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Now on this day, the County Comrnission of the County of Boone does hereby approve the
attached grant application by the Boone County Sheriffls Department for the FY2019 Edward
Byrne Memorial Justice Assistance Grant (JAG).
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certif,rcatious and assurance as may be reasonably required by the US Department of Justice in
order to efÏectuate this grant.

l)one this 20th day of August 2019
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Project -Abstracl: FY 2019 Byrne JAG Grant Application Number: 2019-H3796-MO-DJ

.{pplicant nante: County of Boone, Missoru'i

Title of the projcct: Boone Counfv & City ol'ColLrnrbia FY 2019 Byme JAG Budget
Assìstance Project.

Goal of the project/objecfive/problem to be atldressed: To pnlchase lar,v enfolcement
equipment and supplies llot attainablc within our cument operating budget.s.

Targefed area/population: 1'he talgeled alca f'or oul plograms is the County ol'Boone,
Missouli. These pl'ograms wìll cover an cstimated resiclent po¡rulzrtion of 176,594 (July 1 ,2016
Census estirnate), pel The United States Census.

Description of the stratcgies to be use¡l/outco¡nes: We will use contracts already in place
ancl/or use established pulchasing policies to obtain the eqr"ripment in this grant proposal. The
manpower for the programs outlined in this grant application are cledtcatecl to technology. This
will allow the plojects to be completecl in a timel,v fashion.

Each entity will work independently on the plograms as noÍìe of them have becn clesigned to be
joint projects. The Applicants have agreed tô split the local allocation in a 60140 manner as a
disparate julisdiction. Both entities have r.r'ol'kecl together in the past oll similar plojects to
propelly clisburse and traclc the glant funds. The Boone Counly Shelill's Department has been
choseu as the fiscal agent fol this application due to experience in applying and reporting on
Justice Assistance Gl-ants.

The major outcome of this application will be to provicle both of ou agencies with much needed
equipment that is not attainable with our crurent operating budgets.

Project identificrs: Iìquiprnent - General; Supplies - General



Boo¡rc County Sheriff s tr)epal'tment ancl the Columbia Police Ilepartmenf

F'V 2019 Edrvard BYnnc Memoriat.lustice Assistance Grant: 20ß-Ij"J7g6-lVIû-l).1

Frogrirm l\irrrative:

l.his is a joinr application on belialf of the County of'Boone and thc City of Columbia,

Missor-u'i. This application is submitted fbr the IrY 2019 Eclward Byrne Memorial Justice

Assistance Grant Plogram: Local Solicitation_

Since this is a joint application, the funding will support a variety of neecls in Boone County,

Missouri. 'l-his nding will be split two 'uvays betrveen the Boone County Sheriff's Department

aucl the City of Clolumbia Police Department.

The County of Boone and the City of Columbia are routing an agreement through both

governing bodies as certified disparate jLrrisdictions to clivide the grant fiuids in a 40/6g-split

lllanner. The County of Boone, specifìcally the Sheriffls Departrncnt, has agreed to apply f,or the

gt'ant on behalf of both entities. Pursuant to thìs agreement, the County of Boone will receive

$16,373.60 (40%) ol'the total $40,934.00 local ar,vard. The City of Columbia r.vill receive tlie

balance of 524,560.40 (60%).
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PTTOGIì.AN4 DÐSCRIPTIÛN S :

Columbia Folice Ðenartment Iligital ble Iìadio Communic Prosrarn:

The City of Cohirnbia lVfissouri is a growing community. 'I'he city has a population of

over I 18,000 people and encompasses more than 50 sqr-rare miles. It is l.he honre to several

institutions of higher lealning including, the LJniversity of Missouri, Columbia College and

Stephens College. These institutions bling thousands of siudents to oul comrnunity adcling to our

popr-rlatiori.

Tl:e Colurnbia Police Department has the primary responsibility ol' policing the

cotnmunity. Over 173 corrlrnissioned staff are fäced u,ith many iliffererit day to day policing

challenges within the City of Columbia. Their duties require consta¡t, r'eliable communications

in various and somctittres hazardous enviLonrnents. Radio conrmunications ofien inclucle safety

information lor responcling public safety personnel in emergency sitr-rations. l)urable, high-

qttality raclio equipment is essential to maintain this fom of comnlunication.

The Columbia Police Deparlment has numerous por-table radios cun'ently being Lrtilized

tliat are well past the recommended lifb span. Parl of our technology plan calls for. the

replacement of these radios. The arnounl of the raclio purchase is beyond thc furrding of the

cun'ent city budget.

St¿rndarcl Features and Bcnefits of thc llF'Johnson Viking VP9û0 Ilual lland Fonfable

F{adio includeo bult are not limited to:
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It has a liglrtweiglit, compact clesign

it has excellent durability

" It cau be submergecl up to I r¡eter for- 30 minutes

" It is dnst proof

" It meets all applicabie rnilitary specifìcations

' It has a special irousing that lrrotects against shock, r,ibraticn ancl otlrer

envil'omlental hazarcls

It ofïers several forrns of encryption

It olï-ers difTelent systcrn interoperability platfonns increasing inter-agency

colnmunications during emelgency situations

It has an electronic frlter that separates voice from background noise

It will continue to send an emergency sigrial even if tlie porver is tr-irned o11-.

It is easily adaptable and expandable with program abilìty

P25 trunl<ing

The EF Johnson Viking VP900 Dual Band Portable Radio wìll not only meet the new IìCC

rcquirements tliat weut into ef'lbct 2013, but it'"vill bring the Columbìa Police Department up to

clate in communìcations techttology. fhis new technology wili grcatly enlrance our elfectiveness

in emergency situations that call fbr a mLllti-agency response , 1'he ability to conrxunicate in this

ivay is itnpetrtant when situations develop that call for resollrces beyoncl what the City of

Colurnbia can plovide.'l'his is possible because the radios will finctìon with otlier l-aclio systems

that outside ageucies suclr as the Boone Coruity Sheriff-s Departme¡t, Missouli State flig¡way
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Patrol, the Univcrsity of Missouri-Colunrbia currently operate on ancl have the ability to operate

on the 700-800MHZ range. Tliis l'adio is compliant with tlie Missorui Stateivicle Commu¡ìcation

Interoperability Plan per the Missouri f)eparlment of Public Sal'ety-Missouri Inter.operability

Center

The ColLrmbía Police l)epattment's role in providing law enfbrcernent ser-vice to tlie

community lringcs on efficielrt comlnunications. Our depaflment has detemrinecl the EF Johnson

Viking VP900 Dual Band Portable Radio is the lnost eff-ective and efficient solution at

maintairring ancl improving this scrvice.

If funding is ap¡lroved, the Colurnbia Police Department plans to purchasc (S) EF

Johnson Viking VP900 Dual Band Portable Radios (based on culrent price estinrates) through a

cornpetitive bid process created ft'otn pr:evious l¿rdio purchases. 'fhis process helps ensule the

funding is used efficiently ancl tlie cost of the services is appropriate.

Colrrmbia Policc llena rtment NIBRS f{ecords 7n) Manaøement Frosram:

Printinu Supniies:

The Columbia Police Departnteni transilionecl to a new records marlageulent system

(RMS) The departlnent curuently dual reports Uniform Crime Reporting aucl Missouri Inciclent

Ilased Reporting (MIBRS) data to the State oi'Missouri. Thc Colurnbia Police Department has

started the MIBRS certilicatio¡t process with the State of l\4issouri through MILIRS ancl hopes io

be fully cel'titied by the encl of 2019. In order to support the transition process the cleparlme't has

dcveloped severaì uset' guicles and repoÍ fonns. These guicles ancl fbrms will be Lrtilized at all

Ievels of the olganization to assist in coirectly lìlling out the repoús to captnre orproperly repol.t

NIIIRS data. 'I'he rcpott forms will be needecl if lor sonre reasoll the system is off'line ancl stafT
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lleed to complete rcports. For exarnple, an extendecl power olrtage cluring a natural or.man-ntade

disaster. The supplies will be made available to staff fbr guidance and allow staff to complete

fbrms as needed.

lf l'unding is approved r-rntler this grant application, tire Columbia Police Departmcnt plans to

trrrint repot't l'otrns and nser guides tlrrough an existing state contract cornpetitive bid prooess or

by lòliorving the City of Columbia purchasing policy. This process helps enslrre the funding is

used efficietrtly and the cost of the procluct is appropriate,

Boone tv Sheriffls flenarfm t f,{anse Tanç'et f)urn v Prosram:
Rubber Dumrnies 2.0 falqets:

Over the last few years the Boone County Sheriff.s Department has sought to provicle statl

r,vith tnole tealistic and scenario-based training. Depaúment haining sta11 cu'.ently Lely

prirnarily on cardboard or steel targets for firearms training. Training staff wourld be able to

utilize the rubber talgets 10 set up I'arious scenarios ancl allor.v staff to engage targcts at varyi'g

angles, including ciifferent lieiglits. Cut'rent cardboard and steel tal'gels clo not ol-fer.this ability.

Tlie rubber talgets are durable and able to bc used ancl repairecl repeateclly. This would allorv

training staff to challenge deputies with niore lealistic situations whilc irnplovi¡g skills.

If appÏovecl the deparlment would like to utilize monies f'rom the JLrstice Assistance Grant to

purchase 2 sets of'ntbber durnmy targets. Existing funds do not allow f'or the acqr-risilion of these

targets.

Sfanclartl Featunes a¡rd [JcllefÏts of the Rubber Ðummies 2.0 rubbe¡-targets i¡cluilc, but are

not linrited to

A sct inch-ldes 3 r'ubber targels and stancis@
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Acljustable height stands f'or more realistic training

60 thumb tack repail packets

3 cans of primer to "reset" targets to original condition

Allows for more realistic training scenarios

If funding is approved undcr tliis grant application, the Boone County Slieriff s Departme¡t

plans to pr:rchase 2 sets of Rubber Durnmies brand targets thlough an existing state contract

competitive bid process or by f'ollowing the Boone Courty purchasing policy. llhis ¡rrocess helps

ellstlrc the firnding is used efTciently and the cost of the product is appropriate.

oone Coun s artment úics F

Canolr Imaqe Stabilization Binoculars:

The Boone County SherifTs Department Proactive Patrol Unit (PPU) ancl Special

Weapons and Tactics (SWAT) team routinely conclnct surveillance activities on patrol and for

special operations and investigations. The PPU duties include high risk arrest warrant service,

drLrg distlibution ancl/or manufacturing investigations ancl other cri¡rilial activity that inipacts the

qLlality of life for Boone County residents. The departnient has a very limitecl numbcr ol'

binoculars and must share them betwecn various sections. This is less than ideal as some

situations are fluid and evolve quicl<ly, which clo not allow time lbr staff'to cçordinate

exchanges. Crtmently tltese personnel do not have binoculars assigne<1 to tliem. This technology

in the lield would allow deputies to potentially avoìd an ambl¡sh situation, improve abìlity to

observe activities fiom a satbr distance and gather perlinent inl'orrnation for investigations or

operations.

ø

@

s

ø
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Standard Features and Benefits of the Canon Image Stabilizafion binocular include, but

are not limitecl fo:

hnaged stabiiized binocular

1 2x power magnilication

Powered by 2 standard AA batteries

36rnm objective lcns for enhanced light gatheling

Rubberizecl exterior low reflectivity

If funding is apploved under this grant application. the Boone Cor-rnty Sherifls

Department plans to purchase three (3) Canon l2x36 Lnage Stabilization binoculars utilizing

Boone County's purcliasìug policies, Thìs process helps ensuLe the funcling is r-lsecl ef ficiently

ancl the cost of the procluct is appropriate.

Eoone Countv Shcriffs Derrartment Ðefensive Tactics Ð,nhancem enf Frosram :

Peacekeeper ProFIex lnstmctor suits:

The Boone Courty Sherills Depaflmeni deiènsive tactics group is tasked with traíning

patrol and cletention staff fol the department. This requires def'ensive tactics staff lo provide a

wide range of training fì'orn cell extlactions, ground fighting, hanclcufÍ-rng, searching subjects to

weaporìs retention training. Over the last several years the depadment has strived to providc

staff wìth more realistic training. Flowever, the cun'ent defeusive tactics sujt is ovel l0 years olcl

alicl in vely poor condition. The velcro straps ale worn out and allows the gear to come loose

and increase the risk of injuries to staff. 'l'he protective coating on thc suit is clelaminating fì-onr

tlre padding in scvcralspots. The cunent suit is also very restricrive ancl cloes not allow

@

@

@

@
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defensive tactics instructors much fi'eedom of movement. In adclition, rvith only one suit

available, staff must waìt longer between tur¡rs ancl valuable traìning timc is lost. The defensive

tactics sr,rits are beyoncl the ability of our current budget.

Súandard Features a¡rd Eenefifs of the Peace!<eeper FroFlex Instructor suit incluclc, lrut ar.e

not limitccl to:

' ìncreased niobility through suit ilesign

o come with 2 zip out liners to rcduce staff using a sr,veat ^soakecrsuit

' L{eadgear that includes face guard u,ith increased visibility

o lluilt in cooling pockets to keep the wearer cooler

e Suit can be donned in less than one minute

e constl'ucted with Poron rnaterial to better absorb shockiimpacts

If funding is approved l'or this prograrr, the lloone County Sherif'f s l)epaúment plans to

purchase two (2) Peacekeepel' ProFlex lnstructol suits through a cornpetitive bid process or by

fbllowing Roone CotLnty purchasing policy. This process helps ensure the funding is used

efficiently and the cost of the product is appropriate.

Boon ountv Sheriffls llenarfrn ent'[raffi c Safetv Prosram:

Collansiblc Sal'etv Cone Set:

Each year ofTcers nationrvide are killecl or injurecl in the line of cluty on the scene of

crashes or other trallìc related iltcidents. According to the National Law llnfbrcclnent Ofïcers

Menlol'ial lruncl report. since 2009 one-hundrecl ancl twenty-two (122) ol'ficers have been killecl

as a l'esult oi'being struck by a vehicle. in 20i8, Boone County averagecl over I50 tr.affic crashes
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per montlt. The departnienl does not cun'ently provide stal'l'with traf'fic cones when respouding

to traf{ic relatecl incidents or clashes. For major traffic incidents staff must coorclinate with other

county departments, outside agencies ot other dcputies to amange for traffrc cones to be brought

to the scene. lf a¡rproved. all dep:rrlrnent vehicles would be equipped u,ith a set of collapsible

trafñc cones. This rvoulcl allow staff to quicl<ly deploy tratfic cones at the scene of a traflic

l'elated inciclent in an effort to keep all frrst responders and tlre puirtic saf'e. Cturent budgetary

constraints do not allow f'or such a purcliase.

If funding is approved under this grant application, the Boone County Sheriffs

Departutent plans to purchase seventy-fìve (75) sets of collapsible traffìc cones for ali

department vehicles utilizing l3oone County's pr-rrcirasìng policics. This process helps ensur-e

thc l'unding is usecl effìciently and the cost of the procìuct is appropriate.

Boo¡re Counfy Sheriffs l)enartment NIBRS Records (3'lo) Man ent Program:

NIRRS tran tion suoolies

'l'he Bootte County Shelifl's Departnrent ìs tl'ansitioning to a ner.v rccords management

systetn (Rl\4S) and-iail nlanagernent systern (JMS). 'lhe department cuu'ently repofis Unif'onn

Crime Repolting clata to the state of Missouri. Flowever, once we transition to the nerv

RMS/JN4S systern we wtll begin the process of reporling National Incident llased Reporting

G\flBRS) dafa to the staie of Missouli lncident Based Repolting Systen, (MIBIìS). fhe

transition to the new I{MS/.}MS systenr is expectcd to take place by the end of Decenlber 2019.

The clepartrnent rvill then begin the process o1'becoming cenilìed in our MIBRS/NIBRS

sttbtnissions. Per special grant condition ancl to assist with this transition process the clepaftnent

will lleed to develop, print and in some instances laminate several uscr guicles ancl report tblms.
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These guides rvill be ulilizecl at all levels olthe organizatiou to assist in correctly lilling out the

reports to capture or ploperly repolt NIIIRS data. 'I'he report fbrms u,ill be nccded if for some

reason the systcm is offline and staffneed to complete leports. For exarlple, an extendecl power

outage dtrring a natura] or man-made disaster.

If furrding is a¡rproved under tìris grant application, the Boone County Sheriffls

Department intends to obtain printing and laminating services l.-or guides and report forms

utilizing Boone County Purcirasing policíes or a competitively bid process. This plocess helps

cllsurc thc funding is usecl efhciently and the cost of the pr:oduct is applopliate.

PIII{FO MEASUIdI'S

Both applicants rvithin this request are required by f)epartrnent Policy or Siate Law to

maintain recorcls on various different levels of incidents. This lequilement rvill allow us to query

existing data and lrìeasure tlie results of tìle work performed with the equipment gained fi-om this

funding request. Bolh entities in this application cuffently follor,v grant reportiug guidelines and

have proficiericy in accurate and iirnely reporting. hi addition, both entities have acquilecl the

Ileccssal'y record maltagenleut systerls and are actively tvorking to switch to the new leporting

requirements. Iloth agencies hope to switch I'eporting systems and become certifiecl in 2019 or

early 2020.
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Âs per the Metnorandum of Understanding, the Boone County Sherifls Department will be

responsible lbr the application. drawdown and dissemination of fi-rnds to the City of'Colurnbia.

'Ihe Sheri11s l)epaltrnent will also be rcsponsible lor fulfillir:g all reporting recluirements of this

grant pl'oglam. The Sheril Ps Department was chosen for this due to tlieir expelience hanclling

JAG fìrnds.

The tracking and reporting of all monies received and disbursed relating to this grant will be

accomplished tluough the use of sepalate funds and/or accounts established I'or such puryoses.

All rnonies received from this grant will be recorded, tracked and reported in such a manner as to

identify and account for them separately from other county resolrrccs.

Since this lunding will go toward equipment and supplies, both recipients plan to start work

on these programs immediately. As soon as the glant funds have been deposited 'uve will route a

Budget Ameudnrent proposal through a public hearing at a regular Conrmission rneeting to

approve the spending as outlined ín this grant application.

The assistance of these gt'atit funds will allorv both agencies to purchase much needecl

equipnient and supplies that would otherwise not be attainable with our culrent buclget shortfàils.

On beilalf of both applicants encompassed in this application, we would lìke to thank the Eclward

Byme iVfemorial Justice Assistance Grant program, ancl the lcviewers, for this opporlunity, l-he

econolny has rcmained strong, but reveltue has cleclinecl c¡r,er the last 2 veat's because of lost
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sales tax via online sales. Tite departments has lagged in keeping pace with the evolving

technology and training clemands. A recent eff'ort to capture lost local intemet sales tax rcvenue

rryas not appt'ovcd. We havc workecl hard at rlaintaining a certain level o1'custonter satisfaction:

Itowever, the economic situation over the past several years has made this an overwhelming task.

Tliese grant fi;nds will celtainly help our current budget and alìow both agencies to focus o¡

additional needs ir-r I'uture budget years.
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Boo¡re Countv Sheriff s Ðe¡rartrnent ¡¡nd the Colunrllia Police I)cpartment

FY 2û19 ErJwar¿l Byrnc Memorial Jr¡stice Assistance Gr¿rnt: Z0lg-fß796-l\{O-DJ

Budgct Dctail rù/orksheet and Budget Narrative;

This is a joint application on behalf of the Counry of Boone and the City of Columbia,
Missouri. This application is submittecl for the FY 2019 Eclwarcl Byme Menrolial Justice
Assistance Grant Program: Local Solicitatioll.

Since this is a joint application, the funding will s^upport a vzu'iety of needs in Boone
County, Missotu'i. This fi-rncliug will be split two rvays bet-*,een the Boone County
Sheliff s Depaltment ancl the City of Columbia Poìice l)epaltment.

The County of Boone and the City of Colurnbia have an agrcement pcnding dlr,re

pt'ocess thal defines us as disparate julisclictiorrs to clivicle the glant lincls in a 40/60-split
rnanner'. The County of Boone, specifically the Sheriff's Depaltment, has agreecl to apply
fol the gt'aut on behalf of both entities. Pnrsuant to this agreemerrt, the Courrty of'Boone
rvill receive $16,373.60 (40%i) of the total $40,934.00looal awarcl. Thc City of Cohrmbia
r.vill receive the balance of $24,560,40 (60%).

Boone Counfy and the Ciry of Columbia are aware the allocation ìs $40,934.00. We
are awal'e a match is not required. The City of Columbia inclucled $176.60 to expand
justìce funcls to purchase the ladios listed in the buclget. The County of Boone includecl
$688.40 to expaird justice fturcls to purchase the target systeur, binoculars, deleusive
tâctics instntctor suit ancl collapsible tlaffic cone proglarns listed in the budget.

The funds will be allocated for tht: following items undel the czilegory o[ecluipnrel]t or'

supplies due to our local capitalization policy for classification of cquipment ard supplies.
Costs foi'the equipment lìsted below rvere obtained fi'om our cun'ent contl'act holdel using
existing competitively bicl cooperative contract pricing and vendol quotes.

Budget Iletail:

Catenorw Ar¡rount

ll. Pcrsonncl

B. Pcrson¡lcl Bencfits

C. Travcl

$0.00

$0.00

$0.00

Ð. Equipmenf
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Boonc Counfv Sheriff's Ðepartrnent lLanqe Target Ðummy
Progr¿lm:

Rubber Dumrnies 2.0 T'alget -2 @ $950.00 each

Boone Çountv Sheriffs Ðepartrnent Þ!rocular Ontics Prograrn:

Canon Image Stabilization Binoculars 12x36 * 3 @ $700.00 each

Eoonc Countv Sheriff s Dcrrartmcnt Defensive Tactics Bnhancemcnt
Frogram:

Peacekeeper ProFlex Instructol Suit - 2 (ù $2,156.00 each

Boone Countv Sheriff's Denartment Traffic Sa fcW Prograrn:

Collapsible Traffic Cone kit -75 (ø.$110^00 each

Columbia Police f)epartment Dieit¡l Portable Radio
Communications Program :

EF Jotmson Viking VP900 Radio - B @ $3,000.00 each

E. Supplies

Columbia Police Department NItsIìS Transition 37o Supplics Frogr¿rm;

Plinting supplies - 1 @9737.00 each

$ i.900,00

$2.100 00

$4.3 12 00

$B,250.00

$24,000.00

$737.00

Eoone County Sheriffs Deparfn¡e nt NIEI{S Transifio¡r 37o Sunnlics Prosra¡u:

Plinting supplies - 1 @ $500.00 each

F. Construction

G. C-onsr¡l-Úants/Contracts

IL Other Costs

I. Indirect Costs

fìs00.00

$ì0.00

xì0 00

$0.00
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tsudget Summary:
Ä. Fersonnel
B. Fersonnel Bc¡lefits
C. Travel
D. Equipment
E. Supplies
F-. Construction
G. Consultants/Contracts
FI. Other Costs
I. Indircct Costs

Local rnafclt
Federal ftequest
Total budget I'or all progrârns including local match

$0 00

$0.00
$0,00

$40,562.00
$ 1.237 00

$0 00

$0,00
$0.00
$0 00

$865.00
$40.934.00
$41"799.00

If awarded the grant frurds, items alrea<ly on bid or below the bid thleshold will be
orclered as soon as funcls ale receivcd and local buclgets are established. Iteins that are not
cumently on bicl will be sent tlu'ough "Request fol Proposal" oL "Request f'or Bid" process
i¡r accorclance rvith both the City of Colurnbia and the Counfy of Boone Pulclrasing
Policies. If the vendor is determined to be a sole source provider. local plocurement
policies lbl sole sot¡rce purchases will be fblloived. Both entities wiil pt'ocure the
equipment items listed above in the most cost effective manner possible.
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U,S. DIJPARI-MI]NI' OIì .It]S]'ICE
OFFICII OF .ll.lSl'lCI:. PIìOGIIAMS

Approvcd: OMU No. I l2l -0329
ljxpìrcs I lr'30/2020

Background

Recipients' lìnancial management systems and ¡nternal controls must meet certain requirements, ¡ncludìng those
set out in the "Part 200 Uniform Requirements" (2.C.F.R. Part 2800).

lncluding at a m¡nimum, the fìnancial marìagement system of each OJP award recipient must provide
for the following:

(1)ldentification, in its accounts, of all Federal awards receíved and expended and the Federal programs under
which they were reeeived. Federal prograrn and Federal award identificaiion must include, as applicable, the
CFDA title and number, Federal award identifìcation number and year, and the name of the Federal agency.

(2)Accurate, current, and complete disclosure of the financial results of each Federal awarcl or prograrÌt.

(3) Records that identify adequately the source and application of furrds for Federally-funded activities. These
records must cotrtain ilrfornlation peúain¡ng to Federal awards, authorizat¡ons, obligations, unobligated
balances, assets, expenditures, income, and Interest, and be supported by source documentation.

(4)Effective control over, and accountability for, all funds, property, and other assets. The recìpient must
adequately safeguard all assets and assure that they are used solely for auihorized purposes.

(5) Comparison of expenditures v¡ith budget amounts for each Federal award-

(6)Written procedures to document the receipl and disbursement of Federal funds including procedures to
minimize the time elapsing between the transfer of funds from the United States Treasury and the disbursement
by the OJP recipient.

(7)Written procedures for determining the allowability of costs in açcordance with bolh the ternrs and conclitions of
the Federal award and the cost principles to apply to the Fede¡al award.

(8)Other important requirements related to retention requirements for records, use of open and machine readable
formats in records, and certain Federal rights of access to award-relatecl records and recipient personnel.

'l . Name of Organization and Address:

Organization Name: CountY of Boone

Streetl: 801 E Walnut

Street2;

City: Columbia

State: MISSOURI

Zip Cocle: 65201

2. At¡thorized Representative's Name and Title;

Prefix: Fi¡st Name: Daniel , Middle Name:

Last Name: Atwill . Suffix:

riue: Presiding Commissioner

3. Phone;. (573) 876-6101 4.Fax: ST3AT4BqSy

5. Email: datwill@boonecountymo.org

0. Year Established: 7. Employer ldenlification Number (ElN); L DUNS Number:
;

' 18273917700001820 436000350

9. a) ls the applicanl entily a nonprofìt organization (including a nonprofit instítution of higher education) as
describedin26u.s.c.501(c)(3) andexemptfromtaxationunder26u.s.c.S0l(a)? nyes El.lo
lf "No" skip to Question 10.

lf "Yes", complete Questions 9. b) and 9. c).

Page 1 of4



i¡ rii.,.. l'Ì TJ. S. DEPAR'IMIJN-I OIì JT,I S'IICII
OI;l:l(ll: OF It lS fICIrì PR(IGRAN4S

AUDIT INFORMATION

L b) Does the applicant nonprofìt organization maintain offshore accounts for
lhe purpose of avoiding paying the tax described in 26 U S C, 511!a)?

9. c) With respect to the most recent year in which the applicant nonprolt
organization was required to fìle a iax return, does the applicant nonprofìt

Â¡r¡rloved: OMtl No. I l2l-0321)
lìxpiles Illl0/2020

Ives

Ive"

[ruo

fl ruo

f run: No audits as
described above

organization believe (or assert) that it satisfìes the requirements of 26 C.F.R. 
ì

53.4958-6 (which relate to the reasonableness of compensation of certain 
i

individuals)?

lf "Yes", refer to "Additional Attachments" under "What An Application Should
lnclude" in the OJP solicitation (or application guldance) underwhich the
applicant is submitting its application. lf the solicitation/guidance describes tlie ¡

"Disclosure of Process related to Executive Compensation," the applicant
nonprofit organizatìon must provide -- as an attachment to its application -- a l

disclosure that satisfies the minimum requirements as desmibed by OJP,
ìi For purposes of this questionnaire, an "audit" is conducted by an independent, external auditor using generally

accepted auditing standards (GAAS) or Generally Governmental Auditing Slandards (GAGAS), and results in an
audit report with an opinion.

10. Has the applicant entity undergone any of lhe following types of audit(s)(Please check all thal apply):

[] "single Audit" under OMB A-133 or Subpart F of 2 C.F.R. Part 200

I Financial Statement Audit

j f, Oeiense Contract Agency Audit (DCAA)

: f] Other Audit & Aqencv (iist tvpe of audit);

i fl None (if none, skip to queslion 13)

'1 1.MostRecentAuditReportlssued: El Wtfinthelast IWtf,¡nthelast IOuer2yearsago [ru¡n
12 monlhs 2years

Name of Audit Agency/Firrn: Rubin Brown, LLP

AUDITOR'S OPINION

12. On the mosl recent audit, what was the audito/s opinion?

[l Unqualifìed Opinion IQualified Opinion I Disclaìmer, Going Concern
or Adverse

Enter the nurb*r. of fìnOing; (if none, enter "0;i: 0
E-nler the dollar amount of questioned cosfs (¡f none, enJer 

-$0 ):

Were material weaknesses noted in the report or opinion?

