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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 

County of Boone } ··· 
November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Payroll Calendar for FY2018. 

Done this 7th day of November, 2017. 

Presiding Commissioner 

Ai~e~+-
Taylo · W. Burks 
Clerk of the County Commission 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the City of Columbia Cooperative Contract 106/2017 - Two-Way Radios and Repair 
to purchase Two-Way Radios and Repair Service from WirelessUSA, Inc. of Maryland Heights, 
MO. 

The terms of the Term & Supply Cooperative Contract are stipulated in the attached Purchase 
Agreement. It is further ordered the Presiding Commissioner is hereby authorized to sign said 
Purchase Agreement for Two-Way Radios and Repair 

Done this 7th day of November, 2017 

ATTES : 

~ ii., a'1v tJ 1>~,,. .. 
Tayl, W. Burks U 
Clerk of the County Commis~10n 

Presidu·ng ommissioner 
J .-I--

. se~·I 
Fred J. Parry 
District I Commissioner 

/ :~\.,t,~ Jt/C2~--.. --. 
Ja et M. Thompson 

· trict II Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPO, CPPB 
October 26, 2017 

613 E.Ash St., Room 110 
Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

RE: Cooperative Contract: 106/2017 - Two-Way Radios and Repair 

The Sheriff and Public Works Departments request permission to utilize the City of 
Columbia cooperative contract 106/2017 to purchase Two-Way Radios and Repair 
Service from Wireless USA, Inc. of Maryland Heights, Missouri. 

This is a Term and Supply contract and invoices will be paid from departments 2901 -
Sheriff Operations LE Sales Tax and 1251 - Sheriff, accounts 60200 - Equipment 
Repairs/Maintenance and 60250 - Equipment Installation Charges. 

cc: Contract File 
Gary German, Sheriff/ Greg Edington, Public Works 



Commission Order# L{q 8 ·· Zo 17 

PURCHASE AGREEMENT 
FOR 

TWO-WAY RADIOS AND REPAIR 
TERM AND SUPPLY 

11'1 ) I ) 
THIS AGREEMENT dated the~--- day of Nova~ 2017 is made between 

Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Wireless USA, Inc. herein Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for a term 
and supply contract for the furnishing and repair of Two-Way Radios, in compliance with all bid 
specifications and any addendum issued for the City of Columbia, Request for Proposal number 
106/2017 as well as Boone County Standard Terms and Conditions. All such documents shall constitute 
the contract documents which are incorporated herein by reference. Service or product data, specification 
and literature submitted with bid response may be permanently maintained in the County Purchasing 
Office bid file for this bid if not attached. In the event of conflict between any of the foregoing 
documents, this Purchase Agreement and the City of Columbia Request for Proposal number 106/2017 
shall prevail and control over the contractor's bid response. 

2. Contract Duration - This agreement shall commence on September 1, 2017 and extend 
through August 31, 2018 subject to the provisions for termination specified below. This contract may 
be automatically renewed for an additional four (4) years unless canceled by the Purchasing Director in 
writing prior to a renewal term. 

3. Rates and Charges - Contractor agrees to provide radios and radio related repair in 
accordance with its bid response at the charges specified therein during the contract period. The County 
agrees to pay all invoices within thirty days of receipt. In the event of a billing dispute, the County 
reserves the right to withhold payment on the disputed amount; in the event the billing dispute is resolved 
in favor of the Contractor, the County agrees to pay interest at a rate of 9% per annum on disputed 
amounts withheld commencing from the last date that payment was due. 

Motorola XPR5550E 
Motorola XPR3500E 
Motorola XPR5350E 
Motorola XPR7350E 
Motorola XPR7550E 

Percentage off List for Radios: 
Percentage off List for Options on Items: 
Percentage off List for Accessories: 

Labor Rate: 

$641.00 
$462.00 
$608.00 
$807.00 
$871.00 

30% 
22% 
18% 

$92.00 I hour; $46.00 /½hour 

4. Delivery - Contractor agrees to deliver equipment as set forth in the bid documents and within 
20 days after receipt of order. Delivery shall be to the ordering department: Boone County Public 
Works, 5551 Tom Bass Rd., Columbia, MO 65201 or Boone County Sheriff, 2121 County Drive, 
Columbia, MO 65202. 

An Affirmative Action/Equal Opportunity Institution 



5. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or condition of this 
agreement, or 
b. County may terminate this agreement if in the opinion of the Boone County 
Commission hardware and/or service is chronically deficient such that it is unreasonable to 
continue services pursuant to this agreement, or 
c. If appropriations are not made available and budgeted for any calendar year or in the event 
funding by grant or otherwise is discontinued. 

6. Binding Effect -This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

7. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

Wireless USA, INC. Boone County, Missouri 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this 
contract is not required if the terms of the contract do not create a measurable county obligation at this 
time.) 

Signature 

1251 / 2901 / 60200 / 60250 Term and Supply 
IO/Z7. ZOIT 

Date Appropriation Account 



STANDARD CONTRACT TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Prices shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) 
to the Boone County Department. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. The Purchasing 
Director reserves the right, when only one bid has been received by the bid closing date, to delay 
the opening of bids to another date and time in order to revise specifications and/or establish further 
competition for the commodity or service required. The one (1) bid received will be retained 
unopened until the new Closing date, or at request of bidder, returned unopened for re-submittal at 
the new date and time of bid closing. 

4. When products or materials of any particular producer or manufacturer are mentioned in our 
contracts, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

5. Do not include Federal Excise Tax or Sales and Use Taxes in billing, as law exempts the County 
from them. 

6. The delivery date shall be stated in definite terms. 

7. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

8. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Contractor responsible for any excess cost occasioned thereby. 

9. Failure to deliver as guaranteed may disqualify Contractor from future bidding. 

i 0. Prices must be as stated in units of quantity specified, and must be firm. 

11. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

12. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase advertising from other 
vendors. 

13. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 



Procurement Manual Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

14. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

15. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

16. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

17. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



~, C1rv OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 

PURCHASING DIVISION 

NOTIFICATION OF CONTRACT AWARD 

CONTRACT FOR: TWO-WAY RADIOS AND REPAIR 

RFP NUMBER: 106/2017 

August 24, 2017 

The City of Columbia hereby accepts the attached proposal submitted by Wireless, USA in response to 
attached RFP 106/2017 for line items indicated herein. 

Please contact the Procurement Officer shown below if there are any questions pertaining to this contract. 

CONTRACT ITEMS 
NUMBER AWARDED 

106/2017 All 

See attached price list 
Discount off of list: 30% 

Vid~ ~~ 
Melissa Pasley 
Senior Procurement Officer 
(573) 817-5005 

cc: Mike Guilford, Stephanie Stenger, Dave Eagle 

VENDOR 
NUMBER 

CONTRACTOR 
NAME 

4064 

Wireless USA, INC 
148 Weldon Parkway 

Maryland Heights, MO 63043 
Dave Hoelscher 

dave. hoe lscher@wire lessusa .co111 
(314) 615-3100 

Lawrence Luck 
Purchasing Agent 
(573) 874-7375 

701 E Broadway, Stti Floor • P.O. Box 6015 • Columbia, Missouri 65205 
(573) 817-5005 



it USE 1\-t\S r(l\C \N6 

Discount off of list for radios 30% =-

ITEM DESCRIPTION LIST PRICE COST TO CITY COMMENTS 

$ $ 
MOTOROLA APX6000 Missouri Contract 

$ $ 
MOTOROLA APX6500 Missouri Contract 

$ $ 
MOTOROLA APX7000 Missouri Contract 

$ $ 
MOTOROLA APX7500 Missouri Contract 

$ $ 
MOTOROLA HT1250 No longer available 

$916.03 $641.00 
MOTOROLA XPR 5550 Now the XPRSSSOE 

$660.00 $462.00 
MOTOROLA XPR3500 Now the XPR3500E 

$869.00 $608.00 
MOTOROLA XPR5350 Now the XPR5350E 

$1,153.17 $807.00 
MOTOROLA XPR7350 Now the XPR7350E 

$1,244.83 $871.00 
MOTOROLA XPR7550 Now the XPR7550E 

PERCENTAGE OFF OF LIST FOR 22% 
OPTIONS ON ITEMS 



PERCENTAGE OFF OF LIST FOR 18% 
ACCESSORIES 

LABOR RATE (Specify per HR, 1/2 $92.00 hr/$46 l/2hr 
HR, etc.) 

This list should not be considered as an all inclusive list. Some items on this list may no longer be 

available. If so, please include the new recommended model in the comments section and the price 

for the new model. 



City of Columbia Purchasing (City of Columbia) 
Supplier Response 

Bid Information 

Bid Creator Melissa Pasley 
Procurement Officer 

Email melissa.pasley@como.gov 
Phone (573) 8175005 
Fax 

Bid Number 106/2017 
Title Radios & Repair 
Bid Type RFP 
Issue Date 6/28/2017 03:00 PM (CT) 
Close Date 7/28/2017 05:00:00 PM (CT) 

Supplier Information 

Company 
Address 

Contact 
Department 
Building 
Floor/Room 
Telephone 
Fax 
Email 
Submitted 
Total 

Wireless USA 
P.O. Box 775582 

St. Louis, MO 63177-5582 

(314) 615-3131 
(573) 814-2233 

7/7/2017 02:48:55 PM (CT) 
$3,519.00 

Contact Information 

Address 

Contact 

Department 
Building 

Floor/Room 
Telephone 
Fax 
Email 

Ship to Information 

Address 

Contact 

Department 
Building 

Floor/Room 
Telephone 
Fax 
Email 

By submitting your response, you certify that you are authorized to represent and bind your company. 

Signature John Brigg~ Email john.brig9.~@wirelessusa.co111. 

Supplier Notes 

Bid Notes 

Proposals may be submitted in a sealed envelope at the purchasing office or uploaded electronically on the City's E-bidding 
website. Electronic Proposals are limited to 5 Response Attachments. No fax or e-mail proposals will be accepted. Sealed 
proposals must be delivered to the Purchasing Department, 701 E. Broadway, 5th Floor, Columbia, MO 65201 by the closing 
date and time. Proposals received after the appointed time will be determined non-responsive and will not be opened. The 
proposals must be in a sealed envelope and marked in bold letters RFP 106/2017. 

Bid Activities 

Bid Messages 

106/2017 - Wireless USA - Page 1 of 4 



Bid Attributes 
Please review the following and respond where necessary 
# Name Note 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

Terms and Conditions 

Cooperative Contract Pricing 

Payment Terms 

Declaration of bidding without collusion 

Terms of Bid Offer 

W-9 Submission 

Delivery ARO (After Receipt of Order) 

Warranty 

Renewal Options 

Term and Supply Contract Conditions 

Contract Administration Contact 

SERVICE LOCATIONS 

Accept terms and conditions 

Would you be willing to offer the same pricing to members 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Indicate Payment Terms: 

In submitting this quotation, the bidder declares that the 
only persons or parties interested in the quotation as 
principals are those named herein and that the quotation is 
made without collusion with any other person, firm, or 
corporation. 

In submitting this quotation it is understood that the right is 
reserved by the City to reject any and all bids and it is 
agreed that the bids may not be withdrawn for a period of 
sixty (60) days from the specified time for receiving bids. 

Provide a current W-9 using any of the following methods: 
by uploading and attaching lo their bid response; by 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division, 701 E. Broadway, 5TH Floor, 
Columbia, MO 65205. 

Indicate number of calendar days required to deliver after 
receipt of Purchase Order. 

Please provide warranty information, if any. Indicate 
"None" if no warranty is offered. 

Term & Supply Contract Renewal Options: Contract 
subject for renewal at the end of the first contract period, 
for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past 
vendor service, etc. This contract may be canceled by the 
City upon 10 days written notice to the vendor for 
non-compliance to these requirements, delivery problems, 
or other just cause so deemed by the City. 

TERM AND SUPPLY CONTRACT for furnishing City of 
Columbia wit11 ITEM(S) DESCRIPTION, as needed and as 
requested, from date of award through Month, DD, YYYY. 
AGREE PRICES WILL BE FIRM FOR THE FIRST YEAR 
OF THE CONTRACT PERIOD. 

Provide the contact information for the person in your firm 
responsible for contracting and authorizing renewals of the 
contract. 
Name/Job Title/Phone/Fax/Email 

Indicate where items will be serviced. (Location of 
warehouse, or shipping address of where radio is to be 
sent for repairs.) 

Response 

Accept 

Agree 

Net 30 

Declaration of bidding without 
collusion 

Terms of Bid Offer 

attached 

20 

2 years 

Renewal Options Acknowledgement 

Term & Supply Contract 
Acknowledgement 

John Briggs, Communications 
Consultant, 573-814-2195, fax-
573-814-2233, 
john.briggs@wirelessusa.com 

Wireless USA 1621-C Towne Dr. 
Columbia, Mo 65202 
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Line Items 

#_~ <::l!L_ UOM 

HR 

Item Notes: 

Supplier Notes: 

Des_cription 

Shop Technical Labor for Repairs $92.00 
List billing increment: (1/4 hour, 1/2 hour, 1 hour, etc) 

2 HR e for Estimating Repairs to any one item, including labor rate. $92.00 

3 

4 

5 

6 

List billi increment: (1/4 hour, 1/2 hour, 1 hour, etc) 

Item Notes: 

Supplier Notes: 

EA 

Manufacturer: Motorola 

Item Notes: 

Supplier Notes: XPR7350E 

EA Motorola XPR7550 Portable Radio 

Manufacturer: Motorola Manufacturer#: XPR7550 

Item Notes: 

Supplier Notes: XPR7550E 

EA 

Manufacturer: Motorola 

Item Notes: 

EA Motorola XPR5550 Mobile Two Way Radio 

Manufacturer#: XPR5550 

Supplier Notes: XPR5550E 

$759.00 

$809.00 

$579,00 

$689.00 
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7 EA 

Manufacturer: Motorola 

/ 

lomla ZPR £o Portable Radio 

ufacturer ff: XPR7550 

Item Notes: 
// 

Supplier Notes: XPR3500E 
/ 

$499.00 

Response Total: $3,5\S.OO 
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REQUEST FOR PROPOSAL 

106/2017 TWO-WAY RADIOS AND REPAIR 

FOR THE CITY OF COLUMBIA, MISSOURI 

FINANCE/PURCHASING DIVISION 

LAWRENCE LUCK 

PURCHASING AGENT 

701 E BROADWAY, 5TH FLOOR 

COLUMBIA, MO 65201 

MICHELE NIX 

DiRECTOR OF Fi NANCE 

(573) 874-6285 

MELISSA PASLEY 

SENIOR PROCUREMENT OFFICER 

(573) 817-5005 

Request for Proposal No. 106/2017 

Closing Date: 5:00 p.m. CST, Friday, JULY 28, 2017 



INTRODUCTION AND BACKGROUND 

GENERAL REQUIREMENTS 

SCOPE OF WORK 

OFFERORS INSTRUCTIONS 

EVALUATION AND AWARD 

EXHIBITS 

(A) - W-9 FORM 

(B) - PRICING PAGE 

TABLE OF CONTENTS 
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1. INTRODUCTION AND BACKGROUND 

The City of Columbia is seeking a term and supply contract for the purchase of Motorola radios. 

1.1 DUE DATE FOR PROPOSALS: Proposals may be submitted in a sealed envelope at the 

purchasing office or uploaded electronically on the City's E-bidding website at 

http://www.gocolumbiamo.com/Finance/purhome.php. No fax or e-mail proposals will be 

accepted. Sealed proposals must be delivered to the Purchasing Department, 701 E. 

Broadway, 5
th 

Floor, Columbia, MO 65201 by the closing date and time. Proposals received 

after the appointed time will be determined non-responsive and will not be opened. 

Proposal must be in sealed envelope and marked in bold letters "RFP 106/2017 -Two Way 

Radios and Repair." 

1.2 SCHEDULE OF ACTIVITIES: 

DATE ACTIVITY 

JULY 14, 2017 CLOSE OF WRITTEN REQUESTS FOR QUESTIONS 

JULY 28, 2017 REQUEST FOR PROPOSAL IS DUE BY 5:00 P.M. CST 

AUGUST, 2017 CONTRACT START DATE 

The above dates are target dates and subject to change. 

2. GENERAL REQUIREMENTS 

2.1 VALIDITY OF PROPOSALS: Respondents agree that proposals will remain firm for a 

period of ninety (90) calendar days after the date specified for the return of proposals. 

2.2 REJECTION OF PROPOSALS: The City of Columbia reserves the right to reject any or all 

proposals received in response to this RFP, or to cancel the RFP if it is in the best interest 

of the City of Columbia to do so. Failure to furnish all information requested in this RFP 

may disqualify the proposal. Any exceptions to the requirements specified must be 

identified in the proposal. 

2.3 WITHDRAWAL OF PROPOSALS: Any Offeror may withdraw their proposal at any time 

prior to the scheduled closing time for the receipt of proposals. However, no proposal 

will be withdrawn for a period of ninety (90) days after the scheduled closing time for 

the receipt of proposals. 

2.4 ALTERATION OF SOLICITATION: The wording of the City of Columbia's solicitation may 

not be changed or altered in any manner. Respondents taking exception to any clause 

in whole or in part should do so by listing said exceptions on their letterhead and 

submitting them with their proposal; such exceptions will be evaluated and accepted or 

rejected by the City of Columbia, whose decision will be final. 
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2.5 RESPONSE MATERIAL OWNERSHIP: All material submitted regarding this RFP becomes 

the property of the City of Columbia. Any person may review proposals after the 

"Notice of Intent to Award" letter has been issued, subject to the terms of this 

solicitation. 

2.6 INCURRING COSTS: The City of Columbia shall not be obligated or be liable for any cost 

incurred by Respondents prior to issuance of a Contract. All costs to prepare and submit 

a response to this solicitation shall be borne by the Respondent. 

2.7 COLLUSION CLAUSE: Any agreement or collusion among Respondents and prospective 

Respondents to illegally restrain freedom of competition by agreement to fix prices, or 

otherwise, will render the proposals of such Respondents void. 

2.8 CONTRACT DOCUMENTS: The final Contract between the City of Columbia and the 

Respondent will include by reference: 

• Respondent's Proposal 

• The Specifications contained in this RFP Any changes, additions or 

modifications hereto will be in writing and signed by the Purchasing 

Agent. No other individual is authorized to modify the Contract in any 

manner. 

2.9 FUNDS: Financial obligations of the City of Columbia payable after the current fiscal year 

are contingent upon funds for that purpose being appropriated, budgeted, and 

otherwise made available. In the event funds are not appropriated, any resulting 

Contract will become null and void, without penalty to the City of Columbia. 

2.10 TAX EXEMPTION: The City of Columbia is funded by public monies and as such has been 

approved by the State of Missouri for sales/use tax-exempt status. The Missouri tax 

identification number and certificate is available upon request by the successful 

Respondent. 

2.11 RESPONSIBILITY: The City of Columbia reserves the right to require the apparent 

successful vendors to file proof of his/her ability to properly finance and execute the 

Contract, together with his/her record of successful completion of similar Contracts 

prior. The award of the Contract will be contingent upon providing acceptable proof 

and record of performance. This information will become a part of the contents of the 

file and hence public record unless the Respondent indicates this material confidential 

and request this information be returned at the expense of the Respondent. This applies 

only to matters of financial reporting. 
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2.12 COOPERATIVE CONTRACT PRICING: Offeror shall agree to offer the same price to 

members of the Mid-Missouri Public Purchasing Cooperative. 

2.13 TERM & SUPPLY CONTRACT RENEWAL OPTIONS: Contract is subject for renewal at the 

end of the first contract period, for four (4) additional one-year periods, based upon 

agreement by both parties as to pricing, delivery, past vendor service, etc. This contract 

may be canceled by the City upon 10 days written notice to the vendor for non

compliance to these requirements, delivery problems, or other just cause so deemed by 

the City. Prices shall be firm for the first year of the contract term. 

3. SCOPE OF WORK 

3.1 DESCRIPTION: The City of Columbia currently purchases two way radios for use in 

vehicles and by employees. Several areas within the City utilize this contract to purchase 

radios which are typically installed by our Fleet Operations Division. This RFP covers the 

purchase of the radios and the repair of radios only. 

3.2 SPECIFICATIONS AND EQUIPMENT: The City of Columbia typically purchases both 

portable and mobile two-way radios. In addition to the purchase of radios, City may also 

purchase accessories or additional options for radios that may not be included as 

standard product. A spreadsheet is included with typical model numbers that the City 

may have purchased in the past. This list is not all inclusive and may include radios 

which are no longer available. Offerors shall consider this in their bid response and 

respond accordingly. 

4. OFFERORS INSTRUCTIONS: 

4.1 FORMAT OF PROPOSAL: The offerors' proposal should be a clear, concise description of 

how the offeror intends to provide the services set forth herein. To receive high marks, 

the proposal should outline how the offeror plans to address each key issue noted in the 

Scope of Work. 

Offeror submission shall be in the following format: 

1. TRANSMITTAL LETTER: All offerors must submit a transmittal letter prepared on 

their letterhead. An individual who is authorized to bind this Firm to all statements, 

services, and prices contained in the proposal for both the primary and sub firms 

must sign the letter. In addition, a letter from any sub-vendor to be used in the 

service should be included. This letter must be signed by an individual who is 

authorized to bind the firm and should give a brief description of the work they are 

to perform. 

2. QUALIFICATIONS/OTHER INFORMATION: The purpose of this section is to provide 

offerors the opportunity to present their experience and qualifications for proposal 

on this project. This section must include the following components: 
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a. A brief description of the history and background of the offeror's firm, 

including the date established and ownership structure. 

b. Name, address, Phone and fax number(s) and email address of firm. 

c. Name and title of primary contact person. 

3. WARRANTIES: Describe your firm's warranty and/or maintenance agreement. 

4. PRICING: Pricing shall be broken out and clearly separated from the rest of the 

proposal. 

a. Offeror shall fill in the% off of MSRP line located on the pricing page. This 

page contains a small selection of radio models that may be purchased on 

this contract and is solely used for evaluation. Labor rates for repairs shall 

be listed separately as noted on the pricing page. Invoices must show the 

list price and discounted price for the City. (Exhibit B) 

4.2 SUBCONTRACTING: If offeror proposes to use subcontractors for this project, offeror 

shall supply the information below for each subcontractor offeror proposes to use on 

the project. This information shall be submitted no later than three business days after 

proposal closing. 

• Subcontractor Name/Address 

• Work Assigned 

• DBE Firm 

4.3 W-9 SUBMISSION: Offeror shall provide a current W-9 by using any of the following 
methods (Exhibit A): 

1. Uploading and attaching to RFP response 
2. Emailing the W-9 to the Procurement Officer named on the header of this 

document. 
3. Mail to City of Columbia Purchasing Division, 701 E Broadway, 5th Floor, 

Columbia, MO 65201 

5. EVALUATION AND AWARD 

5.1 EVALUATION: City of Columbia reserves the right to reject any or all proposals, to 

negotiate with any respondent considered qualified, or to make an award without 

further discussion. Evaluation will be based on all elements of response to proposal 

criteria. 

It is the purpose of this Request for Proposal to obtain data as complete as possible 

from each respondent that will enable the City to determine which prospective firm is 

best able to provide all the criteria to be considered in the award of this contract. 

Evaluation of the respondents qualifying as finalists will be based on the following 

criteria, listed in relative order of importance: 
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30 points: Ability to meet product specifications 

40 points: Pricing 

20 points: Experience/References 

10 points: General Information (Quality of proposal, etc) 

Failure of the Offeror to provide in their proposal any information requested in this RFP 

may result in disqualification of the proposal and shall be the responsibility of the 

proposing individual or firm. 

During the evaluation process, discussions may be conducted with Offerors who submit 

proposals determined to be reasonably susceptible of being selected for an award. It 

will be the recommendation of the evaluation committee if discussions for clarification 

are needed. 

The objective of the evaluation committee will be to recommend the Offeror whose 

proposal is most responsive to City needs while within the available resources. The 

specifications within this RFP represent the minimum performance necessary for 

response. 

5.2 SELECTION AND AWARD: City reserves the right to reject any or all proposals, to 

negotiate with any respondent considered qualified, or to make an award without 

further discussion. 

106/2017 -Two Way Radios and Repair Page 6 



WIREL-1 OP ID: JW 

ACORD·· CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MM/DD/YYYY) 

~ 01/05/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER ~~AAI~cT Jason Duncan 
Chapman-Sander Insurance rtgNJ'o Extl: 314-842-4040 I rt2 Nol: 314-842-0050 3636 S Geyer Road, Suite 11 O 
Saint Louis, MO 63127 E-MAIL 

ADDRESS: 
Jason Duncan 

INSURERISl AFFORDING COVERAGE NAIC# 

INsuRER A: The Travelers lndemnitv Co. 
INSURED WIRELESSUSA, INC. INSURER B: Charter Oak Fire Insurance 25615 

C01738 583000 A01 INSURER c: The Travelers Property Casualt 25674 
148 Weldon Parkway 

INSURER D: FARMINGTON CASUAL TY co. Maryland Heights, MO 63043 
INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE ADDL SUBR I POLICY EFF POLICY EXP 
LTR INSD WVD POLICY NUMBER MM/DD/YYYYl IMM/DD/YYYYl LIMITS 
A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000 

1 CLAIMS-MADE 0 OCCUR X 630-0J360745 01/01/2017 01/01/2018 DAMAGE TO RENTEU 
$ 100,000 PREMISES /Ea occurrencel 

MED EXP (Any one person) $ 5,000 -
PERSONAL & ADV INJURY $ 1,000,000 -

2,000,000 GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ R QgPRO- 0Loc PRODUCTS - COMP/OP AGG $ 2,000,000 POLICY JECT 

OTHER: $ 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $ 1,000,000 /Ea accident) 
B x ANY AUTO X BA-OJ360677 01/01/2017 01/01/2018 BODILY INJURY (Per person) $ 

f-- ALL OWNED - SCHEDULED BODILY INJURY (Per accident) $ - AUTOS f--- AUTOS 
NON-OWNED PROPERTY DAMAGE $ HIRED AUTOS AUTOS r Per accident\ 

f-- f---

$ 

X UMBRELLA LIAB M OCCUR EACH OCCURRENCE $ 5,000,000 
f--

C EXCESS LIAB CLAIMS-MADE X CUPOJ497528 01/01/2017 01/01/2018 AGGREGATE $ 5,000,000 

OED I X I RETENTION$ 0 $ 
WORKERS COMPENSATION X I ~ffTuTE I I OTH-
AND EMPLOYERS' LIABILITY ER 

D 
YIN UB-OJ331749 01/01/2017 01/01/2018 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE [ill E.L. EACH ACCIDENT $ 

OFFICER/MEMBER EXCLUDED? N/A 
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 1,000,000 
If yes, describe under 

E.L. DISEASE - POLICY LIMIT $ 1,000,000 OESCRIPT!ON OF OPERATIONS below 
A Installation 630-0J360745 01/01/2017 01/01/2018 Jobsite 400,000 

Floater Occurrenc 600,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
Named Insured: WIRELESSUSA, Inc. dba. St. Louis Electronics, Dechant 
Electronics, Electronic Industries, Team Electronics & St. Louis 
Electronics Communications Corp. 

Continued on attached Holder Notes. 

CERTIFICATE HOLDER CANCELLATION 

BOONEC1 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Boone County 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Melinda Bobbitt, CPPB AUTHORIZED REPRESENTATIVE 
613 East Ash Street yo--wr..ie_ Columbia, MO 65201 

I 

© 1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD 



NOTEPAD: HOLDER CODE 

INSURED'$ NAME 

BOONEC1 
WIRELESSUSA, INC. 

WIREL-1 
OP ID: JW 

ProjectL 62-2007, radio & radio-related installation and repair. 

With respects to work performed for them by the named insured, Certificate 
Holder is an Additional Insured on a primary and noncontributory basis as 
reCI1,1i~ed by written contract, subject to the terms & conditions of the 
policies. 

Date 

PAGE 3 
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E-Verify. ___ _ 
Company ID Number: 178516 

THE E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION 
MEMORANDUM OF UNDERSTANDING 

ARTICLE I 

PURPOSE AND AUTHORITY 

This Memorandum of Understanding (MOU) sets forth the points of agreement between the 
Department of Homeland Security (OHS) and WirelessUSA, Inc. (Employer) regarding the 
Employer's participation in the Employment Eligibility Verification Program (E-Verify). This MOU 
explains certain features of the E-Verify program and enumerates specific responsibilities of 
OHS, the Social Security Administration (SSA), and the Employer. E-Verify is a program that 
electronically confirms an employee's eligibility to work in the United States after completion of 
the Employment Eligibility Verification Form (Form 1-9). For covered government contractors, E
Verify is used to verify the employment eligibility of all newly hired employees and all existing 
employees assigned to Federal contracts. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration 
Reform and Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as 
amended (8 U.S.C. § 1324a note). Authority for use of the E-Verify program by Federal 
contractors and subcontractors covered by the terms of Subpart 22.18, "Employment Eligibility 
Verification", of the Federal Acquisition Regulation (FAR) (hereinafter referred to in this MOU as 
a "Federal contractor") to verify the employment eligibility of certain employees working on 
Federal contracts is also found in Subpart 22.18 and in Executive Order 12989, as amended. 

ARTICLE II 

FUNCTIONS TO BE PERFORMED 

A. RESPONSIBILITIES OF SSA 

1. SSA agrees to provide the Employer with available information that allows the Employer 
to confirm the accuracy of Social Security Numbers provided by all employees verified under 
this MOU and the employment authorization of U.S. citizens. 

2. SSA agrees to provide to the Employer appropriate assistance with operational 
problems that may arise during the Employer's participation in the E-Verify program. SSA 
agrees to provide the Employer with names, titles, addresses, and telephone numbers of SSA 
representatives to be contacted during the E-Verify process. 

3. SSA agrees to safeguard the information provided by the Employer through the E-Verify 
program procedures, and to limit access to such information, as is appropriate by law, to 
individuals responsible for the verification of Social Security Numbers and for evaluation of the 
E-Verify program or such other persons or entities who may be authorized by SSA as governed 
by the Privacy Act (5 U.S.C. § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA 
regulations (20 CFR Part 401 ). 
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Employer Wizard 

-Ve.rify 
.Employment Eligibility Verification 

'Cilek any@ for-help 

Home 

My Cases 

New Case 

View Cases 

Search Cases 

My Profile 

Edit Profile 

Change Password 

Company Information 

Company Name: 

Company ID Number: 

Doing Business As (OBA) 
Name: 

DUNS Number: 

Page 1 of 1 

We1eomo User ID 

Sherrie Schwister SSCH2041 

WirelessUSA, Inc. I,_ d View/ Eclit 

178516 

Change Security Questions 

My Company 
Physical Location: Mailing Address: 

: Edit Company Profile 

Add New User 

·. View Existing Users 

Close Company Account 

My Reports 

View Reports 

My Resources 

View Essential Resources 

Take Tutorial 

View User Manual 

Contact Us 

Address 1: 

Address 2: 

City: 

State: 

Zip Code: 

County: 

Additional Information: 

148 Weldon Parkway 

Maryland Heights 

MO 

63043 

SAINTLOUIS 

Employer Identification Number: 431665282 

Total Number of Employees: 20 to 99 

Parent Organization: 

Administrator: 

Organization Designation: 
Employer Category: None of these categories apply 

517 • TELECOMMUNICATIONS 

Total Hiring Sites: 8 

Total Points of Contact: 3 

U.S. Depa,tment of Homeland Security - www.dhs,gov U.S. CillzOMhip and lmmlgrallon Slarvl-0~s - www,uscls,gov 

Address 1: 
Address 2: 
City: 

State: 

Zip Code: 

I View/Edit 
< ·,'.:;..·-- ' 

I • View/ Edit J 

1.. ViewIEdli 

Mcesslbility Oo1•mload Viewers 

10/?.?/?01? 



-Verify. ____ _ 
Company ID Number: 178516 

To be accepted as a participant in E-Verify, you should only sign the Employer's Section 
of the signature page. If you have any questions, contact E-Verify at 888-464-4218. 

Ernpl.9yer,/\l\fireles~QSA;lnt:;·• 
•·M~tc•·•·~G~()~Ot~,d··.···.··•·· .. 

pepart~eri~···~fHornelalld:S~cuHty-.VeHtfo~tiolbivision·········· 

:as6i§ veri;.c~t,~no~Jisi.~ri• 
Narr1!i·(Filease·;rype9r.·Priht) 
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'i q (f-2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the day of 
November 

20 
17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
by the Purchasing Department to dispose of the following list of surplus equipment by auction on 
GovDeals or by destruction for whatever is not suitable for auction. 

It is further ordered the Presiding Commissioner is hereby authorized to sign said Request for 
Disposal forms. 

Done this 7th day of November, 2017 

ATl~T: 
.,,,-7" I/ l I 
_[!_~ ,A.,4.. 'u. 
Tayl ( W. Burks 
Clerk of the County Commission 

Daniel K. Atwill 
Presiding Commissioner 

_M~e-rv±-
Fred J. Parry 
District I Commissioner 

(\, '\; /'\ 
'-~tv 1v1 A () ')\ \ ,N /\c•"""'----·--, /. ~ . ~_.,,,/ \ A~,.,, ~4'-.,..~,. ' 

( Ja et M. Thompson 
\,-,.District II Commissioner 



Boone County Purchasing 
David Eagle 
Purchasing Assistant 

613 E. Ash Street 
Columbia, MO 65201 

Phone: (573) 886-4394 

TO: 
FROM: 
RE: 
DATE: 

MEMORANDUM 
Boone County Commission 
David Eagle 
Surplus Disposal 
October 26, 2017 

The Purchasing Departments requests permission to dispose of the following list of surplus 
equipment by auction on Gov Deals or by destruction for whatever is not suitable for auction. 

Asset# Description Make& Department Condition 
Model of Asset 

BROKEN-
SWINTEC PROSECUTING RECYCLE 1 5619 TYPEWRITER 

8041S ATTORNEY WITH 
ELECTRONICS 

2 
NO 

ANALOG PHONE GTE 
PROSECUTING 

OUTDATED TAG ATTORNEY 

3 9474 GREEN TABLE CIRCUIT CLERK GOOD 

4 4026 COMPUTER DESK CIRCUIT CLERK GOOD 

5 9478 4' X 6' BLUE TABLE CIRCUIT CLERK GOOD 

NO 
6 

TAG 
BLUE OFFICE CHAIR CIRCUIT COURT POOR 

POOR& 
7 2862 STORAGE SHED JJC 

UNSAFE 

C:\Users\myaquinto\AppData\Local\Microsoft\Windows\Temporary 
Internet Files\Content.Outlook\UWYBN376\COMMISSION MEMO 10-03-
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BLACK MESH BACK, 
BURGUNDY FABRIC 

8 16545 
OFFICE CHAIR WITH ARM 

CIRCUIT COURT POOR 

RESTS 

9 
NO 

ASSORTED BINDERS CIRCUIT COURT GOOD 
TAG 

10 
NO 

WHITE ROLLING RACK RECORDER GOOD TAG 

NO 
DESK DRAWER METAL 

11 
TAG 

FRAME FOR HANGING RECORDER GOOD 
FILE FOLDERS 

NO 
DESK DRAWER METAL 

12 
TAG 

FRAME FOR HANGING RECORDER GOOD 
FILE FOLDERS 

NO 12-DIGIT PRINTING NOT 13 
TAG CALCULATOR 

RECORDER 
WORKING 

NO 12-DIGIT PRINTING NOT 14 
TAG CALCULATOR 

RECORDER 
WORKING 

NO 12-DIGIT PRINTING NOT 15 
TAG CALCULATOR 

RECORDER 
WORKING 

16 
NO 

BROWN ROLLING TABLE RECORDER OLD TAG 

17 
NO 

·. BROWN ROLLING TABLE RECORDER OLD 
TAG 

NO 8-SHEET CROSS-CUT 
18 UNIVERSAL RECORDER DAMAGED 

TAG SHREDDER 
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19 
NO 

PRINTER CART RECORDER GOOD 
TAG 

20 
NO 

HEATER BOARD AUDITOR GOOD 
TAG 

21 
NO MISCELLANEOUS OFFICE 

RECORDER GOOD 
TAG SUPPLIES 

NO 
WOOD3DOOR 

22 
TAG 

OVERHEAD CABINET SHERIFF FAIR 
WITH SHELF 

29 BOX CAMERAS, 1 

23 
NO DOME CAMERA, 2 

IT - SECURITY 
TAG MANUAL IRIS LENSES, 1 

OUTDATED 

WALL MOUNT 

24 
NO BOX CAMERAS, 5 WALL 

IT - SECURITY 
TAG MOUNT 

OUTDATED 

25 
NO OUTDOOR CAMERA 

IT - SECURITY POOR 
TAG HOUSING 

PROSECUTING 26 5606 DESK CHAIR 
ATTORNEY 

OLD 

27 13281 MOBILE RADIO 
KENWOOD 

SHERIFF GOOD 
TK-790 

28 13927 MOBILE RADIO 
KENWOOD 

SHERIFF GOOD 
TK-790 

29 13945 MOBILE RADIO 
KENWOOD 

SHERIFF GOOD 
TK-790 
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30 13951 MOBILE RADIO 
KENWOOD SHERIFF GOOD TK-790 

31 13954 MOBILE RADIO 
KENWOOD SHERIFF GOOD TK-790 

32 15272 SIREN CONTROLLER 
CODE3, SHERIFF FAIR MODELRLS 

33 15273 SIREN CONTROLLER 
CODE3, 

SHERIFF FAIR 
MODELRLS 

34 15276 SIREN CONTROLLER CODE3, 
SHERIFF FAIR MODELRLS 

, 

35 15277 SIREN CONTROLLER CODE3, 
SHERIFF FAIR MODELRLS 

36 NO 
LIGHTBAR 

CODE3,LED-
SHERIFF UNKNOWN TAG X2100 

37 NO LIGHTBAR CODE3,RX-
SHERIFF UNKNOWN TAG 2700 

38 NO LIGHTBAR 
STAR LASER 

SHERIFF UNKNOWN 
TAG LED 

39 
NO 

44 CELLULAR MODEMS 
SIERRA 

SHERIFF GOOD 
TAG WIRELESS 

NO 
15 VEHICLE DOCKING 

40 TAG ST A TIONS FOR CF-31 SHERIFF FAIR 
PANASONIC TOUGHBOOK 
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41 
NO 

13 SIREN CONTROLLERS 
CODE3 

SHERIFF GOOD 
TAG MODELRLS 

42 
NO 26 SMART SIREN FEDERAL 

SHERIFF FAIR 
TAG CONTROLLERS SIGNAL 

43 
NO 42 12-VOLT ACCESSORY 

SHERIFF FAIR 
TAG PLUGS 

44 16760 GPSSYSTEM CTRI AIO Vl.0 SHERIFF OBSOLETE 

45 13845 MULTIPLEXER 
DELTAVISIO 

SHERIFF GOOD 
N 

46 11026 
VIDEO 

DELL-STAR SHERIFF GOOD 
TRANSMITTER/RECEIVER 

47 
NO KEYBOARD, CHAIR, COMMUNITY 

TAG ROLLING DESK SERVICES 
FAIR 

48 
NO 

ROLLING DESK, CHAIR 
COMMUNITY 

OLD 
TAG SERVICES 

49 11099 WOOD ROLLING DESK 
COMMUNITY 

FAIR 
SERVICES 

50 7147 RESTRAINT CHAIR CORRECTIONS POOR 

51 12217 SMALL ROLLING TABLE CORRECTIONS POOR 
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52 NO POSTER BOARD 
HUMAN POOR 

TAG RESOURCES 

53 
NO GREEN OFFICE CHAIR 

HUMAN 
FAIR 

TAG RESOURCES 

54 8431 WOOD DESK 
COMMUNITY 

OLD SERVICES 

55 10831 DESK CHAIR WITH COMMUNITY 
OLD 

WHEELS SERVICES 

56 11756 METAL DESK WITH COMMUNITY 
GOOD OVERHEAD STORAGE SERVICES 

57 9420 WOODEN CHAIR COMMUNITY OLD SERVICES 

58 14347 
42" CABINET WITH JOINT 

USED 
RACKS COMMUNICATIONS 

59 
NO METAL WALL MAILBOX MAIL SERVICE USED 

TAG 

60 
NO STACKABLE TRAYS AND MAIL SERVICE USED 

TAG WIRE BASKETS 

61 NO THREE RING BINDERS MAIL SERVICE USED 
TAG 

62 
NO ENVELOPE SEALER MAIL SERVICE OLD 

TAG 
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NO 
63 

TAG 
CALCULATOR MAIL SERVICE OLD 

64 
NO 

ENVELOPE OPENER MAIL SERVICE OLD 
TAG 

65 
NO 

BINDER MACHINE MAIL SERVICE OLD 
TAG 

NO 
LARGE CONFERENCE 

JOINT UNKNOWN 66 ROOM TABLE WITH 
TAG 

POWER OUTLETS 
COMMUNICATIONS 

NO 
TWO POSITION METAL 

JOINT UNKNOWN 67 DESK WITH OVERHEAD 
TAG 

CABINETS 
COMMUNICATIONS 

68 
NO CUBICLE PANELS WITH JOINT UNKNOWN 

TAG WORK STATION DIVIDER COMMUNICATIONS 

NO 
WALL MOUNTED FOLD 

JOINT UNKNOWN 69 UP BOARD USED FOR A 
TAG 

DESK 
COMMUNICATIONS 

70 
NO 

FOLDING FABRIC SCREEN 
JOINT UNKNOWN 

TAG COMMUNICATIONS 

71 
NO 

TWO PRINTER STANDS 
JOINT UNKNOWN 

TAG COMMUNICATIONS 

72 
NO MISCELLANEOUS ITEMS 

UNKNOWN 
TAG LEFT IN 101 N. 7TH 

73 11003 
30" X 72" CONFERENCE 

CIRCUIT COURT GOOD 
TABLE 
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74 11002 
30" X 72" CONFERENCE 

CIRCUIT COURT GOOD 
TABLE 

75 11001 
30" X 72" CONFERENCE 

CIRCUIT COURT GOOD 
TABLE 

76 13287 
TIME CARD READER-

AMANO 
PUBLIC WORKS 

FAIR 
ANALOG MAINTENANCE 

77 13566 
TIME CARD READER-

AMANO 
PUBLIC WORKS 

FAIR 
ANALOG MAINTENANCE 

78 10688 ELECTRONIC SCRIBER 
CADLINER PLANNING AND 

UNKNOWN CD-950 ZONING 

NO INFORMATION 
79 

TAG 
KEYBOARD TRAY 

TECHNOLOGY 
POOR 

80 
NO 

PRINTER TABLE 
INFORMATION 

GOOD TAG TECHNOLOGY 

81 15919 PORTABLE BIOSENOR ISTAT CORRECTIONS WORKING 

82 14729 
BUBBLE PACKER 

CORRECTIONS WORKING 
W/BUBBLE PACKS 

83 7889 OPTHALMOSCOPE CORRECTIONS WORKING 

84 
NO 

FOOD CONTAINER CAMBRO CORRECTDIONS UNKNOWN 
TAG 
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85 13563 BROWN SHELF 

86 
NO MISCELLANEOUS OFFICE 

TAG SUPPLIES 

cc: Heather Acton. Auditor's office 
Surplus File 

INFORMATION USED TECHNOLOGY 

COUNTY CLERK GOOD 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor~· Qf!ice REC EI \IE 0 
Date: 06/27 /17 Fixed Asset Tag Number: 5619 

Description of Asset: Swintec Typewriter 8041S BOONE COUNTY AUDlTOR 

Requested Means of Disposal: ~Sell DTrade-In ~Recycle/Trash DOther, Explain: 

Other Information (Serial number, etc.): S6X315073 

Condition of Asset: Doesn't work well. Purchased in 1987 

Reason for Disposition: No longer needed 

Location of Asset and Desired Date for Removal to Storage: Prosecuting Attorney -Ellen Strautman's desk 

Was asset purchased with grant funding? DYES ~NO 
If '<y:ES", does the grant impose restriction and/or requirements pertaining to disposal? DYES 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or 

Dept Number & Name: 1261 Prosecuting Attorney Signature ~-..;:;_ __ /l-U __ -'·'"""'--=------'-

To be Completed by: AUDITOR q/z.~/;q c:? 
Original Acquisition Date ______ .J~~-o~-~- G/LAccount for Proceeds //?/!) -3?'3l, 

Original Acquisition Amount -----'.;?'--'7_5_-_, _b_-V_· __ 

Original Funding Source ____ ___,d-"--7_3-'---'-/ ___ _ 

Account Group ________ /_&_0_/ ____ _ 
------------------------------------------------------------------------------------------------------------------------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name. ______________ Number _______ _ 

Location within Department~---------------------

Individual. ___________________________ _ 

__ Auction __ Sealed Bids 

Explain ______________________________ _ 

Commission Order Number Jf .q q _ :2 0 i '] 

11-1-11 

L:\Fixed Asset Disposals\Fixed Asset Disposal.docx 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sig11, and ret11m toA11ditor's Office REcr::1ur:o 
t. vLL 

Date: 06/27 /17 Fixed Asset Tag Number: No Tag jljl>i '; 'J q,_H··, 
~ t. t\# h l l.Jt ~ I 

Description of Asset: GTE Analog Phone 
BOONE COUNTY AUDITOR 

Requested Means of Disposal: OSell OTrade-In [81Recycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): Very Old Analog Phone 

Condition of Asset: O.K. 

Reason for Disposition: Not using analog phones anymore 

Location of Asset and Desired Date for Removal to Storage: Prosecuting Attorney -Bonnie's Office 

Was asset purchased with grant funding? DYES [81NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES 

If yes, attach documentation demonstrating compliance with the ag ncy's res · ctions and/ 

Dept Number & Name: 1261 Prosecuting Attorney 

To he Completed by: AUDITOR 
Original Acquisition Date __________ _ G /L Account for Proceeds 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 7 
' 

Account Group ______________ _ 

--------------------------------------------------------------------------------------------------------------------------------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number. _______ _ 

Location within Department'-------------------------

Individual. ___________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain~------------------------------

Commission Order Number 1/ C/ q - 2.o i ] 
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BOONE COUNT:r 
Request for Disposal/Transfer of County Property 

Compkte, sign, and 1'8/llrn to .Allditor's Office RECEIVED 
Date: 6122/17 Fixed Asset Tag Number: 09474 

lLJ_ ~i 3 U 'll17 , ,i _.l L 

Description of Asset Green Table BOONE COUNTY AUDITOR 

Requested Means of Disposal: Osen DTrade--In 0Recycle/Trash 181Other, Explain: Surplus 

Other Infonnation (Serial number, etc.): 

Condition of Asset Good 

Reason for Disposition: No longer needed 

Location of Asset and Desired Date for Removal to Storage: 111 Floor Civil Division behind the front counter clerks. 

Was asset purchased with grant funding? [JYEs ~O 
If .. YES", does the grant impose restriction and/ or requirements pertaining to disposal? []YES ONO 

If yes, attach documentation demoastmdng compliance with the ~triction~, 

Dept Number & Name: 1221 C~ Qerk's ~:~~~----- • • ~ • 

To be Completed by: AUDITOR 1 ··/ / _,,, 1 ;q n ~ A.o_·.2 1 
Original Acquisition Date '+' ~I'/ o/0 G/L Account for Proceeds ____ .......:,_v __ c,/_0 :_J_f.& 

Original Acquisition Amount ___ J __ J_'-1_1 q,_· _(p __ 

Original Funding Source ____ ;h ___ .:.:;g..;;;;1.... ___ _ 

Account Group _________ /_&_I>_~ ___ _ 

---------------------------·---·-------------
To be 9>mp1eted by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

_ Transfer 

_Trade 

_ Other 

Department Name. ____________ Number. ______ _ 

Location within Department. _________________ _ 

Individual ·-----------------------
_Auction _Sealed.Bids 

Explain. ______________________ _ 

Commission Otder Number 4 q t/ - 2-o I] 

H:\CC Admin\Disposal of County Property\Fixed Asset Disposal 2017.docx 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

RECEIVED 
JUN 3 0 2017 

BOONE COUNTY AUDITOR 
Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash jglOther, Explain: Surplus 

Date: 6/30/17 Fixed Asset Tag Number: 04026 

Description of Asset: Computer Desk 

Other Information (Serial number, etc.): 

Condition of Asset: good 

Reason for Disposition: No longer being used 

Location of Asset and Desired Date for Removal to Storage: 2nd Floor, room behind th~ 2 South Courtroom. 

Was asset purchased with grant funding? DYES jglNO 
If "'YES", does the grant impose restriction and/or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the age strictions and/ or r · ....,_ 

Dept Number & Name: 1221 Circuit Clerk's Office 

To be Completed by: AUDITOR 
Original Acquisition Date 12/3:>/; ,Zf.3 G /L Account for Proceeds / / 1 {) ·· 3 g' .3? 

Original Acquisition Amount · __ __..c2"'"~;;...._S:_,_o_v __ _ 

Original Funding Source _____ ,;2,_7 __ 9;_;;?,_.__ __ _ 

}J_o~ Account Group _______ /_if _____ _ 

---------------------------------------------------------------------------------------------------To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other· 

Department Name _____________ Number. ______ _ 

Location within Department. ___________________ _ 

Individual. _________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

H:\CC Admin\Disposal of County Property\Fixed Asset Disposal 2017.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to .Auditor's Office 

RECEIVED 
Date: 6/30/17 

Description of Asset: Blue Table 4 x 6 

Fixed Asset Tag Number: 09478 
JUN 3 0 20'!7 

BOONE COUNTY AUDITOR 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash i810ther, Explain: Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: good 

Reason for Disposition: No longer being used 

Location of Asset and Desired Date for Removal to Storage: 2nd Floor, room behind the 2 South Courtroom. 

Was asset purchased with grant funding? DYES 181NO 
If"YES", does the grant impose restriction and/or requirements pertaining to disposal? DYES 

If yes, attach documentation demonstrating compliance with the age .......... --.,estrictions and/ or eq · 
" 

Dept Number & Name: 1221 Circuit Clerk's Office 

To be Completed by: AUDITOR 
Original Acquisition Date b/36/ J9CJ..< G/L Account for Proceeds / / t/ D ,. 3&'3 h 
Original Acquisition Amount ,:2,/ t/ 1 &, 

Original Funding Source _____ ;)._7_?{_µ ___ _ 

//-/);}-Account Group ________ l//U _____ _ 

To be Completed by; COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

0 

__ Transfer Deparunent Name. _____________ Number. ______ _ 

__ Trade 

_Other 

Location within Department. ___________________ _ 

Individual. _________________________ _ 

__ Auction __ Sealed Bids 

Explain. ____________________________ _ 

Commission Order Number L/-qq- 2D ;7 
Date Approved . , , :/ JI- 7- I 1 

C i '6 . f"/1/ .4~~f~ 
Signature & ~# · ,/;;('1"' ,4:?~·,2, ..i,:; 

H:\CC Admin\Disposal of County Property\Fixed Asset Disposal 2017.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, rign, and re/Jim to Atldkor's Offee RECEIVED 
Date: 6/22/17 

Description of Asset: Blue Office Chair 

Fixed Asset Tag Number: NA JUN 3 LI 2017 

BOONE COUNlY AUDITOR 

Requested Means of Disposal: 0Sell []Trade-In ORecycle/T.rash 1810ther, Explain: Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Poor 

Reason for Disposition: Chair will not stay up. 

Location of Asset and Desired Date for Removal to Storage: 111 Floor Civil Division behind the &ont counter clerks. 

Was asset purchased with grant funding? DYES 18JNO 
If"YES", does the grant impose restriction and/or requirements pertaining to disposal? 

If yes, attach documentation demonstrating compliance with the ageiae,;:t.rest:cictions and/ 
'I 

Dept Number & Name: 1221 Circuit Clerk's Office 

To be Completed by; AUDITOR 
Original Acquisition Date _________ _ G/L Account for Proceeds !Flo -~ 3g 3~. 

Otiginal Acquisition Amount _______ _ ? c'o 
Original Funding Source _________ _ 

Account Group ____________ _ 

To be Comp1eted by; COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

_ Transfer 

_Tmde 

_ Other 

DepartmentName,_ ___________ Numb ______ _ 

Location within Department. _________________ _ 

Individual'------------------------

__,Auction _Sealed Bids 

Explain. _______________________ _ 

Commission Order Number tfg q ~ ?-o I J 
11-1-17 

H:\CC Admin\Disposal of County Property\Fixed Asset Disposal 2017.docx 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 6/30/17 Fixed Asset Tag Number: 2862 

Description of Asset: Storage Shed 

RECEIVED 
JUL - 5 2017 

BOONE COUNW AUDITOR 
Requested Means of Disposal: 0Sell 0Trade-In i:g)Rccycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): Poor and unsafe 

Condition of Asset: Poor and unsafe 

Reason for Disposition: Unsafe 

Location of Asset and Desired Date for Removal to Storage: Juvenile Justice Center, 5665 Roger I. Wilson 
Memorial Drive, Columbia, MO ·65202 

Was asset purchased with grant funding? DYES i:g:jNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agenc~~'s restrictions~and/ or requirements. 

Dept Number & Name: Juvenile Justice Center, #1242 Signature _\~..,,,_--c---M-11\""------"<---

---------------------------------------------------------------------------------------------====:---====-:-----------
To be Completed by: AUDITOR . 

7 

Original Acquisition Date )2/ g /J 1&3 G /L Account for Proceeds / / 90 ..-0 8' 3(:, 

Original Acquisition Amount ___ _c9_o_· O_· ifO ____ _ 0 
Original Funding Source ____ /j.:-~J~l/1-__,__· _____ _ 

Account Group -------~L .... La~O~b _____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer DepartmentName ______________ Number _____ _ 

__ Trade 

__ Other 

Location within Department ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number "f 1 '1- 2 O I] 

Signature ___ ~~-~-~--~------

H:\edelenpa\Forms\Inventory Forms\Surplused Items\JJC SHED DISPOSAL 0717.docx 
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ROONR r.OUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 07 /06/17 Fixed Asset Tag Number: 16545 

Description of Asset: Black mesh back, burgundy fabric seat office chair with arm rests 

Requested Means of Disposal: 0Sell 0Trade-In [SIRecycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Poor 

Reason for Disposition: Arm rests have been taped over numerous times, fabric worn on seat 

RECEIVED 
JUL 102017 

BOONECOUNTYAUDITOR 

Location of Asset and Desired Date for Removal to Storage: Boone County Courthouse, Law Library, Room 235 

Was asset purchased with grant funding? DYES [SINO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Numbe, & Nrune CUcc-uit Court, fund #1210 Sign,Me ~ ~ 
--------------------------------------------------------------------------------------------------~--~-----------
To be Completed by: AUDITOR 
Original Acquisition Date f>- 2 7- e5g G/L Account for Proceeds / l 0 0 - 3~36 f+l-

Original Acquisition Amount --~$_4...._6"---4_, -=3'----'----/ __ _ 

Original Funding Source _____ '2_1_3~\ ___ _ 

Account Group ________ 1_6_0_2-____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number i q q - 2oJ 1 
)J-7-17 

H:\edelenpa\Forms\Inventory Forms\Surplused Items\Black Mesh back chair 0717 .docx 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, s£~11, c111d ret!lm to ./l11ditor'.r Office 

Date: 5/18/17 Fixed Asset Tag Number: No ID Tag# 

Description of Asset: Assorted Binders 

R.e(1uested j\foans of Disposal: 0Scll 0Trade-ln !X]Rccvcle/Trash 00thcr, Explain: 

Other Information (Serial nllmber, etc.): Assorted width, color and size binders 

Condition of Asset: Good 

Reason for Disposition: No longer use 

Location of Asset and Desired Date for Removal to Storage: Courthouse, Judges Office, Room 235 

Was asset purchased with gta11t funding? DYES ~NO 
If «YES", does the grant impose restriction and/ or re(1uirements pertaining to disposal? DYES ONO 

If yes, atta.ch documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name:_ Circuit Court __________________________________ Signature~~) ·---------------------

To be Completed by: AUDITOR 
Original .Acguisition Date ____________ G /L Account for Proceeds _______ _ 

Original Acquisition Amount __________ _ 

Original Funding Source ____________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

___ Ttansfer Department Name _______________ Number ______ _ 

Location within Department _____________________ _ 

Individual ____________________________ _ 

___ Trade ___ Auction ____ Scaled Bids 

Other Explain ______________________________ _ 

H:\edelenpa\Forms\lnventory Fotms\Surplused ltems\2017 FIXED ASSET'r DISPOSAL F0RM.docx 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Audzior's Office 

Date: 7/17/17 Fixed Asset Tag Number: NI A 

Description of Asset: Rolling Rack-White 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash [8JOther, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Good 

Reason for Disposition: No longer needed 

RECEIVED 
tlUL 1: 7 2017 

BOONECOUNTYAUDITOR 
Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [8JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 1160 Recorder Signature~tf]~~ 
------------------------------------------------------------------------------------------~...:_: _____________________ _ 
To be Completed by: AUDITOR N6 QPrli\ 
Original Acquisition Date ___________ _ G /L Account for Proceeds I I '10 - 3R?h ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name. ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number '-/ 1 q - ?.-0 I] 
I 1-7- I 1 

·'°) 

•/ 
Signature ____ e-"-_;;__"'5-----½,,~~:,_=·,.,;'\;;_._-'-'-·-· ____ _ 

/;" 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: N/ A 

Description of Asset: Desk drawer metal frame for hanging file folders 

Requested Means of Disposal: OSell OTrade-In ORecycle/Trash l:8]0ther, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Good 

Reason for Disposition: No longer needed 

RECEIVED 

llUL 1: 7 2017 

BOONECOUNTVAUDITOR 
Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [8JN0 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ 

Dept Number & Name: 1160 Recorder 

To be Completed by: AUDITOR NO D P(1l1 
Original Acquisition Date ___________ _ G/L Account for Proceeds I \9 0 -'3"'3G ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual. __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number_4---'-q_q=----~-Z_c_, _I 7+----
Date Approved----,'-,f<'--,'>,---,-'-"--"--_J_/_-_7_-_( 1---,-"-,---,.__ __ _ 

t?fi t:l ' /~~/r /4::::,-. /:'>Y" 
Signature l:/~t,':,/,/-,;:·<-- <>:>< ',:,·_/:;::.--

(,;; ''"7..0" ·. ',., •.• • ,t./ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
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BOONE r.O{JNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: NIA 

Description of Asset: Desk drawer metal frame for hanging file folders 

Requested Means of Disposal: OSell OTrade-In ORecycle/Trash [Z]Other, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Good 

Reason for Disposition: No longer needed 

RECEIVED 

1IUL l 7 ZUH 

BOONECOUNTYAUDITOR 
Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [Z]NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documenracion demonsttacing compliance with the agency's ceslti~cions ~equirements. 

Dept Number & Namec 1160 Recorder Signatmern,_~ ~ 
-------------------------------------------------------------------------------------------------~=-:=-==----------------
To be Completed by: AUDITOR NO DPfrA · - · 
Original Acquisition Date___________ G /L Account for Proceeds l \ 9 0 3g3b 1Jl__ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain. ___________________________ _ 

Commission Order Number._'_'f_tr_tl_-_2._0_1~7 ___ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



ROONR r.OUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: NI A 

Description of Asset: 12-Digit Printing Calculator 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash [g!Other, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): CANON MPl lDX No. 21287874 

Condition of Asset: Not Working 

Reason for Disposition: Not Working-Paper does not feed 

RECEIVED 

1IUL l 7 2017 

BOONE COUNTY AUDITOR 

Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [gjNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions an / 

Dept Number & Name: 1160 Recorder 

To be Completed by: AUDITOR ." 1 O DAlt\ 
Original Acquisition Date ____ N ______ _ G /L Account for Proceeds / l '4 O - 3g3-6 ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain. ___________________________ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE C:OTTNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: NIA 

Description of Asset: 12-Digit Printing Calculator 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash ISIOther, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): Model #: CECO 197(LP-34) 

Condition of Asset: Not Working 

Reason for Disposition: Not Working-Right side keys won't work 

RECEIVED 
JUL 1, 7 2017 

BOONECOUNTVAUDITOR 
Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES ISJNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/,o 

Dept Number & Name: 1160 Recorder 

To be Completed by: AUDITOR N () DA-1--""r\ 
Original Acquisition Date __________ _ G /L Account for Proceeds I l Ci O - 3'il36. J40-__ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ . Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain. ___________________________ _ 

Commission Order Number 4-q q- Zo 17 

S:\all\AUDITOR\Accounting Fonns\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: N/ A 

Description of Asset: 12-Digit Printing Calculator 

Requested Means of Disposal: Osell 0Trade-In 0Recycle/Trash 

Other Information (Serial number, etc.): Model#: CEC0197(LP-34) 

Condition of Asset: Not Working 

[g]Other, Explain: Disposal/r~1iBJt1s . 
'.··';' i,"'· er"?. i~~vEft ,\_\'.~~"~El u 

Reason for Disposition: Not Working-Must manually rewind ink ribbon 

,11.JL 1, 7 2017 

GOONECOUNTYAUDITOF 

Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [gjNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 
· If yes, attach documentation demonstrating compliance with the ,gency's mtrictio~s an::z;J;jemen't___ 

Dept Number & Name, 1160 Rcco,dee Signature ~ ~ 
-------------------------------------------------------------------------------------------==-- -=--- --===---------
To be Completed by: AUDITOR NO DA---rft- . . ~ 
Original Acquisition Date___________ G /L Account for Proceeds I. I °l O - 3g.3f,; ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain ___________________________ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: NI A 

Description of Asset: Brown Rolling Table 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash [Z]Other, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Used 

Reason for Disposition: No Longer needed 

RECEI.VED 

JUL l 7 2017 

BOONECOUN1YAUDITOR 
Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [ZJNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictio1:s and/4or r 

Dept Number & Name: 1160 Recorder 

-------------------------------------------------------------------------------------------------; 
To be Completed by: AUDITOR NO D·m-f' 
Original Acquisition Date __________ _ G/LAccount for Proceeds / l 40 -3~6 ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ___________________ _ 

Individual. _________________________ _ 

__ Auction __ Sealed Bids 

Explain, ___________________________ _ 

Commission Order Number ifq q · Z...O 17 
Date Approved /"' ,., /LI f - 1- (} .· ,,1/ 
Signature ,l;/t,{,0 ~~~~~~;:f;;;;,;,fi} 

t;.> c l;,r > c<:":_:;,:; ·-· 1i(,,,,..,,,.., .. -- J./ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOO~JE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: NI A 

Description of Asset: Brown Rolling Table 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 

Other Information (Serial number, etc.): 

k8JOther, Explain: Disposal/Surplus 

Condition of Asset: Used 

Reason for Disposition: No Longer needed 

RECEIVED 
,!UL l 7 2017 

BOONECOUNJYAUDITOR 

Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES k8JNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentatior, demonstrating compliance with the agency's restrictions and/ o 

Dept Number & Name: 1160 Recorder Signature -b~=-=-;'-f,LJ~~!:t'p.~.,J.,,.,::::__:::::...:~-

------------------------------------------------------------------------------------------------; --------- -----------------------
To be Completed by: AUDITOR NO Dfr-rf\ _ <I.. iO_ 
Original Acquisition Date___________ G /L Account for Proceeds l I Cf O ~3-G 1~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual. __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number tf q q _ Zo f] 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 7/17/17 Fixed Asset Tag Number: NIA 

Description of Asset: Universal 8-Sheet Cross-Cut Shredder 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash ~Other, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): Model UNV-38182 

Condition of Asset: Damaged 

Reason for Disposition: Damaged 

RECEIVED 
JUL 11 7 2017 

BOONECOUNTYAUDITOR 

Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES ~NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ o 

Dept Number & Name: 1160 Recorder 

To be Completed by: AUDITOR ,._ I frT19 
Original Acquisition Date _____ I\J_O~D~·----

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number __ >-/-'--. q_;__q_. _2-o __ l_J.,__ __ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor'.r Office 

Date: 7/17/17 Fixed Asset Tag Number: ~9943J.4. J\\ 0 1<U(( 

Description of Asset: Printer Cart 

Requested Means of Disposal: OSell OTrade-In ORecycle/Trash [2;l0ther, Explain: Disposal/Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Good 

Reason for Disposition: No Longer Needed 

~~ECEIVED 
t1UL l 7 2017 

BOONECOUMTYAUDlTOR 
Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds office, removal ASAP 

Was asset purchased with grant funding? DYES [2JNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/or 

Dept Number & Name: 1160 Recorder 

To be Completed by: AUDITOR NO Df'>?fPi 
Original Acquisition Date __________ _ G /L Account for Proceeds 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

1100-zg36 ~ 

__ Transfer Department Name ______________ Number _____ _ 

__ Trade 

__ Other 

Location within Department ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain ___________________________ _ 

S:\all\AUDITOR\Accounting Fonns\Fixed Asset Disposal.docx 
Revised: September 2016 



Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'., Office 

Date: 7 / 17 / 17 Fixed Asset Tag Number: No Tag 

Description of Asset: Heater Board 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Good 

Reason for Disposition: Unused 

Location of Asset and Desired Date for Removal to Storage: Auditor's Office, As soon as conveinent 

Was asset purchased with grant funding? DYES l:8]NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 1110-Auditor Signature _____________ _ 

To be Completed by: AUDITOR NO D~ 
Original Acquisition Date ___________ _ G/L Account for Proceeds I [90 ...- ?£ ¾ ~ 

Original Acquisition Amount __________ _ 

{ f '"10 je «-7-2'<-'~J--.;,. 
Original Funding Source ____________ _ -- ·n I 

"''>idtz':..:::£_--·--.. ,s· 

Account Group ---------------------------------------------------------------------------------- - ---µ __ 7- ----_ 
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number ______ _ 

Location within Department _____________________ _ 

Individual ___________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ______________________________ _ 

Commission Order Number Lf tf q - 2--o I 7 

C:\Users\hacton\AppData\Local\Microsoft\ Windows\Temporary Internet Files\Content.Outlook\C3UL0W A3\Fixed Asset 
Disposal.docx 
Revised: September 2016 



Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: 07/24/2017 Fixed Asset Tag Number: NIA 

Description of Asset: Box of Miscellaneous Desk Accessories 
* 5 tape dispensers * 5 paper clip holders *1 2-compartment Pen/Pencil holder 
* 2 Post-It Note holders * 5 Pen/Pencil holders * 1 3-compartment Pen/Pencil holder 
* 1 black Universal mini rack #53202 * 1 plastic phone stand 

Requested Means of Disposal: OSell OTrade-In ORecycle/Trash ~Other, Explain: Surplus/Disposal 

Other Information (Serial number, etc.): N/ A 

Condition of Asset: Good 

Reason for Disposition: No Longer Needed; excess 

RECEIVED 
,lU!_ 2 5 2017 

Location of Asset and Desired Date for Removal to Storage: Recorder of Deeds, ASAP BOONE comm AUDITOR 

Was asset purchased with grant funding? DYES ~NO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or 

Dept Number & Name: 1160 Recorder 

To be Completed by: AUDITOR No or-v----r0' 
Original Acquisition Date ___________ _ G/LAccountforProceeds JJl)0-3i3G fA-
Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department'-----------------------

Individual. __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Nump t'lq.;,--,,2-1} I : .. )/- 7 - {7 
2;}:1/ /'.<:£. .,-,,~.%/. ,.,. 

