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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
September Session of the July Adjourned Term. 20 17 

ea. 
County of Boone 

In the County Commission of said county, on the 5th day of September 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
Presiding Commissioner to sign the attached Finding of Public Nuisance and Order for Abatement 
of a public nuisance located at 2505 E. Oakbrook Drive A+ B, parcel #12-415-20-02-005.00 01 

Done this 5th day of September, 2017. 

ATTEST: 

.--r;:~, . .A. lJ. f3 JJ 
---- - (L~ "1" 
Tay~ r W. Burks ' 
Clerk of the County Commission 

Janet M. Thompson 
District II Commissioner 



BEFORE THE COUNTY COMMISSION OF 
BOONE COUNTY, MISSOURI 

In Re: Nuisance Abatement ) 
2505 E. Oakbrook Drive ) 

A+B ) 
Columbia, MO 65202 ) 

September Session 
July Adjourned 
Term 2017 
Commission Order No.3'1'f-;J..0J7 

FINDING OF PUBLIC NUISANCE AND ORDER FOR ABATEMENT 

NOW on this 5th day of September 2017, the County Commission of Boone County, 
Missouri met in regular session and entered the following findings of fact, conclusions of law and 
order for abatement of nuisance: 

Findings of Fact and Conclusions of Law 

The County Commission finds as fact and concludes as a matter of law the following: 

1. The Boone County Code of Health Regulations (the "Code") are officially noticed and 
are made a part of the record in this proceeding. 

2. The City of Columbia/Boone County Health Department administrative record is made 
a part of the record in this proceeding and incorporated herein by reference. In 
addition, any live testimony of the official(s) of the department and other interested 
persons are made a part of the record in this proceeding. 

3. A public nuisance exists described as follows: growth of weeds in excess of twelve 
inches high on the premises. 

4. The location of the public nuisance is as follows: 2505 E. Oakbrook Drive A+B a/k/a 
parcel# 12-415-20-02-005.00 01, Section 19, Township 49, Range 12 as shown in 
deed book 0388 page 0740, Boone County. 

5. The specific violation of the Code is: growth of weeds in excess of twelve inches high 
in violation of section 6.7 of the Code. 

6. The Health Director's designated Health Official made the above determination of the 
existence of the public nuisance at the above location. Notice of that determination 
and the requirement for abatement was given in accordance with section 6.10.1 of the 
Code on the 9th day of August to the property owner. 

7. The above described public nuisance was not abated. As required by section 6.10.2 
of the Code, the property owner was given notice of the hearing conducted this date 
before the Boone County Commission for an order to abate the above nuisance at 
government expense with the cost and expense thereof to be charged against the 
above described property as a special tax bill and added to the real estate taxes for 
said property for the current year. 

8. No credible evidence has been presented at the hearing to demonstrate that no public 
nuisance exists or that abatement has been performed or is unnecessary; accordingly, 
in accordance with section 6.10.2 of the Code and section 67.402, RSMo, the County 
Commission finds and determines from the credible evidence presented that a public 
nuisance exists at the above location which requires abatement and that the parties 



responsible for abating such nuisance have failed to do so as required by the Health 
Director or Official's original order referred to above. 

Order For Abatement Chargeable As a Special Assessment To The Property 

Based upon the foregoing, the County Commission hereby orders abatement of the 
above described public nuisance at public expense and the Health Director is hereby authorized 
and directed to carry out this order. 

It is further ordered and directed that the Health Director submit a bill for the cost and 
expense of abatement to the County Clerk for attachment to this order and that the County Clerk 
submit a certified copy of this order and such bill to the County Collector for inclusion as a 
special assessment on the real property tax bill for the above described property for the current 
year in accordance with section 67.402, RSMo. 

WITNESS the signature of the presiding comm1ss1oner on behalf Boone County 
Commission on the day and year first above written. 

Boone County, Missouri ATTEST: 

2:/~ 
Presiding Commissioner 

¥ &.J .JJlltL;. / 
Boone ounty Clerk O 



Photographs taken 8/24/17 @ - 10:45 am 
2505 E. Oakbrook Drive A+B 
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7 /21/17: 

7 /21/17: 

7/21/17: 

8/9/17: 

8/24/17: 

8/25/17: 

R&L Investment Holdings 
2505 E. Oakbrook Drive A+B 

Health Department nuisance notice - timeline 

citizen complaint received 

initial inspection conducted 

notice of violation sent to owner, return receipt requested - owner never signed for 
notice 

notice to owner posted in local newspaper 

reinspection conducted - violation not abated - photographs taken at - 10:45 am 

hearing notice sent 



-~-
-~- CITY OF COLUMBIA/BOONE COUNTY, MISSOURI 

DEPARTMENT OF PUBLIC HEALTH AND HUMAN SERVICES 

DIVISION OF ENVIRONMENTAL HEALTH 

HEARING NOTICE 
R&L Investment Holdings LLC 
242 Cornwall Drive 
Weldon Springs, MO 63304 

An inspection of the property you own located at 2505 E. Oakbrook Drive A+B (parcel# 12-415-
20-02-005.00 01) was conducted on July 21, 2017 and revealed growth of weeds in excess of 
twelve inches high on the premises. This condition was declared to be a nuisance and a 
violation of Boone County Public Nuisance Ordinance Section 6.7. 

You are herewith notified that a hearing will be held before the County Commission on Tuesday, 
September 5, 2017 at 9:30 a.m. in the County Commission Chambers at the Boone County 
Government Center, 801 E. Walnut Street, Columbia, Missouri. The purpose of this hearing will 
be to determine whether a violation exists. If the County Commission determines that a 
violation exists, it will order the violation to be abated. 

If the nuisance is not removed as ordered, the County Commission may have the nuisance 
removed. All costs of abatement, plus administrative fees, will be assessed against the property 
in a tax bill. If the above nuisance condition has been corrected prior to the hearing, you 
do not have to appear for the hearing. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. 

Kristine Vellema 
Environmental Public Health Specialist 

l)fh_ 
This notice deposited in the U.S. Mail, first class postage p,aid on the -----"'-(2!_ ___ day of 

fu.tu,;; /;-- 2017 by Vjv--' 

1005 W. Worley • P.O. Box 6015 • Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 • TTY: (573) 874-7356 • Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER/SERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



AFFIDAVIT OF PUBLICATION 
STATE OF MISSOURI ) ss. 
County of Boone ) 

I, Jason Meyer, being duly sworn according to law, state that I am one of the 
publishers of the Columbia Daily Tribune, a daily newspaper of general 
circulation in the County of Boone, State of Missouri, where located; which 
newspaper has been admitted to the Post Office as periodical class matter in 
the City of Columbia, Missouri, the city of publication; which newspaper has 
been published regularly and consecutively for a period of three years and 
has a list of bona fide subscribers, voluntarily engaged as such, who have 
paid or agreed to pay a stated price for a subscription for a definite period of 
time, and that such newspaper has complied with the provisions of Section 
493.050, Revised Statutes of Missouri 2000, and Section 59.310, Revised 
Statutes of Missouri 2000. The affixed notice appeared in said newspaper on 
the following consecutive issues: 

I st Insertion August 9, 2017 
2nd Insertion 
3rd Insertion--------------------

4th Insertion 5th Insertion ___________________ _ 

6th Insertion 7th Insertion ___________________ _ 

8th Insertion 
9th Insertion--------------------

! 0th Insertion I Ith Insertion ___________________ _ 

12th Insertion 
13th Insertion--------------------

14th Insertion 
15th Insertion--------------------

16th Insertion 
17th Insertion--------------------

18th Insertion 19th Insertion ___________________ _ 

20th Insertion: 
21st Insertion:--------------------

22nd Insertion: ---------------..,....-----
$73.80 

Printer's Fee 

Subscribed & sworn to before me this 

Fl_i'..'. f K!HlU:F{ 
·· f\!0L1ry :;cal 

NOTICE OF DECLARATION OF 
PUBLIC NUISANCE 
AND ORDER OF ABATEMENT 

To: R&L Investment 
Holdings LLC 

242 Cornwall Drive 
Weldon Springs, MO 63304 

In accordance with section 67.402 RSMo and section 6.10, 
Boone County Code of Health Regulations, the undersigned 
gives notice to the above named persons or entities that the 
following described real property is hereby declared to contain 
the following described public nuisance which is ordered abated 
within 15 days of the date of this notice, and that if such 
abatement does not occur, then such nuisance may be ordered 
abated by action of the Columbia/Boone County Department of 
Public Health, with the cost thereof to be the subject ofa special 
tax bill against the property subject to abatement. 

Property Description: Morris Subdivision,# 2, Lot 9, Boone 
County, Missouri, a/k/a 2505 E. Oakbrook Drive A+B as shown 
by deed book 2988 page 0026 

Type of Nuisance: Growth of weeds in excess of twelve inches 
high 

Property Description: Morris Subdivision,# 2, Lot 22, Boone 
County, Missouri, a/k/a 2510 E. Oakbrook Drive A+B as shown 
by deed book 2988 page 0026 

Type of Nuisance: Growth of weeds in excess of twelve inches 
high 

The above named persons arc further notified that if they fail to 
abate such nuisance within the time specified in this notice, or 
fail to appeal this declaration of public nuisance and order of 
abatement within the time permitted for abatement specified in 
this notice, then a public hearing shall be conducted before the 
Boone County Commission, Commission Chambers, 801 E. 
Walnut, Columbia MO 6520 I, at a time and date determined by 
the Commission, and the County Commission will make findings 
of fact, conclusions of law and a final decision concerning the 
public nuisance and order of abatement set forth herein. For 
information concerning these proceedings, contact the 
Columbia/Boone Department of Public Health, I 005 W. Worley 
Street, Columbia, MO 65203. Date of Declaration, Order and 

ablication: 

Stephanie Browning, Director, 
Columbia/Boone County 
Department of Public Health 

INSERTION DATE: August 9,2017. 



7/14/2017 

Parcel Information Viewer 

1241520020050001 

Owner R & L INVESTMENT 
HOLDINGS 

Address 242 CORNWALL DR 

City, State, Zip WELDON SPRINGS , MO 

School 

Legal 
Description 

Lot Size 

Parcel 

63304 

COLUMBIA (C1} 

MORRIS SD #2 
LOT 9 

116.6 X 140 

12-415-20-02-005.00 01 

1···· ; ... .:i Full Real Estate Summary'" 

Location Information 

Property Address 2505 E 
OAKBROOK DR 
A+B 

Section/Township/Range Sec. 20 49 12 

Taxing Entles 

City 

Fire BOONE COUNTY 
(F1) 

Library BOONE COUNTY 
(L 1) 

Road COMMON ROAD 
DISTRICT (CO} 

School COLUMBIA (C1} 

Recorded Documents 

Deed Book/Page 2988 0026 
2755 0076 
2617 0067 
2585 0084 

Subdivision Plat 0388 0740 
Book/Page 

Current Appraised 
Type Land Bldgs Total 
RV $3,100 $0 $3,100 
Totals $3,100 $0 $3,100 

Current Assessed 
Type Land Bldgs Total 
RV $589 $0 $589 
Totals $589 $0 $589 

Most Recent Tax Bill{s) 

·-------- I 

Jc\\/ ;/ 

( '· l I tJ 

Parcel Information Viewer 

" X 

Zoom to Neighborhood ... 
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REAL ESTATE PARCEL DETAIL 

Boone County Assessor 
Boone County Government Center 
801 E. Walnut, Rm. 143 
Columbia, MO 65201-7733 

Page 1 of 1 

Office (573) 886-4270 
Fax (573) 886-4254 

Open 8:00 am - 5:00 pm Monday to Friday 

Parcel 12-415-20-02-005.00 01 

City 

Property Location 2505 E OAKBROOK DR A+B 

Library BOONE COUNTY (L 1) 
Road COMMON ROAD DISTRICT (CO) 

Fire BOONE COUNTY (F1) 

Owner R & L INVESTMENT HOLDINGS LLC 
Address 242 CORNWALL DR 

City, State Zip WELDON SPRINGS, MO 63304 

0388 0740 
Subdivision Plat Book/Page [ ] 

Section/Township/Range 20 49 12 
Legal Description MORRIS SD #2 

LOT 9 
Lot Size 116.60 x 140.00 

School COLUMBIA (C1) 

Deed Book/Page [ 2988 0026 ] [~2-75_5_0_0_7_6_] [ 2617 0067 ] [ 2585 0084 

Current Appraised 
Type Land Bldgs Total 
RV 3,100 0 3,100 

Totals 3,100 -0- 3,100 

Current Assessed 
Type Land Bldgs Total 
RV 589 0 589 

Totals 589 -0- 589 
Most Recent Tax Bill(s) 

Copyright© 2017 Boone County, Missouri. All rights reserved. 
This Web application was developed by Boone County. 

https ://report. boonecountymo. org/mrcj ava/ serv let/ AS 00 _MP.I 0007 Os?slnk=... 8/30/2017 
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~ mi@WD@D@ilo,lllm!JJIII IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII 
Date and Time 07/21/2006 at 09:30:52 AM 
Instrument # 2006020023 Book 2988 Page 26 

FRUEND, LEWIS B 

(Space above reserved for Recorder of Deeds Certif1cat1on) 

GENERAL WARRANTY DEED 

This Deed, made and entered into this /~Tl/ day of, --'-:]''---"-(,J_L~Y.__ ____ , 2ot:16. by and between 
Lewis B Fruend and Carol Fruend, husband and wife 

of the County of Saint Charles 

R & L Investment Holdings, LLC 

. State of Missouri party of the first part, and 

Grantor(s), 

Grantee(s), 

Grantee'(s) address: 242 Cornwall Drive · 
of the County of Saint Charles 

Weldon Springs, MO 63304 
, State of Missouri party of the second part. 

WITNESSETH, that the said party or parties of the first part, for and in consideration of the sum of One 
Dollar (S 1.00) and other valuable considerations paid by the said party or parties of the second part, the 
receipt of which Is hereby acknowledged, does or do by these presents GRANT, BARGAIN AND SELL, 
CONVEY AND CONFIRM unto the said party.or parties of the second part, the following described Real 
Estate, situated in the County of Saint Charles and the State of Missouri, to-wit. 

Lot Twenty-Two (22) and Lot Nine (9) of MORRIS SUBDIVISION NUMBER TWO (2) as shown by a survey 
recorded in Book 388, Page 740, Records of Boone County, Missouri, and being a part of the Northwest 
Quarter (NW 1/4) of Section Twenty (20). Township Forty-Nine (49) North, Range Twelve (12) West. of the 
Fifth (5th) Principal Meridian, in Boone County, Missouri. 



~@@cru® ~@Mcru~9 [}0l]o~~@M[fo 
tiOOMHOUITTYMO JUL 2 1 2006 

Subject to bu1ld1ng lines, cond1~~[:l=~~R,e~~~tll, of record 1f any ~Jfi ~~~tHj~t~u 
1

~~0..ll:PLJ't~J'CT0 

TO HAVE AND TO HOLD the same, together with all nghts and appurtenances to the same 
belonging, unto the said party or parties of the second part, and to the heirs and assigns of such party 
or parties forever. 

The said party or parties of the first part hereby covenanting that the said party of parties and the heirs, 
executors and administrators of such party or parties, shall and will WARRANT AND DEFEND the title to 
the premises unto the said party or parties of the second part, and to the heirs and assigns of such party or 
parties forever against the lawful claims of all persons whomsoever, excepting, however, the general taxes 
for the calendar year 200~ and thereafter, and special taxes becoming a lien after the date of this deed. 