Opinions

13. Which of the following best describes the applicant entily's accounting system:
,IManual IAutomated ombination of manual and automated

14. Does the applicant entity's accounting system have the capability to
identify the receipt and expenditr.rre of award funds separately for each
Federal award?

: lS. nour the applícant entity's accounting system have ihe capability to
; record expenditures for each Federal award by the burlget cost categor¡es

shown in the approved budget?

, 16. Does the applicant entity's accounting systent have the capability to

' record cost sharing ("match") separately for each Federal award, and
maintain documentation to support recorded match or cost share?

nvuu EIrrto

' [| vus I I'lo I Not sure

, B Y"s I r,ro f] Not sure

Page 2 of 4
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U.S, DEPAR'|ì\4I]N]. OF J USTICI,l
OIìFICD OI: JUSTICE PROGR,AN4S

Approvod: OMß No. 1121-0329
Dxpilcs I l1 30/2020

n ruo fl Not sure

r [] ves n rvo f] Nor sure

[J ves f] ruo I Not sure

[] ves n No I t,tot sure

f ruln - Applicant rioes not make
subawards under any OJP
awards

: 17. Does the applicant ent¡ty's accountlng system have lhe capability to , [J Ves n ¡lo f] Not Sure, accuralely track employees actual time spent performing work for each federal 
*

; award, and to accurately allocate charges for ernployee salaries and wages
i for each federal award, and maintain records to support the actual time spent .

, 18. Does the applicant ent¡ty's accounting system include budgetary controls : Ft-t r¡^^ r*.t r,_
. to preclude the applicant enÙty from incurring obligations or costs ¡,ut u""JL'o , El ves fl t'lo I Not sure
, the amount of funds available under a federal award (the total amount of lhe :

award, as well as the amount available in each budget cost category)?

ll;'å.îii'iå3:l"i:'*:,:îll:täilili:;:i:ii'åî'l"o::lf;iålå'å"':J:i::l E ves r ruo rr Notsure

in 2 C.F.R Part200?

PROPERTY STANDARDS AN D PRoCU REMET\¡T STAN DARDS

: 20. Does the applicant ent¡ly's propeny management system(s) maintajn the tTt v^.
, followinginformationonpropertypurchasedwithfederál awardfunds(1)a . L:l ¡Ys I r.lo I Not Sure

descríption of the property; (2) an ideniilìcalion number; (3) the source of
: funding for lhe property, including the award number; (4) who holds tifle; (5)
: acquis¡tion date; (6) acquisition cost; (7) federal share of the acquisitron cost;
; (8) location and condition of the property; (9) ultimate disposition information?

; 21. Does the applicant eniity maintain written policies and procedures for
i procurement transacticns that - (1) are designed to avoid unnecessary or
, duplicative purchases; (2) provide for analysis of lease versus purchase
: alternatives, (3) set out a process for soliciting goods and services, and (4)

include slandards of conduct that address conflicts of interest?

tr Yes n r'ro I Not Sure

' 22. a) Are the applicant entity's procurement policies and procedures
designed 1o ensure that procurements are conducled in a manner that
provides full and open competition to the extent practicable, and to avoid
practíces that restrict competition?

22. b) Do the applicant entity's procurement policies and procedures require
documentation of the history of a procurement, including the rationale for the
method of procurement, selectíon of contract type, selection oriejection of
contractors, and basis for the contract price?

23. Does the applicant entíty have written policies and procedures designed
to prevent the applicant entiiy from entering into a procurement contract
under a federal award with any entity or individual that is suspended or
debarred from such contracls, including provisions for checking the "Excluded ;

Parties List" system (www.sam.gov) for suspended or debarred sub-granlees :

1

and contractors, prior to award?

TRÂVEL POLICY

24. Does the applicant entity:

(a) maintain a standard travel policy? [ Ves [ ruo

(b) adhere to the Federal Travel Regulation (FTR)? n yur E ruo

SUBRECIPIENT MANAcEMENT AND trlONlToRtr\¡c

25. Does the applicant entity have writ{en policies, procedures, and/or
guidance designed to ensure that any subawards made by the applicant
entity under a federal awarcJ - (1) clearly document applicable federal
requirements, (2) are appropriately monitored by the applicant, and (3)
comply with the requiremenls in 2 CFR Part 200 (see 2 CFR 200.331)?

es
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t J. S. DEP^RTlvl IiN'l- Olì JLJSTICL.

OI.'FtCFl OF Jt,S'llCIr PROGR¡\MS
Approvcd: Olvlll No. I l2l-0329

Lìxpires 1113012020

[| ves f] ruo fl Not sure

[ run - Applicant does not make
subawards under any OJP
awards

,El Yes f] t¡o [ ruotsure

t] N1A - Applicant does nol make
, subawards under any OJP

awarcls

f] ves E ruo I Not sure

26. ls the applicant enlity aware of the differences between subawards under
: federal awards and procurement colrtracts under federal av¡ards, including
; the different roles and responsibilities associated with each?

r 27. Does the applicant enlity have written policies and procedures designed
, to prevent the applicant entily from making a subaward under a fede¡al
i award to any eniity or individual is suspended or debarred from suclr

subawards?

DESIGNATION AS'HIGH-RISK' BY OTHER FEDERAL AGENCIES

l 28. ls the applicant entity designated "high risk" by a federal grant-making
: agency outside of DOJ? (High risk includes any status under which a federal
: awarding agency provides additional oversight due to the applicant's past
: performance, or other programmatic or financial concerns with the applicant.)

lf "Yes", provide the follor,ving:

I (a) Name(s) of the federal awarding agency:

Phone:

, (b) Date(s) the agency notifìed the applicant entity of the "high risk" designation:

(c) Contact information for the "high risk' point of contact at the federal ageney:

Name:

,Email:

(d) Reason for "high risk" status, as set out by the federal agenay

: CERTIFICATION ON BEHALF OF THE APPLICANT ENTITY
(Musl be made by the chief executive, executive director, chief fìnancial officer, designated authorized

epresentative ('AOR"), or other official wìth the requisite knowledge and authoríty)

, On behalf of the applicant entity, I ceftify to the U.S. Department ol Justice that the information provided above is
complete and correct to lhe best of my knowledge. I have the requisite authority and information to make lhis

: certifìcation on behalf of the applicant entity.
)

' Name: Gary Germa¡ Date: 2019-û8-19

: Title: I Executive Director I cfrief Fínancial officer I chairman

E other: Captain

'Phone: (573) 876-6101

Page 4 of 4



DISE LC)SU R.E CI F LO tsBY!NG A.CT!V!T! ES
Compleie this form to disclose lobbying activities pursuant to 31 U.S C. 1352

See reverse for burden disclosure.

^PPruysú uy vrvrü

0348-0046

1. ïype of Federal Action
a. contract
b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Action
a. bidioffer/application
b. initialaward
c. post-award For Material Change Only:

date of last report

year

3. Report Type

quarter 

---

a. initial filing
b. material change

4. Name and Address of Reporting Entity:
El prir" [-l subawa¡dee

ïier --,__,__, if known
Boone County Sl¡eriffs Departrncnt
2121 Cor"rnty Dr
Columi:ia. MO 65202

Congressional District, if known

5. lf Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known
6. Federal DepartmenUAgency: 7. Federal Program Name/Description:

CFDA Number, if applicable:

8. FederalAction Number, if known: 9, Award Amount, if known:

Þ

10. a. Name and Address of Lobbying Registrant
( if individual. last name. first name. Ml\.

NA

b. lndividuals Performing Services (including address if
different from No. 10a)
(last name, first name. Ml\:

NA

lnformalion requesled lhrough lhis form is author¡zed by tiile 31 u.S.C. seclion
' 1352. This disclosure of ¡obby¡ng act¡v¡ties is a material represmtation ol fact

upon vhich reliance v/as placed by lhe l¡er ahove \rhen th:s fransact¡on was n?de
or enlered inlo. This disclosure is required pursuant tc' 31 U.S_C. 1352. This
informêl¡on wi¡l be reporled lo the Congrêss semi-ãnnually and v¿i¡l be ava¡lable for
publ¡c inspecl¡on. Any person v/ho fails lo f¡le lhe required d¡sclosure shâll be
çubject to a civìl penally of nol less thât 510,000 and not more than $100,00C for
each such failure.

11 signature: DanielAtwill

Telep hone No.: (573) 816-6101 Date: Blß12A19

print Name: Daniel Ahvill

Title: Cornlnissioner'

Federal Use Only: Authorized for Local Reproduclion

Standard Form LLL (Rev. 7-97)



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporling entity, whether subawardee or prime Federal recipient, at the ìnitiation or receipt of a covered Federal
âction, or â material change to a previous fìling, pursuant to title 3l U, S. C. section 1 352. The filing of a fonn is requ ired for each payment or agreemen¡o mâke
paymentto any lobbyingentityfor influencing or attemptingto influence an offìcer or employeeof any agency, a Memberof Congress, an officer or employeeof
Congress, or an employeeof a Memberof Congress in connection wilh a covered Federataction. Complete all ¡tems lhat apply for both lhe init¡al lil¡ng ancj mater¡al
change report. Refer to lhe implementing guidance published by the Offìce of Management and Budget for additional information.

l. identìfythetypeof coveredFederal aclionforwhichlobbyingactivityisand/orhasbeensecuredtoinfluencetheoutcomeofacovereci Federal action

2. ldenlify the status ofthe covered Federal action.

3. Identifytheappropr¡ateclassificationofthisreport. lf thisisafollowupreportcausedbyamaterialchangetotheinformationpreviouslyreported,enter
lhe year and quar.ter ¡n which the chänge occurred- Enler lhe date of the lasl previously submitted report by lhìs reporting enlity lor this covered Federal
action.

4. Enterthefull name,address,city,stateandzipcodeofthereportingentÌty. lncludeCongressionalDistrict,if known.Checktheappropriateclassificalion
of the reporting ent¡ty lhât des¡gnates ¡f it is, or expects lo be, a prime or subaward recipient. ldentify the tier of the subawardee, e.g., {he fìrst subawardee
of the príme is the 1sl t¡er- Subawarcls include but are not limited to subcontracts, subgrants and contr¿ct awards under grants.

5. lf the organizattonfìling the reporl in item 4 checks "Subawardee,"then enter the full name, address, city, State and zip code of lhe prime Federal
rec¡pient. lnclude Congressional Dist¡ìct, if known.

6. Enterthenameof lheFederalagencymakingtheawardorloancommitment. lncludeatleastoneorganizationallevelbelowagencyname,if known.For
example, Department of Transportalion, Un¡ted States Coasl Guard.

7. Enter the Federalprogram name or description for the covered Federal aclion (item 1 ). lf known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperalive agreements, loans, and loan commitments.

B. Enter the most appropriate Federal identirying numbe r ava¡lable for the Fecleral aclion iclenlilied in ilem 1 (e.g., Requesl for Proposat (RFP) number;
lnvitat¡on for Bid (lFB) number; grant announcemenl number; lhe contracl, grant, or loan award number; the applica{ion/proposal control number
assigned by the Federêl agency). lnclude prelixes, e.9., "RFP-DE-90-001."

9. For a covered Federal aciion where there has been an.award or loan comm¡tment by the Federal agency, enter lhe Federal amount of the äward/loan
comrn¡lment for lhe pr¡me entìty ¡dentified in item 4 or 5.

10. (a)Entetlhefull name,address,city,Staleandzipcodeof thelobbyingreg¡strantundertheLobbyingDisclosureActof lggSengagedbythereporting
entily identified in item 4 to influence the covered Federal action.

(b) Enler the full names of the individual(s) performÍng services, and include full address if different from 10 (a). Enter Lasl Nanre, First Name, and
Middle lnitial (Ml).

11. The ceñifying official shall sign and date the form, print his/her nane, title, and telephone number

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of ìnformation unless it displays a valid OÍVIB
Number. The valíd OMB control number for this informatíon collection is OMB No. 0348-0046. Public reporting burden for this collection of Ínfonration is
eslimated to average 10 minutes per response, including tìme for reviewing instructions, searching existing data sources, galhering and maintaining the d
needed, and completing and reviewing the collection of information. Send commenls regarding the burden estimate or any other aspect of this collection
infornration, includíng suggestions for reducing lhis burden, to the Office of Managementand Budget, Papenvork Reduction Projecl (0348-C046), Washington
DC 20503.



B Û ONE CO {-TNITV SF{ER{F'F'S Ð ISPARTiM ENIT'
2L21Cou¡rty Drive
Durayne Carey, .5hcr'ì ff

Ccrlu¡nlria, MÍsso uri 65202-9051
Photre (573J87 5- 11.77 lìax IS73)874-8953

August 19,2019

2019 Edward Byrne Memorial Justtce Assistance ApplicatÍon
201 9-H3796-MO-DJ Appendix C

Re: Boone county sheriffls Department Responses to Appendix c euestions

lnformation regarding Communication with the Department of Horneland Security (DHS)
ancllor lmrnigration and Customs Enforcemeni (lCE)

Each applicant must provide responses to ihe following qirestions as ân attachnlent to
the appfication:

(1) Does your jurisdiction have any laws, policies, or practices relatecj to v¡hether, when,
or how enrpfoyees may communicate with DHS or ICE?
(2) ls your jurisdiction subject to any laws from a superior politicalentity (e.g., a state law
that binds a city) that meet the description in question 1?
(3) lf yes to either:
" Please provide a copy of each law or policy;
" Please descríbe each practice; ancl
" Please explaìn how the law, poficy, or practice complÍes with section 1373.

ln response to questions #1 and #2. Yes, tlrere are applicable Missou¡i state statutes on
tfiis issue (RSMO 544 472 and RSMO s44.470). Regarcting #3, ilre Boone county
Sherìff's Depaftment folfows Missouri siate statute ancltherefore cioes not have poti"y.
procedure or practice that ís in conflict with B USC 1373.

Tlris was confirmed wíth the Deierrtion Director, Capt. Keith Hoskins en August 19,2019.

Respectfully,

.,2'J-.*,
,t"/Laþt.'çary

Services B
German

ranch



The County of Boone a¡rd thc City of Columbia, Missouri

FY 2019 Edward llyrne Memorial Justice Assistance Grant: Z{llg-ÍIS7g6-N{O-DJ

Disclosure of Fending Applications :

The City of Coltulbia and the County of Boone have no pencling applicatiols submitted
within the last 12 rnonths for federally firncled assistance that inchrde reqllests fol luncìing
to support the same projects being proposed undcr this solicitation and will cove¡ tlie
identicaì cost items outlinecl in the budget nanative and worksheet in the applicltion
uncler this solicitation.



The County of Boone and thc City of Columbia, Missouri

FY 2019 Edr,vard Byrne lVfemorial .Iustice /lssistancc Grant: Zû19-tIJ7g6-Mû-DJ

Disclosure of Pending Àpplications Table:

Federal or Statc
Funding Agcncy

Sr¡licitation
NameÆroiect Narne

NameÆhoneÆ-mail for Foint of
Contact at Funding Agenc.y

Not Applicable Not Applicable Not Applicable



Applicant Identifier

State Application identi fier.

Federal Identifier

2. DATE SUBMITTED

3. DATE RECEIVED BY STATE

4. DATE RECEIVED BY FEDERAL
GENCY

APPN.ICATION FOR
F.'E,DERAT, ASSXSTANC E

] TYPE OF SUBMISSIONI

pp1 i cation Non-Consttnction

12, AREAS AFFECTED tsY PROJECT

Countl, of Boone, Ìvfissouri

5 APPLICAr\T INFORMATiOI.J

l,egai Name

Boone County

Address

801 East Walrut
Coluürbia. Missouri
65201-9064

6. EMPLOYER IDENTTFICATTON NUMBER (En{)

43-60003 50

8. TYPE OF APPLICATION

10. CATAI-OG OF FEDERAL DOMESTIC ASSISTANCE

NUMBER: 16.738

CFDA Edwa'd Byme Me:norial Justice Assistance GrantTITLE: Program

13. PROPOSED PROJECI|
Stalt Date: October 01,2019

Or:ganizational Unít

Sheriff

Name and telephone number of the person to be contacted o'
matters involving this application

German, Gaw
(s73)87s-1111

7. TYPE OF APPLICANT

Courrty

9. NAME OF FEDERAL AGENCY

Bureau of Justice Assisfance

11. DESCzuPTIVE TITLE OF APPLiCANT'S PROJECT

Boone Count-.v- and Ciry* of Colunbia. N4issouri Fy Z0l,g
Ech,vard Byrae Menlorial Justice Assístance Grant (JAG)
BLrdget Assistance Proj ect.

14. CONGRESSIONAL DIS'|RiCTS OF

õ /t 
^ 

l^^1 
^



End Date Septernber 30.2022 a. Applicant
b. Project MO04
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oT
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PPLI
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B1

A

1 5. ESTIMATED FIINDi\]G
Feder-al

Applicant

State

LocaI

Other

Program llrcclrue

TOTAL

$40,934

s0

$0

$0

$0

$0

$40,934

17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL
DEBT?

16. IS APPLICATTON SUBJE,CT TO REVIEW BY STATE
EXECUTIVE ORDER 1237? PROCESS?

This preapplication/applicatÍon was made avaìlable to rhe state
executive order L23'72 pl'ocess fol leview on 08/i0/2019

' Close Window 
'

Ô/l^/^^1^



ffitt H C$t¡ ruTY SF{ ER åFF'S DEPARTfl/Ï ENT
2121 County Drive
Columbia, Missouri 65202-905 1

Dwayne Carey, Sheriff
Phone (573) 875-1111
Fax (573) 874-8953

August 10, 2019

Dear Sara,

The Boone county sheriff's Department and the columbia police
Department are applying for the FY 2019 Edward Byrne Memorial Justice
Assistance Grant under the local solicitation as a disparate jurisdiction.
The Boone County Sheriff's Department is acting as the fisðal agent for
both entities.

In the grant application we will be requesting funds to provide our
agencies with law enforcement related equípment. This grant funding will
allow us to make these purchases that are not possible witnin our current
operating budgets.

This letter and the attached sF424 are being submitted to your
office for review pursuant to Executive Order IZ37Z,

Sincerely,
Capt. Gary German



STATE OFMISSOURT 
I 

"".CountyofBoone t

CERTIFIED COPY OF ORDER

--

August Session of the July Adjourned

20th

$tfry-zotv

Term. 2019

day of August 20 19
In the County Commission of said county' on the

the following, among other proceedings, were had, vlz:

Now on this day, the County Commission of the County of Boone does hereby approve the
attached Purchase Agreement for Conttact 55-064UG19 - DocuSign Enterprise Pro for route of
Purchasing contracts through l)ocuSign for electronic signatures.

Terms of the agreement are stipulated in the attached Agreement. It is further ordered the
Presiding Commissioner is hereby authorized to sign said Agreement.

Ðone this 20th day of August 2019

K. twill
Commissioner

A]"TES'T:

J

Brianna L. Lennon
Clerk of the County Commission

strict I Commissioner

.Ianet M. Thompson
District II Commissioner



Boone County Purchasing
Melinda Bobbitto CPPO
Director of Purchasing

613 E. Ash, Room 110

Columbia, MO 65201
Phone: (573) 886-4391

Fax: (573) 886-4390

OF

I +

soùs

TO:
FROM
DATE:
RE:

MEMORANDUM

Boone County Commission
Melinda Bobbitt, CPPO, CPPB
August 8,2019
Purchase Agreement: 55-06AUGI9C - DocuSign Enterprise Pro

Attached for signature is contract # 55-06AUG19C for DocuSign Enterprise Pro. These
are the licenses that allow Purchasing to route contracts through DocuSign for electronic
signature.

Total cost of agreement is $3,202.50 and will be paid from department Il70 -
Information Technology, account 70100 - Software Subscriptions. $3,500 was budgeted.

cc: Contract File



~~: 
DocuSign, Inc. Offer Valid Through: Sep 30, 2019 Docu~ -; 221 Main Street, Suite 1000 
San Francisco, CA 94105 

Prepared By: Claire Hisken 

Quote Number: Q-00350913 

ORDER FORM 

Address Information 

Bill To: 

Boone County 

801 E Walnut St Rm 205, 

Columbia, MO, 65201 

United States 

Billing Contact Name: 
Melinda Bobbitt 

Billing Email Address: 
mbobbitt@boonecountymo.org 

Billing Phone: 
(573) 886-4391 

Order Details 

Order Start Date: Aug 6, 2019 

Order End Date: Aug 5, 2020 

Billing Frequency: Annual 

Products 

... 
DocuSign Enterprise Pro for Gov - Seats 

Enterprise Premier Support 

Product Details 

eSignature Seat Allowance: 5 
eSignature Envelope Allowance: 500 

Ship To: 

Boone County 

801 E Walnut St Rm 205, 

Columbia, MO, 65201 

United States 

Shipping Contact Name: 

Melinda Bobbitt 

Shipping Email Address: 
mbobbitt@boonecountymo.org 

Shipping Phone: 
(573) 886-4391 

Payment Method: Check 

Payment Terms: Net 30 

Currency: USD 

. . .. . .... 
Aug 6,2019 AugS, 2020 

Aug 6, 2019 Aug 5, 2020 

• 
5 $2,625.00 

1 $577.50 

Grand Total: $3,202.50 

DocuSign Envelope ID: 7C13C039-639B-4B6B-B1C7-1D1A1AFBB4E5

8/20/2019

347-2019



Order Special Terms 

Terms & Conditions 

This Order Form is governed by the terms Master Services Agreement available online at: 

https://www.docusign .com/company/terms-and-conditions/msa and the applicable Service 

Schedule(s) and Attachments for the DocuSign Services described herein available online at 
https://www.docusign.com/company/terms-and-conditions/msa-service-schedules. 

Billing Information 

Prices shown above do not include any state and local taxes that may apply. Any such taxes are the 

responsibility of the Customer and will appear on the final Invoice. 

Is the contracting entity exempt from sales tax? 

Please select Yes or No: 

If yes, please send the required tax exemption documents immediately to taxexempt@docusign.com. 

Invoices for this order will be emailed automatically from invoicing@docusign.com. Please make sure 

this email is on an approved setting or safe senders list so notifications do not go to a junk folder or 

caught in a spam filter. 

Purchase Order Information 

Is a Purchase Order (PO) required for the purchase or payment of the products on this Order Form? 

Please select Yes or No: 

If yes, please complete the following: 

PO Number: 

PO Amount: $ J 1 1..-0 '1..· >O 

Page 2of3 
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IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

DOCUSIGN, INC. 
D/B/A DOCS, INC. 

By _____________ _ 
AOR (Order Review) 

By _____________ _ 
(AOA) 

Printed Name -----------
Title -------------
Date 

-------------

APPROVED AS TO FORM: 

County Counselor 

AUDITOR CERTIFICATION 

BOONE COUNTY, MISSOURI 

By: Boone County Commission 

Daniel K. Atwill, Presiding Commissioner 

ATTEST: 

County Clerk 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) incurred by this contract. (Note: Certification is not 
required for a term and supply contract or where the terms of the contract do not result in a measurable 
county obligation.) 

1170-70100 / $3,202.50 

Signature Date Appropriation Account 

DocuSign Envelope ID: 7C13C039-639B-4B6B-B1C7-1D1A1AFBB4E5

Beatriz Benjamin

8/13/2019

Revenue Operations Manager

8/13/2019



STATE OF MISSOURI

County of Boone l ea.

CERTIFIED COPY OF ORDER

August Session of the July Adjourned

SVy -zots

Term. 20 i 9

day of August 2ol920thIn the County Commission of said county, on the

the following, among other proceedings, were had, viz:

Now on this day, the County Commission of the County of Boone does hereby award bid 43-
23.ÌIJL19 - Juror Hotel Accommodation Services - Term & Supply to the following:

KCP Hospitality Inc. dlbla Hilton Garden Inn
Executive Hotel Management Inc. d/b/a Floliday Inn Executive Center

'I'erms of the award are stipulated in the attached Purchase Agreements. It is further ordered the
Presiding Con-rmissioner is hereby authorized to sign said Purchase Agreements.

Done this 20th day of August 2019

K.

ATTEST

Brianna L. Lennon
Clerk of the County Commission

I

A[,Søn*
Janet M. T'hompson
District lI Commissioner

J



Boone County Purchasing
Robert Wilson
Buyer

613 E. Ash Street, Room 111

Columbia, MO 65201
Phone: (573) 886-4393

Fax: (573) 886-4390

TO:
FROM:
DATE:
RE:

MEMOR.A.NDUM

Boone County Commission
Robert Wilson
August 8,2019
43-23JULI9- Juror Hotel Accommodation Services - Term & Supply

43-23JUL|9- Juror Hotel Accommodation Services - Term & Supply opened on July 23,
2019. Two (2) bids were received. Purchasing recommends a multi-vendor award. The
depaftment will order based on the lowest price and room availability from the two (2)
awarded vendors.

KCP Hospitality Inc. DBA Hilton Garden Inn
Executive Hotel Management Inc. DBA Holiday Inn Executive Center

This is a term and supply contract and will be paid from deparlment 1230 - Jury Services
& Court Costs, account 84000 - Food/Lodging Juries

att Bid Tab

cc: Bid File



43-23J[JL19 - Juror
Accommodations Terrn & Su

Holiday lnn Executive Center

$84.95

$84.e5

$169.95

I1

3%

6%

10o/o

14%

No

Hilton Garden lnn

$1 19.00

$119.00

$119.00

I1

5%

5%

10%

10%

Yes

Number of Roorns required to meet
specifications

Maximum 7o lncrease 1st Renewal

Maxímum 7o lncrease 2nd Renewal

Maximum 7o lncrease 3rd Renewal

Maximum % lncrease 4th Renewal

COOP? (Yes or No)

PRICING
Single Occupancy Rooms Monday
throuqh Thursdav
Single Occupancy Rooms Friday
throuqh Saturdav
Single Occupancy Rooms Friday
through Saturday on high event
weekends

4.9.2

4.9.3

4.9.4.

4.10

4.12.

4.9

4.9.1



Commission Order # _______________ 

PURCHASE AGREEMENT  
FOR  

JUROR HOTEL ACCOMMODATION SERVICES 
TERM & SUPPLY 

 
 THIS AGREEMENT dated the ________ day of _______________ 2019 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein “County” and KCP Hospitality, Inc. DBA Hilton Garden Inn,  herein 
“Contractor.” 
 
 IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 
 1.  Contract Documents - This agreement shall consist of this Purchase Agreement for Juror 
Hotel Accommodation Services - Term & Supply, County of Boone Request for Bid for Juror Hotel 
Accommodation Services - Term & Supply, bid number 43-23JUL19, Introduction and General 
Conditions of Bidding, Primary Specifications, Response Presentation and Review, the un-executed 
Response Form, Standard Terms and Conditions as well as the Contractor’s bid response dated June 28, 
2019 and executed by Cynthia Neff on behalf of the Contractor.  All such documents shall constitute the 
contract documents, which are attached hereto and incorporated herein by reference. Service or product 
data, specification and literature submitted with bid response may be permanently maintained in the 
County Purchasing Office bid file for this bid if not attached.  In the event of conflict between any of the 
foregoing documents, the Introduction and General Conditions of Bidding, this Purchase Agreement, the 
Primary Specifications, the Response Presentation and Review, the un-executed Response Form, and the 
Standard Terms and Conditions shall prevail and control over the Contractor’s bid response. 
 2.  Contract Duration - This agreement shall be for the period from the date of award through 
July 31, 2020 subject to the provisions for termination specified below.  This agreement may be 
extended beyond the expiration date by order of the County for four (4) additional one-year periods 
subject to the pricing clauses in the Contractor’s bid response and thereafter on a month to month basis in 
the event the County is unable to re-bid and/or award a new contract prior to the expiration date after 
exercising diligent efforts to do so or not. 
 3.  Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County the items as required in the bid specifications and in conformity with the contract 
documents for the prices set forth in the Contractor’s bid response.     
 4.  Billing and Payment - All billing shall be invoiced to Boone County Court Administration in 
accordance with section 2.5 of the bid document.  Billings may only include the prices listed in the 
Contractor’s bid response. No additional fees for extra services not included in the bid response or taxes 
shall be included as additional charges in excess of the charges in the Contractor’s bid response to the 
specifications.  The County agrees to pay all correct monthly statements within thirty days of receipt.  In 
the event of a billing dispute, the County reserves the right to withhold payment on the disputed amount; 
in the event the billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at 
a rate of 9% per annum on disputed amounts withheld commencing from the last date that payment was 
due. 
 5.  Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 
 6.  Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement.  This agreement may only be amended by a signed writing executed with the same formality 
as this agreement.   
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 7.  Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 
  a. County may terminate this agreement due to material breach of any term or 
   condition of this agreement, or 
  b. County may terminate this agreement if in the opinion of the Boone County 
   Commission if delivery of products are delayed or products delivered are not  
   in conformity with bidding specifications or variances authorized by County, or 
  c. If appropriations are not made available and budgeted for any calendar year. 
 
IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 
 
 
KCP HOSPITALITY, INC. DBA   BOONE COUNTY, MISSOURI 
HILTON GARDEN INN 
 
By _______________________________  By:  Boone County Commission 
 
 
Title ______________________________  ____________________________________ 
        Presiding Commissioner 
        
        
APPROVED AS TO FORM:    ATTEST: 
 
_________________________________  ____________________________________ 
County Counselor      County Clerk 
 
 
AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract.  (Note:  Certification of this 
contract is not required if the terms of this contract do not create a measurable county obligation at this 
time.) 
 
                            1230/84000 - Term/Supply 
____________________________________________________________________________________ 
Signature       Date   Appropriation Account 

DocuSign Envelope ID: 75A045A2-BDB8-4F7D-82C6-C520BCB61685

Regional Sales Director

8/12/2019



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 
 

1. 
 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

  
2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 

specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 
  
3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 

waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County.  Boone County reserves the right to award this bid on an item-by-item 
basis, or an “all or none” basis, whichever is in the best interest of the County. 

  
4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 

bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid.  The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re-
submittal at the new date and time of bid closing.  

  
5. When products or materials of any particular producer or manufacturer are mentioned in our 

specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

  
6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 

County from them. 
  
7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 

the bid. 
  
8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 

or work is not started as guaranteed.  In case of delay, the Contractor must notify the Purchasing 
Department. 

  
9. In case of default by the Contractor, the County of Boone will procure the articles or services from 

other sources and hold the Bidder responsible for any excess cost occasioned thereby. 
  
10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 
  
11. Prices must be as stated in units of quantity specified and must be firm.   Bids qualified by escalator 

clauses may not be considered unless specified in the bid specifications. 
  
12. No bid transmitted by fax machine or e-mail will be accepted. 
  
13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 

purchased until same is delivered to the County and is accepted by the County. 
  
14. The County reserves the right to award to one or multiple respondents.  The County also reserves 

the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms.  The resulting contract will be 
considered “Non-Exclusive”.  The County reserves the right to purchase from other vendors. 
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15. The County, from time to time, uses federal grant funds for the procurement of goods and services.  

Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference.  
These clauses can generally be found in the Federal Transit Administration’s Best Practices 
Procurement Manual – Appendix A.  Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

  
16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 

shall govern. 
  
17. Should an audit of Contractor’s invoices during the term of the Agreement, and any renewals 

thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

  
18. For all bid responses over $25,000, if any manufactured goods or commodities proposed 

with bid/proposal response are manufactured or produced outside the United States, this 
MUST be noted on the Bid/Proposal Response Form or a Memo attached. 

  
19. For all titled vehicles and equipment, the dealer must use the actual delivery date to the 

County on all transfer documents including the Certificate of Origin (COO), Manufacturer’s 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

  
20. Equipment and serial and model numbers - The contractor is strongly encouraged to include 

equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 
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County ofBoone Purchasing Department 
4. Response Form

Note: This form must be signed. All signatures must be original and not photocopies. In addition,
the County uses Docusign when making a contract award. When providing a Contact Name and E­
Mail Address below, the Contact and E-Mail address provided must be a person who has the legal
authority to contractually bind the offeror's/bidder's company in a contract with the County.

4.1. Company Name: 

4.2. Address: 

4.3. City/Zip: 

J 4.4. Phone Number: C". ,--::2 Q ,::::-LI) 
J 7✓- 014- u tt.P'--/:

4.5. Fax Number: 

4.6. Federal Tax ID: /� _ }tO��S?

4.7. E-mail: tv o. ·+fJ14,,,, 1>,::.J�EtlfPiue.kt'J, t..P1Yl 
4.8. ( ) Corporation 

( ) Partnership - Name-------------=-/) , •�. /} (�Individual/Proprietorship - Individual Name T}j,.,. L-[l,/J'L 0r v d_Ar- • 

( )  Other(Specify) L'u-,tt:JiT� 
4.9. Pricing

Rooms - Read section 2.3. through 2.3.11. carefully 

4.9.1. Single Occupancy Rooms Monday through Thursday 

4.9.2. Single Occupancy Rooms Friday through Saturday 

4.9.3. Single Occupancy Rooms Friday through Saturday on high event weekends 

$ _____ J l"---'1�. 1�_ll _

$ ____ J ____ / ____ q__ o_.-�_
I tCI '!E-$ ____.__.I_. -_ ,. -

4.9.4. Number ofrooms required to meet specifications (see Section 2.3.2.) _ ___.,J_,g-_· __ _ 
(This is the maximum number of rooms for which the County will be charged, absent a specific request for 
additional rooms, even if Contractor must remove additional rooms from its rental inventory in order to meet the 
contract specifications.) 

4.9.5. Cancellation ofroom reservations: Describe your policy regarding the time by which a room reservation 

hn. 
celled without bei�g charged fo� that ni�ht: _ 

l!=l_C;:!£ftdif;f��C:;i�en iL-
4.9.5.1. Will a different cancellation policy apply to the County? v' Yes ____ No
If yes, please specify:

--17 
ti �PT> 

(Note: Flexibility in room cancellation will be a actor in the award of bid, due to the unpredictability of jury 
scheduling.) 

43-23JUL 19 Page 

7 
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4.9.6. What is your policy regarding check-out time? 
-n� 

4.9.6.1. Will a different check-out policy apply to the County? 
If yes, please specify: 

4.9.7. Additional Charges Not Set Out Above (Specify): 

----

4.10. Maximum Percentage Increase or Decrease for Renewal Periods: 
5' % 1st Renewal (8/l /20 through 7 /31/21) 
£ % 2nd Renewal (8/1/21 through 7/31/22) 

[P % 3rd Renewal (8/1/22 through 7/31/23) 
/0 % 4th Renewal (8/1/23 through 7/31/24) 

Yes _X. __ No 

4.11. The undersigned offers to furnish and deliver the articles or services as specified at the prices

and terms stated and in strict accordance with the specifications, instructions and general 
conditions of bidding which have been read and understood, and all of which are made part of 
this order. 

Type or Pr9i1t Signed NaD?e: . J -C.C::. 
I :-911 ±b Ja ALffr r 

Today's Date: /,g /z -g I 11

4.12. Will you honor the submitted prices for purchase by other entities in Boone County who participate 
in cowative purchasing with Boone County, Missouri?
-��----'.__Yes ____ No 

43-23JUL 19 Page 

8 
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Certification and Work Authorization 

The following forms are currently on file with the State of Missouri. Hilton Garden Inn ( KCP 

Hospitality) is an approved vendor with the state. 

Hilton Garden Inn 

3300 Vandiver Dr. 

Columbia, MO. 65202 
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EXHIBITF 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part 
VII of the May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETJNG CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this proposal. 

Company Name' . ...., DUNS# (if known) 

·::ri n.tr,a.,b 7 U,[l.. ,\-JP 
A~zed Representative's Title Authorized Representative's Printed Name 

r:l--~ 
Authorized Representative's Signature 

1. 
2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

Instructions for Certification 
By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out below. 
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it 
is later determined that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification, in addition to 
other remedies available to the Federal Government, the Department of Labor (DOL) may pursue available remedies , including suspension 
and/or debarment. 
The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to which this proposal is submitted 
if at any time the prospective recipient of Federal assistance funds learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 
The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary 
covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions 
and Coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for 
assistance in obtaining a copy of those regulations. 
The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended , declared 
ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the OOL. 
The P.rospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 
A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not 
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A 
participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may but is not 
required to check the List of Parties Excluded from Procurement or Nonprocurement Programs. 
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a 
lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from part1c1pation in this 
transaction, in addition to other remedies available to the Federal Government, the DOL may pursue available remedies, including 
suspension and/or debarment. 
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EXHIBIT E, continued 

(Complete the following if you have the E-Verify documentation and a current Affidavit of Work Authorization 
already on file with the State of Missouri If completing Box C, do not complete Box B.) 

BOX C - AFFIDAVIT ON FILE - CURRENT BUSINESS ENTITY STATUS 

I certify that J._J~':..!..__u~~~~~- (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo, ertaining to section 285.530, RSMo, and have enrolled and currently 
participates in the E-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the services related to contract(s) with 
the State of Missouri. We have previously provided documentation to a Missouri state agency or public 
university that affirms enrollment and participation in the E-Verify federal work authorization program. The 
documentation that was previously provided included the following. 

✓ The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 
Understanding (MOU) listing the vendor's name and the MOU signature page completed and signed by 
the vendor and the Department of Homeland Security - Verification Division 

✓ A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within 
the past twelve months). 

Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentation 
Submitted: 

(*Public University includes the following five schools under chapter 34, RSMo: Harris-Stowe State University - St. Louis; 
Missouri Southern State University - Joplin; Missouri Western State University - St. Joseph; Northwest Missouri State University 
- Maryville; Southeast Missouri State University - Cape Girardeau.) 

Date of Previous E-Verify Documentation Submission: 

Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted: 

Authorized Business Entity Representative's 
Name (Please Print) 

E-Verify MOU Company ID Number 

tftP~~ ~usinessEntityame 

FOR STATE USE ONLY 

Documentation Verification Completed By: 

Buyer 

Authorized Business Entity 
Representative's Signature 

~@l?~,bm'.1 
E-Mail Address 

Date 
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EXHIBIT E. continued 

AFFIDAVIT OF WORK AUTHORIZATION: 

The vendor who meets the section 28S.S2S, RSMo, definition of a business entity must complete and return the 
rollowing Affidavit or Work Authorization. 

L ,1 lJ · tl.A,� � /JIM "4.Por,6ru,kf,....JM} omes now f\..J.d� · · · · · �. (Name of Business Entity Authorized Representative) as
ioawr:=G<ri.lJ'o�fi being duly sworn on my oath, affirm� (Business Entity

Name) is enrolled and will continue lo participate in the E-Vcrify redcral workautnor°ilalion.{lrogram with respect 
to employees hired after enrollment in the program who are proposed to work in connection with the services 
related to contract(s) with the State or Missouri for the duration or the contract(s), if awarded in accordance with 
subsection 2 of section 285.530, RSMo. I also affinn that 1 

-
(Business Entity Name)does 

not and will not knowingly employ a person who is an unauthorized ali in connection with the contncted 
services provided under lhc contracl(s) for the duration of the contract(s), if awarded. 

In Afflrmllllon therio/, tht facts stattd above are trut and corrtcl. (Tht undersigned understands that /alst 
sta1�1mnts mod� In thltflllng a,� subj�ct lo th� penalties provld�d under s�clion S7S.040, RSMo.) 

Authorized Represemative 's Signalure Printed Name 

it? 
Title Date 

���."2z?1-MailAddress E-Verify Company ID Number

Subscribed and sworn to before me this __ �_,_fl--,__,.,_ of A� � /1, . I am ·•••••••• .. �;•:�:.'.,111,,,,, 
tUAY) 1�N1H. Yl:AK) 

�' ........ :, .O� � 
commissioned es a notary public within the County of � , State or § .�\ary I)"•, ;p �

!NAM� Of COONlY) 

,,
a/; 

"\." \ � .. .. .A 1".'"'" .· • � · • Al. ;� 11 o lloo °'1o '�- =
� ,�,, >'.I(/� • and my commission expires on . -c/20 � 2o, I• . t 119 Co n,:� =

---(M~AME--o� .. �sr"""'A..,....H:-,1----- ' AlEI �\� "niy § 
.�·.01. •• � 

- -___ ,, I,,. , I ��:�i�����,,-� 
---

��.A: � 
�.,,_if_ ;l_o_lb_. ___ i;;u:��'�'J.�-'}; 

Signatureo/Nota� n. - Dale 1 
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Meetings 
Made Easy 
Take the guesswork out of planning your next 

meeting with the Bright Meeting Bundle at Hilton Garden Inn - Columbia 

Your Guests will enjoy the service and amenities Hilton Garden Inn
1M 

is known for, 

while you'll get everything you need to make your event a success. 

The Bright Meeting Bundle is priced at $10 
per person and includes: 
• Meeting room rental

• Room set to specifications

• Hilton Gorden Inn welcome treats

• All-day coffee/water/tea service

· LCD projector and screen

• One flip chart or equivalent with markers

• Complimentary wireless internet

• Designated event greeter

• Notepads and pens

· Bowl of fresh whole fruit

• Fresh linens on tables

Amp up your experience with the following 
optional enhancements: 
• Breakfast for $10 per person 

• Lunch for $14 per person 

• Afternoon snack for $1 per person 

• Upgraded Internet speed for$ 600

Let our team make you shine by booking a Bright 
Meeting Bundle for your next event. We con help 
with group guest room reservations too! Get 
started today by colling 573-814-5464 
or emailing patty.alfermann@hilton.com 

standard terms and conditions. Rotes 

JUt notice,. 

Hilton Garden Inn · Columbia 

3300 Vandiver Drive 

573-814-5464

lf-liltorJ 
�HONORS� 

© 2017 Hilton 
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Hilton Garden Inn - Columbia

3300 Vandiver Drive 

Columbia, MO 65202 

Tel: 573-814-5464 

Fax: 573-814-5465 

www.columbiamo.stayHGl.com 

Location: 

Take 1-70 to Columbia. Take 

Hwy 63 North exit. Take 

Vandiver Drive exit. Hotel will 

be on left, next to Bass Pro 

Outdoor World facility. 

The 

Hilton Garden Inn 

11 PROMISE 

• 15,000 Square feet of flexible

meeting space, hotel and

conference center

�Hilton 
�Garden Inn� 

Columbia 

• The Garden Grille Restaurant,

serving breakfast and dinner

• Room Service

• Lobby Bar

• 24-Hour Pavilion Pantry

• Executive Business Center

with wireless internet,

computer, printer and copier

• Heated indoor pool and spa

• Fitness center with state-of­

the-art equipment

• Valet dry cleaning & laundry

or self-serve guest laundry

• Safe deposit box at front desk

• Executive Board Room

• Complete conference

services, staff and

audio/visual team

Guest Room Amenities 

• King and Double Queen

rooms

• One and two room suites

• Two dual line telephones

with voicemail, data port and

speaker phone

• Microwave and Refrigerator

in each room

• Large work desk with desk­

level outlets and Herman

Miller ergonomic chair

• Complimentary wireless high­

speed internet access

• 26 Inch Flat Screen HDTV

• Innovative, easy-to-set alarm

clock radio with jack for

portable music player

• Individual climate control

• Complimentary USA Today

each morning

lfintoO 1
�HONORS� 
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Boone County Purchasing 
613 E. Ash St., Room 109 

Columbia, MO  65201 
Request for Bid (RFB) 
 

Robert Wilson, Buyer 
(573) 886-4393 – Fax: (573) 886-4390 
Email:  rwilson@boonecountymo.org 

 
 

 Bid Data 
Bid Number: 43-23JUL19 

Commodity Title: Juror Hotel Accommodation Services - Term & Supply 
 

DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING DEPARTMENT 
 

 Bid Submission Address and Deadline 
Day / Date: Tuesday, July 23, 2019 

Time: 1:30 P.M. Central Time (Bids received after this time will be returned 
unopened) 

Location / Mail Address: Boone County Purchasing Department 
 Boone County Purchasing Office 
 613 E. Ash St., Room 109 
 Columbia, MO  65201 

Directions: The Purchasing office is located on the Northwest corner at 7th Street and 
Ash Street.  Enter the building from the south Side.  Wheelchair accessible 
entrance is available. 

  
 Bid Opening 

Day / Date: Tuesday, July 23, 2019 
Time: 1:30 P.M. Central Time (Bids received after this time will be returned 

unopened) 
Location / Address: Boone County Purchasing Department, Conference Room 

 613 E. Ash St. 
 Columbia, MO  65201 
  
 Bid Contents 

1.0: Introduction and General Conditions of Bidding 
2.0: Primary Specifications 
3.0: Response Presentation and Review 
4.0: Response Form 

 Instructions for Compliance with House Bill 1549 
 Work Authorization Certification 
 Certification of Individual Bidder 
 Affidavit 
 Debarment Certification 
 Standard Terms and Conditions 
 NO BID Response Form 
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County of Boone                   Purchasing Department 

1. Introduction and General Conditions of Bidding 
1.1. INVITATION - The County of Boone, through its Purchasing Department, invites responses, which 

offer to provide the goods and/or services identified on the title page, and described in greater detail 
in Section 2. 

1.2. DEFINITIONS   
1.2.1. County - This term refers to the County of Boone, a duly organized public entity.  It may also be 

used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 

 Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
 Department(s) or Office(s) - The County Department(s) or Office(s) for which this Bid is prepared, 

and which will be the end user(s) of the goods and/or services sought. 
 Designee - The County employee(s) assigned as your primary contact(s) for interaction regarding 

Contract performance. 
1.2.2. Bidder / Contractor / Supplier - These terms refer generally to businesses having some sort of 

relationship to or with us.  The term may apply differently to different classes of entities, as the 
context will indicate. 

 Bidder - Any business entity submitting a response to this Bid.  Suppliers, which may be invited to 
respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 

 Contractor - The Bidder whose response to this bid is found by Purchasing to meet the best interests 
of the County.  The Contractor will be selected for award and will enter into a Contract for provision 
of the goods and/or services described in the Bid. 

 Supplier - All business(s) entities which may provide the subject goods and/or services. 
1.2.3. Bid - This entire document, including attachments.  A Bid may be used to solicit various kinds of 

information.  The kind of information this Bid seeks is indicated by the title appearing at the top of 
the first page.  A “Request for Bid” is used when the need is well defined.   

1.2.4. Response - The written, sealed document submitted according to the Bid instructions.  
 1.3. BID CLARIFICATION - Questions regarding this Bid should be directed in writing, by e-mail or 

fax, to the Purchasing Department.  Answers, citing the question asked but not identifying the 
questioner, will be distributed simultaneously to all known prospective Bidders in the form of an 
addendum.  We strongly suggest that you check for any addenda a minimum of [forty-eight] hours in 
advance of the bid deadline.  Bids, addendums, bid tabulations and bid awards are posted on our web 
site at: www.showmeboone.com 
 Note:  written requirements in the Bid or its Amendments are binding, but any oral communications 
between County and Bidder are not. 

1.3.1. Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this Bid.  Bidder’s failure or omission to examine any relevant form, article, site or 
document will not relieve them from any obligation regarding this Bid.  By submitting a Response, 
Bidder is presumed to concur with all terms, conditions and specifications of this Bid. 

1.3.2. Bid Addendum - If it becomes evident that this Bid must be amended, the Purchasing Department 
will issue a formal written Addendum to all known prospective Bidders.  If necessary, a new due 
date will be established. 

1.4. AWARD - Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, previous County contract compliance or for any other reason 
deemed by Purchasing to be in the best interest of the County.  Thus, the result will not be 
determined by price alone.  The County will be seeking the least costly outcome that meets the 
County needs as interpreted by the County.  The County reserves the right to award this bid on an 
item by item basis, an “all or none” basis, or multiple award basis whichever is in the best interest of 
the County. 
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1.5. CONTRACT EXECUTION - This Bid and the Contractor’s Response will be made part of any 

resultant Contract and will be incorporated in the Contract as set forth, verbatim. 
1.5.1. Precedence - In the event of contradictions or conflicts between the provisions of the documents 

comprising this Contract, they will be resolved by giving precedence in the following order: 
 1)   the provisions of the Contract (as it may be amended); 
 2)   the provisions of the Bid; 
 3)   the provisions of the Bidder’s Response. 

1.6. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be bound 
by the County’s standard “boilerplate” terms and conditions for Contracts, a sample of which is 
attached to this Bid. 
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County of Boone                   Purchasing Department 
2. Primary Specifications 

2.1. ITEMS TO BE PROVIDED - Boone County, hereafter referred to as “County”, proposes to 
contract with an individual(s) or organization(s), hereinafter referred to as “Contractor” for a Term 
and Supply contract for the furnishing of hotel accommodations as needed for sequestered jurors 
for Boone County and as specified in the following requirements.   

2.1.1. Quantity – The County does not guarantee a minimum amount of usage.  Services shall be provided 
on an as needed, if needed basis. 

2.2. CONTRACT DURATION - The contract shall be effective from the date of award through July 
31, 2020.  This contract is subject to renew annually for four (4) additional one (1) year periods 
following expiration of the first contract period. Prices are subject to adjustment thereafter, effective 
on the renewal date, and must remain firm through the end of the renewal period.  

2.2.1. Contract Extension - The County Purchasing Director may exercise the option to extend the 
contract on a month to month basis for a maximum of six months from the date of termination if it is 
deemed to be in the best interest of Boone County, except as set out in Section 3.5.6. 

2.2.2. Contract Documents - The successful bidder(s) shall be obligated to enter into a written contract 
with the County within 15 days of award on contract forms provided by the County.  If bidders 
desire to contract under their own written agreement, any such proposed agreement shall be 
submitted in blank with their bid.  County reserves the right to modify any proposed form agreement 
or withdraw its award to a successful bidder if any proposed agreement contains terms and 
conditions inconsistent with its bid or are unacceptable to county legal counsel. 

2.3. MINIMUM CONTRACT REQUIREMENTS 
2.3.1. The contractor’s facility must be physically located within the city limits of Columbia, Missouri. 
2.3.2. The contractor must provide 18 sleeping rooms separated from the rest of the hotel rooms and 

guests.  These rooms can either be in a separate wing, on a separate floor, or grouped together at the 
end of a hallway.  The rooms must be located above ground level and must have no outside 
entrances.   

2.3.3. The sleeping rooms must be single occupancy rooms.  Each room must have its own separate 
bathroom.   

2.3.4. The television, radio, any reading material, and all phones must be removed from 16 of the 18 
sleeping rooms prior to guest arrival (see Section 2.3.5, below.) 

2.3.5. Two (2) of the sleeping rooms must be located at each end of the remaining group of 16.  These two 
(2) rooms must each contain two (2) phones as well as a television, radio, and reading material. 

2.3.6. The contractor must insure that all sleeping rooms are clean upon check-in and receive daily maid 
service. 

2.3.7. The contractor must provide sleeping rooms that are clean, neat, and insect free.  Carpet and fixtures 
must be without stains or disrepair.  The air conditioning/heating units must be in good working 
order. 

2.3.8. Rooms must not be connecting rooms.  
2.3.9. Rooms must provide for ADA accessibility on floors beyond the ground floor.   

2.3.10. Floors, hallways and rooms must have no outside entrances. 
2.3.11. Rooms must be organized in such a way that foot traffic can be monitored easily. 

2.4. BID SUBMITTAL INFORMATION 
2.4.1. Bidders should submit a floor plan with the area jurors are to be placed highlighted. The County 

reserves the right to inspect the facility prior to award to ensure compliance with the bid 
specifications. 

2.5. BILLING AND PAYMENT – The contractor must submit a complete invoice upon completion of 
the service. A complete invoice shall include a complete itemized breakdown of the room cost per 
juror. Failure to submit a complete invoice may result in a delay of payment until a correct invoice is 
received. NOTE: County will not be responsible for any additional expenses incurred by room 
occupants. 
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2.6. DESIGNEE - Boone County Court Administration, 705 E. Walnut Street, Columbia, MO  65201. 
2.7. BID CLARIFICATION - Any questions or clarifications concerning bid documents should be 

addressed to Robert Wilson, Buyer, 613 E. Ash, Room 109, Columbia, Missouri 65201.  Telephone 
(573) 886-4393 Fax (573) 886-4390, E-mail: rwilson@boonecountymo.org. 

2.8. AWARD OF CONTRACT:  
The County reserves the right to award to one or multiple respondents. Multiple awards may be 
made on the basis of a primary, secondary, and tertiary supplier. The primary supplier shall furnish 
the County’s requirements unless a scheduling conflict occurs. In the event the primary supplier 
cannot meet the needs of the County, the County shall seek performance from the secondary 
supplier, then tertiary supplier. The County’s decision will be based upon the ability of the primary 
source to supply acceptable goods or services within the County’s time requirements. The County’s 
decision to utilize the secondary and tertiary sources shall be final and conclusive. In addition, the 
resulting contract from this RFB will be considered “Non-Exclusive.” The County reserves the right 
to purchase juror accommodations from other suppliers. 

2.8.1. The County reserves the right to accept or reject any and all bids in the best interest of the County. 
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County of Boone                   Purchasing Department 
3. Response Presentation and Review 

3.1. RESPONSE CONTENT - In order to enable direct comparison of competing Responses, 
Contractor must submit Response in strict conformity to the requirements stated here.  Failure to 
adhere to all requirements may result in Contractor’s Response being disqualified as non-responsive.  
All Responses must be submitted using the provided Response Sheet.  Every question must be 
answered and if not applicable, the section must contain “N/A” or “No Bid”.   

3.2. SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time noted on the 
title page under “Bid Submission Information and Deadline”. NO EXCEPTIONS.  The County is not 
responsible for late or incorrect deliveries from the US Postal Service or any other mail carrier or 
method of delivery. 

3.2.1. Submittal Package – Contractor shall submit, to the location specified on the title page, three (3) 
complete copies of their Response in a single sealed envelope, clearly marked on the outside with 
the company name and return address, the bid number and the due date and time. 

3.2.2. Advice of Award - A Bid Tabulation of responses received as well as Award status can be viewed at 
www.showmeboone.com.   

3.3. BID OPENING - On the date and time and at the location specified on the title page under “Bid 
Opening,” all Responses will be opened in public.  Brief summary information from each will be 
read aloud. 

3.3.1. Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database to 
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons 
for not bidding, that Bidder’s name may be removed from our database.  Other reasons for removal 
include unwillingness or inability to show financial responsibility, reported poor performance, 
unsatisfactory service, or repeated inability to meet delivery requirements. 

3.4. RESPONSE CLARIFICATION - We reserve the right to request additional written or oral 
information from Bidders in order to obtain clarification of their Responses. 

3.4.1. Rejection or Correction of Responses - We reserve the right to reject any or all Responses.  Minor 
irregularities or informalities in any Response which are immaterial or inconsequential in nature and 
are neither affected by law nor at substantial variance with Bid conditions, may be waived at our 
discretion whenever it is determined to be in the County’s best interest.  

3.5. EVALUATION PROCESS - Our sole purpose in the evaluation process is to determine from 
among the Responses received which one is best suited to meet the County’s needs at the lowest 
possible cost.  Any final analysis or weighted point score does not imply that one Bidder is superior 
to another, but simply that in our judgment the Contractor selected appears to offer the best overall 
solution for our current and anticipated needs at the lowest possible cost. 

3.5.1. Method of Evaluation - We will evaluate submitted responses in relation to all aspects of this Bid. 
3.5.2. Acceptability - We reserve the sole right to determine whether goods and/or services offered are 

acceptable for our use. 
3.5.3. Discrepancies - In the event of a discrepancy between a unit price and an extended line item price, 

the unit price shall govern. 
3.5.4. Endurance of Pricing - Your pricing must be held until contract execution or 60 days, whichever 

comes first. 
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County of Boone                   Purchasing Department 
4. Response Form 

 Note: This form must be signed.  All signatures must be original and not photocopies. In addition, 
the County uses Docusign when making a contract award.  When providing a Contact Name and E-
Mail Address below, the Contact and E-Mail address provided must be a person who has the legal 
authority to contractually bind the offeror’s/bidder’s company in a contract with the County. 

  
4.1. Company Name: 

 ____________________________________________________________ 
4.2. Address:              

 ____________________________________________________________ 
4.3. City/Zip:              

 ____________________________________________________________ 
4.4. Phone Number:   

 ____________________________________________________________ 
4.5. Fax Number:       

 ____________________________________________________________ 
4.6. Federal Tax ID:  

 _____________________________________________________________ 

4.7. E-mail: _________________________________________ 
 

4.8. (  )  Corporation   
 (  )  Partnership - Name ______________________________ 
 (  )  Individual/Proprietorship - Individual Name ______________________________ 
 (  )  Other (Specify) _________________________   
  

4.9. Pricing 

Rooms – Read section 2.3. through 2.3.11. carefully  

4.9.1. Single Occupancy Rooms Monday through Thursday                                            $ ______________ 

4.9.2. Single Occupancy Rooms Friday through Saturday                                               $ ______________ 

4.9.3. Single Occupancy Rooms Friday through Saturday on high event weekends          $ ______________ 
 
4.9.4. Number of rooms required to meet specifications (see Section 2.3.2.)                     _______________ 
(This is the maximum number of rooms for which the County will be charged, absent a specific request for 
additional rooms, even if Contractor must remove additional rooms from its rental inventory in order to meet the 
contract specifications.) 
 
4.9.5. Cancellation of room reservations:  Describe your policy regarding the time by which a room reservation 
can be cancelled without being charged for that night: 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
 
4.9.5.1.  Will a different cancellation policy apply to the County?           _________ Yes         _________ No 
If yes, please specify: 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
(Note: Flexibility in room cancellation will be a factor in the award of bid, due to the unpredictability of jury 
scheduling.) 
 

