
,4 /J... 8-2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI October Session of the October Adjourned Term. 20 

County of Boone 

In the County Commission of said county, on the 2nd day of October 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
36-28AUG 17 - Corrections Uniforms Term & Supply to Bob Barker Company, Inc. 

20 

17 

17 

Terms of the bid award are stipulated in the attached Purchase Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Purchase Agreement. 

Done this 2nd day of October, 2017 

ATTEST: 

/'~Z~J6,I\J tJ. 
Presiding Commissioner 

Ms.ed 
Fred J. Pany 

Tay or W. Burks District I Commissioner 
Clerk of the County Commission uh l{Jr'··-"·----·-' 



Boone County Purchasing 
Robert Wilson 
Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Robert Wilson 
September 18, 201 7 

613 E. Ash Street, Room 111 
Columbia, MO 65201 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

RE: 36-28AUG 17- Corrections Uniforms -Term & Supply 

36-28AUG 17- Corrections Uniforms - Term & Supply opened on August 28, 2017. Nine 
(9) bids were received. The Boone County Sheriffs Department recommends award by 
low bid to Bob Barker Company, Inc. 

This is a term and supply contract and will be paid from departments 1251 - Sheriff, 
2902 - Corrections LE Sales Tax and account 23300 - Uniforms. 

att: Bid Tab 

cc: Keith Hoskins, Sheriff Department 
Jenny Atwell, Sheriff Department 
Leasa Quick, Sheriff Department 
Bid File 



36-28AUG17 - CORRECTIONS UNIFORMS TERM SUPPLY 
Monday August 28, 2017 2:00pm 

Vendor MES Mid-America Inc. Bob Barker Company Inc. Leon Uniform Company 

4.9. PRICING 
Item# Description Qty Unit Price Extended Price Qty Unit Price Extended Price Qty Unit Price Extended Price 

TROUSERS: 

Propper Women's Tactical 

4.9.1. Pant Style #F5254-50 Black 
50.00 $33.75 $1,687.50 50.00 $26.30 $1,315.00 50.00 $37.50 $1,875.00 

in accordance with Section 
2.6.1. 

Propper Men's Tactical Pant 

4.9.2. 
Style #F5252-50 Black in 

98.00 $33.75 $3,307.50 98.00 $26.30 $2,577.40 98.00 $37.60 $3,675.00 accordance with Section 
2.6.1. 

Propper BDU Trouser 

4.9.3. (Button Fly) Style #F5201-38 
98.00 $29.00 $2,842.00 98.00 $22.19 $2,174.62 98.00 $31.00 $3,038.00 Black in accordance with 

Section 2.6.1. 

Propper BDU Trouser 

4.9.4. (Zipper Fly) Style #F5205-38 
48.00 $29.00 $1,392.00 48.00 $22.19 $1,065.12 48.00 $31.00 $1,488.00 Black in accordance with 

Section 2.6.1. 

Propper TAC.U Pant Style 

4.9.5. #F5212-38 Black in 
50.00 $42.00 $2,100.00 50.00 $30.15 $1,507.50 50.00 $45.00 $2,250.00 accordance with Section 

2.6.1. 

Tru-Spec 24-7 Series Men's 
Tactical Pants Black 65/35 

4.9.6. polyester/cotton rip stop in 50.00 $38.80 $1,940.00 50.00 $29.70 $1,485.00 50.00 $45.00 $2,250.00 
accordance with Section 
2.6.1. 

Tru-Spec 24-7 Series 
Women's Tactical Pants 

4.9.7 Black 65/35 polyester/cotton 60.00 $38.80 $1,940.00 50.00 $29.70 $1,485.00 60.00 $45.00 $2,260.00 
rip stop in accordance with 
Section 2.6.1. 

Standard Oversize Charge 
4.9.8 (Cost Per Incremental Size 1.00 $7.20 1.00 See bid 1.00 NIA 

over XXL) 

SHIRTS: 

Propper Tactical Short-
Sleeve Dress Shirt Style 

4.9.9 #F5301-38 Khaki in 75 $26.50 $1,967.50 75 $19.98 $1,498.50 75 $28.00 $2,100.00 
accordance with Section 
2.6.2. 

Propper Tactical Long-
Sleeve Dress Shirt Style 

4.9.10 #F5302-38 Khaki in 75 $29.00 $2,175.00 75 $22.98 $1,723.50 75 $31.00 $2,325.00 
accordance with Section 
2.6.2. 

Propper Men's Tactical 
Short-Sleeve Shirt Style 

4.9.11 #F5311-50 Khaki in 75 $32.60 $2,437.50 75 $25.60 $1,920.00 75 $36.00 $2,700.00 
accordance with Section 
2.6.2. 

Propper Men's Tactical 
Long-Sleeve Shirt Style 

4.9.12 F5312-50 Khaki in 75 $34.00 $2,550.00 75 $26.70 $2,002.50 76 $37.50 $2,812.50 
accordance with Section 
2.6.2. 

Standard Oversize Charge 
4.9.13 (Cost Per Incremental Size N/A $0.00 10¾ 

over XXL) 

4.9.14 TOTAL (FOR EXTENDED $24,359.00 $18,754.14 $26,763.50 
PRICE COLUMN) 

4.15 Delivery after receipt of 
Order 

14-21 days 7~30 days 30 

4.16 RENEWALS 1st 7% 1st 0% 1st 5% 

2nd 7% 2nd 2% 2nd 10% 

3rd 7% 3rd 4% 3rd 15% 

4.17 Cooperative? y y y 



36-28AUG17 - CORRECTIONS UNIFORMS TERM SUPPLY 
Monday August 28, 2017 2:00pm 

I GT Distributors inc Feld Fire Uniforms Manufacturing Inc. #1 

I 
Qty Unit Price Extended Price Qty Unit Price Extended Price Qty Unit Price Extended Price 

50.00 $31.11 $1,555.50 50.00 $28.10 $1,405.00 50.00 $29.88 $1,494.00 

98.00 $31.11 $3,048.78 98.00 $28.10 $2,753.80 98.00 $29.88 $2,928.24 

--····--·--····--·- ··--·----------~·-·--· ·····--

98.00 $26.11 $2,558.78 98.00 $23.40 $2,293.20 98.00 $25.08 $2,457.84 

48.00 $26.11 $1,253.28 48.00 $23,40 $1,123.20 48.00 $25.08 $1,203.84 

50.00 $37.47 $1,873.50 60.00 $34.00 $1,700.00 50.00 $35.88 $1,794.00 

50.00 $37.47 $1,873.50 50.00 $65.00 $3,250,00 50.00 $33.48 $1,674.00 

50.00 $37.47 $1,873.50 50.00 $65.00 $3,250.00 50.00 $33.48 $1,674.00 

1.00 TruSPEC only: 40.24 1.00 NIA 1.00 $3.00 

75 $23.61 $1,770.75 75 $21.05 $1,578.75 75 $22.68 $1,701.00 

75 $26.11 $1,958.25 75 $23.40 $1,755.00 75 $25.08 $1,881.00 

75 $29.85 $2,238.75 75 $26.90 $2,017.60 75 $28,68 $2,151.00 

75 $31.10 $2,332.50 75 $28.10 $2,107.50 75 $29.88 $2,241.00 

N/A $0,00 $0.00 

$22,337.09 $23,233,95 $21,199.92 

7-14 days 7-21 days NIA 

1st 2% 1st 0% 1st 3% 

2nd 2% 2nd 2% 2nd 3% 

3rd 3% 3rd 3% 3rd 3% 

y y y 



36-28AUG17 - CORRECTIONS UNIFORMS TERM SUPPLY 
Monday August 28, 2017 2:00pm 

I Ray O'Herron Company, Inc. Uniforms Manufacturing Inc. #2 Galls LLC 

I 
Qty Uoit Price Extended Price Qty Unit Price Extended Price Qty Unit Price Extonded Price 

50.00 $33.99 $1,699.60 50.00 $32.40 $1,620.00 50.00 $30.75 $1,537.50 

98.00 $33.99 $3,331.02 98.00 $32.40 $3,175.20 98.00 $30.76 $3,013.60 

... 

98.00 $25.99 $2,547.02 98.00 $25.87 $2,535.26 98.00 $26.70 $2,618.60 

48.00 $25.99 $1,247.62 48.00 $27.17 $1,304.16 48.00 $25.67 $1,232.16 

60.00 $38.50 $1,925.00 50.00 $38.87 $1,943.50 50.00 $36.75 $1,837.60 

., ~"·-

50.00 $46.95 $2,347.60 50.00 $46.67 $2,333.50 so.oil $37,90 $1,895.00 

. 

50.00 $50.95 $2,547.60 50.00 $46.67 $2,333.50 50.00 $37.90 $1,895.00 

1.00 $0.00 1.00 See Bid 1.00 $3.00 

. 

75 $21.50 $1,612.50 75 $24.57 $1,842.75 75 $23.25 $1,743.75 

75 $25.99 $1,949.25 75 $27.17 $2,037.75 76 $25.75 $1,931.25 

•. 

75 $29.99 $2,249.25 75 $31.07 $2,330.25 76 _$29.60 $2,212.50 

75 $33.99 $2,549.25 75 $32.37 $2,427.75 75 $30.60 $2,295.00 

$0.00 $0.00 $0.00 

$24,005.31 $23.883.62 $22,111.76 

14 days 30 days 5-21 days 

1st 3% 1st 0% 1st 4% 

2nd 3% 2nd 1% 2nd 4% 

3rd 3% 3rd 2% 3rd 4t.;() 

y y y 



Commission Order# l/-J..8 ·· ,}6 11 

PURCHASE AGREEMENT 
FOR 

CORRECTIONS UNIFORMS TERM AND SUPPLY 

THIS AGREEMENT dated the <1' /1.Q day ofQ~ W 2017 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Bob Barker Company, Inc., herein "Contractor". 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for Corrections 
Uniforms Term and Supply, County of Boone Request for Bid, bid number 36-28AUG17, Introduction 
and General Conditions of Bidding, Primary Specifications, Response Presentation and Review, the un­
executed Response Form, Standard Terms and Conditions, any applicable addenda, as well as the 
Contractor's bid response dated August 24, 2017 and executed by Erika Flynn, on behalf of the Contractor. 
All such documents shall constitute the contract documents, which are attached hereto and incorporated 
herein by reference. Service or product data, specification and literature submitted with bid response may 
be permanently maintained in the County Purchasing Office bid file for this bid if not attached. In the event 
of conflict between any of the foregoing documents, the Introduction and General Conditions of Bidding, 
this Purchasing Agreement, the Primary Specifications, Response Presentation and Review, the un­
executed Response Form, Standard Terms and Conditions, and any applicable addenda shall prevail and 
control over the Contractor's bid response. 

2. Contract Duration - This agreement shall commence on the date of award and extend 
through August 31, 2019 subject to the provisions for termination specified below. This agreement may 
be extended beyond the expiration date by order of the County for three (3) additional one-year periods 
sul,ject to the pricing clauses in the Contractor's bid response and thereafter on a month to month basis in 
the event the County is unable to re-bid and/or award a new contract prior to the expiration date after 
exercising diligent efforts to do so or not. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County with Corrections Uniforms as specified and responded to in the bid specifications. All 
products will be provided as required in the bid specifications and in conformity with the contract 
documents for the prices set forth in the Contractor's bid response, as needed and as ordered by the 
County. The County reserves the right to request quotes from all contracted suppliers and determine 
which contracted supplier to use based on price and proposed schedule. 

4. Delivery - Contractor agrees to deliver uniform items as stated above to the Boone County 
Sheriffs Depatiment within 7-30 days after receipt of order. All deliveries should be made to the Boone 
County Sheriff, 2121 County Drive, Columbia, MO 65202. All deliveries are FOB destination. 

5. Billing and Payment - All billing shall be invoiced to the Boone County Sheriffs Depaiiment. 
Billings may only include the prices listed in the Contractor's bid response. No additional fees for 
delivery or extra services or taxes shall be included as additional charges in excess of the charges in the 
Contractor's bid response to the specifications. The County agrees to pay all correct monthly invoices 
within thi1iy days of receipt; Contractor agrees to honor any cash or prompt payment discounts offered in 
its bid response if county makes payment as provided therein. In the event of a billing dispute, the 
County reserves the right to withhold payment on the disputed amount; in the event the billing dispute is 
resolved in favor of the Contractor, the County agrees to pay interest at a rate of 9% per annum on 
disputed amounts withheld commencing from the last date that payment was due. 

An Affirmative Action/Equal Opportunity Institution 



Commission Order# '-/2J..8 ~ 'J-6 ( { 

6. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

7. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

8. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

BOONE COUNTY, MISSOURI 

ATTEST: 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification is not 
required if the terms of this contract do not create a measurable county obligation at this time.) 

1255/23300, 2902/23300 - Term and Supply 

Sig!Y<fiure T / Date Appropriation Account 

An Affirmative Action/Equal Opportunity Institution 



Commission Order# ----

STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Depmiment identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish fmiher competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re­
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any pati of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

An Affirmative Action/Equal Opportunity Institution 



Commission Order# ----

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contra.ct clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual-Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Depm1ment prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 

An Affirmative Action/Equal Opportunity Institution 



Bob Barker Compan~\ lwnc .. 
134 N. Main Street 
Fuquay Varinav NC 27526 Boone County Purchasing 

613 E. Ash, Room 111 
Columbia, MO 65201 

Request/or Bid (RFB) 

Bid Data 
Bid Number: 36-28AUG17 

Robert Wilson, Buyer 
(573) 886-4393 - Fax: (573) 886-4390 
Email: rwilson@boonecountymo.org 

Commodity Title: Corrections Uniforms Term & Supply 

DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING DEPARTMENT 

Bid Submission Address and Deadline 
Day I Date: Monday, August 28, 2017 

Time: 2:00 P.M. (Bids received after this time will be returned unopened) 
Location/ Mail Address: Boone County Purchasing Department 

Boone County Annex Building 
613 E. Ash, Room 111 
Columbia, MO 65201 

Directions: The Purchasing Office is located on the Northwest comer at 7th Street and 
Ash Street. Enter the building from the South Side. Wheel chair accessible 
entrance. 

Bid Opening 
Day/ Date: Monday, August 28, 2017 

Time: 2:00 P.M. (Bids received after this time will be returned unopened) 
Location/ Address: Boone County Annex Building Conference Room 

613 E. Ash Street 

Bid #36-28AUG17 

Columbia, MO 65201 

Bid Contents 
1.0: Introduction and General Conditions of Bidding 
2.0: Primary Specifications 
3.0: Response Presentation and Review 
4.0: Response Form 

Instructions for Compliance with House Bill 1549 
Work Authorization Certification 
Certification of Individual Bidder 
Affidavit 
Debarment Form 
Sample Order Form 
Standard Terms and Conditions 
"No Bid" Form 

Page 
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July 24, 2017 



1.5 .1. Precedence - In the event of contradictions or conflicts between the provisions of the documents 
comprising this Contract, they will be resolved by giving precedence in the following order: 
1) the provisions of the Contract (as it may be amended); 
2) the provisions of the Bid; 
3) the provisions of the Bidder's Response. 

1.6. CONTRACT PERIOD -Any Term and Supply Contract resulting from this Bid will have an initial 
term from the date of award through August 31, 2019 and may be automatically renewed for up to 
an additional three (3) one-year periods unless canceled by the Purchasing Director in writing prior 
to a renewal term. 

1.7. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be bound 
by the County's standard "boilerplate" terms and conditions for Contracts, a sample of which is 
attached to this Bid. 

Bid #36-28AUG17 Page 
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2.7. ADDITIONAL INSTRUCTIONS AND CONDITIONS 
2. 7 .1. Uniforms shall be guaranteed for one year against fraying, loose stitching and tearing under normal 

day to day use. If fraying, loose stitching, and or tearing occur under these circumstances, the 
vendor has 30 days in which to replace the defective uniform at no cost to the County. 

2.7.2. All shirts and trousers must be shipped in individual packages bearing the specific officer's name on 
the outside of each package. 

2.8. Sewing, embroidering or adding any kind of embellishment to the uniforms is not included in this 
bid. 

2.9. BILLING AND PAYMENTS - Invoices shall be submitted to the Sheriff's Department, Attn: 
Leasa Quick, 2121 County Drive, Columbia, MO 65202. Payment will be made within 30 days 
from receipt of an accurate monthly statement. 

2.9.1. ACH Payments - Bidder may agree to accept automated clearinghouse (ACH) payment of invoices 
and monthly statements. Payment terms are Net 30 upon receipt of an accurate monthly statement, 
although the Bidder may offer additional discounts for early payment on the Response Form. 

2.10. DESIGNEE-Boone County Sheriff's Department, 2121 County Drive, Columbia, Missouri 
65202. 

2.11. BID CLARIFICATION - Any questions or clarifications concerning bid documents should be 
addressed to Robert Wilson, Buyer, 613 E. Ash, Room 111, Columbia, Missouri 65201. Telephone 
(573) 886-4393 Fax (573) 886-4390, E-mail: arobbins@boonecountymo.org. 

2.12. DELIVERY - Boone County Sheriff's Department, 2121 County Drive, Columbia, Missouri 
65202. 

2.12.1. Delivery Terms - FOB Destination - Inside Delivery, with freight charges fully included and 
prepaid. The seller pays and bears the freight charges. 

Bid #36-28AUG17 Page 
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County of Boone Purchasing Department 

4.1. 
4. Response Form 

Company Name:.
12 __,,!l'""'-0-b--..e..,,.· 'i'A ......... r<;;;;..t::e""--r:......,,..C ..... :J>rrp"---lf-"'.J:::1-: ...... 0-"-/l,JI§'""'", ..... /n__,_C""-'-" ---

4.2. 

4.3. 

4.4. 

4.5. 

4.6. 

4.7. 

4.7.1. 

Address: 
~ 3nJJ rJ. Ma Io S:kee,,-¾ 

Phone Number: ~ 
-~ ...... o.,._o_-..... 0""""0 ..... '/_-_9-=-t;-=--to ______ _ 

Fax Number: f?oo -31 z ~ ~6 ;s 1: 
E-Mail Address: 

B1doooce s e. &bbaclfer.com 
Federal Tax ID: 

1 
_ __;;5:;_;(t)::;.,__-.,;_;u 5:::...· ::..5!'~0.:;_w_;__ ______ _ 

( 4o/"Corporation 
( ) Partnership - Name ___________ _ 
( ) Individual/Proprietorship - Individual Name ___________ _ 

( ) Other (Specify) _________ _ 

4.8. Prompt Payment Terms: ~Dl~f;.:;_::,-_·_3-0 _____ _ 

f 
4.8.1. Will you accept automated clearinghouse (ACH) for payment of invoices? Y (: ...$ 

I 
4.9. PRICING 

NO SUBSTITUTIONS ALLOWED ON UNIFORMS DESCRIBED BELOW 
Item# Description Unit Price 

Trousers: 
4.9.1. Propper Women's Tactical Pant Style 

#F5254-50 Black in accordance with Section 
Z,t;. g 0 2.6.1. $ 

4.9.2. Propper Men's Tactical Pant Style #F5252- z (I. g 0 50 Black in accordance with Section 2.6.1. $ 
4.9.3. Propper BDU Trouser (Button Fly) Style 

#F5201-38 Black in accordance with Section 
2.,z.1q 2.6.1. $ 

4.9.4. Propper BDU Trouser (Zipper Fly) Style 
#F5205-38 Black in accordance with Section 

-2,z. I~ 2.6.1. 
4.9.5. Propper TAC.U Pant Style #F5212-38 Black 

in accordance with Section 2.6.1. $ 30. 15 
4.9.6. Tru-Spec 24-7 Series Men's Tactical Pants 

Black 65/35 polyester/cotton rip stop in 1_q_q-Q accordance with Section 2.6.1. $ 
4.9.7. Tru-Spec 24-7 Series Women's Tactical 

Pants Black 65/3 5. polyester/cotton rip stop -zq.to in accordance with Section 2.6.1. $ 
4.9.8. Standard Oversize Charge (Cost Per 

Incremental Size over XXL) 
- - -~ e h ~ ~ to 5 y 3 Lj 1-o ((}(, 

4.C\.(o => *"' ~II Ur-he.Mined. $;\ ~s - iii 32.:fO e0s.Ch 

Bid #36-28AUG17 Page 

7 

Qty Extended Price 

50 $ L:315.ao 

98 $ l 1 5 t-=f-. ~ D 

98 $ :L Frt! -ID 2 

48 \ i, 0\@5.12. 

50 $ I, 60-:'.l-. 50 

:;Ir-
1 ~rS:-oo 50 $ J 

50 $ i/18'5, 00 

$ J6 fi1 . 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration's E­
Verify Program (Employment Eligibility Verification Program) that requires the County to verify "lawful presence" 
of individuals when we contract for work/service; verify that vendor has programs to verify lawful presence of their 
employees when contracts exceed $5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program. To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 

http://www.uscis.gov/portal/site/uscis/menuitem. eb 1 d4c2a3 e5b9ac89243 c6a7 54 3 f6d 1a/?vgnextoid=75bce2e26140 
511 0V gn VCMl 000004 718 l 90aRCRD&vgnextchannel=75bce2e26 l 40511 0V gn VCMI 000004718190aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000. Attach to this form the first and last page of the E-Verify Memorandum of 
Understanding that you completed when enrolling for proof of enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of Individual Bidder. On 
that form, you may do one of the three options listed. Be sure to attach any required information for those options 
as detailed on the Certification of Individual Bidder. If you choose option number two, then you will also need to 
complete and return the attached form Affidavit . 

• ~ • < ' ~ I ,' • 

;t,; ,., 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, 
retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing benefit or food 
assistance who is over 18 must verify their lawful presence in the United States. Please indicate compliance below. 
Note: A parent or guardian applying for a public benefit on behalf of a child who is citizen or permanent resident 
need not comply. 

l. 

2. 

3. 

Applicant 

Bid #36-28AUG17 

I have provided a copy of documents showing citizenship or lawful presence in the United 
States. (Such proof may be a Missouri driver's license, U.S. passport, birth certificate, or 
immigration documents). Note: If the applicant is an alien, verification oflawful presence 
must occur prior to receiving a public benefit. 

I do not have the above documents, but provide an affidavit ( copy attached) which may 
allow for temporary 90 day qualification. 

I have provided a completed application for a birth certificate pending in the State of 
_______ . Qualification shall terminate upon receipt of the birth certificate or 
determination that a birth certificate does not exist because I am not a United States citizen. 

Date 

Page 

11 

Printed Name 

Bob Bak "' r er Compemh I .. 
134 N. Main Street )/, nc-
Fuquay Varina, NC 27526 

July 24, 2017 



(Please complete and return with Contract) 
Bob Barker Company Int;, 
134 N. Main Street ~ ' 

Certification Regarding Fuquay Varina NC 27526 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

9 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the 
May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this proposal. 

Name and Title of Authorized Representative 

~-i::-c-- f /,J.-'/ I I 'I--
Signature Date 

Bid #36-28AUG17 Page 

13 

July 24, 2017 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any pati or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re­
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 
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BOONE: COUNTY, MISSOUll.I 
Request for Bid#: 36--28AUG17.,, Corrections Uniforms-Term~ Supply 

ADDENDUM #3 .- Is~tied August 15, 2017 

This addendum is is:med in ac:cordanee.withthe Primary·Speeifications in the Request for Bid and 
is hereby incorporated into and made apart of the Request fpfBid nocuments. Bidders are 
remindedthat receipt of this addendum should be acknowledged and submitted with Bidder's 
Re~ponse Form. 

Specifications for the above noted Request for Bid and the Work coveted thereby are herein 
modified as follows, and except as set forth herein, otherwise remain unchanged and in full force 
and effect: 

1) Que~tion Received by the County: 
Do you have any past history or bid tab showing who was awarded, when and at what 
price. I did go to your website but did not know th<! year or bid#? 

Re$p,onse by the County: 
On the Boone County website under Purchasing are the County's bid files dating back to 
2004. The current contract's bid tab is availabl.e under2014bid file's, 42-24SEP14. The bid 
was awarded to Bluegrass Uniforms & EquipmeJ?t, 

~~~~~~ 
Buyer 

OFFER OR has examined copy of Addendum #3 to Request for Bid# 36-28A UG17 - Corrections 
Uniforms - Term & Supply receipt of which is hereby acknowledged: 

Phone Number: (fc.0-3J ~ b Fax Number: 800-3 z -:z. - :rs~ '1-
E-mail address: ].iDt/0:0 c£.s62.809,e,~"--~.e..~ 

Authorized Representative Signature:~ · Date: f /a,q/JJ 

Authorized Representative Printed Name: _,,,,fu_-=y=__,_Ki-=-'-/l/'..:...N=--------

RFB #: 36-o28AUG17 8/15/17 



sos #30 (01-2013) 

WHEREAS, 

Jason Kander 
Secretary of State 

CERTIFICATE OF AUTHORITY 

BOB BARKER COMPANY, INC. 
F00J325032 

has complied with the Missouri General and Business Corporation Law which governs Foreign 
Corporations; by filing in the ot1ice of the Secretary oftbe State of Missouri authenticated evidence of 
its incorporation and good standing under the Laws of the State of North Carolina. 

NOW, THEREFORE, L JASON KANDER, Secretary of State of the State of Missouri, do 
hereby certify that said corporation is from this date duly authorized to transact business in this State. 
and is entitled to all rights and privileges granted to Foreign Corporations under tile General and 
Business Corporation Law. 

IN TESTIMONY WHEREOF. I hereunto set my hand and 
cause to be affixed the GREAT SEAL of the State of 
Missouri. Done at the City of Jefferson, this 18th day of 
May, 2016. 



Company ID Number: 168473 

Approved by: 

Employer 

BOBBARKERCOMPANY,INC. 

Name (Please Type or Print) Title 

JOANNA HOLD.ER DIRECTOR OF HUMAN RESOURCES 

.. 

~re l Q 
Date 

- ' / 
! "-'\ 4 ;-" ----· 12/13/2016 

1, 

ile-E~.Ptment of.Homeland Security - Verification Division 

Name (Please Type or Print) Title 

JILL SMITH MANAGER OF HUMAN RESOURCES : 

Signature 1 . .. & Date 

( -Q. e._ ~)~*-; 'i'\ 
12/13/16 '"---~ . -·' (_ . . ' 

/J 
V' 
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Company ID Number: l6S473 

Information Required for the E-Verify Program 

Information rel~ting to your Company: 

'' 

Company Name· BOB BARKER COMPANY, INC. 

134 NORTH MAIN STREET 
1Company Facility Address FUQUAY-VARINA,NC 27526 

Company Alternate Address 

•,', 

1, 

County or Parish WAKE COUNTY I• 

Employer Identification Number 56-1558062 

North American Industry 
Classification Systems Code 

,: 
Parent Compar,Y 

Number of Employees 
100-499 

Number of Sites Verified for 
3 
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Minutes of Sf!ecial Meeting of the Board of Directors for Bob Barker Company, Inc. 

A Special Meeting of the board of directors of Bob Barker Company, Inc was held on April 26, 2017 in the Blue Ridge 
Room at Bob Barker Co, Inc headquaiters, at 134 N. Main Street, Fuquay Varina, Notth Carolina 
The Following directors were present and participated in the meeting: 

Robert J Barker, Sr. 
Robert J Barker, Jr. 
John Kasberger 
Gabe Cipau 

Patricia M. Barker 
Nancy B. Johns 
Dave Colburn 
George Snead 

Robert J Barker, Sr., Chairman of the Board, chaired the meeting and Patricia M. Barket', Executive Vice President of the 
Corporation, acted as Secretary of the meeting. 
The chairman announced that a quorum of directors was present and that the 1'neeting, having been duly convened, was ready 
to proceed with its business. The Secretary presented a waiver of notice of the meeting, signed by all of the directors and was 
directed to tile the waiver of notice with the minutes of the meeting. 
After full discussion of the affairs of the company, the following resolution was introduced for consideration and adoption by 
· the directors: 
RESOLVED, that the Board of Directors hereby grants signatory authority to enter bids obligating the company in 

agreements to furn;,h prodo :d. : : o_~ ·o~.rices and conditions. 

Angela De Boeser ~ ~~~ 

April Paszkiewicz 

Betsy Copeland 

Bettina Morgan 

Dale Griffith 

Erika Flynn 

Jim Riley 

Kevin Donovan 

Robert J. Barker, Sr. 

Robe,t J. Barker, Jr. 

Ryan Pretko 

Ryan Wilkie 

Shannon Pilkington 

Tabitha Hartley 

Tabitha Poteat 

Talia Rosario 

'I 

I 
. . ,,__,,,i d " . h . . . 

T 1e resolutwn was unanimously approve . There being 110 1urther busmess before t e meeting, 011 motmn duly made, 
seconded and canied, it was adjourned. 

,.l " • /) /Z 

f\fat:'r:3i~~ 
Robert J Barker, Sr. // 
Chairman of the Board of Directors 

tricia M. Barker 
Secretary of the Board of Directors 



Boone County Purchasing 
613 E. Ash, Room 111 
Columbia, MO 65201 

Request for Bid (RFB) 

Bid Data 
Bid Number: 36-28AUG17 

Robert Wilson, Buyer 
(573) 886-4393 - Fax: (573) 886-4390 
Email: rwilson@boonecountymo.org 

Commodity Title: Corrections Uniforms Term & Supply 

DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING DEPARTMENT 

Bid Submission Address and Deadline 
Day/ Date: Monday, August 28, 2017 

Time: 2:00 P.M. (Bids received after this time will be returned unopened) 
Location / Mail Address: Boone County Purchasing Department 

Boone County Annex Building 
613 E. Ash, Room 111 
Columbia, MO 65201 

Directions: The Purchasing Office is located on the Northwest corner at 7th Street and 
Ash Street. Enter the building from the South Side. Wheel chair accessible 
entrance. 

Bid Opening 
Day I Date: Monday, August 28, 2017 

Time: 2:00 P.M. (Bids received after this time will be returned unopened) 
Location I Address: Boone County Annex Building Conference Room 

613 E. Ash Street 

Bid #36-28AUG17 

Columbia, MO 65201 

Bid Contents 
1.0: Introduction and General Conditions of Bidding 
2.0: Primary Specifications 
3.0: Response Presentation and Review 
4.0: Response Form 

Instructions for Compliance with House Bill 1549 
Work Authorization Certification 
Certification of Individual Bidder 
Affidavit 
Debarment Form 
Sample Order Form 
Standard Terms and Conditions 
"No Bid" Form 
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County of Boone Purchasing Department 
1. Introduction and General Conditions of Bidding 

1. I. INVITATION - The County of Boone, through its Purchasing Department, invites responses, which 
offer to provide the goods and/or services identified on the title page, and described in greater detail in 
Section 2. 

1.2. DEFINITIONS 
1.2.1. 

1.2.2. 

l.2.3. 

1.2.4. 
1.3. 

1.3. I. 

1.3.2. 

1.4. 

1.5. 

County - This term refers to the County of Boone, a duly organized public entity. It may also be used 
as a pronoun for various subsets of the County organization, including, as the context will indicate: 
Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
Department(s) or Office(s) - The County Department(s) or Office(s) for which this Bid is prepared, 
and which will be the end user(s) of the goods and/or services sought. 
Designee - The County employee(s) assigned as your primary contact(s) for interaction regarding 
Contract performance. 
Bidder / Vendor / Supplier - These terms refer generally to businesses having some sort of 
relationship to or with us. The term may apply differently to different classes of entities, as the 
context will indicate. 
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited to 
respond, or which express interest in this bid, but which do not submit a response, have no obligations 
with respect to the bid requirements. 
Vendor - The Bidder whose response to this bid is found by Purchasing to meet the best interests of 
the County. The Vendor will be selected for award, and will enter into a Contract for provision of the 
goods and/or services described in the Bid. 
Supplier - All business(s) entities which may provide the subject goods and/or services. 
Bid - This entire document, including attachments. A Bid may be used to solicit various kinds of 
information. The kind of information this Bid seeks is indicated by the title appearing at the top of the 
first page. A "Request for Bid" is used when the need is well defined. A "Request for Proposal" is 
used when the County will consider solutions, which may vary significantly from each other or from 
the County's initial expectations. 
Response - The written, sealed document submitted according to the Bid instructions. 
BID CLARIFICATION - Questions regarding this Bid should be directed in writing, by e-mail or 
fax, to the Purchasing Department. Answers, citing the question asked but not identifying the 
questioner, will be distributed simultaneously to all known prospective Bidders in the form of an 
addendum. We strongly suggest that you check for any addenda a minimum of [forty-eight] hours in 
advance of the bid deadline. Bids, addendums, bid tabulations and bid awards are posted on our web 
site at: www.showmeboone.com 
Note: written requirements in the Bid or its Amendments are binding, but any oral communications 

between County and Bidder are not. 
Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this Bid. Bidder's failure or omission to examine any relevant form, article, site or 
document will not relieve them from any obligation regarding this Bid. By submitting a Response, 
Bidder is presumed to concur with all terms, conditions and specifications of this Bid. 
Bid Amendment - If it becomes evident that this Bid must be amended, the Purchasing Department 
will issue a formal written Amendment to all known prospective Bidders. If necessary, a new due 
date will be established. 
A WARD - Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best interest 
of the County. Thus, the result will not be determined by price alone. The County will be seeking the 
least costly outcome that meets the County needs as interpreted by the County. The County reserves 
the right to award this bid on an item by item basis, or an "all or none" basis, whichever is in the best 
interest of the County. The County also reserves the right to award any item or group of items if the 
services can be obtained from cooperative MMPPC or other government contracts under more 
favorable terms. 
CONTRACT EXECUTION -This Bid and the Vendor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 
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1.5 .1. Precedence - In the event of contradictions or conflicts between the provisions of the documents 
comprising this Contract, they will be resolved by giving precedence in the following order: 
1) the provisions of the Contract (as it may be amended); 
2) the provisions of the Bid; 
3) the provisions of the Bidder's Response. 

1.6. CONTRACT PERIOD - Any Term and Supply Contract resulting from this Bid will have an initial 
term from the date of award through August 31, 2019 and may be automatically renewed for up to 
an additional three (3) one-year periods unless canceled by the Purchasing Director in writing prior 
to a renewal term. 

1.7. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS-Bidder agrees to be bound 
by the County's standard "boilerplate" terms and conditions for Contracts, a sample of which is 
attached to this Bid. 
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Countv of Boone Purchasing Department 
2. Primary Specifications 

2.1. ITEMS TO BE PROVIDED - Boone County, hereafter referred to as "County", proposes to 
contract with an individual(s) or organization(s), hereinafter referred to as "Vendor" for a Term and 
Supply contract for Correction's Uniforms. 

2.1.1. Estimated Quantity - The quantities indicated on the Response Form are estimates only and are 
based on past usage and anticipated future requirements, and as such, do not constitute a guarantee 
on the part of the County. The County reserves the right to increase or decrease the quantities 
outlined on the Response Form as needed. 

2.2. The unit prices for the items identified on the Response Form shall remain fixed for the identified 
original contract period. If the County exercises the option for renewal, the vendor shall agree that 
the prices for the items listed on the Response Form shall not increase by more than the maximum 
percent proposed on the Response Form. 

2.2.1. If renewal percentages are not provided for the items listed on the Response Form, then prices 
during any renewal period shall be the same as during the original contract period. 

2.3. CONTRACT EXTENSION -The County Purchasing Director may exercise the option to extend 
the contract on a month-to-month basis for a maximum of six (6) months from the date of 
termination if it is deemed to be in the best interest of Boone County. 

2.4. CONTRACT DOCUMENTS - The successful bidder(s) shall be obligated to enter into a written 
contract with the County within 30 days of award on contract forms provided by the County. If 
bidders desire to contract under their own written agreement, any such proposed agreement shall be 
submitted in blank with their bid. County reserves the right to modify any proposed form agreement 
or withdraw its award to a successful bidder if any proposed agreement contains terms and 
conditions inconsistent with its bid or are unacceptable to county legal counsel. 

2.5. PRICING-All prices shall be as indicated on the Response Form. The County shall not pay nor 
be liable for any other additional costs including but not limited to: taxes, packing, handling, 
shipping and freight, insurance, interest, penalties, termination payments, attorney fees, liquidated 
damages, etc. Additionally, the County shall not be subject to any minimum order quantities or total 

2.5.1. 

2.6. 
2.6.1. 

2.6.1.1. 
2.6.1.2. 
2.6.1.3. 

2.6.1.4. 

2.6.1.5. 
2.6.1.6. 

2.6.2. 

2.6.2.1. 

2.6.2.2. 

2.6.2.3. 

2.6.2.4. 

pnces. 
All prices shall be FOB Destination, freight prepaid and allowed. This shall mean that the vendor 
bears all insurance costs and responsibilities for transporting the items, and the cost of freight, 
delivery, shipping, etc. must be built into the unit cost of the item. The County will not pay freight, 
etc. in addition to the price of the item. 
SCOPE OF SERVICES 
Trousers: The vendor shall provide the following black trousers in sizes 28" - 54" Waist, Short, 
Regular, and Long. Vendor must be able to supply all sizes. NO SUBSTITUTIONS ALLOWED. 
Propper Women's Tactical Pant F5254-50 Black: 65% polyester/35% cotton lightweight rip stop 
Propper Men's Tactical Pant F5252-50 Black: 65% polyester/35% cotton lightweight rip stop 
Propper BDU Trouser (Button Fly) F5201-38 Black: Battle Rip 65% polyester/25% cotton rip 
stop 
Propper BDU Trouser (Zipper Fly) F5205-38 Black: Battle Rip 65% polyester/25% cotton rip 
stop 
Propper TAC.U Pant Black F5212-38: 65% polyester/35% cotton rip stop 
Tru-Spec 24-7 Series Men's Tactical Pants Black: 65% polyester/35% cotton rip stop 
Shirts: The vendor shall provide the following khaki Propper brand shirts. Vendor must be able to 
supply all sizes. NO SUBSTITUTIONS ALLOWED. 
Propper Tactical Short-Sleeve Dress Shirt F5301-38 Khaki: Battle Rip 65% polyester/35% 
cotton rip stop 
Propper Tactical Long-Sleeve Dress Shirt F5302-38 Khaki: Battle Rip 65% polyester/35% 
cotton rip stop 
Propper Men's Tactical Short-Sleeve Shirt F5311-50 Khaki: 65% polyester/35% cotton 
lightweight rip stop 

Propper Men's Tactical Long-Sleeve Shirt F5312-50 Khaki: 65% polyester/35% cotton 
lightweight rip stop 
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2.7. ADDITIONAL INSTRUCTIONS AND CONDITIONS 
2. 7 .1. Uniforms shall be guaranteed for one year against fraying, loose stitching and tearing under normal 

day to day use. If fraying, loose stitching, and or tearing occur under these circumstances, the 
vendor has 30 days in which to replace the defective uniform at no cost to the County. 

2.7.2. All shirts and trousers must be shipped in individual packages bearing the specific officer's name on 
the outside of each package. 

2.8. Sewing, embroidering or adding any kind of embellishment to the uniforms is not included in this 
bid. 

2.9. BILLING AND PAYMENTS - Invoices shall be submitted to the Sheriffs Department, Attn: 
Leasa Quick, 2121 County Drive, Columbia, MO 65202. Payment will be made within 30 days 
from receipt of an accurate monthly statement. 

2.9 .1. ACH Payments - Bidder may agree to accept automated clearinghouse (ACH) payment of invoices 
and monthly statements. Payment terms are Net 30 upon receipt of an accurate monthly statement, 
although the Bidder may offer additional discounts for early payment on the Response Form. 

2.10. DESIGNEE -Boone County Sheriffs Department, 2121 County Drive, Columbia, Missouri 
65202. 

2.11. BID CLARIFICATION -Any questions or clarifications concerning bid documents should be 
addressed to Robert Wilson, Buyer, 613 E. Ash, Room 111, Columbia, Missouri 65201. Telephone 
(573) 886-4393 Fax (573) 886-4390, E-mail: arobbins@boonecountymo.org. 

2.12. DELIVERY - Boone County Sheriffs Department, 2121 County Drive, Columbia, Missouri 
65202. 

2.12.1. Delivery Terms - FOB Destination - Inside Delivery, with freight charges fully included and 
prepaid. The seller pays and bears the freight charges. 
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County o(Boone Purchasing Department 
3. Response Presentation and Review 

3 .1. RESPONSE CONTENT - In order to enable direct comparison of competing Responses, you must submit 
your Response in strict conformity to the requirements stated here. Failure to adhere to all requirements 
may result in your Response being disqualified as non-responsive. All Responses must be submitted using 
the provided Response Sheet. Every question must be answered and if not applicable, the section must 
contain "NIA" or "No Bid". Manufacturer's published specifications for the items requested shall be 
included with the response. 

3.2. SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time noted on the title 
page under "Bid Submission Information and Deadline". NO EXCEPTIONS. We are not responsible for 
late or incorrect deliveries from the US Postal Service or any other mail carrier. 

3 .2.1. Submittal Package - Submit, to the location specified on the title page, three (3) complete copies of your 
Response in a single sealed envelope, clearly marked on the outside with your company name and return 
address, the proposal number and the due date and time. 

3.2.2. Advice of Award-A Bid Tabulation of responses received as well as Award status can be viewed at 
www.showmeboone.com. 

3.3. BID OPENING - On the date and time and at the location specified on the title page under "Bid Opening", 
all Responses will be opened in public. Brief summary information from each will be read aloud. 

3 .3 .1. Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database to whom 
the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons for not bidding, 
that Bidder's name may be removed from our database. Other reasons for removal include unwillingness or 
inability to show financial responsibility, reported poor performance, unsatisfactory service, or repeated 
inability to meet delivery requirements. 

3.4. RESPONSE CLARIFICATION - We reserve the right to request additional written or oral information 
from Bidders in order to obtain clarification of their Responses. 

3.4.1. Rejection or Correction of Responses - We reserve the right to reject any or all Responses. Minor 
irregularities or informalities in any Response which are immaterial or inconsequential in nature, and are 
neither affected by law nor at substantial variance with Bid conditions, may be waived at our discretion 
whenever it is determined to be in the County's best interest. 

3.5. EVALUATION PROCESS - Our sole purpose in the evaluation process is to determine from among the 
Responses received which one is best suited to meet the County's needs at the lowest possible cost. Any 
final analysis or weighted point score does not imply that one Bidder is superior to another, but simply that 
in our judgment the Vendor selected appears to offer the best overall solution for our current and anticipated 
needs at the lowest possible cost. 

3.5.1. Method of Evaluation - We will evaluate submitted responses in relation to all aspects of this Bid. 
3.5.2. Acceptability - We reserve the sole right to determine whether goods and/or services offered are acceptable 

for our use. We also reserve the right to request samples of any and/or all equivalent products bid in order to 
ensure comparative quality between those items. 

3.5.3. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

3 .5 .4. Endurance of Pricing - Your pricing must be held until contract execution or 60 days, whichever comes 
first. 
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County of Boone Purchasing Department 

... ··::., 

4. Response Form 
4.1. Company Name: 

4.2. Address: 

4.3. City/Zip: 

4.4. Phone Number: 

4.5. Fax Number: 

4.6. E-Mail Address: 

4.7. Federal Tax ID: 

4. 7 .1. ( ) Corporation 

( ) Partnership - Name------------= 
( ) Individual/Proprietorship - Individual Name ____________ _ 

( ) Other (Specify) _________ _ 

4.8. Prompt Payment Terms: -----------

4.8.1. Will you accept automated clearinghouse (ACH) for payment of invoices? _____ _ 

4.9. PRICING 
.·x2'.'~,;~?.~\\vNO{stisflifli:tJ:ifi&siv~ii~b£:ij~,~lf'()JtMS,n1Qs('.1RJJlEDiBELOW < 

Item# Description Unit Price Qty Extended Price 
Trousers: 

4.9.1. Propper Women's Tactical Pant Style 
#F5254-50 Black in accordance with Section 
2.6.1. $ 

4.9.2. Propper Men's Tactical Pant Style #F5252-
50 Black in accordance with Section 2.6.1. $ 

4.9.3. Propper BDU Trouser (Button Fly) Style 
#F5201-38 Black in accordance with Section 
2.6.1. $ 

4.9.4. Propper BDU Trouser (Zipper Fly) Style 
#F5205-38 Black in accordance with Section 
2.6.1. 

4.9.5. Propper TAC.U Pant Style #F5212-38 Black 
in accordance with Section 2.6.1. $ 

4.9.6. Tru-Spec 24-7 Series Men's Tactical Pants 
Black 65/35 polyester/cotton rip stop in 
accordance with Section 2.6.1. $ 

4.9.7. Tru-Spec 24-7 Series Women's Tactical 
Pants Black 65/35 polyester/cotton rip stop 
in accordance with Section 2.6.1. $ 

4.9.8. Standard Oversize Charge (Cost Per 
Incremental Size over XXL) 

Bid #36-28AUG17 Page 
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Shirts: 
4.9.9. Propper Tactical Short-Sleeve Dress Shirt 

Style #F5301-38 Khaki in accordance with 
Section 2.6.2. $ 75 $ 

4.9.10. Propper Tactical Long-Sleeve Dress Shirt 
Style #F5302-38 Khaki in accordance with 
Section 2.6.2. $ 75 $ 
Propper Men's Tactical Short-Sleeve Shirt 
Style #F5311-50 Khaki in accordance with 

4.9.11. Section 2.6.2. $ 75 $ 
Propper Men's Tactical Long-Sleeve Shirt 
Style F5312-50 Khaki in accordance with 

4.9.12. Section 2.6.2. $ 75 $ 
4.9.13. Standard Oversize Charge (Cost Per 

Incremental Size over XXL) $ 

4.9.14. TOTAL (EXTENDED PRICE COLUMN) $ 

4.15. Delivery After Receipt of Order(# of days): 

4. 16. RENEWALS 

4.16.1. Maximum % Increase 1st Renewal Period: % 

4.16.2. Maximum% Increase 2nd Renewal Period: % 

4.16.3. Maximum % Increase yct Renewal Period: % 

Will you honor the submitted prices for purchase by other entities in Boone County who participate in 
cooperative purchasing with Boone County, Missouri? 

4.17. ____ Yes ____ No 

The undersigned offers to furnish and deliver the articles or services as specified at the prices and terms 
stated and in strict accordance with all requirements contained in the Request for Bid which have been 

4.18. read and understood, and all of which are made part of this order. 

Authorized Representative (Sign by Hand): 

4.18.1. 

Type or Print Signed Name: 

4.18.2. 

4.18.3. Date: -------------

Bid #36-28AUG17 Page 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration's E­
Vcrify Program (Employment Eligibility Verification Program) that requires the County to verify "lawful presence" 
of individuals when we contract for work/service; verify that vendor has programs to verify lawful presence of their 
employees when contracts exceed $5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program. To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 

http://wvv'W.uscis.gov/portal/sitc/uscis/mcnuitcm.cb 1 d4c2a3c5 b9ac89243c6a 7 543f6d 1a/?vgncxtoid=75bcc2c26140 
511 0V gn VCM 1000004 718 l 90aRCRD&vgnextchannel=75bce2e261405 l I 0V gn VCM 1000004718 I 90aRCRR 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000. Attach to this form the first and last page of the E-Verify Memorandum of 
Understanding that you completed when enrolling for proof of enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of Individual Bidder. On 
that form, you may do one of the three options listed. Be sure to attach any required information for those options 
as detailed on the Certification of Individual Bidder. If you choose option number two, then you will also need to 
complete and return the attached form Affidavit. 

Bid #36-28AUG17 Page 
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County of ) -----

State of -----

COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
) 

My name is _________ . I am an authorized agent of _____________ _ 

(Bidder). This business is enrolled and participates in a federal work authorization program for all employees 

working in connection with services provided to the County. This business does not knowingly employ any person 

that is an unauthorized alien in connection with the services being provided. Documentation of participation in a 

federal work authorization program is attached to this affidavit. 

Furthermore, all sub-contractors working on this contract shall affirmatively state in writing in their 

contracts that they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this _ day of , 20_ -----

Notary Public 

Attach to this form the first and last page of the E-Verify Memorandum of Understanding that you completed 
when enrolling. 

Bid #36-28AUG17 Page 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, loan, 
retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing benefit or food 
assistance who is over 18 must verify their lawful presence in the United States. Please indicate compliance below. 
Note: A parent or guardian applying for a public benefit on behalf of a child who is citizen or permanent resident 
need not comply. 

1. 

2. 

3. 

Applicant 

Bid #36-28AUG17 

I have provided a copy of documents showing citizenship or lawful presence in the United 
States. (Such proof may be a Missouri driver's license, U.S. passp01i, birth certificate, or 
immigration documents). Note: If the applicant is an alien, verification of lawful presence 
must occur prior to receiving a public benefit. 

I do not have the above documents, but provide an affidavit ( copy attached) which may 
allow for temporary 90 day qualification. 

I have provided a completed application for a birth certificate pending in the State of 
_______ . Qualification shall terminate upon receipt of the birth certificate or 
determination that a birth certificate does not exist because I am not a United States citizen. 

Date 

Page 
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AFFIDAVIT 
(Only Required for Certification of Individual Bidder {Option #2) 

State of Missouri 

County of ____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a United States 
citizen or am classified by the United States government as being lawfully admitted for permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal l.D. Number 

On the date above written _________ appeared before me and swore that the facts contained in 
the foregoing affidavit are true according to his/her best knowledge, infonnation and belief. 

My Commission Expires: 

Bid #36-28AUG17 

Notary Public 
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(Please complete and return with Contract) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the 
May 26, 1988, Federal Register (pages 19160-19211 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

( 1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this proposal. 

Name and Title of Authorized Representative 

Signature 

Bid #36-28AUG17 Page 
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BOONE COlJ"NTY CORRECTIONS UNIFORM ORDER FOml 

County Cont.act; Date of Order: 
Uuit 

Item# DescriJ>tion Price Qty 

I TROUSERS 
4.9.l. Propper Women's Tactical Pant Style 

#F5254-50 Black in accordance with Section 
2-6.L 

4.9.2. Prapper :t,,,ien's Tactic.ll Pant Style #F52:S:2-
50 Black in accordance with Section 2.6.l. 

4.9.3. Propper BDU Trouser (.13utton Fly) Style 
#FS:201-38 Black in accordance ",uh Section 
2.6.l. 

4.9.4. Propper BDU T:rouser (Zipp& fly) Style 
#FS:205-38 Black in accordance with Section 
2.6.1. 

4.9.5. Propper TACU Pant Style #'F5212-38 Black 
in accordance with Sedion 2.6.l. 

4.9.6. Tm-Spec 24-7 Series Men's Tactical Pants 
B!ack 65/35 polyester/cotton rip stop in 
a«ordance with Section 2.6. l. 

4.9.7. Tm-Spec 24-7 Series Women's Tactical 
Pants Black 65/35 polyester/cotton rip stop 
in~ ",uh Section 2.6.L 

4.9.8. Standard 01.~ Charge (Cost Per 
Incremental Size over XXL) S0.00 

ISmRTS 
4.9.9. Propper Tacti,:al Short-Sleeve Dress Shirt 

Style #F530l-38 Khaki in accordance with 
Section 2.6.2. 

4.9.10. Propper Tacti,:al Long-Sleeve Dress Shirl 
Style #F5302-38 Khaki in accordance with 
Section 2.6.2. 
Propper Men's Tactic.al Short-Sleeve Shirt 
Style #F53ll-50 Khaki in accordance with 

4.9.11. Section 2.6-2. 
Propper Men's Tacti,:al umg-S!eei.,e Shirl 
Style F5312-50 Khaki in =rdmce ",uh 

4.9.l2. Section 2.6.2. 
4.9.B. Standard 01.'l!Bize Charge (Cost Per 

Increment.1 Size O'\,"l!i" XXL) $0.00 

4.9.14. TOTAL tE\."TENDID PRICE COLtlJJ.IN) 

4.15. De:fu:ecy After Rtteipt of Order(# of dayE): 7-21 DayE 

Bid #3G-28A0017 
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ST AND ARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

I. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re­
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 
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15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 
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"No Bid" Response Form 

Boone County Purchasing 
613 E. Ash, Room 111 
Columbia, MO 65201 

Robert Wilson, Buyer 
(573) 886-4393 - Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO 
SUBMIT ABID 

If you do not wish to respond to this bid request, but would like to remain on the Boone County vendor list 
for this service/commodity, please remove form and return to the Purchasing Department by mail or fax. 

If you would like to FAX this "No Bid" Response Form to our office, the FAX number is (573) 886-
4390. 

Bid: 36-28AUG17- Corrections Uniforms Term and Supply 

Business Name: -----------

Address: --------------

Telephone: ____________ _ 

Contact: --------------

Date: ---------

Reason(s) for not bidding: 
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BOONE COUNTY, MISSOURI 
Request for Bid#: 36-28AUG17 - Corrections Uniforms - Term & Supply 

ADDENDUM #3 - Issued August 15, 2017 

This addendum is issued in accordance with the Primary Specifications in the Request for Bid and 
is hereby incorporated into and made a part of the Request fr1r Bid Documents. Bidders arc 
reminded that receipt of this addendum should be acknowledged and submitted with Bidder's 
Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby arc herein 
modified as follows, and except as set forth herein, otherwise remain unchanged and in full force 
and effect: 

1) Question Received by the County: 
Do you have any past history or bid tab showing who was awarded, when and at what 
price. l did go to your website but did not know the year or bid #? 

Response by the County: 
On the Boone County website under Purchasing are the County's bid files dating hack to 
2004. The current contract's bid tab is available under 2014 bid files, 42-24SEPl4. The bid 
was awarded to Bluegrass Uniforms & Equipment. 