WHEREOF, the said party or parties of the first part has or have hereunto set their hand 
~~~laY:~d-1/·ear·above written 

Carol Fruend 

STATE OF MISSOURI ) 

.5'7; C!4j kll/£$ COUNTY OF 
) ss . 

On this / t?-. day of Ju .1...i 
Lewis B Fruend and Carol Fruend, husband and ~e 

, 20 06, before me personally appeared: 

to me known to be the person or persons described m and who executed the same as +heir 
free act and deed 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official seal the day 
and year first above written 

My Comm1ss1on Expires 

~t/47 
JOHN T KEEGAN 

St. Charles County 
My Cornm;ss;on Exo;res 

ja:iuary 28. 2007 



3 qS'-2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
September Session of the July Adjourned Term. 20 17 

ea, 
County of Boone 

In the County Commission of said county, on the 5th day of September 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
Presiding Commissioner to sign the attached Finding of Public Nuisance and Order for Abatement 
of a public nuisance located at 2510 E. Oakbrook Drive A+ B, parcel #12-415-20-02-018.00 01 

Done this 5th day of September, 2017. 

Tayl . Burks 
Clerk of the County Commission 

Janet M. Thompson 
District II Commissioner 



BEFORE THE COUNTY COMMISSION OF 
BOONE COUNTY, MISSOURI 

In Re: Nuisance Abatement ) 
2510 E. Oakbrook Drive ) 

A+B ) 
Columbia, MO 65202 ) 

September Session 
July Adjourned 
Term 2017 
Commission Order No.~ ;;JO J 7 

FINDING OF PUBLIC NUISANCE AND ORDER FOR ABATEMENT 

NOW on this 5th day of September 2017, the County Commission of Boone County, 
Missouri met in regular session and entered the following findings of fact, conclusions of law and 
order for abatement of nuisance: 

Findings of Fact and Conclusions of Law 

The County Commission finds as fact and concludes as a matter of law the following: 

1. The Boone County Code of Health Regulations (the "Code") are officially noticed and 
are made a part of the record in this proceeding. 

2. The City of Columbia/Boone County Health Department administrative record is made 
a part of the record in this proceeding and incorporated herein by reference. In 
addition, any live testimony of the official(s) of the department and other interested 
persons are made a part of the record in this proceeding. 

3. A public nuisance exists described as follows: growth of weeds in excess of twelve 
inches high on the premises. 

4. The location of the public nuisance is as follows: 2510 E. Oakbrook Drive A+B a/k/a 
parcel# 12-415-20-02-018.00 01, Section 19, Township 49, Range 12 as shown in 
deed book 0388 page 0740, Boone County. 

5. The specific violation of the Code is: growth of weeds in excess of twelve inches high 
in violation of section 6.7 of the Code. 

6. The Health Director's designated Health Official made the above determination of the 
existence of the public nuisance at the above location. Notice of that determination 
and the requirement for abatement was given in accordance with section 6.10.1 of the 
Code on the 9th day of August to the property owner. 

7. The above described public nuisance was not abated. As required by section 6.10.2 
of the Code, the property owner was given notice of the hearing conducted this date 
before the Boone County Commission for an order to abate the above nuisance at 
government expense with the cost and expense thereof to be charged against the 
above described property as a special tax bill and added to the real estate taxes for 
said property for the current year. 

8. No credible evidence has been presented at the hearing to demonstrate that no public 
nuisance exists or that abatement has been performed or is unnecessary; accordingly, 
in accordance with section 6.10.2 of the Code and section 67.402, RSMo, the County 
Commission finds and determines from the credible evidence presented that a public 
nuisance exists at the above location which requires abatement and that the parties 



responsible for abating such nuisance have failed to do so as required by the Health 
Director or Official's original order referred to above. 

Order For Abatement Chargeable As a Special Assessment To The Property 

Based upon the foregoing, the County Commission hereby orders abatement of the 
above described public nuisance at public expense and the Health Director is hereby authorized 
and directed to carry out this order. 

It is further ordered and directed that the Health Director submit a bill for the cost and 
expense of abatement to the County Clerk for attachment to this order and that the County Clerk 
submit a certified copy of this order and such bill to the County Collector for inclusion as a 
special assessment on the real property tax bill for the above described property for the current 
year in accordance with section 67.402, RSMo. 

WITNESS the signature of the presiding comm1ss1oner on behalf Boone County 
Commission on the day and year first above written. 

Boone County, Missouri ATTEST: 
By Bo ne County Commission 



Photographs taken 8/24/17 @ - 10:45 am 
2510 E. Oakbrook Drive A+B 

Page 1 of 1 



7/21/17: 

7/21/17: 

7 /21/17: 

8/9/17: 

8/24/17: 

8/25/17: 

R&L Investment Holdings 
2510 E. Oakbrook Drive A+B 

Health Department nuisance notice - timeline 

citizen complaint received 

initial inspection conducted 

notice of violation sent to owner, return receipt requested - owner never signed for 
notice 

notice to owner posted in local newspaper 

re inspection conducted - violation not abated - photographs taken at - 10:45 am 

hearing notice sent 



-~-
-~- CITY OF COLUMBIA/BOONE COUNTY, MISSOURI 

DEPARTMENT OF PUBLIC HEALTH AND HUMAN SERVICES 

DIVISION OF ENVIRONMENTAL HEALTH 

HEARING NOTICE 
R&L Investment Holdings LLC 
242 Cornwall Drive 
Weldon Springs, MO 63304 

An inspection of the property you own located at 2510 E. Oakbrook Drive A+B (parcel# 12-415-
20-02-018.00 01) was conducted on July 21, 2017 and revealed growth of weeds in excess of 
twelve inches high on the premises. This condition was declared to be a nuisance and a 
violation of Boone County Public Nuisance Ordinance Section 6.7. 

You are herewith notified that a hearing will be held before the County Commission on Tuesday, 
September 5, 2017 at 9:30 a.m. in the County Commission Chambers at the Boone County 
Government Center, 801 E. Walnut Street, Columbia, Missouri. The purpose of this hearing will 
be to determine whether a violation exists. If the County Commission determines that a 
violation exists, it will order the violation to be abated. 

If the nuisance is not removed as ordered, the County Commission may have the nuisance 
removed. All costs of abatement, plus administrative fees, will be assessed against the property 
in a tax bill. If the above nuisance condition has been corrected prior to the hearing, you 
do not have to appear for the hearing. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. 

Sincerely, 

Kristine Vellema 
Environmental Public Health Specialist 

This notice deposited in the U.S. Mail, first class postage paid. on the 

~d,( ~ t: 2017 by Jd ;__, 

1005 W. Worley • P.O. Box 6015 • Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 • TTY: (573) 874-7356 • Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER/SERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



AFFIDAVIT OF PUBLICATION 
STATE OF MISSOURI ) ss. 
County of Boone ) 

I, Jason Meyer, being duly sworn according to law, state that I am one of the 
publishers of the Columbia Daily Tribune, a daily newspaper of general 
circulation in the County of Boone, State of Missouri, where located; which 
newspaper has been admitted to the Post Office as periodical class matter in 
the City of Columbia, Missouri, the city of publication; which newspaper has 
been published regularly and consecutively for a period of three years and 
has a list of bona fide subscribers, voluntarily engaged as such, who have 

paid or agreed to pay a stated price for a subscription for a definite period of 
time, and that such newspaper has complied with the provisions of Section 
493.050, Revised Statutes of Missouri 2000, and Section 59.310, Revised 
Statutes of Missouri 2000. The affixed notice appeared in said newspaper on 
the following consecutive issues: 

I st Insertion ______________ A_u""'g_u_st_9_,_2_0_I 7_ 
2nd Insertion 3rd Insertion ___________________ _ 

4th Insertion 5th Insertion ___________________ _ 

6th Insertion --------------------7th Insertion 8th Insertion ___________________ _ 

9th Insertion I 0th Insertion ___________________ _ 

11th Insertion 12th Insertion ___________________ _ 

13th Insertion --------------------14th Insertion 15th Insertion ___________________ _ 

16th Insertion 17th Insertion ___________________ _ 

18th Insertion 
19th Insertion--------------------

20th Insertion: 
21st Insertion:--------------------

22nd Insertion: 

$73.80 

Printer's Fee 

--------,,-------,..,.....,....-----

Subscribed & sworn to before me this 

r,.u:.w l<Uiit..rn 
Holi;ry ?u:-i1!c .. l\iot:-1.ry Sc<1! 

SU/tt: o! 1\:':t:~~;u1.:rL r.>oonc C(;iinty 
C:1n·1:':i;::;~.:l'Jn :/,'.- i lt9·l '.)GU/ 

NOTICE OF DECLARATION OF 
PUBLIC NUISANCE 
AND ORDER OF ABATEMENT 

To: R&L Investment 
Holdings LLC 

242 Cornwall Drive 
Weldon Springs, MO 63304 

In accordance with section 67.402 RS Mo and section 6. I 0, 
Boone County Code of Health Regulations, the undersigned 
gives notice to the above named persons or entities that the 
following described real property is hereby declared to contain 
the following described public nuisance which is ordered abated 
within 15 days of the date of this notice, and that if such 
abatement docs not occur, then such nuisance may be ordered 
abated by action of the Columbia/Boone County Department of 
Public Health, with the cost thereof to be the subject ofa special 
tax bill against the property subject to abatement. 

Property Description: Morris Subdivision,# 2, Lot 9, Boone 
County, Missouri, a/k/a 2505 E. Oakbrook Drive A+B as shown 
by deed book 2988 page 0026 

Type of Nuisance: Growth of weeds in excess of twelve inches 
high 

Property Description: Morris Subdivision,# 2, Lot 22, Boone 
County, Missouri, a/k/a 2510 E. Oakbrook Drive A+B as shown 
by deed book 2988 page 0026 

Type of Nuisance: Growth of weeds in excess of twelve inches 
high 

The above named persons arc further notified that if they fail to 
abate such nuisance within the time specified in this notice, or 
fail to appeal this declaration of public nuisance and order of 
abatement within the time permitted for abatement specified in 
this notice, then a public hearing shall be conducted before the 
Boone County Commission, Commission Chambers, 80 I E. 
Walnut, Columbia MO 6520 I, at a time and date detern1ined by 
the Commission, and the County Commission will make findings 
of fact, conclusions of law and a final decision concerning the 
public nuisance and order of abatement set forth herein. For 
information concerning these proceedings, contact the 
Columbia/Boone Department of Public Health, I 005 W. Worley 
Street, Columbia, MO 65203. Date of Declaration, Order and 

nblication: 

Stephanie Browning, Director, 
Columbia/Boone County 
Department of Public Health 

INSERTION DATE: August 9, 2017. 



7/14/2017 

Parcel Information Viewer 

1241520020050001 

Owner R & L INVESTMENT 
HOLDINGS 

Address 242 CORNWALL DR 

City, State, Zip WELDON SPRINGS , MO 

School 

Legal 
Description 

Lot Size 

Parcel 

63304 

COLUMBIA (C1) 

MORRIS SD/12 
LOT 9 

116.6 X 140 

12-415-20-02-005.00 01 

Location Information 

!~.1 

Property Address 2505 E 
OAKBROOK DR 
A+B 

Section/Township/Range Sec. 20 49 12 

Taxing Enties 

BOONE COUNTY 
(F1) 

BOONE COUNTY 
(L1) 

COMMON ROAD 
DISTRICT (CO) 

COLUMBIA (C1) 

Recorded Documents 

Deed Book!Page 2988 0026 
2755 0076 
2617 0067 
2585 0084 

Subdivision Plat 
Book/Page 

0388 0740 

Type 
RV 
Totals 

Current Appraised 
Land Bid gs Total 
$3,100 $0 $3,100 
$3,100 $0 $3,100 

Current Assessed 
Land Bldgs 
$589 $0 
$589 $0 

Total 
$589 
$589 

Most Recent Tax Bill(s) 

{. r ' ,'' 

\ I 
\.)' 

I 

,, /, i I / 
) l !l ( 

I \ 
i l 

Parcel Information Viewer 

'f 

X 

Zoom to Neighborhood ... 

t-· /-,. 

;.) 

http ://maps.showmeboone.com/viewers/ AS _Parcel Mapping_ v1 /default.asp?mapit=1241520020190001 

\ 

'f 

X 

Zoom to Location ... 

1/1 



REAL ESTATE PARCEL DETAIL 

Boone County Assessor 
Boone County Government Center 
801 E. Walnut, Rm. 143 
Columbia, MO 65201-7733 

Page 1 of 1 

Office (573) 886-4270 
Fax (573) 886-4254 

Open 8: 00 am - 5: 00 pm Monday to Friday 

Parcel 12-415-20-02-018.00 01 

City 

Properly Location 2510 E OAKBROOK DR A+B 

Library BOONE COUNTY (L 1) 
Road COMMON ROAD DISTRICT (CO) 

Fire BOONE COUNTY (F1) 

Owner R & L INVESTMENT HOLDINGS LLC 
Address 242 CORNWALL DR 

City, State Zip WELDON SPRINGS, MO 63304 

Subdivision Plat Book/Page 
Section/Township/Range 20 49 12 

Legal Description MORRIS 2 (SUR 388-740) 
LOT 22 

Lot Size 115.10 x 140.00 

School COLUMBIA (C1) 

~---~ 
Deed Book/Page [ 2988 0026 ] [ 2755 0076 ] [ 2617 0067 ] [ 2585 0084 

Current Appraised 
Type Land Bldgs Total 
RV 3,100 0 3,100 

Totals 3,100 -0- 3,100 

Current Assessed 
Type Land Bldgs Total 
RV 589 0 589 

Totals 589 -0- 589 
Most Recent Tax Bill(s) 

Copyright© 2017 Boone County, Missouri. All rights reserved. 
This Web application was developed by Boone County. 

https ://report. boonecountymo. org/mrcj ava/ serv let/ ASOO _MP.I 0007 Os?slnk=... 8/30/2017 



@@@ITT)@ ~@M[n)~g ~o~~@M[fD 

lUJ G'D @Wo~ocilJl.,llla!Jlll lllll lllll lllll lllll lllll lllll llll 1111 
Date and Time 07/21/2006 at 09:30:52 AM 
Instrument # 2006020023 Book 2988 Page 26 
Grantor FRUEND, LEWIS B 
Grantee R & L INVESTMENT HOLDINGS LLC ~:(' OF s0 

to"' 0
1' 

l"'i~"', 
lnstrurr:ent Type WO t~ r ;r,~·-,_ I 
Recording Fee $27.00 S . « """'""' • · · 
No or Pages 2 ,c, ~' 

Bettie Johnson, f1ecorder of Deeds 1s sou 

(Space above reserved for Recorder of Deeds Certification) 

GENERAL WARRANTY DEED 

This Deed, made and entered into this /~Tl/ day of, ---:-:J':........:Ve-L=--Y<------- , 20£?6. by and between 
Lewis B Fruend and Carol Fruend, husband and wife 

of the County of Saint Charles 

R & L Investment Holdings, LLC 

Grantee'(s) address: 242 Cornwall Drive · 
of the County of Saint Charles 

Grantor(s}, 

, State of Missouri party of the first part, and 

Grantee( s), 

Weldon Springs, MO 63304 
, State of Missouri party of the second part. 

WITNESS ETH, that the said party or parties of the first part, for and in consideration of the sum of One 
Dollar (S 1.00) and other valuable considerations paid by the said party or parties of the second part, the 
receipt of which Is hereby acknowledged, does or do by these presents GRANT, BARGAIN AND SELL, 
CONVEY AND CONFIRM unto the said party.or parties of the second part, the following described Real 
Estate, situated m the County of Saint Charles and the State of Missouri, to-wit. 

Lot Twenty-Two (22) and Lot Nine (9) of MORRIS SUBDIVISION NUMBER TWO (2) as shown by a survey 
recorded in Book 388, Page 740, Records of Boone County, Missouri, and being a part of the Northwest 
Quarter (NW 1/4) of Section Twenty (20), Township Forty-Nine (49) North, Range Twelve (12) West, of the 
Fifth (5th) Principal Meridian, in Boone County, Missouri. 



~@@[n]® CQ;@(U][n]~g [10l]o~~@M[fo 
BOO*HOUMTI MO JUL 2 1 2006 

Subiect to building lines, cond1~~~e~~TI,l, of record 1f any 

TO HAVE AND TO HOLD the same, together with all nghts and appurtenances to the same 
belonging, unto the said party or parties of the second part, and to the heirs and assigns of such party 
or parties forever. 

The said party or parties of the first part hereby covenanting that the said party of parties and the heirs, 
executors and administrators of such party or parties, shall and will WARRANT AND DEFEND the title to 
the premises unto the said party or parties of the second part, and to the heirs and assigns of such party or 
parties forever against the lawful claims of all persons whomsoever, excepting, however, the general taxes 
for the calendar year 200~ and thereafter, and special taxes becoming a !ten after the date of this deed. 

WHEREOF, the said party or parties of the first part has or have hereunto set their hand 
r;i&Y'i~trav~LO-¥ear-above written 

Carol Fruend 

STATE OF MISSOURI ) 

S"r: {J{J /t,lL/!5, COUNTY OF 
) ss_ 

On this / t?-.. day of Ju~ 
Lewis B Fruend and Carol Fruend, husband and ~e 

, 20 06, before me personally appeared: 

to me known to be the person or persons described in and who executed the same as ihe,r 
free act and deed 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official seal the day 
and year first above written 

My Comm1ss1on Expires 

fat/41 
JOHN T KEEGAN 

St. Charles County 
My Cornm;ss;cn Exp;res 

ja.,l!aiy 28. 2007 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } September Session of the July Adjourned Term. 20 17 
ea. 

County of Boone 

In the County Commission of said county, on the 5th day of September 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
Presiding Commissioner to sign the attached Finding of Public Nuisance and Order for Abatement 
of a public nuisance located at 5905 Kent Drive, parcel #12-415-20-01-091.00 01 

Done this 5th day of September, 2017. 

ATTEST: 

're J. Pa .r_ 
Tav 

Ji \ 

Clerk of the County Commission 
· strict I Commiss10ner 

L-t: 
J anet M. Thompson 
District II Commissioner 



BEFORE THE COUNTY COMMISSION OF 
BOONE COUNTY, MISSOURI 

In Re: Nuisance Abatement 
5905 N. Kent Drive 
Columbia, MO 65202 

) 
) 
) 
) 

September Session 
July Adjourned 
Term 2017 
Commission Order No. 3q0·-J-017 

FINDING OF PUBLIC NUISANCE AND ORDER FOR ABATEMENT 

NOW on this 5th day of September 2017, the County Commission of Boone County, 
Missouri met in regular session and entered the following findings of fact, conclusions of law and 
order for abatement of nuisance: 

Findings of Fact and Conclusions of Law 

The County Commission finds as fact and concludes as a matter of law the following: 

1. The Boone County Code of Health Regulations (the "Code") are officially noticed and 
are made a part of the record in this proceeding. 

2. The City of Columbia/Boone County Health Department administrative record is made 
a part of the record in this proceeding and incorporated herein by reference. In 
addition, any live testimony of the official(s) of the department and other interested 
persons are made a part of the record in this proceeding. 

3. A public nuisance exists described as follows: junk, trash, rubbish, garbage, tires and 
other refuse and growth of weeds in excess of twelve inches high on the premises. 

4. The location of the public nuisance is as follows: 5905 N. Kent Drive a/k/a parcel# 12-
415-20-01-091.00 01, Section 20, Township 49, Range 12 as shown in deed book 
4169 page 0131, Boone County. 

5. The specific violation of the Code is: junk, trash, rubbish, garbage and other refuse 
and growth of weeds in excess of twelve inches high in violation of section 6.5 and 6. 7 
of the Code. 

6. The Health Director's designated Health Official made the above determination of the 
existence of the public nuisance at the above location. Notice of that determination 
and the requirement for abatement was given in accordance with section 6.10.1 of the 
Code on the 24th day of July to the lien holder and the 9th day of August to the 
property owner. 

7. The above described public nuisance was not abated. As required by section 6.10.2 
of the Code, the property owner was given notice of the hearing conducted this date 
before the Boone County Commission for an order to abate the above nuisance at 
government expense with the cost and expense thereof to be charged against the 
above described property as a special tax bill and added to the real estate taxes for 
said property for the current year. 

8. No credible evidence has been presented at the hearing to demonstrate that no public 
nuisance exists or that abatement has been performed or is unnecessary; accordingly, 
in accordance with section 6.10.2 of the Code and section 67.402, RSMo, the County 



Commission finds and determines from the credible evidence presented that a public 
nuisance exists at the above location which requires abatement and that the parties 
responsible for abating such nuisance have failed to do so as required by the Health 
Director or Official's original order referred to above. 

Order For Abatement Chargeable As a Special Assessment To The Property 

Based upon the foregoing, the County Commission hereby orders abatement of the 
above described public nuisance at public expense and the Health Director is hereby authorized 
and directed to carry out this order. 

It is further ordered and directed that the Health Director submit a bill for the cost and 
expense of abatement to the County Clerk for attachment to this order and that the County Clerk 
submit a certified copy of this order and such bill to the County Collector for inclusion as a 
special assessment on the real property tax bill for the above described property for the current 
year in accordance with section 67.402, RSMo. 

WITNESS the signature of the presiding comm1ss1oner on behalf Boone County 
Commission on the day and year first above written. 

Boone County, Missouri ATTEST: 
By Boone County Commission 

"' , 

·~&JP>wk,, 
~e County Clerk ~ 



Photographs taken 8/24/17 @ - 10:45 am 
5905 N. Kent Drive 
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7/10/17: 

7/13/17: 

7/20/17: 

7/24/17: 

8/9/17: 

8/24/17: 

8/25/17: 

Levi C. Boley/MERS 
5905 N. Kent Drive 

Health Department nuisance notice - timeline 

citizen complaint received 

initial inspection conducted 

notice of violation sent to owner and lien holder, return receipt requested - owner 
never signed for notice 

lien holder signed for notice 

notice to owner posted in local newspaper 

re inspection conducted - violation not abated - photographs taken at - 10:45 am 

hearing notice sent 



-~-
-~- CITY OF COLUMBIA/BOONE COUNTY, MISSOURI 

DEPARTMENT OP PUBLIC HEALTH AND HUMAN SERVICES 

DIVISION OF ENVIRONMENTAL HEALTH 

Levi C. Boley 
5905 N. Kent Drive 
Columbia, MO 65202-8153 

HEARING NOTICE 

An inspection of the property you own located at 5905 N. Kent Drive (parcel# 12-415-20-01-
091.00 01) was conducted on July 13, 2017 and revealed junk, trash, rubbish, garbage and 
other refuse and growth of weeds in excess of twelve inches high on the premises. This 
condition was declared to be a nuisance and a violation of Boone County Public Nuisance 
Ordinance Section 6.5 and 6.7. 

You are herewith notified that a hearing will be held before the County Commission on Tuesday, 
September 5, 2017 at 9:30 a.m. in the County Commission Chambers at the Boone County 
Government Center, 801 E. Walnut Street, Columbia, Missouri. The purpose of this hearing will 
be to determine whether a violation exists. If the County Commission determines that a 
violation exists, it will order the violation to be abated. 

If the nuisance is not removed as ordered, the County Commission may have the nuisance 
removed. All costs of abatement, plus administrative fees, will be assessed against the property 
in a tax bill. If the above nuisance condition has been corrected prior to the hearing, you 
do not have to appear for the hearing. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. 

Sincerely, 
I .. 

/// / /,, // ( 
/ ./ , / ./ 

I / .. / • / / {,,c_ ,( / ( ( / - ' 

Kristine Vellema 
Environmental Public Health Specialist 

This notice deposited in the U.S. Mail, first class postage paid on the 

~,+ 2017 by l{J ,.:__, . 

;;2,~ dayof 

1005 W. Worley • P.O. Box 6015 • Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 • TTY: (573) 874-7356 • Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER/SERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



-~-
-~- CITY OF COLUMBIA/BOONE COUNTY, MISSOURI 

DEPARTMENT OF PUBLIC tlEALTH AND HUMAN SERVICES 

DIVISION OF ENVIRONMENTAL HEALTH 

HEARING NOTICE 
Mortgage Electronic Registration Systems Inc. 
PO Box 2026 
Flint, Ml 48501-2026 

An inspection of the property you hold a lien on located at 5905 N. Kent Drive (parcel# 12-415-
20-01-091.00 01) was conducted on July 13, 2017 and revealed junk, trash, rubbish, garbage 
and other refuse and growth of weeds in excess of twelve inches high on the premises. This 
condition was declared to be a nuisance and a violation of Boone County Public Nuisance 
Ordinance Section 6.5 and 6.7. 

You are herewith notified that a hearing will be held before the County Commission on Tuesday, 
September 5, 2017 at 9:30 a.m. in the County Commission Chambers at the Boone County 
Government Center, 801 E. Walnut Street, Columbia, Missouri. The purpose of this hearing will 
be to determine whether a violation exists. If the County Commission determines that a 
violation exists, it will order the violation to be abated. 

If the nuisance is not removed as ordered, the County Commission may have the nuisance 
removed. All costs of abatement, plus administrative fees, will be assessed against the property 
in a tax bill. If the above nuisance condition has been corrected prior to the hearing, you 
do not have to appear for the hearing. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. 

Sincerely, 

( 

Kristine Vellema 
Environmental Public Health Specialist 

This notice deposited in the U.S. Mail, first class postage paid on the 

~tt= 2017 by '{; ~ . 

1005 W. Worley • P.O. Box 6015 • Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 • TTY: (573) 874-7356 • F.ax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER/SERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



AFFIDAVIT OF PUBLICATION 
STATE OF MISSOURI ) ss. 
County of Boone ) 

I, Jason Meyer, being duly sworn according to law, state that I am one of the 
publishers of the Columbia Daily Tribune, a daily newspaper of general 
circulation in the County of Boone, State of Missouri, where located; which 
newspaper has been admitted to the Post Office as periodical class matter in 
the City of Columbia, Missouri, the city of publication; which newspaper has 
been published regularly and consecutively for a period of three years and 
has a list of bona fide subscribers, voluntarily engaged as such, who have 

paid or agreed to pay a stated price for a subscription for a definite period of 
time, and that such newspaper has complied with the provisions of Section 
493.050, Revised Statutes of Missouri 2000, and Section 59.310, Revised 
Statutes of Missouri 2000. The affixed notice appeared in said newspaper on 
the following consecutive issues: 

!st Insertion August 9, 2017 
2nd lnsertion---------------"-----

3rd Insertion 4th Insertion ___________________ _ 

5th Insertion 6th Insertion ___________________ _ 

7th Insertion 8th Insertion ___________________ _ 

9th Insertion I 0th Insertion ___________________ _ 

11th Insertion --------------------12th Insertion ___________________ _ 

13th Insertion --------------------14th Insertion ___________________ _ 

15th Insertion 16th Insertion __________________ _ 

17th Insertion 18th Insertion __________________ _ 

19th Insertion ___________________ _ 

20th Insertion: 
21st Insertion:--------------------

22nd Insertion: 

$65.61 

Printer's Fee 

---------,,--------,"'!:-.,...------

NOTICE OF DECLARATION OF 
PUBLIC NUISANCE 
AND ORDER OF ABATEMENT 

To: Levi C. Boley 
5905 N. Kent Drive 
Columbia, MO 65202-8153 

In accordance with section 67.402 RS Mo and section 6.10, 
Boone County Code of Health Regulations, the undersigned 
gives notice to the above named persons or entities that the 
following described real property is hereby declared to contain 
the following described public nuisance which is ordered abated 
within 15 days of the date of this notice, and that if such 
abatement docs not occur, then such nuisance may be ordered 
abated by action of the Columbia/Boone County Department of 
Public Health, with the cost thereof to be the subject ofa special 
tax bill against the property subject to abatement. 

Property Description: Gregory Heights Subdivision, Addition 
No. 3, Lot I 02, Boone County, Missouri, a/k/a 5905 N. Kent 
Drive as shown by deed book 4169 page O 131 

Type of Nuisance: Junk, trash, rubbish, garbage and other refuse 
and growth of weeds in excess of twelve inches high 

The above named persons are further notified that if they fail to 
abate such nuisance within the time specified in this notice, or 
fail to appeal this declaration of public nuisance and order of 
abatement within the time permitted for abatement specified in 
this notice, then a public hearing shall be conducted before the 
Boone County Commission, Commission Chambers, 80 I E. 
Walnut, Columbia MO 6520 I, at a time and date determined by 
the Commission, and the County Commission will make findings 
of fact, conclusions oflaw and a final decision concerning the 
public nuisance and order of abatement set forth herein. For 
information concerning these proceedings, contact the 
Columbia/Boone Department of Public Health, I 005 W. Worley 
Street, Columbia, MO 65203. Date of Declaration, Order and 
Publication: 

Stephanie Browning, Director, 
Columbia/Boone County 
Department of Public Health 

INSERTION DATE: August 9, 2017. 



USPS.com® - USPS Tracking® Results Page 1 of 4 

USPS Tracking® Results 
FAQs > (http://faq.usps.com/?article1d=220900) 

Track Another Package + 

Remove X 

Tracking Number: 70162070000000105869 

Delivered 

Product & Tracking Information See Available Actions 

Postal Product: Features: 
Certified Mail™ 

DATE & TIME STATUS OF ITEM LOCATION 

July 24, 2017, 12:39 pm Delivered FLINT, Ml 48501 

Your item was delivered at 12:39 pm on July 24, 2017 in FLINT, Ml 48501. 

July 24, 2017, 10:30 am 

July 23, 2017, 2:22 am 

July 22, 2017, 2:36 pm 

Arrived at Unit 

Departed USPS Regional 

Facility 

Arrived at USPS Regional 

Facility 

FLINT, Ml 48502 

PONTIAC Ml 

DISTRIBUTION CENTER 

PONTIAC Ml 

DISTRIBUTION CENTER 

https://tools.usps.com/go/TrackConfirmAction?tLabels=701620700000001... 8/24/2017 
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-~--~- CITY OF COLUMBIA/BOONE COUNTY, MISSOURI 

DEPARTMENT OF PUBLIC HEALTH ANJD HUMAN SERVICES 

DIVISION OF ENVIRONMENTAL HEALTH 

NOTIFICATION OF DETERMINATION OF PUBLIC HEAL TH 
HAZARD AND/OR NUISANCE AND ORDER FOR ABATEMENT 

Mortgage Electronic Registration Systems Inc. 
PO Box 2026 
Flint, Ml 48501-2026 

An inspection of the property you hold a lien on located at 5905 N. Kent Drive (parcel# 12-415-
20-01-091.00 01) was conducted on July 13, 2017 and revealed growth of weeds in excess of 
twelve inches high on the premises. 

This condition is hereby declared to be a nuisance. You are herewith notified that you must 
begin correcting this condition within 7 days of receipt of this notice and order and that if the 
above nuisance condition has not been fully corrected within 15 days after the receipt of this 
notice, an additional enforcement action will result for violation of Boone County Public Nuisance 
Ordinance Section 6.7. A reinspection will be conducted at the end of the 15-day period. If the 
above nuisance condition has not been fully corrected by that time, a hearing tiefore the Boone 
County Commission will be called to determine whether a violation exists. If the County 
Commission determines that a violation exists and the nuisance has not been removed as 
ordered, the County Commission may have the nuisance removed with the cost of abatement, 
plus administrative fees, charged against the property in a tax bill. In addition, a complaint may 
be filed against you in Circuit Court. If the above nuisance condition has been corrected 
within the 15-day period, no further action is necessary. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If you 
have any questions, please do not hesitate to contact our office. If you are notthe owner or the 
person responsible for the care of this property, please call our office at the number listed at the 
bottom of this letter. Your cooperation is greatly appreciated. 

Sin_cerely, , {If ~l I L/{L-7 j ·-- /\ 

Kristine N. Vellema 
Environmental Public Health Specialist 

-- f·l 
This notice deposited in the U.S. Mail certified, return receipt requested on the ,;?D _..:. .. day of 

I 

_lJ)-r, 2017by c.,,_ 
-----"'------"-'--'-"'-'--'---------j / 

// 

1005 W. Worley • P.O. Box 6015 • Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 • TTY: (573) 874-7356 • Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER/SERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



-~- CITY OF COLUMBIA/BOONE COUNTY, MISSOURI 

DEPARTMENT OF PUBLIC HEALTH AND HUMAN SERVICES 

DIVISION OF ENVIRONMENTAL HEALTH 

NOTIFICATION OF DETERMINATION OF PUBLIC HEAL TH 
HAZARD AND/OR NUISANCE AND ORDER FOR ABATEMENT 

Mortgage Electronic Registration Systems Inc. 
PO Box 2026 
Flint, Ml 48501-2026 

An inspection of the property you hold a lien on located at 5905 N. Kent Drive (parcel# 12-415-
20-01-091.00 01) was conducted on July 13, 2017 and revealed junk, trash, rubbish, garbage 
and other refuse on the premises. 

This condition is hereby declared to be a nuisance. You are herewith notified that you must 
begin correcting this condition within 7 days of receipt of this notice and order and that if the 
above nuisance condition has not been fully corrected within 15 days after the receipt of this 
notice, an additional enforcement action will result for violation of Boone Countv Public 
Nuisance Ordinance Section 6.5. A reinspection will be conducted at the end 0f the 15-day 
period. If the above nuisance condition has not been fully corrected by that tirne, a hearing 
before the Boone County Commission will be called to determine whether a violation exists. If 
the County Commission determines that a violation exists and the nuisance has not been 
removed as ordered, the County Commission may have the nuisance removed with the cost of 
abatement, plus administrative fees, charged against the property in a tax bill. In addition, a 
complaint may be filed against you in Circuit Court. If the above nuisance condition has 
been corrected within the 15-day period, no further action is necessary. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. Your cooperation is greatly appreciated. 

Sin7erely, . 

I l/C/4~7 (/z/C__,,t__ 
Kristine N. Vellema 
Environmental Public Health Specialist 

This notice deposited in the U.S. Mail certified, return receipt requested on the 
j I 
I / 

J\/t{,. 2017by \/',·'···"'· 
---'---'L-..:'..'-'-""--4------ I 

)- ) 
'/ 

1005W. Worley• P.O. Box6015 • Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 • TTY: (573) 874-7356 • Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER/SERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



7/10/2017 City of Columbia, MO Mail - Re: 

Kristine Vellema <kris.vellema@como.gov> 

Re: 
1 message 

Kala Wekenborg-Tomka <michala.wekenborg@como.gov> 
To: Kristine Vellema <kris.vellema@como.gov> 

yours to handle 

On Mon, Jul 10, 2017 at 11 :38 AM, Kristine Vellema <kris.vellema@corno.gov> wrote: 

Mon, Jul 10, 2017 at 11 :40 AM 

Julia Young - house south of hers on Kent has tall weeds again and some trash in front - also, 6008 B Kent has tall 
weeds - 808-6044 

CONFIDENTIALITY STATEMENT 

This email is from the Columbia/Boone County Department of Public Health and Human Services. It contains confidential or privileged 

information that may be protected from disclosure by law. Unauthorized disclosure, review, copying, distribution, or use of this message or its 
contents by anyone other than the intended recipient is prohibited. If you are not the intended recipient, please immediately destroy this message 
and notify the sender at the following email address: kris.vellema@como.gov or by calling 573-874-7346. 

Kristine N. Vellema 
Environmental Public Health Specialist 
Columbia/Boone County Department of Public Health 
1005 W. Worley Street 
Columbia, MO 65203 
(573) 874-7346 
FAX (573) 817-6407 

Kala Wekenborg-Tomka 
Environmental Public Health Supervisor 
current Past President, MO Environmental Health Association 
Columbia/Boone County Public Health and Human Services 
573.87 4. 7346 www.gocolumbiamo.com 

My e-mail address has changed to: michala.wekenborg@corno.gov Thank you! 

CONFIDENTIALITY STATEMENT 

This email is from the Columbia/Boone County Department of Public Health and Human Services. It contains confidential or privileged information 

that may be protected from disclosure by law. Unauthorized disclosure, review, copying, distribution, or use of this message or its contents by 
anyone other than the intended recipient is prohibited. If you are not the intended recipient, please immediately destroy this message and notify the 
sender at the following email address: michala.wekenborg@como.gov or by calling 573874 7346. 

https ://ma i I. goog le. com/mail/u/0/?u i =2&ik=503cd2a68c&jsver= 7 B Ei I yEIYTQ. en.& view=pt&search =inbox& th= 15d2d606b420a54e&siml= 15d2d606b420... 1 /1 



REAL ESTATE PARCEL DETAIL 

Boone County Assessor 
Boone County Government Center 
801 E. Walnut, Rm. 143 
Columbia, MO 65201-7733 

Page 1 of 1 

Office (573) 886-4270 
Fax (573) 886-4254 

Open 8:00 am - 5:00 pm Monday to Friday 

Parcel 12-415-20-01-091.00 01 

City 

Property Location 5905 N KENT DR 

Library BOONE COUNTY (L 1) 
Road COMMON ROAD DISTRICT (CO) 

Fire BOONE COUNTY (F1) 

Owner BOLEY LEVI C 
Address 5905 N KENT DR 

City, State Zip COLUMBIA, MO 65202 - 8153 

Subdivision Plat Book/Page 

Section/Township/Range 
Legal Description 

l 0010 0037 1 
20 49 12 
GREGORY HEIGHTS SUB-DIV 
ADD NO 3 LOT 102 

Lot Size 78.00 x 120.00 

School COLUMBIA (C1) 

Deed Book/Page [ 4169 0131 } [ 3609 0154 ] [ 1836 0038 ] [ 0411 0604 

Type 
RI 

Totals 

Current Appraised 
Land Bldgs 

11,700 66,800 
11,700 66,800 

Total 
78,500 
78,500 

Type 
RI 

Totals 

Current Assessed 
Land Bldgs Total 

2,223 12,692 14,915 
2,223 12,692 14,915 

Most Recent Tax Bill{s} 
Residence Description 

Year Built 1972 
Use SINGLE FAMILY 

(101) 
Basement FULL (4) 

Bedrooms 3 
Full Bath 1 

Half Bath 1 
Total 6 

Rooms 

Copyright© 2017 Boone County, Missouri. All rights reserved. 
This Web application was developed by Boone County. 

Attic 

Main Area 
Finished Basement 

Area 

Total Square Feet 

NONE 
(1) 

1,194 
480 

1,674 

https://report.boonecountymo.org/mrcjava/servlet/ AS00 _ MP.100070s?slnk=... 8/30/2017 



Real Estate - Summary 

iRecordWeb REAL Instrument 

Nora Dietzel 
!3oone County, Missouri - Record.er. of De.eds 
Boone County Recorder of Deeds Columbia, MO 65201-7728 

Document recording information 

Instrument DT - DEED OF TRUST 
Document No. 
Book 
Page 
Recording Date 
Dated date 
Page Count 

2013014818 
4169 
132 
6/14/2013 3:16:02 PM 
6/14/2013 
11 

Referenced By This Document (0) 

References To This Document (4) 
Book: 4169 Page: 133 DT 
Book: 4200 Page: 53 DT 
Book: 4684 Page: 135 AS 
Book: 4771 Page: 10 APT 

Referenced Amount $93,279.00 

Grantor(s) (1) 
BOLEY, LEVI C 

Grantee(s) (1) 
MORTGAGE ELECTRONIC REGISTRATION SYSTEMS INC 

Mortgagee's Address 

PO BOX 2026 
FLINT, MI 485012026 

Legal Description(s) (1) 
LT 102 GREGORY HEIGHTS ADD#3 

Copyright© 2000-present Mobilis Technologies, LLC All rights reserved. 

Page 1 of 1 

User: 
KRIS. VEllEMA@COMO.GOV 

logout 

I View Document I 
(573) 886-4345 Office 

(573) 886-4359 Fax 

https://www.showmeboone.com/recorder/iRecordWebClient2.0/REALSum... 8/30/2017 
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Instrument#: 2013014817 Book: 4169 
Grantor. VERDINE, KEVIN S 
Grantee BOLEY, LEVI C 

lnalrumenl Type WO 
Recording Fee S27.00 s 
No. ol Pagu 2 

Boone-Central Title Company 
F,le No 130310..f 

Missouri General Warranty Deed 

This Indenture. Made on 14th day of June, 2013. by and between 

Kevm S. Verdine and Kelsey A. Verdine, husband and wife, 
as GRANTOR, and 

Levi C. Boley, a smgle person 

as GRANTEE, 

Grantee 5905 N. Kent Dr., Columbia, MO 65202 
Mailing/Property 
Address 

WITNESSETH THAT THE GRANTOR, m consideration of the sum of Ten Dollars ($10 00) and other 
good and valuable consideration, the receipt and sufficiency of wluch 1s hereby acknowledged, does hereby Grant, 
Bargam, Sell, Convey and Confirm unto GRANTEE, GRANTEE'S herrs and assigns, the followmg described lots, 
tracts and parcels of land situated m the County of Boone and State of Missouri, to wit 

LOT ONE HUNDRED TWO (102) GREGORY HEIGHTS SUBDIVISION ADDITION NO. 3 REPLAT 
N0.1 AS SHOWN BY THE PLAT RECORDED IN PLAT BOOK 10, PAGE 37, RECORDS OF BOONE 
COUNTY, MISSOURI. 

SubJect to easements, restnct10ns, reservations, and covenants of record, 1f any 

TO HA VE AND TO HOLD The prerruses aforesaid with all singular, the nghts, pnv1leges, appurtenances 
and ll11111uruties thereto belonging or m any wise appertatn1J1g unto GRANTEE and unto GRANTEE'S heirs and 
assigns forever, the GRANTOR hereby covenantmg that GRANTOR 1s lawfully seized of an mdefeas1ble estate m 
fee of the prellllses herem conveyed, that GRANT OR has good nght to convey the same, that the said premises are 
free and clear from any encumbrance done or suffered by GRANTOR or those under whom GRANTOR claims, 
except as stated above and except for all taxes assessments, general and special, not now due and payable, and that 
GRANTOR will warrant and defend the title to the said prerruses unto GRANTEE and unto GRANTEE'S herrs 
and assigns forever, agamst the lawful clall11s and demands of all persons whomsoever If two or more persons 
constitute the GRANTOR or GRANTEE, the words GRANTOR and GRANTEE wdl be construed to read 
GRANTORS and GRANTEES whenever the sense oftlus Deed reqmres 
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BOOHECOUIDY MO JUN 1 4 2013 

IN WITNESS WHE~c@@ti~R JQ)@~~~@~mstrument on the day and year 
above \\Tltten 

State of Missouri 
} ss 

County of Boone 

On this 14th day of June, 2013. before me. the undersigned. a Notary Public m and for said County and 
State, personally appeared 
Kevin S. Verdine and Kelsey A. Verdme, husband and wife 
to me knm\n to be the person(s) descnbed m and who executed the foregomg instrument, and acknowledged that 
they executed the same as therr free act and deed 

Witness my hand and Notary Seal subscnbed and affixed m said County and State, the day and year m thts 
certificate above ,n1tten 

MyTennExprres 7 ~('5 SUZf.!-JNf: L AYERS 
: _. ~ (~ , -c·,., E:i:~-·es 
· .. : ,,·~ ~s. 21J15 

Coocer Co~c'.y 
cor.-,1111ss,on =11 ,209A2 



:3q7 -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 
September Session of the July Adjourned Term. 20 17 

County of Boone 

In the County Commission of said county, on the 5th day of September 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached grant application by the Boone County Sheriff's Depa1iment for the FY2017 Edward 
Byrne Memorial Justice Assistance Grant. 

The Commission further authorizes the Presiding Commissioner to sign or authorize grant 
certifications and assurances as may be reasonably required by the US Department of Justice in 
order to effectuate this grant. 

Done this 5th day of September, 2017. 

ATTEST: 

·~uJ~~ 
Tayl,W. Burks,/ 
Clerk of the County Commission 
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Listed below are all jurisdictions in the state that are eligible for FY 2017 JAG funding, as determined by the JAG formula. For additional details regarding the JAG formula and award calculation process, with examples, please refer to the updated JAG 

Technical report here: and current JAG Frequently Asked Questions here: ..•. ., ... 

Finding your jurisdiction: 

(1) Disparate jurisdictions are listed in shaded groups below, in alphabetic order by county. 

(2) Eligible individual allocations are listed alphabetically below the shaded, disparate groupings. 

(3) Counties that have an asterisk (*) under the "Eligible Individual Allocation" column did not submit the level of violent crime data to qualify for a direct award from BJA, but are in the disparate grouping indicated by the shaded area. The JAG 

legislation requires these counties to remain a partner with the local jurisdictions receiving funds and must be a signatory on the required Memorandum of Understanding (MOU). A sample MOU is provided online at: 

Disparate jurisdictions do not need to abide by the listed individual allocations, which are provided for information only. Jurisdictions in a funding disparity are responsible for determining individual 

amounts within the Eligible Joint Allocation and for documenting individual allocations in the MOU. 

[Jc:: -.. '/:,.::\ .:t,:SY(:{ s / ······'/:.'.ji, ,. J:rx··············· ...... ···· k ·: \' .-.. > • • ··. :T · •···5e:· itfi11l:.JL ·. •;:· ·? •')'[:ti .</ .. {>. ··.·. fr ... > . ·.·.•,·. \.( .-: ,; :,iare• •.··•·· / >I> :: ;i:, .. ,•<- . ; •:Goyet!'(mi!nt:t:,;mi. .-: ... . i Ji ; ······ ·. ·.··.,: 
MO BOONE COUNTY County . 
MO COLUMBIA CITY Municipal $37,463 $37,463 

MO BUCHANAN COUNTY County * 

MO ST JOSEPH CITY Municipal $29,477 $29,477 

MO CAPE GIRARDEAU COUNTY County . 
MO CAPE GIRARDEAU CITY Municipal $18,232 $18,232 

MO COLE COUNTY County * 

MO JEFFERSON CITY CITY Municipal $13,004 $13,004 

MO GREENE COUNTY County * 

MO SPRINGFIELD CITY Municipal $160,702 $160,702 

MO JACKSON COUNTY County * 

MO INDEPENDENCE CITY Municipal $39,906 

MO KANSAS CITY CITY Municipal $486,100 $526,006 

MO JASPER COUNTY County $11,165 

MO JOPLIN CITY Municipal $21,464 $32,629 

MO PETTIS COUNTY County . 
MO SEDALIA CITY Municipal $11,244 $11,244 

MO SCOTT COUNTY County * 

MO SIKESTON CITY Municipal $20,492 $20,492 

MO FERGUSON CITY Municipal $10,666 

MO JEFFERSON COUNTY County $30,685 

MO JENNINGS CITY Municipal $16,919 

MO ST LOU IS CITY Municipal $425,649 

MO ST LOUIS COUNTY County $102,380 

MO UNIVERSITY CITY Municipal $15,553 

.,-,, .. _ ... -.· ······ iC/·i'-i · ... . .... ;/.:\_:_·.·:l~····· '·• ·,·· t .. 
< ·•·· -/2' (t; HT ·. :· ... ·· ; •i--L> : .. ·; .. i{;;f:{~; ·.i::iM·> ·· y• ····< ·.•• ·. ,: .•. > }J J , ..• ; < .· ... ·. · .. .· .\. •_;-:,, .. · / ··:, .... ·• ·.··. ,~ .... ~,->.; ·.•, ; .. ;: ·.,:. ... ::. 
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APPLICATION FOR 2. DATE SUBMITTED Applicant Identifier 
FEDERAL ASSISTANCE -
1. TYPE OF SUBMISSION 3. DATE RECEIVED BY State Application Identifier 

STATE 
Application Non-Construction _, 

4. DATE RECEIVED BY Federal Identifier 
FEDERAL AGENCY 

. ., 

5.APPLICANT INFORMATION 
f-,,.,,,,.,,.,,m 

Legal Name Organizational Unit 

Boone County Sheriff 

Address Name and telephone number of the 
person to be contacted on matters 

801 East Walnut involving this application 
Columbia, Missouri 
65201-7732 German, Gary 

(573) 875-1111 

6. EMPLOYER IDENTIFICATION NUMBER (EIN) 7. TYPE OF APPLICANT 

43-6000350 County -
8. TYPE OF APPLICATION 9. NAME OF FEDERAL 

AGENCY 
New 

Bureau of Justice Assistance 

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE 11. DESCRIPTIVE TITLE OF 
APPLICANT'S PROJECT 

NUMBER: 16.738 

CFDA Edward Byrne Memorial Justice Assistance Boone County & City of Columbia 

TITLE: Grant Program FY 2017 Edward Byrne Memorial 
Justice Assistance Grant (JAG) 
Budget Assistance Project ., ., '"' ~- --12. AREAS AFFECTED BY PROJECT 

County of Boone, Missouri 

13. PROPOSED PROJECT 14. CONGRESSIONAL 
Start Date: October 01, 2017 DISTRICTS OF 

End Date: September 30, 2020 
a. Applicant 

b. Project MO04 

15. ESTIMATED FUNDING 16. IS APPLICATION SUBJECT 

Federal $37,463 TO REVIEW BY STATE 
-"'· ., ' - EXECUTIVE ORDER 12372 
Applicant $0 PROCESS? """""--~ --M 
State $0 

... ,,,,.,,,...,,.,,.,.,"""""""' ___ _,_,,,,..,,,.,,,, __ , ___ ~. ~-·' 
--"""-= '~""""-

Local $0 

https://grants.ojp.usdoj.gov/gmsexternal/applicationReview.do?print=ycs 8/30/2017 



Page 2 of2 

Other $0 This preapplication/application was 
made available to the state 
executive order 12372 process for 
review on 08/14/2017 

Program Income $0 17. IS THE APPLICANT 

TOTAL $37,463 DELINQUENT ON ANY 
FEDERAL DEBT? 

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALIJ'bATA IN THIS APPLICATION 
PREAPPLICATION ARE TRUE AND CORRECT, THE DOCUMENT HAS BEEN DULY 
AUTHORIZED BY GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL 
COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS REQUIRED. 

~--"='~'-- -.----,=1 

Close Window I 

https://grants.ojp.usdoj.gov/gmsexternal/applicationReview.do?print==yes 8/30/2017 



Pro,ject Abstract: FY 2017 Byrne JAG Grant Application Number: 2017-H2246-MO-DJ. 

Applicant name: County of Boone, Missouri. 

Title of the project: Boone County & City of Columbia FY 2017 Byrne JAG Budget 
Assistance Project. 

Goal of the project/objective/problem to be addressed: To purchase law enforcement 
equipment not attainable within our current operating budgets. 

Targeted area/population: The targeted area for our programs is the County of Boone, 
Missouri. These programs will cover an estimated resident population of 176,594 (July 1, 2016 
Census estimate), per the United States Census. 

Description of the strategies to be used/outcomes: We will use contracts already in place 
and/or use established purchasing policies to obtain the equipment in this grant proposal. The 
manpower for the programs outlined in this grant application are dedicated to technology. This 
will allow the projects to be completed in a more timely fashion. 

Each entity will work independently on the programs as none of them have been designed to be 
joint projects. The Applicants have agreed to split the local allocation in a 60/40 manner as a 
disparate jurisdiction. Both entities have worked together in the past on similar projects to 
properly disburse and track the grant funds. The Boone County Sheriffs Department has been 
chosen as the fiscal agent for this application due to experience in applying and reporting on 
Justice Assistance Grants. 

The major outcome of this application will be to provide both of our agencies with much needed 
equipment that is not attainable with our current operating budgets. 

Project identifiers: Equipment - General. 



Boone County Sheriff's Department and the Columbia Police Department 

FY 2017 Edward Byrne Memorial Justice Assistance Grant: 20l 7-H2246-MO-DJ 

Program Narrative: 

This is a joint application on behalf of the County of Boone and the City of Columbia, 

Missouri. This application is submitted for the FY 2017 Edward Byrne Memorial Justice 

Assistance Grant Program: Local Solicitation. 

Since this is a joint application, the funding will support a variety of needs in Boone County, 

Missouri. This funding will be split two ways between the Boone County Sheriff's Department 

and the City of Columbia Police Department. 

The County of Boone and the City of Columbia are routing an agreement through both 

governing bodies as ce1iified disparate jurisdictions to divide the grant funds in a 40/60-split 

manner. The County of Boone, specifically the Sheriffs Department, has agreed to apply for the 

grant on behalf of both entities. Pursuant to this agreement, the County of Boone will receive 

$14,985.20 (40%) of the total $37,463.00 local award. The City of Columbia will receive the 

balance of $22,477.80 (60%). 

Page 1 of 10 



PROGRAM DESCRIPTIONS: 

Columbia Police Department Digital Portable Radio Communications Program: 

The City of Columbia Missouri is a growing c01mnunity. The city has a population of 

over 118,000 people and encompasses more than 50 square miles. It is the home of several 

institutions of higher learning including, the University of Missouri, Columbia College and 

Stephens College. These institutions bring thousands of students to our community adding to our 

I 
population. 

The Columbia Missouri Police Department has the primary responsibility of policing the 

community. The over 173 commissioned staff is faced with many different day to day policing 

challenges. Their duties require constant, reliable communications in various and sometimes 

hazardous environments. Radio communications often include safety information for responding 

public safety personnel in emergency situations. Durable, high-quality radio equipment is 

essential to maintain this form of communication. 

The Columbia Police Department has numerous portable radios currently being utilized 

that are well past the recommended life span. Part of our technology plan calls for the 

replacement of these radios. The amount of the radio purchase is beyond the funding of our 

current budget. 

Standard Features and Benefits of the EF Johnson Viking VP900 Dual Band Portable 

Radio include, but are not limited to: 

Page 2 of 10 



~ It has a light-weight, compact design 

• It has excellent durability 

• It can be submerged up to 1 meter for 30 minutes 

• It is dust proof 

It meets all applicable military specifications 

• It has a special housing that protects against shock, vibration and other 

environmental hazards 

It offers several forms of encryption 

It offers different system interoperability platforms increasing inter-agency 

communications during emergency situations 

• It has an electronic filter that separates voice from background noise 

• It will continue to send an emergency signal even if the power is turned off. 

• It is easily adaptable and expandable with program ability 

• P25 trunking 

The EF Johnson Viking VP900 Dual Band Portable Radio will not only meet the new FCC 

requirements that went into effect 2013, but it will bring the Columbia Missouri Police 

Department up-to-date in communications technology. This new teclmology will greatly enhance 

our effectiveness in emergency situations that call for a multi-agency response. The ability to 

communicate in this way is important when situations develop that call for resources beyond 

what the City of Columbia can provide. This is possible because the radios will function with 

other radio systems that outside agencies such as the Boone County Sheriffs Department, 

Page 3 of 10 



Missouri State Highway Patrol, the University of Missouri-Columbia currently operate on and 

have the ability to operate on the 700-800MHZ range. This radio is compliant with the Missouri 

Statewide Communication Interoperability Plan per the Missouri Department of Public Safety­

Missouri Interoperability Center. 

The Columbia Missouri Police Department's role in providing law enforcement service 

to the community hinges on efficient communications. Our department has determined the EF 

Johnson Portable Radio is tl1e most effective and efficient solution at maintaining and improving 

this service. 

If funding is approved, the Columbia Police Depaitment plans to purchase (8) EF 

Johnson Viking VP900 Dual Band Portable Radios (based on current price estimates) through a 

competitive bid process created from previous radio purchases. This process helps ensure the 

funding is used efficiently and the cost of the services is appropriate. 

Boone County Sherifrs Department Enhanced Ballistic Protection Program: 

The Boone County Sheriffs Department issues cunent NIJ approved soft body armor to 

enforcement personnel. The department has a mandatory wear policy for uniformed personnel. 

Over the last few years the number of violent crimes involving firearms has increased in our 

community. A disturbing recent trend involves the use of high powered rifles during the 

commission of felonies. In 2016 the FBI Law Enforcement Officers Killed and Assaulted 

Program (LEOKA) released preliminary statistics for law enforcement officers killed in the line 

of duty showing they increased 61 % compared to 2015. These statistics further noted that of the 

66 felonious deaths, 3 7 incidents involved handguns and 25 incidents involved rifles or a 
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shotgun. The Boone County Sheriffs Department is in the process of purchasing a quick 

deployable rifle ballistic protection plate carrier for all uniformed personnel. If approved the 

department would like to utilize monies from the Justice Assistance Grant to purchase type IV 

tlu·eat plates for the Detective Unit. The Detective Unit currently has an external body armor 

system that can accept soft body armor panels and the type IV threat plates. Existing funds do 

not allow for a full implementation to all staff. 

The Boone County Sheriffs Department would like to utilize monies from the Justice 

Assistance Grant to purchase Pro Tech type IV armor piercing threat plates for the Detective Unit 

this would afford maximum protection for the detectives. Detectives are already issued an 

external ballistic can-ier that will accept the rifle plates. 

Standard Features and Benefits of the ProTech type IV armor piercing threat plates and 

carriers include, but are not limited to: 

• Type IV compliant (7.62x63mm, 166 gr AP) 1 impact 

• Stand-alone special threat against rifle threats 

• 6.9 pounds per plate 

• Curved plate for increased comfort and better fit 

• Quick release buckles for ease of removal 

• Can pre-load for quick donning and adjustment 

• It is easily adjustable for a variety of body sizes and shapes 

• Molle attachment system for attaching various accessories 

Page 5 of 10 



If funding is approved under this grant application, the Boone County Sheriff's Department 

plans to purchase 28 (14 sets-1 front, 1 back) ProTech level IV asmor piercing threat plates 

through an existing state contract competitive bid process or by following Boone County 

purchasing policy. This process helps ensure the funding is used efficiently and the cost of the 

product is appropriate. 

Boone County Sheriff's Department Patrol Rifle Optics Program: 

The Boone County Sheriff's Department implemented a patrol rifle program in 2006. As 

the program has evolved the department :firearms committee identified the need for optics on the 

patrol rifles. The optics allow for a larger field of view, quick target acquisition and faster sight 

alignment compared to the current iron sights. In addition, the firearms committee identified the 

need to co-witness the optics by having a backup system available for quick deployment. A very 

similar set up was deployed in 2013-2014 with the Special Weapons and Tactics Team (SWAT). 

Standard Features and Benefits of the Vertex Strikefire II Red Dot Optic include, but are 

not limited to: 

• Includes lower 1/3 co-witness 30mm cantilever mount 

• Excellent durability 

o VIP Warranty-unconditional, unlimited lifetime warranty 

o It is dust and moisture proof 

o Nitrogen gas purging delivers fogproof, waterproof performance 

o Rugged construction withstands recoil and impact 
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o Rated operating temperature -22 to +140 degrees Fahrenheit 

• Non-critical eye relief for rapid target acquisition 

• Offers 10 variable illumination settings-including 2 night vision compatible settings 

• Auto-shutdown after 12 hours maximizes battery life 

• Typical battery life is 300 hours to 6,000 hours depending on brightness setting 

• Low glare matte finish 

• Fully multi-coated anti-reflective coatings on all air-to-glass surface 

• lX magnification 

• Parallax Free 

Standard Features and Benefits of the Troy Industries Flip-up rear sight include, but are 

not limited to: 

• Quick and locking deployment of rear sight 

• T6 Aircraft Aluminum construction 

• MIL-SPEC Type III hard coated 

• 0.5 Minute of Angle adjustment 

• 2 peep aperatures 

• Ease of installation 

• Low profile snag resistant design 

If funding is approved under this grant application, the Boone County Sheriffs Department 

plans to purchase thirty-three (33) Vertex Strikefire II Red Dot sights and thirty-three (33) Troy 

Industries flip-up rear sight utilizing Boone County Purchasing policies or a competitively bid 
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process. This process helps ensure the funding is used efficiently and the cost of the product is 

appropriate. 

Hoone County Sheriff's Department Digital Full Frame Sensor Camera Program: 

The Boone County Sheriffs Depmiment Crime Scene Investigation (CSI) Unit currently 

uses limited or cropped frame sensor cameras. The CSI Unit identified the need for a digital full 

frame sensor camera for high quality, low light, true angle (no conversion), depth of field 

photography situations. The camera would enhance the capabilities of CSI Unit when processing 

a multitude of crime scenes. The Nikon D750 DSLR camera body will meet these needs. The 

Nikon D750 DSLR camera body will work with the current camera lenses that the department 

currently has. 

Standard li'eatures and Benefits of the Nikon D750 DSLR camera body include, but are not 

limited to: 

• 24.3 mega pixel FX-Format CMOS sensor 

• 3 .2" 1,229k-dot color tilting LCD monitor 

• Full HD 1080p video recording at 60 frames per second 

• Native ISO 12800, extended to ISO 51200 

• Continuous shooting up to 6 frames per second 

• Time lapse shooting and exposure smoothing 

• Built-in Wi-Fi connectivity 

• EXPEED 4 image processor 

• Multi-CAM 3500FX II 51-point AF sensor 
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• Dual SD memory card slots for extended file storage 

If funding is approved under this grant application, the Boone County Sheriffs 

Department plans to purchase one (1) Nikon D750 DSLR camera body utilizing Boone County's 

purchasing policies. This process helps ensure the funding is used efficiently and the cost of the 

product is appropriate. 

PERFORMANCE MEASURES: 

Both applicants within this request are required by Department Policy or State Law to 

maintain records on various different levels of incidents. This requirement will allow us to query 

existing data and measure the results of the work performed with the equipment gained from this 

funding request. Both entities in this application currently follow grant reporting guidelines and 

have proficiency in accurate and timely repo1ting. 

CLOSING: 

As per the Memorandum of Understanding, the Boone County Sheriffs Depattrnent will be 

responsible for the application, drawdown and dissemination of funds to the City of Columbia. 

The Sheriff's Department will also be responsible for fulfilling all reporting requirements of this 

grant program. The Sheriff's Department was chosen for this due to their experience handling 

JAG funds. 
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The tracking and reporting of all monies received and disbursed relating to this grant will be 

accomplished tlu·ough the use of separate funds and/or accounts established for such purposes. 

All monies received from this grant will be recorded, tracked and reported in such a maimer as to 

identify and account for them separately from other County resources. 

Since this funding will go toward equipment, both recipients plan to start work on these 

programs immediately. As soon as the grant ftmds have been deposited we will route a Budget 

Amendment proposal through a public hearing at a regular Commission meeting to approve the 

spending as outlined in this grant application. 

The assistance of these grant funds will allow us to purchase much needed equipment that 

would otherwise not be attainable with our current budget shortfall. On behalf of both applicants 

encompassed in this application, we would like to thank the Edward Byrne Memorial Justice 

Assistance Grant program, and the reviewers, for this opportunity. As the economy has 

improved the department has lagged in keeping pace with the evolving technology demands. 

We have worked hard at maintaining a certain level of customer satisfaction; however, the 

economic situation over the past several years has made this an overwhelming task. These grant 

funds will ce1iainly help our ailing budget and allow us to focus on more needs in future budget 

years. 
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Boone County Sheriff's Department and the Columbia Police Department 

FY 2017 Edward Byrne Memorial Justice Assistance Grant: 2017-H2246-MO-DJ 

Budget Detail Worksheet and Budget Narrative: 

This is a joint application on behalf of the County of Boone and the City of Columbia, 
Missouri. This application is submitted for the FY 2017 Edward Byrne Memorial Justice 
Assistance Grant Program: Local Solicitation. 

Since this is a joint application, the funding will support a variety of needs in Boone 
County, Missouri. This funding will be split two ways between the Boone County 
Sheriff's Department and the City of Columbia Police Department. 

The County of Boone and the City of Columbia have an agreement pending due 
process that defines us as disparate jurisdictions to divide the grant funds in a 40/60-split 
manner. The County of Boone, specifically the Sheriffs Department, has agreed to apply 
for the grant on behalf of both entities. Pursuant to this agreement, the County of Boone 
will receive $14,985.20 (40%) of the total $37,463.00 local award. The City of Columbia 
will receive the balance of $22,477.80 (60%). 

Boone County and the City of Columbia are aware the allocation is $37,463.00. We 
are aware a match is not required. The City of Columbia included $1,714.20 to expand 
justice fw1ds to purchase the radios listed in the budget. The County of Boone included 
$536.72 to expand justice funds to purchase the camera, rifle plate carrier system and rifle 
optics program listed in the budget. 

The funds will be allocated for the following items under the category of equipment due to 
our local capitalization policy for classification of equipment. Costs for the equipment 
listed below were obtained from our current contract holder using existing competitively 
bid cooperative contract pricing and vendor quotes. 

Budget Detail: 

Category 

A. Personnel 

B. Personnel Benefits 

C. Travel 

D. Equipment 

Page 1 of 3 

Amount 

$0.00 

$0.00 

$0.00 



Boone County Sheriff's Department Enhanced Ballistic Protection 
Program: 

Pro Tech Tlu·eatIV plates -- 28 @$143.10 each 

Boone County Sheriff's Department Patrol Rifle Optics Program: 

Vertex Strikefire II Red Dot Sight- 33@ $179.00 each 
Troy Industries Folding Rear Sight- 33@ $115.49 each 

Boone County Sherifrs Department Full Frame Sensor Camera 
Program: 

Nikon D750 DSLR camera- 1 @ $1,996.95 each 

Columbia Police Department Digital Portable Radio 
Communications Program: 

EF Johnson Viking VP900 Radio- 8 @$3,024.00 each 

E. Supplies 

J;~. Construction 

G. Consultants/Contracts 

H. Other Costs 

I. Indirect Costs 

Uudget Summary: 
A. Personnel 
n. Personnel Benefits 
C. Travel 
D. Equipment 
E. Supplies 
F. Construction 
G. Consultants/Contracts 
H. Other Costs 
I. Indirect Costs 

Local match 
U'ederal Request 
Total budget for all programs including local match 

$4,006.80 

$5,907.00 
$3,811.17 

$1,796.95 

$24,192.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 
$0.00 
$0.00 

$39,713.92 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$2,250.92 
$37,463.00 
$39,713.92 

If awarded these grant funds, items already on bid or below the bid tln·eshold will be 
ordered as soon as funds are received and local budgets are established. Items that are not 
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currently on bid will be sent through "Request for Proposal" or "Request for Bid" process 
in accordance with both the City of Columbia and the County of Boone Purchasing 
Policies. If the vendor is determined to be a sole source provider, local procurement 
policies for sole source purchases will be followed. Both entities will procure the 
equipment items listed above in the most cost effective manner possible. 
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Boone County Sheriff's Department and the Columbia Police Department 

FY 2017 Edward Byrne Memorial Justice Assistance Grant: 2017-H2246-MO-DJ 

Review Narrative: 

The City of Columbia and the County of Boone have been ce1iified as disparate 
jurisdictions, and are filing this application jointly. Both entities have come to the 
agreement that the County of Boone, specifically the Boone County Sheriffs 
Department, will be the Authorized Representative for this application and any 
subsequent reporting of expended funds. Both entities have agreed on how the FY2016 
Byrne JAG funds will be divided and what equipment and programs will be supported by 
this grant tln·ough the respective departments. 

The City of Columbia and the County of Boone have drafted an Intergovernmental 
Agreement which as of the date of this application submission is still in process for 
signatures. The agreement must pass through two Columbia City Council meetings and 
two Boone County Commission meetings. Once the agreement is finalized by both 
entities we can provide a copy of the fully executed document. A copy of the draft 
agreement has been supplied with this application. 

The aforementioned agreement establishes that the City of Columbia and the County 
of Boone agree to divide the award using a 60/40 split calculation. The City of Columbia 
agrees that the County of Boone will receive $14,985.20 of the allotted $37,463.00 under 
this joint application; with the balance of$22,477.80 going to the City of Columbia. The 
agreement was drafted under the same guidelines as previous years and therefore we see 
no reason it will not go through. 

Notice of the application was read in public forum on August 31, 2017 and made available to 
the Boone County Commission for the required review. The application was further advertised 
for a second hearing in the Boone County Commission and September 5, 2017 a second reading 
in a public meeting was conducted. Public notices of all Boone County Commission meetings 
are made by web site posting, local newspaper notice and email distribution. The application was 
approved by the Boone County Commission on September 5, 2017; a copy of the signed 
Commission Order has been submitted with this application. 

Being subject to review under Executive Order 12372, information for this application was 
submitted to the State of Missouri for review and returned on August 29, 2017 (a copy of the 
letter is included with this application). 



The County of Boone and the City of Columbia, Missouri 

FY 2017 Edward Byrne Memorial Justice Assistance Grant: 2017-112246-MO-DJ 

Disclosure of Pending Applications: 

The City of Columbia and the County of Boone have no pending applications submitted 
within the last 12 months for federally funded assistance that include requests for funding 
to support the same projects being proposed under this solicitation and will cover the 
identical cost items outlined in the budget narrative and worksheet in the application 
under this solicitation. 



The County of Boone and the City of Columbia, Missouri 

FY 2017 Edward Byrne Memorial Justice Assistance Grant: 2017-H2246-MO-DJ 

Disclosure of Pending Applications Table: 

Federal or State Solicitation 
Name/Pro·ect Name 
Not A licable 

Name/Phone/E-mail for Point of 
Contact at Fundin A enc 
Not A licable 



The County of Boone and the City of Columbia, Missouri 

FY 2017 Edward Byrne Memorial Justice Assistance Grant: 2017-H2246-DJ 

Disclosure of High Risk Status: 

The City of Columbia and the County of Boone are not currently designated high risk by 
any federal grant making agency. 



U.S. DEPARTMENT OF JUSTICE 
OFFICE OF JUSTICE PROGRAMS 

The financial management system of each non-Federal entity must provide for the following 
· Retention requirements for records 
· Requests for transfer of records 
· Methods for collection, transmission and storage of information 
· Access to records 
· Restrictions on public access to records 

0MB Number: 1121-0329 
Expiration Date: 12/31/2018 

(1) Identification, in its accounts, of all Federal awards received and expended and the Federal programs under which 
they were received. Federal program and Federal award identification must include, as applicable, the CFDA title and 
number, Federal award identification number and year, name of the Federal agency, and name of the pass-through entity, 
if any. 

(2) Accurate, current, and complete disclosure of the financial results of each Federal award or program. 

(3) Records that identify adequately tile source and application of funds for federally-funded activities. These records must 
contain information pertaining lo Federal awards, authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation. 

(4) Effective control over, and accountability for, all funds, property, and other assets. Tile non-Federal entity rnust 
adequately safeguard all assets and assure that they are used solely for authorized purposes. 

(5) Comparison of expenditures with bL1dget amounts for eacll Federal award. 

(6) · Written procedures to document the receipt and disbursement of Federal funds including procedures to minimize the 
time elapsing between the transfer of funds from the United States Treasury or the pass-through entity and the 
disbursement by the non--Federal entity whether the payment is made by electronic funds transfer, or issuance or 
redemption of checks, warrants, or payment by other means. 

(7) Written procedures for determining the allowability of costs. 

Organization Name 

Street1: 

Street2: 

City: 

State: 

Zip Code: 

2. Authorized Representative's Name and Title: 

Prefix: First Name: Middle Name: 
,..__ ___ -_--_-___,] ..----.,.-,·.,---~-·-,,.-,-,,,,,,.,,.,,,.,,=, ...._ _________ ___, 
Last Name: Suffix: 



U.S. DEPARTMENT OF JUSTICE 
OFFICE OF JUSTICE PROGRAMS 

0MB Number: 1121-0329 
Expiration Date: 12/31/2018 

An audit is conducted using generally accepted auditing standards (GAAS) or Generally Accepted Governmental 
Auditint1 Standards (GAGAS) and results in an audit report with an opinion. 

10. The organization has undergone the following types of audit(s)(Please check all that apply): 

lg) 0MB A-133 Single Audit 

lg] Financial Statement Audit 

D Defense Contract Agency Audit (DCAA) 

D None 
lg] Programmatic Audit & Agency: 

Missouri State Cyber Crimes Grant & Missouri Dept. of Public Safety. 
D Other Audit & Agency: 

11. Most Recent Audit: IB]Withln the past 12 months D Within the past two years D More than two years 

Nam, of Aod,t Age,,cy/F,on,,Rubln Brown LLP 

AUDITOR'S OPINION: 

12. On the most recent audit, what was the auditor's opinion? 

[8] Unqualified Opinion D Qualified Opinion D Disclaimer, Going Concern or Adverse Opinions 
,__ _____________ .......... ••····--;::·:.:::···;::::· ==:;----------------------1 

Please enter the number of findings: lo :=====----. 
Please enter the amount of questioned costs: l$o.oo 

--========------------------1 
Were material weaknesses noted in either the Financial Statement or Single Audit? D Yes 

13. Which of the following best describes your accounting system: 

td""}d!~[~1~-~.0l~hi~fit:.l~L.,,.i¼,.~;, 
14. Does the accounting system identify the receipt and expenditure 
of program funds separately for each grant? 

·1 s. Does the accounting system provide for the recording of expenditures 
for each grnnt/contract by budget cost categories shown in the approved 
budget? 

16. Does your accounting system have the capability to document the 
recording of cost sharing or match for eacl1 grant? Can you determine if 
documentation is available to support recorded match or cost share? 

17. Are time distribution records maintained for each employee that 
specifically identify effort charged to a pa1iicular grant or cost objective? 

18. Does the accounting/financial system include budgetary controls to 
preclude incurring obligations or costs in excess of total funds available or 
by budget cost ?..'lt?q?ry (e.g. Personnel, Trnvel, etc.)? 

19. Is the organization familiar with the existing FeLieral regL1lation and 
guidelines containing the Cost Principles and procedures for the 
determination and allowance of costs in connection with Federal grants? 

(B] No 



U.S. DEPARTMENT OF JUSTICE 
OFFICE OF JUSTICE PROGRAMS 

20. Does your property management system(s) provide for maintaining: 
(1) a description of the equipment; (2) an identification number; (3) source 
of the property, including the award number; (4) where title vests; (5) 
acquisition date; (6) federal sl1are of property cost; (7) location and 
condition of the property; (8) acquisition cost; & 
(9) ultimate disposition information? 

PROCUREMENT STANDARDS 

21. Does your organization maintain written procurement procedures which 
(1) avoid unnecessary purchases; (2) provide an analysis of lease and 
purchase alternatives; and (3) provide a process for soliciting goods and 
services? 

22. Does your procurement system provide for the conduct to determine 
selection on a competitive basis and documentation of cost or price 
analysis for each procurement action? 

23. Does your procurement system include provisions for checking the 
"Excluded Parties List" system for suspended or debarred sub-grantees 
and contractors, prior to award? Please visit www.sam.gov. 

TRAVEL POLICY 

24. Does your organization: 

(a) maintain a standard travel policy? 

(b) adhere to the Federal Travel Regulation? (FTR) 

SUBRECIPIENT MANAGEMENT AND MONITORING 

25. (For Pass-through entities only). Does your organization have controls 
in place to monitor activities of subrecipients, as necessary, to determine 
that Federal awards are used for authorized purposes in compliance with 
laws, regulations, and the provisions of the award and that performance 
goals are achieved (2 CFR200)? 

0MB Number: 1121-0329 
Expiration Date: 12/31/2018 

I certify that the above information is complete and correct to the best of my knowledge. This document must be certified by 
the organization's Authorized Representative, Executive Director, Chief Financial Officer, Chairman of the Board of Directors, 
or similar position. 



Project Certifications and Assurances by Chief Executive: FY 2017 Byrne JAG Grant 
Application Number: 2017-H2246-MO-DJ. 

Applicant name: County of Boone, Missouri. 

Title of the project: Boone County & City of Columbia FY 2017 Byrne JAG Budget 
Assistance Project. 

Boone County and the City of Columbia have discussed this requirement and are working out the 
details for compliance with this new requirement. We believe this should be completed prior to 
an award or within the next 60 to 90 days. 



U.S. DEPARTMENT OF JUSTICE 
OFFICE OF JUSTICE PROGRAMS 

State or Local Government: FY 2017 Certification of Compliance with 8 U.S.C. § 1373 

On behalf of the applicant government entity named below, and in support of its application, I certify under penalty of perjury to 
the Office of Justice Programs ("OJP"), U.S. Department of Justice ("USDOJ"), that all of the following are true and correct: 

( 1) I am the chief legal officer of the State or local government of which the applicant entity named below is a part ("the 
jurisdiction"), and I have the authority to make this certification on behalf of the Jurisdiction and the applicant entity (that 
is, the entity applying directly to OJP). I understand that OJP will rely upon this certification as a material 
representation in any decision to make an award to the applicant entity. 

(2) I have carefully reviewed 8 U.S.C. § 1373(a) and (b), including the prohibitions on certain actions by State and local 
government entities, -agencies, and -officials regarding information on citizenship and immigration status. I also have 
reviewed the provisions set out at (or referenced in) 8 U.S.C. § 1551 note ("Abolition ... and Transfer of Functions"), 
pursuant to which references to the "Immigration and Naturalization Service" in 8 U.S.C. § 1373 are to be read, as a 
legal matter, as references to particular components of the U.S. Department of Homeland Security. 

(3) I (and also the applicant entity) understand that the U.S. Department of Justice will require States and local 
governments (and agencies or other entities thereof) to comply with 8 U.S.C. § 1373, with respect to any "program or 
activity" funded in whole or in part with the federal financial assistance provided through the FY 2017 OJP program 
under which this certification is being submitted ("the FY 2017 OJP Program" identified below), specifically including 
any such "program or activity" of a governmental entity or -agency that is a subrecipient (at any tier) of funds under the 
FY 2017 OJP Program. 

(4) I (and also the applicant entity) understand that, for purposes of this certification, "program or activity" means what it 
means under title VI of the Civil Rights Act of 1964 (see 42 U.S.C. § 2000d-4a), and that terms used in this cert1fication 
that are defined in 8 U.S.C. § 1101 mean what they mean under that section 1101, except that the term "State" also 
shall include American Samoa (cf 42 U.S.C. § 901 (a)(2)). Also, I understand that, for purposes of this certification, 
neither a "public" institution of higher education (i.e., one that is owned, controlled, or directly funded by a State or local 
government) nor an Indian tribe is considered a State or local government entity or -agency. 

(5) I have conducted (or caused to be conducted for me) a diligent inquiry and review concerning both~ 

(a) the "program or activity" to be funded (In whole or in part) with the federal financial assistance sought 
by the applicant entity under this FY 2017 OJP Program; and 

(b) any prohibitions or restrictions potentially applicable to the "program or activity" sought to be funded 
under the FY 2017 OJP Program that deal with sending to, requesting or receiving from, maintaining, 
or exchanging information of the types described in 8 U.S.C. § 1373(a) or (b), whether imposed by a 
State or local government entity, -agency, or -official. 

(6) As of the date of this certification, neither the jurisdiction nor any entity, agency, or official of the 
jurisdiction has in effect, purports to have in effect, or is subject to or bound by, any prohibition or any 
restriction that would apply to the "program or activity" to be funded in whole or in part under the FY 2017 OJP 
Program (which, for the specific purpose of this paragraph 6, shall not be understood to include any such 
"program or activity" of any subrecipient at any tier), and that deals with either- (1) a government entity 
or -official sending or receiving information regarding citizenship or immigration status as described in 8 
U.S.C. § 1373(a); or (2) a government entity or-agency sending to, requesting or receiving from, maintaining, 
or exchanging information of the types (and with respect to the entities) described in 8 U.S.C. § 1373(b). 

I acknowledge that a materially false, fictitious, or fraudulent statement (or concealment or omission of a material fact) in this 
certification, or in the application that it supports, may be the subject of criminal prosecution (Including under 18 U.S.C. §§ 1001 
and/or 1621, and/or 42 U.S.C. § 3795a), and also may subject me and the applicant entity to civil penalties and administrative 
remedies for false claims or otherwise (including under 31 U.S.C. §§ 3729-3730 and§§ 3801-3812). I also acknowledge that 
OJP awards, Including certifications provided in connection with such awards, are subject to review by USDOJ, including by 
OJP and by the USDOJ Office oft Inspector General. 

I ., A f,,t. - " J{ /a2J!_1,_,,/A-..-

al Officer of the Jurisdiction 

Name of Appli ant Government Entity (i.e., the applicant to the FY 2017 OJP Program identified below) 

FY 2017 OJP Program: Byrne Justice Assistance Grant ("JAG") Program 



Assurances Page 1 of2 

NOTE: You must click on the "Accept" button at the bottom of the page before closing this window 

U.S. DEPARTMENT OF JUSTICE 

OFFICE OF JUSTICE PROGRAMS 

CERTIFIED STANDARD ASSURANCES 

0MB APPROVAL 
NUMBER 1121-0140 

EXPIRES 05/31/2019 

On behalf of the Applicant, and in support of this application for a grant or cooperative agreement, I certify 
under penalty of perjury to the Office of Justice Programs (OJP), U.S. Department of Justice ("Department"), 
that all of the following are true and correct: 

( 1) I have the authority to make the following representations on behalf of myself and the 
Applicant. I understand that these representations will be relied upon as material in any OJP 
decision to make an award to the Applicant based on its application. 

(2) I certify that the Applicant has the legal authority to apply for the federal assistance sought by 
the application, and that it has the institutional, managerial, and financial capability (including 
funds sufficient to pay any required non-federal share of project costs) to plan, manage, and 
complete the project described in the application properly. 

(3) I assure that, throughout the period of performance for the award (if any) made by OJP based 
on the application--

a. the Applicant will comply with all award requirements and all federal statutes and 
regulations applicable to the award; 

b. the Applicant will require all subrecipients to comply with all applicable award requirements 
and all applicable federal statutes and regulations; and 

c. the Applicant will maintain safeguards to address and prevent any organizational conflict of 
interest, and also to prohibit employees from using their positions in any manner that 
poses, or appears to pose, a personal or financial conflict of interest. 

(4) The Applicant understands that the federal statutes and regulations applicable to the award (if 
any) made by OJP based on the application specifically include statutes and regulations 
pertaining to civil rights and nondiscrimination, and, in addition--

a. the Applicant understands that the applicable statutes pertaining to civil rights will include 
section 601 of the Civil Rights Act of 1964 (42 U.S.C. § 2000d); section 504 of the 
Rehabilitation Act of 1973 (29 U.S.C. § 794); section 901 of the Education Amendments of 
1972 (20 U.S.C. § 1681 ); and section 303 of the Age Discrimination Act of 1975 (42 U.S.C. 
§ 6102); 

b. the Applicant understands that the applicable statutes pertaining to nondiscrimination may 
include section 815(c) of Title I of the Omnibus Crime Control and Safe Streets Act of 1968 
(42 U.S.C. § 3789d(c)); section 1407(e) of the Victims of Crime Act of 1984 (42 U.S.C. § 
10604(e)); section 299A(b) of the Juvenile Justice and Delinquency Prevention Act of 2002 
(42 U.S.C. § 5672(b)); and that the grant condition set out at section 40002(b)(13) of the 
Violence Against Women Act (42 U.S.C. § 13925(b)(13)) also may apply; 

c. the Applicant understands t11at it must require any subrecipient to comply with all such 
applicable statutes (and associated regulations); and 

https:// grants.ojp. usdoj .gov/ gmsexternal/display AssurancesTextAction.st?method=assure&... 8/20/2017 



Assurances Page 2 of 2 

d. on behalf of the Applicant, I make the specific assurances set out in 28 C.F.R. §§ 42.105 
and 42.204. 

(5) The Applicant also understands that (in addition to any applicable program-specific 
regulations and to applicable federal regulations that pertain to civil rights and nondiscrimination) 
the federal regulations applicable to the award (if any) made by OJP based on the application 
may include, but are not limited to, 2 C.F.R. Part 2800 (the DOJ "Part 200 Uniform 
Requirements") and 28 C.F.R. Parts 22 (confidentiality - research and statistical information), 23 
(criminal intelligence systems), and 46 (human subjects protection). 

(6) I assure that the Applicant will assist OJP as necessary (and will require subrecipients and 
contractors to assist as necessary) with the Department's compliance with section 106 of the 
National Historic Preservation Act of 1966 (54 U.S.C. § 306108), the Archeological and Historical 
Preservation Act of 1974 (54 U.S.C. §§ 312501-312508), and the National Environmental Policy 
Act of 1969 (42 U.S.C. §§ 4321-4335), and 28 C.F.R. Parts 61 (NEPA) and 63 (floodplains and 
wetlands). 

(7) I assure that the Applicant will give the Department and the Government Accountability Office, 
through any authorized representative, access to, and opportunity to examine, all paper or 
electronic records related to the award (if any) made by OJP based on the application. 

(8) I assure that, if the Applicant is a governmental entity, with respect to the award (if any) made 
by OJP based on the application--

a. it will comply with the requirements of the Uniform Relocation Assistance and Real 
Property Acquisitions Act of 1970 (42 U.S.C. §§ 4601-4655), which govern the treatment of 
persons displaced as a result of federal and federally-assisted programs; and 

b. it will comply with requirements of 5 U.S.C. §§ 1501-1508 and 7324-7328, which limit 
certain political activities of State or local government employees whose principal 
employment is in connection with an activity financed in whole or in part by federal 
assistance. 

I acknowledge that a materially false, fictitious, or fraudulent statement (or concealment or 
omission of a material fact) in this certification, or in the application that it supports, may be the 
subject of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 42 U.S.C. 
§ 3795a), and also may subject me and the Applicant to civil penalties and administrative 
remedies for false claims or otherwise (including under 31 U.S.C. §§ 3729-3730 and 3801-3812). 
I also acknowledge that OJP awards, including certifications provided in connection with such 
awards, are subject to review by the Department, including by OJP and by the Department's 
Office of the Inspector General. 

r_ .. __ ,_,_,.. ____ ., .... ~--- ...... .,., 

I Accept I 
! '---,~~,..,,., ... ,-.,,~,.i 
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U.S. DEPARTMENT OF JUSTICE 
OFFICE OF JUSTICE PROGRAMS 

Justice Assistance Grant (JAG) Program 

Body Armor Mandatory Wear Policy Certification 

On behalf of the applicant entity named below, I certify the following to the Office of Justice 
Programs, U.S. Department of Justice: 

I have personally read and reviewed the section entitled "Body Armor Certification" in 
the program announcement for the grant program identified above. I certify that our 
agency currently has a written "mandatory wear" policy in effect. 

I acknowledge that a false statement in this certification may be subject to criminal 
prosecution, including under 18 U.S.C. § 1001. I also acknowledge that Office of Justice 
Program grants, including certifications provided in connection with such grants, are 
subject to review by the Office of Justice Programs, and/or by the Department of 
Justice's Office of the Inspector General. 

I have authority to make this certification on behalf of the applicant entity (that is, the entity 
applying directly to the Office of Justice Programs). 

Captain 
Title of Certifying Official 

County of Boone 
Full Name of Applicant Entity 

8-30-17 
Date 



Eric R. Greitens 

Governor 

August 29, 2017 

Captain Gary German 
Boone County 
801 East Walnut 
Columbia, MO 65201-7732 

Subject SA!: 1802017 

State of Missouri 
OFFICE OF ADMINISTRATION 

Post Office Box 809 
Jefferson City, Missouri 65102 

Phone: (573) 751-1851 
Fax: (573) 751-1212 

Legal Name: Boone County 
Justice 
16.738 - Edward Byrne Memorial Justice Assistance Grant Program 

Sarah Steelman 
Commissioner 

Project Description: Boone County & City of Columbia FY2017 Edward Byrne 
Memorial Justice Assistance grant (JAG) Budget Assistance Project 

The Missouri Federal Assistance Clearinghouse, in cooperation with state and local agencies interested 
or possibly affected, has completed the review on the above project application. 

None of the agencies involved in the review had comments or recommendations to offer at this time. 
This concludes the Clearinghouse's review. 

A copy of this letter is to be attached to the application as evidence of compliance with the State 
Clearinghouse requirements. 

cc: Mid-Missouri 

Sincerely, 

Sara VanderFeltz 
Administrative Assistant 



THE STATE OF MISSOURI 

COUNTY OF BOONE 

CONTRACT NO. --------

INTERGOVERNMENTAL AGREEMENT BETWEEN 
THE CITY OF COLUMBIA, MISSOURI AND COUNTY 

OF BOONE, MISSOURI 

EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT (JAG) PROGRAM 
FY 2017 LOCAL SOLICITATION 

This Agreement is made and entered into this ___ day'. 9r" ' , 2017, by and 

between The COUNTY of BOONE, acting by andJhrough its gov'e,r11ing body, the County 

Commission, hereinafter referred to as COUNTY; and the CITY of CQ'.LUMBIA, acting by and 
' -: ., ·,. 

through its City Manager, hereinafter referred to~sqTY, b~th of Boone'doutity, State of 

Missouri. 

WHEREAS, both parties are ernp~wered to enter it1tt>:~~pperative agreements for the 

purposes herein stated pursuant to Sectibt1}0.220AS,Mo; ana: >. 
WHEREAS, each gover1iing body, i~,~~rformirig'.gl)'s,qrnme~;~[functions or in paying for 

• •• • •• < • •• • -

the performance of gpyernmentaJ fqnctions het;eunde;, shall make that performance or those 
' ' - . 

payments from current rev~nues legtUly availaole to that party; and 

WHEREA~, e.:),cJ1 go~~:1:11.i:hg·body ffods that ih~ performance of this Agreement is in the best 
,-,,. •• "', ,, < ·: , ,· •; > ,· ,. ' 'i·'·., 

interest~ o:f b-oth parties;:t,llat the ,um]ertaking 'will benefit the public, and that the division of costs 

fairly cotnpensates the peffci'tming patty for the services or functions under this agreement; and 

WHERRAS, the parties ahticipate a fo:tal allocation under this grant in the amount of 

$37,463.00 hereinafter referred to as JAG funds, to COUNTY; and 

WHEREAS, the C()UNTY.~11d CITY believe it to be in their best interests to reallocate the 

JAG funds. 

NOW TlillREFORE, the COUNTY and CITY agree as follows: 

Section 1. 

COUNTY agrees to pay CITY a total of Sixty Percent (60%) of JAG funds received herein, or an 

anticipated $22,477.80 of JAG funds. COUNTY is the Applicant / Fiscal Agent for the joint 

funds. 
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Section 2. 

COUNTY agrees to use a total of Porty Percent (40%) of JAG funds received herein for 

approved program(s), or an anticipated $14,985.20 of JAG funds. 

Section 3. 

Each party to this agreement will be responsible for its own actions in providing services under 

this agreement and shall not be liable for any civil liability that may arise from the furnishing of 

the services by the other patiy. 

Section 4. 

The parties to this Agreement do not intend for anY:third party to obtain a right by virtue of this 
,, A ~ 

Agreement. 

Section 5. 

By entering into this Agreement, the p~rties do not inte11'cl'ttrcreate any obligatio11~ express or 

implied other than those set out herein;;Ju1:thetthis Agree~C!lt shall not create any rights in any 
•• • ••• , ,, < • •• 

pmiy not a signatory hereto:. 

BOONE cotJNl'Y MISSOURI 
, " , ., . ' 

Thro,ugh Its County Commission 

Daniel K. Atwill, Presiding Commissioner 

ATTEST: 

County Clerk 

APPROVED AS TO FORM: 

C.J. Dykhouse, County Counselor 
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ATTEST: 

Sheela Amin, City Clerk 

APPROVED AS TO FORM: 

Nancy Thompson, City C~unselor 

CITY OF COLUMBIA, MISSOURI 

By: ___________ _ 
Mike Matthes, City Manager 
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3 q3 -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

September Session of the July Adjourned Term. 20 

In the County Commission of said county, on the 5th day of September 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the City of Columbia Cooperative Contract 50/2017 - Directional Boring Services 
Term & Supply to purchase Directional Boring Services from Selcon Construction, LLC. 

17 

17 

The terms of the Cooperative Contract are stipulated in the attached Purchase Agreement. It is 
further ordered the Presiding Commissioner is hereby authorized to sign said Purchase Agreement 
for Directional Boring Services. 

Done this 5th day of September, 2017 

·~· LJ f,J.) / 
Tay*'urks "/I 
Clerk of the County Commission 

Janet M. Thompson 
District II Commissioner 



Boone County Purchasing 
Robert Wilson 
Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Robert Wilson 
August 25, 2017 

613 E. Ash Street, Room 111 
Columbia, MO 65201 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

RE: Cooperative Contract: 50/2017 - Directional Boring Services - Term & 
Supply. 

Dave Dunfors, our Radio Consultant, and Joint Communications request permission to 
ut1hze the City of Columbia cooperative contract number 50/2017 to purchase 
Directional Boring Services from Selcon Construction, LLC. 

This is a term and supply contract and will be paid from department 2704 - Joint Comm 
Radio Network. 

cc: Chad Martin, Director Joint Communications 
Dave Dunford, Radio Consultant 
Contract File 



Commission Order # 3 ff 8 ~ d'O J J 
PURCHASE AGREEMENT 

FOR 
DIRECTIONAL BORING CREW SERVICES - TE~M AND SUPPLY 

THIS AGREEMENT dated the ft, day of,¥-~ 17 is made between 
Boone County, Missouri, a political subdivision of the State~Missouri through the Boone County 
Commission, herein "County" and Selcon Construction, LLC. herein Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

I. Contract Documents - This agreement shall consist of this Purchase Agreement for a term and 
supply contract for the furnishing of Directional Boring Crew Services in compliance with all proposal 
specifications and any addendum issued for the City of Columbia, Request for Proposal number 50/2017 
as well as Boone County Standard Terms and Conditions, insurance requirements, and Annual Wage 
Order No. 23. All such documents shall constitute the contract documents which are incorporated herein 
by reference. Service or product data, specification and literature submitted with bid response may be 
permanently maintained in the County Purchasing Office bid file for this bid if not attached. In the event 
of conflict between any of the foregoing documents, this Purchase Agreement and the City of Columbia 
Request for Proposal number 50/2017 shall prevail and control over the contractor's bid response. 

2. Contract Duration - This agreement shall commence on the date written above and extends 
through July 18, 2018 subject to the provisions for termination specified below. This agreement may be 
extended beyond the expiration date by order of the County for four (4) additional one year periods 
subject to the pricing clauses in the Contractor's bid response and thereafter on a month to month basis in 
the event the County is unable to re-bid and/or award a new contract prior to the expiration date after 
exercising diligent effo11s to do so or not. 

3. Purchase -The County agrees to purchase from the Vendor and the Vendor agrees to supply 
the County with directional boring crew services. Directional boring crew services will be provided as 
required in the proposal specifications and in conformity with the contract documents for the prices set 
fo11h in the Contractor's proposal response, as needed and as ordered by County. 

4. Rates and Charges - Contractor agrees to provide directional boring crew services in 
accordance with its proposal response at the charges specified therein during the contract period. The 
County agrees to pay all invoices within thi11y days of receipt. In the event of a billing dispute, the 
County reserves the right to withhold payment on the disputed amount; in the event the billing dispute is 
resolved in favor of the Contractor, the County agrees to pay interest at a rate of 9% per annum on 
disputed amounts withheld commencing from the last date that payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 

6. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

7. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 

An Affirmative Action/Equal Opportunity Institution 



Commission if delivery of products/services are delayed or products/services delivered 
are not in conformity with bidding specifications or variances authorized by County, or 
c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

SELCON CONSTRUCTION, LLC. BOONE COUNTY, MISSOURI 

by~vJ= 0~ 
title {Y) c....n.a_ ca .e,r 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this 
contract is not required if the terms of the contract do not create a measurable county obligation at this 
time.) 

2704 / 92200 Term and Supply 
o <o I 2- fj/2oFr 
Date Appropriation Account 



STANDARD CONTRACT TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

I. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Prices shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) 
to the Boone County Department. 

3. The Boone County Commission has the right to accept or reject any part or pmis of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. The Purchasing 
Director reserves the right, when only one bid has been received by the bid closing date, to delay the 
opening of bids to another date and time in order to revise specifications and/or establish fmiher 
competition for the commodity or service required. The one (I) bid received will be retained 
unopened until the new Closing date, or at request of bidder, returned unopened for re-submittal at 
the new date and time of bid closing. 

4. When products or materials of any particular producer or manufacturer are mentioned in our 
contracts, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

5. Do not include Federal Excise Tax or Sales and Use Taxes in billing, as law exempts the County 
from them. 

6. The delivery date shall be stated in definite terms. 

7. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

8. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Contractor responsible for any excess cost occasioned thereby. 

9. Failure to deliver as guaranteed may disqualify Contractor from future bidding. 

l 0. Prices must be as stated in units of quantity specified, and must be firm. 

11. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

12. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase adve1iising from other 
vendors. 

13. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 



Procurement Manual- Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Depaiiment prior to bid opening. 

14. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

15. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

16. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

17. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial and 
model numbers are not provided on the face of the invoice, such information may be required by the 
County before issuing payment. 



Insurance Requirements: The Contractor shall not commence work under this contract until they have 
obtained all insurance required under this paragraph and the Certificate of Insurance has been approved 
by the County, nor shall the Contractor allow any subcontractor to commence work on their subcontract 
until all similar insurance required of subcontractor has been so obtained and approved. All policies shall 
be in amounts, form and companies satisfactory to the County which must carry an A-6 or better rating as 
listed in the A.M. Best or equivalent rating guide. Insurance limits indicated below may be lowered at the 
discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Contractor shall take out and 
maintain during the life of this contract, Employers Liability and Workers Compensation Insurance 
for all of its employees employed at the site of work, and in case any work is sublet, the Contractor shall 
require the subcontractor similarly to provide Workers Compensation Insurance for all of the latter's 
employees unless such employees are covered by the protection afforded by the Contractor. Workers 
Compensation coverage shall meet Missouri statutory limits. Employers Liability limits shall be 
$500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. In case any class 
of employees engaged in hazardous work under this Contract at the site of the work is not protected under 
the Workers Compensation Statute, the Contractor shall provide and shall cause each subcontractor to 
provide Employers Liability Insurance for the protection of their employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during the life of 
this contract, such commercial general liability insurance as shall protect it and any subcontractor 
performing work covered by this contract, from claims for damages for personal injury including 
accidental death, as well as from claims for property damages, which may arise from operations under 
this contract, whether such operations be by themselves or for any subcontractor or by anyone directly or 
indirectly employed by them. The amounts of insurance shall be not less than $3,000,000.00 combined 
single limit for any one occurrence covering both bodily injury and property damage, including accidental 
death. If the Contract involves any underground/digging operations, the general liability ce1iificate shall 
include X, C, and U (Explosion, Collapse, and Underground) coverage. If providing Commercial General 
Liability Insurance, then the Proof of Coverage oflnsurance shall also be included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or 
Business Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per 
occurrence limit of liability under the umbrella or Excess Liability; however, the Annual Aggregate limit 
shall not be less than the highest "Each Occurrence" limit for either Commercial General Liability or 
Business Auto Liability. Contractor agrees to endorse the County as an Additional Insured on the 
umbrella or Excess Liability, unless the Certificate of Insurance state the Umbrella or Excess 
Liability provides coverage on a "Follow-Form" basis. 

Business Automobile Liability - The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $3,000,000.00 combined single limit for any 
one occurrence, covering both bodily injury, including accidental death, and prope1iy damage, to protect 
themselves from any and all claims arising from the use of the Contractor's own automobiles, teams and 
trucks; hired automobiles, teams and trucks; non-owned and both on and off the site of work. 

Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance of the 
types and amounts specified herein. Limits of such coverage may be reduced only upon written 
agreement of County. Contractor shall provide to County copies of certificates of insurance evidencing 
coverage for each Subcontractor. Subcontractors' commercial general liability and business automobile 
liability insurance shall name County as Additional Insured and have the Waiver of Subrogation 
endorsements added. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract). The 



Certificate of Insurance shall provide that there will be no cancellation, non-renewal or reduction of 
coverage without 30 days prior written notice to the Owner. In addition, such insurance shall be on an 
occurrence basis and shall remain in effect until such time as the County has made final acceptance of the 
services provided. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, hold 
harmless and defend the County, its directors, officers, agents, and employees from and against all claims, 
damages, losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 
failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but 
not limited to consultants having a contract with contractor or a subcontract for pat1 of the services), of 
anyone directly or indirectly employed by contractor or by any subcontractor, or of anyone for whose acts 
the contractor or its subcontractor may be liable, in connection with providing these services. This 
provision does not, however, require contractor to indemnify, hold harmless, or defend the County of 
Boone from its own negligence. 

Nothing in these requirements shall be construed as a waiver of any governmental immunity of the 
County, its officials nor any of its employees in the course of their official duties. 

Failure to maintain the required insurance in force may be cause for contract termination. In the event the 
Agency/Service fails to maintain and keep in force the required insurance or to obtain coverage from its 
subcontractors, the County shall have the right to cancel and terminate the contract without notice. 

Certificate Holder address: 
County of Boone, Missouri 
C/O Purchasing Department 
613 E. Ash Street 
Columbia, MO 6520 I 
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CITY OF COLUMBIA CONTRACT# 50/2017 
FOR DIRECTIONAL BORING CREW SERVICES 

THIS CONTRACT (hereinafter "Contract") by and between the City of Columbia, 
Missouri, a municipal corporation (hereinafter called "City"), and Selcon Construction, LLC, a 
limited liability company organized in the State of Missouri and with authority to transact 
business within the State of Missouri (hereinafter called "Contractor"), is made and entered into 
on the date of the last signatory noted below (hereinafter "Effective Date"). City and Contractor 
are each individually referred to herein as a "Party" and collectively as the "Parties". 

WHEREAS, City has a need for a term and supply .contract for Designated Projects as 
defined herein and further described in the Bid Documents, Scope of Work, Plans and Project 
Specifications set forth herein and other Contract Documents; and 

WHEREAS, in response to City's competitive solicitation, Contractor has submitted a 
proposal dated March 14, 2017 for the Designated Projects, which is attached as Exhibit L; 
and 

WHEREAS, City has selected Contractor based upon Contractor's representations that 
Contractor is qualified to complete the Designated Projects in accordance with the terms of this 
Contract. 

NOW, THEREFORE, in consideration of the mutual covenants herein set forth, the 
Parties agree as follows: 

1. DEFINITIONS: 

a. "As directed," "as required," "as permitted," "acceptable to," and words of like 
import shall mean that the direction, requirement, or permission of the Engineer 
is intended. 

b. "City" shall mean the City of Columbia, Missouri, a municipal corporation acting 
through its authorized City officials, or appointed representatives. 

c. "Contract" or "Contract Documents" shall mean this document and all exhibits 
and attachments. 

d. "Designated Project Amount" or "Designated Project Price" shall mean for each 
Designated Project the amount determined according to the process set forth in 
Section 3 of this Contract. The Designated Project Amount shall include all 
costs, permit fees, profit, overhead, expenses, taxes and compensation of every 
kind related to the Work. 

e. "Contractor" shall mean the Party having entered into the Contract to perform the 
work herein specified. Contractor is the Party identified as Contractor in the first 
paragraph of the Contract. 

f. "Effective Date'' shall be the date of the last signatory to this Contract. 
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g. "Engineer" shall mean the Director or the authorized representative or designated 
project manager of the City's Department for whom the work is to be performed. 
If applicable, the project manager for this Project shall be identified in 
subparagraph k of this Section. 

h. "Final Acceptance" shall mean a written notice from the Engineer notifying 
Contractor that construction has been satisfactorily completed and accepted. 
The written notice will follow the pre-final and final inspection reports and 
submission of all affidavits and paperwork required herein. 

i. "Or Equal" is not intended to impose limitations preventing the free exercise of 
the Contractor's skill or to exclude products, which are satisfactory. Materials 
and workmanship shall be of the best of their respective kinds. Trade or 
manufacturer's names where used in these specifications are intended to 
establish standards of workmanship and materials. Any article or material 
equaling the standard may be used in place of that mentioned by the 
specifications, provided that the material or article proposed is submitted to and 
approved, in writing, by the Engineer. No substitution shall be made unless this 
definite approval has been obtained from City. 

J. "Project" or "Designated Project" shall mean the building, facility, and/or other 
improvements for which Contractor is to provide Work under this Contract as 
designated by City in writing through individual purchase orders. It may also 
include construction by City or others. Purchase orders may consist of a single 
project or one phase of a larger project. Contractor shall have no more than one 
purchase order active at any time under this Contract. 

k. "Project Manager" shall be designated by the City of Columbia to manage the 
Project on behalf of City and shall be assigned with each individual Purchase 
Order. 

I. "Project Estimated Price" shall mean the Contractor's estimate for the completion 
of a Designated Project, based upon the pricing in Contractor's proposal in 
Exhibit L. 

m. "RFP" shall mean the Request for Proposals issued by the City of Columbia in 
connection with the Work for the Project. The term RFP shall include and mean 
RFQ and Request for Quotes or Quotations when the bid documents utilize the 
term RFQ as opposed to RFP. 

n. "Work" of Contractor or subcontractor includes all items, including but not limited 
to, transportation of materials and supplies to or from the location of the Project, 
supervision, management, labor, services, materials, tools, equipment, and 
supplies whatsoever required to complete the Scope of Work, Plans and Project 
Specifications as set forth in the Contract Documents, subject to additions, 
deletions and other changes as provided for in the Contract. 
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2. SCOPE OF WORK, PLANS, PROJECT SPECIFICATIONS, AND PROJECT 
AUTHORIZATION: Contractor agrees to perform the Work on Designated Projects 
authorized by City purchase order in writing in a good and workmanlike manner 
according to the specifications and plans set forth herein and in accordance with 
Contractor's proposal and pricing which is attached as Exhibit L. 

Contractor shall be responsible and agrees to perform all work according to the 
specifications, plans, material standards, mobilization, setup and construction 
standards, procedures and quality standards set forth in the Contract Documents. 

If the Project involves the installation or provision of equipment or goods with 
manufacturer's warranties, Contractor shall transfer the manufacturer's warranty to City. 
Contractor further warrants and certifies that any manufacturer's warranty may be 
transferred to City. If the Project involves installation of manufactured goods or 
equipment with manufacturer's warranties, Contractor shall not install the equipment or 
goods in a manner that voids or limits the original manufacturer's warranty. Unless 
otherwise directed in writing by City or specifically stated in the Project Specifications, 
Plans and Scope of Work, Contractor shall install the equipment or goods in the manner 
set forth by the manufacturer. 

Authorization of Designated Projects by City: During the Term of this Contract, City's 
Engineer may authorize specific Projects by designating the Project in a written 
purchase order and requesting from Contractor an estimate for the Work on the 
Designated Project. Contractor shall within fourteen (14) days provide a written 
estimate to City's Engineer. Should City elect to proceed with the Designated Project, 
City shall issue a written Notice to Proceed on the Designated Project. If the estimated 
costs of the Project exceed twenty-five thousand dollars ($25,000.00), Contractor shall 
provide to City an original executed Performance Bond and Labor and Material 
Payment Bond for the Designated Project, on forms provided by City. The form for 
Contractor's Performance Bond is attached as Exhibit D. The form for Contractor's 
Labor and Material Payment Bond is attached as Exhibit E. Bonds shall be written by a 
company approved by City, each in an amount of one hundred percent (100%) of the 
Project price, guaranteeing complete and faithful performance of the Designated Project 
and payment of all bills of whatever nature which could become a lien against property 
and guaranteeing replacement of defective materials and workmanship for a period of 
one (1) year after completion of work on the Designated Project. If the costs of the 
Designated Project exceed twenty-five thousand dollars ($25,000.00), City's Engineer 
shall not issue a notice to proceed until Contractor has provided City with original 
executed Performance Bond and Labor and Material Payment Bonds for the 
Designated Project. The Notice to Proceed for the Designated Project shall indicate a 
Completion Time for the Project. 

3. AMOUNTS NOT TO EXCEED: Under no circumstances shall the cumulative 
amount of payment from City to Contractor for all Designated Projects authorized 
pursuant to this Contract exceed the amount appropriated for that purpose in a 
given year, and each Designated Project shall have a not to exceed amount in the 
purchase order for Contractor's completion of the Project in accordance with the 
requirements and terms and conditions set forth in this Contract. City has no financial 
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obligation for both this purchase order and Contract until City Purchasing Agent issues 
a purchase order which shall be signed by the City's Director of Finance certifying there 
is a balance, otherwise unencumbered, to the credit of the appropriation to which the 
expenditure is to be charged, and a cash balance, otherwise unencumbered, in the 
treasury, to the credit of the fund from which payment will be made, each sufficient to 
meet the obligation incurred in the Purchase Order. As a term and supply contract the 
budgeted and appropriated amount is a total amount expendable by City on all 
contracts and designated projects, with no minimum value promised to Contractor. 
Contractor may not be selected for any designated projects and if so would receive no 
compensation at all. 

The Designated Project Amount is subject to final determination of Work performed at 
unit prices set forth in Contractor's Proposal and Pricing submitted by Contractor. 
Unless otherwise stated elsewhere in the Contract Documents, the quantities of unit 
price Work set forth in Contractor's Proposal and Pricing and the Project Estimated 
Price are estimates only, are not guaranteed, and the determination of the actual 
quantities and classifications of unit price Work performed will be made by City and final 
payment for all unit price items set forth in Contractor's Proposal and Pricing will be 
based on actual quantities used on the Designated Project as determined by City. 
Contractor is responsible for verifying the unit quantities before excavation and/or 
installation at the Designated Project site. Contractor shall identify and notify City of any 
variance in unit quantities in excess of ten percent (10%) of the amount set forth in 
Contractor's Project Estimated Price IN ADVANCE of performing the Work. Any 
increase in quantities of materials or work performed as a result of over-excavation by 
Contractor will not be compensated. 

Payment of the Designated Project Amount shall be full compensation for all labor, 
services, materials, supplies, tools, equipment, supervision, management, and anything 
else necessary to complete the respective items in place, in full compliance with all 
requirements set forth in the Contract Documents. All costs, permit fees, profit, 
overhead, expenses, taxes, and compensation of every kind related to the Work are 
included in the Designated Project Amount. No labor, services, materials, supplies, 
tools, equipment, supervision, management, or anything else required by the Contract 
Documents for the proper and successful completion of the Work shall be paid for 
outside of or in addition to the Designated Project Amount. The Work set forth in the 
Designated Project Amount shall be itemized according to the Contractor's Proposal 
and Pricing and the Contractor's Estimated Price. All Work not specifically set forth in 
Contractor's Proposal and Pricing as a separate pay item is a subsidiary obligation of 
Contractor, and all costs, permit fees, profit, overhead, expenses, taxes and 
compensation of every kind in connection therewith are included in the Designated 
Project Amount which shall be based on and in accord with the pricing set forth in 
Contractor's Proposal and Pricing. 

3.1 TERM & SUPPLY CONTRACT RENEWAL OPTIONS: The initial term is for one 
(1) year from the date of signature of this Contract. Notwithstanding the expiration 
of the initial term or any subsequent term or all options to renew, Contractor and 
City shall continue performance under this Contract until City has a new contract in 

5 



place with either Contractor or another provider or until City terminates the 
Contract. 

3.2 This Contract will renew automatically for four (4) additional one-year renewal 
periods subject to the following: 

a. If Contractor requests an increase in compensation for any renewal 
period, Contractor shall notify the Purchasing Agent no less than sixty (60) 
days prior to the end the contract period and shall provide evidence to the 
satisfaction of the Purchasing Agent of the increased costs incurred by 
Contractor for any element of the contract for which an increase is thereby 
requested. 

b. The Contract Administrator of the Purchasing Division shall notify 
Contractor in writing of the intent to exercise the renewal option. 
However, failure to notify Contractor does not waive the City's right to 
exercise the renewal option. 

4. COMPLETION TIME: Contractor will start work promptly, after receipt of a Notice to 
Proceed and complete the Work on a Designated Project within as assigned with each 
purchase order calendar days stated in each individual purchase order from the date of 
the Notice to Proceed. It is expressly understood and agreed, by and between 
Contractor and City, that the contract time to complete the Work described in the 
individual purchase order is a reasonable time to perform the work fully, entirely and in 
an acceptable manner to City, taking into consideration the average climatic and 
economic conditions and other factors prevailing in the locality of the Work. No 
extensions will be granted except in case of additional work requested by City under 
Change Order. 

5. LIQUIDATED DAMAGES: Time is of the essence in this Contract. A deduction in an 
amount as assigned with each purchase order will be deducted by City from any 
amount due, or that may become due, to Contractor as liquidated damages for each 
day that completion is delayed beyond the time requirement set forth on the Designated 
Project purchase order. Contractor agrees such sum is a fair and reasonable 
approximation of the actual damages incurred by City for the Contractor's failure to 
complete the Work on the Designated Project within the time set forth herein and that 
such liquidated damages are not penal in nature but rather the parties attempt to fairly 
quantify the actual damages incurred by City for such delays. Recovery of liquidated 
damages is not City's exclusive remedy for Contractor's failure to complete the Work on 
the Designated Project in accordance with this Contract. Specifically, but without 
limitation, City may exercise any of its default or termination rights under this Contract 
under all circumstances described herein, including but not limited to Contractor's failure 
to achieve completion of the Work on the Designated Project as set forth herein. 
Permitting Contractor to continue and finish the Work on the Designated Project or any 
part of it after the expiration of the stipulated time, or after any extension of the time, 
shall in no way operate as a waiver on the part of City of any of its rights under this 
Contract. 
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6. BONDING: On each Designated Project on which the Contractor's Project Estimated 
Price is more than twenty-five thousand dollars ($25,000.00), Contractor shall deliver, to 
City, an original executed Performance Bond and Labor and Material Payment Bond, on 
forms provided by City. Bonds shall be written by a company approved by City, each in 
an amount of one hundred percent (100%) of the Designated Project price, 
guaranteeing complete and faithful performance of the Designated Project under this 
Contract and payment of all bills of whatever nature which could become a lien against 
property and guaranteeing replacement of defective materials and workmanship for a 
period of one (1) year after completion of the work and Final Acceptance on the 
Designated Project. The approved form for the Contractor's Performance Bond is 
attached as Exhibit D. The approved form for the Contractor's Labor and Material 
Payment Bond is attached as Exhibit E. 

7. CONTRACTOR'S INSURANCE: Contractor shall maint~in, on a primary basis and at 
its sole expense, at all times during the life of this Contract the following insurance 
coverages, limits, including endorsements described herein. The requirements 
contained herein, as well as City's review or acceptance of insurance maintained by 
Contractor is not intended to, and shall not in any manner limit or qualify the liabilities or 
obligations assumed by Contractor under this Contract. Coverage to be provided as 
follows by a carrier with AM. Best minimum rating of A- VIII. 

~. Workers' Compensation & Employers Liability. Contractor shall maintain 
Workers' Compensation insurance coverage in accordance with Missouri 
Revised Statutes or provide evidence of monopolistic state coverage with the 
following limits: $500,000 policy limit for each accident, $500,000 policy limit for 
each disease claim, and $500,000 for each employee with a disease claim. 

b. Commercial General Liability. Contractor shall maintain Commercial General 
Liability at a limit of not less than $2,000,000 Each Occurrence, $3,000,000 
Annual Aggregate. 

c. Coverage shall not contain any endorsement(s) excluding nor limiting 
Product/Completed Operations, Contractual Liability or Cross Liability. 

d. Business Auto Liability. Contractor shall maintain Business Automobile Liability 
at a limit not less than $2,000,000 Each Occurrence. Coverage shall include 
liability for Owned, Non-Owned & Hired automobiles. In the event Contractor 
does notown automobiles, Contractor agrees to maintain coverage for Hired & 
Non-Owned Auto Liability, which may be satisfied by way of endorsement to the 
Commercial General Liability policy or separate Business Auto Liability policy. 

e. Contractor may satisfy the minimum liability limits required for Commercial 
General Liability or Business Auto Liability under an Umbrella or Excess Liability 
policy. There is no minimum per occurrence limit of liability under the Umbrella or 
Excess Liability; however, the Annual Aggregate limit shall not be less than the 
highest "Each Occurrence" limit for either Commercial General Liability or 
Business Auto Liability. Contractor agrees to endorse City as an Additional 
Insured on the Umbrella or Excess Liability, unless the Certificate of Insurance 
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state the Umbrella or Excess Liability provides coverage on a "Follow-Form" 
basis. 

f. The City of Columbia, its elected officials and employees are to be Additional 
Insureds with respect to the Projects to which these insurance requirements 
pertain. A certificate of insurance evidencing all coverage required is to be 
provided at least ten (10) days prior to the Effective Date of this Contract 
between Contractor and City. Contractor is required to maintain coverages as 
stated and required to notify City of a Carrier change or cancellation within two 
(2) business days. City reserves the right to request a copy of the policy. 
Contractor's insurance certificate shall be attached as Exhibit F. 

g. The Parties hereto understand and agree that City is relying on, and does not 
waive or intend to waive by any provision of this Contract, any monetary 
limitations or any other rights, immunities, and protections provided by the State 
of Missouri, as from time to time amended, or otherwise available to City, or its 
elected officials or employees. 

h. Failure to maintain the required insurance in force may be cause for termination 
of this Contract. In the event Contractor fails to maintain and keep in force the 
required insurance or to obtain coverage from its subcontractors, City shall have 
the right to cancel and terminate this Contract without notice. 

i. The insurance required by the provisions of this article is required in the public 
interest and City does not assume any liability for acts of Contractor and/or their 
employees and/or their subcontractors in the performance of this Contract. 

8. HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by law, 
Contractor shall indemnify and hold harmless the City of Columbia, its directors, 
officers, agents, and employees from and against all claims, damages, losses, and 
expenses (including but not limited to attorney's fees) arising by reason of any act or 
failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning 
anyone, including but not limited to consultants having a contract with Contractor or a 
subcontractor for part of the services), of anyone directly or indirectly employed by 
Contractor or by any subcontractor, or of anyone for whose acts Contractor or its 
subcontractor may be liable, in connection with providing these services. This provision 
does not, however, require Contractor to indemnify, hold harmless, or defend the City of 
Columbia from its own negligence. 

9. PERMITS: Contractor shall secure all necessary licenses and permits before beginning 
work, keep necessary records as required, and do all work in such manner as to comply 
with all ordinances and laws of the City, County, State, and Nation as apply to the work 
herein outlined. 

10. PAYMENTS: For each Designated Project, Contractor will be allowed payment in 
accordance with the following schedule. 

a. Not later than thirty (30) days after receipt of invoice, City will make partial 
payment to Contractor on the basis of a duly certified payments for materials 
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delivered/stored on the Designated Project site (or other City approved storage 
site with such written assurances as required by City) that shall be based only 
upon the actual cost of such materials to Contractor and shall not include any 
overhead or profit to Contractor approved estimate of the cost of materials 
delivered to the Designated Project site and work performed at the Designated 
Project site during the preceding calendar month by Contractor less any offsets 
or deductions authorized in this Contract or otherwise authorized by law, but City 
will retain five percent (5%) of the amount of each such estimate. Not later than 
thirty (30) days after final tests and acceptance, City will make final payment of 
the retained five percent (5%). If, for any reason, City should delay testing and 
acceptance, then final payment shall be due and payable sixty (60) days after 
completion of all items of this Contract unless such tests and acceptance is 
delayed or withheld due to defective equipment or improper operation of the 
equipment supplied by Contractor. 

b. Contractor shall, by affidavit, certify to the Engineer that all bills and claims 
properly due and chargeable against the Work have been satisfied and that 
Contractor has complied with the laws relating to the payment of prevailing wage 
rates and that Contractor shall release the City of Columbia from all further 
claims, which certificate must bear the written endorsement of the Surety on the 
bond. Contractor shall complete and submit Contractor's Affidavit for Final 
Payment for the Designated Project as set forth in Exhibit G to City along with 
any and all other completed affidavits and forms set forth in this Contract with 
Contractor's request for final payment for the Designated Project. The 
acceptance by Contractor of the final payment for the Designated Project shall 
constitute a release and waiver of any and all rights and privileges under the 
terms of this Contract; further, the acceptance by Contractor of final payment for 
the Designated Project shall relieve City from any a~d all claims or liabilities on 
the part of City relating to or connected with this Contract. 

c. The cost of all legal publications, engineering costs, and other costs incidental to 
the proper consummation of this Contract and all Designated Projects will be 
paid by Contractor, and the total amount of such costs will be included in the total 
cost of the Work. 

d. Contractor shall pay: 

For all transportation and utility service not later than the 20th day of the calendar 
month following that in which the services are rendered. 

For all materials, tools, and other expendable equipment to the extent of ninety­
five percent (95%) of the cost thereof, not later than the 20th day of the calendar 
month following that in which such materials, tools, and equipment are delivered 
at the site of the Designated Project, and the balance of the cost thereof not later 
than the 30th day following the completion of that part of the work in or on which 
such materials, tools, and equipment are incorporated or used. 

To each of his subcontractors, not later than the 5th day following each payment 
to Contractor, the respective amounts allowed Contractor on account of the work 
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performed by his subcontractor, to the extent of each subcontractor's interest 
therein. 

e. City may offset or deduct any amounts Contractor owes to City from the final 
payment. City may withhold final or any other payment to Contractor on any 
reasonable basis, including but not limited to the following: 

1. Unsatisfactory job progress; 

2. Defective Work; 

3. Failure to make payments to subcontractors or suppliers; 

4. Reasonable evidence that all Work or the Designated Project cannot be 
completed for the unpaid balance of this purchase order Amount; 

5. Damage by Contractor or subcontractors or suppliers to property of City or 
others; 

6. Contractor's breach of this Contract; or 

7. Contractor's failure to provide requested documentation. 

f. Contractor shall, at the request of City, furnish satisfactory evidence that all 
obligations to subcontractors, laborers, workmen, mechanics, materialmen and 
furnishers of machinery and parts thereof, equipment, tools and all supplies 
incurred in the furtherance of the performance of the Work have been paid, 
discharged or waived. If Contractor does not pay subcontractors or suppliers for 
labor and/or material properly provided, City may, but shall not be required to, 
pay subcontractors and suppliers directly. Any payments made to subcontractors 
and suppliers shall be charged against the Designated Project Amount. City 
shall not be liable to Contractor for any such payments made in good faith. This 
provision shall not confer any right upon any subcontractor or supplier to seek 
payment directly from City. 

11. EXTRA WORK AND CHANGES: If any extra work is to be done for which there is no 
quantity and price included in the Contract, or any change in the plans and 
specifications is deemed necessary by City, City may issue to Contractor a written 
change order or contract amendment directing that such extra work be done or that 
such change be made, and this Contract shall be modified accordingly. Extra work shall 
be done in accordance with the specifications. Compensation to Contractor will be 
calculated as an addition to or deduction from the Designated Project Amount, based 
upon such written terms as may be established between the Parties either: 

a. By an acceptable lump sum proposal of Contractor submitted for each individual 
Purchase Order; or 

b. By unit price of the original bid or acceptable unit price for which there is no unit 
price in the original bid, and a not to exceed amount; or 

c. On a cost-plus limited basis not to exceed a specified limit. 
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Where such prices or sums cannot be agreed upon, the work shall be done upon a 
force account basis if so ordered by the Engineer. 

11.1 Force Account. City may require the work to be done by force account, only 
when expressly directed in writing by the Engineer and in no other instance 
whatsoever for any determination of contract adjustments for any work performed 
on the Designated Project, whether claimed under the Contract, for breach of the 
Contract, arising from a claimed representation by which the Contract was 
induced or any other basis. All extra work done on a force account basis will be 
paid for in the following manner: 

Labor. For all lead workers and laborers, Contractor will receive the rate of 
wage paid for each hour that said lead workers and laborers are engaged in the 
force account work. 

Contractor will receive the actual costs paid to, or on behalf of, employees for 
subsistence and travel allowances, health and welfare benefits, pension fund 
benefits or other benefits, if such amounts are required by the collective 
bargaining agreement or employment contract applicable to the classes of labor 
employed on the work. 

An amount equal to ten (1 O) percent (five (5) percent profit and five (5) percent 
overhead of the sum of the above items will also be paid Contractor. 

Insurance and Taxes. For property damage, liability and worker's compensation 
insurance premiums, unemployment insurance contributions and social security 
taxes on the force account work, Contractor will receive the actual cost paid, to 