DocuSign Envelope ID: 75A045A2-BDB8-4F7D-82C6-C520BCB61685



43-23JUL19                             Page  June 25, 2019 

8 

4.9.6.  What is your policy regarding check-out time? 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
4.9.6.1. Will a different check-out policy apply to the County?        _________ Yes       _________No 
If yes, please specify: 
_________________________________________________________________________________________
_________________________________________________________________________________________ 
  
4.9.7. Additional Charges Not Set Out Above (Specify): 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 
  

4.10. Maximum Percentage Increase or Decrease for Renewal Periods: 
 __________ %  1st Renewal (8/1/20 through 7/31/21) 
 __________ %  2nd Renewal (8/1/21 through 7/31/22) 
 __________ %  3rd Renewal (8/1/22 through 7/31/23) 
 __________ %  4th Renewal (8/1/23 through 7/31/24) 

 
4.11. The undersigned offers to furnish and deliver the articles or services as specified at the prices 

and terms stated and in strict accordance with the specifications, instructions and general 
conditions of bidding which have been read and understood, and all of which are made part of 
this order. 

  
 Authorized Representative (Sign By Hand): 

____________________________________________________________ 
 

 Type or Print Signed Name: 
____________________________________________________________ 

  
 Today’s Date:_______________ 

4.12. Will you honor the submitted prices for purchase by other entities in Boone County who participate 
in cooperative purchasing with Boone County, Missouri? 
__________  Yes                         __________ No 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549  
 
House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration’s E-
Verify Program (Employment Eligibility Verification Program) that requires the County to verify “lawful 
presence” of individuals when we contract for work/service; verify that contractor has programs to verify lawful 
presence of their employees when contracts exceed $5,000; and a requirement for OSHA safety training for public 
works projects.   
 
The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program.  To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 
 
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e26140
5110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD 
 
Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000.  Attach to this form the first and last page of the E-Verify Memorandum of 
Understanding that you completed when enrolling.   
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 
 
County of __________ ) 
    )ss 
State of ___________  ) 
 
 

 My name is ____________________.  I am an authorized agent of __________ 

__________________(Bidder).  This business is enrolled and participates in a federal work authorization program 

for all employees working in connection with services provided to the County.  This business does not knowingly 

employ any person that is an unauthorized alien in connection with the services being provided. Documentation of 

participation in a federal work authorization program is attached hereto. 

 Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their 

contracts that they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United States. 

 
__________________________________ 

      Affiant    Date 
 

__________________________________ 
Printed Name 

 
Subscribed and sworn to before me this ___ day of ___________, 20___. 
 
      _______________________________ 
       Notary Public 
 

 
Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed 
when enrolling.   
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CERTIFICATION OF INDIVIDUAL BIDDER  
 

 Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, 
retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing benefit or 
food assistance who is over 18 must verify their lawful presence in the United States.  Please indicate compliance 
below.  Note: A parent or guardian applying for a public benefit on behalf of a child who is citizen or permanent 
resident need not comply. 
 

_____1. I have provided a copy of documents showing citizenship or lawful presence in the United 
States.  (Such proof may be a Missouri driver’s license, U.S. passport, birth certificate, or 
immigration documents).  Note: If the applicant is an alien, verification of lawful presence 
must occur prior to receiving a public benefit. 

 
_____2. I do not have the above documents, but provide an affidavit (copy attached) which may 

allow for temporary 90 day qualification. 
 
_____3. I have provided a completed application for a birth certificate pending in the State of 

_______________.  Qualification shall terminate upon receipt of the birth certificate or 
determination that a birth certificate does not exist because I am not a United States 
citizen. 

 
__________________________________  __________________________ 
Applicant    Date   Printed Name 
 

DocuSign Envelope ID: 75A045A2-BDB8-4F7D-82C6-C520BCB61685



43-23JUL19                             Page  June 25, 2019 

12 

AFFIDAVIT 
(Only Required for Individual Bidder Certification Option #2) 

 
 
 

State of Missouri  ) 
    )SS. 
County of ____________ ) 
       
 
 I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a United States 
citizen or am classified by the United States government as being lawfully admitted for permanent residence. 
 
______________________   _______________________________ 
Date       Signature 
 
______________________   _______________________________ 
Social Security Number    Printed Name 
or Other Federal I.D. Number 
 
 On the date above written ___________________ appeared before me and swore that the facts contained 
in the foregoing affidavit are true according to his/her best knowledge, information and belief. 
      _______________________________ 
       Notary Public 
 
My Commission Expires: 
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(Please complete and return with Contract) 
 
 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 
 
 
 
 
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
29 CFR Part 98 Section 98.510, Participants' responsibilities.  The regulations were published as Part VII of the 
May 26, 1988, Federal Register (pages 19160-19211). 
 
 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 
 
 
(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 

it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

 
(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in 

this certification, such prospective participant shall attach an explanation to this proposal. 
 
 
 
 
 
Name and Title of Authorized Representative 
 
 
 

  

Signature Date 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 
1. 
 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

  
2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 

specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 
  
3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 

waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County.  Boone County reserves the right to award this bid on an item-by-item 
basis, or an “all or none” basis, whichever is in the best interest of the County. 

  
4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 

bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid.  The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re-
submittal at the new date and time of bid closing.  

  
5. When products or materials of any particular producer or manufacturer are mentioned in our 

specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

  
6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 

County from them. 
  
7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 

the bid. 
  
8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 

or work is not started as guaranteed.  In case of delay, the Contractor must notify the Purchasing 
Department. 

  
9. In case of default by the Contractor, the County of Boone will procure the articles or services from 

other sources and hold the Bidder responsible for any excess cost occasioned thereby. 
  
10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 
  
11. Prices must be as stated in units of quantity specified and must be firm.   Bids qualified by escalator 

clauses may not be considered unless specified in the bid specifications. 
  
12. No bid transmitted by fax machine or e-mail will be accepted. 
  
13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 

purchased until same is delivered to the County and is accepted by the County. 
  
14. The County reserves the right to award to one or multiple respondents.  The County also reserves 

the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms.  The resulting contract will be 
considered “Non-Exclusive”.  The County reserves the right to purchase from other vendors. 
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15. The County, from time to time, uses federal grant funds for the procurement of goods and services.  

Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference.  
These clauses can generally be found in the Federal Transit Administration’s Best Practices 
Procurement Manual – Appendix A.  Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

  
16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 

shall govern. 
  
17. Should an audit of Contractor’s invoices during the term of the Agreement, and any renewals 

thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

  
18. For all bid responses over $25,000, if any manufactured goods or commodities proposed 

with bid/proposal response are manufactured or produced outside the United States, this 
MUST be noted on the Bid/Proposal Response Form or a Memo attached. 

  
19. For all titled vehicles and equipment, the dealer must use the actual delivery date to the 

County on all transfer documents including the Certificate of Origin (COO), Manufacturer’s 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

  
20. Equipment and serial and model numbers - The contractor is strongly encouraged to include 

equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 
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Boone County Purchasing 
613 E. Ash St., Room 109 

Columbia, MO  65201 
No Bid Response Form 

Robert Wilson, Buyer 
(573) 886-4393– Fax: (573) 886-4390 

rwilson@boonecountymo.org 
 
 

“NO BID RESPONSE FORM” 
 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO SUBMIT A 
BID 

 
 
 
 

  
  
If you do not wish to respond to this bid request but would like to remain on the Boone County vendor list 
for this service/commodity, please remove form and return to the Purchasing Department by mail or fax.   
  
If you would like to FAX this “No Bid” Response Form to our office, the FAX number is (573) 886-4390. 
  
Bid:  43-23JUL19– Juror Hotel Accommodation Services - Term & Supply 
  
Business Name: __________________________ 
 
Address:  _______________________________ 
 
               ________________________________ 
 
               ________________________________ 
 
Telephone: ______________________________ 
 
Contact: __________________________________ 
 
Date: ______________________ 
 
Reason(s) for not bidding: 
________________________________________________________________________________________
________________________________________________________________________________________
___________________________________________________________________________ 
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Commission Order # _______________ 

PURCHASE AGREEMENT  
FOR  

JUROR HOTEL ACCOMMODATION SERVICES 
TERM & SUPPLY 

 
 THIS AGREEMENT dated the ________ day of _______________ 2019 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein “County” and Executive Hotel Management, Inc. DBA Holiday Inn Executive 
Center,  herein “Contractor.” 
 
 IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 
 1.  Contract Documents - This agreement shall consist of this Purchase Agreement for Juror 
Hotel Accommodation Services - Term & Supply, County of Boone Request for Bid for Juror Hotel 
Accommodation Services - Term & Supply, bid number 43-23JUL19, Introduction and General 
Conditions of Bidding, Primary Specifications, Response Presentation and Review, the un-executed 
Response Form, Standard Terms and Conditions as well as the Contractor’s bid response dated July 22, 
2019 and executed by Teri L. Weise on behalf of the Contractor.  All such documents shall constitute 
the contract documents, which are attached hereto and incorporated herein by reference. Service or 
product data, specification and literature submitted with bid response may be permanently maintained in 
the County Purchasing Office bid file for this bid if not attached.  In the event of conflict between any of 
the foregoing documents, the Introduction and General Conditions of Bidding, this Purchase Agreement, 
the Primary Specifications, the Response Presentation and Review, the un-executed Response Form, and 
the Standard Terms and Conditions shall prevail and control over the Contractor’s bid response. 
 2.  Contract Duration - This agreement shall be for the period from the date of award through 
July 31, 2020 subject to the provisions for termination specified below.  This agreement may be 
extended beyond the expiration date by order of the County for four (4) additional one-year periods 
subject to the pricing clauses in the Contractor’s bid response and thereafter on a month to month basis in 
the event the County is unable to re-bid and/or award a new contract prior to the expiration date after 
exercising diligent efforts to do so or not. 
 3.  Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County the items as required in the bid specifications and in conformity with the contract 
documents for the prices set forth in the Contractor’s bid response.     
 4.  Billing and Payment - All billing shall be invoiced to Boone County Court Administration in 
accordance with section 2.5 of the bid document.  Billings may only include the prices listed in the 
Contractor’s bid response. No additional fees for extra services not included in the bid response or taxes 
shall be included as additional charges in excess of the charges in the Contractor’s bid response to the 
specifications.  The County agrees to pay all correct monthly statements within thirty days of receipt.  In 
the event of a billing dispute, the County reserves the right to withhold payment on the disputed amount; 
in the event the billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at 
a rate of 9% per annum on disputed amounts withheld commencing from the last date that payment was 
due. 
 5.  Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 
 6.  Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement.  This agreement may only be amended by a signed writing executed with the same formality 
as this agreement.   
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 7.  Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 
  a. County may terminate this agreement due to material breach of any term or 
   condition of this agreement, or 
  b. County may terminate this agreement if in the opinion of the Boone County 
   Commission if delivery of products are delayed or products delivered are not  
   in conformity with bidding specifications or variances authorized by County, or 
  c. If appropriations are not made available and budgeted for any calendar year. 
 
IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 
 
 
EXECUTIVE HOTEL MANAGEMENT, INC. BOONE COUNTY, MISSOURI 
DBA HOLIDAY INN EXECUTIVE CENTER 
 
By _______________________________  By:  Boone County Commission 
 
 
Title ______________________________  ____________________________________ 
        Presiding Commissioner 
        
        
APPROVED AS TO FORM:    ATTEST: 
 
_________________________________  ____________________________________ 
County Counselor      County Clerk 
 
 
AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract.  (Note:  Certification of this 
contract is not required if the terms of this contract do not create a measurable county obligation at this 
time.) 
 
                            1230/84000 - Term/Supply 
____________________________________________________________________________________ 
Signature       Date   Appropriation Account 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 
 

1. 
 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

  
2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 

specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 
  
3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 

waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County.  Boone County reserves the right to award this bid on an item-by-item 
basis, or an “all or none” basis, whichever is in the best interest of the County. 

  
4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 

bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid.  The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re-
submittal at the new date and time of bid closing.  

  
5. When products or materials of any particular producer or manufacturer are mentioned in our 

specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

  
6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 

County from them. 
  
7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 

the bid. 
  
8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 

or work is not started as guaranteed.  In case of delay, the Contractor must notify the Purchasing 
Department. 

  
9. In case of default by the Contractor, the County of Boone will procure the articles or services from 

other sources and hold the Bidder responsible for any excess cost occasioned thereby. 
  
10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 
  
11. Prices must be as stated in units of quantity specified and must be firm.   Bids qualified by escalator 

clauses may not be considered unless specified in the bid specifications. 
  
12. No bid transmitted by fax machine or e-mail will be accepted. 
  
13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 

purchased until same is delivered to the County and is accepted by the County. 
  
14. The County reserves the right to award to one or multiple respondents.  The County also reserves 

the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms.  The resulting contract will be 
considered “Non-Exclusive”.  The County reserves the right to purchase from other vendors. 
 

DocuSign Envelope ID: 291D1D81-44A5-4929-82F3-B2803C4FE30B



 
15. The County, from time to time, uses federal grant funds for the procurement of goods and services.  

Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference.  
These clauses can generally be found in the Federal Transit Administration’s Best Practices 
Procurement Manual – Appendix A.  Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

  
16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 

shall govern. 
  
17. Should an audit of Contractor’s invoices during the term of the Agreement, and any renewals 

thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

  
18. For all bid responses over $25,000, if any manufactured goods or commodities proposed 

with bid/proposal response are manufactured or produced outside the United States, this 
MUST be noted on the Bid/Proposal Response Form or a Memo attached. 

  
19. For all titled vehicles and equipment, the dealer must use the actual delivery date to the 

County on all transfer documents including the Certificate of Origin (COO), Manufacturer’s 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

  
20. Equipment and serial and model numbers - The contractor is strongly encouraged to include 

equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 
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County of Boone Purchasing Departme11t 
4. Response Form

Note: This fo1m must be signed. All signatures must be original and not photocopies. In addition,
the County uses Docusign when making a contract award. When providing a Contact Name and E­
Mail Address below, the Contact and E-Mail address provided must be a person who has the legal
authority to contractually bind the offeror's/bidder's company in a contract with the County.

4.1. 

4.2. 

4.3. 

4.4. 

4.5. 

4.6. 

4.7. 

Address: 
��00 L-]o ::Drivt:. S. W.

Phone Number: 
51.3 - '-I 4-� - 31 '-1:0 

Fax Number: 
57.3 - 4'-f(p - II 51

Federal Tax ID: 
Jf 3 - /33 I d-\OD 

4.8. � Corporation 
( ) Partnership - Name ____________ _ 
( ) Individual/Proprietorship - Individual Name ____________ _ 
( ) Other (Specify) _________ _ 

4.9. Pricing . 

Rooms -Read section 2.3. through 2.3.11. carefully 

4.9.1. Single Occupancy Rooms Monday through Thursday $ �4. q5 -« 
4.9.2. Single Occupancy Rooms Friday through Saturday $ gLf.C/5 -«

4.9 .3. Single Occupancy Rooms Friday through Saturday on high event �eekends $/t,�.C/5 *

4.9.4. Number of rooms required to meet specifications (see Section 2.3.2.) _/ ___ x? ___ _
(This is the maximum number of rooms for which the County will be charged, absent a specific request for 
additional rooms, even if Contractor must remove additional rooms from its re�tal inventory.in order to meet �h� 
contract specifications.,-,ar Ra.::t-es a...re f �Jecf to -H,,� c..,"'i / oe/.q 1nq -f-D...x. W/.• .. u:.l-i. t.5
(! u.rre..n f /y 5°/4 o...nel is .Sub f �c.+ w ck A.rift:.... J .J 

4.9.5. Cancella{ion of room reservations: Des�ibe your policy regardthg the time by which a room reservation 
can be cancelled without being charged for that night: 

..SnLn.ol.a..r (]_ a..YLCe/ i-,'o VI o rt 

43-23JUL 19 Page 

7 

____ No 

I -f I z YlC()Yl, 

June 25, 2019 

DocuSign Envelope ID: 291D1D81-44A5-4929-82F3-B2803C4FE30B



4.9.6. What is your policy regarding check-out time? , 
J,n C!-h e- - u -h'VV\.e. ,s {/: tJO ct.1-'V\. 

4.9.6.1. W 11 a different heck-out policy apply to the County?
_ __,,,___ __ If yes, please specify:

An ex f-t:.v-t.cl-e d I a.,fe c.h eek - D u.:/- +, ·m. e 

4.9.7. Additional Charges Not Set Out Above (Specify):
II ll quesf-Ct>0mS ave. S.4-1:_j ec..f -hs ±he. 

4.10. Maximum Percentage Increase or Decrease for Renewal Periods:
-r 3 % 1st Renewal (8/1/20 through 7 /31/21)
-f (- % 2nd Renewal (8/1/21 through 7 /31/22)
-1 /0 % 3rd Renewal (8/1/22 through 7/31/23)
-t l'f % 4th Renewal (8/1/23 through 7/31/24)

Yes No----

4.11. The undersigned offers to furnish and deliver the articles or services as specified at the prices

and terms stated and in strict accordance with the specifications, instructions and general 

conditions of bidding which have been read and understood, and all of which are made part of 

this order. 

Authorized Representative (Sign By Hand):
, ec/ L� IA[ec:S c.. 

Type or Pri�t Si!ed 1-iaw�:
JL)y_. � 't:11'CL½t fe/

Today's Date: 7 /� � /1 � 
4.12. Will you honor the submitted prices for purchase by other entities in Boone County who participate

in cooperative purchasing with Boone County, Missouri?
____ Y� X � 

Page 

8 
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County of,800 n e

State of D1; ,5,,,u r;

WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
) 

My name is fert We/,s e . I am an authorized agent of � { ,'d .a.y In "1.

£5t et..u -h've Ce.rt..�iddf;r). This business is enrolled and participates in a federal work authorization program 

for all employees working in cmmection with services provided to the County. This business does not knowingly 

employ any person that is an unauthorized alien in connection with the services being provided. Documentation of

participation in a federal work authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their 

contracts that they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United States. 

Subscribed and sworn to befi 
SHAYLEE WHISLER 

Notary Public-Notary Seal 
STATE OF MISSOURI 

Commissioned for Boone County 
My Commission Expires: October 8, 2022 

Commission # 18655522 

Printed Name 

Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed 
when enrolling. 

43-23JUL 19 Page 
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Company ID Number: 255469 

THE E-VERIFY 

MEMORANDUM OF UNDERSTANDING 

FOR EMPLOYERS 

ARTICLE I 

PURPOSE AND AUTHORITY 

The parties to this agreement are the Department of Homeland Security (OHS) and the 
Executive Hotel Management, Inc. (Employer). The purpose of this agreement is to set forth terms 

and conditions which the Employer will follow while participating in E-Verify. 

E-Verify is a program that electronically confirms an employee's eligibility to work in the United States 
after completion of Form 1-9, Employment Eligibility Verification (Form 1-9). This Memorandum of 
Understanding (MOU) explains certain features of the E-Verify program and describes specific 
responsibilities of the Employer, the Social Security Administration (SSA), and OHS. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (8 U.S.C. 
§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, "Employment Eligibility 

Verification" and Executive Order 12989, as amended, provide authority for Federal contractors and 
subcontractors (Federal contractor) to use E-Verify to verify the employment eligibility of certain 
employees working on Federal contracts. 

ARTICLE II 

RESPONSIBILITIES 

A. RESPONSIBILITIES OF THE EMPLOYER 

1. The Employer agrees to display the following notices supplied by OHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through the system: 

a. Notice of E-Verify Participation 

b. Notice of Right to Work 

2. The Employer agrees to provide to the SSA and OHS the names, titles, addresses, and telephone 

numbers of the Employer representatives to be contacted about E-Verify. The Employer also agrees to 
keep such information current by providing updated information to SSA and DHS whenever the 
representatives' contact information changes. 

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access. 
Employers must promptly terminate an employee's E-Verify access if the employer is separated from 
the company or no longer needs access to E-Verify. 

Page 1 of 17 E-Verify MOU for Employers I Revision Date 06/01 /13 
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Company ID Number: 255469 

4. The Employer agrees to become familiar with and comply with the most recent version of the 

E-Verify User Manual. 

5. The Employer agrees that any Employer Representative who will create E-Verify cases will 
complete the E-Verify Tutorial before that individual creates any cases. 

a. The Employer agrees that all Employer representatives will take the refresher tutorials when 
prompted by E-Verify in order to continue using E-Verify. Failure to complete a refresher tutorial 
will prevent the Employer Representative from continued use of E-Verify. 

6. The Employer agrees to comply with current Form 1-9 procedures, with two exceptions: 

a. If an employee presents a "List B" identity document, the Employer agrees to only accept "List 
B" documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1 )(B)) can 
be presented during the Form 1-9 process to establish identity.) If an employee objects to the photo 
requirement for religious reasons, the Employer should contact E-Verify at 

888-464-4218. 

b. If an employee presents a OHS Form 1-551 (Permanent Resident Card), Form 1-766 

(Employment Authorization Document), or U.S. Passport or Passport Card to complete Form 1-9, 
the Employer agrees to make a photocopy of the document and to retain the photocopy with the 
employee's Form 1-9. The Employer will use the photocopy to verify the photo and to assist OHS 
with its review of photo mismatches that employees contest. OHS may in the future designate 

other documents that activate the photo screening tool. 

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 
to present any List A, or List Band List C, document(s) to complete the Form 1-9. 

7. The Employer agrees to record the case verification number on the employee's Form 1-9 or to print 
the screen containing the case verification number and attach it to the employee's Form 1-9. 

8. The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to 
complete, retain, and make available for inspection Forms 1-9 that relate to its employees, or from other 
requirements of applicable regulations or laws, including the obligation to comply with the 
antidiscrimination requirements of section 274B of the INA with respect to Form 1-9 procedures. 

a. The following modified requirements are the only exceptions to an Employer's obligation to not 
employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B 
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 
confirms the identity and employment eligibility of newly hired employee using E-Verify procedures, 
the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1 )(A) of 

the Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the 
Employer receives a final nonconfirmation for an employee, but continues to employ that person, 
the Employer must notify OHS and the Employer is subject to a civil money penalty between $550 
and $1,100 for each failure to notify OHS of continued employment following a final 
nonconfirmation; (4) If the Employer continues to employ an employee after receiving a final 
nonconfirmation, then the Employer is subject to a rebuttable presumption that it has knowingly 
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Company ID Number: 255469 

employed an unauthorized alien in violation of section 274A(a)(1 )(A); and (5) no E-Verify participant 
is civilly or criminally liable under any law for any action taken in good faith based on information 
provided through the E-Verify. 

b. OHS reserves the right to conduct Form 1-9 compliance inspections, as well as any other 
enforcement or compliance activity authorized by law, including site visits, to ensure proper use of 
E-Verify. 

9. The Employer is strictly prohibited from creating an E-Verify case before the employee has been 
hired, meaning that a firm offer of employment was extended and accepted and Form 1-9 was 
completed . The Employer agrees to create an E-Verify case for new employees within three Employer 
business days after each employee has been hired (after both Sections 1 and 2 of Form 1-9 have been 
completed), and to complete as many steps of the E-Verify process as are necessary according to the 
E-Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 
until it is again operational in order to accommodate the Employer's attempting, in good faith, to make 
inquiries during the period of unavailability. 

10. The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in 
support of any unlawful employment practice, or for any other use that this MOU or the E-Verify User 
Manual does not authorize. 

11. The Employer must use E-Verify for all new employees. The Employer will not verify selectively 
and will not verify employees hired before the effective date of this MOU. Employers who are Federal 
contractors may qualify for exceptions to this requirement as described in Article 11.B of this MOU. 

12. The Employer agrees to follow appropriate procedures (see Article Ill below) regarding tentative 
nonconfirmations. The Employer must promptly notify employees in private of the finding and provide 
them with the notice and letter containing information specific to the employee's E-Verify case. The 
Employer agrees to provide both the English and the translated notice and letter for employees with 
limited English proficiency to employees. The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA. The 
Employer must allow employees to contest the finding, and not take adverse action against employees 
if they choose to contest the finding, while their case is still pending. Further, when employees contest 
a tentative nonconfirmation based upon a photo mismatch, the Employer must take additional steps 
(see Article 111.B. below) to contact OHS with information necessary to resolve the challenge. 

13. The Employer agrees not to take any adverse action against an employee based upon the 
employee's perceived employment eligibility status while SSA or OHS is processing the verification 
request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1 (I)) that the employee 
is not work authorized. The Employer understands that an initial inability of the SSA or OHS automated 
verification system to verify work authorization, a tentative nonconfirmation, a case in continuance 
(indicating the need for additional time for the government to resolve a case), or the finding of a photo 
mismatch, does not establish, and should not be interpreted as, evidence that the employee is not work 
authorized. In any of such cases, the employee must be provided a full and fair opportunity to contest 
the finding, and if he or she does so, the employee may not be terminated or suffer any adverse 
employment consequences based upon the employee's perceived employment eligibility status 
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(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otherwise assuming that he or she is unauthorized to work) until and 
unless secondary verification by SSA or OHS has been completed and a final nonconfirmation has 
been issued. If the employee does not choose to contest a tentative nonconfirmation or a photo 
mismatch or if a secondary verification is completed and a final nonconfirmation is issued, then the 
Employer can find the employee is not work authorized and terminate the employee's employment. 
Employers or employees with questions about a final nonconfirmation may call E-Verify at 1-888-464-
4218 ( customer service) or 1-888-897-7781 (worker hotline). 

14. The Employer agrees to comply with Title VI I of the Civil Rights Act of 1964 and section 27 4B of 
the INA as applicable by not discriminating unlawfully against any individual in hiring, firing, 
employment eligibility verification, or recruitment or referral practices because of his or her national 
origin or citizenship status, or by committing discriminatory documentary practices. The Employer 
understands that such illegal practices can include selective verification or use of E-Verify except as 
provided in part D below, or discharging or refusing to hire employees because they appear or sound 
"foreign" or have received tentative nonconfirmations. The Employer further understands that any 
violation of the immigration-related unfair employment practices provisions in section 274B of the INA 
could subject the Employer to civil penalties, back pay awards, and other sanctions, and violations of 
Title VI I could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 274B of the INA or Title VII may also lead to the termination of its 
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination provision, 
it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD). 

15. The Employer agrees that it will use the information it receives from E-Verify only to confirm the 
employment eligibility of employees as authorized by this MOU. The Employer agrees that it will 
safeguard this information, and means of access to it (such as PINS and passwords), to ensure that it 
is not used for any other purpose and as necessary to protect its confidentiality, including ensuring that 
it is not disseminated to any person other than employees of the Employer who are authorized to 
perform the Employer's responsibilities under this MOU, except for such dissemination as may be 
authorized in advance by SSA or OHS for legitimate purposes. 

16. The Employer agrees to notify OHS immediately in the event of a breach of personal information. 
Breaches are defined as loss of control or unauthorized access to E-Verify personal data. All 
suspected or confirmed breaches should be reported by calling 1-888-464-4218 or via email at 
E-Verify@dhs.gov. Please use "Privacy Incident - Password" in the subject line of your email when 
sending a breach report to E-Verify. 

17. The Employer acknowledges that the information it receives from SSA is governed by the Privacy 
Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)). Any person who 
obtains this information under false pretenses or uses it for any purpose other than as provided for in 
this MOU may be subject to criminal penalties. 

18. The Employer agrees to cooperate with OHS and SSA in their compliance monitoring and 
evaluation of E-Verify, which includes permitting OHS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms 1-9 and other employment records and to interview it and its 
employees regarding the Employer's use of E-Verify, and to respond in a prompt and accurate manner 
to OHS requests for information relating to their participation in E-Verify. 

19. The Employer shall not make any false or unauthorized claims or references about its participation 
in E-Verify on its website, in advertising materials, or other media. The Employer shall not describe its 
services as federally-approved, federally-certified, or federally-recognized, or use language with a 
similar intent on its website or other materials provided to the public. Entering into this MOU does not 
mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20. The Employer shall not state in its website or other public documents that any language used 
therein has been provided or approved by OHS, USCIS or the Verification Division, without first 
obtaining the prior written consent of OHS. 

21. The Employer agrees that E-Verify trademarks and logos may be used only under license by 
DHS/USCIS (see M-795 (Web)) and, other than pursuant to the specific terms of such license, may not 
be used in any manner that might imply that the Employer's services, products, websites, or 
publications are sponsored by, endorsed by, licensed by, or affiliated with OHS, USCIS, or E-Verify. 

22. The Employer understands that if it uses E-Verify procedures for any purpose other than as 
authorized by this MOU, the Employer may be subject to appropriate legal action and termination of its 
participation in E-Verify according to this MOU. 

B. RESPONSIBILITIES OF FEDERAL CONTRACTORS 

1. If the Employer is a Federal contractor with the FARE-Verify clause subject to the employment 
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 
current version of the E-Verify User Manual for Federal Contractors as well as the E-Verify 
Supplemental Guide for Federal Contractors. 

