COUNTY OF BOONE - MISSOURI

REQUEST FOR PROPOSAL
FOR
RENTAL OF 8,000 SQUARE FEET OF WORK SPACE
FOR VOTER EQUIPMENT

RFP #44-19MAYO6

Release Date: May 12, 2006

Submittal Deadline:
May 19, 2006
not later than 5:00 p.m. CST

Boone County Purchasing Melinda Bobbitt, CPPB, Director
601 E. Walnut Street, Room 208 Phone: (573) 886-4391 Fax: (573) 886-4390
Columbia, Missouri 65201 E-mail: mbobbitt@boonecountymo.org
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NOTICE OF REQUEST FOR PROPOSAL

Boone County is accepting Request for Proposals for the following:

PROPOSAL #: 44-27JUN06 — Rental of 8,000 Square Feet of Work Space for Voter
Equipment

Sealed proposals will be accepted until 5:00 p.m. on Friday, May 19, 2006 in the Boone
County Purchasing Office, Boone County Johnson Building, Room 208, 601 E. Walnut
Street, Columbia, MO 65201.

Request for Proposals are available in the Purchasing Office and requests for copies may
be made by phone (573) 886-4391; fax (573) 886-4390 or e-mail:
mbobbitt @boonecountymo.org.

Vendors may obtain further information on the Boone County Web Page at
http://www.showmeboone.com.

Melinda Bobbitt, CPPB
Director of Purchasing

Insertion: May 16, 2006
COLUMBIA MISSOURIAN
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1. INTRUCTIONS AND GENERAL CONDITIONS

1.1 Delivery of Proposals: Sealed proposals, subject to Instructions and General
Conditions and any special conditions set forth herein, will be received at the
Boone County Purchasing office until the proposal closing date and time
indicated herein for furnishing the County with services as detailed in the
following request for proposal.

a) Proposal Closing: All proposals shall be delivered before 5:00 P.M., C.S.T.,
on Friday, May 19, 2006 to:

Boone County Purchasing Department
Melinda Bobbitt, CPPB, Director

601 E. Walnut Street, Room 208
Columbia, Missouri 65201-4460

The County may not accept any proposals received after 5:00 P.M. and will
return such late proposals to the Offeror.

Offerors must submit one (1) original, and five (5) copies of the proposal
(total of six). Proposals will be opened publicly but only names of Offerors
will be read aloud. All proposal responses will be considered public
information and following contract execution or rejection of all proposal
responses, all responses will become a part of public record and will be
released to any person or firm who requests it.

Proposals must be submitted in a sealed envelope identified with the proposal
number and date of closing. List the proposal number on the outside of the
box or envelope and note “Response to Request for Proposal enclosed.”

If you do not care to submit a proposal, please return the No Bid Response
Page and note your reason. No fax or electronic transmitted proposals will be
accepted.

If you have obtained this proposal document from our Web Page or from a
source other than the Boone County Purchasing Department, please check
with our office prior to submitting your proposal to ensure that you have a
complete package. The Purchasing Department cannot be responsible for
providing addenda if we do not have you on our Vendor list for this proposal.
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2. INTRODUCTION AND GENERAL INFORMATION

2.1 Introduction:

2.1.1 This document constitutes a request for sealed proposals for Rental of 8,000
Square Feet of Work Space for Voter Equipment as set forth herein.

2.1.2 Organization — This document, referred to as a Request for Proposal (RFP), is
divided into the following parts:

1) Instructions and General Conditions
2) Introduction and General Information
3) Scope of Services

4) Proposal Submission Information

5) Response/Pricing Page

2.2. Guideline for Written Questions:

2.2.1 All questions regarding this Request for Proposal shall be submitted in
writing, prior to the bid opening and preferably no later than 5:00 p.m.,
Thursday, May 18, 2006. All questions must be mailed, faxed or e-mailed
to the attention of Melinda Bobbitt, CPPB, Director of Purchasing. All
such questions will be answered in writing, and such answers will be
provided to all parties having obtained a Request for Proposal packet.

a. Melinda Bobbitt, CPPB
Director of Purchasing
601 E. Walnut Street, Room 208
Columbia, Missouri 65201
Phone: (573) 886-4391
Fax: (573) 886-4390
E-mail: mbobbitt@boonecountymo.org

2.2.2 In the event that it becomes necessary to revise any part of this RFP,
written addenda will be issued. Any amendment to this RFP is valid only if
in writing and issued by the Boone County Purchasing Department. Verbal
conversations or agreements with any officer, agent, or employee of the
County which modify any terms or obligations of this RFP are invalid.
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SCOPE OF SERVICES

3.1.Project Description:

As part of the Help America Vote Act, the County of Boone — Missouri, hereafter
referred to as the County, needs to locate and lease approximately 8,000 square feet of
open warehouse, work space for the Boone County Clerk.