which no percentage will be added. 

Material. For material accepted by the Engineer and used, Contractor will 
receive the actual cost of such material delivered on the work, including 
transportation charges paid (exclusive of equipment rentals as hereinafter set 
forth), to which cost ten (10) percent (five (5) percent profit and five (5) percent 
overhead) will be added. For all material used in connection with, but not entering 
permanently into the work, reasonable depreciation will be allowed. 

Equipment. For only that Contractor-owned equipment necessary to accomplish 
the force account work, including all fuel and lubricants, tires and repairs, 
Contractor will be allowed an hourly rate equal to the monthly rental rate divided 
by one hundred seventy-six (176) hours as set out in the Rental Rate Blue Book 
for Construction Equipment on file in the Office of the Secretary of the 
Commission at the time the work is begun. The. allowed rates will be the rate 
adjustment factor multiplied by the bare hourly rates multiplied by the regional 
adjustment factor, plus the estimated operating cost per hour. The allowed time 
will be the actual operating time on the work. For the time required to move the 
equipment to and from the site of the work and any authorized standby time, the 
rate will be fifty (50) percent of the hourly rate after the actual operating costs 
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have been deducted. All allowed time shall fall within the authorized working 
hours for such extra work. No payment will be allowed for time elapsed while 
equipment is broken down or being replaced. The hourly rental rates will apply 
only to equipment that is already on the job. If the actual unit of equipment to be 
used is not listed in the schedule, the rate listed for similar equipment with the 
approximate same initial cost shall be used. Equipment to be used and all prices 
shall be agreed upon in writing before such equipment is used. An amount equal 
to ten (10) percent (five (5) percent profit and five (5) percent overhead) of the 
sum of these items will also be paid to Contractor. Whenever it is necessary for 
Contractor to rent equipment, the rental and transportation costs of the 
equipment plus five percent for overhead will be paid. In no case shall the rental 
rates exceed those of established distributors or equipment rental agencies. All 
prices shall be agreed upon in writing before such equipment is used. 

Miscellaneous. No additional allowance will be made for general 
superintendence, the use of small tools or other costs for which no specific 
allowance is herein provided. No allowance will be made for any consequential 
loss of profit or production, actual or anticipated because of any force account. 
Jobsite and home office overhead expenses shall be considered fully 
compensated by the payments provided in this section. 

Subcontracted Work. For administration and all overhead costs in connection 
with approved subcontract work, Contractor will receive an amount equal to five 
percent of the actual cost of the subcontracted work. The Engineer has the 
authority to require alterations in the equipment and labor force assigned to force 
account work, to limit authorization of overtime work to that normally used on a 
project for work of similar nature or to require overtime work when an emergency 
exists, and to require the cessation of force account work when adverse 
conditions seriously limit productivity. 

Statements. No payment will be made for work performed on a force account 
basis until Contractor has furnished the Engineer with duplicate itemized 
statements of the cost of such force account work detailed as follows: 

(a) Name, classification, date, daily hours, total hours, rate and extension for 
each laborer and foreman. 

(b) Designation, dates, daily hours, total hours, rental rate and extension for 
each unit of machinery and equipment. 

(c) Quantities of material, prices and extensions. 

(d) Transportation of material. 

(e) Cost of property damage, liability and worker's compensation insurance 
premiums, unemployment insurance contributions and social security. 
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Statements shall be accompanied and supported by receipted invoices for all 
rental equipment, material used and transportation charges. 

If material used on the force account work is not specifically purchased for such 
work but is taken from the Contractor1s stock, then in lieu of the invoices, 
Contractor shall furnish an affidavit certifying that such material was taken from 
Contractor's stock, that the quantity claimed was actually used, and that the price 
and transportation claimed represent the actual cost to Contractor. 

Compensation. Each day the Contractor's representative and the Engineer 
shall compare records of the cost of work done as ordered on a force account 
basis. Two copies of these records will be made by the Engineer on forms 
provided by City, and the copies shall be signed at the end of each day by both 
the Engineer and Contractor, one copy to be retained by the Engineer, and one 
copy to be retained by Contractor. The total payment made, as provided in this 
section shall constitute full compensation for such work. 

12. PATENTS: Contractor shall protect City against all suits for patent infringement on 
materials, equipment, and methods used. If Contractor is required or desires to use any 
design, device material, or process covered by letter patent or copyright, he shall 
arrange and provide for such use by suitable agreement with the patentee or owner, 
and a copy of the agreement may be required by City. Contractor shall indemnify, 
defend and save harmless City from any suit, claims, or damages arising from the 
infringement upon or use of any patented or copyrighted design, device, material, or 
process. 

13. DISCHARGE OF EMPLOYEES: Any employee of Contractor who is stationed at the 
site of the work and should prove to be quarrelsome, dishonest, incompetent or 
inexperienced, or should not work for the good of the job, shall, upon written notice from 
City, be removed by Contractor and replaced by an employee with proper qualifications. 

14. ASSIGNMENT: No assignment by Contractor of any principal construction contract or 
any part thereof or of the funds to be received thereunder by Contractor, will be 
recognized unless such assignment has had the approval of City and the Surety, (if the 
Designated Project involves bonding), has been given due notice of such assignment in 
writing. In addition to the usual recitals in assignment contracts, the following language 
must be set forth: 

"It is agreed that the funds to be paid to the assignee under this assignment are subject 
to a prior lien for services rendered or materials supplied for the performance of the 
work called for in said Contract in favor of all persons, firms, or corporations rendering 
such services or supplying such materials." 

15. SUBCONTRACTING: No part of the Work covered by this Contract shall be sublet by­
Contractor without the prior written approval of City. For each Designated Project, 
Contractor shall file with the Engineer a complete list of subcontractors together with a 
list of the kinds of materials used. This list shall be submitted in writing to the Engineer 
as soon as subcontracts are made and approved by City. Any subcontractor performing 
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work under this Contract at the direction of Contractor shall file a "Final Receipt of 
Payment and Release" form, a copy of which is attached as Exhibit H. This completed 
form shall be submitted to City along with Contractor's application for final payment on a 
Designated Project. 

16. ACCIDENT PREVENTION: Precaution shall be exercised at all times for the protection 
of persons (including employees) and property. 

a. The safety provisions of applicable laws, and building and construction codes, 
shall be observed. Machinery, equipment, and all hazards shall be guarded or 
eliminated in accordance with the safety provisions of the "Manual of Accident 
Prevention in Construction", published by the Associated General Contractors of 
America, to the extent that such provisions are not in contravention of applicable 
laws. Current standards of the Occupational Safety and Health Act shall be 
applied. Contractor shall not commit or permit a public or private nuisance during 
this Project. 

b. Contractor shall take all necessary steps to protect his own workers, the utility 
personnel, and the public from unnecessary danger or hazard during the 
prosecution of the work on this Project. Danger signs, warning signs, flares, 
lanterns, railings, barriers, sheeting, shoring, etc. shall be erected to prevent 
accidents from construction, falling objects, rotating machinery, electric lines, and 
other conditions which might present unusual hazard. 

17. EQUAL OPPORTUNITY: The City of Columbia is an equal opportunity, affirmative 
action employer pursuant to federal, state and local law. Contractor shall comply with 
federal, state and local laws related to Equal Opportunity. Contractor shall not 
discriminate based on race, color, religion, sex, national origin, ancestry, marital status, 
disability, sexual orientation or gender identity. 

18. DOMESTIC PURCHASING POLICY: Contractors are encouraged to select and use 
materials manufactured, assembled, or produced in the United States in the 
pelformance of this Contract whenever the quality and price are comparable with other 
goods. 

19. AMERICANS WITH DISABILITIES ACT: Contractor shall comply with all applicable 
provisions of the Americans with Disabilities Act and the regulations implementing the 
Act, including those regulations governing employment practices. If this Contract 
involves Contractor providing services directly to the public, Contractor shall make the 
services, programs, and activities governed by this Contract accessible to the disabled 
as required by the Americans with Disabilities Act and its implementing regulations. If 
this Contract involves construction work, the Project when completed shall comply with 
the requirements of the Americans with Disabilities Act and the regulations 
implementing the Act. Payment of funds under this Contract are conditional upon 
Contractor certifying to City in writing that it and the completed Project complies with the 
Americans with Disabilities Act and 28 CFR Part 35. 
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20. MATERIAL AND WORKMANSHIP: All materials provided by Contractor shall be new 
materials of high quality which shall give long life and reliable operation. All equipment 
shall be modern in design and shall not have been in prior service except as required by 
factory tests. The workmanship shall be of high quality in every detail. 

21. SPECIFICATIONS AND PLANS: Contractor shall keep at the job site a copy of the 
plans and specifications and shall at all times give City and Engineer access thereto. 
Anything mentioned in the specifications and not shown on the plans, or shown on the 
plans and not mentioned in the specifications, shall be of like effect as if shown or 
mentioned in both. In any case of discrepancy between the plans and the 
specifications, the matter shall be promptly submitted to Engineer, who shall promptly 
make a determination in writing. Any adjustment or interpretation by Contractor without 
this determination shall be at Contractor's own risk or expense. Engineer shall furnish 
from time to time such detail plans and other information as may be considered 
necessary, unless otherwise provided. 

22. REPAIRS AND/OR REPLACEMENT OF DEFECTIVE PORTIONS: Until work is 
accepted by the Engineer, it shall be in the custody and under the charge and care of 
Contractor. Contractor shall rebuild, repair, restore, or make good, at his own expense, 
all damages to any portion of the work before its completion and Final Acceptance, 
caused by the action of the elements or from any other reason. City shall have the right 
of full possession and use of any or all completed portions of the work, regardless of the 
completion time for the Contract, and such possession and/or use shall not release 
Contractor from the proper and adequate maintenance of any street or alley or property 
over which this work may go, nor shall such possession and/or use be deemed as Final 
Acceptance by City. 

Contractor shall be responsible for a period of one (1) year from and after the date of 
Final Acceptance by City of the Work on a Designated Project covered by this Contract, 
for any repairs or replacements caused by defective materials, workmanship, or 
equipment which, in the judgment of the Engineer, shall becorne necessary during such 
period. Contractor shall undertake with due diligence to make the aforesaid repairs 
and/or replacements within ten (10) days after receiving written notice that such repairs 
or replacements are necessary. 

If Contractor should neglect to begin such repairs or replacements within this period, or, 
in case of emergency, where in the judgment of the Engineer, delay would cause 
serious loss or damage, the repairs and/or replacements may be made by City and 
charged to Contractor. 

23. INTERFERENCE: All work scheduled by Contractor shall be planned with the consent 
of the Engineer and shall not in any way interfere with any utility, highway, railroad, or 
private property unless consent is given by authorized representatives of City. 

24. NO THIRD-PARTY BENEFICIARY: No provision of this Contract is intended to nor 
shall it in any way inure to the benefit of any third party, so as to constitute any such 
person a third-party beneficiary under this Contract. 
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25. TERMINATION FOR DEFAULT: In addition to any failure of Contractor to perform any 
provisions herein, Contractor will be in default for the following: If Contractor fails to 
begin the work within the time specified, or fails to perform the work with sufficient 
workmen or materials to ensure its prompt completion or performs the work unsuitably, 
or neglects or refuses to remove materials or perform anew such work as shall be 
rejected as defective and unsuitable, or discontinues the prosecution of the work, or 
from any other cause whatsoever does not carry on the work in an acceptable manner, 
or becomes insolvent or is adjudicated a bankrupt, or commits any act of bankruptcy or 
insolvency, or allows any final judgment to stand against him unsatisfied for a period of 
ten (10) days, the Engineer may give notice in writing by registered mail to Contractor 
and the Surety of such delay, neglect, or default. If within ten (10) days after such 
notice Contractor does not proceed to remedy to the satisfaction the Engineer the fault 
specified in said notice, or the Surety does not proceed to take over the work for 
completion under the direction of the Engineer, City shall have full power and authority, 
without impairing the obligation of Contract or the bond, to take over the completion of 
the work; to appropriate or use any or all material and equipment on the ground that is 
suitable and acceptable; to enter into agreements with others; or to use other such 
methods as in its opinion may be required for the completion of Contract in an 
acceptable manner. Contractor and Contractor's Surety shall be liable for all costs and 
expenses incurred by City in completing the work, and also for all liquidated damages in 
conformity with the terms of the Contract. In case the sum of such liquidated damages 
and the expense so incurred by City is less than the sum which would have been 
payable under the Contract if it had been completed by Contractor, Contractor, or 
Contractor's Surety, shall be entitled to receive the difference; and in case the sum of 
such expense and such liquidated damages exceeds the sum which would have been 
payable under the Contract, Contractor and Contractor's Surety shall be liable and shall 
pay to City the amount of such excess. 

City may, by written notice, terminate this Contract in whole or in part for failure of 
Contractor to perform any of the provisions thereof. In such event, Contractor shall be 
liable for damages, including the excess· cost of procuring similar supplies or services; 
provided, that if (a) it is determined for any reason that Contractor was not in default or, 
(b) failure to perlorm is beyond Contractor's or subcontractor's control, fault or 
negligence, the termination shall be deemed to be a termination for convenience. In 
general, termination for default shall be effective ten (10) days from Contractor's receipt 
of notice. In the event the good or services provided under the Contract are deemed to 
serve an emergency purpose, and the provision of those goods/services is somehow 
compromised, City reserves the right to issue an immediate, same day, termination 
notice and secure the goods/services elsewhere. 

26. TERMINATION FOR CONVENIENCE: The performance of work under this Contract 
may be terminated by the City of Columbia in whole or in part, whenever City, through 
its Purchasing Agent, determines that such termination is in the best interest of the City 
of Columbia. Any such termination will be affected by delivery to Contractor of a letter 
of termination specifying the extent to which performance of work under this Contract is 
terminated and the date upon which such termination is effective. After receipt of a 
termination letter, Contractor shall: 
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a. Stop work on this Contract on the date and to the extent specified in the letter. 

b. Place no further orders for materials, services or facilities except as may be 
necessary to complete any portions of the work under this Contract not 
terminated. 

c. Complete on schedule such part of the work as will not be terminated by 
termination letter. 

27. PREVAILING WAGES: Contractor shall comply with all requirements of the prevailing 
wage law of Missouri Revised Statutes Sections 290.210 to 290.340, including the latest 
amendments thereto. This Contract shall be based upon payment by Contractor and 
his subcontractors of wage rates not less than the prevailing hourly wage rate for each 
craft or classification of workers engaged on the work as determined by the Missouri 
Division of Labor Standards. The Missouri Division of Labor Standard Annual Wage 
Order applicable to this Project is attached as Exhibit I. 

Contractor and each subcontractor shall keep an accurate record showing the names, 
occupations, and crafts of all workers employed, together with the number of hours 
worked by each worker and the actual wages paid to each worker. At all reasonable 
hours, such records shall be open to inspection by the Missouri Division of Labor 
Standards and City. The payroll records shall not be destroyed or removed from the 
State for at least one year after completion of the work. 

Pursuant to Section 290.250 RSMo, Contractor shall forfeit as a penalty to City one 
hundred dollars ($100.00) for each workman employed, for each calendar day, or 
portion thereof, such workman is paid less than the said stipulated rates for any work 
done under said contract, by him or by any subcontractor under him. After completion of 
the work and before final payment can be made under this Contract on a Designated 
Project, Contractor and each subcontractor must file with City an affidavit stating that 
they have fully complied with the provisions and requirements of the prevailing wage 
law of Missouri. The form of the Affidavit of Compliance with the Prevailing Wage Law is 
attached hereto as Exhibit J. 

28. CONSTRUCTION SAFETY PROGRAM REQUIREMENTS: 

a. Contractor shall require all on-site employees to complete the ten-hour safety 
training program required pursuant to Section 292.675 RSMo, if they have not 
previously completed the program and have documentation of having done so. 
All employees working on the project are required to complete the program within 
sixty (60) days of beginning work on the Project. 

b. Any employee found on the worksite subject to this section without 
documentation of the successful completion of the course required under 
subsection (a) shall be afforded twenty (20) days to produce such documentation 
before being subject to removal from the project. 
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c. Pursuant to Section 292.675 RSMo., Contractor shall forfeit as a penalty to City 
two thousand five hundred dollars ($2,500.00} plus one hundred dollars 
($100.00) for each employee employed by Contractor or subcontractor, for each 
calendar day, or portion thereof, such employee is employed without the required 
training. The penalty shall not begin to accrue until the time periods in 
subsections (a.) and (b.) have elapsed. City shall withhold and retain from the 
amount due Contractor under this Contract, all sums and amounts due and 
owing City as a result of any violation of this section. 

29. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED: Contractor shall comply 
with Missouri Revised Statute Section 285.530 in that Contractor shall not knowingly 
employ, hire for employment, or continue to employ an unauthorized alien to perform 
work within the state of Missouri. 

Contractor shall, by sworn affidavit and provision of documentation, affirm its enrollment 
and participation in a federal work authorization program with respect to the employees 
working in connection with the contracted services. Contractor shall also complete a 
Work Authorization Affidavit affirming that it does not knowingly employ any person who 
is an unauthorized alien in connection with the contracted services. The form of the 
Work Authorization Affidavit is set forth in Exhibit K. Contractor shall require all 
subcontractors to observe the requirements of this section and shall obtain a Work 
Authorization Affidavit from each subcontractor performing Work on the Designated 
Projects. 

30. SPECIFICATIONS: Contractor shall perform all work on the Designated Projects in 
accordance the requirements set forth in the Scope of Work, Plans and Project 
Specifications which are attached as Exhibit A. 

31. NO WAIVER OF IMMUNITIES: In no event shall the language of this Contract 
constitute or be construed as a waiver or limitation for either Party's rights or defenses 
with regard to each Party's applicable sovereign, governmental, or official immunities 
and protections as provided by federal and state constitutions or laws. 

32. AMENDMENT: No amendment, addition to, or modification of any provision hereof 
shall be binding upon the Parties, and neither Party shall be deemed to have waived 
any provision or any remedy available to it unless such amendment, addition, 
modification or waiver is in writing and signed by a duly authorized officer or 
representative of the applicable Party or Parties. 

33. GOVERNING LAW AND VENUE: This Contract shall be governed, interpreted, and 
enforced in accordance with the laws of the State of Missouri and/or the laws of the 
United States, as applicable. The venue for all litigation arising out of, or relating to this 
Contract, shall be in Boone County, Missouri, or the United States Western District of 
Missouri. The Parties hereto irrevocably agree to submit to the exclusive jurisdiction of 
such courts in the State of Missouri. The Parties agree to waive any defense of forum 
non conveniens. 
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34. GENERAL LAWS: Contractor shall perform all work to the complete satisfaction of City 
and in accordance with all federal, state, county, municipal, and other local laws, 
ordinances, and regulations applicable to said work. 

35. NOTICES: 

a. The following persons are designated by the respective Parties to act on behalf 
of such Party and to receive all written notices and payment invoices: 

IF TO CITY: 

City of Columbia 
Finance Department 
P.O. Box 6015 
Columbia, MO 65205-6015 
ATTN: City Purchasing Agent 

With a Copy to: 

City Utilities Department 
P.O. Box 6015 
Columbia, Mo 65205 
ATTN: Engineer or Project Manager 

As assigned with each Purchase 
Order 

IF TO CONTRACTOR: 

Selcon Construction, LLC 
313 N Gladstone Ave 
Jonesburg, MO 63351 
ATTN: Joy Oden 

b. Any notice required by this Contract to be given in writing or that either City or 
Contractor wishes to give to the other in writing shall be signed by or on behalf of 
the Party giving notice. The notice shall be deemed to have been completed 
when sent by certified or registered mail to the other Party at the address set 
forth herein, or delivered in person to said Party or their authorized 
representative. 

c, Contractor's designated representative shall be available to meet with City at any 
time during the performance of the Work and shall have full authority to act on 
Contractor's behalf on any matter related to this Contract and/or the Work. 

36. CONTRACT DOCUMENTS: The Contract Documents include this Contract and the 
following attachments or exhibits, which are incorporated herein by reference. 

Exhibit 

A 

B 
C 
D 
E 

Description 

RFP containing City's Scope of Work, Plans and Project 
Specifications 
None - reserved for future use 
None - reserved for future use 
City approved form for Contractor's Performance Bond 
City approved form for Contractor's Labor & Material Payment 
Bond 
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F 
G 
H 
I 

J 
K 
L 

Contractor's Insurance Certificate 
Contractor's Affidavit for Final Payment 
Final Receipt of Payment and Release 
Missouri Division of Labor Standards Annual Wage Order 
Applicable for the Project 
Affidavit of Compliance with Prevailing Wage Law 
Work Authorization Affidavit 
Contractor's Proposal and Pricing 

In the event of a conflict between the terms of any Exhibit or Attachment and the terms 
of this Contract, the terms of this Contract control. In the event of a conflict between the 
terms of any Exhibit and any Attachment, the terms of the documents control in the 
order listed above. 

37. ENTIRE CONTRACT: This Contract represents the entire and integrated Contract 
between the Parties relative to the Designated Projects authorized pursuant to this 
Contract. All previous or contemporaneous contracts, representations, promises and 
conditions relating to Contractor's services are superseded. 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the PARTIES have hereunto set their hands and seals the 
day and year written below. 

CITY OF COLUMBIA, MISSOURI 

-/~j~1~l,2,- .. ,~2. -;p:~~~j) 
·------By: 

Lawrence Luck, Purchasing Agent 

Date: ) - 1'1-11 ----'------------
APPROVED AS TO FORM: 

By: 

-
CERTIFICATION: I hereby certify that this Contract is within the purpose of the appropriation 
to which it is to be charged account(s) Green Valley Drive Project# E0107, WO 7622492 -
The Grasslands Project# E0117, WO 7622136 -Walnut St Professional Building Project 
# E0053, WO 7622389 and that there is an unencumbered balance to the credit of such 
account sufficient to pay therefore. 

By: 

(Seal) 

ATTEST 

By: 

Name: 
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PROJECT MANAGER: 
DAN CLARK 

CITY OF COLUMBIA 
REQUEST FOR QUOTATION 

DIRECTIONAL BORING CREW SERVICES 

TERM & SUPPLY 

RFQ # 50/2017 

FINANCE/PURCHASING DIVISION 
LAWRENCE LUCK 

PURCHASING AGENT 
701 E. BROADWAY, 5TH FLOOR 

COLUMBIA, MO 65201 

PURCHASING CONTACT: 

ENGINEERING SUPERVISOR 
MICHELLE SORENSEN, CPPB 
573-874-6317 

REQUEST FOR QUOTATION # 50/2017 
CLOSING DATE: 2:00 pm, CST, March 14, 2017 
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CITY OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

PLEASE READ THIS DOCUMENT IN ITS ENTIRETY 

The Request for Quote and the Sample Contract provide 
information for the bidding, insurance and final award of contract. 

Notice: The City of Columbia utilizes the electronic bid program /onwave to send notifications of bid opportunities. TO 
REGISTER, GO TO: http://www.qocotumbiamo.corn/Flnance/Services/applproc.phg 

Questions concerning this bid process may be directed to the City's purchasing Division at 573-874-7376 or to Procurement Officer 
Michelle Sorensen at 573-874-6317, or by emailto:Micl1elle.Sorense11@C0Mo.qov 



CITY OF COLUMBIA, MISSOURI 

NOTICE TO BIDDERS 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

Sealed bids will be received by the Purchasing Agent of the City of Columbia, Missouri, BY ELECTRONIC BID 
PROCESS OR HARD PAPER COPY at 701 E. Broadway, 5th Floor, Columbia, MO 65201 until: 2:00 pm, CST, March 
14, 2017 for the bid referenced above to furnish all labor, materials, and equipment necessary to complete the project 
as described in the specifications. 

Pre-Bid Conference A pre-bid conference will not be held. Please direct any questions and/or concerns to 
Michelle Sorensen (573)874-6317; Michelle.Sorensen@CoMo.gov 

Contract Documents: Bidders shall review the sample contract, the City of Columbia terms and 
conditions, attached as appendix 1. Any contract for this work shall include all terms set forth in the sample 
contract. 

Bonding: Each Bidder shall submit a bid bond, in an amount of fifty thousand dollars ($50,000.00), 5% of the 
estimated annual cost of one million dollars ($1,000,000.00), to the Division of Purchasing, prior to the bid closing date 
and time. 

Acceptable forms of Bid Bonds include: 
1.) Original bond on the City of Columbia bid bond form (Exhibit A) or a certified check made payable to 
the City of Columbia; or 

2.) An electronic bid bond provided by Surety2000.com, as verified by an eleven-digit code which is 
generated by the Surety2000 system and provided by the contractor in his/her bid submission. 
Bid bonds, regardless of the format, must be issued by a surety company authorized to conduct business in 
the State of Missouri, and carrying a rating of A-6 or better as listed in the AM. Best or equivalent rating 
guide. The bid bond shall guarantee good faith on the part of the bidder to enter into contract within sixty 
(60) days at the price bid, if accepted by the City. 

Costs Not To Exceed: Under no circumstances shall the amount of payment from the City to Contractor 
exceed the amount of one million dollars ($1,000,000.00) per term of contract. 

Term and Renewal Terms: The initial Term shall be one (1) year from the Effective Date. Thereafter, the 
City may extend the Contract for up to four (4) additional one (1) year terms (each of which is a "Renewal 
Term"). No later than sixty (60) days before the expiration of the initial Term and before the expiration of 
any Renewal Term, City shall provide notice to Contractor of City's interest in extending the Contract for an 
additional term of one (1) year. If the Prevailing Wage Order has changed, City shall provide Contractor 
with the applicable Prevailing Wage order with its notice. Contractor shall within thirty (30) days provide 
City with Contractor's proposed pricing for the Renewal Term which shall include compliance with the 
applicable Prevailing Wage Order. If the Contractor's proposed pricing for the Renewal Term is acceptable 
to the City, the Parties shall execute a contract amendment for the Renewal Term. Under no circumstance 
shall the length of the Term plus all extended Renewal Terms exceed five (5) years and three (3) months. 

Prevailing Wages: is included in the RFQ. The City shall cause to be inserted in the contract a 
stipulation to the effect that not less than the prevailing hourly rate of wages, as found by the Missouri 
Division of Labor Standards, shall be paid to all workers performing work under the contract. The 
contractor's bond shall include such provisions as will guarantee the faithful performance of the prevailing 
hourly wage rate as provided by the contract. 



BID RESPONSE 

PRIVATE COMMON COLLECTION SEWER ELIMINATION PROJECTS 
TERM & SUPPLY 

THE UNDERSIGNED BIDDER, having examined the specifications, general specifications and other 
proposed contract documents, and all addenda thereto; and being acquainted with and fully 
understanding (a) the extent and character of the work covered by this quotation; (b) the location, 
arrangement, and specified requirements of the proposed work; (c) local conditions relative to labor, 
transportation, hauling and delivery facilities; and (d) all other factors and conditions affecting or which 
may be affected by the work, 

HEREBY PROPOSES to furnish all required materials, supplies, equipment, tools and plant; to perform 
all necessary labor and supervision; and to install, erect, equip, and complete all work stipulated in, 
required by, and in accordance with the proposed contract documents, specifications, and other 
documents referred to herein (as altered, amended, or modified by all addenda hereto) for and in 
consideration of the prices stated herein. All prices stated herein are firm. Missouri Sales and Use 
Tax are not to be included in this pricing. 

SECTION I 

To furnish all labor, equipment, materials and supplies necessary to complete the work described in 
this bid document. State firm fixed unit pricing for the tasks in the following table. 



Item lte1i1 Description QTY UNITS UNIT PRICE 
LINEAR FOOT, 

1 TRENCH 24" DEEP TO OPEN A DITCH, NO PIPE 1 NO ROCK 

LINEAR FOOT, 

2 TRENCH 36" DEEP TO OPEN A DITCH, NO PIPE 1 NO ROCK 

LINEAR FOOT, 

3 TRENCH 48" DEEP TO OPEN A DITCH, NO PIPE 1 NO ROCK 

LINEAR FOOT, 

4 TRENCH 24" DEEP, PLACE ONE (1) 2" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

LINEAR FOOT, 

5 TRENCH 36" DEEP, PLACE ONE (1) 3" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

LINEAR FOOT, 

6 TRENCH 36" DEEP, PLACE ONE (1) 4" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

LINEAR FOOT, 

7 TRENCH 48" DEEP, PLACE ONE (1) 3" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 
LINtAR fuu,, 

8 TRENCH 48" DEEP, PLACE ONE (1) 4" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

9 PLACE ADD'NL 2" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

10 PLACE ADD'NL 3" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

11 PLACE ADD'NL 4" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

12 PLACE ADD'NL 5" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

13 DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 1.5" INNERDUCTS 1 LINEAR FOOT 

LINEAR FOOT-

14 DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 1.5" INNERDUCTS 1 ROCK RATE 

15 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" ROLL PIPE 1 LINEAR FOOT 

LINEAR FOOT-

16 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" ROLL PIPE 1 ROCK RATE 

17 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" PVC BOREGARD 1 LINEAR FOOT 

LINEAR FOOT-

18 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" PVC BOREGARD 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" PVC BOREGARD -- Conduit from City Store 

19 room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" PVC BOREGARD-- Conduit from City Store LINEAR FOOT-

20 room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" PVC BOREGARD·· Conduit from City Store 

21 room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" PVC BOREGARO-- Conduit from City Store LINEAR FOOT-

22 room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" PVC BOREGARD-- Conduit from City Store 

23 room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" PVC BOREGARD -- Conduit from City Store LINEAR FOOT· 

24 room 1 ROCK RATE 

25 DIRECTIONAL BORE ONE (1) 8" PVC, -- PIPE FROM CITY STOREROOM 1 LINEAR FOOT 



LINEAR FOOT-
26 DIRECTIONAL BORE & INSTALL ONE (1) 8" PVC, PIPE FROM CITY STOREROOM 1 ROCK RATE 

27 DIRECTIONAL BORE & INSTALL ONE (1} 10" PVC, PIPE FROM CITY STOREROOM 1 LINEAR FOOT 

LINEAR FOOT-

28 DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE FROM CITY STOREROOM 1 ROCK RATE 

29 DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE FROM CITY STOREROOM 1 LINEAR FOOT 

LINEAR FOOT-

30 DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE FROM CITY STOREROOM 1 ROCK RATE 

31 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT 

LINEAR FOOT-

32 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 1.5" INNERDUCT 1 ROCK RATE 

33 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 2" ROLL PIPE 1 LINEAR FOOT 

LINEAR FOOT· 

34 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'Nl 2" ROLL PIPE 1 ROCK RATE 

35 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'Nl 2" PVC BOREGARD 1 LINEAR FOOT 

LINEAR FOOT· 

36 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 2" PVC BOREGARD 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 3" PVC BOREGARD·· Conduit from 

37 City Store room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 3" PVC BOREGARD-- Conduit from LINEAR FOOT· 

38 City Store room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD!NL 4" PVC BOREGARD·· Conduit from 

39 City Store room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 4" PVC BOREGARD·· Conduit from LINEAR FOOT-

40 City Store room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 5" PVC BOREGARD·· Conduit from 

41 City Store room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 5" PVC BOREGARD- Conduit from LINEAR FOOT-

42 City Store room 1 ROCK RATE 

43 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

44 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" STEEL CASING (.188 MIN THICKNESS) 1 ROCK RATE 

45 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

46 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" STEEL CASING (.250 MIN THICKNESS) 1 ROCK RATE 

47 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

48 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" STEEL CASING (.250 MIN THICKNESS) 1 ROCK RATE 



49 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

50 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

51 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

52 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

53 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

54 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

55 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

LINEAR FOOT-

56 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

57 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

58 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

59 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

60 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

61 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

62 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

63 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

64 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

65 EXCAVATE & PLACE HANOHOLE 4' X 5' X 4', NOT IN ROCK 1 EACH 

66 EXCAVATE & PLACE SECONDARY VAULT, NOT IN ROCK 1 EACH 

67 DIG INTO MANHOLE WITH KNOCKOUT, NOT IN ROCK 1 EACH 

68 EXCAVATE & PLACE V-1 MANHOLE, NOT IN ROCK 1 EACH 

69 EXCAVATE & PLACE V-3 MANHOLE, NOT IN ROCK 1 EACH 

70 EXCAVATE & PLACE V-4 MANHOLE, NOT IN ROCK 1 EACH 

71 EXCAVATE & PLACE V-2 SWITCHGEAR PAO, NOT IN ROCK 1 EACH 

72 PLACE V-7 SWITCHGEAR PAD, NOT IN ROCK 1 EACH 

73 DIG INTO EXISTING SINGLE PHASE PAD TRANSFORMER, NOT IN ROCK 1 EACH 

74 DIG INTO EXISTING THREE PHASE PAD TRANSFORMER, NOT IN ROCK 1 EACH 



75 DIG INTO EXISTING SECONDARY VAULT, NOT IN ROCK 1 EACH 

76 EXCAVATE & PLACE VS PULL BOX, NOT IN ROCK 1 EACH 

77 EXCAVATE & PLACE VS-24 PULL BOX, NOT IN ROCK 1 EACH 

78 PLACE L-7 STREET LIGHT 1 EACH 

79 EXCAVATE & PLACE V10 PRECAST 3-PHASE TRANSFORMER PAD 1 EACH 

80 SET 2" RISER ON POLE FOR 1ST TEN (10 FEET 1 EACH 

81 SET 3" RISER ON POLE FOR lSTTEN (10) FEET 1 EACH 

82 SET 4" RISER ON POLE FOR 1STTEN (10) FEET 1 EACH 

83 SET 5" RISER ON POLE FOR lSTTEN (10) FEET 1 EACH 

SQUARE 

84 CONCRETE/ASPHALT REMOVAL 1 FOOT 

SQUARE 

85 CONCRETE REPAIR 1 FOOT 

SQUARE 

86 ASPHALT REPAIR 1 FOOT 

87 REMOVE SOLID ROCK FOR THE PLACEMENT OF UTILITIES 1 CUBIC YARD 

88 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

89 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

90 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

91 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

92 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

93 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

94 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

95 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

96 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

97 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

98 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

99 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

100 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

101 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

102 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

103 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

104 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

105 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

106 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

107 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

108 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

109 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

110 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

111 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

112 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

113 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

114 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

115 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

116 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

117 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

118 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

119 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 



120 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

121 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

122 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

123 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

124 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

125 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

126 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

127 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

128 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

129 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

130 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

131 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

132 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

133 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

134 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

135 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

136 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

137 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

138 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

139 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

140 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

141 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

142 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

143 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

144 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

145 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

146 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

147 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

148 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

149 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

150 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

151 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

152 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

153 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

154 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

155 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

156 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

157 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

158 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

159 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

160 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

161 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

162 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

163 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

164 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

165 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

166 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

167 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

168 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 



169 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

170 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

171 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

172 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

173 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

174 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

175 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

176 PROVIDE 2" PE ROLL PIPE MATERIAL TD JOBSITE 1 PER FOOT 

177 Provide cost/type for additional equipment if needed - Below 1 Per Hour 

178 1 Per Hour 

179 1 Per Hour 

180 1 Per Hour 

181 1 Per Hour 

182 1 Per Hour 

183 1 Per Hour 

184 1 Per Hour 

185 1 Per Hour 

186 1 Per Hour 

187 1 Per Hour 

188 1 Per Hour 

189 1 Per Hour 

190 1 Per Hour 

191 1 Per Hour 



-« 

192 1 Per Hour 

193 1 Per Hour 

194 1 Per Hour 

195 1 Per Hour 

196 1 Per Hour 

197 1 Per Hour 

198 1 Per Hour 

199 1 Per Hour 

200 1 Per Hour 

201 1 Per Hour 



SECTION II 

2.1 DBE If bidder is certified as a DBE firm (disadvantaged business enterprise), please indicate and 
provide documentation of certification with bid response. DBE? Yes No 

2.2 Subcontracting If bidder proposes to use subcontractors for this project, bidder shall supply the 
information below for each subcontractor bidder proposes to use on the project. This information shall 
be submitted no later than three business days after bid closing. 

Subcontractor Name/Address Work Assigned DBE Firm? Yes or No 
(Disadvantaged Enterprise) 

2.3 Prevailing Wages All workers (subcontractors included if used) are to be paid not less than the 
prevailing hourly rate of wages as found by the State of Missouri's Division of Labor Standards, 
Annual Wage Order #23 (attachment B). If bidder declares exemption from Prevailing Wage 
requirements, provide documentation with bid response. 

2.4 Executive Order 12549 Regarding Debarment and Suspension By submission of its 
response, the Bidder certifies that neither he/she nor their principals are 1.) presently debarred, 
suspended, proposed for debarment, declared ineligible or voluntary excluded from covered 
transactions by a Federal department or agency, 2) have not with a three (3) year period preceding 
this proposal been convicted of or had a civil judgment rendered against them for commission of 
fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public 
transaction or contract under a public transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements or receiving stolen property; 3.) are not presently indicted for or otherwise criminal 
or civilly charged by a government entity with commission of any of the offenses stated above and 
have not within a three year period preceding this bid had one or more public transactions 
terminated for cause or default. 

2.5 Certification of Non-Resident/Foreign Contractors: If the contractor is a foreign corporation 
or nonresident contractor, it is agreed that the contractor shall procure and maintain during the life of 
this contract: 

A. A certificate of authority to transact business in the State of Missouri from the Secretary of State, 
unless exempt pursuant to the provisions of Section 351.572 RSMo. 

B. A certificate from the Missouri Director of Revenue evidencing compliance with transient employer 
financial assurance law, unless exempt pursuant to the provisions of Section 285.230 RSMo 

2.6 Contract Documents: Bidders shall review the sample contract attached as Appendix 1. Any 
contract for this work shall include all terms and conditions set forth in the sample contract. 



SECTION Ill 

3.1 Non Collusion In submitting this quotation, the Undersigned declares that the only persons or 
parties interested in the quotation as principals are those named herein and that the quotation is made 
without collusion with any other person, firm or corporation. 

3.2 Addendum(s) The Undersigned acknowledges that he/she has received a complete set of the 
RFQ and the contract documents and receipt of the following Addenda: 

Addendum No. and Date Addendum No. and Date 

3.3 Validity of Bids In submitting this bid it is understood that the right is reserved by the City, to 
reject any and all bids and it is agreed that the bids may not be withdrawn for a period of sixty (60) days 
from the specified time for receiving bids. 

3.4 PERMITS: Contractor shall secure all necessary licenses and permits before beginning work, keep 
necessary records as required, and do all Work in such manner as to comply with all ordinances and 
laws of the City, County, State, and Nation as apply to the work herein outlined. 

3.5 WORK AUTHORIZATION AND EVERIFY: attachment C must be filled out and included in 
response submission. Including a copy of company Everify 

3.6 STATEMENT OF BIDDERS QUALIFICATIONS: attachment D must be filled out and included in 
Response submission, along with: 

A. Number of years experience bidder's firm has in Directional Boring work. 

B. Furnish a minimum of three companies or clients serviced for same type of work described 
herein, within the last three years. Include complete contact information (ie- contact name, 
telephone number, brief description of work performed, dollar value). 

C. In the line item section, provide a list of trucks, equipment and tools proposed to be 
furnished for the jobs in this contract. At a minimum, the Contractor .should have ready access to 
the following list of equipment, or similar equipment: 

BACKHOES/TRACKHOES 
580M Case 
KX121 Kubota 

AIR COMPRESSOR 
185 CFM 120 PSI 

VEHICLES 
½, 3/4, & 1 Ton Pickup Trucks 
Road Tractor 
1 & 2 Ton Utility Vans with tools 



TRAILERS 
Low Boy Trailer 
Tag Trailer 
Pipe Hauling Trailer 

VACUUM TRUCKS & TRAILERS 
Vactor PD2100 
Ditch Witch FX60 

DIRECTIONAL BORING MACHINES 
5,000 to 11,000 lbs thrust rated 
12,000 to 24,000 lbs thrust rated 
25,000 to 50,000 lbs thrust rated 
26,000 to 70,000 lbs thrust rated 

DIRECTIONAL BORING TOOLING 
Dirt reamers from 4" to 24" 
Rock reamers from 8" to 24" 

ROCK DIRECTIONAL BORING MACHINES 
30,000 lbs & under thrust rated 
31,000 to 40,000 lbs thrust rated 
41,000 to 60,000 lbs thrust rated 

Prior to any contract renewal, the following three (3) criteria must be met by the contractor: 

1) Vendor's perfonnance during the prior contract period must have been acceptable to the 
City. The City shall be the sole judge as to whether the vendor's performance has been 
acceptable; and whether the vendor has properly fulfilled the contract terms, conditions and 
intent. 

2) Vendor's requests for price adjustment are determined by the City to be reasonable and 
competitive. 

3) All renewals must be in writing and signed by both parties prior to renewal becoming 
effective. 

The Contractor will work under the supervision of the Electric Department or Water Department 
Distribution Superintendent who will assign work orders. 

D. Give a statement of how many qualified people are now in your employ and whether they are 
Union or non-Union. If Union, to what Union do they belong? 

If you do not have sufficient people in your employ to handle this contract, state source of 
additional skilled people required and list their qualifications. 

Bid should include the names of key project personnel expected to be directly employed 
in the work and list their qualifications/experience. 

E. Provide Financial Statement with sufficient information to show bidder's financial ability and 



responsibility to carry on the work. 

3. 7 W-9: attachment E must be filled out and included in response submission 

SECTION IV 

4.1 INSTRUCTIONS TO BIDDERS 

The purpose of the attached specifications is to give detailed data on the conditions under which the 
project will be constructed, scope of contract, quality of material and equipment required, standards used 
in determining its acceptability, and similar data. Each Bidder shall carefully check all requirements set 
forth herein and shall offer material and construction which fully complies with these requirements or shall 
plainly set forth all points, features, conditions, specifications, etc., wherein the material and construction 
offered does not meet these specifications. 

Such exceptions as are made shall be listed by page number in the following blanks and shall be 
explained in detail in a letter accompanying the bid. Failure to outline such exceptions will require the 
successful Bidder to comply with these specifications. 

Exceptions to Specifications - Pages: 

All bids shall be submitted on the bid forms hereto attached. Copies of addenda, if any, shall be signed 
and attached to the bid submitted bidder shall furnish all information requested herein by filling in the 
blanks on the submitted copy of this specification. 

Bidder shall visit the work site and inform themselves of the conditions under which the work is to be 
performed concerning the work site, the nature of the equipment, the obstacles which may be 
encountered, the work to be performed and, if awarded the contract, shall not be allowed any extra 
compensation by reason of any matter or thing concerning which such Bidder might have fully informed 
himself because of their failure to have so informed themselves prior to the bidding. The successful 
contractor must employ, so far as possible, such methods and means in the carrying out their work as will 
not cause any interruption or interference with any other contractorsv 

4.2 SALES TAX EXEMPTION: Section 144.062 RSMo, allows for a sales tax exemption to contractors 
constructing, repairing or remodeling facilities or purchasing personal property and materials to be 
incorporated into and consumed in the construction of projects for a tax exemption entity. The City shall 
furnish a signed exemption certification authorizing such purchases for the construction, repair or 
remodeling project to each contractor and/or subcontractor. For further information, please contact the 
Missouri Department of Revenue, P.O. Box 840, Jefferson City, Missouri 65105, Telephone (573) 751-
2836. 

The contractor assumes responsibility for all loss or damage caused by fire, windstorm, cyclone, tornado, 
flood, or freezing, to the materials and equipment with which the work of the contract is to be done. The 
contractor has the privilege of insuring in full or in part against such loss or damage, responsibility for 



which is here assumed. The City will not carry insurance against such loss or damage until the 
acceptance of the project. 

Bidder shall visit the site of the work and completely inform themselves with regard to construction 
hazards and procedures, the availability of lands, the character and quantity of surface and subsurface 
materials, and utilities to be encountered, the arrangement and condition of existing structures and 
facilities, the procedure necessary for maintenance of uninterrupted operation of existing facilities, the 
character of construction equipment and facilities needed for performance of the work, and facilities for 
transportation, handling, and storage of materials and equipment. All such factors shall be properly 
investigated and considered in the preparation of the bid. 

Bids of an incomplete nature, or subject to multiple interpretation may, at the option of the City, be 
rejected as irregular. Bids will be evaluated by the City based on, but not limited to, the following criteria: 
cost, bidder qualifications and experience, and items required for completion. 

4.3 BONDING: Each Bidder shall submit a bid bond, in an amount of fifty thousand dollars 
($50,000.00), 5% of the estimated annual cost of one million dollars ($1,000,000.00) to the Division of 
Purchasing, prior to the bid closing date and time. 

On award of the contract, the successful contractor shall furnish a performance bond and a labor and 
material payment bond, each for one hundred percent (100%) of the anticipated annual contract 
amount of one million dollars ($1,000,000.00), guaranteeing faithful compliance with all requirements of 
the contract documents and complete fulfillment of the contract, including payment of all labor, material, 
and other bills made in carrying out this contract. The Surety Company issuing the bonds must be 
authorized to conduct business in the State of Missouri, and carry a rating of A-6 or better as 
listed in the A.M. Best or equivalent rating guide. 

If any person submitting a bid for this contract is in doubt as to the true meaning of any part of the 
plans, specifications, or other proposed contract documents, that person may submit to the Engineer 
a written request for an interpretation thereof. The person submitting the request will be responsible 
for its prompt delivery. Any interpretation of the proposed documents will be made only by addendum 
duly issued or delivered to each person receiving a set of such documents. The Engineer will not be 
responsible for any other explanation or interpretation of the proposed documents. 

Each set of bids shall be plainly headed with the name and address of the Bidder and the post office 
address. In case the bid is made by a corporation, the same shall be signed by a legally authorized 
agent of the corporation. The envelope containing the bids shall be sealed and plainly marked as a bid 
for: 50/2017 DIRECTIONAL BORING CREW SERVICES 



4.4 INSURANCE REQUIREMENTS: 

Contractor shall maintain, on a primary basis and at its sole expense, at all times during the life of the 
Contract the following insurance coverages, limits, including endorsements described herein. The 
requirements contained herein, as well as the City's review or acceptance of insurance maintained by 
contractor is not intended to, and shall not in any manner limit or qualify the liabilities or obligations 
assumed by contractor under the contract. Coverage to be provided as follows by a carrier with A.M. Best 
minimum rating of A- VIII. 

Workers' Compensation & Employers Liability: Contractor shall maintain Workers' Compensation in 
accordance with Missouri State Statutes or provide evidence of monopolistic state coverage. Employers 
Liability with the following limits: $500,000 each accident, disease each employee and disease policy 
limit. 

Commercial General Liability: Contractor shall maintain Commercial General Liability at a limit of not 
less than $2,000,000 Each Occurrence, $3,000,000 Annual Aggregate. Coverage shall not contain any 
endorsement(s) excluding nor limiting ProducVCompleted Operations, Contractual Liability or Cross 
Liability. 

Business Auto Liability: Contractor shall maintain Business Automobile Liability at a limit not less than 
$2,000,000 Each Occurrence. Coverage shall include liability for Owned, Non-Owned & Hired 
automobiles. In the event contractor does not own automobiles, contractor agrees to maintain coverage 
for Hired & Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial 
General Liability policy or separate Business Auto Liability policy. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or Business 
Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per occurrence limit of 
liability under the Umbrella or Excess Liability; however, the Annual Aggregate limit shall not be less than 
the highest "Each Occurrence" limit for either Commercial General Liability or Business Auto Liability. 
Contractor agrees to endorse the City as an Additional Insured on the Umbrella or Excess Liability, 
unless the Certificate of Insurance state the Umbrella or Excess Liability provides coverage on a "Follow­
Form" basis. 

The City, its elected officials and employees are to be Additional Insured with respect to the project to 
which these insurance requirements pertain. A certificate of insurance evidencing all coverage required is 
to be provided at least 10 days prior to the Effective Date of the contract between the contractor and the 
City. Contractor is required to maintain coverages as stated and required to notify the City of a Carrier 
Change or cancellation within two (2) business days. The City reserves the right to request a copy of the 
policy. 

The Parties hereto understand and agree that the City is relying on, and does not waive or intend to 
waive by any provision of the contract, any monetary limitations or any other rights, immunities, and 
protections provided by the State of Missouri, as from time to time amended, or otherwise available to the 
City, or its elected officials or employees. 

Failure to maintain the required insurance in force may be cause for termination of the contract. In the 
event contractor fails to maintain and keep in force the required insurance or to obtain coverage from its 
subcontractors, the City shall have the right to cancel and terminate the contract without notice. 
The insurance required by the provisions of this article is required in the public interest and the City does 
not assume any liability for acts of the contractor and/or their employees and/or their subcontractors in 
the performance of this contract. 



SECTION V 

5.1 Reserved Rights/ Awards: The right is reserved to accept or reject all or part of the bid, to 
waive technicalities, and to accept the offer the Purchasing Agent considers the most advantageous 
to the City. The City awards contracts to the lowest responsive and responsible bidder. It shall be 
understood that "responsible" shall mean best; the best bid is not necessarily the lowest bid. 

BIDDERS SIGNATURE: Firm ------------

Individual ---------

Title -----------

Address ----------

Phone -----------

Email: ------------

Date ------------



DIRECTIONAL BORING CREW SERVICES 
SPECIFICATIONS AND GENERAL PROVISIONS 

SCOPE AND TERM OF CONTRACT: The City of Columbia Water and Light Departmen~ requires 
the services of a directional boring crew to work from date of award through May 31, 2018. Said contract 
may, upon mutual written consent with contractor, be renewed for a maximum of four (4) additional one 
year periods, based on the following criteria. Quoted prices herein shall be firm for the initial 12 month 
contract period. 

Prior to any contract renewal, the following three (3) criteria must be met by the contractor: 

1) Vendor's performance during the prior contract period must have been acceptable to the City. 
The City shall be the sole judge as to whether the vendor's performance has been acceptable; 
and whether the vendor has properly fulfilled the contract terms, conditions and intent. 

2) Vendor's requests for price adjustment are determined by the City to be reasonable and 
competitive. 

3) All renewals must be in writing and signed by both parties prior to renewal becoming effective. 

This contract may be terminated for any reason by either party upon 30 days written notice to the other. 

Should Contractor fail to carry out the work to the satisfaction of the City, or to comply with any of the· 
provisions of this agreement, City may terminate this agreement upon 24 hours notice to the Contractor. 

The City will notify the contractor when needed during this period of time. The date, time, and nature of the 
work will be a mutual agreement between the City and the Contractor. 

The Contractor will work under the supervision of the Electric Department or Water Department Distribution 
Superintendent who will assign work orders. 

TWO METHODS OF COMPENSATION: Space is provided in the line item quote section of this 
contract for the listing of hourly rates for different classifications oflabor and equipment, and alternatively 
for the listing of linear per foot rates for different types of conduit and pipe excavations, bores, and 
placements. Work under this contract will either be compensated using the hourly rates quoted for labor 
and equipment, or be compensated using the linear foot rates quoted, but not by both. Before the work 
begins, the Contractor and the City shall agree on which compensation method will be used on the 
particular job being planned, and then prepare daily logs and invoices accordingly. Hourly rates for labor 
and equipment, and linear per foot rates for various types of placements shall not be mixed on the same 
invoice, or on the same job. Contractor shall submit to the City itemized invoices based upon the 
information contained in the daily time sheets and prepared in accordance with this proposal. 

PERFORMANCE OF CONTRACT: Contractor shall perform all work to the complete satisfaction of 
the City and in accordance with all federal, municipal, county, state, and other local laws, ordinances, and 
regulations applicable to said work. All work shall be performed in accordance with standard practices 
established for such work. Work not conforming to Water and Light construction specifications shall be 
repaired or replaced at the expense of the Contractor. 

Contractor shall see that its perso1mel and equipment shall at all times present a neat appearance, and all 
work shall be done, and all complaints handled by Contractor, with due regard for City's public relations. 



Contractor shall see that complaints of any nature received from property owners, agents, or public 
authorities shall receive immediate attention, and that all efforts shall be made for a prompt adjustment. 
All complaints, and any action taken by Contractor in connection with such complaints, shall be reported 
to the City in writing. 

It is understood that Contractor does not represent the City and has no authority to obligate the City for 
any payment or benefit of any kind to any person. 

Contractor shall be aware of the City requirements and install and maintain the necessary guards and 
protective devices at locations where work is being performed to prevent accidents to the public or damage 
to the property and personnel of the City or the general public. 

Contractor shall agree to secure from Missouri One-Call (1-800-DIG-RITE) as to the nature of all existing 
utilities before work is commenced. It is understood by and between the parties that all existing utilities 
are to continue in normal operation during this work and that Contractor is to provide and use all 
protective equipment necessary for the protection of Contractor's employees and to guard against 
interfering with existing utilities. Contractor may be required for some jobs to uncover existing utilities 
before boring. Whenever this is necessary, Contractor shall use appropriate equipment and methods. Any 
damage caused to existing utilities as a result shall be repaired at the expense of the Contractor. All water 
mains that are 16" or larger must be uncovered to verify depth and location prior to boring. Other water 
mains smaller than 16" that are deemed critical by the City will also be required to be uncovered to verify 
depth and location prior to boring. 

Contractor shall agree to indemnify, hold harmless, and defend City from and against any and all liability 
for loss, damage, or expense which City personnel or general public may suffer or for which City may be 
held liable by reason of any injury (including death) or damage to any property arising out of negligence 
on the part of Contractor in the execution of the work to be performed hereunder. Contractor shall accept 
responsibility for the repair of privately owned lines of any sort that are hit and damaged in the course of 
the work. Contractor shall pay to correct any collateral damage to private property that has resulted from 
damaged to private sewer laterals or other private lines, whether they were marked and their locations 
known prior to the work, or unmarked and their existence unable to be ascertained. 

Contractor shall furnish to City, or its representatives, carefully prepared daily time sheets and other 
required reports showing the nature, amount, and locations of work performed, together with the number 
of man-hours and equipment hours involved, the quantities of material used, and other pertinent 
information which may, from time to time, be requested by the City. 

Contractor shall not assign any of its rights or duties under this agreement, or subcontract the whole or any 
part of the work to be formed hereunder, without first having obtained the written consent of the City 
authorizing such assignment of subcontract. 

This contract is not intended to constitute an agreement of hiring under the provisions of any Workmen's 
Compensation or Unemployment Compensation law, and it shall not be so construed. Contractor agrees to 
accept full and exclusive liability for the payment of contributions or taxes imposed under such laws by 
the federal and/or state governments which are measured by remuneration paid to Contractor's employees. 
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MATERIALS: The City will not supply water, boring chemicals, boring bits, heads, or tools. All 
polyethylene roll pipe will be supplied by the Contractor. All PVC electrical conduit will be supplied by 
the City. All crushed rock backfill material will be supplied by the City. 

BID INFORMATION: All bids shall be submitted on the bid forms herein included, which shall remain 
bound with the complete Contract Documents as originally issued. Copies of addenda, if any, shall be signed 
and attached to the bound volume submitted. 

Per foot unit pricing quoted herein is to be "all-inclusive", covering all labor and equipment and materials 
necessary to perform this contract. 

If any person( s) submitting a bid for the Contract is in doubt as to the true meaning of any part of the plans, 
specifications, or other proposed Contract Documents, he may submit to the Purchasing Agent a written request 
for an interpretation thereof. The persons submitting the request will be responsible for its prompt delivery. 
Any interpretation of the proposed documents will be made only by addendum duly issued or delivered to each 
person receiving a set of such documents. 

Each bid shall be plainly headed with the name of the Bidder, and his post office address. In case the bid is 
made by a corporation, the same shall be signed by a legally authorized agent of the corporation. The envelope 
containing the bid shall be sealed and plainly marked as a bid for this particular Contract. 

The successful bidder must be ready and qualified to enter into a contract agreement within 15 days of Notice 
of Award by the Purchasing Division. 

SAFETY: All construction methods shall comply with the latest OSHA requirements. The Contractor 
shall take all necessary steps to protect his own men, the utility personnel, and the public from unnecessary 
danger or hazard during the prosecution of this work. Danger signs, warning signs, traffic control signs, 
flagmen, flares, lanterns, railings, barriers, street plates, sheeting, shoring, etc., shall be in place as 
necessary to prevent accidents from construction, ditch collapse, open trenches, falling objects, rotating 
machinery, electric lines, gas lines, and other conditions which might present unusual hazard. Any open 
cut excavation deeper than 4 feet must be shored or benched if workmen are to enter the excavation. 
Shoring must be done in a manner and method approved by a registered professional engineer. 

MATERIAL AND WORKMANSHIP: All materials provided by Contractor shall be new materials 
of high quality, which shall give long life and reliable operation. All equipment provided under this 
contract shall be modern in design and shall not have been in prior service except as required by factory 
tests. The workmanship shall be of high quality in every detail. 

EQUIPMENT: Contractor's equipment shall be in first class condition and of modern design made 
expressly for the purpose. The Contractor shall include with his initial proposal, a complete descriptive 
list of all items of equipment to be used. This list shall describe each piece of equipment by year, make, 
model, and capacity, and any other pertinent data. 

The Contractor shall maintain his equipment in a first class manner and have it available for work at any 
time. When it is necessary to remove a piece of equipment from the job for overhaul or extended repairs, 
contractor shall provide an alternate piece of equipment of like kind. Failure to maintain the equipment in 
a dependable condition will be considered as non-performance and cause to terminate this contract. 

Equipment other than the regular equipment specified may be used only upon approval by the City. 
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SPECIFICATIONS AND DRAWINGS: The Contractor shall keep at the jobsite a copy of the 
drawings and specifications and shall at all times give the Engineer access thereto. Anything mentioned 
in the specifications and not shown on the drawings, or shown on the drawings and not mentioned in the 
specifications, shall be of like effect as if shown or mentioned in both. In any case of discrepancy 
between the drawings and specifications, the matter shall be promptly submitted to the Engineer, who 
shall promptly make a determination in writing. Any adjustment or interpretation by the Contractor 
without this determination shall be at his own risk or expense. The Engineer shall furnish from time to 
time such detail drawings and other infomiation, as he may consider necessary, unless otherwise 
provided. 

REPAIRS AND/OR REPLACEMENT OF DEFECTIVE PORTIONS: The Contractor shall be 
responsible for a period of one year from and after the date of final acceptance by the City of the work 
covered by this contract, for any repairs or replacements caused by defective materials, workmanship or 
equipment which, in the judgment of the Engineer, shall become necessary during such period. The 
Contractor shall undertake with due diligence to make the aforesaid repairs and/or replacement within 
ten (10) days after receiving written notice that such repairs or replacements are necessary. 

If the Contractor should neglect to begin such repairs or replacements within this period or in case of 
emergency where, in the judgment of the Engineer, delay would cause serious loss or damage, the 
repairs and/or replacements may be made by the City and charged to the Contractor. 

INTERFERENCE: All work scheduled by the Contractor shall be planned with the consent of the 
Engineer and shall not in any way interfere with any utility, highway, railroad, or private property unless 
consent is given by authorized representatives of the City. 

METHODS OF FIELD OPERATION: The Contractor shall inform the Engineer in advance 
concerning his plans for carrying out each part of the fieldwork. Review by the owner of any plan or 
method of work proposed by the contractor shall not relieve the contractor of any responsibility 
therefore. Such review shall not be considered as an assumption of any risk or liability by the owner or 
any officer, agent or employee thereof. The Contractor shall have no claim because of the failure or 
inefficiency of any plan or method so reviewed. 

SUNDAY, HOLIDAY, AND NIGHT WORK: No work shall be done between 6 p.m. and 7 a.m. or 
on Sundays or legal holidays without the written consent of the owner, except for emergency work, 
which may be done without prior consent. Exception: Work that cannot be performed without a 
customer outage will be scheduled by the owner for a time acceptable to the customer. After hours and 
weekend work for customer cutovers are to be expected as a part of the nature of the contract and will 
not be considered extra work. 

UNFAVORABLE CONSTRUCTION CONDITIONS: During periods of unfavorable weather, wet 
grounds, or other unsuitable construction conditions, the contractor shall confine his operations to work 
which will not be affected adversely thereby. No portion of the work shall be constructed under 
conditions which would affect adversely the quality or efficiency thereof, unless special means or 
precautions are taken by the contractor to perform the work in a proper and satisfactory manner. 
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REJECTED WORK AND MATERIALS: The Contractor, upon written notice from the engineer 
shall remove from the premises all work and materials rejected as defective, unsound, improper, or in 
any way failing to conform to the requirements of the contract documents. The contractor shall at his 
sole expense make good all work damaged by such removal and shall promptly replace materials 
damaged or improperly worked by him and re-execute his own work in accordance with the contract. 
This includes re-executing or replacing the work of any other contractor that is in any way affected by 
the removal of the defective work. The obligations of the contractor under this section shall not extend 
to defective materials or equipment supplied by the owner. If the contractor does not remove his 
rejected work and materials within ten (10) days after written notice, the owner may remove and replace 
such work and materials at the expense of the contractor. 

PLACING WORK IN SERVICE: If desired by the owner, portions of the work may be placed in 
service when completed and the contractor shall provide proper access for this purpose. Such use and 
operation shall not constitute an acceptance of the work, and the contractor shall be liable for defects 
due to faulty construction throughout the duration of this contract and thereafter as provided under the 
guarantee in the section: "REPAIRS AND/OR REPLACEMENT OF DEFECTIVE PORTIONS". 

CLEANLINESS: The contractor shall give special attention to keeping the work site clean and free 
from trash and debris. Trash, debris, and waste materials shall not be allowed to accumulate, but shall 
be removed from the site and disposed ofby and at the contractor's expense. Promptly upon completion 
of the construction work, all contractor-owned facilities, materials, and construction plan shall be 
removed from the site. 

SECURITY: The contractor shall be responsible for all materials and equipment in his custody or 
placed in construction by him. Security methods shall be employed as required to insure the protection 
of all materials, equipment, and construction work from theft, vandalism, fire, and all other damage and 
loss. 

PROTECTION OF WORK: The contractor shall be solely responsible for the protection of his work 
until its final acceptance by the owner. 

EMERGENCY PROTECTION: Whenever, in the opinion of the Engineer, the contractor has not 
taken sufficient precaution for the safety of the public or the protection of the work to be constructed 
under this contract or of adjacent structures or property, and whenever, in the opinion of the owner, an 
emergency has arisen and immediate action is considered necessary, then the owner, with or without 
notice to the contractor, may provide suitable protection by causing work to be done and material to be 
furnished and placed. The cost of such work and material shall be borne by the contractor, and if the 
same is not paid on presentation of the bills therefore, such costs may be deducted from any amounts 
due or to become due the contractor. The performance of such emergency work shall not relieve the 
contractor of responsibility for any damage, which may occur. 

CONTRACTOR'S SUPERVISION AT THE SITE: The contractor shall furnish adequate 
management, supervisory, and technical personnel on the site to ensure expeditious and competent 
handling of the work. A superintendent experienced in construction of the type specified, and who is an 
employee of the contractor, shall be at the project throughout the construction. The superintendent shall 
be fully authorized to act for the contractor and to receive whatever order or notices may be given for 
the proper prosecution of the work. The contractor's field organization shall include an experienced 
staff of qualified technical personnel to handle onsite engineering, planning, and direction of all 
fieldwork. The field organization shall also include a staff to handle timekeeping, employment, 
accounting, purchasing and expediting, store and warehouses, stock and tool rooms, and security. 
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The contractor shall be responsible for complete supervision and control of his subcontractors as though 
they were his own forces. Notice to the contractor shall be considered notice to any affected 
subcontractor. 

SUBCONTRACTS: It is the intent of these specifications that the contractor shall perform the 
majority of the fieldwork with his own forces and under the management of his own organization. 
Specific portions of the work may be subcontracted only by subcontractors who have been listed in the 
proposal and who are accepted by the owner as provided in the contract stipulations. All subcontractors 
shall be directly responsible by the contractor and shall be under his general supervision. All work 
performed under subcontracts shall be subject to the same contact provisions as the work performed by 
the contractor's own forces. 

RELATIONS WITH OTHER CONTRACTORS: The contractor shall cooperate with all other 
contractors who may be performing work in behalf of the owner, and workmen who may be employed 
by the owner in the vicinity of the work under this contract. The contractor shall conduct his operations 
to minimize interference with the work of such contractors or workmen. The contractor shall promptly 
make good, at his own expense, any injury or damage that may be sustained by other contractors or 
employees of the owner at his hands. Any difference or conflict which may arise between the contractor 
and other contractors or between the contractor and workmen of the owner, in regard to their work shall 
be resolved as determined by the owner. 

If any part of the contractor's work is dependent upon the quality and completeness of work performed 
under another contract, the contractor shall inspect the other contractor's work and promptly report 
defects therein which render such work unsuitable for the proper execution of the work under the 
contract. Failure to report such defects to the owner shall constitute the Contractor's acceptance of such 
work as suitable to receive the contractor's work, provided that the contractor shall not be responsible 
for defects which develop after his inspection and which could not have been reasonably detected or 
foreseen. 

LOSSES FROM NATURAL CAUSES: All loss or damage arising out of the nature of the work, or 
from the action of the elements, or from floods or overflows, or from ground water, or from an unusual 
obstruction or difficulty, or any other natural or existing circumstances either known or unforeseen 
which may be encountered in the prosecution of the work, shall be sustained and borne by the contractor 
at his own cost and expense. 

ENERGIZED FACILITIES: Existing distribution lines, utility lines, telephone lines, and other 
power and signal service lines will be encountered on the site of the work. These service systems will 
remain energized and functional during construction. 

The contractor shall be completely responsible for the safety and protection of his personnel and the 
public on the site of the work and shall employ all methods necessary to achieve such safety and also 
assure continuity of all service systems encountered. These methods shall include, but not be limited to, 
providing barriers, guard structures, insulating guards and sleeves, warning signs, and prevention of 
unauthorized access to utility installations. 

UNDERGROUND INSTALLATIONS: The contractor shall be solely responsible for locating all 
existing underground installations, including service connections and private laterals that are not flagged 
by Missouri One Call, in advance of excavating or trenching, by contacting the owners thereof and 
prospecting. The contractor shall use his own information and shall not rely upon any information 
indicated on the drawings concerning existing underground installations. Any delay, additional work, or 
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extra cost to the contractor caused by existing underground installations shall not constitute a claim for 
extra work, additional payment, or damages. Contractor shall call 1-800-DIG-RITE for locates 48 hours 
in advance of excavation work. 

The Contractor will be responsible for any interruption in service of underground facilities resulting 
from his operations, unless the facilities owner has given specific approval for the interruption in each 
case. Except where the damaged parties desire to conduct their own repair and restoration work, the 
Contractor shall repair and fully restore any underground facility inadvertently or intentionally damaged 
during the construction period to a condition equal to or better than that which existed at the time of 
damage. All repair and restoration work shall be done to the complete satisfaction of the damaged 
parties and the owner. 

The Contractor shall make his own aiTangements with any jurisdictional authority requiring inspection 
of repaired or reconditioned utility facilities. The Contractor shall pay all inspection fees applicable. 
Where the damaged parties desire to conduct their own repair and restoration work, the Contractor shall 
render all assistance to facilitate this corrective work. The Contractor shall assume all just and 
reasonable expenses thus incurred by the damaged parties. 

The contractor shall accurately locate each underground facility located during the work on the 
drawings, indicating the original location and relocation, if any. When all work is completed the 
marked copy of the drawings shall be submitted to the Owner as part of the field records. 

Directional boring operations require special care. Water mains crossing the path of directional bores 
shall be open cut excavated to visually expose and verify the location and depth. Other utilities may 
request that the contractor open cut to expose their facility in advance of directional boring. Work done 
to cut pavements, barricade and excavate to expose existing utilities prior to directional boring is to be 
expected and shall not constitute extra work. 

BARRICADES AND LIGHTS: All streets, roads, highways, and other public thoroughfares which 
are closed to traffic shall be protected by a placement of barricades and signage that conforms to the 
traffic control plan provided in advance by the City for the particular closure. 

All open trenches and other excavations shall be provided with suitable fencing, barriers, signs, and 
lights to the extent that adequate protection is provided to the public. Obstructions, such as material 
piles and equipment, shall be provided with similar protection. 

All barricades and obstructions shall be illuminated by means of warning lights from sunset to sunrise. 
Materials stored upon or alongside public streets and highways shall be so placed so the work, at all 
times, shall be so conducted as to cause the minimum obstruction and inconvenience to the traveling 
public. The Contractor shall comply with applicable statutory requirements, and where within railroad 
and highway rights-of-way, as required by the authority having jurisdiction. 

RIGHTS-OF-WAY: The owner shall obtain all permanent right-of-way easements and/or location 
agreements required for construction of the work. The contractor, ifrequired shall acquire temporary 
construction permits. 

The contractor shall be responsible for the protection of private and public property, real estate, farm 
fences, livestock, farm equipment, and other real and personal property, which may be affected by the 
construction process. The contractor, at the direction of the engineer, will be required to repair, replace 
or pay for all property damage, which occurs during the construction process. Expenses incurred by the 
contractor of this nature will not constitute justification for extra charges. 
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The contractor shall confine his operations to the immediate construction area and shall use due care in 
placing construction tools, equipment, excavated materials, and other construction materials and 
supplies, so as to cause the least possible damage to the property. At the conclusion of the work all 
temporary structures, access roads, and other facilities incidental to the new construction shall be 
removed and the site shall be restored to its original condition. 

The contractor shall restore all land and surfaces affected by the construction process as directed by the 
engineer. Grass areas affected by excavation and trenching in less sensitive areas shall be backfilled, 
tamped to prevent settling, and raked to remove rocks. Then, topsoil shall be placed prior to seeding, 
mulching, and fertilizing. Grass areas affected by excavation and trenching in more sensitive areas shall 
be similarly prepared, except that sod shall be placed to immediately restore the appearance of the area 
following the completion of the utility work. Sod and newly planted grass shall be watered by the 
contractor using a tank truck until it has rooted. Care shall be taken not to drive across fields when soft. 
All vehicles shall stay on hard surface areas except where entry into grass area is absolutely necessary. 
Contractor shall saw cut and patch all paved surfaces disturbed or damaged in the course of the work. 
Land restoration is essential to the completion of this contract and shall not constitute extra work. 

All tree trimming and right-of-way clearing work required will be provided by the City. All facility 
locations will be staked by the Engineer. 

MAINTENANCE OF TRAFFIC: The contractor shall conduct his work so as to interfere as little as 
possible with public travel, whether vehicular or pedestrian. Whenever it is necessary to cross, obstruct, 
or close roads, driveways, and walks, whether public or private, the contractor shall, at his own expense, 
provide and maintain suitable and safe bridges, detours, or other temporary expedients for the 
accommodation of public and private travel, and shall give reasonable notice to owners of private drives 
before interfering with them. Such maintenance of traffic will not be required when the contractor has 
obtained permission from the owner and tenant of private property, or from the authority having 
jurisdiction over public property involved. 

In making open cut street crossings, the contractor shall not block more than one-half of the street at a 
time. Whenever possible, the contractor shall widen the shoulder on the opposite side to facilitate traffic 
flow. Temporary surfacing shall be provided as necessary on shoulders. 
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UNDERGROUND ELECTRIC CONSTRUCTION SPECIFICATIONS 

SAFETY OF WORKERS: All contractor personnel and construction methods shall comply with the 
latest OSHA requirements. 

MAINTENANCE AND RESTORATION OF BACKFILLS: To minimize settling and erosion in 
street and alley cuts, all backfill of excavations shall be with 1-inch clean rock, except excavations that 
are joint trench with water lines. All backfill in water main excavations shall be made with well tamped 
crushed stone aggregate with fines, 1" and smaller. Backfills that settle or erode before final acceptance 
of the work under these specifications, and pavement, structures, and other facilities damaged by such 
settlement or erosion, shall be repaired. The settled or eroded areas shall be refilled, compacted, and 
graded to conform to the elevation indicated on the drawings or to the elevations of the adjacent ground 
surface. Damaged facilities shall be repaired in a manner acceptable to the engineer. Excavations in 
less sensitive grass areas shall be backfilled with tamped dry soil, reseeded and mulched. Excavations 
in more sensitive landscaped areas will need to be backfilled with topsoil and covered with sod. A red 
warning tape shall be placed in open cut excavations at 12" -18" above the utility lines. 

PAVEMENT REMOVAL: Cuts in concrete and asphalt pavement, concrete curbs, and sidewalks 
shall be adequate to provide working space for proper installation of conduits, duct banks, and pull 
boxes and shall be started with a concrete saw in a manner which will provide a clean groove at least 5 
inches deep along each side of the trench. A water tank truck shall be used to control nuisance dust. 
Edges that break off during the work will be sawn again at the time of patching so that patches have a 
smooth clean edge. Concrete and asphalt pavement cuts shall be made to and between straight or 
accurately marked curved lines which, unless otherwise required, shall be parallel to the center line of 
the trench. Pavement removed for connections to existing structures shall not be of greater extent than 
necessary for the installation as determined by the engineer. 

SIDEWALK REMOVAL: Where sidewalk removal is required, a complete square segment or pad 
between existing joints must be removed. Edges of the sidewalk must be saw cut to a 4" depth to 
provide a clean straight edge, which will permit replacement in such a manner, that the patch is 
undetectable. 

DISPOSAL: All materials excavated from street and alley cuts shall be immediately loaded on trucks 
and removed from the site to a place acceptable to the owner. 

CONCRETE AND ASPHALT REPLACEMENT: All concrete and asphalt pavement, curbs, and 
sidewalks previously removed shall be replaced. Patch dimensions shall be at least 24-inches wider 
than the trench underneath to minimize patch settling. Sealed expansion joints shall be provided 
between existing and new concrete pavement when pavement is cut at an existing expansion joint. 
Concrete and asphalt pavement, curbs, and sidewalks shall be replaced after backfill requirements have 
been met. Pavement, curbs, and sidewalks shall match existing pavement, curbs, and sidewalks and 
shall conform to codes, specifications, and requirements of the City of Columbia, Public Works 
Department. The Contractor shall arrange for pavement replacement inspections by contacting the 
Public Works Engineering Department at 874-7250. The trench backfill and pavement sub-grade shall 
be thoroughly compacted and any depressions filled and compacted with 1-inch rolled stone before 
placement of concrete. See PWD Spec for a detail showing how street patches are to be done. 

REPAIR OF UTILITY STREET CUTS SHALL BE TIMELY: Excavations that are backfilled with 
gravel shall be carefully attended before patchwork is done to maintain smoothly graded gravel across 
the cut to protect cars from wheel alignment and tire damage. If the permanent patch cannot be 
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scheduled within one week after the utility ditch is backfilled, the Contractor shall place a temporary 
cold mix asphalt patch to protect traffic until the permanent patch can be made. Temporary cold mix 
patches, when so required, are to be expected and do not constitute extra work. 

CONCRETE PLACEMENT: Concrete shall be conveyed to the point of final deposit and placed by 
methods which will prevent the separation or loss of the ingredients. During and immediately after 
depositing, all concrete shall be thoroughly compacted, worked around all reinforcements and 
embedments, and worked into the comers of the forms. Unless otherwise required, compaction shall be 
by use of immersion type vibrators. Concrete shall not be pumped through aluminum pipe or aluminum 
alloy pipe. At air temperatures of 90 F or above, special procedures shall be adopted to keep the 
concrete as cool as possible during placement and curing. The temperature of the concrete when it is 
placed in the work shall not exceed 90 F. Whenever the air temperature exceeds 95 F, membrane cured 
slabs shall be kept wet to promote cooling of the concrete during the curing period. 

CONCRETE REINFORCEMENT: Reinforcements shall be accurately formed and positioned, and 
shall be maintained in proper position while the concrete is being placed and compacted. Details of 
fabrication shall conform to ACI 318-71. Rebar splices shall have a length no less than 40 bar 
diameters. 
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BID BOND 
(Bid Security) 

KNOW ALL MEN BY THESE PRESENTS, that we, __________ _ 
as PRINCIPAL and ---------------- -----------__________ as SURETY, are held and firmly bound unto the City of 

Columbia, Missouri, ("City") in the sum of 
Dollars --------

( $ ________ ) ("Bid Security"), for the payment of which sum well and truly to 
be made, we hereby jointly and severally bind ourselves, our heirs, executors, 
successors, and assigns, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas Principal has 
submitted a bid dated _______ , 2017, to enter into a contract in writing for the 
________________________ Project; 

NOW, THEREFORE, 

IF said Bid shall be rejected, or in the alternate, 

IF Principal shall not withdraw the bid within the period specified therein after the 
opening of bids, or, if no period be specified, within ninety (90) days after the bid 
opening, or in the alternate, 

IF said Bid shall be accepted and the Principal shall execute and deliver a contract 
in the form of contract attached hereto, properly competed with all attachments and 
requirements pertaining thereto, and shall furnish a bond for the faithful performance of 
said contract, and for the payment of all persons performing labor or furnishing materials 
in connection therewith, shall in all other respects perform the agreement created by the 
acceptance of said Bid within twenty (20) days after such Contract Documents are 
presented to Principal for signature, or in the alternate, 

In the event of the withdrawal of the Bid within the period specified, or the failure 
to enter into such contract within the time specified, then the Bid Security shall 
immediately become due and payable and forfeited to the City as liquidated damages. 
Principal and Surety agree that this is a fair and reasonable approximation of the actual 
damages incurred by the City for the Principal's failure to honor its bid and that the 
liquidated damages in this section are not penal in nature but rather the parties' attempt 
to fairly quantify the actual damages incurred by the City for the Principal's refusal to 
honor its bid. 

The Surety, for value received, hereby stipulates and agrees that the obligations 
of said Surety and its bond shall be in no way impaired or affected by the extension of 
the time within which the City may accept such Bid; and said Surety does hereby waive 
notice of any such extension. 



IN WITNESS WHEREOF, the Principal and Surety have hereunto set their hands 
and seals, and such of them as or corporations have caused their corporate seals to be 
hereto affixed and these presents to be signed by their proper officers, the d~y and year 
set forth herein. 

PRINCIPAL 

By: 

(Signature) 

Printed Name: -----------
Title: 

Date: 

I hereby certify that (1) I have authority to 
execute this document on behalf of Surety; (2) 

Surety is named in the current list of 
"Companies Holding Certificates of Authority 
as Acceptable Reinsuring Companies": as 

published in Circular 570 (most current 
revision) by the Financial Management 
Service, Surety Bond Branch, U.S. 
Department of the Treasury; and (3) Surety is 
duly licensed to issue bonds in the State of 
Missouri and in the jurisdiction in which the 

Project is located. 

SURETY 

By: 

(Signature) 

Printed Name: -----------
Title: 

Date: 



SURETY POWER OF ATTORNEY MUST BE ATTACHED 



NOTICE TO VENDORS 

Sections 285.525 To 285.550 RSMo. 

Pursuant to section 285.530 (1) RSMo., No business entity or 
employer shall knowingly employ, hire for employment, or continue to 
employ an unauthorized alien to perform work within the State of 
Missouri. 

As a condition for the award of any contract or grant in excess of five 
thousand dollars by the state or by any political subdivision of the 
state to a business entity, or for any business entity receiving a state­
administered or subsidized tax credit, tax abatement, or loan from the 
state, the business entity shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a federal work 
authorization · program with respect to the employees working in 
connection with the contracted services. Every such business entity 
shall sign an affidavit affirming that it does not knowingly employ any 
person who is an unauthorized alien in connection with the contracted 
services. {RSMo 285.530 (2)} 

An Employer may enroll and participate in a federal work authorization 
program and shall verify the employment eligibility of every employee 
in the employer's hire whose employment commences after the 
employer enrolls in a federal work authorization program. The 
E-verify system issues a Me1norandurn of Understanding once 
enrollment is complete; the City of Columbia requires a copy of 
this document be attached to the Work Authorization Affidavit. 
The employer shall retain a copy of the dated verification report 
received from the federal government. Any business entity that 
participates in such program shall have an affirmative defense that 
such business entity has not violated subsection 1 of this section. 
{RSMo 285.530 (4)} 

For vendors that are not already enrolled and participating in a federal 
work authorization program, E-Verify is an example of this type of 
program. Information regarding E-Verify is available at: 
http://www.dhs.gov/e-verifY-
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CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530 RSMo 
(FOR ALL BIDS IN EXCESS OF $5,000.00) 

County of ______ _ ) 
)SS, 
) State of --------

My name is _____________ . I am an authorized agent of 

(Bidder). This business is enrolled and participates in a 

federal wor.k authorization program for all employees working in connection with 

services provided to the City of Columbia. This business does not knowingly employ 

any person who is an unauthorized alien in connection with the services being provided. 

Documentation of participation in a federal work authorization program is 

attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state 

in writing in their contacts that they are not in violation of Section 285.530.1 RSMo and 

shall not thereafter be in violation. Alternatively, a subcontractor may submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United 

States. 

Affiant 

Printed Name 

Personally appeared before me, a Notary Public, within and for the County of 

State of Missouri, the person whose signature appears above, PERSONALLY AND 
KNOWN TO ME AND ACKNOWLEDGED, that signed the foregoing Affidavit for the 
purposes therein stated. 

Subscribed and sworn to me this ______ day of _______ , 20 __ . 

My Commission expires . 20 __ . 

(Notary Public) 
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STATEMENT OF BIDDER QUALIFICATIONS 

Each Bidder for the work included in the specifications and drawings and the Contract Documents shall submit 
with their bid the data requested in the following schedule of information. This data must be included in and 
made a part of each bid document and be contained in the sealed envelope. Failure to comply with this instruction 
may be regarded as justification for rejecting the Contractor's proposal. 

1. Name of Bidder: 

2. Business Address: 

3. Date Organized: 4. Date Incorporated: -------, 

5. If NOT INCORPORATED, state type of business and provide your Federal Tax Identification 
Number. Type of Business: ___________ Federal Tax ID# ______ _ 

6. Number of years engaged in contracting business under present firm name: ---------
7. If you have done business under a different name, please give that name and location: 

8. Percent (%) of work done by own staff: % 

9. Have you ever failed to complete any work awarded to your company? __________ _ 

If so, where and why? ______________________ ___,, _____ _ 

10. Have you ever defaulted on a contract? 
If so, where and why? ------------------------------

11. List a minimum of three recent projects completed within the last three years for same type as the 
work described herein, including value of each. Include contact names, telephone numbers and 
location of work performed. Use separate sheet if necessary. 

12. List of projects cunently in progress. Include same information as in Item 11 above. Please use a 
separate sheet if necessary: 



Fonn W-9 Request for Taxpayer Give form to the 

(Rev. October 2007) Identification Number and Certification requester. Do not 
send to the IRS. Department of lhe Treasury 

lntemaJ Revenue Service 

Name (as shown on your income tax return) 
C\i 
a, ··-----··· --
Ol 
(1J Business name, If different from above 
a. 
C 
0 ·-----'"' 

Cl> ., o.g Check appropriate bo,c: D lndividuaVSole proprietor D Corporation 0 Partnership O E>cempt 
.?;-·-
.... 0 

0 Limited liability company. Enter the tax classification (D=disregarded entity, C=eorporation, P=partnership) >- ••••••• payee 
0 :, 0 Other (.see iostrucUons) a,.. 
+' J:; .. -·-
C: ., Address (number, street. and apL or suite no.) Requester's name and address (opUonaQ 
·- C: ,__ 
0. .2 

1i City, state, and ZIP C!X1e 
Cl> 
a. 

Cl) 

a, Ust account number(s) here (optfonaQ ., 
Cf) 

I :Jil, Ill Taxpayer ldentific·atfon Number (TIN) 

Enl<~r your TIN in tho appropriate box. 1110 TIN providecJ must match the name given on Line 1 to avoid Social security number 
backup withholding. For incllvidunts, !his Is your socfal secwity numbf~r (SSN}. 1-lowovor, for a resident 
alien, sole proprietor, or disregarded onlily, see 1'1e Part I instntclions on page 3. for other entities, It is 
your employer identification number (EIN). If you do not have n number, see Now to get a TIN 011 page 3. or 

Note. If the account Is In more than one name, see the chart on page 4 for guidelines on whose Employer ldenlificatlon number 
number to enter. 

Certification 
Under penalties of perjury, I certify that 
1. The number shown on this fom, ls my, correct taxpayer identfficaUon number (or I am waiting for a number to be Issued to me), and 

2. I am not subject to backup withholding because: (a) I run o,cernpt from backup withholding, or (bl I have not·been notified by the Internal 
Revenue Service ~RS) that I am subject to backup withholding as a result of a faRure to report all Interest or dividends.._ or (c) the IRS has 
notified lrti:r:ttratT11:rrrT1u·1ongt'frilubJect to backup w!tllholding, and ~ 

3. I am a U.S. citizen or 0U1or U.S. person (defined below). 
Certification Instructions. You must cross out Item 2 nbo\'e if you have beon notified by tho IRS that you ore currenlly subject to backup 
withholding because you have failed lo report nll Interest o.nd dividends on your lax retum. For real f'-State transactions, item 2 does not npp!y. 
For mortgage interest paid, acquisition or nbandoncnanl of secured property, cancellation or debt, contributions to an lndivklual retirement 
arrangement (IRA), and genomlly, payments 0U1er than interest one! dividends, you nro not required lo sign the Certification, but you must 
provide your correct TIN. Seo the lnslruolions on page 4. 

Sign 
Here 

Signature of 
U.6. i,ert:on I!--

General Instructions 
~ectlon references are to the lntemal Revenue Code unless 
otherwise noted. 

Purpose of Form 
A pemon who is required to file on Information return with the 
IRS must obtain your correct taxpayer identification number (nN) 
to report, for example,· Income pnld to you, real estate 
transactions, mortgage Interest you paid, acquisition or 
abandonment of secured property, cancollallon of debt, or 
contributions you made to an IRA. 

Use Form W-9·only If you ore n U.S. person Qnctuding a 
resident alien), to provide your correct TIN lo the person 
requostlng It (the requester) and, when applicable, to: 

1. Certify that the TIN you are 9iving Is correct (or you are 
waiting for a number to be Issued), 

2. Certlly t11at you are not subject to backup w!thltolding, or 

3. Claim exemption from backup withholding If you arc a U.S. 
exempt payee. If applicable, you are ulso certifying that as n 
U.S. person, your allocable share of any parlnernhip income from 
a U.S. trade or business is nol subject to the withholding tax on 
foroign partners' share of effectively connecl<~d fnco1110. 

Note •. If.a reque!;thr.~fvQs.yo.11."i.1 form O.thllJ: JJ.i.an Forqt V</~9 lo 
request your TIN, you must use the requester's fonn if it is 
substantially similar to this Form W-9. 

Date,._ 

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An lndlvldl;Jal who Is a U.S. citizen or U.S. resident alien, 
• A partnership, corporation, company, or association created or 
Qrganized in the United States or under the laws of the United 
States, 
• An estate (other than a foreign estate), or 
• A domestic trust (as defined in Regulations section 
301.7701-7). 
Special rules for partnerships. Partnerships that conduct a 
trade or business In the United States are generally required to 
pay a withholding tax on any foreign partners' share of Income 
from such business. Further, In certain cases where a Fonn W-9 
has not been received, n partnership Is required to presume that 
a partner is Lt foreign person, Md pay the withholding tax. 
lherofore, if you are n U.S. person that is a partner in a 
partnership conducting a trade or business ln the United States 
provide Form W-B to the partnership to establish your U.S. ' 
~talus and avoid withholding on your share of partnership 
rncome. 

The porsc;m who gives Form W-9 to the pa1tnership lor 
purposes of establishing its U.S. status and avoiding withholding 
on its allocable share of net income from the_par:tnershlp 

J,Q(!~JJ9J!ng -~ Jrade·o1--lmsi111ess ·in the United·States ·ls in the following-cases:""_ ... -· ..... __ .,_ .. -·- -- --- - ... ------·· ·- _ .. 

" The U.S. owner of a disregarded entity and not the entity, 
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.. The U.S. grantor or other owner of a grantor trust and not the 
trust, and 
• The U.S. trust (other than a grantor trust) and not the 
beneficiaries of the trust. 

Foreign person. If you are a foroign person, do n'?t u~e F~xm 
W-9. Instead, use the appropriate Form W~8 (see Pubhc:3-t1on 
515, Withholding of Tax on Nonresident N1ens and Foreign 
Entities). 

Nonresident alien who becomes a resident alien. Generally, 
only a nonresident nllen individual may use th? terms of ~ tax 
treaty to reduce or eliminate U.S. tax on certain types of income. 
However, most tax treaties contain a provision known as a 
"saving clause." Exceptions speclfied in the saving_ clause may 
permit an exemption from tax to continue for certain types of 
Income even after the payee has otherwise become a U.S. 
resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained In the saving clause of a tax treaty to claim an 
exemption from U.S. tax on certain types or income, you must 
attach a statement to Form W-9 lhal specifies tho following five 
items: 

1. The treaty countty. Generally, this must be the same, treaty 
under which you claimed exemption from tax as a nonresident 
alien. 

2. The treaty article addressing the Income. 
3. The article number (or location) In ·the tax treaty that 

contains the savlng clause and li;s exceptions. 

4. The tyP.e and amount of income that qualifies for the 
exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the 
terms of the treaty article. 

Example. Article 20 of the U.S.-Chlna Income lax treaty allows 
an exemption from tax for scholarshlp Income received by n 
Chinese student temporarily present In the United Stutes. Under 
U.S. ·taw, this student wfll become a resident oJlen for tax 
purposes If his or her stay in the United States exceeds 5 
calendar years, However, paragraph 2 of the first Protocol to the 
U.S.-China treaty (dated April 30, 1884) allows the provisions of 
Article 20 to continue to apply even nftet lhe Chinese student 
becomes n resident allen or the United $tales. A ChlnGse 
student who qualifies for this excoptlon (under pare.graph 2 of 
the first protocoQ and is relying on 1his exception to claim tm 
exemption from tax on his or her scholarship or fellowship 
income would attach to Form W-9 n statement that Includes the 
infoi'mation described above to support that exemption. 

If you are a nonresident alien or a foreign entity not subject to 
backup withholding, give the requester the appropriate 
completed Form W-8. 
Whal is backup withholding? Persons mttklng certain payments 
to you must under certain conditions withhold and pay to the 
ms 28% of such payments. This Is called "backup withholding." 
Payments that may be s1Jbjecl to backup wJU,holding Include 
interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, and 
certain payments from fishing boat operators. Renl estate 
transactions are not subject to backup withholding. 

You will not be subject to backup wllhholding or_i payments 
you receive if you give tho requester your correct l IN, make the 
proper corlHlcations, and report all your tax,Jble Interest and 
dividends on your tax return. 

Payments you receive will be subject to backup 
withholding if: 

1. You do not furnish your TIN to the requester, 
2. You do not certify your TIN when required (see the Part II 

instructions on page 3 for details), 
3. Tl1e IRS tells the requester that you furnished ·an Incorrect 

TU~; ... . - ... 
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4. Tlie IRS tells you lllal you mo subject to backup 
withholding because you did not report all your Interest and 
dividends on your tax return (for reportable interest and 
dividends only), or 

5. You do not certiry lo the mquesler lhal you are not subject 
to backup withholding under 4 above (for reportable interest and 
dividend accounts opened after 1983 only). 

Certain payees and payments are exempt from backup 
withholding. See the instructions below and the separate 
Instructions for the Requester of Form W-9. 

Also see Special rules for partnerships on page 1. 

Penalties 
f-ailurc lo furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to n penally of $50 for each such 
failure unless your failure is duo lo reasonable cause and not to 
willful neglect. 

Civil penally for false information wilh respect to 
withholding. Jf you make a f::ilse statement with no reasonable 
basis tlllll results in no backup withholding, you are subject to a 
$500 penalty. 

Criminal penally for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal 
penalties including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs In 
violation of federal law, the requester may be subject to civil and 
criminal penalties. 

Specific Instructions 
Name 
If you are an individual, you must generally enter U1e namo 
shown on your income tax retum. However, if you have changed 
your last name. for Instance, due to mruriage wltho11t lnfotmlng 
the Social Security Administration of the name change, enter 
your first name, the last name shown on your social security 
card, and your new last name. 

If the account is in Joint names, list first, and then circle, the 
name of the person or entity whose number you entered In Part I 
of the form. 
Sole proprietor. Enter your Individual name as shown on your 
income tax return on the "Name" line. You may enter your 
b1.1slness, trade, or "doing business as (OBA)" name on the 
"Business name" llhe. 

Limited liability company (LLC). Check the "Umlled llablllty 
company" box only and enter the appropriate code for the tax 
classlfica.tlon ("D" for disregarded entity, "C" for corporation, "P" 
for partnership) in the space provided. 

For a single-member LLC Qncluding a foreign LLC wllh,a 
domestic ownor) that is disregarded as an entity separate from 
Its owner under Regulations section 301.7701-3, enter the 
owner's name on the "Nam!':'' line. Enter Iha LLC's name on Iha 
"Business name" line. 

For an LI...C classified as a partnership or a corporation, enter 
the lLC's name on the "Name" llne and any business, trade, or 
DBA name on the "Business name" line. 

Other entitles. Enter your business name as shown on required 
federal tax documents on the "Name" line. This name should 
match the name shown on the charter or other legal document 
creating the entity. You may enter any business, trade, or OBA 
name on the "Business name" line. 
Note. You are requested lo check U1e appropriate box for your 
status Qndividual/sole proprietor, corporation, etc.). 

Exempt Payee 
If yo1..1 _are exempt from backup withholding, enl(n your name as 
described nbove and.check the oppropriati:i.box for .your-status, 
!hen check-the ~Exempt-payee'!-box-in-the line--following-the 
business name, sign and date the fom,. 
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Generally, individuals (including sole proprietors) are not exempt 
from backup withholding. Corporations are. exempt from backup 
withholding for certain payments, such as interest and dividends. 

Note. If you are exempt from backup withholding, you should 
still complete this form to avoid possible erroneous backup 
withholding. 

The following payees are exempt from backup withholding: 

1. AA organi:r.ation exempt from tax under section 501(a), any 
IRA, or a custodial account under section 403(b){7) If the account 
satisfies the requirements of section 401(1)(2), 

2. The United States or any of its agencies or 
instrumentalities, 

3. A state, the District of Columbia, a possession of the United 
States, or any of their political subdivisions or instrumentalities, 

4. A-foreign government or any of Its political subdivisions, 
agencies, or Instrumentalities, or 

5. An International organization or any of Its a,gencies or 
instrumentalities. 

Other payees that may be exempt from backup withholding 
include: 

6. A corporation, 
7. A foreign central bank of issue, 
8. A dealer In securities or commodities required to register in 

the United States, the District of Columbia, or a possession of 
the United States, 

9. A futures commission merchant registered with the 
Commodity Futures Trnding Commission, 

10. A real estate Investment trust, 

11. AA entity registered e:t aJI times during the tax year under 
the Investment Company Aot of 1940, 

12. A common trust fund operated by e. bank under section 
584(a), · 

13. A financial instltutlon, 
14. A mlddlerrtan km)wn In the Investment community as ·a 

nominee or custodian, or 
15. A trust exempt from tax under seotlon 664 or described in 

section 4947. 

The chart below shows types of payments that may be 
exempt from backup wlthholdirig. The chart applles to the 
exempt payees listed above, 1 through 16. 

IF the payment Is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions 
and patronage dividends 

Payments over $600 required 
to be reported and direct 
sales over $5,000' 

.THEN the payment is exempt 
for •• , 

A11 exempt payees except 
for 8 

Exempt payees 1 through 13. 
Also, n .person roglslorcd under 
the Investment Advisers Aot of 
1940 who regufarty acts as a 
broker 

Exempt payees 1 through 5 

Generally, Ofempt payeGS 
1 through 7 

'see Forrn 1099-MISC, Miscellaneous Income, llnd Its Instructions. 
•Howovor; lht, lollowlng payments nmdo to a corporation (including gros~ 
proceeds paid to nn nttornoy undor iocUon 6045(1), even If the oUomey 1s a 
corp<'rnlion) .,md reportable on Fenn 1099,MISC urn nol oxempt from 
backup withholding: nmdlcnl m'<l honlU• caro paymrJnls, fltlorneys' ''""'• t1nd 
pai•,mmtc. for services paid by II federal oxccirtlve nuoncy. 

Part I. Taxpayer Identification 
Number {TIN} 

Pago 3 

Enter your TIN in the appropriate box. If you are a resident 
alien and you do not have and are not cligil.>le to get an SSN, 
your TIN is your IRS individual taxpayer identification number 
OTIN). Enter it in the social security number box. If ~1ou OQ not 
have an ITIN, see How to get a TTN below. 

If you are a sole proprietor and you have an EIN, you may 
enter either your SSN or EIN. However, the IRS prefers that you 
use your SSN. 

If you are a single-member LLC that is disregardfld as an 
entity separate from its owner (see Limited fiabf/lty company 
{LLC} on page 2), enter the owner's SSN (or EIN, if the owner 
has one). Do not enter the disregarded entity's EIN. If the LLC is 
classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name 
and TIN combinations. 

I-low to gel u TIN. If you do not have a TIN, apply for one 
immodialely. To apply for on SSN, get fom1 SS-5, Application 
for a Social Security Card, from your local Socia! Security 
Administration office or r1et this fom1 online nt www.ssa.gov. You 
may also gel this form by calling 1-000-772-1213. Use Form 
W-7, Applicalfon for IRS Individual Taxpayer ldenlificalion 
Number, to apply for an !TIN, or Forni SS-4, Application for 
Employer Identification Number, to apply for on EIN. You can 
apply for an EIN online by accessing the IRS website al 
www.irs.gov/b11sl11esses and clicking on Employer Identification 
Number (EIN) under Slartlng a Business. You can get Fomw W-7 
and SS-4 from the IRS by visiting www.irs.gov or by calling 
1-800.,.TAX-FORM (1-800-829-3676). 

If you are asked to complete Fonn W-9 but do not have a TIN, 
wrile "Applied For" In the space for the TIN, sign and date tho 
fom1, and give it to the requester. For Interest ond divldend 
payments, and certain payments nmde with respect to readily 
tmdable Instruments, generally you will have 60 days to get tl 
TIN and give It to the requester before you are subject to backup 
withholding on payments. The 60-day rule· does not apply lo 
other types of payments. You wlll be subject to backup · 
withhold/no on all such payments until you provlde your TIN to 
the requester. 
Note. Entering "Applied For" means that you have already 
applied for a TIN or that you Intend to apply for one soon. 
Caution: A disregarded domestic enllty that has a foreign owner 
must use the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent ll1at you are a U.S. person, 
or resident alien, sign Form W-9. You may be requ0Stod to sign 
by the withholding agent even If items 1, 4, and 5 below Indicate 
otherwise. · 

For a Joint account, only the person whose TIN is shown in 
Part I should sign (when required). Exempt payees, see Exempt 
Payee on page 2. · 

Signature requirements. Complete the certification as Indicated 
In 1 through 5 below. 

1. Interest, dividend, and barter exchange accounts 
opened before 1984 and broker uccounts considered active 
during 1983. You must give your correct TIN, but you do not 
have to slgn the certification. 

2. Interest, dividend, broker, and barter exchange 
ncco11nts opened after 1903 and broker accminls considered 
Inactive during 1983. You must slr1n the cortilication or backup 
withholding will apply. Ir yoll are subject to backup withholding 
and you afe mcroly providing your correct TIN to the requester, 
you must cross oul itern 2 in the certification before signing the 
form. 
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3. Real estate transactions. You ~ust sign the certification. 
You may cross out item 2 of the certification. 

4. Other payments. You must give your cormct TIN, but you 
do not have to sign the certification unless you have bccr1 
notified that you have previously given an incom,ct TIN. UOlher 
payments" include payments made in the course of tha 
requester's trade or business for rents, royalties, goods (oth,}r 
than bills for merchandise), medical and health care services 
(including payments to corporations), payments lo a 
nonemployoe for services, payments to ccrlain fishing boat crow 
members and fishermen, and gross proceeds paid to ntlomcyi;. 
(including payments lo corpomtlons). 

5. Mortgage interest paid by you, acquisition or 
abandonment of secured property, cancellatior~ of debt, 
qualified tuition program payments (under section 629), 111A, 
Coverdell ESA, Archer MSA or BSA contributions or 
distributions, and pension distrlbuliqns. You must give your 
correct TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 

For this type of account: 

1. lncfividual 
2. Two or more Individuals Oolnt 

account) 

3. custodian account of a minor 
(Uniform Gift to Minors AclJ 

4. a. The usual reVQ!)llbltl i:avings 
tn.,st (grantor I!; also truste,l 
b. So-called trust account that Is 
not a legal or wlld trust under 
state law · 

5. Solo proprietorship or disrngruded 
entity owned by en lnd"wtdual 

For this type or account: 

Give name and SSN of: 

The Individual 
The actual owner of the account or, 
If combined funds, the first 
indivldi.m! on the account' 
The minor' 

1l1e grantor-trustee ' 

The actual owner' 

The owner' 

Give name and EIN of: 

6. Ois(egarded entity not owned by an The owner 
Individual 

7. A v;ilid trust, estofe, or penslon trust l..e/lal entity• 
a. Corporate or LLC at~lng The corporation 

corporate status Of\ Fonn 8832 
9. Assodation, club, reltglous, 

dw!table, educational, or other 
taJC-exempt orgnn!utlon 

10. Partnerahlp « multl-m$mber LLO 
11. A broker or registered nominee 
12. Aocount with u,o Ocp11rt,111int of 

Agriculture In the namo of II public 
•mtlty (such as a Gtato or local 
government, school dtslJict, or 
prison) thnt roeolves 11ortctlltuml 
program poymon~ ' 

"Ole organlz:ation 

Too partn~rshlp 
Toe broker or nominee 
lh8 publlo entity 

'u.t nm and cfrdo 1he nsmo of U,o f)<lrwo wholl<> ~,b<!r yr,<, furnish. If ooly one. person 
on • joint aooount Ms an SSN. that pon,on'• rMnl>o< ""'"' be furnished. 

2
aro1e the mlno<"• name and tumWt lhe mtoor's SSN. 

'vou niusl thow your lndivfdu.11 C\a,tlo 111'4 )"()(.I""')' lllso en~.:< your bus1n= or "OBA" 
oa111-: on tho> s«:ood nnmc lno. You may t.1:1" c1t!,er you,· SSN 0< flN pl you hav~ ono). 
t,ut u,e lf.\S or>cwruges you to m~ yo<1r SSN. 

• U•t first Md ckcfo the namo ot \he Int,;~ esl.11", or pel\Slon trust (DO not flim!sh tM TIN 
or u,c f>er.;on:tl roprescntolivo o< lrUSteo oo\o,~ .tho legal entity llsllll ls not de signaled In 
tho acoounl titla,) N;,o ~ce Spacl;,I rules fur p,utnenl,lp$ on pogo 1. 

Note. If no name Is clrcled when more than one name is listed, 
'the number wlll be considered to be that of the first name listed. 

Privacy Act Nolioe 

Page 4 

Secure Your Tax Records from Identity Theft 
~dcnlily theft occurn when someone uses your personal 
mforrnalion such as your name, social security nurnbcr (SSN), or 
other identifying information, without your pcnnlssion, lo cornrnil 
fraud or other crimes. /In idenlity lhiol may use your SSN to got 
n job or may file fl lax rotum using your SSN to receive a refwid. 

To reduce your risk: 
• Protect your SSN, 
• Ensure your employer is protecting your SSN, and 
• Be careful When choosing a tax preparer. 

Call the IRS at 1-800-829-1040 if you think your identity has 
been used inappropriately for tax purposes. 

Victims of identity theft who ore experiencing economic harnl° 
or a system problem, or are spoking help in resolving tax 
problems that havo not been resolved through normal channels, 
may bo eligible for Taxpayor Advocate Service (TAS) assistance. 
You can reach TAS by calling lhe TAS loll-free case intake line 
at 1-877-777-4770 or TIY/TDD 1-800-829-4059. 

Protect yourself from suspicious emails or phishing 
schemes. Phishing is the creation and use of ernall nnd 
wobsllos designed to mimic legitimate business emails and 
websites. The most common act is sending an emall to a user 

, falsely claiming to be an established legitimate onlerprlse In an 
attempt lo scam the user into surrendering private lnfom1ation 
that will be used for Identity theft. 

The IRS doos not Initiate contacts with taxpayers via 0111alls. 
Also, the IRS does not request personal detailed lnfonna!ion 
through email or ask taxpayers for the PIN numbers, passwords, 
or slmllar secret access information for their credit card, bank, or 
other financial accounts. 

. If you receive an unsolicited emall claiming to be from the IRS, 
fo!Ward this message to phishing@its.gov.'You may nlso report 
misuse of U1e IRS nl'!me, logo, or other IRS personal property to 
the Treasury Inspector General for To,x Admlnlstmtioh nt 
1·800-366-4404. You can foiward suspicious emalls to the 
Federal Trade Commission at: sp_am@u'ce.gov or contaot them at 
www.consume,:gov/idtheft or 1-877-IDTHEFT(43!l·4338). 

Visit the IRS website at www.frs.gov to team more about 
identity theft and how to reduce your risk. 

Section 6109 of the Internal flawnuo Code requires you to provide, your comwl TIN lo 1_,ersons who mwsl file fnfounolion roturns with the IRS to rop0<t inl~'<osl. 
divl<fands, and cort.o;k1 othor lnco1110 paid to you, rnortgago Interest you paid, llm 11cqulmtlo11 or nuarnlonrn<>nl of sr,cured pmper1y, cancellntlon of del>l, or 
contributions >'ou made to on IRA. or Archer MSA or HSA. Tho 111S uses the numbers for ldentlficn!ion purposes and lo help verify the accwacy or your tax rotum. 
TI10 IHS may also provide U1ls Information lo tho Department of Justlco for cMI 011d c<lminal litiga\lon, ond lo cities, slates, lhe Di,rrict of Colwnl,la. and U.S. 
possossionG to cm,y out their tax law:;. We may nlso dis•,lose U1ls h1!0011at!on to othor countries under n lox treaty, lo lodurnl 011d ,;tn!o ogondo,; lo enforce fodeial 
non(ax crimlnal laws, or to focfo.ra1 luw 11nr,m:e111onl und lntc!Ugc11c" ng~ncl,rs to combat torrorbrn. 

- .. Y'?.~}~.~~.~J!!9.~~~Y?u~:~r~ _v~·halllc!. or: not.you ~o rcq11ir?d to fih.1_a_~; !cttn-~1., Pa}'ei:s_Jlll15t.u~nq1-alty wit!lho_ld 20.% of ln~~~~tQ lnte,ror;:_t •. divid~nd. end ccrt;~~rt othur 
p3ymenls to:, pa)'P.O who cfoos litil '{JtlfC u·TtN to u payor. Cortaln"p,,r111,uc,, llli\} olso upply, 



CITY OF COLUMBIA 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

RFQ # 50/2017 

SECTION 
1. Definitions 
2. Scope of Work, Technical Specifications and Project Authorization 
3. Performance and Materials Bond 
4. Costs Not to Exceed 
5. Term and Renewal Terms 
6. Contractors Insurance 
7. Hold Harmless Agreement 
8. Permits 
9. Payments 
10. Extra Work/Changes 
11. Patents 
12. Discharge of Employees 
13. Assignment 
14. Subcontracting 
15. Accident Prevention 
16. Equal Opportunity 
17. Domestic Purchasing Policy 
18. Americans with Disabilities Act 
19. Material & Workmanship 
20. Specifications & Drawings 
21. Repairs and/or Replacement of Defective Portions 
22. Interference 
23. No Third-Party Beneficiary 
24. Termination for Default 
25. Termination for Convenience 
26. Construction Safety Program Requirements 
27. Employment of Unauthorized Aliens Prohibited 
28. Specifications 
29. No Waiver of Immunities 
30. Amendment 
31. Governing Law and Venue 
32. General Laws 
33. Notices 
34. Nature of City's Obligations 
35. Contract Documents 
36. Entire Contract 
Contract Signature Page 

Exhibits: 

A RFP containing City's Scope of Work and Project Specifications 
8 Contractor's Insurance Certificate 
C Contractor's Performance Bond 
D Contractor's Labor and Materials Bond 
E Missouri Division of Labor Standards Annual Wage Order - #23 
F Contractor's Affidavit for Final Payment 
G Final Receipt of Payment and Release 
H Affidavit of Compliance with Prevailing Wage Law 
I Everify/Work Authorization Affidavit 
J Contractor's Proposal and Pricing Dated: _______ _ 



DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

RFQ # 50/2017 

THIS CONTRACT (hereinafter "Contract") by and between the City of Columbia, Missouri, a 
municipal corporation (hereinafter called "City"), and _____________ a 
__________ organized in the State of ______ and with authority to 
transact business within the State of Missouri (hereinafter called "Contractor"), is made and 
entered into on the date of the last signatory noted below (hereinafter "Effective Date"). City 
and Contractor are each individually referred to herein as a "Party" and collectively as the 
"Parties". 

WHEREAS, City has a need for a term and supply contract for Directional Boring Crew 
Services projects to be used as needed for designated projects (hereinafter "Project") in 
accordance with the Scope of Work outlined RFQ 50/2017 and attached as Exhibit A; and 

WHEREAS, in response to City's competitive solicitation, Contractor has submitted a proposal 
dated _______ , which is included as Exhibit J; and 

WHEREAS, City has selected Contractor based upon Contractor's representations that 
Contractor is qualified to complete the Project(s) in accordance with the terms of this Contract. 

NOW, THEREFORE, the Parties hereto, for good and sufficient consideration, the receipt of 
which is hereby acknowledged, intending to be legally bound, do hereby agree as follows. 

1. DEFINITIONS: 

a. "As directed", "as required", "as permitted", "acceptable to" and words of like import 
shall mean that the direction, requirement, or permission of the Engineer is intended. 

b. "City" shall mean the City of Columbia, Missouri, a municipal corporation acting 
through its authorized City officials, or appointed representatives. 

c. "Contract" shall mean this document. 

d. "Contractor" shall mean the Party having entered into the Contract to perform the 
work herein specified. Contractor is the Party identified as Contractor in the first 
paragraph of the Contract. 

e. "Effective Date" shall have the date of the last signatory to this Contract. 

f. "Engineer" shall mean the Director or the authorized representative or designated 
project manager of the City's Department for whom the work is to be performed. 
The City's Notice to Proceed with a designated Project shall include the name and 
contact information for the Engineer for the designated Project. 

1 



g. "Or Equal" is not intended to impose limitations preventing the free exercise of the 
Contractor's skill or to exclude products, which are satisfactory. Materials and 
workmanship shall be of the best of their respective kinds. Trade or manufacturer's 
names where used in these specifications are intended to establish standards of 
workmanship and materials. Any article or material equaling the standard may be 
used in place of that mentioned by the specifications, provided that the material or 
article proposed is submitted to and approved by the Engineer. No substitution shall 
be made unless this definite approval has been obtained from the City. "Or 
Equivalent/Approved Equal" where allowed, shall be determined by the City's 
Purchasing Agent. 

h. "Project" shall mean projects designated by the City in writing. 

i. "Project Price" shall mean Contractor's estimate for the completion of a specified 
Project designated by the City in writing. 

j. "Work" of Contractor or subcontractor includes labor or material or both. 

2. SCOPE OF WORK, SPECIFICATIONS and PROJECT AUTHORIZATION: On 
designated Projects, Contractor shall perform the work as described in the Scope of 
work for Directional Boring Crew Services projects which is attached as Exhibit A, and 
in accordance with Contractor's proposal and pricing which are attached as Exhibit J on 
designated Projects authorized by City. 

Contractor shall be responsible and shall perform all work according to the 
specifications, material standards, mobilization, setup and construction standards, 

· procedures and quality standards set forth in this Contract and in Exhibits A and J on 
Projects authorized by the City. 

Authorization of Projects by the City: During the Term of this Contract, City's Engineer 
may authorize specific Projects by designating the Project in writing and requesting from 
Contractor an estimate for the Work on the designated Project. Contractor shall within 5 
(five) days provide a written estimate to City's Engineer. Should City elect to proceed 
with the designated Project, City shall issue a written Notice to Proceed on the 
designated Project. 

3. Performance and Materials Bond: When Contractor delivers this Contract, executed, 
to the City, each bound contract shall be accompanied by an original executed 
Performance Bond, on the forms provided by City. Bonds shall be written by a 
company approved by the City, each for one hundred percent (100%) of the anticipated 
annual contract amount of one million dollars and no cents ($1,000,000.00) 
guaranteeing complete and faithful performance of the Contract and payment of all bills 
of whatever nature which could become a lien against property and guaranteeing 
replacement of defective materials and workmanship for period of one (1) year after 
completion of work. Contractor's Performance Bond is attached as Exhibit C and Labor 
and Materials Bond is attached as Exhibit D. 
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4. COSTS NOT TO EXCEED: Under no circumstances shall the amount of payment from 
the City to Contractor exceed the amount of one million dollars ($1,000,000.00) 
annually. 

5. TERM and RENEWAL TERMS: The initial Term shall be one (1) year from the 
Effective Date. Thereafter, the City may extend the Contract for up to four (4) additional 
one (1) year terms (each of which is a "Renewal Term"). No later than sixty (60) days 
before the expiration of the initial Term and before the expiration of any Renewal Term, 
City shall provide notice to Contractor of City's interest in extending the Contract for an 
additional term of one (1) year. Contractor shall within thirty (30) days provide City with 