~~~~~~~ 
Buyer 

OFFER OR has examined copy of Addendum #3 to Request for Bid # 36-28AllG 17 - Corrections 
Uniforms -Term & Supply receipt of which is hereby acknowledged: 

Company Name: ----------------- ---- ----
Address: 

----------------------
Phone Number: Fax Number: --------
E-mail address: ------- ---------- -------·· 

Authorized Representative Signature: -------- Date: ---··· .. ·······-·-···--·--···-·-

Authorized Representative Printed Name: ---

RFB #: 36-28AUG 17 8/15/17 



BOONE COUNTY, MISSOURI 
Request for Bid#: 36-28AUG17 - Corrections Uniforms - Term & Supply 

ADDENDUM #2 - Issued August 11, 2017 

This addendum is issued in accordance with the Primary Specifications in the Request for Bid and 
is hereby incorporated into and made a part of the Request for Bid Documents. Bidders are 
reminded that receipt of this addendum should be acknowledged and submitted with Bidder's 
Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby are herein 
modified as follows, and except as set forth herein, otherwise remain unchanged and in full force 
and effect: 

1) Question Received by the County: 
Will these be ordered on an as needed basis or all at once? 

Response by the County: 
Orders will be made on an as-needed basis. 

By:.-~~~--
Ro bert Wilson 
Buyer 

OFFEROR has examined copy of Addendum #2 to Request for Bid# 36-28AUG17 - Corrections 
Uniforms - Term & Supply receipt of which is hereby acknowledged: 

Company Name: 
Address: 

Phone Number: Fax Number: ---------

E-mail address: 

Authorized Representative Signature: _______ _ Date: ------

Authorized Representative Printed Name: 
--------------

RFB #: 36-28AUG 17 1 8/11/17 



BOONE COUNTY, MISSOURI 
Request for Bid#: 36-28AUG17 - Corrections Uniforms -Term & Supply 

ADDENDUM #1 - Issued August 4, 2017 

This addendum is issued in accordance with the Primary Specifications in the Request for Bid and 
is hereby incorporated into and made a part of the Request for Bid Documents. Bidders are 
reminded that receipt of this addendum should be acknowledged and submitted with Bidder's 
Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby are herein 
modified as follows, and except as set forth herein, otherwise remain unchanged and in full force 
and effect: 

1) Question Received by the County: 
Will we need to size the individuals for these items or will a list of sizes be provided? 

Response by the County: Trousers must be available in sizes 28" - 54" Waist; Short, 
Regular, and Long. Vendor must be able to supply all sizes. Vendor must be able to supply 
shirts in all sizes. Quantity of items and sizes will be provided in the order form. 

/ 

By: ·:,,,:-::·~;;C·;.;~3:7i,:_,;:;:;,::-,,, ..... . 
Robert Wilson 
Buyer 

OFFEROR has examined copy of Addendum #1 to Request for Bid# 36-28AUG17 - Corrections 
Uniforms - Term & Supply receipt of which is hereby acknowledged: 

Company Name: 
Address: 

Phone Number: Fax Number: 
--------- --------

E-mail address: 
--------------------------

Authorized Representative Signature: _______ _ Date: 
------

Authorized Representative Printed Name: _____________ _ 

RFB #: 36-28AUG17 8/4/17 



'-fJ, q -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ... October Session of the October Adjourned Term. 20 

County of Boone 

In the County Commission of said county, on the 2nd day of October 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
34-24JUL 17 - Digital Advertising to Cumulus Media, Inc. of Columbia, MO and Lundmark 
Advertising+ Design, Inc. of Kansas City, MO. 

Terms of the bid award are stipulated in the attached Purchase Agreements. It is further ordered 
the Presiding Commissioner is hereby authorized to sign said Purchase Agreements. 

Done this 2nd day of October, 2017 

ATTEST: -r:~ tJ 13.jJ . 
Tayl1 r W. Burks 7(J' 
Clerk of the County Commission 

Presiding Commissionr 

~J&d 
Fred J. Parry 
District I Commissioner 

C~ \. ! 'j;Lt)') &V'\A/ -,~,--~---; Jtt M. Thompson 
[ Di trict II Commissioner 
\_ 
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Boone County Purchasing 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPO, CPPB 
September 18, 201 7 

613 E. Ash St., Room 110 
Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

RE: RFP Award Recommendation: 34-24JULJ 7 - Digital Advertising 

Request for Proposal 34-24JUL17 -Digital Advertising closed on July 24, 2017. Five proposal 
responses were received. 

The evaluation committee consisted of the following: 

Chad Martin, Director, Joint Communications 
Joe Piper, Deputy Director, Joint Communications 
Jenna Redel, Director, Human Resources 

The evaluation committee recommends a dual award to Cumulus Media, Inc. of Columbia, 
Missouri and Lundmark Advertising+ Design, Inc. of Kansas City, Missouri for offering the best 
solution(s) and pricing for Boone County per their attached evaluation report. 

Invoices will be paid from department 2701 -Joint Communications Operations, account 84300 
- advertising. $8,000 was budgeted for digital advertising for 2017. 

ATT: Evaluation Report; RFP Opening 

cc: Proposal File 



RFP OPENING: 34-24JUL 17 - Digital Advertising for 
Joint Communications 

OFFERORS 

Lundmark AdvertisinQ and DesiQn 

VisionWorks Marketing Group 

Zimmer Radio & Marketing Group 

Cumulus Media Inc. 

Columbia Daily Tribune 



PURCHASE AGREEMENT 
FOR 

DIGITAL ADVERTISING TERM AND SUPPLY 

THIS AGREEMENT dated thed\ 71.{!_ day ofg:lsfo W 2017 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Cumulus Media Inc., herein "Contractor." 

IN CONSIDERATION of the parties' performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for Digital 
Advertising Term and Supply, County of Boone Request for Proposal, #34-24JUL17, Instructions and 
General Conditions, Introduction and General Information, Scope of Services, Contract Terms and 
Conditions for Awarded Contractor, Proposal Submission Information, the un-executed Response/Pricing 
Page, Standard Terms and Conditions, Work Authorization Certification, Clarification #1, as well as the 
Contractor's Proposal response dated July 24, 2017 and Clarification response dated August 22, 2017, 
executed by Mark J. Mills on behalf of the Contractor. All such documents shall constitute the contract 
documents, which are attached hereto and incorporated herein by reference. Service or product data, 
specification and literature submitted with proposal response may be permanently maintained in the 
County Purchasing Office proposal file for this Request for Proposal if not attached. In the event of 
conflict between any of the foregoing documents, this Purchase Agreement with the Instructions and 
General Conditions, Introduction and General Information, Scope of Services, Contract Terms and 
Conditions for Awarded Contractor, Proposal Submission Information, the un-executed Response/Pricing 
Page, and the Standard Terms and Conditions shall prevail and control over the Contractor's proposal 
response. 

2. Contract Duration - The contract period shall begin on date written above and extend 
through August 31, 2018, subject to the provisions for termination specified below. This agreement 
may be extended beyond the expiration date by order of the County for four (4) additional one-year 
periods subject to the pricing clauses in the Contractor's proposal response and thereafter on a month to 
month basis in the event the County is unable to re-bid and/or award a new contract prior to the 
expiration date after exercising diligent efforts to do so or not. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County, Digital Advertising rates and services as identified and responded to in the 
Contractor's Response Form rate sheet attachment. Advertising will be provided as required in the 
proposal specifications and in conformity with the contract documents for the prices set forth in the 
Contractor's proposal response, as needed and as ordered by the County. 

Any media partner shall be paid direct by Contractor and then be reimbursed by County. 
4. Billing and Payment - All billing shall be invoiced to the Boone County Joint 

Communications department, and may only include the prices as identified in the Contractor's proposal 
response. No additional fees for delivery or extra services not included in the proposal response or taxes 
shall be included as additional charges in excess of the charges in the Contractor's proposal response to 
the specifications. The County agrees to pay all Monthly Statements within thirty days of receipt; 
Contractor agrees to honor any cash or prompt payment discounts offered in its proposal response if 
county makes payment as provided therein. In the event of a billing dispute, the County reserves the 
right to withhold payment on the disputed amount; in the event the billing dispute is resolved in favor of 
the Contractor, the County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld 
commencing from the last date that payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

6. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 

An Affirmative Action/Equal Opportunity Institution 



agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

1. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

~YU~ 

title ~ fleft.t-~/,v/--M-

BOONE COUNTY, MISSOURI 

address ~1 did (,/-,?J~&"J tJ~ 
6/vv1tthf),f Alto ~J~I 

ATTEST: /} 

~&)IJ~7f 
Cou 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) incurred by this contract. (Note: Certification is not required for a term and 
supply contract or where the terms of the contract do not result in a measurable county obligation.) 

. ~· 

2701-84300 -Term & Supply 
Cf/ Z<>; .. 

Appropriation Account 

An Affirmative Action/Equal Opportunity Institution 



BOONE COUNTY - MISSOURI 
PROPOSAL NUMER AND DESCRIPTION: 34-24JUL17 - Digital Advertising 

CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Instructions to Offeror and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offeror is reminded that receipt of this 
Clarification must be acknowledged and submitted by e-mail to mbohhitt(a~boonccountymo.org. 

I. CLARIFICATION - please provide a response to the following requests. 

1) Provide information so we may evaluate your experience and expertise to include the following: 
Paragraph 3.3.5.d. The identification of the contractor's team of personnel who will be 
assigned to the project. Include their biographies and years of experience. 
References as detailed in paragraph 5.1.4.2. 

2) Provide additional explanation for the pricing structure. It is not clear. Is the pricing structure 
set-up where the broader the audience, the more we pay? 

3) How many years of experience does your organization have with digital advertising? 

4) What if any other charges should the County expect related to the proposed ad campaign, such as 
separate charges from Google, etc.? 

5) Provide a detailed price for the following ad campaign scenario: 

Goal: Raise public awareness of 311 service in Boone County. 

Target audience: Boone County citizens and visitors. 

Period of time for ad campaign: 6 months 

Describe your most effective ad campaign to reach the targeted audience. 

Describe how you would measure the effectiveness of this ad campaign. Provide a sample 
report. Do you provide measuring benchmarks along the way? Address whether your company 
provides its expert opinion on the effectiveness of the ad campaign. 

In compliance with this request, the Offeror agrees to furnish the services requested and proposed and 
certifies he/she has read, understands, and agrees to all terms, conditions, and requirements of the RFP 
and this clarification request and is authorized to contract on behalf of the finn. Note: This fonn must be 
signed. All signatures must be original and not photocopies. 

Company Name: rJv lhV <--v < IV\ GD( A-- IN l, 
Address: gyl,,?J~.(f,~~,~, ~ 
Telephone: 

Federal Tax ID (or Social Security#): _:J_(p_-_!,,/_/ ~_1_(,_f#_':J ______ _ 



Signature: 



BOONE COUTY - MISSOURI 

PROPOSAL NUMBER AND DWSCRIPTION: 34-24JULY17 - Digital Advertising 

Cumulus Response to CLARIFICATION FORM #1 

mbobbitt@boonecountymo.org 

1) Mark Mills, Senior Marketing Consultant for Cumulus, has one year's experience in selling digital 

advertising products and digital strategies. 

Melissa Karotka, Key Accounts Manager/Director of Digital Advertising for Cumulus, has over 10 

years experience in digital advertising placement, account management, and digital sales 

strategy. 

Shelly Gubser, Account Director and Trainer for VICI, has over 13 years experience working with 

clients from large corporate brands to small local businesses. She has held positions in digital, 

account management, PR, brand development and media strategy. 

2) All of the Cumulus digital products are priced per impression. In other words, we sell on a cost 

per thousand basis based on the number of impressions necessary to achieve the goals of the 

digital marketing plan. There are minimum impression levels on every type of digital 

advertising, necessary to achieve a basic "reach" level to advertisers. The pricing is set-up 

where the broader the audience, the more the campaign will cost. However, those decisions 

are planned up-front so you would know the total cost going in to executing the plan. 

3) Cumulus Media, Inc. Columbia/Jefferson City has been offering digital advertising for just over a 

year. Our digital portfolio grows on a monthly basis. VICI, the Cumulus contractor that handles 

the display types of digital advertising has over 10 years experience. Media Prowler, the 

Cumulus contractor that handles e-mail types of digital advertising has over 15 years 

experience. 

4) The County should not expect any other charges related to the proposed ad campaigns, either 

digital display advertising plans or e-mail based digital advertising plans. The cost per thousand 

for these digital advertising plans covers the cost of the creative and the bid (auction) cost of the 

impressions through an exchange of the contractor's choice (dependent on the type of display 

advertising chosen). The only exception to this would be "re-targeting" (where we send display 

ads to folks that have clicked our display ad, but did not convert - do what we want them to on 

our website landing page), which is not a part of our plan. 

5) Digital advertising plan for public awareness of 311 service in Boone County/6 months: 

This display advertising plan allows us to deliver display ads for 3-1-1 to all types of electronic 

devices as folks within the demographic group that we pre-select (by geography and other 

details) go about their individual interaction with their electronic devices. When the viewer 

clicks on the display ads for more information they will be delivered to a "landing spot" website 

page that we pre-determine to see the information on the 3-1-1 service. We use the three 



types of display ad targeting to make sure we cover as many Boone Countians as we can, based 

on their computer usage tendencies to teach them about 3-1-1. 

BEHAVIORAL TARGETED DISPLAY ADS: 50,000 Impressions per month 

AD NETWORK TARGETED DISPLAY ADS: 50,000 impressions per month 

KEYWORD TARGETED DISPLAY ADS: 50,000 impressions per month 

150,000 impressions per month 

$10.00 cost per thousand per month 

$1,500 total cost per month 

$9,000 total cost for 6 month advertising plan 

Here' what the invoice would look like at the end of each month: 

PAY THIS AMOUNT: $1,280.00 

Bill To: Boone County Joint Communications 
2145 E. County Drive 

Columbia, MO 65202 

Advt#278235 

Terms: Due on Receipt 

Day Date 

Mon OS/05117 

Mon 00.112117 

Mon 00/12117 

Mon 06/12/17 

Mon OS/12117 

Mon 06/19117 

Mon 06/26117 

Page 1 

Tune Len Line# 

0 3128443 

0 3128443 

0 3128428 

0 31.2842.S 

0 3128446 

0 3128443 

0 3128443 

Amount Due 

Ad production included at no charge 

Rate Cl 

S20.00 B 
S20.00 B 

SS00.00 B 
SS00.00 B 
5200.00 B 

S20.00 B 
S20.00 B 

$1,280.00 

V4.1 

Remit To: 3595 Momentum Place 

Chicago, IL 60689-6335 

Station: Cumulus-Columbia, MO - KPLA-FM 

Phone#: 573-449-4141 

Invoice#: 1365196257 
Invoice 06/30/17 

Date: 
Order#: 409381 

Acct Exec: Mark Mills 
Estimate #: 
Description: 2017 Recruitment Campaign -

Digital 
Product 

BCJC.Rotating Website Banner 

BCJC-Rotating Website Banner 

BCJC-Ad Networks 50,000 impr/month Apr 17.Jul 16 

BCJC-Behavicral 50 .. 000 impr/month Apr 17-Jul 16 

BCJC.Re-Targeting 2,0:xJ impr/month Apr 17.Jul 16 

BCJC.Rota!ing V\~bsite Banner 

BCJC-Rotating Website Banner 

Total Spots O 

Terms: Due on Receipt 

Printed 8122/2017 10:36:00 AM 

Ongoing support (nearly daily) from our account manager (and staff) to hold the effectiveness of 

the campaign as it goes along. As an example, if necessary, our staff may change the placement 

of the impressions to the area that are working in the most effective way through the campaign. 



In other words, if "Behavioral" is getting the best "click through rates", they may take some 

impressions from "Ad Network" and move them to "Behavioral" for best success. 

Monthly reports on the progress of the display advertising campaign along with a final overall 

(total campaign) report at the end of the plan. We would review the effectiveness of the digital 

marketing campaign using national average "click through rates". (The average CTR for digital 

display advertising is 0.07%). 

((G S1!,t1tY,h~,~ 
DIGITAL 

Lifetime 

Digital Marketing 
Report for 

Boone County Joint Communications 
Flight 

Boone County Joint Communications - careers Nat iv~ 

Boone County Joint Communications - omce/Retail Clerical Networks 

Boone County Joint Communications - Jobs/Govt & Public Sector Jobs Behavioral 

Boone County Joint Communications - Retargeting 

Your Campaign Conversions: 
Conversion Name 

Boone County Job Openlngs Page View 

Boone County VT Visits 

lmpr. 

205,907 

103,579 

861 

173 

310,520 

aam;;;.1& 

Clicks CTR 

2,802 1.36% 

32 0.03% 

0 0.00% 

0 0.00% 

2,834 0.91% 

MM!MMI 
0 

0 

0 

Details on these three digital display adverting programs and a full final detailed digital marketing 

campaign report follow. 



Additional note: A new product that has been introduced to us since the bid was completed is "Native". 

After a nearly year-long testing period, VICI has made this digital advertising available to us. Their 

effectiveness is top-notch! The minimum is 150,000 impressions. The cost per thousand is $10 so the 

monthly cost would be the same $1,500.00 as the plan presented for Behavioral/Display/Keyword 

Targeting. 

Native Ads 

.l 
:Iii ..... ·.· 

CUMULUS 
COtuMH!A • II l·flRSON CllY 

DIGITAL 

Native display ads go 
across all devices and 
match the look, feel 
and visual context of 
the website or app 

where they are seen. 

I have included some additional information on Native digital advertising. 



Keyword Targeting 

CUMULUS 
COLUMBIA- JEFFERSON C!TY 

DIGITAL':' ' 

Showing your display 
or video ads on 

webpages that contain 
keywords related to 

your businessJ across 
all devices. 

Gil 



Keyword Targeting works by targeting people who 
go to webpages that contain your keywords ... 
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CUMULUS 
COLUMBIA - JEFFERSON ClTY 

ommu.s 

Engagement fong Buyir.g Guice· Hci,-, To .Suy Diamonds 

Source: www.dmn3.com/dmn3-blog/ paid-vs.-organic­
search-which-is-better 

[]£] 



He 
~ 

'3 OFSMBS 
SAID USING 
ADWORDS 
PRODUCED 

VERY FEW, IF 
ANY BUSINESS 

LEADS 
According to a study by Manta, 40% of small to medium sized businesses said using AdWords 

(pay-per-click ads) didn't directly )ieldANY new business leads. An additional 33% saidAdWords 

produced VERY FEW leads. Source: www.lsainsider.com 

CUMULUS 
COLUMBIA- JEFFERSON CITY 

ommu.,····· 00 



With Keyword 
Targeting we are NOT 

showing ads on 
Google, we're 

showing your ads on 
websites that people 
click to that contain 

your keywords 

CUMULUS 
COLUMl\lA- JEFFERSON CITY 

DIGITAL':: .. 

DD-ITT 
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Ad Networks 

:It 
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CUMULUS 
COLUMBIA- JEFFERSON CITY 

DIGITAL:: 

Showing your display 
or video ads on groups 
of websites targeted 

to the type of 
audience you want to 

reach; across all 
devices. 

~ 



80 Display Ad Networks: 
Families & Households 
• Moms & Families 

Employment 
• Job Seekers 

• Dads • Office Admin 
• Family Vacation 
• Pet 

• Architecture 

• Bridal . 
• Real Estate • Engineers 

• Educators 

• Home Improvement • Executives 
• Interior Decorating • IT Services 
Education • Commercial Trans. 
• Private School • Management 
• Undergraduate • Marketing 
• Graduate School • Craftsman 
• Business Graduat~ • Nursing 
Health & Well-Being • Retail Clerical 
• Beauty • T t t· 
• Food &Cooking r~~spor a ,on 
• Dental • M, lr_ta ry 
• Fitness • Agriculture 
• Green Living Automotive 
• Healthcare • Automotive Buyers 
• Young Health Conscious Woman • RV & Camping 

• Motorcycles 
CUMULUS 
COLUMBLA- JEFFERSON CITY 

DIGITAL~, . ..... ~ .. 

Demographics 
• Christian 
• LGBT 
• African-American 
• Working Man 
• Jewish 
• Adult Contemporary 
• Urban Contemporary 
• Music Lovers 
• Country 
• Hispanic 
• Young Adult 
• Women 21-34 
• Women 35-54 
• Men 21-34 
• Men 35-54 
Young Adults Lifestyle 
• Teens 
• Relationship/Dating 
• Gamers 
• Nightlife 
• Tech Savvy 
• Arts & Entertainment 

Sports 
• Sports 
• Golf 
• Extreme 
• Football 
• Nascar 
• Outdoor 
• Baseball/Softball 
• College Sports 
Business & Affluent 
• Financial 
• B2B 
• Affluent 
• Travel 
• Upscale Senior 
• Upscale Woman 
• Small Business 
• News&lnfo 
• Political 
• Weather 
Emergency 
• Personal Injury 
• Financial Distress 

[]£] 



Affluent Network 

The ,~.ffiuent Network contains more than 500 websites designed to target individuals with a high income and net worth_ The content of these 

sites are focused on topics such as finance .. business, investment, real estate, health, news, travel, entertainment, and more_ 

These websites have a high index for the 
following characteristics: 

• Male or female 

• Aged35+ 

• Income of $100K+ 

• Interested in business 

Belew is a list cf sample sites in this network: 

~~~ COLUMSlA-JfFFER50N CITY 

DIGITAL~ - . --

businessinsider.com 

forbes_com 

foxne~Ns.com 

usatoday.com 

kayak.com 

nytimes.com 

nydailynews.com 

bloomberg.com 

la times.corn 

travelocity.com 

cnn.com 

expedia.com 

cnsnews.com 

chictraveler_com 

businessofclnema.com 

thestreet.com 

businessnewsdaiiy.com 

travelcharneLcom 

golfdigest.com 

businessesforsaie.com 

luxurytravelmagazine.com 

seekingalpha.com 

foxbusiness.com 

golfmagic.com 

vacationidea.com 

huffingtonpost.com 

golf.com 

monel{news.com 

homes.com 

nbcnews_corn 

broad·..vayworld.com 

usnev,s.com 

advfn.com 

economist.com 

completewellbeing.com 

coventr;1hea lthcare.com 

resortvacationstogo.com 

virtualvacationguide.com 

bankoftravelersrest.com 

caribbeantravelmag.com 

travelguides.com 

fide1iti.COm 

tripadvisor.com 

investopedia.com 

washingtonpost.com 

LI[] 



Behavioral Targeting 

CUMULUS 
COLUMBIA- JEFFERSON CITY 

DIGITAi/'. ··•·• . . 

Showing your display or 
video ads to specific 
consumers based on 
their previous on-line 
behavior; across all 

devices. 

[ru 



Consumers visit websites 
and receive cookies on 

their browser. 

~ 
Cookies track their 

actions: 
website visits, page 

views, clicks, searches, 
repeat visits, time spent, 

etc. 

* This info is compiled into 
Behavioral Categories we 

can target with ads. 
CUMULUS 
COLUMBiA - JEFFERSON ClTY 

DIGITAL<:: . . .... . 

Looked up vegetarian Made a purchase online of 
organic groceries restaurants in on line directorY,: ·~~ ., .. ~ .. ' 

~; •i./'>· 
rnr:,un<:,n a fitness rm 

"Clicked on a link for 
,1'.:'"'-ath!etic apparel 

> Shared a tweet about 

be • • 
new 

~~);;, 
Searched online for 
area fitness clubs exercise 

HER BEHAVIORAL 
CATEGORIES: 

• Organic Groceries • Exercise 
• Vegetarian Food • Athletic Apparel 
• Health Food • Gym Memberships 
• Fitness • Fitness Equipment 

00 



Example Behavioral Categories: 
Arts & Entertainment Finance 
Celeb & Entertainment News Credit Level 
Events & Listings Tax Preparation & Planning 
Bars, Clubs & Nightlife ATMs & Branch Locations 
Concerts & Music Festivals Debit & Checking Services 
Event Ticket Sales Household Income 
Expos & Conventions Home Equity Loans 
Food & Beverage Events Mortgages 
Live Sporting Events Short-Term Loans & Cash Advances 
Movie Listings Auto Financing 
Broadway & Musical Theater Financial Planning & Management 
Art Museums & Galleries Law & Government 
Music (by type) Accident & Personal Injury Law 
Autos & Vehicles Leg_al Services 
Vehicles (by brand name) Military 
Bicycles & Accessories Real Estate 
Boats & Watercraft Real Estate Agencies 
Campers & RVs Real Estate Listings 
Motorcycles Home Owners 
Off-Road Vehicles Home Renters 
Vehicle Maintenance Shopping 
Vehicle Pa~ts & Accessories Apparel (by type of clothing) 
Auto Exterior Gems & Jewelry 
Engine & Transmission Bridal Wear 
Vehicle Wheels & Tires Coupons & Discount Offers 
Vehicle Shoppin_g Luxury Goods 
Vehicle Reviews & Comparisons Sports 
Parenting Sports (by type) 
Parents of Infants Travel 
Parents of Pre-Teens Hotels & Accommodations 
Parents of Teenagers Vineyards & Wine Tourism 
Parents of Toddlers Tourist Destinations 
Parents of Young Children Theme Parks 

Zoos-Aquariums-Preserves 
Tourist Boards & Visitor Centers 

CUMULUS 
COLUMBIA- JEFFERSON ClTY 

omm.U.~·a 

Food & Drink 
Alcoholic Bev 
Beer 
Liquor 
Wme 
Food (by type) 
Organic & Natural Foods 
Food & Grocery Retailers 
Convenience Stores 
Restaurants 
Catering 
Dining Guides 
Fast Food 
Burgers 
Fine Dining 
Pizzerias 
Health 
Medical Facilities & Services 
Doctors' Offices 
Hospitals & Treatment Centers 
Medical Tests & Exams 
Men's Health 
Learning Disabilities 
Nursing 
Assistecl Living/Long Term Care 
Oral & Dentarcare 
Vision Care 
Eye Exams & Optometry 
Eyeglasses & Contacts 
Laser Vision Correction 
Women's Health 
Diseases (by type) 
Ethnicity 
African-American, Asian, 
Hispanic, Middle Eastern 

Hobbies & Leisure 
Outdoors 
Equestrian 
Fishing 
Hiking & Camping 
Hunting & Shooting 
Weddings 
Water Activities 
Boating 
Surf & Swim 
Home & Garden 
Bed & Bath 
Mattresses 
Gardening & Landscaping 
HVAC & Oimate Control 
Home Value 
Home Appliances 
Home Furnishings 
Rugs & Carpets 
Home Improvement 
Doors & Windows 
Flooring 
Plumbing 
Roofing 
Pest Control 
Swimming Pools & Spas 
Yard & Patio 
Jobs & Education 
Colleges & Universities 
Early Childhood Education 
Vocational & Continuing Ed 
Career Resources & Planning 
Job Listings 
Resumes & Portfolios 
Jobs {by type) 

1/i] 



CUMULUS 
Lifetime COLUMBIA- JEFFERSON CITY 

DIGITALSC __ <.T:Ci\iS 

Digital Marketing 
Report for 

Boone County Joint Communications 
Flight 

Boone County Joint Communications - Careers Native 

Boone County Joint Communications - Office/Retail Clerical Networks 

Boone County Joint Communications - Jobs/Govt & Public Sector Jobs Behavioral 

Boone County Joint Communications - Retargeting 

Your Campaign Conversions: 

Boone County VT Visits 

lmpr. 

205,907 

103,579 

861 

173 

310,520 

Click conv. 

Clicks CTR 

2,802 1.36% 

32 0.03% 

0 0.00% 

0 0.00% 

2,834 0.91% 

View-through 

0 41 



Digital marketing report for 

r 
0 ·;;; 
© 
> 
C 
0 
0 

Display & Video Campaigns - Campaigns 

20 

10 

0 

<lJ 
-"' 

8 

.S:? 4 
0 

0 

U) 

C 
0 ·w 

20.0K 

gj 10.0K 
Q_ 
.s 

0 

May 8, 2017 May 10, 2017 

Display & Video Campaigns - Flights 

Flight Name 

Boone County Joint Communications - Office/Retail Clerical Networks 

May 12, 2017 

Boone County Joint Communications - Jobs/Govt & Public Sector Jobs Behavioral 

Boone County Joint Communications - Retargeting 

Totals 

Display & Video Campaigns - Creatives 

Showing top 20 results ordered by Impressions 

Creative Name 

Boone County_Boone-County-Joint-Communications2.5100 2.gff 

Boone County_Boone-County-Joint-Communications2.5100 2.gff 

Boone County_Boone-County-Joint-Communications2.5100 2.gff 

Totals 

May 14, 2017 May 16, 2017 May 18, 2017 May 20, 2017 May 22, 2017 

.., Impressions -+- Clicks + Conversions 

Flight Name 

Boone County Joint Communications - Office/Retail Clerical Networks 

Boone County Joint Communications - Jobs/Govt & Public Sector Jobs Behavioral 

Boone County Joint Communications - Retargeting 

May 24, 2017 

Date range April 17,2017toJuly23,2017 

Created on August 04, 2017 

May 26, 2017 

Impressions 

103,579 

861 

173 

104,613 

May 28, 2017 May 30, 2017 

Clicks 

32 

0 

0 

32 

Impressions 

103,579 

861 

173 

104,613 

Clicks 

32 

0 

0 

32 

CTR 

0.03% 

0.00% 

0.00% 

0.03% 

CTR 

0.03% 

0.00% 

0.00% 

0.03% 



Display & Video Campaigns - Devices --
Showing top 20 results ordered by Impressions 

Device Type Name Device Name Impressions Clicks CTR 

Mobile iPhone 43,122 13 0.03% 

Computer Unknown 37,821 6 0.02% 

Mobile Unknown 13,815 10 0.07% 

Tablet iPad 5,325 3 0.06% 

Unknown Unknown 1,735 0 0.00% 

Tablet Unknown 1,505 0 0.00% 

Computer Unknown 344 0 0.00% 

Mobile iPhone 312 0 0.00% 

Mobile iPod 224 0 0.00% 

Computer Unknown 121 0 0.00% 

Tablet iPad 100 0 0.00% 

Mobile Unknown 53 0 0.00% 

Game Console Sony Playstation 32 0 0.00% 

Unknown Unknown 28 0 0.00% 

Mobile iPhone 24 0 0.00% 

Mobile Unknown 22 0 0.00% 

Mobile iPod 12 0 0.00% 

Tablet Unknown 12 0 0.00% 

Tablet Unknown 3 0 0.00% 

Tablet iPad 2 0 0.00% 

Totals 104,613 32 0.03% 



Display & Video Campaigns - Sites ---
Showing top 20 results ordered by Impressions 

Publlsher Flight Name 

therichest.com Boone County Joint Communications - Office/Retail Clerical Networks 

suggest.com Boone County Joint Communications - Office/Retail Clerical Networks 

weather.com Boone County Joint Communications - Office/Retail Clerical Networks 

Boone County Joint Communications - Office/Retail Clerical Networks 

zynga.com Boone County Joint Communications - Office/Retail Clerical Networks 

tumblr.com Boone County Joint Communications - Office/Retail Clerical Networks 

intellicast.com Boone County Joint Communications - Office/Retail Clerical Networks 

easybib.com Boone County Joint Communications - Office/Retail Clerical Networks 

wunderground.com Boone County Joint Communications - Office/Retail Clerical Networks 

kizi.com Boone County Joint Communications - Office/Retail Clerical Networks 

tmz.com Boone County Joint Communications - Office/Retail Clerical Networks 

accuweather.com Boone County Joint Communications - Office/Retail Clerical Networks 

salon.com Boone County Joint Communications - Office/Retail Clerical Networks 

facebook.com Boone County Joint Communications - Office/Retail Clerical Networks 

ourtime.com Boone County Joint Communications - Office/Retail Clerical Networks 

askmen.com Boone County Joint Communications - Office/Retail Clerical Networks 

pastemagazine.com Boone County Joint Communications - Office/Retail Clerical Networks 

proboards.com Boone County Joint Communications - Office/Retail Clerical Networks 

newsweek.com Boone County Joint Communications - Office/Retail Clerical Networks 

roblox.com Boone County Joint Communications - Office/Retail Clerical Networks 

Totals 

• Native Advertising -Campaigns 

4% 100 

a: 
(/) 

;,,:. 
l- 2% .2 50 
0 0 

0% 0 

10.0K 

(/) 

5 
"(ii 

;,3 5.0K 
Q. 
~ 

0 
Jun 2, 2017 Jun 7, 2017 Jun 12, 2017 Jun 17, 2017 Jun 22, 2017 Jun 27, 2017 

+ Impressions -+- Clicks +CTR 

Impressions Cllcks CTR 

25,838 4 0.02% 

10,093 10 0.10% 

9,366 6 0.06% 

8,897 4 0.05% 

7,456 0 0.00% 

4,955 0 0.00% 

4,414 0 0.00% 

3,763 2 0.05% 

2,875 0 0.00% 

2,696 0 0.00% 

2,693 1 0.04% 

2,617 2 0.08% 

1,477 0 0.00% 

1,459 0 0.00% 

1,331 0 0.00% 

1,301 0 0.00% 

1,211 0 0.00% 

1,146 0 0.00% 

1,078 0 0.00% 

1,063 0 0.00% 

104,613 32 0.03% 

Jul 2, 2017 Jul 7, 2017 Jul 12, 2017 Jul 17, 2017 Jul 22, 2017 



• Native Advertising -Ad Groups 

Ad Group Name 

Boone County Joint Communications - Careers Native 

• Native Advertising - Ads 

Showing top 20 resu!IS ordered by Impressions 

Ad Title 

Is a new career in your future? 

Ad Group Name 

Boone County Joint Communications - Careers Native 

Impressions 

205,907 

Impressions 

205,907 

Clicks 

2,802 

Clicks 

2,802 

CTR 

1.36% 

CTR 

1.36% 



Native Ads 

Native display ads go 
across all devices and 
match the look~ feel 
and visual context of 
the website or app 

where they are seen. 

~ 



Your ads could be any of hundreds of formats depending 
on the device and website or app where it appears. 

Mobile in-app ad 

Sponsored 

Get an education at a price you 
can afford 

Desktop pencil ad 

Desktop native ad 

With degrees in nursing. educaUon. business administration and more - we have 
the next career path for you! 

Mobile pencil ad 

9 
Dakoma University ; 
Get an educatton at a price you can 
afford 

Tablet native ad 

Mobile native ad 

Get an education at a price 
you can afford 
Dakoma University 

Get an education at a price you can afford 

Dakoma University 
~·~_: Sponsored 

Get an education at a price you can afford 
We have the next career path for you! 

VVlth degrees in nursing. education. business administration and more - 'We 

have tile next career path for you! 

Dakoma Univsrslty 

It's created in real time to match the format. 
CUMULUS 
COLUMBlA- JEFFERSON CITY 

ommu.=:-·· 00 



COLUMBIA- JEFFERSON ClTY 

ommu2 

Targeting Options For Native Ads: 
• Categories - 2,000 targeting categories 

including demographic, behaviors, and 
interests 

• Keywords - target a list of up to 500 
keywords related to your business, and show 
Native ads on the web pages where they 
appear 

• Email List - target people on your email 
list with Native ads when they browse online 

• Lookalike Audience - targeting people 
with similar characteristics to those on your 
email list 

[ii] 



Return On Investment With Email "Match Back" Reports 

1 iEmail 

2-' !eezachte@aol.com 

3 i labisharnn@gmail.com 

mjb9691@aol.com 

dpsprinkler@gmail.com 

6 dleistico@aol.com 

7 bsyginger@aol.com 

8 caronkc@gmail.com 

9 _J sa1sis110@gmail.com 
1f\ r"'ln,.,,H,.,,-.-l,.r,;"!J"m"":1 .--'n"'l 

Each month you 
provide us with 

an Excel sheet of 
emails from your 

"sold list" 

CUMULUS 
COLUMBIA- JEFFERSON ClTY 

DIGITAL.: . 

1 !Email 
2 dnelson319@comcast.net 

3 'susiebrewer27@gmail.com 

4 ; idaandnormas5@comcast.net 

5 :westgloveOO@gmail.com 

6.Jsewmuchfunquilting@gmail.com 

7 brianquay@aol.com 

8 J malibupaullsv@aol.com 

9_i tovegasigo@aol.com 

10 hayzden@aol.com 
11 lnriP.rntrrl::::1intiPrinr~ rnm 

We match those 
against the list of 

emails you gave us 
to target 

• 
You see how 
many people 

were sold to from 
the list we are 

targeting! 

00 



Native Targeting Categories: 
Ages M/F: 18-24, 25-34, 35-44 
45-54, 55-64, 65+ 
Accident & Personal Injury Law 
Adoption 
African-Americans 
Aging & Geriatrics 
American Football 
Anxiety & Stress 
Apartments & Rentals 
Apparel 
Army 
Assisted Living/Long Term Care 
ATMs & Branch Locations 
Auto Financing 
Auto Insurance 
Auto Interior 
Babies & Toddlers 
Bankruptcy 
Bargain Hunters 
Bars, Clubs & Nightlife 
Baseball Fans 
Beauty & Fitness 
Bridal Wear 
Business Professionals 
campers & RVs 
Car Audio 
Charity & Philanthropy 
Christianity 
Cosmetic Procedures 
Coupons & Discount Offers 

CUMULUS 
COLUMBJA- JEFFERSON CITY 

DHiITAL: ·.· •· 

Debt Collection & Repo 
Discount & Outlet Stores 
Doors & Windows 
Events & Listings 
Eye Exams & Optometry 
Eyeglasses & Contacts 
Eyewear 
Family & Relationships 
Family Vacationers 
Family-Oriented Activities 
Farms & Ranches 
Fashion & Style 
Fast Food 
Financial Planning 
Fine Dining 
Fishing 
Fitness 
Flooring 
Food & Beverage Events 
Foodies 
Freight & Trucking 
Gambling 
Gardening & Landscaping 
Gay-Lesbian-Bi-Trans 
Gems & Jewelry 
Golf Enthusiasts 
Gourmet & Specialty Foods 
Green Living Enthusiasts 
Gyms & Health Clubs 
Hair Care 

Hiking & Camping 
Home & Garden 
Home Appliances 
Home Decor Enthusiasts 
Home Furnishings 
Home Improvement 
Home Insurance 
Hunting & Shooting 
Inheritance/Estate Planning 
Injury 
In-market for Apartments 
In-market for Apparel & Access. 
In-market for Auto Loans 
In-market for Auto Repair & Ma int. 
In-market for Children's Products 
In-market for Beauty Prod./Services 
In-market for Boats & Watercraft 
In-market for Bridal Wear 
In-market for Campers & RVs 
In-market for Collision & Repair 
In-market for Engagement Rings 
In-market for Fine Jewelry 
In-market for Fitness Products 
In-market for Flooring 
In-market for Outdoor Furniture 
In-market for Home Appliances 
In-market for Home Cleaning 
In-market for Home Decor 
In-market for Home Furnishings 
In-market for Home Improvement 

In-market for Houses 
In-market for Jewelry & Watches 
In-market for Kitchen & Dining 
In-market for Men's Apparel 
In-market for Mortgage 
In-market for Moving & Relocation 
In-market for Plumbing Services 
In-market for Rugs & Carpets 
In-market for Toys & Games 
In-market for Window Treatments 
In-market for Wheels & lires 
In-market for Women's Apparel 
Latinos & Latin-Americans 
Mattresses 
Military 
Nightlife Enthusiasts 
Oral & Dental care 
Pest Control 
Pets 
Pizzerias 
Places of Worship 
Plumbing 
Real Estate Listings 
Seniors & Retirement 
Small Business 
Spas & Beauty Services 
Theme Parks 
Vision care 
Weather 
Weddings 
Weight Loss 

00 



Boone County Purchasing 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

August 15, 2017 

Cumulus Media, Inc. 
Attn: Mark Mills 
503 Old Highway 63 North 
Columbia, MO 65201 
Mark.mills@cumulus.com 

RE: Clarification #1 to 34-24JUL17 Digital Advertising 

Dear Mr. Mills: 

613 E. Ash Street, Room 110 

Columbia, MO 65201 
Phone: (573) 886-4391 

Fax: (573) 886-4390 
E-mail: mbobbitt@boonecountymo.org 

Following the County's initial evaluation meeting, the evaluation committee identified some questions 
that need clarification. The attached Clarification Form includes any changes being made to the RFP as a 
result of this request. The Form must be completed, signed by an authorized representative of your 
organization, and returned with your detailed Clarification response. You are requested to provide 
written response by 2:00 p.m. August 22, 2017 by e-mail to mbobbitt@boonecountymo.org 

You are reminded that pursuant to Section 610.021 RSMo, proposal documents are considered closed 
records and shall not be divulged in any manner until after a contract is executed or all proposals are 
rejected. Furthermore, you and your agents (including subcontractors, employees, consultants, or anyone 
else acting on their behalf) must direct all questions or comments regarding the RFP, the evaluation, etc., 
to the buyer of record. Neither you nor your agents may contact any other County employee or evaluation 
committee member regarding any of these matters during the negotiation and evaluation process. 
Inappropriate contacts or release of information about your proposal response(s) are grounds for 
suspension and/or exclusion from specific procurements. 

If you have any questions regarding this Clarification request, please call (573) 886-4391 or e-mail 
Mbobbitt@boonecountymo.org. I sincerely appreciate your efforts in working with Boone County -
Missouri to ensure a thorough evaluation of your proposal. 

Sincerely, . 