, ·' •'-~-.,~~·,·~·'/r "'/.,,,,,,. ~1:tt:,1:,/_..,;: h' .;r:;,/~-,/'_,.;~.;-r/..,,<,~P 
S:\all\AUDITOR\Accountmg ForrriS\Fixeti'AssetT)isposal.docx 
Revised: September 2016 



BOONF. t.OTTNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Ojjice 

Date: 8-10-17 Fixed Asset Tag Number: N/A 

Description of Asset: wood 3 door overhead cabinet with shelf. 

(~ECEiVED 

AUG 11 2017 

BOONECOUN1-YAUDITOR 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash [X!Other, Explain: might be useful for 
other depts. 

Other Information (Serial number, etc.): Former 911 furniture, no county asset tag number 

Condition of Asset: Fair, center door is broken 

Reason for Disposition: Too heavy for wall where it was going to be mounted. 

Location of Asset and Desired Date for Removal to Storage: BCSD Annex loading dock. We can move it to 
surplus storage. 

Was asset purchased with grant funding? DYES [XINO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or re uirements. 

Dept Number & Name: 1251 Sheriff Signature L.4~,~-,,.':::::~~.,L'_~~~='::::==::c----
----------------------------------------------- .--------------------------------------------~:· 
To be Completed by: AUDITOR tJ OJ Df\'.T'A / / 
Original Acquisition Date · G/L Account for h'bceeds \ 190--- '3ffG6 b£2"-

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual. __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number '1 q q - 2o f 7 



Tl r'\.l'\.1'. Tl=( r"'f'"'\.T T1'. Tl-"('"1,T 
DVVl~..LJ uVUl~ .I. I 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to ,-1.uditor'.r Qfjii'e 

Date: ~--- Lj _ \ / Fixed Asset Tag Number: ----

Requested Means of Disposal: 0Sell 0Trade-In ~ecycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: i;..,.--c,...He>vii4-\.... I L,u4-- C>v~~-½J • ~ 

Reason for Disposition: K~\ C\..(;__.li- vi--. '1 Vl 4- .. 

Location of Asset and Desired Date for Removal to Storage: {;,- C... 12-"1.--\. , 2. 3 I 0\,,\.../ lc,Jf . 

Was asset purchased with grant funding? DYES ONO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's r striction and/ or requirements, 

:~~:~-~~-1:~~~-~-~~:~~---\ 'T _- S f C 0 rz., l-t°'i ____________________ ~~~~-~~~~~--------------------------------------------

To be Completed by: AUDITOR /\JO \)fX,-11\ 
Original Acquisition Date ___________ _ G/L Account for Proceeds l) 4 a--3g36 ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

S:\all\AUDITOR\Accounting Fonns\Fixed Asset Disposal.docx 
Revised: September 2016 



nAANP rATT1'..Trr-1v 
.IJ '--' '--' j_ ..i..:., '-"' '--' u l "I .L .L 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r OJ/ice 

Date: tZ:, A--\-\ / Fixed Asset Tag Number: 

Description of Asset: ·z 7- f3o-~ (£.-vi,-.~rC'\.~ t (; iw c, \ l t-k.ov0- I-':) ,r-~t,~c>vSJ -h--o,,,..,,._ t-L~ 

fS,. L.- 'Je-t \,.. 
Requested Means of Disposal: 0Sell 0Trade-In ~cycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: , _ 1 _ 1 J. K~ 
ft,)IAC:...-ho,"-' 4--<--- ~ r ou, "'- -

Reason for Disposition: Q~ V' le-.<:. ~ ... n "i i:A- -I- , 

Location of Asset and Desired Date for Removal to Storage: b. C ,. a-~ \ 2... ~ I "'-~ 1 A.i,..,,4--f .

Was asset purchased with grant funding? DYES ONO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: ) J - S S <'.-f-'2- \\"-{ Signature ;L~-
To be Completed by: AUDITOR f\,) 0 t) A:°~ 
Original Acquisition Date ___________ _ G/L Account for Proceeds //0., 0 -3836 ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number_L(._q_a~r _·-_2_.o_/ ~J~---

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



T)~~NP ~~TT~TT'T 
DVVl ..LJ ~VUl~ :I 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to /1uditor's Q[!ice 

Date: e,-'-f -\ 7 Fixed Asset Tag Number: ----
Requested Means of Disposal: 0Sell 0Trade-In ~ecycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: 

Reason for Disposition: ~ p \ctL<i,.-4'-Sn.. -\--... 

Location of Asset and Desired Date for Removal to Storage: 

Was asset purchased with grant funding? DYES ONO 

RECEIVED 
AUG O 4 2017 

BOONECOUfilTYAUDITOR 

If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 
If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Numbc, & Name, ____ ).,- • --~ f (, u,e, \ t-~-----------------Sigriatut~ __________________ _ 

To be Completed by: AUDITOR fVI'' "I\~ 
Original Acquisition Date · V \...~ \ \ \ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group----------'-------

G/L Account for Proceeds 11 qo---- 3<?36' 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ___________________ _ 

Individual. _________________________ _ 

__ Auction __ Sealed Bids 

Explain. ___________________________ _ 

S:\all\AUDITOR\Accounting Fonns\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 8/25/17 Fixed Asset Tag Number: 5606 

Description of Asset: Desk Chair 

Requested Means of Disposal: 0Sell 0Trade-In [S]Recycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: broken 

Reason for Disposition: Cannot use 

Location of Asset and Desired Date for Removal to Storage: Voter Registration 

Was asset purchased with grant funding? DYES [S]NO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to dis2 

If yes, attach documentation demonstrating compliance with the agency's re 1 

Dept Number & Name: 1132 Election & Registration Signature ---;f--,=---'-{6 __ f_. -+-r-------

To. ~e Compl.e~~d by: AUDITOR f{[o•J.v t2e.JJ~ 
Original Acqu1s1t1on Date------~-__..,_ ___ _ 

~t:A ~S--fevv'-
Original Acquisition Amount _________ _ 

G/L Account for Proceeds I [ '11)-- ~3b ~ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name" ______________ Number _______ _ 

Location within Department" ______________________ _ 

Individual ____________________________ _ 

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

Commission Order Number __ 4_· _q_a_, _-_2_"_0_1_' _7 __ _ 

C:\Users\aauer\AppData\Local\Microsoft\ Windows\ Temporary Internet Files\Content.Outlook\DIZUS6 l l \Request for 
Disposal.docx 
Revised: September 2016 



Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r OJ/ice 

Date: 04-26-2017 Fixed Asset Tag Number: 13 2 81 

Description of Asset: Kenwood TK-790 mobile radio (VHF) 

RECEIVED 
JUN 2 1 2017 

BOONE COUNTY AUDlTOR 

Requested Means of Disposal: [8]Sell 0Trade-In 0Recycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): 30 7 IZ)(l){Z) 5 '-/ 

Condition of Asset: Good. 

Reason for Disposition: Unit was replaced in 2017 budget. 

Location of Asset and Desired Date for Removal to Storage: Sheriffs Department 

\Vas asset purchased with grant funding? 18l,YES _ \JO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? IZJYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature fJA11il ~ b · A 1~ '1/u!,-

To be Completed by: AUDITOR 
Original Acquisition Date 3 Jt;;) .:J-6 O ~ G /L Account for Proceeds / 11 {) _; ~ 3?., 

Original Acquisition Amount ___ o(._-i_, _l_t}_g_,_o_rV_' __ _ 

Original Funding Source _____ J--_7_L/_~'-------

Account Group--------~/-"&,,__· _o---'t.f_· ___ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name" ______________ Number" _______ _ 

Location within Department" ______________________ _ 

Individual" ____________________________ _ 

__ Auction __ Sealed Bids 

Explain. _______________________________ _ 

https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP/ Asset 
Management - blank forms/Fixed Asset Disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, s{gn, and return to Auditor's Office 

Date: 04-26-2017 Fixed Asset Tag Number: i 3 Cf 2. 7 RECEIVED 
Description of Asset: Kenwood TK-790 mobile radio (VHF) 

Requested Means of Disposal: [g)Sell 0Trade-In 0Recycle/Trash 
BOONE COUNTY /~UDlTOH 

OOther, Explain: 

Other Information (Serial number, etc.): Y //J (;, (/) I/) 3 2. '-/ 

Condition of Asset: Good. 

Reason for Disposition: Unit was replaced in 2017 budget. 

Location of Asset and Desired Date for Removal to Storage: Sheriff's Department 

Was asset purchased with grant funding? ~YES \JO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? lK]YES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 
~olJ?) 'Q _/ All I 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature /.J).+ll~ D.A/e)(;FvtU-

To be Completed by: AUDITOR .. 
Original Acquisition Date i/pq /200~3~- G /L Account for Proceeds / 19 0 -- 3 5.? 3 (, 

0riginal Acquisition Amount ___ ,2_;_·~9~5~,_ov_, _· __ _ 

Original Funding Source _____ c:9_· _7_</-_'-/-'------

Account Group _______ /_C,,_{)_t:f~·· ____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Departmentc__ _____________________ _ 

Individual ____________________________ _ 

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

Commission Order Number_~_· _q~q_-__ 2_o_l -+J ____ _ 

/(-7-(7 
Date Approved.---:-:f'+--~----;!} ':.,,--,.,,-----:=:-;#---;&-;;F.r----

https:/ /boonecountymo-my .sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP / Asset 
Management - blank forms/Fixed Asset Disposal.docx 



3.7 PROPERTY STANDARDS 

Source of the property, including the federal award identification number 

Identification of the tide holder 

Acquisition date 

Cost of the property 

Percentage of Federal participation in the cost of the property 

Location of the property 

Use and condition of the property 

Disposition data, including the date of disposal and sale price 

I!! Inventory. You must take a physical inventory of the property and reconcile the results with the property 
records at least once every 2 years. 

W) Maintenance procedures. You must establish and use adequate maintenance procedures to keep the property 
in good condition. 

W1 Control system. You must have a control system in place with adequate safeguards to prevent loss, damage, and 
theft. 

Promptly and properly investigate and fully document any loss, damage, or theft, and make the 
documentation part of the official project records. 2 C,ER.§ 200.313 (dji 3). 

Provide at a minimum, the equivalent insurance coverage for equipment acquired with Federal funds that 
the non-Federal entity owns. Federally-owned equipment need not be insured unless required by your 
award. 2.C.EJC. t200,3 LO. 

Non-federal entities are responsible for replacing or repairing property that is willfully or negligently lost, 
stolen, damaged, or destroyed. 

w Proper sales procedures. If authorized or required to sell the property, the recipient or subrecipient must 
establish proper sales procedures to ensure the highest possible return. 

Disposition of Equipment 

A State recipient must dispose of equipment acquired under the award in accordance with State laws and 
procedures. 

Recipients and subrecipients other than States must dispose of the equipment when original or replacement 
equipment acquired under the award or subaward is no longer needed for the original project, or for other 
activities currently or previously supported by a Federal awarding agency, as follows: 

1lll If the item to be disposed of has a current per-unit fair market value of $5,000 or less, you may retain, sell, or 
otherwise dispose of it with no further obligation to the awarding agency. 

•• If the item has a current per-unit fair market value of more than $5,000, you may retain or sell it, but the 
awarding agency will have a right to a specific dollar amount. Calculate this amount by multiplying the current 
market value or proceeds from the item sale by the awarding agency's share of the equipment (i.e, the agency's 
percentage of participation in the cost of the original purchase). The seller is also eligible for limited sale and 
handling costs of $500 or 10% of the proceeds, whichever is less. 

,a In cases where you or your subrecipient fails to take appropriate disposition actions, the awarding agency may 
direct you to take other disposition actions. 

2015 DOJ Grants Financial Guide 58 



R001,ri:; ro, 11'.TTV 
.11...1 '--' '--' .L , JL...I '-I '-' '-' .L ... .... .a. 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: 04-26-2017 Fixed Asset Tag Number: f 3'=f'-/ 5 

Description of Asset: Kenwood TK-790 mobile radio (VHF) 

RECEIVED 
JUN 2 1 2017 

BOONE COUNTY AUDITOR 
Requested Means of Disposal: [g!Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): L/ 080056 2. 

Condition of Asset: Good. 

Reason for Disposition: Unit was replaced in 2017 budget. 

Location of Asset and Desired Date for Removal to Storage: Sheriffs Department 

Was asset purchased with grant funding? DYES [gjNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency' restrictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) 

To be Completed by: AUDITOR 
Original Acquisition Date 'f/ Z-1 / ZM._B __ G /L .Account for Proceeds c;P//15 /- 3f3? 

Original .Acquisition Amount JI, I 11, tr[) l"tr 
Original Funding Source -------=d~7._'ff_',__7 ___ _ 

.Account Group ________ /_&c.__O_tf ____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

.Approved Disposal Method: 

__ Transfer Department Name ______________ Number _______ _ 

Location within Department _____________________ _ 

Individual ___________________________ _ 

__ Trade __ .Auction __ Sealed Bids 

__ Other Explain ______________________________ _ 

https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP / Asset 
Management - blank forms/Fixed Asset Disposal.docx 



BOOl'-JE COlJNTY 
Request for Disposal/1"1ransfer of County Property 

Complete, sign, and retum to Auditor's Office 

Date: 04-26-2017 Fixed Asset Tag Number: I 3 Cf 5 I 
Description of Asset: Kenwood TK-790 mobile radio (VHF) 

RECEIVED 
JUN 2 1 2017 

BOONE COUNTY .~UDITOR 
Requested Means of Disposal: [g!Sell 0Trade-ln 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 4 I 2. Q) tJ 6 6 2. 
Condition of Asset: Good. 

Reason for Disposition: Unit was replaced in 2017 budget. 

Location of Asset and Desired Date for Removal to Storage: Sheriffs Department 

Was asset purchased with grant funding? DYES [ZINO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's s and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) 

To be Completed by: AUDITOR 
Original Acquisition Date .5/zc; /ZUJ..3 __ _ 

., 11 °, i>7.) Original Acquisition Amount ___ &"-___ i> ____ _ 

Original Funding Source _____ ,;h_,_J~·~7 ____ _ 

Account Group _______ .,__/_l,,_l_)_'-J ____ _ 

G/L Account for Proceeds ;JC/!>/- ,3g3t_, 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Department ______________________ _ 

Individual ____________________________ _ 

__ Auction __ Sealed Bids 

Explain ______________________________ _ 

Commission Order Number '-fq Cf- Zo I] 

https ://boonecountymo-my .sharepo int.com/personal/ dalexander _ boonecountymo __ org/Documents/TR OAP/ Asset 
Management - blank forms/Fixed Asset Disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor'.r Office 

Date: 04-26-2017 Fixed Asset Tag Number: 13 Cf 5 LJ 

Description of Asset: Kenwood TK-790 mobile radio (VHF) 

RECEIVED 
JUN 2 1 2Uf7 

BOONE COUN1Y AUDITOR 
Requested Means of Disposal: [g!Sell 0Trade-In 0Recycle/Trash 

Other Information (Serial number, etc.): 4 0 7 /lJ RJ 1/J 5 L 
Condition of Asset: Good. 

Oother, Explain: 

Reason for Disposition: Unit was replaced in 2017 budget. 

Location of Asset and Desired Date for Removal to Storage: Sheriffs Depaiiment 

Was asset purchased with grant funding? DYES [2JNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's J:t/c;1rJ and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature .L....>,L......'j,.__ tt,(4___ ____ ___,(.,,<'-.L....4Jo-F¥S£1'r.t-r 

To be Completed by: AUDITOR 
Original Acquisition Date 5); 3 / ;lDo =3 __ G/L Account for Proceeds {J,9{)/ · 3g£ 

Original Acquisition Amount ____ d<_._1_1_&_,, _OD __ _ 

Original Funding Source _____ c!/_7_8_7 ____ _ 

Account Group ________ J_h_··_O~i./-_· ____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName ______________ Number _______ _ 

Location within Department ______________________ _ 

Individual ____________________________ _ 

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

Commission Order Number if- q 1- 2o J 1 

https://boonecountymo-my .sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP / Asset 
Management - blank forms/Fixed Asset Disposal.docx 



R001'..TP roTT1'..T'TV 
.1,.../1 '--' '--' .1. ... .L-1 'LI '--' '-..J .1. ... ..L ..L 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: 04/26/2017 Fixed Asset Tag Number: 15272 

Description of Asset: CODE 3, Model RLS siren controller 

RECEIVED 
JUN 2 1 2017 

BOONE COUNTY AUDlTDR 

Requested Means of Disposal: [g!Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Fair to poor. Unit may not be entirely functional. Unit may be missing parts. 

Reason for Disposition: Unit exceeded desired life expectancy and was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES igjNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's~trs and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature /J.. {/}1---- t>.A/tXevJcr 

To be Completed by: AUDITOR 
Original Acquisition Date J:J-/3/ /;;}..L)ZJ < G /L Account for Proceeds d 9a / - 3g3 b 

Original Acquisition Amount __ ___cf;_l_/)_._Ol)-'. '-' ___ _ 

Original Funding Source ____ ,J._7_[l_7 _____ _ 

Account Group ______ /_~_o_i/ ______ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number _______ _ 

Location within Department ______________________ _ 

Individual ____________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain _______________________________ _ 

Commission Order Number 4 Cf q' 2 D I 1 

https:/ /boonecountyrno-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP / Asset 
Management - blank forms/Fixed Asset Disposal.docx 



R001'.T"R rOTT1'.TTV 
iJI '--' '--' .J.. .... .JL..I ~ '-J "--' .J.. .... .IL .IL 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Ojfice 

Date: 04/26/2017 Fixed Asset Tag Number: 15273 RECEIVED 
1
u· 'N, 1 '.P 7 ,) . "' I t.fJ1 

Description of Asset: CODE 3, Model RLS siren controller 

BOONE COUNTY /\UDmm 

Requested Means of Disposal: l:8JSell OTrade-In ORecycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Fair to poor. Unit may not be entirely functional. Unit may be missing parts. 

Reason for Disposition: Unit exceeded desired life expectancy and was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES l:8JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature s~ ~ D.A-laMClr- '1/z,/,-, 

To be Completed by: AUDITOR '1 ; / 

Original Acquisition Date / trt 31 ~Z)S='-- G /L Account for Proceeds d '1 b/ - 3f 5 fo 
Original Acquisition Amount ____ t/_lO_._(J()_· ___ _ 

Original Funding Source -----~'----·-;_g_7~---
Account Group _______ }_(o_·-_o_4 ____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Department ______________________ _ 

Individual. ____________________________ _ 

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP I Asset 
Management - blank forms/Fixed Asset Disposal.docx 



ROONF. 1.0TTNTV 
......., ""-' .......,. .L. ' ...__. ...._... ""-"" .......... ..._ .. ..._ ..-.. 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r O.ffice 

Date: 04/26/2017 Fixed Asset Tag Number: 15276 

Description of Asset: CODE 3, Model RLS siren controller 

RECEIVED 
JUN 2 1 2011 

BOONE COUNTY AUDlTOH 

Requested Means of Disposal: [8'.ISell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Fair to poor. Unit may not be entirely functional. Unit may be missing parts. 

Reason for Disposition: Unit exceeded desired life expectancy and was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES ~NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature /)~£L D.A/e~ !1/u/n 
To be Completed by: AUDITOR ., J I 
Original Acquisition Date /ry ;}--; 1;2.oz;C G /L Account for Proceeds cJ.. o/ o/ - 3? 3 b 

Original Acquisition Amount _____ L/;_;J_o_. _oD __ _ 

Original Funding Source ______ ;;2._-_7_g_7 ___ _ 

Account Group --------~/~fe_O_t./-_' _-__ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName ______________ Number. _______ _ 

Location within Department. ______________________ _ 

Individual~----------------------------

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

Commission Order Number_~ij-C/_._tP.~7 ... _z_o_J_1 ___ _ 

https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP/ Asset 
Management - blank forms/Fixed Asset Disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to .Auditor\ OJjice 

RECEi\/ED 
Date: 04/26/2017 Fixed Asset Tag Number: 15277 

Description of Asset: CODE 3, Model RLS siren controller BOONE COUNTY AUDITOfi 

Requested Means of Disposal: [XISell OTrade-In ORecycle/Trash OOthcr, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Fair to poor. Unit may not be entirely functional. Unit may be missing parts. 

Reason for Disposition: Unit exceeded desired life expectancy and was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES [XIN0 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agcncr;ctions and/ oe «quicemen ts 

Dept N umbex & N rune_ Sheri ff / _ Enfoewnent (1251) _______________ Signatme ______ ~ _ '£>A/ ,Xt,,,,/,r- </ /z'hi 
To be Completed by: AUDITOR 
Original Acquisition Date / ;1/ c:2 7 / ;J {)ti~ G /L Account for Proceeds .J.l 96 /- ,jg 3l:, 

Original Acquisition Amount ---~.l/._/_t_1._®~---

0riginal Funding Source _____ ;2_7_2_7 ____ _ 

Account Group ________ /_&>_· _D_o/-_-____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

~ 

__ Transfer Department Name ______________ Number _______ _ 

__ Trade 

__ Other 

Location within Department ______________________ _ 

Individual ____________________________ _ 

__ Auction __ Sealed Bids 

Explain. _______________________________ _ 

Commission Order Number_£-t_C/_&_7_-_J_{)_I ~1 ___ _ 

https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP/ Asset 
Management - blank forms/Fixed Asset Disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Qifice 

Date: 04/26/2017 Fixed Asset Tag Number: NONE 

Description of Asset: Code 3, LED-X 2100 lightbar (serial number unknown) 

RECEIVED 
JUN 2 1 2(117 

BOONE COUNT( MIDITOR 
Requested Means of Disposal: [8]Sell OTradc-In ORecycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): Unable to locate serial number. Unable to locate asset tag. 

Condition of Asset: Current condition of unit unknown. Unit was functional when removed from patrol vehicle. 

Reason for Disposition: Unit has exceeded desired service life. Unit was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

\Vas asset purchased with grant funding? DYES [8JN0 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's e trictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature ~ b. lJ/ex.wvJu---

To be Completed by: AUDITOR 
Original Acquisition Date ___________ _ G /L Account for Proceeds !l1o-3f3G 

Original Acquisition Amount __________ _ 

7 
Original Funding Source ____________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number ________ _ 

___ Trade 

__ Other 

Location within Department. _______________________ _ 

Individual _____________________________ _ 

__ Auction __ Sealed Bids 

Explain ________________________________ _ 

Commission Order Number_!.._c_W/_· .c.........,6/_-,_ki __ l -"--7 ___ _ 

https :/ /boonecountymo-my. sharepoint. com/personal/ dalexander _ boonecountymo ___ org/Documents/TR OAP/ Asset 
Management - blank forms/Fixed Asset Disposal.docx 



B001'-JE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to /ludztor's Office 

Date: 04/26/2017 Fixed Asset Tag Number: NONE 

Description of Asset: Code 3, IL'C-2700 lightbar (serial number LL00357550) 

RECEIVED 
JUN 2 1 2017 

BOONE COUNW AUDITOR 

Requested Means of Disposal: [g!Sell 0Trade-In 0Recycle/Trash 0Other, Explain: 

Other Information (Serial number, etc.): Serial number LL00357550. Unable to locate asset tag. Unable to locate 
serial number in database. 

Condition of Asset: Current condition of unit unknown. Unit was functional when removed from patrol vehicle. 

Reason for Disposition: Unit has exceeded desired service life. Unit was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES [g!NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's i5J-ctions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature :}1~ Afe:1.~ 

To be Completed by: AUDITOR 
Original Acquisition Date ____________ _ G /L Account for Proceeds __ /._1/_tj._'t)_'_3_f_J_G,:, 

Original Acquisition Amount __________ _ 

Original Funding Source ____________ _ 7 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number ________ _ 

Location within Department~-----------------------

Individual. _____________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ________________________________ _ 

Commission Order Number LJ:q tf- d-0 I 7 
Date Approved ·"'·' .~J -7 - ! J ,,,-, 

/:~ig::.~::,.1~~-,~~;~~>;;::;:~£lJ;:2;~{f<?' 
https://boonecou;;tymo-1lfy:shafltJoint.~~i;,;pe1'sonal/dalexander _ boonecountymo _ org/Documents/TRO AP/ Asset 
Management - blank fonns/Fixed Asset Disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 04/26/2017 Fixed Asset Tag Number: NONE 
RECEIVED 
JUN 2 1 2017 

Description of Asset: Star Laser LED lightbar, unknown model, unknown serial number BOONE COUNTY AUDlTOR 

Requested Means of Disposal: [Z]Sell OTrade-In ORecycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): Unable to locate serial number. Unable to locate asset tag. 

Condition of Asset: Current condition of unit unknown. Unit was functional when removed from patrol vehicle. 

Reason for Disposition: Unit has exceeded desired service life. Unit was replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES [g]NO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency' r strictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) 

To be Completed by: AUDITOR 
Original Acquisition Date ____________ _ 

Original Acquisition Amount __________ _ 

Original Funding Source ____________ _ 

Account Group _______________ _ 

G /L Account for Proceeds 

7 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

0 

__ Transfer Department Name _______________ Number ________ _ 

__ Trade 

__ Other 

Location within Department _______________________ _ 

Individual. _____________________________ _ 

__ Auction __ Sealed Bids 

Explain ________________________________ _ 

https:/ /boonecountymo-my. sharepo int.com/personal/ dalexander_ boonecountymo _ org/Documents/TRO AP/ Asset 
Management - blank forms/Fixed Asset Disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office REG E \VE D 
Date: 04-26-2017 Fixed Asset Tag Number: NONE juNl ? 1 2f,&"t .. ~- . du 

Description of Asset: Sierra Wireless ruggedized cellular modems (models 875, 881, atBOffiffi COUNTY AUDITOR c~) 
Requested Means of Disposal: [8]Sell OTrade-In ORecycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): Lot of 44 modems. See attached list containing model number, IMEi 
number, and FSN. 

Condition of Asset: Varies. Good to fair. A few of the units have broken terminals or missing sim card trays. 
Units do not include cellular data sim card. Power cables (12v) included. All units are end-of-life and 
manufacturer support may not be available. Units are NOT 4G/L TE capable. 

Reason for Disposition: Units have been replaced. 

Location of Asset and Desired Date for Removal to Storage: Sheriff's department. Ready for immediate disposal. 

Was asset purchased with grant funding? O'{ES [8]N0 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ON 0 

If yes, attach documentation demonstrating compliance with the agency'nes~ctions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature Qtwl £.I__ -:/1:-53"13 

To be Completed by: AUDITOR 
Original Acquisition Date __________ _ G /L Account for Proceeds 

Original Acquisition Amount _________ _ 
7 

Original Funding Source ___________ _ 

Account Group ______________ _ 

--------------------------------------------------------------------------------------------------------------------------------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number. _______ _ 

Location within Department. ______________________ _ 

Individual ____________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain _______________________________ _ 

Commission Orde~umbeJ,,~(.~ ~,61,.,.-J~J ,d? 
Date Approvedf£;i~:;'~;;:>·''.;?~_:::,""::.::;;}t:''.?,:}</ 

https://boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP/ Asset 
Management - Disposals/2017 04 26 Sierra modem disposals.docx 



MAKE MODEL IMEI i FSN NOTE 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
·---· 

SIERRA 
SIERRA 
SIERRA 

- . 

SIERRA 
SIERRA 
SIERRA 
SIERRA 

i 
I 

·-1 

SIERRA j 
SIERRA 1 

SIERRA : 
t SIERRA I 

SIERRA T .. 
SIERRA i 

............. ) ... . 

SIERRA 

875 354699012608759IB453197007010 

881 . 354p0010241~?3i~4~0_i?8Q~ci?f~ ~: 
875 3546990126426?71B452748001210 
881 354220010239982 B440178002610 
875 35469901263252 B450798001610 LAST DIGIT OF IMEI DAMAGED 
875 354699012607678 B453197002610 IMEI NUMBER SMUDGED 
890 352974021367149 B650780003710 

--- -· ·----· . ·--·------. - -------- ·-

890 352974021067897 B651872005810 
... -·-

875 354699012607611 B4531970034l0 
- --·-·-·· 

875 354699012605714 B453037002610 
- .. - ---·····-- ... ·- ·- ---· - ···- --·----·-··· ----·--- ----~·-- - --- --

~··· ... :.~~·.;~_~;;;~-~~~~;~~~ ~~;~.~;;~~~-;~6- =~~~-~-- ..... . 
!!~+ !!1ii66i6iiiii~ !11{}0!i6!H6 ··· ··· ···· ·-

------ ----------- - ----·-··-- ·- ----·-·-·---------- -· ---···-----····------· 

881 354220010240758 B440178004010 
- ----- ----··-----------···----

875 354699012608338 B453197002410 - _______ ., _______________ ·----------- --~~ 

890 352974021067806 B651872008110 
----------·------·--·--·--------·-·-·--- ---------------·--···-· ---------·--- -- -- - ---·-·--------

881 354220010240832 B440178001810 
. -- --···- - ·········--- ------ ------·-----·----- - ----- --·--- .. 

890 352974021067913 B651872003710 
890 352974020987145 B651872010010 
890 352974026912337 B650732005710 

-- ··- ---····---····-·-·-·------··--- -- --.-..I--~-·-----·----··----·------- ....... ------·----------

890 352974021067723 B651872007510 
890 352974021067715 B651872006710 
890 352974021067681 B651872007610 

.... ·-- -···-- -·- --· ·-· --·- ··-·-- -·-- ·----- - - . ... -- - - --·--· 

881 354220010238166 B440178001710 
890 352974021067707 B651872007910 
890 352974021067954 B651872005910 
881 354220010238083 B440178002110 

- -····· - ···-··-------·- -

875 354699012604964 B453037002810 
875 354699012608619 B453197006810 

S!~ ~R_,l\ -1' _ ..... . 

~I~~~~·········· . . . ~~?~- ·-~~~i>~jJj?}l~Qi~~- B4531970QI?.-!9-._· -~--=~-~-:-~:_···-~ ·- _- ....... . 
SIERRA 
SIERRA 
-- ... - ..... ---·----··· 

SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 
SIERRA 

875 354699012608213 B453197007110 
875 354699012633245 B450798008710 
881 354220010239487 B440178000610 
875 354699012632700 B450798004210 
875 354699012606126 B453037003310 

··---· -··--- ·------- ------ -----··---·---·------·------ - -·------- ···-···-

881 354220010240691 B440178003310 
881 354220010240840 B440178003810 
875 352678010444658 B4501077006110 

- ---- ···--- -------··-----··--------------·-- ----------~ ·--- ·-----·-------------------

875 354699012642626 B452748000610 
875 354699012605466 B453037002410 

- - --·- ··-· ·-·-- ·------·····--··. --·-

875 354699012604428/B453037002710 
-· .. . -- "'·---··· - ----

881 354220010240386 B440178001910 
···-- --···-- --- . -·-·-···-- - -

881 354220010240709 B440178000910 



Rf\01'.TP rOTT1'.TTV 
._.'-''-'..L"'~ '""'"' '-'..L, ..... _.._ 

Request for Disposal/Transfer of County Prop~~·iFlVEn 
Complete, sign, and return to Auditor's Q[lice ' - .. ,1 ·= · -· U 

1 1 
-··- ! 

Date: 04-26-2017 Fixed Asset Tag Number: NONE 

Description of Asset: 
BOONE: ("OIJ~,w \ -·o i-- R 

V h. I d k" . c P . T hb k CF 31 I - · _; ,l l I I ' AU l (J ; e tc e oc mg stat10ns 1or anasonic oug oo ·- aptop computers )- · 
(Js 

Requested Means of Disposal: [g!Sell OTrade-In ORecycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): Lot of 15 units. See attached list of serial numbers. Various makes (Havis, 
Ledco, Panasonic). 

Condition of Asset: Fair to poor. Some units may not be in good working condition. Parts may be missing. 

Reason for Disposition: These used docking stations were removed from older vehicle builds. They are rated at 
90 watts and are insufficient for our current pool of laptop computers (which require a 120 watt docking station). 
These 90 watt docking stations have been replaced with 120 watt units and would not be utilized as spares. 

Location of Asset and Desired Date for Removal to Storage: Sheriffs Department, 04/26/2017 

Was asset purchased with grant funding? DYES [gjN0 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ON 0 

If yes, attach documentation demonstrating compliance with the agency' :e f.rj:/-Jns and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature {,,JI~ _ / 

To be Completed by: AUDITOR 
Original Acquisition Date __________ _ G /L Account for Proceeds JJ90-'3K3la 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 7 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name. ______________ Number _______ _ 

__ Trade 

__ Other 

Location within Department. ______________________ _ 

Individualc___ ___________________________ _ 

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

Commission Order Number_'f_._C/_6~1_-_-_J-o __ l _,J ___ _ 

Date Approved_~/'-. .o_f _-_--_,___] _-_l"__.,.7 _______ _ 

https:/ /boonecountymo-my .sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP / Asset 
Management - blank forms/Fixed Asset Disposal.docx 



X2133399 

X2122844 

X2133397 

P30X2109396 

X29385 

J02125 

J02129 

X16772 

X2133402 

P303693 

1BTYA32581 

J02124 

J02128 

X2133381 

1BTYA32651 



Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r Office 

Date: 04/26/2017 Fixed Asset Tag Number: NONE 

Description of Asset CODE 3, Model RLS siren controllers (quantity 13) 

Requested Means of Disposal: [8]Sell 0Trade-In 0Recycle/Trash 0Other, Explain: 

Other Information (Serial number, etc.): Lot of 13. · See attached list of serial numbers. 

Condition of Asset: Varies. Good to poor. Some units may not be entirely functional. Some units may be missing 
parts. Arrowstick model 020667 controllers (quantity 9) included. Also, some PA microphones and PA cables are 
included. 

Rpson for Disposition: Units have exceeded desired life expectancy and have been replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES [8]NO 
If ''YES", do~s the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature P~ ~ ---== #S3l/3 
------------------------------------------------------------------------------------------------------ ~'f:l,:Zo11 ________________ _ 
To be Completed by: AUDITOR 
Original Acquisition Date ____________ _ G /L Account for Proceeds /)90 - 3g,3k , 

Original Acquisition Amount __________ _ 
7 

Original Funding Source ____________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number ________ _ 

Location within Department. _______________________ _ 

Individual _____________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ________________________________ _ 

Commission Order Number_--'l/L......-'Cf'---'q'--,-J-o_-'-/_1_,__ __ _ 

https://boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP/ Asset 
Management - blank fonns/Fixed Asset Disposal.docx 



PP0059657 
PPOOS9655 
PPOOS9651 
PPOOS9652 
; POOl 110!9 I J aslj 

PP0059656 
PP0059658 
flllilHlllO!l!I I Ii iiiiiii 

PPOQlll,IICG ,,aac 
PP0041331 
PP0046865 
PP0024942 
PP0060208 
PP0059653 
PP0059654 
Pl 002¥440, 1vaae 

PP0060193 
111.ll!l!lHUil 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, szgn. and return to Auditor's Office 

Date: 04/26/2017 Fixed Asset Tag Number: NONE 
RECEIVED 

Description of Asset: Federal Signal, Smart Siren siren controllers (lot of 26 units) BOONE COUN1Y AUDlTOB 

Requested Means of Disposal: [g]Sell 0Trade-In 0Recycle/Trash 0Other, Explain: 

Other Information (Serial number, etc.): Lot of 26 units. Model numbers vary, but most are SS2000SS-SB. 

Condition of Asset: Fair to poor. Units may not be entirely functional. Units may be missing parts. Lot includes an 
unknown number of PA microphones and PA cables. 

Reason for Disposition: Units exceeded desired life expectancy and were replaced. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES [8JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature~~ b. Ale.xwv:/.,__ 

To be Completed by: AUDITOR 
Original Acquisition Date ____________ _ G /L Account for Proceeds 

Original Acquisition Amount __________ _ 
? 0 

Original Funding Source ____________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

___ Transfer Department Name _______________ Number ________ _ 

__ Trade 

__ Other 

Location within Department'-------------------------

Individual _____________________________ _ 

__ Auction __ Sealed Bids 

Explain ________________________________ _ 

Commission Order Number __ y_,__· q_._6{_-_,_}v_·--'-/_'7~-

Date Approved /l ~· / ) / - ! - f. 7.r-"7 
V ,v ... , r ?'!··' .,,~···1/' ,./// /<,··''.>"' _,;) .,r;,,-p,/;0 

l>f;;-:P::i17<~::;;·· ,~;t~?,,.:-f r/ 
https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP / Asset 
Management - blank fonns/Fixed Asset Disposal.docx 



ROONF. COTTNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to .Auditor's Office 

Date: 04/26/2017 Fixed Asset Tag Number: NONE 

Description of Asset: 12-volt accessoty plugs (lot of about 42 units) 

RECEIVED 
JUN 2 ! 

BOONE COUNTY AUDITOR 
Requested Means of Disposal: [2,JSell 0Trade-In 0Recycle/Trash 0Other, Explain: 

Other Information (Serial number, etc.): Not applicable 

Condition of Asset: Condition will vaty by unit. Some of the units may not be functional. 

Reason for Disposition: Units have been removed from retired patrol vehicles. 

Location of Asset and Desired Date for Removal to Storage: 04/26/2017 

Was asset purchased with grant funding? DYES [2,JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency}r:r~n, and/ or requirements. 

Dept Number & Name: Sheriff/ Enforcement (1251) Signature ti,.:/t/fiA.__ 'b~A/exW\.lr-

To be Completed by: AUDITOR 
Original Acquisition Date ____________ _ G /L Account for Proceeds / ! CJO _....-3~(3 i 
Original Acquisition Amount __________ _ 

Original Funding Source ____________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name _______________ Number ________ _ 

Location within Department. _______________________ _ 

Individual _____________________________ _ 

__ Auction __ Sealed Bids 

Explain. ________________________________ _ 

Commission Order Number L/-C/t£- ,f() I] 

Date Approved ,;J t' ,/;,'°' / {?~]-~]<'.'? 
Signature ,f;(;\:.,;;c;;p::2(>;;F~~;\,··:?tJ:~"' 
https:/ /boonecountymo-my.sharepoint.com/personal/dalexander _ boonecountymo _ org/Documents/TROAP I Asset 
Management - blank fonns/Fixed Asset Disposal.docx 



ROONE C:OUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 5- l l- l 7 Fixed Asset Tag Number: 16760 

Description of Asset: CTI AIO vl.O GPS system 

BECEIVED 
JUN 2 1 2017 

BOONE COUMTY AUDITOB 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash cg]Other, Explain: Destroy 

Other Information (Serial number, etc.): ID 2562 5002911124 

Condition of Asset: Obsolete - ,,Vv lt>'.::J Qr- >'f/,;v--/.,JJ T«J,A.ffy)' 

Reason for Disposition: Obsolete surveillance equipment 

Location of Asset and Desired Date for Removal to Storage: Sheriff's department - We will destroy and dispose of 
remnants 

Was asset purchased with grant funding? ~YES ONO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? lZ]YES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

-IOI c?S-3 7 0 w. f, < ._ A,.< ,'.:.f•""' ,,e,,._1 ~ d 
Dept Number & Name: Signature .,.,. - ·· ----------------------------------------------------------------------------------------- 4==· -----------------------------
To be Completed by: AUDITOR .5 
Original Acquisition Date / ;;J./ 3J / ;;J..,t>z; fl G /L Account for Proceeds / 19 b ·' .3g3 

Original Acquisition Amount ___ o_·_, -'~/_So __ , _(J"l) __ _ 

Original Funding Source _____ d),_7---'-q_L/~----

Account Group ________ /._'t_b_f~-----

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual __________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ____________________________ _ 

Commission Order Number qq t/- d-D I J 
Date Approved ,,··, J f /7- f ] , ,~; 

/}'.t:::: .. , .. f4/:{2~>~~;<~?f:::·:~1:f!://' 
C:\Users\ggerman\Apfo'afa\Tiot~l<Mforos({ft\'Wfod6~s\Temporary Internet Files\Content.Outlook\IGHXROD4\Fixed Asset 
Disposal - AIO.docx 
Revised: September 2016 



3.7 PROPERTY STANDARDS 

Source of the property, including the federal award identification number 

Identification of the title holder 

Acquisition date 

Cost of the property 

Percentage of Federal participation in the cost of the property 

Location of the property 

Use and condition of the property 

Disposition data, including the date of disposal and sale price 

Inventory. You must take a physical inventory of the property and reconcile the results with the property 
records at least once every 2 years. 

Maintenance procedures. You must establish and use adequate maintenance procedures to keep the property 
in good condition. 

Control system. You must have a control system in place with adequate safeguards to prevent loss, damage, and 
theft. 

Promptly and properly investigate and fully document any loss, damage, or theft, and make the 
documentation part of the official project records. ,' .. , ,, .. ,,c,,, .. ,· .. cc,.,,.,c.,L,,"-_,.,,.,,, .. ,<' .. J.• 

Provide at a minimum, the equivalent insurance coverage for equipment acquired with Federal funds that 
the non-Federal entity owns. Federally-owned equipment need not be insured unless required by your 

award .. ' ........ ,.c ....... , ...... , ......... . 

, Non-federal entities are responsible for replacing or repairing property that is willfully or negligently lost! 

stolen, damaged, or destroyed. 

Proper sales procedures. If authorized or required to sell the property, the recipient or subrecipient must 
establish proper sales procedures to ensure the highest possible return. 

Disposition of Equipment 

A State recipient must dispose of equipment acquired under the award in accordance with State laws and 
procedures. 

Recipients and subrecipients other than States must dispose of the equipment when original or replacement 
equipment acquired under the award or subaward is no longer needed for the original project, or for other 
activities currently or previously supported by a Federal awarding agency, as follows: 

If the item to be disposed of has a current per-unit fair market value of $5,000 or less, you may retain, sell, or 
otherwise dispose of it with no further obligation to the awarding agency. 

If the item has a current per-unit fair market value of more than $5,000, you may retain or sell it, but the 
awarding agency will have a right to a specific dollar amount. Calculate this amount by multiplying the current 
market value or proceeds from the item sale by the awarding agency's share of the equipment (i.e, the agency's 
percentage of participation in the cost of the original purchase). The seller is also eligible for limited sale and 
handling costs of $500 or 10% of the proceeds, whichever is less. 

In cases where you or your subrecipient fails to take appropriate disposition actions, the awarding agency may 
direct you to take other disposition actions. 

2015 DOJ Grants Financial Guide 58 



ROONE C:OUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor'.r Office 

Date: 5-1 1-17 Fixed Asset Tag Number: 13845 

Description of Asset: DeltaVision Multiplexer 

Requested Means of Disposal: [S]Sell OTrade-In ORecycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): M 12B0019 

Condition of Asset: Good 

Reason for Disposition: Not used anymore 

Location of Asset and Desired Date for Removal to Storage: Sheriffs department - ASAP 

Was asset purchased with grant funding? DYES [SINO 

RECEIVED 
JUN 2 1 2017 

BOONE COUNTY AUDITOR 

If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES [SINO 
If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

::p~eN;~~:e:c:::~ ::~:~ f,f _ C;v, / f;J,•fJ'-> ___ Signature 4?--~ ___________ _ 
Original Acquisition Date 3//2-z/ :2663 G/L Account for Proceeds /190 - 3g,3L,;, 

Original Acquisition Amount ____ /._, l_7S:_,,_U"6 ___ _ 

Original Funding Source _____ ;);_7_3-_/ ___ _ 

Account Group ________ J_&_o_L/ ____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name. ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual __________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ____________________________ _ 

Commission Order Number ~fq- J-o I J 
Date Approved ~ l.>c // I ( ~ 7-. f &·' 
Signature .{~~;;":'., ~/~~{:-·:.:;~:;J?'.,:,,:,,·.><>"-'·/ 
C:\U sers\ggennan \App Data \Local\M icroso ft\ Windows\ Temporary Internet Files\Content Outlook\lG HXR0 D4 \Fixed Asset 
Disposal - Multiplexer.docx 
Revised: September 2016 



BOONE COTTNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 5-11-17 Fixed Asset Tag Number: l l 026 RECEIVED 

Description of Asset: Dell-Star Video Transmitter/Receiver 

BOONE COUNTY AUDlTO!i 
Requested Means of Disposal: (g]Sell DTrade-In DRecycle/Trash DOther, Explain: 

Other Information (Serial number, etc.): DSR-15249Rx 

Condition of Asset: Good 

Reason for Disposition: Not used anymore 

Location of Asset and Desired Date for Removal to Storage: Sheriffs department - ASAP 

Was asset purchased with grant funding? DYES [gjNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES [gjNO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Numbe, & Name tJS:) - D,v.5 c,.J. \)" ;,j Signature ~fo-,---_ 
------------------------------------------------------------------------------------------~-----------------------------
To be Completed by: AUDITOR ,- J -) . ..., 
Original Acquisition Date .::JI /5 J '1'17 G/L Account for Proceeds I /t/0 ·-.3~::)(? 

Original Acquisition Amount ----~_q_t/,._~_. _C>_<) __ _ 

Original Funding Source ____ ___,J'---7_5"_~-----

Account Group ______ _,_/-"'-~-O_Lf-'-------

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number ______ _ 

Location within Department. ____________________ _ 

Individual __________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ____________________________ _ 

Commission Order Number 4 q tf-~ {] 

Date Approved .~ / / / -1 ~ ( f ,1'1' 

Signature .:'-'~z::;.,;,., ::<~~~:-~;{;~7f:~·:/fX/ 
:{/ 

C:\Users\ggennan\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\IGHXROD4\Fixed Asset 
Disposal - Dell-Star trans.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 8/24/1 7 Fixed Asset Tag Number: None 

Description of Asset: See Attached AUG 2 4 2017 

BOONE COUNTY AUDITOR 
Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash [8]0ther, Explain: Surplus 

Other Information (Serial number, etc.): Left over equipment from Centralia Office 

Condition of Asset: Old 

Reason for Disposition: No longer needed 

Location of Asset and Desired Date for Removal to Storage: First Chance For Children Storage 10 IO Fay St. 

Was asset purchased with grant funding? DYES [8JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/or requirements. 

Dept Number & Name: 2160/Lauren Signature ~ S~~ 
------------------------------------------ ------------------------------

To be Completed by: AUDITOR NO D !'.:\~ 
Original Acquisition Date ___________ _ G /L Account for Proceeds I l ci O; 38 3G NG---

Original Acquisition Amount __________ _ 

Original Funding Source ____________ _ 

Account Group _______________ _ 

---------------------------------------------------------------------------------------------------------------------------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number ________ _ 

Location within Department. _______________________ _ 

Individual _____________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ________________________________ _ 

Commission Order Number 'f f q - JO t ·J 

C:\Users\Shared\Desktop\Fonns\Furniture Disposal\First Chance For Children Furniture Disposal Untagged Items.docx 
Revised: September 2016 



ltem.Qecription. .. ... : Code.· ··. . . 

Keyboard No codes on items 
Chair No Sticker/No Code 
Rolling Desk No Sticker/No Code 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 08/24/ I 7 Fixed Asset Tag Number: 11099 

Description of Asset: Wooden Rolling Desk 

ilECEIVED 

AUG 2 4 2017 

BOOIJf coururv AUDJTOR 
Requested Means of Disposal: OSell OTrade-In ORecycle/Trash O0ther, Explain: Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Fair 

Reason for Disposition: Not needed 

Location of Asset and Desired Date for Removal to Storage: First Chance For Children Storage IO 10 Fay Street 

Was asset purchased with grant funding? DYES [X]NO 
If "YES", does the grant impose restriction and/or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements . 

Dept Number & Name: 2160/Lauren 
. ~:s~~ 

Signature ---------+(Y-------

To be Completed by: AUDITOR 
Original Acquisition Date G-5 - CJ] G/L Account for Proceeds J /'16~ 2,2t36 ~ 

Original Acquisition Amount __ ...:.Ji-=-· _'6_8_C)_' _. _2.._0 __ _ 

Original Funding Source _____ 2.._7---'8_6 ____ _ 

Account Group _______ J_G_0_2-____ _ 
-------------------------------------------------------------------------------------------------------------------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Department ______________________ _ 

Individual ____________________________ _ 

__ Auction __ Sealed Bids 

Explain _______________________________ _ 

C:\Users\Shared\Desktop\Fonns\Furniture Disposal\First Chance For Children Furniture Disposal Rolling Desk.docx 
Revised: September 2016 



BOONE COUNTY 
REQUEST FOR DISPOSAL OF COUNTY PROPERTY 

DATE 09/05/17 FIXED ASSET TAG NUMBER 07147 

DESCRIPTION Old restraint chair 

REQUESTED MEANS OF DISPOSAL: JUNK 

OTHER INFORMATION: 

C?NDITION OF ASSET ~\I 

SF.P O 6 2017 

fi.,U'Lllli\lf- COHrJ'rt AUDITOR 

REASON FOR DISPOSITION burnt in half straps, seat broken from base 

S!GNATUdjf)wC~ DEPARTMENT Boone County Jail 12.55 

------------------------------------------------------------------------------------------------------------

AUDITOR 

ORIGINAL PURCHASE DATE 8- 26- IC,°/ I -~--~------
0 RIG IN AL COST J1;63j ,Oo 
ORIGfNAL FUNDING SOURCE -~2='~3=-!-l _______ _ 
-----------------------------------------L6..a ~ ----------------------------------------
COUNTY COMMISSION / COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

TRANSFER DEPARTMENT NAME NUMBER 

TRADE 

OTHER 

----------- -----

LOCATION WITHIN DEPARTMENT ---------------

INDIVIDUAL _____________________ _ 

AUCTION SEALED BIDS 

EXPLAIN ------------------------

COMMISSION ORDER NUMBER /.,/ q q _ .}o I] 

DATE APPROVED ,, ,,l' I (-1- IJ ,,~, 
, 1/ t ./~ r ,/ ,-,;',s'~;/ 

SIGNATURE :f/, , , ,, , ,,,r;_.:;~ .. / /,/(<,,-" -:_·.:::::; /' 
~- ,,,;, - .. ;;/ /, .. '.:<: . /.,· .:: 



BOONE co-UNTY 

REQUEST FOR DISPOSAL OF COUNTY PROPERTY 

DATE 09/05/17 FIXEDASSETTAGNUMBER 12217 

DESCRIPTION Small rolling table 

REQUESTED MEANS OF DISPOSAL: JUNK 

OTHER INFORMATION: 

CONDITION OF ASSET Poor 

SEP O 6 ·2017 

BOOMECOUirYAUDITOR 

REASON FOR DISPOSITION the table is missing the arm support on the extension and the top is peeling off the 
particle board. 

DEPARTMENT BooneCountyJail 12.55 

---------------------------------------------------------------------------------------------------------------

AUDITOR 

ORIGINAL PURCHASE DATE 2-n-60 --=---'-_,__ _______ _ 

ORIGINAL COST $9.3-95. 
ORIGINAL FUNDING SOURCE -~2=-c1~3='-/ ______ _ 
_________________________________________ J.,nO'l.. ·-----------------------------------------------------------

COUNTY COMMISSION / COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

TRANSFER DEPARTMENT NAME ___________ NUMBER ____ _ 

TRADE 

OTHER 

LOCATION WITHIN DEPARTMENT ______________ _ 

INDIVIDUAL ----------------------

AUCTION SEALED BIDS 

EXPLAIN ________________________ _ 

COMMISSION ORDER NUMBER L/: q q - Jo / 7 
DA TE APPROVED /7 :' ,J::~, JJ:?= ~/:,<:,::,' 

, .: / (I ~-_'_-;;_._-~_'._~_;_~,,_,,.f',.._,_ .. ~~['.<·~.:~ ,_{_·:,~~t,~~::.·.~~!.:~,·· ~ 
SIGNATURE /./·;,;-;;:x.'/':.'.<, .- _ .•• · . 

/ 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, siRn. dnd Mum to . · luditor".r (?/lice 

Dace: O°\ \ 'L \ol ZP \ ~ Fixed .\ssctTag Number: ~C) ~°'-Y 

Rc,p1cs1cd l\kan$ of l)isposal: [0ScU 0Tradc In· 0Rccyclc/Trash OOthcr, L'.xplain: 

( hhcr lnfonnation (Serial number, etc): N '\\ 
Condition of Asset: f C5tf 

RCf.\$011 for l)ispo$ition:~o ~ '()_-(..(.~ 

Location of Asset ;md Desired Dafe for Removal to Storage: ~(),I\ ~ ~ ] l\S"&<? 
\\'.'as asset purchased ,Yith grant funding? DYES ~ 

l f "Y['.S'', does the g~;1nr impose ~-cstrittion and/ or requirements pertaining to disposal? DYES ONO 
If yes. attach documentation demonstrating cotnpliance with the agency's restrictions and/or requirements. 

~:::eN;::::::e::::A~~l!~R ~;;--Ped&-·-···-····-~ignmu{F }1 .. }J~. _ ···-··-···· 
Ongmal Acqutsmon Date_____ ___ Cr/L .i\ccoum tor Proceeds LL.9-Q 39'36 NR---

Original Acqui~ition ,\mount-------'------

Original Funding Source ------·--------

,\ccount Group _________________ _ 
__________________ ..,.., _________ ,.. ______________________________ . ------------- . ____________________________________ ... _,.. _____ ..,,..., _______ .., ____ _ 

J'o be Completed by: COUNTY COMMISSION / COUNTY CLERK 

,\pproved Disposal Method: 

.. .'J'ransfer Department Name _______ ~-------- Number ________ _ 

J .ocation within Department _______________________ _ 

Individual. _______ ~-----------------------,----

····----·rradc Auction ___ Sealed Bids 

.. __ Other Explain _____________________________________ _ 

Commission Otdcr Number t/ q q - }o I J 
JI·- 7-(7 

Date Appro:·~~i" _ r.·.· .. :.~.£_·.~;;;.: ___ ,.,,_',·.:··-··.·./_._.r_.%.·:·,··.·.:·-_ . .,,_-.'..-.. :···.\.; .. ;;.:;/·" .. 

Signatur(2';~'t,,,::,:;; · . ,. . . ~--------------

S:\PU\Surplus\Fixcd Asset Disposal .1.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Compiete, si~11, ,md n:llmz to ·1uditor'.r 0/jice 

Dare: C:f\ { 'L ~ J '2.-0\ '/ Fixed :\sset Tag Number: ~C) \O...~ 
Dc~cription of .-\,;~ct: b< < e,q_ ~ Lh<W\ 

Requested I'\kam of Disposal:~ OTrade In ORccycle/Trash O0ther, Explain: 

( )thcr Information (Serial number, etc.):~'{),. 

Condition of ,\ssd: tOl/\ 
Reason for Di~po~ition:, ~ C> \ ~ \)(u,J... 

Location of ,\%ct and Desired Date for Reinoval to Storage:~°"' 

\Vas as~n pun:hascd •.vith grant fonding? OYF'.S ~ 
lf "YES", docs the grant impose restriction and/ or requirements pertainii1g to disposal? DYES ONO 

l f yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: I \ I 5 -~ ~S,ol,IJ""~ Signature _______________ _ 

To_ ~c Cotnpl_e~ed by: AUDITOR O ffi1\-
0ng111al Acqu1s1t1on Date _ N D __ _ G/L Accornit fc.>r Proceeds l l C/0 -3fs'!f> ~ 

Original Acciuisition ,\mount e.-· -------'-----

Original Funding Source ____________ _ 

Account Group _______________ _ 
_____ ,.. ____________ ..,.., _____________________ .,...,.. ------- . __ ... __________________ .,. __ . ·----- ·---.......... ______________________ .., __ .., ____________ .,. ___ ..,._ 

To be Completed by: CO-~JNTY COMMISSION / COONTYCLERK 

Approved Di,;posal Method: 

___ ·1·ransfer l)epartmcnt Name _______________ Number ________ _ 

Location within Department _________________________ _ 

Individual. __ ~---------------------------,-----

____ ,_T'radc ________ Auction ___ Scaled Bids 

_____ Other Explain _________________________________ _ 

S:\PU\Surplus\Fixcd Asset Disposal _l .docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Date: 03/24/2017 

Description of Asset: Wood Desk 

Complete, sign, and return to Auditor'.,· Office 

Fixed Asset Tag Number: 0843 l 
RECEIVED 

HAR 2 4 2017 

BOONE COUNTY AUDITOR 
Requested Means of Disposal: 0Sell DTrade-In 0Rccycle/Trash ~Other, Explain: Surplus 

Other Infonnation (Serial number, etc.): 

Condition of Asset: Older wooden desk originally from surplus 

Reason for Disposition: New Boone County furniture to be installed 

Location of /\sset and Desired Date for Removal to Storage: Kristin Cummins office in the Community Services 
Department located at 605 E. Walnut, Ste. A. 

Was asset purchased with grant funding? DYES ~NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ~NO 

If yes, attach documentation demonstrating compliance with the agency's cstrictions and/ or reguircm • 
·--) 

Dept Number & Name: 2160/1420 Lauren Schnitzler Signatur r-1.1cr-1,~'-'-"--"'"-"''--'---'--s----;.-\=_;:_.L...OC-""'--C. 

To be Completed by: AUDITOR .. 
Original Acquisition Date t 1-2 / -'~3 G/L Account for Proceeds Ii cro~'3'830 ~/ 
Original Acquisition Amount ___ -tb_{_s_o_._O_u ___ _ 

Original Funding Source _____ 2._J~:3_{ ____ _ 

Account Croup _______ __,_(_b_Q_2, _____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

_ .. ___ Transfer 

__ Trade 

__ Other 

Department Name _______________ Number ___ , _____ _ 

Location within Department ______________________ _ 

Individual. ____ _ 

__ Auction __ Scaled Bids 

Explain _____________ _ 

Commission Order Number L/: f tj- }o 11 
Date Approved ':;? ,"' >,:;:',. I ( ·~ ] - r :z <. 
Sign a tu re t:!2}:c:~ :;;/::~;t,;:: .. :~t{?},:::?){}::>/ 
L:\lnside the Line\RFD # l .docx 
Rcvised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's ()_ffice 

Date: 03/24/2017 fiixed Asset Tag Number: 10831 

Description of Asset: Desk Chair with wheels 

Requested Means of Disposal: OSell 

Other Information (Serial number, etc.): 

OTrade-In ORecycle/Trash 

RECEIVED 

HAR 2 4 2017 

800N.ECOONTYAUDrrOR 
[g!0ther, Explain: Surplus 

Condition of Asset: Older, adjustable, cloth desk chair on wheels. 

Reason for Disposition: New Boone County furniture to be installed 

Location of Asset and Desired Date for Removal to Storage: Kristin Cummins office in the Community Services 
Department located at 605 E. Walnut, Ste. A. 