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 
that if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the 
FAR it must verify the employment eligibility of any "employee assigned to the contract" (as defined in 
FAR 22.1801 ). Once an employee has been verified through E-Verify by the Employer, the Employer 
may not create a second case for the employee through E-Verify. 

a. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract 
award must enroll as a Federal contractor in the E-Verify program within 30 calendar days of 
contract award and, within 90 days of enrollment, begin to verify employment eligibility of new hires 
using E-Verify. The Employer must verify those employees who are working in the United States, 
whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 
such verification of new hires must be initiated within three business days after the hire date. Once 
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 
assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 
contract award must use E-Verify to begin verification of employment eligibility for new hires of the 
Employer who are working in the United States, whether or not assigned to the contract, within 
three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 
contractor for 90 calendar days or less at the time of contract award, the Employer must, within 90 
days of enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who 
are working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated within three business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verify must begin verification of each employee assigned to the contract 
within 90 calendar days after date of contract award or within 30 days after assignment to the 
contract, whichever is later. 

c. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001 (a)), 
state or local governments, governments of Federally recognized Indian tribes, or sureties 
performing under a takeover agreement entered into with a Federal agency under a performance 
bond may choose to only verify new and existing employees assigned to the Federal contract. Such 
Federal contractors may, however, elect to verify all new hires, and/or all existing employees hired 
after November 6, 1986. Employers in this category must begin verification of employees assigned 
to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment 
eligibility of all existing employees working in the United States who were hired after November 6, 
1986, instead of verifying only those employees assigned to a covered Federal contract. After 
enrollment, Employers must elect to verify existing staff following OHS procedures and begin 
E-Verify verification of all existing employees within 180 days after the election. 

e. The Employer may use a previously completed Form 1-9 as the basis for creating an E-Verify 
case for an employee assigned to a contract as long as: 

i. That Form 1-9 is complete (including the SSN) and complies with Article I1.A.6, 

ii. The employee's work authorization has not expired, and 

iii. The Employer has reviewed the Form 1-9 information either in person or in 
communications with the employee to ensure that the employee's Section 1, Form 1-9 
attestation has not changed (including, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen). 

f. The Employer shall complete a new Form 1-9 consistent with Article I1.A.6 or update the 
previous Form 1-9 to provide the necessary information if: 

i. The Employer cannot determine that Form 1-9 complies with Article I1.A.6, 

ii. The employee's basis for work authorization as attested in Section 1 has expired or 
changed, or 

iii. The Form 1-9 contains no SSN or is otherwise incomplete. 

Note: If Section 1 of Form 1-9 is otherwise valid and up-to-date and the form otherwise complies with 
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Article 11.C.5, but reflects documentation (such as a U.S. passport or Form 1-551) that expired after 
completing Form 1-9, the Employer shall not require the production of additional documentation, or use 
the photo screening tool described in Article II.A.5, subject to any additional or superseding instructions 
that may be provided on this subject in the E-Verify User Manual. 

g. The Employer agrees not to require a second verification using E-Verify of any assigned 
employee who has previously been verified as a newly hired employee under this MOU or to 
authorize verification of any existing employee by any Employer that is not a Federal contractor 
based on this Article. 

3. The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 
performance requirement under the terms of the Federal contract or subcontract, and the Employer 
consents to the release of information relating to compliance with its verification responsibilities under 
this MOU to contracting officers or other officials authorized to review the Employer's compliance with 
Federal contracting requirements. 

C. RESPONSIBILITIES OF SSA 

1. SSA agrees to allow OHS to compare data provided by the Employer against SSA's database. SSA 
sends OHS confirmation that the data sent either matches or does not match the information in SSA's 
database. 

2. SSA agrees to safeguard the information the Employer provides through E-Verify procedures. SSA 
also agrees to limit access to such information, as is appropriate by law, to individuals responsible for 
the verification of Social Security numbers or responsible for evaluation of E-Verify or such other 
persons or entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), 
the Social Security Act (42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401 ). 

3. SSA agrees to provide case results from its database within three Federal Government work days of 
the initial inquiry. E-Verify provides the information to the Employer. 

4. SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative 
nonconfirmation visits an SSA field office and provides the required evidence. If the employee visits an 
SSA field office within the eight Federal Government work days from the date of referral to SSA, SSA 
agrees to update SSA records, if appropriate, within the eight-day period unless SSA determines that 
more than eight days may be necessary. In such cases, SSA will provide additional instructions to the 
employee. If the employee does not visit SSA in the time allowed, E-Verify may provide a final 
nonconfirmation to the employer. 

Note: If an Employer experiences technical problems, or has a policy question, the employer should 
contact E-Verify at 1-888-464-4218. 

D. RESPONSIBILITIES OF DHS 

1. OHS agrees to provide the Employer with selected data from OHS databases to enable the 
Employer to conduct, to the extent authorized by this MOU: 

a. Automated verification checks on alien employees by electronic means, and 
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b. Photo verification checks (when available) on employees. 

2. OHS agrees to assist the Employer with operational problems associated with the Employer's 
participation in E-Verify. OHS agrees to provide the Employer names, titles, addresses, and telephone 
numbers of OHS representatives to be contacted during the E-Verify process. 

3. OHS agrees to provide to the Employer with access to E-Verify training materials as well as an 
E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for 
both SSA and OHS, including restrictions on the use of E-Verify. 

4. OHS agrees to train Employers on all important changes made to E-Verify through the use of 
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to 
E-Verify, OHS reserves the right to require employers to take mandatory refresher tutorials. 

5. OHS agrees to provide to the Employer a notice, which indicates the Employer's participation in 
E-Verify. OHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 
Special Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil Rights Division, 
U.S. Department of Justice. 

6. OHS agrees to issue each of the Employer's E-Verify users a unique user identification number and 
password that permits them to log in to E-Verify. 

7. OHS agrees to safeguard the information the Employer provides, and to limit access to such 
information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 
other persons or entities as may be authorized by applicable law. Information will be used only to verify 
the accuracy of Social Security numbers and employment eligibility, to enforce the INA and Federal 
criminal laws, and to administer Federal contracting requirements. 

8. OHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedures) confirmation or tentative noriconfirmation of employees' employment eligibility 
within three Federal Government work days of the initial inquiry. 

9. OHS agrees to provide a means of secondary verification (including updating OHS records) for 
employees who contest OHS tentative nonconfirmations and photo mismatch tentative 
nonconfirmations. This provides final confirmation or nonconfirmation of the employees' employment 
eligibility within 10 Federal Government work days of the date of referral to OHS, unless OHS 
determines that more than 10 days may be necessary. In such cases, OHS will provide additional 
verification instructions. 

ARTICLE Ill 

REFERRAL OF INDIVIDUALS TO SSA AND DHS 

A. REFERRAL TO SSA 

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the 
notice as directed by E-Verify. The Employer must promptly notify employees in private of the finding 
and provide them with the notice and letter containing information specific to the employee's E-Verify 
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case. The Employer also agrees to provide both the English and the translated notice and letter for 
employees with limited English proficiency to employees. The Employer agrees to provide written 
referral instructions to employees and instruct affected employees to bring the English copy of the letter 
to the SSA. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation. Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3. After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as 
directed by E-Verify. The Employer must record the case verification number, review the employee 
information submitted to E-Verify to identify any errors, and find out whether the employee contests the 
tentative nonconfirmation. The Employer will transmit the Social Security number, or any other 
corrected employee information that SSA requests, to SSA for verification again if this review indicates 
a need to do so. 

4. The Employer will instruct the employee to visit an SSA office within eight Federal Government work 
days. SSA will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary. 

5. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

6. The Employer agrees not to ask the employee to obtain a printout from the Social Security 
Administration number database (the Numident) or other written verification of the SSN from the SSA. 

B. REFERRAL TO OHS 

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must promptly 
notify employees in private of the finding and provide them with the notice and letter containing 
information specific to the employee's E-Verify case. The Employer also agrees to provide both the 
English and the translated notice and letter for employees with limited English proficiency to 
employees. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation. Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3. The Employer agrees to refer individuals to DHS only when the employee chooses to contest a 
tentative nonconfirmation. 

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the 
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employee to contact OHS through its toll-free hotline (as found on the referral letter) within eight 
Federal Government work days. 

5. If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative 
nonconfirmations, generally. 

6. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 
mismatch, the Employer will send a copy of the employee's Form 1-551, Form 1-766, U.S. Passport, or 
passport card to DHS for review by: 

a. Scanning and uploading the document, or 

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer). 

7. The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 
Employer must forward the employee's documentation to OHS as described in the preceding 
paragraph. The Employer agrees to resolve the case as specified by the DHS representative who will 
determine the photo match or mismatch. 

8. OHS will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary. 

9. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

ARTICLE IV 

SERVICE PROVISIONS 

A. NO SERVICE FEES 

1. SSA and OHS will not charge the Employer for verification services performed under this MOU. The 
Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an 
Employer will need a personal computer with Internet access. 

ARTICLE V 

MODIFICATION AND TERMINATION 

A. MODIFICATION 

1. This MOU is effective upon the signature of all parties and shall continue in effect for as long as the 
SSA and OHS operates the E-Verify program unless modified in writing by the mutual consent of all 
parties. 

2. Any and all E-Verify system enhancements by OHS or SSA, including but not limited to E-Verify 
checking against additional data sources and instituting new verification policies or procedures, will be 
covered under this MOU and will not cause the need for a supplemental MOU that outlines these 
changes. 
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B. TERMINATION 

1. The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days 
prior written notice to the other parties. 

2. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the 
Employer's participation in E-Verify, with or without notice at any time if deemed necessary because of 
the requirements of law or policy, or upon a determination by SSA or OHS that there has been a breach 
of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 
established E-Verify procedures and/or legal requirements. The Employer understands that if it is a 
Federal contractor, termination of this MOU by any party for any reason may negatively affect the 
performance of its contractual responsibilities. Similarly, the Employer understands that if it is in a state 
where E-Verify is mandatory, termination of this by any party MOU may negatively affect the 
Employer's business. 

3. An Employer that is a Federal contractor may terminate this MOU when the Federal contract that 
requires its participation in E-Verify is terminated or completed. In such cases, the Federal contractor 
must provide written notice to OHS. If an Employer that is a Federal contractor fails to provide such 
notice, then that Employer will remain an E-Verify participant, will remain bound by the terms of this 
MOU that apply to non-Federal contractor participants, and will be required to use the E-Verify 
procedures to verify the employment eligibility of all newly hired employees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer 
is terminated from E-Verify. 

ARTICLE VI 

PARTIES 

A. Some or all SSA and OHS responsibilities under this MOU may be performed by contractor(s), and 
SSA and OHS may adjust verification responsibilities between each other as necessary. By separate 
agreement with OHS, SSA has agreed to perform its responsibilities as described in this MOU. 

8. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive 
or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 
employees, or against the Employer, its agents, officers, or employees. 

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or 
merger, all or any part of its rights or obligations under this MOU without the prior written consent of 
OHS, which consent shall not be unreasonably withheld or delayed. Any attempt to sublicense, assign, 
or transfer any of the rights, duties, or obligations herein is void. 

0. Each party shall be solely responsible for defending any claim or action against it arising out of or 
related to E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but 
not limited to) any dispute between the Employer and any other person or entity regarding the 
applicability of Section 403(d) of IIRIRA to any action taken or allegedly taken by the Employer. 

E. The Employer understands that its participation in E-Verify is not confidential information and may be 
disclosed as authorized or required by law and DHS or SSA policy, including but not limited to, 
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Congressional oversight, E-Verify publicity and media inquiries, determinations of compliance with 

Federal contractual requirements, and responses to inquiries under the Freedom of Information Act 

(FOIA). 

F. The individuals whose signatures appear below represent that they are authorized to enter into this

MOU on behalf of the Employer and OHS respectively. The Employer understands that any inaccurate

statement, representation, data or other information provided to OHS may subject the Employer, its

subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 

18 U.S.C. 1001 and/or; (2) immediate termination of its MOU and/or; (3) possible debarment or

suspension.

G. The foregoing constitutes the full agreement on this subject between OHS and the Employer.

To be accepted as an E-Verify participant, you should only sign the Employer's Section of the 

signature page. If you have any questions, contact E-Verify at 1-888-464-4218. 
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Approved by: 

Employer 
Executive Hotel Management, Inc. 

Name (Please Type or Print) Title 

Kim M Roth 

Signature Date 

Electronically Signed 09/22/2009 

Department of Homeland Security - Verification Division 

Name (Please Type or Print) Title 

USCIS Verification Division 

Signature Date 

Electronically Signed 09/22/2009 
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Information Required for the E-Verify Program 

Information relating to your Company: 

Executive Hotel Management, Inc. 

Company Name 

2200 1-70 Drive SW 
Columbia, MO 65203 

Company Facility Address 

Company Alternate Address 

County or Parish BOONE 

Employer Identification Number 431331200 

North American Industry 
721 

Classification Systems Code 

Parent Company 

Number of Employees 100 to 499 

Number of Sites Verified for 1 
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 

each State: 

MISSOURI 1 site(s) 
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Information relating to the Program Administrator(s) for your Company on policy questions or 

operational problems: 

Name 
Phone Number 
Fax Number 
Email Address 

Elizabeth A Murphy 
(573) 445 - 8531 ext. 764
(573) 445 -4117
emurphy@holidaycolu mbia .com
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(Please complete and return with Contract) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the 
May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

( 1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in
this certification, such prospective participant shall attach an explanation to this proposal.

epresentative 

Signature 

43-23JUL 19 Page 

13 

June 25, 2019 
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Boone County Purchasing 
613 E. Ash St., Room 109 

Columbia, MO  65201 
Request for Bid (RFB) 
 

Robert Wilson, Buyer 
(573) 886-4393 – Fax: (573) 886-4390 
Email:  rwilson@boonecountymo.org 

 
 

 Bid Data 
Bid Number: 43-23JUL19 

Commodity Title: Juror Hotel Accommodation Services - Term & Supply 
 

DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING DEPARTMENT 
 

 Bid Submission Address and Deadline 
Day / Date: Tuesday, July 23, 2019 

Time: 1:30 P.M. Central Time (Bids received after this time will be returned 
unopened) 

Location / Mail Address: Boone County Purchasing Department 
 Boone County Purchasing Office 
 613 E. Ash St., Room 109 
 Columbia, MO  65201 

Directions: The Purchasing office is located on the Northwest corner at 7th Street and 
Ash Street.  Enter the building from the south Side.  Wheelchair accessible 
entrance is available. 

  
 Bid Opening 

Day / Date: Tuesday, July 23, 2019 
Time: 1:30 P.M. Central Time (Bids received after this time will be returned 

unopened) 
Location / Address: Boone County Purchasing Department, Conference Room 

 613 E. Ash St. 
 Columbia, MO  65201 
  
 Bid Contents 

1.0: Introduction and General Conditions of Bidding 
2.0: Primary Specifications 
3.0: Response Presentation and Review 
4.0: Response Form 

 Instructions for Compliance with House Bill 1549 
 Work Authorization Certification 
 Certification of Individual Bidder 
 Affidavit 
 Debarment Certification 
 Standard Terms and Conditions 
 NO BID Response Form 
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County of Boone                   Purchasing Department 

1. Introduction and General Conditions of Bidding 
1.1. INVITATION - The County of Boone, through its Purchasing Department, invites responses, which 

offer to provide the goods and/or services identified on the title page, and described in greater detail 
in Section 2. 

1.2. DEFINITIONS   
1.2.1. County - This term refers to the County of Boone, a duly organized public entity.  It may also be 

used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 

 Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
 Department(s) or Office(s) - The County Department(s) or Office(s) for which this Bid is prepared, 

and which will be the end user(s) of the goods and/or services sought. 
 Designee - The County employee(s) assigned as your primary contact(s) for interaction regarding 

Contract performance. 
1.2.2. Bidder / Contractor / Supplier - These terms refer generally to businesses having some sort of 

relationship to or with us.  The term may apply differently to different classes of entities, as the 
context will indicate. 

 Bidder - Any business entity submitting a response to this Bid.  Suppliers, which may be invited to 
respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 

 Contractor - The Bidder whose response to this bid is found by Purchasing to meet the best interests 
of the County.  The Contractor will be selected for award and will enter into a Contract for provision 
of the goods and/or services described in the Bid. 

 Supplier - All business(s) entities which may provide the subject goods and/or services. 
1.2.3. Bid - This entire document, including attachments.  A Bid may be used to solicit various kinds of 

information.  The kind of information this Bid seeks is indicated by the title appearing at the top of 
the first page.  A “Request for Bid” is used when the need is well defined.   

1.2.4. Response - The written, sealed document submitted according to the Bid instructions.  
 1.3. BID CLARIFICATION - Questions regarding this Bid should be directed in writing, by e-mail or 

fax, to the Purchasing Department.  Answers, citing the question asked but not identifying the 
questioner, will be distributed simultaneously to all known prospective Bidders in the form of an 
addendum.  We strongly suggest that you check for any addenda a minimum of [forty-eight] hours in 
advance of the bid deadline.  Bids, addendums, bid tabulations and bid awards are posted on our web 
site at: www.showmeboone.com 
 Note:  written requirements in the Bid or its Amendments are binding, but any oral communications 
between County and Bidder are not. 

1.3.1. Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this Bid.  Bidder’s failure or omission to examine any relevant form, article, site or 
document will not relieve them from any obligation regarding this Bid.  By submitting a Response, 
Bidder is presumed to concur with all terms, conditions and specifications of this Bid. 

1.3.2. Bid Addendum - If it becomes evident that this Bid must be amended, the Purchasing Department 
will issue a formal written Addendum to all known prospective Bidders.  If necessary, a new due 
date will be established. 

1.4. AWARD - Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, previous County contract compliance or for any other reason 
deemed by Purchasing to be in the best interest of the County.  Thus, the result will not be 
determined by price alone.  The County will be seeking the least costly outcome that meets the 
County needs as interpreted by the County.  The County reserves the right to award this bid on an 
item by item basis, an “all or none” basis, or multiple award basis whichever is in the best interest of 
the County. 
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1.5. CONTRACT EXECUTION - This Bid and the Contractor’s Response will be made part of any 

resultant Contract and will be incorporated in the Contract as set forth, verbatim. 
1.5.1. Precedence - In the event of contradictions or conflicts between the provisions of the documents 

comprising this Contract, they will be resolved by giving precedence in the following order: 
 1)   the provisions of the Contract (as it may be amended); 
 2)   the provisions of the Bid; 
 3)   the provisions of the Bidder’s Response. 

1.6. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be bound 
by the County’s standard “boilerplate” terms and conditions for Contracts, a sample of which is 
attached to this Bid. 
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County of Boone                   Purchasing Department 
2. Primary Specifications 

2.1. ITEMS TO BE PROVIDED - Boone County, hereafter referred to as “County”, proposes to 
contract with an individual(s) or organization(s), hereinafter referred to as “Contractor” for a Term 
and Supply contract for the furnishing of hotel accommodations as needed for sequestered jurors 
for Boone County and as specified in the following requirements.   

2.1.1. Quantity – The County does not guarantee a minimum amount of usage.  Services shall be provided 
on an as needed, if needed basis. 

2.2. CONTRACT DURATION - The contract shall be effective from the date of award through July 
31, 2020.  This contract is subject to renew annually for four (4) additional one (1) year periods 
following expiration of the first contract period. Prices are subject to adjustment thereafter, effective 
on the renewal date, and must remain firm through the end of the renewal period.  

2.2.1. Contract Extension - The County Purchasing Director may exercise the option to extend the 
contract on a month to month basis for a maximum of six months from the date of termination if it is 
deemed to be in the best interest of Boone County, except as set out in Section 3.5.6. 

2.2.2. Contract Documents - The successful bidder(s) shall be obligated to enter into a written contract 
with the County within 15 days of award on contract forms provided by the County.  If bidders 
desire to contract under their own written agreement, any such proposed agreement shall be 
submitted in blank with their bid.  County reserves the right to modify any proposed form agreement 
or withdraw its award to a successful bidder if any proposed agreement contains terms and 
conditions inconsistent with its bid or are unacceptable to county legal counsel. 

2.3. MINIMUM CONTRACT REQUIREMENTS 
2.3.1. The contractor’s facility must be physically located within the city limits of Columbia, Missouri. 
2.3.2. The contractor must provide 18 sleeping rooms separated from the rest of the hotel rooms and 

guests.  These rooms can either be in a separate wing, on a separate floor, or grouped together at the 
end of a hallway.  The rooms must be located above ground level and must have no outside 
entrances.   

2.3.3. The sleeping rooms must be single occupancy rooms.  Each room must have its own separate 
bathroom.   

2.3.4. The television, radio, any reading material, and all phones must be removed from 16 of the 18 
sleeping rooms prior to guest arrival (see Section 2.3.5, below.) 

2.3.5. Two (2) of the sleeping rooms must be located at each end of the remaining group of 16.  These two 
(2) rooms must each contain two (2) phones as well as a television, radio, and reading material. 

2.3.6. The contractor must insure that all sleeping rooms are clean upon check-in and receive daily maid 
service. 

2.3.7. The contractor must provide sleeping rooms that are clean, neat, and insect free.  Carpet and fixtures 
must be without stains or disrepair.  The air conditioning/heating units must be in good working 
order. 

2.3.8. Rooms must not be connecting rooms.  
2.3.9. Rooms must provide for ADA accessibility on floors beyond the ground floor.   

2.3.10. Floors, hallways and rooms must have no outside entrances. 
2.3.11. Rooms must be organized in such a way that foot traffic can be monitored easily. 

2.4. BID SUBMITTAL INFORMATION 
2.4.1. Bidders should submit a floor plan with the area jurors are to be placed highlighted. The County 

reserves the right to inspect the facility prior to award to ensure compliance with the bid 
specifications. 

2.5. BILLING AND PAYMENT – The contractor must submit a complete invoice upon completion of 
the service. A complete invoice shall include a complete itemized breakdown of the room cost per 
juror. Failure to submit a complete invoice may result in a delay of payment until a correct invoice is 
received. NOTE: County will not be responsible for any additional expenses incurred by room 
occupants. 
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2.6. DESIGNEE - Boone County Court Administration, 705 E. Walnut Street, Columbia, MO  65201. 
2.7. BID CLARIFICATION - Any questions or clarifications concerning bid documents should be 

addressed to Robert Wilson, Buyer, 613 E. Ash, Room 109, Columbia, Missouri 65201.  Telephone 
(573) 886-4393 Fax (573) 886-4390, E-mail: rwilson@boonecountymo.org. 

2.8. AWARD OF CONTRACT:  
The County reserves the right to award to one or multiple respondents. Multiple awards may be 
made on the basis of a primary, secondary, and tertiary supplier. The primary supplier shall furnish 
the County’s requirements unless a scheduling conflict occurs. In the event the primary supplier 
cannot meet the needs of the County, the County shall seek performance from the secondary 
supplier, then tertiary supplier. The County’s decision will be based upon the ability of the primary 
source to supply acceptable goods or services within the County’s time requirements. The County’s 
decision to utilize the secondary and tertiary sources shall be final and conclusive. In addition, the 
resulting contract from this RFB will be considered “Non-Exclusive.” The County reserves the right 
to purchase juror accommodations from other suppliers. 

2.8.1. The County reserves the right to accept or reject any and all bids in the best interest of the County. 
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County of Boone                   Purchasing Department 
3. Response Presentation and Review 

3.1. RESPONSE CONTENT - In order to enable direct comparison of competing Responses, 
Contractor must submit Response in strict conformity to the requirements stated here.  Failure to 
adhere to all requirements may result in Contractor’s Response being disqualified as non-responsive.  
All Responses must be submitted using the provided Response Sheet.  Every question must be 
answered and if not applicable, the section must contain “N/A” or “No Bid”.   

3.2. SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time noted on the 
title page under “Bid Submission Information and Deadline”. NO EXCEPTIONS.  The County is not 
responsible for late or incorrect deliveries from the US Postal Service or any other mail carrier or 
method of delivery. 

3.2.1. Submittal Package – Contractor shall submit, to the location specified on the title page, three (3) 
complete copies of their Response in a single sealed envelope, clearly marked on the outside with 
the company name and return address, the bid number and the due date and time. 

3.2.2. Advice of Award - A Bid Tabulation of responses received as well as Award status can be viewed at 
www.showmeboone.com.   

3.3. BID OPENING - On the date and time and at the location specified on the title page under “Bid 
Opening,” all Responses will be opened in public.  Brief summary information from each will be 
read aloud. 

3.3.1. Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database to 
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons 
for not bidding, that Bidder’s name may be removed from our database.  Other reasons for removal 
include unwillingness or inability to show financial responsibility, reported poor performance, 
unsatisfactory service, or repeated inability to meet delivery requirements. 

3.4. RESPONSE CLARIFICATION - We reserve the right to request additional written or oral 
information from Bidders in order to obtain clarification of their Responses. 

3.4.1. Rejection or Correction of Responses - We reserve the right to reject any or all Responses.  Minor 
irregularities or informalities in any Response which are immaterial or inconsequential in nature and 
are neither affected by law nor at substantial variance with Bid conditions, may be waived at our 
discretion whenever it is determined to be in the County’s best interest.  

3.5. EVALUATION PROCESS - Our sole purpose in the evaluation process is to determine from 
among the Responses received which one is best suited to meet the County’s needs at the lowest 
possible cost.  Any final analysis or weighted point score does not imply that one Bidder is superior 
to another, but simply that in our judgment the Contractor selected appears to offer the best overall 
solution for our current and anticipated needs at the lowest possible cost. 

3.5.1. Method of Evaluation - We will evaluate submitted responses in relation to all aspects of this Bid. 
3.5.2. Acceptability - We reserve the sole right to determine whether goods and/or services offered are 

acceptable for our use. 
3.5.3. Discrepancies - In the event of a discrepancy between a unit price and an extended line item price, 

the unit price shall govern. 
3.5.4. Endurance of Pricing - Your pricing must be held until contract execution or 60 days, whichever 

comes first. 
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County of Boone                   Purchasing Department 
4. Response Form 

 Note: This form must be signed.  All signatures must be original and not photocopies. In addition, 
the County uses Docusign when making a contract award.  When providing a Contact Name and E-
Mail Address below, the Contact and E-Mail address provided must be a person who has the legal 
authority to contractually bind the offeror’s/bidder’s company in a contract with the County. 

  
4.1. Company Name: 

 ____________________________________________________________ 
4.2. Address:              

 ____________________________________________________________ 
4.3. City/Zip:              

 ____________________________________________________________ 
4.4. Phone Number:   

 ____________________________________________________________ 
4.5. Fax Number:       

 ____________________________________________________________ 
4.6. Federal Tax ID:  

 _____________________________________________________________ 

4.7. E-mail: _________________________________________ 
 

4.8. (  )  Corporation   
 (  )  Partnership - Name ______________________________ 
 (  )  Individual/Proprietorship - Individual Name ______________________________ 
 (  )  Other (Specify) _________________________   
  

4.9. Pricing 

Rooms – Read section 2.3. through 2.3.11. carefully  

4.9.1. Single Occupancy Rooms Monday through Thursday                                            $ ______________ 

4.9.2. Single Occupancy Rooms Friday through Saturday                                               $ ______________ 

4.9.3. Single Occupancy Rooms Friday through Saturday on high event weekends          $ ______________ 
 
4.9.4. Number of rooms required to meet specifications (see Section 2.3.2.)                     _______________ 
(This is the maximum number of rooms for which the County will be charged, absent a specific request for 
additional rooms, even if Contractor must remove additional rooms from its rental inventory in order to meet the 
contract specifications.) 
 
4.9.5. Cancellation of room reservations:  Describe your policy regarding the time by which a room reservation 
can be cancelled without being charged for that night: 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
 
4.9.5.1.  Will a different cancellation policy apply to the County?           _________ Yes         _________ No 
If yes, please specify: 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
(Note: Flexibility in room cancellation will be a factor in the award of bid, due to the unpredictability of jury 
scheduling.) 
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4.9.6.  What is your policy regarding check-out time? 
__________________________________________________________________________________________
__________________________________________________________________________________________ 
4.9.6.1. Will a different check-out policy apply to the County?        _________ Yes       _________No 
If yes, please specify: 
_________________________________________________________________________________________
_________________________________________________________________________________________ 
  
4.9.7. Additional Charges Not Set Out Above (Specify): 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 
  

4.10. Maximum Percentage Increase or Decrease for Renewal Periods: 
 __________ %  1st Renewal (8/1/20 through 7/31/21) 
 __________ %  2nd Renewal (8/1/21 through 7/31/22) 
 __________ %  3rd Renewal (8/1/22 through 7/31/23) 
 __________ %  4th Renewal (8/1/23 through 7/31/24) 

 
4.11. The undersigned offers to furnish and deliver the articles or services as specified at the prices 

and terms stated and in strict accordance with the specifications, instructions and general 
conditions of bidding which have been read and understood, and all of which are made part of 
this order. 