Contractor's proposed pricing for the Renewal Term. If the Contractor's proposed 
pricing for the Renewal Term is acceptable to the City, the Parties shall execute a 
contract amendment for the Renewal Term. Under no circumstance shall the length of 
the Term plus all extended Renewal Terms exceed five (5) years and three (3) months. 

6. CONTRACTOR'S INSURANCE: Contractor shall maintain, on a primary basis and at 
its sole expense, at all times during the life of this Contract the following insurance 
coverages, limits, including endorsements described herein. The requirements 
contained herein, as well as City's review or acceptance of insurance maintained by 
Contractor is not intended to, and shall not in any manner limit or qualify the liabilities or 
obligations assumed by Contractor under this Contract. Coverage to be provided as 
follows by a carrier with AM. Best minimum rating of A- VIII. 

a. Workers' Compensation & Employers Liability. Contractor shall maintain 
Workers' Compensation insurance coverage in accordance with Missouri 
Revised Statutes or provide evidence of monopolistic state coverage with the 
following limits: $500,000 policy limit for each accident, $500,000 policy limit for 
each disease claim, and $500,000 for each employee with a disease claim. 

b. Commercial General Liability. Contractor shall maintain Commercial General 
Liability at a limit of not less than $2,000,000 Each Occurrence, $3,000,000 
Annual Aggregate. 

c. Coverage shall not contain any endorsement(s) excluding nor limiting 
Product/Completed Operations, Contractual Liability or Cross Liability. 

d. Business Auto Liability. Contractor shall maintain Business Automobile Liability 
at a limit not less than $2,000,000 Each Occurrence. Coverage shall include 
liability for Owned, Non-Owned & Hired automobiles. In the event Contractor 
does not own automobiles, Contractor agrees to maintain coverage for Hired & 
Non-Owned Auto Liability, which may be satisfied by way of endorsement to the 
Commercial General Liability policy or separate Business Auto Liability policy. 

e. Contractor may satisfy the minimum liability limits required for Commercial 
General Liability or Business Auto Liability under an Umbrella or Excess Liability 
policy. There is no minimum per occurrence limit of liability under the Umbrella or 
Excess Liability; however, the Annual Aggregate limit shall not be less than the 
highest "Each Occurrence" limit for either Commercial General Liability or 
Business Auto Liability. Contractor agrees to endorse City as an Additional 
Insured on the Umbrella or Excess Liability, unless the Certificate of Insurance 
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state the Umbrella or Excess Liability provides coverage on a "Follow-Form" 
basis. 

f. The City of Columbia, its elected officials and employees are to be Additional 
Insureds with respect to the Project to which these insurance requirements 
pertain. A certificate of insurance evidencing all coverage required is to be 
provided at least ten (10) days prior to the Effective Date of this Contract 
between Contractor and City. Contractor is required to maintain coverages as 
stated and required to notify City of a Carrier change or cancellation within two 
(2) business days. City reserves the right to request a copy of the policy. 
Contractor's insurance certificate is attached as Exhibit B. 

g. The Parties hereto understand and agree that City is relying on, and does not 
waive or intend to waive by any provision of this Contract, any monetary 
limitations or any other rights, immunities, and protections provided by the State 
of Missouri, as from time to time amended, or otherwise available to City, or its 
elected officials or employees. 

h. Failure to maintain the required insurance in force may be cause for termination 
of this Contract. In the event Contractor fails to maintain and keep in force the 
required insurance or to obtain coverage from its subcontractors, City shall have 
the right to cancel and terminate this Contract without notice. 

i. The insurance required by the provisions of this article is required in the public 
interest and City does not assume any liability for acts of Contractor and/or their 
employees and/or their subcontractors in the performance of this Contract. 

7. HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by law, 
Contractor shall indemnify and hold harmless the City of Columbia, its directors, 
officers, agents, and employees from and against all claims, dama_ges, losses, and 
expenses (including but not limited to attorney's fees) arising by reason of any act 
or failure to act, negligent or otherwise, of Contractor, of any subcontractor 
(meaning anyone, including but not limited to consultants having a contract with 
Contractor or a subcontractor for part of the services), of anyone directly or 
indirectly employed by Contractor or by any subcontractor, or of anyone for 
whose acts Contractor or its subcontractor may be liable, in connection with 
providing these services. This provision does not, however, require Contractor to 
indemnify, hold harmless, or defend the City of Columbia from its own negligence. 

8. PERMITS: Contractor shall secure all necessary licenses and permits before beginning 
work, keep necessary records as required, and do all work in such manner as to comply 
with all ordinances and laws of the City, County, State, and Nation as apply to the work 
herein outlined. 

9. PAYMENTS: For each designated Project, Contractor will be allowed payment in 
accordance with the following schedule. 

a. Not later than thirty (30) days after receipt of invoice, City will make partial 
payment to Contractor on the basis of a duly certified approved estimate of the 
cost of materials delivered to the Project site and work performed at the Project 
site during the preceding calendar month by Contractor less any offsets or 
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deductions authorized in this Contract or otherwise authorized by law, but City 
will retain five percent (5%) of the amount of each such estimate. Not later than 
thirty (30) days after final tests and acceptance, City will make final payment of 
the retained five percent (5%). If, for any reason, City should delay testing and 
acceptance, then final payment shall be due and payable sixty (60) days after 
completion of all items of this Contract unless such tests and acceptance is 
delayed or withheld due to defective equipment or improper operation of the 
equipment supplied by Contractor. 

b. Contractor shall, by affidavit, certify to the Engineer that all bills and claims 
properly due and chargeable against the Work on the designated Project have 
been satisfied and that Contractor shall release the City of Columbia from all 
further claims on the designated Project, which certificate must bear the written 
endorsement of the Surety on the bond for the designated Project. Contractor 
shall complete and submit Contractor's Affidavit for Final Payment attached as 
Exhibit F to the City along with any and all other completed affidavits and forms 
set forth in this Contract with Contractor's request for final payment for a 
designated Project. The acceptance by Contractor of the final payment for the 
designated Project shall constitute a release and waiver of any and all rights and 
privileges under the terms of this Contract for that designated Project; further, the 
acceptance by Contractor of final payment shall relieve City from any and all 
claims or liabilities on the part of City relating to or connected with the designated 
Project authorized by the City pursuant to this Contract. 

c. The cost of all legal publications, engineering costs, and other costs incidental to 
the proper consummation of this Contract will be paid by the Contractor, and the 
total amount of such costs will be included in the total cost of the Work. 

d. Contractor shall pay: 

For all transportation and utility service not later than the 20th day of the calendar 
month following that in which the services are rendered. 

For all materials, tools, and other expendable equipment to the extent of ninety­
five percent (95%) of the cost thereof, not later than the 20th day of the calendar 
month following that in which such materials, tools, and equipment are delivered 
at the site of the designated Project, and the balance of the cost thereof not later 
than the 30th day following the completion of that part of the work in or on which 
such materials, tools, and equipment are incorporated or used. 

To each of his subcontractors, not later than the 5th day following each payment 
to Contractor, the respective amounts allowed Contractor on account of the work 
performed by his subcontractor, to the extent of each subcontractor's interest 
therein. 

e. City may offset or deduct any amounts Contractor owes to City from the final 
payment on a designated Project. City may withhold final or any other payment to 
Contractor on any reasonable basis, including but not limited to the following: 

1. Unsatisfactory job progress; 
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2. Defective Work; 

3. Failure to make payments to subcontractors or suppliers; 

4. Reasonable evidence that all Work or the Project cannot be completed for 
the unpaid balance of this Project Price; 

5. Damage by Contractor or subcontractors or suppliers to property of City or 
others; 

6. Contractor's breach of this Contract; or 

7. Contractor's failure to provide requested documentation. 

f. Contractor shall, at the request of City, furnish satisfactory evidence that all 
obligations to subcontractors, laborers, workmen, mechanics, materialmen and 
furnishers of machinery and parts thereof, equipment, tools and all supplies 
incurred in the furtherance of the performance of the Work have been paid, 
discharged or waived. If Contractor does not pay subcontractors or suppliers for 
labor and/or material properly provided, City may, but shall not be required to, 
pay subcontractors and suppliers directly. Any payments made to subcontractors 
and suppliers shall be charged against the Project Price. City shall not be liable 
to Contractor for any such payments made in good faith. This provision shall not 
confer any right upon any subcontractor or supplier to seek payment directly from 
City. 

10. EXTRA AND/OR ADDITIONAL WORK AND CHANGES: If any extra and/or additional 
work is to be done or any change in the plans and specifications is deemed necessary 
for a designated Project, City may issue to Contractor a written change order or contract 
amendment directing that such extra and/or additional work be done or that such change 
be made, and this Contract shall be modified accordingly. Compensation to Contractor 
will be calculated as an addition to or deduction from the Project Price based upon such 
written terms as may be established between the Parties either: 

a. by an acceptable lump sum proposal of Contractor; or 
b on a cost-plus limited basis not to exceed a specified limit. 

In the event that none of the foregoing methods are agreed upon with Contractor, City 
may perform the work by force account. 

11. PATENTS: Contractor shall protect City against all suits for patent infringement on 
materials, equipment, and methods used. 

12. DISCHARGE OF EMPLOYEES: Any employee of Contractor who is stationed at the site 
of the work and should prove to be quarrelsome, dishonest, incompetent or 
inexperienced, or should not work for the good of the job, shall, upon written notice from 
the City, be removed by Contractor and replaced by an employee with proper 
qualifications. 

13. ASSIGNMENT: No assignment by Contractor of any principal construction contract or 
any part thereof or of the funds to be received thereunder by the Contractor, will be 
recognized unless such assignment has had the approval of City and the Surety has 
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been given due notice of such assignment in writing. In addition to the usual recitals in 
assignment contracts, the following language must be set forth: 

"It is agreed that the funds to be paid to the assignee under this assignment are subject 
to a prior lien for services rendered or materials supplied for the performance of the work 
called for in said Contract in favor of all persons, firms, or corporations rendering such 
services or supplying such materials." 

14. SUBCONTRACTING: No part of the Work covered by this Contract shall be sublet by 
Contractor without the prior written approval of City. Contractor shall file with the 
Engineer a complete list of subcontractors together with a list of the kinds of materials 
used for each designated Project. This list shall be submitted in writing to the Engineer 
as soon as subcontracts are made and approved by City. Any subcontractor performing 
work under this Contract on a designated Project at the direction of Contractor shall file a 
"Final Receipt of Payment and Release" form, a copy of which is attached as Exhibit G. 
This completed form shall be submitted to City along with Contractor's application for 
final payment on a designated Project. 

15. ACCIDENT PREVENTION: Precaution shall be exercised at all times for the protection 
of persons (including employees) and property. 

a. The safety provisions of applicable laws, and building and construction codes shall 
be observed. Machinery, equipment, and all hazards shall be guarded or eliminated 
in accordance with the safety provisions of the "Manual of Accident Prevention in 
Construction", published by the Associated General Contractors of America, to the 
extent that such provisions are not in contravention of applicable laws. Current 
standards of the Occupational Safety and Health Act shall be applied. 

b. Contractor shall take all necessary steps to protect his own workers, the utility 
personnel, and the public from unnecessary danger or hazard during the prosecution 
of the work on this Project. Danger signs, warning signs, flares, lanterns, railings, 
barriers, sheeting, shoring, etc. shall be erected to prevent accidents from 
construction, falling objects, rotating machinery, electric lines, and other conditions 
which might present unusual hazard. 

16. EQUAL OPPORTUNITY: The City of Columbia is an equal opportunity, affirmative 
action employer pursuant to federal, state and local law. Contractor shall comply with 
federal, state and local laws related to Equal Opportunity. Contractor shall not 
discriminate based on race, color, religion, sex, national origin, ancestry, marital status, 
disability, sexual orientation or gender identity. 

17. DOMESTIC PURCHASING POLICY: Contractors are encouraged to select and use 
materials manufactured, assembled, or produced in the United States in the performance 
of this Contract whenever the quality and price are comparable with other goods. 

18. AMERICANS WITH DISABILITIES ACT: Contractor shall comply with all applicable 
provisions of the Americans with Disabilities Act and the regulations implementing the 
Act, including those regulations governing employment practices. If this Contract 
involves Contractor providing services directly to the public, Contractor shall make the 
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services, programs, and activities governed by this Contract accessible to persons with 
disabilities as required by the Americans with Disabilities Act and its implementing 
regulations. If this Contract involves construction work, the Project when completed shall 
comply with the requirements of the Americans with Disabilities Act and the regulations 
implementing the Act. Payment of funds under this Contract are conditional upon 
Contractor certifying to the City Manager in writing that it and the completed Project 
complies with the Americans with Disabilities Act and 28 CFR Part 35. 

19. MATERIAL AND WORKMANSHIP: All materials provided by Contractor shall be new 
materials of high quality which shall give long life and reliable operation. All equipment 
shall be modern in design and shall not have been in prior service except as required by 
factory tests. The workmanship shall be of high quality in every detail. 

20. SPECIFICATIONS AND DRAWINGS: Contractor shall keep at the job site a copy of the 
drawings and specifications and shall at all times give City and Engineer access thereto. 
Anything mentioned in the specifications and not shown on the drawings, or shown on 
the drawings and not mentioned in the specifications, shall be of like effect as if shown or 
mentioned in both. In any case of discrepancy between the drawings and the 
specifications, the matter shall be promptly submitted to Engineer, who shall promptly 
make a determination in writing. Any adjustment or interpretation by Contractor without 
this determination shall be at Contractor's own risk or expense. Engineer shall furnish 
from time to time such detail drawings and other information as may be considered 
necessary, unless otherwise provided. 

21. REPAIRS AND/OR REPLACEMENT OF DEFECTIVE PORTIONS: Contractor shall be 
responsible for a period of one (1) year from and after the date of final acceptance by 
City of the Work on a designated Project covered by this Contract, for any repairs or 
replacements caused by defective materials, workmanship, or equipment which, in the 
judgment of the Engineer, shall become necessary during such period. Contractor shall 
undertake with due diligence to make the aforesaid repairs and/or replacements within 
ten (10) days after receiving written notice that such repairs or replacements are 
necessary. 

If Contractor should neglect to begin such repairs or replacements within this period, or, 
in case of emergency, where in the judgment of the Engineer, delay would cause serious 
loss or damage, the repairs and/or replacements may be made by City and charged to 
Contractor. 

22. INTERFERENCE: All work scheduled by Contractor shall be planned with the consent of 
the Engineer and shall not in any way interfere with any utility, highway, railroad, or 
private property unless consent is given by authorized representatives of City. 

23. NO THIRD-PARTY BENEFICIARY: No provision of this Contract is intended to nor shall 
it in any way inure to the benefit of any third party, so as to constitute any such person a 
third-party beneficiary under this Contract. 

24. TERMINATION FOR DEFAULT: City may, by written notice, terminate this Contract in 
whole or in part for failure of Contractor to perform any of the provisions thereof. In such 
event, Contractor shall be liable for damages, including the excess cost of procuring 
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similar supplies or services; provided, that if (a) it is determined for any reason that 
Contractor was not in default or, (b) failure to perform is beyond Contractor's or 
subcontractor's control, fault or negligence, the termination shall be deemed to be a 
termination for convenience. In general, termination for default shall be effective ten (10) 
days from Contractor's receipt of notice. In the event the good or services provided 
under the Contract are deemed to serve an emergency purpose, and the provision of 
those goods/services is somehow compromised, City reserves the right to issue an 
immediate, same day, termination notice and secure the goods/services elsewhere. 

25. TERMINATION FOR CONVENIENCE: The performance of work under this Contract 
may be terminated by the City of· Columbia in whole or in part, whenever the City, 
through its Purchasing Agent, determines that such termination is in the best interest of 
the City of Columbia. Any such termination will be affected by delivery to Contractor of a 
letter of termination specifying the extent to which performance of work under this 
Contract is terminated and the date upon which such termination is effective. After 
receipt of a termination letter, Contractor shall: 

• Stop work on this Contract on the date and to the extent specified in the letter; and 

• Place no further orders for materials, services or facilities except as may be necessary 
to complete any portions of the work under this Contract not terminated; and Complete 
on schedule such part of the work as will not be terminated by termination letter. 

26. CONSTRUCTION SAFETY PROGRAM REQUIREMENTS: 
a. Contractor shall require all on-site employees to complete the ten-hour safety training 

program required pursuant to Section 292.675 RSMo, if they have not previously 
completed the program and have documentation of having done so. All employees 
working on the project are required to complete the program within sixty (60) days of 
beginning work on the Project. 

b. Any employee found on the worksite subject to this section without documentation of 
the successful completion of the course required under subsection (a) shall be afforded 
twenty (20) days to produce such documentation before being subject to removal from 
the project. 

c. Pursuant to Section 292.675 RSMo., Contractor shall forfeit as a penalty to City two 
thousand five hundred dollars ($2,500.00) plus one hundred dollars ($100.00) for each 
employee employed by Contractor or subcontractor, for each calendar day, or portion 
thereof, such employee is employed without the required training. The penalty shall not 
begin to accrue until the time periods in subsections (a.) and (b.) have elapsed. City 
shall withhold and retain from the amount due Contractor under this Contract, all sums 
and amounts due and owing City as a result of any violation of this section. 

27. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED: 
Contractor shall comply with Missouri Revised Statute Section 285.530 in that 
Contractor shall not knowingly employ, hire for employment, or continue to employ an 
unauthorized alien to perform work within the state of Missouri. 

Contractor shall, by sworn affidavit and provision of documentation, affirm its enrollment 
and participation in a federal work authorization program with respect to the employees 
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working in connection with the contracted services. Contractor shall also sign an 
affidavit affirming that it does not knowingly employ any person who is an unauthorized 
alien in connection with the contracted services. Contractor's completed affidavit and 
documentation related to its compliance with this Section 285.530 RSMo are contained 
in Exhibit I; Contractor shall require all subcontractors to observe the requirements of 
this section. 

28. SPECIFICATIONS: Contractor shall perform all work on the designated Project in 
accordance the requirements set forth in the Scope of Work, attached as Exhibit A. 

29. NO WAIVER OF IMMUNITIES: In no event shall the language of this Contract 
constitute or be construed as a waiver or limitation for either Party's rights or defenses 
with regard to each Party's applicable sovereign, governmental, or official immunities 
and protections as provided by federal and state constitutions or laws. 

30. AMENDMENT: No amendment, addition to, or modification of any provision hereof 
shall be binding upon the Parties, and neither Party shall be deemed to have waived 
any provision or any remedy available to it unless such amendment, addition, 
modification or waiver is in writing and signed by a duly authorized officer or 
representative of the applicable Party or Parties. 

31. GOVERNING LAW AND VENUE: This Contract shall be governed, interpreted, and 
enforced in accordance with the laws of the State of Missouri and/or the laws of the 
United States, as applicable. The venue for all litigation arising out of, or relating to this 
Contract, shall be in Boone County, Missouri, or the United States Western District of 
Missouri. The Parties hereto irrevocably agree to submit to the exclusive jurisdiction of 
such courts in the State of Missouri. The Parties agree to waive any defense of forum 
non conveniens. 

32. GENERAL LAWS: Contractor shall comply with all federal, state, and local laws, 
codes, rules, regulations, and ordinances. 

33. NOTICES: 
a. The following persons are designated by the respective Parties to act on behalf 

of such Party and to receive all written notices and payment invoices: 

If to City: If to Contractor: 

City of Columbia 
Finance Department 
P.O. Box 6015 
Columbia, Mo 65205 
Attn: City Purchasing Agent 

Attention: --------

b. Any notice required by this Contract to be given in writing or that either City or 
Contractor wishes to give to the other in writing shall be signed by or on behalf of 
the Party giving notice. The notice shall be deemed to have been completed 
when sent by certified or registered mail to the other Party at the address set 
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forth herein, or delivered in person to said Party or their authorized 
representative. 

c. Contractor's designated representative shall be available to meet with City at any 
time during the performance of the Work and shall have full authority to act on 
Contractor's behalf on any matter related to this Contract and/or the Work on a 
designated Project. 

34. NATURE OF CITY'S OBLIGATIONS: All obligations of the City under this Contract, 
which require the expenditure of funds, are conditional upon the availability of funds 
budgeted and appropriated for that purpose. 

35. CONTRACT DOCUMENTS: The Contract Documents include this Contract and the 
following attachments or exhibits, which are incorporated herein by reference. 

AttachmenUExhibit Description 

A RFP containing City's Scope of Work and Project Specifications 
B Contractor's Insurance Certificate 
C Contractor's Performance Bond 
D Contractor's Labor and Materials Bond 
E Missouri Division of Labor Standards Annual Wage Order - #23 
F Contractor's Affidavit for Final Payment 
G Final Receipt of Payment and Release 
H Affidavit of Compliance with Prevailing Wage Law 
I Everify/Work Authorization Affidavit 
J Contractor's Proposal and Pricing Dated: _______ _ 

In the event of a conflict. between the terms of any Exhibit or Attachment and the terms 
of this Contract, the terms of this Contract control. In the event of a conflict between the 
terms of any Exhibit and any Attachment, the terms of the documents control in the 
order listed above. 

36. ENTIRE CONTRACT: This Contract represents the entire and integrated Contract 
between the Parties relative to the Project herein. All previous or contemporaneous 
contracts, representations, promises and conditions relating to Contractor's services on 
a designated Project described herein are superseded. 

[SIGNATURE PAGES FOLLOW] 
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IN WITNESS WHEREOF, the PARTIES have hereunto set their hands and seals the day and 
year written below. 

APPROVED AS TO FORM: 

Nancy Thompson, City Counselor 

CITY OF COLUMBIA, MISSOURI 

By: 

Lawrence Luck, Purchasing Agent 

Date: ---------

I hereby certify that this Contract is within the purpose of the appropriation to which it is to be 
charged account Various Projects and that there is an 
unencumbered balance to the credit of such account sufficient to pay therefore. 

CONTRACTOR 
(Seal) 

ATTEST: 

Name: -------------

Date: ---------

Michele Nix, Director of Finance 

Contractor: --------------
By: ________________ _ 

Name: ----------------
Title: -----------------

Date: ----------
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RFQ: 50/2017 
Addendum No. I 

Released: 2/22,2017 

CITY OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #1 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Attached is the corrected line item for RFQ- Lines 89·176 were duplicated and have been removed 

2. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #1 

The undersigned Respondent hereby certifies that the changes set forth in this Addendum #1 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Firm _________________ _ Date ____ _ 

Signed _________________________ _ 



ADDENDUM 1 

Item Item Description ·. QTY UNITS UNIT PRICE 
LINEAR FOOT, 

1 TRENCH 24" DEEP TO OPEN A DITCH, NO PIPE 1 NO ROCK 

LINEAR FOOT, 

2 TRENCH 36" DEEP TO OPEN A DITCH, NO PIPE 1 NO ROCK 

LINEAR FOOT, 

3 TRENCH 48" DEEP TO OPEN A DITCH, NO PIPE 1 NO ROCK 

LINEAR FOOT, 

4 TRENCH 24" DEEP, PLACE ONE (1) 2" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

LINEAR FOOT, 

5 TRENCH 36" DEEP, PLACE ONE (1) 3" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

LINEAR FOOT, 

6 TRENCH 36" DEEP, PLACE ONE (1) 4" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

LINEAR FOOT, 

7 TRENCH 48" DEEP, PLACE ONE (1) 3" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 
LINtAK tVU I I 

8 TRENCH 48" DEEP, PLACE ONE (1) 4" PVC, CONDUIT FROM CITY STOREROOM 1 NO ROCK 

9 PLACE ADD'NL 2" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

10 PLACE ADD'NL 3" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

11 PLACE ADD'NL 4" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

12 PLACE ADD'NL 5" PVC FROM STOREROOM IN TRENCH ALREADY OPENED 1 LINEAR FOOT 

13 DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 1.5" INNERDUCTS 1 LINEAR FOOT 

LINEAR FOOT-

14 DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 1.5" INNERDUCTS 1 ROCK RATE 

15 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" ROLL PIPE 1 LINEAR FOOT 

LINEAR FOOT-

16 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" ROLL PIPE 1 ROCK RATE 

17 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" PVC BOREGARD 1 LINEAR FOOT 

LINEAR FOOT-

18 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" PVC BOREGARD 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" PVC BOREGARD -- Conduit from City Store 
19 room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" PVC BORE GARD-- Conduit from City Store LINEAR FOOT-

20 room l ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" PVC BOREGARD-- Conduit from City Store 

21 room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" PVC BOREGARD-- Conduit from City Store LINEAR FOOT-

22 room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" PVC BOREGARD- Conduit from City Store 

23 room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" PVC BOREGARD -- Conduit from City Store LINEAR FOOT-

24 room 1 ROCK RATE 

25 DIRECTIONAL BORE ONE (1) 8" PVC, -- PIPE FROM CITY STOREROOM 1 LINEAR FOOT 



LINEAR FOOT-

26 DIRECTIONAL BORE & INSTALL ONE (1) 8" PVC, PIPE FROM CITY STOREROOM 1 ROCK RATE 

27 DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE FROM CITY STOREROOM 1 LINEAR FOOT 

LINEAR FOOT-

28 DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE FROM CITY STOREROOM 1 ROCK RATE 

29 DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE FROM CITY STOREROOM 1 LINEAR FOOT 

LINEAR FOOT· 

30 DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE FROM CITY STOREROOM 1 ROCK RATE 

31 DIRECTIONAL BORE, FURNISH & INSTALL ONE {1) ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT 

LINEAR FOOT-

32 DIRECTIONAL BORE, FURNISH & INSTALL ONE {1) ADD'NL 1.5" INNERDUCT 1 ROCK RATE 

33 DIRECTIONAL BORE, FURNISH & INSTALL ONE {1) ADD'NL 2" ROLL PIPE 1 LINEAR FOOT 

LINEAR FOOT-

34 DIRECTIONAL BORE, FURNISH & INSTALL ONE {l) ADD'NL 2" ROLL PIPE 1 ROCK RATE 

35 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT 

LINEAR FOOT-

36 DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 2" PVC BOREGARD 1 ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 3" PVC BOREGARD-- Conduit from 

37 City Store room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 3" PVC BOREGARD-- Conduit from LINEAR FOOT-

38 City Store room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 4" PVC BOREGARD-- Conduit from 

39 City Store room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE {1) ADD'NL 4" PVC BO REGARD-- Conduit from LINEAR FOOT-

40 City Store room 1 ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 5" PVC BO REGARD·· Conduit from 

41 City Store room 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ADD'NL 5" PVC BOREGARD-- Conduit from LINEAR FOOT-

42 City Store room 1 ROCK RATE 

43 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

44 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" STEEL CASING (.188 MIN THICKNESS) 1 ROCK RATE 

45 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" STEEL CASING {.250 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

46 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" STEEL CASING (.250 MIN THICKNESS) 1 ROCK RATE 

47 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

48 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" STEEL CASING (.250 MIN THICKNESS) 1 ROCK RATE 

49 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 



50 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

51 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

52 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

53 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

54 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

55 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

LINEAR FOOT-

56 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" STEEL CASING (.3125 MIN THICKNESS) 1 ROCK RATE 

57 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

58 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

59 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

60 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

61 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

62 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

63 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 

LINEAR FOOT-

64 JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" STEEL CASING (.4377 MIN THICKNESS) 1 ROCK RATE 

65 EXCAVATE & PLACE HANDHOLE 4' X 5' X 4', NOT IN ROCK 1 EACH 

66 EXCAVATE & PLACE SECONDARY VAULT, NOT IN ROCK 1 EACH 

67 DIG INTO MANHOLE WITH KNOCKOUT, NOT IN ROCK 1 EACH 

68 EXCAVATE & PLACE V-1 MANHOLE, NOT IN ROCK 1 EACH 

69 EXCAVATE & PLACE V-3 MANHOLE, NOT IN ROCK 1 EACH 

70 EXCAVATE & PLACE V-4 MANHOLE, NOT IN ROCK 1 EACH 

71 EXCAVATE & PLACE V-2 SWITCHGEAR PAD, NOT IN ROCK 1 EACH 

72 PLACE V-7 SWITCHGEAR PAD, NOT IN ROCK 1 EACH 

73 DIG INTO EXISTING SINGLE PHASE PAD TRANSFORMER, NOT IN ROCK 1 EACH 

74 DIG INTO EXISTING THREE PHASE PAD TRANSFORMER, NOT IN ROCK 1 EACH 

75 DIG INTO EXISTING SECONDARY VAULT, NOT IN ROCK 1 EACH 

76 EXCAVATE & PLACE VB PULL BOX, NOT IN ROCK 1 EACH 

77 EXCAVATE & PLACE VB-24 PULL BOX, NOT IN ROCK 1 EACH 

78 PLACE L-7 STREET LIGHT 1 EACH 

79 EXCAVATE & PLACE V10 PRECAST 3-PHASE TRANSFORMER PAD 1 EACH 

80 SET 2" RISER ON POLE FOR 1ST TEN (10 FEET 1 EACH 

81 SET 3" RISER ON POLE FOR 1STTEN (10) FEET 1 EACH 

82 SET 4" RISER ON POLE FOR lSTTEN (10) FEET 1 EACH 



83 SET 5'' RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 
r-

SQUARE 

84 CONCRETE/ASPHALT REMOVAL 1 FOOT 

SQUARE 

85 CONCRETE REPAIR 1 FOOT 

SQUARE 

86 ASPHALT REPAIR 1 FOOT 

87 REMOVE SOLID ROCK FOR THE PLACEMENT OF UTILITIES 1 CUBIC YARD 

88 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

89 Provide cost/type for additional equipment if needed - Below 1 Per Hour 

90 1 Per Hour 

91 1 Per Hour 

92 1 Per Hour 

93 1 Per Hour 

94 1 Per Hour 

95 1 Per Hour 

96 1 Per Hour 

97 1 Per Hour 

98 1 Per Hour 

99 1 Per Hour 

100 1 Per Hour 

101 1 Per Hour 

102 1 Per Hour 

103 1 Per Hour 



104 1 Per Hour 

105 1 Per Hour 

106 1 Per Hour 

107 1 Per Hour 

108 1 Per Hour 

109 1 Per Hour 

110 1 Per Hour 

111 1 Per Hour 

112 1 Per Hour 

113 1 Per Hour 



RFQ: 50/2017 

E\ J\IJtldL1ndum No. 2 
• i'lel!ased: 3/12/2017 

CITY OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #2 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Bid is extended to March 21, 2017. Closing at 2:00pm CST 

2. Attached are corrected line items and attachment for necessary equipment for RFQ -

3. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #2 

The undersigned Respondent hereby certifies that the changes set forth in this Addendum #2 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Firm __________________ _ Date -----

Signed _________________________ _ 



ADDENDUM2 

.. IN fHESPACE BEl()W;P,t:A$EJISTHOµ~t.YRh\TE$ F()llOT.HEREQOIPMENTYOlJ AREPRQPOSIN~ TO 
us~ IN THIS C:ONl;RA{.;J' ,,_ P'rovide• C:ostType,fgr additional equipment if need.ed ,;.~ B~lqw 

:'.';.::· .. ' . . .. ••: .. . .. ;, . . 
1 Per Hour 

1 Per Hour 

1 Per Hour 
-----.-·-·-

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 
-----··· -

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 
······- ___ ._,., .. -,., 

1 Per Hour 



ADDENDUM 2 
Une Item ltern DescriJ)tion QTY UNITS UNIT PRICE 

1 TRENCH 24" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 

2 TRENCH 36" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 

3 TRENCH 48" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 
TRENCH 24" DEEP, PLACE ONE (1) 2" PVC, CONDUIT 

4 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 36" DEEP, PLACE ONE (1) 3" PVC, CONDUIT 

5 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 36" DEEP, PLACE ONE (1) 4" PVC, CONDUIT 

6 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 48" DEEP, PLACE ONE (1) 3" PVC, CONDUIT 

7 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 48" DEEP, PLACE ONE (1) 4" PVC, CONDUIT 

8 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
PLACE ADD'NL 2" PVC FROM STOREROOM IN TRENCH 

9 ALREADY OPENED 1 LINEAR FOOT 
PLACE ADD'NL 3" PVC FROM STOREROOM IN TRENCH 

10 ALREADY OPENED 1 LINEAR FOOT 
PLACE ADD'NL 411 PVC FROM STOREROOM IN TRENCH 

11 ALREADY OPENED 1 LINEAR FOOT 
PLACE ADD'NL 511 PVC FROM STOREROOM IN TRENCH 

12 ALREADY OPENED 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 

13 1.5" INNERDUCTS 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 

14 1.5" INNERDUCTS 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 211 

15 ROLL PIPE 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

16 ROLL PIPE 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

17 PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

18 PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" 

19 PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" 

20 PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" 

21 PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" 

22 PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" 

23 PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" 

24 PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE ONE (1) 8" PVC, PIPE FROM CITY 

25 STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE (1) 8" PVC, PIPE 

26 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE 

27 FROM CITY STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE 

28 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 



DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE 

29 FROM CITY STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE 

30 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

31 ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

32 ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

33 ADD'NL 2" ROLL PIPE 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

34 ADD'NL 2" ROLL PIPE 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

35 ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

36 ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

37 ADD'NL 3" PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

38 ADD'NL 3" PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

39 ADD'NL 4" PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

40 ADD'NL 4" PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

41 ADD'NL 5" PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

42 ADD'NL 5" PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" 

43 STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" 

44 STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" 

45 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" 

46 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" 

47 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" 

48 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" 

49 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" 

50 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" 

51 STEEL CASING {.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" 

52 STEEL CASING {.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" 

53 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" 

54 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" 

55 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" 

56 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" 

57 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 



JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" 

58 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" 

59 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" 

60 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" 

61 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" 

62 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" 

63 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" 

64 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
EXCAVATE & PLACE HANDHOLE 4' X S' X 4', NOT IN 

65 ROCK 1 EACH 

66 EXCAVATE & PLACE SECONDARY VAULT, NOT IN ROCK 1 EACH 

67 DIG INTO MANHOLE WITH KNOCKOUT, NOT IN ROCK 1 EACH 

68 EXCAVATE & PLACE V-1 MANHOLE, NOT IN ROCK 1 EACH 

69 EXCAVATE & PLACE V-3 MANHOLE, NOT IN ROCK 1 EACH 

70 EXCAVATE & PLACE V-4 MANHOLE, NOT IN ROCK 1 EACH 
EXCAVATE & PLACE V-2 SWITCHGEAR PAD, NOT IN 

71 ROCK 1 EACH 

72 PLACE V-7 SWITCHGEAR PAD, NOT IN ROCK 1 EACH 
DIG INTO EXISTING SINGLE PHASE PAD 

73 TRANSFORMER, NOT IN ROCK 1 EACH 
DIG INTO EXISTING THREE PHASE PAD 

74 TRANSFORMER, NOT IN ROCK 1 EACH 

75 DIG INTO EXISTING SECONDARY VAULT, NOT IN ROCK 1 EACH 

76 EXCAVATE & PLACE VB PULL BOX, NOT IN ROCK 1 EACH 

77 EXCAVATE & PLACE VB-24 PULL BOX, NOT IN ROCK 1 EACH 

78 PLACE L-7 STREET LIGHT 1 EACH 

79 PLUMB & POUR 3-PHASE TRANSFORMER PAD 1 EACH 

80 SET 2" RISER ON POLE FOR 1ST TEN (10 FEET 1 EACH 

81 SET 3" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 

82 SET 4" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 

83 SETS" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 

84 CONCRETE/ASPHALT REMOVAL 1 SQUARE FOOT 

85 CONCRETE REPAIR 1 SQUARE FOOT 

86 ASPHALT REPAIR 1 SQUARE FOOT 
REMOVE SOLID ROCK FOR THE PLACEMENT OF 

87 UTILITIES 1 CUBIC YARD 

88 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

89 PROVIDE 3" PVC BOREGARD MATERIAL TO JOBSITE 1 PER FOOT 

90 PROVIDE 4" PVC BO REGARD MATERIAL TO JOBSITE 1 PER FOOT 



91 PROVIDE 5" PVC BOREGARD MATERIAL TO JOBSITE 1 PER FOOT 

92 HOURLY RATE GENERAL FOREMAN 1 REGULAR RATE 

93 HOURLY RATE GENERAL FOREMAN 1 OVERTIME RATE 

94 HOURLY RATE GENERAL FOREMAN 1 DOUBLE TIME RATE 

95 HOURLY RATE FOREMAN 1 REGULAR RATE 

96 HOURLY RATE FOREMAN l OVERTIME RATE 

97 HOURLY RATE FOREMAN 1 DOUBLE TIME RATE 

98 HOURLY RATE JOURNEYMAN LINEMAN l REGULAR RATE 

99 HOURLY RATE JOURNEYMAN LINEMAN 1 OVERTIME RATE 

100 HOURLY RATE JOURNEYMAN LINEMAN 1 DOUBLE TIME RATE 

101 HOURLY RATE LINEMAN OPERATOR 1 REGULAR RATE 

102 HOURLY RATE LINEMAN OPERATOR 1 OVERTIME RATE 

103 HOURLY RATE LINEMAN OPERATOR 1 DOUBLE TIME RATE 

104 HOURLY RATE OPERATOR 1 REGULAR RATE 

105 HOURLY RATE OPERATOR l OVERTIME RATE 

106 HOURLY RATE OPERATOR 1 DOUBLE TIME RATE 

107 HOURLY RATE GROUNDMAN 1 REGULAR RATE 

108 HOURLY RATE GROUNDMAN l OVERTIME RATE 

109 HOURLY RATE GROUNDMAN 1 DOUBLE TIME RATE 

110 HOURLY RATE GENERAL FOREMAN 1 REGULAR RATE 

111 HOURLY RATE GENERAL FOREMAN 1 OVERTIME RATE 

112 HOURLY RATE GENERAL FOREMAN 1 DOUBLE TIME RATE 

113 HOURLY RATE FOREMAN 1 REGULAR RATE 

114 HOURLY RATE FOREMAN 1 OVERTIME RATE 

115 HOURLY RATE FOREMAN 1 DOUBLE TIME RATE 

116 HOURLY RATE PIPEFITTER 1 REGULAR RATE 

117 HOURLY RATE PIPEFITTER 1 OVERTIME RATE 

118 HOURLY RATE PIPEFITTER 1 DOUBLE TIME RATE 

119 HOURLY RATE OPERATING ENGINEER 1 REGULAR RATE 

120 HOURLY RATE OPERATING ENGINEER 1 OVERTIME RATE 

121 HOURLY RATE OPERATING ENGINEER 1 DOUBLE TIME RATE 

122 HOURLY RATE TRUCK DRIVER 1 REGULAR RATE 

123 HOURLY RATE TRUCK DRIVER 1 OVERTIME RATE 

124 HOURLY RATE TRUCK DRIVER 1 DOUBLE TIME RATE 

125 HOURLY RATE SKILLED LABORER 1 REGULAR RATE 

126 HOURLY RATE SKILLED LABORER 1 OVERTIME RATE 

127 HOURLY RATE SKILLED LABORER 1 DOUBLE TIME RATE 
AIR COMPRESSOR 185 CFM 120 PSI OR SIMILAR 

128 EQUIPMENT 1 Per Hour 

129 PICKUP TRUCK 1/2 TON 1 Per Hour 

130 PICKUP TRUCK 3/4 TON 1 Per Hour 

131 PICKUP TRUCK 1 TON 1 Per Hour 

132 1 TON FLATBED TRUCK 1 Per Hour 

133 2 TON FLATBED TRUCK 1 Per Hour 

134 ROAD TRACTOR 1 Per Hour 

135 1 TON UTILITY VAN WITH TOOLS 1 Per Hour 

136 2 TON UTILITY VAN WITH TOOLS 1 Per Hour 



137 LOW BOY TRAILER 1 Per Hour 

138 TAG TRAILER 1 Per Hour 

139 PIPE HAULING TRAILER 1 Per Hour 

140 WIRE TRAILER 1 Per Hour 

141 CONDUIT TRAILER 1 Per Hour 

142 2 TON FLATBED TRAILER 1 Per Hour 
DIRECTIONAL BORING MACHINE 5,000 TO 11,000 LBS 

143 THRUST RATED 1 Per Hour 
DIRECTIONAL BORING MACHINE 12,000 TO 24,000 

144 LBS THRUST RATED 1 Per Hour 
DIRECTIONAL BORING MACHINE 25,000 TO 50,000 

145 LBS THRUST RATED 1 Per Hour 
DIRECTIONAL BORING MACHINE 51,000 TO 70,000 

146 LBS THRUST RATED 1 Per Hour 
ROCK DIRECTIONAL BORING MACHINE 30,000 LBS & 

147 UNDER THRUST RATED 1 Per Hour 
ROCK DIRECTIONAL BORING MACHINE 31,000 TO 

148 40,000 LBS THRUST RATED 1 Per Hour 
ROCK DIRECTIONAL BORING MACHINE 41,000 TO 

149 60,000 LBS THRUST RATED 1 Per Hour 

150 CASE 580M FRONT LOADER BACKHOE OR SIMILAR 1 Per Hour 

151 KUBOTA KX121 TRACKHOE OR SIMILAR 1 Per Hour 

152 ROCK HAMMER FOR BACKHOE 1 Per Hour 

153 SKID LOADER OR SIMILAR EQUIPMENT 1 Per Hour 

154 VACTOR PD2100 VACUUM TRUCK OR SIMILAR 1 Per Hour 
DITCH WITCH VACUUM EXCAVATOR TRAILER FXGO OR 

155 SIMILAR 1 Per Hour 
BULLDOZER UNDER 20,000 LB OR SIMILAR 

156 EQUIPMENT 1 Per Hour 

157 BULLDOZER OVER 20,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

158 TRACK LOADER (HIGHLIFT) OR SIMILAR EQUIPMENT 1 Per Hour 

159 SINGLE AXLE DUMP TRUCK 1 Per Hour 

160 TANDEM AXLE DUMP TRUCK 1 Per Hour 

161 BUCKET TRUCK, 55' OR LESS 1 Per Hour 

162 BUCKET TRUCK, MORE THAN 55' 1 Per Hour 

163 DIGGER DERRICK TRUCK 1 Per Hour 

164 MINI EXCAVATOR-2,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

165 MINI EXCAVATOR-5,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

166 MINI EXCAVATOR-8,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

167 MINI EXCAVATOR-12,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

168 MINI EXCAVATOR-16,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

169 EXCAVATOR-20,000 LB PLUS OR SIMILAR EQUIPMENT 1 Per Hour 
HAMMER FOR EXCAVATOR-20,000 LB PLUS OR 

170 SIMILAR EQUIPMENT 1 Per Hour 
MANHOLE CONFINED SPACE VENTILATION & HOIST 

171 RESCUE PACKAGE 1 Per Hour 



10,000 LB WINCH FOR PULLING CABLE OR SIMILAR 

172 EQUIPMENT 1 Per Hour 
30,000 LB WINCH FOR PULLING CABLE OR SIMILAR 

173 EQUIPMENT 1 Per Hour 

174 STREET SWEEPER 1 Per Hour 
MATERIALS MARKUP IN PERCENT ABOVE COST FOR 

175 OTHER MATERIALS PROVIDED 1 Percentage 



RFQ: 50/2017 
Addendum No. 3 

Released: 3/16/2017 

CITY OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #3 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Bid is extended to April 4, 2017. Closing at 2:00pm CST 

2. Attached are corrected line items and attachment for necessary equipment for RFQ - I have included 
the equipment list from addendum 2 for convenience. No change to that document. 

3. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #3 

The undersigned Respondent hereby certifies that the changes set forth in this Addendum #3 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Firm _________________ _ Date ____ _ 

Signed _________________________ _ 



ADDENDUM2 
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1 Per Hour 

1 Per Hour 

1 Per Hour 
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1 Per Hour 

1 Per Hour 

1 Per Hour 

1 Per Hour 
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1 Per Hour 
.............. 
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1 Per Hour 

1 Per Hour 

1 Per Hour 
-!------·· ... ____ ,_ 

1 Per Hour 

1 Per Hour 



ADDENDUM 3 
tine lteni Item Description QTY UNITS UNIT PRICE 

1 TRENCH 24" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 

2 TRENCH 36" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 

3 TRENCH 48" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 
TRENCH 24" DEEP, PLACE ONE (1) 2" PVC, CONDUIT 

4 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 36" DEEP, PLACE ONE (1) 3" PVC, CONDUIT 

5 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 36" DEEP, PLACE ONE (1) 4" PVC, CONDUIT 

6 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 48" DEEP, PLACE ONE (1) 3" PVC, CONDUIT 

7 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 48" DEEP, PLACE ONE (1) 4" PVC, CONDUIT 

8 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
PLACE ADD'NL 2" PVC FROM STOREROOM IN TRENCH 

9 ALREADY OPENED 1 LINEAR FOOT 
PLACE ADD'NL 3" PVC FROM STOREROOM IN TRENCH 

10 ALREADY OPENED 1 LINEAR FOOT 
PLACE ADD'NL 4" PVC FROM STOREROOM IN TRENCH 

11 ALREADY OPENED 1 LINEAR FOOT 
PLACE ADD'NL 5" PVC FROM STOREROOM IN TRENCH 

12 ALREADY OPENED 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 

13 1.5" INNERDUCTS 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 

14 1.5" INNERDUCTS 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

15 ROLL PIPE 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

16 ROLL PIPE 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

17 PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

18 PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" 

19 PVC BOREGARD •• FROM STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" 

20 PVC BOREGARD -· FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" 

21 PVC BOREGARD -· FROM STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" 

22 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) S" 

23 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" 

24 PVC BOREGARD •• FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE ONE (1) 8" PVC, PIPE FROM CITY 

25 STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE (1) 8" PVC, PIPE 

26 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE 

27 FROM CITY STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE 

28 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 



DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE 

29 FROM CITY STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE 

30 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

31 ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

32 ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

33 ADD'NL 2" ROLL PIPE 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

34 ADD'NL 2" ROLL PIPE 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

35 ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

36 ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

37 ADD'NL 3" PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

38 ADD'NL 3" PVC BOREGARD •• FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

39 ADD'NL 4" PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

40 ADD'NL 4" PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

41 ADD'NL 5" PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

42 ADD'NL S" PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" 

43 STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" 

44 STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" 

45 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" 

46 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" 

47 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" 

48 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" 

49 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" 

50 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" 

51 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" 

52 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 28" 

53 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" 

54 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 



JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" 

55 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" 

56 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" 

57 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 32" 

58 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" 

59 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" 

60 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" 

61 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" 

62 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" 

63 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" 

64 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 
EXCAVATE & PLACE HANDHOLE 4' X 5' X 41

1 NOT IN 

65 ROCK 1 EACH 

66 EXCAVATE & PLACE SECONDARY VAULT, NOT IN ROCK 1 EACH 

67 DIG INTO MANHOLE WITH KNOCKOUT, NOT IN ROCK 1 EACH 

68 EXCAVATE & PLACE V-1 MANHOLE, NOT IN ROCK 1 EACH 

69 EXCAVATE & PLACE V-3 MANHOLE, NOT IN ROCK 1 EACH 

70 EXCAVATE & PLACE V-4 MANHOLE, NOT IN ROCK 1 EACH 
EXCAVATE & PLACE V-2 SWITCHGEAR PAD, NOT IN 

71 ROCK 1 EACH 

72 PLACE V-7 SWITCHGEAR PAD, NOT IN ROCK 1 EACH 
DIG INTO EXISTING SINGLE PHASE PAD 

73 TRANSFORMER, NOT IN ROCK 1 EACH 
DIG INTO EXISTING THREE PHASE PAD 

74 TRANSFORMER, NOT IN ROCK 1 EACH 

75 DIG INTO EXISTING SECONDARY VAULT, NOT IN ROCK 1 EACH 

76 EXCAVATE & PLACE V8 PULL BOX, NOT IN ROCK 1 EACH 

77 EXCAVATE & PLACE V8-24 PULL BOX, NOT IN ROCK 1 EACH 

78 PLACE L-7 STREET LIGHT 1 EACH 

79 PLUMB & POUR 3-PHASE TRANSFORMER PAD 1 EACH 

80 SET 2" RISER ON POLE FOR 1ST TEN (10 FEET 1 EACH 

81 SET 3" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 

82 SET 4" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 

83 SET 5" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH 

84 CONCRETE/ASPHALT REMOVAL 1 SQUARE FOOT 

85 CONCRETE REPAIR 1 SQUARE FOOT 

86 ASPHALT REPAIR 1 SQUARE FOOT 
REMOVE SOLID ROCK FOR THE PLACEMENT OF 

87 UTILITIES 1 CUBIC YARD 



88 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 

89 HOURLY RATE GENERAL FOREMAN 1 REGULAR RATE 

90 HOURLY RATE GENERAL FOREMAN 1 OVERTIME RATE 

91 HOURLY RATE GENERAL FOREMAN 1 DOUBLE TIME RATE 

92 HOURLY RATE FOREMAN 1 REGULAR RATE 

93 HOURLY RATE FOREMAN 1 OVERTIME RATE 

94 HOURLY RATE FOREMAN 1 DOUBLETIME RATE 

95 HOURLY RATE JOURNEYMAN LINEMAN 1 REGULAR RATE 

96 HOURLY RATE JOURNEYMAN LINEMAN 1 OVERTIME RATE 

97 HOURLY RATE JOURNEYMAN LINEMAN 1 DOUBLE TIME RATE 

98 HOURLY RATE LINEMAN OPERATOR 1 REGULAR RATE 

99 HOURLY RATE LINEMAN OPERATOR 1 OVERTIME RATE 

100 HOURLY RATE LINEMAN OPERATOR 1 DOUBLE TIME RATE 

101 HOURLY RATE OPERATOR 1 REGULAR RATE 

102 HOURLY RATE OPERATOR 1 OVERTIME RATE 

103 HOURLY RATE OPERATOR 1 DOUBLE TIME RATE 

104 HOURLY RATE GROUNDMAN 1 REGULAR RATE 

105 HOURLY RATE GROUNDMAN 1 OVERTIME RATE 

106 HOURLY RATE GROUNDMAN 1 DOUBLE TIME RATE 

107 HOURLY RATE GENERAL FOREMAN 1 REGULAR RATE 

108 HOURLY RATE GENERAL FOREMAN 1 OVERTIME RATE 

109 HOURLY RATE GENERAL FOREMAN 1 DOUBLE TIME RATE 

110 HOURLY RATE FOREMAN 1 REGULAR RATE 

111 HOURLY RATE FOREMAN 1 OVERTIME RATE 

112 HOURLY RATE FOREMAN 1 DOUBLE TIME RATE 

113 HOURLY RATE PIPEFITTER 1 REGULAR RATE 

114 HOURLY RATE PIPEFITTER 1 OVERTIME RATE 

115 HOURLY RATE PIPEFITTER 1 DOUBLE TIME RATE 

116 HOURLY RATE OPERATING ENGINEER 1 REGULAR RATE 

117 HOURLY RATE OPERATING ENGINEER 1 OVERTIME RATE 

118 HOURLY RATE OPERATING ENGINEER 1 DOUBLE TIME RATE 

119 HOURLY RATE TRUCK DRIVER 1 REGULAR RATE 

120 HOURLY RATE TRUCK DRIVER 1 OVERTIME RATE 

121 HOURLY RATE TRUCK DRIVER 1 DOUBLE TIME RATE 

122 HOURLY RATE SKILLED LABORER 1 REGULAR RATE 

123 HOURLY RATE SKILLED LABORER 1 OVERTIME RATE 

124 HOURLY RATE SKILLED LABORER 1 DOUBLE TIME RATE 
AIR COMPRESSOR 185 CFM 120 PSI OR SIMILAR 

125 EQUIPMENT 1 Per Hour 

126 PICKUP TRUCK 1/2 TON 1 Per Hour 

127 PICKUP TRUCK 3/4 TON 1 Per Hour 

128 PICKUP TRUCK 1 TON 1 Per Hour 

129 1 TON FLATBED TRUCK 1 Per Hour 

130 2 TON FLATBED TRUCK 1 Per Hour 

131 ROAD TRACTOR 1 Per Hour 

132 1 TON UTILITY VAN WITH TOOLS 1 Per Hour 

133 2 TON UTILITY VAN WITH TOOLS 1 Per Hour 



134 LOW BOY TRAILER 1 Per Hour 

135 TAG TRAILER 1 Per Hour 

136 PIPE HAULING TRAILER 1 Per Hour 

137 WIRE TRAILER 1 Per Hour 

138 CONDUIT TRAILER 1 Per Hour 

139 2 TON FLATBED TRAILER 1 Per Hour 
DIRECTIONAL BORING MACHINE 5,000 TO 11,000 LBS 

140 THRUST RATED 1 Per Hour 
DIRECTIONAL BORING MACHINE 12,000 TO 24,000 

141 LBS THRUST RATED 1 Per Hour 
DIRECTIONAL BORING MACHINE 25,000 TO 50,000 

142 LBS THRUST RATED 1 Per Hour 
DIRECTIONAL BORING MACHINE 51,000 TO 70,000 

143 LBS THRUST RATED 1 Per Hour 
ROCK DIRECTIONAL BORING MACHINE 30,000 LBS & 

144 UNDER THRUST RATED 1 Per Hour 
ROCK DIRECTIONAL BORING MACHINE 31,000 TO 

145 40,000 LBS THRUST RATED 1 Per Hour 
ROCK DIRECTIONAL BORING MACHINE 41,000 TO 

146 60,000 LBS THRUST RATED 1 Per Hour 

147 CASE 580M FRONT LOADER BACKHOE OR SIMILAR 1 Per Hour 

148 KUBOTA KX121 TRACKHOE OR SIMILAR 1 Per Hour 

149 ROCK HAMMER FOR BACKHOE 1 Per Hour 

150 SKID LOADER OR SIMILAR EQUIPMENT 1 Per Hour 

151 VACTOR PD2100 VACUUM TRUCK OR SIMILAR 1 Per Hour 
DITCH WITCH VACUUM EXCAVATOR TRAILER FX60 OR 

152 SIMILAR 1 Per Hour 
BULLDOZER UNDER 20,000 LB OR SIMILAR 

153 EQUIPMENT 1 Per Hour 

154 BULLDOZER OVER 20,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

155 TRACK LOADER (HIGHLIFT) OR SIMILAR EQUIPMENT 1 Per Hour 

156 SINGLE AXLE DUMP TRUCK 1 Per Hour 

157 TANDEM AXLE DUMP TRUCK 1 Per Hour 

158 BUCKET TRUCK, 55' OR LESS 1 Per Hour 

159 BUCKET TRUCK, MORE THAN 55' 1 Per Hour 

160 DIGGER DERRICK TRUCK 1 Per Hour 

161 MINI EXCAVATOR-2,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

162 MINI EXCAVATOR-5,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

163 MINI EXCAVATOR-8,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

164 MINI EXCAVATOR-12,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

165 MINI EXCAVATOR-16,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 

166 EXCAVATOR-20,000 LB PLUS OR SIMILAR EQUIPMENT 1 Per Hour 
HAMMER FOR EXCAVATOR-20,000 LB PLUS OR 

167 SIMILAR EQUIPMENT 1 Per Hour 
MANHOLE CONFINED SPACE VENTILATION & HOIST 

168 RESCUE PACKAGE 1 Per Hour 



10,000 LB WINCH FOR PULLING CABLE OR SIMILAR 

169 EQUIPMENT 1 Per Hour 
30,000 LB WINCH FOR PULLING CABLE OR SIMILAR 

170 EQUIPMENT 1 Per Hour 

171 STREET SWEEPER 1 Per Hour 
MATERIALS MARKUP IN PERCENT ABOVE COST FOR 

172 OTHER MATERIALS PROVIDED 1 Percentage 



RFQ: 50/2017 
Addendum No. 4 

Released: 3/22/2017 

CITY OF COLUMBIA, MISSOUill 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #4 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Clarification plan sheets attached 

2. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #4 

The undersigned Respondent hereby certifies that the chang.es set forth in this Addendum #4 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Firm __________________ _ Date ____ _ 

Signed _________________________ _ 
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NOTE. 
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FIBERGLASS STREET LIGHT POLES DO NOT 

REQUIRE AN EQUIPMENT GROUNDING 
CONDUCTOR, SO TWO CONDUCTORS ARE 

SUFFICIENT FOR 120V HOOKUP 

l:d 

n 
NOTE. 
HOLE TO BE 18" 
BELOW GROUND 

30" 

• />S REQUIRED 
0 = OWNER FURNISHED 
C = CONTRACTOR FURNISHED 

BILL OF MATERIAL 

KEY ITEM DESCRIPTION oc OlY STOCK NUMBER 

A 16' BLACK FIBERGLASS POLE - X 1 17-05-100 
B IOOW BLACK POST TOP LUMINAIRE X 1 17-02-103 
C I OOW HPS BULB (NOT SHOWN) X 1 17-11-111 
D 1 OOOW PHOTO CELL X 1 17-07-101 
E /110 SOLID BLACK INSULATED C11 (NOT SHOWN) X • 02-05-103 
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INSERT POR 42-2 W.P.P. SHELL. 
6/8" BOl/1' 3. INSERTS FOR 72-2 

T 
{TYP.)~. 

W.P.P. SHELL TO BE 
I 30" FIELD INSTALLED. 

18" ! 4. TOP SURFACE TO BE I FINISHED SMOOTH 
B--- AND FLAT. 

TOP VIEW 
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SECTION A-A SECTION B-B 
ORDER DIRECIL:r'. FROM: 

PRECISION PRECAST 2801 OLD 
HWY 63S COLUMBIA, MO 65201 

ATTN: DAVE ROTHOVE 
OFFICE (573) 442-0995 FAX 

(573) 474-8493 VENDOR: MISSOURI CONCRETE PRODUCTS CELL 573-269-8260 
c rothove@precision-precast.com • 1'S REQUIRED 

0 = OWNER FURNISHED 
C = CONTRACTOR FURNISHED 

BILL OF MATERIAL 

KEY ITEM DESCRIPTION oc QTY STOCK NUMBER 
-
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NEEl'JAH covrn&;Jf<AM[ 
US FILTER 
601 BIG BEAR BLVD. 
COLUMBIA, MO 65202 
OFFICE: 573 442-4450 
P.O.C. - SPARKY 
ANDERSON 

"' / T~~.:-\ 
I :' ~ : j""\ ,_J_ --{-1-1'-- -F-c 

I 1
1 I J t : : i \ I / I ( I 

(\J ,.i ' ' •. I // ' Hh 
/

~~_! 4~ 
I r H /1 -- •• -- - • 7 fl 

;.,[ A 1,-·-:L. ·i .. ~:~-- ,li~l;,__ A 

I' 2' ' 2' Bl 2' l 1· I 
s· · - i 

TOP VIEW 

-1 2" DIA. HOLE IN FLOOR SLAB 

· 42" DIA. HOLE IN TOP SLAB 

-12" RISE PRECAST COLLAR, 
42" INSIDE DIA. 

-GALVANIZED 1" STOCK DOUBLE 
BOLT THROUGH PULLING IRON 
WITH BACKING PLATE, (TYP. 
OF SIX) F /I BY PRECAST 
CONCRETE VENDOR 

Note: Eost Jordan Iron Works #181272 
is n21 an acceptable equivalent to the 
Neenah R-1640-D because it is too heavy. 

ASK FOR MANHOLE 
FRAME WITH SOLID 
LID. LABELED 
'ELECTRIC', W/ 
DROP HANDLES. 

12" RISE PRECAST COLLAR, 
42" INSIDE DIA. 

24"X:?4" 
,KNOCKOUl 
!WINDOW 
i 
I 

7' 

f. 1'.1 
l~'-: ~----J 

SECTION A-A 

BILL OF MATERIAL 
----+-----------

ALL S-ACKFILL 
TO BE 1" 
CLEAN ROCK ~cy,~,:,,: l 

24"X24" l -
___ J___ KNOCKOUT . 

l WINDOW l 
! ... 

• I 

5' 

I' 

SECTION B-B 

• AS REQUIRED 
0 = OWNER FURNISHED 
C = CONTRACTOR FURNISHED 

-NEENAH R-1640-D 
COVER & FRAME, LABELED 
'ELECTRIC' W/ DROP 
HANDLES, TO BE PLACED 
AND SECURED ON TOP 
SLAB OF PULLBOX. F /1 
BY CONTRACTOR 
THAT INSTALLS THE 
MANHOLE. 

CONDUITS SHALL ENTER 
INTO WINDOWS 
PERPENDICULAR TO 
VAULT WALL & BE 
MADE W/ CARLON BELL 
ENDS & SEALED W/ 
NON-SHRINK GROUT 

KEY ITEM DESCRIPTION O C QTY STOCK NUMBER 
A CAsf'iRDN MANHOLE COVER (F /J BY INSTALL-l-NG_C_O_N_TR_A_C_T_O_R_) __ -t-+-x-+---<1------1-6---0-1--12_1 ___________ , 

ENGINEER 

CHECKED 

OHC . JDRA\/N 

DATE 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

5'x7' PRECAST 
CONCRETE MANHOLE 

BY CHK APP FLM 

V3 



600/a\ 
SIDE 

1--- 36' ·-----j 

I 

T 

® ® 

200A 
(D SID[ c[) 
~ .. JG" -----..j 

DF'DEF-: DIPECTL Y FROM: 
PREC'ISION PRECAST, 

:woJ OLD 63, SOUTH' 
COLUMlllA, MO 65201 

OFFICE (573) 442-0995 
l'AX (573) 474-8493 

dJ"ol hove@precision-precosl.com 

ATTN: DAVE ROTHOVE 
CELL 573-289-8260 

0 

1-

11 
l 

1-·-

Outside Eclge 

1-

I 
I-

• AS REQUIRED 
0 = OWNER FURNISHED 
C • CONTRACTOR FURNISHED 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 
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Note: Eost Jordan Iron Works # 181 272 

NEENAH COVER & FRAME 
is not on occeptoble equivalent to the 
Neenoh R-1640-D because it is too heovy. 

\./ATER & SE\vER SUPPLY co 
2612 PARIS ROAD 
COLUMBIA, MO 65202 

OFFICE1 (573) 474-8473 
P.D.C. - KEVIN KDRMEIER 

DR SHA\vN 

ASK FDR MANHOLE FRAME 
\./ITH SOLID LID, 

LABELED 'ELECTRIC', wl 
. DROP HANDLES, 

A 
10" RISE NEENAH R-1640D 
CAST IRON MANHOLE COVER. 

STREET GRADE c~ 
1 

0 .,P • 0 V,."/f•O•i 
• oQ,p10,e a 0 

• o o• o Q • B ~~ ... Q ~.;.,. 

0 o 0 12" RISE, 42" INSIDE DIAMETER o·o; 
o•O ~ /CONCRETE MANHOLE COWR 

~8'/.JDBlll1a°hEAR 22" 
;o;~ 

CONC. COLLAR ·o·o; 

l 
o•<> 
·o? ~ 

... a-.. •':,a 0 °go 0. ~o"·:~ 0 o "'. 0 o • o ... a O .. 0 ,p o ..... 
0 

,. 0 o O q, 0 0 o•~,,o.o~o. ooo ."., •o ~,;o<>.,; "'o .""o"'.;O:, • o a o•O 
EXTEND CONDUITS •og; Q., ,,-• o <),, oOo. o ,,._.,o o o o a• o ~oo. <> (),,<l o 

0 :-d."ooo• 0 0 <> I-;: a o0 • 0o~" NO-MORE-THAN 
,. .... ..,,:, <>o..,,if o QQ"o~ 0 • 0 o <J 

0
l1,,o 1),. 0 ° 2" ABOVE ROCK o (lo • • • ~" o o " Q ~ Qo. o o., Q • oo • 

• o"' 0 c:, Q., <:t .. o o •"no • o<\, .. () () o • • c <> FLOOR OF BOX. <> .. /o• •/0 0 • 0 • .,.,a..P• oer"o 0 a. o ,,.. ; o • 1-\.,. 
~j'> a/J•.o•ooo "''O...;o Q•o• o•-~o,o,.o•"<?,;o<JOoo 

/ / " .Boo••c°~ -=>•a ~u oo•- o•a •o .o oOo o •a 
/ // " o o ,;oo•o"C:, o oo•oo•oo ~oo~;oo; ·o·~o· 

/ / " o o oO 
~ // ALL BACK FILL TO BE 

/~ / 1" CLEAN ROCK 

_// ~ -------1[- C ,,,,./ QUANTITY AND SIZE _,,,. 
-----·-- -- OF CONDUITS & 

CONDUCTORS PER 
ENG. DESIGN 

CONCRETE COLLAR - PRECAST 

PRECISION PRECAST NOTE: 
2801 OLD HWY 63S 

COLUMBIA, MO 65201 USE VB-24 IF 
ATTN: DAVE ROTHOVE CONDUIT IS LARGER 

OFFICE (573) 442-0995 THAN 3" OR IF 
FAX (573) 474-8493 WIRE IS LARGER 
CELL 573-289-8260 

THAN #4/0. drothove@precision-precast.com • AS REQUIRED 
0 = OWNER FURNISHED 
C = CONTRACTOR FURNISHED 

BILL OF MATERIAL 

KEY ITEM DESCRIPTION oc QTY STOCK NUMBER 

A NEENAH 16400 COVER AND FRAME )( 1 [16-01-121 
8 12" RISE CONCRETE COLLAR -PRECAST- 1 CALL CH!•N.PION PRE~ST TROY MO. 1573-384-58551 

C 45' ~ 36" X DIA. ELBOW (STEEL WHEN REQUIRED) Pl'"R J ~r. _QfSJ.GN 

·-· 

·-

I I I I I I I I ,- I I I I 
I I I I I I I I I I I I I 
I I I I I I I NO I DATE .1 REVJSJDNS AND RECORD OF ISSUE I BY ICHKIAPPIFLM 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

ENGINEER 
OHC plRAl,IN OT I TRAFFIC RATED - SMALL CAPACITY 

tf~ij~ffi e-'lflT!:03 REV, DATE I SECONDARY HANDHOLE VB-12 
10-9-09 JTB 

L..--,~, ·-- -· 



Note: East Jordon Iron Works # 181272 

NEENAH COVER 8c FRAME is nQ1 on acceptable equivalent to the 
Neenah R-1640-D because it is too heavy, 

\-/ATER 8. SEv/ER SUPPLY co 
2612 PARIS ROAD 
COLUMBIA, MD 65202 
DFFICE1 (573) 474-8473 
P.D.C. - KEVIN KDRMEIER 

DR SHAv/N 

ASK FOR MANHOLE FRAME 
\,/ITH SOLID LID, 

LABELED 'ELECTRIC', w/~ 
DROP HANDLES, 

A 
10" RISE NEENAH R-1640D 
CAST IRON MANHOLE COVER. 

========:::::--

STREET GRADE ~ 
o.o•av,•0 ,o (\,_.s:.,c 

• 0 o c,t:to ,.- o 
•'"o !'"' C:.o • 

-0~" 00~ 

o •• o ~ • 
00 .. 

o• o 
•o ~; 

~ 
.,,., . 

~ B ~m.iDBnlsT'tc°'cLEAR J4 • 
o ... ~ ~ 

0 -· c,•O 
CONC. COLIJ\R •o ~~ ...... [:> 2 - 12° ROE, 42" INSIOE 0 .. o ! 

() 0 c.-. ~ rnA. CONCRETE MANHOLE COLI,R 
o•O 
'"o ~ ~ o• 0 0'&o"',."' 

"Cj o•o• •oooo•o 
.. o.~o oo .. 0. 0 ~ ()c:, ·~0 _<> .. ~ 

0 ~ ~ 0 o o o, 0 • o 
"'. 0 ~ o., 0 0 • O o,. 0 • O •o • 0 rd) 0 
•oo; o • '"0 <) •-0c,0·oa•" "a O 0 o O o EXTEND CONDUITS 

0 <> NO-MORE-THAN 
',tO o oo o 0 ~• <>

00
'. 

0
c,"' .f ~ 0 0

o • o
0 ~~ " 

c.l)·o .., • • -i•o,0000'! oc,•000.00"• o'°".!ao•.o 2" ABOVE ROCK 
• <>""° ~ a :,~o.,o.,a~a •o"'<,•a%.o• ". o <1,<> FLOOR OF BOX. 
"~ • 0 o •"' O<f''o <l o • o a,t1.,oo•o • Qo o o ~0•000·0 

/ • a o • o •_a •o • ,.o 
// o .800••00~ O•O-O•oo•o <J•Q •o "!.o oOG o O•<> 

/ ~ ............... , ....... ,.,, '° "oOoo•oG• o•o• ---------- --c_,,_,../ ~LL BACK° FILL TO ;E 
O 0 

__________ l[ -- 1" CLEAN ROCK 

CONCRETE COLLAR _ PRECAST QUANTITY AND SIZE NOTE: OF CONDUITS & 
PRECISION PRECAST CONDUCTORS PER 
2801 OLD HWY 63S ENG. DESIGN USE V8-24 IF COLUMBIA, MO 65201 

CONDUIT IS LARGER ATTN: DAVE ROTHOVE 
OFFICE (673) 442-0996 THAN 3" OR IF 

FAX (573) 474-8493 WIRE IS LARGER 
CELL 673-289-8260 THAN #4/0. 

drothove@precision-precast.com 
* AS REQUIRED 
0 = OWNER FURNISHED 
C = CONTRACTOR FURNISHED -- "·· 

BILL OF MATERIAL 

KEY ITEM DESCRIPTION oc QTY STOCK NUMBER 

A NEENAH 1640D COVER AND FRAME X 1 [16-01-121 
8 12" RISE CONCRETE COLLAR -PRECAST - - 2 CALI. CHAMPION PRECAST '!ROY MO, /573-JB~-5855) 

C 45' X 36" X DIA. ELBOW (STEEL WHEN REQUIRED) __ eEa i:-111r. ni:-c:1r.111 

--
·~· ~- f>-•, 

r I I I I I I 
-· 

I I I I I I 
I I I I I I I I I I I I I 
I I I I I I I NO I DATE I REVIS!ONS AND RECORD OF ISSUE I BY fCHKIAPPfFLH 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

ENGINEER DHC IDRAIIN OT TRAFFIC RATED LARGE CAPACITY - VB-24 ~~~ffi a-W_!:03 
REV, DATE SECONDARY HANDHOLE 10-12-09 JTB 



NDTES1 
- FDR USE VITH 100 KVA AND LARGER SINGLE PHASE TRANSFORMERS 

IN PMT1 AND PMT1A INSTEAD OF PLASTIC TRANFDRMER PAD (22-01-106) 

STEEL LIST (#4 BAR) 
(9) 46" 
(1) 26'' 

48" 

TOP VIEW 
·--------48''-------

SIDE VIEW 
--------48'-' ------· 

ORDER DIRECTLY FROM: ~-;:'.·:;_::.~.; ;:/:-- •: .;:-··: ~:c .:•.:·:·· ;->. ;
9

:, -::T 
PRECISION PRECAST 3"l J.~-9-::~-.--- ,1;·.•:-,··;;·:;:_.' .• '.•.'·:~:·:.'··=··>~':,\ 6 
2801 OLD HWY 63S I I 

COLUMBIA, MO 65201 ------51.5" 
ATTN: DAVE ROTHOVE -----

OFFICE (573) 442-0995 
FAX (573) 474-8493 
CELL 573-289-8260 

drothove@precision-precast.com 

• AS REQUIRED 
0 = OWNER FURNISHED 
C = CONTRACTOR FURNISHED 

BILL OF MATERIAL 

KEY rfEM DESCRIPTION 0 C QTY STOCK NUMBER 

I 
I 
I 

I I I I I I I I 1 I I 
I 
I 

ENGINEER DAS I DRA\IN DAS I 
CHECKED 06-13-08 DATE 06-13-08 I 

I I I I I I I I I I I 
I I I I I NO I DATE I REVISIONS AND RECORD OF ISSUE I BY ICHKIAPPIFLM 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

4'x4' PRECAST 
PHASE TRANSFORMER PAD V9 



COLUMBIA WATER AND LIGHT DEPARTMEllT (CW&:L) 
PRE-CAST: V-10 PAD DETAIL 

FOR 3(!) 75- 750 KVA TP.ANSFORMER 
PAD MUST BE BUILT TD THE V-10 SPECIFICATION AND SUPPLIED BY THE VENDOR 
SHOVN BELDV. ALL PRIMARY AND SECONDARY CABLES MUST BE IN CONDUIT AND 
ENTER THE TRANSFORMER THROUGH DUCT AREA. ANY EXCAVATION UNDER THE PAD 
MUST BE BACKFILLED AND COMPACTED VITH REMOVABLE MATERIAL SUCH AS l' 
CLEAN GRAVEL. NO CONDUITS ARE ALLOVED IN THE MIDDLE 10' OF DUCT AREA. 
CONDUITS MAY GO IN ANY DIRECTION FROM PAD. SIDE 'A' MUST FACE AVAY FROM 
BUILDING DR OTHER OBSTRUCTIONS, OTHER SIDES MUST BE A MINIMUM OF 3 FEET 
AVAY FROM ANY OBSTRUCTIONS. CENTERLINE OF TRANSFORMER MUST BE VITHIN 
10' OF TRUCK ACCESSIBLE PAVEMENT. INSTALL 5/8' X 8' GROUND ROD AS 
SHOVN. BACKFILL MATERIAL AND PRIMARY CONDUITS MUST BE INSPECTED BY 
IJATER &. LIGHT DEPARTMENT BEFORE PAD IS SET IN PLACE. LIFTING ANCHOR 
HOLES MUST BE FILLED 1-'ITH Nm:-SHRINK GROUT BEFORE XFMR VILL BE SET 

!PLEASE CALL (573} 874-6202 
ANY EXCEPTIONS TO THE ABOVE REQUIREMENTS 
APPROVED IN WRIT- ING BY WATER AND LIGHT 
DEPARTMENT BEFORE CONSTRUCTION. 

MUST BE 
ENGINEERING 

'1/) - 6' 'A' L!FTJNG ANCHORS TOP VIEW 
\.,I ' BO"---------; 

FILL ALL LIFTING 
ANCHOR HOLES 1l'lTH 
NON-SHRINK GROUT 

BEFORE SETI'ING THE 
XFMR. 

I ---40"---; 

68" 

],\t,;:1 I • '1 =- j,f,:_\(J, •... : ,.·._.·f·)i..... I """"'"' [··: ,\JJ'; ·:i-
1 

1a 

~;;l~l,~b3;,,;;;~<::,2 :~{~I}',~] ,r4 
~9" i 42" I ·o+9~ 

ORDER DIRECTLY FRO~ 
PRECISION PRECAST 
2601 OLD HWY 63S 

COLUMBIA, MO 65201 
A1TN: DAVE ROTHOVE 
OFFICE {573) 442-0995 

FAX {573) 474-6493 
CELL 573-289-6260 

SIDE VIEW 

-:r:f·/. ·.:_·· ... '._ • .. ··.. . .. · '·. , · ... 
... -. , -~ .. ·· . .,. · .. · : .· 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

.,....,,. "" I"""' OAS i -= JTB ! 80" • 68" PRECAST 75 - 750 KVA 
1-01-'<lz--OBl"'"'o1-o2-ool"'"'oo-2s-oo I THREE PHASE TRANSFORMER PNJ 

V10 

,,; 8" ··i-1 
··: __ I 

NOTES• 
- F'OR USE WITH 75 - 750 KVA THREE PHASE TRANSFORMERS 
- REINFORCING• #S BAR ON 8' CENTERS EACH \,IAY, CENTER IN PAD 

( .... \ 
j ) ! - 6' 'A' LIFTING ANCHORS 
\j TOP VIEW 

FILL ALL UFI'ING 1----------80"---------I 
ANCHOR HOLES WITH 
NON-SHRINK GROUT ----- 40" ----1 

BEFORE ::~G THE -~---~--~-.-=.-.. -----~--,-~~--~~-

68" 

~9" 2·· ! :o+s=--J 
SIDE VIEW 

ORDER DIRECTLY FROM: _ f.:' , •. <,:: i .: 0 '. ·:: ·,.~ .. ·i. ·- ""i" -: ••.• : ,. ' • •• • :: •• 

~~ .. -~ ~: :•, ·:·.~-: ... ~· :;·:;• ·"~~~'"·:: ~-· ·;'.·· ... ,· ... :.· .... ~ ::-·" , .. : ·,._ 
2801 OLD HWY 63S 

COLUl4BIA, MO 65201 
A1TN: DAVE ROTHOVE 
OFFICE (573) 442-0995 

FAX (573) 474-8493 
CELL 573-289-8260 

drothQy:~precision-p_rec~.com 
1 I 8tt.L Of MATERW. 

KEYi !lEM OESCRIPTION 

I 
i 

ll 

clci_Q_lY 

Ii 
I 

l 
u 

i 

STOCK NUMBER 

I 

'7.--;; ~" 

IHDT """' ;?E~;;_-..: Mt!!- ,;.,..rcr;i-i.:. ~ :SSl.l( I 11!' lo«'..:.?Fir:...'( 

/Dt'.i£kml D,1,$ liRA'wll OAS ! m JlB 

:0£0Cal<J7-o2..¢8 JMTt G1-02-oe1]~TE OS-25-09 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBL1ES 

80" • 68" PRECAST 75 - 750 Kl/A 
THREE PHASE TRANSFORMER PAD V10 



Note, East Jorolan Iron \.Jorks #181272 
Is nu:L o,n acc:epto.ble equlvo,lent to the 
Neenah R-1640-D because It Is too heavy, 

A 

• L 

ORDER DIRECTLY ERDW 
PRECISION PRECAST 

SECTION A-A 

i 

i 
I 
I 
I 
I 
n r· 
11 ! 

A 

' 

2801 OLD HWY 63S 
COLUMBIA, MO 65201 

TOP VIEW 42' DlA, HOLE IN TOP SLAB 

ATTN: DAVE ROTHOVE 
OFFICE (573) 442-0995 

FAX (573) 474-8493 
CELL 573-289-8260 

EMAIL 
rothove@precision-precast.com 

KEY ITEM 

W / MANHOLE COVER 
Rl!:MOVED FOR DETAIL 

• AS REQUIRED 
0 = OWNER FURNISHED 
C CONTRACTOR FURNISHED z-----r-----

BILL OF MATERIAL 

DESCRIPTION 0 C QTY 

A CAST IRON MANHOLE COVER (BY INSTALLING CONTRACTOR) 
STOCK NUMBER 

16-01-121 

,_,__, _______ ~--,-----------------------+,+, ,.. _____ ,,_~ ____ , __________ _ 

CHECKED 3-2~-I0 t"\tl 3-25-10 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

4'x4' PRECAST 
CONCRETE PULLBOX V1 



82 11 

--------154"---
13 

GALVANIZED 1' STOCK DOUBLE 
BOLT THROUGH PULLING IRON 
VITH BACKING PLATE, <TYP. 
OF 7) F /I BY PRE CAST 
CONCRETE VENDOR 

.... L~------· 

TOP VIEW 

ORDER DIRECTLY FROM1 
PRECISION PRECAST 
2801 OLD HWY 63S 

COLUMBIA, MO 65201 
ATTN: DAVE ROTHOVE 

OFFICE (573) 442-0995 
FAX (573) 474-8493 
CELL 573-289-8260 

drothove@precision-precast.com 

SECTION A-A 

V/ MANHOLE COVER 
REMOVED FOR DETAIL 

Note, Eust Jorclon Iron Vorks #1812'72 
Is QQj;, on nc:c:epto.ble equlvnlent to the 
Neeno.h R-1640·-D !oec:nuse It Is too henvy. 

96"-------i ···Hf!·t6'; 
f 

,, 

NEENAH R-1640-D COVER 8, FRAME, 
LABELED 'ELECTRIC' 'vii DROP 
HANDLES, F /l BY CONTRACTOR THAT 
INSTALLS THE MANHOLE 

SEC'flON B-B 

• Af; REQUIRED 
'4 OWNER FURNISHED 
'"' CONTRACTOR FURNISHED 

BILL OF MATERIAL 

DESCRIPTION 

CITY OF COLUMBIA, MISSOURI 
DISTRIBUTION ASSEMBLIES 

7'x12' PRECAST 
CONCRETE MANHOLE V4 
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City approved form for Contragtor's Performance Bond 



#84BCSGS2554 
PERFORMANCE BOND 

KNOW ALL MEN BY THESE PRESENTS, that we, Selcon Construction, LLC 

as Principal, hereinafter called Contractor, and Hartford Fire Insurance Company 

a corporation organized under the laws of the State of Connecticut , 
and authorized to transact business in the State of Missouri as Surety, hereinafter called Surety, are held and 
firmly bound unto the City of Columbia, Missouri, as Obligee, hereinafter called Owner, in the amount of 
one million dollars and no cents ($1,000,000.00) for the payment whereof Contractor and Surety bind 
themselves, their heirs, executors, administrators, successors, and assigns,jointly and severally, firmly by 
these presents: 

WHEREAS, Contractor has by written agreement dated ·J.- \ C\.- \"\, . __ • entered into Contract with 
Owner for: Directional Boring Crew Services Projects accordance with specifications prepared by the City 
of Columbia, which Contract is by reference made a part hereof, and is hereinafter referred to as the 
Contract. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor shall promptly 
and faithfully perform said Contract, then this obligation shall be null and void; otherwise it shall remain in 
full force and effect. 

The Surety hereby waives notice of any alteration or extension of time made by the Owner. 

Whenever Contractor shall be, and declared by Owner to be, in default under the Contract, the Owner having 
performed Owner's ob1igations thereunder, the Surety may promptly remedy the default. or shall promptly: 

a. Complete the Contract in accordance with its terms and conditions, or 

b. Obtain a bid for submission to Owner for completing the Contract in accordance with 
~terms . 

and conditions and upon determination by Owner and Surety of the lowest responsible Bidder, 
arrange for a Contract between such Bidder and Owner, and make available as work progresses ( even 
though there should be a default or a succession of defaults under the Contract or Contracts of 
completion arranged under this paragraph) sufficient funds to pay the cost of completion less the 
balance of the Contract price, but not exceeding, including other costs and damages for which the 
Surety may be liable hereunder, the amount set forth in the first paragraph hereof. The term "balance 
of the Contract price", as used in this paragraph, shall mean the total amount payable by Owner to 
Contractor under the Contract and any amendments thereto, less the amount properly paid by Owner 
to Contractor. 

Page 1 of2 



process may be served in the state in which the aforesaid project is located, save that such 
services need not be made by a public officer. 

ii. After the expiration of one (1) year following the date on which Contractor ceased work on 
said Contract, it being understood, however, that if any limitation embodied in this bond is 
prohibited by any law controlling the construction hereof, such limitation shall be deemed to 
be amended so as to be equal to the minimum period oflimitation permitted by such law. 

iii Other than in a state court of competent jurisdiction in and for the county or other political 
subdivision of the state in which the project or any part thereof is situated or in the United 
States District Court for the district in which the project or any part thereof is situated, and 
not elsewhere. 

4. The amount of this bond shall be reduced by and to the extent of any payment or payments made in 
good faith hereunder, inclusive of the payment by Surety of Mechanic's Liens which may be filed on 
record against said improvement, whether or not claim for the amount of such lien be presented 
under or against this bond. 

IN TESTIMONY WHEREOF, the Contractor has hereunto set their hand and the Surety caused these 
presents to be executed in its name and its corporate seal to be affixed by its Attorney-in-Fact at 

_c_o_l_u_m_b_i_a_,_M_i_s_s_o_ur i __ , on this J..:3_ day of -~_u_1_,.-~\-------' 20 _L). 

CONTRACTOR: selcon Construction, LLC 

5JL>J,Qb 
(Seal) 

BY: 

BY: (Seal) 

BY: 

(Accompany this bond with Attorney-in-Fact's authority from the Surety Company certified to include 
the date of this bond). 

Page 2 of2 



POWER OF ATTORNEY 
Direct Inquiries/Claims to: 

THE HARTFORD 
BOND, T-12 

One Hartford Plaza 
Hartford, Connecticut 06155 

§ond.Clalms@thaharttord.com 
cs/I: 888-266-3488 or fax: 860-767-6836 

KNOW ALL PERSONS BY THESE PRESENTS THAT: Agency Code: 84-531476 

I!:] Hartford Fire Insurance Company, a corporation duly organized under the laws of the State of Connecticut 

l!:J Hartford Casualty Insurance Company, a corporation duly organized under the laws of the State of Indiana 

LI Hartford Accident and Indemnity Company, a corporation duly organized under the laws of the State of Connecticut 

CJ Hartford Underwriters Insurance Company, a corporation duly organized under the laws of the State of Connecticut 

CJ Twin City Fire Insurance Company, a corporation duly organized under the laws of the State of Indiana 

CJ Hartford Insurance Company of llllnols, a corporation duly organized under the laws of the State of Illinois 

CJ Hartford Insurance Company of the Midwest, a corporation duly organized under the laws of the State oflndiana 

CJ Hartford Insurance Company of the Southeast, a corporation duly organized under the laws of the State of Florida 

having their home office In Hartford, Connecticut, (hereinafter collectively referred to as the "Companies") do hereby make, constitute and appoint, 
up to the amount of Unlimited : 
Theresa Bommarito, Erin Hamra, Gregory Horton, AL Jannett, Sherry 
Jehling, Bradley S. Johnson, Laura Laramore, Debra Lyerla, Kari 
Wilkinson of FARMINGTON, Missouri 

their true and lawful Attorney(s)-in-Fact, each in their separate capacity if more than one is named above, to sign its name as surety(ies) only as 
delineated above by 18:1, and to execute, seal and acknowledge any and all bonds, undertakings, contracts and other written instruments in the 
nature thereof, on behalf of the Companies in their business of guaranteeing the fidelity of persons, guaranteeing the performance of contracts and 
executing or guaranteeing bonds and undertakings required or permitted in any actions or proceedings allowed by law. 

In Witness Whereof, and as authorized by a Resolution of the Board of Directors of the Companies on May 6, 2015 the Companies have 
caused these presents to be signed by its Senior Vice President and Its corporate seals to be hereto affixed, duly attested by its Assistant 
Secretary. Further, pursuant to Resolution of the Board of Directors of the Companies, the Companies hereby unambiguously affirm that they are 
and will be bound by any mechanically applied signatures applied to this Power of Attorney. 

1-?i 
John Gray, Assistant Secretary M. Ross Fisher, Senior Vice President 

STATE OF CONNECTICUT} 
ss. 

COUNTY OF HARTFORD 
Hartford 

On this 11th day of January, 2016, before me personally came M. Ross Fisher, to me known, who being by me duly sworn, did depose 
and say: that he resides in the County of Hartford, State of Connecticut; that he is the Senior Vice President of the Companies, the corporations 
described in and which executed the above Instrument; that he knows the seals of the said corporations; that the seals affixed to the said 
instrument are such corporate seals; that they were so affixed by authority of the Boards of Directors of said corporations and that he signed his 
name thereto by like authority. 

CERTIFICATE 

POA2016 

Nora M. Stranko 
Notary Public 

My Commission Expires Maroh 31, 2018 

Kevin Heckman, Assistant Vice President 
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· · · Materials Bond 



#84BCSGS2544 
LABOR & MATERIAL PAYMENT BOND 

Selcon 
KNOW ALLMENBYTHESEPRESENTS, that we, Construction, ~LC· asPrincipaJ,hereinafter 
called Contractor, and Hartford Fire Ins. Co. acorporationorganizedunderthelawsofthe 
State of Conneci t~cut , and authorized to transact business in the State of Missouri, as Surety, 
hereinafter called Surety, are held and firmly bound unto the City of Columbia, Missouri, as Obligee, 
hereinafter caJled Owner, for the use and benefit of claimants as herein below defined, in the amount of one 
million dollars and 110 cents ($1,000,000.00) for the payment whereof Contractor and Surety bind 
themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, finnly by 
these presents: 

WHEREAS, Contractor has by written agreement dated~- \o, ~ \)entered into a Contract with Owner for 
Directional Boring Crew Services Projects, in accordance with drawings and specifications prepared by the 
City of Columbia, which Contract is by reference made a part hereof, and is hereinafter referred to as the 
Contract. 

NOW, THEREFORE, THE CONDITION OF THE OBLIGATION is such that if the Contractor shall 
promptly make payment to all claimants as hereinafter defined, for all labor and materiaJ used or reasonably 
required for use in the performance of the Contract, then this obligation shall be void; otherwise, it shall 
remain in full force and effect, subject, however, to the following conditions: 

1. A claimant is defined as one having a direct Contract with the Contractor or with a subcontractor 
of the Contractor for labor, material, or both used or reasonably required for use in the 
performance of the Contract; labor and material being construed to include the part of water, gas, 
power, light, heat, oil, gasoline, telephone service, or rental of equipment directly applicable to 
the Contract. 

2. The above named Contractor and Surety hereby jointly and severally agree with the Owner that 
every claimant as herein defined, who has not been paid in ful) before the expiration of a period 
of ninety (90) days after the date on which the last of such claimant's work or labor was done or 
performed, or materials were furnished by such claimant, may sue on this bond for the use of 
such claimant, prosecute the suit to final judgment for such sum or sums as may be justly due 
claimant, and have execution thereon. The Owner shall not be liable for the payment of any 
costs or expenses of any such suit. 

3. No suit or action shall be commenced hereunder by any claimant: 

Unless claimant, other than one having a direct Contract with the Contractor, shall have 
given written notice to any two of the following: the Contractor, the Owner, or the Surety 
above named, within ninety (90) days after such claimant did or performed the last of the 
work or labor, or furnished the last of the materials for which said claim is made, stating with 
substantial accuracy the amount claimed and the name of the party to whom the materials 
were furnished, or for whom the work or labor was done or performed. Such notice shall be 
served by mailing the same by registered mail or certified mail, postage prepaid, in an 
envelope addressed to the Contractor, Owner, or Surety, at any place where an office is 
regularly maintained for the transaction of business, or served in any manner in which legal 
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Any suit under this bond must be instituted before the expiration of two (2) years from the date on which 
final payment under the Contract falls due. 

No right of action shall accrue on this bond to or for the use of any person or corporation other than the 
Owner named herein or the heirs, executors, administrators or successors of Owner. 

IN TESTIMONY WHEREOF, the Contractor has herewito set its hand and the Surety has ~aused these 
pre. sents to be executed in its name, and its Corpo!ate Seal to be affixedlits Attorney-in-Faft at 
.. Q,(•1\u~,.'"\-;,,c, r ..... kv0c .. ~. ___ .onth1s_l3~ __ dayof . uL~'\ ,201} ... 

~ 

(SEAL) 

(SEAL) 

Selcon Construction, ~LC, 
Contractor 

Hartford Fire Insurance Company 
Surety Company 

(Accompany this bond with Attorney-in-Fact's authority from the Surety Company certified to include 
the date of this bond). 
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Direct lnqu/rles/C/a/ms to: 

POWER OF ATTORN-EY 
THE HARTFORD 

BOND,T-12 
One Hartford Plaza 

Hartford, Connecticut 06155 
~on(!.Clal111t1@U1eh11f!1ord.com 

call: 888-266-3488 or fax: 860-757-5835 

KNOW ALL PERSONS BY THESE PRESENTS THAT: AgencyCode: 84-531476 

LI Hartford Fire Insurance Company, a corporation duly orglll\ized under the laws of the State of Connecticut 

Li Hartford Casualty Insurance Company, a corporation duly orglll\ized under the laws of the State of Indiana 

LI Hartford Accident and Indemnity Company, a corporation duly organized under the laws of the State of Connecticut 

D Hartford Underwriters Insurance. Company, a corporation duly organized under the laws of the State of Connecticut 

D Twin City Fire Insurance Company, a corporation duly organized under the laws of the State oflndiana 

D Hartford Insurance Company of Illinois, a corporation duly organized under the laws of the State oflllinois 

D Hartford Insurance Company of the Midwest, a corporation duly organized under the laws of the State of Indiana 

D Hartford Insurance Company of the Southeast, a corporation duly organized under the laws of the State of Florida 

having their home office in Hartford, Connecticut, (hereinafter collectively referred to as the "Companies") do hereby make, constitute and appoint, 
up to the amount of Unlimited : 
Theresa Bommarito, Erin Hamra, Gregory Horton, AL Jannett, Sherry 
Jehling, Bradley S. Johnson, Laura Laramore, Debra Lyerla, Kari 
Wilkinson of FARMINGTON, Missouri 

their true and lawful Attorney(s)-in-Fact, each in their separate capacity if more than one is named above, to sign its name as surety(ies) only as 
delineated above by 181, and to execute, seal and acknowledge any and all bonds, undertakings, contracts and other written instruments in the 
nature thereof, on behalf of the Companies in their business of guaranteeing the fidelity of persons, guaranteeing the performance of contracts and 
executing or guaranteeing bonds and undertakings required or permitted in any actions or proceedings allowed by law. 

In Witness Whereof, and as authorized by a Resolution of the Board of Directors of the Companies on May 6, 2015 the Companies have 
caused these presents to be signed by its Senior Vice President and its corporate seals to be hereto affixed, duly attested by its Assistant 
Secretary. Further, pursuant to Resolution of the Board of Directors of the Companies, the Companies hereby unambiguously affirm that they are 
and will be bound by any mechanically applied signatures applied to this Power of Attorney . 

.. ,~ ... ~~ 
·~. ~~';It, ... 

"' ..... '!.~ $,\ ,Z::::.,,., ;\ _r ~ 
? ~)~} l!' • ;e ,. 

\;-._ . 1, l~\ _,,,~e,l;, ~ l9'~ ,4> ......... ,.... ~~It... 'f;; 
.,,, '11t111,ll\ '••t••'· ~:-.~· 

M. Ross Fisher, Senior Vice President 

STATE OF CONNECTICUT} 
ss. 

COUNTY OF HARTFORD 
Hartford 

On this 11th day of January, 2016, before me personally came M. Ross Fisher, to me known, who being by me duly sworn, did depose 
and say: that he resides in the County of Hartford, State of Connecticut; that he is the Senior Vice President of the Companies, the corporations 
described in and which executed the above instrument: that he knows the seals of the said corporations; that the seals affixed to the said 
instrument are such corporate seals; that they were so affixed by authority of the Boards of Directors of said corporations and that he signed his 
name thereto by like authority. 

CERTIFICATE 

POA2016 

Nora M. Stranko 
Notary Public 

My Commission llxpires March 31, 2018 

Kevin Heckman, Assistant Vice President 
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ACORD® CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MM/DDNYVY) 

~ 10/7/2016 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder In lieu of such endorsernent(s). 

PRODUCER CIC ~2~~cT_ E.=~n N •. Hamra, ---
First State Insurance Agency :R..Exl): 636.377:~SOO roott!111. 636. m. 8300 ,._._ 

204 E. Liberty St. 8,ehamra@fsia.b111 ___ 
.. 

INSURER{S,),~FFCll!l)_lt,1(3 COVERAGE NAIC# 

Farmington MO 63640 .1t11~URERA :Valley Forge Ins\lraric:ie Company 20508 
INSURED [fll_S,IJJ~!;;REI :Continental Casualt,y C()iupany 2Q443 
Selcon Construction LLC •. INSURER C :National Fire Ins. Co. of Hartford 20478 

~--···--···--··.,·-

PO Box 338 _mSU.B!:~D: ····-···-

INSURER E: ___ , 
···- ·--

Jonesburg MO 63351 INSURERF: 

COVERAGES CERTIFICATE NUMBER:16/ 17 REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

'~rr 
__ ,, 

lil>o[ SUBR ,tgM%YvWv, ,f.9.~~'ii)'.}V'>A-, 
-~-------- ·----

TYPE OF INSURANCE IIN~n .. n,n POLICY NUMBER LIMITS 

X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000 

A ] CLAIMS-MADE [iJ OCCUR 
l)AMAGE TO RENTED 

$ 100,000 .J:BJ;!\Ilfif;_ll_@gc;;;_\!fmm~l 
6018575316 10/1/2016 10/1/2017 MED EXP (Any one person) $ 5,000 .. --······-

PERSONAL & ADV INJURY $ 1,000,000 -·--- __ ._ 

--····--- ---
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000 

=j POLICY L~ 1 ~rir DLoc PRODUCTS - COMP/OP AGG $ 2,000,000 

OTHEH: Property damage-single limit $ 

AUTOMOBILE LIAEIILllY COMBINED SINGLE LIMIT $ 1,000,000 
- Jtll.!l<;rJ\l,QJll} ---

B 
X ANY AUTO BODILY INJURY (Per person) $ __ .,_ 

ALL OWNED 
--

SCHEDULED 
-------

AUTOS AUTOS 6018575347 10/1/2016 10/1/2017 BODILY INJURY (Per accident) $ 
f-

NON-OWNED PROPERTY DAMAGE X HIRED AUTOS X AUTOS Jl'er accident} $ 
f·· ~ ----- . --

$ 

X UMBRELLA LIAB I~ OCCUR EACH OCCURRENCE $ 9 000 000 --
B EXCESS LIAEI __ CLAIMS-MA[)!:_ AGGREGATE $ .!!.t000,000 

OED I X I RETENTION$ 10 000 6018575350 10/1/2016 10/1/2017 $ 

WORKERS COMPENSATION X I ~f~Tl)TE I X I ~~H-AND EMPLOYERS' LIABILITY YIN ·--·--
ANY PROPRIETOR/PARTNER/EXECUTIVE [] NJ,A E L EACH ACCIDENT $ 1 ,o_oo,Q.oo 
,OFFICER/MEMBER EXCLUDED? 

C (MdrtdafOry In NH) 6018575333 10/1/2016 10/1/2017 'E.L DISEASE O EA EMPtOYEI '$' 1 ()(}()-i QQ(t 

g~stttrf~N °<W~PERATJONS below E L. DISEASE - POLICY LIMIT $ 1 000 000 

B Pollution Liability 5099612094 10/1/2016 10/1/2017 Gen Aggregate $2,000,000 
A Rented/Leased Equipment 6018575316 10/1/2016 10/1/2017 Equipment $500,000 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Addition al Remarl<s Schedule, may be attached If more apace Is required) 
CNA75079XX - Blanket Additional Insured - Owners, Lessees or Contractors - with Products-Completed 
Operations Coverage Endorsement 
CNA74705XX - Contractors' General Liability Extension Endorsement 
CNA63359XX - Contractors Extended BA Plus Coverage Endorsement 
CA0444 - Waiver of Transfer Rights of Recovery 
Umbrella Liability is "follow form" to the Underlying Policies. 

CERTIFICATE HOLDER 

City of Columbia 
701 E. Broadway, 5th 
P.O. Box 6015 
Columbia, MO 65205 

ACORD 25 (2014/01) 
INS0251?014011 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Fl. ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

Erin Hamra/ENH -~f:::;,4: 
© 1988-2014ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 





AFFIDAVIT FOR FINAL PAYMENT 

TO ALL WHOM IT MAY CONCERN: 

KNOW ALL PERSONS BY THESE PRESENTS, THAT WHEREAS, the undersigned 

Contractor Address City State 

hereinafter referred to as Contractor, and the City of Columbia, Missouri, hereinafter referred to 
as Owner, have heretofore entered into a certain written Contract dated the ____ day of 
_____ , 20 ___ , covering work to be performed and material to be furnished for: 

Name of Project 

WHEREAS, Contractor has performed work, and furnished materials as provided under said 
Contract up to and including the date hereof, and upon supplying proper waiver of liens, is 
entitled to payment from the Owner for the sum of: 

___________________________ DOLLARS, 
Balance of said Contract 

NOW, THEREFORE, in order to induce the Owner to make payment of said sum, and if said 
sum represents the balance due under said Contract, to induce the acceptance of said work and 
materials by the Owner, Contractor hereby represents that all work performed and materials 
furnished under said Contract up to and including the date hereof, including work and materials, 
if any, performed or furnished by subcontractors and material suppliers, have been paid in full, 
and Contractor hereby waives any and all liens, rights of liens, and claims on or against the 
premises at the address above given, or on any and all structures and buildings located 
thereon, arising under any law of the State wherein said premises are situated, and hereby 
releases and agrees to save harmless the Owner from and against any and all claims for and on 
account of work performed, or materials furnished by or for Contractor under said Contract or 
otherwise, Contractor represents that all Sales and Use taxes, if any, applicable to any material 
furnished by or for Contractor, have been paid in full. 

Contractor 

Personally appeared before me, a Notary Public, within and for the County of 

-----------' 
State of Missouri, the person whose signature appears above, PERSONALLY AND KNOWN 
TO ME AND ACKNOWLEDGED, that signed the foregoing Affidavit for the purposes therein 
stated. 

Subscribed and sworn to me this _______ day of ________ , 20 ____ . 
My Commission expires , 20_. 

(Notary Public) 



Contraet Exhibit 



FINAL RECEIPT OF PAYMENT AND RELEASE 

KNOW ALL PERSONS BY THESE PRESENTS, THAT: 

hereinafter called "Subcontractor" who heretofore entered into a Subcontract with 

, hereinafter called "Contractor", for the 
pe_rf_o_r_m_a_n_c_e_o_f_w_o_r_k_a_n_d-/o_r_t-he-fu_r_n-is-h-in_g_o_f_m_at-e-rial for the construction of a project entitled: 

(Project Title and Project Number) 

for the City of Columbia, Missouri, hereinafter called "Owner", which said Subcontract is by this 
reference incorporated herein, in consideration of such final payment by Contractor, DOES 
HEREBY: 

1. ACKNOWLEDGE that they have been paid in full all sums due them for 
everything done by them, or done by their subcontractors, material vendors, 
equipment and fixture suppliers, agents and employees, or otherwise in 
performance of the work called for by the aforesaid Contract and all modifications 
or extras or additions thereto, for the construction of said project or otherwise. 

2. RELEASE and fully, finally, and forever discharge Contractor and the Owner of 
and from any and all suits and actions, claims and demands of whatsoever kind 
or character arising out of or in any manner related to anything and everything 
done or omitted by Subcontractor, its agents and employees, in the performance 
of or connected with its/their performance of said work, or otherwise. 

3. REPRESENT that all of its employees, subcontractors, material vendors, 
equipment and fixture suppliers and everyone else has been paid in full all sums 
due them, or any of them, in connection with performance of said work, or 
anything done or omitted by them or any of them in connection with the 
construction of said improvements, or otherwise. 

DATED, this ______ day of __________ , 20 ___ ~ 

Name of Subcontractor 

Typed or Printed Name 

Signature 

Title 



Missouri DivisionofL.aborStandards AnnualWage 
Order 



-·-·-·····-------- --~--

Missouri 
:Divisio11 ot· LalJor Sta11dards 

WAGE AND HOUR SECTION 

JEREMIAH W. (JAY) NIXON, Governor 

A1111ual Wage Orde:r No. 23 
Section 010 

BOONE COUNTY 

In accordance with Section 290.262 RSMo 2000, within thirty (30) days after a ce11ified copy of this 
Annual Wage Order has been filed with the Secretary of State as indicated below, any person who may 
be affected by this Annual Wage Order may object by filing an objection in triplicate with the Labor and 
Industrial Relations Commission, P.O. Box 599, Jefferson City, MO 65102-0599. Such objections must 
set forth in writing the specific grounds of objection. Each objection shall certify that a copy has been 
furnished to the Division of Labor Standards, P.O. Box 449, Jefferson City, MO 65102-0449 pursuant to 
8 CSR 20-5.010(]). A certified copy of the Annual Wage Order has been filed with the Secretary of 

State of Missouri. 

__ O::,_riginal Sig1,1-=-ed~b..:...v __ _ 
John E. Lindsey, Director 

Division of Labor Standards 

This Is A True And Accurate Copy Which Was Filed With The Secretary of State: March 10, 2016 

Last Date Objections May Be Filed: April 11, 2016 

Prepared by Missouri Department of Labor and Industrial Relations 

______________________________ ,,.,, 



Building Construction Rates for 
BOONE County 

---
OCCUPATIONAL TITLE .. 

REPLACEMENT PAGE 

,,--··--· --- Basic-- . uver0 

Date of •. Hourly Time 
Increase Rates Schedule 

Asbestos Worker (H & F) Insulator 
... 

1/17 $32.42 55 ..... 
Boilen'l1'.iker 7/16 $35.93 57 
f=lrickla~er and Stone Mason $29.26 59 
Carpenter 

----~· 
6/16 $25.16 ,m- ,,-~ 

Cement Maso"n ---'"·- -·"·-
$27.55 9 

·- --·-- "'" 

Communication Technician 6/16 $31.80 28 
.. - .. 

Electrician (Inside Wireman) 6/16 $31.80 28 
ETecfrlcl.an (Outside--Llne Conslruclion,llinen)an) 9/16 $43.75 43 
Lineman Or:,erator 9/Hi 

"~•w, ·-- $37.73 43 
Ground man 

.... --Wf6"-- $29.11' 43 
V • < ·-·~·-~-'-== . -~, 

Elevator Constructor a $46.04 26 
Glazier 

-~"---
_____ ., ________ -· 

6116 $26.87 122 
Ironworker .......... -- 1117 

... 
$28.96 11 

Laborer (Bulldin~): 
General $22.36 42 
First Semi-Skilled $24:36 42 

. ··-··--· 
Second Semi-Skilled $23.36 42 ... ""' 

Lather USE CARPENTER l~ATE 
,-.~.,,·-~-

1.inoleun, Layer and Culler 6/16 $25.04 60 
·Maible Mason 1/17 $22.08 124 
·Marble Ffnisher 

. --
1/17 $14.29 124 

MillWrl,iht 6/16 $26.16 60 
_QQ_eraling E11!lineer 

"" --- •,e-, =--- -·~-·-" 
Group I ~H6 $28.86 86 

---'--
Group II 6/16 $28.86 86 
Group Ill 6/16 $27.61 86 

"" 
Gmup Ill-A 6/16 $28.86 86 -Group IV 6/16 $26.63 86 ,, ______ 
GroupV 6/16 $29.56 86 

Painter 
·---- -··· 6/16 ''"" 

$23.24 18 
""""' 

PIie Driver 6/16 $26:16 60 
Pipe Filler 

·••·"--·- -">>>•M••,sa--

7/16 b $38.00 91 
Plasterer 

--y-----.-".-- ---- ·~-~ 
$26,09 94 

Plumber 7/16 b $38,00 91 
Roofer \ Waterproofer ···-··---- ···-··-

$29.30 12 
Sheet Metal Worker --7/16 $31.34 40, 
Sprinkler Fitter. Fire Protection 

7/16 ___ 
$33.49 33 ~"·- ---

Terrazzo Worker 1/17 $29.31 124 
Terrazzo Finis her 1/17 $19.08 124 --~,r---
Tile Setter 1/17 $22,08 124 
Tile Finisher 1/17 ··-- $14,29 124 
Traffic Control Service Driver 

.,, •• v """ 

$26.415 ""'"22 

Truck Driver-Teamster 
><·-- =· 

, ... ··--··- -·--·-- -
Group I $25.30 101 

··-·-- -
Group II $25,95 101 

vv,=-•-'>--• -----·-· 
Group Ill $25.45 101 

~---.-~.,.caw• ""··--- ·-----··" 
Group IV $25.95 101 --~.,---·----

Fringe Benefit Percentage is of the Basic Hourly Rate 

••Annual Incremental Increase 

'SEE FOOTNOTE PAGE ANNUAL WAGE ORDER NO, 23 

Section 010 

-~- ,u,;~,~_,~.,,---=··"~---.~m•--" 

Holiday Total Fringe Benefits 
Schedule 
. 60 • . 

$22,40 ------
7 $28.33 
7 $16,91 

15 $16.10 
3 $12.20 

·-----.. -·---
7 $12.90+ 13% 
7 $12:90 + 13% 

45 $5.25 +";~(~<x. 
45 $5.25 + 36% 

----

45 
""' -·-··---

$5.25 + 36¾ 
-------

54 . $31.645 
,,_,_,,_,_,,,_,.h.,~ .......... , .. --

76 sff.18 
8 $24.99 --

--·--
44 $13.19 
44 $13.19 
44 $13.19 

~-~~"=--··-· 15 $16.10 
74 $12.86 
74 $9.0(f' 
15 $16:1(f-· 

···----.. , 
66 $24.98 
66 $24.98 
66 $24.98 
66 $24.98 
66 $24.98 
66 $24.98 
7 $11.78 . --
15 $16.1() .. . 

----69 !526.93 
-· .. 

5 $12.25 
69 $26.93 
4 $14.87 
23 $17:04 
19 S19.45 
74 $14.56 

·-·-.,·-·· 
74 $14.56 
74 $12.86 
74 $9.09 

-~--=-"''"''= ,,.-.-.. -,." ----
55 $9.045 

-----· 

5 - $10.70---
5 $10.70 
5 $10.70 

.,,,.,. 

5 $10.70 ---~----·-·-· ___ w,-•w••-m 

1/17 



Building Construction Rates for 
BOONE County Footnotes 

REPLACEMENT PAGE 

t:Sas1c vver-
OCCUPATIONAL TITLE •• Date of Hourly Time Holiday 

Section 010 

Total Fringe Benefits 
Increase Rates Schedule Schedule 

---------t-----i·-···-··-----t----t-----'-t------------·-·····-·---

!---------·------- --·- ---+---·----1---------1-- --------------------

---+------- ,.-,, ---- ---------------

• Welders receive rate prescribed for the occupational title performing operation to which welding is incidental, 

Use Building Construction Rates on Building construction in accordance with the classifications of construction 
work established in 8 CSR 30-3.040(2), 

Use Heavy Construction Rates on Highway and Heavy construction in accordance with the classifications of 
construction work established in 8 CSR 30-3.040(3). 

a - Vacation: Employees over 5 years - 8%; Employees under 5 years - 6% 
••b - All work over $7 Mil. Total Mech. Contract - $38.00, Fringes - $26.93 

All work under $7 MiL Total Mech. Contract - $36.66, Fringes - $21-49 
c - Vacation: Employees after 1 year - 2%; Employees after 2 years - 4%; Employees after 10 years - 6% 

**Annual Incremental Increase ANNUAL WAGE ORDER NO. 23 7/16 



REPLACEMENT PAGE 
BOONE COUNTY 

BUILDING CONSTRUCTION ~ OVERTIME SCHEDULE 

FED: Minimum requirement per Fair Labor Standards Act means time and one-half (1 ½) shall be paid for all work in 
excess of forty (40) hours per work week. 

NO. 9: Means the regular workday starting time of 8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved 
forward to 6:00 a.m. or delayed one hour to 9:00 a.m. All work performed in excess of the regular work day and on 
Saturday shall be compensated at one and one-half (1 ½) times the regular pay. In the event lime is lost during the work 
week due to weather conditions, the Employer may schedule work on the following Saturday at straight time. All work 
accomplished on Sunday and holidays shall be compensated for at double the regular rate of wages. The work week 
shall be Monday through Friday, except for midweek holidays. 

NO. 11: Means eight (8) hours shall constitute a day's work, with the starting lime to be established between 6:00 a.m. 
and 8:00 a.m. from Monday to Friday. Time and one-half (1 ½) shall be paid for first two (2) hours of overtime Monday 
through Friday and the first eight (8) hours on Saturday. All other overtime hours Monday through Saturday shall be paid 
at double (2) time rate. Double (2) time shall be paid for all time on Sunday and recognized holidays or the days 
observed in lieu of these holidays. 

NO. 12: Means the work week shall commence on Monday at 12:01 a.m. and shall continue through the following 
Friday, inclusive of each week. All work performed by employees anywhere in excess of forty (40) hours in one (1) work 
week, shall be paid for at the rate of one and one-half (1½) times the regular hourly wage scale. All work performed 
within the regular working hours which shall consist of a ten (10) hour work day except in emergency situations. 
Overtime work and Saturday work shall be paid at one and one-half (1½) times the regular hourly rate. Work on 
recognized holidays and Sundays shall be paid at two (2) times the regular hourly rate. 

NO. 18: Means the regular work day shall be eight (8) hours. Working hours are from six (6) hours before Noon (12:00) 
to six (6) hours after Noon (12:00). The regular work week shall be forty (40) hours, beginning between 6:00 a.m. and 
12:00 Noon on Monday and ending between 1 :00 p.m. and 6:00 p.m. on Friday. Saturday will be paid at time and one­
half (1 ½). Sunday and Holidays shall be paid at double (2) time. Saturday can be a make-up day if the weather has 
forced a day off, but only in the week of the day being lost. Any time before six (6) hours before Noon or six (6) hours 
after Noon will be paid at time and one-half (1 ½). 

NO. 22: Means a regular work week of forty (40) hours will start on Monday and end on Friday. The regular work day 
shall be either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or 
any part thereof by reason of inclement weather, Saturday or any part thereof may be worked as a make-up day at the 
straight time rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may 
not have peen employed the entire week, shall work Saturday at the straight time rate. A workday is to begin between 
6:00 a.m. and 9:00 a.m. However, the project starting time may be advanced or delayed if mutually agreed to by the 
interest parties. For all time worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

NO. 26: Means that the regular working day shall consist of eight (8) hours worked between 6:00 a.m., and 5:00 p.m., 
five (5) days per week, Monday to Friday, inclusive. Hours of work at each jobsite shall be those established by the 
general contractor and worked by the majority of trades. (The above working hours may be changed by mutual 
agreement). Work performed on Construction Work on Saturdays, Sundays and before and after the regular working day 
on Monday to Friday, inclusive, shall be classified as overtime, and paid for at double (2) the rate of single time. The 
employer may establish hours worked on a jobsite for a four (4) ten (10) hour day work week at straight time pay for 
construction work; the regular working day shall consist of ten (10) hours worked consecutively, between 6:00 a.m. and 
6:00 p.m., four (4) days per week, Monday to Thursday, inclusive. Any work performed on Friday, Saturday, Sunday and 
holidays, and before and after the regular working day on Monday to Thursday where a four (4) ten (10) hour day 
workweek has been established, will be paid at two times (2) the single time rate of pay. The rate of pay for all work 
performed on holidays shall be at two times (2) the single time rate of pay. 
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NO. 28: Means a regular workday shall consist of eight (8) hours between 7:00 a.m. and 5:30 p.m., with at least a thirty 
(30) minute period to be taken for lunch. Five (5) days a week, Monday through Friday inclusive, shall constitute a work 
week. The Employer has the option for a workday/workweek of four (4) ten (10) hour days (4-10's) provided: 

-The project must be for a minimum of four (4) consecutive days. 
-Starting time may be within one (1) hour either side of 8:00 a.m. 
-Work week must begin on either a Monday or Tuesday: If a holiday falls within that week it shall be a 
consecutive work day. (Alternate: If a holiday falls in the middle of a week, then the regular eight (8) hour 
schedule may be implemented). 
-Any time worked in excess of any ten (10) hour work day (in a 4-1 O hour work week) shall be at the appropriate 
overtime rate. 

All work outside of the regular working hours as provided, Monday through Saturday, shall be paid at one & one-half (1 ½) 
times the employee's regular rate of pay. All work performed from 12:00 a.m. Sunday through 8:00 a.m. Monday and 
recognized holidays shall be paid at double (2) the straight time hourly rate of pay. Should employees work In excess of 
twelve ( 12) consecutive hours they shall be paid double lime (2X) for all lime after twelve (12) hours. Shif1 work 
pe1formed between the hows of 4:30 p.m. and 12:30 a.Ill. (second shift) shall receive eight (8) hours pay at the regular 
hourly rate of pay plus ten (10%i) percent for seven and one-half (7½) hours work. Shift work performed between the 
hours of 12:30 a.rn. and 8:00 a.rn. (third shift) shall receive eight (8) hours pay at the regular hourly rate of pay plus fifteen 
(15%) percent for seven (7) hours work. A lunch period of thirty (30) minutes shall be allowed on each shift. All overtime 
work required after the completion of a regular shift shall be paid at one and one-half (1 ½) times the shift hourly rate. 

NO. 33: Means the standard work day and week shall be eight (8) consecutive hours of work between the hours of 6:00 
a.rn. and 6:00 p.rn., excluding the lunch period Monday through Friday, or shall conform to the practice on the job site. 
Four (4) days al. ten (10) hours a day may be worked at straight time, Monday through Friday and need not be 
consecutive. All ove1iime, except for Sundays and holidays shall be at the rate of lime and one-half (1½). Overtime 
worked on Sundays and holidays shall be at double (2) time. 

NO. 40: Means the regular working week shall consist of five (5) consecutive (8) hour days' labor on the job beginning 
with Monday and ending with Friday of each week. Four (4) 10-hour days may constitute the regular work week. The 
regular working day shall consist of eight (8) hours labor on the job beginning as early as 6:00 a.m. and ending as late as 
5:30 p.m. All full or part lime labor performed during such hours shall be recognized as regular working hours and paid 
for at the regular hourly rate. All hours worked on Saturday and all hours worked in excess of eight (8) hours bul not 
more than twelve (12) hours during the regular working week shall be paid for al time and one-half (1 ½) the regular 
hourly rate. All hours worked on Sundays and holidays and all hours worked in excess of twelve (12) hours during lhe 
regular working day shall be paid at two (2) times the regular hornly rate. In the event of rain, snow, cold or 
excessively windy weather on a regular working day, Saturday may be designated as a "make-up" day. Saturday may 
also be designated as a "make-up" day, for an employee who has missed a day of work for personal or other reasons. 
Pay for "make-up" days shall be at regular rates. 
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NO. 42: Means eight (8) hours between the hours of 8:00 a.m. and 4:30 p.m. shall constitute a work day. The starting 
time may be advanced one (1) or two (2) hours. Employees shall have a lunch period of thirty (30) minutes. The 
Employer may provide a lunch period of one (1) hour, and in that event, the workday shall commence at 8:00 a.m. and 
end at 5:00 p.m. The workweek shall commence at 8:00 a.m. on Monday and shall end at 4:30 p.m. on Friday (or 5:00 
p.m. on Friday if the Employer grants a lunch period of one (1) hour}, or as adjusted by starting time change as stated 
above. All work performed before 8:00 a.m. and after 4:30 p.m. (or 5:00 p.m. where one (1) hour lunch is granted for 
lunch) or as adjusted by starting time change as stated above or on Saturday, except as herein provided, shall be 
compensated at one and one-half (1½) times the regular hourly rate of pay for the work peliormed. All work performed 
on Sunday and on recognized holidays shall be compensated at double (2) the regular hourly rate of pay for the work 
performed. When working a five 8-hour day schedule and an Employer is prevented from working forty (40) hours, 
Monday through Friday, or any part thereof by reason of inclement weather (rain or mud), Saturday or any part thereof 
may be worked as a make-up day at the straight time rate. The Employer shall have the option of working five eight 
(8) hour days or four ten (10) hour days Monday through Friday. If an Employer elects to work five (5) eight (8) hour 
days during any work week, hours worked more than eight (8) per day or forty (40) hours per week shall be paid at 
time and one-half (1 ½) the hourly rate Monday through Friday. If an Employer elects to work four (4) ten (10) hour 
days in any week, work performed more than ten (10) hours per day or forty (40) hours per week shall be paid at time 
and one-half (1 ½) the hourly rate Monday through Friday. If an Employer is working ten (10) hour days and loses a 
day due to inclement weather, they may work ten (10) hours Friday at straight time. All hours worked over the forty 
(40) hours Monday through Friday will be paid at time and one-half (1 ½) overtime rate. Overtime shall be computed at 
half-hour intervals. Shift Work: Two (2) or three (3) shifts shall be permitted, provided such shifts are scheduled for a 
minimum of three (3) consecutive days. The second shift shall begin at 4:30 p.m. and end at 12:30 a.m. with one-half 
(1/2) hour for lunch between 7:30 p.m. and 9:00 p.m. and shall received eighty (8) hours' pay. The third shift shall begin 
at 12:30 a.m. and end at 8:00 a.m. with one-half (1/2) hour for lunch between 3:30 a.m. and 5:00 a.m. and shall received 
(8) hour's; pay. There shall be at least one (1) foreman on each shift on jobs where more than one shift Is employed, 
provided that there are two (2) or more employees on second and on the third shifts. All shifts shall arrange to 
interchange working hours at the end of each week. When three shifts are used, the applicable rate must be paid from 
Saturday at 8:00 a.m. until the following Monday at 8:00 a.m. When three shifts are employed, the second and third 
shifts shall contain at least one-half (1/2) as many employees as the first shift. 

NO. 43: Eight (8) hours shall constitute a work day between the hours of 7:00 a.m. and 4:30 p.m. Forty (40) hours 
within five (5) days, Monday through Friday inclusive, shall constitute the work week. Work peliormed in the 9th and 
10th hour, Monday through Friday, shall be paid at time and one-half (1½) the regular straight time rate of pay. 
Contractor has the option to pay two (2) hours per day at the time and one-half (1½) the regular straight time rate of 
pay between the hours of 6:00 a.m. and 5:30 p.rn., Monday through Friday. Work performed outside the regularly 
scheduled working hours and on Saturdays, Sundays and recognized legal holidays, or days celebrated as such, shall 
be paid for at the rate of double (2) time. 

NO. 55: Means the regular work day shall be eight (8) hours between 6:00 a.m. and 4:30 p.m. The first two (2) hours of 
work performed in excess of the eight (8) hour work day, Monday through Friday, and the first ten (10) hours of work on 
Saturday, shall be paid at one & one-half (1½) times the straight time rate. All work performed on Sunday, observed 
holidays and in excess of ten (10) hours a day, Monday through Saturday, shall be paid at double (2) the straight time 
rate. 

AW023 010 OT in2.doc ANNUAL WAGE ORDER NO. 23 Page 3 of 6 



REPLACEMENT PAGE 
BOONE COUNTY 

BUILDING CONSTRUCTION • OVERTIME SCHEDULE 

NO. 57: Means eight (8) hours per day shall constitute a day's work and forty (40) hours per week, Monday through 
Friday, shall constitute a week's work. The regular starting lime shall be 8:00 a.111. If a second or third shift is used, 
the regular star1ing lim,1 of the second shift shall be 4:30 p.m. mid the regular starling period for the third shifl shall be 
12:30 a.m. These limes may be adjusted by the employer. The day shift shall work a regular eight (8) hours shift as 
outlined above. Employees working a second shift shall receive an additional $0.25 above the regular hourly rate and 
perform seven and one-half (7½) hours work for eight (8) hours pay. Third shift employees shall be paid an additional 
$0.50 above the regular hourly rate and work seven (7) hours for eight (8) hours pay. When circumstances warrant, the 
Employer may change the regular workweek to four (4) ten-hour days at the regular time rate of pay. All time worked 
before and after the established workday of eight (8) hours, Monday through Friday, and all time worked on Saturday 
shall be paid at the rate of time and one-half (1 ½) except in cases where work is part of an employee's regular Friday 
shift. All lime worked on Sunday and recognized holidays shall be paid at the double (2) lime rate of pay except in 
cases where work Is part of an employee's previous day's shift. For all overtime hours worked $27.04 of the fringe 
benefits portion of the prevailing wage shall be paid at the same overtime rate at which the cash portion of the 
prevailing wage is to be paid. The remaining $1.29 of the fringe benefit portion of the prevailing wage may be paid at 
straight time. 

NO. 59: Means that except as herein provided, eight (8) hours a day shall constitute a standard work day, and forty (40) 
hours per week shall constitute a week's work. All time worked outside of the standard eight (8) hour work day and on 
Saturday shall be classified as overtime and paid the rote of lime and one-half (1½). All lime worked on Sunday and 
holidays shall be classified as overtime and paid at the rate of double (2) lime. The Employer !)as the option of working 
either five (5) eight hour days or four (4) ten hour days lo constitute a normal forty (40) hour work week. When the four 
(4) ten-hour work week is in effect, the standard work day shall be consecutive ten (10) hour periods between the hours 
of 6:30 a.rn. and 6:30 p.m. Forty (40) hours per week shall constitute a week's work, Monday through Thursday, 
inclusive. In the event the job is down for any reason beyond the Employer's control, then Friday and/or Saturday may, at 
the option of the Employer, be worked as a make-up day; straight time not to exceed ten (10) hours or fo1iy (40) hours 
per week. When the five day eight (8) hour work week is in effect, forty (40) hours per week shall constitute a week's 
work, Monday through Friday, inclusive. In the event the job is down for any reason beyond the Employer's control, then 
Saturday may, at the option of the Employer, be worked as a make-up day; straight time not to exceed eight (8) hours or 
forty (40) hours per week. The regular starling time (and resulting quitting time) may be moved to 6:00 a.m. or delayed to 
9:00 a.m. Make-up days shall not be utilized for days lost due to holidays. 

NO. 60: Means the Employer shall have the option of working five 8-hour days or four 10-hour days Monday through 
Friday. If an Employer elects to work five 8-hour days during any work week, hours worked more than eight (8} per day 
or forty (40} per week sMII be paid at time and one-half (1 ½) the hourly wage rate plus fringe benefits Monday through 
Friday. SATURDAY MAKE-UP DAY: If an Employer is prevented from working forty (40} hours, Monday through Friday, 
or any part thereof by reason of Inclement weather (rain or mud), Saturday or any part thereof may be worked as a make­
up day at the straight time rate. It is agreed by the parties that the make-up day is not to be used to make up time lost 
due to recognized holidays. If an Employer elects to work four 10-hour days, between the hours of 6:30 a.m. and 6:30 
p.m. in any week, work performed more than ten (10) hours per clay or forty (40) hours per week shall be paid at time and 
one half (1½) the hourly wage rate plus fringe benefits Monday through Friday. If an Employer is working 10-hour days 
and loses a day due to inclement weather, the Employer may work ten (10) hours on Friday at straight time. All hours 
worked over the forty (40) hours Monday through Friday will be paid at time and one-half (1½) the hourly wage rate plus 
fringe benefits. All Millwright work performed in excess of the regular work day and on Saturday shall be compensated 
for at time and one-half (1½) the regular Millwright hourly wage rale plus fringe benefits. The regular work day startint1 at 
8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved forward to 6:00 a.m. or delayed one (1) hour to 9:00 
a.m. All work accomplished on Sundays and recognized holidays, or days observed as recognized holidays, shall be 
compensated for at double (2) the regular hourly rate of wages plus fringe benefits. NOTE: All ove1iime is computed on 
the hourly wage rate plus an amount equal to the fringe benefits. 
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NO. 86: The regular workday shall consist of eight (8) consecutive hours, exclusive of a thirty (30) minute lunch period, 
with pay at the straight time rate with all hours in excess of eight (8) hours in any one day to be paid at the applicable 
overtime rate at time and one-half (1½). The regular workday shall begin between the hours of 6:00 a.m. and 8:00 a.m. 
The Employer may have the option to schedule the work week from Monday through Thursday at ten (10) hours per day 
at the straight lime rate of pay with all hours in excess of ten (10) hours in any one day to be paid at the applicable 
overtime rate at time and one-half (1 ½). If the Employer elects to work from Monday through Thursday and is stopped 
due to inclement weather, holiday or other conditions beyond the control of the Employer, they shall have the option to 
work Friday at the straight time rate of pay to complete the forty (40) hours for the workweek. All overtime work 
performed on Monday through Saturday shall be paid at time and one-half (1 ½) the hourly rate. Fringe benefits shall be 
paid at the one and one half the hourly rate. All work performed on Sundays and recognized holidays shall be paid at 
double (2) the hourly rate. Fringe benefits shall be paid at double the hourly rate. Shifts may be established when 
considered necessary by the Employer. Shift hours and rates will be as follows. If shifts are established, work on the 
First Shift will begin between 6:00 a.m. and 9:00 a.m. and consist of eight (8) hours of work plus one-half hour unpaid 
lunch. Hours worked during the first shift will be paid at the straight time rate of pay. The second shift shall start eight 
hours after the start of the first shift and consist of eight (8) hours of work plus one-half hour unpaid lunch. Work on the 
second shift will begin between 2:00 p.m. and 5:00 p.m. and be paid the straight time rate plus $2.50 per hour. The third 
shift shall start eight hours after the start of the second shift and consist of eight (8) hours plus one-half hour unpaid 
lunch. Work on the third shift will begin between 10:00 p.m. and 1:00 a.m. and be paid the straight time rate plus $3.50 
per hour. The additional amounts that are to be paid are only applicable when working shifts. Shifts that begin on 
Saturday morning through those shifts which end on Sunday morning will be paid at time and one-half these rates. Shifts 
that begin on Sunday morning through those shifts which end on Monday morning will be paid at double lime these rates. 

NO. 91: Means eight (8) hours shall constitute a day's work commencing at 7:00 a.m. and ending at 3:30 p.m., allowing 
one-half (½) hour for lunch. The option exists for the Employer to use a flexible starting time between the hours of 6:00 
a.m. and 9:00 a.m. The regular workweek shall consist of forty (40) hours of five (5) workdays, Monday through Friday. 
The workweek may consist of four (4) ten (1 O) hour days from Monday through Thursday, with Friday as a make-up day. 
If the make-up day is a holiday, the employee shall be paid at the double (2) time rate. The employees shall be paid time 
and one-half (1 ½) for work performed on Saturdays, before the regular starting time or after the regular quitting time or 
over eight (8) hours per work day (unless working a 10-hour work day, then time and one-half (1½) is paid for work 
performed over ten (10) hours a day) or over forty (40) hours per work week. Work performed on Sundays and 
recognized holidays shall be paid at the double (2) time rate of pay. SHIFT WORK: When it is necessary for the project 
to operate in shifts, there will be three (3) eight (8) hour shifts commencing at 8:00 a.m. Shift work must continue for a 
period of not less than three (3) consecutive work days, two (2) days which must be regular work days (Monday through 
Friday). In the event the second or third shift of any regular work day shall fall Into a Saturday or a holiday, such 
extension into a Saturday or holiday shall be considered as part of the previous workday and employees shall be paid at 
the regular shift rate. The first day shift shall work a regular eight (8) hour day at regular rates. The second shift shall be 
eight (8) hours regular time pay plus $2.50 per hour premium for eight (8) hours work. Third shift will be for eight (8) 
hours regular time pay plus $3.00 per hour premium for eight (8) hours work. 

NO. 94: Means eight (8) hours shall constitute a day's work between the hours of 8:00 a.m. and 5:00 p.m. The regular 
workday starting time of 8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved forward to 6:00 a.m. or 
delayed one (1) hour to 9:00 a.m. All work performed in excess of the regular work day and on Saturday shall be 
compensated at one and one-half (1½) times the regular pay. In the event time is lost during the work week due to 
weather conditions, the Employer may schedule work on the following Saturday at straight time. All work accomplished 
on Sunday and holidays shall be compensated at double the regular rate of wages. 
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NO. 101: Means that except as provided below, eight (8) hours a day shall constitute a standard work day, and forty (40) 
hours per week shall constitute a week's work, which shall begin on Monday and end on Friday. All time worked outside of 
the standard work day and on Saturday shall be classified as overtime and paid the rate of time and one-half (1½) (except 
as herein provided). All time worked on Sunday and recognized holidays shall be classified as overtime and paid at the 
rate of double (2) time. The regular starting time of 8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved 
forward to 6:00 a.m. or delayed one (1) hour to 9:00 a.m. The Employer has the option of working either five (5) eight-hour 
days or four (4) ten-hour days to constitute a normal forty (40) hour work week. When a four (4) ten-hour day work week is 
in effect, the standard work day shall be consecutive ten (10) hour periods between the hours of 6:30 a.m. and 6:30 p.m. 
Forty (40) hours per week shall constitute a week's work Monday through Thu1:?day, inclusive. In the event the job is down 
for any reason beyond the Employer's control, then Friday and/or Saturday may, at the option of the Employer, be worked 
as a make-up day; straight time not to exceed ten (1 O) hours per day or forty (40) hours per week. Starting time will be 
designated by the employer. When the five (5) day eight (8) hour work week is in effect, forty (40) hours per week shall 
constitute a week's work, Monday through Friday, inclusive. In the event the job Is down for any reason beyond the 
Employer's control, then Saturday may, at the option of the Employer, be worked as a make-up day; straight time not to 
exceed eight (8) hours per day or forty (40) hours per week. Make-up days shall not be utilized for days lost due to 
holidays. 

NO. 122: Means the regular workday shall be (8) hours. The regular work week shall be forty (40) hours, beginning 6:00 
a.m. on Monday and ending 6:00 p.m. on Friday. Saturday will be time and one-half (1½). Sunday and Holidays shall be 
double (2) time. Saturday can be a make-up day if weather has forced a day off. 

NO. 124: Means eight (8) hours shall constitute a day's work on all classes of work between the hours of 6:00 a.m. and 
5:30 p.m., Monday through Friday. The pay for time worked during these hours shall be at the regular wage rate. The 
regular workweek shall be Monday through Friday. Employment from 4:30 p.m. to 12:00 midnight, Monday through 
Friday, shall be paid for at one and one-half ('1½) times the regular hourly rate. From 12:00 midnight until 8:00 a.m. on 
any day shall be paid for at twice the regular hourly rate. All time worl<ed on Sundays and tile recognized holidays shall 
be paid at the rate of double (2) time. It is understood that forty (40) hours shall constitute a regular workweek, (5-8's) 
Sunday Midnight through Friday Midnight, understanding anything over eight (8) hours is one and one-half (1½) limes the 
hourly wage rate. 
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NO. 3: All work done on New Year's Day, Decoration Day, July 4th, Labor Day, Veteran's Day, Thanksgiving and 
Christmas shall be compensated at the double (2) time rate of pay. When any of these holidays fall on a Sunday, 
the following Monday shall be observed. 

NO. 4: All work done on New Year's Day, Memorial Day, Independence Day, Labor Day, Thanksgiving and 
Christmas Day shall be paid at the double time rate of pay. If any of the above holidays fall on Sunday, Monday will 
be observed as the recognized holiday. If any of the above holidays fall on Saturday, Friday will be observed as the 
recognized holiday and holidays falling on Sunday will be observed on the following Monday. 

NO. 5: All work that shall be done on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's 
Day, Thanksgiving Day, and Christmas Day shall be paid twice the amount of his or her regular hourly wage rate 
for each hour of fraction thereof worked on any such day . 

NO. 7: The following days are assigned days and are recognized as holidays: New Year's Day, Memorial Day, 
Independence Day, Labor Day, Veteran's Day, Thanksgiving Day, and Christmas Day. If a holiday falls on a 
Sunday, it shall be observed on the following Monday. If a holiday falls on a Saturday, it shall be observed on the 
preceding Friday. No work shall be performed on Labor Day except in case of jeopardy to work under construction. 
This is applied to protect Labor Day. When a holiday falls during the normal workweek, Monday through Friday, it 
shall be counted as eight (8) hours toward the forty (40) hour week, However, no reimbursement for these eight (8) 
hours is to be paid to the workman unless worked. If workman are required to work the above enumerated holidays 
or days observed as such, or on Sunday, they shall receive double (2) the regular rate of pay for such work. 

NO. 8: All work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, and Christmas Day, or the days observed in lieu of these holidays, shall be paid at the double 
time rate of pay. 

NO. 15: All work accomplished on the recognized holidays of New Year's Day, Decoration Day (Memorial Day), 
Independence Day (Fourth of July), Labor Day, Veteran's Day, Thanksgiving Day and Christmas Day, or days 
observed as these named holidays, shall be compensated for at double (2) the regular hourly rate of wages plus 
fringe benefits. If a holiday falls on Saturday, it shall be observed on the preceding Friday. If a holiday falls on a 
Sunday, it shall be observed on the following Monday. No work shall be performed on Labor Day, Christmas Day, 
Decoration Day or Independence Day except to preserve life or property. 

NO. 19: All work done on New Year's Day, Memorial Day, July 4th, Labor Day, Thanksgiving Day, and Christmas 
Day shall be paid at the double time rate of pay. The employee may take off Friday following Thanksgiving Day. 
However, the employee shall notify his or her Foreman, General Foreman or Superintendent on the Wednesday 
preceding Thanksgiving Day. When one of the above holidays falls on Sunday, the following Monday shall be 
considered a holiday and all work performed on either day shall be at the double (2) time rate. When one of the 
holidays falls on Saturday, the preceding Friday shall be considered a holiday and all work performed on either day 
shall be at the double (2) time rate. 

NO. 23: All work done on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, Christmas Day and Sundays shall be recognized holidays and shall be paid at the double time 
rate of pay. When a holiday falls on Sunday, the following Monday shall be considered a holiday. When a holiday 
falls on Saturday, Friday is recognized as a holiday. 

NO. 44: All work done on New Year's Day, Decoration Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, and Christmas Day shall be paid at the double time rate of pay. If a holiday falls on a Sunday, it 
shall be observed on the Monday following. If a holiday falls on a Saturday, it shall be observed on the proceeding 
Friday. No work shall be performed on these days except in emergency to protect life or property. All work 
performed on these holidays shall be compensated at double the regular hourly rate for the work performed. 
Overtime shall be computed at half-hour intervals. 

NO. 45: All work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, the day after Thanksgiving, the day before Christmas, and Christmas Day, shall be paid at the 
double time rate of pay. 
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NO. 54: All work performed on New Year's Day, Memorial Day, Independence Day, labor Day, Veteran's Day, 
Thanksgiving Day, the Friday after Thanksgiving Day, and Christmas Day shall be paid at the double (2) time rate of 
pc)Y. When a holiday falls on Saturday, it shall be observed on Friday. When a holiday falls on Sunday, it shall be 
observed on Monday. 

NO. 55: The following days are recognized as holidays: New Year's Day, Memorial Day, Independence Day, Labor 
Day, Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following 
Monday. No work shall be performed on Labor Day except in case of jeopardy to work under construction. This rule 
is applied to protect labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall 
be counted as eight (8) hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is 
to be paid the workmen unless worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday 
as a make up day when an observed holiday occurs during the work week. Employees have the option to work that 
make up day. If workmen are required to work the above enumerated holidays, or days observed as such, they 
shall receive double (2) the regular rate of pay for such work. 

NO. 60: All work performed on New Year's Day, Armistice Day (Veteran's Day), Decoration Day (Memorial Day), 
Independence Day (Fourth of July), Thanksgiving Day and Christmas Day shall be paid at the double time rate of 
pay. No work shall be performed on Labor Day except when triple (3) time is paid. When a holiday falls on 
Saturday, Friday will be observed as the holiday. When a holiday falls on Sunday, the following Monday shall be 
observed as the holiday. 

NO. 66: All work performed on Sundays and the following recognized holidays, or the days observed as such, of 
New Year's Day, Decoration Day, Fourth of July, Labor Day, Veteran's Day, Thanksgiving Day and Christmas Day, 
shall be paid at double (2) the hourly rate plus an amount equal to the hourly Total Indicated Fringe Benefits. 
Whenever any such holidays fall on a Sunday, the following Monday shall be observed as a holiday. 

NO. 69: All work performed on New Year's Day, Memorial Day, July Fourth, Labor Day, Veteran's Day, 
Thanksgiving Day or Christmas Day shall be compensated at double (2) their straight-time hourly rate of pay. Friday 
after Thanksgiving and the day before Christmas are also holidays, however, if the employer chooses to work the 
normal work hours on these days, the employee will be paid at straight -time rate of pay. If a holiday falls on a 
Saturday, the holiday will be observed on Saturday; if a holiday falls on a Sunday, the holiday will be observed on 
the following Monday. 

NO. 74: All work performed on New Year's Day, Memorial Day, Fourth of July, Labor Day, Veteran's Day, 
Thanksgiving Day and Christmas Day, shall be paid at double (2) time of the hourly rate of pay. In the event one of 
the above holiday's falls on Saturday, the holiday shall be celebrated on Saturday. If the holiday falls on Sunday, the 
holiday will be celebrated on Monday. 

NO. 76: The following days are recognized as holidays: New Years Day, Memorial Day, Independence Day, Labor 
Day, Veterans Day, Thanksgiving Day, and Christmas. No work of any pretense shall be performed on Charismas 
Day or Independence Day. Any work performed on the other holidays shall be paid for at least two (2) times the 
regular rate of pay. If a holiday falls on a Sunday, the following Monday will be observed. If a holiday falls on a 
Saturday, the preceding Friday will be observed. 

ANNUAL WAGE ORDER NO. 23 
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Heavy Construction Rates for 
BOONE County 

REPLACEMENT PAGE Section 010 

• •·~------··-,•-••w.-,-,,<·•~ · •··· Basic-·· -·over-
OCCUPATIONAL TITLE • Date of Hourly Time Holiday Total Fringe Benefits 

Increase Rates Schedule Schedule 
Carpente, 6/16 $30,83 23 16 $16.10 
Electrician (Outside-Line Construction\Lineman) 9/16 $43.75 9 12 $5.25 + 36% 

Lineman Operator 
. 

9/16 $37.73 9 12 . ..• $5.25 + 36% 

Lineman - Tree Trimmer 1/17 $24,53 32 31 
~,·---

Groundman 9/16 $29.11 9 12 
Groundman - Tree Trimmer 

~~.-~-,-- --.-. 
1/17 $18.14 32 31 

Laborer 
General Laborer 6/16 $27.96 2 4 
Skilled Laborer 6/16 $27.96 2 4 

Millwright 6/16 $30,83 23 16 
Operating Engineer 

Group I 6/16 $27.94 21 5 
Group II 

·- 6/1(3 ...... $27.59 21 5 
Group Ill · · 

,,_~ .,, 

6/16 $27,39 21 5 .. 
Group IV 6/16 $23.74 21 5 
Oiler-Driver 6/16 $23.74 21 5 

Pile Driver 6/16 $30,83 23 16 
Traffic Control Service Driver $26.415·- ·-28-- 27 
Truck Driver'2reamster 

Group I 6/16 $29,27 25 21 
Group II 6/16 $29.43 25 ··--2T 
Group Ill 6/16 $29.42 25 21 
Group IV 6/16 $29,54 25 21 