~~~~~ 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

cc: Evaluation Committee Members 
Proposal File 



BOONE COUNTY - MISSOURI 
PROPOSAL NUMER AND DESCRIPTION: 34-24JULJ 7 - Digital Advertising 

CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Instructions to Offeror and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offeror is reminded that receipt of this 
Clarification must be acknowledged and submitted by e-mail to mbobbitt@boonecountymo.org. 

I. CLARIFICATION - please provide a response to the following requests. 

1) Provide information so we may evaluate your experience and expertise to include the following: 
Paragraph 3.3.5.d. The identification of the contractor's team of personnel who will be 
assigned to the project. Include their biographies and years of experience. 
References as detailed in paragraph 5.1.4.2. 

2) Provide additional explanation for the pricing structure. It is not clear. Is the pricing structure 
set-up where the broader the audience, the more we pay? 

3) How many years of experience does your organization have with digital advertising? 

4) What if any other charges should the County expect related to the proposed ad campaign, such as 
separate charges from Google, etc.? 

5) Provide a detailed price for the following ad campaign scenario: 

Goal: Raise public awareness of 311 service in Boone County. 

Target audience: Boone County citizens and visitors. 

Period of time for ad campaign: 6 months 

Describe your most effective ad campaign to reach the targeted audience. 

Describe how you would measure the effectiveness of this ad campaign. Provide a sample 
report. Do you provide measuring benchmarks along the way? Address whether your company 
provides its expert opinion on the effectiveness of the ad campaign. 

In compliance with this request, the Offeror agrees to furnish the services requested and proposed and 
certifies he/she has read, understands, and agrees to all terms, conditions, and requirements of the RFP 
and this clarification request and is authorized to contract on behalf of the firm. Note: This form must be 
signed. All signatures must be original and not photocopies. 

Company Name: 

Address: 

Telephone: _____________ _ Fax: -----------

Federal Tax ID (or Social Security#): _________________ _ 



Print Name: Title: -------------- -----------

Signature: -------------- Date: -----------

E-mail: -------------------------------



6. Response/Pricing Page 

In compliance with this Request for Proposal and subject to all the conditions thereof, the Offeror agrees 
to furnish the services/equipment/supplies requested and proposed and certifies he/she has read, 
understands, and agrees to all terms, conditions, and requirements ofthis proposal and is authorized to 
contract on behalf of the Offeror named below. (Note: This form must be signed. All signatures must be 
original). 

Company Name: 

Address: 

Telephone: 

Federal Tax ID (or Social Security#): ________________ _ 

PrintName:~~~ Title: ~HIV 4/itAr/tf,tJ-iL1t1~v/~ 
Signature: ~~ Date: 7/7}//Ut1 

7-

E-Mail Address: /J1A-Y"ft-. /f1i'//s (! Cil//1t//rJs · {.())11 

Pricing - Please complete this Respome Form irnd attach a more detailed price rate sheet outlining 
the services/venucf: with pricing. This rate sheet will be used by the contractor to provide quotes to 
County throughout the contract period. 

6.1. Pricing - attach price rate sheet 

6.2. List any deviations to the original specifications: 

, ~ JV /'Cl:. 

6.3. Dedicated Customer Service Representative for Digital Advertising: j/Aqyt?.l/;1l'//<; 
Phone: '!5'"'7">-'+'-ltr~tl/41 " ,to 
E-mail: /)1A.V'l<:,.,/J1i/ls {t,e,,µ!Ylfllut, l-.?1""\ 

6.4. Dedicated Customer Service Representative for Billing Inquiries: 
Phone: "?J:J ..t1+f ,'-//If I X ?... 7.. I 
E-mail: j t<.t'~· Mlf'l.fW¼'i l WH1t1/11S. UY1'I 

6.5. Maximum Percentage Increase for any renewal period from the previous 
year (per paragraph 2.2.5. Escalator Provision) 1 % 

34-24.IULI 7 15 6/21/17 



6.6. Will you honor the submitted prices for purchase by other ~ntities in Boone County who participate 
in cooperative purchasing with Boone County, Missouri?--~..,____ Yes ___ No 

6. 7. Provide a contact person who will be responsible for coordinating the efforts and personnel of all 
parties involved in the response, to include, but not be limited to, oral presentations, demonstrations, site 
visits and responses to request for clarification, if any. Provide the following: 

Name~ frl/ttUt-M I L-l- ~ . 

Organization: Of/ltltlt;J'> /}16()~~ /~::~ (1/fMl/h,J., Jltt> 6f"t,# J 
Address: f't,~ lf?(d n 11Aw1t11 c.r-;, #ur· - I 

E-mail: /YI~, '1"'I ,t/J e,. u/m tlJClt;, uYV' 
PhoneNumber: 0~-4-t/'1 ... Lfl"f{ X '1510 
Fax: ~'5 -t/t-t~ - 711 O 

Note: To receive e-mail notification of bids, proposals, and addendums for this Request for Proposal, 
please register on-line at www.showmeboone.com I Purchasing/ Vendor Registration. 

34-24JUL 17 16 6/21/17 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

SEO and Reputation Management 

"Improving and promoting a website to increase the number of visitors the site receives from search 

engines." 

Minimum 6 month campaign. 

Pricing is based on a number of individual and specific factors dependent on client. 

Typically, monthly minimum costs is $1,000. 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Re-targeting 

"Following people after they leave your website and showing them your display ad or video ad." 

$11 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 100,000 

Monthly product minimum impressions dependent on website traffic 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

O: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Ad Network Targeted Display 

"Showing your display ad on groups of websites targeted to the type of audience you want to reach" 

$10 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 50,000 

Monthly product minimum total: 100,000 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Keyword Targeted Display 

"Showing your display ad to people who search your keywords or visit websites that contain your 

keywords." 

$10 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 50,000 (per keyword list) 

Monthly product minimum total: 100,000 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Behavioral Targeted Display 

"Showing your display ad to people based on their previous on-line behaviors and interests" 

$10 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 50,000 

Monthly product minimum total: 100,000 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Mobile Conguesting 

"Using location based targeting combined with demographic and behavioral targeting to reach people 

with your display ad on their mobile devices" 

$15 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 50,000 per targeting category 

Monthly product minimum total: 100,000 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Household IP Targeting 

"Direct mail for the internet! Taking a list of street addresses, matching those to IP addresses and 

showing ads only to those households" 

$30 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 50,000 (with at least 500 addresses after the matching process) 

Monthly product minimum total: 100,000 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

Facebook/lnstagram News Feed Ads 

"Targeting people on Facebook and lnstagram in their news feeds, with your display ads based on their 

demographics, interests, behaviors, or to your list of email addresses or phone numbers." 

$25 CPM (Cost per thousand) impressions 

Monthly minimum impressions: 40,000 

Monthly product minimum total: 40,000 

Three (3) month campaign minimum 

Ad production at no charge, with 48 hour turnaround 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

$35 CPM for video (video pre-roll) 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

C-Mail Specifically Tailored Email Campaigns 

"Email marketing achieves an expanded markets, brand recognition and measurable results using lists 

that are up-to-date after quarterly cleansing and re-qualifying." 

$425 for 10,000 emails 

One week campaign 

Monthly minimum emails: 10,000 

Ad production: $100 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 

Xenon Mail (Re-targeting to websites): $8 additional charge for 10,000 emails 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

C-Mail Specifically Tailored Email Campaigns - FaceMail add-on 

"Email marketing achieves an expanded markets, brand recognition and measurable results using lists 

that are up-to-date after quarterly cleansing and re-qualifying. FaceMail targets Facebook news feeds." 

$350 for one week campaign 

$600 for two week campaign 

$1,000 for four week campaign 

Ad production: $100 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

0: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

0: 573-449-4141, x210 

C-Mail Specifically Tailored Email Campaigns -TweetaMail add-on 

"Email marketing achieves an expanded markets, brand recognition and measurable results using lists 

that are up-to-date after quarterly cleansing and re-qualifying. TweetaMail targets Twitter news feeds." 

$350 for one week campaign 

$600 for two week campaign 

$1,000 for four week campaign 

Ad production: $100 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 



Boone County Joint Communications 

Digital Advertising 

RFP 34-24JULY17 

Cumulus Digital Solutions 

Mark Mills, Senior Marketing Consultant 

Mark.mills@cumulus.com 

O: 573-449-4141, x310 

M: 573-881-2499 

Melissa Karotka, Senior Digital Specialist 

Melissa.karotka@cumulus.com 

O: 573-449-4141, x210 

C-Mail Specifically Tailored Email Campaigns - RecuitSend Deluxe 

"Email marketing achieves an expanded markets, brand recognition and measurable results using lists 

that are up-to-date after quarterly cleansing and re-qualifying. RecruitSend targets job searchers the 

past 7 days with Hypomatic Deployment and hot leads, IP-Data Match to sends and email and a follow­

up email to those active user's inbox. Provides a warm lead list of everyone who has opened and clicked 

on the email." 

$75 CPM (Cost per thousand) for emails 

$10,000 minimum emails 

Ad production: $100 

Monthly reporting at no charge 

Ongoing optimization throughout campaign at no charge 



COUNTY OF BOONE - MISSOURI 

REQUEST FOR PROPOSAL 
FOR 

DIGITAL ADVERTISING 
FOR BOONE COUNTY JOINT COMMUNICATIONS 

Boone County Purchasing 
613 E. Ash Street, Room 110 
Columbia, Missouri 65201 

34-24.IULI 7 

RFP 34-24,JUL 17 
Release Date: .hme 23, :Wi7 

Submittal Deadline: 
July 24, .!017 

not later than 1 :30 p.m. Central Time 
Location: Boone County Purchasing 

613 E. Ash Street, Room 110 
Columbia, MO 65201 

Melinda Bobbitt, CPPO, CPPB, Director 
Phone: (573) 886-4391 Fax: (573) 886-4390 

E-mail: mbobbitt@boonecountymo.org 

1 6/21/17 



NOTICE OF REQUEST FOR PROPOSAL 

Boone County is accepting Request for Proposals for the following: 

PROPOSAL #: 34-24JUL17 - Digital Advertising for Boone County Joint Communications 

Sealed proposals will be accepted until ] :30 p.m. on Momhly, ,h!!y 24, 21H 7 in the Boone County 
Purchasing Office, Room 110,613 E. Ash Street, Columbia, MO 65201. 

Request for Proposals are available in the Purchasing Office and requests for copies may be made by 
phone (573) 886-4391; fax (573) 886-4390 or e-mail: mbobbitt@boonecountymo.org or can be obtained 
on our web page: http://www.showmeboone.com. 

Insertion: Friday . .lune 23 . .2017 
COLUMBIA MISSOURIAN 

34-24JUL17 2 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 
Boone County Purchasing 

6/21/17 



1. INSTRUCTIONS AND GENERAL CONDITIONS 

1.1 Delivery of Proposals: Sealed proposals, subject to Instructions and General Conditions and any 
special conditions set forth herein, will be received at the Boone County Purchasing office until 
the proposal closing date and time indicated herein for furnishing the County with services as 
detailed in the following request for proposal. 

a) Proposal Closing: All proposals shall be delivered before 1:30 P.M., Central Time, on 
Monda~·, ,hdy 24, 2017 to: 

Boone County Purchasing Department 
Melinda Bobbitt, Director of Purchasing 
613 E. Ash Street, Room 110 
Columbia, Missouri 65201 

b) The County will not accept any proposals received after 1:30 P.M. and will return such late 
proposals to the Offeror. 

c) Proposal Opening: Proposals will be opened shortly after 1:30 p.m. on July 24, 2017 in the 
Purchasing Department, 613 E. Ash Street, Room 110, Columbia, Missouri 65201. 

d) Offerors must submit one (1) original, and four (4) copies of the proposal (total of five). 
Proposals will be opened publicly, but only names of Offerors will be read aloud. All 
proposal responses will be considered public information, and following contract execution 
or rejection of all proposal responses, all responses will become a part of public record and 
will be released to any person who requests it. 

e) Proposals must be submitted in a sealed envelope identified with the proposal number and 
date of closing. List the proposal number on the outside of the box or envelope and note 
"Response to Request for Proposal enclosed." 

f) If you do not care to submit a proposal, please return the No Bid Response Page and note 
your reason. No fax or electronic transmitted proposals will be accepted. 

g) If you have obtained this proposal document from our Web Page or from a source other than 
the Boone County Purchasing Department, please check with our office prior to submitting 
your proposal to ensure that you have a complete package. The Purchasing Department 
cannot be responsible for providing addenda if we do not have you on our Vendor list for this 
proposal. You may check our web site for addenda at www.showmeboone.com, then select 
"Purchasing", then "Current Bid Opportunities". 

34-24JULI 7 3 6/21/17 



2. INTRODUCTION AND GENERAL INFORMATION 

2.1 Introduction: 

2.1.1 This document constitutes a request for sealed proposals for 34-24JUL 17 - Digital 
Advertising Services for Boone County Joint Communications as set forth herein. 

2.1.2 Organization - This document, referred to as a Request for Proposal (RFP), is divided into 
the following parts: 

1) Instructions and General Conditions 
2) Introduction and General Information 
3) Scope of Services 
4) Contract Terms and Conditions for Awarded Contractor 
5) Proposal Submission Information 
6) Response/Pricing Page 
7) Work Authorization Certification 
8) Debarment Certification 
9) Standard Terms and Conditions 
10) Prior Experience 
11) "No Bid" Response Form 

2.2. Guideline for Written Questions: 

2.2.1 All questions regarding this Request for Proposal should be submitted in writing no later 
than 1 :00 p.ni.o, .July 17, 20l 7. All questions must be mailed, faxed or e-mailed to the 
attention of Melinda Bobbitt, Director of Purchasing. All such questions will be 
answered in writing, and such answers will be provided by the County by posting the 
addendum on the County Web site at www.showmeboone.com (Select Purchasing, then 
Current Bid Opportunities). Submit questions to: 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 
613 E. Ash Street, Room 110 
Columbia, Missouri 65201 
Phone: (573) 886-4391 
Fax: (573) 886-4390 
E-mail: mbobbitt@boonecountymo.org 

2.2.2 In the event that it becomes necessary to revise any part of this RFP, written addenda will 
be issued. Any addendum to this RFP is valid only if in writing and issued by the Boone 
County Purchasing Department. Verbal conversations or agreements with any officer, 
agent, or employee of the County which modify any terms or obligations of this RFP are 
invalid. 
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3. SCOPE OF SERVICES 

3.1. Project Description: 

The County of Boone - Missouri, hereafter referred to as the County, hereby solicits formal written 
proposals from qualified Off erors for the provision of digital advertising service for the Boone County 
Joint Communications Department. 

3.2. Background Information: 

3 .2.1. Information about the County of Boone - Missouri can be obtained from the following 
internet web site at: http://www.showmeboone.com 

3.3. Scope of Services: 

3.3.1. The digital advertising services will be utilized by the Boone County Joint Communications 
Department, 2145 E. County Drive, Columbia, Missouri 65202 for miscellaneous advertising 
needs throughout the contract period, which will be ordered on an "as needed" basis. 

3.3.2. The County does not guarantee any specific amount of usage against this contract. 
The awarded contractor shall agree and understand that the contract shall be 
construed as a preferred use contract but shall not be construed as an exclusive 
arrangement. 

3.3.3. One anticipated advertising campaign will be for the 311 Service. This is the non-emergency 
number that can be called to report incidents that are not of an emergency nature and do not 
need the immediate presence of a law enforcement officer. Additional information about the 
311 service can be found at https :/ /www .showmeboone.com/bci c/311.asp. 

3.3.4. Offeror shall attach to their proposal response a price rate sheet outlining the services/venues 
with pricing. This rate sheet will be used by the contractor to provide quotes to County 
throughout the contract period. 

3.3.5. The written "not to exceed" quote shall contain at a minimum the following: 
a. Digital Display ad description + elements 
b. Date range of advertising 
c. Venue of advertisement (contractor's appropriate mix of activities) 
d. The identification of the contractor's team of personnel who will be assigned to 

the project. 
e. A detailed line item guaranteed not-to-exceed total price of advertisement 

specifically itemizing each activity and the costs and expenses associated with 
each activity using the prices specified in the contract from the rate sheet. 
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f. A description of how the services and the mix of activities will meet the campaign 
goals of the County. 

g. Impressions guarantee description 
h. Tracking process description 
i. Reporting description that includes how results will be measured, what evaluation 

measures will be used, and the plan for analyzing the outcome data for the 
campaign to determine its effectiveness in meeting the County's goals. The 
contractor shall understand and agree that the County designee will be an active 
partner in ensuring appropriate measures are identified in the advertisement plan 
and how such measures will be collected and reported. 

3.3.5.1. It is the responsibility of the contractor(s) to ensure that he has all the information 
necessary to prepare the written quote. The completed quote shall be signed and dated by 
the contractor and returned to the County designee for review within 21 working days after 
the date of request for advertisement quote. 

3.3.5.2. Changes to Advertisement Plan: The County will have the right to reject the contractor's 
advertisement plan, or any portion thereof, for any reason and will have the right to require 
modifications, changes, and additional elaboration to the plan as deemed necessary in order 
to ensure a comprehensive project and to ensure that the contractors proposed services are 
acceptable and will accomplish the desired objectives. In addition, the County reserves the 
right to reduce the scope of work and request the contractor to submit a revised estimate. 

3.3.5.3. Oral Presentation of Digital Advertisement Plan: If required by County, the contractor shall 
orally present the contractor's advertisement plan to the County. Ifrequired, such 
presentation shall be scheduled by the County with at least 15 calendar days' notice to the 
contractor, unless otherwise mutually approved by both parties. 

3.3.5.4. Evaluation of Advertisement Plan: Award of the resulting contract(s) from this RFP 
may be made to multiple responsive, responsible Offerors who are best qualified to 
perform in accordance with the terms and conditions of the contract, and whose cost 
and markets are deemed to be the most advantageous to Boone County's 
advertising needs. Selection of which awarded contractor to advertise with from the 
awarded contracts will be made on a case by case basis considering price and 
market factors. Boone County reserves the right to consider markets and related 
factors in selecting the most appropriate Contractor for placement of departmental 
advertisements. 

a. The department shall have the right to request a project quote from more than one 
contractor awarded a contract. The county will evaluate each completed 
advertisement plan and shall determine which plan, if any, will be the most 
advantageous to the County. Such determination will be based on the quality of the 
project described in the contractor's quote, timeframe for implementation of the 
project, and the guaranteed not-to-exceed total price that will be charged by the 
contractor for performing such project, and the contractor that best meets the needs, 
considering cost and markets. 

3.3.5.5. Acceptance/Rejection of Advertisement Plan: After completion of the evaluation, the 
county shall either provide the contractor with a written rejection or with a written 
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acceptance of the contractor's advertisement plan. Acceptance of the plan by the County 
will constitute authorization to proceed with the implementation of the plan. 

3.3.6. Implementation of Advertisement Plan: After acceptance of plan, the County will contact the 
contractor to begin the project. The contractor shall schedule and meet with the County 
designee to discuss the project methodology in the plan, the County's goals and objectives, 
and to obtain any specific information, data, and instructions necessary to prepare and finalize 
the project. The meeting shall take place at the County. The contractor shall not invoice nor 
be paid for attendance at such meeting. 

3.3.7. After such meeting as stated above, the contractor shall execute, operate, and satisfy all 
requirements of the advertisement plan. The contractor shall perform those requirements 
assigned to the contractor and shall oversee and manage all other requirements of the plan, to 
ensure all requirements of the plan as approved by the County, are performed and 
accomplished. The contractor shall not change the personnel team members assigned to the 
project, except in extreme cases and must notify County designee in writing of the situation 
and reason any time a substitution of a team member is required. The contractor shall 
understand and agree that team member changes can be costly in terms of time lost and 
productivity and may reflect negatively on the contractor's performance. 

3.4. General Requirements: 

3.4.1. Offeror must clearly state in writing any restrictions or deviations from these specifications. 
In the absence of such statement, the County will assume that all items/services offered are in 
strict compliance with the technical and financial requirements, contract terms and conditions 
as described in these specifications. The proposal of the Contractor will be included as part 
of the final contract. 

3.4.2. Unless otherwise specified herein, the Contractor shall furnish all material, labor, facilities, 
equipment, and supplies necessary to perform the services in accordance with the provisions 
and requirements stated herein and to the sole satisfaction of the County. 

3.4.3. Billing and Payment: All invoices must be submitted to the using office: 

Boone County Joint Communications 
2145 E. County Drive 
Columbia, MO 65202 

Payment will be made within 30 days after receipt of a correct and valid monthly statement. 

3.4.4. Point of Contact Requirements: The successful Contractor(s) will be required to 
provide Boone County with the name(s) and phone number(s) of at least one 
dedicated customer service representative charged with providing the digital 
advertising quotes, and at least one company representative charged with handling 
billing questions and requests. 

3.4.5. Order Processing/Billing/Payment: Boone County Joint Communications will be 
placing orders directly with the successful contractor(s). The department is to be 
billed on a monthly basis. Invoices must include an itemized history of each ad 
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placed and the rate charged. Payment will be made within 30 days after receipt of a 
correct and valid monthly statement. Purchase Order or Contract number should 
appear on invoices and monthly statements. Boone County will only pay for rates 
quoted in the successful bidder's bid response and accepted as part of the resulting 
contract. Hidden or added charges will not be accepted. 
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4.0. CONTRACT TERMS AND CONDITIONS FOR AWARDED 
CONTRACTOR 

4.1. Contract Period: The County intends to award a contract with a term commencing upon contract 
award through August 31, 2018. Under applicable law, the contract shall be subject to annual 
appropriation. This contract shall include four (4) additional one (1) year options, exercisable in the 
sole discretion of the County, whereby the term of the contract may be extended an additional year at the 
end of each term at the price as set forth in the proposal response. 

Escalator Provision: Prices throughout the initial first year of the contract shall remain 
firm/fixed. Written requests for price revisions after the first-year period shall be submitted to 
the Purchasing department 45 days prior to renewal and shall not exceed the maximum 
percentage increase as proposed on the Response Form. The County reserves the right to reject 
any price increase and to terminate the contract. If revised pricing is not proposed prior to 45 
days, the contract will automatically renew at the current term prices. Offeror shall list a 
maximum percentage increase on the Response Form. 

4.2. Contract Documents: The successful Offeror shall be obligated to enter into a written contract with 
the County within 30 days of award on contract forms provided by the County. If Offeror desires to 
contract under their own written agreement, any such proposed agreement shall be submitted in blank 
with their response. County reserves the right to modify any proposed form agreement or withdraw its 
award to a successful Off eror if any proposed agreement contains terms and conditions inconsistent with 
its request or are unacceptable to county legal counsel. 

4.3. Provisions for Termination: The contract may be terminated by the County for any of the following 
reasons or under any of the following circumstances. 

4.3.1. Due to a material breach of any term or condition of this agreement. 

4.3.2. If in the opinion of Boone County, delivery of products/ services are delayed or products/ services 
delivered are not in conformity with the contract documents. 

4.3.3. If appropriations are not made available and budgeted for in any calendar year. 

4.3.4. Boone County reserves the right to cancel all or any part of orders if delivery is not made or work is 
not started as guaranteed. In case of delay, the Contractor MUST notify the County. 

4.4. In case of any default by the Contractor, the County may procure the product or service from other 
sources and hold the Contractor responsible for any damages incurred including, but not limited to, excess 
cost or handling charge. The County shall have the right to remove any Contractor who defaults on any 
contract with the County from all Bidders' lists. 

4.5. The successful Contractor is prohibited from assigning, transferring, conveying, subletting, or 
otherwise disposing of this agreement or its rights, title or interest therein, or its power to execute such 
agreement to any other person, company or corporation without the prior consent and approval in writing 
by the County. 
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4.6. Award will be made by written notification from the Purchasing Department. This written notice 
shall be deemed to result in a binding contract which shall be governed by the laws of the State of 
Missouri as adopted and in force on the date of the agreement. 

4.7. Contractor agrees to furnish equipment and service, and to perform the delivery of equipment and 
service within the stated completion schedule, and in strict compliance with requirements stated in the 
RFP Document. 

4.8. Contractor proposes and agrees to accept, as full compensation for furnished service, the price 
submitted in response to the RFP document or subsequent Best and Final Offer(s). All related costs 
associated with providing the services specified shall be considered by both County and Contractor to be 
included within the quoted price. The County shall not pay, nor be liable for, any additional cost 
including, but not limited to taxes, insurance, interest, penalties, termination payments, attorney fees, 
liquidation damages, etc. 

4.9. Contractor agrees that no modification of any provision contained in the contract shall be made, or 
construed to be made, unless such modification is mutually agreed to by both parties and incorporated in a 
written amendment to the contract approved by the Purchasing Department. 

4.10. Attached Standard Terms and Conditions for Contracts shall apply to the contract award. 

4.11. Patents: The Contractor shall protect the County against suits for patent infringement on material, 
equipment, and methods used. 

4.12. The County reserves the right to award to one or multiple respondents. In addition, the resulting 
contract from this RFP will be considered "Non-Exclusive". The County reserves the right to obtain 
service and/or product from other suppliers. 
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5. PROPOSAL SUBMISSION INFORMATION 

5.1. RESPONSE TO PROPOSAL 

5.1.1. Submission of Proposals: 

5.1.1.1. When submitting a proposal, the Offeror should include the original and four (4) 
additional copies. 

a. The Offeror shall submit the proposal to: 

Boone County Purchasing Department 
Attn: Melinda Bobbitt, Director of Purchasing 
613 E. Ash Street, Room 110 
Columbia, MO 65201 

b. The proposal responses must be delivered no later than ] :30 p,m. Olli .fol~ 24, :w ! 7. 
Proposals will not be accepted after this date and time. 

5 .1.1.2. To facilitate the evaluation process, the Offeror is encouraged to organize their proposal 
as described below and in section 5.1.4. 

a. Each distinctive section should be titled with paragraph number and all material 
related to that category should be included therein. 

b. The signed response page from the original RFP and all signed amendments should 
be placed at the beginning of the proposal response. 

c. The Proposal must, at a minimum, address all mandatory and desired services, 
equipment, materials, etc. Responses shall fully describe how the service will be 
performed and what hardware/software (if any) is required at the County to access 
the service. 

5 .1.1.3. The Offeror is cautioned that it is the Offeror' s sole responsibility to submit information 
related to the evaluation categories, and that the County is under no obligation to solicit such 
information if it is not included with the proposal. The Offeror's failure to submit such 
information may cause an adverse impact on the evaluation of the proposal. Any Offeror whose 
responses deviate from the outlined specifications may automatically be disqualified. 

5.1.1.4. Offeror's Contacts: Offerors and their agents (including subcontractors, employees, 
consultants, or anyone else acting on their behalf) must direct all of their questions or comments 
regarding the RFP, the evaluation, etc. to the buyer of record indicated on the first page of this 
RFP. Offerors and their agents may not contact any County employee other than the buyer of 
record regarding any of these matters during the solicitation and evaluation process. 
Inappropriate contacts are grounds for suspension and/or exclusion from specific procurements. 

34-24JUL l 7 11 6/21/17 



Offerors and their agents who have questions regarding this matter should contact the buyer of 
record. 

5.1.2. Competitive Negotiation of Proposals: The Offeror is advised that under the provisions of this 
Request for Proposal, the County reserves the right to conduct negotiations of the proposals received or to 
award a contract without negotiations. If such negotiations are conducted, the following conditions shall 
apply: 

5.1.2.1. 

5.1.2.2. 

5.1.2.3. 

5.1.2.4. 

Negotiations may be conducted in person, in writing, or by telephone. 

Negotiations will only be conducted with potentially acceptable proposals. The 
County reserves the right to limit negotiations to those proposals, which received 
the highest rankings during the initial evaluation phase. 

Terms, conditions, prices, methodology, or other features of the Offeror's 
proposal may be subject to negotiation and subsequent revision. As part of the 
negotiations, the Off eror may be required to submit supporting financial, pricing 
and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposal. 

The mandatory requirements of the Request for Proposal shall not be negotiable 
and shall remain unchanged unless the County determines that a change in such 
requirements is in the best interest of the entities. 

5.1.3. Evaluation and Award Process: 

5.1.3.1. Boone County will select an evaluation team to review responses and to make a 
formal recommendation for award to the County Commission. After determining a 
responsible Offeror and a responsive proposal through the determination that the 
proposal satisfies the mandatory requirements stated in the Request for Proposal, the 
evaluation team will use both objective analysis and subjective judgment in 
conducting a comparative assessment of the proposal in accordance with the 
evaluation criteria stated below: 

a. Method of Performance 
b. Experience/Expertise of Offeror 
c. Cost 

5.1.3.2. After an initial evaluation process, a question and answer interview may be 
conducted with the Offeror, if deemed necessary by the County. Offeror may be 
asked to make an oral presentation of their proposal to the evaluation team at a 
designated Boone County location. Attendance cost shall be at the Offeror's 
expense. All arrangements and scheduling will be coordinated by the County. 

5.1.4. Evaluation: 

5.1.4.1. Experience and reliability of the Offeror's organization are considered subjectively in 
the evaluation process. Therefore, the Offeror is advised to submit any information, 
which documents successful and reliable experience in past performances, especially 
those performances related to the requirements of this RFP. 
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5.1.4.2. The Offeror should provide the following information related to previous and current 
contracts of the Offeror's organization and any proposed subcontractors which are 
similar to the requirements of this RFP (This information may be shown on the 
reference form attached to this RFP or in a similar manner): 

a. Name, address, and telephone number of client/contracting agency and a 
representative of that agency who may be contacted for verification of all information 
submitted; 

b. Dates and locations of the service/contract; and 
c. A brief, written description of the specific services provided. 

5.1.4.3. The Offeror should submit a copy of all licenses, certifications, accreditation, and/or 
permits, which may be required by state, federal, and/or local law, statute, or 
regulation in the course of conduct of the Offeror's business. If not submitted with 
the proposal, the County reserves the right to request and obtain a copy of any license 
or certification required to perform the defined services prior to contract award. 

5.1.4.4. Offeror must state if they are an authorized service representative for equipment 
proposed. Offeror shall provide a list of qualifications of the Offeror and/or the staff 
of the Offeror's organization who will be involved in providing service (if 
applicable). List shall include number of certified technicians. 

5.1.4.5. Proposals will be subjectively evaluated based on the Offeror's distinctive plan for 
performing the requirements of the RFP. Therefore, the Offeror should present a 
written narrative, which demonstrates the method or manner in which the Offeror 
proposes to satisfy these requirements. The .language of the narrative should be 
straightforward and limited to facts, solutions to problems, and plans of action. 

5.1.4.6. Where the words "shall" or "must" are used, they signify a mandatory requirement 
and will heavily impact the Offeror's final response rating and will be used to 
determine responsiveness of Offeror. 

5 .1.4. 7. Where the words "should", "may" or "desired" are used, they signify that the feature 
or capacity is desirable but not mandatory; therefore, the specifications in question 
may possess minimal impact on the Offeror's final response rating. 

5.1.4.8. The method by which the proposed method of performance is written will be left to 
the discretion of the Offeror. However, the Offeror should address each specific 
paragraph and subparagraph of the Specifications by paragraph and page number as 
an item for discussion. Immediately below these numbers, write descriptions of how, 
when, by whom, with what, to what degree, why, where, etc, the requirements will be 
satisfied. 

5.1.5. Rejection/ Withdrawal of Proposals Response: 

Rejection of Proposals The County reserves the right, at its discretion, to reject any or all proposals or 
parts thereof. The County reserves the right to waive defects or informalities, to negotiate with Offeror' s 
and to accept the proposal deemed to be in the best interest of the County. 

Withdrawal of Proposals Proposals may be withdrawn on written request from the Offeror at the address 
shown in the solicitation prior to the time of acceptance. 
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Negligence on the part of the Offeror in preparing the proposal confers no right of withdrawal after the 
time fixed for the acceptance of the proposals. 

5.1.6. Validity of Proposal Response: 

Offerors agree that proposals will remain firm for a period of ninety (90) calendar days after the date 
specified for the return of proposals. 

5.1.7. Bidding Indemnification 

By submitting a Proposal Response, each Offeror agrees to waive any claim it has or may have against 
the Owner and their respective employees, arising out of or in connection with the administration, 
evaluation or recommendation of any proposal award 

5.1.8. Proposal Response Expense 

Any expense or costs incurred by the Offeror in the preparation of and response to the Proposal 
Documents will be at the sole cost and expense of the Offeror. 
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6. Response/Pricing Page 

In compliance with this Request for Proposal and subject to all the conditions thereof, the Offeror agrees 
to furnish the services/equipment/supplies requested and proposed and certifies he/she has read, 
understands, and agrees to all terms, conditions, and requirements of this proposal and is authorized to 
contract on behalf of the Offeror named below. (Note: This form must be signed. All signatures must be 
original). 

Company Name: 

Address: 

Fax: Telephone: ------------

Federal Tax ID (or Social Security#): _________________ _ 

Print Name: Title: -------------- ------------

Signature: Date: -------------- -----------

E-Mail Address: ---------------------------

Pricing - Please complete this Response Form and attach a more detailed price rate sheet outlining 
the services/venues with pricing. This rate sheet will be used by the contractor to provide quotes to 
County throughout the contract period. 