  
 Authorized Representative (Sign By Hand): 

____________________________________________________________ 
 

 Type or Print Signed Name: 
____________________________________________________________ 

  
 Today’s Date:_______________ 

4.12. Will you honor the submitted prices for purchase by other entities in Boone County who participate 
in cooperative purchasing with Boone County, Missouri? 
__________  Yes                         __________ No 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549  
 
House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration’s E-
Verify Program (Employment Eligibility Verification Program) that requires the County to verify “lawful 
presence” of individuals when we contract for work/service; verify that contractor has programs to verify lawful 
presence of their employees when contracts exceed $5,000; and a requirement for OSHA safety training for public 
works projects.   
 
The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program.  To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 
 
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e26140
5110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD 
 
Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000.  Attach to this form the first and last page of the E-Verify Memorandum of 
Understanding that you completed when enrolling.   
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 
 
County of __________ ) 
    )ss 
State of ___________  ) 
 
 

 My name is ____________________.  I am an authorized agent of __________ 

__________________(Bidder).  This business is enrolled and participates in a federal work authorization program 

for all employees working in connection with services provided to the County.  This business does not knowingly 

employ any person that is an unauthorized alien in connection with the services being provided. Documentation of 

participation in a federal work authorization program is attached hereto. 

 Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their 

contracts that they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United States. 

 
__________________________________ 

      Affiant    Date 
 

__________________________________ 
Printed Name 

 
Subscribed and sworn to before me this ___ day of ___________, 20___. 
 
      _______________________________ 
       Notary Public 
 

 
Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed 
when enrolling.   
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CERTIFICATION OF INDIVIDUAL BIDDER  
 

 Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, 
retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing benefit or 
food assistance who is over 18 must verify their lawful presence in the United States.  Please indicate compliance 
below.  Note: A parent or guardian applying for a public benefit on behalf of a child who is citizen or permanent 
resident need not comply. 
 

_____1. I have provided a copy of documents showing citizenship or lawful presence in the United 
States.  (Such proof may be a Missouri driver’s license, U.S. passport, birth certificate, or 
immigration documents).  Note: If the applicant is an alien, verification of lawful presence 
must occur prior to receiving a public benefit. 

 
_____2. I do not have the above documents, but provide an affidavit (copy attached) which may 

allow for temporary 90 day qualification. 
 
_____3. I have provided a completed application for a birth certificate pending in the State of 

_______________.  Qualification shall terminate upon receipt of the birth certificate or 
determination that a birth certificate does not exist because I am not a United States 
citizen. 

 
__________________________________  __________________________ 
Applicant    Date   Printed Name 
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AFFIDAVIT 
(Only Required for Individual Bidder Certification Option #2) 

 
 
 

State of Missouri  ) 
    )SS. 
County of ____________ ) 
       
 
 I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a United States 
citizen or am classified by the United States government as being lawfully admitted for permanent residence. 
 
______________________   _______________________________ 
Date       Signature 
 
______________________   _______________________________ 
Social Security Number    Printed Name 
or Other Federal I.D. Number 
 
 On the date above written ___________________ appeared before me and swore that the facts contained 
in the foregoing affidavit are true according to his/her best knowledge, information and belief. 
      _______________________________ 
       Notary Public 
 
My Commission Expires: 
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(Please complete and return with Contract) 
 
 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 
 
 
 
 
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
29 CFR Part 98 Section 98.510, Participants' responsibilities.  The regulations were published as Part VII of the 
May 26, 1988, Federal Register (pages 19160-19211). 
 
 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 
 
 
(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 

it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

 
(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in 

this certification, such prospective participant shall attach an explanation to this proposal. 
 
 
 
 
 
Name and Title of Authorized Representative 
 
 
 

  

Signature Date 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 
1. 
 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

  
2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 

specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 
  
3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 

waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County.  Boone County reserves the right to award this bid on an item-by-item 
basis, or an “all or none” basis, whichever is in the best interest of the County. 

  
4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 

bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid.  The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re-
submittal at the new date and time of bid closing.  

  
5. When products or materials of any particular producer or manufacturer are mentioned in our 

specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

  
6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 

County from them. 
  
7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 

the bid. 
  
8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 

or work is not started as guaranteed.  In case of delay, the Contractor must notify the Purchasing 
Department. 

  
9. In case of default by the Contractor, the County of Boone will procure the articles or services from 

other sources and hold the Bidder responsible for any excess cost occasioned thereby. 
  
10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 
  
11. Prices must be as stated in units of quantity specified and must be firm.   Bids qualified by escalator 

clauses may not be considered unless specified in the bid specifications. 
  
12. No bid transmitted by fax machine or e-mail will be accepted. 
  
13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 

purchased until same is delivered to the County and is accepted by the County. 
  
14. The County reserves the right to award to one or multiple respondents.  The County also reserves 

the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms.  The resulting contract will be 
considered “Non-Exclusive”.  The County reserves the right to purchase from other vendors. 
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15. The County, from time to time, uses federal grant funds for the procurement of goods and services.  

Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference.  
These clauses can generally be found in the Federal Transit Administration’s Best Practices 
Procurement Manual – Appendix A.  Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

  
16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 

shall govern. 
  
17. Should an audit of Contractor’s invoices during the term of the Agreement, and any renewals 

thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

  
18. For all bid responses over $25,000, if any manufactured goods or commodities proposed 

with bid/proposal response are manufactured or produced outside the United States, this 
MUST be noted on the Bid/Proposal Response Form or a Memo attached. 

  
19. For all titled vehicles and equipment, the dealer must use the actual delivery date to the 

County on all transfer documents including the Certificate of Origin (COO), Manufacturer’s 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

  
20. Equipment and serial and model numbers - The contractor is strongly encouraged to include 

equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 
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Boone County Purchasing 
613 E. Ash St., Room 109 

Columbia, MO  65201 
No Bid Response Form 

Robert Wilson, Buyer 
(573) 886-4393– Fax: (573) 886-4390 

rwilson@boonecountymo.org 
 
 

“NO BID RESPONSE FORM” 
 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO SUBMIT A 
BID 

 
 
 
 

  
  
If you do not wish to respond to this bid request but would like to remain on the Boone County vendor list 
for this service/commodity, please remove form and return to the Purchasing Department by mail or fax.   
  
If you would like to FAX this “No Bid” Response Form to our office, the FAX number is (573) 886-4390. 
  
Bid:  43-23JUL19– Juror Hotel Accommodation Services - Term & Supply 
  
Business Name: __________________________ 
 
Address:  _______________________________ 
 
               ________________________________ 
 
               ________________________________ 
 
Telephone: ______________________________ 
 
Contact: __________________________________ 
 
Date: ______________________ 
 
Reason(s) for not bidding: 
________________________________________________________________________________________
________________________________________________________________________________________
___________________________________________________________________________ 

 

 

DocuSign Envelope ID: 291D1D81-44A5-4929-82F3-B2803C4FE30B



STATE OFMISSOURI

County of Boone )""

CERT¡FIED COPY OF ORDER

--

August Session of the "Iuly Ad.journed

$¿/ef 
-zots

Term.20l 9

day of August 20 19In the County Commission of said county, on the

the following, among other proceedings, were had, viz:

20th

Now ou this day, the County Commission of the County of Boone does hereby approve the OfT-
System Bridge Program Agreement with ttre Missouri Highways and Transportation Commission
(MoDOT) regarding the Hartsburg Bottom Road Bridge Project, MoDOT Project BRO-
8010(01e).

J'he Boone County Commission further authorizes Boone County Resource Managemenl. to select
an Engineering Consultant for this project by using the Local Public Agency (LPA) On-Call
Consultant List provided by MoDOT.

Terms of the agreement are stipulated in the attached Agreement. It is fuilher ordered the Boone
County Commissioners are hereby authorized to sign said Agreement.

I)one this 20th day of August 2019

K ll

ATTËST

J

Brianna L. Lennon District I Commissioner

Janet M 'llhornpson

Clerk of the County Commission

District iI Commissloner



CCO Form
Approved:
Revised:
Modified:

FS13
(DPP)
03117 (MWH)

CFDA Number:
CFDA Title:
Award name/number:
Award Year:
FederalAgency:

CFDA #20.205
Highway Pfanning and Construction
BRO - 8010(01e)
FY 2019
Federal Highway Administration, Department of Transportation

MISSOURI HIGHWAYS AND TRANSPORTATION COMMISSION
OFF-.SYSTEM BRIDGE PROGRAM AGREEMENT

THIS AGREEMENT is entered into by the Missouri Highways and Transportation

Commission (hereinafter, "Commission") and the County of Boone (hereinafter,

"County").

WITNESSETH:

WHEREAS, the Congress of the United Siates has authorized, in the Fixing

America's Surface Transportation Act (FAST), 23 U.S.C. 5144, the Secretary of

Transportation to grant funds to states for projects for the replacement and rehabilitation

of toll-free public bridges which are not part of any Federal-Aid System and which are

under the jurisdiction of and maintained by a public authority and are open to public

travel; and

WHEREAS, the County desires to replace a certain bridge, more specifically

described below, under the Ofl-System Bridge Program. Said improvement is to be

designed and constructed in compliance with the provisions of 23 U.S.C. 5144 and

applicable federal d irectives.

NOW, THEREFORE, in consideration of the mutual covenants, promises and

representations in this Agreement, the parties agree as follows:

(1) pURPOSE: The improvement contemplated by thil-Agreement, and

OesignàtêO as propct BRO- 8010(019) by the Commission is on CART/County Road in

Booñe County. Íhe bngth of this improvement is .02 mile(s). This improvement

involves a OiiOge which has been inventoried by the County or Commission in

accordance with 23 U.S.C. 5144.

(Z) LOCATION: The general locatíon of the improvement is shown on the

attachment taneléO "Exhibit A" and that attachments incorporated by reference. The

location is as follows:

The project is in Boone County on Hartsburg Bottom Road going over the



Hart Creek in Section S18 T45N, R12W

(3) REASONABLE PROGRESS POLICY; The project as described in this
agreement is subject to the reasonable progress policy set forth in the Local Public
Agency (LPA) Manual [and the final deadline specifìed in Exhibit B attached hereto and
incorporated herein by reference. ln the event, the LPA Manual and the final deadline
within Exhibit B conflict, the final deadline within Exhibit B controlsl. lf the project is
within a Transportation Management Area that has a reasonable progress policy in
place, the project is subject to that policy. lf the project is wíthdrawn for not meeting
reasonable progress, the County agrees to repay the Commission for any progress
payments made to the County for the project and agrees that the Commission may
deduct progress payments made to the County from future payments to the County.

(4) TNpEMNTFTCATTON:

(A) To the extent allowed or imposed by law, the County shall defend,
indemnify and hold harmless the Commission, including its members and the MissourÍ
Department of Transportation ("MoDOT" or "Department") employees, from any claim or
liabiliÇ whether based on a claim for damages to real or personal property or to a
person for any matter relating to or arising out of the County's wrongful or negligent
performance of its obligations under this Agreement.

(B) The County will require any contractor procured by the County to
work under this Agreement:

1. To obtain a no cost permit from the Commission's district
engineer prior to workiçg on the Commission's right-of-way, which shall be signed by an
authorized contractor representative (a permit from the Commission's district engineer
will not be required for work outside of the Commission's right-of-way); and

2. To carry commercial general liability insurance and
commercial automobile liability insurance from a company authorized to issue insurance
in Missouri, and to name the Commission, and MoDOT and its employees, as additional
named insureds in amounts sufficient to cover the sovereign immunity límits for Missouri
public entities as calculated by the Missouri Department of lnsurance, Financial
lnstítutions and Professional Registration, and published annually in the Missouri
Register pursuant to Section 537.610, RSMo. The County shall cause insurer to
increase the insurance amounts in accordance with those published annually in the
Missouri Register pursuant to Section 537.610, RSMo.

(C) ln no event shall the language of this Agreement constitute or be
construed as a waiver or limitation for either party's rights or defenses with regard to
each party's applicable sovereign, governmental, or official immunities and protections
as provided by federal and state constitution or law.
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(5) MAINTENANCE: Upon completion of this improvement, the County shall

accept control and maintenance of the improved road as a part of its road system a1d at

its own cost and expense. Once construction of this improvement is completed, all

obligations of the Commission under this Agreement shall terminate.

(6) FEDERAL-AID PROVISIONS: Because responsibility for the performance

of all functions or work contemplated as part of this project is assumed by the County,

and the County may elect to construct part of the improvement contemplated by this
Agreement with its own forces, a copy of Section ll and Section lll, as contained in the

UniteO States Department of Transportation Form Federal Highway Administration
(FHWA) 1273 "Required Contract Provisions, Federal-Aid Construction Contracts," is

attached and made a part of this Agreement as Exhibit C. Wherever the term "the

contractor" or words of similar import appear in these sectíons, the term "the County" is

to be substituted. The County agrees to abide by and carry out the condition and

obligations of "the contractor'' as stated in Section ll, Equal Opportunity, and Section lll,
Nonsegregated Facilities, as set out in Form FHWA 1273-

(7t TRAFFIC CONTROL: The plans shall provide for handling traffic with
signs, signals, and markings in accordance with the Manual on Uniform Traffic Control

Devices (MUTCD).

(8) RIGHT With respect to the acquisition of

right of way necessary for the comp letion of the project, County shall acquire any
additional necessary right of way requi red for this project and ¡n doing so agrees that it

will comply with all appficable federal laws, rules and regulatíons, including 42 U.S.C

s460 1-54655, the Uniform Relocation Assistance and Real Property Acquisition Act, clù

amended and any regulations promulgated in connection with that Act.

(9) PERMITS: The County shall secure approval or permits from the Federal

Government and the State of Missourí as required to permit the construction and

maintenance of the improvements contemplated by this Agreement.

(10) ptSApVANTAcED BUSINESS ENTERPRISËS (DBE): lt is the policy of

the U.S. Department of Transportatíon and the Commission that businesses owned by

socially and economically disadvantaged individuals (DBE's), as defined in 49 C.F.R.
par¡26, have the maximum opportunity to participate in the performance of contracts

financed in whole or in part with federalfunds.

(11) NONDISCRIMINATION ASSURANCE: With regard to work under this
Agreement, the County agrees as follows:

(A) Civil Rights Stâtutes: The CounÇ shall comply with all state and

federal statutes relating to nondiscrimination, including but not limited to Title Vl and

Title Vll of the Civil Rights Act of '1964, as amended (42 U.S.C. S2000d and $2000e, ef
seq.), as well as any applicable títles of the "Americans with Disabilities Act" (42 U.S.C.

J



512101, ef seq.). ln addition, if the County is providing services or operating programs
on behalf of the Department or the Commission, it shall comply with all applícable
provisions of Title ll of the "Americans with Disabilities Act".

(B) AdminÍstrative Rules The County shall comply with the
administrative rules of the United States Department of Transportation relative to
nondiscrimination in federally-assisted programs of the United States Department of
Transportation (49 C.F.R. Part 21) which are herein incorporated by reference and
made part of this Agreement.

(c) Nondiscrimination: The Coun ty shall not discriminate on grounds of
the race, color, religion, sex, disability, national origin, age or ancestry of any individual
in the selection and retention of subcontractors, including procurement of materials and
leases of equipment. The County shafl not participate either directly or indirectly in the
discrimínation prohibited by 49 C.F.R. 521.5, including employment practices.

(D)
and Equipment:

s for Subco lncludin Procurements of Mâte
These assurances concerning nondiscrimination also apply to

subcontractors and suppliers of the County. These apply to all solicitations either by
competitive bidding or negotiation made by the County for work to be performed under a
subcontract including procurement of materials or equipment. Each potential
subcontractor or supplier shall be notified by the County of the requirements of this
Agreement relative to nondiscrimination on grounds of the race, color, religion, sex,
disabilíty or national origin, age or ancestry of any individual.

(E) lnformation and Reports: The County shall provide all information
and reports required by this Agreernent, or orders and instructions issued pursuant
thereto, and will permit access to its books, records, accounts, other sources of
information, and its facilities as may be determined by the Commission or the United
States Department of Transportation to be necessary to ascertain compliance with other
contracts, orders and instructions. Where any information required of the County is in
the exclusive possession of another who fails or refuses to furnish this information, the
County shall so certify to the Commíssion or the United States Department of
Transportation as appropriate and shall set forth what efforts it has made to obtain the
information.

(F) Sanctions for Noncompliance: ln the event the County fails to
'comply with the nondiscrimination provisions of this Agreement, the Commission shall
impose such contract sanctions as it or the United States Department of Transportation
may determine to be appropriate, including but not limited to:

1. Withholding of payments under this Agreement until the
County complies; and/or

Cancellation, termination or suspension of this Agreement, in

4
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whole or in part, or both

(G) tion of The County shall include the
provisions of paragraph (11) of this Agreement in every subcontract, including
procurements of materials and leases of equipment, unless exempted by the statutes,

executive order, administrative ru nstructions issued by the Commission or theesorl
United States Department of Transportation. The County will take such action with
respect to any subcontract or procu rement as the Commission or the United States

Department of Transportation may d irect as a means of enforcing such provisions,

including sanctions for noncompliance; provided that in the event the Gounty becomes

involved or is threatened with litigation with a subcontractor or supplier as a result of
such direction, the County may request the United States to enter into such litigation to
protect the interests of the UnÍted States.

(12) ACCESS TO RECORDS: The County and its contracfors must maintain

all records relating to this Agreement, including but not limited to invoices, payrolls, etc.

These records must be available at no charge to the FHWA and the Commission and/or
their designees or representatives during the period of this Agreement and any
extension, and for a period of three (3) years after the date on which the County

receives reimbursement of their final invoice from the Commissíon.

113) INSPECTION OF PEREOßMAN-CE: The County shall insure that\ - -/
representatives of the Commission and the FHWA shall have access to the project for
the purpose of inspectíng and reviewing work performed in connection with this
Agreement.

(14) PROGRESS PAYMENTS: The County may request progress payments

be made for the herein improvements as work progresses but not more than once every
two weeks. Progress payments must be submitted monthly. All progress payment

requests must be submitted for reimbursement within 90 days of the project completion

daie for the final phase of work. The County shall repay any progress payments which
involve ineligible costs.

(15) PT PAYM Progress invoices submitted to MoDOT for
reimbursement more than thirty (30) calendar days after the date of the vendor invoice

shalf also include documentatíon that the vendor was paid in full for the work identified

in the progress invoice. Examples of proof of payment may include a letter or e-mail

from the vèndor, lien waiver or copies of cancelled checks. Reimbursement will not be

made on these submittals until proof of payment is provided. Progress invoices

submitted to MoDOT for reimbursement within thirty (30) calendar days of the date on

the vendor invoice will be processed for reimbursement without proof of payment to the
vendor. lf the County has not paid the vendor prior to receiving reimbursement, the
County must pay the vendor within two (2) business days of receipt of funds from
MoDOT.

5



(16)
borne by the

REIMBURSEMENT: The cost of the contemplated improvements will be
United States Government and by the County as follows:

Any federal funds for project activities shall only be avaílable for re¡mbursement of
eligible costs that have been incurred by County. Any costs incurred by County prior to
authorization from FHWA and notífication to proceed from the Commission are not
reimbursable costs. All federally funded projects are required to have a project end
date. Any costs incurred after the project end date are not eligible for reímbursement.
A pro-rata share shall be established for each phase of a project, i.e. Preliminary
Engineeríng, Right of Way, Utilities and Construction. All costs incurred by County will
be reimbursed at the pro-rata share established for each project phase. The pro-rata
share for federal reimbursement of participaiíng costs for the herein improvements will
be determined by dividing the total federal funds applied to that project phase by the
total participating costs for that phase. The pro-rata share for the Construction Phase
shall be established at concurrence in award and cannot be increased. Any costs for
the herein improvements which exceed any federal reimbursement or are not elígible for
federaf reimbursement shall be the sole responsibility of County. Íhe Commission shall
not be responsible for any costs àssoc¡âteo witñ the hórein imprôvement unless
specifically identified in this Agreement or subsequent written amendments.

(17) FINAL AUDIT: The Commission will perform a final audit of project costs.
The United States Government shall reimburse the County, through the Commission,
any monies due. The County shall refund any overpayments as determined by the final
audit.

(18) AUDIT REQUIREMENTS: lf the County expend(s) seven hundred fifty
thousand dollars ($750,000) or more in a year in federal financial assistance it is
required to have an independent annual audit conducted in accordance with 2 CFR Part
2OO. A copy of the audit report shall be submitted to MoDOT within the earlier of thirty
(30) days after receipt of the auditor's report(s), or nine (9) months after the end of the
audit period. Subject to the requirements of 2 CFR Part 200, if the County expend(s)
less than seven hundred fifty thousand dollars ($750,000) a year, the County may be
exempt from auditing requirements for that year but records must be available for
review or audit by applicable state and federal authorities.

FEDERAL FUNDING ACCOUNTABILIry AND TRANSPARE NCY ACT
OF 2006: The County shall comply with all reporting requirements of the Federal
Fundíng Accountability and Transparency Act (FFATA) of 2006, as amended. This
Agreement is subject to the award terms within 2 C.F.R. Part 170.

(20) AMENDMENTS: Any change in this Agreement, whether by modificatíon
or supplementatíon, must be accomplished by a formal contract amendment signed and
approved by the duly authorized representatives of the County and the Commission.

(21) COMMISSION REPRESENTATIVE: The Commission's Chief Engineer is

6
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designated as the Commission's representative for the purpose of administering the

prouî"ion= of this Agreement. The Commission's representative may- designate by

written notice other pär=on. having the authority to act on behalf of the Commission in

furtherance of the performance of this Agreement.

(22) VENUE: lt is agreed by the parties that any action at law, suit in equity, or

other jJo¡ó¡ar pro"ueuing to enforce ór construe this Agreement, or regarding its alleged

breac-h, shall be institutðd only in the Circuit Court of Cofe County, Missouri.

(23) LAW OF MISSOURI TO GOVEBI_II T[i" Agreement sha.ll be construed

according'to ttre taws of tfre siate of H¡issouri. The County shall cgmply with all local,

state anffederal laws and regulations relating to the performance of this Agreement.

(24) CONFLICT OF ITITEREST: The County shall comply with conflict of

interesipólic¡AconflictofinterestoccurSwhenanentity
has a financial or personal interest in a federally funded project.

(25) MANDATORy DÍsCLOSURES: The County shall c_omply with 2 c.FR

20o'1tsanoffinnèr,inwritingallviolationsofFederalcriminallaw
involving fraud, bribery, or gratuity violations potentially afiecting the Federal award'

[Remaínder of Page lntentionally Left Blank]
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lN WITNESS WHEREOF, the parties have entered into this Agreement on the
date last written below.

Executed by the County tni" þ\ay of +

Form

2019.

Executed by the commission this &-day of &çßWrfu f , 2019.

MISSOURI HIGHWAYS AND
T

BOONE COUNTY

By

Title

ATTEST:

Clerk

MISSION
a

By

Title sistant Chief Engineer

to the Commiss

App

By

Title

I



Exhibit A - Location of Project
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BRO-8010(1g) - Hart Creek Brídge on Hartsburg Bottom Road near Hartsburg, MO

Boone County, Míssouri
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Exhibit B * Project Schedule

Project Description: Bridge replacement on Hartsburg Bottom Road over Hart Creek in Boone County

Bridge number is 4010004 and project number is BRO -8010(019).

Task Date

Date funding is made available or allocated to recipíent 6/1.lzjts

Solicitation for Professional Engineering Services {advertísed) 8/L/2O7e

Engineering Services Contract Approved ro/u2o1e

Preliminary and Right-of-Way Plans Submittal (if Applicable) 3/Ll2o2O

Plans, Specifications & Estimate (PS&E) Submittal LO/tl2O2O

Plans, Specifications & Estimate (PS&E) Approval t2/Ll2020

Advertisement for Letting 2/7/2027

Bid Opening 3/tl2021

Construction Contract Award or Planning Study completed (REQUIRED) s/u2o2t

*Note: the dates established in the schedule above will be used in the applicable ESC between the

sponsor agency and consultant firm.

**Schedule dates are approximate as the project schedufe will be actively managed and issues mitigated

through the project delivery process. The Award Date deliverable is not approximate and a

Supplemental Agreement is required to push this date back.
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Exhibit C - Required Contract Provisions
Federal-Aid Construction Contracts
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FHWA-1273 - Revised MaY 1,2012

REQUIRED CONTRACT PROVISIONS
FEDERÁL-AID CONSTRUCTION CONTRÂCTS

I.

lt.
ilt.
IV

General
Nondiscrimínation
Nonsegregaled Facilities
Davís-Bacon and Related Act Provisions
Contract Work Hours and Safety Standards Act
Provis¡ons
Subletting or Assigning the Contract
Safety: Accident Prevention
False Statements Conceming Highway Projects
lmplementation of Clean Air Act and Federal Water
Pollution Control Act
Compliance with Govemmentwide Suspens¡on and

Debarment Requiremenls
Certifìcation Regarding Use of Contract Funds for
Lobbying

3. A breach of any of the sl¡pulations contained in these

Required Contract Provisions may be sufficient grounds for

withholding of progress payments, withholding of final
paymeni, temination of the contract, suspension / debarment
or any other action determined to be appropriate by the
contracting agency and FHWA.

4. Selection of Labor: Dur¡ng the performance of this contract,

the contractor shall not use convict labor for any purpose

within the limits of a construction project on a Federal-aid
highway unless ¡t is labor performed by convicts who are on

palote,!upervised release, or probatíon. The term Federal-aid

highway does not include [oadways functíonally classilied as

local roads or rural minor collectors.

II. NONDISGRIMINATION

The provisions of this section related lo 23 CFR Part 230 are

applicable to all Federal-aid construction cofitracts and to all

related construction subcontracts of$10,000 ormore. The

provisions of 23 CFR Part 23O are not appl¡cable to material

supply, engineeríng, or architectural service contracls-

ln addition, the contractor and all subcontractors must comply
with lhe followíng policies: Executive Order 11246, 41 CFR 60'
29 CFR 162S1627,Tttle 23 USC Section 140, the
Rehabil¡tat¡on Act of 1973, as amended (29 USC 794)' Ttle Vl
of the Civil Rights Act of ,l964, as amended, and related

regulat¡ons including 49 CFR Parls 21, 26 and 27i and 23 CFR

Parts 200,230, and 633.

The contractor and all subcontractors must comply with: lhe
requirements of the Equal Opportunity Clause in 41 CFR 60-

1.4(b) and, for all construct¡on contracts exceeding $10'000'
lhe Standard Federal Equal Employment Opportunily
Construciion Contract Specifications in 41 CFR 60-4.3'

Nole: The U.S. Department of Labor has exclusive authoriÇ to

determine compliance wilh Execr¡tive Order 1 1246 and the
policies of the Secretary of Labor including 41 CFR 60, and 29
GFR 1625-'1627. The contracting agency and the FHWAhave
the authority and the responsib¡l¡ty to ensure compliance with
Ttle 23 USC Section 140, the Rehabil¡taäon Act of 1973' as

amended (29 USC 794), and Title Vl of the Civil Rights Ac't of
1964, as amended, and related regulations íncluding 49 CFR
Parts 21 , 26 and 27; and 23 CFR Parts 200, 230, and 633.

The following provision is adopted from 23 CFR 230, Appendix
A, wìth appropriate revisions to conform to the U.S.

Department of Labor (US DOL) and FI-IWA requ¡rements.

L Equal Employment Opportun¡ty: Equal employment
opportunity (EEO) requirements not to discriminate and to take
aff¡rmative actíon to assure equal opportunity as set forlh

under laws, executive orders, rules, regulations (28 CFR 35'
29 CFR 1630, 29 CFR 1625-1627,41 CFR 60 and 49 CFR 27)
and orders of the Secretary of Labor as modifìed by the
provisions prescribed herein, and imposed pursuant to 23

U.S.C. 140 shall constitute the EEO and specific affirmative

action standards for the contracto¡'s project activilies under

vl.
vil.
VIII
tx.

X.

XI

ATTACHMENTS

A. Employment and Materials Preference for Appalachian
Development Highway System or Appalachian Local Access

Road iontracfs (ncluded ¡n Appalachian contracts only)

I. GENERAL

1. Form FHWAi273 must be physically íncorporaied in each

construct¡on conkact funded under Tille 23 (excluding

emergency contracts solely intended for debris removal). The
contrãclor-(or subcontractor) must insert lhis form in each
subcontracl and lurther require íts inclusion ¡n all lowertier
subcontracts (excluding purchase orders, rental agreements

and other agreements for supplies or services).