Use Heavy Conslructlon Rates on Highway and Heavy conslructlon in accordance wllh the classlflcatlons of 
construction work established In 8 CSR 30-3.040(3). ' 

Use Buildlng Construction Rales on Building construction in accordance with the classifications of conslructlon 
work established in 8 CSR 30-3.040(2). 

If a worker is performing work on a heavy construction project within an occupational lille that is no! listed on the 

$9,98 +3% 
$5,25 + 36% 
$7,19+3% 

$13.17 
$13.17 
$16.10 

$24.87 
$24.87 
$24.87 
$24.87 
$24.87 

~---~,__,,,.,, 

$16.10 
$9.045 

$12.45 
$12.45 
$12.45 
$12.45 

Heavy Conslructlon Rate Sheet, use the rate for that occupational lltle as shown on the Building Conslruclion Rate sheet. 

•Annual Incremental Increase ANNUAL WAGE ORDER NO. 23 

·-

"-·-··· 
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REPLACEMENT PAGE 
BOONE COUNTY 

OVERTIME SCHEDULE - HEAVY CONSTRUCTION 

FED: Minimum requirement per Fair Labor Standards Act means time and one-half (1 ½) shall be paid for all work in 
excess of forty (40) hours per work week. 

NO. 2: Means a regular workweek shall be forty (40) hours and will start on Monday and end on Friday. The Employer 
shall have the option of working five 8-hour days or four 10-hour days Monday through Friday. If an Employer elects to 
work five 8-hour days during any workweek, hours worked more than eight (B) per day or 40 per week shall be paid at 
time and one-half the hourly rate Monday through Friday. If an Employer elects to work four 10-hour days In a week, 
work performed more than ten (10) hours per day or 40 hours per week shall be paid at time and one-half the hourly rate 
Monday through Friday. When working a five 8-hour day schedule and an Employer is prevented from worldng forty (40) 
hours Monday through Friday, or any part thereof, by reason of inclement weather, Saturday or any part thereof may be 
worked as a make-up day at the straight time rate. If an Employer is working a four 10-hour day schedule and loses a day 
due to inclement weather, he may work 10 hours Friday at straight time. Ail hours worked over the 40 hours Monday 
through Friday will be paid at 1 ½ overtime rate. A workday shift is to begin at the option of the Employer, between 6:00 
a.rn. and not later than 9:00 a.m. However, the project starting time may be advanced or delayed if required. If workmen 
are required to work the enumerated holidays or days observed as such or Sundays, they shall receive double (2) the 
regular rate of pay for such work. Overtime shall be computed at one-half (1/2) hour Intervals. Shift: The Contract.or may 
elect to work one, two or three shifts on any work. When operating on more than one shift, the shifts shall be khown as 
the day shift, swing shift, and graveyard shift as such terms are recognized in the indlJStry. When two shifts are worked 
on any operation, the shifts will consist of eight (8) or ten (10) hours exclusive or lunchtime. When three shifts are worked 
the first day or day shift will consist of eight (8) hours exclusive ot lunchtime. The second or swing shift shall consist of 
seven and one-half (7 1/2) hours work for eight hours pay, exclusive of lunchtime, and the third or the graveyard shift shall 
consist of seven (7) hours work for eight (8) hours pay, exclusive of the lunchtime. All time in excess of normal shifts shall 
be considered overtime. Multiple shift (the two or three shift) operation will not be construed on the entire project if at 
anytime it is deemed advisable and necessary for the Employer to multiple shift a specific operation. However, no shift 
shall be started between midnight and six a.m. except the graveyard shift on a three-shift operation, or except in an 
unusual or emergency situation. If an Employer starts a shift between midnight and 6 a.m. except the graveyard shift on a 
three-shift operation, he shall reimburse all employees for the entire shift at the double time rate. Completion of the 
second shift on a two-shift operation or completion of the graveyard shift on a three-shift operation that carries over into 
Saturday morning, shall be at the straight time rate. Overtime shall be computed at ½ hour intervals. 

NO. 9: Eight (8) hours shall constitute a work day between the hours of 7:00 a.m. and 4:30 p.m. Forty (40) hours within 
five (5) days, Monday througt1 Friday inclusive, shall constitute the work week. Work pe1forrned in the 9th and 10th hour, 
Monday through Friday, shall be paid at time and one-half (1 ½) the regular straight time rate of pay. Contractor has the 
option to pay two (2) hours per day at the time and one-half (1 ½) the regular straight time rate of pay between the hours of 
6:00 a.m. and 5:30 p.111 .. Monday through Friday. Worked performed in the first eight (8) hours on Saturday shall be paid 
at the rate of one and eight tenths (1.8) the regular straight time rate. Work performed outside these hours and on 
Sundays and recognized legal holidays, or days celebrated as such, shall be paid for at the rate of double (2) time. 

NO. 21: Means the regular workday for which employees shall be compensated at straight time hourly rate of pay shall, 
unless otherwise provided for, begin at B:OO a.m. and end at 4:30 p.m. However, the project starting time may be 
advanced or delayed at the discretion of the Employer. At the discretion of the Employer, when working a five (5) day 
eight (8) hour schedule, Saturday may be used for A mal<e-up day. if an Employer is prohibited from working on a 
holiday, that employer may work the following Saturday at the strai~]hl time rate. However, the Employer may have the 
option lo schedule his worl< from Monday through Thursday at ten ('10) hours per day at the straight time rate of pay with 
all hours in excess of ten ('10) hours in any one day to be paid al the applicable overtime rate. If the Employer elects to 
work from Monday through Thursday and is stopped due lo circumstances beyond his control, he shall have the option to 
work Friday or Saturday at the straight time rate of pay to complete his forty (40) hours. If an Employer is prohibited fwrn 
working on a holiday, that Employer may work the following Friday or Saturday at the straight time rate. Overtime will be 
at one and one-half (1½) times the regular rate. If workmen are required to worl, the enumerated holidays or days 
observed as such, or Sundays, they shall receive double (2) the regular rate of pay for such work. 

ANNUAL WAGE ORDER NO. 23 
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REPLACEMENT PAGE 
BOONE COUNTY 

OVERTIME SCHEDULE - HEAVY CONSTRUCTION 

NO. 23: Means the regular workweek shall start on Monday and end on Friday, except where the Employer elects to work 
Monday through Thursday, {10) hours per day. All work over ten {10) hours in a day or forty {40) hours in a week shall be 
at the overtime rate of one and one-half (1 ½) times the regular hourly rate. The regular workday shall be either eight (8) or 
ten (10) hours. If a job can't work forty (40) hours Monday through Friday because of inclement weather or other 
conditions beyond the control of the Employer, Friday or Saturday may be worked as a make-up day at straight time (if 
working 4-10's). Saturday may be worked as a make-up day at straight time (if working 5-B's). An Employer, who is 
working a four (4) ten (10) hour day work schedule may use Friday as a make-up day when a workday is lost due to a 
holiday. A workday is to begin at the option of the Employer but not later than 11 :00 a.m. except when inclement weather, 
requirements of the owner or other conditions beyond the reasonable control of the Employer prevent work. Except as 
worked as a make-up day, time on Saturday shall be worked at one and one-half (1½) times the regular rate. Work 
performed on Sunday shall be paid at two (2) times the regular rate. Work performed on recognized holidays or days 
observed as such, shall also be paid at the double (2) time rate of pay. For all overtime hours worked during the week or 
on Saturday $15.55 of the fringe benefits portion of the prevailing wage shalt be paid at time and one-half (1½). For all 
overtime hours worked on Sundays or recognized holidays $15.55 of the fringe benefits portion of the prevailing wage 
shall be paid double time. The remaining $.55 of the fringe benefit portion of the prevailing wage shall be paid at straight 
lime. 

NO. 25: Means a regular work week of forty (40) hours, starting on Monday and ending on Friday. The regular work day 
shall be either eight (8) or ten (1 O) hours. If a crew Is prevented from working forty (40) hours Monday through Friday, or any 
part thereof by reason of inclement weather, Saturday or any part thereof maybe worked as a make-up day at the straight 
lime rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may not have 
been employed the entire week, shall work Saturday at the straight time rate. A work day is to begin between 6:00 a.m. and 
9:00 a.m. However, the project starting time maybe advanced or delayed if mutually agreed to by the interest parties. All 
hours worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

NO. 28: Means a regular work week of forty (40) hours will start on Monday and end on Friday. The regular work day shall 
be either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or any part 
thereof by reason of inclement weather, Saturday or any part thereof may be worked as a make-up day at the straight time 
rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may not have been 
employed the entire week, shall work Saturday at the straight time rate. A workday is to begin between 6:00 a.m. and 9:00 
a.m. However, the project starting time may be advanced or delayed if mutually agreed to by the interest parties. For all 
time worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

NO. 32: Means the overtime rate shall be time and one-half the regular rate for work over forty (40) hours per week. 
Sundays and Holidays shall be paid at double the straight time rate. 

ANNUAL WAGE ORDER NO. 23 
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BOONE COUNTY 
HOLIDAY SCHEDULE -HEAVY CONSTRUCTION 

NO. 4: Alf work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, 
Christmas Day, or observed as such, shall be paid at the double time rate of pay. When a Holiday falls on a Sunday, 
Monday shall be observed. No work shall be performed on Labor Day, except in case of jeopardy to life or property. 
This is applied to protect Labor Day. 

NO. 5: The following days are recognized as holidays: New Year's Day, Memorial Day, Fourth of July, labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. If a 
holiday falls on a Saturday, it shall be observed on the preceding Friday. No work shall be performed on Labor Day 
except in case of jeopardy to work under construction. This rule is applied to protect Labor Day. When a holiday falls 
during the normal work week, Monday through Friday, it shall be counted as eight (8) hours toward a forty (40) hour 
week; however, no reimbursement for this eight (8) hours is to be paid the workman unless worked. If workmen are 
required to work the above recognized holidays or days observed as such, or Sundays, they shall receive double (2) the 
regular rate of pay for such work. The above shall apply to the four 1 O's Monday through Friday work week. The ten (10) 
hours shall be applied to the forty (40) hour work week. 

NO. 12: All work performed on New Year's Day, Memorial Day, Fourth of July, Labor Day, Veteran's Day, Thanksgiving 
Day, Christmas Day, or days celebrated as such, shall be paid at the double time rate of pay. When one of the foregoing 
holidays falls on Sunday, it shall be celebrated on the following Monday. When one of the foregoing holidays falls on 
Saturday, It shall be celebrated on the Friday before the holiday, 

NO. 16: The following days are recognized as holidays: New Year's Day, Memorial Day, Fourth of July, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on Sunday, it shall be observed on the following Monday. If a 
holiday falls on Saturday, it shall be observed on the preceding Friday. No work shall be performed on Labor Day except 
in case of jeopardy to work under construction. This rule is applied to protect Labor Day. When a holiday falls during the 
normal work week, Monday through Friday, it shall be counted as eight (8) hours toward the forty (40) hour week; 
however, no reimbursement for this eight (8) hours is to be paid to the worker unless worked. If workers are required to 
work the above recognized holidays or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 21: The following days are recognized as holidays: New Year's Day, Memorial Day, Independence Day, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. No 
work shall be performed on Labor Day except in case of jeopardy to work under construction. This rule Is applied to protect 
Labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall be counted as eight (8) 
hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is to be paid the workman unless 
worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday as a make-up day when an observed 
holiday occurs during the work week. Employees have the option to work that make-up day. If workmen are required to 
work the above enumerated holidays, or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 27: The following days are recognized as holidays: New Year's Day, Memorial Day, Independence Day, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. No 
work shall be performed on Labor Day except in case of jeopardy to work under construction. This rule is applied to protect 
Labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall be counted as eight (8) 
hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is to be paid the workmen unless 
worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday as a make up day when an observed 
holiday occurs during the work week. Employees have the option to work that make up day. If workmen are required to 
work the above enumerated holidays, or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 31: All work performed on New Year's Day, Presidents' Day, Veterans' Day, Good Friday, Decoration Day, Fourth of 
July, Labor Day, Christmas Eve Day, Christmas Day, Thanksgiving Day and Day after Thanksgiving or days celebrated for 
the same. 
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AFFIDAVIT OF COMPLIANCE WITH THE PREVAILING WAGE LAW 

Before me, the undersigned Notary Public, in and for the County of ____ _ 

State of ______ , personally came and appeared _____ _ 
(Name) 

-------------, of the_ 
(Position) (Company Name) 

a (Corporation), (Partnership), (Proprietorship), and after being duly sworn, did depose 
and say that all provisions and requirements set out in Chapter 290, Sections 290.21 O 
through and including 290.340, Missouri Revised Statues, pertaining to the payment of 
wages to workmen employed on public works projects have been fully satisfied and 
there has been no exception to the full and complete compliance with said provisions 
and requirements and with Annual Wage Order No. ____ issued by the Missouri 
Division of Labor Standards on the ____ day of ________ , 20 __ _ 
in carrying out the Contract and work in connection with: 

(Name of Project) 
located at in --------------------------
________ County, Missouri, and completed on the ___ day of 

__________ ,20 ___ _ 

(Signature) 

Personally appeared before me, a Notary Public, within and for the County of 

State of Missouri, the person whose signature appears above, PERSONALLY AND 
KNOWN TO ME AND ACKNOWLEDGED, that signed the foregoing Affidavit for the 
purposes therein stated. 

Subscribed and sworn to me this ______ day of ________ , 20_. __ . 

My Commission expires , 20_. 

(Notary Public) 



Contract Jxhibit 

Work Authorization Affidavit 



CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530 RSMo 
(FOR ALL BIDS IN EXCESS OF $5,000.00) 

County ot_filAa::1-__G\.~~ ) 
J )SS. 

State of _JV] '1 SSD \,...4,,.,, 1 ) 

My name is ___ .:-fQ~ _ __o_d_~. I am an authorized agent of 

~e.J~sd:_.+LL~ __ (Bidder). This business is enrolled and participates in a 

federal wor:k authorization program for all employees workrng in connection with 

services provided to the City of Columbia. This business does not knowingly employ 

any person who is an unauthorized alien in connection with the servic~s being provided. 

~ocumentation of participation in a federal work authorization program is 

attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state 

in writing in their contacts that they are not in violation of Section 285.530.1 RSMo and 

shall not thereafter be in violation. Alternatively, a subcontractor may submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United 

States. ~Qilvi 
Affiant 

PrlnL1a~am~-~-----

Personally appeared before me, a Nbtary Public, within and for the County of 

- IV\ bd-:PLY1£_{-4--· 
State of Missouri, the person whose signature appears above, PERSONALLY AND 
KNOWN TO ME AND ACKNOWLEDGED, that signed the foregoing Affidavit for the 
purposes therein s.tated. 

Subscribed and sworn to me this l'-\ ~ 

My Commission expires h ,... "" ~ z. 

PATTI HOPPER 
My Commission Expires 

May2,2019 
Montgomery County 

Commission f1555f.1S-1 

day of_ [A fl: f..c&~::t __ , 20J]_. 

I 20ft, 
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Company ID Number: 1132897 

THE E-VERIFY 

MEMORANDUM OF UNDERSTANDING 

FOR EMPLOYERS 

ARTICLE I 

PURPOSE AND AUTHORITY 

The parties to this agreement are the Department of Homeland Security (OHS) and the 
Se Icon Construction, LLC (Employer). The purpose of this agreement is to set forth terms and 
conditions which the Employer will follow while participating in E-Verify. 

E-Verify is a program that electronically confirms an employee's eligibility to work in the United States 
after completion of Form 1-9, Employment Eligibility Verification (Form 1-9). This Memorandum of 
Understanding (MOU) explains certain features of the E-Verify program and describes specific 
responsibilities of the Employer, the Social Security Administration (SSA), and OHS. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (8 U.S.C. 
§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, "Employment Eligibility 
Verification" and Executive Order 12989, as amended, provide authority for Federal contractors and 
subcontractors (Federal contractor) to use E-Verify to verify the employment eligibility of certain 
employees working on Federal contracts. 

ARTICLE II 

RESPONSIBILITIES 

A. RESPONSIBILITIES OF THE EMPLOYER 

1. The Employer agrees to display the following notices supplied by OHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through the system: 

a. Notice of E-Verify Participation 

b. Notice of Right to Work 

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and telephone 
numbers of the Employer representatives to be contacted about E-Verify. The Employer also agrees to 
keep such information current by providing updated information to SSA and OHS whenever the 
representatives' contact information changes. 

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access. 
Employers must promptly terminate an employee's E-Verify access if the employer is separated from 
the company or no longer needs access to E-Verify. 
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-I 
Company ID Number: 1132897 

4. The Employer agrees to become familiar with and comply with the most recent version of the 
E-Verify User Manual. 

5. The Employer agrees that any Employer Representative who will create E-Verify cases will 
complete the E-Verify Tutorial before that individual creates any cases. 

a. The Employer agrees that all Employer representatives will take the refresher tutorials when 
prompted by E-Verify in order to continue using E-Verify. Failure to complete a refresher tutorial 
will prevent the Employer Representative from continued use of E-Verify. 

6. The Employer agrees to comply with current Form 1-9 procedures, with two exceptions: 

a. If an employee presents a "List B" identity document, the Employer agrees to only accept "List 
B" documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1)(B)) can 
be presented during the Form 1-9 process to establish identity.) If an employee objects to the photo 
requirement for religious reasons, the Employer should contact E-Verify at 
888-464-4218. 

b. If an employee presents a DHS Form 1-551 (Permanent Resident Card), Form 1-766 
(Employment Authorization Document), or U.S. Passport or Passport Card to complete Form 1-9, 
the Employer agrees to make a photocopy of the document and to retain the photocopy with the 
employee's Form 1-9. The Employer will use the photocopy to verify the photo and to assist OHS 
with its review of photo mismatches that employees contest. OHS may in the future·designate 
other documents that activate the photo screening tool. 

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 
to present any List A, or List B and List C, document(s) to complete the Form 1-9. 

7. The Employer agrees to record the case verification number on the employee's Form 1-9 or to print 
the screen containing the case verification number and attach it to the employee's Form 1-9. 

8. The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to 
complete, retain, and make available for inspection Forms 1-9 that relate to its employees, or from other 
requirements of applicable regulations or laws, including the obligation to comply with the 
antidiscrimination requirements of section 274B of the INA with respect to Form 1-9 procedures. 

a. The following modified requirements are the only exceptions to an Employer's obligation to not 
employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B 
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 
confirms the identity and employment eligibility of newly hired employee using E-Verify procedures, 
the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1)(A) of 
the Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the 
Employer receives a final nonconfirmation for an employee, but continues to employ that person, 
the Employer must notify OHS and the Employer is subject to a civil money penalty between $550 
and $1,100 for each failure to notify OHS of continued employment following a final 
nonconfirmation; (4) If the Employer continues to employ an employee after receiving a final 
nonconfirmation, then the Employer is subject to a rebuttable presumption that it has knowingly 
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employed an unauthorized alien in violation of section 274A(a)(1)(A); and (5) no E-Verify participant 
is civilly or criminally liable under any law for any action taken in good faith based on information 
provided through the E-Verify. 

b. DHS reserves the right to conduct Form 1-9 compliance inspections, as well as any other 
enforcement or compliance activity authorized by law, including site visits, to ensure proper use of 
E-Verify. 

9. The Employer is strictly prohibited from creating an E-Verify case before the employee has been 
hired, meaning that a firm offer of employment was extended and accepted and Form 1-9 was 
completed. The Employer agrees to create an E-Verify case for new employees within three Employer 
business days after each employee has been hired (after both Sections 1 and 2 of Form 1-9 have been 
completed), and to complete as many steps of the E-Verify process as are necessary according to the 
E-Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 
until it is again operational in order to accommodate the Employer's attempting, in good faith, to make 
inquiries during the period of unavailability. 

10. The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in 
support of any unlawful employment practice, or for any other use that this MOU or the E-Verify User 
Manual does not authorize. 

11. The Employer must use E-Verify for all new employees. The Employer will not verify selectively 
and will not verify employees hired before the effective date of this MOU. Employers who are Federal 
contractors may qualify for exceptions to this requirement as described in Article I1.B of this MOU. 

12. The Employer agrees to follow appropriate procedures (see Article Ill below) regarding tentative 
nonconfirmations. The Employer must promptly notify employees in private of the finding and provide 
them with the notice and letter containing information specific to the employee's E-Verify case. The 
Employer agrees to provide both the English and the translated notice and letter for employees with 
limited English proficiency to employees. The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA. The 
Employer must allow employees to contest the finding, and not take adverse action against employees 
if they choose to contest the finding, while their case is still pending. Further, when employees contest 
a tentative nonconfirmation based upon a photo mismatch, the Employer must take additional steps 
(see Article 111.8. below) to contact DHS with information necessary to resolve the challenge. 

13. The Employer agrees not to take any adverse action against an employee based upon the 
employee's perceived employment eligibility status while SSA or DHS is processing the verification 
request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(I)) that the employee 
is not work authorized. The Employer understands that an initial inability of the SSA or DHS automated 
verification system to verify work authorization, a tentative nonconfirmation, a case in continuance 
(indicating the need for additional time for the government to resolve a case), or the finding of a photo 
mismatch, does not establish, and should not be interpreted as, evidence that the employee is not work 
authorized. In any of such cases, the employee must be provided a full and fair opportunity to contest 
the finding, and if he or she does so, the employee may not be terminated or suffer any adverse 
employment consequences based upon the employee's perceived employment eligibility status 
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(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otherwise assuming that he or she is unauthorized to work} until and 
unless secondary verification by SSA or DHS has been completed and a final nonconfirmation has 
been issued. If the employee does not choose to contest a tentative nonconfirmation or a photo 
mismatch or if a secondary verification is completed and a final nonconfirmation is issued, then the 
Employer can find the employee is not work authorized and terminate the employee's employment. 
Employers or employees with questions about a final nonconfirmation may call E-Verify at 1-888-464-
4218 (customer service} or 1-888-897-7781 (worker hotline). 

14. The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 274B of 
the INA as applicable by not discriminating unlawfully against any individual in hiring, firing, 
employment eligibility verification, or recruitment or referral practices because of his or her national 
origin or citizenship status, or by committing discriminatory documentary practices. The Employer 
understands that such illegal practices can include selective verification or use of E-Verify except as 
provided in part D below, or discharging or refusing to hire employees because they appear or sound 
"foreign" or have received tentative nonconfirmations. The Employer further understands that any 
violation of the immigration-related unfair employment practices provisions in section 27 4B of the INA 
could subject the Employer to civil penalties, back pay awards, and other sanctions, and violations of 
Title VII could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 2748 of the INA or Title VII may also lead to the termination of its 
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination provision, 
it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD}. 

15. The Employer agrees that it will use the information it receives from E-Verify only to confirm the 
employment eligibility of employees as authorized by this MOU. The Employer agrees that it will 
safeguard this information, and means of access to it (such as PINS and passwords}, to ensure that it 
is not used for any other purpose and as necessary to protect its confidentiality, including ensuring that 
it is not disseminated to any person other than employees of the Employer who are authorized to 
perform the Employer's responsibilities under this MOU, except for such dissemination as may be 
authorized in advance by SSA or DHS for legitimate purposes. 

16. The Employer agrees to notify OHS immediately in the event of a breach of personal information. 
Breaches are defined as loss of control or unauthorized access to E-Verify personal data. All 
suspected or confirmed breaches should be reported by calling 1-888-464-4218 or via email at 
E-Verify@dhs.gov. Please use "Privacy Incident- Password" in the subject line of your email when 
sending a breach report to E-Verify. 

17. The Employer acknowledges that the information it receives from SSA is governed by the Privacy 
Act (5 U.S.C. § 552a(i)(1} and (3)) and the Social Security Act (42 U.S.C. 1306(a)). Any person who 
obtains this information under false pretenses or uses it for any purpose other than as provided for in 
this MOU may be subject to criminal penalties. 

18. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and 
evaluation of E-Verify, which includes permitting DHS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms 1-9 and other employment records and to interview it and its 
employees regarding the Employer's use of E-Verify, and to respond in a prompt and accurate manner 
to OHS requests for information relating to their participation in E-Verify. 

19. The Employer shall not make any false or unauthorized claims or references about its participation 
in E-Verify on its website, in advertising materials, or other media. The Employer shall not describe its 
services as federally-approved, federally-certified, or federally-recognized, or use language with a 
similar intent on its website or other materials provided to the public. Entering into this MOU does not 
mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20. The Employer shall not state in its website or other public documents that any language used 
therein has been provided or approved by OHS, USCIS or the Verification Division, without first 
obtaining the prior written consent of OHS. 

21. The Employer agrees that E-Verify trademarks and logos may be used only under license by 
DHS/USCIS (see M-795 {Web)) and, other than pursuant to the specific terms of such license, may not 
be used in any manner that might imply that the Employer's services, products, websites, or 
publications are sponsored by, endorsed by, licensed by, or affiliated with OHS, USCIS, or E-Verify. 

22. The Employer understands that if it uses E-Verify procedures for any purpose other than as 
authorized by this MOU, the Employer may be subject to appropriate legal action and termination of its 
participation in E-Verify according to this MOU. 

B. RESPONSIBILITIES OF FEDERAL CONTRACTORS 

1. If the Employer is a Federal contractor with the FARE-Verify clause subject to the employment 
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 
current version of the E-Verify User Manual for Federal Contractors as well as the E-Verify 
Supplemental Guide for Federal Contractors. 

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 
that if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the 
FAR it must verify the employment eligibility of any "employee assigned to the contract" (as defined in 
FAR 22.1801). Once an employee has been verified through E-Verify by the Employer, the Employer 
may not create a second case for the employee through E-Verify. 

a. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract 
award must enroll as a Federal contractor in the E-Verify program within 30 calendar days of 
contract award and, within 90 days of enrollment, begin to verify employment eligibility of new hires 
using E-Verify. The Employer must verify those employees who are working in the United States, 
whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 
such verification of new hires must be initiated within three business days after the hire date. Once 
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 
assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 
contract award must use E-Verify to begin verification of employment eligibility for new hires of the 
Employer who are working in the United States, whether or not assigned to the contract, within 
three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 
contractor for 90 calendar days or less at the time of contract award, the Employer must, within 90 
days of enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who 
are working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated within three business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verify must begin verification of each employee assigned to the contract 
within 90 calendar days after date of contract award or within 30 days after assignment to the 
contract, whichever is later. 

c. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001 (a)), 
state or local governments, governments of Federally recognized Indian tribes, or sureties 
performing under a takeover agreement entered into with a Federal agency under a performance 
bond may choose to only verify new and existing employees assigned to the Federal contract. Such 
Federal contractors may, however, elect to verify all new hires, and/or all existing employees hired 
after November 6, 1986. Employers in this category must begin verification of employees assigned 
to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment 
eligibility of all existing employees working in the United States who were hired after November 6, 
1986, instead of verifying only those employees assigned to a covered Federal contract. After 
enrollment, Employers must elect to verify existing staff following DHS procedures and begin 
E-Verify verification of all existing employees within 180 days after the election. 

e. The Employer may use a previously completed Form 1-9 as the basis for creating an E-Verify 
case for an employee assigned to a contract as long as: 

i. That Form 1-9 is complete (including the SSN) and complies with Article 11.A.6, 

ii. The employee's work authorization has not expired, and 

iii. The Employer has reviewed the Form 1-9 information either in person or in 
communications with the employee to ensure that the employee's Section 1, Form 1-9 
.attestation has not changed (including, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen). 

f. The Employer shall complete a new Form 1-9 consistent with Article 11.A.6 or update the 
previous Form 1-9 to provide the necessary information if: 

i. The Employer cannot determine that Form 1-9 complies with Article 11.A.6, 

ii. The employee's basis for work authorization as attested in Section 1 has expired or 
changed, or 

iii. The Form 1-9 contains no SSN or is otherwise incomplete. 

Note: If Section 1 of Form 1-9 is otherwise valid and up-to-date and the form otherwise complies with 
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Article I1.C.5, but reflects documentation (such as a U.S. passport or Form 1-551) that expired after 
completing Form 1-9, the Employer shall not require the production of additional documentation, or use 
the photo screening tool described in Article I1.A.5, subject to any additional or superseding instructions 
that may be provided on this subject in the E-Verify User Manual. 

g. The Employer agrees not to require a second verification using E-Verify of any assigned 
employee who has previously been verified as a newly hired employee under this MOU or to 
authorize verification of any existing employee by any Employer that is not a Federal contractor 
based on this Article. 

3. The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 
performance requirement under the terms of the Federal contract or subcontract, and the Employer 
consents to the release of information relating to compliance with its verification responsibilities under 
this MOU to contracting officers or other officials authorized to review the Employer's compliance with 
Federal contracting requirements. 

C. RESPONSIBILITIES OF SSA 

1. SSA agrees to allow OHS to compare data provided by the Employer against SSA's database. SSA 
sends DHS confirmation that the data sent either matches or does not match the information in SSA's 
database. 

2. SSA agrees to safeguard the information the Employer provides through E-Verify procedures. SSA 
also agrees to limit access to such information, as is appropriate by law, to individuals responsible for 
the verification of Social Security numbers or responsible for evaluation of E-Verify or such other 
persons or entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), 
the Social Security Act (42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401). 

3. SSA agrees to provide case results from its database within three Federal Government work days of 
the initial inquiry. E-Verify provides the information to the Employer. 

4. SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative 
nonconfirmation visits an SSA field office and provides the required evidence. If the employee visits an 
SSA field office within the eight Federal Government work days from the date of referral to SSA, SSA 
agrees to update SSA records, if appropriate, within the eight-day period unless SSA determines that 
more than eight days may be necessary. In such cases, SSA will provide additional instructions to the 
employee. If the employee does not visit SSA in the time allowed, E-Verify may provide a final 
nonconfirmation to the employer. 

Note: If an Employer experiences technical problems, or has a policy question, the employer should 
contact E-Verify at 1-888-464-4218. 

D. RESPONSIBILITIES OF OHS 

1. DHS agrees to provide the Employer with selected data from OHS databases to enable the 
Employer to conduct, to the extent authorized by this MOU: 

a. Automated verification checks on alien employees by electronic means, and 
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b. Photo verification checks (when available) on employees. 

2. OHS agrees to assist the Employer with operational problems associated with the Employer's 
participation in E-Verify. OHS agrees to provide the Employer names, titles, addresses, and telephone 
numbers of OHS representatives to be contacted during the E-Verify process. 

3. OHS agrees to provide to the Employer with access to E-Verify training materials as well as an 
E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for 
both SSA and OHS, including restrictions on the use of E-Verify. 

4. OHS agrees to train Employers on all important changes made to E-Verify through the use of 
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to 
E-Verify, OHS reserves the right to require employers to take mandatory refresher tutorials. 

5. OHS agrees to provide to the Employer a notice, which indicates the Employer's participation in 
E-Verify. OHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 
Special Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil Rights Division, 
U.S. Department of Justice. 

6. OHS agrees to issue each of the Employer's E-Verify users a unique user identification number and 
password that permits them to log in to E-Verify. 

7. OHS agrees to safeguard the information the Employer provides, and to limit access to such 
information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 
other persons or entities as may be authorized by applicable law. Information will be used only to verify 
the accuracy of Social Security numbers and employment eligibility, to enforce the INA and Federal 
criminal laws, and to administer Federal contracting requirements. 

8. OHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedures) confirmation or tentative nonconfirmation of employees' employment eligibility 
within three Federal Government work days of the initial inquiry. 

9. OHS agrees to provide a means of secondary verification (including updating OHS records) for 
employees who contest OHS tentative nonconfirmations and photo mismatch tentative 
nonconfirmations. This provides final confirmation or nonconfirmation of the employees' employment 
eligibility within 10 Federal Government work days of the date of referral to OHS, unless OHS 
determines that more than 10 days may be necessary. In such cases, OHS will provide additional 
verification instructions. 

ARTICLE Ill 

REFERRAL OF INDIVIDUALS TO SSA AND OHS 

A. REFERRAL TO SSA 

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the 
notice as directed by E-Verify. The Employer must promptly notify employees in private of the finding 
and provide them with the notice and letter containing information specific to the employee's E-Verify 
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case. The Employer also agrees to provide both the English and the translated notice and letter for 
employees with limited English proficiency to employees. The Employer agrees to provide written 
referral instructions to employees and instruct affected employees to bring the English copy of the letter 
to the SSA. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation. Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3. After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as 
directed by E-Verify. The Employer must record the case verification number, review the employee 
information submitted to E-Verify to identify any errors, and find out whether the employee contests the 
tentative nonconfirmation. The Employer will transmit the Social Security number, or any other 
corrected employee information that SSA requests, to SSA for verification again if this review indicates 
a need to do so. 

4. The Employer will instruct the employee to visit an SSA office within eight Federal Government work 
days. SSA will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary. 

5. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

6. The Employer agrees not to ask the employee to obtain a printout from the Social Security 
Administration number database (the Numident) or other written verification of the SSN from the SSA. 

B. REFERRAL TO DHS 

1. If the Employer receives a tentative nonconfirmation issued by OHS, the Employer must promptly 
notify employees in private of the finding and provide them with the notice and letter containing 
information specific to the employee's E-Verify case. The Employer also agrees to provide both the 
English and the translated notice and letter for employees with limited English proficiency to 
employees. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation. Only the employee may determine whether he or she will contest the tentative 

nonconfirmation. 

3. The Employer agrees to refer individuals to OHS only when the employee chooses to contest a 
tentative nonconfirmation. 

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the 
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employee to contact OHS through its toll-free hotline (as found on the referral letter) within eight 
Federal Government work days. 

5. If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative 
nonconfirmations, generally. 

6. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 
mismatch, the Employer will send a copy of the employee's Form 1-551, Form 1-766, U.S. Passport, or 
passport card to OHS for review by: 

a. Scanning and uploading the document, or 

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer). 

7. The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 
Employer must forward the employee's documentation to OHS as described in the preceding 
paragraph. The Employer agrees to resolve the case as specified by the OHS representative who will 
determine the photo match or mismatch. 

8. OHS will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary. 

9. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

ARTICLE IV 

SERVICE PROVISIONS 

A. NO SERVICE FEES 

1. SSA and OHS will not charge the Employer for verification services performed under this MOU. The 
Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an 
Employer will need a personal computer with Internet access. 

ARTICLEV 

MODIFICATION AND TERMINATION 

A. MODIFICATION 

1. This MOU is effective upon the signature of all parties and shall continue in effect for as long as the 
SSA and OHS operates the E-Verify program unless modified in writing by the mutual consent of all 
parties. 

2. Any and all E-Verify system enhancements by OHS or SSA, including but not limited to E-Verify 
checking against additional data sources and instituting new verification policies or procedures, will be 
covered under this MOU and will not cause the need for a supplemental MOU that outlines these 
changes. 
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B. TERMINATION· 

1. The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days 
prior written notice to the other parties. 

2. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the 
Employer's participation in E-Verify, with or without notice at any time if deemed necessary because of 
the requirements of law or policy, or upon a determination by SSA or DHS that there has been a breach 
of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 
established E-Verify procedures and/or legal requirements. The Employer understands that if it is a 
Federal contractor, termination of this MOU by any party for any reason may negatively affect the 
performance of its contractual responsibilities. Similarly, the Employer understands that if it is in a state 
where E-Verify is mandatory, termination of this by any party MOU may negatively affect the 
Employer's business. 

3. An Employer that is a Federal contractor may terminate this MOU when the Federal contract that 
requires its participation in E-Verify is terminated or completed. In such cases, the Federal contractor 
must provide written notice to DHS. If an Employer that is a Federal contractor fails to provide such 
notice, then that Employer will remain an E-Verify participant, will remain bound by the terms of this 
MOU that apply to non-Federal contractor participants, and will be required to use the E-Verify 
procedures to verify the employment eligibility of all newly hired employees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer 
is terminated from E-Verify. 

ARTICLE VI 

PARTIES 

A. Some or all SSA and OHS responsibilities under this MOU may be performed by contractor(s), and 
SSA and OHS may adjust verification responsibilities between each other as necessary. By separate 
agreement with OHS, SSA has agreed to perform its responsibilities as described in this MOU. 

8. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive 
or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 
employees, or against the Employer, its agents, officers, or employees. 

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or 
merger, all or any part of its rights or obligations under this MOU without the prior written consent of 
DHS, which consent shall not be unreasonably withheld or delayed. Any attempt to sublicense, assign, 
or transfer any of the rights, duties, or obligations herein is void. 

D. Each party shall be solely responsible for defending any claim or action against it arising out of or 
related to E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but 
not limited to) any dispute between the Employer and any other person or entity regarding the 
applicability of Section 403(d) of IIRIRA to any action taken or allegedly taken by the Employer. 

E. The Employer understands that its participation in E-Verify is not confidential information and may be 
disclosed as authorized or required by law and DHS or SSA policy, including but not limited to, 
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Congressional oversight, E-Verify publicity and media inquiries, determinations of compliance with 
Federal contractual requirements, and responses to inquiries under the Freedom of Information Act 
(FOIA). 

F. The individuals whose signatures appear below represent that they are authorized to enter into this 
MOU on behalf of the Employer and DHS respectively. The Employer understands that any inaccurate 
statement, representation, data or other information provided to DHS may subject the Employer, its 
subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 
18 U.S.C. 1001 and/or; (2) immediate termination of its MOU and/or; (3) possible debarment or 
suspension. 

G. The foregoing constitutes the full agreement on this subject between DHS and the Employer. 

To be accepted as an E-Verify participant, you should only sign the Employer's Section of the 
signature page. If you have any questions, contact E-Verify at 1-888-464-4218. 

Page 12 of 17 E-Verify MOU for Employers I Revision Date 06/01/13 



Company ID Number: 1132897 

Approved by: 

Employer 
Selcon Construction, LLC 

Name (Please Type or Print) Title 
Yvonne M Poston 

Signature Date 

Electronically Signed 10/06/2016 

Department of Homeland Security- Verification Division 

Name (Please Type or Print) rrn1e 
USCIS Verification Division 

Signature Date 

Electronically Signed 10/06/2016 
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Information Required for the E-Verify Program 

Information relating to your Company: 

Selcon Construction, LLC 

Company Name 

313 North Gladstone Ave. 
Jonesburg, MO 63351 

Company Facility Address 

PO Box338 
Jonesburg, MO 63351 

Company Alternate Address 

County or Parish MONTGOMERY 

Employer Identification Number 201538694 

North American Industry 
237 

Classification Systems Code 

Parent Company 

Number of Employees 10to 19 

Number of Sites Verified for 2 
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 
each State: 

MISSOURI 2 site(s) 
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Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Name 
Phone Number 
Fax Number 
Email Address 

Name 
Phone Number 
Fax Number 
Email Address 

Name 
Phone Number 
Fax Number 
Email Address 

Name 
Phone Number 
Fax Number 
Email Address 

Yvonne Poston 
(573) 474 - 2065 
(636) 488 - 3374 
vonniep@sellcon.us 

Joy Oden 
(573) 474 - 2065 
(636) 488 - 3374 
joyo@sellcon.us 

Patti Hopper 
(573) 474 - 2065 ext. 1005 
(636) 488 - 3374 
pattih@sellcon.us 

Yvonne M Poston 
(573) 474 - 2065 
(636) 488 - 3374 
vonniep@sellcon.us 
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DIRECTIONAL BORING CREW 
s·EI~VICES 

TERM & SUPPLY 

RFQ # 50/2017 

BID RESPONSE PACKET 



PROJECT MANAGER: 
DAN CLARK 

CITY OF COLUMBIA 
REQUEST FOR QUOTATION 

DIRECTIONAL BORING CREW SERVICES 

TERM & SUPPLY 

RFQ # 50/2017 

FINANCE/PURCHASING DIVISION 
LAWRENCE LUCK 

PURCHASING AGENT 
701 E. BROADWAY, 5TH FLOOR 

COLUMBIA, MO 65201 

PURCHASING CONTACT: 

ENGINEERING SUPERVISOR 
MICHELLE SORENSEN, CPPB 
573-874-6317 

REQUEST FOR QUOTATION # 50/2017 
CLOSING DATE: 2:00 pm, CST, March 14, 2017 
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(F) W-9 
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CITY OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

PLEASE READ THIS DOCUMENT IN ITS ENTIRETY 

The Request for Quote and the Sample Contract provide 
information for the bidding, insurance and final award of contract. 

Notice: The City of Columbia utilizes the electronic bid program Ion wave ta send notifications of bid opportunities. TO 
REGISTER, GO TO: http:/fwww.gocohm1biarr10.~m1Finance,/Se;ylcesta1mlP1oc.phr, 

Questions concerning this bid process may be directed to the City's Purchasing Division et 573-874-7376 or to Procurement Officer 
Michelle Sorensen at 573-874-6317, or by email to: M.1<-:_l111/{o.S01J111so11(o)_(~!?M.'~,!JQ.V. 



CITY OF COLUMBIA, MISSOURI 

NOTICE TO BIDDERS 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

Sealed bids will be received by the Purchasing Agent of the City of Columbia, Missouri, BY ELECTRONIC BID 
PROCESS OR HARD PAPER COPY at 701 E. Broadway, 51h Floor, Columbia, MO 65201 until: 2:00 pm, CST, March 
14, 2017 for the bid referenced above to furnish all labor, materials, and equipment necessary to complete the project 
as described in the specifications. 

Pre-Bid Conference A pre-bid conference will not be held. Please direct any questions and/or concerns to 
Michelle Sorensen (573)874-6317; Michelle.Sorensen@CoMo.gov 

Contract Documents: Bidders shall review the sample contract, the City of Columbia terms and 
conditions, attached as appendix 1. Any contract for this work shall include all terms set forth in the sample 
contract. 

Bonding: Each Bidder shall submit a bid bond, in an amount of fifty thousand dollars ($50,000.00), 5% of the 
estimated annual cost of one million dollars ($1,000,000.00), to the Division of Purchasing, prior to the bid closing date 
and time. 

Acceptable forms of Bid Bonds include: 
1.) Original bond on the City of Columbia bid bond form (Exhibit A) or a certified check made payable to 
the City of Columbia; or 

2.) An electronic bid bond provllied by Surety2000.com, as verified by an eleven-digit code which is 
generated by the Surety2000 system and provided by the contractor in his/her bid submission. 
Bid bonds, regardless of the format, rnust be issued by a surety company authorized to conduct business in 
the State of Missouri, and carrying a rating of A-6 or better as listed in the A.M. Best or equivalent rating 
guide. The bid bond shall guarantee good faith on the part of the bidder to enter into contract within sixty 
(6.0) days at the price bid, if accepted by the City. 

Costs Not To Exceed: Under no circumstances shall the amount of payment from the City to Contractor 
exceed the amount of one million dollars ($1,000,000.00) per term of contract. 

Term and Renewal Terms: The initial Term shall be one (1) year from the Effective Date. Thereafter, the 
City may extend the Contract for up to four (4) additional one (1) year terms (each of which Is a "Renewal 
T<1rrn'') No later than sixty (60) days befort1 the expiration of the initial Term and before the expiration of 
any Renewal Term, City shall provide notice lo Contractor of City's interest in extending the Contract for an 
additional term of one ( 1) year. If the Prevailing Wage Order has chang.ed1 City shall provide Contractor 
with the applicable Prevailing Wage order with its notice. Contractor shall within thirty (30) days provide 
City with Contra<.:tor's proposed pricing for the Renewal Term which shall include compllance with the 
applicable Prevallh1~1 Wage Order. If the Contractor's proposed pricing for the Renewal Term is acceptable 
to the City, the Parties shall execute a contract amendment for the Renewal Term. Under no circumstance 
shall the length of the Term plus all extended Renewal Terms exceed five (5) years and three (3) months. 

Prevailing Wages: is included in the RFQ . The City shall cause to be inserted in the contract a 
stipulation to the effect that not less than the prevailing hourly rate of wages, as found by the Missouri 
Division of Labor Standards, shall l)e paid to all workers performing work under the contract. The 
contractor's bond shall include such provisions as will guarantee tile faithful performance of the prevalllng 
hourly wage rate as provided by the contract. 



BID RESPONSE 

PRIVATE COMMON COLLECTION SEWER ELIMINATION PROJECTS 
TERM & SUPPLY 

THE UNDERSIGNED BIDDER, having examined the specifications, general specifications and other 
proposed contract documents, and all addenda thereto; and being acquainted with and fully 
understanding {a) the extent and character of the work covered by this quotation: (b) the location, 
arrangement, and specified requirements of the proposed work; (c) local conditions relative to labor, 
transportation, hauling and delivery facilities; and (d) all other factors and conditions affecting or which 
may be affected by the work, 

HEREBY PROPOSES to furnish all required materials, supplies, equipment, tools and plant; to perform 
all necessary labor and supervision; and to install, erect, equip, and complete all work stipulated in, 
required by, and in accordance with the proposed contract documents, specifications, and other 
documents referred to herein (as altered, amended, or modified by all addenda hereto) for and in 
consideration of the prices stated herein. All prices stated herein are firm. Missouri Sales and Use 
Tax are not to be included in this pricing. 

SECTION I 

To furnish all labor, equipment, materials and supplies necessary to complete the work described in 
this bid document. State firm fixed unit pricing for the tasks in the following table. 
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ADDENDUM 3 
Line Item Item Description QTY UNITS UNIT PRICE 

1 TRENCH 24" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 7,-z_c; 
2 TRENCH 36" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK <R..OD 
3 TRENCH 48" DEEP TO OPEN A DITCH, NO PIPE 1 LINEAR FOOT, NO ROCK 9.oa 

TRENCH 24" DEEP, PLACE ONE (1) 2" PVC, CONDUIT 

4 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK "1.So 
TRENCH 36" DEEP, PLACE ONE (1) 3" PVC, CONDUIT 

5 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK i.z..s 
TRENCH 36" DEEP, PLACE ONE (1) 4" PVC, CONDUIT 

'8.50 6 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 48" DEEP, PLACE ONE (1) 3" PVC, CONDUIT 

~.SD 7 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
TRENCH 48" DEEP, PLACE ONE (1) 4" PVC, CONDUIT 

9.CD 8 FROM CITY STOREROOM 1 LINEAR FOOT, NO ROCK 
PLACE ADD'NL 2" PVC FROM STOREROOM IN TRENCH 

9 ALREADY OPENED 1 LINEAR FOOT Z..OD 
PLACE ADD'NL 3" PVC FROM STOREROOM IN TRENCH 

10 ALREADY OPENED 1 LINEAR FOOT Z.'2...5 
PLACE ADD'NL 4" PVC FROM STOREROOM IN TRENCH 

11 ALREADY OPENED 1 LINEAR FOOT 3.7S 
PLACE ADD'NL 5" PVC FROM STOREROOM IN TRENCH 

12 ALREADY OPENED 1 LINEAR FOOT 4.0D 
DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 

13 1.5" INNERDUCTS 1 LINEAR FOOT l7.0D 
DIRECTIONAL BORE, FURNISH & INSTALL FOUR (4) 

~s.~ 14 1.5" INNERDUCTS 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

14.2-S 15 ROLL PIPE 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

16 ROLL PIPE 1 LINEAR FOOT-ROCK RATE rD,DD 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

17 PVC BOREGARD 1 LINEAR FOOT 14.1-S 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 2" 

18 PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 10.00 . 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" 

19 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT 15.2-5 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 3" --

20 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 77.00 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" ,,.25 21 PVC BOREGARD •• FROM STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 4" 

22 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 33.oo 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" 

23 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT LO. CCL 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 5" 

24 PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE q5:_C.O,_ 
DIRECTIONAL BORE ONE (1) 8" PVC, PIPE FROM CITY 

25 STOREROOM 1 LINEAR FOOT .50. 00 
DIRECTIONAL BORE & INSTALL ONE (1) 8" PVC, PIPE 

26 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE \ l S-DC 
DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE 

+-·-

27 FROM CITY STOREROOM 1 LINEAR FOOT 33.~ 
DIRECTIONAL BORE & INSTALL ONE (1) 10" PVC, PIPE 

; ~~~ ,,,, .. ,,,., ___ ,,_,_ 

28 FROM ClfY STOREROOM 1 LINEAR FOOT-ROCK RATE l Z}-f.Oo 
-· "- ___ _,_ ---- ····--- '--.----,.·~·-· - ' < ••• ,., y ------·---- ---"···•·ry-- --- ----•••>••••.,••-----M• 



DIRECTIONAL BORE & INSTALL ONE (1) 12" PVC, PIPE 

4-D.OO 29 FROM CITY STOREROOM 1 LINEAR FOOT 
DIRECTIONAL BORE & INSTALL ONE {1) 12" PVC, PIPE 

\4-5. 0~ 30 FROM CITY STOREROOM 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

L,OD 31 ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

32 ADD'NL 1.5" INNERDUCT 1 LINEAR FOOT-ROCK RATE 13.DD 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

33 ADD'NL 2" ROLL PIPE 1 LINEAR FOOT 5. 2..S 
DIRECTIONAL BORE, FURNISH & INSTAI.I. ONE (1) 

3+.t:>~ 34 ADD'NL 2" ROLL PIPE 1 LINEAR FOOT-ROCK RATE 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

5. 2.5 35 ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT 
DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 

3-f.<X::) 36 ADD'NL 2" PVC BOREGARD 1 LINEAR FOOT-ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) ~.qo 37 ADD'NL 3" PVC BOREGARD •• FROM STOREROOM 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 
4D.Dt::> 38 ADD'NL 3" PVC BOREGARD -- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 
~.DD 39 ADD'NL 4" PVC BOREGARD ·- FROM STOREROOM 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 
SO.DC 40 ADD'NL 4" PVC BOREGARD •• FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 
I 0. 00 41 ADD'NL 5" PVC BOREGARD ·- FROM STOREROOM 1 LINEAR FOOT 

DIRECTIONAL BORE, FURNISH & INSTALL ONE (1) 
5 :$..Da 42 ADD'NL 5" PVC BOREGARD ·- FROM STOREROOM 1 LINEAR FOOT-ROCK RATE 

JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" 

43 STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT l 9. ,-...._ QC') 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 12" 

44 STEEL CASING (.188 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 4-75-~ 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 16" 

45 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT 2-'li::>. ao 
JACK & DRY BORE, FURNISH & INSTALL ONE (l) 16" 

46 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 5 DD.~ -~~---~ 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 18" 

47 STEEL CASING {.250 MIN THICKNESS) 1 LINEAR FOOT t...~~Ot::> - JACK & DRY BORE, FURNISH & INSTAl.l ONE(]) 18" 

48 STEEL CASING (.250 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 5"30.. cc 
JACK & DRY BORE, FUHNISH & INSTALL ONE (1) 20" 

49 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT "2...Lo s.oc 
JACK & DRY BORE, FURNISH & INSTALi. ONE (1) 24" 

50 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT ~De.OD 
-,w-

-~_. _____ 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 24" 

51 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE ldb.a.~ 
JACK & DRY BORE, FURNISH & INSTALi. ONE (1) 28" 

52 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT ······-·--3JC>~C:0 JACK & DRY BORE, FUHNISH I!, INSTALL ONl: (1) 28" 
lo4-C .OD 53 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 

•··-······ JACK & DRfBOREi FURNISH & INSTALL ONE (i) 30'' ___ 
, •. •., a••;o.-=~--,--••• 

54 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT 340,.0() 
'·• . ,, , .. _ .. --"-~ -"·-··-·-·--· ---··•·'"·----.-,• . "··------~~ .. 



JACK & DRY BORE, FURNISH & INSTALL ONE (1) 20" 

55 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 5<../o,or 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 30" 

56 STEEL CASING (.3125 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE lc~O.Da 
JACK & DRY BORE, FUHNISH & INSTALL ONE (1) 32" 

57 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT ~D.~ 
JACK & DRY BORE, FURNISH & INSTAl.L ONE (1) 32" 

58 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE iDD,00 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" 

400.()C\ 59 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 36" 

60 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE ID~DC> 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 42" 

S~D.C~ 61 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 
JACK & ORY BORE, FURNISH & INSTALL ONE (1) 42" 

62 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE l \o0D,D6 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48'' 

63 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT 7DD.C:J;:j 
JACK & DRY BORE, FURNISH & INSTALL ONE (1) 48" 

64 STEEL CASING (.4377 MIN THICKNESS) 1 LINEAR FOOT-ROCK RATE 2..000.ca 
EXCAVATE & PLACE HANDHOLE 4' X 5' X 4', NOT IN 

65 ROCK 1 EACH \ SDD,0O 

66 EXCAVATE & PLACE SECONDARY VAULT, NOT IN ROCK 1 EACH 32.D.ao 

67 DIG INTO MANHOLE WITH KNOCKOUT, NOT IN ROCK 1 EACH S\D,OC 

68 EXCAVATE & PLACE V-1 MANHOLE, NOT IN ROCK 1 EACH l ct.Do. Dt:> 

69 EXCAVATE & PLACE V-3 MANHOLE, NOT IN ROCK 1 EACH 3SDD,CC 

70 EXCAVATE & PLACE V-4 MANHOLE, NOT IN ROCK 1 EACH 44SO. 6D 
EXCAVATE & PLACE V-2 SWITCHGEAR PAD, NOT IN 

71 ROCK 1 EACH I 'L1~C~ 
72 PLACE V-7 SWITCHGEAR PAD, NOT IN ROCK 1 EACH I t..1c~cc 

DIG INTO EXISTING SINGLE PHASE PAD 

73 TRANSFORMER, NOT IN ROCK 1 EACH ?::,75,00 
DIG INTO EXISTING THREE PHASE PAD 

74 TRANSFORMER, NOT IN ROCK 1 EACH L:.35.DD 

75 DIG INTO EXISTING SECONDARY VAULT, NOT IN ROCK 1 EACH Ll::r:::). 'DD 
76 EXCAVATE & PLACE VB PULL BOX, NOT IN ROCK 1 EACH I nSaDO 

77 EXCAVATE & PLACE V8-24 PULL BOX, NOT IN ROCK 1 EACH IDSD.OD 
78 PLACE L-7 STREET LIGHT 1 EACH IDD .. Co 
79 PLUMB & POUR 3-PHASE TRANSFORMER PAD 1 EACH _____ LS~~~ 
80 SET 2" RISER ON POLE FOR 1ST TEN (10 FEET 1 EACH 

81 SET 3" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH ~ C>C) __ 
82 SET 4" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH lf-5D.DD 
83 SET 5" RISER ON POLE FOR 1ST TEN (10) FEET 1 EACH L{-Y) OD 
84 CONCRETE/ASPHALT REMOVAL 1 SQUARE FOOT b.SC:::> 

"-·~-··--

l+S,Do 85 CONCRETE REPAIR 1 SQUARE FOOT 
--"'"·~-·~-----~,,·~~--

86 ASPHALT REPAIR 1 SQUARE FOOT Z 7.,.,0Q) 
,,~,M~~ 

REMOVE S,OLID ltOCK FOR THE PLACEMFNT OF 
I 3ot>.co 87 UTILITIES 1 CUBIC YARD 

, .•.•...•.... ·- ,,-o-, _ _._,,,,-~--·-



88 PROVIDE 2" PE ROLL PIPE MATERIAL TO JOBSITE 1 PER FOOT 1,00 
89 HOURLY RATE GENERAL FOREMAN 1 REGULAR RATE 94-,(q 
90 HOURLY RATE GENERAL FOREMAN 1 OVERTIME RATE 12..5.1'0 
91 HOURLY RATE GENERAL FOREMAN 1 DOUBLE TIME RATE I lo1,loO 
92 HOURLY RATE FOREMAN 1 REGULAR RATE CS'°I. I '4i 
93 HOURLY RATE FOREMAN 1 OVERTIME RATE l 1..2.._,3~ 
94 HOURLY RATE FOREMAN 1 DOUBLE TIME RATE 150. 50 
95 HOURLY RATE JOURNEYMAN LINEMAN 1 REGULAR RATE "j4. ,~ 
96 HOURLY RATE JOURNEYMAN LINEMAN 1 OVERTIME RATE \lS. lol 
97 HOURLY RATE JOURNEYMAN LINEMAN 1 DOUBLETIME RATE 141 .. 03 
98 HOURLY RATE LINEMAN OPERATOR 1 REGULAR RATE 13,53 
99 HOURLY RATE LINEMAN OPERATOR 1 OVERTIME RATE \c\, SD 

100 HOURLY RATE LINEMAN OPERATOR 1 DOUBLE TIME RATE t 2..3,DS 
101 HOURLY RATE OPERATOR 1 REGULAR RATE 13.53 
102 HOURLY RATE OPERATOR 1 OVERTIME RATE lot.so 
103 HOURLY RATE OPERATOR 1 DOUBLE TIME RATE I -Z..3,05 
104 HOURLY RATE GROUNDMAN 1 REGULAR RATE ~"S. '2-°r 
105 HOURLY RATE GROUNDMAN 1 OVERTIME RATE 18.~I 
106 HOURLY RATE GROUNDMAN 1 DOUBLE TIME RATE q,,15 
107 HOURLY RATE GENERAL FOREMAN 1 REGULAR RATE Cc4:4-/ 
108 HOURLY RATE GENERAL FOREMAN 1 OVERTIME RATE 1--z...s.1 o 
109 HOURLY RATE GENERAL FOREMAN 1 DOUBLE TIME RATE I le t.. lD o 
110 HOURLY RATE FOREMAN 1 REGULAR RATE i'C,. 4/ 
111 HOURLY RATE FOREMAN 1 OVERTIME RATE I z_s. 7c 
112 HOURLY RATE FOREMAN 1 DOUBLETIME RATE I C..,. Z...,<PO . --
113 HOURLY RATE PIPEFITTER 1 REGULAR RATE '94.. Li' 
114 HOURLY RATE PIPEFITTER 1 OVERTIME RATE l 09_ I I 
115 HOURLY RATE PIPEFITTER 1 DOUBLE TIME RATE l 3 3.:? I 
116 HOURLY RATE OPERATING ENGINEER 1 REGULAR RATE ln~.~s 
117 HOURLY RATE OPERATING ENGINEER 1 OVERTIME RATE q'.'S,IS 
118 HOURLY RATE OPERATING ENGINEER 1 DOUBLE TIME RATE ll\.~C, 
119 HOURLY RATE TRUCK DRIVER 1 REGULAR RATE ~~_s, 
120 HOURLY RATE TRUCK DRIVER 1 OVERTIME RATE ,"E. Cei'Z.. 
121 HOURLY RATE TRUCK DRIVER 1 DOUBLE TIME RATE q '1. (3 
122 HOURLY RATE SKILLED LABORER 1 REGULAR RATE 5.~c...l, 
123 HOURLY RATE SKILLED LABORER 1 OVERTIME RATE 7 5.D.:> 
124 HOURLY RATE SKILLED LABORER 1 DOUBLE TIME RATE ~,.laS 

/\IR COMPRESSOR 185 CFM 120 PSI OR SIMILAR 

125 EQUIPMENT 1 Per Hour l~.DD 
126 PICKUP TRUCK 1/2 TON 1 Per Hour l OJ"'."-
127 PICKUP TRUCK 3/4 TON 1 Per Hour \I.C:O ._.. .. 

128 PICKUP TRUCK 1 TON 1 Per Hour 12,DO 
129 1 TON FLATBED TRUCK 1 Per Hour L~:.00 
130 2 TON FLATBED TRUCK 1 Per Hour 7- o .. t)C _____ 

'"--·-'" . 
131 ROAD TRACTOR 1 Per Hour c::.,5~00 

"'w" -~~·--·--,-- ---··---~· ,-----·===,-"= .. _,,, .. ______ 

132 1 TON UTILITY VAN WITH TOOLS 1 Per Ho,ur _12.,So ··=~~-~~~s--w __ ;,,~--- ~w=,--_.,_,-.• - ,-,--., .,_., .......... ·--.-- . ,--•-.-•···· 

133 2 TON UTILITY VAN WITH TOOLS 1 Per Hour .. ZI.O()_ ··•·· 



134 LOW BOY TRAILER 1 Per Hour 'x,DD 
135 TAG TRAILER 1 Per Hour 7 , '5 D 
136 PIPE HAULING TRAILER 1 Per Hour 1,S"b 
137 WIRE TRAILER 1 Per Hour 7,5D 
138 CONDUIT TRAILER 1 Per Hour ,,SD 
139 2 TON FLATBED TRAILER 1 Per Hour 7.-So 

DIRECTIONAi. BORING MACHINE 5,000 TO 11,000 LBS 

140 THRUST RATED 1 Per Hour tO.CJD 
DIRECTIONAL BORING MACHINE 12,000 TO 24,000 

141 LBS THRUST RATED 1 Per Hour I Cu.Do 
DIRECTIONAL BORING MACHINE 25,000 TO 50,000 

142 LBS THRUST RATED 1 Per Hour lSO .. DD 
DIRECTIONAL BORING MACHINE 51,000 TO 70,000 

143 LBS THRUST RATED 1 Per Hour lDO,Dt) 
ROCK DIRECTIONAL BORING MACHINE 30,000 LBS & 

144 UNDER THRUST RATED 1 Per Hour 2-4-S~Dt) 
ROCK DIRECTIONAi. BORING MACHINE 31,000 TO 

145 40,000 LBS THRUST RATED l Per Hour 2....<is'u. ("-)'u 
ROCK DIRECTIONAL BORING MACHINE 41,000 TO 

146 60,000 LBS THRUST RATED 1 Per Hour .3 2-D,D'"D 

147 CASE 580M FRONT LOADER BACKHOE OR SIMILAR 1 Per Hour 3-Z....-DC) 
148 KUBOTA KX121 TRACKHOE OR SIMILAR 1 Per Hour '2...5.D"b 
149 ROCK HAMMER FOR BACKHOE 1 Per Hour css .. on 
150 SKID LOADER OR SIMILAR EQUIPMENT 1 Per Hour Z...'5-c'.)b 
151 VACTOR PD2100 VACUUM TRUCK OR SIMILAR 1 Per Hour \ 2...S-OD 

DITCH WITCH VACUUM EXCAVATOR TRAILER FX60 OR 

152 SIMILAR 1 Per Hour lao-01:::::i 
BULLDOZER UNDER 20,000 LB OR SIMILAR 

153 EQUIPMENT 1 Per Hour 45-CO 
154 BULLDOZER OVER 20,000 LB OR SIMILAR EQUIPMENT 1 Per Hour ~ 2..•0D 

155 TRACK LOADER (HIGHLIFT) OR SIMILAR EQUIPMENT 1 Per Hour "10.0'D 
156 SINGLE AXLE DUMP TRUCK 1 Per Hour ?~.Qa 
157 TANDEM AXLE DUMP TRUCK 1 Per Hour 44-~CQ 
158 BUCKET TRUCK, 55' OR LESS 1 Per Hour ~ Do 
159 BUCKET TRUCK, MORE THAN 55' 1 Per Hour _'5"'$.0C 
160 DIGGER DERRICK TRUCK 1 Per Hour -::So_OC) 

161 MINI EXCAVATOR-2,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 1..,0 ... ct) 

162 MINI EXCAVATOR-5,000 LB OR SIMILAR EQUIPMENT 1 Per Hour Z... 2.... CC'.) 

163 MINI EXCAVATOR-8,000 LB OR SIMILAR EQUIPMENT 1 Per Hour z..4.(:$) 

164 MINI EXCAVATOR-12,000 LB OR SIMILAR EQUIPMENT 1 Per Hour --Z..<B~c~ 
165 MINI EXCAVATOR-16,000 LB OR SIMILAR EQUIPMENT 1 Per Hour 3'2--60 

166 EXCAVATOR-20,000 LB PLUS OR SIMILAR EQUIPMENT 1 Per Hour l.aDOD 
"-"~ ,-·-·-··- ~--- -·--·--- ~,---------- -"'-·--~.,,,~-'"-· -- --

HAMMER FOR EXCAVATOR-7.0,000 LB PLUS OR 

167 SIMILAR EQUIPMENT 1 Per Hour l~D.6D 0c ••• ········ 
MANHOLE CONFINED SPACE VENTILATIC)l'i& HOIST 

,._,.,_ ... "-"""'~---- ·--

168 RESCUE PACKAGE 1 Per Hour \7.cc::> 
' ---- .,.,._,. _____ ,.,, ... ···-~'"""" 



10,000 LB WINCH FOR PULLING CABLE OR SIMILAR 

'169 EQUIPMENT 1 Per Hour ?_o.a'D 
30,000 LB WINCH FOR PULLING CABLE OR SIMILAR 

35.co 170 EQUIPMENT 1 Per Hour 

171 STREET SWEEPER 1 Per Hour '2.9.oa 
MATERIALS MARKUP IN PERCENT ABOVE COST FOR 

l 5 ·;. 172 OTHER MATERIALS PROVIDED 1 Percentage 



SECTION II 

2.1 DBE If bidder is certified as a DBE firm (disadvantaged business ente~e), please indicate and 
provide documentation of certification with bid response. DBE? Yes \..._r:ig) 

2.2 Subcontractjng If bidder proposes to use subcontractors for this project, bidder shall supply the 
information below for each subcontractor bidder proposes to use on the project. This information shall 
be submitted no later than three business days after bid closing. 

Subcontractor Name/Address Work Assigned DBE Firm? Yes or No 
(Disadvantaged Enterprise) 

2.3 Prevailing Wages All workers (subcontractors included if used) are to be paid not less than the 
prevailing hourly rate of wages as found by the State of Missouri's Division of Labor Standards, 
Annual Wage Order #23 (attachment B). If bidder declares exemption from Prevailing Wage 
requirements, provide documentation with bid response. 

2.4 Executive Order 12549 Regarding Debarment and Suspension By submission of its 
response, the Bidder certifies that neither he/she nor their principals are 1.) presently debarred, 
suspended, proposed for debarment, declared ineligible or voluntary excluded from covered 
transactions by a Federal department or agency, :2) have not with a three (3) year period preceding 
this proposal been convicted of or had a civil judgment rendered against them for commission of 
fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public 
transaction or contract under a public transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements or receiving stolen property; 3.) are not presently indicted for or otherwise criminal 
or civilly charged by a government entity with commission of any of the offenses stated above and 
have not within a three year period preceding this bid had one or more public transactions 
terminated for cause or default. 

2.5 Certification of Non-Resident/Foreign Contractors: If the contractor is a foreign corporation 
or nonresident contractor, it is agreed that the contractor shall procure and maintain during the life of 
this contract: 

A. A certificate of authority to transact business in the State of Missouri from the Secretary of State, 
unless exempt pursuant to the provisions of Section 351.572 RSMo. 

B. A certificate from the Missouri Director of Revenue evidencing compliance with transient employer 
financial assurance law, unless exempt pursuant to the provisions of Section 285.230 RSMo 

2.6 Contract Documents: Bidders shall review the sample contract attached as Appendix 1. Any 
contract for this work shall include all terms and conditions set forth in the sample contract. 



$ECTIONJJ! 

3.1 Non Collusion In submitting this quotation, the Undersigned declares that the only persons or 
parties interested in the quotation as principals are those named herein and that the quotation is made 
without collusion with any other person, firm or corporation. 

3.2 Addendum(s) The Undersigned acknowledges that he/she has received a complete set of the 
RFQ and the contract documents and receipt of the following Addenda: 

Addendum No. and Dale Addendum No. and Date 

Z l2-z. I -z..on 

3.3 Validity of Bids In submitting this bid it is understood that the right is reserved by the City, to 
reject any and all bids and it is agreed that the bids may not be withdrawn for a period of sixty (60) days 
from the specified time for receiving bids. 

3.4 PERMITS: Contractor shall secure all necessary licenses and permits before beginning work, keep 
necessary records as required, and do all Work in such manner as to comply with all ordinances and 
laws of the City, County, State, and Nation as apply to the work herein outlined. 

3.5 WORK AUTHORIZATION AND EVERIFY: attachment C must be filled out and included in 
response submission. Including a copy of company Everify 

3.6 STATEMENT OF BIDDERS QUALIFICATIONS: attachment D must be filled out and included in 
Response submission, along with: 

A. Number of years experience bidder's firm has in Directional Boring work. 

B. Furnish a minimum of three companies or clients serviced for same type of work described 
herein, within the last three years. Include complete contact information (ie- contact name, 
telephone number, brief description of work performed, dollar value). 

C. In the line item section, provide a list of trucks, equipment and tools proposed to be 
furnished for the jobs in this contract. At a minimum, the Contractor should have ready access to 
the following list of equipment, or similar equipment: 

BACKHOES/TRACKHOES 
580M Case 
KX 121 Kubota 

AIR COMPRESSOR 
185 CFM 120 PSI 

VEHICLES 
½, 3/4, & 1 Ton Pickup Trucks 
Road Tractor 
1 & 2 Ton Utility Vans with tools 



RFQ: 50/2017 
Addendum No. l 

Released: 2/22,2017 

CITY OF COLU.MBIA, MISSOUR.l 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #1 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Attached is the corrected line Item for RFQ - Lines 89-176 were duplicated and have been removed 

2. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #1 

The undersigned Respondent hereby certifies that the changes set forth In this Addendum #1 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 



RFQ: 50/2017 
Addendum No. 2 

Released: 3/12/2017 

CITY OF COLlJMBIA, .MISSOURJ 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #2 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Bid is extended to March 21, 2017. Closing at2:00pm CST 

2. Attached are corrected line items and attachment for necessary equipment for RFQ -

3. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #2 

The undersigned Respondent hereby certifies that the changes set forth in this Addendum #2 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Date 



RFQ: 50/2017 
Addendum No. 3 

Released: 3/16/2017 

CITY OF COLUMBIA, MISSOURI 

FINANCE DEPARTMENT 
PURCHASING DMSION 

NOTICE TO BIDDERS 
ADDENDUM #3 RFQ: 60/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Bid is extended to April 4, 2017. Closing at 2:00pm CST 

2. Attached are corrected line items for RFQ- I have included the equipment list from addendum 2 for 
convenience. No change to that document. 

3. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #3 

The undersigned Respondent hereby certifies that the changes set forth in this Addendum #3 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Firm ~'2-\ Le f"\ ~ ~--\,r UL.:::b Qo , l ,LL Date 3\-zj 111 

Signed _%-PtJ~'°~QO_gq ________ _ 



RFQ: 50/2017 
Addendum No. 4 

Released: 3/22/2017 

CITY OF COLUMBIA, MISSOURJ 

FINANCE DEPARTMENT 
PURCHASING DIVISION 

NOTICE TO BIDDERS 
ADDENDUM #4 RFQ: 50/2017 

DIRECTIONAL BORING CREW SERVICES 
TERM & SUPPLY 

Bidders shall note these changes to the above Request for Quotation and incorporate these changes in their 
submittal. Bidders shall attach a signed acknowledged copy of this addendum to their bid, if submitting a hard 
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on line. 

The following revisions and\or additions shall be referred to as part of the Bid/Contract Documents. 

General Clarifications: 

1. Clarification plan sheets attached 

2. No other changes 

ACKNOWLEDGEMENT OF ADDENDUM #4 

The undersigned Respondent hereby certifies that the changes set forth in this Addendum #4 have been 
incorporated in their proposal and are a part of Request for Quotation No. 50/2017. All other provisions of the 
bid documents, except as herein stated, shall remain in force as written. 

Firm S.aJ LCY\ ~s--lr-udil:Yl J LLC Date 3l 251) 17 



TRAILERS 
Low Boy Trailer 
Tag Trailer 
Pipe Hauling Trailer 

VACUUM TRUCKS & TRAILERS 
Vactor PD2 l 00 
Ditch Witch FX60 

DIRECTIONAL BORING MACHINES 
5,000 to 11,000 lbs thrust rated 
12,000 to 24,000 lbs thrust rated 
25,000 to 50,000 lbs thrust rated 
26,000 to 70,000 lbs thrust rated 

DIRECTIONAL BORING TOOLING 
Dirt reamers from 4" to 24" 
Rock reamers from 8" to 24" 

ROCK DIRECTIONAL BORING MACHINES 
30,000 lbs & under thrust rated 
31,000 to 40,000 lbs thrust rated 
41,000 to 60,000 lbs thrust rated 

Prior to any contract renewal, the following three (3) criteria must be met by the contractor: 

1) Vendor's perfbrmance during the prior contract period must have been acceptable to the 
City. The City shall be the sole judge as to \-vhelher the vendor's performance has been 
acceptable; and whether the vendor has properly fulfilled the contract terms, conditions and 
intent. 

2) Vendor's requests for price adjustment are determined by the City to be reasonable and 
competitive. 

3) All renewals must be in writing and signed by both parties prior to renewal becoming 
effective. 

The Contractor will work under the supervision of the Electric Depm1ment or Water Department 
Distribution Superintendent who will assign work orders. 

D. Give a statement of how many qualified people are now in your employ and whether they are 
Union or non-Union. If Union, to what Union do they belong? 

If you do not have sufficient people in your employ to handle this contract, state source of 
additional skilled people required and list their qualifications. 

Bid should include the names of key project personnel expected to be directly employed 
in the work and list their qualifications/experience. 

E. Provide Financial Statement with sufficient information to show bidder's financial ability and 



Selcon Construction, LLC has 10 qualified construction personnel (supetvisors, machine operator and 

laborers) that are employed. All personnel are non-union. 

Key project personnel: 

Bryan Jonas 17 years' experience in the utility construction field 

Experience includes operating machinery and crew supeivisor 

Joy Oden 13 years' experience in the office doing clerical work 



ASSETS 

CURRENT ASSETS 
Cash - Checking 
Prepaid Insurance 

Total current assets 

PROPERTY & EQUIPMENT 
Vehicles 

Selcon Construction, LLC 
Balance Sheet 

September 30, 20 l 6 

Less: Accumulated Depreciation 
Net property & equipment 

TOTAL ASSETS 

LIABILITIES AND EQUITY 

CURRENT LIABILITIES 
Accrued Payables 
Retirement Plan Payable 
Accrued Payroll 
Due to Sellenriek Construction, Inc. 
Current Maturities of Long-Term Debt 

Total current liabilities 

LONG-TERM LIABILITIES 
CBBC Note #6012 
Less Current Maturities of Long-Term Debt 

Total long-term liabilities 

TOTAL LIABILITIES 

MEMBERS' EQUITY 
Beginning Capital 
Current Period Net Income (Loss) 

Total Members' Equity 

TOTAL LIABILITIES AND EQUITY 

See Accountants' Compilation Report 
2 

$ 10,037 
9,490 

19,527 

244,469 
(124,620) 
119,849 

$ 139,376 

$ 430 
6,468 
6,998 

81,750 
31,000 

126,646 

99,040 
(31,000) 

68,040 

194,686 

5,413 
(60,723) 
(55,310) 

$ 139,376 



responsibility to carry on the work. 

3. 7 W~9: attachment E must be filled out and included in response submission 

SECTION IV 

4.1 INSTRUCTIONS TO BIDDERS 

The purpose of the attached specifications is to give detailed data on the conditions under which the 
project will be constructed, scope of contract. quality of material and equipment required, standards used 
in determining its acceptability, and similar data. Each Bidder shall carefully check all requirements set 
forth herein and shall offer material and construction which fully complies with these requi'rements or shall 
plainly set forth all points, features, conditions, specifications, etc., wherein the material and construction 
offered does not meet these specifications. 

Such exceptions as are made shall be listed by page number in the following blanks and shall be 
explained in detail in a letter accompanying the bid. Failure to outline such exceptions will require the 
successful Bidder to comply with these specifications. 

Exceptions to Specifications - Pages: 

All bids shall be submitted on the bid forms hereto attached. Copies of addenda, if any, shall be signed 
and attached to the bid submitted bidder shall furnish all information requested herein by filling in the 
blanks on the submitted copy of this specification. 

Bidder shall visit the work site and inform themselves of the conditions under which the work is to be 
performed concerning the work site, the nature of the equipment, the obstacles which may be 
encountered, the work to be performed and, if awarded the c;ontract, shall not be allowed any extra 
compensation by reason of any matter or thing concerning which such Bidder might have fully informed 
himself because of their failure to have so informed themselves prior to the bidding. The successful 
contractor must employ, so far as possible, such methods and means in the carrying out their work as will 
not cause any interruption or interference with any other contractors,. 

4.2 SALES TAX EXEMPTION: Section 144.062 RSMo, allows for a sales tax exemption to contractors 
constructing, repairing or remodeling facilities or purchasing personal property and materials to be 
incorporated into and consumed in the construction of projects for a tax exemption entity. The City shall 
furnish a signed exemption certification authorizing such purchases for the construction, repair or 
remodeling project to each contractor and/or subcontractor. For further information, please contact the 
Missouri Department of Revenue, P.O. Box 840, Jefferson City, Missouri 65105, Telephone (573) 751-
2836. 

The contractor assumes responsibility for all loss or damage caused by fire, windstorm, cyclone, tornado, 
flood, or freezing, to the materials and equipment with which the work of the contract is to be done. The 
contractor has the privilege of insuring in full or in part against such toss or damage, responsibility for 



which is here assumed. The City will not carry insurance against such loss or damage until the 
acceptance of the project. 

Bidder shall visit the site of the work and completely inform themselves with regard to construction 
hazards and procedures, the availability of lands, the character and quantity of surface and subsurface 
materials, and utilities to be encountered, the arrangement and condition of existing structures and 
facilities, the procedure necessary for maintenance of uninterrupted operation of existing facilities, the 
character of construction equipment and facilities needed for performance of the work, and facilities for 
transportation, handling, and storage of materials and equipment. All such factors shall be properly 
investigated and considered in the preparation of the bid. 

Bids of an incomplete nature, or subject to multiple interpretation may, at the option of the City, be 
rejected as irregular. Bids will be evaluated by the City based on, but not limited to, the following criteria: 
cost, bidder qualifications and experience, and items required for completion. 

4.3 BONDING: Each Bidder shall submit a bid bond, in an amount of fifty thousand dollars 
($50,000.00), 5% of the estimated annual cost of one million dollars ($1,000,000.00) to the Division of 
Purchasing, prior to the bid closing date and time. 

On award of the contract, the successful contractor shall furnish a performance bond and a labor and 
material payment bond, each for one hundred percent (100%) of the anticipated annual contract 
amount of one million dollars ($1,000,000.00), guaranteeing faithful compliance with all requirements of 
the contract documents and complete fulfillment of the contract, including payment of all labor, material, 
and other bills made in carrying out this contract. The Surety Company issuing the bonds must be 
authorized to conduct business in the State of Missouri, and carry a rating of A-6 or better as 
listed in the A.M. Best or equivalent rating guide. 

If any person submitting a bid for this contract is in doubt as to the true meaning of any part of the 
plans, specifications, or other proposed contract documents, that person may submit to the Engineer 
a written request for an interpretation thereof. The person submitting the request will be responsible 
for its prompt delivery. Any interpretation of the proposed documents will be made only by addendum 
duly issued or delivered to each person receiving a set of such documents. The Engineer will not be 
responsible for any other explanation or interpretation of the proposed documents. 

Each set of bids shall be plainly headed with the name and address of the Bidder and the post office 
address. In case the bid is made by a corporation, the same shall be signed by a legally authorized 
agent of the corporation. The envelope containing the bids shall be sealed and plainly marked as a bid 
for: 5012017 DIRECTIONAL BORING CREW SERVICES 



4.4 INSURANCE REQUIREMENTS: 

Contractor shall maintain, on a primary basis and at its sole expense, at all times during the life of the 
Contract the following insurance coverages, limits, including endorsements described herein. The 
requirements contained herein, as well as the City's review or acceptance of insurance maintained by 
contractor is not intended to, and shall not in any manner limit or qualify the liabilities or obligations 
assumed by contractor under the contract. Coverage to be provided as follows by a carrier with A.M. Best 
minimum rating of A- VII I. 

Workers' Compensation & Employers Liability: Contractor shall maintain Workers' Compensation in 
accordance with Missouri State Statutes or provide evidence of monopolistic state coverage. Employers 
Liability with the following limits: $500,000 each accident, disease each employee and disease policy 
limit. 

Commercial General Liability: Contractor shall maintain Commercial General Liability at a limit of not 
less than $2,000,000 Each Occurrence, $3,000,000 Annual Aggregate. Coverage shall not contain any 
endorsement(s) excluding nor limiting ProducUCompleted Operations, Contractual Liability or Cross 
Liability. 

Business Auto Liability: Contractor shall maintain Business Automobile Liability at a limit not less than 
$2,000,000 Each Occurrence. Coverage shall include liability for Owned, Non-Owned & Hired 
automobiles. In the event contractor does not own automobiles, contractor agrees to maintain coverage 
for Hired & Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial 
General Liability policy or separate Business Auto Liability policy. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or Business 
Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per occurrence limit of 
liability under the Umbrella or Excess Liability; however, the Annual Aggregate limit shall not be less than 
the highest "Each Occurrence" limit for either Commercial General Liability or Business Auto Liability. 
Contractor agrees to endorse the City as an Additional Insured on the Umbrella or Excess Liability, 
unless the Certificate of Insurance state the Umbrella or Excess Liability provides coverage on a "Follow­
Form" basis. 

The City, its elected officials and employees are to be Additional Insured with respect to the project to 
which these insurance requirements pertain. A certificate of insurance evidencing all coverage required is 
to be provided at least 10 days prior to the Effective Date of the contract between the contractor and the 
City. Contractor is required to maintain coverages as stated and required to notify the City of a Carrier 
Change or cancellation within two (2) business days. The City reserves the right to request a copy of the 
policy. 

The Parties hereto understand and agree that the City is relying on, and does not waive or intend to 
waive by any provision of the contract, any monetary limitations or any other rights, immunities, and 
protections provided by the State of Missouri, as from time to time amended, or otherwise available to the 
City, or its elected officials or employees. 

Failure to maintain the required insurance in force may be cause for termination of the contract. In the 
event contractor fails to maintain and keep in force the required insurance or to obtain coverage from its 
subcontractors, the City shall have the right to cancel and terminate the contract without notice. 
The insurance required by the provisions of this article is required in the public interest and the City does 
not assume any liability for acts of the contractor and/or their employees and/or their subcontractors in 
the performance of this contract. 



SECTIONV 

5.1 Reserved Rights/ Awards: The right is reseived to accept or reject all or part of the bid, to 
waive technicalities, and to accept the offer the Purchasing Agent considers the most advantageous 
to the City. The City awards contracts to the lowest responsive and responsible bidder. It shall be 
understood that "responsible" shall mean best; the best bid is not necessarily the lowest bid. 

BIDDERS SIGNATURE: Finn S:Q....,\c..£.::.v\ ~o~J. LLL 

Individual~ Od~ 

Title_t:J'.:\G..,..()~e_r 

2, 12 iu. .. 6.. IG..ds-h:Y\e... Ave_. 
Address JOY'I ~bur j. (Vt Q, L::. 33 f; I 

Phone .J;_t..3..::_'--1.:1±_ - 2.,o L, 5 
S.. .. £.\/ L.S. © ':::>.eJ j ~ , LL S. 
n e..c... tt,s ~ s e. I lt.o,-,. u...S 

Email: jL'HjO © Se. l lc t;,(\:I.J,,~ 

Date_~3,<,..L-/ "'--1 '-±~l--=-z..o:c...._,;___.:_, __._7_ 



BID BOND 
(Bid Security) 

KNOW ALL MEN BY THESE PRESENTS, that we, Selcon Construction, LLC 
as PRINCIPAL and Hartford Fire -=------=------::c~=,,,..,,--I n s u ran c e Co. as SURETY, are held and firmly bound unto the City of 

Columbia, Missouri, (11~lty'') in the sum of 
Fifty Thousand and 00/100 ------------------------------ Dollars 

($ 5 O, O o O • O O ) ("Bid Security"), for the payment of which sum well and truly to 
be made, we hereby jointly and severally bind ourselves, our heirs, executors, 
successors, and assigns, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas Principal has 
submitted a bid dated March 1 0 , 2017, to enter Into a contract in writing for the 
Directional Boring Crew services Project; RFQ #50/2017 

NOW, THEREFORE, 

IF said Bid shall be rejected, or In the alternate, 

IF Prlncipal shall not withdraw the bid within the period specified therein after the 
opening of bids, or, If no period be specified, within ninety (90) days after the bid 
opening, or In the alternate, 

IF said Bid shall be accepted and the Principal shall execute and deliver a contract 
In the form of contract attached hereto, properly competed with all attachments and 
requirements pertaining thereto, and shall furnish a bond for the faithful performance of 
said contract, and for the payment of all persons performing labor or furnishing materials 
In connection therewith, shall In all other respects perfonn the agreement created by the 
acceptance of said Bid within twenty (20) days after such Contract Documents are 
presented to Principal for signature, or In the alternate, 

In the event of the withdrawal of the Bid within the period specified, or the failure 
to enter Into such contract within the time specified, then the Bid Security shall 
Immediately become due and payable and forfeited to the City as liquidated damages. 
Principal and Surety agree that this Is a fair and reasonable approximation of the actual 
damages Incurred by the City for the Principal's failure to honor its bid and that the 
liquidated damages In this section are not penal In nature but rather the parties' attempt 
to fairly quantify the actual damages incurred by the City for the Princlpal's refusal to 
honor Its bid. 

The Surety, for value received, hereby stlpulates and agrees that the obligations 
of said Surety and its bond shall be in no way impaired or affected by the extension of 
the time within which the City may accept such Bid; and said Surety does hereby waive 
notice of any such extension. 



IN WITNESS WHEREOF, the Principal and Surety have hereunto set their hands 
and seals, and such of them as or corporations have caused their corporate seals to be 
hereto affixed and these presents to be signed by their proper officers, the day and year 
set forth herein. 

Selcon construction, LLC 

::INCIPAL~ D¼r) 
(Signature) 

Printed Name: :Sc\.( Od e_tl\ 

Title: Q'), Cl() Cc.. ~G,V"" 

Date: March 10, 2017 

I hereby certify that (1) I have authority to 
execute this document on behalf of Surety; (2) 
Surety is named in the current list of 
"Companies Holding Certificates of Authority 
as Acceptable Reinsuring Companies": as 
published in Circular 570 (most current 
revision) by the Financial Management 
Service, Surety Bond Branch, U.S. 
Department of the Treasury; and (3) Surety is 
duly licensed to issue bonds in the State of 
Missouri and In the jurisdiction in which the 
Project is located. 

Hartford Fire Insurance Company 

SURETY 

By: 
;' -,;;~;;?' -"_,,"', 

t/~,~1~W,ature> 
,, ,,,,-/~/ , 

Printed Name: Gregory R. 'Horton 

Title: Attorney-In-Fact 

Date: March 1 O, 2017 



Direct Inquiries/Claims to: 
THE HARTFORD 

POWER OF ATTORNEY BOND, T-12 
One Hartford Plaza 

Hartford,Connectlcut06155 
§2ml,C!1.1l01§@the!JPrt!Pw,c2m 

ca//: 888-266·3488 or fax: 860-757-5835 

KNOW ALL PERSONS BY THESE PRESENTS THAT: AgencyCode: 84-531476 

LI Hartford Fire Insurance Company, a corporation duly organized under the laws of the State of Connecticut 

I!:] Hartford Casualty Insurance Company, a corporation duly organized under the laws of the State of Indiana 

LI Hartford Accident and Indemnity Company, a corporation duly organized under the laws of the State of Connecticut 

CJ Hartford Underwriters Insurance Company, a corporation duly organized under the laws of the State of Connecticut 

CJ Twin City Fire Insurance Company, a corporation duly organized under the laws of the State of Indiana 

CJ Hartford Insurance Company of Illinois, a corporation duly organized under the laws of the State of Illinois 

CJ Hartford Insurance Company of the Midwest, a corporation duly organized under the laws of the State oflndiana 

CJ Hartford Insurance Company of the Southeast, a corporation duly organized under the laws of the State ofFlorida 

having their home office in Hartford, Connecticut, (hereinafter collectively referred to as the "Companies") do hereby make, constitute and appoint, 
up to the amount of Unlimited : 
Theresa Bommarito, Erin Hamra, Gregory Horton, AL Jannett, Sherry 
Jehling, Bradley S. Johnson, Laura Laramore, Debra Lyerla, Kari 
Wilkinson of FARMINGTON, Missouri 

their true and lawful Attorney(s)-in-Fact, each in their separate capacity if more than one is named above, to sign Its name as surety(les) only as 
delineated above by 181, and to execute, seal and acknowledge any and all bonds, undertakings, contracts and other written instruments in the 
nature thereof, on behalf of the Companies in their business of guaranteeing the fidelity of persons, guaranteeing the performance of contracts and 
executing or guaranteeing bonds and undertakings required or permitted in any actions or proceedings allowed by law. 

In Witness Whereof, and as authorized by a Resolution of the Board of Directors of the Companies on May 6, 2015 the Companies have 
caused these presents to be signed by its Senior Vice President and its corporate seals to be hereto affixed, duly attested by its Assistant 
Secretary. Further, pursuant to Resolution of the Board of Directors of the Companies, the Companies hereby unambiguously affirm that they are 
and will be bound by any mechanically applied signatures applied to this Power of Attorney. 

M. Ross Fisher, Senior Vice President 

STATE OF CONNECTICUT} 
ss. 

COUNTY OF HARTFORD 
Hartford 

On this 11th day of January, 2016, before me personally came M. Ross Fisher, to me known, who being by me duly sworn, did depose 
and say: that he resides in the County of Hartford, State of Connecticut; that he is the Senior Vice President of the Companies, the corporations 
described in and which executed the above instrument; that he knows the seals of the said corporations; that the seals affixed to the said 
instrument are such corporate seals; that they were so affixed by authority of the Boards of Directors of said corporations and that he signed his 
name thereto by like authority. 

CERTIFICATE 

POA2016 

Norn M. Stranko 
Notary Public 

My Commission Expires March 31, 2018 

Kevin Heckman, Assistant Vice President 



STATEMENT OF BIDDER QUALIFICATIONS 

Each Bidder for the work included in the specifications and drawings and the Contract Documents shall submit 
with their bid the data requested in the following schedule of infonnation. This data must be included in and 
made a parlor each bid document and be conlai11ed in th,~ sealed envelope. Failure to comply with this instruction 
may be regarded as justification for rejecting !he Contractor's proposal. 

1. Name of Bidder: 

2. Business Adch'ess: 

_,_S_e.J_ Lo"- _[2:;,r\s+( u L-ic~,n, L LC=-----

313 M. G.lc..d~-h'.Yle... Av~'--•·aa·-·•-aa•••----­

3. Date Organized: o'i? l O°t t ~~9~ 4. Date Incorporated: 

5. If NOT INCORPORATED, state type of business and provide your Federal Tax Identification 
Number. Type of Business: L LC.... Federal Tax ID# LO - IE2.3JSJ£9 Y. 

6. Number of years engaged in contracting business under present firm name: _ .. J 3 '} e.o.....r.s. 
7. If you have done business under a different name, please give that name and location: 

8. Percent (%) of work done by own staff: IO O __ % 

9. Have you ever failed to complete any work awarded to your company? __ ~;.._;,_;O=--------

If so, where and why? ______________________ _.__ ____ _ 

10. Have you ever defaulted on a contract? __ J~,,t,::L_ 
If so, where and why? __________________________ _ 

11. List a minimum of three recent projects completed within the last three years for same type as the 
work described herein, including value of each. Include contact names, telephone numbers and 
location of work performed. Use separate sheet if necessary. 

__ , ... ,, __ ,.,·----------- .. --------.... _, _______________ _ 

12. List of projects currently in progress. 
separate sheet if necessary: 

.... a _, A-4-\ ~~hu.L,_ 

Include same information as in Item l l above. Please use a 



Directional Boring Crew Services Term & Supply RFQ#S0/2017 

3.6 Statement of Bidders Qualifications 

Number of years experience bidder's firm has in Directional Boring Work - 13 years 

Completed Projects - Sellenriek Construction Inc. Contractor 

City of Kingdom 573-592-0588 Curt Warfield 

• Job Name: Thunderbird Lighting - Placing of duct $10,680.00 

City of Sturgeon 573-687-3321 John Gingrich 

• Job Name: Sturgeon Lagoon - Directional drill across and under creek and sludge 

fields $26,900.00 

Consolidated PWSD No. 1 573-449-0324 Bob Leonard 

• Job Name: Silver Fork on Old # 7 -Directional Boring $69,600.00 

Projects in Progress - Selcon Construction LLC Contractor 

Emery Sapp & Sons 573-445-8331 Brian Burks 

• Job Name: Nursery Heights Phase 1- Directional Boring $20,000.00 

• Job Name: Fox Creek Subdivision - Directional Boring $30,500.00 



Form W-9 Request for Taxpayer Give Form to the 

(Rev. December 2014) Identification Number and Certification requester. Do not 
Department of the Treasury send to the IRS. 
ln1orrml Revenue Service 

1 Name (as shown on your Income tax return). Name Is required on this line; do not leave this line blank. 

Selcon Construction, LLC 

C\i 2 Business name/disregarded entity name, If dllf0rnnt from above 
Ol 
C) 
(0 
n 3 Check appropriate box for federal tax classification; check only one of the following seven boxes: 4 Exemptions (codes apply only to 
C 

0 lndlvlduaVsole proprietor or 0 C Corporation 0 S Corporation 0 Partnership 0 Trust/estate 
certain entitles, not Individuals; see 0 

Ill Instructions on page 3): 

Jj single-member LLC Exempt payee code (If any) 1Z] Limited liablllty company. Enter the tax classification (C~C corporation, s~s corporation, P~partnershlp).., 

~j 
Note. For a single-member LLC that Is disregarded, do not check LLC; check the appropriate box in the line above for Exemption from FATCA reporting 

the tax classification of the single-member owner. code 01 any) 

D Other (6ee instrucllons) .., (Appll&s to accounls ma/ntlllned outslds the U.5,J 

ll.~ 6 Address (number, street, and apt. or suite no.) Requester's name and address (optional) 
'o 
GI 313 North Gladstone Ave Q, City of Columbia u, 

6 City, state, and ZIP code 
3l 701 E. Broadway, 5th Floor 
en Jonesburg, MO 63351 Columbia, MO 65201 

7 List account number(s) here (opli(1r1rli) 

. Taxpayer Identification Number (TIN) 
I Socllll security number I Enter you~ TIN in the app_ropriate box, The TIN provided must match t~e name given on line 1 to avoid 

backup withholding. For individuals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it Is your employer Identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3. 

[IT] -[D -I I I I I 
or 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

I Employer identification number 

20-1538694 

Certification 
Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be Issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have Mt been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above If you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
Interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an Individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments. Information about dovolopments affecting Form W-9 (such 
es legislation enacted after we release It) Is at www.frs.gov/fw9. 

Purpose of Form 
An individual or anllly (Form W-9 requester) who Is required to tile an lnlorrnalion 
mhun with the IRS must obtain your 1:orrncl taxpayer ldm1tillcatio11 number (TIN) 
whluh may be your social socurity nurnbrtr (SSNJ, Individual taxpayer Identification 
number (ITIN), adoption taxpayer ldentlflcullon number (ATIN), or employer 
Identification number (EIN), to report on an lnlormation return the amount paid to 
you, or olhor amount reportable on an information return. Examples of lnformuthm 
rnturns indude, but aro not llmllod lo, the lollowlng: 

• Form 1099-INT Qnterest earned or paid) 

• Form 1099-DIV (dividends, Including those from stocks or mutual funds) 

• Form 1099-MISC (various types of income, prlzos, awards, or gross proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage Interest), 1098-E (student loan interest), 1098-T 
(tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only If you are a U.S. person (Including a resident alien), lo 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2. 

By signing the fllled-:eut form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be Issued), 

2. Certify that you are not subject to backup wtthholdlng, or 

3. Claim exemption from backup withholding If you are a U.S. exempt payoe. If 
applicable, you aro also certifying ttuu as a U.S. pemon, your allocablo shom of 
any par1nership Income from a U.S. trade or business Is not subject to tho 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (If any) indicating that you are 
exempt from the FATCA reprn1ing, is correct. See What is FATCA reporting? on 
page 2 for further Information. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



Form W-9 (Rev. 12-2014) 

Note. If you are a U.S. person ,mo a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form if It Is substantially 
similar to this Form W-9. 

Definition of a U.S. porson. For federal tax purposes, you are considered a U.S. 
person If you are: 

• An individual who Is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company. or association created or organized in the 
United States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined In Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships ll1At conduct a trade or business In 
tho Unltod States are generally rnquired to pay il wlll1l10ldlng tax under section 
1446 on any foreign partners' shore of elfecllvely r,0nnected taxable income from 
such business. Furthor, In certain cuses where a Form W0 9 has not been rocolved, 
tho rules under soctlon 1446 require a p11r1nership to proswne that a pa11ner is a 
foreign pnrson, and pay tho section 1446 withholding tax. lhereforn, if you are a 
U.S. person that Is a paoiner In a partnership conducllllO a trade or bush11;1s,; In the 
United States. provldo form W0 9 to tho partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnershlJ> lne,m,e. 

In tho ca$OS below, the following person must give Form W0 9 to the partnership 
for purposes of establishing ilo U.S. status and avoiding withholding on its 
allocable share of rll)I Income from tho par1nershlp conducting a trade or business 
in the Un ~ed States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a granter trust with a U.S. granter or other U.S. owner, generally, 
the U.S. grentor or other U.S. owner of the granter trust and not the trust; and 

• In the case of a U.S. trust (other than a granter trust), the U.S. trust (other than a 
granter trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonm~ldent Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien, Generally, only a nonresident 
alien individual may use the terms of a tax treaty lo roduc11 or eliminate U.S. tax on 
certain types ot incomo. However, most t;,x treaties contain a provision known ns 
a "saving clause," Excopllnns specified In !ho saving clause may permit an 
exemption from tax to co.ntlnue for i.:erlaln typos ol income even alter Iha pAyee 
has otherwise bocome a \J.S. resident alien for tax purposes. 

II you are a U.S. rosident nllen who Is relying on en oxcopllon contained In the 
saving dause of a tax troaty to claim an oxompllon from U.S. lax (>n certain typos 
of incomo. you must attach a 8latoment to Form W·9 that specifies the following 
live Items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) In the tax treaty that contains the saving 
clause and Its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justily the exemption from tax under the terms of the treaty 
article. 

Examplo. Ar1Icle-:!O of Um U:S.°Chl11a income. tm< treaty allows an exemption 
from tax fr.>r sch<~amhlp Income mcnivorJ lly a Chinos<; stlJdent lemporurlly present 
In the United States. Under lJ.S, law, this student will become n resident alien for 
tax purposes If his or hi'f stay in the Unitotl States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.SA)hina treaty (dalod April 30, 
1084) allows tho provisions of Artie lo 20 to continue tr.> apply oven after tho 
Chinese studonl bocr.m1os a resident allon of tho United States. A Chinese student 
who qualifies for this oxcoptlon (under paragraph 2 of tho llrnt protocol) and is 
relying on this excep!lon to clal111 an exemption Imm lax on his or hor si;holarshlp 
or fellowship Income would attach to Form w .. n a st,1teme111 that Includes 1110 
infnmialion described above to suppor1 that exemplion. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed form W-8 or Form 6233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 211% of such payments. This 
Is called "bm:kup withholding.'' Payments !hat may be subject to backup 
withholding Include Interest, lax0 oxompl lnteresl, dividends, broker and barter 
exchange trru,sacllons. rents, royallio$, 11011employo0 pay, payments mado i11 
sattloment of payment card and third party network transactions, and certain 
payments from fishing bonl operators. Roal ostote transactions oro not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable Interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 
1. You do not furnish yourTIN to the requester, 

2. You do not certify your TIN when required (see tho Part II instructions on page 
3 for details), 
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3. The IRS tells the requester that you furnished an Incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your Interest and dividends on your tax return (for reportable lntercsl 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information. 

Also see Special mies for partnerships above. 

What is FATCA reporting? 
Tho Foreign Account Tax Compliance Act {FATCA) requires a participating foreign 
financial Institution to report all United Status account holders that ore specified 
United States porsons. Certain payees are oxompt frorn FAl'CA reporting. See 
Excml'tlon 11am f'ATGA ropot1in11 code on page 3 and mo lnstnictions for 1ho 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated lnlormallon to any person to whom you claimed lo be 
an oxornpl payee ii you are no longer an exempt payee and antlcipale receiving 
reportablo payments in the fulrno from this person. For example, you may noed lo 
provide updated Information If you are a C corpornllon that elects lo be an S 
corporation, or If you no longer are tax exempt. In addillon, you must furnish a new 
Form W-9 II the 11a111e or TIN chnnues for the account; for example, ii Ille grantor 
of a granter trust dies. 

Penalties 
Failure to furnish TIN. If you fall to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure Is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results 1,, no backup wilhholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsifying Information. WIiifuiiy falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs In violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax rotum. 11 you have 
changed your last name without informing tho Social Security Admlnl5tratlnn (SSA) 
of the nnmo change, onter your first name, tho last nume as shown on your social 
security card, and your new last name, 

Noto. ITIN applk:,,nl: Entar your k)divklual.naroo as II. was e11tered on your Form .. 
W-7 appli<Jallon, line 1a. This shoiuld also be the same as the name you entered on 
the Form 1040/1040N10,10EZ you filed with your application. 

b. Sole proprietor or slnglo-membor LLC. Enter your Individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or "doing business as" (DBA) name on line 2. 

c. Parlnorehlp, LLC that Is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax relum on line 1 
and any business, trade, or OBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. lodoral tax purposes, an entity that is 
disrniinrd~'fl as an entity separate from Its owner is treated ns 11 "disregarded 
entity." Soo noriulations section 301. 7701-2(c)(2.)(lli). Enter the owner's name on 
line 1. Tho namo of tho ontily entered on 11110 1 should never be a disregarded 
entity. The nania on line 1 should be 1he name shown 011 the lncorne tax return on 
which 1hr; income should be reported. Fm example, if a foreign Ll.C that is treatod 
as a dl~rogmded entity for U.S. fodoral tux purposes has a Nln1Jle owner that Is a 
U.S. parson, the U.S. owner's naone Is required to be provided on lino 1. If tho 
di reel ownor of the entity Is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the dlsregorded entity's name on 
line 2, "Business namefdisrtJgarded <mllly name." II tho owner of the disrogmdcd 
entity is a foreign person, the ownor must complete an appro1>rlate f'orm W"B 
lnslead of a Form W-·9. This is lho caso even If the foreign person has a U.S. TIN. 
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Llne2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter It on line 2. 

Line3 
Check the appropriate box In line 3 for the U.S. federal tax classification of the 
person whose name Is entered on line 1. Check only one box In line 3. 

limited Liability Company (LLC). 11 lhe name on line 1 Is an LLC treated as a 
pat1oershlp for U.S. federal tax purposes. check the "Limited Liability c,,mpany" 
box and enter "P" In tho space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed us a corporation, clmck the "Limited Liability Company'' box and in tho 
space provided enter "G" for C cmporalion or "S" for S corporation. If It Is a 
slngle-mombor LLC U1at Is a disregarded entity, do not check tho "llrnited Liability 
Company" box; Instead chet:k the first bc,x In line 3 "lndivldunl/sole propriolor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter In the 
appropriate space in line 4 any code{s) that may apply lo you. 

Exempt payee code. 

• Generally, Individuals {including sole proprietors) are not exempt from backup 
withholding. 

• Except n~ pr,,vlded below, corporations arc exempt from backup withholding 
for ce,1aln payments, Including Interest and dividrmds. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corporations are not exempt Imm I,ackup withholding wrth rospect to attorneys' 
Joos or gross proceeds paid to attornoys, and corporations \hat provlrio medical or 
hoallh care services oro not exempt with respect to payments reportable on f'orrn 
1099-MISC. 

The following codes Identify payees that are exempt from backup withholding. 
Enter the appropriate code In the space In line 4. 

1-An organization exempt from tax under section 501{a), any IRA, or a 
custodial account under section 403(bl{7) if Iha account satisfies the requirements 
of section 401 {f){2) 

2-The United States or any of Its agencies or Instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of Its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer In securities or commodities required to register In the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Cornrnodlty Futures 
Trading Commission 

8-A real estate Investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

11-A financial inslllution 

12,-A.midcll.eman kn~in. the. ii1veslment:community: as:a-,naminee or­
custodian 

13-A trust exempt from tax under section 664 or described In section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the oxompl payees listed above, 1 through 13. 

IF the payment is for • .. 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
1 

reported and direct sales over $5,000 

Payments made In settlement of 
payment card or third party network 
transactions 

TH EN the payment Is exempt for •.. 

All exempt payees except 
for 7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 52 

Exempt payees 1 through 4 

1 See Form 1099-MISC, Miscellaneous Income, and Its Instructions. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FAT CA reporting code. 11,e followlr19 codes Identify payees 
that are exempt from repor1ing unrlor FATGA. These codos apply to persons 
submitting this form for m:counls rnalntalnod outside of the United States by 
certnin forolgn financial i11stilt11ions. Therefom. II you are only submilllng lhl~ forni 
for an account you hold in tho Uni1erl States, you rnay leave this field blank. 
Consult with tho person requestlno this form ii you are uncertain Ir the financial 
institution Is subject to thes1, requirements. A requester may Indicate 11181 a code Is 
not mqulred by providing you with a Form W·9 with "Not Applicable" (or miy 
similar lr1rJi<J11tion) written or printod 011 lhe lino lor a FATCA oxemplio11 codo. 

A-An organization exempt from tax under section 501 {a) or any Individual 
retirement plan as defln>1d In section 7701 {a){37) 

B-The United States or any of its agencies or Instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their polttlcal subdivisions or Instrumentalities 

D-A corporation the stock of which Is regularly traded on one or more 
established securities markets, as described In Regulations section 
1.1472-1(c)(1){i) 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described In Regulations section 1.1472-1(c)(1){1) 

F-A dealer In securities, commodilles, or derivative financial Instruments 
{Including notional principal contracts, futures, forwards, and options) that Is 
reginl(,red as such under the laws of \ho United States or any state 

G-A real estate Investment trust 

H-A regulated Investment company as defined In section 851 or an entity 
registered at all times during the lax year under the Investment Company Act of 
1940 

I-A common trust fund as defined in section 564(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4947{a){1) 

M-A tax exempt trust under a section 403(b) plan or section 457(9) plan 

Note. You may wish to consult with the financial institution.requesting this form to 
dotermine whether the FATCA code and/or exempt payee code should be 
completed. 

Line5 
Enter your address {number. street, and apartment or suite number). This Is where 
the requester of this Form W-9 will mall yo1ir information returns. 

Line6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN In the appropriate hox. If you arc a resident alien and you do not 
tmvr. and are not nligible to get an SSN, your TIN Is your ms lndividunl taxpayer 
Identification number (!TIN). Enter It in the social security number box, If you do not 
have an ITIN, see How to get a TIN below. 

If you arc a solil·proprlotor ano·yoti1'!1Ve•an•£1N;·yov.~·enlef'1lllhet-:tow:·.SSN 
or EIN. However, the IRS prefers tlmt you use your SSN. 

II you are a slnglo-member LLC thul is dls,egarded as an ontity s"pamto rrom its 
owner {see Um/led Uab/1/ty Company (LLC) on this page), enter the owner's SSN 
{or EIN, If the owner has one). Oo not entor tho disregarded entity's EIN. If the LLC 
Is classlflod as o corporation or partnership, enter tho onllty's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one lmmedlntoly. ro apply 
for an SSN, gel Form SS-5, l\pplii;ation for a Social Security Card, from your local 
SSA office or gel this form onlh10 at www.ssa.gov. You may also get this form by 
calling 1·800-772-1213, Use Form W-7, Application for IRS Individual Taxpayer 
klonliUoalian Numbor, to apply for an ITIN, or Form SS-4, l\ppllcallon fur Employer 
ldontillcation Number, to apply for an EIN. You con apply for an EIN onllne by 
accessing the IRS website at www.lrs,gov/b11si11esses and clicking on Ernployor 
ldentlllcation Number {EIN) under Starting a Business. You can get Form:; W·7 ,mrJ 
SS-4 from lhe IRS by visiting IRS.gov or by culling 1-800-TAX·FORM 
{1-800-829-3676). 

If you are asked to completo Form W-\l but do not hnvo a TIN, apply for n TIN 
and writo "Applied l'or·· In lho spnco for the TIN, sign and data the rorm, and give ii 
to !he requester. for Interest and dlvldood payments, and certain payrnents mado 
with respect to readily tradable instruments, generally ynu will havo 60 days to 901 
n TIN and give It to lhfl requester before you arc subject to backup wllhholdlng on 
payrnm,ts. The 60-day rulo dol)s not apply to olhor typns c,f payments. Y0<1 will be 
subject to backup withholding on all such paym,mts until you provide your TIN to 
the requester. 

Note, Entering "Applied For" means that you have already applied for a TIN or that 
you Intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 
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Part II. Certification 
To establish to the wlthh<>ldlng egent that you are a U.S. person, or resident alien, 
sign Form W-9. Yol1 may bo requested to sign by the withholding agent even If 
items 1, 4, or 5 below Indicate otherwise. 

For a Joint account, only the person whose TIN is shown In Part I should sign 
(when required). In tt10 case o1 a dlsregmdod ontity, tho person Identified on line 1 
must sign. Exempt payees, seo l:xempt p~yoa coda earlier. 

Signature requirements, Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup wlthhol1Jlng will npply. If you are subject to backup 
withholding and you arc rnorcly providing your correct llN to lho requester, you 
must cross uul Item 2 In the corlilim1t1on before signing tho form. 

3. Real estate transactions. You must sign the certification. You may cross out 
Item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have lo sign 
I.lie, cmtilimltlon unless you have been notlflotl tlmt you have previously given an 
lncor1oc111N. "Ol11er payments" include payments made In the course of the 
requester's trado or business for rants, royalties, goods (other than bills tor 
rnorchnndlse), medical and health i;:are servlceo {Including payments to 
corpom!lons), payments to o oonmnployee for servlt:llS, payments mude In 
seltle111ent ot payment card ant! third party network 1rm1saclions, paymouts to 
certain fishing boat craw members and llshermen, and gross proceeds paid lo 
allorneys (lnc;ludlng pny1mmt3 to corpomtlons). 

5. Mortgage interest paid by you, acquisition or abondonmont of secured 
property, cancellation of debt, qualllted tuition program payments (under 
f!octlon 529), IRA, Coverdell ESA, Archor MSA or HSA contributions or 
distributions, and pension distributions. You must give your uirrm:! '11N, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For thls type of account: 

1. Individual 
2. Two or more individuals 0olnt 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (granter is also trustee) 
b, So-called trust account that Is 
not a legal or valid trust under 
state law 

5, Sole proprietorship or disregarded 
entity owned by an Individual 

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.6'11-·4(b)(2)(l} 
(A» 

For this type of account: 

7. Disregarded entity not owned by an 
individual 

8. A valid trust, estate, or pension trust 

9. Corporation or LLC electing 
corporate status on Fonn 8832 or 
Form 2553 

10. Association, club, religious, 
charitable, educational, or other tax· 
exempt organization 

11. Partnership or multi-member LLC 
12. A broker or registered nominee 

13. Account with the Department of 
Agriculture In the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust flllng under the Form 
1041 FIiing Method or tho Optional 
Form 1099 filk1g Method 2 (see 
Regulations ;;er:tlon ·J .H71 ·4(b)(~)(I) 
(B)) 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
If combined funds, the first 
Individual on the account' 

The minor' 

The granter-trustee' 

The actual owner' 

The owner' 

The granter• 

Give name end EIN of: 

The owner 

Legal entity' 

The corporation 

The organization 

The partnership 
The broker or nominee 

The public entity 

The trust 

' List first and circle the name of the person whose number you furnish. If only one person on a 
Joint account hes an SSN, 1hat person's number must be furnished, 

'Circle the minor's nams and furnish the mlno~s SSN. 
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You mus1 show your indlvlduol 11rima and you may also enter your business or OBA name on 
the "Business name/disregarded ontity" name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN. 

'List first and circle the name o1 the trust, estate, or pension trust (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity Itself Is not designated in the account 
title.) Also see Special rules for partnerships on page 2. 

'Note. Grantor also must provide a Form W-9 to trustee of trust. 

Note. If no name Is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal lnlormution such as your 
110111e, SSN, or other idnntllying Information, without yoor pormisslotl, to commit 
fraud or other crimes, An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tnx records aro not c,uronlly affected by Identity thell but you think you 
are at risk due to a lost or stolen purse or wallet. questionable credit card aclivity 
or credit roport, contact the IRS ldontlty TI1elt Hotline at 1·800-908-4490 or sub111lt 
Form 14039. 

For more Information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of ldonlily theft who aro experiencing economh~ harm or R systom 
problem, or are soekin9 lmlp In resolvlno lax problems that have not been resolved 
through n(}rmal Ghannols, rnay tie eligible 1or laxpayer Advocate Service (TA,,<;) 
assislanco. You can reach 1AS by calling 1ho TAS toll-Imo caso inlalm lino at 
1-877-777-4778 or TTY/TDD 1-800-829-4059, 

Protect yourself from sus11icious emails or phlshino schemes. Phlshing Is the 
creation and use of email oml websites designed to mimic legilimnle business 
ornalls and websites. The most oommon act Is sendk19 an email lo a user falsely 
claiming to be an established legitimate enterprise in an atlempt to scam the user 
Into surrendering private Information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed Information through email or ask taxpayers for the 
PlN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an 11nsoll<:ited email clahnhl(I to be Imm the IRS, forward this 
message to p/llshlng@irs.gov. Ynu may also ropor! misuse of the IRS namr,, logo, 
or other IRS property lo th1; Treosury Inspector Gonoral for lox Admlnlstm!lon 
(TIGTA) at 1·B00-31l6-4484, You c:an forward suspicious emails lo the Federal 
Trade Commission ot: spam@uce.gov or contoct them al www.ltc.gov//dtheft or 
1-877-IDTHEFT (1-877-438-4338). 

Visit IRS.gov to learn more about Identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to pernons (inoluding federal agenoles) who are rew;!Joo. tn.lile lrtormatkm 
return~ wllh the ll~S to report lntmest, dividends, or certain olh!lr income paid to 
you; mortgage interest you paid; the auqulsltlon or abandonment of secured 
property; the canoellaUon ol debt; or contributions you made to nn IRA, Archer 
MSA, or HSA. lho porson ,;ollectlng this form uses !he Information 011 lho form to 
filo information returns with th,i IHS, repo1ting the above Information. Routine uses 
or lhls lnformnllon Include 9lvh1t1 It to the Deparlrnont ol Jl1sllc1i lor civil and 
criminal litigation ond to cities, states, the Distrio1 of Columbia, and U.S. 
commonwealths and possosslons for use In administering their laws. The 
information also may be dlsdosod to other countrlos under a treaty, to fodoml and 
state "!l0llGios 10 enforce civil and r;ri111ln11I laws, or to fodcrnf law enlmcemonl m1d 
lnl0lllgence agencies to combat terrorism, You must provlrJo your llN whelhnr or 
not you are required to file a lax 1eturn. Under section 3406, payern 1mmt generally 
withhold a percentage of taxable Interest, dividend, and certain othei payments lo 
a payee who does not give a TIN to the payer. Certain pcmalties may also apply lor 
providing false or fraudulent Information, 



EquipID VIN 
001 I IHTMMAAN86Hl88835 
SC002 • 1 GBS7H4C7XJI 06073 
SC003 1 HTSHAARl SH6 l2008 
SC004 lHTSHZ3RlLH272940 
SC005 I HTSDPNN0NH438233 
SC006 1FDXF46F22EB 14647 
SC007 IFDYR90L4LVA06362 
SC008 1FDUF4GY0CEA13580 
SC009 ! 1HTSHAARITH382455 
SC00IT 147SF282T0Y1017335 
SC002T • 16J01625Al045557 
SC003T 1 TKC02425VM127792 
SC004T 16JF0162761041825 
SC005T 47FS272TIX1016008 

SELCON CONSTRUCTION, LLC 
EQUIPMENT LIST 

Description 
2006 INTL ALTEC CHASSIS MODEL AA755 
1999 CHEV C70 TRUCK 
1995 INTL 4900 D YELLOW 

. 1990 INT'L TANDOM DUMP TRUCK 4900 2 DR WHITE DIESEL 
1992 INT'L 4900 DUMP TRUCK 
2002 FORD F450 WI REEL CARRIER 
1990 FORD L-9000 
2012 FORD SUPER DUTY F450 
1996 INT'L 4900 2 DR WHITE WATER TRUCK 
2000 REDI-HAUL TRAILER 
2010 BELSHE WB14-2EP TRAILER 14000# 
1997 MD BB TRAILKING TRAILER-FLATBED 
2006 DITCH WITCH BELSHE Tl 8-2EP TRAILER 
1999 RED! HAUL TRAILER 



CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530 RSMo 
(FOR ALL BIDS IN EXCESS OF $5,000.00) 

County ot_ffi.cicd::-qOAO.£:f"\._/ } 
_J )SS. 

Stateof Nl'1S$D\...A..-,I ) 

My name is_ .=-fc:.::.~ , _ __od fi'_r.::J_ ___ . I am an authorized agent of 

~~...__,~d..,__(Bidder). This business is enrolled and participates in a 

federal work authorization program for all employees workfng in connection with 

services provided to the City of Columbia. This business does not knowingly employ 

any person who is an unauthorized alien in connection with the services being provided. 

Documentation of participation in a federal work authorization program is 

attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state 

in writing in their contacts that they are not in violation of Section 285.530.1 RSMo and 

shall not thereafter be in· violation. Alternatively, a subcontractor may submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United 

States. 

-·~ ~ 
Affiant ·-------~ 

_k,J. Ocl£L) ____ _ 
Printed r~ame 

Personally appeared before me, a Nbtary Public, within and for the County of 

. IV\ t:Ytl:':10 me 1 4 
State of Missouri, the person whose signature appears above, PERSONALLY AND 
KNOWN TO ME AND ACKNOWLEDGED, that signed the foregoing Affidavit for the 
purposes therein stated. 

Subscribed and sworn to me this I'-\~ 

My Commission expires Mt--. '1 c::>Z. 

PATTI HOPPER 
My Commission Expires 

May2,2019 
Montgomery County 

Commission #15551-151 
Page 2 of2 
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Company ID Number: 1132897 

THE E-VERIFY 

MEMORANDUM OF UNDERSTANDING 

FOR EMPLOYERS 

ARTICLE I 

PURPOSE AND AUTHORITY 

The parties to this agreement are the Department of Homeland Security (DHS) and the 
Selcon Construction, LLC (Employer). The purpose of this agreement is to set forth terms and 
conditions which the Employer will follow while participating in E-Verify. 

E-Verify is a program that electronically confirms an employee's eligibility to work in the United States 
after completion of Form 1-9, Employment Eligibility Verification (Form 1-9). This Memorandum of 
Understanding (MOU) explains certain features of the E-Verify program and describes specific 
responsibilities of the Employer, the Social Security Administration (SSA), and DHS. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (8 U.S.C. 
§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, "Employment Eligibility 
Verification" and Executive Order 12989, as amended, provide authority for Federal contractors and 
subcontractors (Federal contractor) to use E-Verify to verify the employment eligibility of certain 
employees working on Federal contracts. 

ARTICLE II 

RESPONSIBILITIES 

A. RESPONSIBILITIES OF THE EMPLOYER 

1. The Employer agrees to display the following notices supplied by DHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through the system: 

a. Notice of E-Verify Participation 

b. Notice of Right to Work 

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and telephone 
numbers of the Employer representatives to be contacted about E-Verify. The Employer also agrees to 
keep such information current by providing updated information to SSA and DHS whenever the 
representatives' contact information changes. 

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access. 
Employers must promptly terminate an employee's E-Verify access if the employer is separated from 
the company or no longer needs access to E-Verify. 
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4. The Employer agrees to become familiar with and comply with the most recent version of the 
E-Verify User Manual. 

5. The Employer agrees that any Employer Representative who will create E-Verify cases will 
complete the E-Verify Tutorial before that individual creates any cases. 

a. The Employer agrees that all Employer representatives will take the refresher tutorials when 
prompted by E-Verify in order to continue using E-Verify. Failure to complete a refresher tutorial 
will prevent the Employer Representative from continued use of E-Verify. 

6. The Employer agrees to comply with current Form 1-9 procedures, with two exceptions: 

a. If an employee presents a "List B" identity document, the Employer agrees to only accept "List 
B" documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1)(B)) can 
be presented during the Form 1-9 process to establish identity.) If an employee objects to the photo 
requirement for religious reasons, the Employer should contact E-Verify at 
888-464-4218. 

b. If an employee presents a OHS Form 1-551 (Permanent Resident Card), Form 1-766 
(Employment Authorization Document), or U.S. Passport or Passport Card to complete Form 1-9, 
the Employer agrees to make a photocopy of the document and to retain the photocopy with the 
employee's Form 1-9. The Employer will use the photocopy to verify the photo and to assist OHS 
with its review of photo mismatches that employees contest. OHS may in the future designate 
other documents that activate the photo screening tool. 

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 
to present any List A, or List Band List C, document(s) to complete the Form 1-9. 

7. The Employer agrees to record the case verification number on the employee's Form 1-9 or to print 
the screen containing the case verification number and attach it to the employee's Form 1-9. 

8. The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to 
complete, retain, and make available for inspection Forms 1-9 that relate to its employees, or from other 
requirements of applicable regulations or laws, including the obligation to comply with the 
antidiscrimination requirements of section 2748 of the INA with respect to Form 1-9 procedures. 

a. The following modified requirements are the only exceptions to an Employer's obligation to not 
employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B 
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 
confirms the identity and employment eligibility of newly hired employee using E-Verify procedures, 
the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1)(A) of 
the Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the 
Employer receives a final nonconfirmation for an employee, but continues to employ that person, 
the Employer must notify OHS and the Employer is subject to a civil money penalty between $550 
and $1,100 for each failure to notify OHS of continued employment following a final 
nonconfirmation; (4) If the Employer continues to employ an employee after receiving a final 
nonconfirmation, then the Employer is subject to a rebuttable presumption that it has knowingly 
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employed an unauthorized alien in violation of section 274A(a)(1)(A); and (5) no E-Verify participant 
is civilly or criminally liable under any law for any action taken in good faith based on information 
provided through the E-Verify. 

b. OHS reserves the right to conduct Form 1-9 compliance inspections, as well as any other 
enforcement or compliance activity authorized by law, including site visits, to ensure proper use of 
E-Verify. 

9. The Employer is strictly prohibited from creating an E-Verify case before the employee has been 
hired, meaning that a firm offer of employment was extended and accepted and Form 1-9 was 
completed. The Employer agrees to create an E-Verify case for new employees within three Employer 
business days after each employee has been hired (after both Sections 1 and 2 of Form 1-9 have been 
completed), and to complete as many steps of the E-Verify process as are necessary according to the 
E-Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 
until it is again operational in order to accommodate the Employer's attempting, in good faith, to make 
inquiries during the period of unavailability. 

10. The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in 
support of any unlawful employment practice, or for any other use that this MOU or the E-Verify User 
Manual does not authorize. 

11. The Employer must use E-Verify for all new employees. The Employer will not verify selectively 
and will not verify employees hired before the effective date of this MOU. Employers who are Federal 
contractors may qualify for exceptions to this requirement as described in Article 11.8 of this MOU. 