3.2. Scope of Work:

This work space will house over 200 computerized pieces of Boone County voter
equipment which will be set up year round for testing. To accommodate this
equipment, 100 electrical outlets are required. 110 power outlets are acceptable. The
temperatures for the machines and work force shall range between 65-75 degrees year
round. Sites should be located within Boone County and be handicap accessible. The
County must have access for moving vans to easily come in and out of this space for
each election.

The County requires absolute, documented control of this space for security reasons.
Due to the sensitive nature of this project, the County reserves the right to limit access

and the Contractor should conduct criminal background checks on anyone who will
have access to the secured space.

The property must be available for occupancy by the County on June 1, 2006. The
County anticipates delivery of our equipment by June 15, 2006.

3.2.1. Please provide information on the following in your proposal:

a. Legal description of property

b. Total usable square feet of office space

c. State number of electrical power outlets available as well as the amps and maximum
load.

d. Temperature range of work space

e. Description of any included utilities

f. Availability of loading dock

g. Parking space available. State if parking is free. (County anticipates a need at times
before elections of up to 20 parking spaces)

h. Explain the lighting system (Is it enough for workers to read documents and work on
computer equipment?)

1. Accessibility to the handicapped. All buildings for consideration must be handicap
accessible.

J- Note whether or not landlord provides security services for tenants. Include such
items as guards, security alarm system, security cameras, monitored 24/7, motion
detectors, etc.
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k. A list of other tenants currently in the proposed building.

1. A list of days that the building is closed for holidays, etc.

m. The number of floors the proposed office space will be located on and whether or
not the space is contiguous.

n. Note whether or not a backup generator is available to tenants.

o. Specify how HVAC is controlled throughout the building.

p. Specify how building maintenance is provided including response times for routine
and/or emergency maintenance requests.

g. List all special amenities provided to include such items as cable TV availability,
access to restaurants, data wiring, etc.

r. Describe Offeror’s experience as a landlord and provide three references with
proposal response.

s. Describe availability and accessibility of bathrooms.

t. Describe any housekeeping services included and/or any additional cost for
housekeeping services.

u. Describe accessibility for moving vans to come in and out of this space (parking and
access to building for loading and unloading) during elections.

v. If space is not on ground level, state if there is a freight elevator available.

w. Boone County prefers that the successful Contractor’s employees that have access to
the County’s rental space receive complete criminal history reporting checks prior to
access through the Missouri Highway Patrol. Describe your ability to meet this need.
Also describe how you will document your staff that access this space.

3.3. Contract Terms and Conditions:

3.3.1. The successful Offeror is prohibited from assigning, transferring, conveying,
subletting, or otherwise disposing of this agreement or its rights, title or interest therein,
or its power to execute such agreement to any other person, company or corporation
without the prior consent and approval in writing by the County.

3.3.2. Offeror must clearly state any restrictions or deviations from these specifications.
In the absence of such statement, the County will assume that all items/services offered
are in strict compliance with the technical and financial requirements, contract terms and
conditions as described in these specifications. The proposal of the Contractor will be
included as part of the final contract.

3.4. Contract Period:

The contract period with the successful firm shall begin June 1, 2006 and extend
through May 31, 2009. The contract shall have two, one-year renewal periods following
the completion of the initial contract term. After the completion of the final renewal
term, this Agreement will continue on a month-to-month basis until either party
terminates this Agreement by providing the other party with 30 days prior written notice.

3.5. Cancellation Agreement:

The County reserves the right to cancel the contract without cause by giving not less than
thirty (30) days prior notice to the Contractor in writing of the intention to cancel, or with
cause, if at any time the Contractor fails to fulfill or abide by any of the terms or
conditions specified. Failure of the Contractor to comply with any of the provisions of
this contract may be considered a material breach of contract and shall be cause for
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immediate termination of the contract at the discretion of Boone County. Boone County
may allow Contractor reasonable opportunity to cure material breach, but is not required
to do so.