6.1. Pricing - attach price rate sheet 

6.2. List any deviations to the original specifications: 

6.3. Dedicated Customer Service Representative for Digital Advertising: 
Phone: 
E-mail: 

6.4. Dedicated Customer Service Representative for Billing Inquiries: 
Phone: 
E-mail: 

6.5. Maximum Percentage Increase for any renewal period from the previous 
year (per paragraph 2.2.5. Escalator Provision) ____ % 
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6.6. Will you honor the submitted prices for purchase by other entities in Boone County who participate 
in cooperative purchasing with Boone County, Missouri? ___ Yes ___ No 

6.7. Provide a contact person who will be responsible for coordinating the efforts and personnel of all 
parties involved in the response, to include, but not be limited to, oral presentations, demonstrations, site 
visits and responses to request for clarification, if any. Provide the following: 

Name: 
Organization: 
Address: 
E-mail: 
Phone Number: 
Fax: 

Note: To receive e-mail notification of bids, proposals, and addendums for this Request for Proposal, 
please register on-line atwww.showmeboone.com/ Purchasing/ Vendor Registration. 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires 
the County to verify "lawful presence" of individuals when we contract for work/service; verify 
that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract 
participates in a federal work authorization program. To obtain additional information on the 
Department of Homeland Security's E-Verify program, go to: 

http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnexto 
id=7 5bce2e26140511 0V gn VCMl 000004 718190aRCRD&vgnextchannel=7 5bce2e26 l 40511 0V 
gn VCM 1000004 718190aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if 
your contract amount is in excess of $5,000. Attach to this form the first and last page of the 
E-Verify Memorandum of Understanding that you completed when enrolling for proof of 
enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of 
Individual Bidder. On that form, you may do one of the three options listed. Be sure to attach 
any required information for those options as detailed on the Certification of Individual Bidder. 
If you choose option number two, then you will also need to complete and return the attached 
form Affidavit. 
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL PROPOSAL RESPONSES IN EXCESS OF $5,000.00) 

County of _____ ) 

State of -----

)SS. 
) 

My name is _________ . I am an authorized agent of ____ _ 

________ (Offeror). This business is enrolled and participates in a federal work authorization 

program for all employees working in connection with services provided to the County. This business 

does not knowingly employ any person that is an unauthorized alien in connection with the services being 

provided. Documentation of participation in a federal work authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in 

their contracts that they are not in violation of Section 285.530.1 and shall not thereafter be in violation. 

Alternatively, a subcontractor may submit a sworn affidavit under penalty of perjury that all employees 

are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this_ day of _____ , 20_. 

Notary Public 

Attach to this form the E-Verify Memorandum of Understanding Confirmation Page that you 
received after enrolling 
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AFFIDAVIT 
(Only Required for Individual Bidder Certification Option #2) 

State of Missouri 

County of ____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a 
United States citizen or am classified by the United States government as being lawfully admitted for 
permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the facts 
contained in the foregoing affidavit are true according to his/her best knowledge, information and belief. 

Notary Public 

My Commission Expires: 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, 
loan, retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing 
benefit or food assistance who is over 18 must verify their lawful presence in the United States. Please 
indicate compliance below. Note: A parent or guardian applying for a public benefit on behalf of a child 
who is citizen or permanent resident need not comply. 

Applicant 
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1. I have provided a copy of documents showing citizenship or lawful presence in 
the United States. (Such proof may be a Missouri driver's license, U.S. passport, 
birth certificate, or immigration documents). Note: If the applicant is an alien, 
verification of lawful presence must occur prior to receiving a public benefit. 

2. I do not have the above documents, but provide an affidavit (copy attached) 
which may allow for temporary 90 day qualification. 

3. I have provided a completed application for a birth certificate pending in the 
State of _______ . Qualification shall terminate upon receipt of the 
birth certificate or determination that a birth certificate does not exist because I 
am not a United States citizen. 

Date Printed Name 

20 6/21/17 



(Please complete and return with Proposal Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were 
published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, 
that neither it nor its principals are presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to this 
proposal. 

Name and Title of Authorized Representative 

Signature Date 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Department reserves the right, when only one bid has been received by the bid closing 
date, to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re­
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. fu case of delay, the Contractor must notify the Purchasing 
Department. 

9. fu case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
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considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers -The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 
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PRIOR EXPERIENCE 
(References of similar services for governmental agencies are preferred) 

1. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 

2. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number:. 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 

3. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 
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"No Bid" Response Form 

Boone County Purchasing 
613 E. Ash Street, Room 113 

Columbia, MO 65201 

Jacob Garrett, Buyer 
(573) 886-4393 - Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO SUBMIT A 
PROPOSAL RESPONSE 

If you do not wish to respond to this RFP request, but would like to remain on the Boone County vendor list for 
this service/commodity, please remove form and return to the Purchasing Department by mail or fax. 

If you would like to FAX this "No Bid" Response Form to our office, the FAX number is (573) 886-4390. 

RFP: 34-24JUL17 - Digital Advertising Services 

Business Name: -----------
Address: -------------

Telephone: ____________ _ 
Contact: --------------
Date: ---------------

Reason(s) for Not Submitting Proposal Response: 

34-24.JULI 7 25 6/21/17 



PURCHASE AGREEMENT 
FOR 

DIGITAL ADVERTISING TERM AND SUPPLY 

THIS AGREEMENT dated the ;_-,J/. day of Dcie0 2017 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Lundmark Advertising+ Design, Inc., herein "Contractor." 

IN CONSIDERATION of the parties' performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for Digital 
Advertising Term and Supply, County of Boone Request for Proposal, #34-24JUL17, Instructions and 
General Conditions, Introduction and General Information, Scope of Services, Contract Terms and 
Conditions for Awarded Contractor, Proposal Submission Information, the un-executed Response/Pricing 
Page, Standard Terms and Conditions, Work Authorization Certification, Clarification #1, as well as the 
Contractor's Proposal response dated July 24, 2017 and Clarification response dated August 22, 2017, 
executed by Brandon Myers on behalf of the Contractor. All such documents shall constitute the 
contract documents, which are attached hereto and incorporated herein by reference. Service or product 
data, specification and literature submitted with proposal response may be permanently maintained in the 
County Purchasing Office proposal file for this Request for Proposal if not attached. In the event of 
conflict between any of the foregoing documents, this Purchase Agreement with the Instructions and 
General Conditions, Introduction and General Information, Scope of Services, Contract Terms and 
Conditions for Awarded Contractor, Proposal Submission Information, the un-executed Response/Pricing 
Page, and the Standard Terms and Conditions shall prevail and control over the Contractor's proposal 
response. 

2. Contract Duration The contract period shall begin on date written above and extend 
through August 31, 2018, subject to the provisions for termination specified below. This agreement 
may be extended beyond the expiration date by order of the County for four (4) additional one-year 
periods subject to the pricing clauses in the Contractor's proposal response and thereafter on a month to 
month basis in the event the County is unable to re-bid and/or award a new contract prior to the 
expiration date after exercising diligent efforts to do so or not. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County, Digital Advertising rates and services as identified and responded to in the 
Contractor's Response Form and Clarification. Advertising will be provided as required in the proposal 
specifications and in conformity with the contract documents for the prices set forth in the Contractor's 
proposal response, as needed and as ordered by the County. 

Digital advertising rate is $100.00 per hour, regardless of the staff member working on the 
project or the project component (e.g. media planning, campaign management, creative development, 
etc.). Upon receiving direction and input for the specific project goals from County, Contractor shall 
provide a not to exceed project quote inclusive of all time expected to be spent on the campaign prior to 
beginning work. 

Media partners shall be billed to County at net cost. Lundmark shall pay the media partner and 
then be reimbursed by County. 

4. Billing and Payment - All billing shall be invoiced to the Boone County Joint 
Communications department, and may only include the prices as identified in the Contractor's proposal 
response. No additional fees for delivery or extra services not included in the proposal response or taxes 
shall be included as additional charges in excess of the charges in the Contractor's proposal response to 
the specifications. The County agrees to pay all Monthly Statements within thirty days of receipt; 
Contractor agrees to honor any cash or prompt payment discounts offered in its proposal response if 
county makes payment as provided therein. In the event of a billing dispute, the County reserves the 
right to withhold payment on the disputed amount; in the event the billing dispute is resolved in favor of 
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the Contractor, the County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld 
commencing from the last date that payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

6. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

1. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

LUNDMARK ADVERTISING+ DESIGN, INC. BOONE COUNTY, MISSOURI 

by ~k,4'7 
title ~E.':,t()e-{T 

address Z 3 L/ S &/J.A f'I I) BLN I) S" v, TE: Zoo 

~N SA s C,1,, /v10 f.o I.// 0 '6 

ATTEST: , . , ~ 

~(,J <A ~ 
AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) incurred by this contract. (Note: Certification is not required for a term and 
supply contract or where the terms of the contract do not result in a measurable county obligation.) 

2701-84300 -Term & Supply 
(/ ,, 

Appropriation Account 
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BOONE COUN1-Y - MISSOURI 
PROPOSAL NUMER AND DESCRIPTION: 34-24JUL17-- Digital Advertising 

CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Inst.ructions to Offeror and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offerm· is remin<led that receipt of this 
Clarification must be acknowlooged and submitted by e-mail to mh9.bbitt@b.Q.Q!!Q£9:!H!!Y!.@..&Ul, 

I. .CLARIFICATION - please provide a respgnse to tbe following requests. 

1) How many years of experience does your organization have with digital advertising? 

2) Please provide reference information for the University of Missouri. 

3) How fa project planning handled for an out-of-town client? Phone, e-mail, WebX? 

4) Clarify .how the quoted.$100/ hour is billed. Js it billed for each stage of the project as identified 
in your proposal, ie., for discovery, etc.? No other pricing has been included in the proposal 
response such as a rate sheet per impression ( cpm) or per flight for the runs of the digital ads. 
Does the :SJ 00/hour cover all costs associated with running a successful ad campaign? Does 
Lundmarlc provide a total estimated number of hours for an ad project at the on-set of the 
campaign? Address whether yo\l.f company provides its expert opinion on the effectiveness of 
the ad campaign. 

5) What if any other charges should the County expect related to the proposed ad -campaign, such as 
separate ebarges from Google, etc.? 

6) Provide a detailed price for the following ad campaign §£!)pario: 

G.ial: Raise public awareness of.311 service in Boone County. 

Target audience: Boone County citizens and visitors. 

Period of time for ad eampaigm 6 mouths 

Describe your most effective nd campaign to -reach the targeted audience. 

Describe how you would nteasure the effectiveness of this ad campaign. Provide a sample 
report, Do J-OU provide measuring benclumtrks along the way? Do you provide your expert 
opinion on if the ad campaign is effective? 

In compliance with this request, the Offeror agrees to furnish the services requested and proposed and 
certifies he/she bas read, understands, and agrees to an terms, conditions, and requirements of the RFP 
and this clarification request and is authorized to contract on behalf of the firm. Note~ This form must be 
signed. All signatures must be original and not photocopies. 

CompanyName: LuNbMA.q.Jl Ab'i~TI~IN Cr+ De..t;i,,1&N 

Addt:ess: 
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Telephone: <t>Ho ~q 2 S Z. }lo Fax: ___ ~---

Federal Tax ID (or Social Security#): 2 0 - 'f:f'3, 2 '¼ '-\ lo 

PrintName: '&.~NbON M1~>: Title: Pie.e,.s.1&&ST 

Signature:~ ~~ Date: ~· Z. '2.• \'T 

E-mail: Br~w'\Jo"'@. lvt\JMO\t'KC\d\l. Golf\'\ 
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LUNDMARK ADVERTISING + DESIGN 
RFP 34-24JUL17 - RESPONSE TO QUESTIONS 
AUGUST 22, 2017 



1. How many years of experience does your organization have with digital advertising? 

As o full-service odvertising nml design firm, our CJgency hns been involved with diuilol medin since its odvont. 8ocm,se 
digi!nl medin is ever evolving, our temn slnys on fop of the opporlunifies uvnilubie tn e11s1Jrc we me helpinri 0111 clienh 
co1rner1 with 1heir tmw)t audience. We pion und 1m11rnne wntpoinns on requlor lwsis tlmi include di11iiul ndverli,in\J 
rnnfJing from enrnil marketing to geo-fencing to cross-device disp!ny rnmpoigns. Our firm wus estnblished in l 94 7 nml 
ihe unrnnl mmu1gement 1emri hus been workin9 ioqether on di9iinl ndver!isinu (ornrminns for morn tlwn o drrndn. 

2. Please provide reference information for the University of Missouri. 

Lundmmk recenily pmth:ipC11ed in mi RFP process nnd wos selec1od us o Prnfe1red Desiun Vondor fo1 the Univcrsily of 
Missourl. We ottlmdcd troi11inu lust month to 9ot briefed on their brond s!r111dmds ond nnticipnte wotkinn on <J nwnber 
nf proje<ls for n voriely of nimpus deportments 111 tho nem future. Out rnnim:t is: 

Allison VcmSdver 
Brnnd Mann9er 
Dh.1isior1 of 1\1\urkefin~J & Communil:utilJns 
University of Missmni 
v<mscivern@missouri.P.du 
573-U82 .. 73.':i9 

Addillonully, our lend nraphic designer, (mm (Munsen) Buttress wnduoicd from the University of 1\,fosouri nnd completed 
n number of (Jrnphi<: desiw1 projecis for vmious depmimm1ls. You mny con!uct R.I for o rnfo, enrn on the quoiity o! her 
worlc 

R.J Plauo 
(rn11ti1te Coordinufor 
Minoui life 
UnivHrsity of Missouri, 
pluttor@missouri.edu 
573··882.,_5.S'.24 

3. How is projed pfonning handled for an ouH,f~town client? Phone, emuil, WebX? 
We hnve u numbrr of rnnionol nnd nutionul dienls nnd hove found !hot frequonl comrn1mirnlio11 in ilw form of cmoil, 
conference rnlls, video conferencing, and doud-fwsod shmed trncking documenls will suffice in most coses. However, the 
prnximity of Boone (ouniy Jo !(onsus City ul!nws for mi cosy drive nnd in-person mce!inn when needed. 
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4. Clarify how the quoted $100 /hour is billed. Is it billed for each stage of the project as identified in 
your proposal? Does the $100/hour cover all costs associated with running a successful ad campaign? 
Does Lundmark provide o total estimated number of hours for on ad project on the on-set of the 
campaign? Address whether your company provides on expert opinion on the effectiveness of the ad 
campaign. 

Our lime is billed ol the rntc of $ l 00/hour, rogmdless of the staff 111r.11drnr work in(J on the projefi ur !Im prnjwi 
component (e.g. medin plonninu, cmnpninn mrnrngement, mrntivc development, clc.L Upon rcu:ivin!J dirnciion ond 
input for the specific prniect goals, we will provide o project eslimole inclusive of ull time experted to be spent on 
the cornpaign prior to lrnninninq work. For exmnple, if we esiirna!e 3 hours to develop the medio strntc\JY, 11 hour, lo 
develop the diqitnl advertising crnotivo ossots, and 4 hours lo mcmuno lhc rnmpaign implcrncniulion/rcpnrtinn, ihe Jolol 
u;Jcncy foes estirnoted will he S 1, I 00 { l l hours). 

Any rnedio costs ussocioted wilh o rnmpoinn would be seporote, crnd pnsscd olon9 ol m,t rnsl or invoiced dirnoly from 
the medio portner. Lundmnrk will forgo uli commissions for IH)\JOfirrlinq ond plnci11r1 mediu insnriions, lhus '>ireir!iinq 
your bud~1et further. 

With every rnorketinq ond rnedio plun we include strnteny und rnliorwlc to mcoi the gonls und obieciivr:s of thr. 
rnmpuiqn, nnd we ulwoys provide 01Jr expert opinion o! eocl1 step of the process. 

5. What if any other charges should the County expect related to the proposed ad campaign, such as 
separate charges from Google, etc.? 

/\s n smollcr, indcpendeni'ly-owned GDfrncy, we beiieve in orrnressive pl'icinu ,md budqets. Thus, ony medio ws1'., will ho 
billed lo Boone County ti! 1rnt cos!. For exornplc, if the n[Jrcnd upon nwdin pion includes S 10,000 in dinitol odvc1tisinq on 
the Gooqle AdWords displuy network, Boone County would either pny ilw rnedio porlner {Gooqlc) direr1ly, nr l.11ndrnnrk 
wn pny the rncdiu pmlner nnd then be reimbursed by Bnone County. 

6. Provide a detailed price for the following ad campaign seem.uh>: 

GOAi.: RC!isc public uwmcnoss of 311 set vice in Boone County 

TARGET AUDIIEN(IE: Boone County rifoens und visitors 

PERIOD OF IIME FOR AD CAMPAIGN: 6 months 

Describe your most effedive ud campaign to much the targeted audience. 
Describe how you would measure effectiveness of this ad u1mpuign. Provide a sample report. 

Do you provide measuring benchmarks along the way? 

Do you provide your expert opinion on if the ad campaign is effective? 

/\, sornple project os!iinnlo for 1his ml rnrnpnign srnnmio os well us components of u dient's rcrnnl diui:ol odvcrtisi11n 
crnnpoign rernp report rnn be found on the followin~; pU\JflS. 
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TO: Boone County 
FROM: Lundmork 
DAU: Augusr 22, 2017 
RE: Boone County 311 Digitol Adverlisin~1 Proqrom 

OBJECTIVE: 
Ruise public oworn1wss of 311 service in Boone Coun1y. 

TARGET AUDIENCE: 
Boone County citizens ond v1silors. 

CAMPAIGN DURATION: 
6 monilVi 

PROPOSED DELIVERABLES: 
® Strntngy doveloµmont Lundmork will meof with Boone County stokchnldms lo dim1ss pns! morkntinq eHnth (if 

ony oxist) for 1he 311 service nnd develop key lernnings. Upon rnmplelion of ini1iot discovery, we wiii crnnlf' n 
recommended medio pion thot includes recornniendod rncdio portncrs, 1artirs, cmd ,;pc1Hk 

"' Creative development ---Lundrnurk wouid hnndle crnnlive development for nil ow.i!s included 111 the nindio pion. 
"" Cc1mpoign irnplemontation & mmwgemeni -- Lundmark will trnffic fino! artwork to encl1 medin pmtnor included 

in the pion and monitor the compoign in real lime. Hi weekly reportinu will be provided ihot unolyzcs irnprcs\ions 
and dick-thru rntcs. Additionnl lllf)trfcs tn mo11ilor crnnpnign effociivcncss will be rernrnmendcd. For exmnplc, 
unique UTM codes will be developed for em:h uenlivc componeni to 1he rnmpoinn, which will link lo 1hc r;ooqlc 
Anoiytics for h11ps://www.showrneboone.mm/bcjc/311.usp. Finolly, o cmnpuiqn rnrnp onnlyzimJ the suuc,s of 
the campoiun nnd muking recommendofions for irnprovemonts will be provided. 

MEDIA PlAN: 
Our final medin pion will need to be refined based on lhe ntirned upon s1rnlegy ond Boone County's hudgel, bu1 below 
is our initial recornmendotion: 

TARGETING 'TACTICS 
.. Geo-turneting: Boone Cotmty 
"' Prospectinti: Prospetting is o true "dnicH.lriven" opproorh tho! nllows 11s lo srnle nnrly ond rosJ effnttivnly. By 

utilizintJ the speed ond ocrnnH:y of ulnorithrnic optimizotions, prnrlkiive torgf)iinq spotlinhls key perfo111111nrn 
mens ihut drive our i11itinl optirnizotions m:ross ilrn board. 

• Behnviornl Turneting .. Hehoviornl lm£1eting ullows us lo serve rncdio lo users thnl h(lvc 1bnonsl101ed lrnhovior'., 
!hot indicutc u porticuiur intorest or intent 

• Contextuul Contextunl tmgelinu uses o se1 of keywords thul nlign with thn con1puiqn ohjcctive in deJnnninD 
where uds will nm. By detr.rmininrJ contextuul rolevnnce 111 ihe puue level, we mnxirnin, ilw :,cnlrJ uvuiloblc for 
us to bid on crnd likewise help redurn costs and drive efficiency. 

"' Sito Refargeting -- Retargetinq is typicully one of the best pcrforminq loc1ic; on our plrn'., ond i:, lilrnwi'.,r: is 
rernmmended for rnrnpai\Jns of ull shopes nnd sizes. By remurkelinu nrnssogcs lo users who hove visited your 
website, this tactic drives continued engagement from 1 he most quulified nudienrn. 
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MEDIA PARTNERS 
• Fncebook/lnsin!Jram - $500 per 111011th {$3,000 lotol) 
• Google AdWords ( or other disploy udvt:rtising network) 57 50 per monl h ($~, ::iOO) 
., Emuil ono email lo 110,000 Boone County residonts, CAN-SPAM rnmplinnt li<.t S l ,200 totul 
<ft TOTAL MED!A BUDG[T - $8,700 

ESTIMATED IMPRESSIONS 
• 2,000,000 over tho 6 month compuiqn 

DISPLAY (PM 
c~ r 

•.. .)J 

PROJECT ESTIMATE 
,. MccHo Bud~Jel S8,700 
® Lundrnork nunncy fees ·· $4,800 

• Strnteuy developmenl SI, 200 
• (reotivo development·· S2,000 
'" Compuign implernenlotion cmd muno9emr.nl S ·1,600 

.. TOTAL PROJECT ESTIMATE··· S 13,500 
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VisitSanta Clarita.con, 
colifornio 

2016-17 DIGITAL ADVER'TISING CA PAIGN 

CAMPAIGN OBJECTIVES 
"' lnmluse r1wurnrwss of Sm1tr1 Clorilo os u leisure lruvnl destinolion for lrnvelms con side, in[J vw:otions to the Los 

Anueles meo. 
,. Drive traffic io moo hotels in hopes of inmrnsinq occupancy crnd room rate, which in turn will imreuse Trnnsieni 

Occupancy fox collected by ihe city. 
,c, !mreose em oil murketiniJ dotobosc tnrgotin9 those in1ernstod in Sonlu Clnritu trnvel w livilies. 
• lncreuse the numlrnr of followers on Visit Scm1o Clnri1n's Fucebook poqe. 

CAMPAIGN STRATEGY 
• focus nrndin pion on convimions through di~Jitnl dwnrwls including disploy, mobile, virlef\ email crnd sociol units. 
• Geotoruet pion with heovy emphusis 011 top performin[J Colifornin morkets. 
"" Deliver ods lo contex1uully rolevanl pluccments through pre determined rnnlent rnlc[JOrins: forni!y travel, theme 

pmks, outdoor oclivities. 
0 forge! known uudience in the nrnrlrni for los A11~1cles ornn trnvel. 
.. Relmgel off Srrntn Cloriio enrnils through pixnl implemenlotion lo 1101 only drive conversions of pievio11s visitors 

but Jo nlso build look alike oudinnces. 
• Drive socinl interncHon !hrou9h use of swnepstukes. 

CAMPAIGN RESULTS 
• Generoled l 05 rnom nights ond just nvm S 19))()0 in dirnn rnvnnuc for hotel pnrtnn1<:. . 
.,, More thon 4))00 sweepstukes entries were received ond corresponclinq mnuil oddrnsscs wmn ndded In lhe clitint\ 

dotobnsc for f uturn rnorkelinf:J efforts. 
~ Poye 'likes' on Furebook jurnped 2112% front beqinninn of the ccnnpuiqn. 
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CAMPAIGN DATA 
• NON-SWEEPSTAl<ES ( 10/1 'i 12/3 l & 3/2 -··· 3/31) 

.. Traffic directed to 'Pion' londin[J page 
"* 29,795 sessions on 'Pion' lnnding pu;1e 
"'' 12,/26,024 rnmpuign impressions 
.. .35% CTR on diiJilnl rncdio 

.. SWEEPSTAKES ( !/1 ······· l/28) 
• Truffic direcled Focebook contest form 
., 4,046 (Onlesl enlrins 

•• 7,407 page 'Ukc,' tJeneruted 
.,. I 0,345,047 rnmrrniflll imprcssi(rns 
,,. Jl7% CTR on dir1itnl media 

PARTNER PHASE I & II PHASE I & II PHASE I & II SWltPSTAKES SWltPSTAKES SWltPSTAKES CPM 
INIPRESSIOOS Ql(l(S <rrR INIPRESSIOOS cum mR 

PARTNrn 1 

F/\CE800I( 

lllSPU\Y 
NETWORi( 

P'illm\!Hl 5 
(EMAIL) 

1,7'.M,027 

N/A 

N//1. 

15,629 0.90% 

N//\ N//\ 

N/f\ N/A 

:t. LUNDMARK I RFP 34-24JUU7 - RESPONSE TO QUESTIONS 

1,326,128 11, 11:.'4 0.81% 

2,073,062 I 11, 11.'i 068% 

40,715 1,663 l 'l,47% 

S4 .. 95 

S38.46 
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Melinda Bobbitt 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Hi Melinda, 

Brandon Myers <brandon@lundmarkadv.com> 
Tuesday, August 22, 2017 12:49 PM 
Melinda Bobbitt 
Re: Clarification to RFP for digital advertising for Boone County, Missouri 
BD20026_RFP _BooneCounty_Response_0817 _H R.pdf 

Please see attached PDF for responses to questions. 

Thanks, 

Brandon Myers 
Lundmark 
f): (816) 842-5236 I M: (913) 226-4777 
2345 Grand Blvd, Suite 200 I Kansas City, MO 64108 
lundmarkadvertising.com 

~· .. , 

L::Jf 

On Tue, Aug 15, 2017 at 11:47 AM, Melinda Bobbitt <MBobbitt@boonecountymo.org> wrote: 

Brandon, 

See attached clarification regarding our RFP 34-24JUL17 - Digital Advertising. 

Thanks, 

Melinda Bobbitt, CPPO, CPPB 

Director of Purchasing 

613 E. Ash Street, Room 110 

Columbia, MO 65201 

E-mail: mbobbitt@boonecountymo.org 

1 



Boone County Purchasing 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

August 15, 2017 

Lundmark Advertising & Design 
Attn: Brandon Myers, President 
2345 Grand Blvd., Suite 200 
Kansas City, MO 64108 
brandon(w,lundmarkadv.com 

RE: Clarification #1 to 34-24JULJ 7 -Digital Advertising 

Dear Mr. Myers: 

613 E. Ash Street, Room 110 

Columbia, MO 65201 
Phone: (573) 886-4391 

Fax: (573) 886-4390 
E-mail: mbobbitt@boonecountymo.org 

Following the County's initial evaluation meeting, the evaluation committee identified some questions 
that need clarification. The attached Clarification Form includes any changes being made to the RFP as a 
result of this request. The Form must be completed, signed by an authorized representative of your 
organization, and returned with your detailed Clarification response. You are requested to provide 
written response by 2:00 p.m. August 22, 2017 by e-mail to mbobbitt@1)boonecountymo.org 

You are reminded that pursuant to Section 610.021 RSMo, proposal documents are considered closed 
records and shall not be divulged in any manner until after a contract is executed or all proposals are 
rejected. Furthermore, you and your agents (including subcontractors, employees, consultants, or anyone 
else acting on their behalf) must direct all questions or comments regarding the RFP, the evaluation, etc., 
to the buyer of record. Neither you nor your agents may contact any other County employee or evaluation 
committee member regarding any of these matters during the negotiation and evaluation process. 
Inappropriate contacts or release of information about your proposal response( s) are grounds for 
suspension and/or exclusion from specific procurements. 

If you have any questions regarding this Clarification request, please call (573) 886-4391 or e-mail 
Mbobbitt(w,boonecountymo.org. I sincerely appreciate your efforts in working with Boone County -
Missouri to ensure a thorough evaluation of your proposal. 

Sincer:ly,%.,,,:1 /'f~cs.-,~ 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

cc: Evaluation Committee Members 
Proposal File 



BOONE COUNTY - MISSOURI 
PROPOSAL NUMER AND DESCRIPTION: 34-24JULI 7 - Digital Advertising 

CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Instructions to Offeror and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offeror is reminded that receipt of this 
Clarification must be acknowledged and submitted by e-mail to mbobbitt@boonecountymo.org. 

I. CLARIFICATION - please provide a response to the following requests. 

1) How many years of experience does your organization have with digital advertising? 

2) Please provide reference information for the University of Missouri. 

3) How is project planning handled for an out-of-town client? Phone, e-mail, WebX? 

4) Clarify how the quoted $100/ hour is billed. Is it billed for each stage of the project as identified 
in your proposal, i.e., for discovery, etc.? No other pricing has been included in the proposal 
response such as a rate sheet per impression ( cpm) or per flight for the runs of the digital ads. 
Does the $100/hour cover all costs associated with running a successful ad campaign? Does 
Lundmark provide a total estimated number of hours for an ad project at the on-set of the 
campaign? Address whether your company provides its expert opinion on the effectiveness of 
the ad campaign. 

5) What if any other charges should the County expect related to the proposed ad campaign, such as 
separate charges from Google, etc.? 

6) Provide a detailed price for the following ad campaign scenario: 

Goal: Raise public awareness of 311 service in Boone County. 

Target audience: Boone County citizens and visitors. 

Period of time for ad campaign: 6 months 

Describe your most effective ad campaign to reach the targeted audience. 

Describe how you would measure the effectiveness of this ad campaign. Provide a sample 
report. Do you provide measuring benchmarks along the way? Do you provide your expert 
opinion on if the ad campaign is effective? 

In compliance with this request, the Offeror agrees to furnish the services requested and proposed and 
certifies he/she has read, understands, and agrees to all terms, conditions, and requirements of the RFP 
and this clarification request and is authorized to contract on behalf of the firm. Note: This form must be 
signed. All signatures must be original and not photocopies. 

Company Name: 

Address: 



Telephone: -------------- Fax: ----------

Federal Tax ID (or Social Security#): _________________ _ 

Print Name: -------------

Signature:------------­

E-mail: 

Title: -----------

Date: -----------

------------------------------



t0 

comrad nL bt't?~tl: ot 
. (l;j'~ l. 

6, 

r.:t1uir(:1·11cnr.:~ \1 t· tb.i3 
(f\;\;t,: !his form mu.:,t be 

2~'i~ Gro.nd Blvd. Sv,-h: 200 
KanSOIS' c,+-, ,.Mo ........ b'ilO<j. --- ....• ·~-······--~~ 

Fax: 

Fc:d,:ra\ Ta\ ID \()r Social 20- '-t:J !>244b 

Swna:::·~~lb~s =::~:: ··!~~:;:: 
E-1\L.iil .-\ddres:; bromdon ~ \v1"1drr1tiu·kadv. Com 

·····- .,.,,._,,, ______ ~--·- ··--····-~ ... ···--·-· ....... -~,---·~·----···--'"'''' 

Pricing--- ' 
This rate shed \V ill be used 

C thwuglHllll the cornract period. 

Pridug .. attarh rak shed - See pq5c lS, 

6.2. List any dcT!iillOn•, tn the t,riginal sp~•cificatiP!L,· 

.t,.1.1.~.... ..... . ..... . 

6.3 Dedicated Cu,wmer Scnic,: Rq1re:-;,:ntativ,.: 
Phou,: iU,· 842 - 523 ~ 
[-mail brG\r,Jon~ \ und m~rk."dv. corn 

6.4. Dedicated Cu,;t,)mcr S,:rvicc Repres,.~n!mi1,t:: for Billing Inqrnrie;. 
Phone: «1"-- ~'-\1- $2 H:, 
E-mail b1"otr&OOA ~ I vrtdmMk G.c1\I. C ~ 

6.5. /'vfaxnnum P(:rcentag\: increase for any retK:wal period frorn th,:- pn:v101h 
y,::ar p0-rnt2r,1pL 2.2.5. EscaL:uor Pn)vi.sion) __ J ,S' ___ '~) 

15 612 U ! 



Boone 

6 .. Pnnid,: a contact per-son will be: f:ir c,,urdmating rLc; ,::tforts uf all 
p,ini,.:.s imulved in the n::spo:1-:;,·:, to in.dude, but nm be limit,::d to, oral pr~,;;,:nc:1tLT1.\ .. de::.-,im:.;trari\\llS. ,;itc 
v1:,iL, and. respon.,t>- to LXJlh~sl f\;r ,:b.rifo:;Hiui\, if any. Prn·, · the h.\lk1w:nf! 

~a.me: &rO\noot'\ Myer.S 
Organi1ation:. Lu;'ldfV\ci.rl<. AdvOt"-h'-.'nj + Dcs15n 
Address: 23Ll.S- Gf'""'J Blvd. S11,¼,, 2.00, kctn~s C,-l-y,ko h4log 
E-mail: lot"'01r1don (!! lu,,JmArk:.~,v. c::~rn 
Phone f\i umber: 81 '- ~ 8'~ i ~ S" 2-~ Ci:, 
Fax; 

l?ux.;lt:.-,ing \ 1 endor 

16 6/21 I 17 



Slat.:: uf 

\\OIU,. \tTHORIZATlO'\I CERTIHC,\ no:--J 
PU{Sl'.\NT TO 285 .. 5JO RSMo 

(I\IR \l .L PROPOS.\L 1-U:SPOi"iSES lN LXCES~, OF S5.000.!W1 

)SS 

does not knowinµl,, ,..:rnploy ,my person that i;; an un,w.thurvcd ali,:n in c,nmccl:ion v,ith tlie cicn1c:c-, being 

their contracts that rih:y are not in\ iolati(m of Sec1ion 285 531). l anJ. shall not tl1crcafkr be in\ :n!<1tion. 

are L1wfully present in the Unit<:d States. 

~,kr47 1-~:.:t' 
&4 N 1J orJ /V)y DZ ') 

Attach to this form the f:-Vaijy J,femorandum of Underst,rnding Confirmation Page that )OU 

recehcd after enrnUing 

18 

SUSAN K. KAHLER 
Notary Public - Notary Seal 

STATE OF MISSOURI 
Jackson County 

My Commission Expires Nov. 15, 2019 
Commission # 11268287 



Company ID Number: 1209122 

Approved by: 

Employer 
Lundmark Advertising + Design 

Name (Please Type or Print) Title 

Brandon Myers 

Signature Date 

Electronically Signed 06/23/2017 

Department of Homeland Security - Verification Division 

Name (Please Type or Print) Title 
USCIS Verification Division 

Signature Date 

Electronically Signed 06/23/2017 

Page 13 of 17 E-Verify MOU for Employers I Revision Date 06/01 /13 



Company ID Number: 1209122 

Information Required for the E-Verify Program 

Information relating to your Company: 

Lundmark Advertising+ Design 

Company Name 

2345 Grand Blvd. 
Suite 200 

Company Facility Address Kansas City, MO 64108 

Company Alternate Address 

County or Parish JACKSON 

Employer Identification Number 204732446 

North American Industry 
541 Classification Systems Code 

Parent Company 

Number of Employees 5 to 9 

Number of Sites Verified for 1 

Page 14 of 17 E-Verify MOU for Employers I Revision Date 06/01 /13 



(Pk:!',,; cornpkk and return with Prnpo,;al kcspom,:-) 

t.,..:n.1 ficat1on lZ,·~g.~1-r-1_l!n~, 
D:t 1ac,,1':n1 Su,i.'Cr1s1,,u, lneligihlity ,rnd Vduntan F·clu,,,,n 

Lo..,1,,,.:-, ft,~r Cove,\;J l ransa1:t1ons 

This ,:s:Tli fo::a.i:ion ,.:, rec:,u.ir (d oy ~he rcguhii,'>ns 1n;pl-:::ment 1 ni.; (-: 1:,~cdw,c: (k1.kr l 25 +9, Deharr1c:-rtt and 
Susp¢n:,inn. 29 CFR Part 98 S<:cti,m. 9S.5 l 0. l\trt1;:1rnms' r1:spunsibi1ities, The \'l'.c,;U!c1\\011.,: wer,: 
publl sl,'>':d as Part VI! c,f the \fay 26, l 9S -~. C,:(1t;r_;JLl:<,._~gL;I c;r ( paL!,:s 19160-1 921 I }. 

0} 

( y . 
. -J 

(BU·(Ht.E CO\l P!J-TI"<C, CFRT!l lC,\ I!O'\, READ INS T'RUCT!ONS FOR CERTIFlC\I !Cf',, l 

The prospecti\·,: r::cipicnt of Federal assist~ml:c funds ,xrtifies, by submission of this prq1n:;:d 
that neither it nor its princip:ds are p;es<:'ntly debarred, su,penckd, prnr1lc-;cd for debarnh~lli, 
declared ineligihk, or voluntarily cx.dui:kd frorn ramc1parion in this transaction by any l'cderal 
d,:partrnent or agency. 

\Vherc the pro:,r'ccu, ,:: recipient ,,r lctkral assi.stanc,,:· funds is un<1hk :u cu,:;(v w any of the 
statements in this ccrtificatinn, such p1sl,pcc11ve p:irt1c:1pant shall attad, an explanJtion to this 
proposal. 

__ _Brand on I 

l\:ame and Title of Autlwriz,;d Rcprcsent;Hi\l: 

-=l-/24i/\,-
Dare 

2l 



PiUOR EXPERIENCE 

I. Prior Sen ire;; Performed foe 

Cornp:w.y Name: Ci+y ot' s~ CIM1"""', c,,A. 
:'.\ddics,;. '2,;°lUJ Vt:tl~GIC. BlvJ. 

So.~ c,~ ... ,t-1', ,A q1g~5' 
C'onuct l\arne: 6v"'r,, ThamA.San 
Tdtp',otic ~..;umber: 6,~1 - 2..SS- '-i3Y=f-

Date Contract: Sf I 1'.- <:.vrt"en+ 
LcnJth Contract 

Description of Prior Services (indude dates}: 
Di,1-1-A~ f\'\o,,r~i,,j C-.:\tl1P.,.~.,n, mc:d1.i. f'lctr1t11rtj / bvy1r11, So<;:.1"'1 rn-eJtA1 

3r0fh1, deSljn ' c.orywr'\h
0n5 . 

Prior Services Performed for: 

(;)mpmj i\ame Golf Covrse Svrer,~.....,JM+-s' A~s"ac1.:.k11 uP Amon~"' 
i\ddre:,s· l'·U.\ Rese4'1r,), f>'1rl~ Dr. 

Lawrence I ic=s l:, I. 0 &.\ C\ 
Contact )fame: Wh1=h-le'{ l+oek 
Tdepho111.: Numlh.T ~I b- G.,s- ~o5'i 

Date CPmract {o / ts- c.v t r-e.n+ 
Length Comract: 

De-.criplion of Prior Servkes (include dates): 
t>,9,..,._I adv~-hs1r11, ~oc., 41 \ meJit>..1 web des.1:3r1, S'"'fh ,c des'!!Jn 1 
\ora"4 1d~h+-y . 

.3. Prior Senkes Performed for: 

Company :-Jame: E '\";+-, g .:11nk 
Address ~ 2 oo NW b 3 rJ T ef;"O! c.e 

\(."n5'1t£ C,+y, MO ~"flS'I 
Contact Name: M °'" SS4' E-c::\s+er-
Tdephotk Nurnbcr: g I(:, - s oS' - 'i o '-'i 

DateofContrad: \I/ !lo- C.vtren+-
L..:ngth C'omrad. 

Description of Prior Services (indude dates): 

Con.f-en~ M"4rke-hnj, SO<.:.l41tl rrtci/1,,. 1 d i-,,-'--'I oiJve-rti~•nj, em"'d 4"'Alk-ht1j, 

S13n411je, d1V"ec::+ rr,,i;I. 



LUNDMARK ADVERTISING + DESIGN 
RFP 34-24JUU 7 
JULY 24, 2017 

'<:::§:,t:;?f:il!f)1F~ {~filt~~;tt/J*P/fi;; i}Pfift\{0 ~:,S ,~,,,:;:fi:&1ilw»i"ff~?it~~-:·i·~~:4(&% tP~.,, ¾ ¥ & - f 

'¼~,,, c,,,ff, u""'""3w W>w \'\»~«§;,'$tc,;\ii½g1~;;"R" "' '~"'' .,.(),}'f
0

« ~«>=Ac;, >-<;;:.;}~,i/Jf'jJt~w:~ ,,.::f;:S;"$J&'0,'W,,,Jf!!~ ]1;,.£",,..-4,W.' 'f,~ ¼i!ffl ;t ,,, 

EUNDMARK#SJDYER'tlSING.tOM I 2345 GRAND BE~D., SUITE 200, KANSAS <rnE't', MISSOURI 6!1108 I 816.842.5236 " 
1 "'?"" ,.,,,m,p)r,_0,", :> "?Wg,,'b=fil i ~~:;"'ii:;&-(' wi'ffi.fJ.x'if/1ffefff/?J/#1!4."'c,:,/" <¾ ~,,%%~'\,~~;ff,~~¥· ~""u2{#V¾""" ~ ,: "'~ " • 



Boo1ic Couti!"V Deportinf;nl 
J\Hn: fAe!indn Bobbin 
6 ·13 E. /t;h S!1 ,.;~d, n 110 

6S'.l0 l 

July 24
1 

20 i / 

Deu,- Evuiuu!irJn Tenn1: 

i-ci respond !u lJL ! l for D1u 

Lundnunk. ls o ndvertisinq und G!Jrncy tho! hos bten trctdi'nu suru):/;fu! soluiiuns since VVe !okJ:~ 
o hunds ·On upprouch to our proje(:is 1 vie 1N our~;e)ves os on ~<:·clen·>ion of your lG01n, nnd pride ourse!\JO'·J on bein9 

Of'! 'lirne!i1·1e\l exe:cutioi-1s/ uncl b1J{iqets. U::( 11~.\f~ ')( i;i:r. vvo ho'/C 1r10,·1y riic;11t re!ufionsliip,; 

Vle've done our best io oudine our of thi:i, dorurnen1 if si?lecte(I for this projert1 vve fee! 

Additinnnlly1 
1/te \Vere recen!iy selPcted n\ u preferred do\iun vendor iNith the Universi'ly 1Jf N\issoiHii ond nn1icipote n 

nurnber of ') in nnd uround the (ohnnbio GP}n in the torninu n1oi!lhs, 

P!ecr;e do nr.d hesituie to reuch oui' wiih nny question,:; rt;!Jnrdinu our proposnL VVe look foriNnrd to the po\sihifi'Iy of 
"'-:nrL,trH·1 v1i,t1h yn,ir nr·nf·,,-,;171·1tiof", ',~ ..., 1 i'-,, ~~ .-. , , _ .. , '", .,, :J .,~ I ,..,,, , • ., I . 

Brondun ;\1yers 
P . I I I I I h ' ••. restcenl , ;umrnwr,< eJlvernsin\j 
234S Grund Blvd, Suite 200 
Kansos Cily, MOM I 08 
8!6 fM2 5236 

~ LUNDMARK I RFP 34-24JUL17 2 
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H(~odquortered in 
de\i!JD Ufj{")O(y' thnt 

University of Niissouri 

Ci1yoj 

SAN1f\ 
CLARITJ\ 

Habitat 
for Humanity 

.,, ..... 
II ,,,,,..., Ill 
D,iiry Farmers of America@ 

GCSA 

1\ snnm!i!lq of clients ihni we 
1,1rE: m:outf !o hnvo workr:d 

('" -

vvBh utilizing ·fhi<:; npprooch. 