Was asset purchased with grant funding? DYES IS]N0 
If "YES", does the grant impose restriction and/or requirements pertaining to disposal? DYES [8JN0 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

~~~~-~~-:~_er_&_N_amc: 2160/1420 Lau~~:_:_~1~:~~:~ ______ s_ig_n_a_n_1r...,e~-~-~-~-22-~--~-----~ 
To_ ~e Comple~ed by: AUDITOR ~rim.Ai v ~-ntt.d 
Ongmal Acqu1s1t:1on Date \~~S:+€rA 

Original Acquisition 1\mount _________ _ 

G /L Account for Proceeds I j 4 0.., 3)? 3 ti f¥l-. 

Original Funding Source ___________ _ 

Account Group _______________ _ 

-------------~------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number _______ _ 

Location within Department _______________ . _______ _ 

[ndividual ____________________________ _ 

___ Trade __ Auction __ Sealed Bids 

____ Other Explain _______________________________ _ 

Commission Order Number __ ~ q t:J- d1J 17 
D A d c·· ,;/ Jf-7-(lff ate pprove ;"/ c, . .. ,. , 

Signature ..... ~:.::t:c:;;f•"'.;{!(::::t};;;;~(:(},::'.,/ 
L:\Inside the Line\RFD #4.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Ojjice 

Date: 03/24/2017 Fixed Asset Tag Number: 11756 

Description of Asset: Metal desk with attached overhead storage 

RECEIVED 
MAR 2 4 2017 

BOONE COUNTY AUDITOR 
Requested Means of Disposal: OScll DTrade-In DRecycle/Trash IZ!0ther, Explain: Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: Good condition 

Reason for Disposition: New Boone County furniture to be installed 

Location of Asset and Desired Date for Removal to Storage: Kristin Cummins office in the Community Services 
Department located at 605 E. Walnut, Ste. A. 

Was asset purchased with grant funding? DYES !SINO 
lf "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES [g!NO 

If yes, attach documentation demonstrating compliance with the agency's ictions and/ or requirements. 

Dept Number & Name: 2160/1420 Lauren Schnit7.lcr 

To be Completed by: AUDITOR 
Original Acquisition Date \ 1..~ ~ \ ~ 92 G /L Account for Proceeds / i 'J O .~ 3 %36 ~ 

0rigjnal Acquisition Amount ___ .{t_·_~_7_3_.4--"Q __ _ 

Original l'unding Source _____ 2_,-'-3~) ____ _ 

Account Group ________ l~t?~0~2 ____ _ 
-------------------------------------------------- ----
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name _______________ Number _______ _ 

Location within Department. ______________________ _ 

fndividual. ____________________________ _ 

__ Trade __ Auction __ Scaled Bids 

___ Other Explain _______________________________ _ 

Commission Order Number t{-C/ty- :J,-v f J 
Date Approved~ .,.f" ) / - 7 - f J, 
Signature _,~:~:~f:'.:~;··'' .... t'::.-:~~t,;~:r~~}t~t/','/' 
L:\Inside the Line\RFD #2.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, .r{gn, and return to Auditor's Office 

Date: 03/24/2017 bxed Asset Tag Number: 09420 

Description of Asset: \Vooden chair 

RECEIVED 

MAR 2 4 2017 

BOON.ECOUNTV'AUDITOR 
Requested Means of Disposal: DSell OTrade-In DRecyck/Trash [2;'.lOther, Explain: Surplus 

Other Information (Serial number, etc.): 

Condition of Asset: older wooden chair with arms. 

Reason for Disposition: New Boone County furniture to be installed 

Location of Asset and Desired Date for Removal to Storage: Kristin Cummins office in the Community Services 
Department located at 605 E. Walnut, Ste. A. 

Was asset purchased with grant funding? DYES [2;'.JNO 
Tf "YES", docs the grant impose restriction and/or requirements pertaining i.o disposal? DYES ~NO 

If yes, attach documentation demonstrating compliance w-ith the agency's restrictions and/ <)r requirements. ___ _ 

Dept Numbe, & Name 2160/1420 L,m,-n Schnic,le, -···-··-· Signatut~L'.1£,i,/ §12.1~ 
To he Compieted by: AUDITOR 

3 Original Acqui,:ition Date b... ()-95 G/L Account for Proceeds I IC:, o- 38' 36 }\Cl 

Original Acyuisition Amount __ $~2.._2.;_4_._b~I ___ _ 

Original Funding Source ____ 2'-'--J_,__'3-"'-· =2. ____ _ 

Account Group ________ l _0_O_F"), ______ _ 

------------------------------------------------------------------------------------·----
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

i\pproved Disposal Method: 

__ Transfer Department Name ______________ Number __________ _ 

Location within Department ______________________ _ 

Individual. ____________________________ _ 

____ Trade ____ Auction __ Sealed Bids 

'" ___ Other Explain _____________________________ _ 

Commission Order Number __ 3.__!{{L:~i~V~_/-I'] __ _ 
,;f ,· 1-1-1·1 Date Approve<(,;;;; :f.;, f /'1,," <; "; 

/ ,:' ,,.,~--{(-~, ,-<:,~'.,.-{~--~~-_.,~, .-,..,----------

L:\lnsidc the Linc\RFD #3.docx 
Revised: September 2016 



n rt..rt.., r-c, r'~TT""'-.T'T1'7 
.DVVJ.""llliilD v'-..ILJJ.~ .I. ..L 

Cttt' 1-1 ttL--

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: 9/25/17 Fixed Asset Tag Number: 14347 

Description of Asset: 42" CABINET W /RACKS _________________ _ 

Requested Means of Disposal: IK]Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): _______ _ 

Condition of Asset: USED 

Reason for Disposition: NOT BEING USED 

Location of Asset and Desired Date for Removal to Storage: ECC BASEMENT 

SEP 2 B 2017 

l300Nf COUNTY AUDITOR 

ONO 

Dept Number & Name: 2701 - JOINT COMM 

To be Completed by: AUDITOR . /J -AA.. 
Original Acquisition Date 5- 1 L- v~, __ _ G /L Account for Proceeds _1 _1 q_o_-_3_g_3_G_~_ 

Original Acquisition Amount __ $~'Ci_1-1 1~0_· _0_._f~9 __ _ 
Original Funding Source ___ 2-_7_1_4-______ _ 

I C...t\A_ 
Account Group _______ UU_~ ______ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName. ______________ Number _______ _ 

Location within Department~---------------------

Individual. ___________________________ _ 

__ Auction __ Sealed Bids 

Explain ______________________________ _ 

Commission Order Number_t/~· f~q~-_J-o __ /_7_,__ __ _ 

// I I -... 7 - r ... 7 .. ·.··· Date Approved-,,_./":'~·,,_,"'>-·, --;--'_:Y __ ~--~----
_,,.f// ,,ff,~j'::~:--·, .. ,- -'::<,~;J,·\;-.,~~:~/-· /. 

Signature ____ --'-'\~"----<_·,..,_0 '~_c"" ___ -:._,"--"·:.'->_;.-:_--__;, _____ _ 

L:\Inventory\Fixed Asset Disposal NEW 9-23-16.docx 



MA1NSCR BOONE Fixed Asset - View Only JCPATRIC 09:17:16 
9/25/17 

.T.rns. N ,T.ag, 14347 ,T.agge,d, Y ,T.ag .R,ep.l,a,c,e,d, N Jo, ___ ,F.r,om ___ L.a,s,t, P,o,s,t,e,d 
,D,e,s,c,r, i P.t. i ,0,11, 42" CAB I NET W /RACKS Adiu.s,tme,11.t ,s, , i ,11, P.r.o,c,e,s,s, _ -1 2008 

Ac,qu,i,r,e,d, 5/12/2004 Ac,q Amt. 9,700.48 .U.s,e.f.u.l. L.i.f.e. J\,1,0,11.tri,s, 48 
Ac.c,t, ,G,rp, 1604 MACHINERY & EQUIPMENT . 00 
.C.a.t,eg,o,ry, 50 LAW ENFORCEMENT EQUIP Re.s, .V.a.l. ,%. _Q 
L.o,c,a,t,i,on 2701 JOINT COMMUNICATION OPERATIONS Jag .in .B.o.o:k N 

P.u.r,ch ,D,ept, 1287 EMERGENCY SERVICES & DISPATCH .B,o,o:k ,I,D, _ 
J,11v,e,11.t,o,ry, ,D,a,t,e, -=---------=-- J,11.v, ,S,t,a,t.u.s, _________________ _ 

,S,i,t,e, L,o,c, Joint Communications 
,S,i,t,e, ,D,e,t.1. ~No~n=e~---------------

J\,1,a;k,e, 
,S,e,r,i,a,l, 

Mo,d,e,1, 
No,t,e. JOINT COMMUNICATIONS 

.Che.ck 109065 ,I,11.v,o, i ,c,e, =14-=4=3=9=-----=------,,,------,=,--===~=-=--= 
,V,e,11d,o,r, 10573 K C WIRELESS INC 

.B,i,d,#, 

.U.s,e.r, 
Ca 1 cu 1 at ed Fi e 1 ds .B,o,o:k V,a, l ,u,e, 
.D,ep, .S.t, .D.t. 
Adi lo,t,a,l, -------c=---c-~-

* NOTES* *GRANT* 
F2=Key Ser F3=Exit 

9 700. 48- Acm .D,ep, .Y.t.d. ----~·~o~o 
lo.t,a, 1, ,Co,s,t, ,9, 700 . .4.8. 

F7=Trans F8=Docs Fl0=Notes F22=Hist F24=More 



R,'.:>(Jl,l1rc:::,rr'\e· 1·yt·s·· {_ . I ,,,d I " I ,,, 

3.7 PROPERTY STANDARDS 

Source of the property, including the federal award identification number 

,. Identification of the title holder 

i, Acquisition date 

1'- Cost of the property 

p, Percentage of Federal participation in the cost of the property 

~· Location of the property 

"' Use and condition of ~he property 

1r Disposition data, including the date of disposal and sale price 

111 Inventory. You must take a physical inventory of the property and reconcile the results with the property 
records at least once every 2 years. 

11 Maintenance procedures. You must establish and use adequate maintenance procedures to keep the property 
in good condition. 

11 Control system. You must have a control system in place with adequate safeguards to prevent loss, damage, and 
theft. 

,. Promptly and properly investigate and fully document any loss, damage, or theft, and make the 
documentation part of the official project records. 2 C.F.R. § 200.313 (d)(3). 

1r Provide at a minimum, the equivalent insurance coverage for equipment acquired with Federal funds that 
the non-Federal entity owns. Federally-owned equipment need not be insured unless required by your 
award. 2.C.F.R. § 200.310. 

,. Non-federal entities are responsible for replacing or repairing property that is willfully or negligently lost, 
stolen, damaged, or destroyed. 

11 Proper sales procedures. If authorized or required to sell the property, the recipient or subrecipient must 
establish proper sales procedures to ensure the highest possible return. 

Disposition of Equipment 

A State recipient must dispose of equipment acquired under the award in accordance with State laws and 
procedures. 

Recipients and subrecipients other than States must dispose of the equipment when original or replacement 
equipment acquired under the award or subaward is no longer needed for the original project, or for other 
activities currently or previously supported by a Federal awarding agency, as follows: 

111 If the item to be disposed of has a current per-unit fair market value of $5,000 or less, you may retain, sell, or 
otherwise dispose of it with no further obligation to the awarding agency. 

111 If the item has a current per-unit fair market value of more than $5,000, you may retain or sell it, but the 
awarding agency will have a right to a specific dollar amount. Calculate this amount by multiplying the current 
market value or proceeds from the item sale by the awarding agency's share of the equipment (i.e, the agency's 
percentage of participation in the cost of the original purchase). The seller is also eligible for limited sale and 
handling costs of $500 or 10% of the proceeds, whichever is less. 

e In cases where you or your subrecipient fails to take appropriate disposition actions, the awarding agency may 
direct you to take other disposition actions. 

2015 DOJ Grants Financial Guide 58 



Hi! Sign in or register Daily Deals Gift Cards 

Shop by 
category Search for anything 

Vtt-lve. <~ ( O oo 
oo f";> i.5 ,~ n-e~ vs 

( tl--~ ,e ,--- ) 

All Categories 

Page 1 of 3 

Sell My eBay 

Search 

Back to home page I Listed ln category: Business & Industrial > Electrical & Test Equipment > Electrical Supply Equipment > Enclosures, Panels & Boards > Electrical Boxes & Enclosures 

Business & Industrial > Facility Maintenance & Safety > Surveillance & Alarm Equipment > Two-Way Radios > 

See more All Aluminum 19" Rack Outdoor Enclosure Cabine .. 

People who viewed this item also viewed 

PURCELL TYPE 

3R INDUSTRIAL 

$90.00 
+ Shipping 

Purcell 224-65L-

0 1 0rTL Electrical 

$699.99 
$W9..00 
+ Shipping 

f 
:.~;~:a! ·. . . -·· 
- ! 
-- t __ 

Have one to sell?, Sell now 

Description Shipping and payments 

Seller assumes all responsibility for this listing. 

Last updated on Sep 13, 2017 21:59:50 PDT View all revisions 

Northern Telecom 2000001746 Pur- Toptec-Serie 

Cable Terminal cell Systems Tele- !al-CS Out De 

$84.99 $1,800.00 $1,999.99 
+ Shipping Free shipping + Shipping 

New All Aluminum 19" Rack Outdoor Enclosure Cabinet W Base Ericsson 
RBS6102 
Dantherm cooling 48VDC Fan Units WISP Vv1reless Internet 

Be the first to write a review. 

Item New other (see details) 
condition: 

"Unused, with original pac/ong" 

Quantity: Ll More than 1 0 available 

Price: US $775.00 Buy It Now 
From $33 for 24 months 

Best Offer: 

6watching 

Add to cart 

Make Offer 

Add to watch list 

Add to collection 

Located in United States Best offer available 

Shipping: Freight - Read the item description or contact the 
seller tor details I See details 

Item location: Madison, Illinois, United States 

Ships to: United States See exclusions 

Delivery: Varies 

Payments PayPal ~vjs~,~-~ 
Credit Cards processed by PayPal 

PayPal CREDIT 
*From $33 for 24 months. Minimum purchase required. 
~ I ~ 
See details 

Ad m Get low monthly payments I Get instanl 

Returns: Seller does not offer returns. 

Guarantee: I See 

details 

Get the item you ordered or get your money back. 
Covers your purchase price and original shipping. 

I Add to 

100% Positive feedback 

Save this Seller 

Visit store: Junction Tech Trading 

See other items 

Rep 

eBay item number: 1526763i 

http://www.ebay.com/itm/New-All-Aluminum-19-Rack-Outdoor-Enclosure-Cabinet-W-Base-... 9/27/2017 



Item specifics 

Condition: New other (see details) : 

Seller Notes: "Unused, ~\t.~ .. ?riginal_p~~kin~" 

Brand: Ericsson 

Model: RBS 6102 

Material: Aluminum 

,, 
i: 

: H 

Features: Lockable, Waterproof 

Country/Region of Manufacture: Mexico 

MPN: RBS6102 

Check out these other Items that I have on eBay right now! 

<· ' ; 
i: i :: .: i 

j'. TPL-CZ 600A Fuse Buss j Copper Ground Bus Bar i j 1200A S0MV DC Current j i 600A S0MV DC Current j ABB S201-K20 K 20A A 
j;Te[power Bussmann 170Vi 1" X 1/4" X 26" ; j Battery Meter Shunt Used J ! Battery Meter Shunt Used] DIN RAIL MINIATURE ._ i: DC Tested/ Good · __ .. : l j I Deltec ' · SINGLE POLE CIRCUIT 

:• . • , . US$39 .. 95_ ; • US,$2~,99 us $6.-~0 l •. ~~ . - '· 
~1!9.~~~,~~~~~~:§i~i-~~-:~i(~T~:~:~Y~i~~~~ i' . -
Auctiva's FREE Scrolling Gallery 
Mobile Responsive and Active Content Free 

Page 2 of 3 

One New Ericsson RBS 6102 Type 3R Aluminum Outdoor Insulated 
Cabinet / Enclosure. High Security Locking Door. Dantherm Passive 

Thermosiphon Cooling System, 48VDC Fan Units. Mounting Base Included 
in Sale & dimensions. 

6711 H X 511/2 11 W X 27 1/2 11 W. Approx 485 Lbs, net wt. 
2- 19 11 Rack Spaces, 32 11 H, Side By Side. 24 11 total interior depth, 13 1/2 11 

front of rails to back of cabinet. 
2 Way Radio / Repeater Site. Wireless Internet. 

Much Less $$Than an Insecure Wooden Hut! Lightweight, and ... you can 
take it apart relatively easily to make moving it to rooftops, up stairs, etc 

a manual task, rather than cranes, lifts, etc. 
We Can Quote You Very Competitive Freight Rates. Send Us Your Zipcode 

and Whether You Have Loading Dock or Forklift, Also, Business or 
Residential Address. 

Shipping dimensions & weight; 32 11 W X 74 11 H X 55 11 D, 550# 

I ---- 4 

No ratings or reviews yet 

http://www.ebay.com/itm/New-All-Aluminum-19-Rack-Outdoor-Enclosure-Cabinet-W-Base-... 9/27/2017 



DAA1'11t..TD r'ATT1'11t..T"'T1'-T u \J \J .L ""1 .121 \....., '-' u .L ""1 .L .I. 

Request for Disposal/Transfer of County Property 
Complete, sign, and retum to Auditor's Office 

Fixed Asset Tag Number: f't ,~ SEP 1 4 2017 

Description of Asset: M~l BOOrJE COUNTY AUDITOR 
\NoJ \ WAtl b')t lhovn~injJ 

Requested Means of Disposal: 0Sell 0Trade-In ~ecycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Ass~{ U5i£L 
Reason for Disposition: /VP IPrljer /leeded. 

Location of Asset and Desired Date for Removal to Storage: /15/J/J .. fe 6C. ~pm feJ. 3 ' 
Was asset purchased with grant funding? 0"i.7ES ~O 

If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 
If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 1111- Ha,l 5er11,'ce Signature Kat.mi ~ 
To be Completed by: AUDITOR NO i),AT1-\ 
Original Acquisition Date __________ _ G/LAccountforProceeds JI0/0·-3<i{3b W-
Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain ___________________________ _ 

S:\all\AUDITOR\Accounting Fonns\Fixed Asset Disposal.docx 
Revised: September 2016 



D £"\. £"\. 1lii.. T~ r' £"'\, T T11ii.. T'T1'\.T 
DVVl_~D ~VUJ_~ J... .I. 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r Office 

Date: 9\l4 \ll Fixed Asset Tag Number: N( {\ 
SEP 1 4 2017 

Description of Asset: l,U Lf e, BOONE COUNlYJWDITOR 
S¾le¥oJolG 1YQYS + ms Ws 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: \JJ 

Reason fm Dispo~~ 't f P"jel' 118etk:J. 
Location of Asset and Desired Date for Removal to Storage: {1jfJ(} ., fe 6C. ~pm ft:J. 3 · 
Was asset purchased with grant fonding? DYES ~O 

If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 
If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 1111- Ha,/ 5erv,ce. Signature \lruyu /JtJl11Joo 
To be Completed by: AUDITOR NO DA'ffi 
Original Acquisition Date __________ _ G/L 4ccount for Proceeds I /q 0-3,g?:£ ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department. ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain ___________________________ _ 

Commission Order Number __ ~_tJ_q~· _-_J-v __ ( J_,__ __ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



llf\f\1'.TP r'ATT1'.TTV 
.JJ '-.J '-.J l. "' .L.:.t ~ '-.J u l. "' .J.. ..L 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r Qffice 

Date: C\ \ \L\ \ \1 Fixed Asset Tag Number: ~l/\ 
Description of Asset: 

?JR,~ \3,nde,,'.:> 
Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/T rash 

Other Information (Serial number, etc.): 

Condition of Ass[oo(1 \l<Jil 
Reason for Disposition: /Vo IPrJjer ll eeded. 
Location of Asset and Desired Date for Removal to Storage: /Jjf]/J 
Was asset purchased with grant funding? DYES ~O 

00ther, Explain: 

SEP 142017 

If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 
If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 1111- Ma,/ 5erv/t:e Signature Kami tfiv(l).tjvy' 
To be Completed by: AUDITOR ND Dl\-rPr 
Original Acquisition Date ___________ _ G /L Account for Proceeds If 0 0 - 3?? 56 ~ 
Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number __ Lf~q~q'----)6 __ 1-+J __ _ 

Date Approved-P-,9+---~ --/_,.,_' _)_.,,f ~--7...,,.---,'(--,',l_.i __ _ 

Signature f~1?x-'.::"':-<1:~;~:t{}2:~·: ~!,, ,- , 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



D £"'- £'- "'1'. TY-:, r" £'- T T1'. T 1""T"'"'-T 
DVVl~D \.JVUl~ J. .I. 

Request for Disposal/Transfer of County Property 

Description of Asset: 

Bn~lAo'{)~ ~tcJex 

Complete, sign, and retum to Auditor's Office 

Fixed Asset Tag Number: l'-ll {\ SEP 1 4 2017 

nn"'''""' tOUtriYAUDITOR 

Requested Means of Disposal: OSell OTrade-In 0Recycle/Trash O0ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: 
()1(L 

Reason for Disposition: /Vb /Prljer /leeded. 
Location of Asset and Desired Date for Removal to Storage: /JjfJj) --- J,n 

Was asset purchased with grant funding? DYES ~O 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 1111- Ha,/ 5e,v,'c.e Signature Kami 1l/JUtJ<.Ja: 
To be Completed by: AUDITOR N c, \)~ 
Original Acquisition Date ___________ _ G/L Account for Proceeds J 1qo-38 36 ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual. __________________________ _ 

__ Auction __ Sealed Bids 

Explain. ____________________________ _ 

Commission Order Number_t/-~q~(f_-_Jo __ l_7,____ __ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



"DAC\1'...TD r'ATT1'...T'T1'7 
.LI '-.J '-' J_ "' .L:., \......, '-.J u J_"' .1. .I. 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: <1 \ \I.\\\ 7 
Description of Asset: 

Fixed Asset Tag Number: NjA 
SEP 142017 

COUNTY AUDITOR CQ\ tuict,tb-< 
Requested Means of Disposal: DSell DTrade-In G1kecycle/Trash DOther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: 

auL- ~. n6l-- wovt 
Reason for Disposition: /VP IP17jer tteeded. 
Location of Asset and Desired Date for Removal to Storage: {1jfJf) .. fe {?C, ~pm jt:J_d' 

Was asset purchased with grant funding? DYES ~O 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: /191- Ha,/ 5erv/t:e Signature \WIYli ~(Jllf}(,o 

To be Completed by: AUDITOR No DA--T\'\. 
Original Acquisition Date __________ _ G /L Account for Proceeds I l q o·- 38?:G {J9L 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number _____ _ 

Location within Department ___________________ _ 

Individual _________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain ___________________________ _ 

Commission Order Number 'f q q- Jo I] 

Date Approved / 1 .,. _,y"'' J / -1- IJ,·'.:; 

Signature cC&t:::;·:;~,;,1:j::<;(~'.~~r:~:~;,j~:?:>' 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



T:> ~ ~ ""-. T'"r.' £" ~ T T""-. T'"T"I'"{. T 
DVVl"ID \....,VUl"I .l. I 

Request for Disposal/Transfer of County Property 
Comn/ete, sion, and return to ,4uditor's O)jfizce !\~JH~!~':;t;::ff1t!!.f.:it) 

'.t" 0 - f~ \'\tc;n\::n,,. [~=ail 'f'/1 ... ,_~t!t.w 

Date: C\ h 4 \ \ 7 Fixed Asset Tag Number: N l {\ SEP 1 4 2017 

Description of Asset: AUDITOR 

En v~\ opt O pLt'\LY 
Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): 

Condition of Ass~ 

Reason for Disposition: /V~ /Pl1jel" 11eeded. 
Location of Asset and Desired Date for Removal to Storage: /JjfJf) "fe 6C /(t,pm fcJ..j' 

Was asset purchased with grant funding? DYES ~O 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

DeptNumber&Name: /!'11· Ha,! 5erv,'ce Signature Kami ~ 
To be Completed by: AUDITOR ND \D (\11\-
0riginal Acquisition Date __________ _ G /L Account for Proceeds 1111 (J,,,. 38' 36 NA,._, 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name. ______________ Number _____ _ 

Location within Department ___________________ _ 

Individual _________________________ _ 

__ Auction __ Sealed Bids 

Explain. ___________________________ _ 

Commission Order Number_t/-6~1~6}-~_Jo_~/_,.J~---

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



DA A 1\.. TD r'A T T1'.. T'"l"1"'\J 
.1..Jl \.J '--' J_ ~ ..I...J '---' '-' u J_ "'1 .L .I. 

Request for Disposal/Transfer of County Property 
Complete, sign, and retunz to Auditor's Office 

Fixed Asset Tag Number: tJ I I\ 
Description of Asset: ~FP 142017 
B~n__du \\\-0.Chtxu 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 

Other Information (Serial number, etc.): 

Condition of Asset: 

Ol<L 
Reason for Disposition: /VP /llf'Jjel' /leeded. 
Location of Asset and Desired Date for Removal to Storage: /15/l() 
Was asset purchased with grant funding? DYES ~O 

If ''YES", does the grant impose restriction and/or requirements pertaining to disposal? DYES ONO 
If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: /!'11- Ha,/ 5er-v,'t:e Signature ¼Gooi ~6UCKD 

To be Completed by: AUDITOR r.J O QA~ 
Original Acquisition Date ___________ _ G/L Account for Proceeds / I q O--- .iz??£ ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number_4_f_&_7 -_Jo_. _1_7_,_ __ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



i, 

L- ,, 

~., B;,, 0 0" ·rE r'~T r- T'"T1,r - \;;, .._.. 1, '-I U LI l'"'-i -1. .I. 
'~~ 

Request for Disp'osal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: 2-I 7-2017 Fixed Asset Tag Number: None 

,":_ 

I 

'' 

Description of Asset: Large conferen(=e room table with power outlets 

Requested Means ;of Disposal: [g)Sell OTrade-I~ OR~~::ycle/Trash 

Other Inform,,tion (Serial number, etc.): N/A 

Conditi:Qp cf Asset Unknown 

RECEDVIED 

FEB 2 3 2017 

Ooth
er, Explain: BOONE COUfffi' AUDITOR 

j I 

! 

Reason for l)faposition: No longer needed by departµienf · 

Locati;n of Asset and Desired bate.forJemoval t~}t5,;a,tJ: Basement.ofAt:rnory, '70J E. Ash St.;,J.J 7-2017 
, ~ , ,,.. .• • :< ',. ' 

! ,/ ..... \ \ .· 

Was asset purchased With grant fundir.g? DYES ®NO \ · i , , ' -.,. , 

If''YES", <loes:the grant impose restriction and/o:r.requir.e~m~ms Pe.ri:aining to disposal? QYES ONb .. ./ 
, .·. If yes, attac!> dooL'ntotf';;" <emoos~)li,g oompliance with th, i.geocy's ees4~~~ 

=:.:.'..i:'.~~~b~f"' ~;,."', _2701 -Joii..,,:0-~uoi~ati:;,o'. ___ C ______ Signatuee ____ .,JCl;r -~ 
J:o be Completed by: AD,QITOR NO DATfi ~,. · 
Original Acquisition.Date~:.----------- G/L Acco11i:it for Proceed£2.7Q /- 3gii_~ 
Original Acquisition Amount 

'Original Funding Source-~"-"-----------

Account Group -------'-----'--'----z.--

T~-~:-~:mpleted l~y: COUNTY COMMISSION / COUNTY CLERK ·. · ~----

Approved Disposal Method: 

_ Transfer Department Name. _______________ Number _______ _ 

Location within Department. _____________ --'----------

Individual ____________________________ _ 

_Trade __ Auction __ Sealed Bids 

_ Other Explaint _______________________________ _ 

Commission Order Number __ 4--'-----'C/.__..q_-_Jo __ /_J,,__ __ 

S:\all\AUDITOR\Accounting Forms\Fixed A ·t Disposal.docx 
Revised: September 2016 



ROONR COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 2-17-2017 Fixed Asset Tag Number: None 

Description of Asset: 2 position metal desk with overhead cabinets 

Requested Means of Disposal: [:glSell 0Trade-In 0Recycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): N/ A 

Condition of Asset: 

Reason for Disposition: No longer needed by department 

RECE!VED 

FEB ?. 3 2017 

BOOMECOUfiffVAUDITOA 

Location of Asset and Desired Date for Removal to Storage: Basement of Armory, 701 E. Ash St., 2-17-2017 

Was asset purchased with grant funding? DYES [:glNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restri · 

Dept Number & Name: 2701 - Joint Communications 

To be Completed by: AUDITOR NO D A'-f?\ 
Original Acquisition Date ___________ _ G/L Account for Proceeds 270 l-'3836 H-o-, 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name _______________ Number _______ _ 

Location within Department. ______________________ _ 

Individual. ____________________________ _ 

__ Auction __ Sealed Bids 

Explain ________________________ ~-------

Commission Order Number 4 q q - dO I J 
Date Approved (J ';" ,L . 1 r- 7 ~ t J· 
Signature ,;,~(};,;•;•::;;:,fj1~·::>~:,~/~?:d',::./:;;/ . 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



ROONR COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 2-17-2017 Fixed Asset Tag Number: None 

Description of Asset: Cubicle panels with work station divider 

Requested Means of Disposal: [g]Sell 0Trade-In 0Recycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): N/ A 

Condition of Asset: Unknown 

Reason for Disposition: No longer needed by department 

·--Q 0 ·:i 2017 H:.•_, C ,J 

BOONE COUNTY AUDITOR 

Location of Asset and Desired Date for Removal to Storage: Basement of Armory, 701 E. Ash St., 2-17-2017 

Was asset purchased with grant funding? DYES (8JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's '?~ ~ 
Dept Number & Name: 2701 - Joint Communications Signature ----=~---~-~erL--'----t-,1''-----
To be Completed by:.AUDITOR NO DATf\ 
Original Acquisition Date __________ _ G /L Account for Proceeds 2 10 I - 38 36 f4Q 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Department. _____________________ _ 

Individual'-----------------------------

__ Auction __ Sealed Bids 

Explain. ______________________________ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONR r.OUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 3/3/17 Fixed Asset Tag Number: NonJRECEWED 
Description of Asset: Wall mounted fold up board used for a desk MAR 03 2017 

Requested Means of Disposal: (g]Sell 0Trade-In 
BOONECOUNTYAUDJTOR 

0Recycle/Trash OOther, Explain: 

Other Information (Serial number, etc.): NIA 

Condition of Asset: Old 

Reason for Disposition: No longer needed by department. 

Location of Asset and Desired Date for Removal to Storage: Basement of the City Armory building /(? It ? 
Was asset purchased with grant funding? DYES rgjNO 

If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 
If yes, attach documentation demonstrating compliance with the agency's restric · nd 

Dept Number & Name: 2701 - Joint Comm 

To be Completed by: AUDITOR NO bfTT?l 
Original Acquisition Date ___________ _ G/LAccountforProceeds 2-1DI-J83G !>JR--

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer DepartmentName _______________ Number _______ _ 

Location within Department~----------------------

Individual~----------------------------

__ Trade __ Auction __ Sealed Bids 

__ Other Explain _______________________________ _ 

Commission Order Number_Lf-'--q-'--'q'----d6_,_/J ___ _ 

S:\all\AUDITOR\Accounting Fonns\Fixed Asset Disposal Form 2017.docx 
Revised: September 2016 



ROONR COTTNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 3/3/17 Fixed Asset Tag Number: None 

Description of Asset: Folding fabric projector screen (city tag 21588) 

RECEIVED 
MAR O 3 2017 

BOONECOUNTYAUDfTOR 
Requested Means of Disposal: [gjSell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): NIA 

Condition of Asset: Old 

Reason for Disposition: No longer needed by department. 

Location of Asset and Desired Date for Removal to Storage: Basement of the City Armory building 

Was asset purchased with grant funding? DYES i;gjNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES 

If yes, attach documentation demonstrating compliance with the agency's restricti d/ 
ONO 

Dept Number & Name: 2701 - Joint Comm 

To be Completed by: AUDITOR N 
Original Acquisition Date () DA-fr G/LAccount for Proceeds '1. 10 I' 3??36 N4___ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Department~---------------------

Individual~----------------------------

__ Auction __ Sealed Bids 

Explain _________________ -,,--_____________ _ 

Commission Order Number jq q - d() f 7 
Date Appro~~}i ,,, #"' 11 - 7- f J 
SignaturtC~:::':,y;~:,,,t?::·:;~;t}?:;: _>f?/ ,.· . 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal Form 2017.docx 
Revis_ed: September 2016 



BOONE COU1'-..J"TY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: 2-17-2017 Fixed Asset Tag Number: None 

Description of Asset: Two printer stands RECEIVED 

FEB 2 3 2017 
Requested Means of Disposal: [g}Sell DTrade-In DRecycle/Trash O0ther, Explain:BOONECOUNTY AUDITOR 

Other Information (Serial number, etc.): N/ A 

Condition of Asset: Unknown 

Reason for Disposition: No longer needed by department 

Location of Asset and Desired Date for Removal to Storage: Basement of Armory, 701 E. Ash St., 2-17-2017 

Was asset purchased with grant funding? DYES [g)N0 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictio d/ o 

Dept Number & Name: 2701 - Joint Communications 

To be Completed by: AUDITOR NO i)A,-rp,.. 
Original Acquisition Date __________ _ G/LAccount for Proceeds 2..701-3R36 f-!.G__ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _______ _ 

Location within Department. _____________________ _ 

Individual ___________________________ _ 

__ Auction __ Sealed Bids 

Explain ______________________________ _ 

Commission Order Number. __ j,____,q____,q_-_d'O __ I_J.,__ __ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete. si~n. ,md 111/um to .. , 1uditor'.r qJJice 

Date: /t)-13 ~/ 7 Fixed 1\sset Tag Number: 

0rher Information (Serial number, etc.): 

Conditicm of Asset: 

Reason for I)ispo,ition: 

Location of i\sst't and Dcsited Date for Removal t<>Storage: 

\'\'as ;1ssct purchased with grant fonding? DYES ONO 
lf"Yl::S", does the grant impose restriction and/or requirements penaining disposal? DYES ONO 

If yes, attach documentation demonstrating compliance \vith the agency's r;;s,.-ctions and/ or require 

-~~ 1/ 

==~!:~}~~~:~~~~~-~~:~~~--- - ·------------------------------Signature~---. ___________________ _ 

To be Completed by: AUDITOR 
0riginaLAcquisition Date ___________ _ G/L Account for.Proceeds_ 

Original 1\tx.1ui~ition Amount·----------

()riginal Funding·Sourcc ____________ _ 

Account Group---------------,--_____ .,...,.., ... ____ .., ___ ... ,...,. _______ ... ·--------..... -- . --------- ·-- . --·---------------------· _______________ .,..., ............. ..,_.., ___ .., ... __ .,. ... _____ ,.. _____ .., __ .,. ____ _ 
To he Completed by: CQUNTY COMMISSION / COUNTY CLERK 

Approved Di~posal Method: 

·-··············rransfc1: Department Name _______________ Number _____ -,-__ _ 

Location withinI)epartmcnt_· _______________________ _ 

Individual _____________________________ _ 

___ T'radc ... _. __ Auction ___ Scaled Bids 

___ Oth(:t Explain __ ___,,------------,--,--------------------

Commission OtderNumbet· __ L/-'--_,t/_,_9_-_J-O __ I_J+•---

S:\PU\Surplus\Fixed Asset Disposal 1.docx 



1. FIVE METAL FOLDING CHAIRS 

2. THREE OLD WOOD CHAIRS 

3. BLUE DESK CHAIR 

4. 60" X 30" WOOD TABLE 

5. FOUR RECEPTION SEATS 

6. TWO RECEPTION SEATS 

7. TWO DRAWER LATERAL FILE 

8. FIVE DRAWER LATERAL FILE 

9. BEIGE DESK WITH SIX DRAWERS 

10. FOUR DRAWER FILE CABINET (HON) 

11. PINK TABLE TOP 

12. LARGE WOOD DESK WITH SIX DRAWERS 

13. SMALL TABLE ON WHEELS WITH TWO SHELFS 

14. TWO COAT RACKS 

15. TWO WALL MOUNTED OVERHEAD CABINETS 

16. BROWN CUSHIONED DESK CHAIR ON WHEELS 

17. RED DESK CHAIR 

18. EIGHTEEN WOOD SHELVES 

19. TWO DRAWER BEIGE FILE CABINET 

20. MISCELLANEOUS SECTIONAL PIECES 

21. OLD TWO DOOR WOOD CABINET 

22. THREE 2-DOOR BLACK FILE CABINETS 

23. TEN BLACK FILE CABINETS (ONE FILE DRAWER AND TWO SMALL DRAWERS) 

24. LARGE WHITE BOARD (10' X 5') 

25. BROWN OFFICE CHAIR ON WHEELS 

26. TWO DOOR FILE CABINET (SHAW WALKER) 

27. PULL DOWN PROJECTOR SCREEN 

28. SMALL PARTICLE BOARD DESK ON WHEELS 

29. OLD REFRIGERATOR 

30. FIVE SECTIONAL DESKS SOME WITH OVERHEADS 

31. PRINTER STAND 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

(otJt/ieie. si~n. a11d re/um to.· 11tditor'J Oi/ice 

[ );ire: /L) -~ /3 ·-/ ~7 Fixed ,\ssct Tag :,,umber: // ~ 3 
. . . ~ '~. ""-? . // .-;:, . A i ?/ ~L_<::! 

Dc~cnp110n ol .\~,el: V C) I\. /~ 10C..v.J / ,,.._, <.,c> /' <l) <-..._ 

Rt·.qttc.'1<.:d \kan~ of Dispo,;1\: OScU QTrnJc ln []Rcc\·clc/Tradi O0rhcr. Fxpl:iin: 

Other Information (Scnal numbt:r, etc.): 

Condition of \s~ct: 00 o-,D 

l{ea~rm for Di~pnsition: J.....) [) J.__f)I\} (~K 
OCT 132017 

t300NE COUNJY AUDlTOR 
l.ocMH ,n of .\s~et ;ind lksircJ Dare for RcmoYal to Storage: 

\\Cas a,~n pun:ha~cd with grnnt funding? OYFS ~() 
lf"YFS", cl,,,., the grant impose rcstrictlon andior requirements pertaining to dispos~l? DYES []~O 

If n·s. ::11.tach dncumt·nt;1tion dcmon~tr:iring complian(c with the agency's restriction, and/or rcttuircmcms. 

D,p, !xuml,., & !x,mc/J.Jo {'/ ll.C;, 17 __ <'till'LZ: Si"'''"''~: ~ 
To he Com_p_lctcd hFAlJIHTOR _ 

0 
_ -

0

·····---~-- ~ G 
( )ngrnal ,\cymsuton Date ______ ? ___ '(}_ q] G/l, .\ccounr for Pn,ccctb J_l<j_{!__ ___ :5_~-~-~ 

Origmal :\n1ui,itinn .\mount $ 119,25 
. ·-----~·--.. -····. 

Orif!itrnl 1"u11ding ~otm:t' __ 2,3\ 

.\ccouni (;re.mp _ .... ________ \GO~-----

.\pprovcd Di~:pos:1l ·:--.tetJ10d: 

Department ~amc _________ _ \lumber ___ ........ _______ _ 

J .ocation within Dqiartmcnt ___ _ 

lndi\·idual ______ ···· ___ , ........ ·----·--

Trade ,\uction __ Sealt-d Bids 

S:\Pl/Surplus\Fixcd Asset Di~posal l .docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Compiel!-.. d~11. ,:mi re/11111 lo - luditor'.r (~1/ict 

n~t(·: RJ-13-- 17 

l{nl'1c:;1!'.d \lean:- of Di~pos:il: 0SdJ QTradc -In []Rccrcle/Tra,h 00dicr_ l~xplam: 

C hlwr lnfonnation (Sena! number, etc j: 

Conditicm of -·\s~ct: G-,, Vtnh 

H.ea;:on for Di~pn:'iti<m: ~ {) L.z>,1) (o f-.,I{( AJ@ e/2 f?j 
I .ocation uf .\ssd ;ind Des.ired Date for Rcmm·al to Stor:1gc: 

fJ~Et~EiVED 

OCT 13 2017 

lJOOME coimry AUDITOR 

W;i, as,:_'tp'.11:1~hased with grnn~ funding? []YES ~O _ . _ . , , , 
If ·\ 1·.S ·. docs die grnnt impose rcstrtc11on and/or requ1rnmcnts pcrtammg to d1spo~alr 0\ r~s 0'.'JO 

If n·~- Jttach <locumentation Jcmon~wtting compliance with dw agency\ rc~1ric1ions and/or requirements. 

D,-p, Nnmbe, & Nmn, _ld-/o __ l.'r~C«J r _ eu«R.T Siinam,~~~ 

To be CotTIP.k~d by: AUDlTOR -----------~-- , 

Original .\o.111i,ition Date ________ ... ?_.:__Q?:,~°l_.1____ G/l. .\n:ount for Proceeds lff.Q .. ~2>~36 f+O---

( )riginal ,\niui,ition .\mount _ ___ Jt 11q. 2 5 _____ ,_ 

Orig.inal i:umling ~f>urn· _ 2...1':bl 
----

.-\ccotmt Ciroup. IG02-

To_b_~ Completed bv: COUNTY COMMISfilQN. / COlJNTY_CLERK 

.\ppron·J Di!'pos8i 1\kthod: 

·rransfer Department Name ____ _ '.\.inmlx:r _______ _ 

J .ocation ,vithin Department ___ _ 

l nJi vidt1al ______ _ ---·--- ·---····--

_____ Trndc _______ \ uction __ Scaled Bicb 

----·----------· ··-· --···-··---

S:\Pl.l\Surplus',Fixcd A,-st:t Dispo,al l.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Co1!ipiete .. ri1;n. ,Jf?d n:tum to · 1Hdi!or's (~iji,-e 

Da:c: /cJ ·-13--1 7 Fixed ,\ssct Tag J\.umbcr: //00 / 

OCT 1 3 2017 
( hber Information (Scn:,I number. ctc.J: 

Condition of \ssct: 6 c;c,]> 

Rva,;on f~)t Di~pndtion: )JO 1-cA....? G c.. k 

Lncati.-,11 of .\~st·t ;;nd De~ircd Date for Rcm<wal to Storage: 

\'\ia;: ;1,s<·t purchased wirh g;rnnt fonding:> DYES ~() 
lf "\ 1:·:-;", does the grant impose restriction and/ or requirements pertaining to disposal? 0\TS [J'.'J<) 

If \·cs, atuch documenunon dcmon,trn11ng crnuphancc \,·ith the agcnn·'s re,lrictions :md/or rccirnrnncnts 

Dq" ~umlx·, & N,uw,fou,o __ t14ft« I y .6#' ,t7. ....... s;gn,m,·,· ~-~ 
To be Com_nlcted by: AUDlTOR 
( >riginal ,\Cl1msition Date ____ _ 5-~_::_ C, 7 G/1. .\ccoum for Proceeds .Jl<?i.Q: ~£i(_?6 ~ 

Original \c(]'ti,ition ,\mouni. ... ____ If,'( IC)· 2.S 

On)!.inal l·'unding S<>un:t· _______ 2._7__JJ .. ····---
:\ccounr (.;roup 

1602-

To be Q;;.m.n!eted by; COUNTY COMMISSIQN.. / COUNTY CLERK 

. \ppnn·ed Dicpo$a] .\fcthod; 

..... :1 ·ran:, for Dcpart.mt)nt ~ amc _____ _ '\J'umbcr __ _ 

J .ocation within Dcp::1rtmcnt ______ --····---· __________ .. ___________ _ 

Individul!I ____ _ -----. - ····-· ----···· ·····----·----····----
... _____ Trade . ____ . \uction ___ Sealed Bid, 

O\lwr Cx.plain ________ ---· ······-··---·--········-------- -----· --·······-- ""····· ~---· --·· -

Commission Order Numher __ !} 1 q - ~J -~r ____ _ 
Date App'?!~ 1:_~>JJ!~~~Ji/;iJ --··· 
Signature:".<S:~~$'5;;:::/-.<::~ ~::~:_::_·' __ '. -~--·-· ~ _ ---------

S:\Pll\Surplus\Fixed As,rl Disposal· 1.doc.\ 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and return to Auditor's Office 

Date: I 0-I6-2017 Fixed Asset Tag Number: 13287 

Description of Asset: Amano time card reader - analog OCT 1 6 2017 

Requested Means of Disposal: i;g]Sell 0Trade-In 0Recycle/Trash 00thcr, ExpI!1~0M}f 

Other Information (Serial number, etc.): NA 

Condition of Asset: FAIR 

Reason for Disposition: Replaced in 2016 with network based system. 

Location of Asset and Desired Date for Removal to Storage: Public Works - Tom Bass Rd. 

Was asset purchased with grant funding? DYES i;g]NO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restri /ions ~nd/ or re~uirements. 

Dept Number & Name: 2040 Public Works Maintenance Signature _,. / / . ~--

To be Completed by: AUDITOR 
Original Acquisition Date 3 ~u, -0 L----__ _ G/L Account for Proceeds 2_()40 ·- 583:3 ~ 

Original Acquisition Amount $ f ; 2 7 2 ~ 0 0 

Original Funding Source __ 2'---7-'---4.;_;_/ ______ _ 

Account Group ____ __,_/-'6:e.__0~3""'--------

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name·--------------:~~ril~~.r-· _______ _ 

Location within Department. _____________________ _ 

Individual ------------------------------

__ Trade __ Auction __ Sealed Bids 

__ Other Explain, __ --.r-----------------------------

c . . ,//.);2_ k ,7 
omm1ss10n Order Number_-'Lf'_'1__.__J._,__a--'-o _ _L_ __ 

C:\Users\Shared\Desktop\Time card reader 2 disposal.docx 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Col!lplete, sign, and retum to Auditor's Office 

Date: l 0-16-2017 Fixed Asset Tag Number: 13566 

Description of Asset: Amano time card reader - analog OCT 1 6 2017 

~nli'\m''" 
lJYVA\tt 

Requested Means of Disposal: [ZjSell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Setial number, etc.): NA 

Condition of Asset: FAIR 

Reason for Disposition: Replaced in 2016 with network based system. 

Location of Asset and Desirtd Date for Removal to Storage: Public Works - Tom Bass Rd. 

Was asset purchased with grant funding? DYES [ZjNO 
If '<y-ES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restric ·9ns and/or requirements. 

Dept Number & Name: 2040 Public Works Maintenance 

To be Completed by: AUDITOR 
Oi-iginal Acquisition Date '3- 5-0 2 __ _ 

Oi-iginal Acquisition Amount. $ 2-; I 51 . 0~ 

Original Funding Source -----=-2--'7-~-'---'-f __ __:_ __ _ 

Account Group-------'-/ b=--o_-1--'-------

G /L Account for Proceeds 2040-32 36 NtL-

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ Number _______ _ 

Location within Department ____________________ _ 

Individual. ___________________________ _ 

__ Trade __ Auction __ Sealed Bids 

C:\Users\Shared\Desktop\Time card reader I disposal.docx 



ROONP. r.OTTNTV 
.......,'-''-"'"..L"'I..Jlll-..il '---#'-"'-1..L ............... 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r Q_ffece 

Date: 10/12/2017 Fixed Asset Tag Number: I 0688 

Description of Asset: CADLINER CD-950, Electronic scriber 
OCT 1 2 2017 

BOONE cnumy AUDITOR 
Requested Means of Disposal: ~Sell OTrade-In ORecycle/Trash OOther, Explain: don't know if you will 
be able to sell 

Other Information (Serial number, etc.): unknown 

Condition of Asset: Looks like is in good condition, has not been used for several years so do not know if it works 

Reason for Disposition: No longer used 

Location of Asset and Desired Date for Removal to Storage: Gov't Center Rm 315, center cube at front - ASAP 

Was asset purchased with grant funding? DYES ~NO 
If''YES", does the grant impose restriction and/or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's re trictions and/ or requirements. 

Dept Number & Name: 1710 - Planning & Zoning Signature --1.-..p::=-..:.::.....:=-_0f,2.=.......!..._=:.L""--=~=-

To be Completed by: AUDITOR 
Original Acquisition Date 6- f 2- 9 6 G /L Account for Proceeds / /q O- 3g35 ~ 

Original Acquisition Amount __ j/;-'-'-~/ _,__/~f-_5_q_.__.-=OO'-=---
' 

Original Funding Source ---~2..-=-1-'--3___._I ____ _ 

Account Group _______ \'--'6""'Q"'--'-I ____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name. ______________ Number. ______ _ 

Location within Department. ____________________ _ 

Individual. __________________________ _ 

__ Trade __ Auction __ Sealed Bids 

__ Other Explain, ____________________________ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



Request for Disposal/Transfer of County Property 
Complete, sign, and return to .Auditor'.r Office 

Date: 10/10/2017 Fixed Asset Tag Number: NIA 

Description of Asset: Keyboard Tray 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Bad 

Reason for Disposition: No longer needed 

Location of Asset and Desired Date for Removal to Storage: ASAP- in GC Room 123 

Was asset purchased with grant funding? DYES [gjNO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency', restrictions and/ or requirements. 

Dept Number & Name: 1170- Information Technology 

To be Completed by: AUDITOR _NO OA-711 
Original Acquisition Date ___________ _ G /L Account for Proceeds I /C., 0 <3g3G ~ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

Department Name ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual. __________________________ _ 

__ Auction __ Sealed Bids 

Explain. ____________________________ _ 

Commission Order Number___.1/:'-·-C/~1_-_Jo __ f _,J'-----

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



R001'.TP roTT1'.TTV 
.JL.J '--' '--' .J. ... .JL..;.J '--"' '--' 'LI .J. ... .... ..L 

Request for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor'.r Ojfice 

Date: 10/10/2017 Fixed Asset Tag Number: NI A 

Description of Asset: Printer Table 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: Good 

Reason for Disposition: No longer needed 

Location of Asset and Desired Date for Removal to Storage: ASAP- in GC Room 123 

Was asset purchased with grant funding? DYES [gjNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agenc)'.' s restrictions nd/ or requirements. 

Dept Number & Name: 1170- Information Technology 

To be Completed by: AUDITOR ./\JO ~ 
Original Acquisition Date ___________ _ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

G /L Account for Proceeds 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName ______________ Number _____ _ 

Location within Department ____________________ _ 

Individual" __________________________ _ 

__ Auction __ Sealed Bids 

Explain" ____________________________ _ 

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
REQUEST FOR DISPOSAL/TRANSFER OF COUNTY PROPERTY 

DATE: 09/11/17 FIXED ASSET TAG NUMBER: 15919 

DESCRIPTION: !Stat One (p01iable biosensor) 

REQUESTED MEANS OF DISPOSAL: Sell - GovDeals 

OTHER INFORMATION: SEP 11 2017 
CONDITION OF ASSET: Working 

REASON FOR DISPOSITION:No longer applicable in our situation 

COUNTY I COURT IT DEPT. (check one) 0 DOES /0DOES NOT (check one) WISH TO TRANSFER THIS ITEM 
FOR ITS OWN USE (this item is applicable to computer equipment only) 

DESIRED DA TE FOR ASSET REMOVAL TO STORAGE: As soon as possible 

WAS ASSET PURCHASED WITH GRANT FUNDING? DYES [ZJNO 
IF YES, ATTACH DOCUMENTATION SHOWING FUNDING AGENCY'S PERMISSION TO DISPOSE OF ASSET. 

\) ~\\ \ ~\t."\\ 
DEPARTMENT:1255 SIGNATURE~K_·-; 1 ::;-\;J\~~J\t,",/\, . .. .. _ __ ..... :.0-

-----------------------------------------------------------------------· \-----------------. --------------------------

AUDITOR • 
ORIGINAL PURCHASE DA TE , 2--3 I ·~ D G 
ORIGINAL cosT ___ lt_. _·7--+1_6~G~o~··~6_/_ 
ORIGINAL FUNDING SOURCE 2-1'?> I 

-------

ASSET GROUP ------------

COUNTY COMMISSION I COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

RECEIPT INTO -------------

GRANTFUNDED(Y/N) __ 
GRANT NAME -------------
%FUNDING ----------
AGENCY -----------
DOCUMENTATION ATTACHED (YIN) __ 
TRANSFER CONFIRMED --------

TRANSFER DEPARTMENT NAME ____________ NUMBER _____ --',----

LOCATION WITHIN DEPARTMENT ________________ _ 

INDIVIDUAL ________________________ _ 

TRADE AUCTION SEALED BIDS 

OTHER EXPLAIN ___________________________ _ 

COMMISSION ORDER NUMBE~ ~ lf 9- )o t J 
DA TE APPRO'{,Elj;,? (' /4,,, A::J~l.:)t,'f] 

/,;.-(;:;:~-~~ :z;;::><~~~=~ , <~,t~~_;_:-~ ~~:f<<t~:-~s:-~',/ 
SIGNATURE ______________ _ 

L:\Fixed Asset Disposal - Portable Biosensor.docx 



BOONE COUNTY 
REQUEST FOR DISPOSAL/TRANSFER OF COUNTY PROPERTY 

DATE: 09/11/17 FIXED ASSET TAG NUMBER: 14729 

DESCRIPTION: Bubble Packer w/bubble packs 

REQUESTED MEANS OF DISPOSAL: Sell - GovDeals SEP 1 ·1 2017 

OTHER INFORMATION: 

CONDITION OF ASSET: Working 

REASON FOR DISPOSITION:No longer applicable in our situation 

COUNTY I COURT IT DEPT. (check one) 0 DOES !ODOES NOT (check one) WISH TO TRANSFER THIS ITEM 
FOR ITS OWN USE (this item is applicable to computer equipment only) 

DESIRED DA TE FOR ASSET REMOVAL TO STORAGE: As soon as possible 

WAS ASSET PURCHASED WITH GRANT FUNDING? OYES [8JNO 
IF YES, ATTACH DOCUMENTATION SHOWING FUNDING AGENCY'S PERMISSION TO DISPOSE OF ASSET. 

~ '~ \\ \ . -~- l 
DEPARTMENT:1255 SIGNATUR(:.::.~~~,v'\l~, ·--·-·-~ . .. L~~"· 

\ . 

_--------------------------------------------------------------------------·\. ----------------------------------------------

AUDITOR 
ORIGINAL PURCHASE DATE °I -q---Qf -------

ORIGINALCOST J7£b.06 -----~~-----

0 RI Gl NA L FUNDING SOURCE 2. t3 j -------

ASSET GROUP 
\&Oi 

------------

COUNTY COMMISSION I COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

RECEIPT INTo __ 1 _1 q_o_-_3_8_3_G __ ~k<;~'-A--_-_ 

GRANTFUNDED(Y/N)~ 
GRANT NAME -------------
%FUNDING ----------
AGENCY -----------
DOCUMENTATION ATTACHED (YIN) __ 
TRANSFER CONFIRMED --------

TRANSFER DEPARTMENT NAME NUMBER ------------ -------

LOCATION WITHIN DEPARTMENT ________________ _ 

INDIVIDUAL ________________________ _ 

TRADE AUCTION SEALED BIDS 

EXPLAIN ___ ~------------------------

COMMISSION ORDER NUMBER_1-'---"-1-+t_-_·,_}0_{1_,___ 

OTHER 

L:\Fixed Asset Disposal - Bubble Packer with Bubble Packs.docx 



BOONE COUNTY 
REQUEST FOR DISPOSAL/TRANSFER OF COUNTY PROPERTY 

DATE: 09/11/17 

DESCRIPTION: Ophthalmoscope 

FIXED ASSET TAG NUMBER: 7889 

REQUESTED MEANS OF DISPOSAL: Sell - GovDeals \
\ . 
·Y 

OTHER INFORMATION: SEP 11 2017 
CONDITION OF ASSET: Working 

REASON FOR DISPOSITION:No longer applicable in our situation 

COUNTY I COURT IT DEPT. (check one) 0 DOES /ODOES NOT (check one) WISH TO TRANSFER THIS ITEM 
FOR ITS OWN USE (this item is applicable to computer equipment only) 

DESIRED DA TE FOR ASSET REMOVAL TO STORAGE: As soon as possible 

WAS ASSET PURCHASED WITH GRANT FUNDING? DYES [8JNO 
IF YES, ATTACH DOCUMENTATION SHOWING FUNDING AGENCY'S PERMISSION TO DISPOSE OF ASSET. 

\ // ,,, l\\ \I\.,! •\~Lil n·~, . . ~- ~ V ;,· 1 
;'-._ v, DEPARTMENT:1255 SIGNATU=,:, \:::-?;;-""'-"· .. >J , •• -----'""~~=--·-· 

_------------------------------------------------------------------------·\_ ----------------------------------------------

AUDITOR 
ORIGINAL PURCHASE DATE 16'" 2-:>-J9l13 
ORJGINAL COST ___ ~$_,_3--=3_1_._0_() __ 

ORJGINAL FUNDING SOURCE .z_ 13 I -~-----

ASSET GROUP -----~\_..,,..£)~0~:f~_ 

COUNTY COMMISSION / COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

RECEIPT INTO 11qo--383G 
GRANTFUNDED(Y/N) __ 
GRANT NAME ------------
%FUNDING ----------
AGENCY -----------
DOCUMENTATION ATTACHED (YIN) __ 
TRANSFER CONFIRMED --------

TRANSFER DEPARTMENT NAME NUMBER ----------- -------

LOCATION WITHIN DEPARTMENT -----------------

INDIVIDUAL _______________________ _ 

AUCTION SEALED BIDS TRADE 

OTHER EXPLAIN __________________________ _ 

COMMISSION ORDER NUMBER L/ qf- )-6 / 7 
DA TE APPROVED.<!' (;' #:' I L~J -J,7;"' 
SIGNATURE ,{,{;{x::i;}<),;~;;,>'>:.~;??::r~::.·:?~·:'," 

L:\Fixed Asset Disposal - Ophthaimoscope.docx 



ROONR COUNTY 
REQUEST FOR DISPOSAL/TRANSFER OF COUNTY PROPERTY 

DA TE : 09/11/17 FIXED ASSET TAG NUMBER: NIA 

DESCRIPTION: Cambro food container 

REQUESTED MEANS OF DISPOSAL: Sell - GovDeals SEP 1 ·1 .2017 
OTHER INFORMATION: 

CONDITION OF ASSET: Unknown 

REASON FOR DISPOSITION:No longer applicable in our situation 

COUNTY I COURT IT DEPT. (check one) 0 DOES /ODOES NOT (check one) WISH TO TRANSFER THIS ITEM 
FOR ITS OWN USE (this item is applicable to computer equipment only) 

DESIRED DA TE FOR ASSET REMOVAL TO STORAGE: As soon as possible 

WAS ASSET PURCHASED WITH GRANT FUNDING? DYES rgjNO 
IF YES, ATTACH DOCUMENTATION SHOWING FUNDING AGENCY'S PERMISSION TO DISPOSE OF ASSET. 

• ~) \' J ,;, ·'' ·"''· I' \ \\ /\ .:= •·\ 1 
DEPARTMENT:1255 SIGNATURI(;,cc?<;.):\Jv\1\\-~m "-~ .<:_'.:cY 

_-----------------------------------------------------------------------\ --------------------------·-------------------

AUDITOR No DA-rfl 
ORIGINAL PURCHASE DA TE -------

ORIGINAL COST ------------

ORIGINAL FUNDING SOURCE -------

ASSET GROUP ------------

COUNTY COMMISSION I COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

RECEIPT INTO -------------

GRANTFUNDED(Y/N) __ 
GRANT NAME -------------
%FUNDING ----------
AGENCY -----------
DOCUMENTATION ATTACHED (YIN) __ 
TRANSFER CONFIRMED --------

TRANSFER DEPARTMENT NAME ____________ NUMBER ______ _ 

LOCATION WITHIN DEPARTMENT -----------------

INDIVIDUAL ________________________ _ 

TRADE AUCTION SEALED BIDS 

OTHER EXPLAIN ___________________________ _ 

COMMISSION ORDER NUMBER_lf~1~q~--·_)O_I 7 __ 

L:\Fixed Asset Disposal - Cambro Food Container.docx 



"DAA1'..TU r'C\TT""'.TTV 
i., '--' '--' l. ..... .L:., '--' '-J \..) ..L ..... ..L .I. 

Reouest for Disposal/Transfer of County Property 
Complete, sign, and return to Auditor's Office 

Date: 10/20/17 Fixed Asset Tag Number: 13563 

Description of Asset: Brown Shelf OCT 2 0 2017 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash [g)Other, ~~~~trS~HUIJJ4UDffOR 

Other Information (Serial number, etc.): 

Condition of Asset: Used 

Reason for Disposition: Shelf is wobbly 

Location of Asset and Desired Date for Removal to Storage: ASAP- in GC Room 123 

Was asset purchased with grant funding? DYES [2JNO 
If "YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agenc 's restrictions and/ or requirements. 

Dept Number & Name: 1170- Information Technology Signatur 

To be Completed by: AUDITOR
0 0 

Original Acquisition Date O - O - C) 2- G /L Account for Proceeds I lq O ~ 38 Z6 ~ 

0riginal Acquisition Amount __ $~2-~_0_._3_°l~---

Original Funding Source ____ z._,_'3 __ 1 ____ _ 

Account Group ________ 1_00 __ 2-_____ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName ______________ Number _____ _ 

Location within Department. ____________________ _ 

Individual __________________________ _ 

__ Auction __ Sealed Bids 

Explain ____________________________ _ 

Commission Order Number_~~-t/-'--'9~-_Jo __ ( ]-+----

S:\all\AUDITOR\Accounting Forms\Fixed Asset Disposal.docx 
Revised: September 2016 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, ..-zzn. and rctum to .,:lwlitor'.r 0//ice 

Date: 19-20-17 Fixed Asset Tag Number: n/a OCT 2 0 2017 
I )escription of Asset: Misc. Office Supplies 

Requested iVlcans of Disposal: DSell OTradc-ln ~Recycle/Trash ~Other, Explain: Use in other offices 

Other Information (Serial number, etc.): 

Condition of ,.\ssct: good 

Reason for Disposition: 

Location of ,\ssct and Desired Date for Removal to Storage: County Clerks Office Rm 236 / week of 
10-30-17 

\'Vas asset purchased with grant funding? DYES )Q9NO 
If "YES", does the grnnt impose restriction and/ or requirements pertaining to d' JO al? DYES 

If yes, attach documentation demonstrating compliance with the agency's r • tri 

I) N I & N County Clerk s· 
cpt um Jcr , " amc: De t 11 31 , 1gnature --A~~~~~~ . .u,X-~4'~---i 

_________________________________ £ ---------------------------------------------------------
To be Complete(!._ by: AUDITOR AfO D~ 
Original Acquisition Date____________ G/LAccount for Prncccds I lqC>- _s83'6_~ 

Original ;\cqui$ition .\mount __________ _ 

Original Funding Source ____________ _ 

Account Group ________ _,__ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

___ Transfer Department Name. _______________ Number ______ _ 

Location within Department .. ________________________ _ 

___ 'fra<lc 

___ Other 

Individual 

Auction 

Explain __ _ 

__ Scaled Bids 

Commission Order Numbcr _ ___,J,__,_t/_f,_-_-_)o_-'-/_,'7'----

S:\PU\Surplus\Fixcd Asset Disposal_ I .docx 



..,,,.. 
:J 00 -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 

County of Boone 
} ... November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
MM 69 - Bid Document Management Services to American Document Solutions of Columbia, 
MO. 

Tern1s of the bid award are stipulated in the attached Purchase Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Purchase Agreement. 

Done this 7th day of November, 2017 

Tayl@ W. Burks 
Clerk of the County Commission 

Presiding ommissioner 

J)~;;f-
Fred J. Pany 
District I Commissioner 

(4J~V\~ 11\Q~\/\ 
/Janet M. Thompson 
\E!#ict II Commissioner 



j{)6-Jo11 

Boone County Purchasing 
Liz Palazzolo 
Senior Buyer 

TO: 
FROM: 
DATE: 
RE: 

MEMORANDUM 

Boone C~Commission 
Liz Palaz (pl~ CPPO, C.P.M. 
October er: 2017 
MM69 Bid Document Management Services 

613 E. Ash, Room 109 
Columbia, MO 65201 

Phone: (573) 886-4392 
Fax: (573)886-4390 

Request for Bid #MM69 for Bid Document Management Services opened on October 17, 2017. 
Only one(]) bid was received. The bid opportunity was advertised in the Columbia Missourian 
and posted on the Purchasing Web Page; in addition several vendors registered with the Boone 
County Purchasing Office were e-mailed notification about the bidding oppo1tunity. The only 
bid received is from the incumbent contractor for the service, American Document Solutions of 
Columbia, Missouri. The bid has been reviewed by the Boone County Resource Manager's 
Office and the City of Columbia which is patticipating with the County in the procurement that 
the County conducted on behalf of the Mid-Missouri Public Purchasing Cooperative. Both the 
County and the City recommend award to the only bidder, American Document Solutions of 
Columbia, Missouri. 

This is an on-going term and supply contract that will be awarded for one year and will include 
four (4) one-year renewal options. 

Attachment: Bid Tabulation 

/Ip 

cc: Kelle Westcott, Resource Management 
Bid File #MM69 



Bidder: 

Bid Tabulation for MM69 Bid Document Management Services 

American Document Solutions 

Columbia, Missouri 

Line Item Description. 
Estlmat~A~nual ., o;ig1JJ1~'~~\~t;~~t: 
Quartnti .. ·· · ., . ~f~il~i~tr,~~~f 

· ... ,Ffi'.stR,enew~F ';:J . > ... · .. ... . ... . . . . .··· 
.· p :idM· ... ·; ;, ~~C!>rtdRen~wa.1.. ·. ThirdRenewat :· , .. Fourth Renewal 

.er O 
·· aum.u.m. : Maxiroii"m\Pd~ec:. : Ma~irnuitil'rlce: -~uiimim Price .. rr1ct 

',,,,_:_~-

Printing of Large Format Bid Documents: 12" X 18" through 36" X 48'' 

11
single-sided Black and 
White 

21Single-sided Grayscale 

31
single-sided, Four (4) 
Color 

67,045 

Printing of Small Format Bid Documents: 8 1/2" X ll" 

41
Single-sided Black and 
White 

Single-sided Black and 
SI White on Colored 

Paper 

6ISingle-sided Grayscale 

71 
Single-sided, Four ( 4) 
Color 

1,000 

7,430 

$ 

Per Square Foot 

$ 

Per S.9.uare Foot 

$ 

Per Square Foot 

$ 

Per Page 

$ 

Per Pa~_ 

$ 

Per Page 

$ 
Per Page 

0.09 I$ 0.09 I$ o.09 I$ 0.095 I$ 
Per Square Foot Per Square Foot Per Square Foot Per Square Foot 

0.09 I$ 0.09 I$ o.o9 I$ 0.095 I$ 
Per Square Foot Per Square Foot Per S.9.uare Foot Per S.9.uare Foot 

3.oo I$ 3.oo I$ 3.oo I$ 3.oo I$ 
Per S.9.uare Foot Per S.9.uare Foot Per Square Foot Per Square Foot 

o.m I$ o.o3 I$ O.G35 I$ 0.035 I$ 
Per Page Per Page Per Page Per Page 

0.10 l $ 0.10 $ 0.10 $ 
~$ 

-·····- .. j>_(:i]'_age Per Page Per Page __ P<::r Page 

0.031 $ 0.03 $ 0.035 $ 0.0351 $ 
Per Page Per Page Per Page Per Page 

0.391 $ 0.391 $ 0.39 $ 0.391 $ 
Per Page Per Page Per Page Per Page 

P~ge lof6 

0.095 

0.095 

3.00 

0.04 

0.10 

0.04 

0.39 

~ 
0 
l 

~ 
...J 



Bidder: 

American Document Solutions 
Columbia, Missouri 

Line Item Qij~i~~.1:s,p. tr .. )c·i·.t{f.:: Jti~t }3.en~wat;. ::, See~nd R:~~w~t ~1rhJr,,: R~neial ,• i.,.·,1i ... . }.:jii~:.rtfl. '-.·~.··.~~n .. ~at 
Period. Fifiafl:!fedc'•' ·· ~ P;enod Max;imum ··. Maximum;P,rice· '· · M~ximum Price ·. < · < 'Maximum Pnc.e 

./: Pi:ke· -:-· ·_, .. ·. ., ·., ··· , · : ··: · ·~· · ···•···· L .. 

81
Double-sides Black and 118,075 $ 0.040 $ 0.040 $ 0.045 $ 0.0451 $ 0.045 
White Per Page Per Page Per Page Per Page Per Page 

• 

91 
Double-sided 

1 $ 0.040 $ 0.040 $ 0.045 $ 0.045 $ 0.045 
Grayscale 

Per Page Per Page Per Page Per Page Per Page 

_£!,-sided Fo"' (4) I . $ 0.60 $ 0.60 $ 0.60 $ 0.60 $ 0.60 

IPcr Page Per Page Per Page Per Page Per Page . 

Printing of Small Format Bid Documents: 11" X 17" 

11 
lsin~le-sided Black and 

4,845 $ 0.10 $ 0.10 $ 0.10 $ 0.10 I$ 0.10 
White 

Per Page Per Page Per Page Per Page Per Page 

12ISingle-sided Grayscale I $ 0.10 $ 0.10 $ 0.10 $ 0.10 $ 0.10 
Per Page Per Page Per Page Per Page Per Page 

13 
Single-sided, Four ( 4) 60 $ 1.00 $ 1.00 $ 1.00 $ 1.00 $ J.00 
Color Per Page Per Page Per Page Per Page Per Page 

Printing of Secure Documents 

14 
Large fotmat Black and l $ 0.12 $ 0.121$ 0.121$ 0.121$ 0.121 
White Per Square Foot Per Square Foot Per Square Foot Per Square Foot Per Square Foot 

l 51Large fonnat Grayscale I $ 0.121$ 0.121$ 0.121$ 0.121$ 0.121 
IPer Square Foot Per Square Foot Per Square Foot Per Square Foot Per Square Foot 

Page 2 of 6 

L, 
<> 
0 

\ 

~ -
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Bidder: 

Line Item 

American Document Solutions 
Columbia, Missouri 

re1t~M~!~lililif t~il .jl .. , •. ~~.~.~·Pm, 

161
Large format Four (4) 
Color 

Small format 

171
8 ½'" X 11" Single 
Sided 

Black and White 

Small format 

181
8 ½'' x Ir· Single 

Sided 

Grerscale 

Small format 

191
s ½" X 1 r· Single 
Sided 

Four ( 4) Color 

Small format 
8 ½" X 11·· Double 
Sided 

20
,Black and White 

Small format 

2 
Ii 8 (I," X 11'. Double 

Sided 

Cireyscale 

Small format 

8 'Ii' X I r· Double 
22ISided 

Four (4) Color 

I 

I I 

s 3.00 I s 3.00 I s 3.00 I s 3.00 I s 
Per Square Foot Per Square Foot Per Square Foot Per Square Foot Per Square Foot 

3.00 

$ 0.071$ 0.07 $ 

Per Page Per Page Per Page 

o.o7 Is 

Per Sg_uare Foot 

0.07 I$ 

Per Square Foot 

0.07 

$ 0.07 $ 0.07 $ o.07 Is 0.07 $ 0.07 

Per Page Per Page Per Paae __________ e_ Per Pa e Per Pae 

$ 0.50 $ 0.50 $ o.so Is 0.50 $ 0.50 

Per Page Per Page Per Page Per Page Per Page 

$ 0.14 $ 0.14 $ 0.14 Is 0.14 $ 0.14 

Per Page Per Page Per Page Per Page Per Page 

$ 0.14 $ 0.14 $ 0.14 $ 0.14 $ 0.14 

Per Page Per Page Per Page Per Page Per Page 

1:er Page 

1.00 I$ 1.00 I$ 1.00 I$ 1.00 I$ 1.00 I 
Per Page Per Page Per Page Per Page 

Page3 of 6 
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Bidder: 

Lineltem 

Binding_ 

American Document Solutions 
Columbia, Missouri 

'·I . . . I E;~ti ~na~~·~~o,111t,alc. Or:igi~al Ci:i9tr~·i( '< ·:· IRirs~, ae;~~~, . '~·~1;::n~-;=~:1: . ·1T~;rif iiene~~J: ·li:?·;~ii~\t:,::~f ·. . 
Description' , l(lllllntlty Period Firii,i, l<'ixed .. ,·'. }l~~iodfla.ximum' Maximum 'p,r~e ~:. Ma~imum Price ·•• f,.t,1t1~i!~.~~~~:ice 

Pr}ce:, ":..·:, ~, :\ ., :Pr~cl:. , 7 :: • • ·., '., ·~. ·, ·" 'C .·' • •.. •;>,;;,:.:::,\:: ;-

Small format 
1 I" X 17" 

231
single Sided 
Black and White 

Small format 
1r·x 1r 

24ISingle Sided 
Grayscale 

Small formal 
ll"XIT 
Single Sided 

25IFour (4) Color 

26IBind drawings 

771
B id specifications -

- Plastic Bind Comb 

Bid spcci!ications -
281

Plastic Coil Binding 

Printed card stock 

29
{over, 
8 ½"X 11" 

510 

I 
455 

I JO 

' 

I 1,360 

$ 0.14 I$ 
Per Page Per Page 

$ 0.14 I$ 
Per Page Per Page 

$ 1.00 I$ 
Per Page Per Page 

$ $ 

Per Set Per Set 

I$ 2.00 I$ 
Each Each 

I$ 3.00 $ 
Each Each 

' 

I$ 0.50 I$ 
Per Page Per Page 

Page 4 of 6 

0.14 I$ 0.14 I$ 0.14 l $ 0.14 

Per Page Per Page Per Page 

0.14 I$ 0.14 I$ 0.14 I$ 0.14 

Per Page Per Page Per Page 

1.00 I$ 1.00 I$ 1.00 I$ 1.00 

Per Page Per Page Per Page 

$ $ $ 

Per Set Per Set Per Set 

2.00 I$ 
Each 

2.00 I$ 
Each 

2.00 I$ 
Each 

2.00 I 
3.00 $ 3.00 $ 3.00 $ 3.oo I 

Each Each Each 

I 
" 

0.50 I $ 0.50 I$ 0.50 I$ 0.50 

~er Page .......... Per Page Per Page 

L, 
C> 
D 

\ 

~ 
_j 



I 

Bidder: 

Line Item l)es1:i::iption ... 

I 

301
Mounting on 3/16" 
Foam Board 

Three (3) Mil 
3 !!Laminating on Foam 

Board 

American Document Solutions 

Columbia, Missouri 

Est.im .. ~ted·.·.·.·a··.•.i.l!U·a.·.·· t.· .. ··10 .. ·.·~·.,'.~ .. ).. .. ·aJ .. ,s.°'~.J.hd·. Quantify o • / ; ....... :. Peru>d Firm. fixed 
... · .. · .. '. · .. · ; i~. t~if~{}.\.;),:;{ 

$ 
Per Square Foot 

$ 

Per Square Foot 
File Retrieval and Printing/_C::opying from Archive Srstem 

·1~1rsf~en;wat,•·, .·.·· . . • >; 1 :·• · ····. ·. ·• t\• 

..
. _··.,.· .. ··_·-'-':;•·, .... _. ·., .. ';· ·_•••.·_••_.·; Sec_o_ n_d Rcne_w .. a ... 1 • · . .Fo.urt_-. h R .. en.e_w._al. ·:· · · • . Period·Maxmrunr• ···· · · - · · .. · " . · · • 

:: .,- : <{: .. ·,:••:::. Maximum Pr.ice: ' Maximum Price .... c.rJce .... ,:·;·;.,,:·::·<: ..... ' ' . • ·;; . · ... ' .. ····'. 

3.00 $ 3.00 $ 3.00 $ 3.00 Is 
Per Square Foot Per Square Foot Per Square Foot Per Square Foot 

3.00 

3.00 $ 3.00 s 3.00 $ 3.00 $ 3.00 

Per Square Foot Per Square Foot Per Square Foot Per Square Foot 

32
tile Retrieval and Copy 
to CD-ROM 

$ 10.00 $ 10.00 s 10.00 $ 10.00 $ 10.00 

File Retrieval and 
331Printing (Drawing 

Sheet) 

File Retrieval and 
34IPrinting (Document 

Pages) 

Distribution/Delivery or Storage of Bid Documents 

CopyofBid 
35IDocuments to CD

ROM 

361
s/F _Scan, Tndcx, Post 
Onlrne 

371
uG Scan, Index, Post 
Online 

13,705 

670 

Per Each 

$ 
Per Sheet 

$ 
Per Page 

$ 
Per Each 

$ 
Per Sheet 

$ 
Per Sheet 

Per Each 

0.75 $ 0.75 
Per Sheet 

0.05 $ 0.05 
Per Page 

10.00 $ 10.00 
Per Each 

0.25 $ 0.25 
Per Sheet 

2.00 $ 2.00 
Per Sheet 

Page-~of 6 

Per Each Per Each Per Each 

s 0.75 $ 0.75 $ 0.75 
Per Sheet Per Sheet Per Sheet 

s 0.05 $ 0.05 $ 0.05 
Per Page Per Page Per Page 

$ 10.00 $ 10.00 Is 
Per Each Per Each Per Each 

l0.00 

$ 0.30 $ 0.30 $ 0.35 I 
Per Sheet Per Sheet Per Sheet 

$ 2.50 $ 2.50 $ 3.oo I 
Per Each Per Each Per Each 

~ 
C> 
0-

\ 

~ -
_j 



Bidder: 

Line Item Description 

American Document Solutions 

Columbia, Missouri 

Es-.t'.··.mat .. ~ .. '.i;t~1 >.;1~.~i·g·· in.~l :<Z'~n .. t.;a•.·•·~··. ·· !Quantity. .. i • . .. •· • J,>eriod Fi~~ Fliid . > ·?: ; ltr:tc.e ·.· .. ···· • 
(; l~~t~~11¢~a1?···.· J;;cond R;~~~~i Jf~ir~Renewal··• •• 

,Period Maximqm: · ·· frice{ ••··. ·· .. · ·· · ·· · M~.;irnum. P,:ice : . / [~,::;;;~ 

Addendum Set-Up Fee 

38
,rer Faxed/E-Mailed 
Page - Set-Up Charge, 
One-Time Per Job 40 $ 15.oo I$ 15.oo I$ 15.oo I$ 15.oo I$ 15.00 

Per Each Set-Up, One- Per Each Set-Up, Per Each Set-Up, One Per Each Set-Up, Per Each Set-Up, One-
Time Fee One-Time Fee Time Fee One-Time Fee Time Fee 

391Faxed/E-Mailed Page I 5,490 I$ 0.50 $ 0.50 $ 0.50 $ 0.50 $ 0.50 
Per Page Per Page Per Page Per Page Per Page 

Folding I 1:er Sheet 
0.05 $ 0.05 $ 0.05 $ 0.05 $ 0.05 

4011 I" X Ir Document 28 Per Sheet Per Sheet Per Sheet Per Sheet 
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PURCHASE AGREEMENT FOR 
BID DOCUMENT MANAGEMENT SERVICES 

THIS AGREEMENT dated the ~ 117,'- day of Ja ;r~ 2017 is made 
between Boone County, Missouri, a political subdivision of the State of Missouri through the 
Boone County Commission, herein "County" and American Document Solutions herein 
"Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations 
contained herein, the parties agree as follows: 

I. Contract Documents - This agreement shall consist of this Purchase Agreement for Bid 
Document Management Services, Mid-Missouri Public Purchasing Cooperative Request for Bid for 
Bid Document Management Services - Term and Supply, bid number MM69 and all its parts, i.e., Part 
One: Mid-Missouri Public Purchasing Instructions and General Conditions of Bidding; Part Two: 
General Provisions; Part Three: Scope of Work; Part Four: Evaluation and Award Information; Part 
Five, all the un-executed Vendor Response Pages including Pricing, and the Contractor's bid response 
executed by Brandon Roberts on behalf of the Contractor. All such documents shall constitute the 
contract documents, which are attached hereto and incorporated herein by reference. Service or product 
data, specification and literature submitted with the bid response may be permanently maintained in the 
County Purchasing Office bid file for this bid if not attached. In the event of conflict between any of the 
foregoing documents, the bid number MM69 and all its parts, i.e., Part One: Mid-Missouri Public 
Purchasing Instructions and General Conditions of Bidding; Part Two: General Provisions; Part Three: 
Scope of Work; Part Four: Evaluation and Award Information; Part Five, all the un-executed Vendor 
Response Pages including Pricing shall prevail and control over the Contractor's bid response. 

2. Purchase - The Mid Missouri Public Purchasing Cooperative agrees to purchase from 
the Contractor and the Contractor agrees to supply the Mid Missouri Public Purchasing 
Cooperative with Bid Document Management Services on an as needed basis per the pricing 
outlined on the enclosed Pricing Page. 

3. Contract Duration - This agreement shall commence on November 1, 2017 and 
extend through October 31, 2018 subject to the provisions for termination specified below. 
This contract may renew by order of the County on behalf of the Mid Missouri Public Purchasing 
Cooperative for four ( 4) additional one-year periods subject to the pricing clauses in the 
Contractor's bid response, and thereafter on a month to month basis in the event the County is 
unable to re-bid and/or award a new contract prior to the expiration date after exercising diligent 
efforts to do so or not. 

4. Billing and Payment - All billing shall be invoiced to the respective ordering Boone 
County Department and Mid Missouri Public Purchasing Cooperative entity, and billings may 
only include the prices listed in American Document Solution's bid response. No additional fees 
for paper work processing, labor, or taxes shall be included as additional charges in excess of the 
charges in the bid response to the specifications. The County and the Mid Missouri Public 
Purchasing Cooperative entity agree to pay all invoices within thirty days of receipt. In the event 