3.6. Fiscal Non-Funding Clause:

In the event sufficient budgeted funds are not available for a new fiscal period, the
County shall notify the provider of such occurrence and contract shall terminate on the
last day of current fiscal period without penalty or expense to the County.

3.7 Invoicing:

Monthly lease invoices should be submitted to Boone County Clerk department for
payment which will be made 30 days after receipt of a correct and valid invoice. The
County’s contract number must appear on the invoice. The billing address is Boone
County Clerk, 801 East Walnut, Room 236, Columbia, MO 65201.
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4.1.

PROPOSAL SUBMISSION INFORMATION

RESPONSE TO PROPOSAL

4.1.1. Submission of Proposals:

4.1.1.1.

When submitting a proposal, the Offeror should include the original
and five (5) additional copies.

The Offeror shall submit the proposal to:

Boone County Purchasing Department

Attn: Melinda Bobbitt, CPPB, Director of Purchasing
601 E. Walnut Street, Room 208

Columbia, MO 65201

. The proposals must be delivered no later than 5:00 p.m. on May 19,

2006. Proposals will not be accepted after this date and time.

To facilitate the evaluation process, the Offeror is encouraged to
organize their proposal into distinctive sections that correspond with
the individual evaluation categories described herein.

Each distinctive section should be titled with each individual
evaluation category and all material related to that category should be
included therein.

. The signed response page from the original RFP and all signed
amendments should be placed at the beginning of the proposal.

The Proposal must, at a minimum, address all mandatory and desired
services, equipment, materials, etc. Responses will fully describe how
the service will be performed and what hardware/software (if any) is
required at the County to access the service.

The Offeror is cautioned that it is the Offeror’s sole responsibility to
submit information related to the evaluation categories, and that the
County is under no obligation to solicit such information if it is not
included with the proposal. The Offeror’s failure to submit such
information may cause an adverse impact on the evaluation of the
proposal. Any Offeror whose responses deviate from the outlined
specifications may automatically be disqualified.
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4.1.1.4. Offeror’s Contacts: Offerors and their agents (including
subcontractors, employees, consultants, or anyone else acting on their
behalf) must direct all of their questions or comments regarding the
RFP, the evaluation, etc. to the buyer of record indicated on the first
page of this RFP. Offerors and their agents may not contact any
County employee other than the buyer of record regarding any of these
matters during the solicitation and evaluation process. Inappropriate
contacts are grounds for suspension and/or exclusion from specific
procurements. Offerors and their agents who have questions regarding
this matter should contact the buyer of record.

Competitive Negotiation of Proposals: The Offeror is advised that under
the provisions of this Request for Proposal, the County reserves the right
to conduct negotiations of the proposals received or to award a contract
without negotiations. If such negotiations are conducted, the following
conditions shall apply:

4.1.2.1. Negotiations may be conducted in person, in writing, or by
telephone.

4.1.2.2. Negotiations will only be conducted with potentially acceptable
proposals. The County reserves the right to limit negotiations to
those proposals, which received the highest rankings during the
initial evaluation phase.

Terms, conditions, prices, methodology, or other features of the
Offeror’s proposal may be subject to negotiation and subsequent
revision. As part of the negotiations, the Offeror may be required
to submit supporting financial, pricing and other data in order to
allow a detailed evaluation of the feasibility, reasonableness, and
acceptability of the proposal.

The mandatory requirements of the Request for Proposal shall not
be negotiable and shall remain unchanged unless the County
determines that a change in such requirements is in the best interest
of the entities.

4.1.3. Evaluation and Award Process:

4.1.3.1. After determining a responsible Offeror and a responsive proposal
through the determination that the proposal satisfies the mandatory
requirements stated in the Request for Proposal, the evaluator(s) shall
use both objective analysis and subjective judgment in conducting a
comparative assessment of the proposal in accordance with the
evaluation criteria stated below:

a. Method of Performance
b. Experience/Expertise
c. Cost
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4.1.3.2. After an initial evaluation process, a question and answer interview
may be conducted with the Offeror, if deemed necessary by the
County. In addition, the Offeror may be asked to make an oral
presentation of their proposal to the evaluation team at a designated
Boone County location. Attendance cost shall be at the Offeror’s
expense. All arrangements and scheduling will be coordinated by the
County.