The applicable requirements of Form FHWA-1273 are

incorporated by reference for work done under any purchase

ordei, rental agreement or agreement for otheç services. The
príme contractor shall be responsible for compl¡ance by.any

iubcontractor, lower-tier subcontractor or service provider'

Form Fl-lWA-1273 must be included in all Federal-aid design-

build contracts, in all subcontracts and in lower t¡er

subcontracts (excluding subcontracts for design seryices,
purchase orders, rental agreements and other agreements for
iupplies or services). The design-buildershall beresponsible
for compliance by any subcontractor, lower-tier subcontractor
or service provider.

Contracting agencies may reference Fom Fl-fWA-1273 in bid

proposal oi requesi for proposal documents, however' the

Form FHWA-1273 must be physically íncorporated (not

referenced) ìn all contracts, subcontracts and lower'tier
subcontracts (excluding purchase orders, rental agreements

and other agreements for supplies ol serv¡ces related to a
construction conlract).

2. Subject to the applicability criteria noted ín the following

section!, these contract provisions shall apply to all work
performed on the contract by the contracto¡'s own organizalion
änd with the assistance of workers under fhe contractol's
¡mmediate super¡ntendence and to all work performed on the

contracl by piecework, station work, or by subcontract'



this contract. The provisions of the Americans with Disabilities
Act of ',l990 (42 U.S.C. 12101 et seq.) set forth under 28 CFR
35 and 29 CFR 1630 are incorpomted by reference in this
contract. ln the execution of this contract, the conlractor
agrees to comply with the following min¡mum specÍfic
requirement ac{ivities of EEO:

a- The contractor will work wíth the contracting agency and
the Federal Govemment to ensure that it has made every
good faith effort to provide equal opporlunity with respect to all
of its terms and conditions of employment and in their review
of activities under the contract.

b. The contractor will accept as ¡ts opera{¡ng policy the
following statement:

"lt is the policy of this Company to assure that applicants
are employed, and that employees are treated during
employment, without regard to their race, religion, sex, color,
national origin, age or disability. Such action shall include:
employment, upgrading, demot¡on, or transfeç recruitment or
recruitment advertising; layoff or termination; rates of pay or
olher forms of compensation; and selection for lraining,
including apprentíceship, pre-qpp¡e¡ticgs-híp- and/or on-the.
job traíning."

2. ÊE¿O Officer: The contractor will designate and make
known to the contract¡ng officers an EEO Off¡cer who will have
the responsibifÍty for and must be capable of effectively
administering and promoting an ac,tive EEO program and lvho
must be assigned adequate authority and respons¡bil¡ty to do
so.

3. Dissemlnatlon of Pollcy: All members of the conlractor's
staff wiro are authorized to hire, supervise, promote, and
discharge employees, or who recommend such action, or wtlo
are substantially involved in such aótion, will be made fully
cognizant of, and will implement, the contracto/s EEO polícy
and contractual responsibilities to ptovíde EEO in each grade
and classification of employment. To ensure that the above
agreement will be met, the following actions will be taken as a
minimum:

a. Periodic meetings ofsupervisory and personnel office
employees will be conduc{ed before fhe stãrt of work and then
not less oñen than once every six months, at which tíme the
contraciods EEO policy and its implementation will be
reviewed and expla¡ned. The meetings will be conducted by
the EEO Officer.

b. All new supervisory or personnel off,ce employees will be
given a thorough indoctrination by the EEO Offcer, covering
all major aspects of fhe contraclods EEO obligations within
thirty days following their reporting for duty wíth lhe contrac{or.

c. Alf personnel who are engaged in direct recruitment for
the project will be instructed by the EEO Officer in the
contracto/s procedures for locating and hiring minorities and
women-

d. Not¡ces and posters setting forth the contractols EEO
poliry will be placed in areas readily accessible to employees,
applicants for employment and potent¡al employees.

e. The coniractor's EEO poliry and lhe procedures to
ímplement such policy will be brought to the attention of
employees by means ofmeet¡ngs, employee handbooks, or
other appropriate means.

4. Recruitrnent: When advertising for employees, the
contractor will include in all advertisements for employees the
notat¡on: "An Equal Opporiunity Employer." All such
adverlisements will be placed in publications having a large
c¡rculation among minorities and women in the area from
which the project work force would normally be derived.

a. The contractorwill, unless preduded by a valid
bargaining agreement, conduct systematic and direct
recru¡tmer¡t through public and private employee refenal
sources likety to yield qualified minorities and women. To
meet this requirement, the contractor will identifo sources of
potential minority group employees, and establish with such
¡dentified sources procedures whereby minority and women
applicants may be refened to the contractor for employment
consideration.

b. ln the event the contractor has a valid bargaining
agreement provÍding for exclusive hiring hall referrals, the
contraclor is expecled to observe lhe provisions ofthat
agreement to the extent lhat the system meets the contractois
complíance with EEO contract provisions. Where
implementation of such an agreement has lhe effect of
discr¡minating against minoríties.qr WQ$en, or obl¡gates the
contrador to do the same, such implementation violates
Federal nondiscrÍminatióir þrovisions.

c. The cor¡fraclor will encourage its present employees to
refer minorities and women as applicants for employment.
lnformation and procedures with regard to refening such
applicants will be discussed with employees.

5. Porsonnel Actions: Wages, working conditíons, and
employee benefits shall be established and adm¡nistered, and
personnel acüons ofevery type, including hiring, upgrading,
promotion, transfer, demotion, layoff, and termination, shall be
taken without regard to race, color, religion, sex, national
origin, age or disability. The following procedures shall be
followed:

a. The contrac{or will conduct period¡c inspect¡ons of project
siles to insure that working cond¡tions and employee facilities
do not ¡ndicate discriminatory treaEnent of project site
personnel.

b. The contractor will periodically evaluate the spread of
wages paid within each classification to determine any
evidence of discriminatory wage practices.

c. The contraclor wÍll periodically review selected peæonnel
act¡ons in depth to determine whether there is evidence of
discrimination. \Mere evidence ls founã, the contractor will
promptly take conective action. lf the review indicales lhat the
discriminaüon may extend beyond the actions reviewed, such
corrective action shall include all affected persons.

d. The contractor will promptly investigate all complaints of
alleged díscrim¡nation made to the contractor ¡n conneciion
with its obl¡gations under th¡s contracl, will attempt to resolve
such complaints, and will take appropriate conec{ive action
within a reasonable time. lf the investigation indicates that the
discrimination may affect persons other than the complainant,
such corrective action shall include such other persons. Upon
completion of each investigation, lhe cont[actor will ínform
every complainant of all of their avenues of appeal.

6. Training and Promotion:

a. The conlractorwill ass¡st in locaüng, qualifoing, and
increasing the skllls of minorít¡es and women who are
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applicants for employment or cunent employees. Such efforts

should be aimed at developing full joumey level status
employees ¡n the type of trade or job classmcation involved'

b. Consistent with the contractot's work force requ¡rements

and as permiss¡ble under Federal and State regulations, the

conlractor shall make full use of training programs, i.e.,

apprenticeship, and on-the-job kaining programs for the.

aeoqraph¡cal area ofcontract performance. ln the event a
ipeðial'prov¡sion for training is provided under this contract,

this subparagraph will be superseded as indicated in the
special provision. The contracting agency may reserve

trainíng pos¡tions for persons who receive weffare assistance

in accordance with 23 U.S.C. 140(a).

c. The contraclorwíll advise employees and applicants for
employment of available training programs and enlrance
requirements for each.

d. The contractor wilf periodically revíew lhe training and
promot¡on potential of employees who are minorities an-d

women and will encourage elig¡ble employees to apply fof
such training and Promotíon.

7. Unions: lf the contractor relies in whole or ¡n part upon

unions as a source of employees, the conlractor will use good

faith efforts to obtain the cooperat¡on of such unions to

increase opportunities for minorities and women. Actions by

the contractor, eÍther directly orthrough a contractods
association act¡ng as agent, will include the procedures set

forth below:

a. The contractorwill use good faith efforts to develop, in

cooperat¡on with lhe unions, joínt lraining programs aimed

toward qualifing more minorities and women for membetship
in the unions and increas¡ng the skills of minorities and wornen

so that they may qual¡fy for higher paying employment.

b. The conlractorwill use good faith efforts to incorporate an

EEO clause into each union agreement to lhe end that such

union will be contractually bound to refer applicants without
regard to the¡r race, color, religion, sex, national origin, age or
disabílity.

c. The contractor is to obtain information as to the refenal
practices and policies ofthe labor union except that to the

extent such information is within the exclusive possession of
the labor union and such labor union Iefuses to fumish such

information to the contractor, the confractor shall so certiff to
the contract¡ng agency and shall set forth what efforts have

been made to obtain such information'

d. tn the event the union is unable to provide the contractor
wilh a reasonable flow of refenals within the time limit set forth

in the collective bargaining agreement, the contractor will,

through independent recru¡tment efforts, fill the employment
uacanlies wilhout regard to race, color, religion, sex, nat¡onal

origin, age or disabil¡ty; making full efforts to obtain qualified

anã/or quatitiable minôrities and women. The failure of a union

to proviáe sufficient refenals (even lhough it is obligated to

provide exclusive refenals under the terms of a collectíve

6argaining agreement) does not relieve the contracior from fhe

reqúirementJ of thís paragraph. ln the eveni the union refenal
practice prevenls the conlractor from meeting lhe obligations
pursuantto Executive Order 11246, as amended, and these
!pecial provisions, such contractor shall ¡mmediately notiry the

contracting agencY.

8. Reasonable Accommodation for Applicants /
Employees with Disabilíties: The contractor must be familiar

with the requirements for and comply with the Americans with

Disabilities Act and all rules and regulations established there

under. Employers must provide reasonable accommodatìon in

all employment actívities unless to do so would cause an

undue hardship.

9. Selec{ion of Subcontractors, Procurement of Materials

and Leasing of Eguipment: The contractor shall not

discriminate on the grounds of race, color, religion, sex,

national or¡g¡n, age or disability in the selection and retention

of subcontractors, including procurement of materials and

leases ofequipment. The contraclor shall take alf necessary

and reasonable steps to ensure nondiscrimination in the

administration of this contract.

a. The contractorshall notify all potential subconlractors and

suppliers and lessors of the¡r EEO obl¡gat¡ons under this

coniract.

b. The contractorwÍll use good faith efforts to ensure
subcontractor compliance with their EEO obligations.

10. Assurance Required by 49 GFR 26.13(blr

a. The requirements of 49 CFR Part 26 and the Slate

DOTs U,S. DoT-approved DBE program are incorporated by

reference.

b. The contractor or subcontractor shall not discriminate on
the basis of race, color, naiional origin, or sex in the
performance of this contract. The contractor shall carry out

ãpplicable requirements of 49 CFR Part 26 in the award and

admínistration of DOT-assisted contracts. Failure bythe
contractor to carry out these requ¡rements is a material breach

of this contract, which may result in the term¡natíon of this

contract or such other remedy as the contracting agency
deems appropriate.

11, Records and Reports: The contmctorshall keep such

records as necessary lo document compliance with the EEO

requirements. Such records shall be retained for a period of
three years following the date of the f¡naf payment to the

contractor for all contract work and shall be available at

reasonable t¡mes and places for ¡nspection by aulhorized
representatives of the contracting agency and the FHWA

a. The records kept by the contractor shall document the

following:

(1) The number and work hours of minority and non-

minority group members and women employed in each work

cfassifìcation on the project;

(2) The progress and efforts being made in coopecat¡on

with unions, wtren applicable, to íncrease employment
opportunities for minorities and women; and

(3) The progress and efforls being made ín locating, hiring'
kaining, qualifiing, and upgrading minor¡ties and women;

b. The contractors and subcontractors will submit an annual
report to the contracting agency each July for lhe duration of
the pro¡ec1, ind¡catíng lhe number of m¡nority, women, and

non-minority group employees cunently engaged in each work
classification required by the contract work. This ínformation is
to be reported on Fom FFÍWA-1391. The staffing data should
represent the project wort force on board in all or any part of
the last payroll period preceding the end of July' lf on-lhe-job
training is being required by special provision, the contractor

J



will be required to collecl and reporl training data. The
employment data should reflect the work force on board during
all or any part ofthe last payroll period preceding the end of
July.

III. NONSEGREGATED FACILIÏES

This provision is applicable to all Federal-aid construction
contG¡cls and lo all relaled construction subcontracts of
$10,000 or more.

The contractor must ensure that facílitÍes provided for
employees are provided in such a manner that segregation on
the bas¡s of race, color, religion, sex, or nat¡onal orig¡n cannot
result. The contractor may neither require such segregated
use by written or oral policies nor tolerate such use by
employee custom. The contracto¡'s oblígation extends further
to ensure that its employees are not assigned to perform their
services at any location, under the contractofs control, where
the fac¡l¡ties are segregated. The term "facilities" includes
wa¡ting rooms, work areas, restaurants and other eat¡ng areas,
time clocks, restrooms, washrooms, locker rooms, and other
storage or dressing areas, parking lots, drinking foqnt?ins, .

recreation or entedainment areas, transportalion, and housing
provided for employees. The contraclor Shall ÞioÙ¡dê separãtê
or single-user restrooms and necessary dressing or sleeping
afeas to assure privacy between sexes.

IV. DAVIS.BACON AND RELATED ACT PROVISIONS

This section is appl¡cable to all Fede¡al-aid construction
projects exceeding $2,000 and to all related subcontracts and
lower{ier subconkacts (regardless of subcontract size). The
requiremen{s apply to all projects located with¡n fhe right-of-
way of a roadway that is funct¡onally classified as Federal-aid
highway. This exctudes roadways functionally classified as
local roads or rural minor collectors, which are exempt.
Contracting agencies may eled to apply these requirements to
other projects.

The following provisions are from the U.S. Department of
Labor regulations in 29 CFR 5.5 "Contract provisions and
related matters'with minor revisions to conform to the FHWA-
1273 Íormat and FI-{WA program requirements.

1, Minimum wages

a. All laborers and mechanics employed or working upon
the site of the work, will be paid unconditionally and not less
offen than once a week, and without subsequent deduction or
rebate on any account (except such payroll deduct¡ons as are
permitted by regulations issued by the Secretary of Labor
under the Copeland Act (29 CFR part 3)), the full amount of
wages and bona fide fringe benefìts (or cash equivalents
thereof) due at time of payment computed at rates not less
than those conta¡ned in the wage determination of the
Secretary of Labor which is attached hereto and made a part
hereof regardless of any contractual refat¡onship which may
be afleged lo ex¡st between the contractor and such laborers
and mechanics.

Contribut¡ons made oÍ costs reasonably antic¡pated for bona
fide fringe benel¡ts under section 1(b)(2) of the Davis-Bacon
Act on behaif of laborers or mechan¡cs are considered wages
pa¡d to such laborers or mechanics, subject to the provisions

of paragraph 1.d. of this section; also, regular contrìbutions
made or costs incured for more than a lveekly period (but not
less often than quarterly) under plans, funds, or programs
which cover the part¡culaf weekly period, are deemed to be
constructively made or incuned dur¡ng such weekly period.
Such laborers and mechan¡cs shall be paid the appropriate
wage rate and fringe benefits on the wage delerminal¡on for
the classif¡cation of rarork actually performed, without regard to
skill, except as provided ¡n 29 CFR 5.5(aXa). Labo¡ers or
mechanics performing work in more than one classification
may be compensated at the rate specified for each
classîfication for the time actually worked therein: Provided,
That the employer's payroll records accurately set forth the
time spent in each classificat¡on in which work is performed.
The wage determination (including any add¡tional classification
and wage rates conformed under paragraph 1 .b. of lh¡s
section) and the Davis-Bacon poster (WH-1321) shall be
posted at all times by the contractor and its subcontractors al
the site of the work in a prominent and accessible place where
it can be easily seen by the workers.

b.(1) The contracting officer shall require that any class of
laborers or mechanics, including helpers, which is not listed in

tfte r¡rage dètemiinatíon and \4/hích'iS to'be employed ùnder lhe
contracl shall be classified in conformance with the wage
determinalion. The contracting officer shall approve an
addilional classification and wage rate and fringe benefìts
therefore only when the following criteria have been met:

(i) The work to be performed by the classification
requested ¡s not perfomed by a classification ¡n the wage
determinat¡on; and

(i) The classification is utilized in the area by lhe
construction industry: and

(¡ii) The proposed wage rate, including any bona fde
fringe benefits, bears a reasonable relationship to the
wage rates conlained in the wage determination.

(2) lfthe contractor and the laborers and mechanics to be
employed in the classification (if known), or their
representatives, and the contracting officer agree on the
classit¡cation and wage rate (including the amount
designaled for fringe benefits where appropriate), a report of
the action taken shall be senf by the contracting off¡cer to the
Administrator of {he Wage and Hour D¡vision, Employment
Standards Administration, U.S. Department of Labor,
Washington, DC 20210. The Administrator, or an authorízed
representative, will approve, modifo, or disapprove every
additional classification action within 30 days of rece¡pt and
so advise the coniracting ofücer orwill notifu the contracting
ofiicer within the 30day period that additional time is
necessary.

(3) ln the event lhe contractor, lhe laborers or mechanics
to be employed in the classification or their representat¡ves,
and the contracting ofücer do not agree on the proposed
classification and wage rate (including the amount
designated for fringe benefits. where appropriate), the
contracting officershall refer the questions, including the
views of all interested parties and lhe recommendation of the
contracting officer, lo the Wage and Hour Administrator for
determination. The Wage and Hour Administra{or, or an
alJthorized representative, will issue a determination within
30 days of receipt and so advise the contracting officer or
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c. Whenever the minimum wage rate prescribed in the
contract for a class of laborers or mechanics includes a fringe

benefit which ¡s not expressed as an hourly rate, the contractor
shall either pay the benefit as stated in the wage determination

or shall pay another bona fide ftinge benefit or an hourly cash

equivalent thereof.

(4) The wage rate (includ¡ng fr¡nge benefits where

appropriate) determ¡ned pursuantlo paragraphs 1.b'(2) or
1.b.(3) of this section, shalf be paid to all workers performing

work ¡n the classìfication under this contract from the fìrst

day on which work is performed ¡n the classification.

d. lf the contractor does not make payments to a trustee or
other third person, the contractor may consider as part of the
wages of any laborer or mechanic the amount of any costs
reasonably anticipated ín providing bona f¡de fringe beneJìts

under a plân or program, Provided, That the Secætary of
Labor has found, upon the written request ofthe contractor,

that the appl¡cable standards of the Dav¡s-Bacon Act have

been met. The Secretary of Labor may require the contractor
to set aside in a separate account assets for the meet¡ng of
obligations under lhe plan or program.

will notify the contract¡ng officer within the 30-day per¡od thet
addiiional time is necessary.

2. Withhold¡ng

3. Payrolls and basic records

Bacon Act, the contractor shall maintain records which show

that the commitment to provide such benefìts is enforceable,

that the plan or program is financially respons¡ble, and that the
plan or program has been communicated in writing to the

laborers or mechan¡cs affected, and records which show the

costs antic¡pated or the actual cost incurred in providing such

benefits. Contractors employing apprentices or trainees unde¡

approved ptograms shall maintain written evidence of the

regisiration of apprentíceship programs and certif¡calion of

trainee programs, the registrai¡on ofthe apprentices and

trainees, and the ratios and wage rates prescdbed ¡n the

applicable programs.

b.(1) The contractor shall submit weekly for each week in

which any contract work is performed a copy of all payrolls to

the cont¡-acting agency. The payrolls subm¡tled shall set out
accurately and completely all of the information required to be

maintained under 29 CFR 5.5(aX3XD, except that full social

security numbers and home addresses shall not be included

on weekly transmittals. lnstead the payrolls shall only need to

include an individual{y identiry¡ng number for each employee (

e.g. , the last four digits of the employee's social security
number). The required weekly payroll information may be

submitted in any form desired. Optional Form WH-347 is

available for lhis purpose from the Wage and Hour Division

Web site at htlp://ww.dol.gov/esa/whd/forms/wh347instr.htm
or its successor site. The prime contractor is responsible for

the submission of copies of payrolls by all subcontractoß.
Contractors and subconbactol-s shall maintain the full social

security number and current address of each covered t¡orker,

and shall províde them upon request to the contracting agency
for transmission to the State DOT, the FI-{WA or the Wage and
Hour Division of the Depariment of Labor for puçoses of an

investigation or audit of compliance wilh prevailing wage

requirements. lt is not a v¡olat¡on of lh¡s section for a prime

contractor to require a subcontractor to provide addresses and
social security numbers to the prime contractor for ¡ts own

records, without vræekly submission to the contracting agency..

(i) That the payroll for the payroll period conta¡ns the

information required to be provided under $5.5 (a)(3)(ii) of
Regulations,29 CFR parl 5, the appropriate information is

being maintained under $5.5 (aX3Xí) of Regulations, 29

CFR part 5, and that such information ¡s conect and

complete;

The contracting agency shall upon ¡ts own ac{ion or upon
written request ofan authorized representative ofthe
Department of Labor, withhold or cause to be withheld from

the conlractor under this conträct, or any other Federal

contract wíth the same prime contractor, or any other federally-
assisted contract subject to Davis-Bacon prevailing wage

requirements, r¡¡t¡ich is held by the same prime contractor, so

much of the accrued payments or advances as may be
cons¡dered necessary to pay laborers and mechanics,

including apprentices, tminees, and helpers, employed by the

contractor or any subcontractor the full amount ofwages
required by the contract. ln the event offailure to pay any

laborer or mechanic, including any apprentice, trainee, or
helper, employed or working on the site of the work, all or part

of the wages required by the contract, the contracling agency

may, afler written notice to the contractor, take such action as

may be necessary to cause the suspension of any further
payment, advance, or guarantee of funds until such violations

have ceased.

(2) Each payroll submitted shall be accompanied by a
"Statement of Compliance,' signed by the conttactor or

subcontractor or his or her agent lvho pays or supervises lhe
payment of lhe persons empfoyed under the contract and shall
certify the following:

a. Payrolls and basic records relating thereto shall be

maintained by the contractor during lhe course of the work and

preserved for a period ofthree years thereafrer for all laborers

ãnd mechanics working at the site of the work. Such records

shall contain the name, add¡ess, and social secur¡ty number of
each such worker, his or her corecl class¡fcat¡on, hourly rates

of wages paid (including rates of contributions or costs

anticiþated for bona fide fringe benelits or cash equiualents

thereof of the types described in section f(bX2XB) of the

Davis-Bacon Act), daily and weekly number of hours worked'
deductions made and aciual wages paid. Whenever ihe
Secretary of Labor has found under 29 CFR 5.s(aXlXiv) that

the wages of any laborer or mechanic include the amount of
any coits reasonably anticipated in providing benefits under a

plãn or program described in section 1 (bX2XB) of the Davis-

(ii) That each laborer or mechanic (including each

helper, apprentice, and trainee) employed on the contract
during lhe payroll períod has been pa¡d the tull weekly

wages eamed, without rebate, either directly or indirectly,

and that no deduct¡ons have been made eilher directly or
indirectly from lhe full wages eamed, otheÍ than
permissible deductions as set forth in Regulations, 29 CFR
part 3;

(¡ii) That each laborer or mechan¡c has been pa¡d not

less than the applicable wage rates and fringe benefits or
cash equivalents for the classification of work pelormed,
as spec¡fied in the applicable wage determination
incorporated into the contract.



(3) The weekly submission of a propeÍly executed
cert¡ficat¡on set forth on the reverse s¡de of Optional Form
WH-347 shall satisó/ the requ¡rement for submission of the
"Statement of Compliance" required by paragraph 3.b.(2) of
this section.

(4) The falsification of any of the above certifications may
subject the contractor or subcontractor to c¡v¡l or criminal
prosecution under section 1001 oftitle 18 and sect¡on 231 of
title 31 of lhe United States Code.

c. The contractor or subcontractor shall make the records
required under paragraph 3.a. of this section available for
inspection, copying, or transcription by authorÞed
representatives of the contracting agency, the State DOT, lhe
FHWA, or the Deparlment of Labor, and shall pemit such
representat¡ves to interv¡ew employees during wot*ing hours
on lhe job. lf the contlactor or subcontractor fa¡ls to submit the
required records or to make them available, the FFWA may,'
afrer written notice to the cÆntractor, the contractlng agency or
the State DOT, take such acf¡on as may be necessary to
cause the suspension of any further payment, advance, or
guarantee of funds. Furthermore, failure to submit the requiled
iecords upcin requést or to make suçh records avaflable rñay
be grounds for debarment act¡oñ pursuant to 29 CFR 5.12.

4. Apprentices and tra¡nees

a. Apprentices (programs of the USDOL).

Apprent¡ces will be permitted to work at less than the
predetermined rate for the work they performed when they are
employed pursuant to and ¡ndividually registered in a bona fide
apprenticeship program registered with the U.S. Department of
Labor, Employment and Training Administration, Oftice of
Apprenticeship Training, Employer and Labor Services, or with
a State Apprenticeship Agency recognized by the Office, or if a
person is employed in his or her first 90 days of probationary
employment as an apprentice in such an apprenticeship
program, lvho is not individually registered ¡n the program, but
who has been certified by the Office of Apprenticeship
Tra¡ning, Employer and Labor Services or a State
Apprenticeship Agency (where appropriale) to be eligible for
probationary employment as an apprentice.

The allowable ratio of apprentices to joumeymen on the job
site in any crafl classifìcation shall not be greater than the ratio
permitted to the contraclor as to the entire work force under
the registered program. Any worker listed on a payroll at an
apprentice wage rate, who ìs not registered or otherwise
employed as stated above, shall be paíd nol less than the
applicable wage rate on the wage determination for lhe
class¡ncat¡on of work actually performed. ln addition, any
apprentice performing work on the job site in excess of the
rat¡o permitted under the registered program shall be paid not
less lhan the applicable wage rale on the wage determination
for the work actually performed. \¡Vhere a contractor is
performing construction on a project ¡n a locality other than
that in whích ils program is registered, the ratios and wage
rates (expressed in percentages of the joumeyman's hourly
rate) specified in the contracto/s or subcontractor's Íegístered
program shall be observed.

Every apprentice must be pa¡d ãt not less than the rate
specified in the registered program forthe apprentíce's level of
progress, expressed as a percentage of the joumeymen hourly

rate specified in the applicable wage determination.
Apprentices shall be paid fringe benef¡ts ¡n accordance wilh
the provis¡ons of the apprenticeship program. lf the
apprenticeship program does not specifo fringe benefits,
apprentices must be paid the full amount of fringe benefits
listed on the wage determination for the applicable
classification. lf the Administrator determines thai a different
practíce prevails forthe applicable apprentice class¡ficåtion,
fringes shall be paid in accordance with that determination.

ln the event the Ofüce of Apprenticeship Training, Employer
and Labor Services, or a Slate Apprenticeship Agency
æcognized by the Office, withdraws approval of an
appÍenticesh¡p progGlm, lhe contËctor will no longer be
permitted to utilíze apprentices at less than the ãpplicable
predetermined rale for the work performed until an acceptable
program is approved.

b. Tra¡nees (programs of the USDOL)

Except as provided in 29 CFR 5.16; trainees will not be
permitted to work at less than the predetermined rate for the
work pèrfomied-únless they are employed pursuant to and
¡nd¡vicfually registered in.a program which has received prior
approval, evidenced by fomal cert¡fication by the U.S.
Department of Labor, Employment and Ïraining
Administrâtion.

The rat¡o of tra¡nees to joumeymen on the job site shall not be
greater than permitted under the plan approved by the
Employment and Training Administration.

Every trainee must be paid at not less lhan the rate specmed
¡n the approved program for the tralnee's level of progress,
expressed as a percentage of the joumeyman hourly rate
specified in the applicable wage determinat¡on. Trainees shall
be paid fringe benelits in accordance with the provisions of lhe
trainee program. lf the trainee program does not meniion
fringe benefits, trainees shall be paid the full amount of fringe
benelits listed on the wage determination unless the
Adm¡nistrator of the Wage and Hour Division detemines that
there is an apprenticeship plogram associated with the
corresponding joumeyman wage rãte on the wage
determination which provides for less than full fringe benefits
for apprent¡ces. Any employee listed on the payroll at a tra¡nee
rate who is not registered and participating in a training plan
approved by lhe Employment and Training Administration shall
be paid not less than the applicable wage rate on the wage
determ¡nat¡on for lhe classification of work actually performed.
ln add¡tion, any tra¡nee performing work on the job site in
excess of the mlío permitted under the registered program
shall be paid not less than the appl¡cable wage rate on the
wage determination for the work actually performed.

ln the event the Employment and Training Administration
withdraws approvâl of a lraining program, the contractor will no
longer be permitted to utilize trainees at less than the
applicable predetermined rate for the work performed until an
acceptable program is approved.

c. Equal emp¡oyment opportunity. The utilizalion of
apprentices, trainees and journeymen under this part shall be
in conformity with the equal employment opportunity
requirements of Executive Qrder 11246, as amended, and 29
CFR part 30.
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d. Apprentices and Trainees (programs of the U.S. DOT).