of a billing dispute, the County and the Mid Missouri Public Purchasing Cooperative reserve the 



right to withhold payment on the disputed amount; in the event the billing dispute is resolved in 
favor of the Contractor, the County agrees to pay interest at a rate of 9% per annum on disputed 
County amounts withheld commencing from the last date that payment was due and the Mid 
Missouri Public Purchasing Cooperative entity agrees to pay for the specific ordering entity. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 

6. Termination - This agreement may be terminated by the County on behalf of the Mid 
Missouri Public Purchasing Cooperative upon thirty (30 calendar days advance written notice for 
any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have 
executed this agreement on the day and year first above written. 

AMERI. CAN DOCUM~~QLUTIONS 

by ibtt&U~~ 
BOONE COUNTY, MISSOURI 

title Of eY&c j_ /o /11 5 

APP~M: 

- ~ 
CountyCounselr 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this 
contract is not required if the terms of this contract do not create a measurable county obligation at this 

···· .. time.) 1;·, .. 

> 
/\ ft-U. 

Signature 
. I 
\j 

Coun Wide Term and Su 1 
Date Appropriation Account 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one ( 1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 



required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



Pricing Page for MM69 Bid Document Management Services 

Contractor : 

Lineltem Description 

·. 

American Document Solutions 
Columbia, Missouri 

Estimated Annual 
.. Original Contract 

Quantity ·. Pe.-iod .Firm Fixed 
Price 

Printing of Large Format Bid Documents: 12" X 18" through 36" X 48" 

1 
Single-sided Black and 
White 

67,045 $ 
Per Square Foot 

2 Single-sided Grayscale I $ 
Per Square Foot 

3 
Single-sided, Four ( 4) 
Color 

I $ 
Per Square Foot 

Printing of Small Format Bid Documents: 8 1/2" X 11" 

4 
Single-sided Black and 1,000 $ 
White Per Page 

Single-sided Black and 
5 White on Colored 

Paper 7,430 $ 
Per Page 

6 Single-sided Grayscale 
I $ 

Per Page 

7 
Single-sided, Four ( 4) 1 $ 
Color Per Page 

First Renewal Secpnd Renewal 
Period Maximum Maximum Price 
Price 

0.09 $ 0.09 $ 0.09 

Per Square Foot Per Square Foot 

0.09 $ 0.09 $ 0.09 

Per Square Foot Per Square Foot 

3.00 $ 3.00 $ 3.00 

Per Square Foot Per Square Foot 

0.03 $ 0.03 $ 0.035 
Per Page Per Page 

0.10 $ 0.10 $ 0.10 

Per Page Per Page 

0.03 $ 0.03 $ 0.035 

Per Page Per Page 

0.39 $ 0.39 $ 0.39 

Per Page Per Page 

Page 1 of 6 

Third Renewal Fourth Renewal 
Maximum Price Maximum ·Price 

$ 0.095 $ 0.095 

Per Square Foot Per Square Foot 

$ 0.095 $ 0.095 

Per Square Foot Per Square Foot 

$ 3.00 $ 3.00 

Per Square Foot Per Square Foot 

$ 0.035 $ 0.04 
Per Page Per Page 

$ 0.10 $ 0.10 

Per Page Per Page 

$ 0.035 $ 0.04 

Per Page Per Page 

$ 0.39 $ 0.39 
Per Page Per Page 



Contractor : 

American Document Solutions 

Columbia, Missouri 

Estiniatedt\.nnu.al <>riginal Contract 
Line Item Description Period>Firm Fixed Quantity 

Price 

8 
Double-sides Black and 118,075 $ 0.040 
White Per Page 

9 
Double-sided 

1 $ 0.040 
Grayscale 

Per Page 

Double-sided Four (4) 
I $ 0.60 

10 
Color 

Per Page 

Printing of Small Format Bid Documents: 11" X 17" 

II 
Single-sided Black and 

4,845 $ 0.10 
White 

Per Page 

12 Single-sided Grayscale I $ 0.10 

Per Page 

13 
Single-sided, Four ( 4) 60 $ 1.00 
Color Per Page 

Printing of Secure Documents 

14 
Large format Black and I $ 0.12 
White Per Square Foot 

15 Large format Grayscale 
1 $ 0.12 

Per Square Foot 

First. Renewal 
Period Mtiximum 
Price 

$ 0.040 
Per Page 

$ 0.040 

Per Page 

$ 0.60 

Per Page 

$ 0.10 

Per Page 

$ 0.10 

Per Page 

$ 1.00 

Per Page 

$ 0.12 

Per Square Foot 

$ 0.12 

Per Square Foot 

Page 2 of 6 

Second Renewal Third Renewal Fourth Renewal 
Maximum Price Maximum Price Maximum Price 

$ 0.045 $ 0.045 $ 0.045 
Per Page Per Page Per Page 

$ 0.045 $ 0.045 $ 0.045 
Per Page Per Page Per Page 

$ 0.60 $ 0.60 $ 0.60 
Per Page Per Page Per Page 

$ 0.10 $ 0.10 $ 0.10 

Per Page Per Page Per Page 

$ 0.10 $ 0.10 $ 0.10 

Per Page Per Page Per Page 

$ 1.00 $ 1.00 $ 1.00 
Per Page Per Page Per Page 

$ 0.12 $ 0.12 $ 0.12 

Per Square Foot Per Square Foot Per Square Foot 

$ 0.12 $ 0.12 $ 0.12 

Per Square Foot Per Square Foot Per Square Foot 



Contractor : 

Line Item 

16 

17 

18 

19 

20 

21 

22 

Description 

American Document Solutions 

Columbia, Missouri 

Estini.ated Annual 
Original .Contract 
Period Firm Fixed Quantity 
Price 

Large format Four ( 4) I $ 
Color Per Square Foot 

Small format 

8 ½" X 11'' Single 
I $ 

Sided 

Black and White Per Page 

Small format 

8 ½" X 11" Single 
I $ 

Sided 

Grey scale Per Page 

Small format 

8 ½" X 11" Single 
I $ 

Sided 

Four ( 4) Color Per Page 

Small format 

8 ½" X 11" Double 
I $ 

Sided 

Black and White Per Page 

Small format 

8 ½" X 11" Double 
I $ 

Sided 

Grey scale Per Page 

Small format 

8 ½" X 11" Double 
I $ 

Sided 

Four (4) Color Per Page 

First Renewal 
Period Maximum 
Price 

·. 

3.00 $ 3.00 
Per Square Foot 

0.07 $ 0.07 

Per Page 

0.07 $ 0.07 

Per Page 

0.50 $ 0.50 

Per Page 

0.14 $ 0.14 

Per Page 

0.14 $ 0.14 

Per Page 

1.00 $ 1.00 

Per Page 

Page 3 of 6 

Second Renewal Third Renewal Fourth Renewal 
Maximum Price Maximum Price Maximum Price 

$ 3.00 $ 3.00 $ 3.00 
Per Square Foot Per Square Foot Per Square Foot 

$ 0.07 $ 0.07 $ 0.07 

Per Page Per Square Foot Per Square Foot 

$ 0.07 $ 0.07 $ 0.07 

Per Page Per Page Per Page 

$ 0.50 $ 0.50 $ 0.50 

Per Page Per Page Per Page 

$ 0.14 $ 0.14 $ 0.14 

Per Page Per Page Per Page 

$ 0.14 $ 0.14 $ 0.14 

Per Page Per Page Per Page 

$ 1.00 $ 1.00 $ 1.00 

Per Page Per Page Per Page 



Contractor : 

Line Item 
' ... · .· . . . 
Description · 

Small format 

23 
ll"X 17" 

Single Sided 

Black and White 

Small format 
ll''X 17" 

24 Single Sided 
Grayscale 

Small format 
11'' X 17" 

Single Sided 
25 Four (4) Color 

Binding 

26 Bind drawings 

27 
Bid specifications -
Plastic Bind Comb 

28 
Bid specifications -
Plastic Coil Binding 

Printed card stock 

29 
cover, 
8 ½"XII'' 

American Document Solutions 

Columbia, Missouri 

Estimated Annual Original Contract 
Period Firm Fixed Q11antity .· . . 
Price · 

·' : ,: ' 

I $ 
Per Page 

I $ 
Per Page 

I $ 
Per Page 

510 $ 
Per Set 

455 $ 
Each 

10 $ 
Each 

1,360 $ 
Per Page 

First Renewal 
Period Maximuin 

-- Price 

0.14 $ 0.14 
Per Page 

0.14 $ 0.14 
Per Page 

1.00 $ 1.00 
Per Page 

- $ -
Per Set 

2.00 $ 2.00 

Each 

3.00 $ 3.00 

Each 

0.50 $ 0.50 

Per Page 

Page 4 of 6 

. 
Second ·Renewal Third Renewal Fourth Renewal 
Maximum Price Maximum Price Maximum Price 

$ 0.14 $ 0.14 $ 0.14 
Per Page Per Page Per Page 

$ 0.14 $ 0.14 $ 0.14 
Per Page Per Page Per Page 

$ 1.00 $ 1.00 $ 1.00 
Per Page Per Page Per Page 

$ - $ - $ -
Per Set Per Set Per Set 

$ 2.00 $ 2.00 $ 2.00 

Each Each Each 

$ 3.00 $ 3.00 $ 3.00 
Each Each Each 

$ 0.50 $ 0.50 $ 0.50 

Per Page Per Page Per Page 



Contractor : 
American Document Solutions 

Columbia, Missouri 

Estimate(} Annual Original Contract 
Line Item Descrjption Quantity Period Firm Fixed 

Price 
·. 

30 
Mounting on 3/16" 

1 $ 3.00 
Foam Board 

Per Square Foot 

Three (3) Mil 
31 Laminating on Foam I $ 3.00 

Board Per Square Foot 

File Retrieval and Printing/Copying from Archive System 

32 
File Retrieval and Copy 

I $ 10.00 
to CD-ROM 

Per Each 

File Retrieval and 
33 Printing (Drawing 

I $ 0.75 
Sheet) 

Per Sheet 

File Retrieval and 
34 Printing (Document I $ 0.05 

Pages) Per Page 

Distribution/Delivery or Storage of Bid Documents 

Copy of Bid 
I $ 10.00 

35 Documents to CD-
ROM 

Per Each 

36 
S/F Scan, Index, Post 

13,705 $ 0.25 
Online 

Per Sheet 

37 
L/G Scan, Index, Post 670 $ 2.00 
Online Per Sheet 

First Renewal 
Period.Maximum 
Price 

·.· 

$ 3.00 
Per Square Foot 

$ 3.00 

Per Square Foot 

$ 10.00 

Per Each 

$ 0.75 

Per Sheet 

$ 0.05 
Per Page 

$ 10.00 
Per Each 

$ 0.25 

Per Sheet 

$ 2.00 
Per Sheet 

Page 5 of 6 

Second Renewal Third Renewal Fourth Renewal 
Maximum Price Maximum Price Maximum Price 

$ 3.00 $ 3.00 $ 3.00 
Per Square Foot Per Square Foot Per Square Foot 

$ 3.00 $ 3.00 $ 3.00 

Per Square Foot Per Square Foot Per Square Foot 

$ 10.00 $ 10.00 $ 10.00 

Per Each Per Each Per Each 

$ 0.75 $ 0.75 $ 0.75 

Per Sheet Per Sheet Per Sheet 

$ 0.05 $ 0.05 $ 0.05 
Per Page Per Page Per Page 

$ 10.00 $ 10.00 $ 10.00 
Per Each Per Each Per Each 

$ 0.30 $ 0.30 $ 0.35 

Per Sheet Per Sheet Per Sheet 

$ 2.50 $ 2.50 $ 3.00 
Per Each Per Each Per Each 



Contractor: 

Line Item 

38 

39 

40 

American Document Solutions 

Columbia, Missouri 

·. 

Estimated A!lnual Original Contract 
I>escription Quantity Period Firm Fixed 

Price. 

Addendum Set-Up Fee 
Per Faxed/E-Mailed 
Page - Set-Up Charge, 
One-Time Per Job 40 $ 15.00 

Per Each Set-Up, One-
Time Fee 

Faxed/E-Mailed Page 5,490 $ 0.50 

Per Page 

Folding $ 0.05 
11 '" X I 7" Document 28 Per Sheet 

First Renewal 
Period Maximum 
Price 

$ 15.00 

Per Each Set-Up, 
One-Time Fee 

$ 0.50 

Per Page 

$ 0.05 

Per Sheet 

Page 6 of 6 

Second Renewal Third Renewal Fourth Renewal 
Maximum Price Maximum Price Maximum Price 

$ 15.00 $ 15.00 $ 15.00 

Per Each Set-Up, One Per Each Set-Up, Per Each Set-Up, One-
Time Fee One-Time Fee Time Fee 

$ 0.50 $ 0.50 $ 0.50 

Per Page Per Page Per Page 

$ 0.05 $ 0.05 $ 0.05 

Per Sheet Per Sheet Per Sheet 



MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

REQUEST FOR BID 

Bid Number: MM69 

Commodities or Service Requested: 

BID DOCUMENT MANAGEMENT SERVICES - Term and Supply 

Bid Closing Date/Time: 
Tuesday, October 17, 2017 

2:00 P.M. Central 

Bid Opening Date/Time: 
Tuesday, October 17, 2017 

Shortly after 2:00 P.M. Central 
Boone County Annex Conference Room 

Boone County Purchasing Department 
613 E. Ash St., Room 109 

Columbia, MO 65201 

Buyer Contact Name: 
Liz Palazzolo, Senior Buyer 
Boone County Purchasing 

Phone Number: (573) 886-4392 Fax Number: (573) 886-4390 E-mail: lpalazzolo(q)boonecountvmo.org 

Clearly mark your sealed bid with the Bid Number and Closing Date & Time on the outside of the envelope 

Submit your sealed bid prior to the date and time for Bid Closing to: 

Boone County Purchasing Department 

613 E. Ash St., Room 109 

Columbia, MO 65201 

RESPONSE 
Page 1 of 29 
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PART THREE: SCOPE OF WORK 

• 3.1 General Requirements: 

o 3 .1.1 - 3 .1.6 Understands and Meets Requirements 

• 3.2 Document Receipt, Printing and Scanning Requirements: 

o 3.2.1 - 3.2.7 Understands and Meets Requirements 

• 3.3 Bid Document Distribution and Delivery Requirements: 

o 3.3.1 - 3.3.8 Understands and Meets Requirements 

o 3.3.5 See attachment 3.3.5 Sensitive Construction Projects 

• 3.4 Construction Project Database and Website Requirements: 

o 3.4.1 - 3.4.8 Understands and Meets Requirements 

o 3.4.3 See attachment 3.4.3 Plan Holder List Sample 

o 3.4.4 See attachment 3.4.4 Project Information Sample 

o 3.4.5 See Attachments 3.4.4 Project Information Sample and 3.4.5 Project Distribution Sample 

o 3.4.6 See Attachment 3.4.6 Archive System 

• 3.5 Additional Requirements: 

• 

• 

o 3.5.1 Understands and Meets Requirements 

3.6 Invoicing and Payment Requirements: 

o 3.6.1 - 3.6.6 Understands and Meets Requirements 

3.7 Contract Period, Cancellation and Termination: 

o 3.7.1 - 3.7.3 Understands and Meets Requirements 

Page 3 of 29 



Attachment 3.3.5 Sensitive Construction Projects 

3.3.5 The contractor must provide adequate security for all documents connected to sensitive 

construction projects, as determined by the public entity. 

All documents are tracked through our Data Tracking System (DTS) that includes barcoding all 
documents of any size, small format through large format. We also have the capability if necessary to 
reproduce these documents on colored paper. 

We will use the following unique secure numbering scheme which is used for all project distribution. The 
Unique Project Number (UPN) will be tracked electronically throughout the printing and distribution 
process. It will appear on the document as a barcode with readable text. The UPN will be comprised of 
the following sequence: 

Example: 1234BJPJ00J 

/III= Unique Proiect Number 

A =Phase 
R =Review 
B=Bid 
C = Construction 
A = As Built or Record Set 

B =Phase Number (1-9 and thenA-Z) 

C = Document Type 
P = Plans 
S = Specifications 
A =Addenda 
I= Insert 
D = CD-Rom 
C = Design Calculations 

D = Volume or Addenda Number (1-9 and then A-Z) 

EEE = Serial Number/Set Number 

As items are printed, they are barcoded with a specific barcode. An order is placed for each individual 
item requested. When an order goes to be filled each barcode must be scanned in to the DTS before the 
system will allow the order to be filled/completed. As an item is checked out, the barcode appears on the 
screen and shows the date and time the item was checked out. Jf not all items have been checked out a 
red warning will appear and the order cannot be completed. The system works the same way to accept 
returned documents. The documents are scanned in and appear on a daily report. The system and report 
will show all items returned in blue and those still checked out in red. The report also indicates if all 
items have been returned or if there are missing items. 
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Attachment 3.4.3 Plan Holder List Sample 

Planholder List for 33-11AUG14 / Boone County Courthouse Lobby 
Alterations 

Printer Friendly Version 
Sorted By Company 
Click on the following links to sort by a category: 
Company I Trade I Contact Name I Sets Issued I Date I Bid Category 

"""'-"·,~=,,.·;,-w;u,,.•,,,,,_-.,,,,,-,sM'«.'>"""!M«<,=:,«~-<\'n.<""",....-.,,; __ ,_,,,,,,,_,,,,..,,,,.,,..==,m.=-.=--.-,r,-.--· -~=''-"='__,,,,,,_,..,.;-.,;,;t>=,_,.__. ==-,=-a, __ ,_,,__,,_,,,,,_-.,,, .. """"""Wr.1-a.,;,==-",.,,_,,,""""-'nll.'ff"l<,;c.=<:;=,.....,,_,.·~ 

C(11Tif).:::·--;y {; ' C:--:,m,.,;/ :' ( ·,n(: t, r:.-·~r~ ,· 

_, -.1 H1.n,, 11c;, 

Boone County Purchasing Elizabeth Sanders Filled Hand Deliver 
613 E Ash St Phone: (573) 886-4391 7/17/2014 
Columbia, MO 65201 Fax: (573) 886-4390 
Trade: Owner 
Bid Cat.: Owner 

Builders Association of Missouri- Jefferson City Becky Mitchell Filled Hand Deliver 
3632 West Truman Blvd Phone: (573) 893-3307 7/17/2014 
Jefferson City, MO 65109 Fax: (573) 893-6176 
Trade: Planroom 
Bid Cat.: Planroom 

Coastal Electric Nancy Palmer Filled Customer Pickup 
3660 Scott Blvd Phone: (573) 875-2200 8/4/2014 
Columbia, MO 65203 Fax: (573) 446-8059 
Trade: Electrical 
Bid Cat.: Sub-Contractor 

ConstructConnect (formerly Reed/lsqft) ConstructConnect . Shipped UPS Ground 
135 Weldon Pkwy Phone: (800) 424-3996 UPS 1ZW8986V0348206269 
Maryland Heights, MO 63043 Fax: (800) 467-2860 
Trade: Planroom 
Bid Cat.: Planroom 

Crawford Construction Inc Mark Crawford Filled Customer Pickup 
1306 Old Hwy 63 Phone: (573) 875-1250 8/6/2014 
Columbia, MO 65201 Fax: (573) 874-8656 
Trade: General Contractor 
Bid Cat.: General Contractor 

Dodge Data & Analytics (McGraw) Dodge Data Shipped UPS Ground 
3315 Central Avenue Phone: (866) 223-3876 UPS 1ZW8986V0348478270 
Hot Springs, AR 71913 Fax: (866) 730-6151 
Trade: Planroom 
Bid Cat.: Planroom 

ePlan Online Planroom ePlan Reporter Filled Hand Deliver 
4115 S Providence Rd Phone: (573) 447-7130 7/17/2014 
Columbia, MO 65203 Fax: (573) 355-5404 
Trade: Planroom 
Bid Cat.: Planroom 

Five Oaks Associates Gary Dorr Filled Customer Pickup 
709 North Allen Phone: (573)682-1314 7/21/2014 
Centralia, MO 65240 Fax: (573) 682-9514 
Trade: General Contractor 
Bid Cat.: Not Specified 

GBH Builders, Inc Denise Caley Shipped UPS Ground 
3441 N Ten Mile Dr Phone: (573) 893-3633 UPS 1ZW8986V0348359078 
Jefferson City, MO 65109 Fax: (573) 893-5847 
Trade: General Contractor 
Bid Cat.: Not Specified 

Grove Construction Clay Minchew Filled Customer Pickup 
900 Rangeline St Phone: (573) 777-9599 8/6/2014 
Columbia, MO 65201 Fax: (573) 234-9599 
Trade: General Contractor 
Bid Cat.: General Contractor 

Huebert Builders, Inc Melissa Garnett Filled Customer Pickup 
3407 Berrywood Phone: (573) 449-4996 8/8/2014 
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Attachment 3.4.3 Plan Holder List Sample 

Columbia, MO 65201 Fax: (573) 442-1032 
Trade: General Contractor 
Bid Cat.: General Contractor 

J.c: Industries, Inc. Denise Caley Filled Customer Pickup 
3208 Route C Phone: (573) 636-2711 7/17/2014 
Jefferson City, MO 65110 Fax: (573) 636-6748 
Trade: General Contractor 
Bid Cat.: General Contractor 

Koonse Glass Company, Inc Sharon Bichsel Filled Customer Pickup 
300 North 10th St Phone: (573) 449-0084 8/11/2014 
Columbia, MO 65201 Fax: (573) 875-2691 
Trade: Glass 
Bid Cat.: Not Specified 

McAfee Construction Inc. Kathy Walther Filled Customer Pickup 
4671 E Heller Rd Phone: (573) 474-4397 7/29/2014 
Columbia, MO 65202 Fax: (573) 474-0160 
Trade: General Contractor 
Bid Cat.: Not Specified 

Professional Contractors & Engineers, Inc Lisa Johnson Filled Customer Pickup 
5900C N. Tower Drive Phone: (573) 442-1113 7/25/2014 
Columbia, MO 65202 Fax: (573) 875-4478 
Trade: General Contractor 
Bid Cat.: General Contractor 

Prost Builders, Inc. Vaughn Prost Filled Customer Pickup 
3617 route CC Phone: (573) 635-0211 7/21/2014 
Jefferson City, MO 65109 Fax: (573) 634-2442 
Trade: General Contractor 
Bid Cat.: Not Specified 

Planholder List for 33-11AUG14 / Boone County Courthouse Lobby 
Alterations 
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Attachment 3.4.4 Project Information Sample 

Job Details 

Planholder List 

Contact: 

PreBid 
Date: 

Elizabeth Sanders 
7/30/2014 10:00 AM 

Bid BID DATE CHANGED!!! 
Information: 

Bid Categories: General Contractor 
Sub-Contractor 
Supplier 

Public Notes: 

Owner 
Consultant 
Planroom 
Not Specified 
NOT BIDDING 

BID DAT CHANGED!!! 

Job Purchase Information: 

View Plans and Specs 

Company: 

Bid Date: 
Boone County Purchasing 
8/15/2014 2:00 PM 

Place Order 

Documents can be ordered on line or by contacting ADS at 1400 Forum Blvd, Suite 1 C, Columbia, MO 65203, Ph: 
(573) 446-7768, Fax: (573) 355-5433, Email: orders@adsmo.net for a NON-refundable deposit of $50, checks 
payable to ADS. 

Shipping is $15 

Addendums 

• 8/5/2014 - Addendum #1 Click To Download View Download Report (Super Users only) 

Planholder List View Plans and Specs Place Order 
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Attachment 3.4.5 Project Distribution Sample 

Deposits for Plans 
Project #33-11 AUG 14 / Boone County Courthouse Lobby Alterations 
Order#: 132430 Boone County Purchasing Bid Categories: 
Order Date: 7/16/2014 Contact: Elizabeth Sanders Owner 

613 E Ash St 
Room 110 
Columbia, MO 65201 
Phone: (573) 886-4391 
FAX: (573) 886-4390 

Discipline: Specs Sets: 960381S1009 Checked Out on 7/17/2014 9:52:42 AM 
960381S1006 Checked Out on 7/17/2014 9:52:45 AM 
960381S1011 Checked Out on 7/17/2014 9:52:47 AM 
960381S1008 Checked Out on 7/17/2014 9:52:50 AM 
960381S1005 Checked Out on 7/17/2014 9:52:53 AM 

Order#: 132431 Builders Association of Missouri- Jefferson City Bid Categories: 
Order Date: 7/16/2014 Contact: Becky Mitchell Planroom 

3632 West Truman Blvd 
Jefferson City, MO 65109 
Phone: (573) 893-3307 
FAX: (573) 893-6176 

Discipline: Full Size Plans Sets: 960381P1006 Checked Out on 7/17/2014 9:53:37 AM 
Discipline: Specs Sets: 960381S1010 Checked Out on 7/17/2014 9:53:33 AM 

Order#: 132432 ePlan Online Planroom Bid Categories: 
Order Date: 7/16/2014 Contact: ePlan Reporter Planroom 

4115 S Providence Rd 
Suite 105 
Columbia, MO 65203 
Phone: (573) 447-7130 
FAX: (573) 355-5404 

Discipline: Full Size Plans Sets: 960381P1500 Checked Out on 7/17/2014 9:54:48 AM 
Discipline: Specs Sets: 960381S1500 Checked Out on 7/17/2014 9:54:53 AM 

Order#: 132434 J.C. Industries, Inc. Bid Categories: 
Order Date: 7/17/2014 Contact: Denise Caley General Contractor 

3208 Route C 
Jefferson City, MO 65110 
Phone: (573) 636-2711 
FAX: (573) 636-6748 

Discipline: Full Size Plans Sets: 960381 P1005 Checked Out on 7/17/2014 9:55:39 AM 
Discipline: Specs Sets: 960381 S1001 Checked Out on 7/17/2014 9:55:35 AM 

Order#: 132460 Huebert Builders, Inc Bid Categories: 
Order Date: 7/18/2014 Contact: Melissa Garnett General Contractor 

3407 8errywood 
Suite 201 
Columbia, MO 65201 
Phone: (573) 449-4996 
FAX: (573) 442-1032 

Discipline: Full Size Plans Sets: 960381P1002 Checked Out on 7/18/2014 9:38:18 AM 
Discipline: Specs Sets: 960381 S1003 Checked Out on 7/18/2014 9:38:24 AM 

Order#: 132478 Prost Builders, Inc. Bid Categories: 
Order Date: 7/18/2014 Contact: Vaughn Prost Not Specified 

3617 route CC 
Jefferson City, MO 65109 
Phone: (573) 635-0211 
FAX: (573) 634-2442 

Discipline: Full Size Plans Sets: 960381P1003 Checked Out on 7/18/2014 9:42:23 AM 
Discipline: Specs Sets: 960381 S1004 Checked Out on 7/18/2014 9:42:27 AM 

Order#: 132491 ConstructConnect (formerly Reed/lsqft) Bid Categories: 
Order Date: 7/21/2014 Contact: ConstructConnect . Planroom 

30 Technology Pkwy 
Suite 100 
Norcross, GA 30092 
Phone: (800) 424-3996 
FAX: (800) 467-2860 

Discipline: Full Size Plans Sets: 960381P1001 Checked Out on 7/21/2014 11:02:43 AM 

Total: Comments: 
$0 

Total: Comments: 
$0 

Total: Comments: 
$0 

Total: Comments: 
$ 50 

Total: Comments: 
$ 50 

Total: Comments: 
$ 50 

Total: Comments: 
$0 
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Attachment 3.4.5 Project Distribution Sample 

Discipline: Specs Sets: 960381S1002 Checked Out on 7/21/2014 11:02:41 AM 

Order#: 132498 Five Oaks Associates Bid Categories: Total: Comments: 
Order Date: 7/21/2014 Contact: Gary Dorr Not Specified $ 50 

709 North Allen 
Centralia, MO 65240 
Phone: (573) 682-1314 
FAX: (573) 682-9514 

Discipline: Full Size Plans Sets: 960381 P1007 Checked Out on 7/21/2014 11 :05:33 AM 
Discipline: Specs Sets: 960381S1012 Checked Out on 7/21/2014 11:05:35 AM 

Order#: 132505 Professional Contractors & Engineers, Inc Bid Categories: Total: Comments: 
Order Date: 7/22/2014 Contact: Lisa Johnson General Contractor $ 50 

5900C N. Tower Drive 
Columbia, MO 65202 
Phone: (573) 442-1113 
FAX: (573) 875-4478 

Discipline: Specs Sets: 960381S1013 Checked Out on 7/22/2014 8:34:55 AM 
Discipline: Full Size Plans Sets: 960381 P1008 Checked Out on 7/22/2014 8:34:57 AM 

Order#: 132534 Dodge Data & Analytics (McGraw) Bid Categories: Total: Comments: 
Order Date: 7/23/2014 Contact: Dodge Data Planroom $0 

4300 Beltway Place 
Suite 180 
Arlington, TX 76018 
Phone: (866) 223-3876 
FAX: (866) 730-6151 

Discipline: Full Size Plans Sets: 960381P1009 Checked Out on 7/23/2014 2:33:59 PM 
Discipline: Specs Sets: 960381 S1014 Checked Out on 7/23/2014 2:33:57 PM 

Order#: 132593 McAfee Construction Inc. Bid Categories: Total: Comments: 
Order Date: 7/25/2014 Contact: Kathy Walther Not Specified $ 50 

4671 E Heller Rd 
Columbia, MO 65202 
Phone: (573) 474-4397 
FAX: (573) 474-0160 

Discipline: Full Size Plans Sets: 960381P1010 Checked Out on 7/25/2014 5:11:26 PM 
Discipline: Specs Sets: 960381S1015 Checked Out on 7/25/2014 5:11:30 PM 

Order#: 132608 GBH Builders, Inc Bid Categories: Total: Comments: 
Order Date: 7/28/2014 Contact: Denise Caley Not Specified $ 50 

3441 N Ten Mile Dr 
Jefferson City, MO 65109 
Phone: (573) 893-3633 
FAX: (573) 893-5847 

Discipline: Full Size Plans Sets: 960381 P1011 Checked Out on 7/28/2014 4:23:24 PM 
Discipline: Specs Sets: 960381S1016 Checked Out on 7/28/2014 4:23:27 PM 

Order#: 132651 Grove Construction Bid Categories: Total: Comments: 
Order Date: 7/31/2014 Contact: Clay Minchew General Contractor $ 50 

900 Rangeline St 
Columbia, MO 65201 
Phone: (573) 777-9599 
FAX: (573) 234-9599 

Discipline: Full Size Plans Sets: 960381P1012 Checked Out on 7/31/2014 10:17:56 AM 
Discipline: Specs Sets: 960381S1017 Checked Out on 7/31/2014 10:17:53 AM 

Order#: 132690 Coastal Electric Bid Categories: Total: Comments: 
Order Date: 8/1/2014 Contact: Nancy Palmer Sub-Contractor $ 50 

3660 Scott Blvd 
Columbia, MO 65203 
Phone: (573) 875-2200 
FAX: (573) 446-8059 

Discipline: Full Size Plans Sets: 960381 P1014 Checked Out on 8/1/2014 3:39:07 PM 
Discipline: Specs Sets: 960381S1018 Checked Out on 8/1/2014 3:39:04 PM 

Order#: 132748 Crawford Construction Inc Bid Categories: Total: Comments: 
Order Date: 8/6/2014 Contact: Mark Crawford General Contractor $ 50 

1306 Old Hwy 63 
Suite F 
Columbia, MO 65201 
Phone: (573) 875-1250 
FAX: (573) 874-8656 
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Attachment 3.4.5 Project Distribution Sample 

Discipline: Full Size Plans 
Discipline: Specs 

Order#: 132801 
Order Date: 8/11/2014 

Discipline: Full Size Plans 
Discipline: Specs 

Sets: 960381P1013 Checked Out on 8/6/2014 3:51:05 PM 
Sets: 960381S1019 Checked Out on 8/6/2014 3:51:08 PM 

Koonse Glass Company, Inc 
Contact: Sharon Bichsel 
300 North 10th St 
Columbia, MO 65201 
Phone: (573) 449-0084 
FAX: (573) 875-2691 

Bid Categories: 
Not Specified 

Sets: 960381P1004 Checked Out on 8/11/2014 10:12:34 AM 
Sets: 960381S1007 Checked Out on 8/11/2014 10:12:16 AM 

Total: Comments: 
$ 50 
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Attachment 3.4.6 Archive System 

3.4.6 The contractor shall store all bid documents in an archive system. 

All documents received (all phases) will be archived with multiple backups to ensure 99.99% redundancy. 
The documents will always remain in our online plan room in an archive status that isn't publically 
viewable. The archived documents can be made viewable within afew minutes upon request. All archive 
documents are also stored locally on secure servers that are backed up daily to local storage drives as 
well as ojfsite storage drives. This prevents data loss in case of a catastrophic event. 

All archive documents will be created using a folder tree. The folder structure will be organized by 
project name, project number, bid date and type of document (plan, spec, etc.) For example: 

(* = a new folder) 

* #123456 - Project Name - Bid Date (mm-dd-yyyy) 
*Plans 
*Specs 
* Addendum # 1 
*Addendum #2 
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4.3 Terms and Conditions: 

4.3 .1 The bidder agrees that by submitting a bid, Boone County's Tenns and Conditions as incorporated herein 
shall become part of the contract, and in the event of conflict between any terms the offeror submits, the 
terms and conditions of the County shall govern. 

PART FIVE: VENDOR RESPONSE PAGES 

5.1 Objective: 

5.1. l The bidder shall understand and agree that the objective of this solicitation is to establish a Term and 
Supply contract(s) for Bid Document Management Services for the Mid-Missouri Public Purchasing 
Cooperative, from Date of Award through One ( l) Year, with four ( 4) additional one-year renewals, 
or any portion thereof. 

COOPERATIVE MEMBERS: 
Participating entities in the resulting contract are: 

a. Boone County 

b. 

613 E. Ash St., Room 109, Columbia, MO 65201 
Contact: Liz Palazzolo, Senior Buyer 
(573) 886-4392 
lpalazzolo(iiJboonecountvrno.org 

City of Columbia 
701 E. Broadway, 5th Floor, Columbia, MO 65201 
Contact: Sophie Heidenreich 
(573) 874-7687 
sophie.heidenreich<akomo.gov 

By responding to this solicitation, the vendor shall agree to provide defined services herein at all quoted pricing 
without condition to the above-named Cooperative members. 

5 .1.2 The vendor has the option of agreeing to provision of defined services to other unnamed Cooperative 
members below: 

a. No Mileage Limits: Regarding Cooperative members not identified above, the vendor should 
indicate below by marking "Yes" or "No" if the vendor agrees to extend defined services to 
other government entities participating with the Mid-Missouri Public Purchasing Cooperative 
without mileage limits. 

The vendor will check one as follows: 

YES X OR NO ----- ------

b. Mileage Limits: If the vendor checked "Yes" above, but if the vendor has a defined service 
area outside of which the vendor will charge mileage, then the vendor (A) must identify the 
mileage radius outside the City of Columbia, Missouri for which the vendor will not charge 
mileage, and (B) identify the mileage charge for provision of service to entities outside the 
vendor-defined mileage radius: 

(1) "The vendor agrees to provide Bid Document Management Services as indicated 
herein to entities participating in cooperative purchasing with MMPPC whose 
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facilities are within 40 miles of the city limits of Columbia, Missouri without 
additional charge." 

(2) If the vendor is willing to extend services to Cooperative entities outside the above 
stated mile radius only if mileage charges are applied, the bidder shall quote a firm per 
mile price and identify any other associated delivery charges to entities outside the 
defined mileage radius: $ 0.50 per mile (charged only if services 
are delivered outside the stated mileage radius). 

Vendors Note: A negative answer to the above will not negatively impact the evaluation of the bid. 

PART ONE: PRICING 

Note About Estimated Quantities: The estimated quantities shown here are based on actual historical usage of the previous 
contract. The numbers are combined numbers for both Boone County and the City of Columbia. Small estimates indicate that the 
items was not previously purchased but it is included for the prospective contract inasmuch as the item may be ordered in the 
future. The vendor is advised not to draw any conclusions about guaranteed purchases by MMPPC members under a future 
contract. All estimates shall be considered non-binding. 

The vendor shall quoted finn and fixed pricing that shall be effective for the full duration of the original contract period and for 
the identified renewal periods. 

Line Description Estimated Original First Renewal Second Third Fourth 
Item Annual Contract Period Renewal Renewal Renewal 

Quantity Period Firm Maximum Maximum Maximum Maximum 
Fb.e<IPri~ Price Price Price Price 

Printing of Large Format Bid Documents: 12" X 18" through 36" X 48" 

I Single-sided 
Black and 67,045 $ 0.09 $ 0.09 $ 0.09 $ 0.095 $ 0.095 
White Per Square Per Square Per Square Per Square Per Square 

Foot Foot Foot Foot Foot 
2 Single-sided 

Grayscale I $ 0.09 $ 0.09 $ 0.09 $ 0.095 $ 0.095 
Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

3 Single-sided, $ 3.00 
Four (4) Color I $ 3.00 $ 3.00 $ 3.00 $ 3.00 Per Square 

Per Square Per Square Per Square Per Square Foot 
Foot Foot Foot Foot 

Printing of Small Format Bid Documents: 8 1/2" X 11" 

4 Single-sided 
Black and 1,000 $ 0.03 $ 0.03 $ 0.035 $ 0.035 $ 0.04 
White Per Page Per Page Per Page Per Page Per Page 

5 Single-sided 
Black and 7,430 $ 0.10 $ 0.10 $ 0.10 $ 0.10 $ 0.10 
White on Per Page Per Page Per Page Per Page Per Page 
Colored Paper 

6 Single-sided 
Grayscale I $ 0.03 $ 0.03 $ 0.035 $ 0.035 $ 0.04 

Per Page Per Page Per Page Per Page Per Page 
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7 Single-sided, 
Four ( 4) Color I $ 0.39 $ 0.39 $ 0.39 $ 0.39 $ 0.39 

Per Page Per Page Per Page Per Page Per Page 

8 Double-sides 
Black and 118,075 $ 0.04 $ 0.04 $ 0.045 $ 0.045 $ 0.045 
White Per Page Per Page Per Page Per Page Per Page 

9 Double-sided 
Grayscale l $ 0.04 $ 0.04 $ 0.045 $ 0.045 $ 0.045 

Per Page Per Page Per Page Per Page Per Page 
10 Double-sided 

Four (4) Color 1 $ 0.60 $ 0.60 $ 0.60 $ 0.60 $ 0.60 
Per Page Per Page Per Page Per Page Per Page 

Printing of Small Format Bid Documents: 11" X 17" 

11 Single-sided 
Black and 4,845 $ 0.10 $ 0.10 $ 0.10 $ 0.10 $ 0.10 
White Per Page Per Page Per Page Per Page Per Page 

12 Single-sided 
Grayscale 1 $ 0.10 $ 0.10 $ 0.10 $ 0.10 $ 0.10 

Per Page Per Page Per Page Per Page Per Page 
13 Single-sided, 

Four ( 4) Color 60 $ 1.00 $ 1.00 $ 1.00 $ 1.00 $ 1.00 
Per Page Per Page Per Page Per Page Per Page 

Printing of Secure Documents 

14 Large format 
Black and 1 $ 0.12 $ 0.12 $ 0.12 $ 0.12 $ 0.12 
White Per Square Per Square Per Square Per Square Per Square 

Foot Foot Foot Foot Foot 

15 Large format 
Grayscale 1 $ 0.12 $ 0.12 $ 0.12 $ 0.12 $ 0.12 

Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

16 Large format 
Four (4) Color I $ 3.00 $ 3.00 $ 3.00 $ 3.00 $ 3.00 

Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

17 Small format 
8 ½" X 11" 1 $ 0.07 $ 0.07 $ 0.07 $ 0.07 $ 0.07 
Single Sided Per Page Per Page Per Page Per Square Per Square 
Black and Foot Foot 
White 

18 Small format 
S½"Xll" 1 $ 0.07 $ 0.07 $ 0.07 $ 0.07 $ 0.07 
Single s·ided Per Page Per Page Per Page Per Page Per Page 
Greyscale 

19 Small format 
1 $ 0.50 $ 0.50 $ 0.50 $ 0.50 $ 0.50 
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8 ½" X 11" Per Page Per Page Per Page Per Page Per Page 
Single Sided 
Four (4) Color 

20 Small format 
8 ½" X 11" I $ 0.14 $ 0.14 $ 0.14 $ 0.14 $ 0.14 
Double Sided Per Page Per Page Per Page Per Page Per Page 
Black and 
White 

21 Smal I format 
8 ½" X 11" 1 $ 0.14 $ 0.14 $ 0.14 $ 0.14 $ 0.14 
Double Sided Per Page Per Page Per Page Per Page Per Page 
Greyscale 

22 Small format 
8 ½" X 11" 1 $ 1.00 $ 1.00 $ 1.00 $ 1.00 $ 1.00 
Double Sided Per Page Per Page Per Page Per Page Per Page 
Four (4) Color 

23 Small format 
11" X 17" l $ 0.14 $ 0.14 $ 0.14 $ 0.14 $ 0.14 
Single Sided Per Page Per Page Per Page Per Page Per Page 
Black and 
White 

24 Small format 
11" X 17" 1 $ 0.14 $ 0.14 $ 0.14 $ 0.14 $ 0.14 
Single Sided Per Page Per Page Per Page Per Page Per Page 
Grayscale 

25 Small format 
11" X 17'' 
Single Sided I $ 1.00 $ 1.00 $ 1.00 $ 1.00 $ 1.00 
Four (4) Color Per Page Per Page Per Page Per Page Per Page 

Binding 

26 Bind drawings 
510 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 

Per Set Per Set Per Set Per Set Per Set 

27 Bid 
specifications - 455 $ 2.00 $ 2.00 $ 2.00 $ 2.00 $ 2.00 
Plastic Bind Each Each Each Each Each 
Comb 

28 Bid 
specifications - 10 $ 3.00 $ 3.00 $ 3.00 $ 3.00 $ 3.00 
Plastic Coil Each Each Each Each Each 
Binding 

29 Printed card 
stock cover, 1,360 $ 0.50 $ 0.50 $ 0.50 $ 0.50 $ 0.50 
8 ½" X 11" Per Page Per Page Per Page Per Page Per Page 

30 Mounting on 
3/16" Foam 1 $ 3.00 $ 3.00 $ 3.00 $ 3.00 $ 3.00 
Board 
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Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

31 Three (3) Mil 
Laminating on I $ 3.00 $ 3.00 $ 3.00 $ 3.00 $ 3.00 
Foam Board Per Square Per Square Per Square Per Square Per Square 

Foot Foot Foot Foot Foot 
File Retrieval and Printing/Copying from Archive System 

32 File Retrieval $ 10.00 
and Copy to l $ 10.00 $ 10.00 $ 10.00 $ 10.00 Per Each 
CD-ROM Per Each Per Each Per Each Per Each 

33 File Retrieval 
and Printing I $ 0.75 $ 0.75 $ 0.75 $ 0.75 $ 0.75 
(Drawing Per Sheet Per Sheet Per Sheet Per Sheet Per Sheet 
Sheet) 

34 File Retrieval 
and Printing I $ 0.05 $ 0.05 $ 0.05 $ 0.05 $ 0.05 
(Document Per Page Per Page Per Page Per Page Per Page 
Pages) 

Distribution/Delivery or Storage of Bid Documents 

35 Copy of Bid 
Documents to l $ 10.00 $ 10.00 $ 10.00 $ 10.00 $ 10.00 
CD-ROM Per Each Per Each Per Each Per Each Per Each 

36 S/F Scan, 
Index, Post 13,705 $ 0.25 $ 0.25 $ 0.30 $ 0.30 $ 0.35 
Online Per Sheet Per Sheet Per Sheet Per Sheet Per Sheet 

37 L/G Scan, 
Index, Post 670 $ 2.00 $ 2.00 $ 2.50 $ 2.50 $ 3.00 
Online Per Sheet Per Sheet Per Each Per Each Per Each 

38 Addendum 
Set-Up Fee Per 40 $ 15.00 $ 15.00 $ 15.00 $ 15.00 $ 15.00 
Faxed/E- Per Each Set- Per Each Set- Per Each Set- Per Each Per Each 
Mailed Page - Up, One-Time Up, One-Time Up, One- Set-Up, Set-Up, 
Set-Up Charge, Fee Fee Time Fee One-Time One-Time 
One-Time Per Fee Fee 
Job 

39 Faxed/E-
Mailed Page 5,490 $ 0.50 $ 0.50 $ 0.50 $ 0.50 $ 0.50 

Per Page Per Page Per Page Per Page Per Page 
40 Folding 28 $ 0.05 $ 0.05 $ 0.05 $ 0.05 $ 0.05 

11" X 17" Per Sheet Per Sheet Per Sheet Per Sheet Per Sheet 
Document 

PART TWO: Vendor Response Page Continued, Vendor's Experience and Reliability 

The evaluation of the vendor's proposed experience, expertise, and reliability shall be subjective based on the ability of the vendor 
to perform the requirements stated herein. Therefore, the vendor should present detailed information regarding their experience 
and reliability. The following information should be provided by the vendor in order to assist Boone County in evaluation of the 
vendor's experience and reliability. The County reserves the right to use this information, including information gained from any 
other source, in the evaluation process. 
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Company History: The vendor should describe in the available space the company's background in conducting document 
management services, e.g., when the company was founded, how long the company has been serving the Missouri market, etc: 

ADS has provided document management services to many owners, architects and engineers across Missouri since 2011. 

For the entire bid document process, see Attachment 5.2 Bid Document Process and Quality Control Procedures. 

Vendor's References: 

Company/Entity Name: State of MO Office of Administration - Division of FMDC 

Contact Name: Tim Brazzell ------------------------------
Contact's Title: Contracts Manager 

City: Jefferson City State: Missouri 

Telephone Number and Area Code:__,__(5_7_3--'--)_5_2_6_-3_1_2_3 ________________ _ 

E-mail Address: tim.brazzell@oa.mo.gov 

Description of Equipment/Services Furnished: Bid Document Management Services 

Availability of Reference: Normal Business Hours 

Company/Entity Name: Missouri University of Science & Technology 

Contact Name: Connie Brewer 

Contact's Title: Administrative Associate, Design and Construction Management 

City: Rolla State: Missouri 

Telephone Number and Area Code:_(_5_7_3_) _34_1-_7_6_1_9 ________________ _ 

E-mail Address: csbrewer@mst.edu 

Description of Equipment/Services Furnished: Bid Document Management Services 

Availability of Reference: Normal Business Hours 
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Attachment 5.2 Bid Document Process and Quality Control Procedures 

o Intake 

Project comes in via our company courier, customer drop off, LeapFile or electronic file 
transfer 
If project comes in electronically, the sender is notified that we have received it and the 
documents are saved in our securely backed system 
CSR prepares an electronic work order through the accounting system with a unique 
work order ID# and a hard copy is printed 
All project information is added to our Document Tracking System (DTS) 
All owners, architects, engineers, contractors, planrooms and others being distributed to 
are added to the DTS if not already there. The project quantities and order details are 
added 
Each order created has a unique order number that is associated with the customer being 
distributed to 
The order then appears in the DTS as a pending order and any necessary delivery tickets 
are printed 

o Production 

The hard copy work order is placed in the production department's in-box 
Hard copies to be reproduced are distributed by the CSR to the respective production 
department areas and production is notified of the whereabouts of any electronic 
documents 
The project is written visually in the Production area by the CSR. This info includes 
project name & number, owner, number of copies of all pieces, date & time due, and any 
special instructions. This information is not deleted until 100% of the project has been 
completed. 

o 1st Production QC 

Production checks the number of copies requested on our work order against the number 
of copies requested by the client's transmittal 
Production checks all plans & specs against the TOC/Index before any reproduction 
begins 
Slip sheets are inserted in specs where necessary 
If any discrepancies are found between the TOC/Index and the documents we have, the 
client is immediately notified and the project is held until all discrepancies are resolved 
with the client 
Documents are scanned in to our Archival system and saved to an individual clients 
folder based on the phase of the project. 
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Attachment 5.2, continued 

o 2nd Production QC 

Once documents have been corrected and scanned, a hard copy is printed and rechecked. 
If ok, production begins 
Production personnel are constantly monitoring output for quality and accuracy 

o 3rd Production QC 

Production manager reviews all plans and specs that have been produced before 
distribution occurs 
Production manager creates the UPN Bar Codes for the project and each piece is labeled 
Production department labels plans & specs 
Based on the distribution list the client provides, the documents are separated by delivery, 
ship out, shelf set 
Inserts (including a Return Handling Process for deposit refund) are placed behind the 
front cover of contractor sets with an envelope or label as requested 
Production personnel complete the work order by filling in all remaining items including 
the number of originals, all sizes, and any other information 

o 4th QC - Shipping Department 

The courier matches up what was prepared by production with the delivery tickets the 
CSR prepares. 

o 5th QC - Shipping Department 

Prior to shipping or delivery, the DTS is used to log all outgoing items to the order. 
Documents can be assigned by sheet or item as needed. 
The DTS will not allow any items to be distributed that are not on the order, to distribute 
too many items, or incorrect items 
The UPN barcodes are recorded in the DTS and serve as the set number distributed to 
that Customer. This allows us to know exactly what pieces were distributed to whom. 
Once all items for an order are scanned, the DTS will recognize and update that the order 
has been filled 
Documents requiring shipping are then packaged for shipment with the project name, 
number and the company name as references one and two on the shipping label for easy 
reference. This helps us ensure we have the right tracking number for a particular 
customer and if the shipping company has a problem it allows us to know exactly what is 
in the package 
Tracking numbers for items shipped are added to our DTS for the company and/or 
individual they were shipped to, under the project. With a simple click, an item can be 
tracked by anyone. 
We electronically have daily shipping logs, that are archived, with all information and 
also store a hard copy for easy tracking 
After delivery & ship out orders have been filled, all remaining sets are rolled up 
individually. 
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Attachment 5.2, continued 

Documents are posted to website (if requested) 
Once production and shipping are finished the production manager reviews the work 
order before sending back to CSR 
Production manager deletes the work order visually from the board 

o Accounting 

CSR matches up signed delivery tickets with work order and verifies that all documents 
requiring shipping or delivery have been completed 
CSR verifies all data has been filled out correctly on the work order and enters it in our 
accounting system 
A hard copy of the updated work order is then given to accounting to review and produce 
an invoice as necessary (some clients request several work orders be put on one invoice) 

o Distribution and Deposit Tracking of Shelf Sets 

Shelf sets can be issued via electronic orders that come in from our electronic plan room 
or walk-in customers 
Emails are generated for all work orders placed that go directly to production and 
shipping 
CSR prints hard copies of all orders that are placed 
CSR keeps a separate folder for each project. Deposit account information, physical 
checks, order forms and a daily log are kept. 
The log includes the name of every company that has received plans for that project, the 
date an electronic copy of the check was received (if applicable), the check number, or 
credit card type and transaction number, or that the customer is on our depositor list. The 
log also shows the date the physical funds were received and the date the funds were 
returned to the customer. If a deposit is partially refundable, there are two separate 
folders, one marked refundable and one marked non-refundable created. These 
separately contain the information above for each deposit type. 
CSR records bar codes in DTS and fills orders for walk in customers 
CSR gives printed ticket to shipping to fill ship out orders 
All items (plans, specs, inserts, addendum, etc.) are scanned in the DTS against the order 
that was placed prior to documents leaving the facility 
Once all items ordered have been scanned, the system shows the order as being filled as 
of that date and tracking is entered in DTS 
After the items ships, the order is returned to the CSR for confirmation 

o Plan Return Handling 

When returns come back, they are scanned to the DTS for each item that was distributed. 
The system affiliates the UPN barcode with the order in the DTS. The items are 
"checked-in" for that order 
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Attachment 5.2, continued 

A Daily Returns Report shows all items that have been returned for a project and by 
whom. The report will show if all items were returned or if there were items missing 
from a particular project. 
If all items were returned the refundable portion of the deposit is returned to the customer 
in the same form of payment as received. 
If not all items were returned for the order a customers is notified so that the missing 
items can be returned and their deposit refunded. 

o Addendum Distribution 

If Addendum is received electronically or in hard copy form by 3 :00 pm, we can process 
and distribute it same day 
If received electronically, sender is notified of receipt 
CSR prepares a work order through the accounting system with a UPN order ID# and a 
hard copy is printed 
CSR prints a current Plan holders list, attaching it to the work order, and makes delivery 
tickets for all local deliveries 
Work orders are placed in production in-box and written visually in Production 
Because of the time sensitive material, production members are also verbally told by the 
CSR about the Addendum 
Documents are reviewed for mistakes/omissions 
Addenda documents are scanned and/or directly saved to our storage drive the same way 
as bid and review documents. Within the project folder a new folder is created and 
named Add #, with the date and how the addenda is being issued, fax, email, ship, etc. 
Addendum to be faxed or emailed are sent out to all plan holders 
Confirmation reports are generated and stored. Any errors are attempted a second time. 
If this fails we attempt to call and verify the contact information we have. If contact can't 
be made a hard copy is sent overnight. 
If an addenda needs to be shipped, Production Manager creates the UPN Bar Codes for 
the Addendum 
Production personnel are constantly monitoring output for quality and accuracy 
Production Manager reviews all addendum items that have been produced before 
distribution occurs 
The Addendum is posted to our DTS and bid dates are updated if necessary 
The courier matches up what was prepared by production with the delivery tickets the 
CSR prepares 
DTS is used to log all delivery and ship out items for an order 
Documents requiring shipping are then packaged for shipment with the project name, 
number, addendum number, and the company name as references one and two on the 
shipping label for easy reference 
Shipping and processing charges are calculated and the work order is filled out 
Production Manager erases order visually from production and returns the work order 
with all shipping information to the CSR for further review 
CSR verifies all shipments went out and ticket information is correct and adds it to the 
accounting system before forwarding the ticket to accounting 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

By submission of this bid, the vendor certifies that they are in compliance with section 34.353 and, if applicable, section 
34.359 ("Missouri Domestic Products Procurement Act") of the Revised Statutes of Missouri. The undersigned hereby 
offers to furnish and deliver the atiicles or services as specified at the prices and terms stated and in strict accordance 
with the specifications, instructions and general conditions of bidding which have been read and understood and all of 
which are made a part of this order. 

Company Name: 

American Document Solutions 

Address: 

1400 Forum Blvd. Suite 1 C 

City/Zip: 

Columbia, Missouri 65203 

Phone Number: 

573-446-7768 

Fax Number: 

573-355-5433 

Email Address: 

orders@adsmo.net 

Federal Tax ID: 45-2049524 

O<) Corporation 

( ) Partnership - Name _________ _ 

( ) Individual/Proprietorship - Individual Name: ___ _ 

Social Security Number : ________ _ 

( ) Other (Specify) ________ _ 

When Organized: __________ _ 

When Incorporated: _2_0_0_7 _______ _ 

Exempt From Tax Reporting? Yes No X 

Authorized Representative Signature: 

&M~~: 
Print Name and Title of Authorized Representative 

Brandon Roberts - Operations 

Date: 10/12/2017 
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The vendor should complete and return this with the vendor's response 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98 
Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 1988, Federal Register 
(pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

( l) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its 
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Brandon Roberts Operations 
Name and Title of Authorized Representative 

~~Zr6 /D-(--;)_-::2_oi7 

Signature Date 
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County of Boone ) 

State of Missouri 

COUNTY OF JBOONJE - MISSOURll. 
WOllllK AUTHORl!ZATllON CJERTKFlfCATllON 

PURSUANT TO 285.530 RSMo 
(FOR AJLL AGRJEJEMENTS KN EXCESS OF $51000.00) 

)SS. 
) 

My name is Brandon Roberts . I am an authorized agent of American Document Solutions (Bidder). This 

business is enrolled and participates in a federal work authorization program for all employees working in connection with 

services provided to the County. This business does not knowingly employ any person that is an unauthorized alien in connection 

with the services being provided. Documentation of participation in a federal work authorization program is attached to this 

affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their contracts that they are 

not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn affidavit under penalty of perjury that 

all employees are lawfully present in the United States. 

&A~·· 
Affiant 

Brandon Roberts 

Printed Name 

Notary Public 

Date 

f SUSAN RIPLEY 

l 
Notary Public - Notary Seal 

STATE OF MISSOURI 
<;;o~nty of Boone 

My Co.mm1ss10Q Expires 12/15/2o19 
~-- _,5)01t1rnlss1,2n # 114981Q8 =• 

Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed when 
enrolling. 
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E- rify: 
Employment Eligibility Verification 

Click any~ for help 

Home 

New Case 

View Cases 

Search Cases 

Edit Profile 

Change Password 

Change Security Questions 

, '::.·onp~:;./ 

Edit Company Profile 

Add New User 

View Existing Users 

Close Company Account 

View Reports 

Company Information 

Company Name: 

Company ID Number: 

Doing Business As (DBA) 
Name: 

DUNS Number: 

Physical Location: 

Address 1: 

Address 2: 

City: 

State: 

Zip Code: 

County: 

Additional Information: 

Welcome User ID 
Brandon Roberts BR087215 

American Development Services 

417178 

American Document Solutions 

1400 Forum Blvd. 

Suite 1C 

Columbia 

MO 

65203 

BOONE 

Mailing Address: 

Address 1: 

Address 2: 

City: 

State: 

Zip Code: 

View Essential Resources 

Take Tutorial Employer Identification Number: 452049524 
View User Manual Total Number of Employees: 5 to 9 

Share Ideas Parent Organization: 

Contact Us Administrator: 

Organization Designation: 

Employer Category: None of these categories apply 

NAICS Code: 519 - OTHER INFORMATION SERVICES 

Total Hiring Sites: 

Total Points of Contact: 

Last Login 
09:09 AM - 06/2112016 Log Out 

View /Edit 

j View/ Edit ) 

j View/ Edit ) 

[ View/ Edit ) 

U.S. Department of Homeland Security- www.dhs.gov U.S. Citizenship and Immigration Services - www.uscis.gov Enable Permanent Tooltips Accessibility Download Viewers 
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-I 
Company ID Number: 417178 

Approved by: 

Employer 
American Development Services 

Name (Please Type or Print) !f"itle 

Brandon L Roberts 

Signature Date 

Electronically Signed 05/23/2011 

Department of Homeland Security - Verification Division 

Name (Please Type or Print) Title 
USCIS Verification Division 

Signature Date 

Electronically Signed 05/23/2011 
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Company ID Number: 417178 

Information Required for the E-Verify Program 

Information relating to your Company: 

American Development Services 

Company Name 

1400 Forum Blvd. 
Suite 1C 

Company Facility Address 
Columbia, MO 65203 

Company Alternate Address 

County or Parish BOONE 

Employer Identification Number 452049524 

North American Industry 
519 

Classification Systems Code 

Parent Company 

Number of Employees 5 to 9 

Number of Sites Verified for 1 
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Company ID Number: 417178 

Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 
each State: 

MISSOURI 1 site(s) 
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ri 
Company ID Number: 417178 

Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Name 
Phone Number 
Fax Number 
Email Address 

Brandon L Roberts 
(573) 446 - 7768 

robertsb41@gmail.com 

Page 29 of 29 



Bid Number MM69 Page 1 

MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

REQUEST FOR BID 

Bid Number: MM69 

Commodities or Service Requested: 

BID DOCUMENT MANAGEMENT SERVICES - Term and Supply 

Phone Number: (573) 886-4392 

Bid Closing Dateffime: 
Tuesday, October 17, 2017 

2:00 P.M. Central 

Bid Opening Date/Time: 
Tuesday, October 17, 2017 

Shortly after 2:00 P .M. Central 
Boone County Annex Conference Room 

Boone County Purchasing Department 
613 E. Ash St., Room 109 

Columbia, MO 65201 

Buyer Contact Name: 
Liz Palazzolo, Senior Buyer 
Boone County Purchasing 

Fax Number: (573) 886-4390 E-mail: lpalazzolo@boonecountymo.org 

Clearly mark your sealed bid with the Bid Number and Closing Date & Time on the outside of the envelope 

Submit your sealed bid prior to the date and time for Bid Closing to: 

Boone County Purchasing Department 

613 E. Ash St., Room 109 

Columbia, MO 65201 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

PART ONE: INSTRUCTIONS AND GENERAL CONDITIONS OF BIDDING 

1.1 SPECIFIC INFORMATION ABOUT BIDDING: The Mid-Missouri Public Purchasing Cooperative seeks 
bids from qualified organizations that can provide Bid Document Management Services as defined herein to 
its participating members. Any quantity estimates presented in the Pricing Section are only estimates and shall 
not be considered binding on MMPPC or any of its members. 

Entities participating in this request include the County of Boone, and the City of Columbia. 

Submit all pricing on the attached Vendor Response Page. Should you have any questions regarding this bid 
document, please contact Liz Palazzolo, Senior Buyer, Boone County Purchasing at 613 E. Ash St, Room 
109, Columbia, MO 65201. Phone: (573) 886-4392; Fax (573) 886-4390; Email: 
lpalazzo lo@boonecountymo.org. 

The Mid-Missouri Public Purchasing Cooperative (MMPPC), herein after referred to as "Cooperative," was 
developed in order for its members to create volume buying through standardization of quality in order to secure 
a greater return for the expenditure of public funds. Only Mid-Missouri governmental agencies are permitted 
to become members of this Cooperative. 

1.2 SEALED BIDS REQUIRED: Sealed bids, subject to Instructions and General Conditions, General 
Provisions, and any special conditions set forth herein, will be received at the Office of the Cooperative Member 
Agency whose address is stated in the Request for Bid (RFB) document until the bid closing date and time 
indicated herein for furnishing the Cooperative Member Agencies with the material and/or list of materials, 
supplies, equipment, or services shown on the attached sheet(s). 

1.3 Bidders are to use the bid forms provided for that purpose in submitting bids, return the announcement and bid 
sheets comprising this bid, give unit price, extend totals, and contain an original legally authorized signature. 
Bids must be submitted in a sealed envelope identified with the RFB number and date of closing. If the vendor 
chooses not to bid, the vendor is advised to return the enclosed "No Bid" sheet with a reason for declining to 
bid. No fax or electronic transmitted bids will be accepted. 

1.4 Identify the item(s) the vendor will furnish by brand of manufacturer's name and catalog numbers. Also furnish 
specifications and descriptive literature. 

1 .5 Whenever products or materials of any particular producer or manufacturer are mentioned in specifications 
herein, such product or material mentioned is intended to be descriptive of type or quality and not restrictive to 
those mentioned. 

1.6 The right is reserved to accept or reject all or part of the bid, to waive technicalities, and to accept the offer the 
Cooperative considers the most advantageous to the Member Agencies. A wards will be made to the bidder 
whose bid (I) meets the specifications and all other requirements of the RFB and (2) is the lowest and best bid, 
considering price, responsibility of the bidder and all other relevant factors. Any award of a contract will be 
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MMP PC Instructions & General Conditions of Bidding (continued) 

made by written notification from the Cooperative. The Cooperative reserves the right to award to one or 
multiple respondents. 

a. The Cooperative reserves the right to award an order to the lowest aggregate bidder for all items or on 
an item basis, or a group oflike items, whichever is found to be in the best interest of the Cooperative. 
If a split award is not acceptable to a bidder, it must be stated in the bid response. 

I. 7 TAX EXEMPT: The vendor is advised to not include Federal Excise Tax or Sales and Use Taxes in bid prices, 
as the Cooperative Member Agencies are exempt from them by law. Tax exemption certificates will be 
furnished if required. 

1.8 The delivery date(s) or when work will start, shall be stated in definite terms, as they will be taken into 
consideration in making the award as applicable. 

1.9 Cooperative Member Agencies reserve the right to cancel all or any part of orders if delivery is not made or 
work is not started as guaranteed. In case of delay, the Contractor must notify the Cooperative Member Agency 
that issued the purchase order. 

1.10 In case of any default by the bidder, the Cooperative Member Agency may procure the product or service from 
other sources and hold the bidder responsible for any damages incurred including, but not limited to, excess 
cost or handling charge. The Cooperative shall have the right to remove any bidder who defaults on any contract 
with the Cooperative from all bidders' lists. 

1.11 Prices must be stated in units of quantity specified, and must be firm. Bids qualified by escalator clauses may 
not be considered. 

1.12 RECEIPT AND OPENING OF ADVERTISED SEALED BIDS: The bidders and public are invited, but 
not required, to attend the formal opening of bids. Prices will be read aloud to the public. No decisions related 
to an award of a contract or purchase order will be made at the opening. Due to manpower limitations, the 
Member Agency will not repeat prices after an opening via telephone request. Advice of Award - A Bid 
Tabulation of responses received as well as award status can be viewed at www.showmeboone.com under 
"Purchasing Department." 

a. It is the bidder's sole responsibility to ensure that a bid is physically deposited with the Member Agency 
prior to the time and the date specified. Late bids will not be opened and will be rejected unopened 
regardless of the degree of lateness or the reason thereto, including causes beyond the control of the 
bidder. 

b. All bids and tabulation sheets are kept by the Member Agency for a period of time established by 
regulation or statute after the award is made and are available for inspection at any time during regular 
working hours. 

1.13 WITHDRAW AL OF BIDS: Bids may be withdrawn without prejudice any time before the deadline for 
receipt of bids. If a mistake or error is discovered by the bidder or by the Cooperative after the bid opening, 
the Cooperative has the right to call this error to the bidder's attention and request verification of the bid. If the 
bidder acknowledges the mistake and requests relief, the Cooperative will proceed in the following manner: 

a. Clerical Mistakes: Any mistake which is obviously a clerical one, such as an error in price extension, 
or in placement of decimal points, reversal or prices, etc., may be corrected by the Cooperative after 
verification/clarification is made by the bidder. However, the unit price shown shall always prevail. 

b. Withdrawal: Permission to allow a bidder to withdraw his bid without prejudice may be given when 
clear and convincing evidence supports the existence of an error. If there is a significant and obvious 
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disparity between the prices of the lowest bidder and of the other bidders, a bidder may be permitted to 
withdraw without prejudice, upon submission of evidence that a non-intentional error occurred. 

c. Actual changes in bid pricing, terms or conditions will not be permitted after the deadline for receipt of 
bids. 

1.14 The Cooperative reserves the right, when only one bid has been received by the bid closing date, to delay 
the opening of bids to another advertised date and time in order to revise specifications and/or establish 
further competition for the commodity or service required. 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

PART TWO: GENERAL PROVISIONS 

2.1. BID RESPONSE: The Cooperative is interested in doing business with the vendor's firm. In the event the 
vendor is unable to quote on this Request for Bid, then the vendor should return the "No Bid" Response Form 
in order to indicate the vendor's desire to remain on the Cooperative's active vendor list. In addition, please 
indicate the reason/reasons for being unable to participate in this solicitation. 

2.2. BID ACCEPTANCE: A bid acceptance period of sixty (60) calendar days is required. Bids offering less than 
sixty (60) calendar days may be rejected. 

2.3. OSHA COMPLIANCE: All material or equipment furnished shall meet the minimum requirements of the 
Occupational Safety & Health Standard Act (OSHA) published in the Federal Register. All alleged violations 
and deviations from said State and Federal regulations or standards of the items or services to be furnished 
hereunder, must be set forth on the Bid Form at the time of submission of the bids. If at any later date the items 
or services contained herein shall not meet all applicable State and Federal requirements after the bidder is 
awarded the contract hereunder, the bidder must notify the Cooperative immediately by registered mail. 

2.4. INSPECTION AND ACCEPTANCE: Inspection and acceptance will be at destination. Until delivery and 
acceptance, or after any rejection, all risk or loss shall be the responsibility of the Contractor unless such loss 
results from negligence of the Cooperative Member issuing the purchase order. 

2 .5. V ARIA TI ON IN QUANTITY: No variation in the quantity of any item indicated herein will be accepted 
unless such variation has been caused by conditions of loading, shipping, or packing, or allowances m 
manufacturing processes, and then only to the extent, if any, specified elsewhere in this contract. 

2.6. COMMERCIAL WARRANTY: The contractor agrees that the supplies or services furnished under the 
contract shall be covered by the most favorable commercial warranties the contractor gives to any customer for 
such supplies or services, and that the rights and remedies provided herein are in addition to and do not limit 
any rights afforded to the Cooperative by any other clause of the contract or by law. 

2. 7. DISCOUNTS: Discount time will be computed from date of delivery at place of acceptance or from receipt of 
correct invoice at the office specified by the order, whichever is later. For discount purposes, payment is made 
when the check is mailed. Discounts will not be taken into consideration in the evaluation process if the 
payment discount is less than 30 days. 

2.8. PATENT AND COPYRIGHT: 

a. The contractor and the contractor's surety shall pay for all royalties, license fees, and patent or invention 
rights or copyrights and defend all suits or claims for infringements of any part or invention right or 
copyrights involved in the items furnished hereunder. 

b. The contractor and the contractor's surety shall hold and save the Cooperative and its officers, agents, 
servants, and employees harmless from liability of any nature or kind, including cost and expenses for, 
or on account of, any patented or unpatented invention, process, article, or appliance fumisheo in the 
performance of the contract, including its use by the owner, unless otherwise specifically stipulated. 
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MMP PC General Provisions (continued) 

2.9. DISPUTES: If any dispute concerning a question of fact arises under the contract, other than termination for 
default or convenience, the Contractor and Cooperative Member Agency responsible for administration of this 
contract shall make a good faith effort to resolve the dispute. If the dispute cannot be resolved by agreement, 
then the Cooperative shall resolve the dispute and send a written copy of its decision to the Contractor and the 
responsible agency. 

2.10. CANCELLATION FOR DEFAULT: The Cooperative may, by written notice, cancel the contract in whole 
or in part for failure of the Contractor to perform any of the provisions thereof. In such event, the Contractor 
shall be liable for damages, including the excess cost ofre-procuring similar supplies or services; provided, that 
if (a) it is determined for any reason that the contractor was not in default or, (b) failure to perform is beyond 
the Contractor's or subcontractor's control, fault or negligence, the cancellation shall be deemed to be a 
termination for convenience (see below). Cancellation shall be effective ten (10) days from the Contractor's 
receipt of notice. 

2.11. TERMINATION FOR CONVENIENCE: The Cooperative may, by written notice, terminate this contract in 
whole or in part when it is in the best interest of the Cooperative. If this contract is for supplies and is to be 
terminated, the Contractor shall be compensated in accordance with his auditable costs to point of notification 
of termination. To the extent that this contract is for services and is so tenninated, the Cooperative Member 
Agencies shall be liable only for payment in accordance with the payment provisions of this contract for services 
rendered to the effective date of termination. Termination shall be effective ten (I 0) days from the Contractor's 
receipt of notice unless a longer time period is provided in the notice. 

2.12. TERM & SUPPLY CONTRACT DEFINED: A term and supply contract shall be deemed to mean a contract 
under which the supplier of articles, commodities, supplies materials, equipment, and services agrees to furnish 
