Boone County Purchasing

5551 S. Tom Bass Road
Columbia, MO 65202
Phone: (573) 886-4392

Liz Palazzolo
Senior Buyer

NOTICE OF AWARD MEMORANDUM

TO: Melinda Bobbitt, CPPO, CPPB, Director and File

FROM: Liz Palazzolo, CPPO, C.P.M.

DATE: July 24, 2024

RE: Award of C000845 from RFP 23-15JUL24 — Off-Site Scanning &

Records Management Services for the 13" Circuit Court Clerk’s Office —
Term & Supply

Request for Proposal 23-15JUL24 solicited proposals for Off-Site Scanning and Records
Management for the 13" Circuit Court Clerk’s Office. One proposal and four “No Bids™
were received:

VRC Companies LLC dba VitalScan Information of Memphis, Tennessee
Access Corporation of Kansas City, Missouri (No Bid)

IMS Shredding of Mexico, Missouri (No Bid)

Canon Solutions America, Inc. of Burlington, New Jersey (No Bid)
Perfect Image of Kirkland, Washington (No Bid)

Rt

The proposal from VRC Companies LLC dba VitalScan Information has been reviewed
for responsiveness to the mandatory terms and conditions of RFP 23-15JUL24. The
proposal is responsive and acceptable to the 13" Circuit Clerk’s Office (see e-mail from
Sherry Terrell dated 07/23/24). It is noted that VitalScan Information is the current
incumbent contractor successfully performing off-site scanning and records management
for the Circuit Clerk’s Office.

This is a Term and Supply contract for the Boone County IT Department. Payments for
services will reference the following coding with the corresponding budgeted amounts:

e 1221 — General Fund Circuit Clerk/71525 — Storage Charges: $25,000.00
budgeted;

e 2860 — Garnishment Fee Fund Circuit Clerk/71100 — Outsourced Services:
$11,500.00 budgeted.
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Attachments: Bid Tabulation
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JL24 Off-Site Scanning and Records Management Services

Offeror 1
VRC Companies LLC dba Vital

on Scan

1:ames read at this time

2ss Corporation, IMS Shredding, Canon, Perfect image