Apprent¡ces and trainees working under apprenliceship and
skill training programs which have been ceriified by the
Secretary of Transportation as promoting EEO in connection
with Federaf-aid highway construction programs are not
subject to the requirements of paragraph 4 of this Section lV'
The straight time hourly wage rates for apprentices and
trainees under such programs will be established by the
parlicular programs. The ratio of apprentices and trainees to
joumeymen shall not be greater than peÍm¡tfed by the terms of
the part¡cular program.

5. Compliance with copeland Act requirements. The
contractor shall comply with the requ¡rements of 29 CFR part

3, wtìich are incorporated by reference in this contract.

6. Subcontracts. The conltactor orsubcontractor shall insert
Form FHWA-1273 in any subcontracts and also require the
subcontractors to include Form FHWA-1273 in any lower tier
subcontracts. The pr¡me contractor shall be responsible for the
compliance by any subcontractor or lower tier subcontractor
with all the contract clauses in 29 CFR 5.5.

7. Contractterm¡nat¡on: debarmenl A breach of the
contract clauses in 29 CFR 5.5 may be grounds for termination
of the contract, and for debament as a contractor and a
subcontractor as prov¡ded in 29 CFR 5.12.

8. Compllance with DavÍs-Bacon and Related Act
requirements. All rulings and interpretations of the Davis-
Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5
are herein incorporaled by reference in this contract.

9. Disputes concerning labor standards' Disptfes arising
out of the labor standards provisions ofthis contract shall not
be subject to the general disputes clause ofthis contract. Such
disputes shall be resofved in accordance with the procedures

of the Department of Labor set forth in 29 CFR parts 5, 6, and
7. Disputes within the meaning of this clause include disputes
between the contractor (or any of its subcontractors) and the
contracting agency, the U.S. Department of Labo¡, or the
employees or their representatives.

10. Certífication of eligibility.

a. By entering into this contract, the contractor certifies that
neither it (nor he or she) nor any person or f¡rm who has an
interest ¡n the contractor's firm is a person or firm ineligible to
be awarded Govemment contracts by virtue of section 3(a) of
the Davis-Bacon Act or 29 CFR 5.12(aX1).

b. No part ofthis contract shall be subcontracted to any person

or firm ineligible for award of a Govemment contract by virtue

of section 3(a) of the Davis-Bacon Act or 29 CFR 5 12(a)(1)-

c. The penatty for making false statements is prescribed ín the
U.S. Criminal Code, 18 U.S.C. 10O1.

V. CONTRACTWORK HOURSAND SAFETY
STANDARDS ACT

The following clauses apply to any Federal-aid construction
contract in an amount in excess of $100,000 and subjecl to the
overt¡me provisions of the Contract Work Hours and Safety

Standards Act. These clauses shall be inserted in addition to
the dauses required by 29 CFR 5.5(a) or 29 CFR 4.6. As

used in this paragraph, the terms laborers and mechanics
include watchmen and guards.

L Overtime requirements. No contractor or subcontrador
contracting for any part of the coniract work which may require
or involve the employment of laborers oÍ mechanics shall
requ¡re oÍ pemit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of forty hours in such workweek unless such
laborer or mechanic receives compensation at a rate not less
than one and one-half times the basic rale of pay for all hours
worked in excess of forty hours in such worfo¡ueek.

2. V¡olation; liabíl¡ty for unpaid wages; l¡qu¡dated
damages. ln the event of any violation of the clause set forth
in paragraph (1.) ofthis section, the contractor and any
subcontractor responsible therefor shall be l¡able forthe
unpaid wages. ln addition, such contractor and subcontractor
shall be liable to the Uniled Sta{es (in the case of work done
under contract fo¡ the District of Columbia or a tenitory, to such
District or to such tenitory), for l¡quidated damâges. Such
liquidated damages shall be computed with respec{ fo each
individual laborer or mechanic, including watchmen and
guards, employed in v¡olat¡on of the clause set forth in
paragraph (1.) of this section, 

'in 
the sum of $10 for each

calendar day on which such individual was required or
permífted to work in excess of the standard workweek of forty
hours without payment of the overtime wages requ¡red by the
clause set forth in paragraph (1.) of this sect¡on.

3. Withholding for unpaid wages and líquidated damages.
The FHWA or the contact¡ng agency shall upon its own action
or upon written request of an aulhorized representative of the
Department of Labor wÍthhold or câuse to be withheld, from
any moneys payable on account of work performed by the
contractor or subcontractor under any such contract or any
other Federal contfact with the same prime contractor, or any
other federal[y-assisled coniract subject to the Conkact Work
Hours and Safety Standards Act, which is held by the same
prime contractor, such sums as may be determined to be

necessary to satisÛ any liabilities of such contractor or

subcontractor for unpa¡d wages and liquídated damages as
provided ín the clause set forth in paragraph (2.) of this
section.

4. Subcontracts. The contractoror subcontractor shalf insert
in any subcontracts the clauses set forth in paragraph (1.)

through (4.) of this sectíon and also a cfause requiring lhe
subcontractors to ínclude these clauses in any lower tier
subcontracts. The prime contractor shall be responsìble for
compl¡ance by any subcontractor or lower tier subcontactor
with the clauses set forth in paragraphs (1.) lhrough (4.) ofthis
section.
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VI. SUBLETNNG OR ASSIGNING THE CONTR.ACT

This provision is applicable to all Federal-aid construction
contrads on the National Highway System.

'1. The contractor shall perform w¡th its own organizat¡on
contracl work amounting lo not less than 30 percent (or a
greater percentage if specified elsewhere in the contract) of
the total orig¡nal contract príce, excluding any spec¡alty items
designated by the contracting agency. Specialty items may be
performed by subcontract and the amount of any such
specialty ¡tems performed may be deducted from the total
orig¡nal contract price before computing the amount of work
required to be performed by the contractofs own organization
(23 CFR 635.116).

a. The term "perform work with its own organization" refers
to workers employed or leased by the prime contractor, and
equipment owned or rented by the prime contractor, with or
without operators. Such term does not include employees or
equipment of a subcontractor or lower tier subcontractor,
agents of the príme contractor, or any other assignees. The
term may ¡nclude payments for the costs of h¡ring leased
empfoyees from an empfoyee leasíng fìrm meeling afl relevarit
Federal and State regulatory requírements. Leased
employees may only be included in this term if the pr¡me
contractor meets all of the following conditions:

(1) the prime contractor maintains control over the
supervision of the day-today activities of the leased
employees;

(2) the prime contractor rema¡ns responsible for the quality
of the work of the leased employees;

(3) the prime contractor retains all power to accept or
exclude individual employees from work on the project; and

(4) the prime contracto¡ remains uttimately responsible for
the payment of predetermined minimum wages, lhe
submission of payrolls, statements of compliance and all
other Federal regulatory requirements.

b. "Specialty ltems" shall be construed to be limited to work
that requires highly specialized knowledge, abilities, or
equipment not ordinarily available in the $pe of contracting
organizations qualified and expected to bid or propose on the
contracl as a whole and in general are to be limited to minor
components of the overall contract.

2. The contract amount upon which the requirernents set forth
in paragraph (1) of Seclion Vl ¡s computed includes the cost of
material and manufaclured products which are to be
purchased or produced by the contractor under the contract
provisions.

3. The contractor shall fumish (a) a competent superintendent
or supervisor who is employed by the fim, has full authority lo
direct performance of the work in accordance with lhe contract
requ¡rements, and is in charge of all construction operat¡ons
(regardless of who performs ihe work) and (b) such other of its
own organizational resources (supervision, management, and
engineering services) as the contracting officer determines is
necessary to assure the performance ofthe contract.

4. No portion of the contract shall be sublet, assigned or
otherwise disposed of except with the written consent of the
contract¡ng officer, or authorized representative, and such
consent when given shall nol be construed to relieve the
contractor of any responsibility for the futfillment of the
contîad. Written consent will be given only after the
contracting agency has assured that each subcontract is

evidenced in writing and thaf it contains all pertinent provisions
and requirements of the prime contract.

5. The 30o/o seff-performance requirement of paragraph (1) is
not applicable lo design-build contracts; however, contracling
agencies may estab{¡sh their own self-performance
requirements.

Vll. SAFEW: AGCIDENT PREVEN'IION

T h i s pro visi o n i s appticabletoallFederal-aid
construction contracts and to all related subcontracts.

1. ln the performance of this contract the contractor shall
comply with all applicable Federal, State, and local laws
goveming safety, health, and sanitat¡on (23 CFR 635). The
contraclor shall provide all safeguards, safety devices and
protective equipment and take any other needed act¡ons as it
determines, or as lhe contracting officer may determine, to be
reasonably necessary to protec{ lhe life and health of
employees on the job and lhe safe$ of the public and to
protect property ¡n conneclion with the performance of the
work covered by the contract.

2. lt is a cond¡t¡on of this contracl, and shall be made a
condition of each subcontract, which the contractor enters ¡nto
pursuant to this contract, that lhe contractor and any
subcontractor shall not permit any employee, in performance
of the contraci, to work in sunoundings or under conditions
which are unsanitary, hazardous or dangerous to his/her
health or safety, as determined under construc{ion safety and
health standards (29 CFR 1926) promulgated by the Secretary
of Labor, in accordance with Section 107 of the Contract Work
Hours and Safeg Standards Aci (40 U.S.C. 3704).

3. Pursuant to 29 CFR 1926.3, it is a condition of this contract
that the Secretary of Labor of authorized representative
lhereof, shall have right of entry to any site of contract
performance to inspect or investigate the matter of compliance
with the constructîon safety and health standards and to carry
out the duties ofthe Secretary under Sect¡on 107 of the
Contract Work Hours and Safety Standards Act (40
u.s.c.3704).

VÍII. FALSE STATEMENTS CONGERNING HIGHWAY
PROJECTS

T hi s pr o visi o n is applicabletoallFederal-aid
construction contrac{s and to all related subcontracts.

ln order to assure high quality and durable construction in
conformity with approved plans and specifications and a high
degree of reliability on statements and represenlations made
by engineers, contraclors, suppliers, and workers on Federal-
aid highway projects, il is essential that all persons conc€med
with the project perform their fund¡ons as carefully, thoroughly,
and honesffy as possible. Willful falsìfication, dislortion, or
misrepresenlalion with respect to any facts related to lhe
project is â v¡olat¡on of Federal law. To prevent any
misunderstand¡ng regarding the seriousness of these and
similar acts, Form F|-WA-1022 shalf be posted on each
Federal-aíd highway project (23 CFR 635) in one or more
places where it is readily available to all persons concemed
with the project:

o
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\ryhoever, being an officer, agent, or employee of the United
States, or of any State or Tenitory, or vrfioever, vvhether a
person, association, fìrm, or corporation, knowíngty makes any
false statement, false representatíon, orfalse report as to the
character, qualíÇ, quanlity, or cost of the material used or to
be used, or the quantity or quality of the work performed or to
be performed, or the cost thereof in connection with the
submission of plans, maps, specif¡cations, contracts, or costs
of construct¡on on any highway or related project submitted for
approval to the Secretary of TranspoÍtat¡on; or

Vvhoever knowingly makes any false statement, false
representation, false report or false claim with respect to the
character, quality, quant¡ty, or cost of any work performed or to
be performed, or materials fumished or to be fumished, in
connection with the construct¡on of any híghway or related
project approved by the Secretary of Transporlation; or

Whoever knowingly makes any false statement or false
representation âs to matedal fact ¡n any statement, certif¡cate,
or report submitted pursuant to provisions of the Federal-aid
Roads Act approved July 1, 1916, (39 Stat. 355), as amended
and supplemented;

Shall be fined under thís title or imprisoned not more than 5
years or both."

IX. IMPLEMENTATTON OF CLEAN AIR ACT AND FEDERAL
WATER POLLUT'ION CONTROL ACT

Thís provision ¡s appl¡cable to all Federal-a¡d consiruction
contracts and to all related subcontracts.

By submission of lhis bid/proposal or the execut¡on of this
contract, orsubcontract. as appropriate, the bidder, proposer,
Federal-a¡d conslruct¡on contractor, or subcontractor, as
appropr¡ate, will be deemed to have sllpulated as follows:

1. That any person who is or will be utilized in fhe
performance of this contract is not prohibíted from receiving an
award due to a violation of Sect¡on 508 of the Clean Water Act
or Section 306 of the Clean Air Act.
2. That the contractor agrees to include or cause to be

included the requirements of paragraph (1) of this Section X in
every subcontract, and further agrees to take such act¡on as
the contracling agency may direct as a means ofenforc¡ng
such requirements.

X. CERT1FICAT]ON REGARDING DEBARMENT
SUSPENSION, INELIGIBILITY AND VOLUNTARY
EXCLUSION

This prov¡sion is applicable to all Federal-aid construct'on
contracis, design-build contracts, subcontracts, lower-tier
subcontracts, purchase orders, lease agreements, consultant
contracts or any other covered transaction requiríng FI-{WA
approval or that ¡s estímated to cost $25,000 or more - as
defined in 2 CFR Parls 180 and 1200.

1. lnstructions for Gertification - F¡rst T¡er Partícípants:

a. By signing and submitting lhis proposal, the prospective
ñrst tier participant is providing the certificat¡on set out below.

b. The inability of a person lo provide the certificat¡on set out
below will not necessar¡ly result in denial of participafion ¡n this

cove¡ed transaction. The prospective first tier participant shall
subm¡t an explanation of why it cannot provide the certifìcation
set out below. The ceriification or explanation will be
considered in connection with the department or agency's
determination whether to enter into this transaction. However,
failure of the prospeclive t¡rst tier part¡c¡pant to fumish a

certification or an explanation shalf disqualify such a person

from participation ¡n this t¡ansaction.

c. The certification in this clause is a material represenlation
of fact upon which reliance was placed lvhen the contract¡ng
agency determined to enter into this lransaction. lf it is later
determined that the prospective participant knowingly rendered
an erroneous cerlification, in addition to other remedies
available to the Federal Govemment, the contracting agency
may term¡nate this transaction for cause of default.

d. The prospective first t¡er participant shall prov¡de
¡mmediate Mitten notice to the contracfing agency to whom
th¡s proposal is submitted ¡f any t¡me the prospective first tier
participant leams that its certification was enoneous when
submitted or has become enoneous by reason of changed
circumstances.

e. The terms "covered transaction," "debaned,"
"suspended.' "¡nel¡gible," "participant," "person," "principal,"
and "voluntarily excluded," as used ¡n this clause, are deftned
in 2 CFR Parts 180 and 1200. "First lier Covered
Transactions" refers to any covered transac{ion between a
granlee or subgrantee of Federal funds and a part¡cipant (such
as the prime or general contract). "Lower Tier Covered
Transactions" refeß to any covered transaction under a First
Ter Covered Transaction (such as subcontracts). 'First T¡er
Participant' refeÍs to the part¡cipant who has entered into a
covered transaction with a granfee or subgrantee of Federal
funds (such as the pr¡me or general contr¿ctor). "Lower Tier
Participant" refers any parlicipant who has entered into a

covered transaction with a First Tier Participânt or other Lower
Tier Participants (such as subcontractors and suppliers).

f. The prospective first tier participant agrees by submitting
lhis proposal that, should the pÍoposed coveÍed transaclion be
entered into, it shall not knowingly en{er ¡nto any lower t¡er
covered transacfion with a person who is debaned,
suspended, declared ineligible, or voluntarily excluded from
participatíon in this covered transaction, unless authorized by
the department or agency entering into lh¡s transacüon.

g. The prospectivp first tier participant further agrees by
submitting lhis propbsal lhat it will ¡nclude the clause titled

"Cerl¡ficatíon Regarding Debarment, Suspension, lnelig¡bil¡ty
and Voluntary Exclusion-Lower Tier Covered Transaclions'
provided by the depadment or contracting agency, enterinj
into this covered transaction, without modifìcation, in all lower
tier covered transactions and in all solicitations for lower tíer
covered transaclions exceeding the $25.000 threshold.

h. A participant in a covered transaction may rely upon a
ceriification of a prospectíve participant in a lower tier covered
transaction that is not debaned, suspended, inel¡gible, or
volunlarily excluded from the covered transaction, unless ¡t

knows that the certification is erroneous. A part¡cipant ¡s

responsibfe for ensuring fhat its principals are not suspended,
debaned, or otherwise ineligible to part¡c¡pate in covered
transactions. To ver¡ry fhe eligibility of its principals, as vvell as
lhe eligibility of any fower tier prospective participants, each
participant may, but is noi required to, check ihe Excluded
Parlíes List System website (htfps://www.eols.qov/), which is
compiled by the General Services Adm¡nistraiion.
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i. Nothing contained in the foregoing shall be construed to
requ¡re lhe establishment of a system of records in order to
render in good faith fhe cert¡fication required by this clause.
The knowledge and infomat¡on of the prospective participant
is not required to exceed that which is normally possessed by
a prudent person ¡n the ordinary course of business deâlíngs.

j- Except for transactions aulhorized under pamgraph (0 of
these instructions, if a partic¡pant in a covered transaction
knowingly enters ¡nto a lower tier covered transaction with a
person who is suspended, debaned, ineligible, or voluntarily
excluded from partic¡pation in this transaction, ¡n addit¡on to
other remedies available to the Fedelal Govemment, lhe
department or agency may terminate this transaction for cause
or default.

2. Certification Regarding Debarment, Suspension,
lnel¡gib¡l¡ty and Voluntary Exclusion - Fírst Tier
Particlpants:

a. The prospeclive fìrst tier partic¡pant certifies to the best of
its kno\ryledge and bel¡ef, that it and 

its 
principals: 

.

(l) Are not presently debanêd, éuspended; proþósed for
debarment, declared ineligible, or voluntarily excluded from
participaling in covered transactions by any Federal
department or agency;

(2) Have not within a three-year period preced¡ng this
proposal been convicted of or had a civ¡l judgment rendered
against them for commissíon of fraud or a c¡iminal offense in
connect¡on with obtain¡ng, attempting to obtain, or performing
a pubfic (Federal, Stale or local) transaction or contract under
a public transadion; violation of Federal or State antilrust
stalules or commission of embezzlement, theft, forgery,
bribery, falsificalíon or destruction of records, making false
statements, or receiving stolen property;

(3) Are not presently indicted for or otherwise criminally or
civilly charged by a govemmental entity (Federal, State or
local) with commission of any of the offenses enumerated in
paragraph (a)(2) of this certifìcation; and

(4) Have not within a three-year period precedíng this
application/proposal had one or mofe publ¡c transactions
(Federal, State or local) terminated for cause or default.

b. Where the prospective participant is unable to certÍfy to
any of the statements in this certificatíon, such prospeclive
participant shall attach an explanation to this proposal.

2. lnstructions for Certification - Lower Tíer Participants:

(Applicable to all subcontracts, purchase orders and other
Iower t¡er transactions requiring prior FHWA approval or
estimated to cost $25,000 or more - 2 GFR Parts 180 and
1200)

a. By signing and submitting this proposal, the prospective
lower tier is providing the certification set otf below.

b. The cerlification in this clause is a material representation
of fuct upon which reliance was placed wien lhis transacl¡on
was entered into. lf it is later determined that the prospective
lower t¡er participant knowingly rendered an erroneous
certif¡cat¡on, in add¡tion to other remedies ava¡lable lo the
Federal Govemment, the department, or agency with which

lhis transaction originated may pursue avaílable remedies,
including suspension and/or debarment.

c. ïhe prospect¡ve lower l¡er participant shall provide
immediate w¡tten notice to the person to rvh¡ch this proposal is
submitted ¡f at any time the prospective lower tier participant
learns that its cert¡fication was eroneous by reason of
changed circumstances.

d. The terms "covered transaction," "debaned,"
"suspended,* "ineligible," "participant," "person," "principal,"
and "voluntarily excluded," as used ¡n this clause, are defined
in 2 CFR Pârts 180 and 1200. You may contact the person to
wh¡ch this proposal is submitted for assistance in obtain¡ng a
copy oflhose regulations. .First ïer Covered Transacllons'
refers to any covered transaction between a grantee or
subgrantee of Federal funds and a participant (such as the
prime or general contract). "Lower Tier Covered Transactions"
refers to any covered transaction under a First Ïer Covefed
Transaction (such as subcontracts). 'First Ïer Partícipant"
refers to the participant wtro has entered ¡nto a covered
transacfion wìth a grantee or subgrantee of Federal funds
(such as the prime or general contractor). 'Lower Tier
Participant" refers any pârtic¡pantwho has entered into a
cóvered.fransaction with a Fîrst T¡er Participant or other Lower
Tier Partic¡pants (such âs subcor¡tractors and suppliers).

e. The prospective lower tier participanl agrees by
submitfing this proposal that, should the proposed covered
transaction be entered into, ¡t shall not knowingly enter into
any lower tier covered transaction with a person who is
debaffed, suspended, declared ineligible, or voluntarily
excluded fi'om part¡cipation ¡n this covered transaction, unless
authorized by the department or agency wíth rvhich this
lransaclion originated.

f. The prospective lower lier participant further agrees by
submitting this proposal that it will include this clause titled
"Certification Regarding Debarment, Suspersion, f neligibility
and Voluntary Exclusion-LoM¡er Ter Covered Transaction,"
without modif¡cat¡on, in all lower tier covered transact¡ons and
in all solicitations for lower l¡ef covered transactions exceeding
the $25,000 threshold.

g. A participant in a covered transaction may rely upon a
certification of a prospect¡ve partícipant in a lower iier coveæd
transacf¡on that is not debaned, suspended, ineligible, or
voluntarily excluded from lhe covered transaction, unless ¡t

knows that the cert¡ficãtion is enoneous. A part¡c¡pant ¡s
responsible for ensuring that ¡ts princìpals are not suspended,
debaned, or othenruise inellgible to participate in covered
transactions. To verifo the eligibility of its principals, as well as
the eligibility of any lower tier prospectíve participants, each
participant may, but is not required to, check the Excluded
Parties List System website (https://www.eols.qovô, which is
compiled by the General Services Administration.

h. Noihing contained in the foregoing shall be construed lo
require establishment of a system of records ¡n order to render
in good fa¡th the certíf¡cation required by this clause. The
knowledge and infomation of participant is not required to
exceed that which is normally possessed by a prudent person
in the ordinary course of business deal¡ngs.

¡. Except for transactions authorized under paragraph e of
lhese instructions, ¡f a participant in a covered transaction
knowingly enters into a lower tier covered transaction with a
person who is suspended, debaned, inelig¡ble, or voluntarily
excluded from participation in th¡s transaction, in add¡tion to
olher remedies available lo the Federal Govemment, the
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department or agency with which this transaction orig¡nated
may pursue available remedies, including suspension and/or
debarment.

Cert¡ficat¡on Regarding Debarment Suspension,
lnefigibility and Voluntary Exclusion-Lower Tier
Part¡cipants:

1. The prospect¡ve lower tier partic¡pant certif¡es, by
submission of this proposal, that ne¡ther it nor its princ¡pafs is

presentfy debaned, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participating in
covered transactions by any Federal department or agency.

2. Where the prospective fower tier participant is unable to
certífo to any of the statements in this certification, such
prospect¡ve participant shall attach an explanation to thís
proposal.

XI. CERTIFICATON REGARDING USE OF CONTRACT
FUNDS FOR LOBBYING

This provision ¡s applicable to all Federal-aíd construction
contracts and to all related subcontracls which exceed
$1oo,oo0 (49 cFR 20).

l. The prospect¡ve partic¡pant certilies, by signing and
submitting this bid or proposal, {o the best of his or her
knowledge and belief, that:

a. No Federal appropriated funds have been paid orwill be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
any Federal agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of
Congress in connection with lhe awarding of any Federal
contract, the making of any Federal grant, the mak¡ng of any
Federal loan, the entering into of any cooperative agreement,
and the exlension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or
cooperaiive agreement.

b. lf any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any Federal
agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in
connection with this Federal conlract, grant, loan, or
cooperative agreement, the undersigned shall compfete and
submit Standard Fom-LLL, "Dísclosure Form to Report
Lobbying," in accordance with its instructions.

2. This certmcation is a material representation of fact upon
which reliance was placed when this transaction was made or
entered ¡nto. Submission of this ced¡f¡cation is a prerequisite

for making or entering into this transaction imposed by 31

U.S.C. 1352. Any person who fails to file the required
certification shall be subject to a civ¡l penalty of not less than

$10,000 and not more than $'100,000 for each such failure.

3. The prospective participant also agrees by submittíng its

bid or proposal that the participant shall regu¡re that the
language of lhis certif¡cat¡on be included in all lower tíer
subcontracts, which exceed $100,000 and that all such
rec¡p¡ents shall certify and disclose accordingly'
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ATTACHMENT A. EMPLOYMENT AND MATERIALS
PREFERENCE FOR APPALACHIAN DEVELOPMENT
HIGHWAY SYSTEM OR APPALACHIAN LOCAL AGCESS
ROAD CONTRACTS
This provision is applicable to all Federal-aid projects funded
under the Appalachian Regional Development Act of 1965.

1. During lhe performance of this contract, the contractor
undertaking to do work which is, or reasonably may be, done
as on-site work, shall give preference lo qualified persons who
regularly reside ¡n the labor area as des¡gnated by the DOL
wt¡erein the contract work is s¡tuated, or the subregion, or the
Appalachian counties of the State wherein the contractwork ¡s

situated, except:

a. To the extent that qualified persons regularly residing in
the area are not available.

b. For the reasonable needs of the contractor to employ
supervisory or speciaily experienced personnel necessary to
assure an eflicient execution ofthe contract work.

c. For the obl¡gation of lhe contractor to offer employment to
present or former empfoyees as the result of a lawful cotlective
bargaining conkact, provided that the number of:nonresident
persons employed under lhis subparagraph (1c) shall not
exceed 20 percent of the total number of employees employed
by the contractor on the contract work, except as provided in
subparagraph (4) below.

2. The contmctor shall place a job order with the State
Employment Service indicating (a) the classificatíons of the
laborers, mechanics and otheÍ employees required to perform
the contract work, (b) the number of employees required ¡n
each classificalion, (c) lhe date on which the participant
estimates such employees will be required, and (d) any olher
pertinent information required by the State Employment
Service to complete the job order form. The job ordeÍ may be
placed with the State Employment Servíce in writing or by
lelephone. lf durÍng the course of lhe conlract wûrk, the
information submítted by the contractor in the orig¡nal job order
is substantially modif¡ed, the part¡cipant shall promptly not¡ry
the State Employment Service.

3. The contractor shall give fulf consideration to all qualilìed
job applicants refened to him by the State Employment
Service. The conlractor ¡s not required to grant employment to
any job applicants who, in his opinion, are not gual¡fied to
perform the classification of work requíred.

4. lf, within one week following the placing of a job order by
the contractor with the State Employment Service, the Stale
Employment Service is unable to tefer any qualified job
appficants to the contractor, or less than the number
requested, the State Employment Service will forward a
certificate to the contractor ¡ndicating the unavailability of
applicants. Such certificate shall be made a part of the
contractods permanent project records. Upon receipt of th¡s
certificate, the contrâctor may employ persons ì/vho do not
normally res¡de ¡n the labor area to f¡ll positions covered by fhe
cert¡ficate, notwìthstanding the provisions of subparagraph (1c)
above.

5. The provisions of 23 CFR 633.207(e) allow the
contracting agency to provide a contractual preference for the
use of mineral resource materials native to the Appalachian
region.

6. The corlractor shall include the provisions of Seclions 1

through 4 of this Attachment A in every subcontract for work
which ¡s, or reasonably may be, done as on-s¡te work.
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STATE OFMISSOURI

County of Boone )
ea.

CERTIF¡ED COPY OF ORDER

August Session of the July Adjourned

20th

s5n-201e

Term. 2019

day of August 20 19In the County Commission of said countS on the

the following, smong other proceedings, were had, vlz:

Brianrra L. [.erinon
Clerk of the County Commission

Now on this day, the County Commission of the County of Boone cloes hereby re-appoint the
following:

Done this 20th day of August 2019

iel K. A lt
Commissio

ATTEST

J

rstrrct omlnlsstoner

Åþ;seni
Janet M. Thompson
District II Commissioner

Na¡ne Board Feriod
l)an McCray Building Code Commission October I,2Al9 thn.r Septernber 30,2021



STATE OFMISSOURI

County of Boone )
ea.

CERTIFIED COPY OF ORDER

August Session of the July Acljourned

20th

35 { -2ote

Term.20l9

day of August 2019In the County Commission of said county, on the

the fotlowing, among other proceedings, were had, vlz:

Now on this day, the County Commission of the County of Boone does hereby appoint the
following:

I)one this 20th day of August 2019

AI'T'[JST

Brianna L sl.rict

Clerk of the County Commission

Janet M. Thompson
District II Cornmissioner

J

Name Board Feniod
Bob McDavid Boone Hospital Boarcl of

Trustees
August 20,2019 tlrru April 7 ,2020
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