Bid Number:
Commodity Title:

Boone County Purchasing
613 E. Ash Street, Room 111
Columbia, Mo 65201

REQUEST FOR BID (RFB)

Jacob M. Garrett
Buyer
(573) 886-4393 — Fax: (573) 886-4390

bpla Data

09-10FEB16
Lien and Title Search Services - Term and Supply

DIRECT ANY BID FORMAT OR SUBMISSION QUESTIONS TO PURCHASING DEPT.

Day/Date:
Time:
Location/Mail Address:

Directions:

Day/Date:
Time:
Location/Address:

1.0:
2.0:
3.0:
4.0:

Attachments

09-10FEB16

Bid Submission Address and Deadline

Wednesday February 10, 2016

2:00 pm (Bids received after this time will be returned unopened)
Boone County Purchasing Department

Boone County Annex Building

613 E. Ash, Room 111

Columbia, Mo 65201

Annex Building is located at corner of 7" & Ash St.

Bid Opening

Wednesday February 10, 2016

2:00 PM, Central Time

Boone County Purchasing/Annex Building
613 E. Ash St, Room 111

Columbia, Mo 65201

Bid Contents

Introduction and General Conditions of Bidding
Primary Specifications

Response Presentation and Review

Response Form

“No Bid” Response Form

Boone County Standard Terms and Conditions
Statement of Bidder’s Qualifications

Work Authorization Certification (House Bill 1549)
Certification of Individual Bidder

Individual Bidder Affidavit

Debarment Form

Sample Lien Search Form
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2) the provisions of the Bid;

3) the provisions of the Bidder’s Response.
1.8. CONTRACT PERIOD — Any Term and Supply Contract resulting from this Bid will have an initial
term from March 1, 2016 through February 28, 2017, and may be automatically renewed for an
additional two (2) years unless canceled by the Purchasing Director.
1.9. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be bound
by the County’s standard “boilerplate” terms and conditions for Contracts, a sample of which is attached

to this Bid.
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County of Boone Purchasing Department,
2. Primary Specifications

ITEMS TO BE PROVIDED - Lien Search and Title Search Services

2.1. Scope of Work — Contractor shall complete lien searches on property subject to sale at the 2016 Tax
Certificate Sale of Real Estate. Boone County Collector’s Office is required to provide notice to any
person who holds a publicly recorded deed of trust, mortgage, lease, lien, mechanics lien, or other claim
on the property prior to the tax sale. Contractor must accurately and completely identify all lien holders
and recent grantees having a valid interest in the identified property. Interests, which have been released
or extinguished, whether voluntarily or by operation of law, need not be identified. Recent grantees are
those that derive their interest from the grantor addressed on the tax statement or printout provided in lieu
of tax statement, at a date on or subsequent to January 1 of the tax year noted. Each search must identify
all individuals and/or firms having a valid interest in the property. In addition to lien searches on property
prior to the tax sale, the Boone County Collector may request a lien/title search be performed throughout
the contract period on property before a Collector’s Deed is to be issued. When requested, the Contractor
shall complete a lien/title search and deliver to the Boone County Collector’s Office within three working
days.

2.2. Minimum Respondent Qualifications-

* Respondent must be a licensed Title Insurance Agency by the State of Missouri Department of
Insurance. Each Respondent must provide a copy of said license with their bid response.
* Respondent must have at least $500,000.00 Errors and Omissions Insurance and/or Professional

Liability Insurance. Each Respondent must provide a copy of the current insurance policy
statement with their bid response plus documentation noting any insurance exclusion(s).
2.3. Statement of Bidder’s Qualifications-
Bidder must complete the enclosed Statement of Bidder’s Qualifications and submit with Bid Response.
2.4. Estimated Quantity- The number of delinquent parcels fluctuates, making it difficult to provide an
accurate number during the bid process. Payment will be based upon the exact number of successfully
completed searches. The following indicates the actual number of searches performed under previous
contracts.

Actual Number of Searches
Year Performed Under
Resulting Contract
2015 273
2014 344
2013 354
2012 347
2011 328
2010 513
2009 494
2008 296
2007 217
2006 201
2005 163
2004 166
2003 115
2002 117
2001 99
2000 169
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2.5. CONTRACTOR RESPONSIBILITIES - For each parcel identified, contractor must provide the
following information for all lien holders:

Name;

Address;

Lien Date;

Dollar Amount of Lien;

Assignment of lien, assignment date, name and address of assignee, and;

* Legal description of each parcel including parcel number.

Contractor will certify that the information provided for each parcel is the result of a complete and
thorough search of the records on file with the Boone County Recorder of Deeds and Circuit Clerk and
said search was completed during the term of the resulting contract.

2.5.1. Errors — Contractor will be required to report to the Boone County Collector any errors or
deletions in the legal description or ownership as provided by the county along with a notation as to the
location of the correct legal description or ownership.