all of the needs of the various Cooperative Member Agencies for the articles, commodities, supplies, materials, 
equipment, and services set forth in the quotation, during the period of the contract at the unit price bid and as 
required from time to time by the Member Agencies, be such needs in excess of or less than the estimated 
quantities set forth in the Request for Bid. The contract will provide that the Cooperative Member Agencies 
will purchase, by issuance of Purchase Orders, such articles, commodities, supplies, materials and equipment 
solely from the supplier to whom the requirement contract is awarded for the contract tenn. 

2.13. FUND ALLOCATION: Continuance of any resulting agreement, contract or issuance of purchase orders after 
a Cooperative Member Agency's fiscal year end is contingent upon the allocation of funds for the next 
proceeding fiscal year. 

2.14. OFFICIALS NOT TO BENEFIT: No regular employee or elected or appointed member of any Cooperative 
Member Agency shall be admitted to any share or part of this contract, or to any benefit that shall arise 
therefrom; but this provision shall not be construed to extend to this contract if made with a corporation for its 
general benefit. 

2.15. HAZARDOUS MATERIAL: When material furnished is hazardous material as defined by D.O.T. 
regulations, the following certification must be made on the bill of lading: "This is to certify that the above 
named articles are properly classified, described, packaged, marked and labeled and are in proper condition for 
transportation according to applicable regulations of the Department of Transportation." 

2.16. DOMESTIC PRODUCTS: 

a. Bidders are encouraged to offer products manufactured, assembled or produced in the United 
States if the quality and price are comparable with other goods. 

b. The Mid-Missouri Public Purchasing Cooperative has adopted a policy which is binding upon 
all members of the cooperative, and which by the contractor shall be binding upon independent 
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MMP PC General Provisions (continued) 

contractors and subcontractors with the Cooperative, whereby all other things being equal and 
when the same can be secured without additional cost over foreign products, or products of 
other states, a preference shall be granted in all construction, repair, and purchase contracts, to 
all products, commodities, materials, supplies, and articles mined, grown, produced, and 
manufactured in marketable quantity and quality in the State of Missouri, and to all firms, 
corporations, or individuals doing business as Missouri firms, corporations, or individuals. 

2.17. RECYCLED PRODUCTS: All bidders who wish to receive consideration on products offered with recycled 
materials content must properly complete, sign, and return a certification of product content with their bid. 

2.18. EQUAL OPPORTUNITY: Members of the Cooperative are equal opportunity affirmative action employers 
pursuant to federal and state law, and all respondents submitting bids shall be considered to be EEO/ AA 
employers in compliance with federal and state laws, unless otherwise stipulated by the bidders herein. 

2.19. AMERICANS WITH DISABILITIES ACT: 

a. The successful contractor agrees to comply with all applicable provisions of the Americans 
with Disabilities Act and the regulations implementing the Act, including those regulations 
governing employment practices. 

b. If this contract involves the contractor providing services directly to the public, the successful 
contractor shall make services, programs and activities governed by this agreement accessible 
to the disabled as required by the Americans with Disabilities Act and its implementing 
regulations. Payment of funds under this agreement is conditional upon the successful 
contractor certifying to the Cooperative in writing that it is complying with the Americans with 
Disabilities Act and 28 CFR Part 35. 
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PART THREE: SCOPE OF WORK 

3.1 General Requirements: 

3 .1.1 The contractor shall provide bid document management services including, but not limited to, bid 
document printing and distribution/delivery, in addition to collection of a non-refundable bid 
document charge from vendors requesting bid documents for the public entities of the Mid-Missouri 
Public Purchasing Cooperative in accordance with the provisions and requirements stated herein and 
to the sole satisfaction of the public entity. 

3 .1.2 Within five (5) business days from the date the public entity authorizes the contractor to proceed with 
services, the contractor shall perform at minimum the following tasks: 

a. Contact the public entity in order to obtain the name, address, email address, and telephone 
number of the designated public entity contact. 

b. Provide the public entity with the name, address, email address, and telephone number of the 
contractor's representative who will service the contract. 

3 .1.3 Due to the time-sensitive nature of the public entity's bid documents, the contractor must have an office 
with full printing capabilities located within a forty (40) mile radius of Columbia, Missouri. The 
contractor must respond to the public entity within the timeframe specified by the public entity, 
sometimes as quickly as one (1) hour. 

3.1.4 The contractor must be able to begin providing services within thirty (30) calendar days after contract 
award. 

3 .1.5 Unless otherwise specified herein or unless specific days or times are approved by the public entity, the 
contractor shall be available to provide services fifty-two (52) calendar weeks per year, Monday 
through Friday, during the hours of 8:00 A.M. and 5:00 P.M., excluding holidays, and shall 
accommodate tum-around times stated by the public entity regardless of the day of the week the request 
is received. 

a. Boone County holidays can be found at this website: 
https://www.showmeboone.com/home/closings.asp 

b. City of Columbia holidays can be found at this website: h1tp://www.como.gov/holiday
schedule/ 

3 .1.6 Unless otherwise specified herein, the contractor shall furnish all material, labor, facilities, equipment, 
and supplies necessary to perform the services required herein. 

3.2 Document Receipt, Printing and Scanning Requirements: 
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3 .2.1 At the public entity's discretion, the public entity will provide the contractor the bid documents for 
construction projects in hard copy or electronic format, or the contractor shall collect hard copy bid 
documents for construction projects from the public entity. 

3 .2.2 The contractor shall agree and understand that the public entity bid documents may include, but are 
not limited to, specifications, drawings, photographs, and addenda. 

3.2.3 The public entity will provide instructions to the contractor regarding the printing, scanning, and 
binding of the public entity bid documents. The public entity will also provide instructions regarding 
the quantity of sets of public entity bid documents anticipated. 

3.2.4 The public entity will provide a list of the plan rooms and other locations to which the contractor shall 
deliver a set of public entity bid documents. 

3.2.5 Secure Web-Based Portal: The contractor shall provide a secure web-based portal for receiving large 
sized electronic files of the bid documents in PDF format from the public entity at no additional cost. 
The contractor will receive electronic bid documents for construction projects in PDF format from the 
public entity via email or through the secure web-based portal, (see also paragraph 3.4.7). 

3 .2.6 The contractor shall print, scan, and bind the public entity bid document in accordance with the 
following requirements as well as in accordance with any specific instructions provided by the 
public entity: 

a. Print single-sided large format bid documents of twelve inches by eighteen inches (12" x 18") 
through thirty-six inches by forty-eight inches (36" x 48") in black and white, grayscale, and 
four ( 4) color. 

b. Print single-sided and double-sided small format bid documents of eight and a half inches by 
eleven inches (8 1/2" x 11 ") in black and white, grayscale, and four (4) color. 

c. Print single-sided small format bid documents of eleven inches by seventeen inches (11" x 17") 
in black and white, grayscale, and four (4) color. 

d. Paper stock for black and white and grayscale bid documents must be no less than twenty
pound (20#) bond. The paper stock for color bid documents must be no less than twenty-four 
pound (24#) bond. 

e. Provide digital printing of specifications at a minimum three hundred (300) dpi. 

f. Provide digital printing of drawings between a minimum four hundred ( 400) and six hundred 
(600) dpi. 

g. Print full and half size drawings in the following sizes: eighteen inches by twenty-four inches 
(18" x 24"), twenty-four inches by thirty-six inches (24" x 36"), thirty inches by forty-two 
inches (30" x 42"), and thirty-six inches by forty-eight inches (36" x 48"). 

h. Provide color and graphical printing of drawings. 

1. Provide color and graphical printing of specifications. 

J. Provide color printing of photographs on photo quality paper. The quality of paper must be 
Xerox one hundred-pound (100#) gloss text or equivalent. 
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Mount and laminate large format prints on three-sixteenths (3/16) Gator Foam Boards or 
equivalent foam boards. 

Scan drawings, specifications, and other documents in full and half sizes, including the 
following sizes: eighteen inches by twenty-four inches (18" x 24"), twenty-four inches by 
thirty-six inches (24" x 36"), thirty inches by forty-two inches (30" x 42"), and thirty-six 
inches by forty-eight inches (36" x 48"). 

Bum bid documents onto a CD-ROM for distribution/delivery or storage. 

Bind drawings by stapling and by applying a binding strip. 

Bind the specifications into a book with a printed card stock cover and plastic binding combs. 
Card stock must be no less than sixty-five pound (65#) and available in a variety of colors 
including, but not limited to: light blue, medium blue, ivory, green, red, yellow, tan, orange, 
and white. 

Under rare circumstances, bind the specifications with coil only upon request of the public 
entity. 

3.2.7 The contractor shall individually package a specification book, drawings, prints, and photographs as a 
bid document set for distribution/delivery. 

3.3 Bid Document Distribution And Delivery Requirements: 

3 .3 .1 The contractor shall receive requests from potential vendors for a copy of bid documents. Prior to 
providing a bid document to a potential vendor, the contractor shall collect a non-refundable bid 
document charge from each potential vendor for each set of bid documents requested. 

a. The contractor shall ensure the bid document charges are paid by check, payable to the 
contractor. 

b. The public entity will determine the bid document charge amount specific to each project and 
will communicate the bid document charge amount information to the contractor upon issuance 
of the bid. The contractor shall comply with the direction of the public entity. 

3.3.2 Following the receipt of the bid document charge payment, the contractor shall distribute/deliver the 
bid documents in accordance with the following: 

a. The contractor shall hand-deliver bid documents and other requested reproduction to potential 
vendors within a forty ( 40) mile radius of Columbia, Missouri. Unless otherwise specified by 
the potential vendor, the contractor shall distribute the bid documents to all other potential 
vendors via the United States Postal Service (USPS). 

b. Upon request by a potential vendor, the contractor shall distribute the bid document via Federal 
Express, United Parcel Service (UPS), or a similar delivery service. The potential vendor shall 
be responsible for all costs associated with such delivery service. 

c. Upon request by a potential vendor, the contractor shall provide the bid document on a CD
ROM. 

d. For the initial twenty-five (25) sets of bid documents requested from potential vendors, the 
contractor shall distribute/deliver the bid documents to potential vendors within twenty-four 
(24) hours of receipt of the non-refundable bid document charge payment from potential 
vendors. 
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3 .3 .3 For additional sets of bid documents beyond the initial twenty-five (25) sets requested from potential 
vendors, the contractor shall distribute/deliver the bid documents to potential vendors within forty-eight 
(48) hours of receipt of the bid document charge payment from potential vendors. 

3 .3 .4 The contractor shall provide the potential vendors with either full or partial sets of the bid documents, 
as requested by potential vendors. 

3.3.5 The contractor must provide adequate security for all documents connected to sensitive construction 
projects, as determined by the public entity. 

3.3.6 Within twenty-four (24) hours of the contractor's receipt from the public entity of an addendum to a bid 
document, the contractor shall distribute/deliver the addendum to all plan holders who received the bid 
document, including potential vendors, plan rooms, and other locations. 

a. The contractor shall send an addendum with drawings by e-mail or the least expensive next
day delivery service, e.g .. , Federal Express, UPS, or a similar delivery service. Drawings may 
be e-mailed although the contractor must provide hard-copy drawings ifrequested by the public 
entity or if the vendor requests a hard-copy. The contractor shall require signature verification 
in order to confirm receipt of the addendum. 

b. The contractor shall send an addendum without drawings to plan holders via e-mail or fax. 
Upon request by the public entity, the contractor shall send a report verifying the date and time 
of the receipt of the addendum. 

c. The contractor shall send an addendum to plan holders that cannot be reached via electronic 
mail using a method identified as appropriate by the public entity, such as next day delivery 
service. The contractor shall require signature verification in order to confirm receipt of the 
addendum. 

3 .3. 7 The contractor shall distribute/deliver sets of bid documents to plan rooms identified by the public 
entity upon creation of the bid documents. The contractor shall hand deliver bid documents and other 
requested reproduction to plan rooms within a forty ( 40) mile radius of Columbia. The contractor 
shall distribute the bid documents to plan rooms outside the forty ( 40) mile radius of Columbia with 
next day delivery service. 

3.3.8 If the contractor has a facility(ies) in a location(s) in addition to the Columbia area, the contractor 
may distribute bid documents from such location and/or potential vendors may pick up the bid 
documents from such location. 

3.4 Construction Project Database and Website Requirements: 

3.4.1 The contractor must host a website specific to the public entity's construction projects at no additional 
cost. A visitor to the public entity's website must be able to link directly to the contractor's website. The 
contractor's website must be in a format that is easily opened and swiftly downloaded by any visitor to 
the public entity's website, including those using dial-up internet services. 

3.4.2 The contractor shall post all bid documents on the contractor's website. The contractor's website shall: 

a. Be available twenty-four (24) hours a day, seven (7) days a week. 

b. Allow for the viewing of the bid documents. 

c. Not allow for the printing of the bid documents. 
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3.4.3 For each construction project, the contractor shall track the distribution/delivery of bid document sets 
to plan holders and shall maintain an online plan holders list, including company contact person and 
information, and if the company will be bidding as a general contractor, subcontractor, or supplier. 

a. The contractor's website shall allow for the viewing and printing of the plan holders list. 

b. Upon request by any individual who does not have access to the website or cannot download 
the plan holders list, the contractor must immediately fax the most current plan holders list for 
a particular construction project. 

3.4.4 The contractor shall provide project distribution/delivery information on the contractor's website. The 
project distribution/delivery information shall provide potential vendors with information on how to 
obtain bid documents. 

3.4.5 The contractor must also maintain a construction project database on the contractor's website which 
shall include pertinent information about all current and past construction projects including the 
construction project name and number, the bid opening date, the construction project status, the 
addendum issued and date(s) issued, the plan holder's name(s), address(es), phone number(s), and 
facsimile number(s), the type of document (e.g. plans, specifications, addendum, and CD-ROM) and 
the number of bid document sets distributed/delivered, the date the bid documents were sent to the 
contractor, and the bid status of the plan holder in relation to the construction project. 

a. The contractor shall maintain the construction project database throughout the term of the 
contract. 

b. Upon expiration of the contract, the contractor shall tum over the database in PDF format to 
the public entity. 

3.4.6 The contractor shall store all bid documents in an archive system. 

a. Upon request by the public entity, the contractor shall print or copy to a CD-ROM any bid 
documents that have been archived. 

b. The contractor shall maintain the archive system throughout the term of the contract. 

c. The contractor shall tum over all files maintained in the archive system to the public entity 
upon expiration, termination, or cancellation of the contract, as requested by the public entity 
at no additional cost. 

3 .4. 7 The contractor shall provide a file transfer protocol (FTP) and secure file transfer site from a link on 
the public entity's website at no additional cost. The contractor's file transfer protocol and secure file 
transfer site must provide for the communication and transferring of large document files between the 
public entity and the public entity's design consultants, see also paragraph 3.2.5. 

3.4.8 Accessibility Compliance: All systems/applications developed and/or customized by the contractor 
shall comply with the applicable accessibility requirements of Missouri statute, see Section 191 .863 
of the Revised Statutes of Missouri (RSMo). 

a. The contractor shall promptly respond to any complaint brought to the contractor's attention 
regarding accessibility of the systems/applications developed and/or customized by the 
contractor and shall resolve such complaints by bringing the systems/applications into 
compliance with the applicable Missouri statute at no additional cost to the public entity. The 
contractor shall indemnify and hold harmless the MMPPC and any participating governmental 
entity purchasing the systems/applications developed and/or customized by the contractor from 
any claim arising out of the contractor's failure to comply with the aforementioned 
requirements. 
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3.5 Additional Requirements: 

3.5.1 The contractor must maintain financial and accounting records and evidence pertaining to the 
contract in accordance with generally accepted accounting principles and other procedures specified 
by the public entity. 

a. The contractor shall make all such records, books, and other documents relevant to the contract 
available to the public entity and its designees and the Missouri State Auditor in a format 
acceptable to the public entity at all reasonable times during the term of the contract. 

b. The contractor shall retain all such records according to the public entity's retention period or 
the completion of an independent audit, whichever is later. If any litigation, claim, negotiation, 
audit, investigation, or other actions involving the records has been started before the expiration 
of the retention period, the contractor shall retain such records until completion of such action 
and resolution of all issues that arise from it. 

c. The contractor shall permit the public entity, governmental or other auditors, and authorized 
representatives of the public entity to audit or examine, copy, or investigate any of the 
contractor's records, procedures, books, documents, papers, and records recording receipts and 
disbursements of any of the funds paid to the contractor. Failure to retain adequate 
documentation for any service billed may result in recovery of payments for services not 
adequately documented. Any audit exception noted by governmental auditors shall not be paid 
by the public entity and shall be the sole responsibility of the contractor. 

3.6 Invoicing and Payment Requirements: 

3.6. l Invoicing: Within thirty (30) business days after the public entity's issuance of the Project Intent to 
Award ( or similar notice), the contractor shall submit an itemized invoice to the public entity for the 
specific construction project. The contractor shall submit an itemized invoice containing all charges 
specific to the project for all completed deliverables performed for the applicable public entity related 
to the public entity's project. The contractor's invoice shall include the following: 

a. The number of bid documents distributed/delivered. 

b. A page breakdown of the bid document, indicating the number of pages of each format size 
and the number of pages of each such format size that are black and white, grayscale, and color, 
and further itemized by the number of pages that are single-sided and the number of pages that 
are double-sided. 

c. Indicate if the bid document was identified by the public entity as a sensitive construction 
project. 

d. Identify the binding, card stock cover, and mounting and laminated, if any, of the bid document. 

e. Identify the number of bid documents distributed/delivered on a CD-ROM. 

f. Identify any costs for next day delivery services incurred as a result of the public entity's 
specific request for such service. The contractor shall attach a copy of the receipts for such 
costs to the invoice. The contractor shall be reimbursed for such costs. 

g. Show and compute a credit that is applied to the overall total invoiced price for the project 
equal to the total amount of all nonrefundable bid document charge payments collected by the 
contractor from vendors requesting bid documents for the specific project. 
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Upon request of the public entity, the contractor shall attach document request forms, work 
orders for original printing, and reprint orders to the invoice. 

3.6.2 Separate Invoice Required: If the contractor printed or copied to a CD-ROM any bid documents that 
have been archived, the contractor shall provide a separate invoice to the public entity detailing such 
services upon request of the public entity. 

3.6.3 Payments: Upon the public entity's approval of the services and invoices submitted by the contractor, 
the public entity shall pay the contractor in accordance with the firm, fixed prices stated in the Pricing 
Section of the Vendor Response Page after completion of deliverables specified herein and acceptance 
by the participating agency's designated representative. 

a. Other than the payments and reimbursements specified herein, no other payments or 
reimbursements shall be made to the contractor for any reason whatsoever including, but not 
limited to taxes, shipping charges, insurance, interest, penalties, termination payments, 
attorney fees, etc. 

3.6.4 Tax Exempt: The Mid Missouri Public Purchasing Cooperative's member agencies are exempt from 
paying Missouri Sales Tax, Missouri Use Tax and Federal Excise Tax. 

3.6.5 Unless otherwise provided for in the solicitation documents, payment for all equipment, supplies, 
and/or services required herein shall be made in arrears. The Mid Missouri Public Purchasing 
Cooperative's member agencies will not make any advance deposits. 

3.6.6 The MMPPC assumes no obligation for equipment, supplies, and/or services shipped or provided in 
excess of the quantity ordered. Any unauthorized quantity is subject to the MMPPC's rejection and 
shall be returned at the contractor's expense. 

3.7 Contract Period, Cancellation and Termination: 

3. 7 .1 The contract period shall be from the Date of Award through One ( 1) Year and include four ( 4) 
additional one-year renewal periods, or any portion thereof. The MMPPC shall initiate renewal of the 
contract by issuing a formal contract renewal and sending it to the contractor at the time of renewal. 
In the event the MMPPC exercises such right, all terms and conditions, requirements and 
specifications of the contract shall remain the same and apply during the renewal period. Pricing 
indicated for the identified renewal may be requested by the contractor at the time of renewal. 

3. 7 .2 Cancellation: The contract may also be cancelled by the Cooperative upon ten ( 10) days written 
notice to the vendor for non-compliance to these requirements, delivery problems, or other just cause 
so deemed by the Cooperative. 

3.7.3 Termination: The MMPPC reserves the right to terminate the contract at any time for convenience 
without penalty or recourse, by giving written notice to the contractor at least thirty (30) calendar 
days prior to the effective date of such termination. The contractor shall be entitled to receive 
compensation for services and/or supplies delivered to and accepted by MMPPC member pursuant to 
the contract prior to the effective date of termination. 
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PART FOUR: EVALUATION AND AWARD INFORMATION 

4.1 Evaluation and Award Process: 

4.1. l The MMPPC reserves the right to award one, some, all or no line items as deemed to be in the MMPPC's 
best interests. In this case, given the nature of bid document management services, the intent is to award 
all line items to one vendor. 

4.1.2 Other Considerations: The MMPPC reserves the right to reject any bid which is determined unacceptable 
for reasons which may include but are not necessarily limited to: 1) failure of the vendor to meet 
mandatory general performance specifications; and/or 2) failure of the vendor to meet mandatory 
technical specifications; and/or, 3) receipt of any information, from any source, regarding delivery of 
unsatisfactory product or service by the vendor within the past three years. As deemed in its best 
interests, the MMPPC reserves the right to clarify any and all portions of any vendor's offer. 

4.1.3 Cost Evaluation: The cost evaluation shall be conducted by multiplying the quoted price per item by the 
respective estimated volume for that line item. The subtotals from all extended line item prices shall be 
added together to develop a total price for the contract period. The cost evaluation shall consider pricing 
totals for the original contract period plus the renewal contract periods; a grand total will be developed 
adding together the totals for all contract periods. The cost evaluation shall include all mandatory 
requirements. The MMPPC reserves the right to evaluate optional items, if deemed necessary. 

a. Unit of Measure: If the unit of measure specified on the attached pricing pages is different than the 
manner in which the vendor offers that item, then the unit of measure being proposed by the vendor 
must be clearly identified on the pricing page. All mathematical conversions should be shown by 
the vendor, and must be provided upon specific request from the Buyer. 

b. In the cost evaluation, a unit price conversion will be done to fairly evaluate bid prices. However, 
for any resulting contract, the unit of measure bid will be the unit of measure awarded. Vendors 
are encouraged to contact the Buyer prior to submission of their bid to discuss anticipated unit 
modifications. The vendor is cautioned that the MMPPC reserves the right to clarify the unit of 
measure modification or to disqualify the bid for that line item if the unit of measure modification 
is not deemed appropriate or in the best interests of the MMPPC. 

4.2 Open Competition/Request for Bid Document 

4.2.1 It shall be the bidder's responsibility to ask questions, request changes or clarification, or otherwise 
advise Boone County if any language, specifications or requirements of an RFB appear to be 
ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the 
requirements stated in the RFB to a single source. Any and all communication from bidders regarding 
specifications, requirements, competitive bid process, etc., must be directed to the buyer of record for 
Boone County. Such communications should be received at least five (5) working days prior to the 
official bid opening date. 
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4.3 Terms and Conditions: 

4.3.1 The bidder agrees that by submitting a bid, Boone County's Terms and Conditions as incorporated herein 
shall become part of the contract, and in the event of conflict between any terms the offeror submits, the 
terms and conditions of the County shall govern. 

PART FIVE: VENDOR RESPONSE PAGES 

5.1 Objective: 

5.1.1 The bidder shall understand and agree that the objective of this solicitation is to establish a Term and 
Supply contract(s) for Bid Document Management Services for the Mid-Missouri Public Purchasing 
Cooperative, from Date of Award through One (1) Year, with four (4) additional one-year renewals, 
or any portion thereof. 

COOPERATIVE MEMBERS: 
Participating entities in the resulting contract are: 

a. Boone County 
613 E. Ash St., Room 109, Columbia, MO 65201 
Contact: Liz Palazzolo, Senior Buyer 
(573) 886-4392 
lpalazzolo@boonecountymo.org 

b. City of Columbia 
701 E. Broadway, 5th Floor, Columbia, MO 65201 
Contact: Sophie Heidenreich 
(573) 874-7687 
sophie.heidenreich@como.gov 

By responding to this solicitation, the vendor shall agree to provide defined services herein at all quoted pricing 
without condition to the above-named Cooperative members. 

5.1.2 The vendor has the option of agreeing to provision of defined services to other unnamed Cooperative 
members below: 

a. No Mileage Limits: Regarding Cooperative members not identified above, the vendor should 
indicate below by marking "Yes" or "No" if the vendor agrees to extend defined services to 
other government entities participating with the Mid-Missouri Public Purchasing Cooperative 
without mileage limits. 

The vendor will check one as follows: 

YES OR NO ----- ------

b. Mileage Limits: If the vendor checked "Yes" above, but if the vendor has a defined service 
area outside of which the vendor will charge mileage, then the vendor (A) must identify the 
mileage radius outside the City of Columbia, Missouri for which the vendor will not charge 
mileage, and (B) identify the mileage charge for provision of service to entities outside the 
vendor-defined mileage radius: 

(]) "The vendor agrees to provide Bid Document Management Services as indicated 
herein to entities participating in cooperative purchasing with MMPPC whose 
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facilities are within _____ miles of the city limits of Columbia, Missouri without 
additional charge." 

(2) If the vendor is willing to extend services to Cooperative entities outside the above 
stated mile radius only if mileage charges are applied, the bidder shall quote a firm per 
mile price and identify any other associated delivery charges to entities outside the 
defined mileage radius: $ ________ per mile ( charged only if services 
are delivered outside the stated mileage radius). 

Vendors Note: A negative answer to the above will not negatively impact the evaluation of the bid. 

PART ONE: PRICING 

Note About Estimated Quantities: The estimated quantities shown here are based on actual historical usage of the previous 
contract. The numbers are combined numbers for both Boone County and the City of Columbia. Small estimates indicate that the 
items was not previously purchased but it is included for the prospective contract inasmuch as the item may be ordered in the 
future. The vendor is advised not to draw any conclusions about guaranteed purchases by MMPPC members under a future 
contract. All estimates shall be considered non-binding. 

The vendor shall quoted firm and fixed pricing that shall be effective for the full duration of the original contract period and for 
the identified renewal periods. 

.Line Description .. • Estima~ 'Original••····· 
< ,' 

·First Renewal Setond. · Third. Fourth 
' 

Item Aimtutl . : t¥tr:a~t '. :I>~riod .. 
1 

Renewal Renewal· Renewal 
·Q.Tunrlfy.· 

,,·-,·.: ,) 

~trium. Maximum Maximum . . .. P##ri~ .J!ir• .. '~iinium ,; :·,. 

.. . . Fixed :Pricf '·,~.· . :rnce · Price· Price ·· Price ,··. 

Printing of Large Format Bid Documents: 12" X 18" through 36" X 48" 

1 Single-sided 
Black and 67,045 $ $ $ $ $ 
White Per Square Per Square Per Square Per Square Per Square 

Foot Foot Foot Foot Foot 
2 Single-sided 

Grayscale 1 $ $ $ $ $ 
Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

3 Single-sided, $ 
Four (4) Color I $ $ $ $ Per Square 

Per Square Per Square Per Square Per Square Foot 
Foot Foot Foot Foot 

Printing of Small Format Bid Documents: 8 1/2" X 11" 

4 Single-sided 
Black and 1,000 $ $ $ $ $ 
White Per Page Per Page Per Page Per Page Per Page 

5 Single-sided 
Black and 7,430 $ $ $ $ $ 
White on Per Page Per Page Per Page Per Page Per Page 
Colored Paper 

6 Single-sided 
Grayscale 1 $ $ $ $ $ 

Per Page Per Page Per Page Per Page Per Page 
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7 Single-sided, 
Four (4) Color 1 $ $ $ $ $ 

Per Page Per Page Per Page Per Page Per Page 

8 Double-sides 
Black and 118,075 $ $ $ $ $ 
White Per Page Per Page Per Page Per Page Per Page 

9 Double-sided 
Grayscale 1 $ $ $ $ $ 

Per Page Per Page Per Page Per Page Per Page 
10 Double-sided 

Four (4) Color 1 $ $ $ $ $ 
Per Page Per Page Per Page Per Page Per Page 

Printing of Small Format Bid Documents: 11" X 17" 

11 Single-sided 
Black and 4,845 $ $ $ $ $ 
White Per Page Per Page Per Page Per Page Per Page 

12 Single-sided 
Grayscale 1 $ $ $ $ $ 

Per Page Per Page Per Page Per Page Per Page 
13 Single-sided, 

Four (4) Color 60 $ $ $ $ $ 
Per Page Per Page Per Page Per Page Per Page 

Printing of Secure Documents 

14 Large format 
Black and 1 $ $ $ $ $ 
White Per Square Per Square Per Square Per Square Per Square 

Foot Foot Foot Foot Foot 

15 Large format 
Grayscale 1 $ $ $ $ $ 

Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

16 Large format 
Four (4) Color 1 $ $ $ $ $ 

Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

17 Small format 
8 ½" X 11" 1 $ $ $ $ $ 
Single Sided Per Page Per Page Per Page Per Square Per Square 
Black and Foot Foot 
White 

18 Small format 
8 ½" X 11" 1 $ $ $ $ $ 
Single Sided Per Page Per Page Per Page Per Page Per Page 
Greyscale 

19 Small format 
1 $ $ $ $ $ 
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8 ½" X 11" Per Page Per Page Per Page Per Page Per Page 
Single Sided 
Four (4) Color 

20 Small format 
8 ½" X 11" 1 $ $ $ $ $ 
Double Sided Per Page Per Page Per Page Per Page Per Page 
Black and 
White 

21 Small format 
8 ½" X 11" 1 $ $ $ $ $ 
Double Sided Per Page Per Page Per Page Per Page Per Page 
Grevscale 

22 Small format 
8 ½" X 11" 1 $ $ $ $ $ 
Double Sided Per Page Per Page Per Page Per Page Per Page 
Four (4) Color 

23 Small format 
11" X 17'' I $ $ $ $ $ 
Single Sided Per Page Per Page Per Page Per Page Per Page 
Black and 
White 

24 Small format 
11" X 17" 1 $ $ $ $ $ 
Single Sided Per Page Per Page Per Page Per Page Per Page 
Grayscale 

25 Small format 
11" X 17" 
Single Sided 1 $ $ $ $ $ 
Four (4) Color Per Page Per Page Per Page Per Page Per Page 

Binding 

26 Bind drawings 
510 $ $ $ $ $ 

Per Set Per Set Per Set Per Set Per Set 

27 Bid 
specifications - 455 $ $ $ $ $ 
Plastic Bind Each Each Each Each Each 
Comb 

28 Bid 
specifications - IO $ $ $ $ $ 
Plastic Coil Each Each Each Each Each 
Binding 

29 Printed card 
stock cover, 1,360 $ $ $ $ $ 
8 ½" X 11" Per Page Per Page Per Page Per Page Per Page 

30 Mounting on 
3/16" Foam 1 $ $ $ $ $ 
Board 
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Per Square Per Square Per Square Per Square Per Square 
Foot Foot Foot Foot Foot 

31 Three (3) Mil 
Laminating on 1 $ $ $ $ $ 
Foam Board Per Square Per Square Per Square Per Square Per Square 

Foot Foot Foot Foot Foot 
File Retrieval and Printing/Copying from Archive System 

32 File Retrieval $ 
and Copy to I $ $ $ $ Per Each 
CD-ROM Per Each Per Each Per Each Per Each 

33 File Retrieval 
and Printing I $ $ $ $ $ 
(Drawing Per Sheet Per Sheet Per Sheet Per Sheet Per Sheet 
Sheet) 

34 File Retrieval 
and Printing I $ $ $ $ $ 
(Document Per Page Per Page Per Page Per Page Per Page 
Pages) 

Distribution/Delivery or Storage of Bid Documents 

35 Copy of Bid 
Documents to 1 $ $ $ $ $ 
CD-ROM Per Each Per Each Per Each Per Each Per Each 

36 S/F Scan, 
Index, Post 13,705 $ $ $ $ $ 
Online Per Sheet Per Sheet Per Sheet Per Sheet Per Sheet 

37 L/G Scan, 
Index, Post 670 $ $ $ $ $ 
Online Per Sheet Per Sheet Per Each Per Each Per Each 

38 Addendum 
Set-Up Fee Per 40 $ $ $ $ $ 
Faxed/E- Per Each Set- Per Each Set- Per Each Set- Per Each Per Each 
Mailed Page - Up, One-Time Up, One-Time Up, One- Set-Up, Set-Up, 
Set-Up Charge, Fee Fee Time Fee One-Time One-Time 
One-Time Per Fee Fee 
Job 

39 Faxed/E-
Mailed Page 5,490 $ $ $ $ $ 

Per Page Per Page Per Page Per Page Per Page 
40 Folding 28 $ $ $ $ $ 

I I" X 17" Per Sheet Per Sheet Per Sheet Per Sheet Per Sheet 
Document 

PART TWO: Vendor Response Page Continued, Vendor's Experience and Reliability 

The evaluation of the vendor's proposed experience, expertise; and reliability shall be subjective based on the ability of the vendor 
to perform the requirements stated herein. Therefore, the vendor should present detailed information regarding their experience 
and reliability. The following information should be provided by the vendor in order to assist Boone County in evaluation of the 
vendor's experience and reliability. The County reserves the right to use this information, including information gained from any 
other source, in the evaluation process. 
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Company History: The vendor should describe in the available space the company's background in conducting document 
management services, e.g., when the company was founded, how long the company has been serving the Missouri market, etc: 

Vendor's References: 

Company/Entity Name: ____________________________ _ 

Contact Name: ______________________________ _ 

Contact's Title: -------------------------------
City: ____________________ _ State: -------
Telephone Number and Area Code: ________________________ _ 

E-mail Address: ~------------------------------
Description of Equipment/Services Furnished: __________________ _ 

Availability of Reference: ____________________________ _ 

Company/Entity Name: _____________________________ _ 

Contact Name: -------------------------------
Contact's Title: ______________________________ _ 

City: ____________________ _ State: ______ _ 

Telephone Number and Area Code: ________________________ _ 

E-mail Address: ____________________________ _ 

Description of Equipment/Services Furnished: __________________ _ 

Availability of Reference: ____________________________ _ 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

By submission of this bid, the vendor certifies that they are in compliance with section 34.353 and, if applicable, section 
34.359 ("Missouri Domestic Products Procurement Act") of the Revised Statutes of Missouri. The undersigned hereby 
offers to furnish and deliver the articles or services as specified at the prices and terms stated and in strict accordance 
with the specifications, instructions and general conditions of bidding which have been read and understood and all of 
which are made a part of this order. 

Company Name: ( ) Partnership - Name __________ _ 

( ) Individual/Proprietorship - Individual Name: ____ _ 

Address: Social Security Number : ________ _ 

( ) Other (Specify) ________ _ 

City/Zip: When Organized: __________ _ 

When Incorporated: __________ _ 

Phone Number: Exempt From Tax Reporting? Yes No 

Fax Number: Authorized Representative Signature: 

Email Address: 

Print Name and Title of Authorized Representative 

Federal Tax ID: _____________ _ 

( ) Corporation Date: _____ _ 
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The vendor should complete and return this with the vendor's response 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

Page 23 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98 
Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 1988, Federal Register 
(pages 19160-19211 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

( 1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its 
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Name and Title of Authorized Representative 

Signature Date 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration's E-Verify Program 
(Employment Eligibility Verification Program) that requires the County to verify "lawful presence" of individuals when we 
contract for work/service; verify that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates in a federal work 
authorization program. To obtain additional information on the Department of Homeland Security's E-Verify program, go to: 

http://www.uscis.gov/portal/site/uscis/menuitem.eb l d4c2a3e5b9ac89243c6a7543f6d la/?vgnextoid=75bce2e26 I 405 l l 0V gn VCM 
l 000004 7 l 8190aRCRD&vgnextchannel=75 bce2e26 I 4051 l OV gn VCM 1000004718190aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285. 530 RSMo if your contract amount is in excess 
of $5,000. Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed 
when enrolling for proof of enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of Individual Bidder. On that form, you 
may do one of the three options listed. Be sure to attach any required information for those options as detailed on the Certification 
of Individual Bidder. If you choose option number two, then you will also need to complete and return the attached form 
Affidavit. 
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County of ____ ) 

State of -----

COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)SS. 
) 
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My name is _________ . I am an authorized agent of ______________ (Bidder). This 

business is enrolled and participates in a federal work authorization program for all employees working in connection with 

services provided to the County. This business does not knowingly employ any person that is an unauthorized alien in connection 

with the services being provided. Documentation of participation in a federal work authorization program is attached to this 

affidavit. 

Furthennore, all subcontractors working on this contract shall affinnatively state in writing in their contracts that they are 

not in violation of Section 285 .530.1, shall not thereafter be in violation and submit a sworn affidavit under penalty of perjury that 

all employees are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before ~e this_ day of _____ ., 20_ 

Notary Public 

Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed when 
enrolling. 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, retirement, welfare, 
health benefit, post secondary education, scholarship, disability benefit, housing benefit or food assistance who is over 18 must 
verify their lawful presence in the United States. Please indicate compliance below. Note: A parent or guardian applying for a 
public benefit on behalf of a child who is citizen or pennanent resident need not comply. 

I. I have provided a copy of documents showing citizenship or lawful presence in the United States. (Such 
proof may be a Missouri driver's license, U.S. passport, birth certificate, or immigration documents). 
Note: If the applicant is an alien, verification of lawful presence must occur prior to receiving a public 
benefit. 

2. I do not have the above documents, but provide an affidavit (copy attached - see next page) which may 
allow for temporary 90-day qualification. 

3. I have provided a completed application for a birth certificate pending in the State of ______ _ 
Qualification shall terminate upon receipt of the birth certificate or determination that a birth certificate 
does not exist because I am not a United States citizen. 

Applicant Date Printed Name 
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AFFIDAVIT 
Only Required for Certification of Individual Bidder (Option #2) - see previous page 

State of Missouri 

County of ____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a United States citizen or am 
classified by the United States government as being lawfully admitted for permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the facts contained in the foregoing 
affidavit are true according to his/her best knowledge, information and belief. 

Notary Public 

My Commission Expires: 
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MMPPC/Boone County Purchasing 
613 E. Ash Street, Room I 09 
Columbia, MO 65201 

Liz Palazzolo, Senior Buyer 
(573) 886-4392 - Fax: (573) 886-4390 
Email: lpalazzolo@boonecountymo.org 

"NO BID RESPONSE FORM" 
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NOTE: COMPLETE AND RETURN THIS FORM ONLY IF THE VENDOR DOES NOT WANT TO 
SUBMIT A BID 

If the vendor does not wish to respond to this bid request, but would like to remain on the Mid 
Missouri Public Purchasing Cooperative's vendor list for this service/commodity, please remove 
form and return to the MMPPC/Boone County Purchasing Department by mail or fax. 

Bid: MM69 -DOCUMENT MANAGEMENT SERVICES - TERM AND 
SUPPLY 

Business Name: ------------
Address: 

Telephone: _____________ _ 

Contact: ---------------
Date: ----------
Reason(s) for not bidding: 
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STANDARD TERMS AND CONDITIONS- BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 
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15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers -The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 

Bid Number MM69 - End of Document 
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CERTIFIED COPY OF ORDER 

· STATE OF MISSOURI November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
39-28SEP17 - Forensic Workstation for the Boone County Sheriffs Department to J.C. 
Technology, Inc dba Ace Computers of Elk Grove Village, IL. 

Terms of the bid award are stipulated in the attached Purchase Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Purchase Agreement. 

Done this 7th day of November, 2017 

ATTEST: 

Fred J. Parry 
Tayl 
Clerk of the County Commission 

District I Commissioner 



Boone County Purchasing 
Liz Palazzolo 
Senior Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commissi9ffl 
Liz Palazzolo, CPPO, cf~'\ 
October 30, 2017 , _,/ 

613 E. Ash, Room 109 
Columbia, MO 65201 

Phone: (573) 886-4392 
Fax: (573) 886-4390 

RE: 39-28SEPI 7 Forensic Workstation for the Boone County Sheriffs Department 

Request for Bid #39-28SEPI 7 for a Forensic Workstation for the Boone County Sheriff's 
Department opened on September 28, 2017. Three (3) bids were received. The Boone County 
Sheriff's Office recommends award to the low bid, J.C. Technology, Inc. dba as Ace Computers 
of Elk Grove Village, Illinois. 

This is a one-time purchase that includes a 5-year warranty. The total purchase price is 
$11,829.45, and it will be paid from Fund 1253 - Internet Crimes Task Force, Account 92300-
replacement machinery and equipment. 

Attachment: Bid Tabulation 

/Ip 

cc: Leasa Quick, Sheriffs Department 
Bid File #39-28SEP17 



39-28SEP17 - Forensic Workstation 

Bid Tabulation - Bid Opening 9/28/17 
•. . : : .. ' . . . . ',.: ,,_ 

· • JC Technology~ Inc. 
Sumuri,LLC 

2:00 P.M. SHI International Corpotatlon . • ·· d1:>a Ace Computers 

r- Somerset, NJ Elk Grove Village, IL Camden, Delaware -
~ 
i 

Total Price, FOB Destination Freight 

Prepaid and Allowed 
$ 14,893,00 $ 11,829.45 $ 14,619.00 -<:> 

\.(y 
Talino KA-701X Workstation Ace Forensic Client Examiner 12ATZ Talino KA-701X Workstation 
24" Full HD Superclear IPS LED Monitor 24" Full HD Superclear !PS LED Monitor 

Brand/Model 

Delivery ARO 5-7 calendar days 30 calendar days 30 calendar days 

Co-Op Allowed Yes Yes Yes 

Warranty 3 years 5 years 3 years 

; 

NOTE: See Bid. Another total price 

' was quoted of$14,788.00 on Sumuri 

quote sheet. 

Clarification received 10/2/17 states 

that the price of $14,619.00 is 

correct. 
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PURCHASE AGREEMENT 

FOR 
A FORENSIC WORKSTtTION " 

THIS AGREEMENT dated the~ day of f.4J Jl~ 2017 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and J.C. Technology, Inc., dba Ace Computers, herein "Contractor". 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for a Forensic 
Workstation, County of Boone Request for Bid, bid number 39-28SEP17 in its entirety including the 
Introduction and General Conditions of Bidding, Technical Specifications, Response Presentation and 
Review, the un-executed Response Form, the Federal Grant Requirements for the Multi-Jurisdictional 
Cyber Crime Grant, Standard Terms and Conditions, Addendum #1, as well as the Contractor's bid 
response dated September 27, 2017, executed by John Samborski, on behalf of the Contractor, and the 
clarification e-mail from John Samborski dated October 5, 2017. All such documents shall constitute the 
contract documents, which are attached hereto and incorporated herein by reference. Service or product 
data, specification and literature submitted with the bid response may be permanently maintained in the 
County Purchasing Office bid file for this bid if not attached. In the event of conflict between any of the 
foregoing documents, the Introduction and General Conditions of Bidding, Technical Specifications, 
Response Presentation and Review, the un-executed Response Form, the Federal Grant Requirements for 
the Multi-Jurisdictional Cyber Crime Grant, Standard Terms and Conditions shall prevail and control over 
the Contractor's bid response. 

2. One-Time Purchase -The County shall make a one-time purchase of the Forensic 
Workstation described in all documentation references identified in paragraph #1 above, and include the 
Contractor's five (5)-year warranty. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County with the Forensic Workstation as specified and responded to in the bid specifications 
identified in paragraph # 1 above. All products will be provided as required in the bid specifications and 
in conformity with the contract documents for the prices set forth in the Contractor's bid response, as 
needed and as ordered by the County. 

Forensic Workstation: Ace FORensic Client Examiner Workstation 12 ATZ 

The price quoted shall be firm and fixed, and shall 
include all features, components and supplies $11,829.45 
described in references in paragraph # 1 above, 
including a five (5) year manufacturer warranty, Total, Firm and Fixed Price 
on-site installation and user training. 

4. Delivery-The Contractor agrees to deliver the Forensic Workstation as stated above to the 
Boone County Sheriffs Department within thirty (30) calendar days after receipt of order. All deliveries 
should be made to the Boone County Sheriff, 2121 County Drive, Columbia, MO 65202. All deliveries 
are FOB Destination, Freight Prepaid and Allowed. 

5. Billing and Payment - All billing shall be invoiced to the Boone County Sheriffs 
Department. Billings may only include the prices listed in the Contractor's bid response. No additional 

An Affirmative Action/Equal Opportunity Institution 
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fees for delivery or extra services or taxes shall be included as additional charges in excess of the charges 
in the Contractor's bid response to the specifications. The County agrees to pay all correct monthly 
invoices within thirty calendar days ofreceipt; the Contractor agrees to honor any cash or prompt 
payment discounts offered in its bid response if the County makes payment as provided therein. In the 
event of a billing dispute, the County reserves the right to withhold payment on the disputed amount; in 
the event the billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at a 
rate of 9% per annum on disputed amounts withheld commencing from the last date that payment was 
due. 

6. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

7. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended in writing by the Boone County Purchasing Office on 
behalf of the Sheriff's Department using the same formality as this agreement. 

8. Termination - This agreement may be terminated by the County upon thirty calendar days 
advance written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

J.C. TECHNQ1,Q<j1'c:··;~~ 
(DB,k)···,4GE .. ,CO~UTEiiS) 

\ ('\ ) ' ' .......... , .. , 
by ·,.,. <",\. /I,/ \...._··"_.,.--..,_ 

'l\/ 

AS TO FORM: 

AUDITOR CERTIFICATION 

BOONE COUNTY, MISSOURI 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification is not 
required if the terms of this contract do not create a measurable county obligation at this time.) 

Fund: 1253 - Account: 92300: $11,829.45 

Date Appropriation Account 

An Affirmative Action/Equal Opportunity Institution 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's .sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any pai1 or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

I 0. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

An Affirmative Action/Equal Opportunity Institution 
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15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 

Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual-Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Depat1ment prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the tenn of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing tenns agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 

An Affirmative Action/Equal Opportunity Institution 



575 Lively Blvd, Elk Grove Village, IL 60007 
(847) 952-6900/(847) 952-6901 (FAX) /www.acecomputers.com 

Boone County Purchasing 
613 E. Ash, Room 109 
Columbia, MO 65201 
Attn: Liz Palazzolo, Senior Buyer 

Dear Ms. Palazzolo: 

With regards to your questions listed in your e-mail dated Oct 5, 2017: 

October 5, 2017 

1) The terms of the RFB override any statements made on the quotation boilerplate. All pricing quoted on the 
project is firm, all-inclusive and is quoted as FOB Destination. 

2) The form provided is often used for small components on our Federal GSA schedule 70 and NASA SEWP V 
contracts which mandate a minimum of 1 year on anything quoted so we have it listed there. 

Our warranty for the County on all "Ace Forensic Client Examiner'' systems is 5 years parts and labor with 
advanced parts replacement service. 

We are located in Elk Grove Village, IL (about 5 miles from Chicago's O'Hare Airport) and are no more than 2 
days away for any replacement part by regular UPS ground service to Columbia, MO, let alone any . 
overnight/expedited service which can be provided. All parts are stocked here in the HQ office. 

3) I apologize for not checking for the Addendum with the motherboard change. We are receptive to 
utilizing either motherboard for your project, but we would recommend that you use the Asus 
model because it is in our opinion a much higher performing ma inboard which I will state some 
reasons below: 

The Asus model detailed specifications are shown here: 
(https://www.asus.com/us/Motherboards/Z10PED8 WS/ 

This motherboard supports the dual Xeon E5-2660V4 processors as requested, and is basically the most full
featured dual Xeon Workstation motherboard on the market from any manufacturer. It's only shortcoming in 
my opinion is that it has only 8 DIMM slots for memory. It uses the same dual Intel Gigabit LAN ports as the 
Supermicro, it can accommodate 4 x dual wide Video Cards vs 3 for Supermicro (often utilized in Forensics for 
Password breaking.) It also has 10 x USB 3.1 ports which are lOGB/s vs the USB 3.0 (5GB/s) used by the 
Supermicro. It also has 2 SATA Express (lOGB/S) ports and a 32GB/S M.2 port for PCI-Express drives which are 
today's fastest models (Supermicro has none of these). The Asus model design proposed requires a separate 
LSI 3008 SAS controller which we did provide for in our design. The nice thing about a separate controller is 
that if the controller has any difficulties, it can be replaced without changing the entire motherboard. 

The Supermicro XlODAC detailed information is listed here: 
htt ps ://www. s u perm icro. com/products/ moth erboa rd/Xeon/C600/X l0DAC. cfm 

The Supermicro board is less expensive and in my opinion less full featured. It has fewer PCI slots (6 vs 7), has 
only has 6 x USB 3.0 ports (vs 10 x USB 3.1 ports). The Xl0DAC also only supports 3 double wide Video Cards 
and has only 3 PCI-E x 16 slots entirely. It does come with an integrated LSI 3008 SAS controller built-in. The 
Supermicro also has 16 DIMM slots which would allow additional memory to be added vs the Asus. 
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4) Our chassis is a full tower model, and has the top mounted dock feature. We are the sole 
distributor of the chassis in the US and it is made by Xigmatek. It is known as the "Elysium" 
chassis. The URL for this is : htt ://www.xi matek.com/ roduct detail. h ?item=9 

Front View of chassis Exclusive Docking feature 

There are numerous fans in the chassis that are standard and we also add fans for the RAID 
controller and GPU's depending on how many are installed. All fans are high outpuUlow noise 
and the secret to the low noise is using larger fans at slower revolutions which move more air at 
less noise levels. Our Forensic systems are typically 28dB or quieter under typical operation 
load. 

The power supply to be used is the eVGA SuperNOVA 1600 G2 Gold Fully Modular power 
supply which also carries a 10 year replacement warranty. Link to the actual product is here: 

https://www.evga.com/products/product.aspx?pn= 120-G2-1600-X 1 

5) The Blu-Ray Burner to be supplied is the LG WH16NS60 and comes with the 4MB Buffer as 
required. We have attached specifications on it and this can also be found at 

http://www. lg. com/us/burners-drives/lg-WH 16NS60 

Please contact me if there are additional questions. 

Very truly yours, 

John L. Samborski, PE 
Vice-President 
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Products 

Z10PE-D8 WS 

High Expandable EEB Power with Dual CPU 

>t Quad Strength Graphic Power-4-Way PCI-E Gen3 x16 link supporting NVidia GeForce SU and AMI) CrossFireX on 
demand 

"' Supreme Power Solution - Premium components deliver industry-leading power efficiency 
Unique BIOS for Dual CPU O.C.-Bom,t CPU's overclocking performance up to 10% 
Superb storage flexibility- onboard M.2 >A and support for ASUS PIKE II cards 
FJS/ rnarntenance-ASUS Q-Code logger, an eJsy-maintenance button and Dr. Power LED displays unusual pm.ver 
statuses 

Add to comparison 

https ://www,asus,com/us/Motherboards/Z 1 0PED8 _ WS/overview/ 

What's New Commercial Support Store 
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8XOIMM.Upto512G8 ° 
Up to OOR4 240012133 MHz 
RlDMM! LR-OIMM 

Intel LGA 2011·3 Socket " 

0 0-codelogger/ 
USB BIOS Flashback 

Dual Intel LAN o 

PCl·EGen3x16(x16/8Unk) o 

PCl·E Gen3 X16 (X0/8 Link) " 

PCl-E Gen3 X16 (x16/8 Link) o 

PCI-E Gen3x16 (x0l8 Link) «> 

ASUS Workstation Exclusive Features 

Z10PE-D8 WS I Motherboards I ASUS USA 

2 x SATA Express ports o 

8xSATA36Gl>/sports • 

• TPMHeader 

·• 4xFront 
use s.o Ports 

• 32Gb/s M.2 .x4 

o lntelC612PCH 

- o PC!·E Gen3 x16 (x16 Link) 

o PCI-E Gen3 x16 (XS Link) 

o PCI-E Gen3 x16 (x16 Link) 

Sevc~n n,:itive PC1 Express 3.0 \ 16 slots rnean Z10PE-D8 WS is equipped for immense graphics-processing power, so it's perfect for use in professional helds such as mechJnicaL architectural, interioi design, E;f 

cie1ad - so it's great for work or pie:)'· 

ASUS Z1 0PE-D8 WS couples innovative thin\.:inq with premium cornponents to deliver industry-leading power efficiency. Carefully engineered with Beat Thermal Chokes II made of highly conductive dnd ef-;ic 

late~t workstalion rnutheri.JoanJ, ASUS introJuce U1e inJuslry's mo~t durable 12K solid lapacitors, ami exclu~!ve ASUS ProCool power connectors. :10PE-D8 WS is built to stay tool under pre~~ure- dnd boo 

https://www.asus.com/us/Motherboards/Z 1 0PED8 _ WS/overview/ 2/4 
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12K Solid Capacitors ProCool Power Connector 

Q-(cde logger is your one-touch checker that lets users easily che.:-k system status at any tirne. Plug a fl.ash cirive into adjacent USB port, press the motherboard's dedicated QMCode logger button dnd all ASL 

r', P'fJVv~r for int~Ui9ent l·JSlJ th?tc;c:,tic,r1 

As the Z'10PE-D8 WS is meant for prOfessional users who rely on non-stop operation, stable power delive1y is critical. Real time po\,.:ei supply health detection helps prevent sudden system shutdovm and pro 

issUf'S in the event your system fails to boot. 

Ultra-fast transfer speed 

https://www.asus.com/us/Motherboards/Z1 0PED8 _ WS/overview/ 3/4 
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SATA Express provides up to 10(',bit/s data~{ransfer speeds frorn tW(J PCIE 2.0 lanes, resolving the. higher bandwidth request ir. the near future. The current SSDs consume up lo 5501\,1B/s, which is close lo sale 

standard - and ensures that you and )'Our system ;'Vc-n\ get leit behin.d. 

up 
\IV;th two Pdtive PCI Express 2.0 b,rndwidth. M.2 supports up to 10Gbit/s datJ~transfer speeds and up to 22110 NGH. It ls the perfect choke for ~w operating system drive, making your whole PC '.\'Nk that rm 

C··Hillm 
https :/ /www.asus.com/us/Motherboards/Z 1 OPE D8 _ WS/overview/ 4/4 
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Z10PE-D8 WS 

CPUBuild in Intel® Socket 2011-3: Square type (80x80mm: The maximum 

length of the heatsink screw thread is 3.7mm.) Processors 

Intel~' Socket 2011-v3 fer Intel® Xeon® processor ES-1600 v4 product 

fomily 
Intel® Socket 2011-v3 for Intel® Xeon® processor ES-2600 v4 product 

family 

' Refer to w,·;,_.-.-.,,sm.orn fer CPU support list 

Chipsetlntel'ls• (612 PCH 

Memory8 x DIMM, Max. 512GB, DDR4 1866*/2400/2133/1600/1333 MHz 
, RDIMM, LR-DIMM Memory 

Quad Channel Memory Architecture 

" Refer to ·1.-·,,,,__.,.c.sus.cr:w, for the Memory QVL (Qualified Vendors Lists). 

GraphicASpeed AST2400 32MB 
VG/1. port* 1 

- Supports VGA with max. resolution 1920 x 1200@ 60 Hz 

Multi-GPU SupportSupports NVIDIA<~ 4-Way Sll'" Technology 
Supports AMO 4-Way CrossFireX Technology 

Expansion Slots4 x PCle 3.0/2.0 x16 (dual x16 or quad x8) • 2 

2 x PC le 3 0/2.0 x16 (dual x16) ' 2 

·1 x PC le 3.0/2.0 x16 (dual x8) ' 2 

Storagelnte1'1l' C612 chipset: 
4 x SATA 6Gb/s port(s), gray, • 3, 

4 x SATA 6Gb/s port(s), black, *3, 

1 x SATA Express port, gray, ' 4 

1 x M.2 Socket 3, ,s 

Support Raid 0, 1, S, 10 
AS Media® SATA Express controller : 

1 Y. SATA Express pert, gray,, Compatible with 2 x SATA 6.0 Gb/s ports 

LAN Intel'!', I210-AT, 2 x Gigabit LAN Controller(s) 

Aud ioRealtek "'' ALC 1150 8-Channel High Definition Audio CODEC 
- Supports : Jack-detection, Multi-streaming, Front Panel Jack-retasking 

- High quality 1 -r 2 dB SNR stereo playback output (Line-out at rear) and 104 

dB SNR stereo playback input (Line-in) 

Audio Feature : 
- DTS Ultra PC 11 

- DTS Connect 

- Optical 5/PDIF out port(s) at back panel 

- BO Audio Layer Content Protection 

- Absolute Pitch 192khz/24bittrue 8D lossless sound 

USB Portslntel® C612 chipset: 
4 x USS 3.1 Gen 1 port(s) (4 at back panel, ) 
Intel® C612 chipset : 

https ://www.asus.com/us/Motherboards/Z 1 OPE DB_ WS/specifications/ 

Products What's New Commercial Support Store 
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4 x USB 2.0/1.1 port(s) (2 at back panel,, 2 at mid-board) 

ASMedia® USS 3.0 controller; 
6 x USB 3.'I Gen 1 port(s) (? at back panel, blue, 4 at mid-board) 

Workstation Feature? x PCle x 16 slot(sl 
ASWM Enterprise 

ASUS Dr. Power 

12K hours Capacitors 

ProCool Power Connector 

Q-C ode Logger 

USB BIOS Flashback 

ASUS PIKE SAS upgrade kit(Optional) 

Special FeaturesASUS Digital Power Design; 
- Industry leading Digital 8 Phase Power Design 

- Industry leading Digital 2 Phase DRAM Power Design 

ASUS Exclusive Features : 
- Front Panel USB 3.0 Support 

ASUS Quiet Thermal Solution . 
Stylish Fanless Design Heat-pipe solution 

ASUS EZ DIV: 
- ASUS CrashFree BIOS 3 
- ASUS EZ Flash 2 
- ASUS Mylogo 2 
ASUS Q-Design ; 

ASUS Q-Shield 

- ASUS Q-Code 

- ASUS Q-Slot 

- ASUS Q-DIMM 

Back 1/0 Ports·i ,: PS/? keyboard/mouse combo port(s) 

2 x LAN (RJ45) port(sJ 

6 x USB 3.1 Gen 1 (blue) 

2 x LISS 2.0 ' 6 

·1 x Optical S/PDIF out 

1 x LISB BIOS Flashback Button(s) 

1 x Q-Code Logger button 

1 x 8-channel Audio 1/0 

Internal 1/0 Portsl x AAFP connector 

Z10PE-D8 WS I Motherboards I ASUS USA 

2 x LISB 3.1 Gen 1 connector(s) support(s) additional 4 USB 3.1 Gen 1 port(s) 

(19-pin) 

1 x USB 2.0 connector(s) support(s) additional 2 USB 2.0 port(s) 

2 x SATA Express connector: gray, Compatible with 2 x SATA 6.0 Gb/s poI1s 

1 x M.2 Socket 3 

1 x 1PM connector(s) 

1 x COM por1(s) connector(s) 

8 x SATA 6Gb/s connector(s) 

2 x CPU Fan connector(s) (2 x 4 -pin) 

7 x Chassis Fan connector(s) (7 x 4 -pin) 

1 x S/PDIF out header(s) 

1 x 24-pin EATX Power connector(s) 

2 x 8-pin ATX 12V Power connector(s) 

1 x RAID key header(s) 

·1 x VGA connector(s) 

1 x AUX panel header(sl 

·1 x SM Bus header(s) 

1 x System panel(s) 

1 x Power-on button(s) 

1 x Reset button(s) 

1 x Clear CMOS button(s) 

1 x Dr.Power switch(es) 

1 x Serial Port header 

1 x ASMB8-iKVM connector 

1 x 6-pin EATX 12V _3 Power connector 

Accessoriesl/O Shield 

1 x COM port cable(s) 

https :/ /www.asus.com/us/Motherboards/Z 1 OP ED8 _ WS/specifications/ 2/4 
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·12 x SATA 6Gb/s cable(s) 

1 x Supporting DVD 

1 x 3-Way SU bridge(s) 

·1 x 4-Way SLI bridge(s) 

1 x SLI bridge(s) 

1 x 2-port USB 2.0 module(s) 

1 x VGA bracket(s) 

1 x ASWM Enterprise SDVD 

Z10PE-D8 WS I Motherboards I ASUS USA 

BI0$128 Mb Flash ROM, UEFI BIOS, PnP, WfM2.0, SMBIOS 2.6.1, ACPI 3.0, 

/\SUS EZ Flash Utility, ASUS CrashFree Technology 

ManageabilityWfM 2,0, DMI 2.0, WOL by PME, PXE 

Support DiscDrivers · ASUS Utilities · ASUS Update 

Operating SystemWindows(<' Server 2012 R2 
Windows® Server 2012 

Windows<~ Server 2008 Enterprise R2 SP1 64-bit 

Windows® 8.1 32/64-bit 

Windows@ 7 32/64-bit 

Windows<~ 8 32/64-bit 

Form FactorEES Form Factor 
12 inch x 13 inch ( 30.5 cm x 33.02 crn ) 

WeightColor Box (1-in-1) 
Net Weight : ·1.s KG 

Gross Weight : 3.4 KG 

Bulk Pack(S-in-1) 

Net Weight: 7.5 KG 

Gross We•ght: 10.2 KG 

Environment0peration temperature: 10°c - 35°C 
Non operation temperature: -4o'·c - 70'( 

Non operation humidity: 20% - 90% ( Non condensing) 

Note'2400MT/s is supported only when installing ES-2600 v4/E5-1600 v4 

CPUs 

'1 with bracket 

*2 This motherboard is ready to support PCle 3.0 SPEC. Functions will be 