12. The Employer agrees to follow appropriate procedures (see Article Ill below) regarding tentative 
non confirmations. The Employer must promptly notify employees in private of the finding and provide 
them with the notice and letter containing information specific to the employee's E-Verify case. The 
Employer agrees to provide both the English and the translated notice and letter for employees with 
limited English proficiency to employees. The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA. The 
Employer must allow employees to contest the finding, and not take adverse action against employees 
if they choose to contest the finding, while their case is still pending. Further, when employees contest 
a tentative nonconfirmation based upon a photo mismatch, the Employer must take additional steps 
(see Article 111.B. below) to contact OHS with information necessary to resolve the challenge. 

13. The Employer agrees not to take any adverse action against an employee based upon the 
employee's perceived employment eligibility status while SSA or OHS is processing the verification 
request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(I)) that the employee 
is not work authorized. The Employer understands that an initial inability of the SSA or DHS automated 
verification system to verify work authorization, a tentative nonconfirmation, a case in continuance 
(indicating the need for additional time for the government to resolve a case), or the finding of a photo 
mismatch, does not establish, and should not be interpreted as, evidence that the employee is not work 
authorized. In any of such cases, the employee must be provided a full and fair opportunity to contest 
the finding, and if he or she does so, the employee may not be terminated or suffer any adverse 
employment consequences based upon the employee's perceived employment eligibility status 
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(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otherwise assuming that he or she is unauthorized to work) until and 
unless secondary verification by SSA or OHS has been completed and a final nonconfirmation has 
been issued. If the employee does not choose to contest a tentative nonconfirmation or a photo 
mismatch or if a secondary verification is completed and a final nonconfirmation is issued, then the 
Employer can find the employee is not work authorized and terminate the employee's employment. 
Employers or employees with questions about a final nonconfirmation may call E-Verify at 1-888-464-
4218 (customer service) or 1-888-897-7781 (worker hotline). 

14. The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 2748 of 
the INA as applicable by not discriminating unlawfully against any individual in hiring, firing, 
employment eligibility verification, or recruitment or referral practices because of his or her national 
origin or citizenship status, or by committing discriminatory documentary practices. The Employer 
understands that such illegal practices can include selective verification or use of E-Verify except as 
provided in part O below, or discharging or refusing to hire employees because they appear or sound 
"foreign" or have received tentative nonconfirmations. The Employer further understands that any 
violation of the immigration-related unfair employment practices provisions in section 2748 of the INA 
could subject the Employer to civil penalties, back pay awards, and other sanctions, and violations of 
Title VII could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 2748 of the INA or Title VII may also lead to the termination of its 
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination provision, 
it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD). 

15. The Employer agrees that it will use the information it receives from E-Verify only to confirm the 
employment eligibility of employees as authorized by this MOU. The Employer agrees that it will 
safeguard this information, and means of access to it (such as PINS and passwords), to ensure that it 
is not used for any other purpose and as necessary to protect its confidentiality, including ensuring that 
it is not disseminated to any person other than employees of the Employer who are authorized to 
perform the Employer's responsibilities under this MOU, except for such dissemination as may be 
authorized in advance by SSA or DHS for legitimate purposes. 

16. The Employer agrees to notify OHS immediately in the event of a breach of personal information. 
Breaches are defined as loss of control or unauthorized access to E-Verify personal data. All 
suspected or confirmed breaches should be reported by calling 1-888-464-4218 or via email at 
E-Verify@dhs.gov. Please use "Privacy Incident - Password" in the subject line of your email when 
sending a breach report to E-Verify. 

17. The Employer acknowledges that the information it receives from SSA is governed by the Privacy 
Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)). Any person who 
obtains this information under false pretenses or uses it for any purpose other than as provided for in 
this MOU may be subject to criminal penalties. 

18. The Employer agrees to cooperate with OHS and SSA in their compliance monitoring and 
evaluation of E-Verify, which includes permitting OHS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms 1-9 and other employment records and to interview it and its 
employees regarding the Employer's use of E-Verify, and to respond in a prompt and accurate manner 
to DHS requests for information relating to their participation in E-Verify. 

19. The Employer shall not make any false or unauthorized claims or references about its participation 
in E-Verify on its website, in advertising materials, or other media. The Employer shall not describe its 
services as federally-approved, federally-certified, or federally-recognized, or use language with a 
similar intent on its website or other materials provided to the public. Entering into this MOU does not 
mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20. The Employer shall not state in its website or other public documents that any language used 
therein has been provided or approved by OHS, USCIS or the Verification Division, without first 
obtaining the prior written consent of OHS. 

21. The Employer agrees that E-Verify trademarks and logos may be used only under license by 
DHS/USCIS (see M-795 (Web)) and, other than pursuant to the specific terms of such license, may not 
be used in any manner that might imply that the Employer's services, products, websites, or 
publications are sponsored by, endorsed by, licensed by, or affiliated with OHS, USCIS, or E-Verify. 

22. The Employer understands that if it uses E-Verify procedures for any purpose other than as 
authorized by this MOU, the Employer may be subject to appropriate legal action and termination of its 
participation in E-Verify according to this MOU. 

B. RESPONSIBILITIES OF FEDERAL CONTRACTORS 

1. If the Employer is a Federal contractor with the FARE-Verify clause subject to the employment 
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 
current version of the E-Verify User Manual for Federal Contractors as well as the E-Verify 
Supplemental Guide for Federal Contractors. 

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 
that if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the 
FAR it must verify the employment eligibility of any "employee assigned to the contract" (as defined in 
FAR 22.1801). Once an employee has been verified through E-Verify by the Employer, the Employer 
may not create a second case for the employee through E-Verify. 

a. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract 
award must enroll as a Federal contractor in the E-Verify program within 30 calendar days of 
contract award and, within 90 days of enrollment, begin to verify employment eligibility of new hires 
using E-Verify. The Employer must verify those employees who are working in the United States, 
whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 
such verification of new hires must be initiated within three business days after the hire date. Once 
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 
assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 
contract award must use E-Verify to begin verification of employment eligibility for new hires of the 
Employer who are working in the United States, whether or not assigned to the contract, within 
three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 
contractor for 90 calendar days or less at the time of contract award, the Employer must, within 90 
days of enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who 
are working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated within three business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verify must begin verification of each employee assigned to the contract 
within 90 calendar days after date of contract award or within 30 days after assignment to the 
contract, whichever is later. 

c. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a}}, 
state or local governments, governments of Federally recognized Indian tribes, or sureties 
performing under a takeover agreement entered into with a Federal agency under a performance 
bond may choose to only verify new and existing employees assigned to the Federal contract. Such 
Federal contractors may, however, elect to verify all new hires, and/or all existing employees hired 
after November 6, 1986. Employers in this category must begin verification of employees assigned 
to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment 
eligibility of all existing employees working in the United States who were hired after November 6, 
1986, instead of verifying only those employees assigned to a covered Federal contract. After 
enrollment, Employers must elect to verify existing staff following OHS procedures and begin 
E-Verify verification of all existing employees within 180 days after the election. 

e. The Employer may use a previously completed Form 1-9 as the basis for creating an E-Verify 
case for an employee assigned to a contract as long as: 

i. That Form 1-9 is complete (including the SSN} and complies with Article I1.A.6, 

ii. The employee's work authorization has not expired, and 

iii. The Employer has reviewed the Form 1-9 information either in person or in 
communications with the employee to ensure that the employee's Section 1, Form 1-9 
attestation has not changed (including, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen). 

f. The Employer shall complete a new Form 1-9 consistent with Article I1.A.6 or update the 
previous Form 1-9 to provide the necessary information if: 

i. The Employer cannot determine that Form 1-9 complies with Article I1.A.6, 

ii. The employee's basis for work authorization as attested in Section 1 has expired or 
changed, or 

iii. The Form 1-9 contains no SSN or is otherwise incomplete. 

Note: If Section 1 of Form 1-9 is otherwise valid and up-to-date and the form otherwise complies with 
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Article I1.C.5, but reflects documentation (such as a U.S. passport or Form 1-551) that expired after 
completing Form 1-9, the Employer shall not require the production of additional documentation, or use 
the photo screening tool described in Article I1.A.5, subject to any additional or superseding instructions 
that may be provided on this subject in the E-Verify User Manual. 

g. The Employer agrees not to require a second verification using E-Verify of any assigned 
employee who has previously been verified as a newly hired employee under this MOU or to 
authorize verification of any existing employee by any Employer that is not a Federal contractor 
based on this Article. 

3. The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 
performance requirement under the terms of the Federal contract or subcontract, and the Employer 
consents to the release of information relating to compliance with its verification responsibilities under 
this MOU to contracting officers or other officials authorized to review the Employer's compliance with 
Federal contracting requirements. 

C. RESPONSIBILITIES OF SSA 

1. SSA agrees to allow DHS to compare data provided by the Employer against SSA's database. SSA 
sends DHS confirmation that the data sent either matches or does not match the information in SSA's 
database. 

2. SSA agrees to safeguard the information the Employer provides through E-Verify procedures. SSA 
also agrees to limit access to such information, as is appropriate by law, to individuals responsible for 
the verification of Social Security numbers or responsible for evaluation of E-Verify or such other 
persons or entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), 
the Social Security Act (42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401). 

3. SSA agrees to provide case results from its database within three Federal Government work days of 
the initial inquiry. E-Verify provides the information to the Employer. 

4. SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative 
nonconfirmation visits an SSA field office and provides the required evidence. If the employee visits an 
SSA field office within the eight Federal Government work days from the date of referral to SSA, SSA 
agrees to update SSA records, if appropriate, within the eight-day period unless SSA determines that 
more than eight days may be necessary. In such cases, SSA will provide additional instructions to the 
employee. If the employee does not visit SSA in the time allowed, E-Verify may provide a final 
nonconfirmation to the employer. 

Note: If an Employer experiences technical problems, or has a policy question, the employer should 
contact E-Verify at 1-888-464-4218. 

D. RESPONSIBILITIES OF OHS 

1. DHS agrees to provide the Employer with selected data from DHS databases to enable the 
Employer to conduct, to the extent authorized by this MOU: 

a. Automated verification checks on alien employees by electronic means, and 
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b. Photo verification checks (when available) on employees. 

2. OHS agrees to assist the Employer with operational problems associated with the Employer's 
participation in E-Verify. OHS agrees to provide the Employer names, titles, addresses, and telephone 
numbers of OHS representatives to be contacted during the E-Verify process. 

3. OHS agrees to provide to the Employer with access to E-Verify training materials as well as an 
E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for 
both SSA and DHS, including restrictions on the use of E-Verify. 

4. OHS agrees to train Employers on all important changes made to E-Verify through the use of 
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to 
E-Verify, OHS reserves the right to require employers to take mandatory refresher tutorials. 

5. DHS agrees to provide to the Employer a notice, which indicates the Employer's participation in 
E-Verify. DHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 
Special Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil Rights Division, 
U.S. Department of Justice. 

6. DHS agrees to issue each of the Employer's E-Verify users a unique user identification number and 
password that permits them to log in to E-Verify. 

7. DHS agrees to safeguard the information the Employer provides, and to limit access to such 
information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 
other persons or entities as may be authorized by applicable law. Information will be used only to verify 
the accuracy of Social Security numbers and employment eligibility, to enforce the INA and Federal 
criminal laws, and to administer Federal contracting requirements. 

8. DHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedures) confirmation or tentative nonconfirmation of employees' employment eligibility 
within three Federal Government work days of the initial inquiry. 

9. OHS agrees to provide a means of secondary verification (including updating DHS records) for 
employees who contest OHS tentative nonconfirmations and photo mismatch tentative 
nonconfirmations. This provides final confirmation or nonconfirmation of the employees' employment 
eligibility within 10 Federal Government work days of the date of referral to DHS, unless DHS 
determines that more than 1 O days may be necessary. In such cases, OHS will provide additional 
verification instructions. 

ARTICLE Ill 

REFERRAL OF INDIVIDUALS TO SSA AND OHS 

A. REFERRAL TO SSA 

1 . If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the 
notice as directed by E-Verify. The Employer must promptly notify employees in private of the finding 
and provide them with the notice and letter containing information specific to the employee's E-Verify 
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case. The Employer also agrees to provide both the English and the translated notice and letter for 
employees with limited English proficiency to employees. The Employer agrees to provide written 
referral instructions to employees and instruct affected employees to bring the English copy of the letter 
to the SSA. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation. Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3. After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as 
directed by E-Verify. The Employer must record the case verification number, review the employee 
information submitted to E-Verify to identify any errors, and find out whether the employee contests the 
tentative nonconfirmation. The Employer will transmit the Social Security number, or any other 
corrected employee information that SSA requests, to SSA for verification again if this review indicates 
a need to do so. 

4. The Employer will instruct the employee to visit an SSA office within eight Federal Government work 
days. SSA will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary. 

5. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

6. The Employer agrees not to ask the employee to obtain a printout from the Social Security 
Administration number database (the Numident) or other written verification of the SSN from the SSA. 

B. REFERRAL TO OHS 

1. If the Employer receives a tentative nonconfirmation issued by OHS, the Employer must promptly 
notify employees in private of the finding and provide them with the notice and letter containing 
information specific to the employee's E-Verify case. The Employer also agrees to provide both the 
English and the translated notice and letter for employees with limited English proficiency to 
employees. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation. Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3. The Employer agrees to refer individuals to DHS only when the employee chooses to contest a 
tentative nonconfirmation. 

4. If the employee contests a tentative nonconfirmation issued by OHS, the Employer will instruct the 
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employee to contact DHS through its toll-free hotline (as found on the referral letter) within eight 
Federal Government work days. 

5. If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative 
nonconfirmations, generally. 

6. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 
mismatch, the Employer will send a copy of the employee's Form 1-551, Form 1-766, U.S. Passport, or 
passport card to DHS for review by: 

a. Scanning and uploading the document, or 

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer). 

7. The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 
Employer must forward the employee's documentation to DHS as described in the preceding 
paragraph. The Employer agrees to resolve the case as specified by the DHS representative who will 
determine the photo match or mismatch. 

8. DHS will electronically transmit the result of the referral to the Employer within 1 O Federal 
Government work days of the referral unless it determines that more than 1 O days is necessary. 

9. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

ARTICLE IV 

SERVICE PROVISIONS 

A. NO SERVICE FEES 

1. SSA and DHS will not charge the Employer for verification services performed under this MOU. The 
Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an 
Employer will need a personal computer with Internet access. 

ARTICLEV 

MODIFICATION AND TERMINATION 

A. MODIFICATION 

1. This MOU is effective upon the signature of all parties and shall continue in effect for as long as the 
SSA and OHS operates the E-Verify program unless modified in writing by the mutual consent of all 
parties. 

2. Any and all E-Verify system enhancements by OHS or SSA, including but not limited to ENerify 
checking against additional data sources and instituting new verification policies or procedures, will be 
covered under this MOU and will not cause the need for a supplemental MOU that outlines these 
changes. 
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B. TERMINATION 

1. The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days 
prior written notice to the other parties. 

2. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the 
Employer's participation in E-Verify, with or without notice at any time if deemed necessary because of 
the requirements of law or policy, or upon a determination by SSA or DHS that there has been a breach 
of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 
established E-Verify procedures and/or legal requirements. The Employer understands that if it is a 
Federal contractor, termination of this MOU by any party for any reason may negatively affect the 
performance of its contractual responsibilities. Similarly, the Employer understands that if it is in a state 
where E-Verify is mandatory, termination of this by any party MOU may negatively affect the 
Employer's business. 

3. An Employer that is a Federal contractor may terminate this MOU when the Federal contract that 
requires its participation in E-Verify is terminated or completed. In such cases, the Federal contractor 
must provide written notice to DHS. If an Employer that is a Federal contractor fails to provide such 
notice, then that Employer will remain an E-Verify participant, will remain bound by the terms of this 
MOU that apply to non-Federal contractor participants, and will be required to use the E-Verify 
procedures to verify the employment eligibility of all newly hired employees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer 
is terminated from E-Verify. 

ARTICLE VI 

PARTIES 

A. Some or all SSA and DHS responsibilities under this MOU may be performed by contractor(s), and 
SSA and DHS may adjust verification responsibilities between each other as necessary. By separate 
agreement with DHS, SSA has agreed to perform its responsibilities as described in this MOU. 

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive 
or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 
employees, or against the Employer, its agents, officers, or employees. 

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or 
merger, all or any part of its rights or obligations under this MOU without the prior written consent of 
OHS, which consent shall not be unreasonably withheld or delayed. Any attempt to sublicense, assign, 
or transfer any of the rights, duties, or obligations herein is void. 

D. Each party shall be solely responsible for defending any claim or action against it arising out of or 
related to E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but 
not limited to) any dispute between the Employer and any other person or entity regarding the 
applicability of Section 403(d) of IIRIRA to any action taken or allegedly taken by the Employer. 

E. The Employer understands that its participation in E-Verify is not confidential information and may be 
disclosed as authorized or required by law and OHS or SSA policy, including but not limited to, 
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Congressional oversight, E-Verify publicity and media inquiries, determinations of compliance with 
Federal contractual requirements, and responses to inquiries under the Freedom of Information Act 
(FOIA). 

F. The individuals whose signatures appear below represent that they are authorized to enter into this 
MOU on behalf of the Employer and OHS respectively. The Employer understands that any inaccurate 
statement, representation, data or other information provided to DHS may subject the Employer, its 
subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 
18 U.S.C. 1001 and/or; (2) immediate termination of its MOU and/or; (3) possible debarment or 
suspension. 

G. The foregoing constitutes the full agreement on this subject between DHS and the Employer. 

To be accepted as an E-Verify participant, you should only sign the Employer's Section of the 
signature page. If you have any questions, contact E-Verify at 1-888-464-4218. 
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Approved by: 

Employer 
Selcon Construction, LLC 

Name (Please Type or Print) iTitle 

Yvonne M Poston 

Signature Date 

Electronically Signed 10/06/2016 

Department of Homeland Security - Verification Division 

Name (Please Type or Print) Title 

USCIS Verification Division 

Signature Date 

Electronically Signed 10/06/2016 

-- ·~··--~~,,.,. A-,,,-"_,.~ VS""'=•.,,=• 
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--· _,,,,. ___ 

Information Required for the E-Verify Program 

Information relating to your Company: 

Selcon Construction, LLC 

Company Name 

._., .... , 

313 North Gladstone Ave. 
Jonesburg, MO 63351 

Company Facility Address 

PO Box 338 
Jonesburg, MO 63351 

Company Alternate Address 

-- --
County or Parish MONTGOMERY 

Employer Identification Number 201538694 

···--·--,--- w=,w~ 

North American Industry 
237 

Classification Systems Code 

Parent Company 

Number of Employees 10 to 19 
.,-~ 

Number of Sites Verified for 2 
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 
each State: 

MISSOURI 2 site(s) 
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Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Name 
Phone Number 
Fax Number 
Email Address 

Name 
Phone Number 
Fax Number 
Email Address 

Name 
Phone Number 
Fax Number 
Email Address 

Name 
Phone Number 
Fax Number 
Email Address 

Yvonne Poston 
(573) 474 - 2065 
(636) 488 - 3374 
vonniep@sellcon.us 

Joy Oden 
(573) 474 -2065 
(636) 488 • 3374 
joyo@sellcon.us 

Patti Hopper 
(573)474-2065ext.1005 
(636) 488 - 3374 
pattih@sellcon.us 

Yvonne M Poston 
(573) 474 - 2065 
(636) 488 - 3374 
vonniep@sellcon.us 
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Bid Submitted By: 

SELCON CONSTRUCTION, LLC 
313 North Gladstone Avenue 
P.O. Box 237 

Jonesburg, MO 63351 

RFQ #50/2017 

Directional Boring Crew Services 

lo) ~@Th'!RW7~ffli 
fl ~PR O 4 2017 W) 

~" ·o··'-~ • f' ~ ( '-BY ...... 1uJ:r-····· .... .. ... \ 

Closing Date and Time : April 4, 2017 2:00pm CST 

City of Columbia 
Finance/Purchasing Division 
Lawrence Luck - Purchasing Agent 
701 E. Broadway, 5th Floor 
Columbia, MO 65201 



3 qq -2017 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

September Session of the July Adjourned Term. 20 

In the County Commission of said county, on the 5th day of September 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the State of Missouri Cooperative Contract CS 170386002 - Written Language 
Translation Services to purchase Written Language Translation Services from Language Access 
Multicultural People (LAMP) of St. Louis, MO. 

17 

17 

The terms of the Cooperative Contract are stipulated in the attached Purchase Agreement. It is 
further ordered the Presiding Commissioner is hereby authorized to sign said Purchase Agreement 
for Language Translation Services. 

Done this 5th day of September, 2017 

Taylefil W. Burks 
\, 

Clerk of the County Commission 

Janet M. Thompson 
District II Commissioner 
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Boone County Purchasing 
Liz Palazzolo, CPPO, C.P.M 
Senior Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

!3oone County Commission 
Liz Palazzolp'. Senior Buyer 
August I 0, Q0~ 7 

613 E. Ash St, Room 110 
Columbia, l\,1O65201 

Phone: (573) 886-4392 
Fax: (573) 886-4390 

RE: Cooperative Contract CS 170386002 - Written Language Translation Services 

Purchasing requests permission to use contract CS 170386002 for Written Language Translation 
Services established by the State of Missouri with Language Access Multicultural People 
(LAMP) of St. Louis, Missouri as a cooperative contract. The contract provides written language 
translation services needed by Boone County such as the Sheriff's Office, the Court 
Administrator. and the Prosecuting Attorney's Office. 

The County will receive necessmytranslation services at the following prices: 
__ ,. 

··- ~--- - ··--.-
Service Price 
Price per word for Written Language 
Translation Service $.12/word 
Price Per Hour for Copy Editing/Proofreading 
Services $29.00/hour ---
Price Per Hour for Formatting Written 
Language Translation Documents $29.00/hour 
Price per Placement of Translated Document 
on CD $1.00/CD 
Price per Placement of Translated Document 
on Flash Drive $14.00/Flash Drive 
Finn, Fixed Percentage (Mark-Up) for 
Emergency-Rush Job Services 15% .. ,_ 

It is noted that Language Access Multicultural People (LAMP) ranked second of 11 vendors that 
bid .to the state. offers competitive pricing as well as experienced personnel, has previously 
successfully performed translation service for the County, and is a Missouri business. 

The contract runs August I, 2017 through July 31.2018 and may be renewed for two additional 
years. Pricing will not increase for the re1iewal options. This is a county-wide term & supply 
contract. 



PURCHASE AGREEMENT 
FOR 

Commission Order~ CJq-Jo I 'J 
J 

CSl 70386002 - Language Translation Services - Written 

THIS AGREEMENT dated theS-rJ\ day o ~f. , 017 is made between 
Boone County, Missouri, a political subdivision of the State f Missouri through the Boone County 
Commission, herein "County" and Language Access Multicultural People (LAMP), herein "Vendor." 

IN CONSIDERATION of the parties performance of the respective obligations contained herein, 
the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for Language 
Translation Services-Written, in compliance with all bid specifications and any addenda issued for the 
State of Missouri Contract CSI 70386002, and the Standard Terms and Conditions of Boone County, 
Missouri. All such documents shall constitute the contract documents which are incorporated herein by 
reference. Service or product data, specification and literature submitted with bid response may be 
permanently maintained in the County Purchasing Office bid file for this bid if not attached. In the event 
of conflict between any of the foregoing documents, this Purchase Agreement, the State of Missouri 
Contract CS 170386002, and the Standard Terms and Conditions of Boone County, Missouri shall prevail 
and control over the vendor's bid response. 

2. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to supply 
the County with language translation services-written, as specified and priced in State of Missouri's 
contract CS 1703 86002. Mandatory Languages required: Arabic, Bosnian, Burmese, Cambodian, 
Chinese, Farsi, French, German, Greek, Hmong, Hindi, Italian, Japanese, Korean, Nepali, Romanian, 
Russian, Somali, Spanish, Ukrainian, Urdu, and Vietnamese. Prices for services as follows: 

,service ,, f Price 
Price per word for Written Language 
Translation Service $.12/word 
Price Per Hour for Copy Editing/Proofreading 
Services $29 .00/hour 
Price Per Hour for Formatting Written 
Language Translation Documents $29.00/hour 
Price per Placement of Translated Document 
on CD $1.00/CD 
Price per Placement of Translated Document 
on Flash Drive $14.00/Flash Drive 
Finn, Fixed Percentage (Mark-Up) for 
Emergency-Rush Job Services 15% 

3. Contract Term - This agreement shall commence on the date written above and extend 
through July 31, 2018 subject to the provisions for termination specified below. 

4. Billing and Payment - All billing shall be invoiced to the using department. Billings may only 
include the prices listed in the vendor's bid response. No additional fees for paper work processing, labor, 
or taxes shall be included as additional charges in excess of the charges in the Vendor's bid response to 
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the specifications. The County agrees to pay all Monthly Statements within thirty days of receipt. In the 
event of a billing dispute, the County reserves the right to withhold payment on the disputed amount; in 
the event the billing dispute is resolved in favor of the Vendor, the County agrees to pay interest at a rate 
of 9% per annum on disputed amounts withheld commencing from the last date that payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. · 

6. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or ~nder any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

LANGUAGE ACCESS 
MULTI CUL TUB,ft.L PEOPLE (LAMP) ,/" t 

~:7 .... 
by (J// '\; 

l 

title ( \l /e CA.I 'n·-i/ c l> , ~ ~-o,u .<.. 

BOONE COUNTY, MISSOURI 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is available 
to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if the terms of this 
contract do not create a measurable county obligation at this time.) 

i zq 7 
I ('.,Term & Supply-Co . !)'wide . 

Ao j( . .tA 1 .f : a './,l ,cc;(_/ 
Date Appropriation Ace t 



STANDARD CONTRACT TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Prices shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) 
to the Boone County Department. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. The Purchasing 
Director reserves the right, when only one bid has been received by the bid closing date, to delay 
the opening of bids to another date and time in order to revise specifications and/or establish further 
competition for the commodity or service required. The one (1) bid received will be retained 
unopened until the new Closing date, or at request of bidder, returned unopened for re-submittal at 
the new date and time of bid closing. 

4. When products or materials of any particular producer or manufacturer are mentioned in our 
contracts, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

5. Do not include Federal Excise Tax or Sales and Use Taxes in billing, as law exempts the County 
from them. 

6. The delivery date shall be stated in definite terms. 

7. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

8. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Contractor responsible for any excess cost occasioned thereby. 

9. Failure to deliver as guaranteed may disqualify Contractor from future bidding. 

10. Prices must be as stated in units of quantity specified, and must be firm. 

11. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

12. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase advertising from other 
vendors. 

13. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 



Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

14. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

15. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

16. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

17. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



Insurance Requirements: The Contractor shall not commence work under this contract until they have 
obtained all insurance required under this paragraph and such insurance has been approved by the County, 
nor shall the Contractor allow any subcontractor to commence work on their subcontract until all similar 
insurance required of subcontractor has been so obtained and approved. All policies shall be in amounts, 
form and companies satisfactory to the County which must carry an A-6 or better rating as listed in the 
A.M. Best or equivalent rating guide. Insurance limits indicated below may be lowered at the discretion 
of the County. 

Compensation Insurance - The Contractor shall take out and maintain during the life of this contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees employed at 
the site of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to 
provide Worker's Compensation Insurance for all of the latter's employees unless such employees are 
covered by the protection afforded by the Contractor. Worker's Compensation coverage shall meet 
Missouri statutory limits. Employers' Liability limits shall be $1,000,000.00 each employee, 
$1,000,000.00 each accident, and $1,000,000.00 policy limit. In case any class of employees engaged in 
hazardous work under this Contract at the site of the work is not protected under the Worker's 
Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide 
Employers' Liability Insurance for the protection of their employees not otherwise protected. 

Comprehensive General Liability Insurance - The Contractor shall take out and maintain during the 
life of this contract, such comprehensive general liability insurance as shall protect them and any 
subcontractor performing work covered by this contract, from claims for damages for personal injury 
including accidental death, as well as from claims for property damages, which may arise from operations 
under this contract, whether such operations be by themselves or for any subcontractor or by anyone 
directly or indirectly employed by them. The amounts of insurance shall be not less than $2,000,000.00 
combined single limit for any one occurrence covering both bodily injury and property damage, including 
accidental death. If the Contract involves any underground/digging operations, the general liability 
certificate shall include X, C, and U (Explosion, Collapse, and Underground) coverage. If providing 
Comprehensive General Liability Insurance, then the Proof of Coverage of Insurance shall also be 
included. 

The Contractor has the option to provide Owner's Contingent or Protective Liability and Property 
Damage instead of the Comprehensive General Liability Insurance- The Contractor shall provide the 
County with proof of Owner's Protective Liability and Property Damage Insurance with the County as 
named insured, which shall protect the County against any and all claims which might arise as a result of 
the operations of the Contractor in fulfilling the terms of this contract during the life of the Contract. 
The minimum amounts of such insurance will be $2,000,000.00 per occurrence, combined single limits. 
Limits can be satisfied by using a combination of primary and excess coverage. Should any work be 
subcontracted, these limits will also apply. 

COMMERCIAL Automobile Liability - The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for any 
one occurrence, covering both bodily injury, including accidental death, and property damage, to protect 
themselves from any and all claims arising from the use of the Contractor's own automobiles, teams and 
trucks; hired automobiles, teams and trucks; and both on and off the site of work. 



Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate( s) of 
Insurance which name the County as additional insured in an amount as required in this contract, contain a 
description of the project or work to be performed, and requiring a thirty (30) day mandatory cancellation 
notice. In addition, such insurance shall be on occurrence basis and shall remain in effect until such time 
as the County has made final acceptance of the facility contracted. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, hold 
harmless and defend the County, its directors, officers, agents, and employees from and against all claims, 
damages, losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 
failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but 
not limited to consultants having a contract with contractor or a subcontract for part of the services), of 
anyone directly or indirectly employed by contractor or by any subcontractor, or of anyone for whose acts 
the contractor or its subcontractor may be liable, in connection with providing these services. This 
provision does not, however, require contractor to indemnify, hold harmless, or defend the County of 
Boone from its own negligence. 



INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security Administration's E­
Verify Program (Employment Eligibility Verification Program) that requires the County to verify "lawful 
presence" of individuals when we contract for work/service; verify that contractor has programs to verify lawful 
presence of their employees when contracts exceed $5,000; and a requirement for OSHA safety training for public 
works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates in a federal 
work authorization program. To obtain additional information on the Department of Homeland Security's E-Verify 
program, go to: 

http://www.uscis.gov/po11al/site/uscis/menuitem.eb 1 d4c2a3e5b9ac89243c6a 7543 f6d 1 a/?vgnextoid=75bce2e26 l 40 
511 0VgnVCM I 000004718190aRCRD&vgnextchannel=75bce2e261405 l l 0VgnVCM I 000004718 l 90aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if your contract 
amount is in excess of $5,000. Attach to this form the first and last page of the E-Verify Memorandum of 
tlnderstanding that you completed when enrolling for proof of enrollment. 

If you are an Individual/Proprietorship, then you must return the attached Certification of Individual Bidder. On 
that form, you may do one of the three options listed. Be sure to attach any required information for those options 
as detailed on the Certification of Individual Bidder. If you choose option number two, then you will also need to 
complete and return the attached form Affidavit. 



County of ) -----

State of -----

COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
) 

My name is _________ . I am an authorized agent of _____________ _ 

(Bidder). This business is enrolled and participates in a federal work authorization program for all employees 

working in connection with services provided to the County. This business does not knowingly employ any person 

that is an unauthorized alien in connection with the services being provided. Documentation of participation in a 

federal work authorization program is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their 

contracts that they are not in violation of Section 285 .530.1, shall not thereafter be in violation and submit a sworn 

affidavit under penalty of perjury that all employees are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this_ day of _____ , 20_ 

Notary Public 

Attach to this form the first and last page of the £-Verify Memorandum of Understanding that you 
completed when enrolling. 



SOLICITATION NUMBER 

RFPS30034901700386 
CONTRACT NUMBER 

cs 1703 86002 

REQUISITION/REQUEST NUMBER 

NIA 
CONTRACTOR NAME AND ADDRESS 

NOTICE OF AW ARD 

State Of Missouri 
Office Of Administration 
Division Of Purchasing 

POBox809 
Jefferson City, MO 65102..0809 

http://oa.mo.gov/purchasing 

CONTRACT TifLE 

Written Language Translation Services M Statewide 
CONTRACT PERIOD 

August 1, 2017 through July 31, 2018 

SAM II VENDOR NUMBER/MissouriBUYS SYSTEM ID 

43130787801/MB000105578 
STATE AGENCY'S NAME AND ADDRESS 

Language Access Multicultural People (LAMP) State of Missouri 
8050 Watson RD Suite 340 Various Agency Locations 
St. Louis, MO 63119 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

The proposal submitted by Language Access Multicultural People (LAMP) in response to RFPS300349017003 86 
is accepted in its entirety. 

BUYER BUYER CONTACT INFORMATION 

Molly Hurt 
Email: Molly.Hurt@oa.mo.gov 
Phone: (573) 751-8900 Fax: (573) 526-9816 

SIGNATUREW\~\ ~ DATE ~ ~q J UV\(( ,l)D\1-
DIRECTOR OF PURCHASING(._) 

~~ 
Karen S. Boet?;er 



STA TE OF MISSOURI 
OFFICE OF ADMINISTRA11ON 
DMSION OF PURCHASING (PURCHASING) 
REQUEST FOR PROPOSAL (RFP) 

SOLICIT A TI ON/OPPORTUNITY (OPP) NO.: RFPS3003490lo700386 
TITLE: Written Language Translation Services · 

REQNO.: NIA 

ISSUE DA TE: 11113/16 
BUYER: Molly Burt 
PHONE NO.: (573) 751-8900 
E-MAIL: MoDy.Burt@oa.mo.gov 

RETURN PROPOSAL NO LATER THAN: 1/11/17 AT l:00 PM CENTRAL TIME (END DAJJ;) 

VENDORS ARE ENCOURAGED TO RESPOND ELECTRONICALLY 
TllROUGH lJTTPS:/lMISSOURlBUYS.MQ.GOV BUT MAY RESPOND BY HARD COPY (See Mailing 
lnstmctt.>us Below) 

MAILING INSTRUCTIONS: Print ot ~ Solicitatlou/OPP Number and End Date .on the lower left hand comer of 
the envelo~ or package. Delivered sealed J'!Oposals must be in 1he Purchasing office 
(301 W High Street, Room 630) bythe return date and time. · 

(U.S. Mail) 
RETURN PROPOSAL TO: PURCHASING or 

(Courier Service) 
PURCHASING 

POBOX809 
JEFFERSON Cl1Y MO 65102-0809 

301 WEST HIGH STREET, RM 630 
JEFFERSON CITY MO 65101-1517 

CONTRACT PERIOD: Effective Date of Contract through One Year 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 

Various State Agencies 

The vendor hereby declares understanding, agreement and certification of oomplience to provide the jtems i111d/or service5, at the prices 
quoted, in accordance with all requirements and specifications contained herein and the Teems and Conditions Requesi for Proposal 
(Revised 10/19/15). The vendor further a~ that the language ofthis RFP shilll govern in the event ofa conflict with his/her proposal. 
The vendor further agrees that UpQn receipl of an authorized purchase order from the Division of Purchasing or when 11 Notice of Award is 
signed and issued by an authorized official of the State of Missouri, ;1 bi!iding contract shall exist between the vendor and the State of 
Missouri. The vendor shall understand and agree that in order for their propoRl w be considere4for evaluation,they must be regi$iered in 
MissouriBUYS. lf not registered at time of proposal opening, the vend<>r must register in MissouriBUYS upon request by the state 
immediately after proposal opening. 

SIGNATURE REQUIRED 

VD/DOR NAME I M-riBV\'S SVSTtM JII (SH Vt:NDOII. MtOJ'ILE • MAIN l!if'ORMATION li<:IIEDI) 

Lane:mlile Access MuJticultural People (LAMP) 
MAJWIG ·Al>OR£S'S 

8050 'Watson Rd. Suite 340 
Crn',STAT[,ZlfCOOE 

Saint Louis. MO 63119 

CONTACT PlllSO.'i £MAIL IU)l)JIE5$ 

Eduardo Vera everar@.ccstl.or2 
J'HO."it MllllBDl FAX JIIOl\lll.O 

'314) 842-0062 (314) 842-1303 
VENDOltT,U.Pll.!NG'}YfE wmr lltS(CU£CK ONE) 

_ Coiporation _ lndi:;_i~I,/ _ Stall:ll.ocal Govl!!'nlllcmt _ Partnership - $~ Proprietor ./ IRS Tax-Exempt 

AlJTBORIUI) SIGNAr- j\} d OA:n: 
-22-/h I 

. -~~- . J,), 
I 

f'IUNTE01UlllE i 1Tl1X 

Eduardo Veta Executive Director 
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Instructions for Submitting a Solicitation 
Response 

The Division of Purchasing is now posting all of its bid solicitatiQn documents on the new MissouriBUYS Bid 
Board (https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri's web-based statewide 
eProcurement system which is powered by WebProcure, through our partner, Perfect Commerce. 

For all bid solicitations, vendors now have the option of submitting their solicitation response either as an 
electronic r~onse or as a hard copy response. As a means to save veodots the expense of submitting a hard copy 
response and to provide vendors both the ease and the timeliness of responding from a computer, vendors are 
encouraged to submit an electronic response. Both methods of submission are explained briefly below and in 
mote detail in the step-by-step instructions provided at 
b.t!mi://missouribuys.mo.gov/pdfs/how to respond to a solicitation.pdf. (This document is also on the Bid Board 
referenced above.) 

Notice: The vendor is solely respo:nsible for ensuring timely submission of their solicitation response, whether 
submitting an online response or a hard copy response. Failure to allow adequate time prior to the solicitation emf 
date to complete and submit a response. to a solicitation, particularly in the event technical SUpport assistjmce is 
required, places the vendor and their response at risk ofnot being accepted on time. 

• ELECTRONIC RESPONSES: To respond electronically to a solicitation, the vendor must first register 
with MissouriBUYS 1:>y going to the MissouriBUYS Home Page (https://missouribuys.tno.gov). clicking 
the "Register" button at the top of the page, and con:mteting the Vendor Registration. Once registered the 
vendor should log back into MissouriBUYS and edit their profile by selecting the organizarioriaJ 
contact(s) that should receive an automated confirmation of the vendor's electronic bid responses 
successfully submitted to the state. 

To respond electronically to a solicitation, the vendor must login to MissouriBUYS. locate the desired 
solicitation on the Bid Board, and, at a minimum. the vendor must read and accept the Original 
Solicitation Documents and complete pricing and any other identified ~uirements. In addition, ihe 
vendor should download and save al] of the Original Solicitation Documents on their computtr so that 
they can prepare their response to these documents. Vendots should upload their completed response to 
these downloaded documents (including exlu"bits, forms, and other infonnation concerning the 
solicitation) as an attachment to the electronic solicitation response. Step-by-step instrllctions for how a 
registered vendor responds to a solicitation electronically are available on the Missounl3UYS system 
at: https://missouribuys.mo.gov!pdfs/how to respond to a solicitation.pdf. · 

o Vendors ate encouraged to submit their entire proposal electronically; however in lieu of 
attaching exhibits, forms. pricing, etc. to the electronic solicitation response. a vendor maysubmit 
the exhibits, fonn$, pricing, etc. through mail or courier service. However, any .such submission 
'must be received prior to the solicitation;s specified end date and time. Be sure to include the 
solicitation/opportunity (OPP) number, company name, and a contact name on any hard copy 
solicitation response docwnents submitted through mail or courier service. 

o In the event a registered vendor electronically submits a,solicitation resportse and also mails hard 
copy docµments that are not identical. the vendor should explain which response is valid for the 
state's consideration. In the absence of such explanation, the state reserves the right to evaluate 
and award the response which serves its best interest. 

Addendum . Document: If an addendwn document is subsequently issued, please follow these steps to 
accept the addendum document(s). 
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I. If you have not accepted the originaJ solicitation document go to the OVetview page, find the 
section titled, Original Solicitation Documents, review the solicitation document(s) then click 
on the box under Select, and then click on the Accept button, 

2. To accept the addendwn document, on the Overview page find the section titled Addendum 
Ooeument, review the addendwn document{s) then click on the box under Select, and then click 
on ·the Accept button, 

Note: If you submitted an electronic response prior to the addendum date and time, you should review 
your solicitation response to ensure tbat it is still valid by taking into COI1$ideration the revisions 
addressed in the addendum document. ff a revision js needed to your solicitation response and/or to 
indica(e your acceptance of the addendum document, you will need to retract your response and re-submit 
your response by following these steps: 

L Log into Missou.riBUYS. 
2. Select the Solicitatlons tab. 
3. Select View Current Solicitations. 
4. Select My List. 
5. Select the correct Opportunity Number (Opportunity No); the Overview page will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up asking, "Are you sure you want to retract the Bid". Click on Contlnue 

to confirm. 
9. Click on R.espond and revise as applicable. 
10. Click on Review Response from the navigation bar and then click on Submit to submit your 

response. 

• HARp COPY RESPONSES: Be sure to include th~ soli~itation/opportunity (OPP) number, eompany 
name, and a contactname on any hard copy solicitation response documents. 

End of Instructions for Submitting Solicitation Response 
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1. INTRODUCTION AND GENERAL INFORMATION 

1.1 Introduction: 

1. Ll This document constitute$ a request for competitive, sealed proposals for the provision of written 
JanguagetransJation services as set forth herein. 

1.1.2 Organization - This document, refe~d to as a Request for Proposal (RFP), is divided into the following 
parts: 

l) Introduction and General Information 
2) Contractual Requirements 
3) Proposal Submission Informatii:>n 
4) Pricing Page{s) 
5) Exhibits A - I 
6) Terms and Conditions 
7) Attach~ts l - 2 The vendor is advised that attachments exist to this docwnent which 

provide additional information and instruction. These attachments are separate links that 
must· be dowµJoaded from the MissouriBUYS web site at: 
hm,s://www.missouribuys.mo.gov. It shall be the soJe responsibility of the vendor to obtain 
each of the attachments. The vendor shaJl not be relieved of any responsibility for 
performance under the contract due to the failure of the vendor to obtain a copy of the 
aJtachments. 

1.2 Background Information: 

l.2.1 Various State of Missouri agencies such as the Department of Mental Health, the Department of Health 
and Senior Services, the Department of Social Services, the Department of Labor and lndushial 
RelatiOllS, the Department of Economic Development Division of Workforce DeveJopment ~c. have 
utilized the written translation services contracts. 

a. The languages which have been most frequently translated are as follows: Arabic, Bosman, 
Burmese, Chinese, Farsi, French. Hmong, Korean, Russian, Somali, Spanish, and Vietnamese. 

1.2.2 There are current contracts for written language translation services. A copy of the contracts can be 
viewed and printed from the Division of Purcbasing's Awarded Bid& Contract Document Search System 
located on the internet at: http;//oa.mo.gov/purchasing. In addition, all proposal and evaluation 
documentation leading to tbeawatd of those contracts may also be·viewed and printed from the Division 
of Purchasing's Awarded Bid & Contract Document Searcn System Please reference the Bid number 
B3Zl 4060 or the contract numbers C3l4060001, Cll4060002, C314060003, and C314060004 when 
searching for these documents. 

1.2.J Although an attempt has been made to provide accurate and up-to-date information; tb.e State of Missouri 
does not warrant or represent that the background information provided herein reflects all relationships or 
existing conditions related to this Request for hOJ>O$lll. · 
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2. CONTRACTUAL REQUIREMENTS 

2.1 General Requirements: 

2. l. l The contractor shall provide written translation services for any agency of the State of Missouri 
(hereinafter referred to as the state agency), in accordance with the provisions and requirements stated 
herein. 

a. For purposes of the contract, a state agency shall be defined as a division, section, bureau, office, 
program, board, regional/district office, etc., that exists within a department of Miss(>Uri State 
Govemtnent. For the putp0ses of this document, this sl;uul also in.elude the University of Missouri 
system and the Judicial and Legislative branches of the State ofMissouri. 

2.1.2 The contractor shall either provide the services · directly or shall provide a person/personnel who roust 
comply with the requirements stated herein. Therefore, references to ''the contractor" throughout this 
document shall also be deemed to include the person/personnel provided by the contractor. 

2.1.3 Mandatory Languages - If a state agency requests written language translation services for any of the 
following languages, the contractor must perf onn the written language translation services as requested. 

a. Arabic; 
b. Bosnian; 
C. Burmese; 
d. Cambodian; 
e. Chinese; 
f. Farsi; 
g. French; 
b. German; 
i. Greek; 
j. Hmong; 
k. Hindi; 
J. ltaliari; 
m. Japanese; 
n. Korean; 
o. Nepali; 
p. Romanian; 
q. Russian; 
r. Somali; 
s. Spanish; 
t. Ukrainian; 
u. Urdu;and 
v, Vietmlmese. 

2. l.4 Other Languages - If a state agency requests written language translatio:Q. services for other languages 
proposed by the contractor on the Pricing Page· of the contractor's aw.arded proposal, the contractor shall 
perform the written language translation service as requested. 

2. 1.5 The contractor shall perfonn all services to the sole sati$factiQn of the state agency. 

2.1.6 The contractor shall provide the services on an as needed, if needed basis. The State of Missouri does not 
guarantee any usage of the contract whatsoever. The contractor shall agree and understand that the 
contract shall be construed as a preferred use contract but shall not be construed as an exclusive 
arrangement. Preferred use means.that any state agency needing the services should use the established 
contract unless it is detennined to be in the best interest of the State of Missouri for a state agency t.o 
obtain alternate services elsewhere. 
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2.1. 7 Cooperative Procurement Program ~ The contractor shall participate in the State of Missouri's 
Cooperative Procurement Program. The contractor shall provide written language translation services as 
described herein under the terms and conditions, ~quirements, and ~jfications of the contmct, 
including prices, to other government entities in accordance with the Technical Services Act (section 
67.360. RSMo, which is available on the internet at: 
http://W\\'w.rnoga.mo.gov/mostatuteslsl;lilitrnli06700003§0 l .html?&me=67 .360.) The contractor sha1J 
further understand and agree that participation by other governmental entities is discretionaty on the part 
of that governmental. entity· and the State of Missouri beats no financial responsibility fur any payments 
due the contractor by such governmental entitles. 

2.1.8 The contractor shaJJ provide all wrinen language translation services within the United States. The 
contractor shall not provide offshore services. 

2.% Assignment of Services Requirements: 

2.2.1 In the event multiple contracts exist for a particular language, the state agency shall contact the lowest 
priced contractor for the particular language for written language translation services, except as otherwise 
stated herein. 

a. Upon request by the state agency for written translation services, the contractor sbalJ review the 
anticipated needs of the state agency and shall advise the state agency within twenty-four (24) hours 
after receipt of the st.ate agency's request whether services for written translation services can be 
provided by the conttactor within Ute timeframe specified by the state agency. 

b. In the event the lowest priced contractor is unable to provide the requested written language 
translation services due to unavailability of a qualified translator, in the event of a determination by 
the state agency of an unacceptable translator, orin the event the contractor doesn't respond within a 
required timeframe, the stAte agency s~ll contact the next lowest priced contractor. If additional 
contracts exist, the state agency shall continue to use the same criteria to arrange for written language 
translatioii services until the needs oftheswc agency are met. 

c. The contractor must decline to provide the requested written translation service if competent 
translators in the requested language are not available in the timeframe required by the state a,gency. 

d. If requested by the state agency, the contractor shall provide resumes with references for written 
language translators available for use by the state agency. The contractor shall not be required to 
submit more than six (6) resumes. 

e. Based on the reviews of resumes; security clearance information required elsewhere herein} or prior 
experience with a written language translator, the state agency reserves the right to determine any 
writtefi language transJat.or as unacceptable· and to r(tiect any or all of the written Janguage translators 
selected by the contractor as unacceptable. The state agency should provide the contractor with 
justification for the rejection; however. the decisio.n of the state agency shall be final and without 
recourse. 

2.2.2 For emergency-rush job services, the cont.ra¢,r inust immediately advise the state agency if the 
contractor can meet the state·agency's Jleeds regarding written translation services. If the contractor does 
not contact the state agency within a reasonable timeframe (as determined by the state agency on a case 
by case b8$iS depending on the required ,emergency written translation services), the contactor shall agree 
and understand that the state agency shall have the right to contact the next lowest priced contractor to 
obtain th¢ necessary emergency written language translation seivices. For purposes of this document. an 
emergency-rush job services shall be defined as semces requested wjthin twenty-four (24) hours or 
services that require written language translation in excess of two thousand (2,000) words in an eight (8) 
hour day; 
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2.2.3 In the event the contractor is unable to perform written language translation services on a consistent basis 
as determined by the State of Missouri, the contractor nmy be considered to be in breach of contract ~d 
subject to appropriate action and remediesbythe StateofMissouri, Division of Purchasing. 

2.3 Spedfic Performance Requirements: 

2.3. l The contractot shall provide written language translation services which shall include the following: 

a. The contractor shall translate the document at the same reading level as the document provided to the 
CQntractor. 

b. The contractor shall translate the document in a format specified by the state agency. All documents 
roust be provided in written form unless otherwise approved by the state agency. 

J) The state agency may request translated docmnents be formatted in the same manner as the 
documents submitted for translating. 

2) The state agency may request translated documents be formatted and saved on a CD or flash 
drive. 

c. The contractor shall review each translated document prior to delivery to the state agency to ensure 
that the translated document is linguistically accurate and consist~t with the formatting and 
technical specifications of the original document. 

d. All written language translations are subject to review by another translator or anoiher qualified 
party (at the state agency's cost) for accuracy. The state agency is not required to provide prior 
notice to the contractor of the review. · 

e. The oontractor shall agree and understand that the final judge of the quality of written language 
translation service$ prb"i.Tided l:>y the contractor shall be the state agency. 

1) If it is determined by the state agency that any completed written language translation is 
unacceptable, the contractor shall provide a replacement written language ttanslatfon at no 
additional cost to the state agency in a timefranie determined by the state agency. 

2) The contractor shalJ agree that the accuracy of the written language translation(s) shall be to the 
sole satisfaction of the state agency, Upon request by 'the state agency, the contractor shall 
correct Written language translations in order to improve the quality of a written language 
translation. · 

2.3.Z The contracior sball provide written language translation services using written language translators who 
comply with the fotlowing requiremep.ts: · · 

a. Must be competent in the state agency requested language; 

b. Must possess sufficient education. training, and experience to proficiently translate written English 
documents to the state agency requested language or documents from ihe sta~ agen,cy requested 
language to written English documents, The contractor agrees that the demonstrated proficiency of 
the written language translator shall be to the sole satisfaction of the state agency and also agrees to 
replace any written language transiatot that does not demonstrate satisfactozy proficien.cy. 

J) A single written language translator shall be used to complete each document to ensure 
continuity and consistency in terminology, syntax, and style. Written language translations 
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shall be correct in indusily~cific cermirtology, ethnically sensitive tine, and appropriate 
rnarketi~g dialogue. 

c. If required by the state agency, written language translators must be accredited through the American 
Translator Association. 

d. Written language translators shall not provide services in excess of forty (40) hours per week for an 
individual state agency, unless requested or approved by the state agency. 

1) For pUtposes of this document, a week shall be defined as a period of seven (7) continuous 
calendar days. 

e. If r~ested. by the state agency, any written language interpreter provided by the contractor must 
hav~ a successful security background check perl'ormed by the Missouri State Highway Patrol at the 
expense of the contractor prior to the prevision of services. Proof of a successful security 
background check shall be provided to the state agen~y upon request. 

23.3 Jn a~otdance with all applicable laws. regulations, and procedures, the contractor and the contractor's 
translator shall maintain strict confidentiality of all information and records which the contractor or the 
contractor's translator may come into contact with or be privy to in the course of providing services. The 
contractor atid the contractor's translator shall affinn in writing that confidential information shall not be 
disclosed either during or after tbe provision of services or fol1owing the termination of the translat:Qr's 
employment/association with the contractor. 

2.3.4 Uilless otberwjse specified herein. the contractor shall furnish all material, labor. facilities, equipment, 
and supplies necessary to perfonn the services required herein. 

2.4 State Agency R~uirements: 

2.4.1 The state agency wiJI attempt to give at least twenty-four (24) hours notice to the contractor of a 
cancellation of services previously requested. · 

2.4.2 The state agency will provide the contractor with documents for translating. The state agency may submit 
the documents to the contractor via mail, fax, email, other delivery, etc. 

2.4.3 In the event a conflict or problem occurs with any translator provided by the contractor, the state agency 
will notify the contractor of the conflict or problem. 

l.S Delivery Requirements: 

2.5.1 Upon the agreement by the co~tractor to provide written language translation services for the state 
agency, the state agency and the contractor shall establish a mutually agreeable timeframe for the return 
of translated documents to the state agency. The fimemme shall be based on the needs of the state 
agency. In the event of a dispute over the timeframe, the decision of the state ~gency shall be final and 
without recourse. · 

2.S.2 The contractor shaU deliver translated documents by the method requested by the state agency and to the 
address requested by the state agency. 

2.6 Other Requirements: 

2.6.1 Missouri Statewide Contract Quarterly Usage Report 

2.6.2 The contractor shall submit a Missouri Statewide Contract Quarterly Usage Report to the Division of 
Purchasing (Purchasing) which shall provide the Data Element infomiation listed below: 
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Statewide Contract 
Number 
Report Con1act Name 
Contact Phone 
NUtnbcr 
Contact Email Address 
Date Report Submitted 

Reporting. Quamr 

Entity Type 

Customer Name 

Pre>duct or Service 
Descri tion 
Purchase 
Authorization 
Number/ldentifier 
Contract Line Item 
Number 
Quantity Delivered 

Unit Price Charged 

Extended Price 

Page9 

Contractor name as it appears on the ccntract 

Statewide contract number as listed on the cover page of your contract 
with the.State of Missouri. 
Name ofthe person completing the report pn be.half of the contractor, 
Phone number for the person completing the rcpmt. 

Email address for the person completing the report. 
Date the Misso:uri Statewide Contract Quarterly Usage Report is submitted 
to Purchasin . 
Qmu:ter for which tbe contractor is reporting purchases on the conttact. 

Indicate the type of entity by entering "S" for Missouri state agency, "P" 
fot Missouri political subdivision, i•uH for Missouri university, or "O" for 

litical subdivision or state en · from another state. 
Customer's name. lfthe custoJller has multiple locations, please only use 
the main enti name. 
Description of product or service purchased. 

Purchase Authorization Nmnber/I(ientifier $llpplied by customer to 
contractor. Enter PO or other authorization number/identifier. If 
rocurement card used, enter "P..CardH. 

Line item number on the C()tltract. 

Quantity (i.e. excluding retums) of products dclivered. Enter a quantity Qf 
"1'; for a service/ · ect. · 
Unit Price Cl).arged (i.e. excluding credits) for the product or service 

urcbased. · 
Quantity Delivered X Unit Price Charged. 

2.6.3 The contractor shall prepare and submit the Missouri Statewide Contract Quarterly Usage Report st the 
end of each calendar quarter (i.e. March 31, June 30, September 30, December 31} for the purc:bases Jllade 
under the contract during the calendar quarter. The Missouri Statewide Contraet Qliarterly Usage Report 
must be received by the Division of Purcbas.ing nc, later than the 15111 calendar day of the month foltowipg 
the reporting quarter enter«f on the Missouri Statewide Contract Quarterly Osage Report, unless the 15th 
is not a business day in which case the next business day thereafter shall be considered the reporting 
deadline. Even if there has been no usage of the ci:>ntract during the reporting quarter, the contractor must 
still sub111it a report and indicate no purchases were.made. 

2.6.4 The contractor must submit a Missouri Stat~wide Contract Quarterly Usage Report el~tronicaUy either 
utilizing the "Missouri Statewide Contract Quarterly Usage Report" worksheet included herein in 
Attachment 1 which is downloadable from htrn://9a,mo,gov!purch¥fing/vend9r-information or utilizing 
another format which is Excel-exportable. The contractor must submit the Missouri Statewide Contract 
Ql.i.Brterly Usage Report to the following email address.: erepqrts(a),oa.mo.gov. 

2.6.5 The contractor shall agree that the Division of Purchasing reserves the right to modify the requested 
format and content of the Missouri Statewide Contract Quarterly Usage Report by providing thirty (30) 
calendar days' written notice to the contractor. The contractor shall also agree the Division of Purchasing 
may unilaterally am¢nd the contract, with thirty (30) calendar days' n<>tice to the contractor to change the 
timing for submission of the Missouri Statewide COi)~ Quarterly Usage Report. The contractqr shall 
understand and agree that if such an amendment is issued by the Division of Purchasing, the contractor 
shall comply with all contractual terms,, as amended. 
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2.7 Invoicing and Payment Requirements: 

2. 7.1 Prior to any payments becoming due under the contract, the contractor 11U1St update then- vendor 
registration with their ACH-EFT payment infunnation at https://MissouriBUYS.mo.gov. 

a. The con.tractor understands and agrees th~t the State of Missouri reserves the right to make contract 
payments through electronic fim.ds transfer (EFI'). 

b. The contract9r must submit invoices on the contractor's original descriptive business invoice form 
and mµst use a unique invoice number with each invoice submitted. The unique invoice number will 
be listed on the State of Missouri•s EFT addendum record to enable the contractor to pro~rly apply 
the state agency's payment to the invoice submitted. The contractor may obtain detail~ information 
fot payments issued for the past 24 inonths frorn the State of Missouri's central accounting system 
(SAM Il) on the Vendor Services Portal at: 

htt:ps:/ /www.vendorservices.100.gov/vendmervices/Portal/Def a ult .agpt 

2. 7.2 Invoicing - Upon completion of a translation job~ the contractor shall invoi~e the state agency lhat 
received the written language translation services. the contra,ctoJ' s invoice must include the name of the 
contractor's translator who provided the written language translation service, the language translated, the 
number of words translated, a total price for the job) proof of the cost to return the translated document to 
the state agency, and.if applicable, any fonnatting charges. 

2. 7.3 .Payments - Upon receipt and approval of a properly prq,ared .invoice from the contmctor by the state 
agency and approval of the written translation services provided by the contractor, the contractor sh.all be 
paid in accordance with the finn, fixed prices st.ated on the Pricing Page of the contractor's awarded 
proposal and in accordance with the following: 

a. The c9ntractor shall be paid a finn, fixed price per word for written language translation services. 
English shall be used as the base language for calculating the number of words for translation. 

b. The contractor shall be paid a firm, fixed price per hour for copy editing/proofing reading services. 

c. The contractor shall be paid a Jinn, fixed price per hour for formatting written language translation 
documents. 

d. In the ev~nt the state agency requests that written language translation documents be submitted.on a 
CD, the contractor shall be paid the finn, fixed price per CD as stated on the Pricing Page of the 
contractor's awarcled proposal. 

e. In the. event the state agency requests that written language uansfation documents be submitted on a 
flash drive, the contractor shall be paid the. furn, fixed price per. flash drive as stated on the Pricing 
Page of the contractor's awarded proposal. · 

f. In the event the contractor provides written language translation servi<:es for an emergency-rushjob 
as defined herein, the contractor shall be paid in accordance with the firm. fixed percentage of the 
total written language translation job charged for such service as stated oti the Pricing Page in 
addition to the price per word for written language translation services. 

I} For example, if the total written language translation job is one hundred dollars ($JOO) and the 
emergency-rush job finn. fixed ~centage of the total written language translation job is ten 
percent (1-0%), tht contractor shall be paid an additional ten dollars ($10) fot a total of one 
hundred and ten dollars ($ l l 0) for the emergency;,,rusb job written language translation job. 
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g. In the event the contractor provides wri~ language translation services fo.r any additional 
languages specified on the Pricing Page of the contractor's awarded proposal, the contractor shall be 
paid in accordance with the f um, fixed price per wotd f()t" each specified language. 

h. The contractor shall be responsible for any cost$ related to correcting written language translations 
formatted or translated incorrectly. Payments wilt not be made for written language tnJ.nsiati<mS that 
are not completed in accordance with any corrections requested by the state agency. 

i. The contractor shall be reimbursed for the cost to return the translated documents to the state agency 
upon proofof cost. 

The contractor shall understand that ~ch state agency shall be responsible for the payment of written 
language translation services provided for that state agency orily. 

2. 7.4 Other than the payments and reimbursements specified above, no other payments or reimbursements shall 
be made to the contractor for any reason whatsoever. 

2.7.5 Notwithstanding any other payment provision of the contract, if the contractor fails to perform required 
work or services, fails to submit reports when due, or is indebted to the United States, the state agency 
may withhold payment or reject invoices under the contract. 

2. 7 .6 Fuial invoices are due by no later than thirty (30) calendar days of the expiration of the contract The 
state agency shall have no obligation to pay any invoice submitted after the due date. 

2.7.7 If a request by the contractor for payment or reimbursement is dehied, the state agency shaH provide the 
contractor with written notice of the reason(s) for denial 

2.7.8 If the contract()t" is overpaid by the state agency, upon official notification by the state agency, the 
contractor shall provide the state agency (1) with a check payable as instructed by the state agency in the 
amount of such overpayment at the address specified by the state agency or (2) deduct the overpayment 
from the monthly invoices as requested by the state agency. 

2.8 Missouri Statewide Co11tract Quarterly Administrative Fee: 

2,8. I The contractor shall pay a one percent ( 1 %) administrative fee to the State of Missouri Wbicb shall apply 
to all payments received by the contractor for all services provided under the contract Payment of the 
one percent administrative fee shall be non-negotiable. 

2.8.2 The contractor shall pay the administrative fee at the end of.each calendar quarter (i.e. March 31, June :30, 
September 30, December 31). The total administrative fee for a given quarter must equal one percent 
(1%) of the total payments (minus returns and credits) received by the contract<:>r during the calendar 
quarter as reported on the contractor's Missouri Statewi® Contract Quarterly Administrative Fee Report 
specified below. The administ.rative fee must be recejyed l)y the Division of Purchasing (Purchasing) no 
later than the LS th calindar day of the month immediately following the end of the calendar quarter, unless 
the l511i is not a business day in which case the next business day thereafter shall be considered the 
administrative fee deadline. 

2.8.3 Payments shall be made using one of the followi~g acceptable payment :methods: 

• Check: PerSonal check, company check, cashier's cb.eck, or money order made payable to the 
''Missouri Revolving J:n.formation Technology Trust Fund" and sent to the following mailing address: 
Dhisi<>n of Purchasing, P .0. Box 809, Jefferson City, MO 65102 - 0809 OR Division of Purchasing, 
301 West High Street, Room630, Jefferson City, MO 65101-1517. The connacror's paymentby 
check shall authorize the State of Missouri to process the check eltctronically. The contractor 
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understands and agrees that any returned check from the contractor may be presented again 
electronicaUy and may be subject to additional actions and/or handling fees. 

• Electronic Pa)!llleut: Instmcdons on how to submit payments electronically by autom.11ted clearing 
house (ACH)-wm be provided upon request by contacting the .DivisiC>D of Purchasing at (573) 75 J-
2387. 

2.8.4 All payments of the administrative fee shall include the contract number on any check or transtnittal 
document. However, only one contract number must be entered on a check or transtnittal document, If 
submitting an administrative fee ~yment for more than one contract. then a separate check or electronic 
payment and assoc:1~ transmittal document must be submitted by the contractor for each contract. 

2.8.S Missouri Statewide Contract Quarterly Administrative Fee Report: 

2.8.6 The contractor shall submit a Missouri Statewide O:>ntract Quarterly Administrative Fee Report to .the 
D1vision of Purchasing which shall identify the total payments (minus ·retwTis and credits) received by the 
contractor from state agencies, political subdivisions, universities, and governmentaJ entities in other 
states that were made pursuant to the contract. 

2.8, 7 The contractor shall pr~ and submit the Missouri Statewide Contrat;t Quarterly Administrative Fee 
Report at the end of each calendar quarter {i.e. March 31, June 30, September 30, December 31) for total 
payments (minus returns and credits) received by the contractor during the calendat quarter. The 
Missouri Statewide Contract Quarterly Administrative Fee Report must be received by the Division of 
Purchasing (Purchasing) no later .than the I ~· calendar day of the month followiJJg the :reporting quarter 
entered on the report, unless the I st" is not a business day in which case the next business day thereafter 
shall be considered the reporting deadline. Even if there bas been no usage of the contract during the 
reporting quarter, the contractor must still submit a report and indicate no payments were received by 
marking the appropriate box on the report form. 

2.8,8 The Missouri Statewide Contract Quarterly Administrative Fee Report form may be downloaded from the 
following Purchasing website: http:/loa,mo.govlpurchasinglvendor~infQrmation. The Missouri Statewide 
Contract Quarterly Administrative Fee Report is also included herein as Attachment ,2. The Missouri 
Statewide Contract Quarterly Administrative Fee Report must be supmitted using one of the following 
methods: 

• Mail: Division of Purchasing, 
P.O. Box 809, Jefferson City MO 65102-0809 
OR 
.Division of Purchasing, 
301 We$tHighStreet,Room630, JeffersonCity,MO 65101-1517 

• .E!g: (S73) 526'-9815 
• Email: ereports(ii)oa.tno.gov 

2.8.9 The contractor shall a~ that the Division .-0f Purchasing reserve$ the right to modify the requested 
fonnat and content of the Missouri Statewide Contract Quarterly Administrative Fee Rq,Qrt by providing 
thirty (30) calendar days written notice to the contractor. The contractor shall al5.() agree the Division of 
Purchasing may unilaterally amend the contract, with thirty {30) calendar days notice to the contractor to 
change the method of payment of the administrative fee, the timing for submission of the Missouri 
Statewide Contract Quarterly Administrative Fee Report, and/or timing, for payment of the administrative 
fee. The oontractor shall understand and agree that if such an amendment is·issued by the Division of 
Purchasing, the contractor sbaJI comply with aU contractual terms, as amended. 

2.9 Other Contractual Requh-ements! 

2.9 .. 1 Contract- A bindingrontract shall consist of; (1) the RFP; addendums thereto, and any Best and Final 
Offer (BAFO) request(s) with RFP changes/additions, (2) the contractor's proposaJ including any 
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contractor BAFO response(s), (3) clarificati,:m of the proposal, if any, and (4) the Division of 
Purchasing' s acceptance of the proposal by ''notice of award". · All Exhibits and Attachments included in 
the RFP .shall be incorporated i.nto the contract by reference. 

a; A notice of award issued.by the State of Missouri does not constitute an authorization for shipment 
of equipment or supplies or a directive to proc~ with services, Before providing equipment, 
supplies, and/or services for the State of Missouri, the contractor must receive a properly authorized 
purchase order OT other form of authorization given to the contractor at the discretion of tbe state 
agency. 

b, The contract expresses the complete agreement of the parties and performance shall be governed 
solely by the specifications and requirements contained therein. 

c. Any change to the contract, whether by modiffoatic>n and/or supplementatiQn, must be accomplished 
by a fonnal contract amendment signed and approved by and between the duly a::uthorized 
representative ofthe contractor and the Division of Purchasing prior to the effective date of such 
modification. The contractor expressly and e:q,licitly understands and agrees that no other method 
and/or no other dQCUm.ent, including correspondence, acts, and oral communicatiortS by or from any 
person, sball be used or construed as an amendment or modification to the contract. 

2.9.2 Contract PeriQd - The original contract period shall be as stated on the Notice of Award. The contract 
shall not bind, nor purport to bind, the state for any contractual commitment in excess of the original 
contract period. The Division of Purchasing shaU have the right, at its sole option, to renew the contract 
for two (2) additional one-year periods, or any portion thereof In the event the Division of Purchasing 
exercises such right, all tenns and conditions. requirements and specifications of the contract shall remain 
the same and apply during the renewal period, pursuant to applicable option claus~ of this document 

2.9.3 Renewal Periods - If the option for renewal is exercised by the Division of Purchasing, the contractor 
shall agr~ that the prices for the renewal period shall not exceed the ma,tjmum price for the applicable 
renewal period stated on the Pricing Page ofthe contract. 

a. Jfrenewal prices are not provided, then prices during renewal periods shall be the same as during the 
original contract period. 

b. In addition, the contractor shall understand and agree that renewal period price increases specified in 
the contract are t\Ot automatic. At the time of contract renewal. if the state determines funding does 
not permit the specified renewal pricing increase or even a portion thereof, the renewal pricing shall 
remain the same as during the previous contract period. lf such action is rejected by the contractor, 
the contr.act may be terminated, and a new procurement process may be ponducted. The contractor 
shall al$o understand and agree the state may determine funding limitations necessitate a decrease in 
the contractor's pricing for the renewal period(s). lf such action is necessary and the contractor 
rejects the decrease, the contract may be tenninated, and a new procurement process may be 
conducted. 

2.9A Termination -The Division of Purchasing reserves the right to terminate the contract at any time, for the 
convenience of the State of Missouri, wH:hout penalty or recourse, by giving written notice to the 
contractor at least thirty (30) calendar days prior to the effective date of such tennination. The contractor 
shall be entitled to receive compensation for services and/or supplies delivered to and accepted by the 
State of Missouri pursuant to the contract prior to the effective date of termination. 

2.9 .5 Contractor Liability, The contractor shall be responsible for any and all personal injury (including death) 
or property damage as a result of the contractor's negligence involving any equipment -0r service provided 
under the terms and conditions, requirements and specifications of the contract. 1n addition, the 
contractor assumes the obligation to save the State of Missowi. including its ag,endes. employees, and 
assignees, from every expense, liability, or payment arising out of such negligent aet. 
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a. The contractor also agrees to hold the S~te of Missouri, including its agencies, employees, and 
assignee$, harmless for any negligent act or omission committed by .any sub<::ontractot or other 
person employed by or under the supervision of the contractor '111der the terms of the contract. 

b. The contractor shall not be responsible for any injury or damage occurring as a result of any 
.negligent act or omission committed by the State ofMJssouti, including its agencies, employees, and 
assignees. 

c. Under no circumstances shall the contractor be liable for any of the following: (1} thfrd party cla.ims 
against the state for losses or damages (other than those listed above); or (2) economic consequential 
damages (including lost profits or s11.vings) or incidental damages, even if the contractor is informed 
of their possibility. 

2.9.6 Insurance - The contractor shall ~derstand and agree that the State of Missouri cannot save and hold 
hatmless and/or "indemnify the contractor or employees against any liability incuu:ed or arising as a resuh 
of any activity of the contractor or any activity of the con.tractor's employees related to the contractor's 
performance under the contract. 

a. Therefore, the contracior must have and maintain insurance in compliance with the following: 

1) Liability Insurance - The contractor must have and maintain adequate liability insurance in the 
fonn(s) and amount(s) sufficient to protect the State of Missouri~ its agencies, its employees, its 
cJient,s, and the general public against any loss, damage, and/or expense related to his/her 
performance under the contract. The insurance coverage shall include, but shall not necessarily 
be limited to, general liability~ professional liability, etc. 

• The limits of liability for all types of UabiJity coverage shall not be less than.$2,000,000 
per occurrence. 

• · The general and other non-professional Hability insurance -shaJJ incJude an endorsement 
that adds 'the- State of Missouri as an additional insured. 

• Self-insurance coverage or another alternate risk financing .mechanism may be utilized 
provided that such coverage is verifiable anq irrevoc~bly reliable and the- State of Missouri 
is protected as an additionaJ insured. 

2) Errors and Omissions Liability fnsun,mce - The State of Missouri will not be responsible for 
any mistakes or omissions by any contractor in performance of services provided under 
contract. Limitation of liability includes, but is not limited to, unintentional, negligent, wiUful 
or intentional mistakes of omissions by any contractor, employee of contra<:tor; ot 
subcontractor. Furthennore, the State of Missouri will not be responsible forany acts of the 
contractor that· occur during the course of the perfonnance of the contrac~ but are not related to 
the services being provided. These acts include all criminal and civil acts that may give rise to 
liability. The contractor and subcontractor(s) shall have and maintain Elrors and Omissions 
Liability insurance with minimum limits of S 1,000,000 per incident, loss or person, as 
applicable. If defense costs are paid within limn of liability, the contractor shall maintain limits 
of $2,000,000 per incident, loss or person as applicable. 

b. The contractor shall provide written evidence . of the insurance to the state agency prior to 
perfonnance under the contract. The evidence of insurance shalt include, ·but shaU not necessarily be 
limited to: effective dates of coverage, limits of liability, insurer's name, PQlicy number, 
endorsement for the general and other non-professional liability insurance naming the State of 
Missouri as an additional insured and for the crime insurance/Dishonesty Bond, naming the State of 
Mi$SOurl as a toss payee, endorsement by representatives of the insurance company, etc. The 
contract number must be identified on the evidence .of insurance coverage. 
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c. In: the event any insurance coverage is canceled, the state agency must be notified at least thirty (30) 
calendar days prior to such cancelation. · 

2.9.7 Subcontractors. - Any subcontracts for the products/services .described herein must include appropriate 
provisions and contractual obligati~s to ensure the successful fuJfillment of all contractual obligations 
agreed to by the c<>ntractor and the St.ate of Missouri and to ensure that the State <>f Missouri is 
indemnified, saved, and held harmless from i:md against any and all claims of damage, loss, and cost 
(including attorney fees) of any lcind related to a subcontract in those J1laiters described in the contract 
between the State of Missouri and the contractor. 

a. The:: contractor shall expressly understand and agree that he/she shall assume and be solely 
tesponsiblefor all legal and financial responsibilities tela.ted to the execution of a subcontract. 

b. The contractor shall agree and understand that utilization of a subcontractor to provide any of the 
products/services in d1e contract shalt in no way relieve the contractor- of the responsibility for 
providing the products/services as described and .set forth herein. 

c. Pursuant to subsection l of section 285.530, RSMo, no contractor or subcontractor shall knowingly 
einploy, hire for employment, or continue to employ an unautborized alien to perform work within 
the state of Missouri. In accordance with sections 285.525 to 285.550, RSMo, a general contta~or 
or subcontractor of any tier shall not be liable when such contractor or subcontractor contracts with 
its direct subcontractor who violates subsection 1 of section 285.530, RSMo, if the contract binding 
the contractor and subcontnl~tor affinnatively states that: 

I) The direct subcontra<;:tor is not knowingly in violation of subsection 1 of section 285.530, 
RSMo, and shall not henceforth be in such violation. 

2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting 
to the fact that the direct subcontractor's employees are lawfully present in the United States. 

2.9.8 Participation by Other Organizations - The contractor must comply with any Organization for the 
Blind/Sheltered Workshop, Service-Disabled Veteran Business Enterprise (SDVE), and/or Mlllority 
Business Enterprise/Women Business Enterprise (MBEIWBE) participation. levels connriitted to in the 
contractor's awarded proposal. 

a. The contractor shall prepare and submit to the Division of Pur_chasing a report detailing all payments 
made by the contractor to Organizations for the Blind/Sheltered Worksh()ps, SDVEs, ~d/or 
MBEIWBEs participating in the contract for the .reporting period. The contractor must submit the 
report on a monthly basis, tmless otherwise determined by the Division of Purchasing. 

h. The Division of Purchasing wi11 monitor the contractor's compliance in meeting the Organizations 
for the Blind/Sheltered Workshop and .SDVE participation levels committed to in the contract<>r's 
awarded proposal. The Division of Purchasing in conjwiction with the Office of Equal Opportunity 
(OEO) will monitor the contractor's compliance in meeting the MBEM'BE participation levels 
committed to in the contractor's awarded proposal. lfthe contractor's payments to the participating 
entities are less than the amount committed, the state may cancel the c:onttact and/or suspend or 
debar the contract-Or from participating in future state procurements, or retain payments to the 
contractor in an amount equal to the value of the participation .commitment less actual payments 
made by the contractor to the participating entity. [fthe PMsion of Purchasing determines that the 
contractor becomes compliant with the comniittnent, any funds retained as stated above, will be 
release~. 

c. If a participating entity fails to retain the required certification or is unable to satisfactorily perform, 
the contractor must obtain other certified MBE/WBEs or other organizations for the blind/sb.eltered 
workshops or other SDVEs to fulfil) the participation .requirements oommitted to in the contractor's 
awarded proppsal. 
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1) The contractor must obtain the written ~pprovat of the Division of Purchasing for any new 
entities. This approval shall not be arbitrarily withheld. 

2) If the contractor cannot obtain a replacement entity, the contractor must subtnit documentation 
to the Division of Purchasing detailing all efforts made to secure a replacement, The Division 
of Purchasing shall have sole discretion in deferolinirtg if the actions taken by the contractor 
constitute a good faith effort to secure the required participation and whether the contract will 
be amended to change the contractor's participation commitment 

d. No later than 30 days after the effective date of the first renewal period the contractor must submit 
an affidavit to the Division of Purchasing. The affidavit must be signed by the director or manager 
of the participating Organizations for the Blind/Sheltered Workshop verifying provision of products 
and/or semces and compliance of all contractor payments tnade to the Organizations for the 
Blind/Sheltered Workshops. The contractor may use the affidavit available · on the Division of 
Purchasing's website at http://oa.mo,gov/sites!defauh/files/bswaffidavit.doc or another affidavit 
providing the same, mfonnation. 

2.9 .9 Substitution of Personnel • The contractor agrees and understancls that the ~te of Missouri's agreement 
to the contract is predicated in part on ihe utilization of the. specific key individual(s) and/or personnel 
qualifications identified in the proposal. Therefore, the contractor agrees and understands that any 
substitution of the specific key individual(s) and/or personnel qualifications identified in the proposal 
must be with individual(s) of equal or better qualifications than originally proposed. 

2.9.10 Authorized Personnel: 

a. The contractor shall only employ personnel authorized to work in the United States in accordance 
with applicable federal .and state. laws. This includes but is not limited to the Hlegal Immigration 
Reform and Immigrant ResponsibiJity Act (IIRlRA) and INA Section 274A. 

b. If the contractor is found to be in violation of this requirement or the applicable state, federal and 
local laws and regulations, and if the State of Missouri has reasonable cause to believe that the 
contractor has knowingly employed individuals who are not eligtble to work in the United States, the 
state shall have the right to cancel the contract immediately without penalty or recourse and suspend 
or debar the contractor from doing business with the state. The state may also withhold up .to 
twenty-five percent of the total amount due to the contractor. 

c. The contractor shall agree to fuJJy coopecate with any audit or investigation from federal, · state, or 
local law enforcement agencies. 

d If the contractor .meets the definition of a business entity as defined in section 285 .525, RSMo, 
pertaining to section 28S.S30, RSMo, the contractor shalt maintain enrollment and participation io 
the E-Verify federal work authorization program with respect to the employees hired after 
enro~t .in the program who are proposed to work in connection with the contracted services 
included herein. If the c<>ntractor's business status changes during the life of the;: con,tract to become 
a business entity as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, then 
the contractor sJtaU, prior to the performance of any services as a business entity under ~econtract: 

1} Enroll and participate in the E·Venfy federal work authorization program with respect to the 
employees hire<l after enroUment in the program who are proposed.to work in connection with 
the services required herein; AND 

2} Provide to the Division of Purchasing the documentation requited in the exhibit ti.tied, 
Business Entity Certification, Enrollment Documentation. llnd Affidavit of Work Authorization 
affirming said company•sfindividual's enrollment .and participation in the E-Verify federal 
work authorization program; AND 
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3) Submit to the Division of Purchasing a completed, notarized Affidavit of Wolk Authorization 
provided in the exhibit titled, Business Bnti1y Certification, Enrollment Documentation, and 
Affidavit of Work Authorization. 

e. In accordance with subsection 2 of section 285.530, RSMo, the contractor should renew their 
Affidavit of Work Authorization atinually. A valid Affidavit of Work Authorization is necessary to 
awe.rd any new con.tracts. 

2.9.11 Contractor Status • The contractor is an independent contractor and shall not represent the contractor or 
the contractor's employees to he employees of the State of Missouri orim agency of the State of Missouri. 
The contractor shall assume all legal and financial tespcinsibility for salaries, tax.es, FICA, employee 
fringe benefits, workers compensation, employee insurance; minimum wage r~quirements, overtime, etc., 
and ~gt~ to indemnify, save, and hold the State of Missouri, its officers, agents,. and eniplqyees, 
harmless from and against, any and all toss; cost {including attorney fees); and damage of any kind related 
to such matters. · · 

2.9.12 Coordination~ The contractor shall fully CQOrdinate all contract activities with those activities of the state 
agency. As the work of the contractor progresses, advice and information on matters covered by the 
contract shall be made available by the cont1'3ctpr to the state agency or the Division of Purchasing 
throughout the eftective period of the contract. 

2.9. l 3 Property of State ~ All documen~, data, reports, suppliesJ equipment, Md accomplishments prepared, 
furnished, or comp let~ by the contractor pursuant to the terms of the coturact shall become the property 
of the State of Missouri. Upon expiration, tennination, or canceJlation of the contract, said items shall 
become the property of the State of Missouri. 

2.9.14 Confid~tiality; 

a. The c-0ntractor shall agree and understand that alJ discussions with the .contractor and all infonm1tion 
gained by the contractor as a result of the contractor's performance under the contra(:t shall be 
confidential and tful,t no repQrts, documentation, or material prepared as required by the contract 
shall be released to the public without the prior written consent of the state agency. 

b. lf reqQired by the state agency, the contractor ancl at1y required contractor personnel must sign 
specific docUtlltnts regarding confidentlal1ty, security, · or other similar documents upon request. 
Failure of the contractor and any required personnel to sign such documents shall be considered a 
breach of contract and subje<:t to tbe cancellation provisions of this document. 

2.10 Federai Funds Requirements - The contractor shall und~tand and agree that the contract may involve 
the use of federal funds. Therefore, for any federal funds used, the following paragraphs shall apply: 

2. l O. l Applicable Laws and Regulations - Jn performing its responsibilities under the contract, the contractor 
shall fully co.tnply with the following Offic,e pf Management and Budget (0MB} administrative 
requirements and CQSt principles, as applicable, including any subsequent amendments. 

a. Uniform Administrative Requirements - 0MB Circular A-102 - Grants and Cooperative 
Agreements with State and Local Governments; and 2 CFR 215 - Grat.its and Other Agr~ts 
with Institutions of Higher Learning, Hospitals and Other Non-Profit Organizations (0MB Circular 
A-110). 

b. Cost Principles: 

1) 2 CFR 225-State, Local and Indian Tn'bal Govemmeilts (0MB Circular A-87); 
2) 2 CFR 230 - Non-Profit Organizations (0MB Circular A-122); 
3) 2 CFR 220 Edu9ation,al Institutions {0MB Circular A-21); 
4) 4S CFR 31.2 - For-Profit Organizations; ®d 
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5) 45 CFR 74 Appendix E - Hospitals. 

2.10.2 Steven•s Amendment - In accordance with the Departments of Labor, Health and Human Services, and 
Education and Related Agencies Appmpriations Act, Public Law 101-166, Section 511, "Steven's 
Amendment", the contractor shall not issue any statements, press releases1 and other documents 
descnbi.ng projects or programs funded in whole ot in part with Federal funds unless the prior approval of 
the state agency is obtained and unless they clearly state the following as provided by the state agency: 

a.. The percentage of the total costs of the program or project which Will be financed with Federal 
funds; 

b. The dollar amount of Federal funds for the project or program; and 
c. The percentage and dollar amount of the total costs of the project or program that will be financed by 

nongove.mmentaJ sources. 

2.10.3 The contractor sh.a)l comply with 31 U.S.C. 1352 relating to limitations on use of appropriated funds to 
influence certain federal contracting and fmancial transactions-. No funds under the contract shall be used 
to·pay the salary or expenses of the contractor:, or agent acting for th.e contractor, to engage in any activity 
designed to influence legislation or appropriatiol).S pending before tbe United States Congress or Missouri 
General Assembly. The contractor shall comply with all requirements of 31 U.S.C. 1352 whieh is 
incorporated herein as if fully set forth. The contractor shall subn# to the state ag<:ncy, when applicable, 
Disclosure of Lobbying Activities reporting fonns. 

2.10.4 The contractor shall comply with the requirements of the Single Audit Act Amendments of 1996 (P .. L. 
104-156) and 0MB Circular A-133. inc~ subsequent amendments or revisions, as applicable or 2 
CFR 215.26 as it relates to for-profit hospitals.and commercial organizations. A copy of any audit report 
shall be sent to the state cSgency each contract year jf applicable. The contractor shall return to the state 
agency any funds disallowed in an ~dit of the contract. 

2.I0.5 The contractor shall comply with the Pro-Children Act of 1994 (20 U.S.C. 6081), which prohibits 
smoking within any portion of any indoor facility used for the provision of services for children as 
(lefintd by the Act. 

2.10.6 The contractor shall comply with 37 CFR part 401, "Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Govemment Grants, Contracts and Cooperative 
Agreements,'* and any implementing regulations, as applicable. 

:2.10.? The contractor shall comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 lJ.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 
U.S.C 1251 etseq.). · 

2.10.8 If the contractor is a sub-recipient as defined in 0MB Circular A-133, Section 210, the contractor shall 
comply with all applicable implementing regulatiOillJ, and all o1her laws, regulations and policies 
authorizing or governing the use of any federal funds paid to the contractor through the contract. 

2 . .10.9 The contractor shall comply with the pubJic policy requirements as specified in the Department of Health 
and Human Services (IIHS) Gnmts Policy Statement: · 

(http://www.hhs.gov/asfr/ogapa/aboutog/hhs gps 1 07.pdi) 

2.l0.10 The contractor shaJJ comply with Trafficking Victims Protection Act of 2000 (22 U.S,C 7104), as 
amended. 

2.10.11 The contractor shall provide a drug free workplace in accordance with the Drug Free WQrkplace Act of 
1988 and all applicable regulatfof!S. The contractor shall rcpc:>rt any conviction of the contractor's 
personnel under a criminal drug statute for violations occurring on the contractor's premises or off the 
cont:ractor's premises while conducting official business. A report of .a conviction shall be tnade to the 
state agency within five (,5) working days after the conviction. · 



RFPS30.034~1700386 Page 19 

2.10.12 Non*Discrimination and ADA .~ The contractor shaU comply with all federal and state statutes, 
regulations and executive oidets relating to nondiscrimination and equal employment opportunity to the 
ex.tent applicable to the contract. These include but are not limited to: · 

a. Title Vl of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of 
race, color, or national origin (this includes individuals with limited Engiish proficiency) in 
programs and activities receiving federal :financial assistat:tee and Title VII of the Act which 
prohibits discrimination on the ~is of race, color, national origin, sex, or religion in all 
employment activities; 

b. Equal Pay Act of 1963 (P.L. :gg .,;3g, as amended, 29 U.$.C. Section 206 (d)); 
c. Title IX of the Education Amendments c,f 1972, as amended (20 U.S.C 1681-1683 and 1685~1686) 

which prohibits discrimination on the basis of sex.; 
d. Section 504 of the Rehabilitation Act of 1gn, as amended (Z9 U,S.C. 794) and the Americans with 

Disabilities Act of 1990 (42 tl.S.C. 12101 et seq.) which prohibit discrim.itlation on the basis: of 
disabilities; 

e. The Age Discrimination Act of 1975, .as amended (42 U;S.C. 6101--6107) which prohibits 
discrimination on the basis of age; 

f. Equal Employment Opportunity- E;O. 11246, ''Equal Employment Opportunity", as amended by 
E.O. l 1375, "'Amending Ex~ve Order 11246 Relating to Equal Employment Opportunity''; 

g. Missouri State Regulation, 19 CSR 10-2.010, Civil Rights Requirements; 
h. Missouri Governor's E.O. #94-03 {excluding article Il due to its repeal); 
1. Missouri Governor's E.O. #05-30; and 
j. The requirements of any other nondiscrimination federal and state statutes, regulations and executive 

orders which may apply to the services provided via the contract. 

2.11 BusiueS$ Associate Provisions: 

2.11. l Health Insurance Portability and Accountability Act of l 996~ as ~ended .. The SUite agency and the 
contractor are both subject to and must comply with provisions of the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA), as amended by the Health Information Tecb.Jlology for Econouiic 
and Cfoucal Health Act (HITECH) (PL-111-S) (collMively, and hereinafter, HJPAA) and aUregulations 
promulgated pursuant to authority granted therein. The contractor constitutes a "Business Associate" of 
the state agency. Therefore, the term, "contractor" as used in this section shall mean ''Business 
Associate." · 

a. The contractor agrees that for purposes of the Business Associate Provisions contained herein, terms 
used but not otherwise defined shall have the ~me meaning as those tenns defined in 45 CPR Parts 
160 and 164 and 4Z U.S.C. §§ 17921 et. seq. including, but not limited to the foilowin:g: 

1) "Access", "administrative safeguards~·, ~confidentiality", "covered entity", "data aggregation", 
''designated record set", "disclosure", "hybrid entity .. , ''infonnation system", .. physice.l 
safeguards .. , ''required by law~'. ''tecbrucal safeguards", '"use'' and "workforce'' shall have the 
same meanings as defined in 45 CFR 160.103, 164.103, ·164.304, and 164.5()1 and HIPAA. 

2) "Breach" shall mean the unauthorized acquisition, access, use, or disclosure of Protected Healtll 
lnforxnation Which compromises the security or privacy of such infom13tfon, except as provided 
in42 U.S.C. § 17921. This defmition shall not apply to the term "breach of contract" as used 
within the contract. 

3) "Business Associate" shall generaUy have the same meaning as the term "business associate'' at 
45 CPR 160.103, and in reference to the party to this agreement, shall mean ~ conttaetor. 

4) "Covered Entity" shall generally have the $alne m«uiing as the term "covered entity" at 45 
CFR 160.103, and in reference to the party to this agreement, shall mean the state agency. 
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S) "Electronic Protected Health Information" shall mean infonnation that comes within 
~graphs ( l )(1) or (1 )(ii) of the definition of Protected Health lnfomiation as spedfied below. 

6) •'Enforcement Rule" shall mean the HIP AA Administrative Simplificarion: Enforcement; Final 
Rule at 45 CFR Parts 160 and l 64. 

7) .. lIIPAA Rules" shall mean the Privacy, Security, Breach Notification, and Enforcement Rules 
at 45 CFR Part 160 and Part 164. . 

8) "Individual"' shall have the same meaning as the tenn "individual" in 45 CFR 160.103 and shall 
include a person who quaJffies as a personal representative in accordance with 45 CFR 164.502 
(g). 

9) .. Privacy Rule" shall mean t]Je Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Part J 60 and Part 164, Subparts A and E. 

IO) "Protected Health Infonnation" as defined in 45 CFR 160.103, shall mean individually 
identifiable health information: 

• (it) Except as provided in paragraph (b) of this definition, that is: (i) Transmitted by 
electronic media; or (ii) Maintained in electronic media; or (iii) Transmitted or maintained in 
.any other fonn or medium. 
- (b) Protected Health Jnfonnation excludes individually identifiable health infonnation in {i) 
Education records covered by the Family Educational Rights and Privacy Acf, as amended, 
20 U.S,C. 1232g; (ii) Records described at 20 U.S.C. 1232g(a)(4)(BXiv); and (iii) 
Employment records held by a covered entity (state agency) in its role as employer. 

11) ''Security lncident" shall be defined as set forth in the "Obligations of the Contractor" section 
of the .Business Associate Provisions. 

12) "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164; Subpart C. 

13) "Unsecured Protected Health Information" shalJ mean Protected Health Information that is not 
secured through the use of a technology or methodology detennined in accQrdance with 42 
U.S.C. § 17932 or as otherwise specified by the secretary of Health and Human Services. 

b. The contractor agrees and understands that wherever in this ~ment the r~ Protected Health 
Infonn,ation is used, it shall also be deemed to include Electronic Protected Health Information. , 

c. The contractor must appropriately safeguard Protected Health Information which the conlractor 
receives from or creates or receives Qn behalf of the state agency; To pr.ovide reasonable assutalice 
of appr<>priate safeguards, the connctor shall comply with the business associate provisions stated 
herein, as well as the provisions of the Health Insurance Portability and Accountability Act of 1996 
(HIP AA), as amended by the Health Jnfonnation Technology for Economic and Clinical Health Act 
(HITECH) (PL-111-5) and all regulations promulgated pursuant to authority granted therein. 

d. The state agency and the contractor agree to amend the contract as is. necessary for the parties to 
comply with the requirements of HIP AA and the Privacy Rtlle, Security Rule, Enforcement Rule, 
and other rules as later promulgated (hereinafter referenced as the regulations promulgated 
thereunder}. Any ambiguity in the contract shall be interpreted to permit c()lIIJ)liance · with the 
HIP AA Rules. 
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2. l 1.2 Permitted Uses and Disclosures of Protected Health Information by the Contractor: 

a. The contractor may not use or disclose Protected Health Information in any manner that would 
violate Subpart E of 45 CFR Part 164 ifdone by the state agency, except for the specific uses and 
disclosur~ in the contract. · · 

b. The contractor may use or disclose Protected Health Infonnation to perfonn functions, activi~es, or 
services fc:;r, or on behalf of, the state agency as specffied in the contract, provided that such use or 
disclosure would not violate HlPAA and the regulations pror:tlUlgated thereunder. 

c. The contractor may use Protected Health Information to report violations -0f law to appropriate 
Federal and State authorities, consistent -wi\h 45 CFR 164.5020)(1) and shall notify the state agency 
by no later than ten (10} calendar days after the contractor becomes aware of the disclosure of the 
Protected Health Infonnation. 

d. If required to properly perform the contract and subject to the tenns of the contract, the contractor 
may use or disclose Protected Health Info~tion if necessary for the proper management and 
administration of the contractor's business. 

e. If the disclosure is required by law, the contractor may disclose Protected Health Infonnatfon to 
carry out the l~I responsibilities of the contractor. 

f. If applicable, the contractor may use Protected Health Informati(m to provide Data Aggregation 
services to the state agency as permitted by 45 CFR. J 64.504(e)(2Xi)(B ). · 

g. The contractor may not use Protected Health Information to de-identify or re-identify the 
fufonnation in accordance with 45 CFR 164.514(a}-(c) without specific written permission from the 
state agency to do so. 

h. The contractor a~es to rrw:.e uses and disclosures and requests for Protected Health Information 
consistent with the state agency's minimum necessacy policies and procedures. 

2.1 l .3 Obligations and Activities of the Contractor: 

a. The contractor shall not use or disclose Protected Health lnfonnation other than as permitted or 
required by the cont;ract or as otherwise required by law, ood shall comply with the minimum 
neces~ disclosure requirements set forth in 45 {:FR l 164.502(b). 

b. The contractor shall use appropriate administrative, physical and teclmical safeguards to prevent use 
or disclosure of the Protected Health Information other than as provided for by the contract. Such 
safeguards shall include, but not be limited to: 

1) Workforce :training on the appropriate vses and disclosures of Protected Health Information 
pursuant ,to the t1mns of the contract; 

2) Policies and procedures implemented by the contractor to prevent inappropriate uses and 
disclosures of Protected Health Ii:lfonnation by its workforce and subconttactors, if applicable; 

3} Encryption of any portable device used to access or maintain Protected Health Information or 
use of equivalent safeguard; 

4) Encryption of any transmission of electronic communication containing Protected Health 
Information or use of equivalent safeguard; and 
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S) Any other safeguards necessary to prevent the inappropriate use or disclosure of Protected 
Health Information. 

c. With respect to El(:Ctronic Protected Health Jnfonnation, the contractor shall use appropriate 
administrative, physical and technical safeguards that reasonably and appropriately protect the 
confidentiality, integrity and availability of the .Electronic Protected HeaUh Information that 
contractor creates, receives, ·maintains or transmits on behalf -0f 1he state agency ud comply with 
Subpart C of 45 CPR Part 164, to prevent use or disclosure of Protected Health Information other 
than as provided for by the contract. 

d. In accordance with 45 CFR 164.502{e)(l)(ii) and 164.308(b)(2), the contractor shall require that ~ny 
agent or subcontractor that creates, receives,_maintains. or transmits Protected Health Information on 
behalfof the contractor agrees to the same restrictions, conditions, and requirements that apply to the 
contractor with respect to such infonnation. 

~- By no later than ten ( l 0) calendar days after receipt of a written request from the state agency, or as 
otherwise required by state or federal law or regulation, or by ant:>ther time as may be agreed upon in 
writing by the state agency, the contractor shall make the contractor's internal practices, books, and 
records, including policies and procedures and Protected Health Infonnation, relating to the use and 
disclosure of Protected HeaJth lnforrrnitfort received from, created by, or r~eived by the contractor 
<in behalf of the state agency available to the state agency and/or to the Secretary of the Department 
of Health and Human Services or designee for purposes of determining compliance with theJflPAA 
Rules and the contract. · 

f. The contractor shall document any disclosures and information related to such disclosures of 
Protected Hea1th Infonnation as would be required for the state agency to respond to a request by an 
individual for an accounting of disclosures of Protected Health Information in accordance_ with 42 
USCA §17932 and 45 CFR 164.528. By ho later than five (:5) calendar days of receipt of a written 
request from the state agency, or as otherwise required by state or federal law or regulation, or by 
another time as may be agreed upon in writing by the state a_genty, the contractor shall pro,ide an 
accounting of disclosutes of Protected Health lnfonnation regarding an individual to the state 
agency. If requested by the state agency or the individual, the contractor shall provide an accounting 
of disclosures directly· to the individuaL The contractor shall maintain. a record of any accounting 
made directly to an individual at the individual's request and shall provide such record to the state 
agency upon request. 

g. In order to meet the requirements under 45 CFR 164.524, regarding an individual's right of access, 
the contrattor shall, within five (5) calendar days following a st;lte agency request, or as otherwise 
required by state or federal Jaw· or regulation. or by another time as may be agreed upon in writing 
by the state agency, provide the state agency access to the Protected Health Infonnation in an 
individual•s designated record set. :aowever, jf requested by the state agency, the contractor shall 
provide access to the Protected Health Information in a designated record ~t directly to the 
individual for whom such information relates. 

h. At the ·direction of the state agency, the contractor shall promptly make any amendment(s) to 
Protected Health Information in a Designated Record Set pursuant to 45 CPR 164.526. 

i. The contractor shall report to the state agency's Security Officer any security incident immediately 
upon becoming aware of such incident and shall take immedia~ action to stop the continuation of 
any such incident. For purposes of this paragraph, security incident shall mean the attempted or 
successful unauthorized access, use, modification or desfl"Uetion of infonnation or interference with 
systems operations in an infomwtion system. This d~ not include trivial incidents that occur on a 
daily basis~ such as scans, "pings;" or unsuccessful attempts that do not penetrate computer network$ 
or servers or resl.llt in inte.rf erertce with system operations. By no later than five (S) days after the 
~ntractor becomes aware of such incident, the contractor shall provide the state agency's Security 
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Officer with a description of any remedial action taken to mitigate any harmful effect of such 
incident and a proposed written. plan of action for approval that desctib,es plans for preventing any 
such future security incidents. · 

j. The contractor shall .report.to the state agency's Privacy Officer any tmautborized use or disclosure 
of Protected Health Information not permitted or required as stated herein immediately upon 
becoming aware of such use or disclosure and shalt take immediate action to stop the unalrthorized 
use or disclosure. By no later than ftve (5) calendar days after the contractor becpmes aware of any 
such use or disclosure, the contractor shall provide the state agency's Pr;iva.cy Officer with a written 
description of any remedial action taken to mitigate any harmful effect of such disclosure and a 
proposed written plan of action for approval that describes plans for preventing any such future 
unauthorized uses or disclosures. 

k. The contractor shall report to the state agency's Security Officer any breach immediately upon 
becotning aware of such incident and shall take illlllledillte action to stop the continuation of any 
such incident. By no later than t1v¢ (S) days after the contractor becomes aware of such incident, the 
contractor shall provide the state agency's Security Officer with a description of the breach, the 
information compromised by the breach, and any remedial action taken to mitigate any harmfu1 
effect of such incident and a proposed written plan for approval that describes plans for preventing 
any such fumre incidents. 

l. The contractor's reports required in the preceding paragraphs shal1 include the following information 
regarding the security incident, improper disclosure/use, or breach, (hereinafter ''incident'i: 

1) The name, address, and telephone number of each individual. whose infonnation was involved 
if such infonnation is maintained by the contractor; 

2} The electronic address of any individual who has specified a preference of cont.act by electronic 
mail; 

3) A brief description of what bappenedt including the.date(s) of the incident and the date(s) of the 
discovery of the incident; 

4) A description ofthe types of Pro,tected Health lnfonnation involved in tbe incident (such as full 
name, Sociitl Security Number, date of birth, honie ~ss, account number, or disability code) 
and whether the incident involved Unsecured Protected Health Information; and 

5) Th¢ recommended steps individuals should take to protect themselves ftom potential harm 
resulting from the incident 

m. Notwithstanding any provisions of the TeftllS and Conditions attached hereto, in order to meet the 
requirements under HIP AA and the regulations promulgated thereunder, ,the contractor shall keep 
and retain adequate, accurate; and complete records of the documentation required under these 
provisicms for a minimum of six (6) years as specified in 45 CFR Part 164. 

n. COlltractor shall nofdirectly or indirectly receive remtinenttion in exchange for any Protected Health 
Information without a valid authorization. 

o. If the contractor becomes aware of a pattern of activity or practice of the state agency that constitutes 
a material breach of contract regarding the state agency's obligations under the Business Associate 
Prov.isions of the contract, the contractor shall notify the state agency's Security Officer of the 
activity or practice and work with the state age,ncy to corre:;t the b~ach of contract. 

p. The contractor shall indemnify the state agency from any liability resulting from any violation of the 
Privacy Rule or Security R.ule or Breach arising from the conduct or omission Qf the cl)Ilttactor or its 
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employee(s), agent(s) or subcontractor(s). The contractor shal.l reimburse du; state agency for any 
and all actual and dir¢ct costs and/or Josses, inclUding those incmred under the civil penalties 
implemented by legal requirements, mcluding but not limited to HIP AA as amen~ed by the Health 
Information Technology for Economic and Clinical Health Act, and including reasonable attorney's 
fees, which may be imposed upon the state agency under legal requirementsi mduding but .not 
limited to HIPANs Administrative Simplification Rules, arising from or in connection with the 
contractor's negligent ot wrongful actions or inactions or violations of this Agreement. 

2.J 1.4 Obligations of the State Agency: 

a. The state agency shall notify the contractor of limitation{s) that may affect the contractor's use or 
disclosure of Protected Health Information, by providing the c:qntractor with the state agency's 
notice of privacy practices in accordance wjth 45 CPR 164.520. 

b. The &tate agency shall notify the contractor of any changes in, or revocation of, authorization by an 
lndividual to use or disclose Protected Health Infonnation. · 

c. The state agency shall notify the contractor of any restriction to the use or discJos.ure of Protected 
Health Information that the state agency bas agreed to in accordance with 45 CFR 164 .522. 

d. The state agency shaU not request the contractor to use or disclose Pr-0tected Health Information in 
any manner that would not be permissible under HIPAA and the regulations promulgated 
thereunder. 

2.11..5 Expirationtrermina.tion/Cancellation ~ Except as provided .in the subparagraph below, upon the 
expiration. termination, or cancellation of the contract for any reason, the contractor shalJ, at the 
discretion of the state agency, either return to the state agency or destroy all Protecled.HealthJnfonnation 
received by the contractor from the state agency. or c~ted or received by the contractor on ~half of the 
state agency, and shall not retain any copies of such Protected Health Infonnati<m. Tb:is provision shall 
also apply to Protected Health Information that is in the possession of subcontractor or agents of the 
contr~tor. 

a. In the event the state agency detennincs that returning or destroying tb.e Protected Health Information 
is not feasible, the contractor shall extend the protections of the contract to t]'le Protectw. Health 
lnf ormation for as long as 1he contractor maintains the Protected Health lnfonriation and shall limit 
the use and disclosure of the Protected Health lnfonnation to those purposes that made return or 
destruction of the infonnation infeasible. If at any time it becomes feasible to retuin or destroy any 
such Protected Health Information maurtained pursuant ~ this paragraph, the contractor must notify 
the state tgency and obtain instructions from the state agency for either the ret\Ull or destruction of 
the Protected Health Information. · 

2. l l.6 Breach of Contract - In the event the contractor is in breach of contract with regard to the business 
associate provisions included herein, the contractor agrees that in addition to the requirements of the 
contract related to cancellation of contrac~ if the state agency detennines that cancellation of the contract 
is not feasible, the State of Missouri may elect not to cancel the contract, but the s~te agency shall report 
the breach of contract to the Secretary- of the Department of Health and Human Services, 
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3. PROPOSAL SUBMISSION INFORMATION 

3.1 Submission of Proposals: 

3.1.1 On-line Proposal - lf a registered vendor is responding electronically throu.gb the MissourlBUYS System 
website, in addition to romeleting the on-line pricing, the registered vendor should submit completed 
exhibits, f onns, and other infollll3.tion concerning the proposal as an attachment to ·the electronic 
proposal. Ttie register~ vendor is instructed to review the RFP submission provisions carefully to ensure 
they are providing all required pricing, including applicable renewal pricing. Instructions on liow -a 
registered vendor responds to a bid on-line are available. on the MissouriBUYS System website at 
hUPs://migoµribuys,mQ,_gpwbidboard,htmL 

a. The exhibits, forms. and Pricing Page provided herein cim be ~vcd into a word processing 
document, completed by a registered venqor, ;md then sent as an attachment to the electronic 
submission. Other information requested or required may be sent. as an attachment Additional 
instructions for submitting electronic attachments are on the MissouriBUYS System website. Be 
s.ur~ to .include the solicitation/opportunity (OPP) number, company name, and a contact name on 
any electronic attachments. 

b. In addition, a registered vendor may submit the exhibits, forms, Pricing Page, etc., through mail or 
C9Urier s.ervice. However, any such submission must be received prior to the specified end date and 
time. 

c. If a registered vendor submits an electronic and hard copy proposal response and if such responses 
are not identical, the vendor should explain which response is valid. In the absence of an 
explanation, the State of Missouri shall consider the response which serves its best interest. 

3.1.2 Hard Copy Proposal - If the vendor is· submitting a proposal via the mail or a courier service or Js hand 
delivering the proposal, the vendor should include completed exhibits, forms, and other information 
concerning the proposal (indw:i.ing completed Pricing Page(s) with the proposal. The vendor is instructed 
to review the llFP submission provisions carefully to ensure they are providing all required pricing, 
including applicable renewal pricing. · 

a. ~ycled Products - The State of Missouri recognizes the limited nature of OUl" resources and the 
leadership role of govennnent agenojes in regard to the environment. Accordingly, ~ vendor is 
requested to print the proposal double-sided using recycled paper, if possible, and minimize or 
eliminate the use of non-recyclable tn:ateriab such as plastic .report covers, plastic dividers, vinyl 
sleeves, and binding. Lengthy proposals may be submitted in a notebook or binder. 

b. The vendor should include three (3) additional copy a.Jong with their original proposal. The front 
cover of the original proposal sbould l;>e labeled "original" and the front cover of all c»pies should be 
labeled .. copy". ln case of a discrepancy between the origirial proposal and the copies, the original 
proposal shall govern. 

3.1.3 ConfideJJtial Materials: Pursuant to sectiOil 610.021; RSM01 the vendor's proposal and related documents 
shalt not be available for public review until a contract has been awarded or all proposals are rejected., 

a. The Division of Purchasing is a govemmental body under Missouri Sunshine Law (chapter 610, 
llSMo). Section 610.011, RSMo, requires that all provisions be "liberally construed and their 
exceptions strictly construed" to promote .the public policy Jhat records ate open unless otherwise 
provided by law. 

b. Regardless of any claim by a vendor as to material being confidential and not subject to copying e>t 
distribution, or bow a v~dor characterizes any information provided in its proposal, all materi~ 
submitted by the vendor in conjunction with the RFP is subject to release after the award of a 
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con~t in relation to a request for public records under the Missouri Sunshine Law ( see chapter 
610~ RSMo). Only infonnation expressly permitted to be closed pursuant to the strictly construed 
provisions of MisSQllri's Sunshine Law will be treated as a closed record by the Division of 
Purchasing and withheld from any public request submitted to Division of Purchasing after award 
The vendor should presume infonnation provided to Division of Purchasing in a proposal will be 
public following the award of tbe contract or after rejection of all proposals and made available upon 
request in accordance with the pro-visions of state law. The vendor's sqle remedy fo.r the state's 
denial of any confidentiality request shall be limited to withdrawal oftlleir proposal in its entirety. 

c. 1h no event will the following be considered confidential or exempt from the Missouri Sunshine 
Law: 

l) Vendor's entire proposal; 

2) Vendor's pricing; 

3) Vendor's proposed method of performance including schedule of evenis and/or deliverables; 

4) Vendor• s experience inforntation including customer lists or references; and 

5) Vendor's product specifications unless specifications disclose scientific and technological 
innovations in which the owner has a proprietary interest (see subsection 15 of section 610.021, 
RSMo). 

d. On-line Proposal ~ If a registered vendor is responding electronically through the MissouriBUYS 
System website ~d attaches inf onnatfon with their proposal that is allowed by the Missouri 
Sunshine Law to be exempt ftom public disclosure, s-qcb specinc material of their proposal must be 
attached as a separate document and must have the box "Confidential'' selected when attaching the 
document. 1f the ''Confidential" box is not selected when attaching the document, the document 
must be clearly marked as confidential along with an explanation of what qualifies the specific 
material to be held as confidential pursuant to the provisions of section 610,021 • .RSMo. The 
vendor·s failure to follow these instructions shall relieve the state of any obligation to preserve the 
confidentiality of the documents. 

e. Hard Copy Proposal - If the vendor is submitting a proposal via the mail or a courier service or is 
hand delivering the proposal and submits infonnation with their proposal that is allowed by the 
Missouri Sunshine Law to be exempt from public disclosure, such -specific material of their prol)Osal 
must be separated, sealed, and clearly mark-ed as confidential along with an explanation of what 
qualifies the specific material .to be held as confidential pursuant to the provisions of section 
610.021, RSMo. The vendor's failure to follow this instruction sbaU relieve the state of any 
obligation to preserve the confidentiality of the documents. 

f. Imaging Ready - Except for anyporticm ofa proposal qualifying as confidential as detemµned by the 
Division of Purchasing as specified above, after a contractis executoo or all proposals are rejected, 
aUproposals are scanned into the Division of Purchasing imaging system. · 

I) The gcanned information will be available for viewing through the Internet ftQrn the Division of 
Purchasing Awarded Bid and Contract Document Search system. Therefore, the ven<:{Qr is 
advised not to inclu<,te any information in the proposal that the vendor does not want to be 
viewed by the public. including personal identifying information such as social security 
numbers. 

2) Also, in preparing a proposal, the vendor shO\lld be mindful of document preparation efforts for 
imaging purposes and storage capacity that wm be required to image the proposal and should 
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limit proposal content tQ items that provide substance, quality of content, and clarity of 
information. 

3J .4 To facilitate the evaluation process, the vendor is encouraged to organize their proposal into sections that 
correspond with the individual ev,a]uation categories described herein. The vendor is cautioned that it is 
the vendor's sole responsibility to submit information related to the evaluation categori~ and that the 
State of Missouri is unqer no obligation to solicit such information if it is not iJ)clpded with the proposal. 
The vendor's failure to submit such information may .cause an adverse impact on the evaluation of the 
proposal. · 

a. The prop~l should be page numbered. 

b. The signed page one from the original RFP .and all signed addendums should be placed at the 
beginning of the proposal. 

c. Each section should be titled with each individual evaluation category and all material related to that 
category should be included therein. 

3.l.5 Questions Regarding the RFP - Except as may be otherwise stated herein, the vendor and the vendor's 
agents {including subco:ptractors, employees, consultants, or anyone else acting on their behalf) must 
direct all of their questions or comments regarding the RFP, the solicitation process, the evaluation, etc., 
to the buyer of record indicate4 on the first page of this RFP. Inappropriate contacts to other personnel 
are grounds for suspension and/or exclusion from specific procurements. Vendors and their agents who 
have questions regarding this matter should contact the buyer. 