2.5.2. Additional Information — Contractor must provide the name, address and telephone number of the
Company completing the lien search. Contractor must also include the date the lien search was
completed and the name and original signature of the individual completing the search. The desired
format for the lien search document is attached. Any deviations from the desired format must be
approved by the Boone County Collector. Contractor must furnish a copy of the current warranty deed
with the search.

2.5.3. Information Submission Guidelines — The form must be completed in its entirety. All completed
searches will be presented to the Collector with a cover page noting those searches completed in parcel
number order and signed by an authorized representative. All search forms will also be in parcel number
order. In the event that the County requests additional information or corrections, Contractor agrees to
make changes and corrections and return the corrected information to the Boone County Collector within
one business day at no additional charge.

2.5.4. Indemnification of County -- To the fullest extent permitted by law, Contractor shall indemnify,
hold harmless and defend the County, its directors, officers, agents, and employees from and against all
claims, damages, losses and expenses (including but not limited to attorney’s fees) arising by reason of
any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone,
including but not limited to consultants having a contract with contractor or a subcontract for part of the
services), of anyone directly or indirectly employed by contractor or by any subcontractor, or of anyone
for whose acts the contractor or its subcontractor may be liable, in connection with providing these
services.

2.6. COUNTY RESPONSIBILITIES - For each real estate account, the Collector’s Office will provide
a list which will include the owner’s name, situs address when available and a legal description of each
parcel of real estate. This list is to be provided to the contractor on or about May 1. The list may be
amended by additions and deletions. However, searches performed and returned to the Collector’s Office
prior to notification of a deletion from the list will be paid under the contract.

2.6.1. Contractor shall provide a copy of the vesting deed with each lien search provided to Boone
County. The County will reimburse the Contractor up to $1.00/page for copies of deeds purchased from
the Boone County Recorder’s office. The cost of obtaining copies of documents from the Boone County
Circuit Clerk’s office will be reimbursed at actual cost. Documentation of charges, such as an invoice or
paid receipt from the Recorder and/or Circuit Clerk must be submitted for reimbursement.

2.7. CONTRACT DOCUMENTS- The successful bidder(s) shall be obligated to enter into a written
contract with the County within 15 days of award on contract forms provided by the County. If bidders
desire to contract under their own written agreement, any such proposed agreement shall be submitted in
blank with their bid. County reserves the right to modify any proposed form agreement or withdraw its
award to a successful bidder if any proposed agreement contains terms and conditions inconsistent with
its bid or are unacceptable to county legal counsel.

* ¥ ¥ ¥ ¥
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2.7.1. Contract Extension — The County Purchasing Director may exercise the option to extend the
contract on a month to month basis for a maximum of 6 months from the date of termination if it is
deemed to be in the best interest of Boone County.

2.8. DESIGNEE- Brian McCollum, Boone County Collector, 801 E. Walnut St, Room 118, Columbia,
Missouri 65201.

2.9. BID CLARIFICATION - Any questions or clarifications concerning bid documents should be
addressed in writing to Jacob M. Garrett, Buyer, 613 E. Ash St, Room 111, Columbia, Missouri 65201 or
by faxing to (573) 886-4390 or e-mail: JGarrett@boonecountymo.org .

2.10. DELIVERY: Brian Mc¢Collum, Boone County Collector, 801 E. Walnut St, Room 118, Columbia,
Missouri 65201.

2.10.1. Delivery Terms: FOB- Destination. All searches for the first contract period must be completed
and submitted to the Boone County Collector NO LATER THAN 5:00 P.M., MONDAY, JUNE 20, 2016.
Completed searches are to be submitted in accordance with the conditions set in the “Information
Submission Guidelines” described herein, with one third (1/3) of the searches completed and
submitted to the Collector no later than 5:00 p.m. on Wednesday, May 18, 2016; one third (1/3) of
the searches completed and submitted to the Collector no later than 5:00 p.m. on Wednesday, June
1. 2016 and the final one third (1/3) submitted to the Collector no later than 5:00 p.m. on Monday,
June 20, 2016.

2.10.2. For future renewal years, if applicable, the Collector’s office will supply Contractor with
appropriate timelines for completed searches prior to renewal acceptance.

2.11. PAYMENT TERMS — Contractor will be paid the unit price awarded in this bid based upon the
successful completion of all searches as requested by the Collector. Payment will be made within 30 days
from the date a correct monthly billing statement is received by the Boone County Collector or within 30
days requested search corrections are completed and returned to the Boone County Collector, whichever
is later. In the event of statement/invoice errors, the County reserves the right to withhold payment on the
disputed items until such time a corrected statement/invoice is received. In the event of search
corrections, the County reserves the right to withhold payment on the disputed items until such time
search corrections are received.
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4.7. COOPERATIVE PURCHASING: Will you honor the submitted prices for purchase by other
entities in Boone County who participate in cooperative purchasing with Boone County, MO? (A
negative response to this question will not affect evaluation of your bid.)