available when using PCle 3.0-compliant devices. Please refer to 

www.asus.com for updated details 

*3 4 x gray from SATA controller, 4 x black from sSATA controller 

*4 Compatible with 2 x SATA 6.0 Gb/s ports from SATA controller 

*5 M.2 Socket 3 supports M Key and type 2260/2280/22110 storage devices 

*5 1 supports USB BIOS Flashback, I supports Q-Code Logger 

https://www.asus.com/us/Motherboards/Z 1 0PED8 _ WS/specifications/ 

• Need Help? ': 
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Want More? 

Who We Are 

Need Help? 

Community 

ii,' United States / English 

ID·MIHMN 
https ://www.asus.com/us/Motherboards/Z 1 0PED8 _ WS/specifications/ 4/4 
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Products .. Motherboards ~ Xeon® Boards ~ [ X1 ODAC ] 

Key Features 

1. Dual socket R3 (LGA 2011) supports 
Intel® Xeon® processor ES-2600 

__ y4tJv3 fa111ily; QPI upto 9,6G_If.:, 

2. Intel® C612 chipset 

3. Up to 2TBt ECC 3OS LRDIMM , up to 
. DDR4~ 24oo!Mt1z ;J§x PIMM slgts 

4. 3 PCI-E 3.0 x16, 2 PCI-E 3.0 x8, and 
1 PCI-E 2.0 x4 (in x8) slot 

5. Dual GbE LAN ports via_ Intel® i210 

6. 10x SATA3 (6Gbps) ports w/ Intel 
C::ElJ.2. c:qnt_r:<lll~r;f3/\ll)Q, 1,?., .. 10 

7. 8x SAS3 (12Gbps) ports w/ Broadcom 
3008 

controller; SW RAID 0, 1, 10 

8. 6x USS 3.0 (4 rear. 2 via header) 
5x USS 2.0 (2 rear, 2 via header, 

.... __ 1_:ryp~I\J- -

__ 9,7,_1H[),A.L1_clj9~itb_9ptic:§l_§/F'[)_lf 

.... __1_0. I~under~olt /l.cld-()11(:;<1rci::;1,JEPPrl 

Speciftcattons 

.- Tested Memory List 

' .. Tested HDD I SSD List 

~ Tested AOC List 

>- Motherboard Manual 

.. Quick Reference Guide 

.. Update Your BIOS 

t Download the Latest 
Drivers and Utilities 

1 
.. Download Driver CD 

• Heat Sink Compatibility 

~ OS Compatibility 

• DP Motherboard Selection 
Assistant 

f): THUNDERBOLT 
ready 

~1illlllli!ii Ii wlill bill! lilllllllEIIIJ! 
MBD· 
X10DAC -8 

MBD
X10DAC -0 

• X10DAC (Bulk Pack) 

• X10DAC (Retail Pack) 

~n, sets JI IP Hill&! t i HI 
Form Factor • E-ATX 

Dimensions 

CPU 

Cores/ 
Cache 

System Bus 

Note 

Note 

Memory 
Capacity 

Memory 

• 12" x 13" (30.5cm x 33.0cm) 

IIIHh 
• Intel® Xeon® processor E5-2600 v4t/ v3 

family (up to 160W TDP '*) 
• Dual Socket R3 (LGA 2011) 

• Up to 22 Cores t / Up to 55MBt Cache 

• QPI up to 9.6 GT/s 

t BIOS version 2.0 or above is required 

ikl 

" Motherboard supports this maximum TDP. 
Please verify your system can thermally 
support. 

• 16x 288-pin DDR4 D1MM slots 
• Up to 2rst ECC 3OS LRDIMM, 1TB ECG 

RDIMM 

2400t/2133/1866/1600MHz ECG DDR4 

https://www.supermicro.com/prod ucts/motherboard/Xeon/C600/X1 0DAC .cfm 

2U Chassis: 

3U Chassis: 

4U I Tower 
Chassis: 

Important 
Chassis 
Notes 

PCI-Express 

• SC825TO-R740LPB 
• SC826BA-R920LPB 
• SC213A-R740LPB 
• SC216BAC-R920LPB 

• SC835TQ-R9208 
• SC836BA-R1K28B 
• SC836BA-R920B 
• SC835BTO-R1K28B 

• SC743TQ-12008 
• SC745TO-R9208 
• SC747TG-R1400B-SO 
• SC846BA-R920B 
• SC846BE1C-R1 K28B 
• SC745BTO-R1K28B-SQ 
• SC747BTO-R1K628 
• SC847BE1C-R1 K2BLPB 
• SC847BE2C-R1 K28LPB 

• To support the new generation Intel® 
Xeon® processor-based motherboards, 
Revision M chassis is recommended. 
Please talk to your sales representative for 
details. 

• 3 PCI-E 3.0 x16 
• 2 PCI-E 3.0 x8 
• 1 PCI-E 2.0 x4 (in x8) 

1/3 
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Type 

Supermicro I Products I Motherboards I Xeon® Boards I X10DAC 

DIMM Sizes 

Memory 
Voltage 

Error 
Detection 

Chipset 

AHCISATA 

SCU SATA 

SAS 

Network 
Controllers 

Audio 

SATA 

SAS 

LAN 

USB 

Audio 

DOM 

TPM 

SDRAM 72-bit 

• RDIMM: 64GB, 32GB, 16GB, 8GB, 4GB 
• LRDIMM: 64GB, 32GB 
• 3DS LRDlMM: 128GB 

• 1.2 V 

• Corrects single-bit errors 

• Intel® C612 chipset 

• SATA3 (6Gbps); RAID 0, 1, 5, 10 

• SATA3 (6Gbps); RAID 0, 1, 5, 10 

• Broadcom 3008 SAS3 (12Gbps) controller; 
SW RAID 0, 1, 10 

• Dual Gigabit Ethernet LAN ports via Intel® 
i210 

• Supports 108ase-T, 1008ASE-TX, and 
1000BASE-T, RJ45 output 

• RealTek ALC888 7.1 High Definition Audio 
with S/PDIF header 

• 1 Ox SATA3 (6Gbps) ports 

• 8x SAS3 (12Gbps) ports 

• 2x RJ45 Gigabit Ethernet LAN ports 

• 6x USS 3.0 ports (4 rear + 2 via header) 
• 5x USS 2.0 ports (2 rear + 2 via header + 1 

Type A) 

• 7.1 HD Audio with optical S/PDIF 

• 2x SuperDOM (Disk on Module) ports 

• 1 x TPM Header 

BIOS Type 

BIOS 
Features 

Software 

Power 
Configurations 

Voltage 

FAN 

Temperature 

LED 

Other 
Features 

Operating 
Temperature 
Range 

Non
Operating 
Temperature 
Range 

Operating 
Relative 
Humidity 
Range 

Non
Operating 
Relative 
Humidity 
Range 

• 128Mb SPI Flash EEPROM with AMI BIOS 

• Plug and Play (PnP) 
• PCI 2,3 
• ACPI 1.0 / 2.0 / 3.0 / 4.0 
• USS Keyboard support 
• SMBIOS 2.7, 1 
• UEFI 2.3.1 

• NMI 
• SuperDoctor® 5 
• Watch Dog 

• ACPI Power Management 
• Power-on mode for AC power recovery -• Monitors for CPU Cores, +1.8V, +3.3V, 
+5V, +12V, +3.3V Standby, +5V Standby, 
VBAT, Memory Voltages. 

• 6 Phase-switching voltage regulator 

• Bx 4-pin fan headers (up to 8 fans) 
• Bx fans with tachometer monltoring 
• Status monitor for speed-control 
• Pulse Width Modulated (PWM) fan 

connectors 

• Monitoring for CPU and chassis 
environment 

• CPU thermal trip support 
• Thermal Control for 8x Fan Connectors 
• Thermal Monitor 2 (TM2) support 
• PECI 

• CPU / System Overheat LED 
• Suspend static indicator LED 
• UID/Remote UID 

• Chassis intrusion detection 
• Chassis intrusion header 
• SDDC Support 
• RoHS 

• 1o·c- 35•c (50"F- 95"FJ 

• -4o•c - 1o·c (-40°F - 158°F) 

• 8% - 90% (non-condensing} 

• 5% - 95% (non-condensing) 

liote: For optimized or -0ompaiible chassis, additional parts tr,ay be required, please oh eek with Supermi,:,ro sales 1ep 

Parts List 

t, :J,T,;;.,,,1-,.,1:m1 

Part Number Qty Description 

X100AC MBD-X10DAC 1 X10DAC Motherboard 
---·-· 

1/0 Shield MCP-260-00045-1 N 1 
STD size 1/0 Shield for X10DAi with EMI Gasket and front 
metal,RoHS/REACH 

-·--- _____ , ______ 
110 Cables CBL-0044L 2 SATA CABLE 61CM FLAT S-S PBF 

w:,.,0 ,,.:i,H-\<1h\ClEll 

Part Number Qty Description 

X10DAC MBD-X10DAC 1 X10DAC Motherboard 

1/0 Shield MCP-260-00045-1 N 1 STD size 1/0 Shield for X100Ai with EMI Gasket and front 
metal,RoHS/REACH 

.. ·-~-----·-··----- ,. ·--- ··-·-·~ "'"·-·--<a- ···---··---
1/0 Cables CBL-0044L 6 SATA CABLE 61CM FLAT S-S PBF 

Quick Reference Guide MNL-1563-QRG 1 Quick Reference Guide 
-·"' . ·----··--·-··-···---.-···--·-·····-····-· 

https ://www.supermicro.com/products/motherboard/Xeon/C600/X1 ODAC .cfm 2/3 
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l\'.tJmt•J[~•wCJ-,.i_,'l< 

Part Number Qty Description 

Heat Sink - - CPU Heal Sink reference (optional, not included) - --·---··--------
AOM-TPM-9655V TPM 1.2 module with Infineon 9655, RoHS/REACH,PBF; 
AOM-TPM-9655H - Vertical or Horizontal depends on the server 

·--··-----.. -· ··--··--··-·-···"'""" 
AOM-TPM-9655V-S TPM 1.2 module with Infineon 9655, RoHS/REACH,PBF; 

TPM security module AOM-TPM-9655H-S - Vertical or Horizontal depends on the server, Provisioned for TXT 
(optional, not included) AOM-TPM-9665V TPM 2.0 module with Infineon 9665, RoHS/REACH,PBF; 

AOM-TPM-9665H - Vertical or Horizontal depends on the server 

AOM-TPM-9665V-S TPM 2.0 module with Infineon 9665, RoHS/REACH,PBF; 
AOM-TPM-9665H-S - Vertical or Horizontal depends on the server, Provisioned for TXT 

SuperDOM - - Supermicro SATA DOM _Solutions (Details] 
---··· 

Acid-<m Card_ AOC-TBT-DSL5320 1 Thunderbolt 2,W/Display and GPIO cable,HF,RoHS/REACH 

Terms i& Conditions I Privacy l Investor Relations I Jobs I Site Map 
SuperServer® j Motherboard I Chassis I Rack Cabinet I SuperBlade® I Embedded I Networking I Storage I Accessories I AMO Solution I Power 
Supplies 

Copyright© 2017 Super Micro Computer, Inc. 

Information in this document is subject to change without notice. 
Other products and companies referred to _herein are tradem_arks or registered trademarks of their respective companies or mark holders. 

https ://www.supermicro.com/products/motherboard/Xeon/C600/X1 ODAC.cfm 
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•• 1' ACECOMPUTERS 
~•.,1/.p,-,::l(;t;•.Jf,,·!'.l 

:· CZ('~--:-:~:~~::;· :-._ -.. ~ .._ --
Multiple write-blocked tray/trayless docks for 
SCSI, IDE, SATA and flash media 

• FORensic Client fxaminer - Specialized Workstations for Electronic Discovery/Data acquisition 
• Configured for the Forensic investigator and Law Enforcement agencies 
• Multiple Write-Blocked Tray/Trayless docks for suspect drive imaging 
• System is designed for maximum 1/0 throughput and fastest data imaging speed 
• Write - Protection Data Bridge allows safe imaging of SAS/SCSI/SATA/IDE and Flash Media 
• Intel Core i3 /i5 /i7/Xeon Processors available 
• Choice of internal data drive setup or internal RAID configuration 
• All major forensic software packages are available through ACE 
• Trusted Platform Module and SMARTcard reader are available 
• Built in Gigabit LAN and Wireless LAN (Wireless is removable if desired) 
• Anti-Vibration and Acoustically Dampened - low noise output 
• TAA COMPLIANT - GSA Schedule product 

• Microsottfa~t@ l~~8i~~l~gy 
/,.i: · ·:-j<; ~ Academic i:, 
:, ri, , Open Licensing 
1 · ,., :,:.; Storage Server 
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Internal Blu-ray Drive Ultra HD Blu-Ray Playback 
& M-DISC™ Support 

WH16NS60 
(U ZOOM 

Key Features 
Silent P\ay I Reduces f\Joise from Disc Spin During Movie Playback I Jamless Play 
I Max. 1 6X BD-R Read and Write Capability I Max. 1 6X DVD±R Write Speed 

Whereto Buy 

Add to Compare I Pt!IW i SHARE < 

http://www.lg.com/us/burners-drives/lg-WH 16 NS60 

***** Write a review 

1/11 
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Superior data protection with M-DISC™ Support 
The f'v1-DISC"'uses a patent rock-like recording surface instead of organic dye to etch your data onto a disc. The M-DlSC has been tested and 

proven to outlast standard DVDs currently on the market 

Corruptiblt! Data 

Dye Laye, 

Adhesive Layer 

Polycarbonate Layrr 

1\1 
DISC 

0 

0 

Silent Play 

Permanent bat~ 

- flock-like Layer 

Adhesive Loyer 

Polycarbonate Layer 

The Siierit Play technology helps reduce noise dunng playback by recognizing different multimedia and automat<cal!y adjusting the playback 

speed acco1·ding to its criteria for optimal performance. 

http:/ /www.lg.com/us/burners-drives/lg-WH 16NS60 2/11 
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!'Vt? 
RAM -R 

Super Multi Compatibility 
iG Super Multi Compatibility optical drives can read and write different types of disc formats in one convenient package. 

1. DVD+R 2. RW DVO-R 3. RW DVD-RAM 

This gives you the option to choose the media best suited for each task 

Experience 30 Blu-ray 
Take entertainment to the next level with 30 using the new 

Power SD-DVD 3D ver. Sortware bundle. You can now enjoy the 

excitement of all your favorite Blu-ray titles on your PC and with 

20 to 30 converting you can bring a new dimension to all your 

videos. 

http://www.lg.com/us/burners-drives/lg-WH 16NS60 3/11 
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CD 182 ea 
(700 Blea) 

DVD 27 ea 
(4.7GB/ea) 

BD 5 ea 
(25 GB/ea) 

BDXL™ Support: 
Ultimate Capacity 
Three Layer BDXL-R/BDXL. RF discs offer 

1 00GB capacity while quad layer BDXL-R discs 

boast 1 28GB storage capacity on a single disc 

It is equivalent o" 2 7 standard DVDs or 5 

single layer Blu-ray discs. 

1 6x BD-R Writing 
Ci,pture all the excitement ot Blu-ray with the 1 6x BD-R writing carahidty. Plus, now you can store more data on to BDXl.n., discs. 

http://www.lg.com/us/burners-drives/lg-WH16NS60 4/11 
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TRANSFER RATES - WRITE (MAX) 

Type Blu-ray / DVD Writer-

B0-R (SL) 16x ZCLV 

M-DISC BD (BD-R SL/ DL / TL) 4x CLV / 6x PCAV / 4x CLV 

B0-R(DL) 12x CAV 

BD-R (TL) 8x ZCLV 

BD-R(QL) 6x ZCLV 

BD-R (LTH) 8x PCAV 

BD-RE (SL/DL/TL) 2x CLV 

DVD-R (SL) 16x CAV 

DVD-R (DL) 8x ZCLV 

DVD+R (SL) 16x CAV 

M-DISC DVD (DVD+R) 4xCLV 

DVD+R (DL) Bx ZCLV 

DVD+RW Bx ZCLV 

DVD-RW 6x CLV 

DVD-RAM SxCLV 

CD-R 4Bx CAV 

CD-RW 24x ZCLV 

TRANSFER RATES - READ (MAX) 

BO-ROM (SL/DL) 

BD-R (SL) 

BD-R (TL/QL) 

B0-R (SL/LTH) 

BO-RE (SL/DL) 

http://www.lg.com/us/burners-drives/lg-WH 16NS60 

12xCAV/BxCAV 

72xCAV/BxCAV 

6x CAV / 6x CAV 

8xCAV 

1 Ox CA V / 6x CA V 

5/11 
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BO-RE (TL) 

BDMV (AACS Compliant Disc) 
(SUDL) 

BDMV(UHD)(DL / TL) 

DVD-ROM (SL/DL) 

DVD-R (SL/DL) 

DVD+R (SL/DL) 

DVD-RW 

DVD+RW 

DVD-RAM 

DVD-Video (CSS Compliant Oise) 
(SL/DL) 

CD-R/RW/ROM 

CD-DA 

OTHER FEATURES 

Silent Play 

Jamless Play 

4xCLV 

12xCAV/8xCAV 

8x CAV / 8x CAV 

1 6x CAV / 1 2x CAV 

1 6x CAV / 1 2x CAV 

1 6x CAV / 1 2x CA V 

12x CAV 

12x CAV 

Sx CLV 

12xCAV/8xCAV 

48xCAV/40xCAV/48xCAV 

40xCAV 

Yes 

Yes 

ACCESS TIME (1 /3 STROKE) 

BO-ROM 

DVD-ROM 

CD-ROM 

180ms typ. 

160ms typ. 

1 SOms typ. 

SUSTAINED TRANSFER RATE 

BO-ROM 53.94 MB/s ( 1 2x) max. 

http://www.lg.com/us/burners-drives/lg-WH 16NS60 6/11 
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DVD-ROM 

CO ROM 

BUFFER SIZE 

BUFFER SIZE 

HOST INTERFACE 

Internal (Drive) 

COMPLIANCE 

RoHS 

Safety UL 

C-UL 

TUV 

SEMKO 

EMC 

Laser Safety 

22.16 MB/s (16x) max. 

7.2 MB/s ( 48x) max. 

4 MB Buffer Under-run prevention function embedded 

SATA 

Yes 

UL 60950-1 Second Edition 

CSA C222 No. 60950-1 Second Edition 

EN 60950-1 / EN60825-1 

EN 60950-1 / EN60825- l 

CE Marking, RCM, BSMI, FCCI, KC, CU, FCC Part 1 5 Class 
B Digital Device, ICES-003 Digital Apparantus 

Class 1 laser product comply with DHHS rules 21 CFR 
Subchapter J Class 1 laser product to EN60825-q/lEC 
60825-1 

OPERATING SYSTEMS 

OPERATING SYSTEMS Windows 1 0, Windows 8.1, Windows 8, Windows 7 

http ://www.lg.com/us/burners-drives/lg-WH 16NS60 7/11 
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UHO SYSTEM REQUIREMENTS 

CPU 

GPU 

Chipset 

0/S 

RAM 

Network 

Display 

DIMENSIONS 

(WxHxD) 

WEIGHT 

WEIGHT 

OTHER 

UPC 

http ://www.lg.com/us/burners-drives/lg-WH 16NS60 

Intel 7th Gen. Kabylake Core i3 or higher 

Intel HD Graphics 630 or higher 

Intel SGX* / HDMI 2.0a / HOCP* 2.2 & 1.4 Support 

Windows 10 

Minimum 6GB 

Need To Network Access 

UHD (3,840 x 2, 1 60 pixel) Resolution/ HDMI 2.0a 
(HOR*)/ HDCP* 2.2 & 1.4 Support 

5.7" x 1.6" x 6.5" ( W/0 Bezel) 

1.4±0.1 lb 

719192615656 

8/11 
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WHAT PEOPLE ARE SAYII\IG 

REVIEWS 

***** Be the first to review this product 

http://www.lg.com/us/burners-drives/lg-WH16NS60 9/11 
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WE'RE HERE TO SUPPORT YOU WITH OUR PRODUCT. 

Warranty Information 
Vew manufacturer wan-anty information 

Register Your Product 
Get the most out of your ownership 

Manuals and Downloads 
Downioad owner's manuals and 

documentation 

Help Library 
Help yourself to helpful product 

,nformat1on 

Video Tutorials 
Learn how to install & operate your LG 

product 

Request a Repair 
Submit an online service request 

Other Support Options 
More help with your LG product 

ASK & ANSWER 

Contact us for any support 

inquiries. 

Live Chat 
Chat with an LG Su1,212ort Representative. 

Weekdays 8am-8prn CST 

Telephone 
Call an LG Support Representative. 

(800) 243-0000 Consumer ( 6am

rnidnight CST) 

Email 
No time to chat? Send LG Su12port your 

~ 

/1.sk yuur questions. Share your ansJVcrs. 

Please first review the detailed product information and help guides ,n the Product SuQpo,·t secton for this product prior to posting a question. 

http://www.lg.com/us/burners-drives/lg-WH16NS60 10/11 
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QUESTIONS 

Be the first to ask a question 

Internal Blu-ray Drive 

Ultra HD Blu-Ray 
Playback & M-DIS(TM 

Support 

WH16NS60 

***** (0) 

Get Details 

RECENTLY VIEWED 

fxperil:".'fiCf.l superior dara security with 8Xternai and i11ternal drives and burners from LG. Secure your dat.a for a l'rfe1 ime with \_G's innovat1vP b~cVup solutions wit"t1 ava:L:-1blP 

Features including: 

Storage capacity: BDXL ultimate capacity lets you store the equivalent: of 27 DVDs or 5 Biu-ray discs. Experience a new level of disc-writing cap~city w:th LC. 

lrnpress1ve USB speed: Experience quicker disc-writing speeds with Superspeed USB 3.0, which is 10 tirnes faster than USB 2.0 

f\/1-f<eady drive: Protect your data for a lifetime with LG's M-DISC, which is designed to withstand light, heat, humidity and tnre. Oniy l.G offers this revolutionary technology, 

Cinem.::1 3D playhrick Exr!ore the best in 30 vievving t.echnology with l.{) 1s Povver DVO-BD 3DVP.r software. for the ultimate 3D viev-,nng expenence, 

Prcitect your important files ancJ di~1itc11 memories with LG's external anJ internal burners and drives -- deslqned to safely secure your data, You'!! discover a new level (_ii 

optical storage technology with LG's innovative available features, inciuding BDXL Ultimate Capacity, which kits you store the equivalent of- 27 DVDs or 5 Blu-ray discc;, cJ::,c.

writing speeds that are 10 times faster than USB 2,0, and L.(;'s revolutionar1 M~DISC -- designed to withstand ail the elernents and secure yout· important data fore !Jetim1::. 

Explore LG's external and internal drives and burners c1s we\l as our complete line of all-in-one computers und the super:or datci so1utions of l.G's Blu-ray burners and drives 

DVD burners and drives and more. LG offers the latest in state-of-the-art technology with the reliability you expect Discover how LG is mc1king iife good. 

Design, features and specifications subject to change without notice. Screen images simulated and/or dramatized. Some features in videos may not be available on all n,Gc!els. 

Piease refer to the TFCH~JICAL SPECIFICATIONS tab for a complete list of feat,ves by model. 

http://www.lg.com/us/burners-drives/lg-WH 16NS60 11/11 



•. 

J.C. Technology, Inc. 
dba ACE COMPUTERS 
CAGE: 1PWX7 
DUNS: 796555589 Number AAAQ11180 ~ACE TIN: 36-4010566 Date Sep 27, 2017 

575 Uvely Blvd, Elk Grove Village, IL 60007 
t. 8'17-952-6900 f. 847-952-6901 

HQ: 877-223-2667 BID_No_ 39-2BSEP1.7 

• Sold To Ship To Quote Prepared By 

Boone County Purchasing 
Liz Palazzolo 

Boone County Purchasing 
Liz Palazzolo 

John Samborski 

613 East Ash, Room 109 
Columbia, MO 65201 

Phone 
Fax 

573-886-4392 
573-886-4390 

613 East Ash, Room 109 
Columbia, MO 65201 

Phone 
Fax 

573-886-4392 
573-886-4390 

O: 847-952-6911 

C: 

Here is the quote you requested. john@acecomputers.com 

Terms 

NET 30 

Line Qty Part 

1 1 FORCE12ATZ 

P.O. Number 

Description 

Ship Via 

BEST WAY 

Unit Price 

$11,829.45 

Ace FORensic Client Examiner Workstation 12ATZ 
Full Tower Chassis with 1600W Gold Rated Power Supply and 12 x 5.25" 
Drive Bays with exclusive top mounted dock feature 
System is EPEAT Silver Certified for Environmental Responsibility 
Dual Intel Xeon E5-2660V4 Processors, 14 Cores/28 Threads, 2.0 GHz, 35MB 
Cache, Liquid Cooling 
Asus Z10PE-D8 WS Motherboard (X99 is for 1 processor only) 
128GB DDR4 ECC Registered 2400 MHz memory 
1 x 1TB SSD - OS Drive 
1 x 1TB SSD (M.2)- Temps/Cache/DB Drive 
1 x 1TB SSD (M.2) - Cases and Databases 
4 x 6TB SATA Hard drives Configured in RAID 10 (Drives are enterprise class, 
designed for 24 x 7 operation, not desktop drives and are connected to 
dedicated RAID Card) 
1 nVidia GeForce GTX 1080 Video card with 8GB GDDR5X Video Memory 
4 x 2.5" Hot Pluggable Drive Bays 
5 x 3.5" Hot Pluggable Drive Bays 
2 x 22" widescreen LED Monitors with Built - in - speakers 
Windows 10 Professional (64 bit) 
"Tableau T356789iu USB 3.0 integrated forensic bridge with write blockers 
for IDE, SATA,SAS,USB D.0/2.0,Fire Wire IEEE 1394b and PCie port with 
simultaneous imaging of two suspect drive on any 2 ports and Front Panel 
Write Protect Lock/unlock Feature for Read and write mode capabilities for 
all device ports " 
1 x 16X Blu-Ray/DVD/CD Writer 
Forensic Card Reader 
1 x 7 Port USB 3.0 Hub 
1 x 10 Port USB 2.0 Hub 
USB Enhanced Keyboard and Mouse 
5 Year Warranty on parts and labor 

Ext. Price 

$11,829.45 

PRiCES SUGJECT TO CHANGE· PRICES BASED UPOI~ TOTP.L PURCHASE· ALL DELIVERY, TRAJNJNG OR CONSULTING SERVICES TO BC Bil.LED AT PUBUSHED RATES FOR 1:/\.Cli 
/1CT!VITY INVOLVED· GENERALLY ALL HARDWARE COMPUTER COMPONENTS PROPOSED ABOVE ARE COVERED BY A UMJT[D ONE ·,cAR WARRANTY, COVERING P/;RF, Af-lD l./•.P,OUc. 
FOR HARDWARE ONLY AND ON A DEPOT BASIS· WE SPECIFICALLY DJSCLAJMS ANY AND ALL WARRANTJES, [XPRESS OK iMPUED, JNCLUDJNG BUT i~Ol UMITl:'D TO ANY Jf,1PUE[) 
WARRANTIES OR WITH REGARD TO ANY LICENSED PRODIJCTS. WE SHALL NOT BE LIABLE FOR ANY LOSS OF PROFITS, BUSINESS, GOODWILL, DATA, INTERRUi'TJON OF BUSlb:c'.',S, 
i,OR. FOR INCIDENTJAL OR CONSEQUENTIAL MERCI IANTAB!LlTY OR FITNESS OF PURPOSE, D RELATED TO THIS AGREEEMENT. MINIMUM 15% Rl:STOCKJNC FEE \VITI! 
ORlGlNAL PACKAGING. . 

Created on 09/27/17 18:29:36 by QuoteWerks !)age 1 of 2 
1 of 2 



line ,Qty. Part Description 

Please contact me if I can be of further assistance. 

Unit Price 

SubTotal 

Tax 

Shipping 

Total 

Ext. Price 

$11,829.45 

$0.00 

$0.00 

$11,829.45 

PRICES SUBJECT TO CHANGE· PRICES BASED UPON TOTAL PURCHASE· ALL DELIVERY, TRA!NiNG OR CONSULTI:"G SERVICES TO BE BJLLED AT PUBUSIIED RATES FOR i'ACi! 
,L,CTiVJTY J[\JVOLVED • GENERALLY ALL HARDWARE COMPUTER COMPOl<JENTS PROPOSED ABOVE ARE COVERED BY/\ LlMITED ONE YEAR WARRANTY, COVER"i!,G PARTS MID L/1!'.0,,F' 
FOR HA.RDWARE ONLY AND ON A DEPOT BASIS· WE SPECIFICALLY DISCU\IMS ANY AND ALL WARRANTIES, EXPRESS OR iMPUED, INCL0DING BUT NOT LIMITED TO ANY iMPUED 
WARRANTIES OR WITH REGARD TO ANY LICENSED PRODUCTS, WE SHALL NOT BE LlABLE FOR ANY LOSS OF PROFITS, BUSINESS, GOODWILL, DAT/1, lPHERRUPTiOI-, OF BUSi!,ESS, 
i'IOR FOR INCJDENTIAL OR CONSEQUENTIAL MERCHANTABILITY OR FITNESS OF PURPOSE, DAMAGES RELATED TO ·n-11s AGREEEMENT, MINIMUM 15% RESTOCKrnG FE!' Win: 
ORIGINAL PACKAGING, 
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Request for Bid (RFB) 

Bid Data 
Bid Number: 39-28SEP17 

Boone County Purchasing 

613 E. Ash Street, Room 109 
Columbia, MO 65201 

Liz Palazzolo, Senior Buyer 
Phone: (573) 886-4392 - Fax: (573) 886-4390 

Email: lpa lazzolord;boonecountymo.org 

Commodity Title: Forensic Workstation 
DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING 

DEPARTMENT 

Bid Submission Address and Deadline 
Day/ Date: Thursday, September 28, 2017 

Time: 2:00 P.M. 
Vendors Note: Bids received after this time will not be 
opened. Late bids may be returned unopened if the vendor 
requests and at the vendor's expense. 

Location / Mail Address: Boone County Purchasing Department 
613 E. Ash, Room 109 
Columbia, MO 65201 

Directions: The Boone County Purchasing Department is located in the 
Boone County Annex Building across the street from the 
Armory Sport Center in downtown Columbia off Courthouse 
square. A wheel chair accessible entrance is available. 

Bid Opening 
Day/ Date: Thursday, September 28, 2017 

Time: Shortly after the Bid Submission Deadline Stated Above 
Location/ Address: Boone County Purchasing Department 

Bid # 39-28SEP17 

613 E. Ash, Room 109 
Columbia, MO 65201 

Bid Contents 
1.0: Introduction and General Conditions of Bidding 
2.0: Technical Specifications 
3.0: Response Presentation and Review 
4.0: Response Form 
5.0. • Federal Grant Requirements for the Multi-

Jurisdictional Cyber Crime Grant 
• Standard Terms and Conditions 
• Certification Regarding Debarment 
• Certification Regarding Lobbying 

Paget September 8, 2017 
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e Work Authorization Certification 
e "No Bid" Response Form 
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Cou11tv of Boo11e Purcha.fing Departme11t 

1. Introduction and General Conditions of Bidding 

1.1. 

1.2. 

1.2.1. 

1.2.2. 

1.2.3. 

1.2.4. 

1.3. 

1.3.1. 

INVITATION: This document is a Request for Bid for Boone County conducted by the Boone 
County Purchasing Department. Vendors are invited to respond by sealed bid by the indicated bid 
submission deadline on page I of this document. Bids received will be read shortly after the official 
bid submission deadline. Vendors responding to this request must comply with all technical 
specifications and requirements stated herein. 
The County requests bids for a forensic workstation for the Boone County Sheriffs Department 
further specified in greater detail in Section 2. 

DEFINITIONS: 

County: This tenn refers to the County of Boone, a duly organized public entity. It may also be 
used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 
Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
Department(s) or Office(s) - The County Department(s) or Office(s) for which this Bid is prepared, 
and which will be the end user(s) of the goods and/or services sought. 
Designee - The County employee(s) assigned as your primary contact(s) for interaction regarding 
Contract performance. 

Bidder, Contractor, SupplierNendor: These terms refer generally to businesses having some sort 
of relationship to or with Boone County. The tenn may apply differently to different classes of 
entities, as the context will indicate. 
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited to 
respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 
Contractor- The Bidder whose response to this bid is found by Purchasing to meet the best interests 
of the County. The Contractor is the Bidder who has been selected for award, and will enter into a 
Contract for provision of the goods and/or services described in the Bid. 
Supplier/Vendor - All business(s) entities which may provide the subject goods and/or services. 

Request for Bid or "Bid": This entire document, including attachments is considered a "Request 
for Bid." A Request for Bid (RFB) may be used to solicit various kinds of information. The kind of 
infonnation this RFB seeks is indicated by the title appearing at the top of the first page. A "Request 
for Bid" is used when the need is well defined. A "Request for Proposal" is used when the County 
will consider solutions, which may vary significantly from each other or from the County's initial 
expectations. 

Response: The written, sealed document submitted by the bidder/vendor/supplier according to the 

RFB instructions. 

BID CLARIFICATION: Questions regarding this RFB should be directed in writing, preferably by 
fax or e-mail, to the identified Buyer in the Purchasing Department. Answers, citing the question 
asked but not identifying the questioner, will be distributed simultaneously to all known prospective 
Bidders. Note: Written requirements in the RFB or its Amendments are binding, but any oral 
communications between the County and Bidder are not binding. 

Bidder Responsibility: The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this RFB. Bidders' failure or omission to examine any relevant form, article, site or 
document will not relieve them from any obligation regarding this RFB. By submitting a Response, 
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the Bidder is presumed to concur with all terms, conditions and specifications of this RFB. 

1.3 .2. Bid Amendment: If it becomes evident that this RFB must be amended, the Purchasing Department 
will issue a formal written Addendum to all known prospective Bidders. If necessary, a new due 
date will be established. 

1.4. AW ARD: Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best 
interest of the County. Thus, the result will not be determined by price alone. The County will be 
seeking the least costly outcome that meets the County needs as interpreted by the County. 

1.4.1. The County also reserves the right to not award any item or group of items if the services can be 
obtained from state contract or other governmental entities under more favorable terms. 

1.5. CONTRACT EXECUTION: This RFB and the Vendor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 

1.5. I. Precedence: In the event of contradictions or conflicts between the provisions of the documents 
comprising the Contract, the following order of precedence shall apply: 
1) the provisions of the Contract (as it may be amended); 
2) the provisions of the RFB; 
3) the provisions of the Bidder's Response 

1.6. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS: The bidder shall hereby 
agree to be bound by the County's standard "boilerplate" tenns and conditions for contracts as 
attached hereto. 

1.7. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED: 

2. 

2.1. 

The contractor shall agree to comply with Missouri State Statute Section 285.530 in that the 
contractor shall not knowingly employ, hire for employment, or continue to employ an unauthorized 
alien to perform work within the State of Missouri. 

As a condition for the award of contract, the contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a federal work authorization program with 
respect to the employees working in connection with the contracted services. The contractor also 
shall sign an affidavit affirming that it does not knowingly employ any person who is an 
unauthorized alien in connection with contracted services. 

The contractor shall require each subcontractor to affirmatively state in its contract with the 
contractor that the subcontractor shall not knowingly employ, hire for employment or continue to 
employ an unauthorized alien to perform work within the state of Missouri. The contractor shall 
also require each subcontractor to provide the contractor with a sworn affidavit under the penalty of 
perjury attesting to the fact that the subcontractor's employees are lawfully present in the United 
States. 

Technical Specifications 

PURCHASE: The contractor shall provide and install one (I) Forensic Workstation (Talino KA-
701 X or Equal) for the Boone County Sheriffs Department located in Boone County- Missouri as 
detailed in the following specifications. 

Bid # 39-28SEP17 Page4 September 8, 2017 



2.1.1. Contract Documents - The successful bidder(s) shall be obligated to enter into a written contract 
with the County within thirty (30) calendar days of the notice of award/contract forms provided by 
the County. If the bidder desires to contract under the bidder's written agreement, any such 
proposed agreement must be submitted in blank with the bid for the County's consideration as part 
of the evaluation of bids; in the absence of such submission with the bidder's response, the 
County's forms shall be used. The County reserves the right to modify any proposed form 
agreement or withdraw its award to a successful bidder if any proposed agreement contains terms 
and conditions inconsistent with the County's RFB or arc unacceptable to County legal counsel. 

2.2. BACKGROUND INFORMATION: The County has received a federal grant titled the Multi
Jurisdictional Cyber Crime Grant (MJCCG) via the State of Missouri Department of Public 
Safety. Federal grant requirements are outlined in section 5 - Federal Grant Requirements.for the 
Multi-Jurisdictional Cyber Crime Grant. 

2.2.1. The M.JCCG special conditions require equipment expenditures to be in accordance with the 
approved budget. 

2.3. WORKSTATION REQUIREMENTS: 

2.3.1. The forensic workstation that the contractor shall provide shall have all hardware and software 
provided and installed by the contractor, and shall at minimum possess the following features: 

2.3.2. 

2.3.3. 

2.4. 

a. 
b. 
C. 

d. 
e. 

f. 

g. 

h. 
i. 

j. 
k. 

l. 

m. 
n. 
o. 

p. 

q. 

r. 
s. 
t. 
u. 
V, 

Forensic Workstation 

Dual Intel Xeon E5-2660 v4 2.00 GHz 35 MB Cache 14 Core Processor 
128GB of High End DDR4 2133 MHz RAM 
One (I) I TB SSD for the Operating System 
One (I) 1 TB M.2 for Temporary Files and Processing 
One(]) I TB M.2 for Cases and Database(s) 
Four (4) 6TB Hard Drives Configured in RAID IO 
One (]) GTX 1080 8GB GDDR5 Graphics Processing Unit featuring the Pascal Processor 
One (I) 2.5" Hot Swap Bay with Four (4) Hot Swap Bays 
One (I) 3.5" Hot Swap Tray, resulting total with above 
requirement of five (5) Removable Bays 
One (I) Blu-Ray16X 4MB Cache SATA Blu-ray Burner 
Liquid Cooling for the Central Processing Unit 
Forensic Card Reader as Front Panel 
One (l) 7 Port USS 3.0 Hub 
Ten ( 10) Port USB 2.0 Hub 
Tableau T-356789iu 
One 0) 1600-Watt Power Supply Unit 
High End Whisper Quite (or equal) Fans throughout the entire 
workstation SY.stem . . 
Microsoft Wrndows 10 Pro64 Bit Operatmg System 
Two (2) minimum 22" LED Monitors 
ASUS X99-E WS/USB 3.1 Motherboard , 
Warrancy Requirement: Three (3) Year Standard Manufacturers Warranty 
Brand Reference: Ta lino KA-70 r X or Equal 

One set of instruction and service manuals shall be furnished with the forensic workstation. 

The County anticipates purchasing one (I) workstation. 

INSURANCE REQUIREMENTS: The contractor shall not commence work under t~e contract 
until the contractor has obtained all insurance required under this paragraph and such msurance has 
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2.4.1. 

2.4.2. 

2.4.3. 

2.4.4. 

2.4.5. 

been approved by the County, nor shall the contractor allow any subcontractor to commence work 
on their subcontract until all similar insurance required of the subcontractor has been so obtained 
and approved. All policies shall be in amounts, form and from companies satisfactory to the 
County which must carry an A-6 or better rating as listed in the A.M. Best or equivalent rating 
guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Compensation Insurance: The contractor shall carry and maintain during the life of the contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees 
employed at the site of work, and in case any work is sublet, the contractor shall require the 
subcontractor similarly to provide Worker's Compensation Insurance for all of the latter's 
employees unless such employees are covered by the protection afforded by the contractor. 
Worker's Compensation coverage shall meet Missouri statutory limits. Employers' Liability limits 
shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. In 
case any class of employees engaged in hazardous work under the contract at the site of the work is 
not protected under the Worker's Compensation Statute, the contractor shall provide and shall 
cause each subcontractor to provide Employers' Liability Insurance for the protection of their 
employees not otherwise protected. 

Comprehensive General Liability Insurance: The contractor shall carry and maintain during the 
life of the contract, such comprehensive general liability insurance as shall protect them and any 
subcontractor performing work covered by the contract, from claims for damages for personal 
injury including accidental death, as well as from claims for property damages, which may arise 
from operations under the contract, whether such operations be by themselves or for any 
subcontractor or by anyone directly or indirectly employed by them. The amounts of insurance 
shall be not less than $2,000,000.00 combined single limit for any one occurrence covering both 
bodily injury and property damage, including accidental death. If the contract involves any 
underground/digging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General Liability 
Insurance, then the Proof of Coverage oflnsurance shall also be included. 

The contractor has the option to provide Owner's Contingent or Protective Liability and 
Property Damage instead of the Comprehensive General Liability Insurance- The contractor 
shall provide the County with proof of Owner's Protective Liability and Property Damage 
Insurance with the County as named insured, which shall protect the County against any and all 
claims which might arise as a result of the operations of the contractor in fulfilling the terms of the 
contract during the life of the contract. The minimum amounts of such insurance will be 
$2,000,000.00 per occurrence, combined single limits. Limits can be satisfied by using a 
combination of primary and excess coverages. Should any work be subcontracted, these limits will 
also apply. 

Commercial Automobile Liability: The contractor shall maintain during the life of the contract, 
automobile liability insurance in the amount ofnot less than $2,000,000.00 combined single limit 
for any one occurrence, covering both bodily injury, including accidental death, and property 
damage, to protect themselves from any and all claims arising from the use of the contractor's own 
automobiles, teams and trucks; hired automobiles, teams and trucks; and both on and off the site of 
work. 

Proof of Carriage of Insurance: The contractor shall furnish the County with Certificate(s) of 
Insurance which names the County as an additional insured in an amount as required in this 
contract, contain a description of the project or work to be performed, and requiring a thirty {30) 
day mandatory cancellation notice. In addition, such insurance shall be on occurrence basis and 
shall remain in effect until such time as the County has made final acceptance of the facility 
contracted. 
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2.4.6. Indemnity Agreement: To the fullest extent permitted by law, the contractor shall indemnify, hold 
harmless and defend the County, its directors, officers, agents, and employees from and against all 
claims, damages, losses and expenses (including but not limited to attorney's fees) arising by reason 
of any act or failure to act, negligent or otherwise, of the contractor, of any subcontractor (meaning 
anyone, including but not limited to consultants having a contract with vendor or a subcontract for 
part of the services), of anyone directly or indirectly employed by vendor or by any subcontractor, 
or of anyone for whose acts the contractor or its subcontractor may be liable, in connection with 
providing these services. This provision does not, however, require the contractor to indemnify, 
hold hannless, or defend the County of Boone from its own negligence. 

2.5. BID/CLARIFICATION CONTACT: Liz Palazzolo, Senior Buyer, Boone County Purchasing, 
613 E. Ash, Room 109, Columbia, MO 65202. Telephone: (573) 886-4392; Fax: (573) 886-4390; 
E-mail: lpalazzolo@boonecountymo.org. 

2.6. BILLING AND PAYMENT: Payment will be made within thirty (30) calendar days from receipt 
of a correct statement. 

2.7. DELIVERY: FOB Destination, Freight Prepaid and Allowed - Delivery to the Boone County 
Sheriff's Department located at 2121 County Drive in Columbia, Missouri. All deliveries shall be 
made FOB Destination with all freight, handling, transportation and insurance charges fully 
included and prepaid by the vendor. 
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Countv ofBoone Purchasing Department 

3. Response Presentation and Review 

3.1 

3.2 

3.2.1. 

3.2.2. 

3.3. 

3.3. l. 

3.4. 

3 .4. I. 

3.5. 

3.5. l. 

3.5.2. 

RESPONSE CONTENT: In order to enable direct comparison of competing bid responses, the 
bidder must submit the bid response in strict conformity to the requirements stated in the RFB. 
Failure to adhere to all requirements may result in the bidder's response being disqualified as non
responsive. All bid responses must be submitted using the provided Response Sheet provided 
herein. Every question on the Response Sheet must be answered by the bidder, and if not 
applicable, the bidder must indicate "NIA." 

SUBMITTAL OF RESPONSES: Responses MUST be received by the date and time noted on 
the title page under "Bid Submission Information and Deadline". NO EXCEPTIONS. The 
County is not responsible for late or incorrect deliveries from the US Postal Service or any other 
mail carrier. 

Submittal Package: Submit, to the location specified on the title page, three (3) complete copies 
of your Response in a single sealed envelope, clearly marked on the outside with your company 
name and return address, the bid number and the due date and time. 

Advice of Award: The County's Bids, Bid Tabulations, and Bid Awards may be viewed on our 
web page at www.showrneboone.com. View information under Purchasing. 

BID OPENING: On the date and time and at the location specified on the title page under "Bid 
Opening," all Responses will be opened in public. Brief summary information from each response 
will be read aloud. 

Removal from Vendor Database: If any prospective Bidder currently in our Vendor Database to 
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons 
for not bidding, that Bidder's name may be removed from our database. Other reasons for removal 
include unwillingness or inability to show financial responsibility, reported poor performance, 
unsatisfactory service, or repeated inability to meet delivery requirements 

RESPONSE CLARIFICATION: The County reserves the right to request additional written or 
oral information from Bidders in order to obtain clarification of their Responses. 

Rejection or Correction of Responses: The County reserves the right to reject any or all 
Responses. Minor irregularities or informalities in any Response which are immaterial or 
inconsequential in nature, and are neither affected by law nor at substantial variance with RFB 
conditions, may be waived at the County's discretion whenever it is determined to be in the 
County's best interest. 

EVALUATION PROCESS: The County's sole purpose in the evaluation process is to detennine 
from among the Responses received which one is best suited to meet the County's needs at the 
lowest possible cost. Any final analysis or weighted point score does not imply that one Bidder is 
superior to another, but simply that in the County's judgment the vendor selected appears to offer 
the best overall solution for the County's current and anticipated needs at the lowest possible cost. 

Method of Evaluation: The County will evaluate submitted bid Responses in relation to all 
aspects of this RFB. 

Acceptability: The County reserves the sole right to determine whether goods and/or services 
offered are acceptable for our use. 
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4. 

4.1. 

4.2. 

4.3. 

4.4. 

4.5. 

4.6. 

4.7. 

County o(Boone Purchasing Department 

Response Form 

The bidder should submit three (3) complete copies of the bidder's bid response in a single-sealed 
envelope, clearly marked on the outside, left corner with the bidder's company name and return address, 
the Request for Bid number and the bid opening due date and time. In addition, the bidder shall 
complete the following as indicated below and submit said completed form with each copy of the bid 
res onse: 

Company Name: 
JC Technology Inc. DBA Ace Computers 

Address: 575 Lively Blvd 

City/Zip: Elk Grove Village, IL 60007 

Phone Number: 847-952-6900 

Fax Number: 847-952-6901 

E-Mail Address: john@acecomputers.com 

Federal Tax ID: 36-4010566 

4.8. The undersigned offers to furnish and deliver the articles or services as specified at the prices and terms 
stated and in strict accordance with all requirements contained in the Request for Bid, including Boone 
County's Terms and Conditions, FOB Destination Freight Prepaid and Allowed. Further, the 
undersigned has read and understood all requirements, terms and conditions, and agrees that all of 
which are made part of the contract and any orders r~su- · ereunder. By submission of this bid 
response, the vendor certifies their com · th Section 3 .353 and, if applicable, Section 34.359 
("Missouri Domestic Produ ·~'ff'l',IO!,pnt ct'') of the R 1sed Statutes of Missouri. 

4.8.1. Authorized Representative: 

4.8.2. Type or Print Signed Nam · 

4.8.3. Today's Date: __ 9_/_27_/_1_7 __ 

PRICING 

4.9. Description 
4.9.1. Forensic Workstation 

Shall comply with technical 
specifications and requirements 
stated herein 

Quantity Total Unit Price 

I $ 11,829.45 /EA 

The price quoted shall be firm and fixed, and shall include all features, components and supplies 
described herein including a three (3) year manufacturer warranty, on-site installation and user training. 
Pricing shall be quoted FOB Destination Freight Prepaid and Allowed (all freight, transportation and 
insurance costs shall be included in the quoted price to the County). 
Identify Brand and Model Bid: Ace Forensic Client Examiner 12ATZ 
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3.5.3. 

3.5.4. 

3.5.5. 

Validity of Bid and Pricing: The bidder's response including pricing must remain valid for ninety 
(90) calendar days or until award, whichever comes first. If the bid response is accepted, the entire 
bid response including all pricing shall be held firm for the duration of the indicated contract 
period. 

Boone County reserves the right to reject all bids. Boone County reserves the right to waive 
infonnalities in bids. 

Sovereign Immunity: The County of Boone, due to its status as a public entity in the State of 
Missouri and its entitlement to sovereign immunity, is unable to accept contract provisions which 
require the County to indemnify another party (RSMo §537.600). Any indemnity language in 
proposed terms and conditions will be modified to confonn to language that the County is able to 
accept. 
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4.10. Cooperative Procurement: Will the bidder honor the submitted prices and terms for purchase by other 
entities in Boone County, Missouri that participate in cooperative purchasing with Boone County, 
Missouri? 

X ____ Yes ----No 

4.11. Delivery: Identify the number of calendar days after receipt of order that the forensic workstation will 
be delivered to and installed for complete operation the Boone County Sheriff's Department: 

_ 3_0 ___ Calendar Days After Receipt of Order (ARO) 

4.12. Describe any deviations from bid specifications (Vendors Note: Any deviation from any mandatory 
specification may render the bid nonresponsive and incapable for award.): 

4.13. Identify the Support Center Location and Phone Number, if applicable: 
Elk Grove Village, IL 877-ACE-COMP 

End of Response Form 
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5. 

5.1. 

5.2 

5.2.1. 

5.3. 
5.3.1. 

5.3.2. 

5.3.3. 

5.3.4. 

5.4. 

5.4.1. 

5.4.2. 

5.4.3. 

Federal Grant Requirements for the Multi-Jurisdictional Cyber Crime 
Grant 

FEDERAL FUNDS TO BE USED: All agreements or contracts will include, and are subject to 
federal contract conditions (per 28 C.F.R. Part 66.36), statements, assurances and certifications, 
and said requirements are incorporated herein by reference. The following requirements shall be 
fully considered in preparing responses and performing work under any resulting award. 

SUBA WARDS TO DEBARRED AND SUSPENDED PARTIES: Boone County will not make 
any award or permit any award (subgrant or contract) at any tier to any party which is debarred or 
suspended or is otherwise excluded from or ineligible for participation in Federal assistance 
programs under Executive Order 12549, "Debarment and Suspension." 

Complete the attached Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion Lower Tier Covered Transactions. 

PROTEST PROVISIONS: 
Right to Protest. Any actual or prospective bidder, offeror, or vendor who is aggrieved in 
connection with the solicitation or award of a contract may protest to the Boone County 
Commission. Protesters are urged to seek resolution of their complaints initially with the 
purchasing agent. A protest with respect to an invitation for bids or request for proposals shall be 
submitted in writing prior to the opening of bids or the closing date of proposals, unless the 
aggrieved person did not know and could not have known of the facts giving rise to such protest 
prior to bid opening or the closing date for proposals. The protest shall be submitted within ten 
( I 0) calendar days after such aggrieved person knows or should have known of the facts giving 
rise thereto. 

Stay of Procurements During Protests. In the event of a timely protest under Subsection ( 1) of this 
Section, the purchasing agent will not proceed further with the solicitation or award of the contract 
until all administrative and judicial remedies have been exhausted or until the Boone County 
Commission makes a determination on the record that the award of a contract without delay is 
necessary to protect substantial interests of the County. 

Entitlement to Costs. In addition to any other relief, when a protest is sustained, the protesting 
offeror shall be entitled to the reasonable costs incurred in connection with the solicitation, 
including bid preparation costs other than attorney's fees. 

All protests will be reported to the Federal Grant Agency. 

DISADVANTAGED BUSINESS ENTERPRISE STATEMENT: Vendors offering bids on 
County contracts funded in whole or in part by assistance from a federal agency shall take the 
following affinnative steps to assure that small, woman owned, and minority businesses are 
utilized when possible as sources of supplies, services and construction items. 

Vendors shall submit the name and other information, if any, about their DBE sub-vendors along 
with their bid infonnation. 

Sufficient and reasonable efforts will be made to use qualified DBE sub-vendors when possible on 
County contracts. 

Qualified small, woman owned, and minority businesses will be included on solicitation lists as 
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5.4.4. 

5.4.6. 

5.4.7. 

5.4.8. 

5.5. 

5.6. 

5.6.1. 

5.6.2. 

5.6.3. 

5.7. 

5.8. 

sub-vendors for County supplies, services, and construction. 

Qualified small, woman owned, and minority businesses will. be solicited whenever they are 
potential sources. 

When economically feasible, vendors will divide total requirements into smaller tasks or quantities 
so as to permit maximum small, woman owned, and minority business participation. 

Where the requirements permit, vendors will establish delivery schedules which will encourage 
participation by small, woman owned and minority businesses. 

Vendors will use the services and assistance of the Small Business Administration, the Office of 
Minority Business Enterprises and the Community Services Administration. 

CONFLICT OF INTEREST: The submission of a proposal response to this request shall be 
deemed a certification that to the best of the Offeror's knowledge, no employee of the County of 
Boone or member of any Central Missouri Regional Justice Information System committee or its 
agents, has any direct or indirect financial or other interest in any agreement, contract or bid for 
equipment, supplies or work to be furnished under this request. Vendor further certifies that such 
Offeror has not and will not, either directly or indirectly entered into any agreement, or 
understanding; participated in any collusion; or otherwise taken any action in restraint of free 
competitive pricing in connection with this request. Vendor further certifies that vendor will not 
knowingly provide gratuities to County of Boone employees, or member of any Central Missouri 
Regional Justice Information System committee or its agents, or to their family members. Vendor 
shall require all subcontractors at all tiers to be bound by this conflict of interest provision. 

ACCESS TO RECORDS AND REPORTS: The following access to records requirements apply 
to the resulting contract from this RFP: 

The Vendor agrees to provide the County, the DOJ Administrator, the Comptroller General of the 
United States or any of their authorized representatives access to any books, documents, papers 
and records of the Vendor which are directly pertinent to the resulting contract for the purposes of 
making audits, examinations, excerpts and transcriptions. 

The Vendor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or 
to copy excerpts and transcriptions as reasonably needed. 

The Vendor agrees to maintain all books, records, accounts and reports required under the 
resulting contract for a period of not Jess than three years after the date of termination or expiration 
of this contract, except in the event of I itigation or settlement of claims arising from the 
performance of the contract, in which case Vendor agrees to maintain same until the County, the 
Grant Administrator, the Comptroller General, or any of their duly authorized representatives, 
have disposed of all such litigation, appeals, claims or exceptions related thereto. Reference 49 
CFR 18.39(1)(1 l). 

FEDERAL CHANGES: Vendor shall at all times comply with all applicable federal regulations, 
policies, procedures and directives, including without limitation those listed directly or by 
reference in the resulting Purchase Agreement between County and Vendor, as they may be 
amended or promulgated from time to time during the term of this contract. Vendor's failure to so 
comply shall constitute a material breach of the contract. 

CMLRIGHTS: 
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5.8. l 

5.8.2 

5.8.3. 

5.9. 

5.9.1. 

5.9.2. 

5.10. 

Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 
2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42U.S.C.§6102, section 
202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 
49 U.S.C. § 5332, the Vendor agrees that it will not discriminate against any employee or applicant 
for employment because of race, color, creed, national origin, sex, age, or disability. In addition, 
the Vendor agrees to comply with applicable Federal implementing regulations and other 
implementing requirements which the federal government may issue. 

Equal Employment Opportunity - The following equal employment opportunity requirements 
apply to the underlying contract: 

(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights 
Act, as amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Vendor 
agrees to comply with all applicable equal employment opportunity requirements of U.S. 
Department of Labor (U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 et~., (which 
implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by 
Executive Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment 
Opportunity," 42 U.S.C. § 2000e note), and with any applicable Federal statutes, executive orders, 
regulations, and Federal policies that may in the future affect construction activities undertaken in 
the course of the Project. The Vendor agrees to take affirmative action to ensure that applicants 
are employed, and that employees are treated during employment, without regard to their race, 
color, creed, national origin, sex, or age. Such action shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, 
layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. 

(b) Age- In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as 
amended, 29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Vendor agrees to 
refrain from discrimination against present and prospective employees for reason of age. 

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as 
amended, 42 U.S.C. § 12112, the Vendor agrees that it will comply with the requirements of U.S. 
Equal Employment Opportunity Commission, "Regulations to Implement the Equal Employment 
Provisions of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining to 
employment of persons with disabilities. 

The Vendor also agrees to include these requirements in each subcontract financed in whole or in 
part with Federal assistance, modified only if nec~ssary to identify the affected parties. 

ENVIRONMENTAL COMPLIANCE: 

The Vendor agrees to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq, the Clean Water Act, as amended, 33 
U.S.C. § 1368, Executive Order 11738 and EPA regulations. The Vendor agrees to report each 
violation to the County and understands and agrees that the County will, in tum, report each 
violation as required to assure notification to federal granting agency and the appropriate EPA 
Regional Office. 

The Vendor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance. 

ENERGY CONSERVATION REQUIREMENTS: 
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5. IO. I. 

5.10.2. 

5.11. 

5.1 I. I. 

5.11.2. 

5.12. 

5.12.1. 

5.12.2. 

5.13. 

5.13.1. 

5. 13.2. 

5.14. 

5. 14.1. 

The Vendor must comply with the mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act. 

The Vendor agrees to include these requirements in each subcontract exceeding $100,000 financed 
in whole or in part with Federal assistance. 

NO OBLIGATION BY THE FEDERAL GOVERNMENT: 

The Purchaser and Vendor acknowledge and agree that, notwithstanding any concurrence by the 
Federal Government in or approval of the solicitation or award of the underlying contract, absent 
the express written consent by the Federal Government, the Federal Government is not a party to 
this contract and shall not be subject to any obligations or liabilities to the Purchaser, Vendor, or 
any other party (whether or not a party to that contract) pertaining to any matter resulting from the 
underlying contract. 

The Vendor agrees to include the above clause in each subcontract financed in whole or in part 
with Federal assistance under this Contract. It is further agreed that the clause shall not be 
modified, except to identify the subcontractor who will be subject to its provisions. 

NOTICE OF REPORTING REQUIREMENTS: 

Vendor acknowledges that it has read and understands the reporting requirements of Homeland 
Security stated in 28 C.F.R. §§ 66.40 et seq., 70.50-70.52 and Part III of Chapter 11 of the United 
States Department of Justices Office of Justice Programs Financial Guide, and agrees to comply 
with any such applicable requirements. 

Vendor agrees to include the above clause in each third-party subcontract financed in whole or in 
part with Federal assistance provided by Homeland Security. It is further agreed that the clause 
shall not be modified, except to identify the subcontractor who will be subject to its provisions. 

NOTICE OF REQUIREMENTS PERTAINING TO COPYRIGHTS: 

Vendor agrees that Homeland Security shall have a royalty-free, nonexclusive, and irrevocable 
license to reproduce, publish or otherwise use, and to authorize others to use, for government 
purposes: 

(a) The copyright in any work developed with the assistance of funds provided under this 
Agreement; 

(b) Any rights of copyright to which Vendor purchases ownership with the assistance of funds 
provided under this Agreement. 28 C.F.R. §§ 66.34, 66.36(i) (8)-(9). 

Vendor agrees to include the above paragraph in each third-party subcontract financed in whole or 
in part with Federal assistance provided by Homeland Security. It is further agreed that the clause 
shall not be modified, except to identify the subcontractor who will be subject to its provisions. 

PATENT RIGHTS: (applicable to contracts/or experimental, research, or development 
projects financed by Homeland Security. 28 C.F.R.§§ 66.36(i)(8), 70.48(e), Part 70, Appendix 
A.) 

General. If any invention, improvement, or discovery is conceived or first actually reduced to 
practice in the course of or under this Agreement, and that invention, improvement, or discovery is 
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5.14.2. 

5.14.3. 

5.15. 

5.15.1. 

5.15.2. 

5.15.3. 

patentable under the laws of the United States of America or any foreign country, the County and 
Vendor agree to take actions necessary to provide immediate notice and a detailed report to the 
Homeland Security. 

Unless the Government later makes a contrary detennination in writing, irrespective of the 
Vendor's status (large business, small business, state government or instrumentality, local 
government, nonprofit organization, institution of higher education, individual), the City and 
Vendor agree to take the necessary actions to provide, through Homeland Security, those rights in 
that invention due the Government described in U.S. Department of Commerce regulations, 
"Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements," 37. C.F.R. Part 401. 

Vendor also agrees to include the above paragraphs in each third-party subcontract for 
experimental, developmental, or research work finat)ced in whole or in part with Federal assistance 
provided by Homeland Security. 

LOBBYING: 

Vendor shall not use or pay any funds received under this Agreement to influence or attempt to 
influence an officer or employee of an agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Vendor agrees to the provisions of the attached Certification Regarding Lobbying, attached hereto 
and incorporated herein (applicable for contracts or subcontracts in excess of$ I 00,000). 

Vendor agrees to include the above two paragraphs in each third-party subcontract financed in 
whole or in part with Federal assistance provided by Homeland Security. It is further agreed that 
the clause shall not be modified, except to identify the subcontractor who will be subject to its 
provisions. 

5.16. COMPLIANCE WITH LAWS, ETC.: The Vendor agrees to comply with the applicable 
provisions of the Missouri Department of Public Safety Financial and Administrative Guidelines 
for Contracts; the OCFO Financial Guide; the 2009 Recovery Act- MJCCG/JAG Grant Program 
Application Packet; and other applicable federal laws, orders, circulars or regulations. Special 
attention is called to, but not limited to, the local environmental ordinances. Ignorance on the part 
of the Offeror will in no way relieve him or her from responsibility of compliance with all said 
laws, ordinances, rules, and regulations. 
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Standard Terms and Conditions 

Boone County Purchasing 
613 E. Ash Street, Room l 09 

Columbia, MO 65201 

Liz Palazzolo, Senior Buyer 
Phone: (573) 886-4392 - Fax (573) 886-4390 

1. The contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to tenninate the contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award on an item-by-item basis, or 
an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid fonns provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this RFB, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (I) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Vendor must notify the Purchasing 
Department. 

9. In case of default by the Vendor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

IO. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 
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12. No bid transmitted by fax machine or e-mail will be accepted. 

J 3. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is ~ccepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit .price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Vendor's invoices during the term of the Agreement, and any renewals thereof, 
indicate that the County has remitted payment on invoices that constitute an over-charging to the 
County above the pricing terms agreed to herein, the Vendor shall issue a refund check to the 
County for any over-charges with in 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The vendor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 
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(Please complete and return witlt Bid Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, and implemented at 28 CFR Part 67, for prospective participants in primary Covered 
transactions, as defined at 28 CFR Part 67, Section 67.510; 

(1) 

(2) 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

The prospective recipient of Federal assistance funds certifies that it and its principles: 
a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced 
to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered 
transactions by any Federal department or agency; 
b) Have·not within a three-year period preceding this application been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or 
contract under a public transaction; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements or receiving stolen property; 
c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, 0r Local) with commission of any of the offenses enumerated in paragraph 
(1) (b) of this certification; and 
d) Have not within a three year period preceding this application had one or more public 
transactions (Federal, State, or Local) terminated for cause of default; and 

Where the prospective recipient of Federal assistance funds is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to this 
proposal. 

John Samborski 

9/27/2017 

Date 
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CERTIFICATION REGARDING LOBBYING 

Cert(ficationfor Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, 
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Forrn-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loan, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction · by section 1352, title 31, U.S. Code. Any person who fails to file 
the required certificatio all be s bject to a civil penalty of not less than $ I 0,000 and not more than 
$100,000 for ch su failure. 

9/27/2017 

Date 
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Boone County Purchasing 

Liz Palazzolo, Senior Buyer 
613 E. Ash St., Room I 09 

Columbia, MO 65201 
Phone: (573) 886-4392 

Fax: (573) 886-4390 

INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration's E
Verify Program (Employment Eligibility Verification Program) that requires the County to verify "lawful 
presence" of individuals when we contract for work/service; verify that contractor has programs to verify lawful 
presence of their employees when contracts exceed $5,000; and a requirement for OSHA safety training for public 
works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program. To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 

http://www.uscis.gov/porta 1/sitc/uscis/menuitem.eb I d4c2a3c5b9ac89243c6a 7543 f6d I a/?vgncxtoid=7 5bcc2~26 I 40 
51 I0VgnVCM 1000004718190aRCRD&vgnextchanne1='75bce2c261405 l l0VgnVCM 10000047 I 8190aRCRD 

Please complete and return fonn Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000. Attach to this form the first and last page of the E-Verify Memorandum of 
Understanding that you completed when enrolling for proof of enrollment. 

If you are an Individual/Proprietorship. then you must return the attached Certification of Individual Bidder. On 
that form, choose one of the three options that applies. Be sure to attach any required information for those options 
as detailed on the Certification of Individual Bidder. If you choose option number two, then you will also need to 
complete and return the attached form Affidavit. 
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County of Cook 

State of Illinois 

) 

COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
) 

My name is John Samborski . Jam an authorized agent of Ace Technology Partners, LLC (Bidder). This 

business is enrolled and participates in a federal work authorization program for all employees working in connection with 

services provided to the County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work authorization program is 

attached to this affidavit. 

Furthennore, all subcontractors working on this contract shall affirmatively state in writing in their contracts that they 

are not in violation of Section 285.530. I, shall not thereafter be in violation and · a sworn affidavit under penalty of 

perjury that all employees are lawfully present in the U · 

Printed Name 

Attach to this form the E-Verijj1 lt-femortmdum of Understanding that you completed when enrolJing. 
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MARIANNE SAMBORSKI 

NOTARY PUBLIC· STATE OF ILLINOIS 
My Commission Expires November 4, 2017 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, 
retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing 
benefit or food assistance who is over 18 must verify their lawful presence in the United States. Please 