,LUNDMARK I RFP34-24JUL17 

LuHd,nnrk I\ on indup(::H!unt!y O\Vncn:i ond o 
1· 1

:, sinre i 94/, 

SUCCESSFUL, 

f uil Si}i 

N T FA US~ 
SINCE 1947 

! 
UOVP! 

(JUrsel\1es c;ur (t1rr1JJclitt)rs 1r"i 
three key woys: 

__,() TRANSPARENCY 
, Co·)": eff~_:r_,fr.rt ond 1..urn1H:!ilivc '.iolutirins 

ACC UNTABILITY 
,,. r!e;,dhk to mcel dcud!in1~s und prou~\\ projt~fh on tiqht 

'Sdwdulcs 

PARTNERSHIP 
,, Honlb-on upproud1, extension of yout tcum 

,. Multiple dient relnfion)hip':i spnnninq l 0-i, yco,s 

4 



ASSIGNED PERSONNEL 

/ 
J 

wi!! \/IO! k 
you qel, 

proje(!. 

Bnmdon Myers 

yf~(H'S of ncrount for ,.; \;,j 

His uxpc:rti\e !n i'hr~ hospHuhty1 h und con>uine: 
in)iuhi io h!f!,J(~ it!.)f'liC bronds rr; U) -;rnnn (;fnrf ups,. In 

'>hon;J, t0Hoborr1tive reloiioitJhips th:it 

re.:;po,·i,;ibifiile<; 011 ti'1i'.:; ncr:ount v,,o 

Russell Sypowicz 

Ru\')ell hno.; six ;:eors of ntuni(lpnl experience V\/Hh 11H; (iiy of Suni"n C!nr!lu he 'Nt1\ 

iniirnutely iiP1oived in rnnrkehnq the City, Durinq hi.:; tirne liinre{ he ~vorked inn \ltH!cty of 
1~vithin the City tv\onuuers Office nnd Porks und Recreotion Depnri!nent Rus·;el!''s 

n~;spon.;;ibilihc~\~ on ihis project v\rou!d extend io rH.:coun? 1nunn{J{Hnent und brund strnh~tJY 

Kia H1.mt 
Creative Dfrec/01 
i<iu is the riof1i side of the respec-Jive l..undn1n,k bruit1 She ho:; fhe Utiique ubi.iity to tro1Y,forti1 
business objt:ctivr;s inlo relevont bru!uJ cornrnuni<nlions thui build cquit·y nnd relutionships 
~viih cuslurners .. A pnssionole und gifiHd brrznd storyjeliu11 Kiu 1

:; ,nediurn b ii,niiless! frorn 
· •, I ' I' f l I f · I ... I •( · ' I I "' I j' pnn, 10 pou<Oi:JillfJ, (Odo eroi 10 corporo e n,e,nny GiH, everyr:nng trt rHLVleerL I\Hl vvou,c De 

•I I f • " I • l . '1'' 11· . I ' 1· .. re5pons1n (~ .-or nHHlGQin~] oH oropnic ces1uners on ;;fen rr; ~veL os ensunng c~c~;iun ( 1recnon 
i~.; on poinL 

Nick Ogden 
fJiaitai Director 
Nick !ogknlly fHocessw, ihouuh!s inio pixel·; und byles. On the lendinu educ of grnphii: 
desi!J!\ he's responsible for innovnfion In d(~siun ond d!~.Jitul o1 Lundrnnrk. In uddition,. 
.... I ' ' '·Ii I l I . l ; i ' ,,. i I' ' . I I l i\!tc.< b n!so n s!oneo prc.H uct pno1ourupi'ler ono n}touc.I ori1sL P~1c,< \Nou,o he inc uc e(~ 
• " j· ·, I · , ( I ·f i· I \ I ' I / · j f in on c:gnu, pro11;crs \NfHJ 1 eHHt11; onnne cH1s, etc1 unn ony phoiournpHy_ vie. courop,1y 
needs thnt nri';e. 

~LUNDMARK I RFP 34-24JULl 7 5 



DIGITAL MEDIA PLANNING & BUYING 
,, 

1ner!it1 

it con1r;;;; to 

v-1c v1IH no! lnke n u_Hnrni\\ion for iH:Jnoti"ufinf,J, 
yuu 1 re invus!-inq do!inr<; in nddittonu! 

GRAPHIC DESIGN 
Lu1idtnork luJ!td!t:;s hu11d of pi·ojects u ycur 1or rnrO!Jnizu 'NOi brond\, 
ptt;cc~:, puy,; nHerdion to brund (oir;i\i'ency otJ(Y;s nil rhunnels v1ithin ·the spcc!fir cnH1pnio1L Nlultipfe 

provided ucro1npnny\1·1q ruiionnic. Our intlu(it]S h(C!itdinq nnd 
ond 1n0Hon r;rnphits_ 

SOCIAL MEDIA 
Our o;~_perience in sodui aH;dio is brood. in nddttion to nu1ra1uinu the cornp!cte ~;ocio! rnediu pr<)\CH(e 
for brond~ nrross n voriuty of indcViirie\ V/c fHn1e oho creoted (urnpuiun-srH)ri souul too1ki:s thut 
provide chen!"s on CHlfJnqing tor9et oudi.ences. Finui!'l, V/e',;e coordinoted flnd ,r1tnH1qed pu!d 
odveI i"ise(nents on neor!y nll socio! chunnels. 

COPYWRITING 
Our tnlented, in ·housr copyvvrHf)rs excel in developinu copy for print ond d!Hitnl ndvertisernent:\ einod 

i I-' . , q 
1 

1 • , .Jii t ; • • ; ; I, , . l 1 , I 
nwr,<t:drHJ o:nnpmun·;, pnni (O/H!1i;lul, OUlilOOI IJllli)OllUIS/51\JIHJ91;, VHf(;()/lfllifO smpi\, lilGU\ '.iOli(if 

'· I . . " . i '', 11· ' 'I I rnecitn, anc tf.Hnpniyn slouon5_ Uur tesTH{~ proress venl1es spct tn9, grornnior nnd 1,ov1
1 

onn nurnerout;, 
dients hove rorrnrH:znted on our nt1ention l"o deteiL 

COLLATERAL MATERIAL DESIGN 
'},ft:. tl1r 1,· vi:~ f}l') n·,,n,f!tifnn ()Pf c-i'1pnj(,' \Nii1,-. th(.l rr,·,{pr!ol•: npri r·c,u· 1-:: nt~(f)r.,·,:nr·y· it) prror11t1?·1d··1 111-:Pir gc•{l11~~ fJ'•;r ·,·r:u~qf ,,._~I,,,. \..l I-' ,.,,,11,}j .,), ,> ,,, •. 1,, I tl-~ 1.,j.,- -,~,..) \.t,I\.~ L-' - ·-'·-~-,,, ~ ·'~--·~< t"··r• I .. ,1,, ,, ./.,,~. ,t,t <..~,~I.; 

. I . ' j l • f l ! l , . f " , • • 1· r , • , ' • I ' prnierts wve niurn.% 1,1e c evemp111cnt umi pronuctwn m coilulero1 111duunu 101dc-1s, !JHJ(l1ure\ 1r@e snow 
mnleriuls, srdl/surnrnwy ,;!ieels, po-;t cmd~, PowerPoint/l<cynoie r.ne·;e11tulio11 lcmpk1iw;, cmd busine-,s '.,lntionwy 

~LUNDMARK I RFP34-24JULl7 6 



ACCOUNTABILITY TRANSPARENCY FLEXIBILITY RELIABILITY 

ovv1·1ei! firn1, vvc urr: void cf 

frnitspureni.1 
fuir lo 

Our niurnbers nre 
project/ 

nre fortunn!e i'n 1hut ·we hove rnoin!oined o vnry tOthi~;"ient stnffinu lt~vcd for n IHHnbet of yenr\, 
tenure ut Lund1nurk fo( our three nnenc; principuh· 

BRANDON MYERS- 14 YEARS 

KIA HUNT - 21 YEARS 

NICK OGDEN - 17 YEARS 

~LUNDMARK I RFP 34-24JUL17 7 



~Vt,iii 8 the OU 

BOONE COUNTY 
EMERGENCY COMMUNICATION$ CENTER 

THE STRATEGY BEHIND OUR SUCCESS: 

Discuss needs ond define 
goals and objectives 

Evaluote and measure the 
existing brand equity 

Determine target audience om\ 
evaluate the competition 

Develop a strategy 

DISCOVERY 

Brainstorn1 ideas and 
develop concepts. 

Present multiple concepts based 
on formulated strategy 

Revise and review 

Develop, execute and 
implement finulized 
strategies and concepts 

Evoluote and measure 
progress 

Evaluate our work ond provide 
additional recommendations for 
future projects 

Thn Phnse of uny proiec i:) tdlicoL The chunte() for sufcesr; on; s!iin v1ithouf fully understundh1q the 
r1onh und d1nlk:nne). Fir 1;t vve \vou d sturt by \N·orklnfJ with our proiecl lend lo identify the key stnkehohJers on 
the spedfic project under considerotiort Vie ,,,vould hold di\cuss/on::; vvJ!h these stnk~1hoiders to ensure thnt key 
ohjfJ(tiv;y; on; under:·;tood ond perf onnunce inetrifs ure estoblished. A proje<J e<;hrnn1e v1iil be cornpieted prior to 
r·nrh rH·oir-rf fi·int rH1tiine(· pi;ok pn,J ohit~rfi,tfH:: nnr·iroorh dPli\/f:•rq["1!p,:, ti:ninn ond p-5tirnr1Pd rr)d· Th2 Oi:i(OVPrv ,r,, ,.,1 j-'' '-'i ., .. I , ' \. ,, -·' .# ;:;_}' .,,_. ~I '· - '•'j"~'-- - •. -'·_,: ---( ,' - ,,,, f ~ .-, •. , .J '· J • .,, I .I ... ::! ' .. • I,, . ,; _., "~ -~•.. I., • _, -~ / 

Phnse i·:) oho 1;,~1fHJre oddit!onol iTiny be conductr~d, if ncccssury. to ensure thn1 our rc(onnnc:ndud 
deliveruble\ nre in line: \Viih the defined s!rnte~JY-

DESIGN 
·1·1 t'· ,. !' l· . ' I I . I I . I '"H 1·j ·'I I . fl I .H~ trHiHlff; rorn fdsruss1ons nnn reseorcn cotHiucret~ aunng t.re Ut9:overy r\HJSe \Nth [1root1y 1n"~H;iH:e t 1e 

Des~un Phuse of cru~h project Typirolly vvc provide our dients vvilh rnuhiple desiun concepfs for (onsiderntion, 
I ·.! ' ,·· I ll. . . j ' ' ., • I ,· I 'I ,. 1 I 1' o,on[J vn,n uctornpunyintt runono e. ~i 1s nnporHJrh 10 rHJie HHH vve tLw·ny·\; puy pnrl!(UHJi u1 t~nuon .·o nranc. 

uu!de!inG\ nnd ronsistency in our desiqn ~vork. 

DELIVERY 
' l ' I I 11 ,- f ' • f . ' f · . I l . I . . l tuntt1nnr?< v1ou1u rnnnot;e o,i _nret~; or 'ft1e fn1npo1~Jn .rorn SifirI to 1tn1sn nn,~ prov1oe constsrenl upc utes -10 
Boone County !hrnui1h1)ui the prou,•;s_ Upon nrwly,is of iniliol (onvorsicm-;, vrn would recommend ond implement 

1 ·-I " !• 1 1· 1 L I 1 ·i' · ' · · · I · ., cnonues \-Vnn nn ilHHJHt por.ners, pent uiu your opprovu.. tHlt 1nur,< vnd ron5ist'enhy optar11ze to <ey rnernr\ 
I f I I • f , • . ll1ro1.i1Jnou t trw ourulwn o · nw comprn911, 

The 1 (irpr1('ir1n wiji j,r, ::.1(lp11,iv"I" ("mliJll!Pd urioo coPdw,iori l{pv fo1di11w wi!! l1P shwed rwd rli·;cus,pd nnri • ,,1 ,.,,,<f',,f;; ,c•I ~-/ ,.,,,,~,. Vf .',,,,.~ ,,.>,, '\-" ,, 't , •. ,, .,., -•~. •.:J' ,I,,,,. ,.I.~ .. ' I•.,, ... _,, -~ 

j . ·IJ I I [ ' . . I I __ ,, . ' I . . rnrnmmenr,11i1ons Wi!, oe mm c ,or tulure rnmprn!Jil',. l.1monwr,< 'Nii! prov,cw n comprenens1ve cmn[Hli!Jn rernp 
ihol nm !rn used in county prnsenloiions 
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Visit Santa Clarita.con, 

:} i 1 HJ n1 U'~,on/( /·snnl u ··t.!i1 i in_ c 0111 

~ .!V\t1din plt1nHil1tJ/h:,Jvi,·;q 

:~ Sodi-1! HifHtio 

DIGITAL ADVERTISING CA PAIGN 

1,,I \ 

THE CHALLENGE 
Snntu Clnritu wos looki111:i to hoo';1 lwtd orrnprn1ry in ihe off seuson nnd enr,1c1ued 
1111r',dr-1A1nr!< trJ n.·Y.·r:.irP:tP (·1 rrPF!1!'r1f~r t,:nn":-rd n\+vq-~rti(·jpp rr1rnr,'{1 itJtJ fhp·'1 nr.np1·ntp'(· hrH1r1!; i1"l "'.,J •• t ! .,. I '~ • . y ,-... V '""'' .,, • ><• < I ,) '·· ' •• F' ,,,I ~ J .J ·"' ,,, ..... • ,,, .• . >' 'V .,, ~ '.; ~ ~- . '., .. , ~;J - , , ., ,.,,, ' ,, ·' ' - .. ,, .,1 ,I , 

bech for ciiy ho!rd ptHli!fW>. 

THE SOLUTION 
The dnys of rnoss rnnrkeling vvith n lin1ited budget driving rf;suHs nre over. Curnpuigns 
nned to be focw;ed on th,, tmuei oudienre, rncosurnb!e, und rnns1sient!y odjush:d. Stuff 
developed o swecpslokes promotion which trn [Jeicd cousumef'> bnsed on neoornphic 
loroticm, dernournphic preferenrns nnd propensity lo lroveL 

THE RESULT 
Tho rnrnpuiqn resulted in l 28 roolil Biqhts rrnd ~1en,m1ied just over$ l 4,000 in dirN! revenue 
for hotel portne, s. More them 1i000 wwep,1nkw, entries wern rernivnd nnd corrnspondinu 
Prw,il r•rHre<s,v; WPlP 0 1!dNl fn tl-,p clinqt';:, rloinho<;1' for future rrwrkptjq(1 pffnrf<. Pll('t' -· .\,,,, ~-'-· _ _.,_,\,, .. ,,", . .fl,., .. .,_ .. ,, f ,,., ,, , •••. ··~· .-., -·.,. • • •• ~J "-'' ! .J ~ ,,., "'• ·,;J,,, 

'likes' un Fordwok, where th1,- contest wus hosted, j,nnped 242% in on(: mor11h 

~ LUNDMARK I RFP 34-24JUL17 9 



l\:;,,;:oddti;;-;i; -nf AffF>rh;:o 

l /l?.1 It-.:-.~:oHh f\uk Dr 

p SITI NIN 

GCSAAO 
WORKING FOR t1_E_, ... . _,........... .. -· -····· 

THE CHALLENGE 

CA PAIGN 

WORKl!NG. FOR MJE STORIES 
REAL STORIES. REAL BENEFITS. 

SHARE YOUR 
STORY! 
~fNTfRNOW 

Weekly e-newsletters 
highlighting resources and 
tips for success. 

fhe Go!f (oursr~ Superintendent\ A,:/;odotion of A:nerku (GCSA:\) 'NU~~ look inn to nttruct n(rvv 
rnernbers to join the orqunizotion und enfJnue ex.isfintJ ir1eff1bor~; throuuh o ,nernbcrship 
rr1urketintt c:unipoign 

THE SOLUTION 
i l 'l .. 1,···r-,·~~ .,, ,. r Nl'I f·' ... I l ~uncdrHtrK t c~v(dopetJ ihe lJ;_.:)Hf-\

1 
V ori\HlfJ lor tt.? con1pn,un ~v.·n(h posrnone(, hie 

nsso(iuHon tVi hovinu the becks of ifs rnernbers c1(ro~_;5 n voriety of urens_ i\ rnkrosite W(r; 

rnJuted to shcv1ur;e vuluable rnernbership benefits und encoun19ed rn(:1nbet·s lo shore 
·I . ,..,.,.~~ . T~ - I J . l' t •I . .. J j· '{ ! LH;n O'JVn tJt)l,J . ., SHJry. ,;1e ccnnputDn 'NGs prorn(Lec viu tt1rr~c nHH!, pnnt nnu Cd'.J!ifh 
udverthin~;t ond on sociof rnediu. 

'THE RESULT 
Ovendl foediJ!lck memfrnrs ww; po'.iilive ond more thun '.30 ,;iofies wern suhrnitied 1n 
the firs:· tvvo iHonths of the rornpoifFL 
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Di1ecto1 

l t(! R1J\;;:m ch F\11 k D;. 
Ltl'.'/O_:JH C,. .l(\ 660,19 

"' (u~npuirF~ aHHF19~HiHHtt 

• Sod;;tf n1:~1Jh1 

FUNDRAISIN PR RA 

CHIPIN 
TO MA.KE t~N IMPACT. 

r GCSA~,,'9 

THE CHALLENGE 
Rounds 4 Resenrrh h n progron1 de)ifJned to nddre{,;s n criticu! shortn!Je ln turfuruss 
reseorrh fundinn by ouctioninD dcHHJied rounds of fjolf onhne_ In the pns1 h:!\V yenrsf 
!ntere5t nnd pnrtkipution in the nu(t!on hrb been stn~Jnnnt. Lundrriurk's chuHenfJe \rius 

fv,,ro--roi.d. First; ro increo·:~e the nurnber of courses donufinu rounds of qo!f to the uuction. 
Secora( to incrense trNureness ond inierest in the ouciion1 resuft!n~J in rnore rnoney ruised 
to fund turf reseurch. 

THE SOLUTION 
Lundnmrk developed n strnl(1gy und pion lo uddre·;s both ohjedive,; inueused donu!ioth 
ond hiuher ouction proceeds, First, n print ond e nHJil C(H1ipoifJn 1h01 renched out to 
owners w1d genvrnl mmrnqers !o dr.mcilu rounds of nolf to the rnusn. Senrnd, n digilul 
ronlpniun io drive uv,nrnness of the ourhon; rerH.:hinu out urnont, severui plrrif orrns: 
desktop/mobile udverli•;in~;, e mni! mmkeiin:;i crnd •;ponsored fu1:chook posls. 

THE RESULT 
--• . f ' . I I i -- I 11 f' I . i 8 {' {) I ne compmnn wus success ul v11!n 10111 lm[J')T5. !{ounw, --, <w;1::mrn rnce1vec1 over . d J 

donn!(id rnuruL of qolf, o 1 S% imrewi8 from the previous yeoL fhe cmnpuiq11 u!~o 
gen,m1ted ,rnw 0 1NmeJHViS ond inlere'.,! in the oudion. In oddition to u spike in rlf:)W 

ouction reuisters, the ouctioo rernivHd u 46'¼ inoeusn in donolion proceech from the 
previous yern. 

;,JLUNDMARK I RFP34-24JUL17 11 



Cfnrd€s-n V/cu:;;ei 
HJ2S \/f 8;h St 

{8 l 6) 9iJ,.J .H822 

(ft Grophk de.siqri 

• Podtcu~nu 

DIGITAL ADVERTISING CA PAIGN 

THE CHALLENGE 
Gorden VVt:ose! developed o rnuhi use short hund!ed toed nnd ennnnnd Lundrnnrk 
!o crente nnd execuie u produ(t test lnunch s1;nteuy thnt VN)tdd differentiute !he toof fnnn 
rornpe1i·:ors \Vithin o soturoied rnurket. 

buse, Lundinork 
developed ti tnorketi11~; pin1·1 tiioi ievuruoed tho brund 1

·:~ equiiy nnd turgeted the uvid borne 
. T' •.. ' I I · · '· 1· · ' 1· j' ' uurdeneL ne d191tui strnteo:1 crnp,oyel, to Hrruer fnts oucu;nce 1n.ctuf et £JDO, sonr(Tt 1 

j l ·1 I · • · • · t • ·, 1· · 1 • 1 1 i · rontextuui one, Je -io'/iOiOI torqtt1nq,, oton!J v1it1·r soc,n tnec1n. Luncinork r,evetopeo ;n 
store floor und counlnr tH·:;pinys for rnnxirnuin irnpoct n1 the re-Juil levoL 

THE RESULT 
lhe Gordf;n V/uos~;I tv\u!ti Use Trunsplunter test lnunch Vi/OS u ureot success. The rnedin 
rc•,rr1 1·-.pir1o1 ri°'\'·"',,,,,,d 01, n'1·\')'"P -1·1\l!'t·r-r1'P f.1.irl, 1, 11·,,,··n rtitr, rir;,·,,·i11•1 <;Jrq1·•11 Jtr1·f1r,,. •r,· 1,i,c, 1:,.;ph,'-:i!P \. < ,rA,;::•• -.-.1.- v.~ •.. , '---f,\ 'i_., .,,4 A.,:_,_,•·•~•• ~,,, ,. ' '"·~-•I·,,;:_,,,, 1,: , ..• , ,\. t I,., 1,,;I f,•·•.•• 

The mnjorily of Hu" product sold oul durin9 the i1:6! !oumh, lendino lo the ded<;lon lo 
dis!dhutr: the produd nolionoliy 
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:n11il':!ic11i£111',<'~"host:;\\IJ: 11nds 1.0111 

(Bl(1)/0l 712 

DIGITAL ADVERTISING CA PAIGN 

THE CHALLENGE 
Ho\tess lovol fo!iov1er·:> foi rnnny of their products, \,vhid, (t111 rnoke ii chuH,;nnin~J 
in !Jtdtinu consuiner~; to iry rH{\r/ products, Hostess lounched Red V1.dve1 Cupcukes in un 
oHernpt to brenk throunh the cluttered snnck coteuory ond needed u ~;1ruieqy to rnurket 
t!1e ne1;,,; produri 1n co11:-;u;lters., 

THE SOLUTION 
Lu,tdinnrk devefopr;d u stroteoy thnt turqe-1ed cupcnke connoisseurs,. red velvet rnke 
I j I' f ·' · · 0 1 I I· · i d · I •· • I ) · .over\ nrn~ i'lO'>-it.:ss enHHJ:>to-srs HH01.,,;nn n 01q;tn1 (H"h so(101 1neo1u [ornpo1nn ,n 01 t,er to 

dutn, u uniqur: rl;portinD dnshbourd provided nno!ytics Gttd rneusured 
return. 

THE RESULT 
The curnpoiun tJenernted fflOfi} thnn 8 rnillion irnpressions in less thun fvvo tf!eeks, 
dc~liverino n 0. S:?.1X1 ditk thrcHJ!Jh rote, As n result, sule•; of the nevi produ(t V'iore rnuch 
hi!Jhe1 t!i(m rnllicipn!ed. 
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A~ 
BRl.\tx(;I,IJ;:~l~;l,\(;1;; 

rohcrl,q:i dri':'1i'10Lcon1 
(913) '20\.5398 

• ()ut of Horne 

ARKETIN PAIGN 

THE CHALLENGE 
Briordiff VH!nqe

1 
n nc\01, rn!xed··U'A; dev(dop1nen1 prov1dino shopp!nq, restnurnnt<) ond 

enterfninn,.;ni; strurrnied lo obtuin /001 f1oific upoo opening. Lundmmk v'.tus iiq;oncd lri 
help nenerutr~ nv1nrfHHhS nnd drive !roffic 

THE SOLUTION 
I i i "(' I •' -i' I j . i I I· . . Lunnmrni<. pos!lrnned 1ne (d]Velopmen. u,; o urnqu0 snoppm(J ma! rnnrnn expenr:me 
• l I I • ' l • ·, I ' ' I . ' 1· . . I l ' ' . f' ' ' 1 • li!J(HJ!jil C! '.'d(ltC(JY l!HJ, i!i( !J(1(;0 IJUH.Oot, prim, f innu. OIH f::'JGil! mn,l<e!rnn r'U!I Oi irn,; 
sirutet,y included refinin9 the Bdurdiff brnnd by rnukinn enhunceil1erd\ to their loDo~ 

THE RESULT 
Rr;s1uuruHls und rctniler.;, SO\V nil irnrnedinte in(reosr:: in foot trufflr ond snle:; duriHU the 
rnmpni9n. 
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HOTDOT 
BODY TEMPERATURE ALERT PATCH 

H 1 (J"i '(J" Si'r 'S1Hl1; \ ! l ! 
NE l 0 

tl, Nl.f:idiu pft;n~iinu/hvyin;] 

~ (un1puir;n n!n!H!~J·:::rnnnt 

.,. D!1:1itu! nchn:rtis~nn 

f;, 11'!1~b de~;iu:rf, 

ARKETIN 

THE CHALLENGE 

THE SOLUTION 

THE RESULT 

~LUNDMARK I RFP34-24JUL17 

CA PAIGN 

,. 
HOTDOT 
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SOUHCES: II S. Con;;t;r,, ZO 1 Boone CounJy R,)por ( American Community 51n vey ii. 5. fJeporftuenf of labo1 
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Diuiinl rnedin is ever evoivino. Our L .. ;001 s O!i top of lhu oppurfunHies uvoiluble to cn\ure vve ute h~J}pinq our i\ 

conner! ~vith !heir tnruet 

DIGITAL MEDIA PLANNING CAPABILITIES 

DISPLAY MOBILE VIDEO EMAIL SOCIAL RADIO 

TARGETING METHODOLOGY 

BEHAVIORAL CONTEXTUAL GEOGRAPHICAL CROSS-DEVICE 

;:1BLUNDMARK I RFP34-24JULl7 17 
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COUNTY OF BOONE - MISSOURI 

REQUEST FOR PROPOSAL 
FOR 

DIGITAL ADVERTISING 
FOR BOONE COUNTY JOINT COMMUNICATIONS 

Boone County Purchasing 
613 E. Ash Street, Room 110 
Columbia, Missouri 65201 

34-24.lULl 7 

RFP 34-24J lH., 17 
Release Date: .hrnc 23, :wn 

Submittal Deadline: 
Ji.!ly 24, 2017 

not later than 1 :30 p.m. Central Time 
Location: Boone County Purchasing 

613 E. Ash Street, Room 110 
Columbia, MO 65201 

Melinda Bobbitt, CPPO, CPPB, Director 
Phone: (573) 886-4391 Fax: (573) 886-4390 

E-mail: mbobbitt@boonecountymo.org 

1 6/21/17 



NOTICE OF REQUEST FOR PROPOSAL 

Boone County is accepting Request for Proposals for the following: 

PROPOSAL#: 34-24JUL17 - Digital Advertising for Boone County Joint Communications 

Sealed proposals will be accepted until ] :30 p.m. (m Mom!ay, ,h!ly 24, 2017 in the Boone County 
Purchasing Office, Room 110, 613 E. Ash Street, Columbia, MO 65201. 

Request for Proposals are available in the Purchasing Office and requests for copies may be made by 
phone (573) 886-4391; fax (573) 886-4390 or e-mail: mbobbitt@boonecountymo.org or can be obtained 
on our web page: http://www.showmeboone.com. 

Insertion: Friday . .lune 23,201 7 
COLUMBIA MISSOURIAN 

34-24.TULI 7 2 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 
Boone County Purchasing 

6/21/17 



1. INSTRUCTIONS AND GENERAL CONDITIONS 

1.1 Delivery of Proposals: Sealed proposals, subject to Instructions and General Conditions and any 
special conditions set forth herein, will be received at the Boone County Purchasing office until 
the proposal closing date and time indicated herein for furnishing the County with services as 
detailed in the following request for proposal. 

a) Proposal Closing: All proposals shall be delivered before 1:30 P.M., Central Time, on 
Mon,da~·, July 24, 2017 to: 

Boone County Purchasing Department 
Melinda Bobbitt, Director of Purchasing 
613 E. Ash Street, Room 110 
Columbia, Missouri 65201 

b) The County will not accept any proposals received after 1 :30 P.M. and will return such late 
proposals to the Offeror. 

c) Proposal Opening: Proposals will be opened shortly after 1:30 p.m. on .July 24, 2017 in the 
Purchasing Department, 613 E. Ash Street, Room 110, Columbia, Missouri 65201. 

d) Offerors must submit one (1) original, and four (4) copies of the proposal (total of five). 
Proposals will be opened publicly, but only names of Offerors will be read aloud. All 
proposal responses will be considered public information, and following contract execution 
or rejection of all proposal responses, all responses will become a part of public record and 
will be released to any person who requests it. 

e) Proposals must be submitted in a sealed envelope identified with the proposal number and 
date of closing. List the proposal number on the outside of the box or envelope and note 
"Response to Request for Proposal enclosed." 

f) If you do not care to submit a proposal, please return the No Bid Response Page and note 
your reason. No fax or electronic transmitted proposals will be accepted. 

g) If you have obtained this proposal document from our Web Page or from a source other than 
the Boone County Purchasing Department, please check with our office prior to submitting 
your proposal to ensure that you have a complete package. The Purchasing Department 
cannot be responsible for providing addenda if we do not have you on our Vendor list for this 
proposal. You may check our web site for addenda at www.showmeboone.com, then select 
"Purchasing", then "Current Bid Opportunities". 
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2. INTRODUCTION AND GENERAL INFORMATION 

2.1 Introduction: 

2.1.1 This document constitutes a request for sealed proposals for 34-24JUL 17 - Digital 
Advertising Senices for Boone County Joint Communications as set forth herein. 

2.1.2 Organization - This document, referred to as a Request for Proposal (RFP), is divided into 
the following parts: 

1) Instructions and General Conditions 
2) Introduction and General Information 
3) Scope of Services 
4) Contract Terms and Conditions for Awarded Contractor 
5) Proposal Submission Information 
6) Response/Pricing Page 
7) Work Authorization Certification 
8) Debarment Certification 
9) Standard Terms and Conditions 
10) Prior Experience 
11) "No Bid" Response Form 

2.2. Guideline for Written Questions: 

2.2.1 All questions regarding this Request for Proposal should be submitted in writing no later 
than l :00 p.m., .July 17, '.W1'7. All questions must be mailed, faxed or e-mailed to the 
attention of Melinda Bobbitt, Director of Purchasing. All such questions will be 
answered in writing, and such answers will be provided by the County by posting the 
addendum on the County Web site at www.showmeboone.com (Select Purchasing, then 
Current Bid Opportunities). Submit questions to: 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 
613 E. Ash Street, Room 110 
Columbia, Missouri 65201 
Phone: (573) 886-4391 
Fax: (573) 886-4390 
E-mail: mbobbitt@boonecountymo.org 

2.2.2 In the event that it becomes necessary to revise any part of this RFP, written addenda will 
be issued. Any addendum to this RFP is valid only if in writing and issued by the Boone 
County Purchasing Department. Verbal conversations or agreements with any officer, 
agent, or employee of the County which modify any terms or obligations of this RFP are 
invalid. 
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3. SCOPE OF SERVICES 

3.1. Project Description: 

The County of Boone - Missouri, hereafter referred to as the County, hereby solicits formal written 
proposals from qualified Off erors for the provision of digital advertising service for the Boone County 
Joint Communications Department. 

3.2. Background Information: 

3 .2.1. Information about the County of Boone - Missouri can be obtained from the following 
internet web site at: http://www.showmeboone.com 

3.3. Scope of Services: 

3. 3 .1. The digital advertising services will be utilized by the Boone County Joint Communications 
Department, 2145 E. County Drive, Columbia, Missouri 65202 for miscellaneous advertising 
needs throughout the contract period, which will be ordered on an "as needed" basis. 

3.3.2. The County does not guarantee any specific amount of usage against this contract. 
The awarded contractor shall agree and understand that the contract shall be 
construed as a preferred use contract but shall not be construed as an exclusive 
arrangement. 

3 .3 .3. One anticipated advertising campaign will be for the 311 Service. This is the non-emergency 
number that can be called to report incidents that are not of an emergency nature and do not 
need the immediate presence of a law enforcement officer. Additional information about the 
311 service can be found at https://www.showmeboone.com/bcjc/31 l .asp. 

3.3.4. Offeror shall attach to their proposal response a price rate sheet outlining the services/venues 
with pricing. This rate sheet will be used by the contractor to provide quotes to County 
throughout the contract period. 

3.3.5. The written "not to exceed" quote shall contain at a minimum the following: 
a. Digital Display ad description + elements 
b. Date range of advertising 
c. Venue of advertisement (contractor's appropriate mix of activities) 
d. The identification of the contractor's team of personnel who will be assigned to 

the project. 
e. A detailed line item guaranteed not-to-exceed total price of advertisement 

specifically itemizing each activity and the costs and expenses associated with 
each activity using the prices specified in the contract from the rate sheet. 
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f. A description of how the services and the mix of activities will meet the campaign 
goals of the County. 

g. Impressions guarantee description 
h. Tracking process description 
1. Reporting description that includes how results will be measured, what evaluation 

measures will be used, and the plan for analyzing the outcome data for the 
campaign to determine its effectiveness in meeting the County's goals. The 
contractor shall understand and agree that the County designee will be an active 
partner in ensuring appropriate measures are identified in the advertisement plan 
and how such measures will be collected and reported. 

3.3.5.1. It is the responsibility of the contractor(s) to ensure that he has all the information 
necessary to prepare the written quote. The completed quote shall be signed and dated by 
the contractor and returned to the County designee for review within 21 working days after 
the date of request for advertisement quote. 

3.3.5.2. Changes to Advertisement Plan: The County will have the right to reject the contractor's 
advertisement plan, or any portion thereof, for any reason and will have the right to require 
modifications, changes, and additional elaboration to the plan as deemed necessary in order 
to ensure a comprehensive project and to ensure that the contractors proposed services are 
acceptable and will accomplish the desired objectives. In addition, the County reserves the 
right to reduce the scope of work and request the contractor to submit a revised estimate. 

3.3.5.3. Oral Presentation of Digital Advertisement Plan: If required by County, the contractor shall 
orally present the contractor's advertisement plan to the County. Ifrequired, such 
presentation shall be scheduled by the County with at least 15 calendar days' notice to the 
contractor, unless otherwise mutually approved by both parties. 

3.3.5.4. Evaluation of Advertisement Plan: Award of the resulting contract(s) from this RFP 
may be made to multiple responsive, responsible Offerors who are best qualified to 
perform in accordance with the terms and conditions of the contract, and whose cost 
and markets are deemed to be the most advantageous to Boone County's 
advertising needs. Selection of which awarded contractor to advertise with from the 
awarded contracts will be made on a case by case basis considering price and 
market factors. Boone County reserves the right to consider markets and related 
factors in selecting the most appropriate Contractor for placement of departmental 
advertisements. 

a. The department shall have the right to request a project quote from more than one 
contractor awarded a contract. The county will evaluate each completed 
advertisement plan and shall determine which plan, if any, will be the most 
advantageous to the County. Such determination will be based on the quality of the 
project described in the contractor's quote, timeframe for implementation of the 
project, and the guaranteed not-to-exceed total price that will be charged by the 
contractor for performing such project, and the contractor that best meets the needs, 
considering cost and markets. 

3.3.5.5. Acceptance/Rejection of Advertisement Plan: After completion of the evaluation, the 
county shall either provide the contractor with a written rejection or with a written 
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acceptance of the contractor's advertisement plan. Acceptance of the plan by the County 
will constitute authorization to proceed with the implementation of the plan. 

3.3.6. Implementation of Advertisement Plan: After acceptance of plan, the County will contact the 
contractor to begin the project. The contractor shall schedule and meet with the County 
designee to discuss the project methodology in the plan, the County's goals and objectives, 
and to obtain any specific information, data, and instructions necessary to prepare and finalize 
the project. The meeting shall take place at the County. The contractor shall not invoice nor 
be paid for attendance at such meeting. 

3.3.7. After such meeting as stated above, the contractor shall execute, operate, and satisfy all 
requirements of the advertisement plan. The contractor shall perform those requirements 
assigned to the contractor and shall oversee and manage all other requirements of the plan, to 
ensure all requirements of the plan as approved by the County, are performed and 
accomplished. The contractor shall not change the personnel team members assigned to the 
project, except in extreme cases and must notify County designee in writing of the situation 
and reason any time a substitution of a team member is required. The contractor shall 
understand and agree that team member changes can be costly in terms of time lost and 
productivity and may reflect negatively on the contractor's perfonnance. 

3.4. General Requirements: 

3.4.1. Offeror must clearly state in writing any restrictions or deviations from these specifications. 
In the absence of such statement, the County will assume that all items/services offered are in 
strict compliance with the technical and financial requirements, contract terms and conditions 
as described in these specifications. The proposal of the Contractor will be included as part 
of the final contract. 

3.4.2. Unless otherwise specified herein, the Contractor shall furnish all material, labor, facilities, 
equipment, and supplies necessary to perform the services in accordance with the provisions 
and requirements stated herein and to the sole satisfaction of the County. 

3.4.3. Billing and Payment: All invoices must be submitted to the using office: 

Boone County Joint C01nmunications 
2145 E. County Drive 
Columbia, MO 65202 

Payment will be made within 30 days after receipt of a correct and valid monthly statement. 

3 .4 .4. Point of Contact Requirements: The successful Contractor( s) will be required to 
provide Boone County with the name(s) and phone nurnber(s) of at least one 
dedicated customer service representative charged with providing the digital 
advertising quotes, and at least one company representative charged with handling 
billing questions and requests. 

3.4.5. Order Processing/Billing/Payment: Boone County Joint Communications will be 
placing orders directly with the successful contractor(s). The department is to be 
billed on a monthly basis. Invoices must include an itemized history of each ad 
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placed and the rate charged. Payment will be made within 30 days after receipt of a 
correct and valid monthly statement. Purchase Order or Contract number should 
appear on invoices and monthly statements. Boone County will only pay for rates 
quoted in the successful bidder's bid response and accepted as part of the resulting 
contract. Hidden or added charges will not be accepted. 
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4.0. CONTRACT TERMS AND CONDITIONS FOR AWARDED 
CONTRACTOR 

4.1. Contract Period: The County intends to award a contract with a term commencing upon contract 
award through August 31, 2018. Under applicable law, the contract shall be subject to annual 
appropriation. This contract shall include four ( 4) additional one (1) year options, exercisable in the 
sole discretion of the County, whereby the term of the contract may be extended an additional year at the 
end of each term at the price as set forth in the proposal response. 

Escalator Provision: Prices throughout the initial first year of the contract shall remain 
firm/fixed. Written requests for price revisions after the first-year period shall be submitted to 
the Purchasing department 45 days prior to renewal and shall not exceed the maximum 
percentage increase as proposed on the Response Form. The County reserves the right to reject 
any price increase and to terminate the contract. If revised pricing is not proposed prior to 45 
days, the contract will automatically renew at the current term prices. Offeror shall list a 
maximum percentage increase on the Response Form. 

4.2. Contract Documents: The successful Offeror shall be obligated to enter into a written contract with 
the County within 30 days of award on contract forms provided by the County. If Offeror desires to 
contract under their own written agreement, any such proposed agreement shall be submitted in blank 
with their response. County reserves the right to modify any proposed form agreement or withdraw its 
award to a successful Off eror if any proposed agreement contains terms and conditions inconsistent with 
its request or are unacceptable to county legal counsel. 

4.3. Provisions for Termination: The contract may be terminated by the County for any of the following 
reasons or under any of the following circumstances. 

4.3 .1. Due to a material breach of any term or condition of this agreement. 

4.3.2. If in the opinion of Boone County, delivery of products/ services are delayed or products/ services 
delivered are not in conformity with the contract documents. 

4.3.3. If appropriations are not made available and budgeted for in any calendar year. 

4.3.4. Boone County reserves the right to cancel all or any part of orders if delivery is not made or work is 
not started as guaranteed. In case of delay, the Contractor MUST notify the County. 

4.4. In case of any default by the Contractor, the County may procure the product or service from other 
sources and hold the Contractor responsible for any damages incurred including, but not limited to, excess 
cost or handling charge. The County shall have the right to remove any Contractor who defaults on any 
contract with the County from all Bidders' lists. 

4.5. The successful Contractor is prohibited from assigning, transferring, conveying, subletting, or 
otherwise disposing of this agreement or its rights, title or interest therein, or its power to execute such 
agreement to any other person, company or corporation without the prior consent and approval in writing 
by the County. 
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4.6. Award will be made by written notification from the Purchasing Department. This written notice 
shall be deemed to result in a binding contract which shall be governed by the laws of the State of 
Missouri as adopted and in force on the date of the agreement. 

4.7. Contractor agrees to furnish equipment and service, and to perform the delivery of equipment and 
service within the stated completion schedule, and in strict compliance with requirements stated in the 
RFP Document. 

4.8. Contractor proposes and agrees to accept, as full compensation for furnished service, the price 
submitted in response to the RFP document or subsequent Best and Final Offer(s). All related costs 
associated with providing the services specified shall be considered by both County and Contractor to be 
included within the quoted price. The County shall not pay, nor be liable for, any additional cost 
including, but not limited to taxes, insurance, interest, penalties, termination payments, attorney fees, 
liquidation damages, etc. 

4.9. Contractor agrees that no modification of any provision contained in the contract shall be made, or 
construed to be made, unless such modification is mutually agreed to by both parties and incorporated in a 
written amendment to the contract approved by the Purchasing Department. 

4.10. Attached Standard Terms and Conditions for Contracts shall apply to the contract award. 

4 .11. Patents: The Contractor shall protect the County against suits for patent infringement on material, 
equipment, and methods used. 

4.12. The County reserves the right to award to one or multiple respondents. In addition, the resulting 
contract from this RFP will be considered "Non-Exclusive". The County reserves the right to obtain 
service and/or product from other suppliers. 
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5. PROPOSAL SUBMISSION INFORMATION 

5.1. RESPONSE TO PROPOSAL 

5.1.1. Submission of Proposals: 

5 .1.1.1. When submitting a proposal, the Offeror should include the original and four ( 4) 
additional copies. 

a. The Offeror shall submit the proposal to: 

Boone County Purchasing Department 
Attn: Melinda Bobbitt, Director of Purchasing 
613 E. Ash Street, Room 110 
Columbia, MO 65201 

b. The proposal responses must be delivered no later than I :30 p.m. on .foly 24, 20 ! 7. 
Proposals will not be accepted after this date and time. 

5 .1.1.2. To facilitate the evaluation process, the Offeror is encouraged to organize their proposal 
as described below and in section 5.1.4. 

a. Each distinctive section should be titled with paragraph number and all material 
related to that category should be included therein. 

b. The signed response page from the original RFP and all signed amendments should 
be placed at the beginning of the proposal response. 

c. The Proposal must, at a minimum, address all mandatory and desired services, 
equipment, materials, etc. Responses shall fully describe how the service will be 
performed and what hardware/software (if any) is required at the County to access 
the service. 