4.1.4. Evaluation:

4.1.4.1. Experience and reliability of the Offeror’s organization are considered
subjectively in the evaluation process. Therefore, the Offeror is
advised to submit any information, which documents successful and
reliable experience in past performances, especially those
performances related to the requirements of this RFP.

The Offeror should provide the following information related to
previous and current services/contracts performed by the Offeror’s
organization and any proposed subcontractors which are similar to the
requirements of this RFP (This information may be shown on the form
attached as Attachment B to this RFP or in a similar manner):

Name, address, and telephone number of client/contracting agency and
a representative of that client/agency who may be contacted for
verification of all information submitted;

Dates and locations of the service/contract; and

A brief, written description of the specific prior services performed
and requirements thereof.

The Offeror should submit a copy of all licenses, certifications,
accreditation, and/or permits, which may be required by state, federal,
and/or local law, statute, or regulation in the course of conduct of the
Offeror’s business. If not submitted with the proposal, the County
reserves the right to request and obtain a copy of any license or
certification required to perform the defined services prior to contract
award.

Proposals will be subjectively evaluated based on the Offeror’s
distinctive plan for performing the requirements of the RFP.
Therefore, the Offeror should present a written narrative, which
demonstrates the method or manner in which the Offeror proposes to
satisfy these requirements. The language of the narrative should be
straightforward and limited to facts, solutions to problems, and plans
of action.

Where the words “shall” or “must” are used, they signify a required
minimum function of system capacity that will heavily impact the
Bidder’s final response rating.
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4.1.4.6. Where the words “should”, “may” or “desired” are used, they signify
that the feature or capacity is desirable but not mandatory; therefore,
the specifications in question will possess minimal impact on the
Bidder’s final response rating.

The method by which the proposed method of performance is written
will be left to the discretion of the Offeror. However, the Offeror
should address each specific paragraph and subparagraph of the
Specifications by paragraph and page number as an item for
discussion. Immediately below these numbers, write descriptions of
how, when, by whom, with what, to what degree, why, where, etc, the
requirements will be satisfied.
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Response/Pricing Page

In compliance with this Request for Proposal and subject to all the conditions thereof, the
Offeror agrees to furnish the workspace/services/equipment/supplies requested and
proposed and certifies he/she has read, understands, and agrees to all terms, conditions,
and requirements of this proposal and is authorized to contract on behalf of the firm
named below. (Note: This form must be signed. All signatures must be original and not
photocopies).

Company Name:

Address:

Telephone:

Federal Tax ID (or Social Security #):

Print Name:

Signature:

E-Mail Address:

5.1. Original Lease Period: June 1, 2006 through May 31, 2009
5.2. Renewal Option:

The County shall have the sole option to renew the contract in one year
increments for a total accumulated period of two additional years following the
initial term. If the options are exercised, the Contractor shall charge the County
the same prices as quoted originally except as modified in the paragraph below.
Offerors are to state if prices are firm for these renewal periods.

Yes No

If no, please indicate the maximum percentage of increase or decrease off lease
pricing for each renewal:

First Renewal: June 1, 2009 — May 31, 2010 + % %
Second Renewal: June 1, 2010 - May 31,2011 +
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Note: These renewal options will be used in the evaluation.

5.4. Date Available for Boone County Occupancy:

5.5. List any additional costs the County may incur that are not included in
paragraph 5.1.:
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Boone County Purchasing
601 E. Walnut, Room 208
Columbia, MO 65201

“No Bid” Response Form
Melinda Bobbitt, CPPB, Director
(573) 886-4391 — Fax: (573) 886-4390

“NO BID RESPONSE FORM”

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO
SUBMIT A BID

If you do not wish to respond to this bid request, but would like to remain on the Boone County
vendor list for this service/commodity, please remove form and return to the Purchasing
Department by mail or fax.

If you would like to FAX this “No Bid” Response Form to our office, the FAX number is (573)
886-4390.

Bid: 44-19MAY06 — Rental of 8,000 Square Feet of Work Space
for Voter Equipment

Business Name:
Address:

Telephone:
Contact:
Date:

Reason(s) for Not Bidding:
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