indicate compliance below. Note: A parent or guardian applying for a public benefit on behalf of a child 
who is citizen or permanent resident need not comply. 

Option 

_x_l. 

__ 2. 

3. 

Bid# 39-28SEP17 

I have provided a copy of documents showing citizenship or lawful presence in the 
United States. (Such proof may be a Missouri driver's license, U.S. passport, birth 
certificate, or immigration documents). Note: If the applicant is an alien, 
verification of lawful presence must occur prior to receiving a public benefit. 

I do not have the above documents, but provide an affidavit (copy attached - see 
following page) which may allow for temporary 90-day qualification. 

I have /ded a completed application for a birth certificate pending in the State 
of . Qualification shall terminate upon receipt of the birth 
ertif~e or determination that a birth certificate does not exist because I am not a 

Ked States citizen. 

9/27/2017 John Samborski 
Date Printed Name 
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AFFIDAVIT 

(Only Required for Certification of Individual Bidder (Option #2) 
(see previous page) 

State of Missouri 

~.,.·· 

) 
.. / 

,,/ 
)SS. /,,,,.,, 

County of ) L 
I, the undersigned, being at least eightee years of age, swear upon my oath that I am either a 

United States citizen or am classified by the nited States government as being lawfully admitted for 
permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D/'mber 

On the dat above written _________ appeared before me and swore that the facts 
contained in the oregoing affidavit are true according to his/her best knowledge, information and belief. 

/ 

/mission Expires: 

Bid# 39-28SEP17 

Notary Public 
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"No Bid" Response Form 

Boone County Purchasing 
613 E. Ash St., Room 110 

Columbia, MO 65201 

Liz Palazzolo, CPPO, Senior Buyer 
(573) 886-4392-Fax: (573) 886-4390 
lpalazzolo@boonecountymo.org 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF y,,0600 NOT WANT TO 
SUBMIT A BID /,/' 

/ 
/ 

// 
/ 

ff the ve?dor doe~ not w_ish to respon~ to this bid re;!J1e(but would like to r~main on the Bo_one County 
vendor !1st for this serv1ce/commod1ty. please remove this form and return 1t to the Purchasing Department 
by mail, e-mail or fax. // 

// 
,,/ 

,I/ 

Bid: 39-28SEPl7 - Forcl)sk Workstation 
// 

Business Name: ,,/ ----,'--------
Address: ,,/ -----+----------

/ 
/ 

I/ 

Telephone: __,,..:.../_/ __________ _ 
Contact: // -,4-------------

/·----------------------- ---------
/ ----
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PRIVATE EMPLOYER AFFIDAVIT OF COMPLIANCE PURSUANT TO O.C.G.A. 36-60-6(d) 

By Executing this affidavit, the undersigned private employer verifies its compliance with O.C.G.A. 36-60-

6, stating affirmatively that the individual, firm or corporation employs more than 10 employees and has 

registered with and utilizes the federal work authorization program commonly known as E-Verify, or any 

subsequent replacement program, iin accordance with the applicable provisions and deadlines 

established in O.C.G.A 13-10-90. Furthermore, the undersigned private employer hereby attests that its 

federal work authorization number and date of authorization are as follows: 

501399 

Federal Work Authorization User Identification Number 

02/07/2012 

02/07/2012 

Date of Authorization 

JC Technology Inc. DBA Ace Computers 

Name of Private Employer 

e of Authorized Officer or Agent 

Notary Public 

,,----·-) 
/ ,/ 

ND SWORN BEFORE ME/91\l').!ffe-rii"H OF SEPTEMBER, 2017. 

/ ==-------' . 

OFFICIAL SEAL 
MARIANNE SAMBORSKI 

NOTARY PUBLIC· STATE OF ILLINOIS 
My Commission Expires November 4, 2017 

My Commission Expires: _______________ _ 



9/27/2017 E-Verify Employers Search Tool I USCIS 

U.S. Citizenship and 
Immigration Services 

E-Verify Employers Search Tool 

The search tool covers currently enrolled employers, federal contractors, and E-Verify Employer Agent 
(EEAs) in E-Verify through July 1, 2017. Federal contractors self report whether their contract has the E
Verify FAR clause. The search tool contains the following: 

• Business name (the name used during registration with E-Verify, it can be the legal name of the 
business or individual, a trade name or abbreviation) 

• Federal Contractor Identifier (yes/no) 

• E-Verify Employer Agent (EEA) (yes/no) 

• Employer city, state and ZIP code used at registration 

• Workforce size (five or more) 

Note: 

• The search tool only includes employers, federal contractors, and E-Verify employer agents who have 
self-reported that their company has five or more employees. Read additional caveats (PDF, 161 
KB) and other useful information below prior to reviewing search results. 

• To export search results, click on the bottom-left button titled, "CSV." 

Employer Name 

J.C. Technology 

Federal Contractor? 

E-Verify Employer Agent? 
' -•e,.,. - ! 

L~ A i:1>'~- ., j 

Employer State Code 

Alaska 

Alabama 

Arkansas 

American Samoa 

Arizona 

California 

Colorado 

https://www.uscis.gov/e-verify/about-program/e-verify-employers-search-tool?topic_ id=J.C. %20Technoloav&federal contn:ictor=AIIR.P. vPrifl, Amnlm,or 1 n 
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Co,1necticut 

~{tsy:Ef?f&p~ia 
nl'\.l""'.!iu,~ ... ,... 

I CU'CIGI\..CU •• .:JlaLc.:, VI JVII\..IVIIC;:)10 

Georgia 
'tiUBffiyer City 

Idaho 

1•i~erpage 
_t.n d; .... ,11:'.'l ~ ,. .... -.-.- .. ---·-s-

i 10 " 
cr\"un-.;;,·cr;;,-"·-··-···- -·--·------"·_,) 

Kentucky 

FILTER 

Maryland 

Maine 

Employer 
Name'}/ 

J.C. 
Technology, 
Inc 

IYIVll\..0110 

Federal 
Contractor? 

Yes 

North Carolina 
BiB~kbt~ 1 of 1 entries. 

~aska 

New Hampshire 

New Jersey 

New Mexico 

Nevada 

New York 

Ohio 

Oklahoma 

Oregon 

Pennsylvania 

Puerto Rico 

Palau 

Rhode Island 

South Carolina 

South Dakota 

Tennessee 

Texas 

U.S. Minor Outlying Islands 

Utah 

Virginia 

Virgin Islands 

Vermont 

Washington 

Wisconsin 
\,\/,:,<:t \/ircrini~ 

No 

,E-Verify Employers Search Tool I USCIS 

E-Verify 
Employer 

Agent? 

Employer 
City 

Elk Grove 
Village 

Employer 
State Code 

IL 

Employer 
ZIP Code 

60007 

Workforce 
Size 

20 to 99 

httnc·//,t..nAI\AI 11cf"ic:: nn\/l~-\/Arif\l/~hn11t-nrnnr~m/A-VAri'h.1-Amnln\/,=i,rc::-c::A:::1rrh-tnnl?tnnir.. irl=. I r. O/,..?()T,:i,rhnnlnn\lR.fai.rlor:::11 r-nntr:::1r:tnr=AIIR.t:l \/orifi.1 i=imnln,t,::i,r ?/?. 
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"~~- ... b""~ 

Wyoming 

httos://www.uscis.aov/e-verifv/about-orooram/e-verifv-emolovers-se:cirr.h-tool?tooir. irl=.J_r,_ %?0TP.r.hnoloovR.fP.rlP.rnl r.nntrndnr=AIIR.A \/Arin, 1>mnlm,.,r <In 
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ADDENDUM#] toRFB#39-28SEP17 

Boone County Purchasing 
613 E. Ash Street, Room 109 

Columbia, MO 65201 
Liz Palazzolo, Senior Buyer 

Phone: (573) 886-4392 - Fax: (573) 886-4390 
Email: lpalazzolo(ctlboonecountymo.org 

BOONE COUNTY, MISSOURI 

Request for Bid #39-28SEP17 - Forensic Workstation 

ADDENDUM# 1-JssuedSeptember 13, 2017 

Prospective bidders are hereby notified of the following revisions to Request for Bid #39-28SEP17: 

1) Specification 2.3 .1, letter "t" shall be changed: 
FROM: ASUS X99-E WS/USB 3.1 Motherboard 
TO: SuperMicro MBD-Xl 0DAC-O Extended A TX Xeon Server Motherboard Dual 
LGA 2011-3 

2) Specification 2.3 .1, letter "m" shall be changed: 
FROM: One (1) 7 port USS 3.0 Hub 
TO: One (1) 4 port USS 3.0 Hub 

3) ADDING the following as paragraph 1.8: 
" 1.8 Boone County's Terms and Conditions as attached to Addendum #1 and identified 
as "Attachment One" shall be incorporated into any resulting contract. The bidder hereby 
agrees to comply with said Terms and Conditions, and in the event of conflict between 
the bidder's terms and Boone County's Terms and Conditions, the County's shall 
govern." 

This addendum is issued in accordance with the RFB Response Page in the Request for Bid and is hereby 
incorporated into and made a part of the Request for Bid Documents. Offerors are reminded that receipt 
of this addendum should be acknowledged and submitted with Offeror's Response Form. 

By: ~4/k~ L~ Senio ~}er 
Boone County Purchasing 

RFP# 39-28SEP17 
9/13/17 



OFFEROR has examined Addendum #1 to Request for Bid #39-28SEP17-Forensic Workstation, 
receipt of which is hereby acknowledged: 

Company Name: 

Address: 

Phone Number: Fax Number: --------- --------

E-mail: ---------------------------

Authorized Representative Signature: _______ _ Date: ____ _ 

Authorized Representative Printed Name: ______________ _ 

RFP# 39-28SEP17 
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ATTACHMENT ONE 
STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

I. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one ( 1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 

RFP# 39-28SEP17 
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governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 

RFP# 39-28SEP17 
9/13/17 



Request/or Bid (RFB) 

Bid Data 
Bid Number: 39-28SEP17 
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613 E. Ash Street, Room 109 
Columbia, MO 65201 

Liz Palazzolo, Senior Buyer 
Phone: (573) 886-4392 - Fax: (573) 886-4390 

Email: lpalazzolo(cV,boonecountymo.org 

Commodity Title: Forensic Workstation 
DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING 

DEPARTMENT 

Bid Submission Address and Deadline 
Day/ Date: Thursday, September 28, 2017 

Time: 2:00 P.M. 
Vendors Note: Bids received after this time will not be 
opened. Late bids may be returned unopened if the vendor 
requests and at the vendor's expense. 

Location/ Mail Address: Boone County Purchasing Department 
613 E. Ash, Room 109 
Columbia, MO 65201 

Directions: The Boone County Purchasing Department is located in the 
Boone County Annex Building across the street from the 
Armory Sport Center in downtown Columbia off Courthouse 
square. A wheel chair accessible entrance is available. 

Bid Opening 
Day/ Date: Thursday, September 28, 2017 

Time: Shortly after the Bid Submission Deadline Stated Above 
Location / Address: Boone County Purchasing Department 
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• Certification Regarding Debarment 
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• Work Authorization Certification 
• "No Bid" Response Form 
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Countv of Boone Purchasing Department 

1. Introduction and General Conditions of Bidding 

1.1. INVITATION: This document is a Request for Bid for Boone County conducted by the Boone 
County Purchasing Department. Vendors are invited to respond by sealed bid by the indicated bid 
submission deadline on page I of this document. Bids received will be read shortly after the official 
bid submission deadline. Vendors responding to this request must comply with all technical 
specifications and requirements stated herein. 
The County requests bids for a forensic workstation for the Boone County Sheriffs Department 
further specified in greater detail in Section 2. 

1.2. DEFINITIONS: 

1.2.1. County: This term refers to the County of Boone, a duly organized public entity. It may also be 
used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 
Purchasing- The Purchasing Department, including its Purchasing Director and staff. 
Department(s) or Office(s) - The County Department(s) or Office(s) for which this Bid is prepared, 
and which will be the end user(s) of the goods and/or services sought. 
Designee - The County employee(s) assigned as your primary contact(s) for interaction regarding 
Contract performance. 

1.2.2. Bidder, Contractor, SupplierNendor: These terms refer generally to businesses having some sort 
of relationship to or with Boone County. The term may apply differently to different classes of 
entities, as the context will indicate. 
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited to 
respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 
Contractor- The Bidder whose response to this bid is found by Purchasing to meet the best interests 
of the County. The Contractor is the Bidder who has been selected for award, and will enter into a 
Contract for provision of the goods and/or services described in the Bid. 
Supplier/Vendor - All business(s) entities which may provide the subject goods and/or services. 

1.2.3. Request for Bid or "Bid": This entire document, including attachments is considered a "Request 
for Bid." A Request for Bid (RFB) may be used to solicit various kinds of infonnation. The kind of 
information this RFB seeks is indicated by the title appearing at the top of the first page. A "Request 
for Bid" is used when the need is well defined. A "Request for Proposal" is used when the County 
will consider solutions, which may vary significantly from each other or from the County's initial 
expectations. 

1.2.4. Response: The written, sealed document submitted by the bidder/vendor/supplier according to the 
RFB instructions. 

1.3. BID CLARIFICATION: Questions regarding this RFB should be directed in writing, preferably by 
fax or e-mail, to the identified Buyer in the Purchasing Department. Answers, citing the question 
asked but not identifying the questioner, will be distributed simultaneously to all known prospective 
Bidders. Note: Written requirements in the RFB or its Amendments are binding, but any oral 
communications between the County and Bidder are not binding. 

1.3 .1. Bidder Responsibility: The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this RFB. Bidders' failure or omission to examine any relevant fonn, article, site or 
document will not relieve them from any obligation regarding this RFB. By submitting a Response, 
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1.3 .2. 

1.4. 

1.4.1. 

1.5. 

1.5 .1. 

1.6. 

1.7. 

2. 

2.1. 

the Bidder is presumed to concur with all terms, conditions and specifications of this RFB. 

Bid Amendment: If it becomes evident that this RFB must be amended, the Purchasing Department 
will issue a formal written Addendum to all known prospective Bidders. If necessary, a new due 
date will be established. 

A WARD: Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best 
interest of the County. Thus, the result will not be determined by price alone. The County will be 
seeking the least costly outcome that meets the County needs as interpreted by the County. 

The County also reserves the right to not award any item or group of items if the services can be 
obtained from state contract or other governmental entities under more favorable terms. 

CONTRACT EXECUTION: This RFB and the Vendor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 

Precedence: In the event of contradictions or conflicts between the provisions of the documents 
comprising the Contract, the following order of precedence shall apply: 
1) the provisions of the Contract (as it may be amended); 
2) the provisions of the RFB; 
3) the provisions of the Bidder's Response 

COMPLIANCE WITH STANDARD TERMS AND CONDITIONS: The bidder shall hereby 
agree to be bound by the County's standard "boilerplate" terms and conditions for contracts as 
attached hereto. 

EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED: 

The contractor shall agree to comply with Missouri State Statute Section 285 .530 in that the 
contractor shall not knowingly employ, hire for employment, or continue to employ an unauthorized 
alien to perform work within the State of Missouri. 

As a condition for the award of contract, the contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a federal work authorization program with 
respect to the employees working in connection with the contracted services. The contractor also 
shall sign an affidavit affirming that it does not knowingly employ any person who is an 
unauthorized alien in connection with contracted services. 

The contractor shall require each subcontractor to affirmatively state in its contract with the 
contractor that the subcontractor shall not knowingly employ, hire for employment or continue to 
employ an unauthorized alien to perform work within the state of Missouri. The contractor shall 
also require each subcontractor to provide the contractor with a sworn affidavit under the penalty of 
perjury attesting to the fact that the subcontractor's employees are lawfully present in the United 
States. 

Technical Specifications 

PURCHASE: The contractor shall provide and install one (1) Forensic Workstation (Talino KA-
701X or Equal) for the Boone County Sheriff's Department located in Boone County- Missouri as 
detailed in the following specifications. 
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2.1.1. 

2.2. 

2.2.1. 

2.3. 

2.3.1. 

Contract Documents - The successful bidder(s) shall be obligated to enter into a written contract 
with the County within thirty (30) calendar days of the notice of award/contract forms provided by 
the County. If the bidder desires to contract under the bidder's written agreement, any such 
proposed agreement must be submitted in blank with the bid for the County's consideration as part 
of the evaluation of bids; in the absence of such submission with the bidder's response, the 
County's forms shall be used. The County reserves the right to modify any proposed form 
agreement or withdraw its award to a successful bidder if any proposed agreement contains terms 
and conditions inconsistent with the County's RFB or are unacceptable to County legal counsel. 

BACKGROUND INFORMATION: The County has received a federal grant titled the Multi
Jurisdictional Cyber Crime Grant (MJCCG) via the State of Missouri Department of Public 
Safety. Federal grant requirements are outlined in section 5 - Federal Grant Requirements for the 
Multi-Jurisdictional Cyber Crime Grant. 

The MJCCG special conditions require equipment expenditures to be in accordance with the 
approved budget. 

WORKSTATION REQUIREMENTS: 

The forensic workstation that the contractor shall provide shall have all hardware and software 
provided and installed by the contractor, and shall at minimum possess the following features: 

a. 
b. 
C. 

d. 
e. 

f. 

g. 

h. 
i. 

j. 

k. 

I. 

m. 

n. 

0. 

p. 

q. 

r. 
s. 
t. 
u. 
V. 

Forensic Workstation 

Dual Intel Xeon E5-2660 v4 2.00 GHz 35 MB Cache 14 Core Processor 
128GB of High End DDR4 2133 MHz RAM 
One (1) I TB SSD for the Operating System 
One (1) 1 TB M.2 for Temporary Files and Processing 
One (I) 1TB M.2 for Cases andDatabase(s) 
Four (4) 6TB Hard Drives Configured in RAID 10 
One (I) GTX I 080 8GB GDDR5 Graphics Processing Unit featuring the Pascal Processor 
One (I) 2.5" Hot Swap Bay with Four (4) Hot Swap Bays 
One (1) 3.5" Hot Swap Tray, resulting total with above 
requirement of five (5) Removable Bays 
One (1) Blu-Ray16X 4MB Cache SATA Blu-ray Burner 
Liquid Cooling for the Central Processing Unit 
Forensic Card Reader as Front Panel 
One (1) 7 Port USS 3.0 Hub 
Ten (10) Port USB 2.0 Hub 
Tableau T-356789iu 
One (I) 1600-Watt Power Supply Unit 
High End Whisper Quite ( or equal) Fans throughout the entire 
workstation system 
Microsoft Windows IO Pro64 Bit Operating System 
Two (2) minimum 22" LED Monitors 
ASUS X99-E WS/USB 3.1 Motherboard 
Warrancy Requirement: Three (3) Year Standard Manufacturer's Warranty 
Brand Reference: Talino KA-7bfX or Equal 

2.3 .2. One set of instruction and service manuals shall be furnished with the forensic workstation. 

2.3.3. The County anticipates purchasing one (1) workstation. 

2.4. INSURANCE REQUIREMENTS: The contractor shall not commence work under the contract 
until the contractor has obtained all insurance required under this paragraph and such insurance has 
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2.4.1. 

2.4.2. 

2.4.3. 

2.4.4. 

2.4.5. 

been approved by the County, nor shall the contractor allow any subcontractor to commence work 
on their subcontract until all similar insurance required of the subcontractor has been so obtained 
and approved. All policies shall be in amounts, form and from companies satisfactory to the 
County which must carry an A-6 or better rating as listed in the A.M. Best or equivalent rating 
guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Compensation Insurance: The contractor shall carry and maintain during the life of the contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees 
employed at the site of work, and in case any work is sublet, the contractor shall require the 
subcontractor similarly to provide Worker's Compensation Insurance for all of the latter's 
employees unless such employees are covered by the protection afforded by the contractor. 
Worker's Compensation coverage shall meet Missouri statutory limits. Employers' Liability limits 
shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. In 
case any class of employees engaged in hazardous work under the contract at the site of the work is 
not protected under the Worker's Compensation Statute, the contractor shall provide and shall 
cause each subcontractor to provide Employers' Liability Insurance for the protection of their 
employees not otherwise protected. 

Comprehensive General Liability Insurance: The contractor shall carry and maintain during the 
life of the contract, such comprehensive general liability insurance as shall protect them and any 
subcontractor performing work covered by the contract, from claims for damages for personal 
injury including accidental death, as well as from claims for property damages, which may arise 
from operations under the contract, whether such operations be by themselves or for any 
subcontractor or by anyone directly or indirectly employed by them. The amounts of insurance 
shall be not less than $2,000,000.00 combined single limit for any one occurrence covering both 
bodily injury and property damage, including accidental death. If the contract involves any 
underground/digging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General Liability 
Insurance, then the Proof of Coverage of Insurance shall also be included. 

The contractor has the option to provide Owner's Contingent or Protective Liability and 
Property Damage instead of the Comprehensive General Liability Insurance- The contractor 
shall provide the County with proof of Owner's Protective Liability and Property Damage 
Insurance with the County as named insured, which shall protect the County against any and all 
claims which might arise as a result of the operations of the contractor in fulfilling the terms of the 
contract during the life of the contract. The minimum amounts of such insurance will be 
$2,000,000.00 per occurrence, combined single limits. Limits can be satisfied by using a 
combination of primary and excess coverages. Should any work be subcontracted, these limits will 
also apply. 

Commercial Automobile Liability: The contractor shall maintain during the life of the contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit 
for any one occurrence, covering both bodily injury, including accidental death, and property 
damage, to protect themselves from any and all claims arising from the use of the contractor's own 
automobiles, teams and trucks; hired automobiles, teams and trucks; and both on and off the site of 
work. 

Proof of Carriage of Insurance: The contractor shall furnish the County with Certificate(s) of 
Insurance which names the County as an additional insured in an amount as required in this 
contract, contain a description of the project or work to be performed, and requiring a thirty (30) 
day mandatory cancellation notice. In addition, such insurance shall be on occurrence basis and 
shall remain in effect until such time as the County has made final acceptance of the facility 
contracted. 
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2.4.6. Indemnity Agreement: To the fullest extent permitted by law, the contractor shall indemnify, hold 
harmless and defend the County, its directors, officers, agents, and employees from and against all 
claims, damages, losses and expenses (including but not limited to attorney's fees) arising by reason 
of any act or failure to act, negligent or otherwise, of the contractor, of any subcontractor (meaning 
anyone, including but not limited to consultants having a contract with vendor or a subcontract for 
part of the services), of anyone directly or indirectly employed by vendor or by any subcontractor, 
or of anyone for whose acts the contractor or its subcontractor may be liable, in connection with 
providing these services. This provision does not, however, require the contractor to indemnify, 
hold harmless, or defend the County of Boone from its own negligence. 

2.5. BID/CLARIFICATION CONTACT: Liz Palazzolo, Senior Buyer, Boone County Purchasing, 
613 E. Ash, Room 109, Columbia, MO 65202. Telephone: (573) 886A392; Fax: (573) 886-4390; 
E-mail: lpalazzolo(q:)boonecountymo.org. 

2.6. BILLING AND PAYMENT: Payment will be made within thirty (30) calendar days from receipt 
of a correct statement. 

2.7. DELIVERY: FOB Destination, Freight Prepaid and Allowed - Delivery to the Boone County 
Sheriffs Department located at 2121 County Drive in Columbia, Missouri. All deliveries shall be 
made FOB Destination with all freight, handling, transportation and insurance charges fully 
included and prepaid by the vendor. 
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County of Boone Purchasing Department 

3. Response Presentation and Review 

3.1 

3.2 

3 .2.1. 

3.2.2. 

3.3. 

3.3.1. 

3.4. 

3 .4.1. 

3.5. 

3.5.1. 

RESPONSE CONTENT: In order to enable direct comparison of competing bid responses, the 
bidder must submit the bid response in strict conformity to the requirements stated in the RFB. 
Failure to adhere to all requirements may result in the bidder's response being disqualified as non
responsive. All bid responses must be submitted using the provided Response Sheet provided 
herein. Every question on the Response Sheet must be answered by the bidder, and if not 
applicable, the bidder must indicate "NIA." 

SUBMITTAL OF RESPONSES: Responses MUST be received by the date and time noted on 
the title page under "Bid Submission Information and Deadline". NO EXCEPTIONS. The 
County is not responsible for late or incorrect deliveries from the US Postal Service or any other 
mail carrier. 

Submittal Package: Submit, to the location specified on the title page, three (3) complete copies 
of your Response in a single sealed envelope, clearly marked on the outside with your company 
name and return address, the bid number and the due date and time. 

Advice of Award: The County's Bids, Bid Tabulations, and Bid Awards may be viewed on our 
web page at www.showmeboone.com. View information under Purchasing. 

BID OPENING: On the date and time and at the location specified on the title page under "Bid 
Opening," all Responses will be opened in public. Brief summary information from each response 
will be read aloud. 

Removal from Vendor Database: If any prospective Bidder currently in our Vendor Database to 
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons 
for not bidding, that Bidder's name may be removed from our database. Other reasons for removal 
include unwillingness or inability to show financial responsibility, reported poor performance, 
unsatisfactory service, or repeated inability to meet delivery requirements 

RESPONSE CLARIFICATION: The County reserves the right to request additional written or 
oral information from Bidders in order to obtain clarification of their Responses. 

Rejection or Correction of Responses: The County reserves the right to reject any or all 
Responses. Minor irregularities or informalities in any Response which are immaterial or 
inconsequential in nature, and are neither affected by law nor at substantial variance with RFB 
conditions, may be waived at the County's discretion whenever it is determined to be in the 
County's best interest. 

EVALUATION PROCESS: The County's sole purpose in the evaluation process is to determine 
from among the Responses received which one is best suited to meet the County's needs at the 
lowest possible cost. Any final analysis or weighted point score does not imply that one Bidder is 
superior to another, but simply that in the County's judgment the vendor selected appears to offer 
the best overall solution for the County's current and anticipated needs at the lowest possible cost. 

Method of Evaluation: The County will evaluate submitted bid Responses in relation to all 
aspects of this RFB. 

3.5.2. Acceptability: The County reserves the sole right to determine whether goods and/or services· 
offered are acceptable for our use. 

Bid # 39-28SEP17 Page 8 September 8, 2017 



3.5.3. 

3.5.4. 

3.5.5. 

Validity of Bid and Pricing: The bidder's response including pricing must remain valid for ninety 
(90) calendar days or until award, whichever comes first. If the bid response is accepted, the entire 
bid response including all pricing shall be held firm for the duration of the indicated contract 
period. 

Boone County reserves the right to reject all bids. Boone County reserves the right to waive 
informalities in bids. 

Sovereign Immunity: The County of Boone, due to its status as a public entity in the State of 
Missouri and its entitlement to sovereign immunity, is unable to accept contract provisions which 
require the County to indemnify another party (RSMo §537.600). Any indemnity language in 
proposed terms and conditions will be modified to conform to language that the County is able to 
accept. 
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4. 

4.1. 

4.2. 

4.3. 

4.4. 

4.5. 

4.6. 

4.7. 

County of Boone Purchasing Department 

Response Form 

The bidder should submit three (3) complete copies of the bidder's bid response in a single-sealed 
envelope, clearly marked on the outside, left corner with the bidder's company name and return address, 
the Request for Bid number and the bid opening due date and time. In addition, the bidder shall 
complete the following as indicated below and submit said completed form with each copy of the bid 
response: 

Company Name: 

Address: 

City/Zip: 

Phone Number: 

Fax Number: 

E-Mail Address: 

Federal Tax ID: 

4.8. The undersigned offers to furnish and deliver the articles or services as specified at the prices and terms 
stated and in strict accordance with all requirements contained in the Request for Bid, including Boone 
County's Terms and Conditions, FOB Destination Freight Prepaid and Allowed. Further, the 
undersigned has read and understood all requirements, terms and conditions, and agrees that all of 
which are made part of the contract and any orders resulting thereunder. By submission of this bid 
response, the vendor certifies their compliance with Section 34.353 and, if applicable, Section 34.359 
("Missouri Domestic Products Procurement Act") of the Revised Statutes of Missouri. 

4.8.1. Authorized Representative: 

4.8.2. Type or Print Signed Name: 

4.8.3. Today's Date: ______ _ 

PRICING 

4.9. Description Quantity Total Unit Price 

4.9.1. Forensic Workstation 
Shall comply with technical 1 $ /EA 

specifications and requirements 
stated herein 

The price quoted shall be firm and fixed, and shall include all features, components and supplies 
described herein including a three (3) year manufacturer warranty, on-site installation and user training. 
Pricing shall be quoted FOB Destination Freight Prepaid and Allowed (all freight, transportation and 
insurance costs shall be included in the quoted price to the County). 
ldentifv Brand and Model Bid: 
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4.10. Cooperative Procurement: Will the bidder honor the submitted prices and terms for purchase by other 
entities in Boone County, Missouri that participate in cooperative purchasing with Boone County, 
Missouri? 

Yes No ----- -----

4.11. Delivery: Identify the number of calendar days after receipt of order that the forensic workstation will 
be delivered to and installed for complete operation the Boone County Sheriff's Department: 

____ Calendar Days After Receipt of Order (ARO) 

4.12. Describe any deviations from bid specifications (Vendors Note: Any deviation from any mandatory 
specification may render the bid nonresponsive and incapable for award.): 

4.13. Identify the Support Center Location and Phone Number, if applicable: 

End of Response Form 
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5. 

5.1. 

5.2 

5.2. I. 

5.3. 
5.3.1. 

5.3.2. 

5.3.3. 

5.3.4. 

5.4. 

5.4.1. 

5.4.2. 

5.4.3. 

Federal Grant Requirements for the Multi-Jurisdictional Cyber Crime 
Grant 

FEDERAL FUNDS TO BE USED: All agreements or contracts will include, and are subject to 
federal contract conditions (per 28 C.F.R. Part 66.36), statements, assurances and certifications, 
and said requirements are incorporated herein by reference. The following requirements shall be 
fully considered in preparing responses and performing work under any resulting award. 

SUBA WARDS TO DEBARRED AND SUSPENDED PARTIES: Boone County will not make 
any award or permit any award (subgrant or contract) at any tier to any party which is debarred or 
suspended or is otherwise excluded from or ineligible for participation in Federal assistance 
programs under Executive Order 12549, "Debarment and Suspension." 

Complete the attached Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion Lower Tier Covered Transactions. 

PROTEST PROVISIONS: 
Right to Protest. Any actual or prospective bidder, offeror, or vendor who is aggrieved in 
connection with the solicitation or award of a contract may protest to the Boone County 
Commission. Protesters are urged to seek resolution of their complaints initially with the 
purchasing agent. A protest with respect to an invitation for bids or request for proposals shall be 
submitted in writing prior to the opening of bids or the closing date of proposals, unless the 
aggrieved person did not know and could not have known of the facts giving rise to such protest 
prior to bid opening or the closing date for proposals. The protest shall be submitted within ten 
( I 0) calendar days after such aggrieved person knows or should have known of the facts giving 
rise thereto. 

Stay of Procurements During Protests. In the event of a timely protest under Subsection ( 1) of this 
Section, the purchasing agent will not proceed further with the solicitation or award of the contract 
until all administrative and judicial remedies have been exhausted or until the Boone County 
Commission makes a determination on the record that the award of a contract without delay is 
necessary to protect substantial interests of the County. 

Entitlement to Costs. In addition to any other relief, when a protest is sustained, the protesting 
offeror shall be entitled to the reasonable costs incurred in connection with the solicitation, 
including bid preparation costs other than attorney's fees. 

All protests will be reported to the Federal Grant Agency. 

DISADVANTAGED BUSINESS ENTERPRISE STATEMENT: Vendors offering bids on 
County contracts funded in whole or in part by assistance from a federal agency shall take the 
following affirmative steps to assure that small, woman owned, and minority businesses are 
utilized when possible as sources of supplies, services and construction items. 

Vendors shall submit the name and other information, if any, about their DBE sub-vendors along 
with their bid information. 

Sufficient and reasonable efforts will be made to use qualified DBE sub-vendors when possible on 
County contracts. 

Qualified small, woman owned, and minority businesses will be included on solicitation lists as 
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5.4.4. 

5.4.6. 

5.4.7. 

5.4.8. 

5.5. 

5.6. 

5.6.1. 

5.6.2. 

5.6.3. 

5.7. 

5.8. 

sub-vendors for County supplies, services, and construction. 

Qualified small, woman owned, and minority businesses will. be solicited whenever they are 
potential sources. 

When economically feasible, vendors will divide total requirements into smaller tasks or quantities 
so as to permit maximum small, woman owned, and minority business participation. 

Where the requirements permit, vendors will establish delivery schedules which will encourage 
participation by small, woman owned and minority businesses. 

Vendors will use the services and assistance of the Small Business Administration, the Office of 
Minority Business Enterprises and the Community Services Administration. 

CONFLICT OF INTEREST: The submission of a proposal response to this request shall be 
deemed a certification that to the best of the Offeror's knowledge, no employee of the County of 
Boone or member of any Central Missouri Regional Justice Information System committee or its 
agents, has any direct or indirect financial or other interest in any agreement, contract or bid for 
equipment, supplies or work to be furnished under this request. Vendor further certifies that such 
Offeror has not and will not, either directly or indirectly entered into any agreement, or 
understanding; participated in any collusion; or otherwise taken any action in restraint of free 
competitive pricing in connection with this request. Vendor further certifies that vendor will not 
knowingly provide gratuities to County of Boone employees, or member of any Central Missouri 
Regional Justice Information System committee or its agents, or to their family members. Vendor 
shall require all subcontractors at all tiers to be bound by this conflict of interest provision. 

ACCESS TO RECORDS AND REPORTS: The following access to records requirements apply 
to the resulting contract from this RFP: 

The Vendor agrees to provide the County, the DOJ Administrator, the Comptroller General of the 
United States or any of their authorized representatives access to any books, documents, papers 
and records of the Vendor which are directly pertinent to the resulting contract for the purposes of 
making audits, examinations, excerpts and transcriptions. 

The Vendor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or 
to copy excerpts and transcriptions as reasonably needed. 

The Vendor agrees to maintain all books, records, accounts and reports required under the 
resulting contract for a period of not less than three years after the date of termination or expiration 
of this contract, except in the event of litigation or settlement of claims arising from the 
performance of the contract, in which case Vendor agrees to maintain same until the County, the 
Grant Administrator, the Comptroller General, or any of their duly authorized representatives, 
have disposed of all such litigation, appeals, claims or exceptions related thereto. Reference 49 
CFR 18.39(1) (11 ). 

FEDERAL CHANGES: Vendor shall at all times comply with all applicable federal regulations, 
policies, procedures and directives, including without limitation those listed directly or by 
reference in the resulting Purchase Agreement between County and Vendor, as they may be 
amended or promulgated from time to time during the term of this contract. Vendor's failure to so 
comply shall constitute a material breach of the contract. 

CIVIL RIGHTS: 
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5.8.1 

5.8.2 

Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 
2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 
202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 
49 U.S.C. § 5332, the Vendor agrees that it will not discriminate against any employee or applicant 
for employment because of race, color, creed, national origin, sex, age, or disability. In addition, 
the Vendor agrees to comply with applicable Federal implementing regulations and other 
implementing requirements which the federal government may issue. 

Equal Employment Opportunity - The following equal employment opportunity requirements 
apply to the underlying contract: 

(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights 
Act, as amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Vendor 
agrees to comply with all applicable equal employment opportunity requirements of U.S. 
Department of Labor (U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 et~., (which 
implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by 
Executive Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment 
Opportunity," 42 U.S.C. § 2000e note), and with any applicable Federal statutes, executive orders, 
regulations, and Federal policies that may in the future affect construction activities undertaken in 
the course of the Project. The Vendor agrees to take affirmative action to ensure that applicants 
are employed, and that employees are treated during employment, without regard to their race, 
color, creed, national origin, sex, or age. Such action shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, 
layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. 

(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as 
amended, 29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Vendor agrees to 
refrain from discrimination against present and prospective employees for reason of age. 

( c) Disabilities - In accordance with section I 02 of the Americans with Disabilities Act, as 
amended, 42 U .S.C. § 12112, the Vendor agrees that it will comply with the requirements of U.S. 
Equal Employment Opportunity Commission, "Regulations to Implement the Equal Employment 
Provisions of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining to 
employment of persons with disabilities. 

5.8.3. The Vendor also agrees to include these requirements in each subcontract financed in whole or in 
part with Federal assistance, modified only if necessary to identify the affected parties. 

5.9. ENVIRONMENTAL COMPLIANCE: 

5.9.1. The Vendor agrees to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq, the Clean Water Act, as amended, 33 
U.S.C. §1368, Executive Order 11738 and EPA regulations. The Vendor agrees to report each 
violation to the County and understands and agrees that the County will, in tum, report each 
violation as required to assure notification to federal granting agency and the appropriate EPA 
Regional Office. 

5.9.2. The Vendor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance. 

5.10. ENERGY CONSERVATION REQUIREMENTS: 
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5.10.1. 

5.10.2. 

5.11. 

5.11.l. 

5.11.2. 

5.12. 

5.12.1. 

5.12.2. 

5.13. 

5.13.1. 

5.13.2. 

5.14. 

5.14.1. 

The Vendor must comply with the mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act. 

The Vendor agrees to include these requirements in each subcontract exceeding $100,000 financed 
in whole or in part with Federal assistance. 

NO OBLIGATION BY THE FEDERAL GOVERNMENT: 

The Purchaser and Vendor acknowledge and agree that, notwithstanding any concurrence by the 
Federal Government in or approval of the solicitation or award of the underlying contract, absent 
the express written consent by the Federal Government, the Federal Government is not a party to 
this contract and shall not be subject to any obligations or liabilities to the Purchaser, Vendor, or 
any other party (whether or not a party to that contract) pertaining to any matter resulting from the 
underlying contract. 

The Vendor agrees to include the above clause in each subcontract financed in whole or in part 
with Federal assistance under this Contract. It is further agreed that the clause shall not be 
modified, except to identify the subcontractor who will be subject to its provisions. 

NOTICE OF REPORTING REQUIREMENTS: 

Vendor acknowledges that it has read and understands the reporting requirements of Homeland 
Security stated in 28 C.F.R. §§ 66.40 et seq., 70.50-70.52 and Part III of Chapter 11 of the United 
States Department of Justices Office of Justice Programs Financial Guide, and agrees to comply 
with any such applicable requirements. 

Vendor agrees to include the above clause in each third-party subcontract financed in whole or in 
part with Federal assistance provided by Homeland Security. It is further agreed that the clause 
shall not be modified, except to identify the subcontractor who will be subject to its provisions. 

NOTICE OF REQUIREMENTS PERTAINING TO COPYRIGHTS: 

Vendor agrees that Homeland Security shall have a royalty-free, nonexclusive, and irrevocable 
license to reproduce, publish or otherwise use, and to authorize others to use, for government 
purposes: 

(a) The copyright in any work developed with the assistance of funds provided under this 
Agreement; 

(b) Any rights of copyright to which Vendor purchases ownership with the assistance of funds 
provided under this Agreement. 28 C.F.R. §§ 66.34, 66.36(i) (8)-(9). 

Vendor agrees to include the above paragraph in each third-party subcontract financed in whole or 
in part with Federal assistance provided by Homeland Security. It is further agreed that the clause 
shall not be modified, except to identify the subcontractor who will be subject to its provisions. 

PATENT RIGHTS: (applicable to contracts/or experimental, research, or development 
projects financed by Homeland Security. 28 C.F.R.§§ 66.36(i)(8), 70.48(e), Part 70, Appendix 
A.) 

General. If any invention, improvement, or discovery is conceived or first actually reduced to 
practice in the course of or under this Agreement, and that invention, improvement, or discovery is 
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5.14.2. 

5.14.3. 

5.15. 

5.15.1. 

5.15.2. 

5.15.3. 

patentable under the laws of the United States of America or any foreign country, the County and 
Vendor agree to take actions necessary to provide immediate notice and a detailed report to the 
Homeland Security. 

Unless the Government later makes a contrary determination in writing, irrespective of the 
Vendor's status (large business, small business, state government or instrumentality, local 
government, nonprofit organization, institution of higher education, individual), the City and 
Vendor agree to take the necessary actions to provide, through Homeland Security, those rights in 
that invention due the Government described in U.S. Department of Commerce regulations, 
"Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements," 37_ C.F.R. Part 401. 

Vendor also agrees to include the above paragraphs in each third-party subcontract for 
experimental, developmental, or research work financed in whole or in part with Federal assistance 
provided by Homeland Security. 

LOBBYING: 

Vendor shall not use or pay any funds received under this Agreement to influence or attempt to 
influence an officer or employee of an agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Vendor agrees to the provisions of the attached Certification Regarding Lobbying, attached hereto 
and incorporated herein (applicable for contracts or subcontracts in excess of $100,000). 

Vendor agrees to include the above two paragraphs in each third-party subcontract financed in 
whole or in part with Federal assistance provided by Homeland Security. It is further agreed that 
the clause shall not be modified, except to identify the subcontractor who will be subject to its 
provisions. 

5.16. COMPLIANCE WITH LAWS, ETC.: The Vendor agrees to comply with the applicable 
provisions of the Missouri Department of Public Safety Financial and Administrative Guidelines 
for Contracts; the OCFO Financial Guide; the 2009 Recovery Act - MJCCG/JAG Grant Program 
Application Packet; and other applicable federal laws, orders, circulars or regulations. Special 
attention is called to, but not limited to, the local environmental ordinances. Ignorance on the part 
of the Offeror will in no way relieve him or her from responsibility of compliance with all said 
laws, ordinances, rules, and regulations. 
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Standard Terms and Conditions 

Boone County Purchasing 
613 E. Ash Street, Room 109 

Columbia, MO 65201 

Liz Palazzolo, Senior Buyer 
Phone: (573) 886-4392 - Fax (573) 886-4390 

1. The contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate the contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award on an item-by-item basis, or 
an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this RFB, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one ( 1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Vendor must notify the Purchasing 
Department. 

9. In case of default by the Vendor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 
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12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Vendor's invoices during the term of the Agreement, and any renewals thereof, 
indicate that the County has remitted payment on invoices that constitute an over-charging to the 
County above the pricing terms agreed to herein, the Vendor shall issue a refund check to the 
County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The vendor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 
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(Please complete and return with Bid Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, and implemented at 28 CFR Part 67, for prospective participants in primary Covered 
transactions, as defined at 28 CFR Part 67, Section 67.510. 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies that it and its principles: 
a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced 
to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered 
transactions by any Federal department or agency; 
b) Have not within a three-year period preceding this application been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or 
contract under a public transaction; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements or receiving stolen property; 
c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or Local) with commission of any of the offenses enumerated in paragraph 
(1) (b) of this certification; and 
d) Have not within a three year period preceding this application had one or more public 
transactions (Federal, State, or Local) terminated for cause of default; and 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to this 
proposal. 

Name and Title of Authorized Representative 

Signature Date 
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CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, 
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loan, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

Vendor Signature Date 
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Boone County Purchasing 

Liz Palazzolo, Senior Buyer 
613 E. Ash St., Room I 09 

Columbia, MO 65201 
Phone: (573)886-4392 

Fax: (573) 886-4390 

INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration's E
Verify Program (Employment Eligibility Verification Program) that requires the County to verify "lawful 
presence" of individuals when we contract for work/service; verify that contractor has programs to verify lawful 
presence of their employees when contracts exceed $5,000; and a requirement for OSHA safety training for public 
works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program. To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 

http:/ /www.uscis.gov/portal/site/uscis/menuitem.eb I d4c2a3e5b9ac89243c6a 7543f6d 1 a/?vgnextoid=75bce2e26 l 40 
511 0V gn VCM l 000004 718190aRCRD&vgnextchannel=75bce2e261405 l l 0V gn VCM 1000004 7 I 8 l 90aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000. Attach to this form the first and last page of the E-Verify Memorandum of 
Understanding that you completed when enrolling for proof of enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of Individual Bidder. On 
that form, choose one of the three options that applies. Be sure to attach any required information for those options 
as detailed on the Certification of Individual Bidder. If you choose option number two, then you will also need to 
complete and return the attached form Affidavit. 
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County of ___ _ ) 

State of -----

COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
) 

My name is _________ . I am an authorized agent of ____________ (Bidder). This 

business is enrolled and participates in a federal work authorization program for all employees working in connection with 

services provided to the County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work authorization program is 

attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their contracts that they 

are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn affidavit under penalty of 

perjury that all employees are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this_ day of _____ , 20_. 

Notary Public 

Attach to this form the E-Verify 111.enwnmdum of Understanding that you completed when enrolling. 
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CERTIFICATION OF INDIVIDUAL BIDDER 

. Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, 
retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing 
benefit or food assistance who is over 18 must verify their lawful presence in the United States. Please 
indicate compliance below. Note: A parent or guardian applying for a public benefit on behalf of a child 
who is citizen or permanent resident need not comply. 

Option 

1. 

2. 

I have provided a copy of documents showing citizenship or lawful presence in the 
United States. (Such proof may be a Missouri driver's license, U.S. passport, birth 
certificate, or immigration documents). Note: If the applicant is an alien, 
verification of lawful presence must occur prior to receiving a public benefit. 

I do not have the above documents, but provide an affidavit ( copy attached - see 
following page) which may allow for temporary 90-day qualification. 

3. I have provided a completed application for a birth certificate pending in the State 

Applicant 

Bid # 39-28SEP17 

of _______ . Qualification shall terminate upon receipt of the birth 
certificate or determination that a birth certificate does not exist because I am not a 
United States citizen. 

Date Printed Name 
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AFFIDAVIT 

(Only Required for Certification of Individual Bidder (Option #2) 
(see previous page) 

State of Missouri 

County of _____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a 
United States citizen or am classified by the United States government as being lawfully admitted for 
permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the facts 
contained in the foregoing affidavit are true according to his/her best knowledge, information and belief. 

Notary Public 

My Commission Expires: 

Bid # 39-28SEP17 Page 24 September 8, 2017 



"No Bid" Response Form 

Boone County Purchasing 
613 E. Ash St., Room 110 

Columbia, MO 6520 I 

Liz Palazzolo, CPPO, Senior Buyer 
(573) 886-4392 - Fax: (573) 886-4390 
lpalazzolo@boonecountymo.org 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO 
SUBMIT ABID 

ff the vendor does not wish to respond to this bid request, but would like to remain on the Boone County 
vendor list for this service/commodity, please remove this form and return it to the Purchasing Department 
by mail, e-mail or fax. 

Bid: 39-28SEP17 - Forensic Workstation 

Business Name: ------------
Address: --------------

Telephone: _____________ _ 
Contact: ---------------
Date: ----------

Reason(s) for Not Bidding: 
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5o 2 -2011 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ... November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone, pursuant to the provisions of 
RSMo §349.040, hereby approves the application filed by attorney Tom Schneider on behalf of 
The Industrial Development Authority of Boone County, Missouri, to amend its Articles of 
Incorporation ( Charter #: L00212224 7) filed with the Missouri Secretary of State. The 
Amendment authorized herein is intended to expand the definition of "Project" in the Articles of 
Incorporation to be consistent with the current version of RSMo §349.010 and is more specifically 
set forth in the attached Certificate of Amendment. 

Done this 7th day of November, 2017 

ATTEST: 

~uv/JJJJJ., 
T lor W. Burks 

1 ~ 
Fred J. Parry 
District I Commissioner 

Clerk of the County Commission 

// 

f Jan t M. Thompson 
l,,District II Commissioner 



CERTIFICATE OF AMENDMENT OF ARTICLES OF INCORPORATION 
OF THE INDUSTRIAL DEVELOPMENT AUTHORITY 

OF BOONE COUNTY, MISSOURI 

The undersigned, The Industrial Development Authority of Boone County, Missouri 
(the "Corporation"), a public corporation duly organized and existing under the laws of the 
State of Missouri, for the purpose of amending the Articles of Incorporation of the 
Corporation, in accordance with The Industrial Development Corporations Act, Sections 
349.010 through 349.100, inclusive, of the Revised Statutes of Missouri, 1978, as amended, 
does hereby make and execute this Certificate of Amendment of the Articles of 
Incorporation and does hereby certify that: 

I. The name of the Corporation is The Industrial Development Authority of 
Boone County, Missouri. 

II. The amendments set forth below were adopted by the Board of Directors of 
the Corporation on ___ and approved by the governing body of Boone County, Missouri, 
on ____ , pursuant to the requirements of Section 349.040 RSMo., 1978. 

III. The following resolutions of the Board of Directors set forth the amendments 
adopted: 

RESOLVED, that the Articles of Incorporation of The Industrial 
Development Authority of Boone County, Missouri, a public corporation, be, and 
they hereby are, amended by: 

(1) Deleting all of the present Article __ , paragraph __ and by 
inserting in lieu thereof the following new Article __ , paragraph __ , 
providing in its entirety as follows: 

__ "Project" means the construction, extension, and improvement of 
public roads or the purchase, construction, extension and improvement 
of plants, buildings, structures, or facilities, whether or not now in 
existence, including the real estate, used or to be used as a factory, 
assembly plant, manufacturing plant, processing plant, fabricating 
plant, distribution center, warehouse building, public facility, 
waterborne vessels excepting commercial passenger vessels for hire in 
a city not within a county built prior to 1950, office building, for-profit 
or not-for-profit hospital, not-for-profit nursing or retirement facility or 
combination thereof, physical fitness, recreational, indoor and resident 
outdoor facilities operated by not-for-profit organizations, commercial 
or agricultural facility, or facilities for the prevention, reduction or 
control of pollution. Included in all of the above shall be any required 
fixtures, equipment and machinery. Excluded are facilities designed 
for the sale or distribution to the public of electricity, gas, water or 



telephone, together with any other facilities for cable television and 
those commonly classified as public utilities. 

IN WITNESS WHEREOF, this Certificate of Amendment has been executed, 
subscribed and acknowledged by each of the undersigned as the members of the Board of 
Directors of the Corporation on this __ day of _______ , 2017. 

MICHAEL GRELLNER 

ROCKNE CORBIN 

RICHARD SHANKER 

THOMAS NELSON 

SHANN SIEVERS 

GARY FENNEWALD 

PAUL SHARP 

TOM MENDENHALL 

STATE OF MISSOURI ) 
) SS. 

COUNTY OF BOONE ) 

On this __ day of ______ , 2017, before me appeared MICHAEL 
GRELLNER, ROCKNE CORBIN, RICHARD SHANKER, THOMAS NELSON, SHANN 
SIEVERS, GARY FENNEWALD, PAUL SHARP and TOM MENDENHALL, who, being by 
me first duly sworn, declared that they are the members of the Board of Directors of the 
Corporation named in the foregoing Certificate, that they subscribed the foregoing 
Certificate in behalf of said Corporation by authority of its Board of Directors, and that they 
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acknowledged said Certificate to be executed for the purposes therein stated as the free act 
and deed of said Corporation. 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official 
seal, in the county and state aforesaid, the day and year first above written. 

Notary Public 
My commission expires: 
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LAW OFFICES 

JONES, SCHNEIDER AND STEVENS, LLC 

J. TURNER JONES 

THOMAS M. SCHNEIDER 
ROONEY J. STEVENS 
CLARK L. JONES 

JOHN M. ROODHOUSE: 

CURT M. BRANSON 
ZACHARY R. SANDERS 

September 15, 2017 

C.J. Dykhouse 

11 NORTH SEVENTH STREET 

COLUMBIA., MISSOURI 65201 

www.jonoGaohnoidorctovomi.oom 

(573) 449-2451 

Hand Delivery 

Boone County Government Center 
801 E. Walnut 
Columbia, MO 65201 

RE: Boone County IDA Arnendrnent to Articles 

Dear C.J.: 

FAX 
(573) 443-8620 

E-MAIL 
jss@11-7law.com 

I enclose herein the statutory definition of an eligible "project" for funding by the 
industrial development authorities under Chapter 349 of the Revised Statutes of 
Missouri. I have highlighted the two things which the Boone County IDA deleted frorn 
their definition of "project" in 1981. Specifically it's the construction, extension and 
irnprovernents of public roads and for-profit or not-for-profit hospital, not-for-profit 
nursing or retirement facility or combination thereof, or facilities operated by not-for
profit organizations. 

According to Section 349.040 RSMo., the articles of incorporation of the Boone County 
IDA can be amended if the IDA directors file an application with the County 
Cornrnission seeking permission to amend the articles of incorporation, specifying the 
proposed arnendrnent. If the County Cornrnission approves it, the IDA directors rnay 
then file an arnendrnent with the Secretary of State. 

I also enclose an application frorn The Baptist Horne. In rny opinion, it is not an 
eligible "project" for the Boone County IDA unless its articles are amended since The 
Baptist Horne is a nonprofit and it certainly appears to be a nursing or retirement 
facility or combination thereof to a large degree. I also enclose a letter frorn Senator 
Caleb Rowden in support of The Baptist Horne application. 

At a special meeting on September 12, 2017, the board of directors of the Boone 
County IDA unanimously approved an arnendrnent to their articles of organization to 
adopt the statutory definition of a "project". The proposed certificate of arnendrnent 
that would be filed by the Secretary of State if also approved by the County 
Cornrnission is enclosed. 



September 15, 2017 
Page 2 

I request that a resolution to approve the amendment to the IDA's articles of 
organization be placed on the County Commission's agenda for consideration. I and at 
least one IDA director will attend. Assuming that it will be on a Tuesday or Thursday 
morning, I am available on September 19, 26, 28 and October 5, 10, 12, 17 and 19. 
That should be plenty of dates. 

Thank you for your assistance in this matter. 

TMS:jlh 
Enclosures 
cc: Gary Fennewald 

Very truly yours, 

JONES, SCHNEIDER AND STEVENS, LLC 

\ 
t;·', \ 

"¾,,) l 
\ ,. 

' 
Thomas M. Schneider 



349.040. Articles, how amended, MO ST 349JJ40 

Vernon's Annotated Missouri Statutes 
Title XXIII. Corporations, Associations and Paitnerships 

Chapter 349. Industrial Development Corporations (Refs & Annas) 

V.A.M.S. 349.040 

349.040. Articles, how amended 

Currentness 

The articles of incorporation may at any time and from time to time be amended so as to make any changes therein and 
add any provisions thereto which might have been included in the articles of incorporation in the first instance. Any such 
amendment shall be effected in the following manner: The members of the board of directors of the corporation shall 
file with the governing body of the county or municipality an application in writing seeking permission to amend the 
articles of incorporation, specifying in such application the amendment proposed to be made. Such governing body shall 
consider such application and, if they find it is wise, expedient, necessary or advisable that the proposed amendment 
be made and shall authorize the same to be made and shall approve the form of the proposed amendment, then the 
persons making such application shall execute an instrument embodying the amendment specified in such application, 
and shall file the same with the secretary of state. The proposed amendment shall be subscribed and acknowledged by 
each member of the board of directors before an officer authorized by the laws of Missouri to take acknowledgments to 
deeds. Such secretary of state shall thereupon examine the proposed amendment and, if he finds that the requirements 
of this section have been complied with and the proposed amendment is within the scope of what might be included in 
the original articles of incorporation, he shall approve the amendment and record it in an appropriate book in his office. 
When such amendment has been so made, filed and approved, it shall thereupon become effective and the articles of 
incorporation shall thereupon be amended to the extent provided in the amendment. The articles of incorporation shall 
not be amended except in the manner provided in this section. 

Credits 
(L.1977, S.B. No. 267, p. 534, § 7.) 

V. A. M. S. 349.040, MO ST 349.040 
Statutes are current through the end of the 2017 First Regular Session and First and Second Extraordinary Sessions of 
the 99th General Assembly, pending changes received from the Revisor of Statutes. Constitution is current through the 
November 8, 2016 General Election. 

l.\} ,·, 

WESTLAW 



349J)i 0. Definitions, MO ST 349.0'10 

Vernon's Annotated Missouri Statutes 
Title XXIII. Corporations, Associations and Partnerships 

Chapter 349. Industrial Development Corporations (Refs & Annos) 

V.A.M.S. 349.010 

349.010. Definitions 

Effective: August 28, 2010 
Currentness 

As used in sections 349 .0 IO to 349. I 00, unless the context otherwise requires, the following words and terms shall have 
the meanings indicated: 

(1) "Corporations" means any authority organized pursuant to the provisions of sections 349.010 to 349.100; 

(2) "County and municipality". "County" means any county in the state. "Municipality" means any city, incorporated 
town or village in the state; 

(3) "Governing body" shall mean the board or body in which the general legislative powers of the county or municipality 
are vested; 

(4) "Project" means the construction, extension, and improvement of public roads or the purchase, construction, 
extension and improvement of plants, buildings, structures, or facilities, whether or not now in existence, including the 
real estate, used or to be used as a factory, assembly plant, manufacturing plant, processing plant, fabricating plant, 
distribution center, warehouse building, public facility, waterborne vessels excepting commercial passenger vessels for 
hire in a city not within a county built prior to 1950, office building, for-profit or not-for-profit hospital, not-for-profit 
nursing or retirement facility or combination thereof, physical fitness, recreational, indoor and resident outdoor facilities 
operated by not-for-profit organizations, commercial or agricultural facility, or facilities for the prevention, reduction or 
control of pollution. Included in all of the above shall be any required fixtures, equipment and machinery. Excluded are 
facilities designed for the sale or distribution to the public of electricity, gas, water or telephone, together with any other 
facilities for cable television and those commonly classified as public utilities. Projects of a municipal authority must be 
located wholly within the incorporated limits of the municipality except that such projects may be located outside the 