5 .1.1.3. The Offeror is cautioned that it is the Offeror' s sole responsibility to submit information 
related to the evaluation categories, and that the County is under no obligation to solicit such 
information if it is not included with the proposal. The Offeror's failure to submit such 
information may cause an adverse impact on the evaluation of the proposal. Any Offeror whose 
responses deviate from the outlined specifications may automatically be disqualified. 

5.1.1.4. Offeror's Contacts: Offerors and their agents (including subcontractors, employees, 
consultants, or anyone else acting on their behalf) must direct all of their questions or comments 
regarding the RFP, the evaluation, etc. to the buyer of record indicated on the first page of this 
RFP. Offerors and their agents may not contact any County employee other than the buyer of 
record regarding any of these matters during the solicitation and evaluation process. 
Inappropriate contacts are grounds for suspension and/or exclusion from specific procurements. 
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Offerors and their agents who have questions regarding this matter should contact the buyer of 
record. 

5.1.2. Competitive Negotiation of Proposals: The Offeror is advised that under the provisions of this 
Request for Proposal, the County reserves the right to conduct negotiations of the proposals received or to 
award a contract without negotiations. If such negotiations are conducted, the following conditions shall 
apply: 

5.1.2.1. 

5.1.2.2. 

5.1.2.3. 

5.1.2.4. 

Negotiations may be conducted in person, in writing, or by telephone. 

Negotiations will only be conducted with potentially acceptable proposals. The 
County reserves the right to limit negotiations to those proposals, which received 
the highest rankings during the initial evaluation phase. 

Terms, conditions, prices, methodology, or other features of the Offeror's 
proposal may be subject to negotiation and subsequent revision. As part of the 
negotiations, the Off eror may be required to submit supporting financial, pricing 
and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposal. 

The mandatory requirements of the Request for Proposal shall not be negotiable 
and shall remain unchanged unless the County determines that a change in such 
requirements is in the best interest of the entities. 

5.1.3. Evaluation and Award Process: 

5.1.3.1. Boone County will select an evaluation team to review responses and to make a 
formal recommendation for award to the County Commission. After determining a 
responsible Offeror and a responsive proposal through the determination that the 
proposal satisfies the mandatory requirements stated in the Request for Proposal, the 
evaluation team will use both objective analysis and subjective judgment in 
conducting a comparative assessment of the proposal in accordance with the 
evaluation criteria stated below: 

a. Method of Performance 
b. Experience/Expertise of Offeror 
c. Cost 

5.1.3.2. After an initial evaluation process, a question and answer interview may be 
conducted with the Offeror, if deemed necessary by the County. Offeror may be 
asked to make an oral presentation of their proposal to the evaluation team at a 
designated Boone County location. Attendance cost shall be at the Offeror' s 
expense. All arrangements and scheduling will be coordinated by the County. 

5.1.4. Evaluation: 

5.1.4.1. Experience and reliability of the Offeror's organization are considered subjectively in 
the evaluation process. Therefore, the Offeror is advised to submit any information, 
which documents successful and reliable experience in past performances, especially 
those performances related to the requirements of this RFP. 
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5 .1.4.2. The Offeror should provide the following information related to previous and current 
contracts of the Offeror's organization and any proposed subcontractors which are 
similar to the requirements of this RFP (This information may be shown on the 
reference form attached to this RFP or in a similar manner): 

a. Name, address, and telephone number of client/contracting agency and a 
representative of that agency who may be contacted for verification of all information 
submitted; 

b. Dates and locations of the service/contract; and 
c. A brief, written description of the specific services provided. 

5.1.4.3. The Offeror should submit a copy of all licenses, certifications, accreditation, and/or 
permits, which may be required by state, federal, and/or local law, statute, or 
regulation in the course of conduct of the Offeror's business. If not submitted with 
the proposal, the County reserves the right to request and obtain a copy of any license 
or certification required to perform the defined services prior to contract award. 

5.1.4.4. Offeror must state if they are an authorized service representative for equipment 
proposed. Offeror shall provide a list of qualifications of the Offeror and/or the staff 
of the Offeror's organization who will be involved in providing service (if 
applicable). List shall include number of certified technicians. 

5.1.4.5. Proposals will be subjectively evaluated based on the Offeror's distinctive plan for 
performing the requirements of the RFP. Therefore, the Off eror should present a 
written narrative, which demonstrates the method or manner in which the Offeror 
proposes to satisfy these requirements. The .language of the narrative should be 
straightforward and limited to facts, solutions to problems, and plans of action. 

5.1.4.6. Where the words "shall" or "must" are used, they signify a mandatory requirement 
and will heavily impact the Offeror's final response rating and will be used to 
determine responsiveness of Offeror. 

5.1.4.7. Where the words "should", "may" or "desired" are used, they signify that the feature 
or capacity is desirable but not mandatory; therefore, the specifications in question 
may possess minimal impact on the Offeror's final response rating. 

5.1.4.8. The method by which the proposed method of performance is written will be left to 
the discretion of the Offeror. However, the Offeror should address each specific 
paragraph and subparagraph of the Specifications by paragraph and page number as 
an item for discussion. Immediately below these numbers, write descriptions of how, 
when, by whom, with what, to what degree, why, where, etc, the requirements will be 
satisfied. 

5.1.5. Rejection/ Withdrawal of Proposals Response: 

Rejection of Proposals The County reserves the right, at its discretion, to reject any or all proposals or 
parts thereof. The County reserves the right to waive defects or informalities, to negotiate with Offeror' s 
and to accept the proposal deemed to be in the best interest of the County. 

Withdrawal of Proposals Proposals may be withdrawn on written request from the Off eror at the address 
shown in the solicitation prior to the time of acceptance. 
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Negligence on the part of the Offeror in preparing the proposal confers no right of withdrawal after the 
time fixed for the acceptance of the proposals. 

5.1.6. Validity of Proposal Response: 

Offerors agree that proposals will remain firm for a period of ninety (90) calendar days after the date 
specified for the return of proposals. 

5.1.7. Bidding Indemnification 

By submitting a Proposal Response, each Offeror agrees to waive any claim it has or may have against 
the Owner and their respective employees, arising out of or in connection with the administration, 
evaluation or recommendation of any proposal award 

5.1.8. Proposal Response Expense 

Any expense or costs incurred by the Offeror in the preparation of and response to the Proposal 
Documents will be at the sole cost and expense of the Offeror. 
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6. Response/Pricing Page 

In compliance with this Request for Proposal and subject to all the conditions thereof, the Offeror agrees 
to furnish the services/equipment/supplies requested and proposed and certifies he/she has read, 
understands, and agrees to all terms, conditions, and requirements of this proposal and is authorized to 
contract on behalf of the Offeror named below. (Note: This form must be signed. All signatures must be 
original). 

Company Name: 

Address: 

Fax: Telephone: ------------

Federal Tax ID (or Social Security#): _________________ _ 

Print Name: Title: -------------- ------------

Signature: ______________ Date: __________ _ 

E-Mail Address: --------------------------

Pricing - Please complete this Response Form and attach a more detailed price rate sheet outlining 
the services/venues with pricing. This rate sheet will be used by the contractor to provide quotes to 
County throughout the contract period. 

6.1. Pricing - attach price rate sheet 

6.2. List any deviations to the original specifications: 

6.3. Dedicated Customer Service Representative for Digital Advertising: 
Phone: 
E-mail: 

6.4. Dedicated Customer Service Representative for Billing Inquiries: 
Phone: 
E-mail: 

6.5. Maximum Percentage Increase for any renewal period from the previous 
year (per paragraph 2.2.5. Escalator Provision) ____ % 
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6.6. Will you honor the submitted prices for purchase by other entities in Boone County who participate 
in cooperative purchasing with Boone County, Missouri? ___ Yes ___ No 

6.7. Provide a contact person who will be responsible for coordinating the efforts and personnel of all 
parties involved in the response, to include, but not be limited to, oral presentations, demonstrations, site 
visits and responses to request for clarification, if any. Provide the following: 

Name: 
Organization: 
Address: 
E-mail: 
Phone Number: 
Fax: 

Note: To receive e-mail notification of bids, proposals, and addendums for this Request for Proposal, 
please register on-line atwww.showmeboone.com/ Purchasing/ Vendor Registration. 

34-24.JULl 7 16 6/21/17 



INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires 
the County to verify "lawful presence" of individuals when we contract for work/service; verify 
that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract 
participates in a federal work authorization program. To obtain additional information on the 
Department of Homeland Security's E-Verify program, go to: 

http://www.uscis.gov/porta1/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnexto 
id=75bce2e261405110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110V 
gn VCM 1000004 718190aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if 
your contract amount is in excess of$5,000. Attach to this form the first and last page of the 
E-Verify Memorandum of Understanding that you completed when enrolling for proof of 
enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of 
Individual Bidder. On that form, you may do one of the three options listed. Be sure to attach 
any required information for those options as detailed on the Certification of Individual Bidder. 
If you choose option number two, then you will also need to complete and return the attached 
form Affidavit. 
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL PROPOSAL RESPONSES IN EXCESS OF $5,000.00) 

County of _____ ) 

State of 
)SS. 
) 

My name is _________ . I am an authorized agent of ____ _ 

________ (Offeror). This business is enrolled and participates in a federal work authorization 

program for all employees working in connection with services provided to the County. This business 

does not knowingly employ any person that is an unauthorized alien in connection with the services being 

provided. Documentation of participation in a federal work authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in 

their contracts that they are not in violation of Section 285.530.1 and shall not thereafter be in violation. 

Alternatively, a subcontractor may submit a sworn affidavit under penalty of perjury that all employees 

are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this_ day of _____ , 20 _. 

Notary Public 

Attach to this form the E-Verify Memorandum of Understanding Confirmation Page that you 
received after enrolling 
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AFFIDAVIT 
(Only Required for Individual Bidder Certification Option #2) 

State of Missouri 

County of ____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a 
United States citizen or am classified by the United States government as being lawfully admitted for 
permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the facts 
contained in the foregoing affidavit are true according to his/her best knowledge, information and belief. 

Notary Public 

My Commission Expires: 

34-24JUL17 19 6/21/17 



CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, 
loan, retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, housing 
benefit or food assistance who is over 18 must verify their lawful presence in the United States. Please 
indicate compliance below. Note: A parent or guardian applying for a public benefit on behalf of a child 
who is citizen or permanent resident need not comply. 

Applicant 
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1. I have provided a copy of documents showing citizenship or lawful presence in 
the United States. (Such proof may be a Missouri driver's license, U.S. passport, 
birth certificate, or immigration documents). Note: If the applicant is an alien, 
verification of lawful presence must occur prior to receiving a public benefit. 

2. I do not have the above documents, but provide an affidavit ( copy attached) 
which may allow for temporary 90 day qualification. 

3. I have provided a completed application for a birth certificate pending in the 
State of _______ . Qualification shall terminate upon receipt of the 
birth certificate or determination that a birth certificate does not exist because I 
am not a United States citizen. 

Date Printed Name 
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(Please complete and return with Proposal Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were 
published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, 
that neither it nor its principals are presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to this 
proposal. 

Name and Title of Authorized Representative 

Signature Date 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Department reserves the right, when only one bid has been received by the bid closing 
date, to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re­
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or sen1ices from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
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considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers-The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 
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PRIOR EXPERIENCE 
(References of similar services for governmental agencies are pref erred) 

1. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 

2. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number:. 

Date of Contract: 
Length ofContract: 

Description of Prior Services (include dates): 

3. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 
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"No Bid" Response Form 

Boone County Purchasing 
613 E. Ash Street, Room 113 

Columbia, MO 65201 

Jacob Garrett, Buyer 
(573) 886-4393 - Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO SUBMIT A 
PROPOSAL RESPONSE 

If you do not wish to respond to this RFP request, but would like to remain on the Boone County vendor list for 
this service/commodity, please remove form and return to the Purchasing Department by mail or fax. 

If you would like to FAX this "No Bid" Response Form to our office, the FAX number is (573) 886-4390. 

RFP: 34-24JUL17 - Digital Advertising Services 

Business Name: -----------
Address: -------------

Telephone: ____________ _ 
Contact: --------------
Date: ---------------

Reason(s) for Not Submitting Proposal Response: 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI October Session of the October Adjourned Term. 20 

County of Boone 

In the County Commission of said county, on the 2nd day of October 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Contract Amendment Number Four to 138AN-TISA2013 -Telephone System for the 
Emergency Communication Center. 

The terms of the amendment are stipulated in the attached Contract Amendment. It is further 
ordered the Presiding Commissioner is hereby authorized to sign said Contract Amendment 
Number Four to the CenturyLink Loyal Advantage Contract. 

Done this 2nd day of October, 2017. 

Fred J. Parry 
Tayl, W. Burks District I Commissioner 

17 

17 

Clerk of the County Commission r----:1,; 1 l· ~\A :xiil/,l-f/\\/rwt:- · ~~--~·---· 
, Ja't M. Thompson 
I 
i Di trict II Commissioner 

~~,~,.,.,"/,/ 
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Boone County Purchasing 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 613 E. Ash St, Room 110 

Columbia, MO 65201 
Phone: (573) 886-4391 
Fax: (573) 886-4390 

TO: 
FROM: 
DATE: 
RE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPB 
September 26, 2017 
Amendment Number Four-138AN-TISA2013 -Telephone System for the Emergency 
Communication Center 

Contract 138AN-TISA2013 - Telephone System for the Emergency Communication Center was approved 
by commission for award to Centurylink Communications, LLC on June 23, 2016, commission order 
248-2016. Per Aron Gish, Boone County Information Technology Director, this amendment adds a 
redundant internet connection to the Emergency Communication Center and replaces our current Internet 
at the Government Center, 801 E. Walnut, changing circuit type so that we can have a redundant service. 

Invoices will be paid monthly as follows: 
$750 from department 2703 - Information Technology-BCJC/EM, account 48002 - Data 
Communications 
$750 from department 1170 - Information Technology, account 48002 - Data Communications 

cc: Aron Gish, Trudy Fisher, IT; Chad Martin, Pat Schriener, Joint Communications 
Contract File 

An Affirmative Action/Equal Opportunity Institution 
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AMENDMENT 4 TO 
CENTURYLINK® LOYAL ADVANTAGE® 

MiCTA MEMBER PARTICIPATION CONTRACT 

~e-...k ·. )_D .. J.- J'l 

l s8A,v - ,:t: rA z_.., t3 

THIS AMENDMENT NO. FOUR (this "Amendment") by and between Centurylink Communications, LLC f/k/a Qwest 
Communications Company, LLC ("Centurylink") and BOONE COUNTY PURCHASING ("Customer" or "Member''), hereby amends 
the Centurylink Loyal Advantage Agreement, or Qwest Loyal Advantage Agreement, as applicable for this MiCTA Member, 
Centurylink Contract ID: 1039681, as may have been previously amended (the "Agreement"). For an interim period of time until all 
work is completed to update the Service Exhibits, Tariffs and other terms and conditions incorporated by attachment or reference into 
this Amendment, all references to Qwest Communications Company, LLC mean Centurylink Communications, LLC. Except as set 
forth in this Amendment, capitalized terms will have the definitions assigned to them in the Agreement. All references to "Qwest Loyal 
Advantage" or "QLA" are hereby replaced with "Centurylink Loyal Advantage." 

Centurylink and Member wish to amend the Agreement as follows: 

1. Term. Member's existing Term in the Agreement will remain in effect. 

2. Revision of Services. The following Sections of the Centurylink IQ Data Bundle Offer Attachment are deleted and replaced with 
the following: 

• Rental CPE. The following table shows the eligible Rental CPE that may be used with each Port speed and Data Bundle. 

Eligible Rental CPE available with all Data Bundle Port Types (Internet and Private) 
Centurylink IQ Networking Port Bandwidths 

Bundle Types 3xDS1 DS1 2xDS1 4xDS1 

Data Bundle ADTRAN ADTRAN ADTRAN 

Standard 3430 3430 908e w/ 
SBC4 

ADTRAN ADTRAN ADTRAN 
Data Bundle Pro 908ewl 908e wl 908ewl 

SBC4 SBC4 SBC4 

Data Bundle Cisco Cisco Cisco 
Standard 1941 1941 1941 

Data Bundle Pro Cisco Cisco Cisco 
2921-VSEC 2921-VSEC 2921-VSEC 

Data Bundle 
NIA NIA NIA 

Standard 
Bandwidths increase in 10 Mbps increments. 

2The 1335P only supports Ethernet speeds up to 10 Mbps. 
3 Bandwidths increase in 100 Mbps increments. 
4Session Border Controller. 
5VPN tunnels are not supported. 

5xDS1 With ELA: 6xDS1 
7xDS1 5Mbpsand 

8xDS1 10-100 Mbps1 

ADTRAN 
4430 

N/A 

ADTRAN ADTRAN 908e wl 
4430 SBC4 or 1335P2 

Cisco 
NIA 

2921-SEC 
Cisco Cisco 2921-

2921-VSEC VSEC 

NIA NIA 

With ELA 
100 Mbps 
-1Gbps3 

NIA* 

ADTRAN 
5660w/ 
SBC4 

NIA 

NIA 

Juniper 
EX33005 

DS3 

ADTRAN 
NV5305 

ADTRAN 
NV5305 

Cisco 
2951 
Cisco 
2951 

NIA 

• Add-On Connection. Customer may add optional, Centurylink-approved CPE cards as shown below ("Add-On Connection 
Cards") to certain Rental CPE if the following conditions are met: (a) the Rental CPE is associated with Data Bundle Pro, (b) 
there is an available slot in the Rental CPE, (c) Customer purchases the Add-On Connection Card through Centurylink and 
(d) the Add-On Connection Card is from the same manufacturer as the Rental CPE. Add-On Connection Cards are not 
covered under Rental CPE maintenance SLAs. Centurylink will drop-ship Add-On Connection Cards to Customer. Customer 
may purchase on-site installation through Centurylink or Customer may install the Add-On Connection Cards. If Customer 
installs any Add-On Connection Cards, Customer must follow Centurylink provided directions and Customer waives any claim 
against Centurylink or the Add-On Connection Card's manufacturer for maintenance, repair, loss, or damage to the Rental 
CPE. Centurylink will support additional configurations for Add-On Connection Cards as part of the 10 configuration changes 
per year associated with the Rental CPE. Customer must remove the Add-On Connection Card from the original Rental CPE 
device before shipping the Rental CPE back to Centurylink or Centurylink associated vendor. Centurylink is not responsible 
for the loss of any Add-On Connection Cards. The Add-On Connection Cards and Centurylink on-site installation are 
provided under a separate Centurylink Service Exhibit with separate charges. 

Centurylink IQ Data Bundle Pro Rental CPE Routers that Support Add-On Connection Cards 
Router I Centurylink IQ Data Bundle Bandwidth 

Cisco 2921-VSEC I DS1 

N285012 amends N281653 and N238415 and N245448 and N213827 
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AMENDMENT 4 TO 
CENTURYLINK® LOYAL ADVANTAGE® 

MICTA MEMBER PARTICIPATION CONTRACT 

Cisco 2921-VSEC 2xDS1 
Cisco 2921-VSEC 3xDS1 and 4xDS1 

Adtran 4430 and Cisco2921-VSEC 5xDS1 through 8xDS1 
Adttran 1335POE up to 10 Mbps 

Adtran 5305 and Cisco 2951 DS3 

Cisco 2921-VSEC 5Mbps, and 10 Mbps through 100 Mbps ELA in 10 
Mbps increments 

Adtran 5660 w/ SBC and Adtran 5660 100 Mbps through 1 Gbps in 1 00Mbps increments 

Centurylink-approved Add-On Connection Cards 
Cisco ADTRAN 

HWIC-1 DSU-T1 
VWIC3-2MFT-T1/E1 

SM-X-1T3/E3 1202862L 1 (Single T1 NIM 
EHWIC-4G-L TE-VZ 1202872L1 (Dual T1 NIM) 

EHWIC-4ESG 1200481E1 (1000BASELX LC SFP) 
HWIC-2FE 1200480E1 (1000BASESX LC SFP) 

EHWIC-1 GE-SFP-CU 
GLC-LH-SMD 
GLC-SX-MMD 

3. Addition to Local Access. The following will be added to the pricing table in Section 2 of the Local Access Pricing 
A h f h A ttac ment o t e ,i:ireement: 

QPricer Loop Minimum Circuit Local Access Install NPANXX Address Type of Local Access Service Term Tracking ID 
(per Service) Speed Net Rate MRC NRC 

2145 E County Dr ELA- Native 
573/886 170919274780 Columbia, MO 65202 36 months 1Gbos $750.00 $0.00 

801 EWalnut ELA- Native 
573/886 170919274779 Columbia , MO 65202 36 months 1Gbps $750.00 $0.00 .. 

*The Leased NRG Waiver described m Section 4 of the Local Access Pricing Attachment of the Agreement will apply to the circuits 
listed above. 

4. Pricing. The monthly recurring charges ("MRCs"), nonrecurring charges ("NRCs"), and/or usage charges applicable to the 
Services based upon the Term will be those set forth in the MiCTA Master Agreement and available on the MiCTA Web site for 
Members located at www.mictatech.org ("MiCTA Rate Schedule"). Pricing for new Services under this Amendment will become 
effective at Centurylink's earliest opportunity, but in no event later than the second full billing cycle following the Amendment Effective 
Date. 

5. Miscellaneous. All references to the Master Agreement in the Agreement will refer to the Master Agreement available on the 
MiCTA Web site for Members located at www.mictatech.org. This Amendment will be effective as of the date it is executed by 
Centurylink after the Member's signature (the "Amendment Effective Date") and will become part of the Agreement. All other terms 
and conditions in the Agreement shall remain in full force and effect and be binding upon the parties. This Amendment and the 
Agreement set forth the entire understanding between the parties as to the subject matter herein, and if there are any inconsistencies 
between the two documents, the terms of this Amendment will control. Using Centurylink's electronic signature process for the 
Amendment is acceptable. 
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AMENDMENT 4 TO 
CENTURYLINK® LOYAL ADVANTAGE® 

MiCTA MEMBER PARTICIPATION CONTRACT 

The undersigned parties have read and agree to the tenns and conditions set forth in this Amendment. 

Name ~eed or Printed II ,, C 

rf<1._Es i I); t-J~ G) i-/4H, ss 1oiJ 6V 
Title 

·o·J.-n 
Date 

MiCTA Member No: 

I 

I APPROVED AS 
~ALFOR..\1 

~r~?z:_: L. ______ .J 
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POM MANAGER COUNTER-SIGNATURE APPROVAL DESIGNATION 

Approval Date and Time: September 22, 2017 

Approval by: Jacob Darfler 

OM Request ID: NSP-285021 

This document is approved to sign on my behalf, subject to the terms of the 
standard delegation language below. 

I designate Lynn Zinsser to sign this NSP. My approval and designation is 
evidence that I have reviewed an electronic image of the NSP submitted by Lynn 
Zinsser. I understand that it is the responsibility of the designate Lynn Zinsser to 
verify that the electronic image and original are the same representation of the 
document as submitted by the customer and Centurylink Sales for signature. 
Given this understanding I find no material differences in the two documents. 

Please use the following format when executing this NSP: 

• For the "By:" line of the signature block, you, Lynn Zinsser, must sign your 
signature. 

• Do not use the Jacob Darfler signature stamp. 
• For the "Name:" line, write Lynn Zinsser on behalf of Jacob Darfler. 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } October Session of the October Adjourned Term. 20 

ea. 
County of Boone 

In the County Commission of said county, on the 2nd day of October 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the City of Columbia Cooperative Contract 85/2017 - Uniform Workwear to 
purchase Uniform Workwear from Dungarees, LLC for Facilities Maintenance. 

20 

17 

17 

The terms of the Cooperative Contract are stipulated in the attached Purchase Agreement. It is 
further ordered the Presiding Commissioner is hereby authorized to sign said Purchase Agreement 
for Uniform Workwear. 

Done this 2nd day of October, 2017 

Presiding <;;ommissioner ~~,!,, µ J­
d1J\, v r:,L 
Parry 

District I Commissioner 

vb/tCJ_--
t M. Thompson 

ff trict II Commissioner 
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Boone County Purchasing 
Robert Wilson 
Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Robert Wilson 
September 25, 2017 

613 E. Ash Street, Room l 11 
Columbia, MO 65201 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

RE: Cooperative Contract: 85/2017- Uniform Workwear 

Facilities Maintenance requests permission to utilize the City of Columbia cooperative 
contract 85/2017 to purchase Uniform Workwear from Dungarees, LLC. 

This is a term and supply contract and will be paid from department 6100 - Facilities 
Maintenance, account 23300 - Uniforms. 

cc: Jody Moore/ Facilities 
Contract File 



Commission Order # 

PURCHASE AGREEMENT 
FOR 

UNIFORM JORKWEAR 

THIS AGREEMENT dated theJ;1L day ofOc/,;W 2017 is made 
between Boone County, Missouri, a political subdivision of the State of Missouri through the 
Boone County Commission, herein "County" and Dungarees, LLC herein "Contractor." 

IN CONSIDERATION of the parties perfonnance of the respective obligations 
contained herein, the parties agree as follows: 

I. Contract Documents - This agreement shall consist of this Purchase Agreement for 
Uniform Workwear in compliance with all bid specifications and any addendum issued for the 
City of Columbia Request for Proposal number 85/2017 as well as Boone County Standard 
Terms and Conditions. All such documents shall constitute the contract documents which are 
incorporated herein by reference. Service or product data, specification and literature submitted 
with bid response may be permanently maintained in the County Purchasing Office bid file for 
this bid if not attached. In the event of conflict between any of the foregoing documents, this 
Purchase Agreement, Boone County Standard Terms and Conditions and the City of Columbia 
Request for Proposal number 85/2017 shall prevail and control over the contractor's bid 
response. 

2. Contract Duration - This agreement shall commence on the day written above extend 
through June 30, 2018. This agreement may be extended beyond the expiration date by order of 
the County for four (4) additional one (1) year periods subject to the pricing clauses in the 
Contractor's bid response and thereafter on a month to month basis in the event the County is 
unable to re-bid and/or award a new contract prior to the expiration date after exercising diligent 
efforts to do so or not. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor 
agrees to supply the County all items per the bid specifications and responded to on the Response 
Form, and in conformity with the contract documents for the prices set forth in the Contractor's 
bid response, as needed and as ordered by County. 

4. Delivery - Contractor agrees to deliver the items as specified and as requested by the 
County within 2 -5 business days after receipt of an order. 

5. Billing and Payment - All billing shall be invoiced to the Boone County Facilities 
Maintenance Department and billings may only include the prices listed in the Contractor's bid 
response. No additional fees for delivery or extra services not included in the bid response or 
taxes shall be included as additional charges in excess of the charges in the Contractor's bid 
response to the specifications. The County agrees to pay all invoices within thirty days of 
receipt; Contractor agrees to honor any cash or prompt payment discounts offered in its bid 
response if county makes payment as provided therein. In the event of a billing dispute, the 
County reserves the right to withhold payment on the disputed amount; in the event the billing 
dispute is resolved in favor of the Contractor, the County agrees to pay interest at a rate of 9% 
per annum on disputed amounts withheld commencing from the last date that payment was due. 

6. Termination - This agreement may be terminated by the County upon thirty days 
advance written notice for any of the following reasons or under any of the following 
circumstances: 

An Affirmative Action/Equal Opportunity Institution 



a. County may terminate this agreement due to material breach of any term or condition 
of this agreement, or 
b. County may terminate this agreement if in the opinion of the Boone County 
Commission hardware and/or service is chronically deficient such that it is unreasonable 
to continue services pursuant to this agreement, or 
c. If appropriations are not made available and budgeted for any calendar year or in the 
event funding by grant or otherwise is discontinued. 

7. Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 

8. Entire Agreement - This agreement constitutes the entire agreement between the 
parties and supersedes any prior negotiations, written or verbal, and any other bid or bid 
specification or contractual agreement. This agreement may only be amended by a signed 
writing executed with the same formality as this agreement. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have 
executed this agreement on the day and year first above written. 

DUN~~,LLC , 

By ~d\r~ 
BOONE COUNTY, MISSOURI 

Title IY}af\Cl@ if 
DanielK.Atwill P;esidingCommissioner 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation 
balance exists and is available to satisfy the obligation(s) arising from this contract. (Note: 
Certification of this contract is not required if the terms of the contract do not result in a 
measurable county obligation at this time.) 

6100/22,300 - Term and Supply 
i:~ At , , ' sl., 

Appropriation A ount 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do 
so, in County's sole discretion, shall give County the right to terminate this Contract. 

2. Prices shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, 
to waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item­
by-item basis, or an "all or none" basis, whichever is in the best interest of the County. The 
Purchasing Director reserves the right, when only one bid has been received by the bid 
closing date, to delay the opening of bids to another date and time in order to revise 
specifications and/or establish further competition for the commodity or service required. 
The one (1) bid received will be retained unopened until the new Closing date, or at request 
of bidder, returned unopened for re-submittal at the new date and time of bid closing. 

4. When products or materials of any particular producer or manufacturer are mentioned in our 
contracts, such products or materials are intended to be descriptive of type or quality and 
not restricted to those mentioned. 

5. Do not include Federal Excise Tax or Sales and Use Taxes in billing, as law exempts the 
County from them. 

6. The delivery date shall be stated in definite terms. 

7. The County Commission reserves the right to cancel all or any part of orders if delivery is 
not made or work is not started as guaranteed. In case of delay, the Contractor must notify 
the Purchasing Department. 

8. In case of default by the Contractor, the County of Boone will procure the articles or 
services from other sources and hold the Contractor responsible for any excess cost 
occasioned thereby. 

9. Failure to deliver as guaranteed may disqualify Contractor from future bidding. 

10. Prices must be as stated in units of quantity specified, and must be firm. 

11. The County of Boone, Missouri expressly denies responsibility for, or ownership of any 
item purchased until same is delivered to the County and is accepted by the County. 

12. The County reserves the right to award to one or multiple respondents. The County also 
reserves the right to not award any item or group of items if the services can be obtained 
from a state or other governmental entities contract under more favorable terms. The 
resulting contract will be considered "Non-Exclusive". The County reserves the right to 
purchase advertising from other vendors. 



13. The County, from time to time, uses federal grant funds for the procurement of goods and 
services. Accordingly, the provider of goods and/or services shall comply with federal 
laws, rules and regulations applicable to the funds used by the County for said procurement, 
and contract clauses required by the federal government in such circumstances are 
incorporated herein by reference. These clauses can generally be found in the Federal 
Transit Administration's Best Practices Procurement Manual -Appendix A. Any questions 
regarding the applicability of federal clauses to a particular bid should be directed to the 
Purchasing Department prior to bid opening. 

14. In the event of a discrepancy between a unit price and an extended line item price, the unit 
price shall govern. 

15. Should an audit of Contractor's invoices during the term of the Agreement, and any 
renewals thereof, indicate that the County has remitted payment on invoices that constitute 
an over-charging to the County above the pricing terms agreed to herein, the Contractor 
shall issue a refund check to the County for any over-charges within 30-days of being 
notified of the same. 

16. For all titled vehicles and equipment the dealer must use the actual delivery date to 
the County on all transfer documents including the Certificate of Origin (COO,) 
Manufacturer's Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

17. Equipment and serial and model numbers - The contractor is strongly encouraged to 
include equipment serial and model numbers for all amounts invoiced to the County. If 
equipment serial and model numbers are not provided on the face of the invoice, such 
information may be required by the County before issuing payment. 



~t C1w OF COLUMBIA, M1ssouR1 

FINANCE DEPARTMENT 

PURCHASING DIVISION 

NOTIFICATION OF CONTRACT AWARD 

CONTRACT FOR: Uniform Workwear 

RFP NUMBER: 85/2017 

July 21, 2017 

CONTRACT PERIOD: 7 /21/17 - 06/30/18 

The City of Columbia hereby accepts the attached bid submitted by Dungarees in response to attached RFP 
85/2017 for line items indicated herein. 

Please contact the Procurement Officer shown below if there are any questions pertaining to this contract. 

CONTRACT 
NUMBER 

85/2017 

DELIVERY: 

LINE ITEMS 
AWARDED 

ALL 

Senior Procurement Officer 
(573) 817-5005 

cc: Aaron Ray 

VENDOR 
NUMBER 

11673 

CONTRACTOR 
NAME 

Dungarees, LLC 
500 E. Broadway 

Columbia, MO 65201 
info@dungarees.net 

(573) 443-2565 

Lawrence Luck 
Purchasing Agent 
(573) 874-7375 

701 E Broadway, 5th Floor • P.O. Box 6015 • Columbia, Missouri 65205 
(573) 817-5005 
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85/2017 Uniform Workwear 
Pricing Page 

% of Wholesale 25% off is standard 
discount on anything not listed in bid. 

COAT-DUCKCHORECOAT-BLANKET 
LINED 

CARHARTT - COOl 

COAT - DUCK DETROIT JACKET - BLANKET 

LINED 
CAHH/\HTT - JOOl 
COAT - FIRE RESISTANT - DUCK 
TRADITIONAL COAT- QUILT LINED 

CARHARTT - 101618 

COVERALL - DUCK ARTlC COVERALL -

QUILT LINED 
CARHARTT - X06 
COVERALL- DUCK COVERALL- QUILT 

LINED 
CARHARTT - XOl 
HAT - FIRESTEEL EARFLAP HAT 

CARHARTT 100779 
HOOD - DUCK HOOD/ARCTIC - QUILT 

LINED 
CARHARTT- A02 - CLOSEOUT REPLACE 
WITH ITEM 102368 

HOOD- FLAME RESISTANT DUCK HOOD-

QUILT LINED 
CARHARTT - FRA265 
JACKET - DUCK ACTIVE JACKET - QUILTED 

FLANNEL LINED 
CARHARTT - J140 

JACKET- DUCK ACTIVE JACKET-THERMAL 

LINED 
CAR HARTT - J131 
JACKET - FLAME RESISTANT- LANYARD 

ACCESS JACKET - QUILT LINED 
CARHARTT - 101625 

JACKET - ROCKFORD 
CARHARTT -100247 
MASK - HELMET LINER 
CAR HARTT - A267 

18 
$69.99 ($74.99) --

10 

$69.99 ($74.99) 

12 

$199.99 ($224.99) 

10 

$159.99 ($169.99) 

10 
$119.99 ($129.99) 

10 
$14.99 

25 

$19.99 

25 
$49.99 

30 
$89.99 ($99.99) 

75 
$69.99 ($74.99) 

12 
$192.99 ($215.99) 

5 
$49.99 {$54.99) 

25 
$19.99 

Exhibit B 

$48.99 ($52.49 _) _ 

$48.99 ($52.49 } 

$145.99 ($164.24} 

$117 ($122.85) 

$83.99 ($99'.~~ 

$10.50 

$14.50 

$36.49 

$48.99 ($52.49) 

$141.25 ($158.20) 

$33.30 ($36.63) 

$14.70 
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-··-··-·--~· - -- -~-·- ···- .. • "'•••• -·--·-··-• m,_ - ,., ____ ,,_ . _ ... ,. ----·----- - ·-----·. 
OVERALL - DUCK BIB OVERALL- QUILT 

15 
LINED 

CARHARTT- R02 - CLOSEOUT REPLACE 
s 

WITH ITEM R27 $99.99 $69.60 

16 
OVERALL - DUCK BIBS - UNLINED 

CARHARTT - ROl 
10 

$69.99 ($74.99) $48.99 ($52.49) 
-··· 

OVERALL- DUCK BIBS - Zf PTO THIGH, 
17 QUILT LINED 50 

CARHARTT- R41 $99.99 $69.99 
·--

OVERALL - FLAME RESISTANT - DUCK BIB 
18 OVERALL- QUILT LINED 12 

CAR HARTT - 101626 $229.99 ($249.99) $167.89 ($182.49) ··----- ···-· 

19 
PANTS - DUCK - FLANNEL LINED 
CARHARTT B111 

30 
$49.99 $35.10 

PANTS - FIRM DUCK DOUBLE FRONT \,. :<S _,,_ <:r,·,~ _- ::- :·:-,, -·,/.·;_~ . ~:~: !~, .. ;_ t\it{:.;'2. tU,Jt';~Li~;".,,I.~ 
20 WORK DUNGAREE 10 . . -'·, ,· ·,· .. -,,! 

CARHARTT -B01 $44.99 $35.00 
PANTS - FLAME RESISTANT DUCK WORK 

21 
DUNGAREE 

5 
CARHARTT - FRB229 - CLOSEOUT REPLACE 

WITH ITEM FRB159 $74.99 ($82.99) $56.74 ($62.59) 
PANTS - FLAME RESISTANT RELAXED FIT 

22 JEAN - STRAIGHT LEG 150 
CARHARTT- FRB100 $59.99 ($65.99) $45.63 

'tJr ,•,;, ' 

PANTS· FLAME RESISTANT WASHED ' ; :::t; .-.is.-:'-..;;;.',_ 

23 DUCK WORK DUNGAREE 5 $ss:'ai (sgfj'f>c J ... CAR HARTT -100791 $74.99 ($83.99) 

24 
PANTS - FIRE RESISTANT· JEANS 
ARIAT 

150 
$84.95 ($89.95) $57.60 ($60.60) 

SHIRT - FIRE RESISTANT· COTTON, LONG 

25 SLEEVE HENLEY 30 
CARHARTT - 100237 $58.99 ($68.99) $43.06 ($50.36) 
SHIRT - FLAME RESISTANT· 

26 
LEIGHTWEIGHT TWILL LONG SLEEVE 

70 
SHIRT 
CARHARTT - FRS003 $58.99 ($b8.99) $44.27 ($48.87) 
SHIRT - FLAME RESISTANT - TWILL SHIRT 

27 WITH POCKET FLAP 5 

CARHARTT - FRS160 $58.99 ($68.99} $43.06 • $50.36 
SHIRT - HIGH VISIBILITY LONG-SLEEVE 

28 CLASS 3 T-SHIRT 25 
CARHARTT - 100496 $29.99 ($34.99) $23.12 ($25.00) 

. -·---~ 
SHIRT - HIGH VISIBILJTY SHORT-SLEEVE 

29 CLASS 2 T-SHIRT 70 
CAR HARTT - 100495 $24.99 ($29.99} . -~18.75 ($22.50) --· . 
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EVERY STYLE 
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carhartt EVERY COLOR 
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866-538-6427 • INFO@OUNGAREES.NET 
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REQUEST FOR PROPOSAL 

Uniform Workwear- Term and Supply 

RFP # 85/2017 

FOR THE CITY OF COLUMBIA, MISSOURI 

FINANCE/PURCHASING DIVISION 

LAWRENCE LUCK 

PURCHASING AGENT 

701 E BROADWAY, 5TH FLOOR 

COLUMBIA, MO 65201 

MELISSA PASLEY 

SENIOR PROCUREMENT OFFICER 

(573) 817-5005 

Request for Proposal No. 85/2017 

Closing Date: 5:00 p.m. CST, Friday, June 30, 2017. 
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1. INTRODUCTION AND BACKGROUND 

The City of Columbia, MO is seeking proposals for uniform workwear items as listed in the 

specifications. 

1.1 DUE DATE FOR PROPOSALS: Proposals may be submitted in a sealed envelope at the 

purchasing office or uploaded electronically on the City's E-bidding website at 

http://www.gocolumbiamo.com/Finance/purhome.php. No fax or e-mail proposals will be 

accepted. Sealed proposals must be delivered to the Purchasing Department, 701 E. 

Broadway, 5
th 

Floor, Columbia, MO 65201 by the closing date and time. Proposals received 

after the appointed time will be determined non-responsive and will not be opened. 

Proposal must be in sealed envelope and marked in bold letters "RFP 85/2017 - Uniform 

Workwear." 

1.2 SCHEDULE OF ACTIVITIES: 

DATE ACTIVITY 
JUNE 16, 2017 CLOSE OF WRITTEN REQUESTS FOR QUESTIONS, DUE BY 5:00 P.M. 
JUNE 30, 2017 REQUEST FOR PROPOSAL IS DUE BY 5:00 P.M. CST 

JULY, 2017 CONTRACT START DATE 

The above dates are target dates and subject to change. Questions may be directed to 
Melissa.Pasley@como.gov 

2. GENERAL REQUIREMENTS 

2.1 VALIDITY OF PROPOSALS: Respondents agree that proposals will remain firm for a 

period of ninety (90) calendar days after the date specified for the return of proposals. 

2.2 REJECTION OF PROPOSALS: The City of Columbia reserves the right to reject any or all 

proposals received in response to this RFP, or to cancel the RFP if it is in the best interest 

of the City of Columbia to do so. Failure to furnish all information requested in this RFP 

may disqualify the proposal. Any exceptions to the requirements specified must be 

identified in the proposal. 

2.3 WITHDRAWAL OF PROPOSALS: Any Offeror may withdraw their proposal at any time 

prior to the scheduled closing time for the receipt of proposals. However, no proposal 

will be withdrawn for a period of ninety (90) days after the scheduled closing time for 

the receipt of proposals. 

2.4 ALTERATION OF SOLICITATION: The wording of the City of Columbia's solicitation may 

not be changed or altered in any manner. Respondents taking exception to any clause 

in whole or in part should do so by listing said exceptions on their letterhead and 

submitting them with their proposal; such exceptions will be evaluated and accepted or 

rejected by the City of Columbia, whose decision will be final. 
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2.5 RESPONSE MATERIAL OWNERSHIP: All material submitted regarding this RFP becomes 

the property of the City of Columbia. Any person may review proposals after the 

"Notice of Intent to Award" letter has been issued, subject to the terms of this 

solicitation. 

2.6 INCURRING COSTS: The City of Columbia shall not be obligated or be liable for any cost 

incurred by Respondents prior to issuance of a Contract. All costs to prepare and submit 

a response to this solicitation shall be borne by the Respondent. 

2.7 COLLUSION CLAUSE: Any agreement or collusion among Respondents and prospective 

Respondents to illegally restrain freedom of competition by agreement to fix prices, or 

otherwise, will render the proposals of such Respondents void. 

2.8 CONTRACT DOCUMENTS: The final Contract between the City of Columbia and the 

Respondent will include by reference: 

• Respondent's Proposal 

• The Specifications contained in this RFP Any changes, additions or 

modifications hereto will be in writing and signed by the Purchasing 

Agent. No other individual is authorized to modify the Contract in any 

manner. 

2.9 FUNDS: Financial obligations of the City of Columbia payable after the current fiscal year 

are contingent upon funds for that purpose being appropriated, budgeted, and 

otherwise made available. In the event funds are not appropriated, any resulting 

Contract will become null and void, without penalty to the City of Columbia. 

2.10 TAX EXEMPTION: The City of Columbia is funded by public monies and as such has been 

approved by the State of Missouri for sales/use tax-exempt status. The Missouri tax 

identification number and certificate is available upon request by the successful 

Respondent. 