YES NO

The undersigned offers to furnish and deliver the articles or services as specified at the prices and
Terms stated and in strict accordance with all requirements contained in the Request for Bid
which have been read and understood, and all of which are made part of this order. By
submission of this bid, the vendor certifies that they are in compliance with Section 34.353 and,
if applicable, Section 34.359 (Missouri Domestic Products Procurement Act) of the Revised
Statutes of Missouri.

Authorized Representative (Sign By Hand):

Date:

Print Name of Authorized Representative:

Date:
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10.

11.

Boone County Purchasing
613 E. Ash, Room 111
Columbia, MO 65201
Standard Terms and Conditions
Jacob M. Garrett, Buyer
Phone: (573) 886-4393 — Fax: (573) 886-4390

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in
County's sole discretion, shall give County the right to terminate this Contract,

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise
specified) to the Boone County Department identified in the Request for Bid and/or Proposal.

The Boone County Commission has the right to accept or reject any part or parts of all bids, to
waive technicalities, and to accept the offer the County Commission considers the most
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item
basis, or an “all or none” basis, whichever is in the best interest of the County.

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The
Purchasing Director reserves the right, when only one bid has been received by the bid closing date,
to delay the opening of bids to another date and time in order to revise specifications and/or
establish further competition for the commodity or service required. The one (1) bid received will
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re-
submittal at the new date and time of bid closing.

When products or materials of any particular producer or manufacturer are mentioned in our
specifications, such products or materials are intended to be descriptive of type or quality and not
restricted to those mentioned.

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the
County from them.

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding
the bid.

The County Commission reserves the right to cancel all or any part of orders if delivery is not made
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing
Department.

In case of default by the Contractor, the County of Boone will procure the articles or services from
other sources and hold the Bidder responsible for any excess cost occasioned thereby.

Failure to deliver as guaranteed may disqualify Bidder from future bidding.

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator
clauses may not be considered unless specified in the bid specifications.
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12.

13.

14.

15.

16.

17.

18.

19.

20.

No bid transmitted by fax machine or e-mail will be accepted.

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item
purchased until same is delivered to the County and is accepted by the County.

The County reserves the right to award to one or multiple respondents. The County also reserves
the right to not award any item or group of items if the services can be obtained from a state or other
governmental entities contract under more favorable terms.

The County, from time to time, uses federal grant funds for the procurement of goods and services.
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and
regulations applicable to the funds used by the County for said procurement, and contract clauses
required by the federal government in such circumstances are incorporated herein by reference.
These clauses can generally be found in the Federal Transit Administration’s Best Practices
Procurement Manual — Appendix A. Any questions regarding the applicability of federal clauses to
a particular bid should be directed to the Purchasing Department prior to bid opening.

In the event of a discrepancy between a unit price and an extended line item price, the unit price
shall govern.

Should an audit of Contractor’s invoices during the term of the Agreement, and any renewals
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to
the County for any over-charges within 30-days of being notified of the same.

For all titled vehicles and equipment the dealer must use the actual delivery date to the
County on all transfer documents including the Certificate of Origin (COQO,) Manufacturer’s
Statement of Origin (MSQ,) Bill of Sale (BOS,) and Application for Title.

Equipment and serial and model numbers - The contractor is strongly encouraged to include
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial
and model numbers are not provided on the face of the invoice, such information may be
required by the County before issuing payment.

Vendors or identified individuals who will be performing title searches under this contract who
have a history of litigation with the County will not be considered for award.
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STATEMENT OF BIDDER’S QUALIFICATIONS

Each bidder for the work included in the specifications and plans and the Contract Documents shall
submit with their bid the data requested in the following schedule of information. This data must be
included in and made a part of each bid document and be contained in the sealed envelope. Failure to
comply with this instruction may be regarded as justification for rejecting the Contractor’s proposal.

10.

11.

12.

Name of Bidder:

Business Address:

When Organized:

When Incorporated:

List federal tax identification number:

If not incorporated, state type of business (sole proprietor, partnership, or other)

Number of years engaged in business under present firm name:

If you have done business under a different name, please give name and business location under
that name:

Percent of work done by own staff:

Have you ever failed to complete any work awarded to your company? If so, where and why?

Have you ever defaulted on a contract? If so, give details:

List of contracts completed within the last two years for work similar in scope to that described in
this bid,including value of each.

List of projects/contracts currently in progress:

* ATTACH ADDITIONAL SHEETS AS NECESSARY *
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09-10FEB16

Exact Name(s) on Tax Statement.