corporate limits of such municipality and within the county in which the municipality is located with permission of the 
governing body of the county. Projects of a county authority must be located within an unincorporated area of such 
county except that such projects may be located within the incorporated limits of a municipality within such county, 
when approved by the governing body of the municipality. 

Credits 

(L.1977, S.B. No. 267, p. 532, §I.Amended by L.1980, H.B. Nos. 1582 & 1277, p. 400, § 1, eff. June 10, 1980; L.1982, 

S.B. No. 681, p. 270, § A; L.1985, S.B. No. 282, § l; L.1996, H.B. No. 1237, § B; L.2010, H.B. No. 1595, § A.) 

V. A. M. S. 349.010, MO ST 349.010 

WESTLAW 



CAPITOL OFFICE 
STATE CAPITOL, ROOM 433 

201 W. CAPITOL AVE. 
JEFFERSON CITY, MO 65101 
TELEPHONE (573) 751-3931 

FAX (573) 751-4320 
SENATE.MO.GOV /ROWDEN 

August 9 2017 

Thomas M. Schneider 
Jones, Schneider and Stevens, LLC 
11 N. Seventh Street 
Columbia, MO 65201 

Dear Mr. Schneider: 

MISSOURI SENATE 
JEFFERSON CITY 

CALEB ROWDEN 
19TI1 DISTRICT 

COMMITTEES: 
ECONOMIC DEVELOPMENT 

GOVERNMENT REFORM 
INSURANCE AND BANKING 

LOCAL GOVERNMENT AND ELECTIONS 
PROFESSIONAL REGISTRATION, VICE CHAIRMAN 

I am pleased to write this letter of support for The Baptist Home development of Continuum of Care 
Retirement Community in Ashland's application for Industrial Development Authority (IDA) Revenue 
Bonds. 

The Baptist Home is a private pay retirement community that provides rental housing for older adult 
independent livings, long term assisted living and intermediate nursing elder care. The revenue from 
the rental housing helps support the benevolent elder care. An _estimated 50% of the elders in long
term care cannot pay the full cost of the services and since the Baptist Home does not accept Medicare 
or Medicaid, the generous Baptist donors cover the $2,000,000 a year in unreimbursed elder care. 

If approved, The Baptist Home will raise a portion of the financing by a capital campaign and the 
remainder financed through loans. The interest rate for the IDA Revenue Bonds would help extend the 
capital required to develop the new campus in Ashland. 

Thank you for considering the needs of The Baptist Home's application and if you need further 
information please contact my office. 

Sincerely, 

Caleb Rowden 
Senator - District 19 

CR:lmb 

C: Ron Mackey 



563 -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Antenna Site License between Boone County and Contemporary Broadcasting, Inc. 
located at 3305 East Edwards Road, Ashland, MO. 

It is further ordered the Presiding Commission is hereby authorized to sign said Antenna Site 
License Agreement. 

Done this 7th day of November, 2017. 

Tayl 
Clerk of the County Commission 

Fred J. Parry 
District I Commissioner 

( 
\ .· 
··--~~~'.__ll_c::_~::::::===::::::._:__ 

/ Jan t M. Thompson 

\"."···-~jJlrict II Commissioner 



ANTENNA SITE LICENSE 

OWNER: Contemporary Broadcasting, Inc. 

LICENSEE: Boone County, Missouri - A Missouri political subdivision. 

COMMENCEMENT DATE: November 1, 2017 or upon execution by both parties of 
countersigned documents, whichever is sooner, which shall be the anniversary date. 

LICENSED SITE ADDRESS: 3305 East Edwards Road, Ashland, Missouri. 

The parties agree as follows: 

1. License of Site. 

Coordinates: (NAO 27) 38-47-28 North, 92-17-43 West. 

Owner hereby grants a license to Licensee to install, operate, and maintain, at 
Licensee's expense and risk, public safety land-mobile two-way radio transmitting and 
receiving equipment inside Owner's shelter, together with antennas and feedlines, on 
Owner's guyed tower as described in Section 8 (collectively, the "Equipment") at the 
Licensed Site. Licensee shall at all times have the unrestricted right to enter or leave the 
Licensed Site with full and complete access to its Equipment on a 24-hour, seven (7) 
day per week basis. Licensee agrees to take at its own expense all measures 
necessary to render the Equipment inaccessible to unauthorized persons. Owner 
agrees that Owner will not give unauthorized persons access to the Equipment. Owner 
agrees to furnish and maintain heating and air-conditioning equipment inside Owner's 
shelter where Licensee's equipment is located. 

2. License Term. 
This license's term shall be ten (10) years, starting on October 1, 2017 and expiring on 
September 30, 2027. Unless earlier terminated, it shall then continue thereafter, from 
year to year, until either party terminates it pursuant to paragraph 4, below. 

3. License Fee. 

a. Within thirty (30) days after the Commencement Date of this License, Licensee 
shall pay Owner the License Free for that full first month of the Term. The 
License Free for each subsequent month shall be due and payable in full no later 
than the first day of that month. 

1 



b. For the first year the License Fee shall be One Thousand Two Hundred 
Ninety-six and 97/100 Dollars ($1296.97) per month. Thereafter, it shall be 
increased by 3% of the previous monthly License Fee on each annual 
anniversary of this License or any extension to it. For example: from November 
1, 2018 to October 31, 2019, the monthly shall be $1335.88. 

4. Termination and Cancellation. 

a. Termination for Convenience: This license may be terminated by either 
party, at any time, by giving ninety (90) days written notice to the other party. 

b. Termination for Funding: Licensee may terminate this License at any time if 
sufficient funding is not appropriated for this Agreement's purposes during 
Licensee's annual budget process. 

5. Removal of Equipment. 
Unless otherwise mutually agreed, Licensee shall remove all of the Equipment prior to 
the end of the Term and shall leave the Licensed Site in substantially the same 
condition that existed as of the date of this License, except for ordinary wear and tear 
and occurrences for which Licensee is not responsible. 

6. Site Condition. 
Licensee takes the Site as it finds it. Owner shall have no responsibility for its condition 
or for any damage Licensee or any other person suffers due to such condition. 

7. Indemnification. 
To the extent allowed under Missouri law, Licensee shall indemnify and hold Owner 
harmless against any liability or loss from personal injury or property damage resulting 
from or arising out of the use or occupancy of the Licensed Site or Owner's surrounding 
property by Licensee or its employees or agents, excepting, however, such liabilities 
and losses as may be due to or caused by the acts or omissions of Owner or his 
employees or agents. To the extent allowed under Missouri law, Owner shall indemnify 
and hold Licensee harmless against any liability or loss from personal injury or property 
damage resulting from or arising out of the use or occupancy of the Licensed site or 
Owner's surrounding property by Owner or his employees or agents, excepting, 
however, such liabilities and losses as may be due to or caused by the acts or 
omissions of Licensee or its employees or agents. 
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8. Installation of Equipment. 
Licensee agrees to install its Equipment in accordance with specific direction and 
approval of Owner, such approval to not be unreasonably withheld. Owner shall provide 
and maintain for Licensee's use a nominal 6db gain VHF antenna mounted on the top 
tower platform with a feedline routed to a location inside equipment shelter adjacent to 
Licensee's equipment. Licensee may furnish and install at its own expense two (2) 
nominal 4' diameter microwave dish antennas at the nominal 170' level on the tower 
and two (2) feedlines routed to a location inside the equipment shelter adjacent to 
Licensee's equipment. 

9. Operation of Equipment. 
Licensee will install, operate, and maintain its Equipment in accordance with applicable 
laws and regulations so as not to cause interference (as that term is defined in the rules 
and regulations of the Federal Communications Commission), with any other radio or 
television transmitting or receiving equipment whether or not such equipment is located 
on the Licensed Site. In the event that Licensee's Equipment causes interference with 
other radio or television transmissions, Licensee will promptly take all reasonable steps 
necessary to correct and eliminate the same. If Licensee is unable to eliminate the 
interference within a reasonable period of time, Licensee agrees to remove the 
Equipment from the Licensed Site and this License shall be terminated. 

10. Assignment. 
Licensee shall not assign this License to future affiliates, subsidiary, or alternate political 
jurisdiction. 

11. Electrical Service. 
Owner agrees to furnish and pay for the electric service to operate Licensee's 
equipment and heating and air-conditioning equipment inside the shelter, such cost and 
expense to be considered part of the License Fee. 

12. Telephone Service. 
Licensee agrees, at Licensee's sole cost and expense, to pay for any telephone service 
required for the operation of its Equipment. 

13. Damage to licensed Site. 
If the Licensed Site or any portion thereof is damaged for any reason so as to render 
the Licensed Site unusable for Licensee's intended purpose, the License Free shall 
abate for such period as Licensed Site is unusable. In addition, Licensee may, at its 
option, elected to terminate this License by providing written notice of its intent to do so. 
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14. Notices. 
Any notice or demand required or permitted to be given or made hereunder shall be 
deemed given when received. Notices may be sent by messenger delivery, overnight 
delivery, or certified mail (return-receipt requested) in a sealed envelope, postage 
prepaid, and addressed as follows: 

a. If to the Owner: 
Contemporary Broadcasting, Inc. 
Attn: Michael Rice 
216 Rio Vista Drive 
St. Charles, MO 63303-4111. 

b. If to the Licensee: 
Chad Martin 
Boone County, Missouri 
Joint Communications Director 
2145 E. County Drive 
Columbia, Missouri 65202. 

15. Waiver. 
Failure or delay on the part of Owner or Licensee to exercise any right, power, or 
privilege hereunder shall not operate as a waiver thereof. 

16. Prior Negotiations. 
This License constitutes the entire agreement of the parties hereto with respect to the 
subject matter hereof and shall supersede all prior offers, negotiations, and agreements. 

17. Amendment. 
No revision of this Agreement shall be valid unless made in writing and signed by duly 
authorized officers or representatives of Owner and Licensee. 

18. Owner's Representations. 
Owner represents and warrants that it owns the Licensed Site and has full authority to 
execute and deliver this License. 

19. Governing Law. 
This Agreement shall be construed and governed in accordance with the laws of the 
State of Missouri. 

4 



IN WITNESS WHEREOF, the parties have executed this License as of the l~' ff day of 

_0_C_T_D~1)_(_'v2-_-___ , 2017. 

OWNER: 
Contemporary Broadcasting, Inc. 

LICENSEE: 
Boone County 
By and through its County Commission: 

ATTEST: 

Approved as to legal form: 

~=~<±-· ')------. 

Auditor Certification: I certify that this contract is within the purpose 
of the appropriation to which it is to be charged and there is an unencumbered balance 
of said appropriation sufficient to pay the costs arising from this contract. 

/o/30/Zut 1 _ o? - 715<JO 
Date: 

5 



50+-2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Antenna Site License and 2017 Improvement Agreement Boone County and the City of 
Centralia located at North Street and North Howard Burton Drive, Centralia, MO. 

It is further ordered the Presiding Commission is hereby authorized to sign said Antenna Site 
License and 201 7 Improvement Agreement. 

Done this 7th day of November, 2017. 

ATTEST: 

--c fl. . [J . '~13 ~ ~, 
~urks '() 
Clerk of the County Commission 

J. Parry 
District I Commissioner 

/ J2l~£~~~~~===---= 
{ J a et M. Thompson 
\ Dj trict II Commissioner 

"'-·"~/ 



ANT EN NA SITE LICENSE 
AND 

2017 IMPROVEMENT AGREEMENT 

OWNER: City of Centralia, Missouri 

LICENSEE: Boone County, Missouri 

LICENSEE SITE NAME: CNT 

LICENSED SITE ADDRESS: 

COMMENCEMENT DATE: 

The parties agree as follows: 

Elevated Water Tank 
North Street and North Howard Burton Drive 
Centralia, MO 

October 1, 2017 or upon execution by both parties of 
countersigned documents, whichever is sooner. 

1. License of Site. During the Term hereof, Owner grants a license to Licensee to 
install, operate, and maintain, at Licensee's expense and risk, public safety land mobile 
two-way radio transmitting and receiving equipment and antennas, including a shelter 
and attachment to Owner's elevated water tank, (collectively, the "Equipment") at the 
Licensed Site. Licensee shall at all times have the unrestricted right to enter or leave the 
Licensed Site with full and complete access to its Equipment on a 24-hour per day, 
seven days per week basis. Licensee agrees to take at its own expense all measures 
and precautions necessary to render the Equipment inaccessible to unauthorized 
persons. Owner agrees that Owner will not give unauthorized persons access to the 
Equipment. 

2. License Fee. Site License fee is waived by Owner, as Owner's cooperation with 
Licensee is in furtherance of public safety and is also in consideration of Licensee's 
installation and accommodation of Owner's equipment on Licensee's equipment 
platform. 

3. License Term. The term of this license shall be five (5) years, commencing on 
October 1, 2017, and shall automatically renew from year to year thereafter on the 
same terms as provided in this license agreement, unless earlier terminated by either 
Licensee or Owner by written notice to the other party at least ninety (90) days before 
the end of a term. 
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4. 2017 Improvement Agreement. As part of this License, Licensee will, at Licensee's 
expense, complete the following improvements to the Site during 2017: 

a. Provide and install a triangular antenna platform and separate cable raceway 
support system to provide for mounting of Licensee's antennas above the top of 
the elevated water tank. 

b. Install licensee's antennas on the new antenna platform and feedlines leading 
down the tank and into the equipment shelter. 

c. Provide and install for owner's use one OB224 antenna on that platform and 
one 7/8-inch heliax cable feedline from that antenna to that equipment shelter. 

d. Remove existing antennas and feedlines originally installed by Licensee 
(County) on the walkway handrail of the elevated water tank. 

e. Licensee shall cause any contractors it retains for the design or installation of 
these improvements to maintain for the duration of such design and installation 
general liability and workers' compensation insurance in an amount not less than 
One Million Dollars ($1,000,000.00), and to provide Owner with the insurer's 
certificate showing Owner as an additional insured. 

5. Termination and Cancellation. 

a. Termination for Convenience: This license may be terminated by either 
party by at the anniversary of a renewal term by giving written notice to the other 
party at least ninety (90) days before the end of a term (after the initial five-year 
term, the one-year renewal terms will end on September 30th of each year). 

b. Termination for Funding: This license may be terminated at any time if 
Licensee does not appropriate sufficient funding for the purposes of this 
Agreement during Licensee's annual budget process. 

6. Removal of Equipment. Unless otherwise mutually agreed by the parties, Licensee 
shall remove all of the Equipment, but neither the platform nor the raceway, prior to the 
end of the Term and shall leave the Licensed Site in substantially the same condition 
that existed as of the date of this License, except for ordinary wear and tear and 
occurrences for which Licensee is not responsible hereunder. 

7. Site Condition. Owner shall maintain the elevated tank and support structure in its 
current condition, and licensee shall have no responsibility for either the tank's and 
support structure's condition or any damage suffered by Licensee or any other person 
due to such condition. 
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8. Installation of Equipment. Licensee agrees to install its Equipment in accordance 
with approval of Owner, such approval to not be unreasonably withheld. Licensee will 
provide its own equipment shelter which will be located and installed at the Site. 

9. Operation of Equipment. Licensee will install, operate, and maintain its Equipment 
in accordance with applicable laws and regulations so as not to cause interference (as 
that term is defined in the rules and regulations of the Federal Communications 
Commission), with any other radio or television transmitting or receiving equipment 
whether or not such equipment is located on the Licensed Site. In the event that 
Licensee's Equipment causes interference with other radio or television transmissions, 
Licensee will promptly take all reasonable steps necessary to correct and eliminate the 
same. If Licensee is unable to eliminate the interference within a reasonable period of 
time, Licensee agrees to remove the Equipment from the Licensed Site and this License 
shall be terminated. 

10. Assignment. Licensee shall not assign this License to future affiliates, subsidiary, 
or alternate political jurisdiction. 

11. Electrical Service. Owner agrees to furnish and pay for the electric service to 
operate Licensee's equipment and equipment shelter, such cost and expense to be 
considered part of the waived License Fee. 

12. Telephone Service. Licensee agrees, at Licensee's sole cost and expense, to pay 
for any telephone service required for the operation of its Equipment. 

13. Damage to Licensed Site. If the Licensed Site or any portion thereof is damaged 
for any reason so as to render the Licensed Site unusable for Licensee's intended 
purpose Licensee may, at its option, elected to terminate this License by providing 
written notice of its intent to do so. 

14. Notices. Any notice or demand required or permitted to be given or made 
hereunder shall be deemed given when received. Notices may be sent by messenger 
delivery, overnight delivery, or certified mail (return-receipt requested) in a sealed 
envelope, postage prepaid, and addressed as follows: 

a. If to the Owner: 
i. City Administrator, City of Centralia, Missouri, 114 South Rollins, 

Centralia, MO 65240. 
b. If to the Licensee: 

i. Joint Communications Director, 2145 E. County Drive, Columbia, 
Missouri 65202. 
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15. Waiver. Failure or delay on the part of Owner or Licensee to exercise any right, 
power, or privilege hereunder shall not operate as a waiver thereof. 

16. Prior Negotiations. This License constitutes the entire agreement of the parties 
hereto with respect to the subject matter hereof and shall supersede all prior offers, 
negotiations, and agreements. 

17. Amendment. No revision of this Agreement shall be valid unless made in writing 
and signed by duly authorized officers or representatives of Owner and Licensee. 

18. Owner's Representations. Owner represents and warrants that he owns the 
Licensed Site and has full authority to execute and deliver this License. 

19. Governing Law. This Agreement shall be construed and governed in accordance 
with the laws of the State of Missouri. 

SO AGREED: 

IN WITNESS WHEREOF, the parties have executed this License as of the 'Jfh day of 

J ~Jj)_,~ , 2017. . 

[Signatures appear on next page.] 
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OWNER: 
City of Centralia 

BY:~"' .. / ~ ~) .. ~/2/ 
TiefGrerfe, Mayor 

City Clerk 

LICENSEE: 

Boone County 
(By and through its County Commission): 

ielK.Atwi=r 

ATTEST: 

Approved as to legal form: 

~d ~ reJ.Douse,County Counselor 

, cmtifv that this contract is within th,:J 
Ju n~,or;0 of tha appropriation to whieh it I!; 

i.u be Gharg,1d and Hmm is an tmern::um!:iernd 
'1a!am::e of such appropriation sufficiem: 

pai, the 99B1ts arising from thfs contract. 
_y2?,c<d:1.11."~,J.,.d;t .• ~;;!·/!Llo12 o 1 "1-

Auciitor IIJate 
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505"-2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 

County of Boone 
} .•. November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
from Public Works to purchase a small trailer for use with the walk-behind saw and dispose of a 
1 990 Home-made single axle trailer. 

Details of the purchase are described in the attached memorandum. It is further ordered the 
Presiding Commission is hereby authorized to sign said Request for Disposal Form. 

Done this 7th day of November, 2017. 

ATTEST: .--r-* . /3_ I I 1· _/;J. "~lvtli,J . 
Tax r W. Burks rnr 
Clerk of the County Commission 

Daniel K. Atwill 

PresiAf :;:;F: 
Fredi;rry 
District I Commissioner 

';,J,, ·~ ' /'\ 
(/~~vuvt/\) )\.)\(:::~.- ---·---

( Janet M. Thompson 
\.District II Commissioner 



Boone County Public Works 
Gregory P. Edington 
Director 
Maintenance Operations Division 

Date: 

From: 

Subject: 

October 30, 2017 

Greg Edington 

Trailer replacement 

Commissioners: 

5551 S. Tom Bass Rd. 
Columbia, Missouri 65201-9711 

(573) 449-8515 ext (226) 
FAX (573) 875-1602 

EMAIL: gregedington@boonecountymo.org 

The Public Works Dept. is requesting to purchase a small trailer for use with the walk-behind concrete saw and 
. dispose of a 1990 homemade trailer that was utilized for the same use. Recently, the old trailer was brought 

into the shop for an apparent towing problem. Upon further inspection, the trailer's main beams were broken in 
half and multiple welding joints along the rest of the trailer were failing. The trailer has been taken out of 
service and is not repairable. Please see the attached disposal form for the trailer. 

The Public Works Department (2040) has ample cost savings ($167,713.44) in Class 9- account 92300 for the 
purchase if permitted. 

Also, attached is a quote from a local trailer dealer that submitted pricing for a desired replacement trailer. 
Including options, the new trailer would cost approximately $1,885.00. 

Thank you for your consideration. 



Prepared By: 

Tr a lier Trendz, LLC 
12844 Penny Hollow Road 
Eugene, MO 65032 
rlchard@trailertrendzllc.com (mal!to:rlchard@trallertrendzllc.com) 
www.trilllertrendzllc.com (http;/twww.trallertrendzllc.com) 
5734980121 

Prepared For: 

BOONE COUNTY PUBLIC WORKS 

65202 

808-1509 

WEB6856t 

Date Created: 10/24/2017 

Comments and Special Instructions: 

NIA 

Pur-chase Order Number: NIA Promo Coda: NIA Quantity: I 

Final Tratler Part Number: SB60080311SOGA1P03ZP2CB2 

Base Trailer 

Coda 

5B6008031 

ISO 

ZP2CB2 

Description 

60" x 08' Single Axle (4" Channel Frame) 

1 - 3.SOO Lb Dexter Spring ( 1 Idler Axle) 

Black (w/Prlmcr) 

-Options 

Code 

f- Blec+£,·c. -:BfQ, h.J.... 
7+-52<'e) lb~-1. 1-<--IJ 3S~ 

Description 

~GAl TIii Derk 

P03 2. JIil' PJpc Top Skfo Ralls (welcl on) 

Trailer Standard Features 

Product Line Single Axle & Single Axle Landscape 

GVWR: 2,990 lb 

Couplers: 

Jack: 

Wheels: 

2" A-Frame 7,000 Lb-

5,000 lb Top Wind Swivel Jack 

1 S" 5-Hole Sliver Mod 

Suspension: Multi-leaf Spring 

Product Serles: 

GAWR: 

Safety Chains: 

Axles: 

Tires: 

Base Trailer Total: 

Options Total : 

Freight: 

Total: 

Discount: 

Discounted Total Price: 

S803. 

3,500 Lb (ea axle) 

1/4" Grd. 30 w/Safety Latch I look (2 ea) 

1-3.500 Lb Cambered Dexter Spring Idler 

205175 R15 LRC 

Tougue & Neck: 4" Channel (4.5 lbs/ft) 

Price for Quote 

$1,357.14 

$0.00 

$0.00 

$1,357.14 

Price for Quote 

$64.29 

$57.14 

$12.1.43 

$0,00, 

$1,478.57 

$128.57 

$1.350.00 



Frame: 4" Clwmel (4.5 lbs/ft) 

Up Rights: 2" x 2" x 1 /8" Tubing 

Flooring: Treated Wood 

Top Rall: 2" x 2· x 1/8'' Angle ICIJII 

Wire 16 Ga. 5-Way Double·lnsulated w/4-way plug 
Harness: 
Finish (prep): Mechanical and/or ChemlCill Pretreatment for 

Maximum Paint Adhesion 

Side Rails: 

Crossmembers 

Fenders: 

Lights: 

Finishing 
CoaUPrlmer 

EWRC!ass 

Removable 

2" x 2" x 3/16 Angle Iron (2.44 lbs/(t) 

Removable Smooth Plate 

O.O.T. Stop, Tall, Tum and Clearance LED 

Sherwin-Williams Powdura OncCure Prlmerw/Polyester 
TGIC Gloss Powder Topcoat 

SINGLE AXLE UTILITY 



BOONE COUNTY 
Request for Disposal/Transfer of County Property 

Complete, sign, and re tum lo AHditor's O Jftce 

Date: October 23, 2017 Fixed Asset Tag Number: NONE 

Description of Asset: 1990 Home-made single axle trailer 

Requested Means of Disposal: OSell OTrade-In ~Recycle/Trash O0ther, Explain: 

Other Information (Seda! number, etc.): None available 

Condition of Asset: Ve1y poor - main ffames are broken in half. 

Reason for Disposition: Unit is not usable. 

Location of Asset and Desired Date for Removal to Storage: 

Was asset purchased with grant funding? DYES [gjNO 
If «YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance \vith the agency's res ·ctions and/ or requirements. 

Dept Number & Name: 2040 Public Works Maintenance 
-------------------------MM·---------------------------------------••••••••--•-••-•••••••-••---••• 

To be Completed by: AUDITOR 
Original Acquisition Date· __________ _ G/L Account for Proceeds ______ _ 

Original Acquisition Amount _________ _ 

Original Funding Source ___________ _ 

Account Group ______________ _ 

---------------------------------------------------------------------------------------------------------------------------
To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer 

__ Trade 

__ Other 

DepartmentName. ______________ Number _______ _ 

Location within Department. _____________________ _ 

Individual. ___________________________ _ 

__ Auction __ Sealed Bids 

Expu ...... · .___ ____________________________ _ 

Commission Oi·der Number So S'- cl-O / J 

:::.::~~ 
C:\Users\Shared\Desktop\Concrete Saw Trailer.docx 



Sob -2011 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
following budget revision for Public Works to switch to the Shoretel phone system. 

Department Account Department Name Account Name Decrease$ Increase$ 

2040 91400 Public Works Auto/Trucks 21,000 
2040 92200 Public Works Replacement Buildings 21,000 

and Improvement 

21,000 21,000 

Done this 7th day of November, 2017. 

Presiding ~ommissioner 

;J/4e£ 
Fred J. Parry 
District I Commissioner 

(~->~ . '\ 11 (i.'F0 
"'.· / ,I ;li. j' ;\ \;' It 1/, \ i_;l,'"---~----,. ? ~~ ,;!'.\. / , / ____ _ 

/ Jantt M. Thompson 
i., _!?j.strict II Commissioner 



11/2/17 
EFFECTIVE DATE 

Deot Account 

2040. q/'f(SD 

~O!./D 92200 

BOONE COUNTY, MISSOURI 

REQUESR~~ET REVI~ 

OCT 3 1 2017 

BOONE COUNTY AUDITOR 
Fund Deot N ame A N ccount ame 

Public Works '/1-u IV j T/2.ULl<:,s;. 
Public Works Replacement Bldgs & lmprv 

IV, vVUI 11y \..,ll::;:IK::; v:11ce 

Comm Order # .,){) G ·-J.v 17 
Please return purchase req with bad 
up to Auditor's Office. 

FOR AUDITORS USE 

(Use whole $ amounts) 
Transfer From Transfer To 

D I ecrease ncrease 

;2/ t)tJD 

,:),I, 000_ 

Describe the circumstances requiring this Budget Revision. Please address any budgetary impact for the 
remainder of this year and subsequent years. (Use an attachment if necessary): 
Savings are available within the 2017 budget to proceed with moving Public Works onto the Shoretel system. The 
aging phone system at Public Works lacks many features and the County-wide compatibility desired. This 
purchase will have no budgetary impact for the remainder of this year. Budgetary impact for subsequent years will 
include a somewhat higher monthly phone service charge. 

e that this Budget Revision will provide sufficient funds to compete the year?@r NO 
plai _ e an attac ment if necessary): 

------

1

/,,__------------------TO BE COMPLETED BY AUDITOR'S OFFICE ___________________________ _ 

ft! /f!'J' A schedule of previously processed Budget Revisions/Amendments i~ attached 
0 Unencumbered funds are available for this budget revision. 
D Comments: 

C:\Users\Shared\Oesktop\Phones Budget Revision Form 



Aron Gish 

From: 
Sent: 
To: 
Subject: 

Connie Shepp 
Monday, October 23, 2017 3:38 PM 
Aron Gish; Ryan Irish 
Shore-Tel Project: Public Works - quotes: update 

Attachments: Steel-nett_Quote_20171013.docx; Quote.1710131047.Boone County Public Works 
101317 JCW.6.53.pdf; Boone County Government Cisco Switches 1012'17.pdf; APC Back
UPS 650VA UPS - CDW.pdf; Public Works_ConsolidatedQuote_20171016.xlsx; RE: Boone 
County Shoretel Expansion Project - Inventory Request 

Follow Up Flag: 
Flag Status: 

FollowUp 
Flagged 

I have added a UPS to the quote that I provided 10/17 and also have an estimate of monthly billing. I have requested 
monthly billing clarification from Lynn, and believe the total monthly charges will be considerably less than what I've 
indicated below and on the attached consolidated quote spreadsheet. I believe this is my "final version" of the quote · 
for the Public Works Shoretel project. Let me know if you need any of this information in a different format.~ 

Summary: _ . j / o{) t 
Cabling and patch panel at Tom Bass Road : $2000.00 Jnot to exceed)<~ c_t_ 
Shoretel phone equipment & ST switch, PW South : $13709.08 • 

Shoretel phone equipment, PW North : 1·. $1194.20 i:1'1,c:, ~~ ~ 
Network Switch, PW South: $3552.83 ~?-·.01 · 9 1300 
UPS for Voice Switch: $74.9 / 

Total (one time charges): 

Monthly billing estimate (high estimate): 

--;7 / ft_ 
$20,531.10 k° {_, 

/ 

All documents attached to this e-mail are saved in S:\DP\ShoreTel\2017\PublicWorks 

Connie Shepp • Systems Administrator 
Boone County Government, Missouri 
Information Technology Department 
801 E Walnut, Room 220, Columbia MO 65201 
tel:573-886-4316 fax:573-886-4322 cshe boonecoun 
http://www.showmeboone.com Z!,'KiO•DO + 

13, 709•0f-J + 
1,1%•20 + 
:k.i5;>83 + 

71'.J,oqg + 
20, •10 * 



. SUBLSCR BOONE SUBSIDIARY LEDGER 
,Y,e,a,r, :& 01 7 
,D,ep,t, 2040 PW-MAINTENANCE OPERATIONS 
Ac,c,t, 914 0 0 AUTO /TRUCKS 
,F,u,n,q 204 ROAD & BRIDGE FUND 

,C,l,a,s,s/,A,c,c,o,u,n,t, ~ ACCOUNT 
,A,c,c,o,u,n,t, ,Typ,e, ~ EXPENSE 
,N,O,r/1\a,l, ,B,a,l,a,n,c,e, ~ DEBIT 

INQU~RY MAIN SCREEN 10/31/17 10:50:44 
,O,r,i,g,i,n,a,l, ,App,r,op,r,i,a,t,i,o:n: , , , , , 

0

2°7 , 
0

5°0°0°. 
0

0°0° , 
,R,e,v,i,s,i,o,n,s, _______ _ 

,O,r,i,g,i,n,a,l, ,+, ,R,e,v,i,s,i,o,n,s, __ __,2=-7,._,,L.:,5=<-=0"-"0,__,,.C-"0'-"'0_ 
,E,xp,e,n,qi,t,u,r,e,s, _______ _ 
,E;n,c,uP1,b,r,a;n,c,e,s, _______ _ 

Actual To Date 
,R,etf\a:i:n:iµ:g: :B:aia11:c:e: __ .....;2=-7'-',L-"5"--"0,_.0'-".'""'o-=o_ 

,S,h,a,d,o,vv; ,B,a,l,a,n,c,e, __ __::2=-,7:...,<-.::5=0=-0~. =0=0-

,E,xp,e,n,qi,t,u,r,e,s, PY, ,P,e,r,i,o,d, 

January July _______ _ 
February ________ _ August 

March September 
April October _______ _ 

May ________ _ November _______ _ 
June December _______ _ 

F2=Key Ser F3=Exit FS=Ledger Transactions F7=Transactions F9=Budget 



507-2017 

CERTIFIED COPY OF ORDER 

. STATE OF MISSOURI November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby adopt the 
recommendations of the Boone County Job Classification Committee and authorizes the following 
changes: 

Reclassify the two Account Specialist I positions in the Prosecutor's Office (position 
numbers 452 and 769) to Account Specialist II (Classification Code 100401 ), effective 
1/1/2018. 

Eliminate the position Victim Assistant (Classification Code 502200, Range 25) and 
reclassify it and create a new classification titled Administrative Technician III 
(Classification Code 101602, Range 27), effective 1/1/2018. 

Create a new temporary, part-time position titled Elections Intern (Classification Code 
202450, Range 13) in the County Clerk's Office, effective 1/1/2018. 

Designate the current Deputy County Clerk II positions in the County Clerk's Office 
(positions 29, 350, and 519) as positions that can be hired as Deputy County Clerk I or II, 
dependent upon the qualifications of the applicant. 

Reclassify the current Deputy County Clerk I- Payroll (position 28, Classification Code 
201802) in the County Clerk's Office as a Deputy County Clerk II, effective 1/1/2018. 

Reclassify one of the current Sergeant (Classification Code 401300) positions in the 
Sheriff's Investigations Unit to a Lieutenant position (Classification Code 400300). 

Done this 7th day of November, 2017. 

PresMCommissioner 

D~;:;t--
Fred J. Parry 
District I Commissioner 

/~7:1 \ \ ~ 0· ····· .. '-,;:, 
• / . ,41 ./ 11 ') 1' V I ---·-------........ ,, 
)( ·"f ,/fj¾,,,.<'\,, / " ___ ,,,,.,,.,, 

( Jan(?t M. Thompson 
',.District II Commissioner 



Boone County Human Resources 

Jenna Redel 
Director, Human Resources 
and Risk Management 

613 E. Ash Street 
cotumbia, MO 6s201 

Phone: (573) 886-4405 
Fax:. ·(573) 886-4444 

Nov(:!n1ber 2, 2017 

Recommendations from the Job Classification Committee 

The Job Classification Co,mmittE3E3 met ap.d reyfowed multiple :positions oil 
October 23, 2017, and now present thE3 following :recq:ro.n1e11da.tioni: 

Reclassify the two Acco11nt Specfolist I posi.tion:s in the 
Prosecutor's Office (positiQn numbers 452 an:d 769). to Account 
Specialist IIs (Classification C<>de 10()401), effective 1/1/2018. 

With the elimination · of the Bad Check/Tax Program 
Administrator, additional dµties have been r1:i'assignecl to this 
position that are mote complex a.n.d requii-e additional training and 
9onfidentiality. 

The job description for thereda.ssified position is attached hereto; 

Eliminate the position: Victim Assistant (Classification Gode 
502200, Range 25) and reclassify it and create a new clas~ification 
titled Administrative Technician III (Classification Code 10l602, 
Range 27), effective 111/2018. 

With the elimination of the Bad Check/Tax Program 
Administrato1\ additional duties have been reassign.ed to this 
position that are more complex, including coordin~ting bad check 
repaymen:t and. delinquent tax recoupment for the Pros~cutor's 
Office. 

The job description for the Administrative Technician III is attached hereto. 

Create a new temporary, part-time position titled Elections 
Intern (Classification Code 202450, Range 13) in the County 
Clerk's Office, effective 1/1/2018. 

This position will be a part-time, 12-week, summer intern selected 
from Missouri Youth Elections participants. 



• Page2 November 2, 2017 

The job description for the reclassified position is attached hereto. 

Designate the current Deputy County Clerk JI positions in the 
County Clerk's Office (prn,itions 29, 350; a11cl 519) as positions that 
can he hired as Deputy C,ounty Clerk r or Jls, clependent upon 
the qualifications of the applicant. · · 

If one of these position:s is hired as a Deputy County Clerk I1 the 
employee in that position can advance. to .a De:i;>uty County Clerk II 
if the administrative authority determines that the employee has 
reached the requisite training ~nd experfonce. requited for the 
additional duties of .the Deputy. County ClerkJI. The request to 
advance the position to a, Deputy County Clerk It rilust come as 
part of the budget process. 

Reclassify the cu,rrent Deputy County· Clerk f- Payroll (posH,ion, 
28, Classification Code 201802) in the County Clerk's Offie<:r as .a 
Deputy County Clerk II, effective 1/1/2018. · 

The Deputy County Clerk I- Payroll positionis.·the: primary payroll 
coordin:ator for the County, has a high level ;of contact with other 
· offices, must issue spot a vadety of potential problems that require 
training and experience to recognize, and :i;>erforms functions that 
require accuracy aiid attention to detail'. These reqµiren;tep:ts 
wan·ant the reclassification of the position to Deputy Co11nty Clerk 
II. 

The job description for the reclassified position is attached hereto. 

Reclassify one of the current Sergeant (Classification Code 
401300) positions hi the Sheriffs Investigations Unit to a 
Lieutenant position (Classification Code 400300). 

The Sheriffs Department is continuing itsrestricting process, after 
reactivating the Lieutenant positions in the Enforcement and 
Detention units in 2016. The Sheriff now seeks to continue that 
chain of command structure within the Investigation Unit as it 
combines the Proactive and Reactive divisions of that Unit. 



Account Specialistll-100400 Position Number452 and 769 

BOONE COUNTY 
JOB DESCRIPTION 

NEW:_ ... _.-:. REVISED: X. 
· tPle~~~ c~. one). 

JOBTITLE: Account Specialist U 

REPORTS TO: Office Administrator . 

DEPARTMENT: Prosecuting Attorney 

Ft.SA: Non.:E:xempt DATE: 10/15 

:JOB CODE: 604 

SUMMARY: 

Under general supervision, the Account Specialist II provides .custometsetvice,takes. 
restitution payments, and provides clerical support .for the Boone'. Co11nty Pr9secutfog 
Attorney's Office. · ·· 

ESSENTIAL FUNCTIONS: (Essential functions, as d.efirzed under the Americans with 
Disabilities Act, may incli,cle the following tasks; knowledge; ·skills, and other characteristics; 
This list of tasks is ILL UST RA 11VE OHLY, and is !1!!.La comprehensiw! listing ofallfunctions 
and ta:~ks pe,formedby incumbents ofthis class) · ·· · 

Serves as the first point of contact forthe Boone County Pr9secuting Attorney's Office as 
needed; answers incoming phone calls, assesses needs, and directsjp.quiries and information 
to. the appropriate staff as nec:essary; assists walk-in traffic and provides cµstomerservice; 
uses discretion to obtain information and to handle potentially stressful situations; regularly 
communicates with the public, law enforcementagencies, prosecuting attorneys, defense 
attorneys, legalstaff; Court staff and other office personnel pettainirig to inquiries, gathering 
information and customer service; receives information and file requests from Court and 
directs information to the appropriate staff member for location and delivery as needed, 

Receives and enters all new returned checks; creates and sends notices to the.person 
or business who signed the bad check; collects money orders for bad checks and 
adn1inistrative handling fees; sends statutory 10--day bad check notices; sends follow-
up notices for administrative handling fees; types letters and masters for reproduction. 

Provides information via telephone and in person to the public and merchants 
regarding bad check procedures and policies; maintains comprehensive irifonnation, 
confidential reports, files, and other confidential activities in the Prosecuting 
Attorney's Office. 

Gathers and prepares Criminal History and Missouri driving records repo11s by utilizing 
MULES and information gathered by the Missouri Highway Patrol. 

Revised 10/30/ 15 Page I of3 



Account Specialist 11-100400 Position Number 4!52 an<:l 769 

Receives delinquent tax referrals from the Missouri Department of Revenue; researches 
current addresses, dates of birth, and other pertinent informatic;m relatecl to i1$Signed cases; 
updates and scans data into electronic filing system;. generates letters and notices for 
payment or payment agreements; 111onitors files for payment, researches current 
employment and bank information; reviews delinquent notices for special handling or 
second notices or forwards to Prosecutor for crim,inal charges and waftMtS. 

Takes and enters tax· payments by mail or in person; creates and sends notices t<> delinquent 
taxpayers. 

Takes restitution/check/tax payi:nents and prints receipts. 

Performs a. variety oflegal office supporf Work; prepares letters, cprresponcle11ce, forms 
and other documents as. needed; receives, sorts and distributes incoming and outgoing mail; 
maintains copies of clocui:nents; operates computers, maintains and updates files and 
spreadsheets; pe1formswordprocessing~ operates office equipment; ansWers:phone lines 
and e-mail assists the public in person and by phon.eto take pa.yments oranswer inquiries 
asneeded. · · 

Performs other duties as assi.gned. 

KNOWLEDGEAND SKILL: 

1. Knowledge of personal computers artd standard software applications related to court 
support work, inc:luding Microsoft Word and Ex.eel. 

2. Knowledge of filingand electro11iG record keepingsystems. 

3. Knowledge oflegal processes and terminology 
4. Knowledge of the MULES system 

5. Knowledge of English grammar, punctuation, and spelling;.advanced skillin 
commu11icating effectively using the English language, both orally and in writing. 

6. Skill in reading and preparing legal documents. 
7. Skill in application of State and Federal guidelines, rules and statutes tb performessen.tial 

functions of position. 

8. Skill in mathematics sufficient to take and receipt cash money, accurately calculate and 
give change, balance a cash drawer and perfo1m calculations using addition, subtraction, 
multiplication and division. 

9. Advanced skill in discretion and maintaining confidential infoflllation. 

10. Advanced skill in handling stress successfully and the ability to work well with other 
employees, court professionals and the public. 

11. Ability to maintain a high level of customer service. 

12. Ability to learn and apply policies, procedures, documents and terminology affecting 
assigned functions. 

13. Advanced ability to work independently and follow instructions. 

Revised I 0/30/15 Page 2 of3 



Account Specialist 11-100400 Positibn Number 452 and 769 

PHYSICAL DEMANDS: 

The majority of work is perfonned · in a professional office setting and is generally sedentary. 
Must possess vision to read printed materials and a computer screen; and hearing arid speech 
to communicate in person and over the telephone. 

Position requires CONTINUOUS sitting, upward and downward flexion 9fneck; fine finger 
dexterity ancl light to moderate finger pressure to manipulate keyboard, equipment controls, 
and other office equipment; pinch grasp to manipulate writing utensils. FREQUENTside;,to., 
side turning of neck, walking, standing, bending ahd stooping~ pushing/pulling~ twisting at 
waist, moderate wrist torque to twistequipmentkqo.bs and dials; lifting object_sweighing up. 
to 25 lbs·. from below waist to above shoulders and transpqrting distances up to 50 y~rds; · 
OCCASIONAL squatting, kneeling, reaching above and at shoulder height, moderate, 
gr.=J.Sping to manipulate objects; lifting objects weighing 20'.'J5·lbs from ·below waist to above. 
shoulders and transpqrtfog disti;mces up to 50 feet. · 

WORK ENVIRONMENT: 

This job operates in a pr:ofessional office environment. P1·ofessional· attire required .. Tliis 
position routinely uses office equipment st1~h as computers, calculators, multi-line 
telephones, photocopiers, printers and scanners, hancl,:held reconiing devices, filing cabinets 
and fax machiries. This position is routinely incontact whh th,e public, l::tw enforcement 
agencies, Court empfoyees~ attorneys and members of other entities. Illi~ position is $Ubjec,;t 
to varyingworkloacls and high stress situations. · 

MINIMUM OU ALIFICATIONS:. 

High school diploma or GED, plus one year clerical or office management experience. 
Must possess a clear criminal history. 

PREFERRED QUALIFICATIONS: 

One year cash handling or bookkeeping experience, one year customer seniice experience, 
and the ability to type 45 WPM. · · 

Please note this job description is not designed to cover or contain acomprehensive listing 
ofactivUies, duties, or responsibilities that are required of the employee for this job. Duties, 
responsibilities, and activities may change at any time with orwithoilt notice; 

APPROVALS: 

Depai1ment Director: _______________ _ Date:_. _____ _ 
(Signature) 

HR Director: Date: ------------------- --,------
(Signature) 

Revised 1 0/30/ l 5 Page 3 of3 



Administrative Technician 111-101602 

BOONE COUNTY 
JOB DESCRIPTION 

JOB TITLE: Administrative Technician IIl NEW: REVIS){p;. X 
it>tcase check oneJ 

REPORTS TO: Office Administrator 

DEPARTMENT: Prosecuting Attorney 

FLSA;.Non~Exempt PATE: .. l}/17 

JOB COUE:: 5QO 

SUMMARY: 

With general supervision, the Victim Assistant reviews new case files;; contacts victims to, 
gather· and verify restitution documentation, prepares: restitution sheets for court; . monitor$ 
restitutions payments, prepares reports, and familiariz.es victims with court procedures and. 
the legal system, · · 

ESSENTIAL FUNCTIONS: (Essential.functions, µs de_fined underthe.Ar1,eri{:(Jh$ With 
D{sabi!ities Act; may include the follm-vingtasks; knowledge, skills,. andother charac:terfstics, 
This list of tasks is ILL USTRA TJVE ONLY, and is not a comprehensive listing of all functjons 
and tasks performed by incumbents of this class.) 

Performs a variety of legal office support work; prepares letters, corresponqence, forms, and 
other documents; receives, sorts, and distributes incoming mail; maintains copies of 
documents; operates computers, maintains and updates files,, electronicJiles and databases; 
performs word processing; maintains confidential files and records; operates office 
equipment; answers phone lines and e-mail and directs inquiries and information to the 
appropriate staff. 

Reviews new case files to identify victims of property crimes; contacts victims to gather and 
verify restitution documentation; instructs and familiarizes victims With the Court and 
restitution process; attends court hearings with victims; facilitates communication between 
the victim and the designated Assistant Prosecuting Attorney or Victim Specialist; 
documents services provided to victims; prepares restitution sheets for prosecutor case files. 

Monitors restitution payments and prepares monthly repo1ts for Assistant Prosecuting 
Attorneys; prepares the daily bank deposit; balances the dailyrestitution deposit report; 

Revised 11/02/17 Page 1 of4 
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Administrative Technician Ill ...,. 101602 

sends letters to defendants with past due restitution; reviews cases set for final disposition 
for restitution; communicates and works with Probation and Parole to locate defendants and 
clarify restitution due on closed cases. 

Monitors payments of Administrative Handling fees and prepares collection letters as needed 

Returns non-charged checks to victim or merchants with complete explanation. 

Prepares garnishments to be signed by the Assistant Prosecuting Attorney; files garnishments 
with the Clerk's Office; se.n.ds garnishinent iQfonnatfon. to t11e Sheriffs Pepartm~nt for 
service; monitors and issues new garnishments untiljudgmentare paid in full; prepares 
collection letters as needed 

Prepares deposit of incoming funds and sen.ds to the Boone County Tteastu:'er's Office; 
prepares and. sends Department of Reve1111e invoice if needed, · · 

Reviews old bad check cases, researches newaddresses for defendants, and corresponds with 
themregardirig payment. 

Provides infom1ation via telephone and in person regarding ba,d check procedures and 
policies; maintains comprehensive inforrn:ation, confidential reports, files; and othet 
confidential activities in the Prosecuting Attorney's Office. 

Perfohns other duties as assigned .. 

KNOWLEDGEAND SKILL: 

L Knowledge of personal computers and standard software applications related to legal 
support work, including Microsoft Word and Excel. 

2, Knowledge of filing and electronic record keeping systems, 

3. Knowledge of English grammar, punctuation, and spelling; .adyan~~cl sl<ill in 
communicating effectively using the English language, both orally and in writing, 

4. Advanced knowledge of legal processes and terminology. 
5. Advanced knowledge of the criminal justice system in the State of Missouri. 
6. Skill in mathematics sufficient to take and receipt cash money, accurately calculate and 

give change, balance a cash drawer and perform calculations using addition:, subtraction, 
multiplication and division. 

7. Skill in accounting or bookkeeping. 

8. Skill in application of State and Federal guidelines, rules, and statutes to perform 
essential fonctions of position. 

9. Advanced skill in handling stress successfully and the ability to work well With other 
employees, court professionals and the public. 

I 0. Advanced skill in building and maintaining rapport and cooperation with individuals in 
stressful and highly emotional situations. 

11. Advanced skill in reading and preparing legal documents. 

Revised I l /02/ l 7 Page 2 of4 



Administrative Technician Ill~ 101602 

12. Expert skill in discretion and maintaining confidential infonnation .. 

13. Ability to successfully complete Victim Advocate Training through the Missouri 
Association of Prosecuting Attorney's Victim Services Academy within the first year of 
employment. · 

14. Advanced ability to work independently and follow instmctiohS, 
15. Advanced ability to maintain a high level of accuracy and attention to defail. 
16, Advanced ability to learn and apply policies; proceduresi documents and te1111inol9gy 

affecting assigned functions. 

PHYSICAL DEMANDS:. 

The majority ofwotk is perfonried fo a professional office setting and is generaUy sedentary, 
Must posses·s vision to read priritedmaterials and a.computer screen;andhearingand spee<::h 
to communicate in person and over the telephone. · ···· · ·· · · · · · · 

Position requires CONTINUOUS sitting, upward and downward t1e,d911 ofneck; ffo¢ finger 
dexterity and light to moderate finger pressure to manipulate keyboard, equiplllen(c9nfyo]s, 
a:ncl other office equipment; pinch grasp to manipulate writirig utensils. FREQUENT side.;to-
side turning of neck, walking, standing, bending and stooping~ pushing/pulHng,, twistingat 
waist, moderate wrist torque to twis.tequipmentknobs and dtals;li:ftlng objectsweighirtgt1p 
to25.lbs .. from below waist to above shoulders and fransporti't1g P:istances up to j() yards; 
OCCASIONAL squatting, kneeling, reaching above and ~t shoulder heigh(rnoderate 
grasping to manipulate objects; lifting objects weighing 20.-:35 lbs from below w?ist (o above 
shoulders ahd transpo1iing distances up to50 feet. 

WORK ENVIRONMENT: 

This job operates ina professional office;environment. Professional attire reqµired. This 
position routinely uses office equipment such as computers, calculators, rnulti,-line 
telephones, photocopiers, printers and scanners, hand~held recording devices, filing cabinets 
arid fax machines. This position is routinely in contact with the p:ublic, Witnesses, defendants, 
victims, law enforcement agencies, Court employees, attorneys, and members ofother 
entities. This position is subject to large workloads and stressful situations regularly. 

MINIMUM QUALIFJCATIONS: 

High School Diploma or GED, plus two years clerical or office management experience, 
and two years accounting or bookkeeping experience. Must possess a clear criminal 
history. 

PREFERRED QUALIFICATIONS: 

Bachelors Degree in Accounting, Business Administration; Criminal Justice, Social Work 
or related field, plus experience working in a legal environment or in victim services, and 
the ability to type 45 WPM. 
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Administrative Technician 111-101602 

Please note this job description is not designed to cover or contain a comprehensive listing 
of activities, duties, or responsibilities that are required of the employeefor this job. Duties, 
responsibilities, and activities may change at any time 1-11ith or ·without notice. 

APPROVALS: 

Department Director:-----~-------~~-~ 
(Signature) 

HR Director: Date: c--------~------,.,---,,..--,-...,....,.... ....,_~.,.,-..,.,...,....,_..,..,.,._ 
(Signature) 
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JOH TITLE: Electionslritem 

BOONE COUNTY 
JOB DESCRIPTION 

.NEW: X --. 

Elections Intern - 202450 

RF,VlSED; 
(Please check one) 

REPORTS TO: -'-C_o_u_nt...._y_C...;...l_er_k ___ ~-'--- FLSA: Non-Exempt DATE: J 1/17 

DEPARTMENT: County Clerk JO)lCQPJ,l::. 

OVERVIEW: 
Part-time, 12-week summer intern who workswiththe professional staff of the: 13oon¢ 
C()unty Clerk's Office on on~going projects and the day-to'-day opei-atjonsrelated to 
elections. 

ESSENTIAL FUNCTIONS: (Essentialfimctirms, as defined 11ndet the AmericanJ with 
JJisabilities Act, may include the following tasks, .· knowledge, skills cmd other 
characteristics, This list of tasks is illusirative only, and is nota compr?h?nsive listing,of 
allfunctions and tasks pe1formed by incumbents of this class) ·· ··· ·· 

Responsibilities may include, but are not limited to, the following job duties: 

Under the direct supetvision of the election authority or election judges, may assist. in tJxe, 
administration of the polling place, assist in the counting of votes,· assist in the executiQn 
of any .administrative duty of any election authority or election judge, and perform any 
other election-day-related duty as instructed. 

Provides customer service at the County Clerk's office counter; checks information 
received for completeness and accuracy; responds to voter questiqns; processes 
infom1ation in accordance with office procedures and state statutes. 

Assists with the maintenance and replacement of supplies for election polling places; 
Conducts research projects on specific elections-related issues; Breaks down and 
assembles precinct books; Assists with the registration of new voters and voter address 
changes; Assists with the mailing of absentee ballots and hospital and nursing home 
delivery programs; Assists with administrative tasks such as scanning, photocopying, and 
filing; Prepares correspondence and updates and maintains resource materials and guides 
for voters. 

Complete one election-related project during the course of the internship program. 
Examples include: plan and coordinate a targeted poll worker recruitment program; plan 

;.•: 



Elections Intern - 202450 

and coordinate a voter registration drive; research and propose one process hnproYement 
plan for the election office; assist Operations Manager with equipment inventory, 
maintenance, and election day preparation; or an individually proposed project of similar 
scope. 

A successful intern is also expected to assist with the coordination ofa voter registration 
drive in their school district after the start of the Fall semester. 

Other duties as assigned. 

KNOWLEDGE AND SKILL: 

L Good knowledge of standard office practices, record keeping, office: eqwpmerit, 
and computer software, or demonstrated ahilhy to learn these functions . 

2. Ability to establish and .maintain cooperative working relations. with other Boorte 
County employees and the public. · 

3. Demoristtated. interest in local government elections. 
4. Strong oral and writtencoh1munication skills. 

MINIMUM QUALIFICATIONS: 

Elections interns are selected from high school juniors and seniors who are Missouri 
Youth Election Participants. Successful candidates must be at. least 16 years of age atJhe 
time of hire. · 



Deputy County Clerk II- Payroll Specialist - 201802 

BOONE COUNTY 
JOB DESCRIPTION 

JOB TITLE: Deputy Courity Clerk II - Payroll 
Specialist 

NEW: ll13:VISEQ: X 

REPORTS TO: 

DEPARTMENT: 

County Clerk 

County Clerk. 

FLSA: Non-Exempt DA'I'E:: IJ/2 

JOB C()l)E:: 6()4 

DEFINITIONS: Under general supervision of the Clerk, performs routine ·clericalt_asks to 
generate the County payroll such as processing changes to payroll recorcls, verifying and 
entering timesheets, overtime and compensatory time, deductions, garnishments, dir€!ct 
deposits and related transactions to issue the regular payroll. Prepares and 's:ubmits state and 
federal annual, quarterly, andmonthlypayro1Ltax reports .. 

ESSENTlAL FUN CTI ()NS: (Essential functions1 as defined under the Americans With 
Oist1bilities Act may include the following tasks. knowledge, skills and other characf(frisilcs. 
This list of tasks is illustmtive only, and is not a comprehensive listing of allfurictio11s and 
tasks performed by incumbents of this class.) 

Processes standard payroll timesheets and retroactive adjustments; verifies tirnesheetsto, 
ensure ac~uracy of time worked, leave time used, and compensatory or overtime earned; 
calculates child support, garnishments and other deductions; transfers direct deposits; 
reconciles balances and posts to payroll records; calculates and issues payment requisitions 
for funds.deducted from employee payroll. 

Maintains and updates the payroll database; processes changes in tax withholding, 
retirement, health benefits and· other accounts; maintains records of vacation; sick and 
personal leave, compensatory time and related files; tracks changes in accrual rates; 

Provides information to employees and Administrative Authorities; responds to questions 
about leave, overtime, withholding tax, benefit and retirement deductions; assists employees 
in calculating retirement amounts. 

Reads payroll reports and uses data to complete state and federal payroll tax reporting; 
prepares annual County payroll calendar including updating tax rates and benefit 
adjustments. 

Provides back-up clerical support to County Clerk office; answers phones and responds to 
inquiries as appropriate and provides customer assistance as necessary. 
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Deputy County Clerk II- Payroll Specialist - 201802 

Other duties as assigned. 
KNOWLEDGE AND SKILL: 
L Knowledge of Boone County policies and procedures. 
2. Knowledge of Boone County payroll, accounting and related systems. 
3. Skill in applying payroll procedures and rules accurately. 
4. Skill in application of state and federal guidelines, rules, and · statutes to perform 

essential functions of position. 

5. Skill in accurate recording of data in manual and, computerized accounting systems 
6; Skill in establishing and maintain cooperative working relatipnship·s with either 

employees and departments. ·· · 

WORK ENVIRONMENT: 
Thisjob operates iha professional office environment. Professional attire required. This· 
position: routinely uses office equipment such as computers, calculators, mµlti-line' 
telephones, photocopiers, printers and scanners, binding machines; ham;l-lleld recording. 
devices, filing cabinets and fax machines. This position is routinely in contact witll the 
publi<::, other Boone County, and State employees, elected officials and members of other 
entities. Due to the subjectmatter of the position, the employee may be subjectto stressful 
situations. · · 

PHYSICAL DEMANDS: 
The majority of work is performed in a professional office setting and is generally sedentary. 
Must possess vision to read printed materials and a computer screen; and hearing and speech 
to communicate in person and over the telephone, · 

Position requires continuous sitting, upward and downward flexion of neck; fine finger 
dexterity and light to moderate finger pressure to manipulate keyboard~ equipmentcontrqls, 
and other office equipment; pinch grasp to manipulate writing utensils. Frequent side-to-side 
turning of neck, walking, standing, bending and stooping, pushing/pulling, twisting at.waist; 
moderate wrist torque to twist equipment knobs and dials; liBing objects weighing up to 2.5 · 
lbs, from belowWaist to above shoulders and transporting distances up to SO yards. · 
Occasional squatting, l<.neel ing, reaching above and at shoulder height, moderate grasping tQ 
manipulate objects; lifting objects weighing 20-35 lbs from below waist to above shoulders 
and transporting distances up to 50 feet. 

MINIMUM ()UALIFICATIONS: 
High school diploma or GED, two years clerical experience, and two years technical 
bookkeeping experience. 

APPROVALS: 

Department Director: ---------------- Date: ------
(Signature) 

HR Director: Date: ------------------- ------
(Signature) 
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508 -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ... November Session of the October Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
Presiding Commissioner, District I Commissioner, and District II Commissioner to approve 
Personnel Action Forms (PAFs) presented to the Commission, either in written or electronic form, 
as part of countywide personnel actions presented in accordance with Boone County's Personnel 
Policy Manual and Budget appropriations. 

Done this 7th day of November, 2017. 

Fred J. Parry 
Tayl W. Burks '>{' 
Cle;k of the County CommissVon 

District I Commissioner 

,~~k~e~,:oJ\.;i/C\_~-~,---. 
I ' 

( 
Jan~t M. Thompson 
Di,,strict II Commissioner 

., __ ,/ 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 

County of Boone 
} , .. November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the 
7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
acceptance of the attached Fostering Court Improvement JCIP Sub-grant from the Office of State 
Courts Administrator (OSCA) for the period of October 27, 2017 to September 30, 2018. 

Done this 7th day of November, 2017. 

.~·., 
, 1:,11..,, lJ. 

TaY; r W. Burks 
Cl;rk of the County Commiss10n 

11~~-ZdP 
Daniel K. Atwill 

Copimissioner 

~sr-
Fred J. Parry 
District I Commissioner 

(""\, ,,.._ ', ' '"'1 
>~llAttA) j\//lLY--

(
/ Jan~t M. Thompson 
,pjs'trict II Commissioner 



State of Missouri 
Office of State Courts Administrator 

Administrative Services Division 

Issue .Pate ·.• . 

Oct. 27, 2017 

Contract Period 

Oct 27, 2017, through 
Sept. 30, 2018 

· Award·. · 
· Amount· 

$2,000.00 

Fosteri"-9 Court Improvement JCIP ·sub-grant 
The Fostering Court Improvement sites are measured on pre-determined outcomes to include permanency, 
timeliness and child safety measures. Funding is provided to assist in the implementation of strategies to 
improve services and outcomes for children. 

l 

Contract Number Original Contract 

OSCA 16·015-35 r Contract Amendment 

Federal CFDA # 93.586 

Court!Reclplent lnfbi'matiori: 

The Honorable Kevin Crane 
Presiding Judge 

Thirteenth Judicial Circuit 
705 East Walnut 

Columbia, Missouri 65201 

Special Conditions of this award are attached. 

Project Director: 

Ruth McCluskey 
Juvenile Officer 
607 E. Ash St. 

Columbia, MO 65201 

OSCA. Program Contact · 

Kim Abbott 
573-522-6768 

O$CA Fiscal Contact 

Shelly Peters 
573~522•2751 

rv There are no special conditions of this award. Original 
·' RFP requirements only. 

Funding will be provided for covering meals for quarterly FCl/contract attorney meetings and for TPR training, for awards for 
exemplary team members, and for supplies for subcommittee projects. 

Requested Funding: $2,000.00 Awarded Funding: $2,000.00 

Please Sign, Date and Return by Mail to: 

Office of State Courts Administrator 
Attn: Contracts Unit 

P.O. Box 104480 
Jefferson City, MO 6511 D - 4480 

In witness thereof, the parties below hereby execute this agreement. 

Earl Kraus 

Presiding Judg~ 
f Tille 

Deputy State Courts Administrator 

Printed N~~ ( ,,, / I() 

/H!. ii/ Al V'<t ,., c.- I
Oate .• / / Date 

/{/ I ( 17 



Fostering Court Improvement JCIP Subwgrant: Local Court Enhancements (FY18) 
The Fostering Court Improvement sites are measured on pre-detennined outcomes including permanency, 
timeliness, and child safety measures. fn addition, the Children's Division Quality Assurance Specialists provide 
child welfare data to the local project sites. Strategies are then developed to address areas of deficiency which are 
identified in the outcome measurements. Funding is available up to $2000 for each of the project sites to assist them 
in their ability to implement strategies to improve services and outcomes for children and families. Each site will be 
required to submit a funding request on this form, along with budgets and justification, for their request in terms of 
the child welfare goals they hope to achieve and how the funding will support such. Reimbursement would be made 
in accordance with approved budgets, within OSCA Financial Guidelines, after costs have been incurred, 
Budget Request 
1. Please break down your funding request: 
Budget Une Item 

a. Lunches for FCl/contracl attorney 
meetlnm; 
b. Trainings 

c. Suppl!es for subcommiHees 

Approximate Cost Budget Line Item Approximate Cost 

$1200.00 e. 

$400 f, 

$400 g. 
1---------------1-------+····-· -----------------+----~--, 

d. h. 

2, Total Budget Request $2.000,00 3. Specific County to be reimbursed: Boone County 

Justification {attach additional sheets, if necessary) 
1. How will this funding enhance your courts ability to meet outcomes for children nnd families? 

As in the past, we plan on utilizing the funding to provide lunches al our quarterly FCl/contract alforney meetings. Having lunch provides an 
incentive for better participatlon in the meetings. During lhose meellngs, we are able to work toward goals, and emphasize the importance of 
FCI to the attorneys. We often are able to get attorneys to participate in sub-groups for goals due to those meetings. 
We would like to offer a TPR training for our circuit. Children's Division is going to provide the training with attorneys from their legal aspects 
team. We would like to utilize some of the grant funding to be able to offer lunch. 
We have a subcommi\!ee for recognizing exemplary team members. We would like lo use grant funds to purchase awards for those who arc 
recogni:z:ed. We also have recently developed subcomml!tees for Cross.over YoLilh and for Systems of Care. We would like to utilize grant 
funds to provide supplies for projects wliicll will arise from those subcommittees. 

2. Provide a tlrnellne and description of how the funding will be used. 
(Funding must be spent prior to September 30, 2018 and OSCA must be billed prior to Octobor 12, 2018.) 

Joint FCl/contract attorney meetings will be held In January 2018, April 2018, July 2018, and October 2018. The TPR training will be 
held at the end or 2017, or beginning of 2018. The subcommittees will be convening soon, and will develop goals and strategies for 
those committees. Those funds will be used throughout the year. 

1------------------------------------~----i--:-:--, .. ---,----
Yes No For OSCA Internal Use Only 

1. Does this request fall within the scope of the Fostering Court Improvement Program? 

2. Does this request meet the requirements of the DHHS-ACF req1..1irements for uses of these grant funds? 
--1----1....--~-1 

3. Is it clear that funding will be expended by September 30, 2018 and billed to OSCA before October 
12,2018? 

4. Are there any special terms or conditions attached to this award? 
l-------.:,__.:__. _______________ ::::~:.:.:..-=..-..... ---------~-........L.-- -·---~~ .. -~ 

Authorization {please both sign and printyoyi:~, ~ 
Circu,t 

1":J 
OSCA 

,;• / ( 1\ 1/, .f .·· \t.-, .),--· ._·..,, l ... . .... , ....... t' ,, :.... \ . \ . .,> 

Return to: Office of State Courts Administrator, Contracts Section 
osca.co ntracts@co u rts.mo .gov 

Date 

!-t)j;;P//7 

llpdmed 09/19/16 
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!;) ID -2011 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

November Session of the October Adjourned Term. 20 17 

In the County Commission of said county, on the 7th day of November 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize a closed 
meeting on Monday, November, 13, 2017, at 8:30 a.m. The meeting will be held in the 
Conference Room 338 of the Roger B. Wilson Boone County Government Center at 801 E. 
Walnut, Columbia, Missouri, as authorized byRSMo 610.021(12), Sealed bids and related 
documents, until the bids are opened; and sealed proposals and related documents or any 
documents related to a negotiated contract until a contract is executed, or all proposals are 
rejected. 

Done this 7th day of November, 2017. 

-1:1-/J 
Presi.~dinngg f ommis.sioner 

~~;:;r--
Fred J. Parry 

Tay r W. Burks District I Commissioner 
Clerk of the County Commission ( \~ ~ (/\,-~ ~· . ,,· I I \ ----· 

'i ' l' I _..--
i)l., .. \ fiLJ\j(..,I ·- ) / .,,(, , 

/ Janet M. Thompson 
( District II Commissioner 
""''-.·.«--·--'/ 