2.11 RESPONSIBILITY: The City of Columbia reserves the right to require the apparent 

successful vendors to file proof of his/her ability to properly finance and execute the 

Contract, together with his/her record of successful completion of similar Contracts 

prior. The award of the Contract will be contingent upon providing acceptable proof 

and record of performance. This information will become a part of the contents of the 

file and hence public record unless the Respondent indicates this material confidential 

and request this information be returned at the expense of the Respondent. This applies 

only to matters of financial reporting. 

2.12 TERM & SUPPLY: Contract will be for one (1) year with four (4) yearly renewal options. 
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3. SCOPE OF WORK 

3.1 DESCRIPTION: The City of Columbia purchases a variety of uniform workwear items each 

year for employees. Items are ordered by various departments throughout the year as 

needed. Uniform workwear clothing is requested for areas such as Water & Light, Parks 

and Recreation and other departments as needed and will include a variety of items 

including; pants, overalls, and jackets. Quantities listed are the best estimate of the City 

of Columbia's annual purchases, but are subject to change based on need. Offeror shall 

indicate manufacturer and model/catalog/style number in bid response. All items shall 

be of premium quality and construction unless otherwise noted. 

3.2 SPECIFICATIONS: 

• All prices shall be F.O.B Columbia. All charges (freight, packaging and handling) must be 

included in the bid response. No other charges will be allowed unless specified in the 

bid document. Allowances for special freight charges will be acceptable only when 

expedited delivery is requested and approved by the City. 

• Deliveries made on any purchase order issued on the basis of a sample must be 

identical to the sample. 

• Products purchased as a result of this RFP are to be supplied as offered and accepted 

without substitutions of material or style. 

• Routine delivery response for standard and non-standard sized products to the City 

shall be within fourteen (14) working days after receipt of purchase order. 

• Sample garments shall be provided for sizing by City Department at no charge upon 

request. Bidder shall be responsible for the shipment and freight for delivery of all 

sample garments. 

• The City reserves the right to order as few as one garment per order. Bidder shall not 

impose a minimum order quantity threshold. Bids submitted with minimum order 

quantities may be rejected. 

• Non-standard sizes must be included in the discount structure for all types of garments. 

• Quantities shown are estimates only and are in no way binding upon the City of 

Columbia. Estimated quantities will be used for the purpose of evaluation. 

• Standard and non-standard sizing shall be included in bid response. Typical size ranges 

for City purchases include adult small to five extra-large including tall. Women's and 

men's sizes shall be included where applicable. 

• Contractor shall provide invoices for each order clearly stating the wholesale cost and 

the cost for the City. 

• City is interested in the ability to order online. Offeror shall indicate if they offer this 

and if so, provide details on how the system works. A link to a demo site should be 

included if available. Screenshots of online ordering screens shall be included in the 

response. 
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• This RFP is for brand specific items. If alternates are proposed, samples of the item 

must be included with the bid response. Samples will only be returned by request and 

expense of the bidder. Request to return samples must be received within 30 days of 

bid closing date. 

4. OFFERORS INSTRUCTIONS: 

4.1 FORMAT OF PROPOSAL: The offerors' proposal should be a clear, concise description of 

how the offeror intends to provide the services set forth herein. To receive high marks, 

the proposal should outline how the offeror plans to address each key issue noted in the 

Scope of Work. 

Offeror submission shall include the following items: 

1. TRANSMITTAL LETTER: All offerors must submit a transmittal letter prepared on 

their letterhead. An individual who is authorized to bind this Firm to all statements, 

services, and prices contained in the proposal for both the primary and sub firms 

must sign the letter. Contact information for the person who will be managing this 

contract is also required if different than the individual named above. 

2. QUALIFICATIONS/OTHER INFORMATION: The purpose of this section is to provide 

offerors the opportunity to present their experience and qualifications for proposal 

on this project. 

3. ORDER PLACEMENT AND FUFILLMENT PROCEDURES: Provide detailed process from 

beginning (initial contact with the City) to final delivery to City. Include initial 

contact, site visit (if desired), online ordering, sizing, fitting, and online order 

procedures, product fulfillment times, and shipping procedures. 

4. PRICING: City of Columbia requests pricing to be a percent of wholesale cost. For 

evaluation purposes, a pricing page has been included (Exhibit C). Offerors must 

include this pricing page with their proposal. Price should be listed for quantity of 

one (1) item, with the wholesale price and the City's price clearly listed for each 

item. Pricing shall be listed as a percentage of the wholesale price guide. The 

percentage of wholesale cost shall remain the same throughout the term of the 

contract and new published price guides shall be submitted annually. 

4.2 W-9 SUBMISSION: Offeror shall provide a current W-9 by using any of the following 

methods (Exhibit A): 

1. Uploading and attaching to RFP response 
2. Emailing the W-9 to the Procurement Officer named on the header of this 

document. 
3. Mail to City of Columbia Purchasing Division, 701 E Broadway, 5th Floor, 

Columbia, MO 65201 

4.3 PRICING PAGE: Pricing page is included and must be returned with RFP. This page 
contains the majority of the items that the City has ordered in the past and the 
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estimated quantity. Pricing shall be entered for quantity of one (1). This list is a selection 
of some of the items that the City has ordered in the past but is not meant to be all 
inclusive. City may purchase items not on this list and % of wholesale shall be applied to 
those items as well (Exhibit B). 

5. EVALUATION AND AWARD 

5.1 EVALUATION: City of Columbia reserves the right to reject any or all proposals, to 

negotiate with any respondent considered qualified, or to make an award without 

further discussion. Evaluation will be based on all elements of response to proposal 

criteria. 

It is the purpose of this Request for Proposal to obtain data as complete as possible 

from each respondent that will enable the City to determine which prospective firm is 

best able to provide all the criteria to be considered in the award of this contract. 

Evaluation of the respondents qualifying as finalists will be based on the following 

criteria, listed in relative order of importance: 

40 points: Pricing 

35 points: Ability to provide products as outlined in Scope of Work 

15 points: Experience/References 

10 points: General Information (Quality of proposal, ease of ordering, etc) 

Failure of the Offerer to provide in their proposal any information requested in this RFP 

may result in disqualification of the proposal and shall be the responsibility of the 

proposing individual or firm. 

During the evaluation process, discussions may be conducted with Offerers who submit 

proposals determined to be reasonably susceptible of being selected for an award. It 

will be the recommendation of the evaluation committee if discussions for clarification 

are needed. 

The objective of the evaluation committee will be to recommend the Offerer whose 

proposal is most responsive to City needs while within the available resources. The 

specifications within this RFP represent the minimum performance necessary for 

response. 

If it is determined to be in the best interest of the City, multiple awards may be made. 

Offerers are encouraged to submit an RFP if they can provide the uniform and 

promotional items requested and only provide embroidery OR screen print. Contractor 

does not need to have the ability to provide both services in order to score high. An 

award may be made to a cooperative agreement if it is determined that it is the most 

responsible. 
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5.2 SELECTION AND AWARD: City reserves the right to reject any or all proposals, to 

negotiate with any respondent considered qualified, or to make an award without 

further discussion. 
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14 

15 
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% of Wholesale ---

ACRYLIC WATCH CAP 200 $ 
COAT- DUCK CHORE COAT - BLANKET 

LINED 18 
CARHARTT - C001 $ 
COAT - DUCK DETROIT JACKET - BLANKET 

LINED 10 
CARHARTT - J001 $ 
COAT- FIRE RESISTANT- DUCK 

TRADITIONAL COAT - QUILT LINED 12 
CARHARTT - 101618 $ 
COVERALL - DUCK ARTIC COVERALL -

QUILT LINED 10 
CARHARTT - X06 $ 
COVERALL- DUCK COVERALL- QUILT 

LINED 10 
CARHARTT - X01 $ 
HAT- FIRESTEEL EARFLAP HAT 

CARHARTT 100779 
10 

$ 
HOOD - DUCK HOOD/ARCTIC - QUILT 

LINED 25 
CARHARTT - A02 $ 
HOOD - FLAME RESISTANT DUCK HOOD -

QUILT LINED 25 
CARHARTT - FRA265 $ 
JACKET - DUCK ACTIVE JACKET - QUILTED 

FLANNEL LINED 30 
CARHARTT - J140 $ 
JACKET - DUCK ACTIVE JACKET - THERMAL 

LINED 75 
CARHARTT-J131 $ 
JACKET- FLAME RESISTANT- LANYARD 

ACCESS JACKET - QUILT LINED 12 
CARHARTT - 101625 $ 
JACKET - ROCKFORD 

CARHARTT - 100247 
5 

$ 
MASK - HELMET LINER 

CAR HARTT - A267 
25 

$ 
OVERALL - DUCK BIB OVERALL - QUILT 

LINED 5 
CARHARTT - R02 $ 

Exhibit B 
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$ 
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$ 
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16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 
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Pricing Page 

OVERALL- DUCK BIBS - UNLINED 

CARHARTT - R0l 
10 

$ 
OVERALL - DUCK BIBS - ZIP TO THIGH, 

QUILT LINED 50 
CARHARTT - R41 $ 
OVERALL- FLAME RESISTANT- DUCK BIB 

OVERALL - QUILT LINED 12 
CARHARTT - 101626 $ 
PANTS - DUCK - FLANNEL LINED 

CARHARTT Blll 
30 

$ 
PANTS - FIRM DUCK DOUBLE FRONT 

WORK DUNGAREE 10 
CARHARTT -B0l $ 
PANTS- FLAME RESISTANT DUCK WORK 

DUNGAREE 5 
CARHARTT - FRB229 $ 
PANTS - FLAME RESISTANT RELAXED FIT 

JEAN - STRAIGHT LEG 150 
CARHARTT - FRB100 $ 
PANTS - FLAME RESISTANT WASHED DUCK 

WORK DUNGAREE 5 
CARHARTT - 100791 $ 
PANTS - FIRE RESISTANT - JEANS 

ARIAT 
150 

$ 
SHIRT - FIRE RESISTANT - COTTON, LONG 

SLEEVE HENLEY 30 
CARHARTT - 100237 $ 

SHIRT - FLAME RESISTANT -

LEIGHTWEIGHT TWILL LONG SLEEVE SHIRT 
70 

CARHARTT - FRS003 $ 
SHIRT - FLAME RESISTANT - TWILL SHIRT 

WITH POCKET FLAP 5 
CARHARTT - FRS160 $ 
SHIRT - HIGH VISIBILITY LONG-SLEEVE 

CLASS 3 T-SHIRT 25 
CARHARTT - 100496 $ 
SHIRT - HIGH VISIBILITY SHORT-SLEEVE 

CLASS 2 T-SHIRT 70 

CARHARTT - 100495 $ 

VEST- FLAME RESISTANT MOCKNECK VEST 5 
CARHARTT - 101029 $ 

Exhibit B 
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'/ jd\ -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI October Session of the October Adjourned Term. 20 

County of Boone 

In the County Commission of said county, on the 2nd day of October 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
35-06SEP17 -Records Storage and management Term & Supply to Underground Records 
Management, LLC. 

17 

17 

Terms of the bid award are stipulated in the attached Purchase Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Purchase Agreement. 

Done this 2nd day of October, 2017 

Fred J. Parry 
District I Commissioner 

Ja et M. Thompson 
1strict II Commissioner 



Boone County Purchasing 
Robert Wilson 
Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Robert Wilson 
September 25, 2017 

613 E. Ash Street, Room 11 
Columbia, MO 65201 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

RE: 35-06SEP17-Records Storage and Management - Term & Supply 

35-06SEP17- Records Storage and Management-Term & Supply opened on September 
06, 2017. One (1) bid was received. Boone County Recorder and Circuit Clerk 
recommend award by low bid to Underground Records Management, LLC. 

This is a term and supply contract and will be paid from departments 1196 - Records 
Management Services and 2800 - Storage and Preservation, account 71525 - Storage 
Charges and 23020 - Microfilm/Film. 

att: Bid Tab 

cc: Nora Dietzel, Recorder 
Christy Blakemore, Circuit Clerk 

Bid File 



35-06SEP17 - Records Storage and Management - Term and Supply 

Bid Tabulation 

Vendor Underground Records Management LLC 

Pricing Circuit Clerk Recorder 

4.2. 
Transfer Cost $0.00 $0.00 
(Lump Sum) 

4.2.1 
Option of County 
Delivery and Cost 

Yes or No y y 

Cost $0.00 $0.00 

4.3. Monthly Storage 

a Standard Box $0.20 

b Long Box $0.28 

C Metal File Cabinet $1.12 

d Record Book $0.20 

e Fed Ex Box 

Secure, Locked 
4.4. Room/Media Vault 

er month 

a Standard Box 

b Long Box $0.56 

C File/Arpeture $2.24 

d Record Book $0.38 

e Fed Ex Box 

4.5. 

a 

b Box $15 round trip + $1 /item after first 

4.6. 
Boone County Pickup 

and Delive 

a File/Arpeture 
each' 

b Box each 

4.7. Other Fees 

a Open Account each 

b Close Account each 

C Other none none 

4.8. 
Pickup/Delivery 

Round Tri 

a Courthouse 

b Government Center $15 round trip+ $1/item after first 

C Johnson Building $15 round trip+ $1/item after first 

d Public Works North $15 round trip+ $1/item after first 

e Public Works South $15 round trip+ $1/item after first 

Sheriff Department $15 round trip + $1 /item after first 

g Juvenile Justice Center $15 round trip+ $1/item after first 

4.9. Emergency Delivery $35.00 

4.10. Receiving/Handling $1.60 each each 

4.11. Inventory Listing $0.00 $0.00 



4.12. 
Temporary 
Withdrawal 

a File/Arpeture 

b Box 

4.13. 
Permanent 
Withdrawal 

a File/Arpeture 

b Box 

4.14. Refiling 

a File/Arpeture 

b Box 

4.15. Facsimile 

4.16. Photocopy 

a By Vendor 

b By County 

4.17. 
Records Destruction, 

Picku 

a Standard Box 

b Long Box 

C Metal File Cabinet 

d Record Book 

e Fed Ex Box 

4.18. Records Shredding 
a Paper 

b Mixed Media 

4.19. Termination 

4.33. 
Additional Information 

(Recorder) 

Construction 
a 

Materials 

a.1 Floors 

a.2 Walls 

a.3 Roof 

b Security 

b.2. Personnel 

C Storing Requirements 

d. Access Control 

d.1. Juvenile Records 

e Disaster Plan 

f Destruction 

f.1. Obsolete Records 

f.2. Shredding 

Transmittal 
g Procedures 

No Bids 

IMS 
Photikon 

Fry-Wagner 

Underground Records Management LLC 
$1.95 each will not move metal arpeture 

$1.95 each $1.95 each 

$1.95 each will not move metal arpeture 

$1.95 each $1.95 each 

$1.95 each 

$1.95 each 

$0.25 

8 inch thick concrete 

Natural limestone rock facility 

Natural limestone rock facility 

24 hour monitored security with multiple cameras. Fire suppression and smoke alarms. Punch 
code doors. 

State and federal background checks and Spane! drug testing 

Barcodes on all items. Orders by phone, email, or website. 

Included 

Provided 

Provided 

Provided 

Included 

Cross cut paper only shredder on site 

See Bid Response 



PURCHASE AGREEMENT 
FOR 

Commission Order # ¥ J J---·-Jo I ·7 

RECORDS STORAGE AND MANAGEMENT 
TER~ND SUPPLY 

THIS AGREEMENT dated the J day ofOd-oW 2017 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Con-Agg of Missouri DBA Underground Records Management 
LLC, herein "Contractor". 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for Records 
Storage and Management Term and Supply, County of Boone Request for Bid number 35-06SEP17, 
Introduction and General Conditions of Bidding, Primary Specifications, Response Presentation and 
Review, the un-executed Response Form, Standard Terms and Conditions, any applicable addenda, 
Statement of Bidder's Qualifications and Prior Experience, Work Authorization Certification, Ce1tification 
Regarding Debarment, as well as the Contractor's bid response dated August 28, 2017 and executed by 
Brad George, on behalf of the Contractor. All such documents shall constitute the contract documents, 
which are attached hereto and incorporated herein by reference. Service or product data, specification and 
literature submitted with bid response may be permanently maintained in the County Purchasing Office bid 
file for this bid if not attached. In the event of conflict between any of the foregoing documents, this 
Purchase Agreement, the Introduction and General Conditions of Bidding, Primary Specifications, 
Response Presentation and Review, the un-executed Response Form, Standard Terms and Conditions, 
Work Authorization Certification, and any applicable addenda shall prevail and control over the 
Contractor's bid response. 

2. Contract Duration - This agreement shall commence on October 1, 2017 and extend 
through September 30, 2018 subject to the provisions for termination specified below. This agreement 
may be extended beyond the expiration date by the order of the county for four (4) additional one (1) 
year periods and thereafter on a month-to-month basis until either party terminates this Agreement by 
providing the other party with 30 days prior written notice. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to 
furnish and deliver services to provide Records Storage and Management in conformity with the contract 
documents for the prices set forth in the Contractor's bid response, as needed and as ordered by the 
County. 

4. Billing and Payment- All billing shall be invoiced to the appropriate County Office or 
Depa1tment, and may only include the prices as identified in the Contractor's bid response. No additional 
fees for delivery or extra services or taxes shall be included as additional charges in excess of the charges 
in the Contractor's bid response to the specifications. The County agrees to pay all Monthly Statements 
within thirty days of receipt of a correct statement; Contractor agrees to honor any cash or prompt 
payment discounts offered in its bid response if County makes payment as provided therein. In the event 
of a billing dispute, the County reserves the right to withhold payment on the disputed amount; in the 
event the billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at a rate 
of 9% per annum on disputed amounts withheld commencing from the last date that payment was due. 

An Affirmative Action/Equal Oppo1iunity Institution 



Commission Order #t./-JJ. -)D 11 

5. Binding Effect - This agreement shall be binding upon the patties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

6. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

7. Termination - This agreement may be terminated by the County upon thitiy (30) days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

CON-AGG OF MO, LLC DBA 
UNDERGROUND RECORDS MANAGEMENT 

BOONE COUNTY, MISSOURI 

Byv,~··· 

Title .M~h~ ~( 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Cetiification of this 
contract is not required if the terms of this contract do not create a measurable county obligation at this 
time.) 

- 1196/71525, 2800/23020 - Term & Supply 
o '11 Z&/Zd 17 

Si Date Appropriation Account 

An Affirmative Action/Equal Opportunity Institution 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

I. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or paits of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (I) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re­
submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

I 0. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 



regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Depai1ment prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Cet1ificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 



4. Response Form 

In compliance with this Request for Bid and subject to all the conditions thereof, the Bidder agrees to furnish 
the services/equipment/supplies requested and proposed and certifies he/she has read, understands, and agrees 
to all terms, conditions, and requirements of this bid and is authorized to contract on behalf of the firm named 
below. 

Company Name: 

Corporate Address: 

Con-Agg of Missouri OBA Underground records Management LLC 

2604 N. Stadium Blvd. Columbia, MO. 65255 

Storage Facility Address: 2500 N. Stadium Blvd. Columbia, MO. 65255 
Distance from Boone County Court House 5 miles. 

Telephone: __ 57_3_-4_4_6_-_19_4_0 ______ Fax: 573-234-2260 

E-mail Address: Brad.George@conagg-mo.com 
------------------

Federal Tax ID (or Social Security#): __ 43_1_7_6_5_0_6_1 _________ _ 

PrintName: Brv.d Geof'EJc 

Signature: fy,J' .~ 

M Corporation 

Title: Manager 

() Partnership - Name _____________________ _ 
() Individual/Proprietorship - Individual Name ____________ _ 
() Other (Specify) ____________________ _ 

Note: This form must be signed. All signatures must be original and not photocopies. 

The Bidder shall provide a firm, fixed price for the Original Contract Period. All costs associated with the 
required services/equipment shall be included in the prices. All deliveries shall be made FOB Destination with 
freight charges fully included and prepaid. The seller pays and bears the freight charges. 

4.1. Records Storage and Management Pricing: Pricing shall be bid per unit (file, box, cubic foot, etc). If 
unit quoted is different from unit listed, indicate equivalency for each unit and each quote. 
The County will not pay for any services, fees or charges not included on the pricing sheet. 

4.1.1. Firm Pricing: Prices proposed shall remain firm for the entire contract period, including renewal 
periods. The County reserves the right to negotiate reductions in the price due to changes in market 
conditions at any time during any contract period. 

Pricing for Circuit Clerk's Records: 

4.2. Transfer Cost of Circuit Clerk's records: Total transfer cost for Bidder to furnish all labor, materials and 
equipment for the transfer of all records detailed above from the County's current storage location site 
(Underground Records Management) to the Vendor location. Initial move of our boxes shall include re­
boxing and labeling per Vendor's system to file at Vendor's location. 
$ 0.00 Lump Sum for 2,971 boxes. 
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4.2.1. State if the County has the option to deliver the boxes to the storage facility above and any cost 
associated with the County delivering the boxes for storage. 

Yes 
Cost (if any) $ __ 0_._0_0 ___ _ 

4.3. Monthly Storage: 
a. Standard Box $ 0.20 each 
b. Long Box $ 0.28 each 
c. Metal File Cabinet $ 1.12 each 
d. Record Book $ 0.20 each 
e. Fed Ex Box $ 0.20 each 

4.4. Secure, locked room (accessible only to Boone County designated staff Records Storage per Month: 
a. Standard Box $ 0.38 each 
b. Long Box $ 0.56 each 
c. Metal File Cabinet $ 2.24 each 
d. Record Book $ 0.38 each 
e. Fed Ex Box $ 0.38 each 

4.5. Vendor Pickup and/or Delivery Service: 
a. File/Document $ 15. 00 each round trip plus $1.00 per item after the first item included in delivery 

---,----,--.,,-------

b. Box $ 15. 00 each round trip plus $1 .oo per item after the first item included in delivery 

4.6. Boone County Delivery and Pickup of Boxes to/from Vendor's Facility: 
a. File/Document $ 0.00 each 
b. Box $ 0.00 each 

4.7 State other fees the County may occur if other County departments utilize this contract. 
a. Set-Up Fees - Open Account $ 0.00 each 
b. (Initial/Final) - Close Account $ 0.00 each 
c. Other:_______ $ ____ each 

4.8. Pickup/Delivery Round Trip: 
a. County Court House 
b. County Government Center 
c. County Johnson Building 
d. County Public Works (south) 
e. County Public Works (north) 
f. County Sheriff Department 
g. County Juvenile Justice Center 

$ 15.00 
$ 15.00 
$ 15.00 
$ 15.00 
$ 15.00 
$15.00 
$ 15.00 

4.9. Emergency Delivery Service:$ 35.00 each 
( one ( 1) hour record withdrawal and delivery service) 

each 
each 
each 
each 
each 
each 
each 

4.10. Receiving/Handling for boxes picked up after the initial move: 
(Preparing inventory, indexing, labeling, placing on shelving)$ _1 _.6_0 _____ box 

4.11. Inventory Listing: $ 0.00 

4.12. Temporary Withdrawal from storage: 
a. File/Document $ 1.95 each ~=---
b. Box $ 1.95 each 
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4.13. Permanent Withdrawal from Storage: 
a. File/Document $ 1.95 each 
b. Box $ 1.95 each 

4.14. Re-filing: 
a. File/Document 
b. Box 

$ 1.95 
$ 1.95 

each 
each 

4.15. Facsimile Transmission of County records (per page):$ _0_.2_5 ____ page 

4.16. Photocopy Services (per page): 
a. Copying Done by Vendor 
b. Copying Done by County staff 

$ 1.00 
$ 0.25 

page 
page 

4.17. Records Destruction, including pick-up: (recycling only) 
a. Standard Box $ 3.60 each 
b. Long Box $ 7.20 each 
c. Metal File Cabinet $ 7.20 each 
d. Record Book $ 3.60 each 
e. Fed X Box $ 3.60 each 

4.18. Records Shredding (per pound): 
a.Paper $_0_.0_8 ___ pound 
b. Mixed-Media $ N/A pound 

4.19. Termination Costs: 
a. fixed cost per cubic foot of stored records: $ __ O=·=O~O ______ /cubic foot 

Pricing for Recorder of Deeds Microfilm Boxes and Cabinets: 

Odd size boxes include the following sizes: 
14x14x16 
17x14x13 

Metal Aperture Card Cabinets, 19:x29x40 

4.20. Transfer Cost of Recorder's records: Total transfer cost for Bidder to furnish all labor, materials and 
equipment for the transfer of all Recorder of Deed's records from the County's current storage location 
site (Underground Records Management) to the Vendor location. Initial move of our boxes shall include 
re-boxing and labeling per Vendor's system to file at Vendor's location. 
$ 0.00 Lump Sum 

4.21. Media Vault (secure, locked vault, accessible only by authorized Boone County personnel) Monthly 
Storage: 

a. Odd Size Box 
b. Metal Aperture Card Cabinet 

$ 0.55 
$ 2.24 

each 
each 

4.22. Vendor Pickup and/or Delivery Service - Boone County Government Center: 
a. Odd Size Box $ 15.00 each ,ound1nppIus$1.ooperitema«e,1hefirs1i1emincIudedindeIivery 

b. Metal Aperture Card Cabinet $ N/A each due to wieght saftey URM will not move, URM can cordinate 3rd p 

4.23. Boone County Delivery and Pickup of Boxes to/from Vendor's Facility: 
a. Odd Size Box $ 0.00 each 
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b. Metal Aperture Card Cabinet $ 0.00 each 

4.24. State other fees the County may occur if other County departments utilize this contract. 
a. Set-Up Fees - Open Account $ 0.00 each 
b. (Initial/Final) - Close Account $ 0.00 each 
c. Other: _______ $ _____ each 

4.25. Pickup/Delivery Round Trip: 
County Government Center $ _1_5_.0_0 ___ each plus $1.00 per item afte the first item included in del 

4.26. Emergency Delivery Service: $ 35.00 each 

4.27. Receiving/Handling for boxes picked up after the initial move: 
(Preparing inventory, indexing, labeling, placing on shelving) 

$ 1.60 
$ 1.60 

4.28. Inventory Listing: $ ______ _ 

4.29. Temporary Withdrawal from storage: 
a. Odd Size Box 
b. Metal Aperture Card Cabinet 

4.30. Permanent Withdrawal from Storage: 
a. Odd Size Box 
b. Metal Aperture Card Cabinet 

4.31. Re-filling: 
a. Odd Size Box 
b. Metal Aperture Card Cabinet 

4.32. Termination Costs: 

$ 1.95 
$ N/A 

$ 1.95 
$ N/A 

$ 1.95 
$ N/A 

box 
cabinet 

each 
each 

each 
each 

each 
each 

a. fixed cost per cubic foot of stored records $ 0.00 /cubic foot ------

4.33. Additional Information Required: 
a. Construction: The records storage facility shall be solidly constructed, with secure loading and unloading 

areas. Please state materials used in construction of the walls, floors, and roof of the facility in the 
blanks provided: 
1. Floors shall support at least 300 pounds per square foot, and shall be at or above ground level to 

assure dry storage. Floor Construction: 
8 inch thick concrete floor 

2. Walls surrounding the record storage area shall be four-hour fire resistant. Wall Construction: 
natural limestone rock facility 

3. Roof shall be of non-combustible construction and leak proof. Roof Construction: 
natural limestone facility 

b. Security: Vendor shall furnish a detailed description of 24-hour security, including intrusion protection 
and fire detection systems in place monitored from outside the facility. Vendor shall provide proof 
of a zoned fire suppression system, and the performance of periodic tests. 
1. Note: Prior to the final award of this bid, the County may arrange a site visit to check the 

facility where the County's records will be stored. The County reserves the right to make 
intermittent, unannounced inspections of records storage facilities throughout the duration of 
this contract. 

35-06SEP17 Page 11 8/2/17 



B. Security 

URM has 24-hour security monitored by central dispatch and Midwest electronics, with multiple 

cameras in the main drive along with a camera outside of the URM door and two cameras inside URM. 

Fire suppression system and smoke alarms monitored by central dispatch and Midwest electronics. URM 

has punch code doors and security system for intrusion protection on access door and all garage doors. 



2. Vendor Personnel: Please describe the minimum qualifications of the employees that are hired 
by your firm. Describe any general and/or criminal background checks that are performed prior 
to hire. 

State and Feder! background checks and 5panel drug testing 

c. Storing: Boxes shall be stacked no more than three (3) high on a shelf to prevent crushing. Boxes shall 
be placed on shelving at least four inches off the floor for moisture protection. Records shall be 
inventoried, indexed and shelved in such a manner that will facilitate timely access requirements 
detailed throughout these specifications. 
1. Is there a required method in which records must be stored and recorded by the County for 

retrieval purpose? If so, please describe the requirements. -
barcodes on all items provided by URM, orders can be placed by phone, email or website 

d. Access Control: The Vendor shall provide measures to meet any confidentiality requirements on the 
records placed in storage by the County and shall have procedures for access authorization and 
controlled access to County's records. Vendor shall also provide documented procedures for 
notifying the County immediately in case of disaster damage or destruction of County records. 
(This may be included in the Disaster Plan required in paragraph "s" below). 
Included: X Not Included: ----
1. The successful vendor must provide a locked, secure area for the Juvenile Records locked file 

cabinets and indexing bound book files that only the Circuit Clerk staff or other authorized 
County personnel could access. 
Provided: X . Not Provided: -------

e. Disaster Plan: Vendor shall furnish a written disaster plan and recovery procedures for the care and 
protection of records in the event of natural disasters (hurricane, flood, fire, etc ... ), and general 
emergency preparedness including movement of records if required. 
Provided: X . Not Provided: . 

f. Destruction: Vendor shall provide a written procedure for completing records destruction. Only 
destruction by recycling, or when shredding is requested by County, subsequent recycling of 
shredded material, shall be accepted. A certificate of destruction shall be provided for all boxes 
destroyed. Authorized County personnel shall be allowed to monitor destruction of County records 
on both an announced and an unannounced basis. 
Provided: X . Not Provided_: ______ _ 
1. County routinely authorizes the destruction of obsolete records in storage quarterly. This 

is accomplished by County providing the Vendor with a specific list of eligible and approved 
boxes to be destroyed and the eligible date of destruction. From time to time, County also will 
request pickup of obsolete records to be destroyed. In addition, County occasionally has need 
for shredding services to destroy records on mixed media such as microfilm, CDs, floppy disks, 
computer diskettes, videotape, audiotape and other magnetic tape. County records shall be 
destroyed by the Vendor only upon receipt of a written destruction authorization signed by the 
County representative. An authorized Boone County staff member shall be present to witness 
the destruction of records. 
Included: X . Not Included: ----

2. Shredding: Describe if on-site shredding is available for County personnel use 
URm has a cross cut paper only shredder on site 

g. Bidder shall provide a brief description of transmittal procedures and any other requirements to be 
placed on the County in order to use the records storage facility and its services. 
Customer provides URM with the barcodes they want to destroy, URM creates a destruction order ar 

sends the order back to the requester to verify all boxes on the order for destruction.and signs a letter 

of authorization. Once the authorization letter is returned to URM, boxes are pulled and destryed. One 

completed URM provides a signed certificate of destruction. 
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PRIOR EXPERIENCE 
Please provide a minimum of three local customers currently using your records storage facility and service. The County 

reserves the right to ask for additional information. 

1. Prior Services Performed for: 

Company Name: EAG Labs 
Address: 4780 Discovery Drive Columbia, MO. 65201 

Contact Name: Justine Edwards 
Telephone Number: 573-777-6246 

Date of Contract: July 2005- Present 
Length of Contract: 12 years 

Description of Prior Services (include dates): 

chart storage and shred service from time to time 2005- present 

2. Prior Services Performed for: 

Company Name: Missouri Cancer Associates 
Address: 1705 E. Broadway Columbia, MO. 65201 

Contact Name: Anna Ingles 
Telephone Number: 573_874_7800 Ext. 4 

Date of Contract: 
Length of Contract: 

January 2006- present 
11 years 

Description of Prior Services (include dates): 
chart and tape storage 2006-present 

3. Prior Services Performed for: 

Company Name: City of Columbia 

Address: 701 E. Broadway Columbia, MO. 65201 

Contact Name: Mindy Barnes 
Telephone Number: 

573
_
874

_
7253 

Date of Contract: June 2008-present 
Length of Contract: 9 years 

Description of Prior Services (include dates): 

chart storage and blueprints and all dept. 2008-present 

35-06SEP17 Page 17 8/2/17 



County of Boone 

State of Missouri 

WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

) 
)ss 
) 

My name is Brad George . I am an authorized agent of Underground Records 

_M_a_n_a~g_e_m_e_nt_L_L_C __ (Bidder). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the County. 

This business does not knowingly employ any person that is an unauthorized alien in connection with 

the services being provided. Documentation of participation in a federal work authorization program is 

attached hereto. 

Furthermore, all subvendors working on this contract shall affirmatively state in writing in 

their contracts that they are not in violation of Section 285.530.1, shall not thereafter be in violation 

and submit a sworn affidavit under penalty of perjury that all employees are lawfully present in the 

United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this .;Jt "<lay of /tyw 1 , 20 ll-

TAMMY ANDREWS ~ Q<k,-AIM,A 
Notary Public - Notary Seal N bl' 

State of M1ssoun Randolph County otar)J U lC 
Comm1ss1on Number 13422492 

My Comm1ss1on Expires Jan B, 2021 

Attach to this form the E-Verify Memorandum of Understanding that you completed when 
enrolling. 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, 
loan, retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, 
housing benefit or food assistance who is over 18 must verify their lawful presence in the United 
States. Please indicate compliance below. Note: A parent or guardian applying for a public benefit on 
behalf of a child who is citizen or permanent resident need not comply. 

__ l. I have provided a copy of documents showing citizenship or lawful presence in 
the United States. (Such proof may be a Missouri driver's license, U.S. 
passport, birth certificate, or immigration documents). Note: If the applicant is 
an alien, verification of lawful presence must occur prior to receiving a public 
benefit. 

__ 2. I do not have the above documents, but provide an affidavit ( copy attached) 
which may allow for temporary 90 day qualification. 

3. 

Applicant 

35-06SEP17 

I have provided a completed application for a birth certificate pending in the 
State of _______ . Qualification shall terminate upon receipt of the 
birth certificate or determination that a birth certificate does not exist because I 
am not a United States citizen. 

Date Printed Name 
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AFFIDAVIT 
(Only Required for Certification of Individual Bidder (Option #2) 

State of Missouri 

County of ------

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a 
United States citizen or am classified by the United States government as being lawfully admitted for 
permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the facts 
contained in the foregoing affidavit are true according to his/her best knowledge, information and 
belief. 

Notary Public 

My Commission Expires: 
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(Please complete and return with Bid Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were 
published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this bid, that 
neither it nor its principals are presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any 
Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to this 
bid. 

Name and Title of Authorized Representative 

Signature Date 
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BOONE COUNTY, MISSOURI 
Request for Bid #: 35-06SEP17 - Records Storage and M"nagement - Term & Supp(v 

ADDENDUM #1 - Issued August 4, 2017 

This addendum is issued in accordance with the RFB Primary Specifications and Response Form in the 
Request for Bid and is hereby incorporated into and made a part of the Request for Bid Documents. 
Offerors are reminded that receipt of this addendum should he (ICknowledged and submitted with 
Offeror's Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby are herein modified as 
follows, and except as set forth herein, otherwise remain unchanged and in full force and effect. 

I. 2.2.1.2 Boone County Recorder of Deeds 

a. CHANGE: Box: 14xl4xl6 "75 boxes" to "80 boxes". 

b. Add: Approximately 28 additional 14x 14x 16 boxes are anticipated to be added this year. 

c. CHANGE: '·Four (4) boxes of l 4x 14x 16 (50.92 sf) are anticipated to be added annualy.'' to 
''Three (3) boxes of 14x I 4x 16 (38.19 sf) are anticipated to be added annually.'' 

By: 
~--· ';:=~~ --,,,,,~~ -~--· . 

Robert Wilson 
Buyer 

OFFER.OR has examined Addendum #1 to Request for Bid# 35-06SEPJ 7 - Records Stt>rage 1md 
M"nagement - Term & Supply, receipt of which is hereby acknowledged: 

Company Name: 

Address: 

Con-Agg of Missouri OBA Underground Records Managment LLC 

2604 N. Stadium Blvd. Columbia MO. 65255 

Phone Number: 573-446-1940 Fax Number: 573-234-2260 

E-mail: __ B_r_ad_._G_e_o_rg,._e_@=-c_o_na-'g=g:....-_m_o_.c_o_m _____________ _ 

Authorized Representative Signature: "Bz,c,..,_)__,,..lfr=""'-+·,,__. ___ _ Date: &- Z.K-17 

Authorized Representative Printed Name: Ben J G--eo(-8 c 
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BOONE COUNTY, MISSOURI 
Request for Bid#: 3S-06SEP17-Recortitt' Storage and Management- Term & Supp~l' 

ADDENDUM #1 - Issued August 4, 2017 

This addendum is issued in accordance with the RFB Primary Specifications and Response Form in the 
Request for Bid and is hereby incorporated into and made a pait of the Request for Bid Documents. 
Offcrors are reminded that receipt of this addendum should be acknowledged and submitted with 
Offeror's Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby are herein modified as 
follows, and except as set forth herein, otherwise remain unchanged and in full force and effect. 

I. 2.2.l.2 Boone County Recorder of Deeds 

a. CHANGE: Box: 14xl4xl6 ''75 boxes'" to "80 boxes". 

b. Add: Approximately 28 additional l4xl4xl6 boxes are anticipated to be added this year. 

c. CHANGE: "Four (4) boxes of 14x l4x 16 (50.92 sf) are anticipated to be added annualy.'· to 
''Three (3) boxes of I 4x I 4x 16 (38. I 9 st) are anticipated to be added annually." 

By: 
Robert Wilson 
Buyer 

OFFEROR has examined Addendum #I to Request for Bid# 35-06SEPI7- Records Storage mu/ 
Management - Term & Supply, receipt of which is hereby acknowledged: 

Company Name: 

Address: 

Phone Number: Fax Number: ---------

E-mail: ----------

Authorized Representative Signature: -------- Date: -----

Authorized Representative Printed Name: 
----··'--••••"'-••-'·---··--------

RFP #: 35-06SEP17 8/4/17 



Request for Bid (RFB) 

Bid Data 
Bid Number: 35-06SEP17 

613 E. Ash Street, Room 111 
Columbia, MO 65201 

Robert Wilson, Buyer 
(573) 886-4393 - Fax (573) 886-4390 
Email: rwilson@boonecountymo.org 

Commodity Title: RECORDS STORAGE AND MANAGMENT TERM & SUPPLY 

DIRECT BID FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING DEPARTMENT 

Day I Date: 
Time: 

Bid Submission Address and Deadline 
Wednesday, September 6, 2017 
10:00 A.M. (Bids received after this time will be returned 
unopened) 

Location / Mail Address: Boone County Purchasing Department 
Boone County Annex Building 

35-06SEP17 

613 E. Ash Street, Room 109 
Columbia, MO 65201 

Directions: The Purchasing office is located on the Southeast corner at 7th Street 
and Ash Street. Enter the building from the South side. Wheel chair 
accessible entrance is available. 

Bid Opening 
Day I Date: Wednesday, September 6, 2017 

Time: 10:00 A.M. 
Location / Address: Boone County Annex Conference Room 

613 E. Ash Street 

Day I Date: 
Time: 

Location/ Address: 

Columbia, MO 65201 

Questions Submission Deadline 
Wednesday, August 30, 2017 
5:00P.M. 
All questions must be submitted in writing to Robert Wilson at 
Rwilson@boonecountymo.org 

Bid Contents 
1.0: Introduction and General Conditions of Bidding 
2.0: Primary Specifications 
3.0: Response Presentation and Review 
4.0: Response Form 

Standard Terms and Conditions 
Prior Experience 
Compliance with House Bill 1549 and Work Authorization 
Certification of Individual Bidder and Affidavit 
Debarment Certification 
"No Bid" Response Form 
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County of Boone Purchasing Department 

1. Introduction and General Conditions of Bidding 
1.1. INVITATION - The County of Boone, through its Purchasing Department, invites responses, which 

offer to provide the goods and/or services identified on the title page, and described in greater detail 
in Section 2. 

1.2. DEFINITIONS 
1.2.1. County - This term refers to the County of Boone, a duly organized public entity. It may also be 

used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 
Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
Department/s or Ojjice/s - The County Department/s or Office/s for which this Bid is prepared, and 
which will be the end user/s of the goods and/or services sought. 
Designee - The County employee/s assigned as your primary contact/s for interaction regarding 
Contract performance. 

1.2.2. Bidder/ Vendor/ Supplier - These terms refer generally to businesses having some sort of 
relationship to or with us. The term may apply differently to different classes of entities, as the 
context will indicate. 
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited to 
respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 
Vendor - The Bidder whose response to this bid is found by Purchasing to meet the best interests of 
the County. The Vendor will be selected for award, and will enter into a Contract for provision of the 
goods and/or services described in the Bid. 
Supplier - All business/s entities which may provide the subject goods and/or services. 

1.2.3. Bid - This entire document, including attachments. A Bid may be used to solicit various kinds of 
information. The kind of information this Bid seeks is indicated by the title appearing at the top of 
the first page. A "Request for Bid" is used when the need is well defined. An "Invitation for 
Proposal" is used when the County will consider solutions, which may vary significantly from each 
other or from the County's initial expectations. 

1.2.4. Response - The written, sealed document submitted according to the Bid instructions. 
1.3. Bid Clarification - Questions regarding this Bid should be directed in writing, preferably by fax ore­

mail, to the Purchasing Department. Answers, citing the question asked but not identifying the 
questioner, will be distributed simultaneously to all known prospective Bidders. Note: written 
requirements in the Bid or its Amendments are binding, but any oral communications between 
County and Bidder are not. 

1.3 .1. Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this Bid. Bidder's failure or omission to examine any relevant form, article, site or 
document will not relieve them from any obligation regarding this Bid. By submitting a Response, 
Bidder is presumed to concur with all terms, conditions and specifications of this Bid. 

l .3.2. Bid Amendment - If it becomes evident that this Bid must be amended, the Purchasing Department 
will issue a formal written Amendment to all known prospective Bidders. If necessary, a new due 
date will be established. 

1.4. AWARD -Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best 
interest of the County. Thus, the result will not be determined by price alone. The County will be 
seeking the least costly outcome that meets the County needs as interpreted by the County. The 
County reserves the right to award to one or multiple respondents. The County also reserves the right 
to not award any item or group of items if the goods and/or services can be obtained from 
cooperative or governmental contracts under more favorable terms. 
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1.5. CONTRACT EXECUTION -This Bid and the Vendor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 

1 .5. 1. Precedence - In the event of contradictions or conflicts between the provisions of the documents 
comprising this Contract, they will be resolved by giving precedence in the following order: 
1) the provisions of the Contract (as it may be amended); 
2) the provisions of the Bid; 
3) the provisions of the Bidder's Response. 