a. The buyer may be contacted via e-mail or phone as shown on the first page, or via facsimile to 573-
526-9816. 

b. Only those questions which necessitate a change to the RfP will be addressed via ml a:ddendum to 
the RFP. Written records of the questions and answers will not be main~ned V cndors are advised 
that any questions received less than ten ( 1 O) calendar days prior t.o the RFP opening date may not be 
addressed. 

c. The vendor may contact the Office of Equal Opportunity (OEO) regarding MBE/WBE certification 
or subcontracting with MBE/WBE companies. 

3.2 Competitive Negotiation of Proposals - The vendor is advised that under the provisions of this Request 
for Propo~, the Division of Purchasing reserves the right to conduct negotiations of the proposals 
receive<! or to award a contract without negotiations. lf such negotiations ~e conducted, tbe.·foUowing 
conditions shall apply: · 

3.2. l Negotiations may be conducted in person, in writingi or by telephone. 

3.2.2 Negotiations will only be conducted with potentially acceptable proposals. The Division of Purchasing 
reserves the right to.limit negotiations to those proposals which received the highest ranltings during the 
initia1 evaluation phase, All vendors involved in the negotiation process wi.It be invited to submit a best 
and final offer. 

3.2.3 Terms, conditions, prices, methodology, or other features of the vendor's proposal may be subject to 
n~gotiation and subsequent revision. As part of the negotiations, the vendor may be required to submit 
supporting financial, pricing and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposaJ. 
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3 .2.4 The mandatory requirements of the Request for Proposal shall not be negotiable and shatt remain 
unchanged unless the Division of Pm-chasing determines that a change in such requirements is 'in the best 
interest of the State of Missouri. 

3.3 Evalu•don and Award Process: 

3.3.1 After determining that a proposal satisfies the filandatory requirements stated in the Request for Proposal, 
the ~rouatc:,r(s) shall use both objective analysis and subjective judgment in conducting a comparative 
assessment of the proposal in accordance with the evaluation criteria stated below. The contracts shall be 
awarded to the lowest and best propo.sal$. 

t:~-~-.-~~:.~~r'~,~,~·,~:~:~·;'_{.\.? ~ -~ :~~:) -~~~ ·.: ~ ;,_ ;·.~:.: \": -~-- }0

j ~: :~~-~ ~~ ~~~::~:\:\·~-,;~.:';~~-:-!;:;;~:::::~:~ :: ;,2.::~ ::.~ !:~: ·:·:-~:~·(·.··:~~. i ··,:\~~~~f~-~:;~] 
Cost 100 ooints 
Vendor's Experience and Reliability, Expertise of Personnel, and 90 points Method. of Performance 
MBE/WBEParticir>ation lOooints 
TOTAL 200 points 

3.3.2 After an initial screening process, a question and answer conference or interview may be c<:>nducted with 
the vendor; if deemed necessary by the Division of Purchasing. ln addition, the vendor may be asked to 
make an oraJ presentation of their proposal during the conference. Attendance cost at the CQnference shall 
be at the vendor's ~xperu;e. All arrangements and scheduling shall be coordinated by the Division of 
Purchasjng. 

3.3.3 The State of Missouri reserves the right to award up to three (3) contracts. 

3.4 Evaluation of Cost: 

3A.1 Pricing- The vendor must provide pricing for all line items as required on the Pricing Page. 

3.4.2 Objective Evaluation of Cost - The. cost evaluation shall be based on the sum of the (lJ price per word 
for -written language translation services multiplied by 60,000 words for mandat()ry la.nguages, plus, (2) 
price per hour for copy editing/proofreading services multiplied by 160 hours, plus, (3) price per hour for 
formatting written language translation documents multiplied by J 60 hours, plus (4) price per placement 
of translated docwnent on CD, plus, (5) price per pla~ment of translated doc\llllerit on Flash Drive, plus, 
( 6) the percentage quoted on the Pricing Page for emerger:icy-rush jobs using a hypothetical annual figure 
of$600. 

a. The <:valuation of cost will include the original contract perio4 and any potential renewal periods. 

b. CQst evaluation points shall be determined from the result of the ealculation stated above using. the 
following formula: 

Lowest llesponsive Vendor's P:rlce 
Compared Vendor's Price 

Maximum Cost 
X Evaluation "" Assigned Cost Points 

pofuts(lOO) 

c. The vendor shall agree and understand that the quantities used in the e.valuation of cost are provided 
solely to document how cost will be.evaluated. The State of Missouri makes no guarantee regarding 
the accuracy of the quantities stated nor does the State of Missouri intend to imply that the figures 
used for the cost evaluation in any way refl~t either actual or anticipated usage. 
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J.S Evaluation of Vendor's Experience and Reliability, Expertise of Personnel, aod Method of 
Performance: 

3.5.1 Experience and reliability of the vendor's organization will be considered subjectively in the evaluatiQn 
pr()(:ess. Therefore, the vendor is advised to sulmut information concerning the vendor's ot~tion and 
information cklcumenting the vendor's experience in past perfonnances, especially those perfonnances 
related to the r¢guirements of this RFP. If the vendor is proposing an entity other than the vendor fo 
perfonn the required services, the vendor should also submit the information requested for such proposed 
subc-0ntractor. 

a. Vendor Information - The vendor should provide information about the vendor's organiz.ation on 
Exhibit A. 

b. Experience - The vendor stiould provide infonnation related to. previous and current 
services/contracts of the vendor or any proposed subcontractor where perfonnance was similar to the 
required services of this RFP. The information maybe shown on Exhibit B or in a similar manner. 

1) As part of tbe evaluation process, the State of Missouri may contact the vend<>r·s references, 
including references not Jisted or identified within the vendor's proposal but who have current 
or previous experiences with the vendor. 

2) The vendor .shall agree and understand tltat the State of Missouri is not obligated to contact the 
vendor's references. 

3.5.2 The qualifications of the personnel proposed by the vendor to perfonn the requirements of this RFP, 
whether from the vendor's organiz.ation or from a proposed subcontractor, will be subjectively evaluat~. 
Therefore, rhe vendor should submit detailed infonnation related to the experience and qualifications, 
including education and training, of proposed personnel. 

a. Personnel Expertise - The vendor should provide the infonnation requested on E'lthibit C for each 
key person proposed to provide the services required herein. The vendor may also submit resumes 
for such key peTSQnnel. 

l} The information should .identify any relevant qualifications and experience of the person in 
perfonning services similar to the services required herein. 

b. Personnel Qualifications - lf personnel are not yet hired, the vendor should provide detailed 
descriptions -Of the required employment qualifications; and detailed job descriptions of the position 
to be filled, including the type of person proposed to be hired. 

3.5.3 Evaluation ofMethod of Perf.onnance- Proposals wiJJ be subjectively evaluated based on the vendor's 
plan for perfortning tbe requirements of the RFP. Therefore, the vendor should present information 
which demonstrates the method or manner in which the vendor proposes to satisfy these requiiements and 
which confinns the vendor's ability to satisfy the requirements. The language of the narrative should be 
straightforward and limited to facts, solutions to proble.ms, Md plans of action. 

a. Description of Proposed Services - Exhibit D is provided for the vendor's use in providing 
information about the proposed method of perfonnance. 1n addition, each paragraph within .the 
Contractual Requirements should be addressed by providing a description of how the vend« 
proposes to perform or comply with the requirement and otherwise detailing the vendor's 
·understanding and ability to successfully perform the requirement When responding to the 
appropriate provisions in the Contractual Requirements, the vendor sb(,uld identify the paragraph or 
subparagraph number and then provide the additional elaboration describing the vendor's plans for 
performing or meeting the requirement. 
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3.6 tvJlluation of Vendor's Minority Business Enterprise (MBE)/ Women Business Enterprise (WBE) 
Partidpation: 

3.6. I In order for the Division of Purchasing (Purctlasing) to meet the provisions ofExecutive Order 05-30. the 
vendor sho.uld secure participation of .certified MBEs and WBEs in providing the products/services 
required in this RFP. The targets ofpanicipation recommended by the State of Missouri are 10% MBE 
and S°/o WBE of the total doll~ value ofthe contract. 

a. These targets can be met by a qualified MBE/WBE vendor themselves and/or through the use o.f 
qualified subcontractors, suppliers, joint ventures, or other arrangements that afford meaningful 
opportunities for MBE/WBE participation. 

b. The ~er-vices t)('ITTonned or the prodµcts provided by MBE/WBEs tnust provide a commercially 
usefuJ function related to the delivery of the contractually-required service/product in a manner that 
will constitute an added value to the contract and shall be performed/provided exclusive to the 
performance of the contract. Therefore, if the services perfonned or the products provided by 
MBEIWBEs is utilized, to any extent, in the vendor's obligations outside of the contract, it shall not 
be considered a vaJid added value to the contract and shall not qualify as participation in accordance 
with this clause. 

c. fu order to be considered as meeting these targets, the MBE/WBEs must be "qualified" by the 
proposal opening date (date the proposal is due). (See below for a definition of a qualified 
MBE/WBE.) 

3;6.2 The vendor's proposed participation of MBE/WBE firms in meeting the targets of the RFP will be 
considered in the evaluation process as $pecified below: 

a. If Participation M~ts Target: Vendors proposing MBE and WBE participation percentages that 
meet the State of Missouri's tu-get participation percentage of 10% for MB.E and 5% for WBE shall 
be ~igned the nwi:.imum stated MBE/WBE Participation evaluation points. 

b. If Participation Exce~ Target: Vendors proposing MBE and WBE participation percentages that 
exceed the State of Missouri's target participation shalt be assigned the same MBEIWBE 
Participation evaluation points as those meeting the State of Missouri's target participation 
percentages stated above: 

c. If Participation Below Target: Vendors proposing MBE and WBE participation percentages that are 
lower than the State of Missouri's target participation petcentages of 109/o for MBE and 5% for 
WBE shall be assigned a proportionately lower number of the MBE/WBE Participation evaluation 
points than the maximum, MBEIWBE Participation evaluation points. 

d. lfNo Participation: Vendors failing to propose any commercially useful MBF/WBE participation 
shall be assigned a score of O in this evaluation category. 

3.6.3 MBF.JWBE Participation evaluJtion points shall be assigned using the following formula: 

Vendor's Proposed MBE % :5 l 00/4 + WBE % ~ 5% 
State's Target MBE % (10) +WBE % (5) 

Maximum 
MBE/WBE 

X Participation = 
.Evaluation points 

(IO) 

Assign«! 
MBEIWBE 
Participation 

points 

3.6.4 If .the vendor is proposing MBE/WBE participation, in order to receive evaluation consideration for 
MBEIWBE participation, the vendor must provide the following information with the proposal, 
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a. Participation Commitment - If the vendor is proposing MBE/WBE participation, the vendor must 
complete Exhibit E, Participation Commitment, by listing each propose.d MBE and WBE. the 
oommitted percentage of participation for eacb MBE and WBE, and the commewially useful 
products/services to be provided by the fisted MBE and WBE. If the vendor submitting the proposal 
is a- qualified MBE and/or WBE, the vendor Jllllst include the vendor in tbe appropriate table on the 
Participation Commitment Fonn .. 

b. Documentation of Intent to Particjpate - The ven<ior must either pr<1vide a properly completed 
Exhibit F. Documentation of Intent to Participate Form. signed and dated no earlier than the RFP 
issuance date by each MBE and WBE proposed or must provide a letter of intent signed and. dated 
no earlier than the RFP issuance date by each MJ}E and WBE proposed which: ( l) must describe the 
products/services the MBE/WBE will provide and (2) should include evidence that .the MBE/WBE 
is qualified. as defined herein (i.e., the MBE/WBE Certific~tion Number or a cf)J>Y of MBE/WBE 
cerlific.ate issued. by tbe Mtssouri OEO). If the vendor submitting the proposal is a qualified MBE 
and/or WBE, the vendor is not required to complete Exhibit F, Document1tion Q{ Intent to 
Participate Fonn or provide a recently dated letter of intent. 

3 .6.5 Commitment - If the veodor's proposal is awarded, the percentage level of MBE/WBE participation 
cominitted to by the vendor on Exhibit E, Participation Commitment, shall be intgpreted as a contractual 
requiremimt. 

3.6.6 Definition - Qualified MBE/WBE: 

a. In order to be considered a qualified MBE or WBE for purposes of this RFP, the MBE/WBE must 
be ,ertified by the Stlite of Missouri. Office of Admmistratio~ Office of Equal Opportunify (OEO) 
by the proposal ~ning date. 

b. MBE or WBE means a business that is a sole propriotorship; partnership, joint venture. or 
corporation fu which at least fifty-one percent· ( 51 %) of the ownership inter~t is held by minorities 
or women and the management and daily business operations of which are oonlrotled by one or rnore 
m{norities or women who own it. · 

c. Minority is d~med as belonging to @e of the following racial minority groups: African Americans, 
Native Americans, Hispanic Americans. Asian Amerie;ms, American Indians, Eskimos, Aleuts. and 
other groups that may be recognized by the Office of Advocacy, United States Small Business 
Administration, Washington. D.C. 

3.6.7 Resources - A listing of several resources that are available to assist vendors in their efforts to identify 
and secure the participation of qualified MBEs and WBEs is available .attbe website shown below or by 
contacting the Office of Equal Opportunity (OEO) at: 

Office of Administration, Office of EgUJl Opportunity (OEO} 
Harry S Truman Bldg., Room 630, P.O. Box 809, Jefferson City, MO 65102~0809 

Phone: (877) 259-2963 or(573)751-8130 
Fax: (573) 522-8078 

Web site: http://oeo.mo.gov 

3.7 MisteUaneom Submittal Information: 

3. 7.1 Organizations for the Blind and Sheltered W()rkshop Preference - Pursuant to section 34. J 65, RSMo, and 
1 CSR 40-1.050, a ten (I 0) bonus point preference shall be granted to vendors including products and/or 
services Ill!Ulufactured, produced or assembled by a qualified nonprofit orga.mz1tion fQr the blind 
established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding a certificate of 
approval from the Department of Elementary and Secondary Education pursuant to section 178.920, 
RSMo. 
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a. In order to qualify for the ten bonus points, the following conditions must be rrtet and the following 
evidence must be provided; 

1) The vendor must either be DD organization for the blind or sheltered workshop or must be 
proposing to utilize an organization for the blrndlsheltered womhop as a subcontractor and/or 
supplier in an itmOQnt that must equal the greater of $5,000 or2% oft.he total dol.latvalue of the 
contract for purchases not exceeding $10 million. 

2) The services perf0!1l1Cd or the products provided by an organization for the blind or sheltered 
workshop must provide a cotmnerCially useful function related to the delivery of the 
contractually-required service/product in a marmer that will constitute an added vaJue to the 
contract and shall be performed/provided exclusive to the performance of the contract. 
Therefore, if the services performed or the pro<tuffl provided by the organization for the blind 
or sheltered workshop is utmz.e<t. to any extent, in the vendor's obligations outside of the 
contract, it shall not be considered a v~lid added value to the contract and shall not qualify as 
participation in accordani::e with this clause. 

3) If the vendor is proposing participation by an organization for the blind or sheltered workshop, 
in order to receive evaluation consi®ration for participation by the organiz.ation for the blind or 
sheltered workshop, the vendor must provide the followmg infonnation with the proposal: 

• Participation Commitment - The vendor mtlSt complete Exhibit E, .Participation 
Commitment, by identifying the organization for the blind or sheltered workshop and the 
commercially useful products/services to be provided by ~ listed organization for the 
blind or shelte~d workshop. If the Yendor submitting the proposal is an organization for 
the blind or sheltered worksbap. the vendor must be listed in the appropriate table on the 
Participation Commitment Fonn. 

• Documentation of Intent to Participate - The vendor must either provide a properly 
completed Exhibit F, Documentation of Intent to Participate Form, signed and dated no 
earlier than the RFP issuance date by the organization for the blind or $hcltered workshop 
proposed or nwst provide a recently dated letter of intent signed and dated no earlier iban 
the RFP issuance date by the orgaruzation for the blind or sbelteted workshop which: ( 1) 
must descn'be the.products/services the organization for the blind/sheltered workshop will 
provide and (2) should include evidence of the organization for the blind/sheltered 
workshop qualifications ( e.g. copy of certificate or Certificate Number for Missouri 
Sheltered Workshop). 

NOTE: If the vendor submitting the proposal is an organization for the blw.d or sheltered 
workshop, the vendor is ilot tequir<:d to complete Exhibit F, Documentation of Intent to 
Parti~ipate Form or provide a recently dated letter of intent. 

b. A list of MisS<luri sheltered workshops can be found at the following internet address: 
http://dese.mo.gov/special-education/sheltered•workshops/dir~ories 

c. The websites for the Mis$0uri Lighthouse for the BJjnd and the Alpbapointe Association for the 
Blind can be found at the following internet addresses: 

http:i/www .Jhbindustries.com 
http://www.alphapointe.org 

d. Commitment - If the vendor's proposal is awarded. the organization for the blind or sheltered 
workshop participation committed t() by the vendor on Exhibit E, Participation Commitment, shall 
be interpreted as a contractual requirement 
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3.7 .2 Service-Disabled Veteran Business Enterprises (SDVEs) - Pursuant to section 34.074, RSMo, and l CSR 
40-1.050, the :Division of Purchasing (Purchasing) has a goal of awarding three (J) percent ofall i:,ontracts 
for the perfortnance of any job or service to qualified service--disabled veteran business enterprises 
(SDVEs). A three (3} point bonus preference shaU be granted to vendors including products and/or 
services manufactured, produced or assembled by a qualified SDVE. 

a. In order to qualify for the three bonus points, the following conditions must be met and the following 
evidence must be-provided: 

I) The- vendor must either be an SDVE or must be proposing to utilize an SDVE as a 
subcontractor and/or suppli~ that prpvides at least three percent (3%) of the total contract 
value. 

2) The services performed or the products provided by the SDVE mllSt prl)vide a commerciaHy 
useful function .related to the delivery of the contractually-required service/product in a manner 
that will constitute an added val11e to the contract and shall be perf onned/provided exclusive to 
the pelfonnance of the contract. Therefore, if the services performed or the product$ provided 
by the SDVE are utilized, to any extent, in the vendor's obligations outside of the contract, it 
shall not be considered a valid added value to the contract and shall J1ot qualify as. participation 
in accordance with this clause. 

3) In order to receive evaluation consideration for participation by art SDVE, the vendor must 
provide the following information with the proposal: 

• Participation Commitment - The vendor must complete Exhibit E, Participation 
Commitment, by identifying each proposed SDVE, the committed percentage of 
participation for each SDVE, and the commercially useful products/services to be provided 
by the liste!l SDVE. If the vendor submitting the proposal is a. qualified SDVE, the vendor 
must be Hsted in the appropriate table on the Participation Co.mnritment Form. 

• Documentation of Intent to Participate - The vendor must either provide a properly 
completed Exhibit F, Documentation of Intent to Participate Form, sigried and dated no 
earlier than the RFP issuance date by the SDVE or a recently dated letter ofintent signed 
and dated no earlier than the RFP issuance date by the SDVE which: (I) must describe the 
products/services the SDVE will provide and (2) must include the SDV Documents 
described below as evidence that the SDVE is qlUllified, as defined herein. 

• Service~DisabJed Veteran (SDV) Documents ~ If a participating organization is an SDVE, 
unless previously submitted within the past five (5) years to the Purchasing, the vendor 
!!!!!!! provide the following Servke-Disabled V cteran (SDV) documents: 

v' a copy of the SDV's award letter from the Department of Veterans Affair$ er a copy of 
the SDV's discharge paper (DD Form 214, Certificate of Release ot Discharge from 
Active Duty); and 

./ a copy of the SDV's documentation certifying disability by the appropriate federal 
agency responsible fot the administration of veterans• affairs: 

NOTE: 

a) If the vendor submitting the propo$al is a qualified SDVE, the vendor must include 
the SDV DQcuments as evidence that the vendor qualifies as an SDVE. However, 
the vendor is not required to compl~te Exhibit F, Documentation of Intent to 
Participate Form or provide a recently dated letter of inten\. 
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b) If the SDVE and SDV are listed on the following internet address, the vendor is not 
required to provi<ie-the SDV Documents listed above. 

http:ikontent.oa.mo.gov/sites/default/files/sdvelisting.pgf 

b. Commitment -If awarded a contract, the SDVE participation committed to by the vendor on Exhibit 
E. Participation Commitment, shall be intetpretcd as a contractual requiremenl 

c. Definition • Qualified SOVE: 

1) SDVE is doing business as a Missouri firm, cotp0ration, or individual or maintaining a 
Missouri office or place of business, not including an office of a registered agent; 

2) SDVE has not less than fifty-one percent (5.1%) of the busines$ owned by Qile (1) or more 
service-disabled veterans {SDVs) or, in the case of any publicly-owned business. not less than 
fifty-one percent(51%) of the stockofwhichis owned by one (l} or more SDVs; 

3) SDVE has the management and daily busmess operations controlled by one (1) or more SOV s; 

4) SDVE bas a copy of the SDV's award letter from the Department of Veterans Affairs or a copy 
of the sov·s discharge paper (DD Fonn 214, Certificate of Release or Discharge from Activ~ 
Duty), and a copy of the SDV's documentation certifying disability by the appropriate federal 
agency responsible for the administnltion of veterans• affairs; and 

5) SOVE possesses the power to make day--to-day as well as major decisions on matters of 
management, policy, and operation. 

3. 7 .3 Affidavit of Work Authorization and Docwuentation - Pursuant to section 285.530, RSMo, ff the vendor 
meets the section 285.525, RSMo, definition of a "business entity; 
((http://www.moga.mo.gov/mostatutes/stathtm.U28500005J0I.btm}?&me-=285.530), the vendor must 
affinn the vendors enrollment anci. participation in the E·Verify federal work authorization program with 
respect to the .employees hired after enrollment in the program who are proposed to work 'in copnection 
with the services requested herein. The vendor should complete applitahle portions of Exhibit G, 
Business Entity Certificati()n. Enrollment Documentation. and Affidavit of Work Authorization. The 
applicable portions of Exhibit G must be submitted prior to an award of a contract. 

3.7.4 Debarment Certification - The vendor certifies by signing the signature page of this original .document 
and any addendum signature page(s) that the vendor i$ not presently debarred, suspended, proposed for 
debarment, declared ineligible, vo1witarily excluded from participation, or otherwise excluded from or 
ineligible for participation under federal assistance programs. The vendor should complete and return tbe 
attached certification regarding debannent, etc., Exhibit H with the proposal. This document must be 
satisfactorily completed prior to a.ward of the contnict. 

3,7.5 The vendor should complete and subtnit Exhibit I, Miscellaneous Information. 

3. 7 .6 Business Compliance - The vendor must be in compliance with the law$ regarding conducting business in 
the State of Missouri. The vendf)r certifies by signing the signature page of this original document and 
any addendum signature page(s) that the vendor ·and any proposed subcontractors either are presently in 
compliance with such Jaws or shall be in compliance with StJch laws prior ro any resulting contract award. 
The vendor shall provide documentation of compliance upon request by the Division of Purchasing. The 
CQmplianc¢ «> conduct business in the state shaJJ include, but not necessarily be limited to: 

a. Registration of business name (if applicable) with the Secretary of State at 
http://sos.mo.gov/business/startBusiness.asp 

b. Certificate of authority Jp transact business/certificate of good standing (if applicable) 
c. Taxes {e.g., city/county/state/federal) 
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d. State and local certifications ( e.g., professions/occupatio11Slactivities) 
e. Licenses and permits ( e.g., city/county license, sales permits) 
f. lnsurance (e,g., worker's compensation/unemployment compensation) 

The vendor should refer to the Missouri Business Portal at h!!P:@usiness.mo.gov for additional 
information. 
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4. PRICING PAGE 

4.1 Written LanguAge Translation Services - The vendor shall provide a firm, fixed price for each of the 
following for the original contract period and a maximum price for Clleh poteJ:Itial renewal period for 
providing services iu accordance with the provisions and requirements of this RFP. 
(UNSPSC 8211 1804) 

Each price mustbe the price appli~ble for all languages identified as mandatory. Different pricing for 
any of the languages identified as mandatory wm not be accepted and shall not be submitted. 

The vendor shall not include a tninimum charge for written language translation services. 

All costs associated with providing the required written language translation services, with the exception 
of the cost to return the translated documents to the state agency, shaU be included in the·state<l prices. 

Mandato.ry LaJlguages: Arabic, Bosnian, Burmese, Cambodian, Chinese, Farsi, French, German, Greek, 
Hmong, Hindi, Italian, Japanese, Korean, Nepali, RomaniaD, Russian, Somali, 
Spani5h, Ukr"ainian, Urdu, and Vietnamese · 

Line Origin,al Contr•ct Fint Renewal Second .Relit!wil 
Description Period Period Period Item Firm. Fixecl »rice Muhuum Price Maximum Prk~ 

1 
Price per Word for Written 

$ ~.12 $ 0.12 $ 0.12 Language Tnmslation Services perword DCTWOrd ner·word 

2 Price per Hour for Ccpy 
$ 29.00 $ 29.00 $ 29.00 

Editing/Proofreading Services ...... 
oerhour oer hot1r i,erboµr 

Price per Hour for Formatting 
3 Written Language Translation $ 29.00 $_29.00 $ 29.00 

Documents oerhour oerhour per hour 

4 Price per Placement of Translated 
$ l.00 $_1.0Q $ 1.00 Document on CD 

nerCD perCD per CI) 

5 Price per Placement of Translated 
$ 14.00 $_ }4.00 $ 14.QO Document on Flash Drive oer flash drive per &sh drive oer flash drive 

4.2 Emergency - Rush Job Services - The vendor shall state a fmn, fixed percentage of a total written 
language translation service job charged to the state agency, if the state agency requested emergency-rush 
job services. The vendor shall understand and agree that the percentage. quoted must remain firm and 
unchanged for all potential contract periods. 

Linelfem6 IS% Finn, frxed pen;entage for emergency-rush job services 

4.3 Othtr Languages - The vendor shoil.ld provide a list of any additional languages, for which the vendor is 
able to provi<;J.e written language translation services at the f mn, foced prices stated above; 

. Albanian. Amharic, Dari. Hungarian, Kurdish. Ng,aij. Orptpo. Portuguese, Romanian. Swahili, Taiwanese. 
Turkish, an_d Urdu. 
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EXHIBIT A 

VENDOR INFORMATION 

I The vendor should provide the following information aboutthe vendor's organization: 
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a. Provide a brief cottipany history. inchiding the founding date and number of years in business as currently 
constituted 

b. Provide a listing of the contracts the vendor has held in the last three years for written translation services 
includmg the language translated. 

c. Describe the nature the vendor?s business, type of services performe4, etc. Identify the vendor's website 
address.if any. 

d. List, identify, and provide reasons for each contract/client gained and Jost in the past two (2) years. 
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EXHIBITB 

CURRENT/PRIOR EXPERIENCE 

The vendor should copy and complete this form documenting the vendor and any subcontractor's current/prior 
experience considered relevant to the -services required herein In addition, the vendor is advised that if the 
contact person listed for verification of services is unable to be r~cbed during the evaluation, the listed 
experience may not be considered. 

I Vendor Name or Subcontractor Name: 

Reference Information (Curren1:/Prior Service, Performed For:) 

Name of Reference 
Company: 

Address of Reference 
Company 
,I' Street Address 
,I' City. State. Zi1> 
Reference Contact PersQrt 
Information: 
,I' Name 
,I' Phone Ntm:lber 
,I' E-mail Acdress 

Dates of Services: 

If service/contract has 
terminated, specify reason: 

Dollar Value of Seni:ic~ 

Description of Services 
Perfonned 

.. 

l 
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EXHIBITC 

;EXPERTISE OF PERSONNEL 
(Compl~e this .Exhibit fut personnel proposed. Resumes fur key personnel may also be provided) 
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Personnel Bacbround aod Emertise of Personnei and Planned Duties 

t. 
(Name) 

(Title) 

(Proposed Role/Function} 

(Number of HoUl'$ per Month Person is 
Proposed to Provide Services) 

2. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Mpl)th Person is 
Prooosed to Provide Services) 

3. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Montb Person is 
Pronosed to Provide Services) 

4. 
(Name) 

(Title) 

(Prop0$ed Role/Function) 

(Number of Hours per Month Person is 
Pronosed to Provide Services) 

5. 
(Name) 

(Title) 

(Proposed Role/Function) 

{Number of Hours per Month Person is 
Proposed to Provide Services) 
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EXHIBITD 

METHOD OF PERFORMANCE 
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The vendor should present a written plan for performing the requirements ~ified in this Request for Proposal. 
Jn presenting such inf or:mation, the vendor should specifically address each of the following· i$SUes: 

1. The vendor should respond to the provisions in the Contracrua1 Requirements by (l} identifying each 
5pecific paragraph and subpB.l'agraph by paragraph nuniber and (2) providing a description of how, when, 
by whom, with what, to what de~. why, where, etc. the vendor will satisfy the requirements r~ired 
here.in. 

2. The vendor should describe the following: 

• How services of the contract will be managed, controlled, and supervised in order to ~ure 
satisfactory contract performance. 

• Total Personnel .Resom-ces - The vendor should provide information that documents the depth of 
resources to ensure completion of all requirements on time and on .target. If the· vendor has other 
ongoing contracts that also require personnel resources, the vendor should document how sufficient 
resources will be provided to the State of Missouri. 

3. Economic Impact to Missouri - the vendor should descnl>e the economic advantages that will be realized 
as a result of the vendor performing the required services. The vendor should respond to the following: 

• Provide a description of the proposed services that will be perfotmed and/or the proposed products 
that will be provided by Missourians and/or Missouri products. 

• Provide a description of the economic impact returned to the State of Missouri through tax. revenue 
obligations. 

• Provide a description of the company•s economic presence within the State of Missouri (e.g., type of 
facilities: sales offices; sales outlets; divisions; manufacturing; warehouse; <>ther), including Missouri 
employee statistics. 
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,EXHl@ITE 

PARTICIPATION CQMMITMENT 

Minority Bugness Enterprise/Women Business Enterprise (MBE/WBE) and/or Organization for the 
Bliqd/Sheltered Workshop and/or Service-Disabled Veteran Business Enterprise (SDYE) f,rt'acipation 
Commitment - If the vendor is committing to participation by or if the vendor is a qualified MBE/WBE and/or 
organiution for the blind/sheltered workshop and/or at qualified SDVE, the vendor must provide the required 
infonnation in the appropriate table(s) below for the organiz.ation proposed and must submit the completed exhibit 
with the vendor's proposal, 

For Minority Business Enterprise (MBE) and/or Woman Business Enterprise (WBE} Participation, if proposing 
an entity certified as bc>th MBE and WBE, the vendor must either ( 1) enter the participation percentage under 
MBE or WBE, .!!!'. must (2) divide the participation between both MBE and WBE. If dividi11g the participation, do 
not state the total participation on both the MBE and WBE Participation Commitment tables below. Instead, 
divide the total participation as proportionately appropriate between the tables below. 

'\1BL l'.irtiripali(Jn C!t1ll111ilmu1t ·1 al>k 

(The services perfomK\d or the products provided by tbe listed MBE must provide a commercially useful function rtlated to 
the delivery of the contractuaUy-required service/product in a manner that will constitute an added value to the conltact and 

shall be o:nnedf rovided ex.elusive to the ormance of the contract.) 

Name of Each Qualified Minority 
8usiness Enterprise (MBE) 

Proposed 

l. 

2. 

3. 

4. 

To~IMBE Per(entage: 

Committed Description of Products/Services to be Provided by 
Percentage of Listed MBE 
Participation The vendor should alw include the paragraph 

for Eacb MBE number(s) from the RFP wMch requires the 
(% of the Actual product/service the MBE is proposed to pe1fbrm and 
total Contract ,lescribe how the proposed product/sen.dee consritutes 

Value) added value and will bttexclusive Jo the contract. 
Pr<iduct/Service(s) proposed: 

% --- •... --· -. ··-- -.••.• ··•·••···•· .... ·••••· .•..••. · ..•.... • ....... . 
Rf P Paragraph References: 

Product/Scrvice(s) proposed: 
% . . 

RFP Paragraph Rd.erences: · · 

Product/Service(s} proposed: 

% .................... ···················-·· ----··············· .. . 
R.FP Paragraph References: · 

Product/Service(s) proposed: 

% ···-··-·· .•. ·--·······-·································-·--···· 
RFP Paragraph References: 



RFPS38034901700386 Page4-2 

\\ Bl 1'.11 tirip.1ti"11 < OIIP'Jit rrtL'llt J .1hh-

(The services pcrfonid or thJ; products provided by the listed WBE must provide a commercially useful function related to 
the delivery of I.be co.ntractuatly-requirtd servicetPJ"O(luct in a manner that will constitute an ll~ed value to the contract and 

shall be erfo vided exclusive to the ormance of the contract.) 

Name of Each Qualified Women 
Bu&btess Jnterprise (WBE) 

propMed 

I. 

2. 

3. 

4. 

Total WBE Percentage: 

Committed Description of Produets/Services to be Provided by 
Percentage of Listed WBE 
Participation The vendor should also include the paragraph 

for Each WBE number(s)/rom the RFP which. requires the 
(% of~·Actual product/service the WB.£ is proposed t.o perforn1 and 
Total Contract describe how the proposfd product/service constirures 

V.i,tlue) added value amt will be exclusive· to the contract. 
Product/Service(s) proposed: 

% ........ ----- .. -------· ............. ------ ............. "' • . .. 
RFP Paragraph References: · · 

Product/Service(s) proposed: 

% Rl·"P Paragraph References: · · · · 

PrQduct/Scrvi<:e(s) proposed: 

% RFP Paragraph References: · · • · · · 

Pn>duct/Service(s) proposed: 

% RFP Paragraph References: · 

% 

01 g;111i1,1tio11 fn1 tltt !Hi11d ~lrLltcl'U! \\ ,,i-1,,!iop { 01111111t1Hl'lll ·1,1hk 

[; :· I., I,:. ii., .. :11 ·1:_ ' l, ! ,: <) -...·. t t . .• : ,. ·-ii.:,)' \.' •I 1·1 : I, •.• 'I ! l ........ · l j ' : •• { ,: ,_ •. j ,' •• 1 :, ·: ' ' . - ~! I... ; • .:: • ,; ' :- l !, I!' •! •. 1
: •• 

~ : .. 11 ·1 •• :I ~!,·IL:. · .. : J~. ·t l 1:j·· ,\ 

(The services performed or the products provided by the Hsted ~on for lhe Blind/Sheltered Workshop must provide 
a commercially useful function related to the delivery of the contractually~uired service/product in a manner that will 
constitute an added value to the contract and shall be • · .. rovided exclusive to the performance i>fthe contract.) 

Name of Organization for the Blind or Sheltered 
Workshop Proposed 

1. 

2. 

Description of Products/Services to be Provided by 
Listed Organization for the Blbld/Sbdtered Workshop 
The vendor should also include the paragraph nwnber(s) 

from the RFP which requires tlie product/service the 
organization for the blind/sheltered workshop is proposed 
to pe,form and describe how the proposedproduct/servke 

constitutes added value and will be exch,sive to the 
contract. 

Product/Service{s) proposed: 

RFP Paragraph References: · ' · · 

Product/Scrvice(s) proposed: 

RFP Paragraph Refore:nces: 
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SD\ I· P:1rticip:1tion ( ·om111i1ment ·1 :!i,k· 

(The services performed or the products provided by the listed SDVE must provide a commercially useful function related to 
1he delivery of the conttactually-required service/product in a manner that will constitute an added value to the contmct and 

shall be rformed/ · ovid¢d CJ.elusive to the ormaoce of the contract. 

Name of Each Qualified Service­
Dbabled Veteran Bminess 

Enterprise (SDVE) Proposed 

1. 

2. 

Total SDVE Percentage: 

Committed De"riptiou '1f Products/Services to be Provided by 
Percentage of Luted SDVE 
Participation The vendor should also include the paragraph 

for Each SDVE number(sj from rhe RFP which rtquires the 
(% of the Actual pr,Jductlservice the SDVE is proposed to pe,form and 
Total Contt»ct describe how the propoM.d productise1Yice constitutes 

Value) aqded value and will be exclusive lo the contract. 
Product/Service(s) proposed: 

% 
Rf P Paragraph References: · · 

Prodll-Ct/Service(s) proposed: 

% RFP Paragraph References: · · · · 

% 
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EXfflBITF 

DOCUMENTATION OF INTENT TO PARTICIPATE 

If the vendor is proposing to include the participation of a Minority Business Enterprise/Women Business 
Enterprise (MBE/WBE) and/or Organization for the Blind/Sheltered Workshop ~d/or qualified Service-Disabled 
Veteran Business Enterprise (SDVE) in the provision of the products/services required in the RFP, the vendor 
must either provide a recently dated letter of intent, signed and dated no earlier than the RFP issuance date, from 
each organization doctimenting the following information; or complete and provide this Exhibit with the vendor's 
proposal. · 

- Copy This Fonn.Fqr Each Organimtion Pmposed­

Vendor Name: 

By completing and signi11g this fem!, lhe urtdmigned hmby confirms the inttnl .of tl1e ,umrtd participating org«nization lo provide the produdf/$miite$ 
iilentifitd herein far. fht vmdvr i.dtntifail above .. 

Indicate appropriate business cl~ification(s): 
MBE WBE Organization for the Blind Sheltered Workshop SDVE 

Name of Organization: 
(Name of MBE, WBE, Organization for ihe Blind, Sheltered. Workshop, or SDVE) 

Contact Name: _____________ Email: 

Address (ff SDVE, pr-0vide Phone #: 
MO Address): 

City: _____________ Fax#: 

St.ate/Zip: _____________ Certification# _________ _ 

SDVE's Website 
Address: 

Service-Disabled 
Veteran's (SDV) Name: 
(Please Print) -------------

Certification ( or attach copy of certification) 

Expiration 
Date: 

SDV's 
Signature: 

PRODUCTS/SE,RVICES PARTICIPATING ORGANIZATION AGREED TO PROVIDE 
Describe the products/services you (as the participating organization) have agreed to provide: 

Autll()rized Signature of ParJicipating Organization 
(MBE, WBE, Organization for the Blind, Sheltered Workrhop, or 

SDVE) 

Date 
(Dated no earlier than 
the J{FP issuance date) 
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EXHIBIT F, coptmyed 

DOCUMENTATIQN OF IN:[ENT TO PARTICIPAIE 

SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE lSpVE) 

Page4:5 

If a participating organization is an SPVE, unless the Service-Disabled Veteran (SDV) documents were 
previously submitted within the past five (5) years to the Division of Purchasing (Purchasing). the vendor must 
provide the foJlowing SDV documents: · · · 

• a copy of the sov•s award lett:er from the Department of Veterans Affairs or a copy of the SDV's 
disc~rge paper (DD F orrn 214, Certificate of Release or Discharge from ,Actjve Duty). AND 

• a copy of the SDV's documentation certifying disability by the appropriate federal agency 
responsible for the administration of veterans' affairs. 

(NOTE: The SDV's award letter, the SDV's discharge paper, and the SDV's documentation certifying 
disability shall be considered confidential pursuant to subsection 14 ofsection 610.021, RSMo.} 

The vendor should check the appropriate statement below and, if applicable, provide the requested 
information. · 

0 No, I have not previously submitted the SDV documents specified above to the Purchasing and therefore 
have enclosed the SDV documents. 

rJ Yes, I previously subnlitted the SDV documents specified above within the past five (5) years to the 
Purchasing. 

Date SDV Documents were Submitted: _______ _ 

PreviOl,lS Proposal/Contract Number for Which the SDV Documtnts were Submitted: 

(if applicable and known) 

{NOTE: If the proposed SDVE and SDV are listed oo the Purchasing SOVE database lQCated at 
http://oa.tno.gov/sitesJdefault/files/sdvelisting.pdf, then the SDV documents have been submitted to the 
Purchasing within the past five (51 years. However. ifit bas been detemiined that an SDVE at any time no longer 
meets the requirements stated above, the Purchasing will remove the SDVE and associated SDV from the 
da~.) 

FOR ST.\TE lSL O\LY 

SDV Documents -Verification Completed Sy: 

Buyet Date 



RFPS30034901700386 Page46 

EXHIBITG 

BUSINESS ENTITY CEBJIFICATJON, ENROLLMENT DQCUM!;NTAnON, 
AND AFFIDAYJT OF WORJ(AUTHORIZAllQN 

BUSINESS ENTITY CERTlFICATIQN: 
The vendor must certify their current business status by completlng either Box A or Box B or Box C 011 this 
Exhibit. 

BOX A: To be completed by a non-business entity as defined below. 
BOX B: To be completed by a business entity who has not yet completed and submitted documentation 

pertaining to the federal work authorization program as described at hf!p://www.uscis.gov/e-verify. 
BOX C: To be completed by a business entity who has current work authorization documentation on file with 

a Missouri state en jnclwUn Division of Purchasin . 

B11slam ntlty. as defined in secuon 28S.S25, RSMo, pertaining to Rilti<>n 285.530, RSMo, is any person or group of persons pedi:>nning 
or engaging in any activity, enterprise, profession, or omipation for gain, benefit, advantage, or liveliho(ld. The tenn ''hush1m entity" 
shall include but not be limited to self-employed individuals, partnerships, COlpOrati.Oll6, contractors, and subcontractors. The tenn 
"bnsinm entity" shall include any businrs.s ~ry lrul.l possesses a bwriness permit, license, or tax certificate: issued by the state, any 
busiµess entity that is exempt by law ftotn obtaining such a business perm.it, and any business cmity that is operating unlawfully without 
such a business permit. The term "bu1i11ess entity' shall not include a 54elf-cmployed individual with no employees or entities utilizin,g the 
services of.duect sellers as defined in subdivision (17) ofsubscttion 12 of section 288.034, ltSMo, 

Note: Regarding governmental entities, bus~ C!Jltity includes Missouri schools. Missouri univmities (other than staled in Bex C), our of 
state agencies, out of state schools. out of state universities, and political subdivisions. A business entity does not include Misaouri state 
agencies and federal govemmen~ entities. 

:s: 1\ .\ < l i'YI '·.I!_\ '-1 l: .\ 1,. ·,I',!,,, I·, I; [ \ 

I certify that _______ (Company/Individual Name) DOE§ NOT CURRENTLY MEET 
the definition of a business entity~ as defined in $ection 285.525, RSMo pertaining to section 285.530, RSMo 
as stated above., because: ( check the applicable business status that applies below) 

0- I am a self-employed individual with no employees; OR 

0- The company that I represent empfoys the services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSMo. 

1 certify that I am not an alien unlawfully present in the United States and if ________ _ 
(Company/Individual Name) is awarded a contract for the services requested herein under ____ _ 
(RFP Number) and if the business status changes during the life of the contract to bccpmc: a business entity as 
defined in sectjon 285.:525, RSMo pertaining to section 285.53-0, RSMo then, prior to the performance o:f any 
services as a business entity, ________ (Company/Individual Name) agrees to complete Box 
B. comply with the requiretnents stated in Box B and provide the Division of Purchasing with all 
documentation required in Box B of this exhibit. 

Authorized Representative's Name (Please Print) Authorized Representative:" Signature 

licab.le Date 



RFPS30034901790386 Page47 

EXHIBIT G. continued 

~t:~1!1Jlo{lrJ,,f-a•,ld!lll~J!lt!!lil:a,W~--(il•Wotk 

I certify that ________ (Business Entity Name) MEETS the definition of a busine$S entity as 
defined in section 285.525, RSMo pertaining to section 285.530. 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

Authorized Business E:ntity 
Representative's Signaiure 

Date 

As a business entity, the vendor must perfonn/provide each of the following. The vendor should check each to 
verify completion/submission of all of the following: 

0- Enroll and participate in the E-Verify federal work authorization program (Website: 
htm://\\1\\-w.uscis.gov/e-verify; Phone: 888-464-4218; Email: e-verify@,dhs.gov) with respect to the 
employees hired after enrollment in the program who ate proposed to work in connection with the 
services required herein; 

AND 

0- Provide documentation affinning said company .. s/individual's enrollment and participation in the E­
Verify federal work authorization program. Docwnentation shall include EITHER the E-Verify 
Employment Eligibility Verification pa.ge listing the vendor's name and company ID OR a paJge from 
the E-Verify Memorandum of Understanding(MOU) listing the vendor's name and the MOU 
signature page CQmpleted and signed, at minimum, by the vendor and the Department of .Homeland 
Security- Verification Division, If the signature page ofthe MOU lists the vendor·s name and 
company ID, then no additional pages of the MOU must be submitted; 

AND 
D- Submit a completed, notarized Affidavit of Work Autboriz.ation provided on the next page of this 

Exhibit 
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&XJIIBIT G. contjnued 

AFFIDAVIT OF WORK AUTHOJUZATION: 
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The vendor who meets the section 285.525, RSMo, definition of a business entity must complete .and return the 
following Affidavit of Work Authorization. 

Comes now Eduardo Vera (Name of Business Entity Authorized Representative) as 
Executive Director (Positionlfitle) fi1'$t being duly sworn on my oath, affinn _LA......., .... MP .... · ..._ ____ _ 

(Business Entity Name) is enrol1e4 and will continue to participate in the E·Verify federal work authorization 
program with respect to employees hired after enrollment in the program who are proposed to work in .connection 
with the services related to contract(s) with the State of Missouri for the duration of the contract{s), if awarded in 
accordance with subsection 2 of section 285.530, RSMo. I also affinn that LAMP (Business 
Entity Name) does not and will not knowingly employ a person who is an unauthorized alien in connection with 
the contracted services provided under the contract(s) for the duration of the contract( s ), if awarded. 

In Afjim,otlon thereof. the facts stated oho~ ore true llnd co"ect. (The undersigned understtrntls that fllbt! 
statements 111/Uk in this filing 11re subject to the penalties provided utuler section 575 •. 040, /lSMo.) 

Eduardo \f.cra 
Authorize Printed Name 

wcutive Director .,/ ;;2. -2 2 -J/o 
Title Date 

evera@ccstl.ori 85t145 
E-Mail Address E-Verify Company IO Number 

. I _,_cl~ 
Subscribed and sworn to before me this ad; ('.(A of l)e'R i\~~ . I am 

(l5AYj • YEAR) 

commissioned as a notary public within the County of S-\- · l '=> v\. (\ • State of 
. ~ (NAM.€0FCoONTY) 

M ~· \) Q...,t.y\ , and my cotnmission expires on N ()\I')'. ·2. v "La!. 
(NAMiWFSIAtr:) ATE) 

I)-~?-- lb 
Date 
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f;XHIBIT G, sgntinued 

(O,mplde thefoll(,..,Jng if~u have the E"'.V~ri/j1,~me11tt,,tw~ tmtl II c""8ntJffiiliwit.f!JWorkA11tlwrir.llllon 
alwulypn,jile wiik tlie St4ii of M4s~ri. if ~/dii,g Bt>X C, ilo:n(II c"d,plm BOJ& B.) 

BOX ( - .\FFW,\ \Tf O\' f· JLE - C( Riff\/ Bl SI.\TSS D, ITP1 s·, .\ ll S 

I certify that LAMP (.Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525., RSMo pertaining to section 285.530, RSMo and have enrolled and currently 
participates in the E:.Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with ihe services related to contt'll:ct(s) with 
the State of Missouri. We have previously provided documentation tc a Missouri state agency or public 
university 1hat affitms enrollment and participation in the E-Verify federal worlc authorization program. The 
documentation that was. previously provided included the following . 

./ The E-V erify Employment Eligibility Verification page OR a page fr0tn the E-V erify Memorandum of 
Understanding (MOU) listing the vendor's name and the MOU signature page completed and signed by 
the vendor and the Department of Homeland Security - Verification Division 

./ A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within 
the past twelve months). · 

Name of Missouri State Agency -0r Public University"' to Which Previous E-Verify Docwnentation 
Submitted: 

(*Public -u:-ni,...vers--,,iiy--,-ipe--,-tudes-,---:th:-e--,fu,_.,1,-to-wing five schools under chapter :34, RSMo: Hams-Stowe State University - St. Louis; 
Missouri Southern State University - Joplin; Missouri WesteJ'll State Univmity- S1. Joseph; Northwest Missouri State University 
- Maryville; Souiheast Missouri State lJpiversity- Cape Giraroeau.) 

Date of Previous E-Verify Documentation Submission: ..,.J.,.1Q...,Wll)'......,2""'0.._14.__ ___ _ 

Previous Bid/Contract Number for Which Previous E-Verify Documentation S bmitted; C3.14060004 (ilknown) 

Eduardo Vera 
Authorized Business Entity Representative's 
Nam:e (Please Print) 

Lan2J1age Acce§s Multicuitural &ople £LA.Mr) 
Business Entity Name 

evera@ccstl.org 
E-Mail Address 

FOR ST \T[ Of :\IISSOl RI l SE O'.°'LY 

Documentation Verification Completed By~ 

Buyer 

Amhorized Busm ss Entity 
Representative's igna1ure 

Date 
j-Z-22~/{o 

851145 
E~Verify MOU Company ID Number 

Date 
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IXQffllT ff 

Certification Re:ardtpg 
Debarment, Suspepsjog, Jnelig!bUitv and Voluntary Exdgtion 

· Lower Tier Covered TrapyetJons 

Page SO 

This certification is required by the regulations implementing &ecutive Order 12549, Debannent and 
Suspension, 29 CFR Part 98 Section 98.51 O, Participants' responsibilities. The regulations were published as Part 
VII of the May 26, 1988. federal R,egister(pages 19160-1921 l). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

( l) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 
it nor its principals are presently debarred1 suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statt':inents iri 
this certification, such prospective participant shall attach an explanation to this proposal. 

Language Access Multicultural Peo.ple {LAMJ>) 
Company Name 

2667ZJ2Zo 
DUNS# (if known) 

Executjye Director 
Authoriz.ed Representative's Tide 

/)_-22 ~Jto 
Date 

lnitnlctions for Ctrtific:atlon 
1. By sij,Jning and s~g !his proposal, the prospective recipient of Feder.al assistance funds is providing the oerlification as set out below. 
2. The cerlificalon in ltlls clause is a material re~n of fact upon which reliance was placed when lhis transaction was entefe<flnto. If it 

Is later detem111ed that the prOSJ)fl(:liWl recipient of Federal assiStance funds knqwmgly rendered ..,. erroneous certification, kl addition to 
olher remedieS ~ kl the Federal Government. 1he Depnnent of labor (DOl) may plil'S!l8 available remedies, inckldilg suspension 
andfor debarment 

3. The~ recipient of Federal assistMce funds Shall provide immediate written no(ice ti the person to which this proposal is submitted 
W at any time the pro~ recipient of Federal assistance funds ·1aams lhat its oertilica1ion was erroneotl$ when submitted or has be<:orf1e 
erroneous by reason 6f changed cwcumstances. 

4. The tenns "covered transaction," "debarred." "suspended," "inefl91:>le," "lower tier covered tnmsaclion," •participant,• •person," "primary 
CQVered traisaction," "principa. • "proposal," and "voh!matiY excltlded," as IKed in this clause, have the mean~ set out if1 lh& Definitions 
and Coverage aeciions of rules Implementing Executive Order 12549. You may contact the person to which this proposal is llUbn'llted for 
assistance in obtailing a copy of those regulations. 

5. The pro~ recipient of Federal assistance funds agrees by submlUing lhis _plopOsal Iha!, shou\11he proposed cowred.transaction be 
entered into, it wll not lcnowingly enter into any lower tier covered tranSS!ltion wilh · a pel'$0n who .is debarred, euspended, declared 
lnelgible,.orwfunlarlly excluded fem pa'ticipalion 111 this CO\lefed transact.on, unless authorized by the J:>Cl. · 

6. The P.rospective ~ of Federal assistance fulllls f!Jrther agrees by submitting this proposal !hat it will ilclude the Clause iiled 
"Certificallon Reaard1ng Debannent, ~. lne~ a'ld v~ E,t.ctusion - Lower Tier c~ Tranmons, • without 
IYMXlificalion, In a1T lower tier C()Wr8(I transactions and in 811 SO!fcftations for lower tier covered lransactions. 

7: A r,artic.iparit In a COlo'efed transaction may lt!ly upon a certiflcaion of a prospective P8f1k:iDant in a ~tier OO'v'efed lransaction 1haf It is no.t 
debated. suspended, ineligible, or voluntarily e)iciided from the covered transaction, llllless It knows that the cerllfication Is erroneous. A 
participant may decide the method ~ueJIC'f by which it detennines lhe el~~ of It$ principals~ Each participant may but is not 
tequW:d to chedc. ~e Ust of parties ~ fIPm Ptocy1J1T1e11t or Npnmpcvremerif Programs. 

8. No~ !,Ontalned In the foregoing shall be 00na1rued lo require establishment of a system of re<:Otds in order tQ render in QOOd faith the 
ce.rlifil::aoon required by this aause. The Jcnowledge and Information of a patticipant is oot required to exceed !hat whlcli is nonnally 
possessed by a prudenl person in the onfnary course of business dealings, 

9. Except.for transactlOns authorized under paragraph 5 of these !nSlruc:1ions, Ir a P8lticiPant in a CO\l8red ~ knowi:!n . Intel'$ Into a 
lower tier covered lrwactlon with a person who is suspended, debarred, fneligltile, or \'Oluntary excluded from p a1ion in this 
1i'ansaetion, ti addition to other remedies available to tne Federal Govemment, the DOl may pLWWe Mllable r ies, including 
saspen6\i,n and/or debament. · · 



RFPS30034901700386 Page51 

EXHIBITI 

MISCELLANEOUS INFORMATION 

Outside United States: If any products .and/or services offered under this RFP are being manufactured or 
performed at sites outside the United States, the vendor MUST disclose such fact and provide details in the space 
below or on an attached page. 

Are any of the vendor's proposed products and/or services being 
Yes No 

manufactured or performed at sites outside the United States? -- --

If YES, do the proposed products/services satisfy the conditions 
described in section 4, subparagraphs 1, 2, 3, and 4 of Executive 
Order 04-09? (see ,.the following web link: Yes -- No --
htm:I /sJ .sos.mo.ggv/CMS lmages/Librar)'./Referenc~Orders/2004/eo 
04 009.12df) 

If YES, mark the appropriate exemption below, and provide the requested details: 
1. __ Unique good or service. 

• EXPLAIN: 
2. __ Foreign f.um hired to market Missouri services/products to a foreign country; 

• ldentify foreign country: 

3. Economic cost factor exists --
• EXPLAIN: 

4. __ Vendor/sW>C()Dtractor maintains significant business presence in the United States and only 
perfunns trivial portion of contract work outside US. 

• Identify maximum percentage of the overall value of the contract, for any contract period, 
attributed to the value of the products and/or services being manufactured or perf~ at sites 
outside the United States: _% 

• Specify what contract work would be perfonned outside tbe United States: 

EmploY$!(Conffict of lgtff~: 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political 
subdivi.sion thereof, serving in an executive or administrative capacity, must comply with sections 
105.4.S0 to 105.458, RSMo. regarding conflict .of interest. lfthe vendotor any owner of the vendor's 
organization is (:Ufrently an elected or appointed official pr an employee of the State of Missouri or any 
political subdivision thereof. please orovide the following information: 

Name and title of elected or appointed official or 
employee of the $tate of Missouri or any political 
subdivision thereof: 
If employee of the State of Missouri or political 
subdivision thereof, provide name of state agency ot 
nolitical subdivision where emoloved: 
Percentage of ownership i,lterest in vendor's 
·org;mizadon held by elected or appointed official or 

% employee of the State of Missouri or political 
subdivision thereof: 
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Regjsration of Business Name Jif aPQlicable) with the Missouri Secretary of State: The vendor should 
indicate the vendor's charter number and company name with the Missouri Secretary of State. Additionally, the 
vendor should provide proof of the vendor's good standing status with the Missouri Secretary of .State. If the 
vendor is exempt from registering with the Missouri Secretary of State pursuant to section 35 J .572, RSMo., 
identify the specific section of 351.572 RSMo., which supports the exemption. 

Charter Numl,er {if aoolica/Jle) ComDanv Name 
If exempt· from registering with the Missouri Secretary of SUtte pursuant to S<:Ction 351.572 RSMo., identify the 
section of 351.572 to .support the exemption: 

Pro:R9sed Subcontractors • The vendor should identify any subconttactor{s) proposed to provide any ofthe 
services reqwred herein. 

Proposed Subcontractor Service Proposed to be Provided by the Proposed 
Name •nd Address Subcontractor 
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Attachments #1-2 

The Attachments are a separate link that must be downloaded separately from the MissouriBUYS 
Statewide eProcurement Syste111 at: httes://missouribuvs.mo.gov/bidboard.html. 
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STATE OF MISSOURI 
DMSION OF PURCHASING 

TERMS AND CONDmONS - REQUEST FOR PROPOSAL 

J. TERMINOLOGY/DEFINITIONS 

Page54 

Whenever the t'onowiog words and elprC$5iona appear in a llequcst for Proposal (RFP) document or any addmdum thmto, the definition or tneanm,g 
described l,eJow .&ball apply. 

11. MW>: u4'Ju: figte Jwpcy me1111S the ltalllt<iry unit of state ~t in the State of Minowi for wbich the equipmtnt; supplia, ll!Ulfor aervices 
~ Nia& J)l11thucd by the J)Mtio• f1f PurdinllJ& (hrcllnlliCf The agency is alao responsible for payment. 

b. Mclilld9m 11l¢411S a writtc:o, official modification to an RFP. 
c. AftltfWIJCIK mc:ims a written, official modification to a con~t. 
d. Attadlmgt applies to 1111 forms which are im:luded wilh ari ltFP to incQrporiilc any informational data Ill' requirements relat= to the performance 

requiieme.nts and/or specificatiOIIS. 
e. Proppnl Epd Datt gel Jlme and simillr egprcmons mcasi the exact.desdline required by the JU'P for the receipt of Scaled propo.sal~. 
f. ~ means the supplier, vaidcr, ~11,. or «gllllization tlu!t .reapo!Mis to an RFP b)' submutillg a proposal with prices to provide the equipmeru, 

supplits, and'or services as Rquired in 1he RFP document. 
g. JlmI means the procurement aaff'memb« of Purchasing. The CD!!£t 'f!n!,n as referenced herein is 11511aJ!y ibe Buyer. 
b. 9!l.W&:! me.ma legal and f>indnig agreement betwec'I! two or more c~ent parties, for a QOIISideration fur the pl'Oc:umllCnt of equipment, supplies,. 

and/(11' Hn!lCCS. 
i. CoptQsor means a wpplier, vendor, petBOn, or orpm:r.aticm who i$ a IIICQ:ssM vendor as a r'e:sull ofan RFP and wbo enteis into ii llO!llrac1. . 
j. lllil!il appliel to fortm which are included wilb 1111 R.FP for the vatdorto complete~ submit'witb tbt: scalcd JmlP()AI prim to lbe sp«:itied end da1C 

and time. 
t. BMN for,.,.,..., <BEfl meaa, the solicifafion dOQUDellt imied by Putdiasmg to potentifl vr.ndocs for the plll'Cbase of eqlliplnmt. supplies, &lld/or 

sc:rv.itc:s ,s described in the document. 'Ibc dc:fulmon mdudes these Terms and ConditiooB. as well as all Pricing Pages, Exhibits, Attachments, and 
Addcndurns thmto. 

J. Mu means that a certain fe.nu:e,. component, Of action is pmniail>lc, blll not required. 
m. Ml!! tncaDJS thata cm.in fa~ eompcnent, or ictioll ill a fflll!l(1ato1y condition. 
n. triefgg bn(I} appfief to !he tonn(a) on which the wndor must slatll the price{s) applicalile for the equipment, $1pplies,. and/or 1crvic:es n:quircd in the 

RFP. The pricing pages must be: completi!:d and IJubmffied by the vendor wi1b lhc sealed propoi,111 prior to lhe specified proposal elld date alld time. 
o. RSMo /Jlms,d Sgpt»tp of 1Wpoari) refen to the bady of laws eMCl«l by rhl: Legislature lfflich govern the operations of all -.gcncies of the State of 

Missouri. Chapter 34 of the statutes is the prizriiity chapter goVl:rtlllJ8 ibe operation5 of PUl'diasmg. 
p. §!ell has the same meanin! u the word mJY!. ' 
q. ~ means that a certain feann, eomponcnl and/or actioll i1 desirable but not manda!OI)'. 

l. APPLICABLE LAWS AND REGULATIONS 

a. The cOlllnN:f fball be construed according to the laW$ oftlie Sia1e of Missouri. The cotllractoc ,ball comply with an focal, ·state, and ~I law.sand 
r~lions related to the perl'om\ance of the cmtract to the ~t lhat 1he same may be applicable. 

b. To the extent lhata provision of ~.CQnttaet is contraty to lht C(IOstitulion or laws of the $iate of M'womi or of the Ullili:d ~tes, the proviuons llmJl 
be void and t111e11fo,cable. Howe\'Cr, the balance of the contract shall remain in ~ ~ lbt. parties Wllcss ten:ninated by C011sent of both the 
contractor and .Pun:haJins- . 

c, 1'be contractm: must be: registmd and maimain good standing with the Secretary of State of the Stm ofMi1sollri and other regulatOI)' a~ics, as may 
be requiRd by law or n,gulations. · 

d. The contraclw must timely file anrl pay all Missouri la.lei;, wilhholdinr, COlp(ll'lltc and uy Olber reqwml M'ISSOllri ttx n:iums and taxes, including 
intcmt arai addition£ to lall. 

e, 1he excJ119i~ venue for 1111)' legal proceeding relating to or arising out of the RFP or resulting cClll!nC11halJ be in the Circuit Com, of Cole County, 
Missouri. . 

f. The coamcto£ shall only employ pusonncl authorized to wodc. In the lJnikd States m. tccordance with applicable: federal and state laws and Excc:utive 
Order 07-13 for wotk perf ormcd in the lhti(e1Utatcs. 

3. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT 

a. h shall be the vccdor', n:spcnsibility to ask questions, n:quest c~~ or dari&atiou, or ~w advii!e ~Dl8 if ID)'~ ,pccificatiom or 
~11imnenb of en R.FP appear to be aml!iguous, contr.adictory, alld'or art,ilnuy, or appear to illadvcrtmtly iesnkt or limit the cequimne11ts stated in the 
Rf'P IO a single soun;e. An"f and all communi~ from vendors regarding speci1icatians, rcquimnellts, COMpetilive proposal procas, ct!?., m1151 be 
directed to the buyer ftum Purobu:ing, ~ the RfP specilically.rcfm 1hc ~ f() UOlhe1' cOIIWIL Such e-mail, fu, or phooeac~iearion 
should be ieccived ai least ten caJcndar days prior to chc official proposal cod date. 

b. Every attempt shall be !MM 10 ensure lhat the vendor recelvei an adcqlllle 1111d p.mmpt mponse. Howl!Yef, in an:ler ie> maintain a faiT and cquillble 
~t p1-, all vendors will be advised; via the issuance of an addcndwn ·to the R.FP, of any relevant or PfrW!mtl infonnation related to the 
Pt'OCUl'ffllmt. Thffl:rore. v~ arc advised that \ll1lesl specified elsewhere in lhe RFP, eny questi~s received tm than ten calendar day, prior to the· 
R:FP C(ld dafe. may llOI be: amweml. 

c. Vendors are cami~ed lhai the Ollly offic:itl position of the State of Missouri is 1hat which is muetl by Putclt.sing in the llFP or an addendum dtereto. 
No ollm: meam of COlllJllllllicaon, M>ether oJ'lll Cir wriffl:D, llb.iU be c~ a, a fOmPI 0c official~« stakmciir. 

(l Pur~ monuors all pmcuremc:nt aC!iYitks to detect any pGSSl"bility of deliberate restraint of competition, ~lhiaicln ~ vaidors, price-fixing by 
vtndors, or any other anticompetitive conduct by vendcn which appears to violate state 111d federal antm:ust t.ws. Any wspceted violatil'IJi sh11ll be 
rofcmd to the Miilsouri Attomey Gcncnl's Office for appn,priate action. 

e. The RFP ia available for. viewing and downloading on 'the MissouriBUYS Statewide ehocmen.ent Syaem. Jtegiitffld vendorl arc electronically 
notiw:d of~ proposal opportunities dmt matdi the commodity coda for which the vendor registered ill MissouriBUYS. {fa registered. vendor's e­
mail address is ~ the vmidor must up&re the ~mail address lhcmselvu on ·the state's MissouriBUYS Statewide cProc:URmlfflt Syi;te:m at 
h\uis:1/mi~sourihio:s.mo gov/. . 

f. J>mi:basiftg reserves the right to officially IJl1elld or caiic:d 1111 RFP after iS!IIIIIIICC. fl shaft be the sole 1C$pon,ibility 'Of the vendor to moimor 1he 
Mis$oun13UVS Statewide e.!'tocurernent System to obtain a copy of the ad.dmdwri(s). ltegistffld vendor$ 'II/ho rec:eivi:d e-mail 11o1ifi~tion of the 
proposal oppor1unity when .rbe .RFP wu es1ablid1ed and iegistcrcd vendors who hnc miJ!Ollded to the llFP on-line prior to ~ addendum being issued 
should receive e-mail notification ottbe addendum(s). R.egislffld vendors who tceeivcd e-lllllil notification of the propo11al opportunity wtu:n ihe RFP 
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was cstablisMI and ,cgisteicd vendors who have responded to the proposal on-line prior to a cancellation ~g issued 5houlc! ~ve e-mail ooti6':arioo 
of a cancellation issued prior to the e,cact end date and time ,pecified in the Rf'P. 

4. PREPARATION OF PROFOSALS 

a. Vendor, mast examine the ~lire Rff carefully. Failure 10 do so shell be at the vendor'• risk. 
b. Unless Olherwisc •pccilic.illy stated in die R.FP, ell specificam>llS and n:quircments conmitute minimum~!$. All proposals mll5l .zneet or 

exceed the Jtatcd ,pecutcations and r~. 
c. Unlw otherwise ~fically stated in the P.FP. any ~lurtt nlUilieS, trade·IIBllle,, brand nuies, infoxmalicm amVor catalog numbers Jisud in a 

specitic.tion ,rid/or miuir~t arc for infonuatio~ JJ1llPOSC!S only .and an, not intended to limit i:Oll:lpetitjon, TjJc vendor may offer *"Y braod \l')iich 
~· or- ex~ the specification for any item, but must stare the 111a11ufaccurer's name and model nwnbe:r for any such bnln4s in the p,oposal. Ill 
addition, the: vc:ndot !hall explllin, in detail, {1) !he ~ vmy the p.n,po,ed eqlih'.almt m~ or exceeds the ~if1C11tloas and/or i'eqliil:cments and (2) 
why the proposed equivalent llh.oold not be considered an exception th-to. ~s which do t,!>l cpmpty with the n:quiremohbl and specifications 
are subject to rcjec:UOII widJoul clarification. . 

d. Propo6ah lading aiiy indicari~ ofiDtent to offer an altqnate ~ or to 1,ke an exception shall be received and considm.d in c:®')letc compliance 
wilh the $J>Ccifications Md requirements as lillled ill th~ RFP. , 

e. In lhe event that the vendor is an agency of stale government or Olhcf Sll(h politict.l S\lbdivi11ion v.iuch is prohibited by law or court decision &om 
.c,.omplying with certain provisioos of ah llf'P, aucll Ii "cndor may fllbmlt a proposal which contain5 a list of lltahltDl'y limitatiorui and identifteation of 
those prohibitive clauses, The vendor should intlude a comp!$ list of mtutozy references and clutlODS fot each provision of the RIP, whidl is 
affected by thi& p.npph, Tilt 1mtutozy limitations and prolu'bitivc c:lauks .Jtl/Jy (1) be reqliested tJ) be danfied in wridng by Purdwiog or (2) be 
accq,tcd without rutthl:I'. clari(~on if the statut«y limitatlollsand prolu'l,itive clauses Me deemed ai:ccptabfe by Purchasing. If Purchasing~ 
c!11rification of the 51a1Ulory 1iinlt:11ions and pt0hibitive cl.awes is necessary, the. derlflClltioza will be c~cd in order to agree to laogu,.fiC that tdlcck 
1be illlent and (:()IDJ)llance of such iaw and/0( court order and the RFP. . · 

f. All equipmmt and supplies offered in a proposal must be new, of cum:rit produc!ion, and available for inwt¢ing by the manufacturer unless theJlFP 
clearly specifies that used, recondmornld, or 1emanufiu:turcd equipment and supplw itta.y be ~«eted. 

g. Prices ,hall include 111 packing. b:mdling and shipping charges FOB detltmation, fi:cight prq,aid and allowed IDlleas othc,wi,c spe.:ifii:d in die RFP. 
h. Pr0p(lf,als, including all pricc,s therein, !ifuill remain valid for 90 dayg frOin proposal (lJ)aling or &st 811d Fiml Offer (BAFO} ~ Jmless 

-Otherwise indicated. J{ the proposal is accepted, ~ arti1e proposal, including !ill pric~ shAD be firm for the ~ficd contract period. 
i. Any Co.reign vendor not luJ.,..ing an Einployer Idauific.iiion. Number assigned by .lhe United StatC$ .lnknial Revenue 5eMcc (IRS) ro11$1 submit a 

completed IRS FOIID w~ prior lo or with the submiuion oflileirproposal in order h> be considered fQC.awaro. 

5. SUBMISSION OF PROPOSALS 

a. Reglsten,d vendors may submit proposals electronically through the Misaolll'iBUYS Statewide eProcurement System al httre://miswiribuvs.mo govi or 
by deliwry of a hard copy to the Purchasing office. Vendors that lla"e not rcgisteNd.on the MissouriBVYS Statewide cl'rocurtmelit Syskm may 
SUbmit pl.'OpO&als ~d Copy de\iYeted to ~e Purcha,ing office. Delivered pJOPOSIIJs ·must be scaled in 1111. envel,o~ OI' ~, l\nd f@:ved Ill the 
!'llrc.basing office located al 301 West High St, Rm 630 in .JeiJ'trson City, MO no later than the ~ end date and time. ,pccilicd in the RFP. All 
proposals must (I) be ~ittcd by a duly aulliomcd ~lative of the vendor'• cnpn~ (2) contain an inform.atiOII Rqllircd by the RFP; and 
(3) be priced as tcqwted. Han! copy pi:opos,Js may be mailed to fue Pw,:basing pan .office box addtcss. HOW!Mr, it .shall be the responsibility of the 
vendl)J' to ensure their proposal is in lhc Purclwing office (acldreu listed above) no ll11er .then the t:ll!Klt end dare aild titnc ~med in the .R.FP; 

b. The iealcd Q!Vclope or conta- conll!itung e pi:oposal should be cleaiiynwbd on ihc olltSick wi1ll {l) the official RFP number and {l) 1be ¢iicial end 
&tc Ind time. Different pmp0Uls should not be p1iiccd In Ille same e11velope, althoop ~es of the same propotal may be placed in the same 
cnveU,pc. . . 

c. A.pn,pasal submittcd.electtonically by ii .r~ vendor may be modified on-\iu. prl« to me offici-1 aid &le and time. /. proposal which bas D«II 
ddivi:red to 1he Purchti1ng office may be modlricd by liigned, wntten notice whlcb has Ileen received by Putthuing prior to lho official end date end 
time specified, A proposal may also be modified in person by the vendor or itll authoriud rq,me,itativc, provided ptOper ldc!rtification is ~ 
l)efijrc the offi~ial end date and time, . Telq,ho,11~ or i~epphic ~s to modify a JlllipoJill shaD no1 be lionon:d. 

d. A propo,al submitted .e!ectroni(lllly by II ngi,tered vendor may be retracted 011-lirie prior to the offici.!11 end date and time. A~ which ha5 ~ 
delivered to the Purchasing may only be withdrawn by a signed, wrirten document on company ~ictbcad ~ via Dllll, e-mail, or ~imile 
which has been received by 1'urchilslng prior 10 the official end and time specified. A proposal may aiso be wilhdtawn in pmon by the veildor or its 
all!horiud repn:scntative, provi<W proper identifi~on is presented befol:e lbe official end date 1111d time. Telephimc or telegraphic requests to 
withdr.rw a pro~I shall DOI be honored. 

e. A propo$8]. may also be withdrawn after the proposal ~g through subr:njssjon of a written n:quest by an autliorizcd rqm:sc:nt.ative of the Ye.ml«. 
Justification of wilhdll!W21 decision may include a signifH:aDI euor or esposure of ptc)J)Or,ll infanniwoa that may causejmparllhle lw:m to the. vendor. 

f. Wbell submillin, a proposal electronically, the ~gimn:d vendor indicates 11tecp1anet: of a11 ·PJ'l' requimnenu, lmns and conditions by clicking on the 
"Accept• button on the Ovc:rview tab. Vendors delivering a bard copy proposal IO Purcha~g must sign and mum the RFP cover page .or; if applicable, 
the cover page of the last addendum thereto hi order to constitute ~tance by the vendQr of all RFP rcquirenifflts, terms and 0011ditiom. Faifllre to 4<' 
~ may ll$\llt in rejection of the proposal unless 1he vendor's full compliance wlth 111.- docwnents is indicated dscwhtte within the. vendor', n:sponae. 

g, Fax.eel proposals shall noi. be accq,ted. lfowever, faxed and e.mail 11o-oid noti~ons shall be acc:q,ted, 

6. PROPOSAL O:PENING 

a. Ptopoeal openings are pubtic O!l 1he end ~te imd at ibe opening lime specified on the JlllP document Only the names oftbe ~ '1JaJJ be read at 
the proposal opellllli. All vcud011 may view the same propow iesponse iafonnatioll on tbe MJssouriBlNS S!a~de ~t System. The 
cont~ of die.~ shall net be disclosed at this time. 

b. ~als .~ me JI01 teeei11ed in the Purclui9Ulg office prior to the official en.d date and time shall be c:omilkRd latt, reprdlen of the degree of 
lateness, and nomililly will not be opened. I.ate proposals may only be opened under i:xm,ordinsy CU'CUINla~ in accordance with 1 C5.R 40•1.050: 

7. PREFERENCES 

a. ln the ev1111lation of P"OJ)l)sals, preftt- shall be applied in accordance with chapter 34, RSMo, other 11pplicablc Missouri statutes, 1111d applicable 
E~utive Ordcni. Cont,actors should apply the same preferen«!S in . .se~g stibcontractors. 

b. By YUtue of statutory authority, a preference will be given to lll11terials, products, Sllp)>lies, prt>\iSions and all other ,iucles ~ -~ 
mi11cd, proceued or grown wllhin the State of Missouri and io all tll'OIS, l!Oq>oratiolls or indi...iduah doing businffl as Missouri firms, corpot1tjons or 
individuals. Such pref~e shall be givffl when quality is cqusl or better and delivm:d price is the &arnc or less. 
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c. In ac<1ord.ancc with &;ei::utive Ordu 05-30, contractors a,c encouraged to utilize ~lied minority and women-owned btmnwts in ulecling 
~tnittors. 

8. EVALUATION/AWARD 

a. J\ny clerical C1Tor, apparent on its face, may be corrccted by 1hc bu}'er before contract award. l}pon discovering an appan:nt clerical en-or, the buY\'r 
shall cmmrt tbc vendor and n:quest clarificarion of the intended proposal. The correction shail be il>COl]:ll'JOted in tht notice of award EumplB of 
apparent clerical~ are: l) misplacement ofa dcch:nal poiat; and 2) obvious mistake in dcaignatioa of unit. 

b. Any priciii; informntiO!I submitted by a vendor shall be subjei:t to evaluation if~ by Purchasing to bt: in the best inter~ of the Stllte of Missouri. 
c. The vendor is cnoouragcd to propose price di8CQtlllta.. for prompt peyinent or propose othi:r price di1t:ollllts that would bmcfit lhe State of Missouri. 

However, un~s othctwjsc •~fied in the RFP, pricing shall be evaluated at the maximum pota11ial fmancio.l liabitity to the State of MiS$0Uri. 
d. >.wants shall bt: made to the vendor whose propo,lll (1) complies with all mandatory spe,cificatiOIIS and r,:quiremenrs otthe R.FP and (2) is the lowe!t 

and best propOAI, cDIISidering price, responsibility of the vendor, and all othCf evalitation criteria specified in the RFP and any subsequent negotiations 
3lld (3) complies with chapter 34, RSMo, other applicable Missomi .llatutcs, and all applicable Execulive <mlffl. 

e. bi the event Ill v~orr fail to mm the ume rnandatozy requirement in aa. RFP, Purchssiag reserves the right, at its &Ok discretion, to waive th«t 
requirement for all vendon and to p~oceed with the evaluatiosi. In addition, Purchasing ~-es the .rigbl to w.iive any minor U'.Rf!lllarityor technicality 
found .in any individual proposal. · 

f:. Purchasitlg raerves the right to reject any and all proposals; 
r,:. When evalW1ling a propose!, die State of Missouri reserves ~e right to consider relevant information and fact, whether 8llined frOJn a proposa4 .frow a 

vendor, from vendor's f\,fe,a>Cl)S, or from Ill!>' other 50Ul'Ce, 
h. Any infonnation submitted with the proposa~ regardless offhe .. format or placement of such infonllation, may be considered in Jllllking ifccisioru ~lated 

to Che respocisivcness and merit of a proposal llild the award of a contract 
i. Negotiations may be c<iflducted with those 11e11dors who sµbmit polffl!ialfy ~epJable propouls. Proposal revisions may be permitted iorthe puzposc of 

obtailiing best and final offeni. lrt conducting negotiaiions, !here shall be no disclosure of any information submitted by ·ccnnpeting vendors. 
j. Any award of a ~tract shall be made: by notification from Punihasing to the successful veiidor. Purchasing ~ th~ right 10 malcc awards by item, 

group of items, wan all or nane basis. Th~ grouping ofitmis awarded shall be determined by Purobasing based UJ)O!l fac1on liUCh as item similarity, 
location, administrative e:t'liciC!lCy, or ottierconsidaalions in the best interest of the Suite ofMissouri. 

Jc. ,Pum,ant to section oJ0.02J, RSMo, pioposalli and telaled document, shall nor be ~lablc fpr public review 111l11I .diet-a contract is ·~ed or all 
pt'Opoialt are rejected. 

I. Purcbasitig J>Ollti aU proposal resulu O.!l the MissouriBt.JYS Statewide cProcuremmt Sy,tem fur all vendors to view far a reasonable period 11fter 
Jll"OJ)Oial award and inainti!ins images of aU proposal file material fot review. Vttidon who include en e-mail addrei;s with their proposal will be 
notified ~fthe award RS\llts via e-mail. 

m. Purchasing reserves the right 10 request clariflcalion of any portion of1he vendor'• response in order to verify the intent of the vendor. The ~ot i& 
caution~ bowcvt:r, that its response may be subject to acceptance or rejection without funher clarifkation. 

n. Any proPQSal awatd prottsi must be TCctived within ten (lO) business days after the date of award in affilrdance with the miu~ments of l 'CSR 40-
l.OS0 (9}. 

0. The final detcroiliiation of contraet(s) award shall be made by 'l'urchasing. 

9. CONTRACTJPURCHASEORDER 

11. By submitting a pror,ont the vffldor agrees to l:umim 1111y mid all eqwpll!ml, supplies ffld/or s,ervic:er specitlect in tbe RFP, at the.~ quomi, 
p'lll'SUant to all requiremenu and speciftcati!)IIS contained th-in. 

b. A binding conl!'llct shall CQQsist of. (I) the IlFP, eodehdums tbcn:lo, and any Best and F"mal Offer (BAFO) iequ~(s) with RFP c:h~additiqi,, {2) 
the contract«'s proposal iilcluding any contractor BAFO response(s), (3 > clarification of the proposal, .if my, and (4) P11rclwing's acceptance of the 
p11:1posal by "notice of aw.rd" ot by ·~base cirder. • All Ellllibits and Attachmenrs inellJdcd in ch,: RFP shall be 'incorporated into the conllBct by 
.rcfemite. · 

c. A notice of award issued by the State of Missouri 4~ not constituU an authorization for shipment of equipment or supplies Qt a directive-to proceed 
. with.services. Before proyiding equipment, supplit!S llJld/or services for the Stale of Missouri, the. contra.:tDr must ~e:ivc.a J>fOpetly i!lilhoriud· 
pcucltase ordec or odicrform of authorization gi~n to ttic eoormctorai lhe discrelion of the state agency: 

d. The contract eXJll.USCS the complete agreement of the parties.and pernmnal\ct shall be govcmcd ,olcly by the specifications and requircmimts contuned 
thetein.. Any chrqe to the contrac1, wbetl)er by modification and/or supplcmentatioll; must be acc:cnnplisbed by a tbn:nil conttat:t ameiidment Jigned 
and appl'(Wed by and between the duly auth~ ~tative of the conlraclor and Pure~ or by a modified pure~ ~·prior to the effective 
date of such modification. The COIJll'aCIOt expressly and eig,licitly undffltAllds aod agrees that no other method &nd/!)r no other d~ iru:luding 
corr~c. acts, and o,niJ communiuriOQS by er from .Ill)' person, sbJU be used or cl>DStnu:d al 1111 ~t or modificatiOll kl the contraet. 

10. INVOICING AND PAYMENT 

a. The State of Missouri d,OC$ not pay ttate or federal taxeiunkss otherwise required under lew or regulation. 
b. The statewide financial mllll&Bffl!t:llf S)'Blnn has been designed 10 capturt cmain nceipl and payment inrofflllliion. For each purcmue Drrler received, an 

inv9ice tnll$t be: submitted that ~fmmces the purchase ordet nwnbtr and musi be itemized in acc«ehince wi1h items tis~ on the pun:hase ~. 
Failure lo comply with this requirement may delay processing of invoices for payment. 

c. The contractor shall nor transfer any iu1C:tcsf in Ilic con~ whether by assignment or othciwile, without the prior written ~ of Pun:bumg. 
d. PayDmlt for all tquiptDeI!!, 1111pplics, and/or saviccs required herein shall be made in arreaJ'S lillless otherwise indicated in the Rl'P. 
e. The State of Miuo!ni as,wnc.5 no ob.Jiiation for equlpmeni, supplies, mdlor servkes shipped or provided in cxccsi of the quantity ordered. Any 

unaudtori~ quantity is s.1hjcct to the: Mate's rejectiOII and ihall be ,etumed at the conttactor's expense. 
£ All invoice$ fer equipment, supplies, ·and/or services pun;:lwed by lhe State of Missouri slian be subject IO late payment cbar~ as provided m section 

34.055., RSMo. . 
g. The St-te of MiRO\lri ~es till! right to. purcha$e goods and 8erYiCCS using the stllte pun:hauig card. 

11, DELIVERY 

iimc is of the essence. Deliveries of equipment, supplies, a.lid/or .services must be made no Jal~ than the time stated in tile c~t or within a 
reasonable period of time, if a specific lime is n(){ state\i. · 

12. INSPECTION AND ACCEPTANCE 



R.Fl'S30034901700386 Page 57 

a, No equipineot,.supplics, and/or sel\lice;s receivc:d by BD agency of.the state pUTSuant to a contraet !h,li be deemed accq,(ed Wlti1 tile apncy ha& bad 
reuooab1Hpportwijly to inspool said equip~t, tupplics, aad/or urviccs. 

b. All equipmait, · ,upplies, •ndll){ service, which Q!J not comply with the $f>CCifications and/or requirements or which are otl!awise U%18CCept-1>le M 
ddei:tive may be rejected. In addition, an equipment, $\lpp\ies, end/Qr servicc5 -.i,'1iicli arc discovCTCd to be defective or which do not conform to lilly 
warranty of the contnlctor upon il!spection (or ,1 any later ti111e if tJie defccis c~taiiled wt.re not reasonahJr aaccnsioable upon the initial inspection) 
may be Rj~-

C. The State of Missouri laC.i'Vts lhe right io return 1ny such iejected shipment at Che Conlractor's expense for full credit .or ii:pli!cema;it jmd to spe.cify a 
rdSo.nable date by which replacenients mll!l be r«eived. 

d. The Stale of MjssOlltiis right ,o ~ea any \U'lacceptnble equipment, supplies, andi()T services shall nPf .:xclude any other lep~ ,equitabk or i:omraclua! 
remedies the state RlllY have, · 

13. WARRANTY 

a, The colltn1c:tor exprewy Wllmlnts that all equip.metU, $11pp1ie1, and/or services provided shall: {l) confollll to each and ~~ specification, drawing, 
wnple or oth« dcwri.ption which was furnished to or adoptc,d by Purohasin&, (2) be fit and SJl(J"JCient for. die PJ.PPl'ISC. e,i;pl"CS!ed in the RFP, (3) be 
mm:rnmtabl.c, {4} be of good materials and work1T1Z1nshlp, and {5) be uee fri>,n defect 

b. Such warranty shall survive delivay ind shall not be d«mcd waived eil~ by reason of the ,iate's acccpW'!¢e· of or payment for ,aid equipment, 
supplid, and/or semces. 

14. CONFLICT OF INTEREST 

a. Ele!:ted or appointed officials ot employee$ of lhc State of Misrouri or any political subdivision tlu!teof, serving iD an C11ecutive or adminisirativc 
capacity, 11l\lS\ comply wi1h utlions 10H52 and 105.454, RSMo, regtirding conflict ofinterest 

b, The ¢0!!tractor ben:by c:ovenants tha:i at the time of 1he swmisslon. of 1he proposal the contractor has no other con~I relattonships which would 
creole ally actual or pen:cived cooflict of int(:r.ut. The contrac1or fu11her 1>8f*'"'5 tha! during the 1erm of the contract neither the ~omractor nor any of its 
employoes shall acquire any other conlracnlal relationships whkh CTelle .such a coilt1ict 

15. RE."1EDIES AND RIGHTS 

a. No provision in tbe contract shall be COllllUUed, ell))rcssly or implied, n a waiver by the Stllle of'M.isrouri of any existing or filhlrc rilibt and/or remedy 
ava.ilablt by law in the event of any claim by 1lie State of Mi.uouri of the coritractor's defnullor brtach of i:Ollh'acl • 

b. The toritractoI agrcer, aoo undenltanlh that the c®ITI!Cl shall constitute an assignment by ihe 00111mcior lo the ~tate <Qf Mi$wun of 111 ripu. title mid 
interest in and IO all causes °" actio11 that tl:te contractor may have under die antitrust laws of the United Slllti:, or the Staie of Missouri for which ceases 
of action have accrued or will accrue A$ the resull of or in relaiion to the p!U1iculat ~uipment, wppliet, ll!ldiot service!> pim:ha5Cd or procured by lhe 
contraclor in the fulfillment of the contrdct with the Statt ofMtSsouri. 

16. CANCELLATION OF CONTRACT 

a. In the event of mateml breach of,~ contr.ietual obligations by the conlr.letor, l>un:~ing may cancel 1M contract. At iis sole discretion, Purchasing 
may give J)ie contractor an opportunity to ciire 1he breach or to explain !low the brellch will be cured. 1hc actual cure mLISI be con,pleu,d wltbin 110. more 
ihan IO woridnj da>., from nolificiltion, or .at a. minimum tile co~or must ptovidt Pllffl.Ullling within 10 woning days frmn nodfic.ruon a written 
pl.an detailing bow the contnctor intends to.cure lhc breach. · 

b. If the contractor fails 10 cam: tlu: breach or if circunutances deinlilld immedim action, Purchasing wi!I issue :a ll!IU!:e of ~t:dlatic:m tcnninating the 
contraet i"lll!Dediateiy. lfit is determined Purch.ti.~ng imprope.rly cllQceUed the ccnmict, fllCh cancel.latlon shall be deemed a tfflDinalion for C(lrtveni~ 
1n accordance with the contract. · 

c. If Purcb11$lng cancels the contract forb~h; Pur<:hasing ~ the ri_g_ht to ~hi the~ .• supplies, and/or service, to be prO'llided J111111Uanl to 
the con~ from either sourctS and ,ipon web tenns and in such manner as Purebasing deems appropriate and charge the contmtoT for any llddition11I 
costs incll!Ted thereby. . . . 

d. Thecontractor understsnds and agr«s that liln$ ~uired. to fund the cori1Tac1 must be appropriated by the GenmiJ Ass~bly of lhe'State of Miswuri 
for each fi5C.lll year included within the contract period. The contract ~hall not be binding upon the .Slate fur ,any period iii which funds have not been 
appropriated, and the state shall not be liable fut any ~osts a,socia\cd -wiib twnlnanon caused by lack of appropriations. 

17. COMMUNICATIONS ~D NOTICES 

Any notice to the vendor/contractor shall be deemed sufficient when deposited in the United States mail Jtl)Stage · prepaid, mnmitted by fecsimik, 
transmitred by e-rna.t1 or hand-carried and ptc.sentcd to an authl)litcd employ~ or the vendor/contractor. · · 

18. BANKRUPTCY OR INSOLVENCY 

s. Upoa filing for any bankruptcy or insolvency proceeding l}y Of aga1n1t the contractor, whelber voluntary or involuotacy, or vpon the appointment of a 
reuiver; trustee, or assi_gnec for the benefit :ofcreditors, the contractor IDIISI notify P11roh1siug immediately. 

t,. Upon leaming of any such .actions, Pllrchasing reserves the nght, at ill! .:tOle discretion, to either c:aneel the c:on.traet ot affimi \be contraCt lll'ld hold the 
contractor responsible. for dairiages. 

19. INVENTIONS, PAlENTS AND COPYRIGHTS 

The ~tractor shall defend, p1otect, end bold h11mless tbc State of MisSQl!n,. its offi=, a8ffll!S, and emplo}'l!eS ~t all Sllits oflaw or ~ equity 
resulting from patent and copyright ~t concerning the contractors perform:iocc or prciducts produced under lhc tmm of the contract 

20, NON-DISCRIMINATION AND AFFIR.t~A TIVE ACTION 

In cooncelion with tne furnishing of equipment, supplies, and/or urvicts under the contract, (he cootr.,ctor and all subcontradora shall agree not to 
discrimi®te against recipien1S of services or employees or applicants for employment OI\ the !>am of race, c;olor, religion, natloillil origin,. sex, age, 
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disability, .or v~eraq status unless otherwise provided by law. If the. contractor or subcontractor employt at least 50 persons, thc:y shall have and 
Jl'la~l!lin an affinnative action program which shall include: 

11. A written policy statC!llCnt commiuing die organization TO affinnatiYc ilttion and assigning 1118!1.8gcment responsibilities and procedures for evaluation 
aDd disseminali~ . . 

b. The identification of a pt:rBOn dcsi.gilated 10 handle affitmativc action; 
c. The C&tabli5htnmt of ru,n-disc:rimiilatofy selection standards, objective m~surcs to analyze rec;l'Uitmeni, an UpWUd mobility system, a wage and salary 

structure, and standaids applicable io layaff, ~U, di!ctlw'F, demotion, and discipline; · 
d. The exclusion of cliscrimlnalion mmi all ~v,e bargaining agreemettts; Ind 
e. Pemi1m11D~ of irn in~aJ audit of the reportln~ ll)'l!tem ro mooiror eicecuuon and ro pn>vide for fut~ plaMing. 

If discrimination by a contractor iii found to ~ist, Pun:b,sins shall fflke appropriate cnfor~ent edion whlcli m.ay iru:lµde, b1,1t not necessarily be 
limited to, cancdlation of the coruraet, SIISpeDSion, or debamient by Purchasing uolil corrective action by the (()Utraetof i~ made and ensumi. and 
reffflal to the Attorney General's Office, whichever ~forcementadion may be d~ed ~I approp~tc, 

21. AMERICANS WlTH DISABILITIES ACT 

ln connec:tiOl'J with tile furnishing of tq11iprnent, suppli~ «nd/or £«\'ices under the contniot, the contlllctor and all subeonlW:t<>n shall comply witb all 
epplicablt .rcquin:mems and prov.isiom ct tht: Alnericalls wilh Dmbilities Act (ADA). 

22. FILING AND PAYMENT OFT AXES 

The conunissi(l!ltl' of adminiruation and other agencies to which the state purchasins law applies shall nor contract for goods or ~ii:cs with II vendorif 
the vendor or an affiliate of the vendor makes sal~ ~ retail of tangible pe150na.1 propeny or for 1he pwpose of storage, use, or wnrumptiQli in this state 
but fails to cotlect and ~ly pay 1he tu as prov\ded in chapter 144, RSMo. For the IJU!P<>SeS of this section, "affiliate of the vendor" shall mean aay 
per$011 or entity that is controlled by .QI' b under common control with the vendor, whether lhrough stock ei\lolletsbip ot otherwise. Therefore the 
vendor's failure to meintain compliance with chapter 144, RSMo, may eliminate their proposal from consideration for award. 

23. TITLES 

Titles of paragraph.I used herein ·are for the purpose of facllitatiilg refuence only and shall not be ccnsl!Ucd to 1nfcr a conttac:tual construction of 
l~ge. 

Revised 10-19-15 
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VENDOR INFORMATJON 
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a. Language Access Multicultural People {LAMP) is a nonprofit organization that is part 
of Catholic Charities St. Louis. Since 1997, LAMP has provided professional 
interpretation and written translation services in Missouri. 

LAMP has 14 full-time staff members and 285 trained on-call interpreters/translators who 
collectively are fluent in more than 45 languages. This includes 28 trained interpreters 
who are licensed in American Sign Language (ASL). With this level of staffing, growing 
by 6-7 new interpreters each month, it will be well within LAMP's capacity to fuJfill all the 
State of Missouri requests, while continuing LAMP's other professional commitments. 

LAMP's services are available during business hours, Monday through Friday, 8:00 am -
5:00 pm. LAMP's after hours service stsrts at 5:00pm during the work week, and are 
available anytime on weekends or holidays. LAMP has a translation C()Ordinator who will 
handle all translation jobs and jobs. 

Qualifications 

Since 1997, Language Access MufticuJtural People (LAMP), began providing 24/7 
interpretation services to St. Louis-area immigrants, refugees, as well as, deaf and tlard 
of hearing individuals. Eduardo Vera, LAMP's executive director who has peen with 
LAMP for 13 years, has considerable managerial/supervisory expertise, significant 
experience in providing interpreting training, and has worked extensively with St. Louis~ 
area providers including those where LAMP has interpreting/translation service contracts 
and other non"'.profits. 

LAMP is a member of the American Translator Association (ATA). LAMP also is a 
licensed provider for the nationally recognized Bridging the Gap (BTG) and Cultural 
Competency training in Missouri. These licenses are provided through The Cross Cufturaf 
Hearth Care Program (CCHCP). 
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EXHIBITA 

}'ENDORlNFORMATION 

I The vendor should provide the fuJJowing information about the vendor's organizatiQn: 

Page37 

a. Provide a brief company history, including the founding date and nlllllber of years in busin~s as currently 
constituted. SEE ATTACHED DOCUMENT CONT. OF EXHIBIT A 

b. Provide a listing of the contracts the vendor bas held in .the last three years for written translation services 
including the language translated. 

Client for Ike last Written Spanish, Chinese, $7,848.52 
Captive Marlceh"ng 2years translati()n/voice and Korean 

over 
Client for the last Written trattslalion Spanish $6,740.00 

Wentzville School I/years Services 
District 

Client for the last Wrhten Al la,iguages $15,894.02 
Barnes J~ish 8years Translations 
Hospital 

c. Describe the nature the vendor's business, type of services perfonned, etc. Identify the vendor's website 
address, if any. 

• Cap_tive ntarlr,etingprovides audl9 video .design and installation services. We translated marketing 
material from English to $panish. Chinese, and Korean. 

• Wentzville School Dwcl, we translated the school handbook into ~anish. 
• Barnes Jewish Hospital, we translqted all their written medical documents. 

d. List, identify~ and provide reasons for each contract/client gained and lost in the past t\vo (2) years. 
Captive Marketing - current vendor- we are able to provide translators I inteazreters locally who can also 
gp to their location 10 record ot voice the [ob. 
Wen4-vflJeSchocl District - we provide in-person interpreting. wn·rren translations. over the inle,:preters. are 
q(Jprdable, meet dead/mes llnd we are a Missouri based company,. 
Barnes Jewish Hospital~we are the most affordablfl., accurate, and prokssiorral. Also, we provide in-person 
interptelin,: f(Jr their paii.enis. 
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EXHIBITB 
CURRENT/PRIOR EXPEIUENCE 

The vendor should copy and complete this.fonn documenting the vendor and any subcontractor's currentlpriot 
experience considered relevant to the services required herein. In addition, the vendor is advised . that if the 
contact person listed for verification of services is unable to be reached during the ~valuation:, the listed 
experience may not be considered. 

Vendor Name or Subcontractor Name: 

Reference Information (Current/Prior Services Perfo.-nteci For:) 

Name of Referet1ce 
Ritenour School District Company; 

Address of Reference 
Company 2420 Woodson Rd. 
,/ Street Address St. Louis, MO 63114 
..,/ City State, Zip 

Reference Contact Person 
Rolanda Dodds-Piggs Information: 

..,/ Name 314-493-6014 
,/ Phone Number 
,/ E-mail Address J;!iggs!:@.ritenoyrschoo I .or_g 

Dates of Services: 01/01 /2() 16-curreilt 

If service/contract has 
tenninated. specify r~: 

DoUarV alue of Services $6,097.79 

Description of Services 
Written translations 

Perfonrted 
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EXBIBITB 

CURRENT/PRIOR EXPERIENCE 

The vendor should copy arid complete this form documenting the vendor and any subc_onti:actor's current/prior 
ex:paience considered relevant to the services required herein. In addition, the vendor is advised that if the 
contact person listed for verification of services is un;ible to be reached during the evaluation, the listed 
experience may not be considered. 

Vendor Name or Subcontractor Name: 
... __ Ile!~~~ lli,fqtniatlon. (q~~ .. r,Se~ rer:fotm~-F~t.:) 

.•- .. 

.. · .. ·. 

Name of Reference Wentzville R.-IV School District 
Company: 

Address of Reference 
One Campus Drive Company 

./ Street Addres.5 Wentzville, Missouri 63385 

./ Citv. State, Zio 

Reference Contact Person 
In.formation: Billie DeFriese 
./ Name 
./ Phone Number P: (314) 362-8886 
ti' E.mail Address 

Dates of Services: 01/01/2016 - CutTent 

If service/contract has 
terminated, specify reason: 

Dollar Value of Services $6,740.00 

Description of Services 
Written translation ( all languages) 

Performed 
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EXHIBITB 

CURRENT/PfilOREXPf;RIENCE 

The vendor should copy and complete this fonn documenting the vendor and any subcontractor's current/prior 
experience c,onsidered relevant to the services required herein. In addition, the vendor is adv.is¢ that if the 
contact person listed for verifica,tion of services is unable to be reached du.ring the evaluation, the listed 
experience may not be considered,. 

Vendor Name or Subcontractor Name: 

. Ref~~ce l~onnation (C1Jn,;entL,Priot ~rnces Per.fo~ed ~c,r:) 

Name o(Reference Barnes Jewish Hospital Company: 

Address of Reference 
Company I Barnes Jewish Hospital Plaza, St. Louis, MO 63110 ,, Street Address ,, Citv. State. Zip 

Reference Contact Penon 
Information: Elvedin Arnautovic ,, Name 
./ Phone Number P; (314) 362-8886 
,/ E-mail Address 

Dates of Service.s: 01/01/2016 - Current 

If service/contract has 
terminated, specify reason: 

Dollar Value of Services $15,894.02 
.. 

Description of Services W rittert translation {all languages) 

Performed 
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EXRIRITB 

CURRENT/PRIOR EXPERJENCE 
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The vendor should copy and complete this fonn documenting the vendor and any subcontractor's current/prior 
____ e_xp_en-T-en_c_e_considered relevant to the services required he.rein. In addition, the vendor is advised that if the 

contact person listed for verification of services is unable to be reached during the evaluation, the listed 
experience may not be considered. 

Vendor Name or Subcontractor Name: 

1I(de~ct ln,fortllation {Cum*'1Ptjor ~rvices Per(oi'.m~ for,:) , .,._-,_··;. 

.··· ., 
" 

Name of Reference Captiva Marketing Company: 

Address of Reference 
Company 
./ Street Address 
,/ Citv. State. Ziv 

Reference Contact Person 
Information: Bonnie Kuhn 
./ Name 
.I Phone Number P; (314) 822-3656 
./ E.-~il Address 

Dates of Services: 01/01/2016-Current 

If service/contract has 
terminated. specify reason: 

Dollar Value -of Services $7,848.52 

Description of Services Written translation (all languages) 

Perfonned 
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EJHIBITC 

EXPERTISE OF PEBSONNEL 
(Complete this Exhibit for personnel proposed. Resumes for key personnel lllliy also be provided) 

Personnel Backlm>npd and E:mertise of Personnel and Planned Duties 

l. Friru Bavati 
(Name) Frial Bayati, Transtation Coordinator, has been employed 
Tr~latiQD Coordinator by LAMP since 2012. She served t:1s an Arabic interpreter 

(Title) for three years and she has earned a Bridging the Gap 
_.Qve~ees all tr~Jation r~uest certificate. Prior to her promotion, she assisted our Project 
(Proposed Role/Functjon) Coordinator in overseeing all aspects of the translation 

16Q process. 
(Number of Hours per Month Person is 
Proposed to Provide Services) 

SenkaQalesic 
Senka GaJesic, staff interpreter/translator and a native 

2. from Bosnia moved to St. Louis in 1995. She has been 
(Name) with LAMP for over 14 years (the last three as a staff 
Bosnian Transl;!tor member) and speaks Bosnian/Serbo-Croatian. She has 

(Title) earned a Bridging the Gap certificate as well as a Menta1 In-hou~ translator 
Health Interpreter certificate-. (Proposed Role/Function) 

160 
(Number of Hours per Month Person is 
Pronosed to Provide Services) 

Emina Esmerovic is responsible of handling these 
3. -Emina Esmerivie accounts that require any reporting including but not 

(Name) limited to: compliance, usage, language type, and 
Account gecutive invoicing. She has been with LAMP for over 10 years and 

(Title) earned a Bridging the Gap certificate as well as a Mental 
~$1>Qrts Health Interpreter certificate. 

(Proposed. Role/Function) 
1{!0 

(Number of Ilours per Month Person is 
Provosed to Provide Services) 

Dzana.Nelson, LAMP's Account Manager and a native of 
4. Duma Nelso1:1 Bosnia, has worked since 2000. Her duties. include 

(Name) producing LAMP's financial reports and working closely . 
Acco~mt Manager with all of the program's accounts, and invoicing. 

(Title) 
Accounts fatable &. !gvoicing 

(Proposed Rol~unctlon) 
1§0 

(Number of Hours per Month P~on is 
Pronosed to Provide Services) 

Ectuardo Vera, LAMP's Executive Director and a native of 
5. Eduardo V ,ra Argentina, htilS served In that position since January 2013. 

(Name) Prior to his promotion, he served for nine years as LAMP's 
Ex~utive ·DirectQr Project Coordinator. Through successful course 

(Title) completion at the Cross Cultural Health Care Program, he 
,6genc~ Qngations is a licensed trainer for Cultun31 Competency (CTG) 

(Proposed RoWFunc::tion) training and Bridging the Gap (BTG, medical Jnterpreting} 
160 training. 

(Nutriber of Hours per Month Person is SEE ATACHED CONT OF EXHIBIT C Prooosoo to Provide Services) 
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EXHIBJTC 

EXPERTISE OF PERSONNEL . 
(Complete this Exhibit for personnel proposed. Resumes for key personnel may Blso be provided) 

Personnel 

I. Cvnthja Chavez 
(Name} 
Project Coordinator 

(Title) 
Makes sure all projects are on time_ 

(Proposed Role/Function) 
160 

(Number of Hours per Month Person is 
Proposed to Provide Services) 

2. Beatriz Nunez Hernandez 
{Name) · 
Community Qutreach/Marketing 

Q;>ordmator 
(Title) 

Any issues with contract ___ _ 
{Pt-oposed Role/Function) 

160 
(Number of Hours per Month Person is 
Pronosed to Provide Services) 

3. FerozanSadat 
(Name) 

Switc}w®rd Qperator 
(Title) 
...,LAMP's qperator 

(Proposed Role/Function) 
160 

(Number of Hours per Month Person is 
Proposed to Provide Services) 

4. Translators 

5. 

(Name) 
Translator/Jntm,reter 

(Title) 
Translate written documents 

{Proposed Rote/Function) 
On-call 

(Number of Hours per Month Perspn is 
Pronosed to Provide Services) 

(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Month Person is 
Pronosed to Provide Services) 

Bacbround and Emertise of Personnel and Planned Duties 
Cynthia Chavez, LAMP's Project Coordinator has been 
employed by LAMP sin~e 2014. She currently oversees all 
aspects of projects timelines, HR actiVities, Contracts, 
interpreter compliance, and Training. Prior to her 
promotion s.he was the Social Media Coordinator and 
Marketing and Community Outreach Assistant, managed 
all of LAMP's social media accounts and participated in 
LAMP's Marketing and Outreach Team projects and 
events. She is also a licensed trainer for Bridging the Gap. 

Beatriz Nunez Hernandez, LAMP's Outreach & Marketing. 
Coordinator and a native of Mexico, has been employed 
by the program since 2005. She served as Romance 
Language Team Leader Coordinator for eight years. She 
has earned a Bridging the Gap certificate as wen as a 
Mental Health Interpreter certificate. Beatriz works to 
promote LAMP's vision and mission to the community, 
creates mutually beneficial relationships with referral 
agencies. 

Ferozan Sadat, LAMP'S Switchboard Operator, assists 
answering the phone and connecting callers to the correct 
person or department. She has been employed by the 
program since 2010. She speaks Dari/F=arsi and has 
earned a Bridging the Gap certificate . 

285 trained Qn-.catl translators/interpreters 
Facilitates understanding in _communication between two or 
more people who speak different languages. Candidate should 
possess strong bicultural knowleQge, ex.ceilent oral and written 
bilingual ability in target language and English. 
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2. CONTRACTUAL REQUIREMENTS 
2.1 -2.1.1 (a.) AcknoWledged 

Page4-0 

EXHIBIT D 

2 .1.2 LAMP has full capability to carry out the requirements listed in the RFP. LAMP has 
14 full-time staff membets and 285 trained Qn--caJJ interpreters/translators who . 
collectively are fluent in more than 45 languages. 
2.1.3 LAMP is able to provide written translation in any of the mandatory languages as 
requested. 
2.1.4 A list of other available languages and pricing provided on pricing page. 
2.1.5 Ackoowledged 
2.1.6 Acknowledged 
2.1.7 Acknowledged 
2.1.8 LAMP solely employs interpreters/translators within the United States. 
2.2 -2i2.1 (a. b. c. d. e) Acknowfedged 
2.2.2 Acknowledged 
2.2.3 Acknowledged 
2.3 -2.31 (a. b. c. d. e:) Acknowledged 
2.3.2 (a. b. c. d. e.)ln compliance- (see attachment B Interpreter's qualifications) 
2.3.3 All LAMP staff, interpreters, and translators signed a confidentiality agreement to 
maintain strict confidentiality of all information during and after the provision of services. 
2.3.4 Acknowledged 
2.4 (2.4.1. 2.4.21 2.4.3) Acknowledged 
2.5 {2.5.1, 2.5.2) Acknowledged 
2.6 (2.6.1, 2.6.2) Acknowledged 
2.6.3 Acknowledged 
2.6.4 Acknowledged 
2.6.5 Acknowledged 
2.7 •2.7.1 (a. b.), 2.7.2, 2.7.3 (a. b. c. d. e. f. g. h. L) 2.7.4, 2.7.6, 2.7.6, 2].7, 2.7.8 
Acknowledged 
2.9 -2.91 (a. b. c.)- 2,9.2, 2.9.3- (a. b.}-2.9.4 Acknowledged 
2.9.5 (a. b. c.) Agreed-in compliance 
2.9.6 (a. b. c.) Agreed~ in compliance 
2.9.7 Agreed/Acknowledged 
2.9.8 NIA 
2.9.9 Agreed/ Acknowledged 
2.9.1 O Jn compliance 
2.9.11 Acknowledged 
2.9.12 Acknowtedged 
2.9.13 Agreed/Acknowledged 
2.9.14 In compliance · 
2.10-2.10.1 (a. b) - 2.10.2 (a. b. c.), 2.10.3~ 2.10.4- 2.10.5· 2.10.6- 2.10.7- 2.10.8-
2.10.9-2.10.10- 2.10.11,2.10.12) in compliance/Acknowledged 
2.11-2.11.1 (a. b. c. d.)- 2.11.2 (a. b. c. d. e. f. g. h.)-2.11.3 (a. b. c. d. e. f. g. h. i. j. k. I. 
m. n. o. p) - 2.11.4 (a. b. c. d.) ~2.11.5 (a.)-2.11.6 - Acknowledged 
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2.-

(2.1) LAMP's Translation Coordinator ensures new requests are processed in timely 
fashion on daify basis. 

LAMP's translation process: 

1.-ln order to provide an accurate quote for a translation project we ask our clients to 
submit their name and tiUe, contact information, company name, subject matter of the 
documents, target and source languages, number of words, desired project deadline, 
any specific instructions, and billing information. 

2.-We analyze the project and after we review the information submitted, we will assess 
the complexity, including the types of industry experts required, the target language and 
scope of the project. 

3.-We are ready to send a quote and for project approval 

4.-0nce we received approval, project coordinator will select the linguist. 

5.-After the translated material is completed; an equally qualified linguist edits the 
translated doCL1ment for accuracy. 

6.-The translation is reviewed and final delivery is made. Translation Coordinator is 
available if any client's inquiry. 

(2.2) LAMP has 14 full-time staff members and 285 trained on-call 
interpreters/translators who collectively are fluent in more than 45 languages. LAMP's 
services are available 24/7. 

3 .. 
(3.1) Language Access Multicultural P~ple (LAMP) will provide written translation 
services to the State of Missouri. 

(3.2) currently, all interpreters employed by LAMP are Missquri based and pay the 
appropriate taxes to the State. 

(3.3) Lamp is a nonprofrt organization part of Catholic Family Services. Any revenue 
acquired supports the Charities' state-wide programs. 
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4. PRICING PAGE 

4.1 Written Language Translation Services -The vendor shall provide a finn, fixed price for each.of the 
following for the original contract period and a maximum price for each potential renewal period for 
providing services in accordance with the provisions and requirements ofthis RFP. 
(llNSPSC 82111804) 

Each price must be the price applicable for all languages i<kntified as mandatocy. Oiff~teJlt pricing for 
any of the languages identified as mandatory will not be accepted and sbaH not be submitted. 

The vendor shall not include a minimum charge for written language translation services. 

All costs associated with providing the required written language translation services, with the exception 
of the cost to return the translated documents to the state agency, shall be included in the stated prices. 

Mandatory Languages: Arabic, Bosnian, Burmese, Cambodian, Chinese, Farsi, French, German, Greek, 
Hmong, Hindi, Italian, Japanese, J(.orean, Nepali, Romanian, Russian, Som.all, 
Spanish, Uknµnian, Urdu, and Vietnamese 

Line Original Contrlct Fint Renewal S~nci .Reaewal 
Ite1n Description Period Per.if)d Period 

Firm. Fixed. orlce Maximum Price Maximum Price 

1 Price per Word for Written 
$ Q.12 -$. O.l;l $ 0.12 Language Translation Services per word nerword per weird 

2 
Price per Hour for Copy 

$ ~2.00 $ 22.00 $J9.00 Editing/Pr0<>freading Services 
oorhour per hour per hour 

Price per Hour for Fonnatting 
3 Written LanguageTranslation $ 22.00 s_22.oo $ 29.00 

Documents per hour i>erhour uerhour 

4 Price per Placement of Translated 
$ 1.00 $ 1.00 $_ 1.00 Document on CD 

nerCD oerCD oerCD 

5 Price per Placement of Translated 
$ 14.00 $ 14.00 $ 14.00 l>ocument on Flash Prive 
r,er fl~sh drive ner flash drive pe.r flash drive 

4.2 Emergency - Rush Job Services - The vendor shal1 state a firm, fixed percentage of a total written 
language translation service job charged to the state agency, if the state agency requested emergency-rush 
job services. The vendor shall understand and agree that the percentage quoted must remain firtn and 
uncbanged for all potential contract perio4s. 

Line Item 6 15% Finn, fixed percentage for emergency-rush job services 

4.3 Other Languages - The vendor should proviq.e a list of any additional languages, for which the vendor is 
able to provide written language translation services at the firm, fixed prices stated above. 

Albanim Amharic, Dari. Hungarian, Kurdish, Nepali. Oromo, Portuguese, Romanian. Swahili. Taiwanese, 
Tytkish, and Urdu. · 



Hurt, Molly 

From: 
Sent: 
To: 
Subject: 

Hurt, Molly 
Tuesday, March 21, 2017 12:03 PM 
Vera, Eduardo 
RFPS30034901700386 for Statewide Written Translation Services Request for Additional 
Information 

Thank you for the proposal submitted in response to RFPS30034901700386 for Statewide Written Translation 
Services. 

Paragraph 3.7.3 of the RFP requires completion and submission of the applicable portions of Exhibit G, 
Business Entity Certification, Enrollment Documentation, and Affidavit of Work Authorization, in order to 
affirm your enrollment and participation in the E#Verify federal work authorization program. Therefore, 
before the State of Missouri can consider awarding a contract to Language Access Multicultural People 
(LAMP), Box B on the Business Entity Certification, Enrollment Docum~ntation, And Affidavit of Work 
Authorization Exhibit (Exhibit G) of the RFP, and all documentation required in Box B must be completed and 
submitted to my attention at the address indicated below. 

Thank you for your attention to this matter. 

M~ (Ber~) 11.urt 
(}3u:yer II 
O)it, <Divi.sion of (J)urcfzasing 
<Plume: (573) 751-8900 
'Emaif: 94.otlj.:Jf urt@oa.mo,sov 

1 



E-Veri~----•~ 
Com~ny ID Number. 851145 

THE E-VERJFY 
MEMORANDUM OF UNDERSTANDING 

FOR EMPLOYERS 

ARTICLE I 
PURPOSE AND AUTHORfN 

The parties to this agreement are the Department of Homeland Security (OHS) and the 
Catholic Charities of St. Louis (Employer). The purpose of this agreement is to set forth terms and 
conditions which the Employer will follow while participating in E-Verify. 

E-Verify is a program that electronically confirms an employee's eligibility to work in the United States 
after completion of Form J-9, Employment Eligibility Verification (Forni 1-9). This Memorandum of 
Understanding (MOU) explains certain features of the E-Verify program and describes specific 
responsibilities of the Employer, the Social Security Administration (SSA), and OHS. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Ulegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended {8 u.s.c. 
§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, "'Employment Eligibility 
Verification- and Executive Order 12989, as amended, provide authority for Federal contractors and 
subcontractors (Federal contractor) to use E# Verify to verify the employment eligibility of certain 
employees working on Federal contracts. · 

ARTICLE II 
RESPONSIBll.lTIES 

A. ReSPONSJBIUTIES OF THE EMPLOYER 

1. The Employer agrees to display the following notices supplied by OHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through the system: 

a. Notice of E-Verify Participation 

b. Nolice of Right to Work 

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and telephone 
numbers of the Employer representatives to be contacted about E-Verify. The Employer also agrees to 
keep such information current by providing Updated Information to SSA and OHS whenever the 
representatives' contact information changes. 

3. The Employer agrees to grant E-Verify access only to current employees Who need E-Verify access. 
Employers must promptly terminate an employee's E~Verify access if the employer is separated from 
the company or no longer needs access to E-Vertfy. 
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E-Verlf)! ____ e8' 
Company ID Number: 8511~ 

4. The Employer agrees to become familiar with and comply With the most recent version of the 
E-Verify User Manual. 

5. The Employer agrees that any Employer Representative who will create E-Verlfy cases will 
complete the ENerify Tutorial before that Individual creates any cases. · 

a. The Employer agl'l!es that all Empf oyer repl'l!sentatives will take the refresher tutorials when 
prompted by E-Verify in ord.erto continue using E-Verify. Failure to complete a refresher tutorial 
will prevent the Employer Representative from continued use of E-Verify. 

6. The Employer agrees to comply With current Form 1-9 procedures, with two exceptions: 

a. tf an employee presents a "List B" identity document. the Employer agrees to only accept "List 
B" documents that contain a photo. (list B documents identified in 8 C.F.R. § 274a.2(b)(1)(8)) can 
be presented during the Form 1-9 process to establish identity.) If an employee objects to the photo 
requirement for religious reasons, the Employer should contact E-Verify at 
888-464-4218. 

b. If an employee presents a OHS Form 1-551 (Permanent Resident Card), Form 1-766 
(Employment Authorization Document}, or U.S. Passport or Passport Card to complste Form l-9, 
tne Employer agrees to make a photocopy of the document and to retain the photocopy with the 
employee's Form 1-9. The Employer will use the photocopy to verify the photo and to assfst OHS 
with its review of photo mismatches that employees contest. OHS may in the future designet~ 
other documents that activate the photo screening tool. 

Note; Subject only to the exceptions noted preViously in this paragraph, employees stiH re1air, the right 
to present any List A, or List B and List C, document(s) to complete the Form 1-9. 

7. The Employer agrees to record the case verification nurnber on the employee's Form 1-,9 or to prfnt 
the screen containing the case verification number and attach it to the employee's Form f-9. 

8. The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to 
complete, retain, and make available for inspection Forms 1-9 that relate to Its employees, or from other 
requirements of applicable regulations or laws, including the obligation to comply With the 
antidiscriminatiOn requirefJ18nts of section 2748 of the JNA with respect to Form 1-9 procedures. 

a, The following modified requirements are the only exceptions to an Employer's obligation to not 
employ unauthorized workers and comply with the anti-discrimination prcVision of the INA: (1) List a· 
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 
confirms the identity and employment ellglbility of newly hired emplo)'ect using E-Verify procedures, 
the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1){A) of 
the Immigration and Nationality Act (INA) wHh respect to the hiring of that employee; (3) If the 
Employer receives a final nonconfinnation for an employee, but continues to employ that person, 
the Employer must notify OHS and the Employer is subject to a cMI money penalty between $550 
and $1,100 for each failure to notify OHS of continued employment following a final 
nonconfirmation~ (4) If the Employer continues to employ an employee after receiving a final 
nonconfirmatiOn, then the Employer is subject to a rebuttable presumption that it has knowingly 
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employed an unauthorized alfen in vlolatlon of section 274A(a)(1)(A); and (5) no E-Verify participant 
is civilly or criminally liable under any law for any action taken in good faith based on information 
provided through the E-Vetify. 

b. DHS reserves the right to conduct Form 1-:9 compliance inspections, as well as any other 
enforcement or compliance actiVify authorized by law, including site visits, to ensure proper use of 
E-Verify. 

9. The Employer is strictly prohibited from creating an E-Verify case before the employee has been 
hired, meaning that a firm offer of employment was extended and accepted and Form 1-9 was 
completed. The Employer agrees to create an E.Nerify case for new employees within three Employer 
business days after each employee has been hired (after both Sections 1 and 2 of Form 1-9 have been 
completed), and to complete as many steps of the E-Verify process as are necessary according to the 
E-Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 
until it is again operational in order to accommodate the Employer's attempting, in good faith, to make 
inquiries during the period ofunavailabllity. 

1 o. The Employer agrees not to use ENerify for pre-employment screening of job applicants, in 
support of any unlawful employment practice, or for any other use that thls MOU or the ENerify User 
Manual does not authorize. 

11. The Employer must use E-Verify for all new employees. The Employer will not verify selectively 
and will not verify employees hired before the effective crate of this MOU. Employers who are Federal 
contractors may qualify for exceptions to this requirement as described in Article 11.8 of this MOU. 

12. The Employer agrees to follow appropriate procedures (see Article Ul below) regarding tentative 
nonconfirmations. The Employer must promptly notify employees in private of the finding and provide 
them with the notice and letter containing lntonnation specific to the employee's E"-Verify case.· The 
Employer agrees to provfde both the English and the translated noti~ and .letter for employees with 
limited English proficiency to employees. The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA The 
Employer must allow employees to contest the finding, and not take adverse action against employees 
if they choose to contest the finding, white their case is still pending. Further, when employees contest 
a tentative nonconflrmation based upon a photo mismatch, the E:mployer must take additional steps 
(see Article 111.B. below) to contact OHS with information necessary to resolve the challenge. 

13. The Employer agrees not to take any adverse action against an employee based upon the 
employee's perceived employm~nt eligibility status while SSA or OHS is processing the verification 
request unless the Employer obtains knowledge {as defined in 8 C.f .R. § 274a.1{1)) that the employee 
is not work authorized. The Employer understands that an inrt.ial inability of the SSA or OHS automated 
verification system to verify work authorization, a tentative nonconflnnation, a case in continuance 
(indicating the need .for additional time for the government to resolve a case}, or the finding of a photo 
mismatch, does not establish, and should not be interpreted as, eVidence that the employee is not work 
authorized. ln any ofsuch cases, the employee must be provided a full and fair opportunity to contest 
the finding, and if he or she does so, the employee may not be terminated or suffer any adverse 
employment consequences based upon the employee's perceived employment eligibility status 
Page 3 of 17 E-Verlfy MOU for Employet$ j Revision Date 06101(13 
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(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work In poorer conditions, Withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otheiwise assuming that he or she is unauthorized to won<} until and 
unless secondary venf'ICBtion by SSA or OHS has been completed and a final noncont;rmation has 
be.en issued. If the employee does not choose to contest a tentative nonconfim,at,on or a photo 
mismatch or if a seconc:fary verification is completed and a final nonconfnmation Is issued, then the 
Employer can find the employee is not work authorized and tennlnate the employee's employment. 
Employers or employees with questions about a final nonconfirmatJon may can E-Verify at 1-888-464-
4218 (customer service) or 1-888-897-7781 (worker hotline). 

14, The Employer agrees to comply with Title VII of the CM! Rights Act of 1964 and section 2748 of 
the INA as applicable by not discriminating unlawfully against any fndiv!dual In hfring, firing, 
employment eligibUity verif,cation, or recruitment or referral practices because of his or her national 
origin or citizenship status, or by committing discriminatory documentary practices. The Employer 
understands that such Rlegal practices can include selective verification or use of E-Verify except as 
provided in part, D below, or discharging or refusfng to hire employees because they appear or sound 
"foreign• or have received tentatiVe nonconfirmations. The Employer further understands that any 
Violation of the immigration.related unfair employment practices provisions in section 27-48 of the INA 
could subject the Employer to civil penalties, baek pay awards, and other sanctions, and violations of 
Title VII could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 27 4B of the JNA or Title VU may also Jead to the termination of its 
participation in E-Vertfy. If the Employer has any questions ref~ting to the anti-discrimination provision, 
it should contact OSC at 1·800-255-8155 or 1--600-237-2515 (TDD). 

15. The Employer agrees that it will use the Information 1t receives from E-Verlfy only to confirm the 
employment effgfbillty of employees as authorized by this MOU. The Employer agrees that it Will 
safeguard this information, and means of access to it (such as PINS and passwords), to ensure that it 
is not used for any other purpose and as necessary to protect its confidentiality, including ensuring that 
it Is not disseminated to any person other than employees of the Employer who are authorized to · 
perform the Employer's responsibflitles under this MOU, except for such dissemination as may be 
authorized iil advance by SSA or OHS for legitimate purposes. 

16. The Employer agrees to notify OHS immediately In the event of a breach of personal information. 
Breaches are defined as loss of control or unauthorized access to E-Verify personal data. All 
suspected or confirmed breaches should be reported by eamng 1--888-464-4218 or via email at 
E-Verify@dhsa:9gv. Please use ·Prtvacy Incident - Password· in the subject line of your email when 
sending a breach report to E-Verify. 

17. The Employer acknowledges that the information it receives fron, SSA is governed by the Privacy 
Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306{a)). Any person who 
obtains this information under false pretenses or uses it for any purpose other than as provided for In 
this MOU may be subject to criminal penalties. 

18. The Employ&r agrees to cooperate with OHS and SSA In their compliance monitoring and 
evaluation of E-Verify, which includes permitting OHS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms l-9 and other employment records and to interview ft and its 
employees regarding the Employer's use of E-Verify, and to respond ln a prompt and accurate manner 
to OHS requests for information relating to their participation in ENerify. 

18. The Employer shall not make any false or unauthorized claims or references about Its participation 
in E-Verify on its website, in advertising materials, or other media. The Employer shall not describe its 
services as federafly.;approved, federally-certified, or federally-recognized, or u~ language with a 
similar intent on its website or other materials provided to the public. Entering Into this MOU does not 
mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20. The Employershall not state in its website or other public documents that any language use~ 
therein has been provided or approved by OHS, USCIS or the Verification Division, without first 
obtaining the prior written consent of OHS. 

21. The Employer agrees that E-Verify trademarks and logos may be used only under Ucense by 
DHSJUSCIS (see M~795 (Web}) anGI, other than pursuantto the specific terms of such license, may not 
be used in any manner that might lmpty that the Employer's services, products, websites, or 
publications are sponsored by, endorsed by, licensed by, or affiliated with OHS, users, or E-Verify. 

22. The Employer understands that if it uses E-Verify procedures for any purpose other than as 
authorized by this MOU, the Employer may be subject to appropriate legQI action and termination of its 
participation In E-Verify according to this MOU. 

8. RESPONSIBILITIES OF FEDERAL CONTRACTORS 

1. tf the Employer is a Federal contractor with the FAR E·Verify clause subject to the employment 
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 
current version of the E--Verify U$er Manual for Federal Contractors as well as the E-Verify 
Supplemental Guide for Federal Contractors. 

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 
that if it is a Federaf contractor subject to the employment verification terms in Subpart 22.18 of the 
FAR it must verify the employment eligibility of any ~employee assigned to the contract" (as defined in 
FAR 22.1801). Once an employee hi:ts been verified through E~Verify by the Employer. the 'Employer 
may not create a second case for the employee through E-Verify. 

a. An Employer that Js not enrolled in !:-Verify as a Federal contractor at the time of a contract 
award must enroll as a Federal contractor in the E-Verify program within 30 calendar days of 
contract award and, within 90 days of enrollment, begin to verify employment eligibility of new l'lires 
using E-Verify. Toe Employer must verify those employees who are working in the United States, 
whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 
such verification of new hires must be initiated within three business days after the hire date. Once 
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 
assigned to the contract wlthin 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 
contract award must use E-Verify to begin verification of employment eligibility for new hires of the 
Employer Who are working in the United States, whether or not assigned to the contract, within 
three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 
contractor for 90 calendar days or less at the time of contract award, the Employer must, within 90 
days of enrollment, begin to use ENelify to initiate verification of new hires of the contractor Who 
are working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated with.in three business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verlfy must begin verification of each employee assigned to the contract 
withln 90 calendar days after date of contract award or within 30 days after assignment to the 
contract, Whichever is later. 

c. Federaf contractors that are institutfons of higher education (as defined at 20 U.S.C. 1001(a)), 
state or focal govemrnents, governments of Federally rncognized Indian tribe$, or sureties 
performing under a takeover agreement entered into with a Federal agency under a performance 
bond may choose to only verify new and existing employees assigned to the Federal contract. Such 
Federal contractors may, however, erect to verify all new hires, and/or all existing employees hired 
after November 6, 1986. Employers in this category must begin verification of employees assigned 
to the contract wfthin 90 calendar days after ihe date of enroilment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 

d. Upon enrollment, Employers Who are Federal contractors may elect to verify employment 
eligibility of all existing employees working in the United States Who were hired after November 6, 
1986, Instead of verifying only those employees assigned to a covered Federal contract. After 
enrollment, Employers must elect to verify existing staff following OHS procedures and begin 
E-Verif}f verification of all existing employees within 180 days after the election. 

e. The Employer may use a previously completed Form 1-9 as the basis for creating an E-Verify 
case for an employee assigned to a contract as tong as: 

I. That Form l-9 is complete (including the SSN) and complies wtth Article ll.A.6, 

ii. The employee's work authorization has not expired, and 

iii. The Employer has reViewed the Form 1-9 information either in person or in 
communications with the employee to ensure that the employee's Section 1, Form 1-9 
attestation has not Changed (Including, but not limited to, a lawful permanent resident alien 
having become a naturalii:ed U.S. citizen). 

f. The Employer ~hall complete a new Form 1-9 consistent with Article II.A6 or update the 
previous Form 1..,9 to provide the necessary information if: 

i. The Employer cannot determine that Form 1-'9 complies with Article IJ.A.6, 

ii. The employee's basis for work authorization as attested in Section 1 has expired or 
changed,or 

iii. The Form 1-9 contains no SSN or Is otherwise incomplete. 

Note: If Section 1 of Form J-9 is otheiwise valid and up-to-date and the form otherwise complies with 
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Article 11.C.5, but reflects documentation (such as a U.S. passport or Form l-551} that expired after 
completing Form 1-9, the Employer shall not require the productton of additional documentation, or use 
the photo screening tool described in Article U.A5, subject to any additional or superseding instructions 
that may be provided on this $Ubject in the E-Verify User Manual. 

g. The Employer agrees not to require a second vertfication using E-Verffy of any assigned 
employee who has previously been verified as a newly hired employee under this MOU or to 
authorize verification of any existing employee by any Employer that is not a Federal contractor 
based on this Article. 

3. The Employer understands that if it Is a Federal contractor, its compliance wjth this MOU is a 
performe,nce requirement under the tenns of the Federal contract or subcontract, and the Employer 
consents to the release of informatlon relating to compliance with its verification responsibilities under 
this MOU to contracting off\cers or other officials authorized to review the Employer's compliance With 
Federal contracting requirements, 

C. RESPONSIBILITIES OF SSA 

1. SSA agrees to allow OHS to compare data provide~ by the Employer against SSA's database. SSA 
sends OHS confirmation that the data sent either matches or does not match the information in SSA's 
database. 

2. SSA agrees to safeguard the infonnation the Employer provides through E-Verify procedures. SSA 
also agrees to limit access to such Information, as is appropriate by law, to indMduals responsible for 
the verification of Social Security numbers or responsible for evaluation of E-Verify or such other 
persons or entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), 
the Social Security Act (42 U.S.C. 1306(a}), and SSA regulations (20 CFR Part 401 ). 

3. SSA agrees to provide case results from its database within three Federal Government work days of 
the initial inquiry. E-Verify provides the information to the Employer, 

4. SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative 
nonconfinnation visits an SSA field office and provides the required evidence. lf1he employee vjsits ah 
SSA field office within the eight Federal Govemm~nt work days from the date of referral to SSA, SSA 
agrees to update SSA records, if a,ppropriate, within the eight-day period unless SSA determines that 
more than eight days may be necessary. In such cases, SSA will provide additional instructions to the 
employee. If the employee does not visit SSA in the tirrie all()\Ved, E-Verify may provide a final 
nonconfirmatfon to the employer. 

Note: If an Emptoyer experiences technical problems. or has a policy question, the employer should 
contact E·Verify at 1-888--464-4218. 

O. RESPONSIBILITIES OF OHS 

1. OHS agrees to provide the Employer with selected data from OHS databases tp enable the 
Employer to conduct, to the extent authorized by this MOU: 

a. Automated verification checks on alien employees by electronic means, and 
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b. Photo Verification checks (When available) on empfoyees. 

2. OHS agrees to assist the Employer wlth operational problems associated with the Employer's 
particip~tion In E-Verify. OHS agrees to provide the Employer names, titles, addresses, and telephone 
numbers of OHS representatives 10 be contacted during the E-Verlfy procese. 

3. OHS agrees to provide to the Employer With access to E-Verify training materirals as well as an 
E.Verify User Manual that contain instructions on E-Verffy policies, procecfures, and requirements for 
both SSA and OHS, including restrictions on the use of E-Verlfy. 

4. OHS agrees to train Employers on all Important changes made to E-Verify through the use of 
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to 
E-Verffy, OHS reserves the right to require employers to take mandatory refresher tutorials. 

5. OHS agrees to provide to the Employer a notice, which indicates the Employer's participation in 
E-Verify. OHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 
Special Counsel for lmmigration--ReJated Unfair Employment Practices {OSC), Civil Rights Division, 
U.S. Department of Justice. · 

6. OHS agrees to issue each of the Employer's E-Verify users a unique user identification number and 
password that permits them to log rn to E-Verify. 

7. OHS agrees to safeguard the information the Employer provides, and to Jimit access to such 
information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 
other persons or entities as may be authorized by applicable law. Information will be used only to verify 
the accuracy of Social Security numbers and employment eligibility, to enforce the lNA end Federal 
criminal Jaws, and to administer Federal contracting requirements. 

8. OHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedl.lres) confirmation or tentative nonconfinnation of ~mployees' employment ellgibt1ity 
within thre.e Federal Govemment work days of the fnitial inquiry. 

9. OHS agrees to provide a means of secondary verification (including updating OHS records) for 
employees who contest OHS tentative nonconfirmations and photo mismatch tentative 