Property Information

Parcel #

| Property Location {Situs Address) |

Legal Description

initlal if legal description matches
description on delinquent statements, If
not, explain discrepancies In Additicnal Info.

Vesting Deed

Name of Owner{s)

Address

Title Taken By

Date of Deed

Date Recorded

Book/Page

Address Correction

Open Deed(s) of Trust

First Deed of Trust

Lender’s Address

Deed of Trust Date

Date Recorded

Book/ Page

Loan Amount

Assighed To

Date Assigned

Second Deed of Trust

Lender's Address

Deed of Trust Date

Date Recorded

Book/ Page

Loan Amount

Assigned To

Date Assigned

Lien Search Company

Signature of Searcher

Searcher {print)

Date Searched
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09-10FEB16

Exact Name(s) on Tax Statement

Additional Liens

Parcel #

Special Assessments

Date

Address

Federal Tax Liens

Date

Address

State Tax Liens

Date

Address

Mechanics Liens

Date

Address

Judgments

Date

Address

Case #

Other {LIs Pendens, Bankruptcles, etc)

Date

Address

Case #

Additional Information

None
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549

House Bill 1549 addresses the Department of Homeland Security's and the Social Security
Administration’s E-Verify Program (Employment Eligibility Verification Program) that requires the
County to verify “lawful presence” of individuals when we contract for work/service; verify that
contractor has programs to verify lawful presence of their employees when contracts exceed $5,000; and a
requirement for OSHA safety training for public works projects.

The County is required to obtain certification that the bidder awarded the attached contract participates in
a federal work authorization program. To obtain additional information on the Department of Homeland
Security's E-Verify program, go to:
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WORK AUTHORIZATION CERTIFICATION
PURSUANT TO 285.530 RSMo
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00)

County of )

)ss
State of )

My name is . I am an authorized agent of

(Bidder). This business is enrolled and participates in a federal work authorization

program for all employees working in connection with services provided to the County. This business
does not knowingly employ any person that is an unauthorized alien in connection with the services being
provided. Documentation of participation in a federal work authorization program is attached hereto.
Furthermore, all subcontractors working on this contract shall affirmatively state in writing in
their contracts that they are not in violation of Section 285.530.1, shall not thereafter be in violation and

submit a sworn affidavit under penalty of perjury that all employees are lawfully present in the United

States.
Affiant Date
Printed Name

Subscribed and sworn to before me this __ day of ,20

Notary Public
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CERTIFICATION OF INDIVIDUAL BIDDER

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract,
loan, retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing
benefit or food assistance who is over 18 must verify their lawful presence in the United States. Please
indicate compliance below. Note: A parent or guardian applying for a public benefit on behalf of a child
who is citizen or permanent resident need not comply.

1.

I have provided a copy of documents showing citizenship or lawful presence in
the United States. (Such proof may be a Missouri driver’s license, U.S. passport,
birth certificate, or immigration documents). Note: If the applicant is an alien,
verification of lawful presence must occur prior to receiving a public benefit.

I do not have the above documents, but provide an affidavit (copy attached)
which may allow for temporary 90 day qualification.

I have provided a completed application for a birth certificate pending in the
State of . Qualification shall terminate upon receipt of the
birth certificate or determination that a birth certificate does not exist because 1
am not a United States citizen.

Applicant

09-10FEB16

Date Printed Name
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AFFIDAVIT
(Only Required for Individual Bidder Certification Option #2)

State of Missouri )
)SS.
County of )

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a
United States citizen or am classified by the United States government as being lawfully admitted for
permanent residence.

Date Signature

Social Security Number Printed Name
or Other Federal 1.D. Number

On the date above written appeared before me and swore that the facts
contained in the foregoing affidavit are true according to his/her best knowledge, information and belief.

Notary Public

My Commission Expires:
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(Please complete and return with Bid)

Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were
published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

€)) The prospective recipient of Federal assistance funds certifies, by submission of this proposal,
that neither it nor its principals are presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency.

2 Where the prospective recipient of Federal assistance funds is unable to certify to any of the
statements in this certification, such prospective participant shall attach an explanation to this
proposal.

Name and Title of Authorized Representative

Signature Date
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Boone County Purchasing
613 E. Ash, Room 111
Columbia, MO 65201
“No Bid” Response Form
Jacob M. Garrett, Buyer
(573) 886-4393 — Fax: (573) 886-4390

“NO BID RESPONSE FORM”

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO
SUBMIT A BID

If you do not wish to respond to this bid request, but would like to remain on the Boone County vendor list
for this service/commodity, please remove form and return to the Purchasing Department by mail or fax.

If you would like to FAX this “No Bid” Response Form to our office, the FAX number is (573) 886-
4390.

Business Name:

Address:

Telephone:

Contact:

Date:

Reason(s) for not bidding:
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