1.6. COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be bound 
by the County's standard "boilerplate" terms and conditions for Contracts, a sample of which is 
attached to this Bid. 
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2.1. Primary Specifications 

2.2. 

2.1.1 Items To Be Provided- Boone County, hereinafter referred to as "County", proposes to contract 
with an individual(s), hereinafter referred to as "Vendor" for a Term and Supply contract for the 
furnishing of Records Storage and Management Service, as set forth herein. 

2.1.2 The intent of this Request for Bid and resulting contract is to obtain price bids to establish a multi­
year contract for records storage and management for the Circuit Clerk's office at the County 
of Boone - Missouri and microfilm storage and management for the Boone County Recorder. 
Other Boone County departments may start utilizing this term and supply contract in the future. 

2.1.3 Contract Duration-The Contract shall be effective from date of award until October 1, 2017 
through September 30, 2018. It is the County's intent to award four (4) additional one-year 
options. Renewal options will be subject to contract performance, technological advancements, 
etc. 

2.1.4 Contract Extension - The County Purchasing Director may exercise the option to extend the 
contract on a month to month basis if it is deemed to be in the best interest of Boone County. 

Scope of Services 

2.2.1. Background: 

2.2.1.1. 

The awarded Vendor will initially be required to move the records from Underground Records 
Management, 2604 N. Stadium Blvd, Columbia, MO 65202 to the newly awarded Vendor's 
facilities. Other pickups and delivery from the County may be required throughout the contract 
term from Boone County - Missouri. Pickups may vary throughout the contract period from any 
Boone County Department- more often from one of these eight County locations: 

1) Boone County Courthouse, 705 E. Walnut, Columbia, MO 65201 
2) Boone County Johnson Building, 601 E. Walnut, Columbia, MO 65201 
3) Boone County Government Center, 801 E. Walnut, Columbia, MO 65201 
4) Boone County Sheriff, 2121 County Drive, Columbia, MO 65202 
5) Boone County Public Works/South, 5551 Hwy 63 S., Columbia, MO 65201 
6) Boone County Public Works/North, 5501 Oakland Gravel, Columbia, MO 65201 
7) Juvenile Justice Center, 5665 N. Roger Wilson Dr., Columbia, MO 65202 
8) Juvenile Office, 115 N. 8th Street, Columbia, MO 65201 

Boone County Circuit Clerk: 

Boone County Government currently has a contract with Underground Records Management 
of Columbia, Missouri for off-site record storage. The current Contract expires September 30, 
2018. The County is seeking Request for Bids to enter into a contract for Records Storage and 
Management with a qualified storage facility firm. The awarded Vendor will be required to 
move the stored records at our current Vendor's facility to the awarded vendor's facility for 
the Boone County Circuit Clerk. 

The County's historical spending level for these services in 2015 was $8,401.27 annually and 
January 1, 2016- July 31, 2016 was $6,245.21 

The Bidder's response should include pricing for storage of approximately 2,971 boxes with a 
per box charge thereafter. The original contract will be for the Circuit Clerk's office, but other 
offices at the County may use this contract in the future. 
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2.2.1.2. 

The records are enclosed in standard letter/legal file boxes (12 ½ W x 16" L x 10 ½" D ( 1.2 
cubic feet) and record books (13" w x 18 ¼" L x 3" D). 

Annual addition to the records in storage is anticipated to be approximately 20 boxes a year, 
taking into account the annual destruction of obsolete records. 

All stated quantities are expressly agreed to be "estimated annual usage" only, and nothing 
herein shall bind the County to pay for a specified number of boxes or a minimum use charge. 
The County will only pay for the actual number of boxes in storage and services used. It is 
also further understood that the County shall not be obligated to purchase or pay for any 
covered item or service unless requested and accepted by the County. 

Item # Description Cost for each Service 
The current records inventory for the Circuit Clerk's office, as of September 28, 2016 is 
indicated below. The successful vendor must be able to show that additional capacity beyond 
this is available at the storage facility. 

Currently located at Underground Record's Management 
Open Area: 

Boxes 454 
Record Books 496 

Records for Secured, Locked Storage Accessible Only by designated Boone County staff: 
Boxes 343 
Record books 84 
File Cabinets 77 

(GRAND TOTAL for initial move of Circuit Clerk's records: 
Standard Box: 797 
Metal File Cabinet: 77 
Record Book: 580 

Boone County Recorder of Deeds 

The Boone County Recorder currently stores cabinets and microfilm at Underground Records 
Management. The current contract expires September 30, 2017. The awarded Vendor will be 
required to move the stored records at our current Vendor's facility to the awarded vendor's 
facility for the Boone County Recorder of Deeds. 

The Bidder's response should include pricing for storage of the following: 
Box: 14x14x16 75 boxes (93.23 sf) 
Box: 17x14x13 1 box (1.79 sf) 

Four (4) boxes of 14x14x16 (50.92 sf) are anticipated to be added annually. 

2.2.2 Bidder Requirements: 
a. Bidder shall have proven experience as a Records Storage facility. Three (3) records storage 

customer references shall be provided with the bid response. The references shall be from current 
Columbia customers of two or more year's duration. (Exhibit A may be used for this purpose). 

b. Bidder shall be a member in good standing of one or more professional associations such as PRISM 
International (Professional Records & Information Services Management), ARMA International 
(The Association for Information Management Professionals). 

35-06SEP17 Page 5 8/2/17 



c. Bidder shall provide regular pick-up/delivery services as follows: 
1. Requests for pickup/delivery of boxes/files placed in the morning (before noon) of a business 

day will be filled the afternoon (by 5:00 p.m.) of the same business day. 
2. Requests for pickup/delivery of boxes/files placed in the afternoon (by 5 :00 p.m.) of a business 

day will be filled the morning (before noon) of the next business day. 
d. A request for county personnel access to a box/file shall be filled in three hours without incurring a 

rnsh or emergency withdrawal charge. A list of authorized personnel that has the ability to 
remove/pick-up a file will be provided to the Vendor. 

e. Vendor shall be capable of emergency one (1) hour record withdrawal and delivery service. 
Vendor shall provide 24-hour withdrawal access to County records. 

f. Vendor shall combine delivery and pickup of boxes into one trip when requested, and shall meet the 
delivery requirements listed above. 

g. Bidder shall have on-site photocopy and facsimile transmission services available. 
h. Bidder shall have a local or toll free phone number for requesting records storage services and for 

contacting customer service and support. Bidder shall retain Boone County boxes at a local 
(Columbia) records storage facility. 

1. The records storage facility must meet all applicable requirements of National Fire Protection 
Association (NFPA) 232-2000 ( or current version). 

J. Bidder shall provide an environmentally controlled (at minimum, an average office environment 
temperature and humidity) storage area or vault for storage for the Boone County Circuit Clerk 
of approximately 75 standard and computer boxes. Box contents include historical ledgers and 
paper records and some microfiche security copies. Microfiche are added each month and are 
periodically purged. Bidder shall provide an environmentally controlled (at minimum, an average 
office environment temperature and humidity) storage area or vault for storage for the Boone 
County Recorder of approximately 75 standard and computer boxes. Please describe your 
environmentally controlled storage area. 

k. The records storage facility shall include a climate controlled (average office environment 
temperature and humidity) on-site room for use by authorized County personnel to review records 
at the storage facility once the records have been retrieved by the Vendor. 

1. Pest Control: Vendor shall provide proof of semi-annual treatment and/or inspection for rodent 
and insect protection. 

m. Accountability: Vendor must be able to account for all boxes placed in storage in the annual 
inventory, during scheduled destrnction, and upon request by the County. Vendor shall provide 
initialed and updated inventory listings, written customer procedures and customer training at least 
once a year. 

n. Vendor shall provide a detailed list of all transactions with each monthly invoice. Vendor shall 
provide copies of all work orders referenced on each invoice. De-centralized billing is required and 
invoices shall be sent to the department of record. 

o. Termination Costs: Termination costs for this Contract, after the expiration of any number of 
years, shall be completed on the Response Form (Section 4). This cost should be based on a fixed 
cost per cubic foot of stored records not to exceed the cost of storing the documents for one year. 

p. Cancellation: The County may cancel the contract with the Vendor at any time by giving thirty 
(30) days written notice. The contract may be cancelled without notice for vendor non­
performance. Cancellation shall not release the Vendor from legal remedies available to the 
County. The Vendor may not cancel the award during the initial contract term, but can, upon sixty 
(60) days written notice prior to the end of the current contract term, opt not to renew. 
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County of Boone Purchasing Department 

3. Response Presentation and Review 
3 .1. Response Content - In order to enable direct comparison of competing Responses, Bidder must 

submit Response in strict conformity to the requirements stated herein. Failure to adhere to all 
requirements may result in Bidder's Response being disqualified as non-responsive. All Responses 
must be submitted using the provided Response Form (Section 4.). Every question must be answered 
and if not applicable, the section must contain "NIA." Manufacturer's published specifications for the 
items requested shall be included with the response. 

3 .2. Submittal of Responses - Responses MUST be received by the date and time noted on the title page 
under "Bid Submission Information and Deadline." NO EXCEPTIONS. The County is not 
responsible for late or incorrect deliveries from the US Postal Service or any other mail carrier. 

3 .2.1. Submittal Package - Submit, to the location specified on the title page, three (3) complete copies of 
your Response in a single, sealed envelope, clearly mark on the outside with your company name 
and return address, bid number, and due date and time. 

3.2.2. Advice of Award Web Page: Vendors may view Bids, Bid Tabulations, and Bid Awards on the 
Boone County Web Page at: www.showmcboonc.com. 

3.2.3. BID OPENING - On the date and time and at the location specified on the title page, all Responses 
will be opened in public. 

3 .3. Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database to 
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons for 
not bidding, that Bidder's name may be removed from our database. Other reasons for removal 
include unwillingness or inability to show financial responsibility, reported poor performance, 
unsatisfactory service, or repeated inability to meet delivery requirements. 

3.4. RESPONSE CLARIFICATION -The County reserves the right to request additional written or oral 
information from Bidders in order to obtain clarification of their Responses. 

3 .4.1. Rejection or Correction of Responses - The County reserves the right to reject any or all Responses. 
Minor irregularities or informalities in any Response which are immaterial or inconsequential in 
nature, and are neither affected by law nor at substantial variance with Bid conditions, may be waived 
at our discretion whenever it is determined to be in the County's best interest. 

3.5. EVALUATION PROCESS - The County's sole purpose in the evaluation process is to determine 
from among the Responses received which one is best suited to meet the County's needs at the lowest 
possible cost. Any final analysis or weighted point score does not imply that one Bidder is superior to 
another, but simply that in our judgment the Vendor selected appears to offer the best overall solution 
for our current and anticipated needs at the lowest possible cost. 

3.5.1. Method of Evaluation -The County will evaluate submitted Responses in relation to all aspects of 
this Bid. 

3.5.2. Acceptability- The County reserves the sole right to determine whether goods and/or services 
offered are acceptable for County use. 

3.5.3. Endurance of Pricing- Bidder's pricing must be held until contract execution or 60 days, whichever 
comes first. 
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4. Response Form 

In compliance with this Request for Bid and subject to all the conditions thereof, the Bidder agrees to furnish 
the services/equipment/supplies requested and proposed and certifies he/she has read, understands, and agrees 
to all terms, conditions, and requirements of this bid and is authorized to contract on behalf of the firm named 
below. 

Company Name: 

Corporate Address: 

Storage Facility Address: 
Distance from Boone County Court House __________ miles. 

Telephone: Fax: 
-------------- ------------

E-mail Address: ------------------

Federal Tax ID (or Social Security#): ________________ _ 

Print Name: Title: ------------- -----------

Signature: ______________ Date: ________________ _ 

( ) Corporation 
() Partnership - Name _____________________ _ 
( ) Individual/Proprietorship - Individual Name ____________ _ 
() Other (Specify) _____________________ _ 

Note: This form must be signed. All signatures must be original and not photocopies. 

The Bidder shall provide a firm, fixed price for the Original Contract Period. All costs associated with the 
required services/equipment shall be included in the prices. All deliveries shall be made FOB Destination with 
freight charges fully included and prepaid. The seller pays and bears the freight charges. 

4.1. Records Storage and Management Pricing: Pricing shall be bid per unit (file, box, cubic foot, etc). If 
unit quoted is different from unit listed, indicate equivalency for each unit and each quote. 
The County will not pay for any services, fees or charges not included on the pricing sheet. 

4.1.1. Firm Pricing: Prices proposed shall remain firm for the entire contract period, including renewal 
periods. The County reserves the right to negotiate reductions in the price due to changes in market 
conditions at any time during any contract period. 

Pricing for Circuit Clerk's Records: 

4.2. Transfer Cost of Circuit Clerk's records: Total transfer cost for Bidder to furnish all labor, materials and 
equipment for the transfer of all records detailed above from the County's current storage location site 
(Underground Records Management) to the Vendor location. Initial move of our boxes shall include re­
boxing and labeling per Vendor's system to file at Vendor's location. 
$ _________ Lump Sum for 2,971 boxes. 
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4.2.1. State if the County has the option to deliver the boxes to the storage facility above and any cost 
associated with the County delivering the boxes for storage. 

Cost (if any) $ ______ _ 

4.3. Monthly Storage: 
a. Standard Box $ each -------

b. Long Box $ each 
c. Metal File Cabinet $ each 
d. Record Book $ each 
e. Fed Ex Box $ each 

4.4. Secure, locked room (accessible only to Boone County designated staff Records Storage per Month: 
a. Standard Box $ _______ each 
b. Long Box $ _______ each 
c. Metal File Cabinet $ _______ each 
d. Record Book $ _______ each 
e. Fed Ex Box $ _______ each 

4.5. Vendor Pickup and/or Delivery Service: 
a. File/Document $ each -----
b. Box $ each 

4.6. Boone County Delivery and Pickup of Boxes to/from Vendor's Facility: 
a. File/Document $ _____ each 
b. Box $ _____ each 

4. 7 State other fees the County may occur if other County departments utilize this contract. 
a. Set-Up Fees - Open Account $ _____ each 
b. (Initial/Final) - Close Account $ ____ each 
c. Other: _______ $ _____ each 

4.8. Pickup/Delivery Round Trip: 
a. County Court House $ each 
b. County Government Center $ each 
c. County Johnson Building $ each 
d. County Public Works (south) $ each 
e. County Public Works (north) $ each 
f. County Sheriff Department $ each 
g. County Juvenile Justice Center $ each 

4.9. Emergency Delivery Service: $ _______ each 
( one ( 1) hour record withdrawal and delivery service) 

4.10. Receiving/Handling for boxes picked up after the initial move: 
(Preparing inventory, indexing, labeling, placing on shelving) $ box -------

4.11. Inventory Listing: $ ____ _ 

4.12. Temporary Withdrawal from storage: 
a. File/Document $ _____ each 
b. Box $ _____ each 
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4.13. Permanent Withdrawal from Storage: 
a. File/Document $ _____ each 
b. Box $ _____ each 

4.14. Re-filing: 
a. File/Document $ each -----
b. Box $ each 

4.15. Facsimile Transmission of County records (per page): $ ______ page 

4.16. Photocopy Services (per page): 
a. Copying Done by Vendor $ _____ page 
b. Copying Done by County staff $ page 

4.17. Records Destruction, including pick-up: (recycling only) 
a. Standard Box $ _______ each 
b. Long Box $ _______ each 
c. Metal File Cabinet $ _______ each 
d. Record Book $ _______ each 
e. Fed X Box $ _______ each 

4.18. Records Shredding (per pound): 
a.Paper $ _____ pound 
b. Mixed-Media $ pound 

4.19. Termination Costs: 
a. fixed cost per cubic foot of stored records: $ _________ /cubic foot 

Prking for Reconkr of Deeds Microfilm Boxes and Cabinets: 

Odd size boxes include the following sizes: 
14x14x16 
17x14x13 

Metal Aperture Card Cabinets, 19x29x40 

4.20. Transfer Cost of Recorder's records: Total transfer cost for Bidder to furnish all labor, materials and 
equipment for the transfer of all Recorder of Deed's records from the County's current storage location 
site (Underground Records Management) to the Vendor location. Initial move of our boxes shall include 
re-boxing and labeling per Vendor's system to file at Vendor's location. 
$ _________ Lump Sum 

4.21. Media Vault (secure, locked vault, accessible only by authorized Boone County personnel) Monthly 
Storage: 

a. Odd Size Box $ _______ each 
b. Metal Aperture Card Cabinet $ _______ each 

4.22. Vendor Pickup and/or Delivery Service - Boone County Government Center: 
a. Odd Size Box $ _____ each 
b. Metal Aperture Card Cabinet $ _____ each 

4.23. Boone County Delivery and Pickup of Boxes to/from Vendor's Facility: 
a. Odd Size Box $ _____ each 
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b. Metal Aperture Card Cabinet $ each -----

4.24. State other fees the County may occur if other County departments utilize this contract. 
a. Set-Up Fees -Open Account $ _____ each 
b. (Initial/Final) - Close Account $ ____ each 
c. Other: _______ $ _____ each 

4.25. Pickup/Delivery Round Trip: 
County Government Center $ ______ each 

4.26. Emergency Delivery Service: $ each ------

4.27. Receiving/Handling for boxes picked up after the initial move: 
(Preparing inventory, indexing, labeling, placing on shelving) 

$ box ------
$ cabinet 

4.28. Inventory Listing: $ ______ _ 

4.29. Temporary Withdrawal from storage: 
a. Odd Size Box $ each -------
b. Metal Aperture Card Cabinet $ each 

4.30. Permanent Withdrawal from Storage: 
a. Odd Size Box $ each -------

b. Metal Aperture Card Cabinet $ each 

4.31. Re-filling: 
a. Odd Size Box $ each -------
b. Metal Aperture Card Cabinet $ each 

4.32. Termination Costs: 
a. fixed cost per cubic foot of stored records $ /cubic foot -------

4.33. Additional Information Required: 
a. Construction: The records storage facility shall be solidly constructed, with secure loading and unloading 

areas. Please state materials used in construction of the walls, floors, and roof of the facility in the 
blanks provided: 
1. Floors shall support at least 300 pounds per square foot, and shall be at or above ground level to 

assure dry storage. Floor Construction: 

2. Walls surrounding the record storage area shall be four-hour fire resistant. Wall Construction: 

3. Roof shall be of non-combustible construction and leak proof. Roof Construction: 

b. Security: Vendor shall furnish a detailed description of 24-hour security, including intrusion protection 
and fire detection systems in place monitored from outside the facility. Vendor shall provide proof 
of a zoned fire suppression system, and the performance of periodic tests. 
1. Note: Prior to the.final award of this bid, the County may arrange a site visit to check the 

facility where the County's records will be stored. The County reserves the right to make 
intermittent, unannounced inspections o,f records storage facilities throughout the duration of 
this contract. 
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2. Vendor Personnel: Please describe the minimum qualifications of the employees that are hired 
by your firm. Describe any general and/or criminal background checks that are performed prior 
to hire. 

c. Storing: Boxes shall be stacked no more than three (3) high on a shelf to prevent crushing. Boxes shall 
be placed on shelving at least four inches off the floor for moisture protection. Records shall be 
inventoried, indexed and shelved in such a manner that will facilitate timely access requirements 
detailed throughout these specifications. 
1. Is there a required method in which records must be stored and recorded by the County for 

retrieval purpose? If so, please describe the requirements. -

d. Access Control: The Vendor shall provide measures to meet any confidentiality requirements on the 
records placed in storage by the County and shall have procedures for access authorization and 
controlled access to County's records. Vendor shall also provide documented procedures for 
notifying the County immediately in case of disaster damage or destruction of County records. 
(This may be included in the Disaster Plan required in paragraph "s" below). 
Included: ____ Not Included: ___ _ 
1. The successful vendor must provide a locked, secure area for the Juvenile Records locked file 

cabinets and indexing bound book files that only the Circuit Clerk staff or other authorized 
County personnel could access. 
Provided: _______ . Not Provided: ______ _ 

e. Disaster Plan: Vendor shall furnish a written disaster plan and recovery procedures for the care and 
protection of records in the event of natural disasters (hurricane, flood, fire, etc ... ), and general 
emergency preparedness including movement of records if required. 
Provided: . Not Provided: -.c......-------' 

f. Destruction: Vendor shall provide a written procedure for completing records destruction. Only 
destruction by recycling, or when shredding is requested by County, subsequent recycling of 
shredded material, shall be accepted. A certificate of destruction shall be provided for all boxes 
destroyed. Authorized County personnel shall be allowed to monitor destruction of County records 
on both an announced and an unannounced basis. 
Provided: . Not Provided: --'-------------' 
1. County routinely authorizes the destruction of obsolete records in storage quarterly. This 

is accomplished by County providing the Vendor with a specific list of eligible and approved 
boxes to be destroyed and the eligible date of destruction. From time to time, County also will 
request pickup of obsolete records to be destroyed. In addition, County occasionally has need 
for shredding services to destroy records on mixed media such as microfilm, CDs, floppy disks, 
computer diskettes, videotape, audiotape and other magnetic tape. County records shall be 
destroyed by the Vendor only upon receipt of a written destruction authorization signed by the 
County representative. An authorized Boone County staff member shall be present to witness 
the destruction of records. 
Included: _____ . Not Included: ___ _ 

2. Shredding: Describe if on-site shredding is available for County personnel use 

g. Bidder shall provide a brief description of transmittal procedures and any other requirements to be 
placed on the County in order to use the records storage facility and its services. 
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Insurance Requirements: The Vendor shall not commence work under this contract until they have obtained 
all insurance required under this paragraph and the Certificate oflnsurance has been approved by the County, 
nor shall the Vendor allow any subvendor to commence work on their subcontract until all similar insurance 
required of subvendor has been so obtained and approved. All policies shall be in amounts, form and 
companies satisfactory to the County which must carry an A-6 or better rating as listed in the A.M. Best or 
equivalent rating guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Vendor shall take out and maintain during 
the life of this contract, Employers Liability and Workers Compensation Insurance for all of its employees 
employed at the site of work, and in case any work is sublet, the Vendor shall require the subvendor similarly to 
provide Workers Compensation Insurance for all of the latter's employees unless such employees are covered 
by the protection afforded by the Vendor. Workers Compensation coverage shall meet Missouri statutory 
limits. Employers Liability limits shall be $500,000.00 each employee, $500,000.00 each accident, and 
$500,000.00 policy limit. In case any class of employees engaged in hazardous work under this Contract at the 
site of the work is not protected under the Workers Compensation Statute, the Vendor shall provide and shall 
cause each subvendor to provide Employers Liability Insurance for the protection of their employees not 
otherwise protected. 

Commercial General Liability Insurance - The Vendor shall take out and maintain during the life of this 
contract, such commercial general liability insurance as shall protect it and any subvendor performing work 
covered by this contract, from claims for damages for personal & advertising injury, bodily injury including 
accidental death, as well as from claims for property damages, which may arise from operations under this 
contract, whether such operations be by themselves or for any subvendor or by anyone directly or indirectly 
employed by them. The amounts of insurance shall be not less than $2,000,000.00 combined single limit for 
any one occurrence covering both bodily injury and property damage, including accidental death. If the 
Contract involves any underground/digging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Commercial General Liability Insurance, then 
the Proof of Coverage of Insurance shall also be included. 

Vendor may satisfy the minimum liability limits required for Commercial General Liability or Business Auto 
Liability under an Umbrella or Excess Liability policy. There is no minimum per occurrence limit of liability 
under the umbrella or Excess Liability; however, the Annual Aggregate limit shall not be less than the highest 
"Each Occurrence" limit for either Commercial General Liability or Business Auto Liability. Vendor agrees to 
include the County as an Additional Insured on the umbrella or Excess Liability, unless the Certificate of 
Insurance state the Umbrella or Excess Liability provides coverage on a "Follow-Form" basis. 

Business Automobile Liability - The Vendor shall maintain during the life of this contract, automobile 
liability insurance in the amount of not less than $2,000,000.00 combined single limit for any one occurrence, 
covering both bodily injury, including accidental death, and property damage, to protect themselves from any 
and all claims arising from the use of the Vendor's own automobiles, teams and trucks; hired automobiles, 
teams and trucks; non-owned and both on and off the site of work. 

Subvendors: Vendor shall cause each Subvendor to purchase and maintain insurance of the types and amounts 
specified herein. Limits of such coverage may be reduced only upon written agreement of County. Vendor 
shall provide to County copies of certificates of insurance evidencing coverage for each Subvendor. 
Subvendors' commercial general liability and business automobile liability insurance shall name County as 
Additional Insured and have the Waiver of Subrogation endorsements added. 

Proof of Carriage of Insurance - The Vendor shall furnish the County with Certificate( s) of Insurance which 
name the County as additional insured in an amount as required in this contract. The Certificate of Insurance 
shall provide that there will be no cancellation, non-renewal or reduction of coverage without 30 days prior 
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written notice to the County. In addition, such insurance shall be on an occurrence basis and shall remain in 
effect until such time as the County has made final acceptance of the services provided. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Vendor shall indemnify, hold harmless 
and defend the County, its directors, officers, agents, and employees from and against all claims, damages, 
losses and expenses (including but not limited to attorney's fees) arising by reason of any act or failure to act, 
negligent or otherwise, of Vendor, of any subvendor (meaning anyone, including but not limited to consultants 
having a contract with vendor or a subcontract for part of the services), of anyone directly or indirectly 
employed by vendor or by any subvendor, or of anyone for whose acts the vendor or its subvendor may be 
liable, in connection with providing these services. This provision does not, however, require vendor to 
indemnify, hold harmless, or defend the County of Boone from its own negligence. 

Nothing in these requirements shall be construed as a waiver of any governmental immunity of the County, its 
officials nor any of its employees in the course of their official duties. 

Failure to maintain the required insurance in force may be cause for contract termination. In the event the 
Agency/Service fails to maintain and keep in force the required insurance or to obtain coverage from its 
subvendors, the County shall have the right to cancel and terminate the contract without notice. 

Certificate Holder address: 
County of Boone, Missouri 
C/O Purchasing Department 
613 E. Ash Street 
Columbia, MO 65201 
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ST AND ARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Vendor shall comply with all applicable federal, state, and local laws and failure to do so, in County's sole 
discretion, shall give County the right to terminate this Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) to the 
Boone County Department identified in the Request for Bid and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to waive 
technicalities, and to accept the offer the County Commission considers the most advantageous to the County. 
Boone County reserves the right to award this bid on an item-by-item basis, or an "all or none" basis, 
whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and bid sheets 
comprised in this bid, give the unit price, extended totals, and sign the bid. The Purchasing Director reserves 
the right, when only one bid has been received by the bid closing date, to delay the opening of bids to another 
date and time in order to revise specifications and/or establish further competition for the commodity or 
service required. The one (1) bid received will be retained unopened until the new Closing date, or at request 
of bidder, returned unopened for re-submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our specifications, 
such products or materials are intended to be descriptive of type or quality and not restricted to those 
mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the County from 
them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is not made or work is 
not started as guaranteed. In case of delay, the Vendor must notify the Purchasing Department. 

9. In case of default by the Vendor, the County of Boone will procure the articles or services from other sources 
and hold the Bidder responsible for any excess cost occasioned thereby. 

10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator clauses 
may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item purchased until 
same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also reserves the right to 
not award any item or group of items if the services can be obtained from a state or other governmental 
entities contract under more favorable terms. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and regulations 
applicable to the funds used by the County for said procurement, and contract clauses required by the federal 
government in such circumstances are incorporated herein by reference. These clauses can generally be found 
in the Federal Transit Administration's Best Practices Procurement Manual - Appendix A. Any questions 
regarding the applicability of federal clauses to a particular bid should be directed to the Purchasing 
Department prior to bid opening. 
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16. In the event of a discrepancy between a unit price and an extended line item price, the unit price shall govern. 

17. Should an audit of Vendor's invoices during the term of the Agreement, and any renewals thereof, indicate 
that the County has remitted payment on invoices that constitute an over-charging to the County above the 
pricing terms agreed to herein, the Vendor shall issue a refund check to the County for any over-charges 
within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the County on all 
transfer documents including the Certificate of Origin (COO,) Manufacturer's Statement of Origin (MSO,) 
Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The vendor is strongly encouraged to include equipment serial 
and model numbers for all amounts invoiced to the County. If equipment serial and model numbers are not 
provided on the face of the invoice, such information may be required by the County before issuing payment. 
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PRIOR EXPERIENCE 
Please provide a minimum of three local customers currently using your records storage facility and service. The County 

reserves the right to ask for additional information. 

I. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 

2. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 

3. Prior Services Performed for: 

Company Name: 
Address: 

Contact Name: 
Telephone Number: 

Date of Contract: 
Length of Contract: 

Description of Prior Services (include dates): 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires the 
County to verify "lawful presence" of individuals when we contract for work/service; verify that 
vendor has programs to verify lawful presence of their employees when contracts exceed $5,000; and 
a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates 
in a federal work authorization program. To obtain additional information on the Department of 
Homeland Security's E-Verify program, go to: 

http:/ /www.dhs.gov/xprevprot/programs/gc 1185221678150.shtm 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your 
contract amount is in excess of $5,000. Attach to this form the first page shmvs 
company's name) and the last page (which shovrs your signature) of the Jler(fv Memorandum 
<~l Understanding that you completed when enrolling. The link for that form is: 
http://www.uscis.gov/files/nativedocuments/save-mou ,pdf 

Additional information may be obtained from: 
http://www.uscis.gov/files/nativedocuments/MOU.pdf 

If you are an Individual/Proprietorship, then you must return the attached Certification of Individual 
Bidder. On that form, you may do one of the three options listed. Be sure to attach any required 
information for those options as detailed on the Certification of Individual Bidder. If you choose 
option number two, then you will also need to complete and return the attached form Affidavit. 
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County of ____ _ 

State of -----

) 
)ss 
) 

My name is _________ . I am an authorized agent of ____ _ 

________ (Bidder). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the County. 

This business does not knowingly employ any person that is an unauthorized alien in connection with 

the services being provided. Documentation of participation in a federal work authorization program is 

attached hereto. 

Furthermore, all subvendors working on this contract shall affirmatively state in writing in 

their contracts that they are not in violation of Section 285 .530.1, shall not thereafter be in violation 

and submit a sworn affidavit under penalty of perjury that all employees are lawfully present in the 

United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this_ day of _____ , 20_ 

Notary Public 

Attach to this form the E-Verify Memorandum of Understanding that you completed when 
enrolling. 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, contract, 
loan, retirement, welfare, health benefit, post secondary education, scholarship, disability benefit, 
housing benefit or food assistance who is over 18 must verify their lawful presence in the United 
States. Please indicate compliance below. Note: A parent or guardian applying for a public benefit on 
behalf of a child who is citizen or permanent resident need not comply. 

Applicant 

35-06SEP17 

1. I have provided a copy of documents showing citizenship or lawful presence in 
the United States. (Such proof may be a Missouri driver's license, U.S. 
passport, birth certificate, or immigration documents). Note: If the applicant is 
an alien, verification of lawful presence must occur prior to receiving a public 
benefit. 

2. I do not have the above documents, but provide an affidavit ( copy attached) 
which may allow for temporary 90 day qualification. 

3. I have provided a completed application for a birth certificate pending in the 
State of _______ . Qualification shall terminate upon receipt of the 
birth certificate or determination that a birth certificate does not exist because I 
am not a United States citizen. 

Date Printed Name 
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AFFIDAVIT 
(Only Required for Certification of Individual Bidder (Option #2) 

State of Missouri 

County of _____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am either a 
United States citizen or am classified by the United States government as being lawfully admitted for 
permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the facts 
contained in the foregoing affidavit are true according to his/her best knowledge, information and 
belief. 

Notary Public 

My Commission Expires: 
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(Please complete and return with Bid Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were 
published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

( 1) The prospective recipient of Federal assistance funds certifies, by submission of this bid, that 
neither it nor its principals are presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any 
Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to this 
bid. 

Name and Title of Authorized Representative 

Signature Date 
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Boone County Purchasing 
613 E. Ash Street 

Columbia, MO 6520 l 

"No Bid" Response Form 
Robert Wilson 

(573) 886-4393 - Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO 
SUBMIT A BID 

If you do not wish to respond to this bid request, but would like to remain on the Boone County 
vendor list for this service/commodity, please remove form and return to the Purchasing 
Department by mail or fax. 

If you would like to FAX this "No Bid" Response Form to our office, the FAX number is (573) 
886-4390. 

Bid: 35-06SEP17 - Records Storage and Management -Term & Supply 

Business Name: ------------
Address: 

Telephone: _____________ _ 
Contact: ---------------
Date: ----------

Reason(s) for not bidding: 
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t./33 -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } October Session of the October Adjourned Term. 20 

ea. 
County of Boone 

In the County Commission of said county, on the 2nd day of October 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
redirection of class 9 savings to make additional class 9 purchases as detailed in the attached 
memorandum. 

Done this 2nd day of October, 2017 

Tayl 1. 

Clerk of the County Commission 

Daniel K. Atwill 
omm1ss10ner 

-;J--

// Jan t M. Thompson 
1

\".JMstrict II Commissioner 

17 

17 





'-/J'-f-2017 

CERTIFIED COPY OF ORDER 

· · . STATE OF MISSOURI } 
ea. 

County of Boone 

October Session of the October Adjourned Term. 20 

In the County Commission of said county, on the 2nd day of October 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
vacation of S. Bush Landing Road (partial) in accordance with the description on the attached 
petition submitted by the Boone County Resource Management Department. 

Done this 2nd day of October, 2017 

17 

17 

I '/~ /. .,. U/ // V' ,,/ 
L.~~U~ / 
Daniel K. Atwill 

Presi~· g ; _ommi~si~ 

. ~1 r ,, ,$· 
\,'"'J'\~ 

Fred J. Parry 
District I Commissioner 

Jan t M. Thompson 
\ __ p· strict II Commissioner 



I 

v' 

V 

j 

BEFORE THE COUNTY COi\!MlSSION 
OF 

BOONE COUNTY, MISSOURI 

In the l\1!attcr of tile Vacation of 

S. f>ush Lanc\l v'§ IZoD-J 
a public road 

___________ Term, 20 __ 

PETITION FOR VACATION OFA PUBLIC ROAD 
Tl1c undersigned, who by their signature to this petition swear or affirm that the matters alleged below are true to their best 
information and belief. stale the following: 

L Each petitioner separately that he or she is a resident of the township or townships through which the above named road, 
or part thereof; sought lo be vacated by this application is situated. 

2. 

0 _,_ 

4. 

Each pet(tion1r desires to have the following described public road (or part thereat) vacated which is located in 
________ (. e paV" . Township(s), Boone County, Missouri, to-wit: 

Common Name: S . ts US b \_ 'cl n d., t \l'-j Kcl 
Location: JOLAJhSV>Lf Li5c'1 'Range \2- We.5-1~·---
Lcga!Description: S+ad,'1-t5 1-\'60} 8avd~ ot fu Covtl\Q,,f CoYY\.MOk\ +b 
Sec..--Mons \~ l'Z, tqa.Y\vl'LDJ Tl\51'1K\2W to 'fo\VTT of­

'oeii\'\1:\~ th-e-tAce. So\A'.'t1,\ i-0O> ·+o 01\.0, o(,, tw 
C)Q.,SU{vfn OV\. 

The above described road should be vacated because it is useless and the repair or same presents an unreasonable burden 
to the road district responsible for the maintenance and repair of same. 

For the foregoing reasons, the undersig ed petitioners request that the above described public road, 
S. Bush a, ·6 o -- be vaca1cct as prescribed by 1aw. 

ADDRESS 

Note: Twelve ( I 2) approved signatures arc requir.ed . . ~ 

V CJ,r,J dew"1 <tf C":ir . 





L/J ~-2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
October Session of the October Adjourned Term. 20 17 

ea. 
County of Boone 

In the County Commission of said county, on the 
2nd day of October 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby acknowledge the 
following budget amendment from the Boone County Clerk to replace iPads purchased in 2010 
with the County to be reimbursed through the Election Efficiency Grant by the Secretary of State. 

Depaitment Account Department Name Account Name Decrease$ Increase$ 

2300 92301 Election Services Replacement Computer 29,327 
Hardware 

2300 3451 Election Services State Reimbursement Grant 29,327 

58,654 

Done this 2nd day of October, 2017. 

~r: , 

/ ~ IJ ,j?;Jl} 'r 
1~ W. Burks ·, 

Fred J. Parry 
District I Commissioner 

Clerk of the County Commission 
r( 'L~ K/V~y-"---

/ Janet . Thompson 
\, Distr· ct II Commissioner 

"'-'•.· .... 



8/25/17 

BOONE COUNTY, MISSOURI 
REQUEST FOR BUDGET AMENDMENT 

EFFECTIVE DATE SEP 05 FOR AUDITORS USE 

D t ep A ccoun un ep t F d/D t N ame 

2300 92301 Election Services 

Z-3Jo :5 •-1:Y I &ec:t"ic,·1 ,S--c.vll."--e:. 
-·--

ccoun ame 

Replacement Computer Hardware 

_5+-n·fe l?e.-l'YJb·- 6,r,,,._,*'l.f 

(Use whole $ amounts) 
Transfer From Transfer To 

D I ecrease ncrease 

29,327 

J_ '1. ?21 

Describe the circumstances requiring this Budget Amendment. Please address any budgetary impact for the 
remainder of this year and subsequent years. (Use an attachment if necessary): 

.J:p,,J-:; ,{\,'"r\k ·, ~cl l··'\. 2 c) i C), iNe w; { \ ,be re: •Y\ .bv,r..:J e d 1- h rc,v-.,J I, 
~:i-+-,':-r-,~L·t!..C..f-/ D •''- /:: (- n C' t < / Gr,/\ f- j)j f /'-£ 5'c..: f"'e,.--f-· Ir tr,f.' ;;;':j-.:'f. ·1-e, 

Requestirl 

/4 TO BE COMPLETED BY AUDITOR'S OFFICE 

A~ A schedule of previously processed Budget Revisions/Amendments is attached 
l~A fund-solvency schedule is attached. 

121'Comments: / .... -------..... \ 9 
Auditor's Offi·~;" ___ ., .. ~13 

DISTRICT I COMMISSIONER 

f i3lIDGETAMENDMENTPROCED0REs ________________________________________________________ : 

1• County Clerk schedules the Budget Amendment for a first reading on the commission agenda. A copy of the Budget ! 
!Amendment and all attachments must b_e made available for public inspection and review for a period of at least 10 days commencing ! 
!with the first reading of the Budget Amendment. · · ! 
I• At the first reading, the Commission sets the Public Hearing date (at least 10 days hence) and instruc_ts the County Clerk to I ' ' . ' ' ' fprovide at least 5 days public notice of the Public Hearing. NOTE: The 10-day period may not be waived. I 
' ' ' ['!_ ___ !!1~.,!3-~q~f...!!1~.!!.<!r:i:l.E:.~'21~!!.0J.!?~~ee!~~9.£~9!]2 .. .t!1~fu~ll££i~~.!:!DJL __________________________________ f 

C:\Users\aauer\Google Drive\Work\Payment Forms\Budget Amendment Form.xis 



Secretary of State's Office 
Elections Division 
PO Box 1767 
Jefferson City, MO 65102 
www.sos.mo.gov 

Election Efficiency Grant Agreement 

LEA Name: {jQ()Y\.€_ CJL-w\ \-9-( 
Grant Period: Begins on Secretary of State Official's signature date listed below 

End Date is December 31, 2017 

Grant Award Amount rJ' 2R., 31--'-t · OO 

Final Payment Reimbursement Request Due: February 14, 2018 

Purpose 

The purpose of this grant is to provide assistance to local election authorities to improve election processes. The 
grant options being offered include funding for: 

• Hiring temporary personnel for specified projects outlined in Appendix B; 
• Purchase of equipment and supplies for polling place improvement outlined in Appendix B; and 
• Performing routine list maintenance activities to update voter record status and address. 
• Maintenance and programming cost for voting equipment; 
• Purchasing certified voting equipment and replacement parts; 
• Improvement Polling Place Accessibility 

The Local Election Authority (LEA) is to choose one or more specific grant options from the approved list of options 
contained in Appendix B which is attached and incorporated as a part of this agreement by reference. The LEA can 
spend between the options up to the total grant amount awarded. Refer to Appendix B for specific option details and 
allowable expenditures. 

General Instructions 

• This grant is subject to appropriation and cash availability. 
• Completed this form and sign. 
• Mail or Fax to the Secretary of State's Office. 
• A signed copy will be mailed back to the LEA. 
• The grant period will begin on the date the grant agreement is signed by an authorized official of the 

Secretary of State. 
• Do not begin incurring related costs before the start of the grant period. 

CFDA Number 

';:,'-15 i • Ihere is no CEDA number associated witb tbl_s grant. 
• This does not have to be reported on your Schedule of Expenditures of Federal Awards (SEFA). 



Payment 

Payment shall be made on a reimbursement basis as follows: 
• LEA completing the attached Payment Request Form and submitting the required payment documentation; 
• Reimbursement will be for allowable expenses incurred after the date the grant is signed by an authorized 

official of the Secretary of State; 
• Multiple reimbursement requests may be submitted, up to the maximum grant amount, on grants not 

providing for lump sum payment; 
• Reimbursement requests must be submitted within 45 calendar days after the end of the grant period; 
• Fax the Payment Request Form to (573) 526-3242, or 

Mail the Payment Request Form to: 

Equipment 

Secretary of State, Elections Division 
600 West Main Street, PO Box 1767 
Jefferson City, MO 65102 

• Equipment purchased with the use of grant funds will be reimbursed based on the percentage used for 
elections; and 

• Single year maintenance cost only, unless the vendor supplies written documentation showing a justifiable 
cost savings for a two year maintenance agreement. 

• Continuing maintenance, licenses, service, and warranty repairs of the qualifying equipment purchased 
pursuant to this agreement are the sole responsibility of the LEA. The LEA shall contact the manufacturer 
or vendor directly for maintenance, warranty, service and repair of the qualifying computer equipment. 

LEA Grant Agreement Certification 

We are aware of, and agree to comply with, all local, state and federal regulations, provisions and assurances 
required under this grant program as well as the accompanying terms and conditions and the allowable cost and 
reimbursement requirements for my grant including those contained in Appendix A and B hereby incorporated by 
reference and made a part of this agreement. We will carry out the grant agreement according to its purpose. We 
agree that all grant expenses submitted for reimbursement will be expended as outlined in the grant agreement and 
that reimbursement/payment for these expenses will not be obtained from any third party. This agreement has been 
authorized by the appropriate Local Election Authority. By signing this agreement the Secretary of State agrees to 
abide by the conditions and payment terms included within this grant and the Local Election Authority acknowt&dges 
compliance with and agrees to the grant agreement including the terms and conditions and all eligibility and 
reimbursement requirements incorporated therein. 

1/25/2017 
Date ~ t Date 
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