nonoonfirmatlons.·ihis provides final confirmation or nonconfinnation of the employees; employment 
eligibility within 10 Federal Government worl( days of the date of referral to OHS, unless OHS 
determines that more than 1 O days may be necessary. tn such cases, OHS will provide additional 
verification instructions. 

.ARTICLE Ill 
REFERRAL OF lNDrVIDUALS TO SSA ANO OHS 

A. REFERRAL TO SSA 

1. If the Employer receives a tentative nonconfirmation issued by SSA. the Employer must print the 
notice as directed by E-Verify, The Employer must promptly notify employees in private of the finding 
and provide them with the notice and letter containing information specific to the employee's E-Verify 
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case. The Employer also agrees to provide both the English and the translated notice and letter for 
employees with limited English proficiency to employees. The Employer agrees to provide written 
referral instructions to employees and instruct affected employees to bring the English copy of the Jetter 
to the SSA. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she Will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfinnation. Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3. After a tentative nonconfirmation, the EmpJoyer will refer employees to SSA field offices only as 
directed by ENerify. The Employer must recor~ the case verification number, review the employee 
information $\.lbmitted to E-Verify to identify any errors, and find out whether the employee contests the 
tentative nonconfirmation. The Employer Will transmit the Social Securtty number, or any other 
corrected employee information that SSA requests, to SSA for verification again if thi$ review indicates 
a need to do so. 

4. The Employer will instruct the employee to visit an SSA office within eight federal Government work 
days. SSA wlJI electronically transmit the result of the referral to the Employer Within 10 Fecferal 
Government work.days of the referral unless it determines that more than 10 days is necessary. 

5. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. · 

6. The Employer agrees not to ask the employee to obtain a printout from the Social security 
Administration number database (the Nurnident) or other written verification of the SSN from the SSA 

B. REFERRAL TO OHS 

1. If the Employer receives a tentative nonconfirmatlon Issued by OHS, the Employer must promptly 
notify employees in private of the finding and provide them with the notice and letter containing 
information specific to the employee's E-Verify case. The Employer also agrees to provide both the 
English and the translated notice and letter for employees with limited English proficiency to 
employees. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is st.Ill pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
noncontirmation. Only the employee may detennine whether he or she will contest the tentativ1:1 
noncenfirmation. 

3. The Employer agrees to refer individuals to OHS only when the employee chooses to contest a 
tentative oonconfinnation. 

4. If the employee contests a tentative nonoonfirmation. issued by OHS, the Employer will instruct the 
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employee to contact DHS through its toll-free hotline (as found on the referral letter} within eight 
Federal Govemmant work days. 

5, If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonoonfJrmation notice and follow the instructions outlined in paragraph 1 of thjs section for tentative 
nonconfirmatlons, generally. 

6. The Employer agrees that If an employee contests a tentative nonconfirmation. based upon a photo 
mismatch, the Employer will send a copy of the employee's Form 1-551, Form 1-765, U.S. Passp0rt, or 
passport card to OHS for review by: 

a. Scanning and uploading the document, or 

b, Sending a photocopy of the document by express maif (furnished and paid for by the employer}. 

7. The Employer understands that ff It cannot determine whether there Is a photo metchlmrsmatch, the 
Employer must fo1W&rd the employee's documentation to OHS as described in the precedfng 
paragraph, The Employer agrees to resolve the case as specified by the OHS representative who wm 
determine the photo match or mismatch. 

8. OHS will electronically transmit the result of the referral to the Employer within 1 0 Federal 
Government work days of the referral unless it determines that more than 1 o days ls necessary. 

9. White waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

ARTICLE IV 
SERVICE PROVISIONS 

A. NO SERVICE FEES 

1. SSA and OHS will not charge the Emptpyer for verification ~rvioes performed under this MOU. The 
Employer is responsible forproViding equipment needed to make inquiries. To access E-Verify, an 
Employer will need a personal computer with Internet access. 

ARTICLEV 

MODIFICATION AND TERMINATION 

A. MODIFICATION 

1. This MOU Is effective upon the signature of all parties and shall continue in effect for as tong as the 
SSA and OHS operates the E~Verify program unless modified in writina by the mutual consent of all 
parti8$. 

2. Any and all E-Verify system en~ncements by OHS or SSA, including but not limited to E-Verify 
checking against additional data sources and Instituting new verif1cati0t1 policies or procedures, will be 
covered under this MOU and will not cause the need for a supplemental MOU that outlines these 
changes. 
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B. TERMINATION 

1. The Employer may tennlnate this MOU and its participation in E-Verify at any time upon 30 days 
prior written notice to the other parties. 

2. Notwithstanding Article V, part A of this MOU, OHS may terminate this MOU, and thereby the 
Employer's partidpation in E-Verify, with or without notice at any time if deemed necessary because of 
the requirements of law or policy, or upon a determination by SSA or OHS that there has been .a breach 
of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 
established E~Verify procedures and/or legal requirements. The Employer understands that If It is a 
Federal contractor, termination of this MOU by any party for any reason may negatively affect the 
performance of its contractual responsibl1ities. Similarly, the Employ~r understands that if it is In a state 
where E-Verify fs mandatory, tennination of this by any party MOU may negatively affect the 
Employer's business. 

3. An Employer that is a Federal contractor may tenninate this MOU when the Federal contract that 
requires its participation in E-.Verify is terminated or completed. In such cases, the F~deral contractor 
must provide written notice to OHS, If an Employer that Is a Federal contractor fails to provide such 
notioe, then that Employer will remain an E-Verify participant, wm remain bound by the terms of this 
MOU that apply to non-Federal contractor participants, and will be required to use. the ENerny 
procedures to verify the employment eligibUity of all newty hired ernployees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, jf the Employer 
is terminated from ENerify. 

ARTICLE VI 
PARTIES 

A Some or all SSA and OHS responsibilities under this MOU may be performed by contraotor(s), and 
SSA and OHS may adjust verification ~esponsibilities between each other as·necessary, By separate 
agreement with OHS, SSA has agreed to perform fts responsibilities as cescribed in this MOU. 

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit. substantive 
or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 
employees, or against the Employer. Its agents, officers., or employees. 

C. The Employer may not assign, directly or Indirectly, whether by operation of law, change of control or 
merger, alf or any part of its rights or obligations under this MOU without the prior written consent of 
OHS, which consent shall not be unreasonably withheld or delayed. Any attempt to sublicense, assign, 
or transfer any of the rights, duties, or obligations herein is void. 

D. Each party shall be $Olely responsible for defending any claim or action against it arising out of or 
related to E-Verify or this MOU, Whether clvil or crirtdnal, and for any liability wherefrom, including (but 
not limited to) any dispLJte between the Employer and any other person or entity regarding the · 
applicabitlty of Section 403(d) of IJRIRA to any action taken or allegedly taken by 1he Employer. 

E. The Employer understands that its participation in E-Verify is not confidential information ano may be 
dlscJosed as authorized or required bylaw and OHS or SSA policy, Including but not limited to, 
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Congressional oversight, E-Verify publicity anq media inquiries. determinations of compliance with 
Federal contractual requirements, and responses to inquiries under ,he rreedom of tnformatlon Act 
(FOIA). 

F, The individuals whose signatures appear below represent that ttley are authorized to enter into this 
MOU on behalf of the Employer and OHS respectively. The Employer understands that any inaccurate 
statement, representation, data or other information provided to DHS may subject the Employer, its 
subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 
18 U.S.C. 1001 and/or; {2} immediate terminatio.n of its MOU and/or; (3) possible debarment or 
suspem~ion. 

G. The foregoing constitutes the full agreement on this subject between OHS and the Empfoyer. 

To be accepted as an E-Verify participant, you should only sign th• Employer's Section of the 
signature page. lf you have any questions, contact E-Verify at 1-888-464-4218. 
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Approved by: 

!Employer 
Catholic Charities of St. Louis 

Name (Please Type or Print) Title 
LesLexow 

S_ignature Date 

Eleclronically Signed 02106/2015 

Oepat1ment of Homeland Security - Verification OMsion 

Name (Please Type or Print) Title 
USCIS Verification Division 

Signature Date 

EleelrMically Signed 02/06J2015 

Page 13 or17 E,VerifyMOU fni'EmplO)'ers I Rev1$1on bate 06/01113 



E-Verif)! ____ e~ 
Com_pany ID Number: 8511-4!:i 

f nfonnation Required for the E-Verify Program 

Information relating to your Company: 

Cathollc Charities of SL Louis 

Company Name 

4532 Lindell Blvd. 
St Louis, MO 63108 

Company ~acllity Address 

Company Alternate Address 

bounty or Parish SAlNT LOUIS CITY 

Employer Identification Number 430653270 

North American Industry 624 Cfassffication Systems COde 

Parent Company 

Number of Employees 1,000 to 2,499 

Number of Sites Verified for 1 
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Are you verifying for more than 1 site-? If yes, please provide the number of $ites ~rlfied for In 
each State: 

MISSOURf 18ite{s) 
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Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Name Les Lexow 
Phone Number (314) 367 • 5500 ext. 1122 
Fax Number (314) 367 ~ 2982 
Email Address llexOW@ccstl.org 
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Hurt, Molly 

From: 
Sent: 
To: 
Subject: 

Attachments: 

Hurt, Molly 
Tuesday, March 21, 2017 12:04 PM 
Vera, Eduardo 
RFPS30034901700386 for Statewide Written Translation Services Request for Additional 
Information 
How to obtain Vendor No Tax Due.docx 

The State of Missouri, Division of Purchasing (Purchasing) has received your response to RFPS30034901700386 for 
Statewide Written Translation Services. 

ln accordance with section 34.040.7, RSMo, Purchasing is precluded from contracting with a vendor or its affiliate who 
makes sales at retail of tangible personal property or for the purpose of storage, use or consumption in this state but 
fails to collect and properly pay the tax as provided in chapter 144, RSMo. 

In order for Purchasing to be able to consider your response to the RFP noted above, you must verify that you are either 
registered to collect sales and/or use tax in Missouri, or you are not making retail sales of tangible personal property or 
providing taxable services in Missouri. You can provide this verification by submitting an official ''Vendor No Tax Due" 
certificate issued by the Missouri Department of Revenue. The Department of Revenue will issue the "Vendor No Tax 
Due" certificate if you are properly registered to collect and have properly remitted sales and/or use tax, or if you are 
not making retail sales in Missouri. Once the "Vendor No Tax Due" certificate is issued, submit it NO LATER THAN April 
4, 2017 to my attention at the address noted above. (The certificate may also be faxed to my attention at 573-526-9816 
or scanned/emailed to me at molly.hurt@oa.mo.gov.) lfyou do not provide the "Vendor No Tax Due" certificate by 
the date specified above and/or maintain a compliant tax status, it may render your proposal unacceptable for 
further consideration. 

You may obtain a "Vendor No Tax Due" certificate by contacting the Missouri Department of Revenue. The attached 
document provides information on how to obtain the "Vendor No Tax Due" certificate. Additional information regarding 
section 34.040.7, RSMo, is available on the Department of Revenue's website at 
http://dor.mo.gov/business/sales. Make sure you request a "Vendor No Tax Pue" certificate as there are other similar 
tax clearance forms that do not meet this verification requirement. 

M~ ('Ber-~) tlurt 
CB1!)1er II 
0)1, (])ivision oj(J'urcnasing 
<Plwne: (573) 751-8900 
'Emaif: :Mo{fj.1f urt@oa.mo.g(>'!) 

1 



TAXlT!ON DIVISlON 
PO BOX 3&66 

MO DEPT cf REVENUE 

JEFFERSON CITY NO 65105-3666 

LANGUAGE ACCESS MULTICULTURAL tEOPLE LLC 
6050 WATSON RD SUITE 340 
SAINT LOUIS HO 6!119 

April 3, 2017 

RE:· FEDERAL IDENTIFICATION NUMBER: 431307878 

D~ar SIR OR nADAM: 

1'11 ,i, ~1,;(J u,-t,,i 

0EPARiM£NT OF REVENUE 

Telephc,,w, (j73) 751-9268 
F.ax: (573) ni,1265 
E-rn11i/, uudcerence@dor.mo.gov 

Thank you £or contacting the Oepar:-ttr.ent of Re\l'enue. This is in t-espoose to 
you!'.' request for a Vendot' No Tax Due in accordance with House Bi 11 6-0(), Seet.ion 
34.040,7 RSHo. 

Enclosed pl~ase finQ the requested Vendor No Tax Due. 

If you require additional .information, please feel free to contact us at the 
above address or telephone number, 

TAXATION OIVISION 

TF:DU3.393 

Enclosure 

CBN045 
201709300300615 



AH. 3. 2017 

1AXATIOij DIVISION 
PO .BOX 3666 

MO DEPT of REVENUE 

JEf'FSRSON' CITY .MO 65105-3666 

VENDOR NO TAX DUE 

111 i»o u-4-i 
DEPARTMENT OF REVENUt: 

Telepbom,,; (S7J) 751-926!\ 
l¼x; (573) 5i1-1:265 
E~mllil: taxtfearanc:e@dot.mo.gov 

LANGUAGE ACCESS MtJLTictllTURAL PEOPLE LLC DATE ISSUED .i AP~U. 3, 2017 
8050 WATSOij RD SUITE 340 
S!INT LOUIS MO 63119 

FEDERAL IDENTIFICATION NUMBER: 431307878 

The Misaouri Department of Revenue certifies that based on the infor~ation 
provided the above listed taxpayer/vendor and its disclos~d affiliates do not 
sell taxable tangible personal propei:-ty or provide taxable tHirvices in the 
State of Missouri, Aa a result, the ebo\te vendoi- and its (Ifs cloud affiliates 
are in coMpliance with Se~tion M,040,7, iSMo. 

This st11te11ent does not li11\it the authority of the Director of Revenue to 
assess and/or ~ollect liabilities under appeal or that become kncwn to the 
Depactment as a result of audit or deUt'lllination of ,uccessor li11bil:l.t,y, 

This certificate will r.emain valid until such time as the business activity 
ehorigu. Please note that any change in en; deviation froin the operation oi 
this busine&a a5 ~riginally described will render this letter in~pplicable, 

D!REC1'QR OF REVENUE OR DELEGATE 
STATE OF MISSOURI 

BY: 

Esta Zaring 
Adntinistr:atoi:-, &usinec;a Tax 

CJ3N045 
201709300300615 





STATE OF MISSOURI 
OFFICE OF ADMrNISTRATION 
DMSION OF PURCHASING (PURCHASING) 
REQUEST FOR PROPOSAL (RFP) 

SOLICITATION/OPPORTUNITY (OPP) NO.: RFPS3003490170038(j 
TITLE: Written Language Translation Services 
ISSUE DATE: 12/13/16 

REQNO.: NIA 
BUYER: Molly Hurt 
PHONE NO.: (573) 751-8900 
E-MAlL: Molly.Hurt@oa.mo.gov 

RETURN PROPOSAL NO LATER THAN: 1/11/17 AT 2:00 PM CENTRAL TIME (END DATE) 

VENDORS ARE ENCOURAGED TO RESPOND ELECTRONICALLY THROUGH 
HTIPS://MISSOURIBUYS.MO.GOV BUT MAY RESPOND BY HARD COPY (See Mailing Instructions Below) 

MAILING INSTRUCTIONS: Print or type Solicitation/OPP Number and End Date on the lower left hand comer of· 
the envefope or package. Delivered sealed proposals must be in the Purchasing office 
(30 l W High Street, Room 630) by the return date and time. 

(U.S. Mail) 
RETURN PROPOSAL TO: PURCHASING or 

(Courier Service) 
PURCHASING 

POBOX809 
JEFFERSON CITY MO 65102-0809 

301 WEST HIGH STREET, RM 630 
JEFFERSON CITY MO 65101·1517 

CONTRACT PERIOD: Effective Date of Contract through One Year 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 

Various State Agencies 

The vendor hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all requirements and specifications contained herein and the Tenns and Conditions Request for Proposal 
(Revised 10/19/15). The vendor further agrees that the language of this RFP shall govern in the event of a confllct with his/her proposal. 
The vendor further agrees that upon receipt of an authorized purchase order from the Division of Purchasing or when a Notice of Award is 
signed and issued by an authoriz.ed official of the State of Missouri, a binding contract shall exist between the vendor and the State of 
Missouri. The vendor shall understand and agree that in order for their proposal to be considered for evaluation, they must be registered in 
MissouriBUYS. If not registered at time of proposal opening, the vendor must register in MissouriBUYS upon request by the state 
immediately after proposal opening. 

SIGNATURE REQUIRED 

VENDOllNAME I MisoouriBtJYS SYSTEM ID (SEE VENDOR PROFILE· MAIN INFORMATION SCREEN) 

MAILING ADDRESS 

CITY, ST,\TI:,ZIP CODI. 

CONTACT PJ!:W!ON l:MML ADDRESS 

P110NI: l'ilJMBER FAX NUMBER 

VENDOR TAX FU.ING T\'PE WITH IRS (00:CK ONE) 

_ Corporation - Individual - State/Local Government _ Partnership _ Sole Proprietor _IRS Tax-Exempt 

AUTJIOJUZED SIGNATURE DATE 

l'lUN'lTJ) NAME mLE 
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Instructions for Submitting a Solicitation 
Response 

The Division of Purchasing is now posting an of its bid solicitation documents on the new MissouriBUYS Bid 
Board (https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri's web-based statewide 
eProcurement system which is powered by WebProcure, through our partner, Perfect Commerce. 

For all bid solicitations, vendors now have the option of submitting their solicitation response either as an 
electronic response or as a hard copy response. As a means to save vendors the expense of submitting a hard copy 
response and to provide vendors both the ease and the timeliness of responding from a computer, vendors are 
encouraged to submit an electronic response. Both methods of submission are explained briefly below and in 
more detail in the step-by-step instructions provided at 
https://missouribuys.mo.gov/pdfs/how to respond to a solicitation.p_df. (This document is also on the Bid Board 
referenced above.) 

Notice: The vendor is solely responsible for ensuring timely submission of their solicitation response, whether 
submitting an online response or a hard copy response. Failure to aUow adequate time prior to the solicitation end 
date to complete and submit a response to a solicitation, particularly in the event technical support assistance is 
required, places the vendor and their response at risk of not being accepted on time. 

• ELECTRONIC RESPONSES: To respond electronically to a solicitation, the vendor must first register 
with MissouriBUYS by going to the MissouriBUYS Home Page (https://missouribuys.mo.gov}, clickin__g 
the "Register'' button at the top of the page, and completing the Vendor Registration. Once registered the 
vendor should log back into MissouriBUYS and edit their profile by selecting the organizational 
contact(s) that should receive an automated confirmation of the vendor's electronic bid responses 
successfully submitted to the state. 

To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired 
solicitation on the Bid Board, and, at a minimum, the vendor must read and accept the Original 
Solicitation Documents and complete pricing and any other identified requirements. In addition, the 
vendor should download and save all of the Original Solicitation Documents on their computer so that 
they can prepare their response to these documents. Vendors should upload their completed response to 
these downloaded documents (including exhibits, forms, and other information concerning the 
solicitation) as an attachment to the electronic solicitation response. Step-by-step instructions for how a 
registered vendor responds to a solicitation electronically are available on the MissouriBlNS system 
at: htms://missouribµys.mo.gov/pdfs/how. to. respond to. a_solicitation.pdf. 

o Vendors are encouraged to submit their entire proposal electronically; however in lieu of 
attaching exhibits, forms, pricing, etc. to the electronic solicitation response, a vendor may submit 
the exhibits, fonns, pricing, etc. through mail or courier service. However, any such submission 
must be received prior to the solicitation's specified end date and time. Be sure to include the 
solicitation/opportunity (OPP) number, company name, and a contact name on any hard copy 
solicitation response documents submitted through mail or courier service. 

o In the event a registered vendor electronically submits a solicitation response and also mai1s hard 
copy documents that are not identical, the vendor should explain which response is valid for the 
state's consideration. In the absence of such explanation, the state reserves the right to evaluate 
and award the response which serves its best interest. 

Addendum Document: If an addendum document is subsequently issued, please follow these steps to 
accept the addendum document(s). 
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1. If you have not accepted the original solicitation document go to the Overview page, find the 
section tit1ed, Original Solicitation Documents, review the solicitation document(s) then click 
on the box under Select, and then click on the Accept button. 

2. To accept the addendum document, on the Overview page find the section titled Addendum 
Document, review the addendum document(s) then click on the box under Select, and then click 
on the Accept button. 

Note: If you submitted an electronic response prior to the addendum date and time, you should review 
your solicitation response to ensure that it is still valid by taking into consideration the revisions 
addressed in the addendum document. If a revision is needed to your solicitation response and/or to 
.indicate your acceptance of the addendum document, you will need to retract your response and re-submit 
your response by following th.ese steps: 

1. Log into MissouriBUYS. 
2. Select the Solicitations tab. 
3. Select View Current Solicitations. 
4. Select My List. 
5. Select the correct Opportunity Number (Opportunity No); the Overview page will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up asking, "Are you sure you want to retract the Bid". Click on Continue 

to confirm. 
9. Click on Respond and revise as applicable. 
10. Click on Review Response from the navigation bar and then click on Submit to submit your 

response. 

• HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company 
name, and a contact name on any hard copy solicitation response documents. 

End of Instructions for Submitting Solicitation Response 
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1. INTRODUCTION AND GENERAL INFORMATION 

1.1 Introduction: 

I .1. I This document constitutes a request for competitive, sealed proposals for the provision of written 
language translation services as set forth herein. 

1.1.2 Organization -This document, referred to as a Request for Proposal (RFP), is divided into the following 
parts: 

l) Introduction and General Information 
2) Contractual Requirements 
3) Proposal Submission Infonnation 
4) Pricing Page(s) 
5) Exhibits A - I 
6) Terms and Conditions 
7) Attachments 1 - 2 The vendor is advised that attachments exist to this document which 

provide additional infonnation and instroction. These attachments are separate links that 
must be downloaded from the MissouriBUYS web site at: 
htt:ns://www.missouribu:ys.mo,_gov. It shall be the sole responsibility of the vendor to obtain 
each of the attachments. The vendor shall not be relieved of any responsibility for 
perfonnance under the contract due to the failure of the vendor to obtain a copy of the 
attachments. 

1.2 Background Information: 

l.2.l Various State of Missouri agencies such as the Department of Mental Health, the Department of Health 
and Senior Services, the Department of Social Services, the Department of Labor and Industrial 
Relations, the Department of Economic Development Division of Workforce Development etc. have 
utilized the written translation services contracts. 

a. The languages which have been most frequently translated are as follows: Arabic, Bosnian, 
Bunnese, Chinese, Farsi, French, Hmong, Korean. Russian, Somali, Spanish, and Vietnamese. 

1.2.2 There are current contracts for written language translation services. A copy of the contracts can be 
viewed and printed from the Division of Purchasing's Awarded Bid & Contract Document Search System 
located on the internet at: hqp://oa.mo.gov/purchasing. In addition, all proposal and evaluation 
documentation leading to the award of those contracts may also be viewed and printed from the Division 
of Purchasing's Awarded Bid & Contract Document Search System. Please reference the Bid number 
B3214060 or the contract numbers C314060001, C314060002, C314060003, and C314060004 when 
searching for these documents. 

1.2.3 Although an attempt has been made to provide accurate and up-to-date infonnation, the State of Missouri 
does not warrant or represent that the background information provided herein reflects all relationships or 
existing conditions related to this Request for Proposal. 
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2. CONTRACTUAL REQUIREMENTS 

2.1 General Requirements: 

2.1.1 The contractor shall provide written translation services for any agency of the State of Missouri 
(hereinafter referred to as the state agency), in accordance with the provisions and requirements stated 
herein. 

a. For purposes of the contract, a state agency shall be defined as a division, section, bureau, office, 
program, board, regional/district office, etc., that exists within a department of Missouri State 
Government For the purposes of this document, this shall also include the University of Missouri 
system and the Judicial and Legislative branches of the State of Missouri. 

2.1.2 The contractor shaU either provide the services directly or shall provide a person/personnel who must 
comply with the requirements stated herein. Therefore, references to "the contractor'' throughout this 
document shall also be deemed to include the person/personnel provided by the contractor. 

2.1.3 Mandatory Languages - If a state agency requests written language translation services for any of the 
following Janguages, the contractor must perform the written language translation services as requested. 

a. Arabic; 
b. Bosnian; 
c. Burmese; 
d. Cambodian; 
e. Chinese; 
f. Farsi; 
g. French; 
h. Gennan; 
i. Greek; 
j. Hmong; 
k. Hindi; 
L Italian; 
m. Japanese; 
n. Korean; 
o. Nepali; 
p. Romanian; 
q. Russian; 
r. Somali; 
s. Spanish; 
t. Ukrainian; 
u. Urdu; and 
V. Vietnamese. 

2.1.4 Other Languages - If a state agency requests written language translation services for other languages 
proposed by the contractor on the Pricing Page of the contractor's awarded proposal, the contractor shall 
perform the written language translation service as requested. 

2.1.5 The contractor shall perfonn all services to the sole satisfaction of the state agency. 

2.1.6 The contractor shall provide the services on an as needed, if needed basis. The State of Missouri does not 
guarantee any usage of the contract whatsoever. The contractor shaJI agree and understand that the 
contract shall be construed as a preferred use contract but shall not be construed as an exclusive 
arrangement. Preferred use means that any state agency needing the services should use the established 
contract unless it is determined to be in the best interest of the State of Missouri for a state agency to 
obtain alternate services elsewhere. 
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2.1. 7 Cooperative Procurement Program - The contractor shall participate in the State of Missouri's 
Cooperative Procurement Program. The contractor shall provide written language translation services as 
described herein under the terms and conditions, requirements, and specifications of the contract, 
including prices, to other government entities in accordance with the Technical Services Act (section 
67.360, RSMo, which is available on the internet at: 
http://www.moga.mo.gov/mostatutes/stathtml/06700003601.html?&me==67 .360.) The contractor shall 
further understand and agree that participation by other governmental entities is discretionary on the part 
of that governmental entity and the St.ate of Missouri bears no financial responsibBity for any payments 
due the contractor by such governmental entities. 

2.1.8 The contractor shall provide all written language translation services within the United States. The 
contractor shall not provide offshore services. 

2.2 Assignment of Services Requirements: 

2.2.1 In the event multiple contracts exist for a particular language, the state agency shalt contact the lowest 
priced contractor for the particular language for written language translation services, except as otherwise 
stated herein. 

a. Upon request by the state agency for written translation services, the contractor shall review the 
anticipated needs of the state agency and shall advise the state agency within twenty.four (24) hours 
after receipt of the state agency's request whether services for written translation services can be 
provided by the contractor within the timeframe specified by the state agency. 

b. In the event the lowest priced contractor is unable to provide the requested written language 
translation services due to unavailability of a qualified translator, in the event of a determination by 
the state agency of an unacceptable translator, or in the event the contractor doesn't respond within a 
required timeframe, the state agency shall contact the next lowest priced contractor. If additional 
contracts exist, the state agency shall continue to use the same criteria to arrange for written language 
translation services until the needs of the state agency are met. 

c. The contractor must decline to provide the requested written translation service if competent 
translators in the requested language are not available in the timeframe required by the state agency. 

d. If requested by the state agency, the contractor shall provide resumes with references for written 
language translators available for use by the state agency. The contractor shall not be required to 
submit more than six ( 6) resumes. 

e. Based on the reviews of resumes, security clearance information required elsewhere herein, or prior 
experience with a written language translator, the state agency reserves the right to determine any 
written language translator as unacceptable and to reject any or all of the written language translators 
selected by the contractor as unacceptable. The state agency should provide the contractor with 
justification for the rejection; however, the decision of the state agency shall be final and without 
recourse. 

2.2.2 For emergency-rush job services, the contractor must immediately advise the state agency if the 
ront:ractor can meet the state agency's needs regarding written translation services. If the contractor does 
not contact the state agency witmn a reasonable timeframe (as detennined by the state agency on a case 
by case basis depending on the required emergency written translation services), the contactor shall agree 
and understand that the state agency shall have the right to contact the next lowest priced contractor to 
obtain the necessary emergency written language translation services. For purposes of this document, an 
emergency~rush job services shall be defined as services requested within twenty~four (24) hours or 
services that require written language translation in excess of two thousand (2,000) words in an eight (8) 
hour day. 
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2.2.3 In the event the contractor is unable to perfonn written language translation services on a consistent basis 
as determined by the State of Missouri, the contractor may be considered to be in breach of contract and 
subject to appropriate action and remedies by the State of Missouri, Division of Purchasing. 

2.3 Specific Performance Requirements: 

2.3.1 The contractor shaU provide written language translation services which shall include the following: 

a. The contractor shall translate the document at the same reading level as the document provided to the 
contractor. 

b. The contractor shalI translate the document in a fonnat specified by the state agency. All documents 
must be provided in \Hitten form unless otherwise approved by the state agency. 

1) The state agency may request translated documents be fonnatted in the same manner as the 
documents submitted for translating. 

2) The state agency may request translated documents be fonnatted and saved on a CD or flash 
drive. 

c. The contractor shall review each translated document prior to delivery to the state agency to ensure 
that the translated document is linguistically accurate and consistent with the formatting and 
technical specifications of the original document 

d. All written language translations are subject to review by another translator or another qualified 
party (at the state agency's cost) for accuracy. The state agency is not required to provide prior 
notice to the contractor of the review. , 

e. The contractor shall agree and understand that the final judge of the quality of written language 
translation services provided by the contractor shall be the state agency. 

1) If it is determined by the state agency that any completed written language translation is 
unacceptable, the contractor shall provide a replacement written language translation at no 
additional cost to the state agency in a timeframe determined by the state agency. 

2) The contractor shall agree that the accuracy of the written language translation( s) shall be to the 
sole satisfaction of the state agency. Upon request by the state agency, the contractor shall 
correct written language translations in order to improve the quality of a written language 
translation. 

2.3 .2 The contractor shall provide written language translation services using written language translators who 
comply with the following requirements: 

a. Must be competent in the state agency requested language; 

b. Must possess sufficient education, training, and experience to proficiently translate written English 
documents to the state agency requested language or documents from the state agency requested 
language to written English documents. The contractor agrees that the demonstrated proficiency of 
the written language translator shall be to the sole satisfaction of the state agency and also agrees to 
replace any written language translator that does not demonstrate satisfactory proficiency. 

I) A single written language translator sh.all be used to complete each document to ensure 
continuity and consistency in terminology, syn~ and style. Written language translations 
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shall be correct in industry-specific terminology, ethnically sensitive tine, and appropriate 
marketing dialogue. 

c. If required by the state agency, written language translators must be accredited through the American 
Translator Association. 

d. Written language translators shall not provide services m excess of forty (40) hours per week for an 
individual state agency, unless requested or approved by the state agency. 

l) For purposes of this document, a week shall be defined as a period of seven (7) continuous 
calendar days. 

e. If requested by the state agency, any written language interpreter provided by the contractor must 
have a successful security background check perfonned by the Missouri State Highway Patrol at the 
expense of the contractor prior to the provision of services. Proof of a successful security 
background check shall be provided to the state agency upon request. 

2.3.3 In accordance with all applicable laws, regulations, and procedures, the contractor and the contractor's 
translator shall maintain strict confidentiality of all infonnation and records which the contractor or the 
contractor's translator may come into contact with or be privy to in the course of providing services. The 
contractor and the contractor's translator shall affmn in writing that confidential infomtation shall not be 
disclosed either during or after the provision of services or following the tennination of the translator's 
employment/association with the contractor. 

2.3.4 Unless otherwise specified herein, the contractor shall furnish all material, labor, facilities, equipment, 
and supplies necessary to perfonn the services required herein. 

2.4 State Agency Requirements: 

2.4.1 The state agency will attempt to give at least twenty-four (24) hours notice to the contractor of a 
cancellation of services previously requested. 

2.4.2 The state agency will provide the contractor with documents for translatmg. The state agency may submit 
the documents to the contractor via mail, fax, email, other delivery, etc. 

2.4.3 In the event a conflict or problem occurs with any translator provided by the contractor, the state agency 
will notify the contractor of the conflict or problem. 

2.5 Delivery Requirements: 

2.5 .1 Upon the agreement by the contractor to provide written language translation services for the state 
agency, the state agency and the contractor shall establish a mutually agreeable timeframe for the return 
of translated documents to the state agency. The timeframe shalt be based on the needs of the state 
agency. In the event of a dispute over the timeframe, the decision of the state agency shall be final and 
without recourse. 

2.5.2 The contractor shall deliver translated documents by the method requested by the state agency and to the 
address requested by the state agency. 

2.6 Other Requirements: 

2.6.1 Missouri Statewide Contract Q~arterly Usage Report 

2.6.2 The contractor shall submit a Missouri Statewide Contract Quarterly Usage Report to the Division of 
Purchasing (Purchasing) which shall provide the Data Element infonnation listed below: 
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Contractor Name Contractor name as it appears on the contract. 
Statewide Contract Statewide contract number as listed on the cover page of your contract 
Number with the State of Missouri. 

Report Contact Name Name of the person completing the report on behalf of the contractor. 
Contact Phone Phone number for the person completing the report. 
Number 
Contact Email Address Email address for the person completing the report. 
Date Report Submitted Date the Missouri Statewide Contract Quarterly Usage Report is submitted 

to Purchasing. 
Reporting Quarter Quarter for which the contractor is reporting purchases on the contract. 

Entity Type Indicate the type of entity by entering "S" for Missouri state agency, "P" 
for Missouri political subdivision, "U" for Missouri university, or "0" for 
political subdivision or state entity from another state. 

Customer Name Customer's name. If the customer has multiple locations, please only use 
the main entity name. 

Product or Service Description of product or service purchased. 
Description 
Purchase Purchase Authorization Number/Identifier supplied by customer to 
Authorization contractor. Enter PO or other authorization number/identifier. If 
Number/Identifier procurement card used, enter "P-Card". 
Contract Line Item Line item number on the contract. 
Number 
Quantity Delivered Quantity (i.e. excluding returns) of products delivered. Ettter a quantity of 

"1" for a service/project. 
Unit Price Charged Unit Price Charged (i.e. excluding credits) for the product or service 

purchased. 
Extended Price Quantity Delivered X Unit Price Charged. 

2.6.3 The contractor shall prepare and submit the Missouri Statewide Contract Quarterly Usage Report at the 
end of each calendar quarter (i.e. March 31, June 30, September 30, December 31) for the purchases made 
under the contract during the calendar quarter. The Missouri Statewide Contract Quarterly Usage Report 
must be received by the Division of Purchasing no later than the 15th calendar day of the month following 
the reporting quarter entered on the Missouri Statewide Contract Quarterly Usage Report, unless the 15th 
is not a business day in which case the next business day thereafter shal1 be considered the reporting 
deadline. Even if there has been no usage of the contract during the reporting quarter, the contractor must 
still submit a report and indicate no purchases were made. 

2.6.4 The contractor must submit a Missouri Statewide Contract Quarterly Usage Report electronically either 
utilizing the "Missouri Statewide Contract Quarterly Usage Report" worksheet included herein in 
Attachment l which is downloadable from http://oa.mo.gov/purchasing/vendor-information or utilizing 
another fonnat which is Excel-exportable. The contractor must submit the Missouri Statewide Contract 
Quarterly Usage Report to the following email address: ereports@oa.mo.gov. 

2.6.5 The contractor shall agree that the Division of Purchasing reserves the right to modify the requested 
format and content of the Missouri Statewide Contract Quarterly Usage Report by providing thirty {30) 
calendar days' written notice to the contractor. The contractor shall also agree the Division of Purchasing 
may unilaterally amend the contract, with thirty (30) calendar days' notice to the contractor to change the 
timing for submission of the Missouri Statewide Contract Quarterly Usage Report. The contractor shall 
understand and agree that if such an amendment is issued by the Division of Purchasing, the contractor 
shall comply with all contractual terms, as amended. 
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2.7 Invoicing and Payment Requirements: 

2.7.1 Prior to any payments becoming due under the contract, the contractor must update their vendor 
registration with their ACH-EFT payment information at https://MissouriBUYS.mo.gov. 

a. The contractor understands and agrees that the State of Missouri reserves the right to make contract 
payments through electronic funds transfer {EFT). 

b. The contractor must submit invoices on the contractor's original descriptive business invoice form 
and must use a unique invoice number with each invoice submitted. The unique invoice number will 
be listed on the State of Mjssouri's EFT addendum record to enable the contractor to properly apply 
the st.ate agency's payment to the invoice submitted. The contractor may obtain detailed information 
for payments issued for the past 24 months from the State of Missouri's central accounting system 
(SAM II) on the Vendor Services Port.al at 

h!:tJ>s://www.vendorservices.mo.gov/vendorservices/Portal/Default.aspx 

2. 7 .2 Invoicing - Upon completion of a translation job, the contractor shall invoice the state agency that 
received the written language translation services. The contractor's invoice must include the name of the 
contractor's translator who provided the written language translation service, the language translated, the 
number of words translated, a total price for the job, proof of the cost to return the translated document to 
the state agency, and if applicable, any formatting charges. 

2. 7 .3 Payments - Upon receipt and approval of a properly prepared invoice from the contractor by the state 
agency and approval of the written translation services provided by the contractor, the contractor shall be 
paid in accordance with the firm, fixed prices stated on the Pricing Page of the contractor's awarded 
proposal and in accordance with the following: 

a. The contractor shall be paid a firm, fixed price per word for written language translation services. 
English shall be used as the base language for calculating the number of words for translation. 

b. The contractor shall be paid a finn, fixed price per hour for copy editing/proofing reading services. 

c. The contractor shall be paid a firm, fixed price per hour for fonnatting written language translation 
documents. 

d. In the event the state agency requests that written language translation documents be submitted on a 
CD, the contractor shall be paid the firm, fixed price per CD as stated on the Pricing Page of the 
contractor's awarded proposal. 

e. In the event the state agency requests that written language translation documents be submitted on a 
flash drive, the contractor shall be paid the f um, fixed price per flash drive as stated on the Pricing 
Page of the contractor's awarded proposal. 

f. In the event the contractor provides written language translation services for an emergency-rush job 
as defined herein, the contractor shall be paid in accordance with the firm. fixed percentage of the 
total written language translation job charged for such service as stated on the Pricing Page in 
addition to the price per word for written language translation services. 

1) For example, if the total written language translation job is one hwidred dollars ($100) and the 
emergency~rush job finn, fixed percentage of the total written language translation job is ten 
percent (10%), the contractor shall be paid an additional ten dollars ($10) for a total of one 
hundred and ten dollars ($110) for the emergency-rush job written language translation job. 
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g. In the event the contractor provides written language translation services for any additional 
languages specified on the Pricing Page of the contractor's awarded proposal, the contractor shall be 
paid in accordance with the firm, fixed price per word for each specified language. 

h. The contractor shall be responsible for any costs related to correcting written language translations 
formatted or translated incorrectly. Payments will not be made for written language translations that 
are not completed in accordance with any corrections requested by the state agency. 

1. The contractor shall be reimbursed for the cost to return the translated documents to the state agency 
upon proof of cost. 

The contractor shaU understand that each state agency shall be responsible for the payment of written 
language translation services provided for that state agency only. 

2.7.4 Other than the payments and reimbursements specified above, no other payments or reimbursements shall 
be made to the contractor for any reason whatsoever. 

2.7.5 Notwithstanding any other payment provision of the contract, if the contractor fails to perform required 
work or services, fails to submit reports when due, or is indebted to the United States, the state agency 
may withhold payment or reject invoices under the contract. 

2. 7 .6 Final invoices are due by no later than thirty (30) calendar days of the expiration of the contract. The 
state agency shall have no obligation to pay any invoice submitted after the due date. 

2.7.7 If a request by the contractor for payment or reimbursement is denied, the state agency shall provide the 
contractor with written notice of the reason( s) for denial 

2. 7 .8 If the contractor is overpaid by the state agency, upon official notification by the state agency, the 
contractor shall provide the state agency (1) with a check payable as instructed by the state agency in the 
amount of such overpayment at the address specified by the state agency or (2) deduct the overpayment 
from the monthly invoices as requested by the state agency. 

2.8 Missouri Statewide Contract Quarterly Administrative Fee: 

2.8.l The contractor shalt pay a one percent (1%) administrative fee to the State of Missouri which shall apply 
to all payments received by the contractor for all services provided under the contract. Payment of the 
one percent administrative fee shall be non-negotiable. 

2.8.2 The contractor shall pay the administrative fee at the end of each calendar quarter (i.e. March 31, June 30, 
September 30, December 31). The total administrative fee for a given quarter must equal one percent 
(1%) of the total payments (minus returns and credits) received by the contractor during the calendar 
quarter as reported on the contractor's Missouri Statewide Contract Quarterly Administrative Fee Report 
specified below. The administrative fee must be received by the Division of Purchasing (Purchasing) no 
later than the 15th calendlll' day of the month immediately following the end of the calendar quarter, unless 
the 15th is not a business day in which case the next business day thereafter shall be considered the 
administrative fee deadline. 

2.8.3 Payments shall be made using one of the fo11owing acceptable payment methods: 

• Check: Personal check, company check, cashier's check. or money order made payable to the 
"Missouri Revolving Information Technology Trust Fund" and sent to the following mailing address: 
Division of Purchasing, P.O. Box 809, Jefferson City, MO 65102-0809 OR Division of Purchasing, 
301 West High Street, Room 630, Jefferson City, MO 65101-1517. The contractor's payment by 
check shall authorize the State of Missouri to process the check electronically. The contractor 
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understands and agrees that any returned check from the contractor may be presented again 
electronically and may be subject to additional actions and/or handling fees. 

• Electronic Payment: Instructions on how to submit payments electronically by automated clearing 
house (ACH) will be provided upon request by contacting the Division of Purchasing at{573) 751-
2387. 

2.8.4 All payments of the administrative fee shall include the contract number on any check or transmittal 
document. However, only one contract number must be entered on a check or transmittal document. If 
submitting an administrative fee payment for more than one contract, then a separate check or electronic 
payment and associated transmittal document must be submitted by the contractor for each contract. 

2.8.5 Missouri Statewide Contract Quarterly Administrative Fee Report: 

2.8.6 The contractor shall submit a Missouri Statewide Contract Quarterly Administrative Fee Report to the 
Division of Purchasing which shall identify the total payments (minus returns and credits) received by the 
contractor from state agencies, political subdivisions, universities, and governmental entities in other 
states that were made pursuant to the contract. 

2.8.7 The contractor shall prepare and submit the Missouri Statewide Contract Quarterly Administrative Fee 
Report at the end of each calendar quarter (i.e. March 31, June 30, September 30, December 31) for total 
payments (minus returns and credits) received by the contractor during the calendar quarter. The 
Missouri Statewide Contract Quarterly Administrative Fee Report must be received by the Division of 
Purchasing (Purchasing) no later than the 15th calendar day of the month following the reporting quarter 
entered on the report, unless the 15th is not a business day in which case the next business day thereafter 
shall be considered the reporting deadline. Even if there has been no usage of the contract during the 
reporting quarter, the contractor must still submit a report and indicate no payments were received by 
marking the appropriate box on the report form. 

2.8.8 The Missouri Statewide Contract Quarterly Administrative Fee Report form may be downloaded from the 
following Purchasing website: httP://oa.mo.gov/purchasing/vendor-infonnation. The Missouri Statewide 
Contract Quarterly Administrative Fee Report is also included herein as Attachment 2. The Missouri 
Statewide Contract Quarterly Administrative Fee Report must be submitted using one of the following 
methods: 

• M!!!_: Division of Purchasing, 
P.O. Box 809, Jefferson City MO 65102--0809 
OR 
Division of Purchasing, 
301 West High Street, Room 630, Jefferson City, MO 65101-1517 

• Fax; (573) 526-9815 
• Email: eregorts@oa.mo.gov 

2.8.9 The contractor shall agree that the Division of Purchasing reserves the right to modify the requested 
format and content of the Missouri Statewide Contract Quarterly Administrative Fee Report by providing 
thirty (30) calendar days written notice to the contractor. The contractor shall also agree the Division of 
Purchasing may unilaterally amend the contract, with thirty (30) calendar days notice to the contractor to 
change the method of payment of the administrative fee, the timing for submission of the Missouri 
Statewide Contract Quarterly Administrative Fee Report, and/or timing for payment of the administrative 
fee. The contractor shall understand and agree that if such an amendment is issued by the Division of 
Purchasing, the contractor shall comply with all contractual tenns, as amended. 

2.9 Other Contractual Requirements: 

2.9.l Contract - A binding contract shall consist of: (1) the RFP, addendums thereto, and any Best and Final 
Offer (BAFO) request(s) with RFP changes/additions, (2) the contractor's proposal including any 
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contractor BAFO response(s), (3) clarification of the proposal, if any, and (4) the Division of 
Purchasing' s acceptance of the proposal by "notice of award". All Exhibits and Attachments included in 
the RFP shall be incorporated into the contract by reference. 

a. A notice of award issued by the State of Missouri does not constitute an authorization for shipment 
of equipment or supplies or a directive to proceed with services. Before providing equipment, 
supplies, and/or services for the State of Missouri, the contractor must receive a properly authorized 
purchase order or other form of authorization given to the contractor at the discretion of the state 
agency. 

b. The contract expresses the complete agreement of the parties and performance shalJ be governed 
solely by the specifications and requirements contained therein. 

c. Any change to the contract, whether by modification and/or supplementation, must be accomplished 
by a formal contract amendment signed and approved by and between the duly authorized 
representative of the contractor and the Division of Purchasing prior to the effective date of such 
modification. The contractor expressly and explicitly understands and agrees that no other method 
and/or no other document, including correspondence, acts, and oral communications by or from any 
person, shaJJ be used or construed as an amendment or modification to the contract. 

2.9.2 Contract Period - The original contract period shall be as stated on the Notice of Award. The contract 
shall not bind, nor purport to bind, the state for any contractual commitment in excess of the original 
contract period. The Division of Purchasing shall have the right, at its sole option, to renew the contract 
for two (2) additional one-year periods, or any portion thereof. In the event the Division of Purchasing 
exercises such right, all tenns and conditions, requirements and specifications of the contract shall remain 
the same and apply during the renewal period, pursuant to applicable option clauses of this document. 

2.9 .3 Renewal Periods - If the option for renewal is exercised by the Division of Purchasing, the contractor 
shall agree that the prices for the renewal period shall not exceed the maximum price for the applicable 
renewal period stated on the Pricing Page of the contract. 

a. If renewal prices are not provided, then prices during renewal periods shall be the same as during the 
original contract period. 

b. In addition, the contractor shall understand and agree that renewal period price increases specified in 
the contract are not automatic. At the time of contract renewal, if the state detennines funding does 
not permit the specified renewal pricing increase or even a portion thereof, the renewal pricing shall 
remain the same as during the previous contract period. If such action is rejected by the contractor, 
the contract may be terminated, and a new procurement process may be conducted. The contractor 
shall also understand and agree the state may detennine funding limitations necessitate a decrease in 
the contractor's pricing for the renewal period(s). If such action is necessary and the contractor 
rejects the decrease, the contract may be terminated, and a new procurement process may be 
conducted. 

2.9.4 Tennination - The Division of Purchasing resenres the right to terminate the contract at any time, for the 
convenience of the State of Missouri, without penalty or recourse, by giving written notice to the 
contractor at least thirty (30) calendar days prior to the effective date of such termination. The contractor 
shall be entitled to receive compensation for services and/or supplies delivered to and accepted by the 
State of Missouri pursuant to the contract prior to the effective date of termination. 

2.9.5 Contractor Liability- The contractor shall be responsible for any and all personal injury (including death) 
or property damage as a result of the contractor's negligence involving any equipment or service provided 
under the terms and conditions, requirements and specifications of the contract. In addition, the 
contractor asswnes the obligation to save the State of Missouri, including its agencies, employees, and 
assignees, from every expense, liability, or payment arising out of such negligent act. 
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a. The contractor also agrees to hold the State of Missouri, including its agencies, employees, and 
assignees, hannless for any negligent act or omission committed by any subcontractor or other 
person employed by or under the supervision of the contractor under the tenns of the contract. 

b. The contractor shall not be responsible for any iajury or damage occurring as a result of any 
negligent act or omission committed by the State of Missouri, including its agencies, employees, and 
assignees. 

c. Under no circumstances shall the contractor be liable for any of the following: (1) third party claims 
against the state for losses or damages (other than those listed above); or (2) economic consequential 
damages (including lost profits or savings) or incidental damages, even if the contractor is informed 
of their possibility. 

2.9.6 Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold 
hannless and/or indemnify the contractor or employees against any liability incurred or arising as a result 
of any activity of the contractor or any activity of the contractor's employees related to the contractor's 
performance under the contract. 

a. Therefore, the contractor must have and maintain insurance in compliance with the following: 

1) Liability Insurance-The contractor must have and maintain adequate liability insurance in the 
form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its 
clients, and the general public against any loss, damage, and/or expense related to his/her 
performance under the contract. The insurance coverage shall include, but shall not necessarily 
be limited to, general liability, professional liability, etc. 

• The limits of liability for all types of liability coverage shall not be less than $2,000,000 
per occurrence. 

• The general and other non-professional liability insurance shall include an endorsement 
that adds the State of Missouri as an additional insured. 

• Self-insurance coverage or another alternate risk financing mechanism may be utilized 
provided that such coverage is verifiable and irrevocably reliable and the State of Missouri 
is protected as an additional insured. 

2) Errors and Omissions Liability Insurance - The State of Missouri will not be responsible for 
any mistakes or omissions by any contractor in perfonnance of services provided under 
contract. Limitation of liability includes, but is not limited to, unintentional, negligent, willful 
or intentional mistakes of omissions by any contractor, employee of contractor, or 
subcontractor. Furthennore, the State of Missouri will not be responsible for any acts of the 
contractor that occur during the course of the perfonnance of the contract, but are not related to 
the services being provided. These acts include all criminal and civil acts that may give rise to 
liability. The contractor and subcontractor(s) shall have and maintain Errors and Omissions 
Liability insurance with minimum limits of $1,000,000 per incident, loss or person, as 
applicable. If defense costs are paid within limit of liability, the contractor shall maintain limits 
of $2,000,000 per incident, loss or person as applicable. 

b. The contractor shall provide written evidence of the insurance to the state agency prior to 
perfonnance under the contract. The evidence of insurance shall include, but shall not necessarily be 
limited to: effective dates of coverage, limits of liability, insurer's name, policy number, 
endorsement for the general and other non-professional liability insurance naming the State of 
Missouri as an additional insured and for the crime insurance/Dishonesty Bond, naming the State of 
Missouri as a loss payee, endorsement by representatives of the insurance company, etc. The 
contract number must be identified on the evidence of insurance coverage. 
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c. In the event any insurance coverage is canceled, the state agency must be notified at least thirty (30) 
calendar days prior to such cancelation. 

2.9.7 Subcontractors - Any subcontracts for the products/services described herein must include appropriate 
provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations 
agreed to by the contractor and the State of Missouri and to ensure that the State of Missouri is 
indemnified, saved, and held harmless from and against any and all claims of damage, loss, and cost 
(including attorney fees) of any kind related to a subcontract in those matters described in the contract 
between the State of Missouri and the contractor. 

a. The contractor shall expressly understand and agree that he/she shall assume and be solely 
responsible for alJ legal and financial responsibilities related to the execution of a subcontract. 

b. The contractor shall agree and understand that utilization of a subcontractor to provide any of the 
products/services in the contract shall in no way relieve the contractor of the responsibility for 
providing the products/services as described and set forth herein. 

c. Pursuant to subsection 1 of section 285.530, RSMo, no contractor or subcontractor shall knowingly 
employ, hire for employment, or continue to employ an unauthorized alien to perform work within 
the state of Missouri. In accordance with sections 285.525 to 285.550, RSMo, a general contractor 
or subcontractor of any tier shall not be liable when such contractor or subcontractor contracts with 
its direct subcontractor who violates subsection 1 of section 285.530, RSMo, if the contract binding 
the contractor and subcontractor affinnatively states that: 

1) The direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, 
RSMo, and shall not henceforth be in such violation. 

2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjuiy attesting 
to the fact that the direct subcontractor's employees are lawfully present in the United States. 

2.9.8 Participation by Other Organizations - The contractor must comply with any Organization for the 
Blind/Sheltered Workshop, Service-Disabled Veteran Business Enterprise (SDVE), and/or Minority 
Business Enterprise/Women Business Enterprise (MBE/WBE) participation levels committed to in the 
contractor's awarded proposal. 

a. The contractor shall prepare and submit to the Division of Purchasing a report detailing all payments 
made by the contractor to Organizations for the Blind/Sheltered Workshops, SDVEs, and/or 
MBE/WBEs participating in the contract for the reporting period. The contractor must submit the 
report on a monthly basis, unless otherwise determined by the Division of Purchasing. 

b. The Division of Purchasing will monitor the contractor's compliance in meeting the Organizations 
for the Blind/Sheltered Workshop and SDVE participation levels committed to in the contractor's 
awarded proposal. The Division of Purchasing in conjunction with the Office of Equal Opportunity 
(OEO) will monitor the contractor's compliance in meeting the MBE/WBE participation levels 
committed to in the contractor's awarded proposal. If the contractor's payments to the participating 
entities are less than the amount committed, the state may cancel the contract and/or suspend or 
debar the contractor from participating in future state procurements, or retain payments to the 
contractor in an amount equal to the value of the participation commitment less actual payments 
made by the contractor to the participating entity. If the Division of Purchasing detennines that the 
contractor becomes compliant with the commitment, any funds retained as stated above, will be 
released. 

c. If a participating entity fails to retain the required certification or is unable to satisfactorily perform, 
the contractor must obtain other certified MBE/WBEs or other organizations for the blind/sheltered 
workshops or other SDVEs to fulfill the participation requirements committed to in the contractor's 
awarded proposal. 
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l) The contractor must obtain the written approval of the Division of Purchasing for any new 
entities. This approval shall not be arbitrarily withheld. 

2) If the contractor cannot obtain a replacement entity, the contractor must submit documentation 
to the Division of Purchasing detailing all efforts made to secure a replacement. The Division 
of Purchasing shall have sole discretion in determining if the actions taken by the contractor 
constitute a good faith effort to secure the required participation and whether the contract will 
be amended to change the contractor's participation commitment. 

d. No later than 30 days after the effective date of the first renewal period the contractor must submit 
an affidavit to the Division of Purchasing. The affidavit must be signed by the director or manager 
of the participating Organizations for the Blind/Sheltered Workshop verifying provision of products 
and/or services and compliance of all contractor payments made to the Organizations for the 
Blind/Sheltered Workshops. The contractor may use the affidavit available on the Division of 
Purchasing's website at http://oa.mo.gov/sites/default/files/bswaffidavit.dcic or another affidavit 
providing the same information. 

2.9.9 Substitution of Personnel - The contractor agrees and understands that the State of Missouri's agreement 
to the contract is predicated in part on the utilization of the specific key individual(s) and/or personnel 
qualifications identified in the proposal. Therefore, the contractor agrees and understands that any 
substitution of the specific key individual(s) and/or personnel qualifications identified in the proposal 
must be with individual(s) of equal or better qualifications than originally proposed. 

2.9.10 Authorized Personnel: 

a. The contractor shall only employ personnel authorized to work in the United States in accordance 
with applicable federal and state laws. This includes but is not limited to the Illegal Immigration 
Refonn and Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 

b. If the contractor is found to be in violation of this requirement or the applicable state, federal and 
local laws and regulations, and if the State of Missouri has reasonable cause to believe that the 
contractor has knowingly employed individuals who are not eligible to work in the United States, the 
state shall have the right to cancel the contract immediately without penalty or recourse and suspend 
or debar the contractor from doing business with the state. The state may also withhold up to 
twenty-five percent of the total amount due to the contractor. 

c. The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or 
local law enforcement agencies. 

d. If the contractor meets the definition of a business entity as defined in section 285.525, RSMo, 
pertaining to section 285.530, RSMo, the contractor shall maintain enrollment and participation in 
the £-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the contracted services 
included herein. If the contractor's business status changes during the life of the contract to become 
a business entity as defined in section 28S.525, RSMo, pertaining to section 285.530, RSMo, then 
the contractor shali prior to the perfonnance of any services as a business entity under the contract: 

1) Enroll and participate in the E-Verify federal work authorization program with respect to the 
employees hired after enrollment in the program who are proposed to work in ~onnection with 
the services required herein; AND 

2) Provide to the Division of Purchasing the documentation required in the exhibit titled, 
Business Entity Certification, Enrollment Documentation, and Affidavit of Work Authorization 
affirming said company's/individual's enrollment and participation in the E-Verify federal 
work authorization program; AND 
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3) Submit to the Division of Purchasing a completed, notarized Affidavit of Work Authorization 
provided in the exhibit titled, Business Entity Certification, Enrollment Documentation, and 
Affidavit of Work Authorization. 

e. In accordance with subsection 2 of section 285.530, RSMo, the contractor should renew their 
Affidavit of Work Authorization annually. A valid Affidavit of Work Authoriration is necessary to 
award any new contracts. 

2.9.11 Contractor Status - The contractor is an independent contractor and shall not represent the contractor or 
the contractor's employees to be employees of the State of Missouri or an agency of the State of Missouri. 
The contractor shall assume all legal and financial responsibility for salaries, taxes, FICA, employee 
fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc., 
and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and employees, 
harmless from and against, any and all loss; cost (including attorney fees); and damage of any kind related 
to such matters. 

2.9.12 Coordination - The contractor shall fully coordinate all contract activities with those activities of the state 
agency. As the work of the contractor progresses, advice and information on matters covered by the 
contract shall be made available by the contractor to the state agency or the Division of Purchasing 
throughout the effective period of the contract. 

2.9.13 Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared, 
furnished, or completed by the contractor pursuant to the tenns of the contract shall become the property 
of the State of Missouri. Upon expiration, termination, or cancellation of the contract, said items shall 
become the property of the State of Missouri. 

2.9.14 Confidentiality: 

a. The contractor shall agree and understand that all discussions with the contractor and all information 
gained by the contractor as a result of the contractor's performance under the contract shall be 
confidential and that no reports, documentation, or material prepared as required by the contract 
sha11 be released to the public without the prior written consent of the state agency. 

b. If required by the state agency, the contractor and any required contractor personnel must sign 
specific documents regarding confidentiality, security, or other similar documents upon request. 
Failure of the contractor and any required personnel to sign such documents shat.I be considered a 
breach of contract and subject to the cancellation provisions of this document. 

2.10 Federal Funds Requirements - The contractor shall understand and agree that the contract may involve 
the use of federal funds. Therefore, for any federal funds used, the following paragraphs shall apply: 

2.10. l Applicable Laws and Regulations - In performing its responsibilities under the contract, the contractor 
shall fully comply with the following Office of Management and Budget (0MB) administrative 
requirements and cost principles, as applicable, including any subsequent amendments. 

a. Unifomi Administrative Requirements - 0MB Circular A-102 - Grants and Cooperative 
Agreements with State and Local Governments; and 2 CFR 215 - Grants and Other Agreements 
with Institutions of Higher Learning, Hospitals and Other Non-Profit Organizations (0MB Circular 
A-110). 

b. Cost Principles: 

1) 2 CFR 225-State, Local and Indian Tribal Governments (0MB Circular A-87); 
2) 2 CFR 230 -Non-Profit Organizations (0MB Circular A-122); 
3) 2 CFR 220 Educational Institutions (0MB Circular A-21 ); 
4) 48CPR31.2- For-Profit Organizations; and 
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S) 45 CFR 74 Appendix E- Hospitals. 

2.10.2 Steven's Amendment - In accordance with the Departments of Labor, Health and Human Services, and 
Education and Related Agencies Appropriations Act, Public Law IO 1-166, Section 511, "Steven's 
Amendment", the contractor shall not issue any statements, press releases, and other documents 
describing projects or programs funded in whole or in part with Federal funds unless the prior approval of 
the state agency is obtained and unless they clearly state the following as provided by the state agency: 

a. The percentage of the total costs of the program or project which will be financed with Federal 
funds; 

b. The dollar amount of Federal funds for the project or program; and 
c. The percentage and dollar amount of the total costs of the project or program that will be financed by 

nongovernmental sources. 

2.10.3 The contractor shall comply with 31 U.S.C. 1352 relating to limitations on use of appropriated funds to 
influence certain federal contracting and financial transactions. No funds under the contract shall be used 
to pay the salary or expenses of the contractor, or agent acting for the contractor, to engage in any activity 
designed to influence legislation or appropriations pending before the United States Congress or Missouri 
General Assembly. The contractor shall comply with all requirements of 31 U.S.C. 1352 which is 
incorporated herein as if fully set forth. The contractor shall submit to the state agency, when applicable, 
Disclosure of Lobbying Activities reporting forms. 

2.10.4 The contractor shall comply with the requirements of the Single Audit Act Amendments of 1996 (P .L. 
104-156) and 0MB Circular A-133, including subsequent amendments or revisions, as applicable or 2 
CFR 215.26 as it relates to for-profit hospitals and commercial organizations. A copy of any audit report 
shall be sent to the state agency each contract year if applicable. The contractor shall return to the state 
agency any funds disallowed in an audit of the contract. 

2.10.5 The contractor shall comply with the Pro-Children Act of 1994 (20 U.S.C. 6081), which prohibits 
smoking within any portion of any indoor facility used for the provision of services for children as 
defined by the Act. 

2.10.6 The contractor shall comply with 37 CFR part 401, "Rights to Inventions Made by Nonprofit 
Organizations and Small Business Finns Under Government Grants, Contracts and Cooperative 
Agreements:• and any implementing regulations, as applicable. 

2.10.7 The contractor shall comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 
U.S.C. 1251 et seq.). 

2.10.8 If the contractor is a sub-recipient as defined in 0MB Circular A-133, Section 210, the contractor shall 
comply with all applicable implementing regulations, and all other laws, regulations and policies 
authorizing or goveming the use of any federal funds paid to the contractor through the contract. 

2.10.9 The contractor shall comply with the public policy requirements as specified in the Department of Health 
and Human Services (HHS) Grants Policy Statement: 

(http:/ /www.hhs.gov/asfr/oga12a/aboutog/hhsgps 107 .pd:t) 

2.10.10 The contractor shall comply with Trafficking Victims Protection Act of 2000 (22 U.S.C. 7104), as 
amended. 

2.10.11 The contractor shall provide a drug free workplace in accordance with the Drug Free Workplace Act of 
1988 and all applicable regulations. The contractor shall report any conviction of the contractor's 
personnel under a criminal drug statute for violations occurring on the contractor's premises or off the 
contractor's premises while conducting official business. A report of a conviction shall be made to the 
state agency within five (5) working days after the conviction. 
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2.10.12 Non-Discrimination and ADA - The contractor shall comply with all federal and state statutes, 
regulations and executive orders relating to nondiscrimination and equal employment opportunity to the 
extent applicable to the contract. These include but are not limited to: 

a. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of 
race, color, or national origin (this includes individuals with limited English proficiency) in 
programs and activities receiving federal financial assistance and Title VII of the Act which 
prolu'bits discrimination on the basis of race, color, national origin, sex, or religion in all 
employment activities; 

b. Equal Pay Act of 1963 (P.L. 88 -38, as amended, 29 U.S.C. Section 206 (d)); 
c. Title IX of the Education Amendments of 1972, as amended (20 U.S.C 1681-1683 and 1685-1686) 

which prohibits discrimination on the basis of sex; 
d. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794) and the Americans with 

Disabilities Act of 1990 (42 U.S.C. 12101 et seq.) which prohibit discrimination on the basis of 
disabilities; 

e. The Age Discrimination Act of 1975, as amended (42 U.S.C. 6101~6107) which prohibits 
discrimination on the basis of age; 

f. Equal Employment Opportunity - E.O. 11246, "Equal Employment Opportunity", as amended by 
E.O. 11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity"; 

g. Missouri State Regulation, 19 CSR 10-2.010, Civil Rights Requirements; 
h. Missouri Governor's E.O. #94-03 (excluding article II due to its repeal); 
i. Missouri Governor's E.O. #05-30; and 
j. The requirements of any other nondiscrimination federal and state statutes, regulations and executive 

orders which may apply to the services provided via the contract. 

2.11 Business Associate Provisions: 

2.11.1 Health Insurance Portability and Accountability Act of 1996, as amended - The state agency and the 
contractor are both subject to and must comply with provisions of the Health Insurance Portability and 
Accountability Act of 1996 (IDPAA), as amended by the Health Infonnation Technology for Economic 
and Clinical Health Act (HITECH) (PL-111-5) (collectively, and hereinafter, HIP AA) and all regulations 
promulgated pursuant to authority granted therein. The contractor constitutes a "Business Associate" of 
the state agency. Therefore, the term, "contractor" as used in this section shall mean "Business 
Associate:' 

a. The contractor agrees that for purposes of the Business Associate Provisions contained herein, terms 
used but not otheIWise defined shall have the same meaning as those tenns defined in 45 CFR Parts 
160 and 164 and 42 U.S.C. §§ 17921 et. seq. including, but not limited to the following: 

1) "Access", "administrative safeguards", "confidentiality", "covered entity", "data aggregation", 
"designated record set", "disclosure", "hybrid entity", "infonnation system", "physical 
safeguards", "required by law", '"technical safeguards", "use" and "workforce" shall have the 
same meanings as defined in 45 CPR 160.103, 164.103, 164.304, and 164.501 and HIPAA. 

2) "Breach" shal1 mean the unauthorized acquisition, access, use, or disclosure of Protected Health 
Information which compromises the security or privacy of such information, except as provided 
in 42 U.S.C. § 17921. This definition shall not apply to the term "breach of contract" as used 
within the contract. 

3) "Business Associate" shall generally have the same meaning as the term "business associate" at 
45 CFR 160.103, and in reference to the party to this agreement, shall mean the contractor. 

4) "Covered Entity'' shall generally have the same meaning as the term "covered entity'' at 45 
CFR 160.103, and in reference to the party to this agreement, shalt mean the state agency. 
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5) "Electronic Protected Health Information" shall mean information that comes within 
paragraphs ( I Xi) or ( 1 Xii) of the definition of Protected Health Information as specified below. 

6) "Enforcement Rule" shall mean the HIPAA Administrative Simplification: Enforcement; Final 
Rule at 4 5 CFR Parts 160 and 164. 

7) "HIP AA Rules" shall mean the Privacy, Security, Breach Notification, and Enforcement Rules 
at 4 5 CFR Part 160 and Part 164. 

8) "Individual" shall have the same meaning as the term "individual" in 45 CFR 160.103 and shall 
include a person who qualifies as a personal representative in accordance with 45 CFR 164.502 
(g). 

9) "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Part 160 and Part 164, Subparts A and E. 

10) "Protected Health Information" as defined in 45 CFR 160.103, shaH mean individually 
identifiable health infonnation: 

- (a) Except as provided in paragraph (b) of this definition, that is: (i) Transmitted by 
electronic media; or (ii) Maintained in electronic media; or (iii) Transmitted or maintained in 
any other fonn or medium. 
- (b) Protected Health Infonnation excludes individually identifiable health infonnation in (i) 
Education records covered by the Family Educational Rights and Privacy Act, as amended, 
20 U.S.C. 1232g; (ii) Records described at 20 U.S.C. 1232g(aX4)(B)(iv); and (iii) 
Employment records held by a covered entity (state agency) in its role as employer. 

11) "Security Incident" shall be defined as set forth in the "Obligations of the Contractor" section 
of the Business Associate Provisions. 

12) "Security Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C. 

13) "Unsecured Protected Health lnfonnation" shall mean Protected Health Information that is not 
secured through the use of a technology or methodology detennined in accordance with 42 
U.S.C. § 17932 or as otheIWise specified by the secretary of Health and Human Services. 

b. The contractor agrees and understands that wherever in this document the term Protected Health 
Information is used, it shall also be deemed to include Electronic Protected Health Information. 

c. The contractor must appropriately safeguard Protected Health lnfonnation which the contractor 
receives from or creates or receives on behalf of the state agency. To provide reasonable assurance 
of appropriate safeguards, the contractor shall comply with the business associate provisions stated 
herein, as well as the provisions of the Health Insurance Portability and Accountability Act of 1996 
(HIPAA), as amended by the Health Infonnation Technology for Economic and Clinical Health Act 
(HlTECH) (Pl.r 111-5) and all regulations promulgated pursuant to authority granted therein. 

d. The state agency and the contractor agree to amend the contract as is necessary for the parties to 
comply with the requirements of HlP AA and the Privacy Rule, Security Rule, Enforcement Rule, 
and other rules as later promulgated (hereinafter referenced as the regulations promulgated 
thereunder). Any ambiguity in the contract shall be interpreted to pennit compliance with the 
HIP AA Rules. 
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2.1 l.2 Permitted Uses and Disclosures of Protected Health Information by the Contractor: 

a. The contractor may not use or disclose Protected Health Information in any manner that would 
violate Subpart E of 45 CFR Part 164 if done by the state agency, except for the specific uses and 
disclosures in the contract. 

b. The contractor may use or disclose Protected Hea1th Infonnation to perform functions, activities, or 
services for, or on behalf of, the state agency as specified in the contract, provided that such use or 
disclosure would not violate IDP AA and the regulations promulgated thereunder. 

c. Th.e contractor may use Protected Health Information to report violations of law to appropriate 
Federal and State authorities, consistent with 45 CFR 164.5020)(1) and shall notify the state agency 
by no later than ten ( 10) calendar days after the contractor becomes aware of the disclosure of the 
Protected Health Information. 

d. If required to properly perform the contract and subject .to the tenns of the contract, the contractor 
may use or disclose Protected Health Information if necessary for the proper management and 
administration of the contractor's business. 

e. If the disclosure is required by law, the contractor may disclose Protected Health Information to 
carry out the legal responsibilities of the contractor. 

f. If applicable, the contractor may use Protected Health Information to provide Data Aggregation 
services to the state agency as permitted by 45 CFR 164.504(eX2Xi)(B). 

g. The contractor may not use Protected Health Jnfonnation to de-identify or re-identify the 
information in accordance with 45 CFR 164.514(a}-(c) without specific written permission from the 
state agency to do so. 

h. The contractor agrees to make uses and disclosures and requests for Protected Health Infonnation 
consistent with the state agency's minimum necessary policies and procedures. 

2.1 l.3 Obligations and Activities of the Contractor: 

a. The contractor shall not use or disclose Protected Health Information other than as permitted or 
required by the contract or as otherwise required by law, and shall comply with the minimum 
necessary disclosure requirements set forth in 45 CFR § 164.502(b). 

b. The contractor shall use appropriate administrative, physical and technical safeguards to prevent use 
or disclosure of the Protected Health Information other than as provided for by the contract. Such 
safeguards shall include, but not be limited to: 

1) Workforce training on the appropriate uses and disclosures of Protected Health Information 
pursuant to the terms of the contract; 

2) Policies and procedures implemented by the contractor to prevent inappropriate uses and 
disclosures of Protected Health Infonnation by its workforce and subcontractors, if applicable; 

3) Encryption of any portable device used to access or maintain Protected Health Information or 
use of equivalent safeguard; 

4) Encryption of any transmission of electronic communication containing Protected Health 
Information or use of equivalent safeguard; and 
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5) Any other safeguards necessary to prevent the inappropriate use or disclosure of Protected 
Health Infonnation. 

c. With respect to Electronic Protected Health Infonnation, the contractor shall use appropriate 
administrative, physical and technical safeguards that reasonably and appropriately protect the 
confidentiality, integrity and availability of the Electronic Protected Health Infonnation that 
contractor creates, receives, maintains or transmits on behalf of the state agency and comply with 
Subpart C of 45 CFR Part 164, to prevent use or disclosure of Protected Health Infonnation other 
than as provided for by the contract. 

d. In accordance with 45 CFR 164.502(eXJXii) and l64.308(bX2), the contractor sha1l require that any 
agent or subcontractor that creates, receives, maintains, or transmits Protected Health Infonnation on 
behalf of the contractor agrees to the same restrictions, conditions, and requirements that apply to the 
contractor with respect to such information. 

e. By no later than ten (10) calendar days after receipt of a written request from the state agency, or as 
otherwise required by state or federal law or regulation, or by another time as may be agreed upon in 
writing by the state agency, the contractor shall make the contractor's internal practices, books, and 
records, including policies and procedures and Protected Health Information, relating to the use and 
disclosure of Protected Health Infonnation received from, created by, or received by the contractor 
on behalf of the state agency available to the state agency and/or to the Secretary of the Department 
of Health and Human Services or designee for purposes of detennining compliance with the HIP AA 
Rules and the contract. 

f. The contractor shaU docu.ment any disclosures and information related to such disclosures of 
Protected Health Information as would be required for the state agency to respond to a request by an 
individual for an accounting of disclosures of Protected Health Information in accordance with 42 
USCA § 17932 and 45 CFR 164 .528. By no later than five (5) calendar days of receipt of a written 
request from the state agency, or as otherwise required by state or federal law or regulation, or by 
another time as may be agreed upon in writing by the state agency, the contractor shall provide an 
accounting of disclosures of Protected Health Information regarding an individual to the state 
agency. Ifrequested by the state agency or the individual, the contractor shall provide an accounting 
of disclosures directly to the individual. The contractor sha1l maintain a record of any accounting 
made directly to an individual at the individual's request and shall provide such record to the state 
agency upon request. 

g. In order to meet the requirements under 45 CFR 164.S24, regarding an individual's right of access, 
the contractor shall, within .five (5) calendar days following a state agency request, or as otherwise 
required by state or federal law or regulation, or by another time as may be agreed upon in writing 
by the state agency, provide the state agency access to the Protected Health Information in an 
individual's designated record set. However, if requested by the state agency, the contractor shall 
provide access to the Protected Health Information in a designated record set directly to the 
individual for whom such information relates. 

h. At the direction of the state agency, the contractor shall promptly make any amendment{s) to 
Protected Health Information in a Designated Record Set pursuant to 45 CFR 164.526. 

1. The contractor shall report to the state agency's Security Officer any security incident immediately 
upon becoming aware of such incident and shall take immediate action to stop the continuation of 
any such incident. For purposes of this paragraph, security incident shall mean the attempted or 
successful unauthorized access, use, modification or destruction of information or interference with 
systems operations in an information system. This does not include trivial incidents that occur on a 
daily basis, such as scans, "pings," or unsuccessful attempts that do not penetrate computer networks 
or servers or result in interference with system operations. By no later than five (5) days after the 
contractor becomes aware of such incident, the contractor shall provide the state agency's Security 
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Officer with a description of any remedial action taken to mitigate any harmful effect of such 
incident and a proposed written plan of action for approval that describes plans for preventing any 
such future security incidents. 

J· The contractor shall report to the state agency's Privacy Officer any unauthorized use or disclosure 
of Protected Health fufonnation not pennitted or required as stated herein immediately upon 
becoming aware of such use or disclosure and shall take immediate action to stop the unauthorized 
use or disclosure. By no later than five (5) calendar days after the contractor becomes aware of any 
such use or disclosure, the contractor shall provide the state agency's Privacy Officer with a written 
description of any remedial action taken to mitigate any harmful effect of such disclosure and a 
proposed written plan of action for approval that describes plans for preventing any such future 
unauthorized uses or disclosures. 

k. The contractor shall report to the state agency's Security Officer any breach immediately upon 
· becoming aware of such incident and shall take immediate action to stop the continuation of any 
such incident. By no later than five (5) days after the contractor becomes aware of such incident, the 
contractor shall provide the state agency's Security Officer with a description of the breach, the 
infonnation compromised by the breach, and any remedial action taken to mitigate any hannful 
effect of such incident and a proposed written plan for approval that describes plans for preventing 
any such future incidents. 

L The contractor's reports required in the preceding paragraphs shall include the following infonnation 
regarding the security incident, improper disclosure/use, or breach, (hereinafter "incident"): 

1) The name, address, and telephone number of each individual whose information was involved 
if such infonnation is maintained by the contractor; 

2) The electronic address of any individual who has specified a preference of contact by electronic 
mail; 

3) A brief description of what happened, including the date(s) of the incident and the date(s) of the 
discovery of the incident; 

4) A description of the types of Protected Health Infonnation involved in the incident (such as fuU 
name, Social Security Number, date of birth, home address, account number, or disability code) 
and whether the incident involved Unse~ured Protected Health Information; and 

5) The recommended steps individuals should take to protect themselves from potential harm 
resulting from the incident. 

m. Notwithstanding any provisions of the Tenns and Conditions attached hereto, in order to meet the 
requirements under HIP AA and the regulations promulgated thereunder, the contractor shall keep 
and retain adequate, accurate, and complete records of the documentation required under these 
provisions for a minimum of six (6) years as specified in45 CFR Part 164. 

n. Contractor shall not directly or indirectly receive remuneration in exchange for any Protected Health 
Information without a valid authorization. 

o. If the contractor becomes aware of a pattern of activity or practice of the state agency that constitutes 
a material breach of contract regarding the state agency's obligations under the Business Associate 
Provisions of the contract, the contractor shall notify the state agency's Security Officer of the 
activity or practice and work with the state agency to correct the breach of contract. 

p. The contractor shalJ indemnify the state agency from any liability resulting from any violation of the 
Privacy Rule or Security Rule or Breach arising from the conduct or omission of the contractor or its 
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employee(s), agent(s) or subconttactor(s). The contractor shall reimburse the state agency for any 
and all actual and direct costs and/or losses, including those incurred under the civil penalties 
implemented by legal requirements, including but not limited to HIP AA as amended by the Health 
Information Technology for Economic and Clinical Health Act, and including reasonable attorney's 
fees, which may be imposed upon the state agency under legal requirements, including but not 
limited to IDPAA's Administrative Simplification Rules, arising from or in connection with the 
contractor's negligent or vvrongful actions or inactions or violations of this Agreement. 

2.11.4 Obligations of the State Agency: 

a. The state agency shall notify the contractor of limitation(s) that may affect the contractor's use or 
disclosure of Protected Health Infonnation, by providing the contractor with the state agency's 
notice of privacy practices in accordance with 45 CFR 164.520. 

b. The state agency shall notify the contractor of any changes in, or revocation of, authorization by an 
Individual to use or disclose Protected Health Information. 

c. The state agency shall notify the contractor of any restriction to the use or disclosure of Protected 
Health Information that the state agency has agreed to in accordance with 45 CFR 164.522. 

d. The state agency shall not request the contractor to use or disclose Protected Health Information in 
any manner that would not be permissible under HIPAA and the regulations promulgated 
thereunder. 

2.11.5 Expirationffennination/Cancellation - Except as provided in the subparagraph below, upon the 
expiration, tennination, or cancellation of the contract for any reason, the contractor shall, at the 
discretion of the state agency, either return to the state agency or destroy all Protected Health Information 
received by the contractor from the state agency, or created or received by the contractor on behalf of the 
state agency, and shall not retain any copies of such Protected Health Information. This provision shall 
also apply to Protected Health Information that is in the possession of subcontractor or agents of the 
contractor. 

a. In the event the state agency detennines that returning or destroying the Protected Health Infonnation 
is not feasible, the contractor shall extend the protections of the contract to the Protected Health 
Infonnation for as long as the contractor maintains the Protected Health Infonnation and shall limit 
the use and disclosure of the Protected Health Information to those purposes that made return or 
destruction of the infonnation infeasible. If at any time it becomes feasible to return or destroy any 
such Protected Health Infonnation maintained pursuant to this paragraph, the contractor must notify 
the state agency and obtain instructions from the state agency for either the return or destruction of 
the Protected Health Information. 

2.11.6 Breach of Contract - In the event the contractor is in breach of contract with regard to the business 
associate provisions included herein, the contractor agrees that in addition to the requirements of the 
contract related to cancellation of contract, if the state agency detennines that cancellation of the contract 
is not feasible, the State of Missouri may elect not to cancel the contract, but the state agency shall report 
the breach of contract to the Secretary of the Department of Health and Human Services. 
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3. PROPOSAL SUBMISSION INFORMATION 

3.1 Submission of Proposals: 

3 .1.1 On~line Proposal - If a registered vendor is responding electronically through the MissouriBUYS System 
website, in addition to completing the on-line pricing, the registered vendor should submit completed 
exhibits, forms, and other infonnation concerning the proposal as an attachment to the electronic 
proposal. The registered vendor is instructed to review the RFP submission provisions carefully to ensure 
they are providing all required pricing, including applicable renewal pricing. Instructions on how a 
registered vendor responds to a bid on-line are available on the MissouriBUYS System website at: 
https://missouribuys.mo.gov /bidboard. html. 

a. The exhibits, forms, and Pricing Page provided herein can be saved into a word processing 
document, completed by a registered vendor, and then sent as an attachment to the electronic 
submission. Other infonnation re.quested or required may be sent as an attachment. Additional 
instructions for submitting electronic attachments are on the MissouriBUYS System website. Be 
sure to include the solicitation/opportunity (OPP) number, company name, and a contact name on 
any electronic attachments. · 

b. In addition, a registered vendor may submit the exhibits, forms, Pricing Page, etc., through mail or 
courier service. However, any such submission must be received prior to the specified end date and 
time. 

c. If a registered vendor submits an electronic and hard copy proposal response and if such responses 
are not identical, the vendor should explain which response is valid. In the absence of an 
explanation, the State of Missouri shall consider the response which serves its best interest. 

3 .1.2 Hard Copy Proposal - If the vendor is submitting a proposa1 via the mail or a courier service or is hand 
delivering the proposal, the vendor should include completed exhibits, forms, and other information 
concerning the proposal (including completed Pricing Page(s) with the proposal. The vendor is instructed 
to review the RFP submission provisions carefully to ensUTe they are providing all required pricing, 
including applicable renewal pricing. 

a. Recycled Products - The State of Missouri recognizes the limited nature of our resources and the 
leadership role of government agencies in regard to the environment. Accordingly, the vendor is 
requested to print the proposal double-sided using recycled paper, if possible, and minimize or 
eliminate the use of non-recyclable materials such as plastic report covers, plastic dividers, vinyl 
sleeves, and binding. Lengthy proposals may be submitted in a notebook or binder. 

b. The vendor should include three (3) additional copy along with their original proposal. The front 
cover of the original proposal should be labeled "original" and the front cover of all copies should be 
labeled "copy". In case of a discrepancy between the original proposal and the copies, the original 
proposal shall govern. 

3.1.3 Confidential Materials: Pursuant to section 610.021, RSMo, the vendor's proposal and related docwnents 
shall not be available for public review until a contract has been awarded or all proposals are rejected. 

a. The Division of Purchasing is a governmental body under Missouri Sunshine Law (chapter 610, 
RSMo). Section 610.01 l, RSMo, requires that all provisions be "liberally construed and their 
exceptions strictly construed" to promote the public policy that records are open unless otherwise· 
provided by law. 

b. Regardless of any claim by a vendor as to material being confidential and not subject to copying or 
distribution, or how a vendor characterizes any infonnation provided in its proposal, all material 
submitted by the vendor in conj unction with the RFP is subject to release after the award of a 
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contract in relation to a request for public records under the Missouri Sunshine Law (see chapter 
610, RSMo ). Only infonnation expressly permitted to be closed pursuant to the strictly construed 
provisions of Missouri's Sunshine Law will be treated as a closed record by the Division of 
Purchasing and withheld from any public request submitted to Division of Purchasing after award. 
The vendor should presume information provided to Division of Purchasing in a proposal will be 
public following the award of the contract or after rejection of all proposals and made available upon 
request in accordance with the provisions of state law. The vendor's sole remedy for the state's 
denial of any confidentiality request shall be limited to withdrawal of their proposal in its entirety. 

c. In no event will the following be considered confidential or exempt from the Missouri Sunshine 
Law: 

1) Vendor's entire proposal; 

2) Vendor's pricing; 

3) Vendor's proposed method of performance including schedule of events and/or deliverables; 

4) Vendor's experience information including customer lists or references; and 

5) Vendor's product specifications unless specifications disclose scientific and technological 
innovations in which the owner has a proprietary interest (see subsection 15 of section 610.021, 
RSMo). 

d. On-line Proposal - If a registered vendor is responding electronically through the MissouriBUYS 
System website and attaches infonnation with their proposal that is allowed by the Missouri 
Sunshine Law to be exempt from pub He disclosure, such specific material of their proposal must be 
attached as a separate document and must have the box "Confidential" selected when attaching the 
document. If the "Confidential" box is not selected when attaching the document, the document 
must be clearly marked as confidential along with an explanation of what qualifies the specific 
material to be held as confidential pursuant to the provisions of section 610.021, RSMo. The 
vendor's failure to follow these instructions shall relieve the state of any obligation to preserve the 
confidentiality of the documents. 

e. Hard Copy Proposal - If the vendor is submitting a proposal via the mail or a courier service or is 
hand delivering the proposal and submits information with their proposal that is allowed by the 
Missouri Sunshine Law to be exempt from public disclosure, such specific material of their proposal · 
must be separated, sealed, and clearly marked as confidential along with an explanation of what 
qualifies the specific material to be held as confidential pursuant to the provisions of section 
610.021, RSMo. The vendor's failure to follow this instruction shall relieve the state of any 
obligation to preserve the confidentiality of the documents. 

f. Imaging Ready - Except for any portion of a proposal qualifying as confidential as detennined by the 
Division of Purchasing as specified above, after a contract is executed or all proposals are rejected, 
all proposals are scanned into the Division of Purchasing imaging system. 

1) The scanned information will be available for viewing through the Internet from the Division of 
Purchasing Awarded Bid and Contract Document Search system. Therefore, the vendor is 
advised not to include any information in the proposal that the vendor does not want to be 
viewed by the public, including personal identifying information such as social security 
numbers. 

2) Also, in preparing a proposal, the vendor should be mindful of document preparation efforts for 
imaging purposes and storage capacity that will be required to image the proposal and should 
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limit proposal content to items that provide substance, quality of content, and clarity of 
information. 

3 .1 .4 To facilitate the evaluation process, the vendor is encouraged to organize their proposal into sections that 
correspond with the individual evaluation categories described herein. The vendor is cautioned that it is 
the vendor's sole responsibility to submit information related to the evaluation categories and that the 
State of Missouri is under no obligation to solicit such information if it is not included with the proposal. 
The vendor's failure to submit such information may cause an adverse impact on the evaluation of the 
proposal. 

a. The proposal should be page numbered. 

b. The signed page one from the original RFP and all signed addendums should be placed at the 
beginning of the proposal. 

c. Each section should be titled with each individual eva]uation category and all material related to that 
categoiy should be included therein. 

3.1.5 Questions Regarding the RFP - Except as may be otherwise stated herein, the vendor and the vendor's 
agents (including subcontractors, empJoyees, consultants, or anyone else acting on their behalf) must 
direct all of their questions or comments regarding the RFP, the solicitation process, the evaluation, etc., 
to the buyer of record indicated on the first page of this RFP. Inappropriate contacts to other personnel 
are grounds for suspension and/or exclusion from specific procurements. Vendors and their agents who 
have questions regarding this matter should contact the buyer. 

a. The buyer may be contacted via e-mail or phone as shown on the first page, or via facsimile to 573-
526-9816. 

b. Only those questions which necessitate a change to the RFP will be addressed via an addendum to 
the RFP. Written records of the questions and answers will not be maintained. Vendors are advised 
that any questions received less than ten (10) calendar days prior to the RFP opening date may not be 
addressed. 

c. The vendor may contact the Office of Equal Opportunity (OEO) regarding :MBE/WBE certification 
or subcontracting with MBE/WBE companies. 

3.2 Competitive Negotiation of Pr9posals - The vendor is advised that under the provisions of this Request 
for Proposal, the Division of Purchasing reserves the right to conduct negotiations of the proposals 
received or to award a contract without negotiations. If sucn negotiations are conducted, the following 
conditions shall apply: 

3.2.l Negotiations may be conducted in person, in writing, or by telephone. 

3.2.2 Negotiations will only be conducted with potentially acceptable proposals. The Division of Purchasing . 
reserves the right to limit negotiations to those proposals which received the highest rankings during the 
initial evaluation phase. All vendors involved in the negotiation process will be invited to submit a best 
and final offer. 

3.2.3 Terms, conditions, prices, methodology, or other features of the vendor's proposal may be subject to 
negotiation and subsequent revision. As part of the negotiations, the vendor may be required to submit 
supporting financial, pricing and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposal. 
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3.2.4 The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain 
unchanged unless the Division of Purchasing determines that a change in such requirements is in the best 
interest of the State of Missouri. 

3.3 Evaluation and Award Process: 

3.3.1 After detennining that a proposal satisfies the mandatory requirements stated in the Request for Proposal, 
the evaluator(s) shall use both objective analysis and subjective judgment in conducting a comparative 
assessment of the proposal in accordance with the evaluation criteria stated below. The contracts shall be 
awarded to the lowest and best proposals. 

Vendor's Experience and Reliability, Expertise of Personnel, and 
Method of Perfonnance 
MBE/WBE Partici ation 
TOTAL 

90 points 

3.3.2 After an initial screening process, a question and answer conference or interview may be conducted with 
the vendor, if deemed necessary by the Division of Purchasing. In addition, the vendor may be asked to 
make an oral presentation of their proposal during the conference. Attendance cost at the conference shall 
be at the vendor's expense. All arrangements and scheduling shall be coordinated by the Division of 
Purchasing. 

3.3.3 The State of Missouri reserves the right to award up to three (3) contracts. 

3.4 Evaluation of Cost: 

3.4.1 Pricing-The vendor must provide pricing for all line items as required on the Pricing Page. 

3.4.2 Objective Evaluation of Cost - The cost evaluation shall be based on the sum of the (1) price per word 
for written language translation services multiplied by 60,000 words for mandatory languages, plus, (2) 
price per hour for copy editing/proofreading services multiplied by 160 hours, plus, (3) price per hour for 
formatting written language translation documents multiplied by 160 hours, plus (4) price per placement 
of translated document on CD, plus, (5) price per placement of translated document on Flash Drive, plus, 
( 6) the percentage quoted on the Pricing Page for emergency~rush jobs using a hypothetical annual figure 
of$600. 

a. The evaluation of cost will include the original contract period and any potential renewal periods. 

b. Cost evaluation points shall be determined from the result of the calculation stated above using the 
following formula: 

Lowest Responsive Vendor's Price 

Compared Vendor's Price 

Maximum Cost 
X Evaluation "" Assigned Cost Points 

points (100) 

c. The vendor shall agree and understand that the quantities used in the evaluation of cost are provided 
solely to document how cost will be evaluated. The State of Missouri makes no guarantee regarding 
the accuracy of the quantities stated nor does the State of Missouri intend to imply that the figures 
used for the cost evaluation in any way reflect either actual or anticipated usage. 
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3.5 Evaluation of Vendor's Experience and Reliability, Expertise of Personnel, and Method of 
Performance: 

3.5.1 Experience and reliability of the vendor's organization will be considered subjectively in the evaluation 
process. Therefore, the vendor is advised to submit infonnation concerning the vendor's organization and 
information documenting the vendor's experience in past performances, especially those performances 
related to the requirements of this RFP. If the vendor is proposing an entity other than the vendor to 
perform the required services, the vendor should a}so submit the information requested for such proposed 
subcontractor. 

a. Vendor Infonnation - The vendor should provide infonnation about the vendor's organization on 
Exhibit A. 

b. Experience - The vendor should provide infonnation related to previous and current 
services/contracts of the vendor or any proposed subcontractor where performance was similar to the 
required services of this RFP. The infonnation may be shown on Exhibit B or in a similar manner. 

1) As part of the evaluation process, the State of Missouri may contact the vendor's references, 
including references not listed or identified within the vendor's proposal but who have current 
or previous experiences with the vendor. 

2) The vendor shall agree and understand that the State of Missouri is not obligated to contact the 
vendor's references. 

3.5.2 The qualifications of the personnel proposed by the vendor to perform the requirements of this RFP, 
whether from the vendor's organization or from a proposed subcontractor, will be subjectively evaluated. 
Therefore, the vendor should submit detailed information related to the experience and qualifications, 
including education and training, of proposed personnel. 

a. Personnel Expertise - The vendor should provide the information requested on Exhibit C for each 
key person proposed to provide the services required herein. The vendor may also submit resumes 
for such key personnel. 

1) The infonnation should identify any relevant qualifications and experience of the person in 
performing services similar to the services required herein. 

b. Personnel Qualifications ~ If personnel are not yet hired, the vendor should provide detailed 
descriptions of the required employment qualifications; and detailed job descriptions of the position 
to be filled, including the type of person proposed to be hired. 

3.5.3 Evaluation of Method of Performance - Proposals will be subjectively evaluated based on the vendor's 
plan for performing the requirements of the RFP. Therefore, the vendor should present infonnation 
which demonstrates the method or manner in which the vendor proposes to satisfy these requirements and 
which confirms the vendor's ability to satisfy the requirements. The language of the narrative should be 
straightforward and limited to facts, solutions to problems, and plans of action. 

a. Description of Proposed Services - Exhibit D is provided for the vendor's use in providing 
information about the proposed method of performance. In addition, each paragraph within the 
Contractual Requirements should be addressed by providing a description of how the vendor 
proposes to penonn or comply with the requirement and otherwise detailing the vendor's 
understanding and ability to successfully perf onn the requirement. When responding to the 
appropriate provisions in the Contractual Requirements, the vendor should identify the paragraph or 
subparagraph number and then provide the additional elaboration describing the vendor's plans for 
performing or meeting the requirement. 



- - ----------------------
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3.6 Evaluation of Vendor's Minority Business Enterprise (MBE)/ Women Business Enterprise (WBE) 
Participation: 

3.6.1 In order for the Division of Purchasing (Purchasing) to meet the provisions of Executive Order 05-30, the 
vendor should secure participation of certified MBEs and WBEs in providing the products/services 
required in this RFP. The targets of participation recommended by the State of Missouri are 10% MBE 
and 5% WBE of the total dollar value of the contract. 

a. These targets can be met by a qualified MBE/WBE vendor themselves and/or through the use of 
qualified subcontractors, suppliers, joint ventures, or other arrangements that afford meaningful 
opportunities for MBE/WBE participation. 

b. The services perfonned or the products provided by MBE/WBEs must provide a commercially 
useful function related to the delivery of the contractually-required service/product in a manner that 
will constitute an added value to the contract and shall be performed/provided exclusive to the 
perfonnance of the contract. Therefore, if the services performed or the products provided by 
MBE/WBEs is utilized, to any extent, in the vendor's obligations outside of the contract. it shall not 
be considered a valid added value to the contract and shall not qualify as participation in accordance 
with this clause. 

c. In order to be considered as meeting these targets, the MBE/WBEs must be "qualified" by the 
proposal opening date ( date the proposal is due). (See below for a definition of a qualified 
MBE/WBE.) 

3.6.2 The vendor's proposed participation of MBE/WBE firms in meeting the targets of the RFP will be 
considered in the evaluation process as specified below: 

a. If Participation Meets Target: Vendors proposing MBE and WBE participation percentages that 
meet the State of Missouri's target participation percentage of 10% for MBE and 5% for WBE shall 
be assigned the maximum stated MBE/WBE Participation evaluation points. 

b. If Participation Exceeds Target: Vendors proposing MBE and WBE participation percentages that 
exceed the State of Missouri's target participation shall be assigned the same MBE/WBE 
Participation evaluation points as those meeting the State of Missouri's target participation 
percentages stated above. 

c. If Participation Below Target: Vendors proposing MBE and WBE participation percentages that are 
lower than the State of Missouri's target participation percentages of 10% for MBE and 5% for 
WBE shall be assigned a proportionately lower number of the MBE/WBE Participation evaluation 
points than the maximum MBE/WBE Participation evaluation points. 

d. If No Particimition: Vendors failing to propose any commercially useful MBEIWBE participation 
shall be assigned a score ofO in this evaluation category. 

3 .6.3 MBE/WBE Participation evaluation points shall be assigned using the following fonnula: 

Vendor's Proposed MBE % ~ 10% + WBE % :S 5% 

State's Target MBE % (10) + WBE % (5) 

Maximum 
MBE/WBE 

X Participation -= 
Evaluation points 

(10) 

Assigned 
MBE!WBE 
Participation 

points 

3.6.4 If the vendor is proposing :MBE/WBE participation, in order to receive evaluation consideration for 
MBE/WBE participation, the vendor must provide the following information with the proposal. 
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a. Participation Commitment - If the vendor is proposing MBE/WBE participation, the vendor must 
complete Exhibit E, Participation Commitment, by listing each proposed MBE and WBE, the 
committed percentage of participation for each MBE and WBE, and the commercially useful 
products/services to be provided by the listed MBE and WBE. If the vendor submitting the proposal 
is a qualified MBE and/or WBE, the vendor must include the vendor in the appropriate table on the 
Participation Commitment Form. 

b. Documentation of Intent to Participate - The vendor must either provide a properly completed 
Exhibit F, Documentation of lntent to Participate Form, signed and dated no earlier than the RFP 
issuance date by each MBE and WBE proposed or must provide a letter of intent signed and dated 
no earlier than the RFP issuance date by each MBE and WBE proposed which: (1) must describe the 
products/services the MBE/WBE will provide and (2) should inc1ude evidence that the MBE/WBE 
is qualified, as defined herein (i.e .• the MBE/WBE Certification Number or a copy of MBE/WBE 
certificate issued by the Missouri OEO). If the vendor submitting the proposal is a qualified MBE 
and/or WBE, the vendor is not required to complete Exhibit F, Documentation of Intent to 
Participate Form or provide a recently date-d letter of intent. 

3.6.5 Commitment - If the vendor's proposal is awarded, the percentage level of MBE/WBE participation 
committed to by the vendor on Exhibit E, Participation Commitment, shall be interpreted as a contractual 
requirement. 

3.6.6 Definition -- Qualified MBE/WBE: 

a. In order to be considered a qualified MBE or WBE for purposes of this RFP, the MBE/WBE must 
be certified by the State of Missouri, Office of Administration, Office of Equal Opportunity (OEO) 
by the proposal opening date. 

b. MBE or WBE means a business that is a sole proprietorship, partnership, joint venture, or 
corporation in which at least fifty-one percent ( 51 % ) of the ownership interest is held by minorities 
or women and the management and daily business operations of which are controlled by one or more 
minorities or women who own it. 

c. Minority is defined as belonging to one of the following racial minority groups: African Americans, 
Native Americans, Hispanic Americans, Asian Americans, American Indians, Eskimos, Aleuts, and 
other groups that may be recognized by the Office of Advocacy, United States Small Business 
Administration, Washington, D.C. 

3.6.7 Resources - A listing of several resources that are available to assist vendors in their efforts to identify 
and secure the participation of qualified MBEs and WBEs is available at the website shown below or by 
contacting the Office of Equal Opportunity (OEO) at: 

Office of Administration, Office of Equal Opportunity (OEO) 
Harry S Truman Bldg., Room 630! P.O. Box 809, Jefferson City, MO 65102-0809 

Phone: (877) 259-2963 or (573) 751-8130 
Fax: (573) 522-8078 

Web site: httJ>://oeo.mo.gov 

3. 7 Miscellaneous Submittal Information: 

3.7.1 Organizations for the Blind and Sheltered Workshop Preference - Pursuant to section 34.165, RSMo, and 
1 CSR 40-1.050, a ten ( l 0) bonus point preference shall be granted to vendors including products and/or 
services manufactured, produced or assembled by a qualified nonprofit organization for the blind 
established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding a certificate of 
approval from the Department of Elementary and Secondary Education pursuant to section 178.920, 
RSMo. 
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a. In order to qualify for the ten bonus points, the following conditions must be met and the following 
evidence must be provided: 

1) The vendor must either be an organization for the blind or sheltered workshop or must be 
proposing to utilize an organization for the blind/sheltered workshop as a subcontractor and/or 
supplier in an amount that must equal the greater of $5,000 or 2% of the total dollar value of the 
contract for purchases not exceeding$ IO million. 

2) The services perfonned or the products provided by an organization for the blind or sheltered 
workshop must provide a commercially useful function related to the delivery of the 
contractually~required service/product in a manner that will constitute an added value to the 
contract and shall be performed/provided exclusive to the performance of the contract. 
Therefore, if the services perfonned or the products provided by the organization for the blind 
or sheltered workshop is utilized, to any extent, in the vendor's obligations outside of the 
contract, it shall not be considered a valid added value to the contract and shall not qualify as 
participation in accordance with this clause. 

3) If the vendor is proposing participation by an organization for the blind or sheltered workshop, 
in order to receive evaluation consideration for participation by the organimtion for the blind or 
sheltered workshop, the vendor must provide the following information with the proposal: 

• Participation Commitment - The vendor must complete Exhibit E, Participation 
Commitment, by identifying the organization for the blind or sheltered workshop and the 
commercially useful products/services to be provided by the listed organization for the 
blind or sheltered workshop. If the vendor submitting the proposal is an organization for 
the blind or sheltered workshop, the vendor must be listed in the appropriate table on the 
Participation Commitment Form. 

• Documentation of Intent to Participate - The vendor must either provide a properly 
completed Exhibit F, Documentation of Intent to Participate Fonn, signed and dated no 
earlier than the RFP issuance date by the organization for the blind or sheltered workshop 
proposed or must provide a recently dated letter of intent signed and dated no earlier than 
the RFP issuance date by the organization for the blind or sheltered workshop which: (1) 
must describe the products/services the organization for the blind/sheltered workshop will 
provide and (2) should include evidence of the organization for the blind/sheltered 
workshop qualifications (e.g. copy of certificate or Certificate Number for Missouri 
Sheltered Workshop). 

NOTE: If the vendor submitting the proposal is an organization for the blind or sheltered 
workshop, the vendor is not required to complete Exhibit F, Documentation of Intent to 
Participate Form or provide a recently dated letter of intent. 

b. A list of Missouri sheltered workshops can be found at the following internet address: 
ht:w:/ / dese.mo.gov /special-education/sheltered-workshops/directories 

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the 
Blind can be found at the following internet addresses: 

http://www.lhbindustries.com 
http://www.alphapointe.org 

d. Commitment - If the vendor's proposal is awarded, the organization for the blind or sheltered 
workshop participation committed to by the vendor on Exhibit E, Participation Commitment, shall 
be interpreted as a contractual requirement. 
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3. 7.2 Service-Disabled Veteran Business Enterprises (SDVEs)-Pursuant to section 34.074; RSMo, and I CSR 
40-1.050, the Division of Purchasing (Purchasing) has a goal of awarding three (3) percent of all contracts 
for the performance of any job or service to qualified service-disabled veteran business enterprises 
(SDVEs). A three (3) point bonus preference shall be granted to vendors including products and/or 
services manufactured, produced or assembled by a qualified SDVE. 

a. In order to qualify for the three bonus points, the following conditions must be met and the following 
evidence must be provided: 

l) The vendor must either be an SDVE or must be proposing to utilize an SDVE as a 
subcontractor and/or supplier that provides at least three percent (3%) of the total contract 
value. 

2) The services performed or the products provided by the SDVE must provide a commercially 
useful function related to the delivery of the contractually-required service/product in a manner 
that will constitute an added value to the contract and shalJ be perfonned/provided exclusive to 
the performance of the contract. Therefore, if the services performed or the products provided 
by the SDVE are utilized, to any extent, in the vendor's obligations outside of the contract, it 
shall not be considered a valid added value to the contract and shall not qualify as participation 
in accordance with this clause. 

3) In order to receive evaluation consideration for participation by an SDVE, the vendor must 
provide the following infonnation with the proposal: 

• Participation Commitment - The vendor must complete Exhibit E, Participation 
Commitment, by identifying each proposed SDVE, the committed percentage of 
participation for each SDVE, and the commercially useful products/services to be provided 
by the listed SDVE. If the vendor submitting the proposal is a qualified SDVE, the vendor 
must be listed in the appropriate table on the Participation Commitment Form. 

• Documentation of Intent to Participate - The vendor must either provide a properly 
completed Exhibit F, Documentation of Intent to Participate Fonn, signed and dated no 
earlier than the RFP issuance date by the SDVE or a recently dated letter of intent signed 
and dated no earlier than the RFP issuance date by the SDVE which: (I} must describe the 
products/services the SDVE will provide and (2) must include the SDV Documents 
described below as evidence that the SDVE is qualified, as defined herein. 

• Service-Disabled Veteran (SDV) Documents - If a participating organization is an SDVE, 
unless previously submitted within the past five (5) years to the Purchasing, the vendor 
must provide the following Service-Disabled Veteran (SDV) documents: 

./ a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of 
the SDV 's discharge paper (DD Form 214, Certificate of Release or Discharge from 
Active Duty); and 

./ a copy of the SDV's documentation certifying disability by the appropriate federal 
agency responsible for the administration of veterans' affairs. 

NOTE: 

a) If the vendor submitting the proposal is a qualified SDVE, the vendor must include 
the SDV Documents as evidence that the vendor qualifies as an SDVE. However, 
the vendor is not required to complete Exhibit F, Documentation of Intent to 
Participate Forni or provide a recently dated letter of intent. 
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b) If the SDVE and SDV are listed on the following internet address, the vendor is not 
required to provide the SDV Documents listed above. 

http://content.oa.mo.gov/sites/default/files/sdvefisting.pdf 

b. Commitment - If awarded a contract, the SDVE participation committed to by the vendor on Exhibit 
E, Participation Commi1ment, shall be interpreted as a contractual requirement. 

c. Definition - Qualified SDVE: 

l) SDVE is doing business as a Missouri fmn, corporation, or individual or maintaining a 
Missouri office or place of business, not including an office of a registered agent; 

2) SDVE has not less than fifty-one percent (51 % ) of the business owned by one ( l) or more 
service-disabled veterans (SDVs) or, in the case of any publicly~owned business, not less than 
fifty-one percent (51%) of the stock of which is owned by one (1) or more SDVs; 

3) SDVE has the management and daily business operations controlled by one (1) or more SDVs; 

., 4) SDVE has a copy of the SDV's award letter from the Department of Veterans Affairs or a copy 
of the SDV's discharge paper (DD Form 214, Certificate of Release or Discharge from Active 
Duty), and a copy of the SDV's documentation certifying disability by the appropriate federal 
agency responsible for the administration of veterans' affairs; and 

5) SDVE possesses the power to make day-to--day as well as major decisions on matters of 
management, policy, and operation. 

3.7.3 Affidavit of Work Authoriz.ation and Documentation - Pursuant to section 285.S30, RSMo, if the vendor 
meets the section 285.525, RSMo, definition of a "business entity" 
((http://www.moga.mo.gov/mostatutes/stathtm}/285000053 0 I .html? &me==285 .530), the vendor must 
affirm the vendor's enrollment and participation in the E-Verify federal work authorization program with 
respect to the employees hired after enrollment in the program who are proposed to work in connection 
with the services requested herein. The vendor should complete applicable portions of Exhibit G, 
Business Entity Certification, Enrollment Documentation, and Affidavit of Work Authorization. The 
applicable portions of Exhibit G must be submitted prior to an award of a contract. 

3. 7 A Debarment Certification - The vendor certifies by signing the signature page of this original document 
and any addendum signature page(s) that the vendor is not presently deban-ed, suspended, proposed for 
debarment, declared ineligible, voluntarily ex.eluded from participation, or otherwise excluded from or 
ineligible for participation under federal assistance programs. The vendor should complete and return the 
attached certification regarding debarment, etc., Exhibit H with the proposal. This document must be 
satisfactorily completed prior to award of the contract. 

3.7.5 The vendor should complete and submit Exhibit I, Miscellaneous Infonnation. 

3.7.6 Business Compliance - The vendor must be in compliance with the laws regarding conducting business in 
the State of Missouri. The vendor certifies by signing the signature page of this original document and 
any addendum signature page(s) that the vendor and any proposed subcontractors either are presently in 
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award. 
The vendor shall provide documentation of compliance upon request by the Division of Purchasing. The 
compliance to conduct business in the state shall include, but not necessarily be limited to: 

a. Registration of business name (if applicable) with the Secretary of State at 
http://sos.mo.gov/business/startBusiness.asp 

b, Certificate of authority to transact business/certificate of good standing (if applicable) 
c. Tax.es (e.g., city/county/state/federal) 



d. State and local certifications (e.g., professions/occupations/activities) 
e. Licenses and pennits (e.g., city/county license, sales permits) 
f. Insurance (e.g., worker's compensation/unemployment compensation) 

The vendor should refer to the Missouri Business Portal at http://business.mo.gov for additional 
information. 
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4. PRICING PAGE 

4.1 Written Language Translation Services - The vendor shall provide a firm, fixed price for each of the 
following for the original contract period and a maximum price for each potential renewal period for 
providing services in accordance with the provisions and requirements of this RFP. 
(UNSPSC 82111804) , 

Each price must be the price applicable for all languages identified as mandatory. Different pricing for 
any of the languages identified as mandatory will not be accepted and shall not be submitted. 

The vendor shall not include a minimum charge for written language translation services. 

All costs associated with providing the required written language translation services, with the exception 
of the cost to return the translated documents to the state agency, shall be included in the stated prices. 

Mandatory Languages: Arabic, Bosnian, Burmese, Cambodian, Chinese, Farsi, French, German, Greek, 
Hmong, Hindi, Italian, Japanese, Korean, Nepali, Romanian, Russian, Somali, 
Spanish, Ulo-aiuiao, Urdu, and Vietnamese 

1 

2 

3 

4 

s 

Price per Word for Written 
Language Translation Services 

Price per Hour for Copy 
Editing/Proofreading Services 

Price per Hour for F onnatting 
Written Language Translation 
Documents 

Price per Placement of Translated 
Document on CD 

Price per Placement of Translated 
Document on Flash Drive 

$ ___ _ 

er word 

$ __ _ 

er hour 

$ __ _ 
er hour 

$ ___ _ 

er CD 

$ __ _ 

er flash drive 

$ __ _ 

er word 

$ __ _ 

er hour 

$ ----
er hour 

$ ___ _ 

rCD 

$ ___ _ 

er flash drive 

$ ___ _ 

er word 

$ ___ _ 

rhour 

$ __ _ 

er hour 

$ ----
rCD 

$ ___ _ 

er flash drive 

4.2 Emergency - Rush Job Services - The vendor shall state a firm, fixed percentage of a total written 
language translation service job charged to the state agency, if the state agency requested emergency-rush 
job services. The vendor shall understand and agree that the percentage quoted must remain finn and 
unchanged for all potential contract periods. 

Line Item 6 ____ Finn, fixed percentage for emergency-rush job seivices 

4.3 Other Languages - The vendor should provide a list of any additional languages, for which the vendor is 
able to provide written language translation services at the finn, fixed prices stated above. 
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EXHIBIT A 

VENDOR INFORMATION 

I The vendor should provide the following information about the vendor's organization: 
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a. Provide a brief company history, including the founding date and nwnber of years in business as currently 
constituted. 

b. Provide a listing of the contracts the vendor has held in the last three years for written translation services 
including the language translated. 

c. Describe the nature the vendor's business, type of services performed, etc. Identify the vendor's website 
address, if any. 

d. List, identify, and provide reasons for each contract/client gained and lost in the past two (2) years. 
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EXHIBITB 

CURRENT/PRIOR EXPERIENCE 

The vendor should copy and complete this fonn documenting the vendor and any subcontractor's current/prior 
experience considered relevant to the services required herein. In addition, the vendor is advised that if the 
contact person listed for verification of services is unable to be reached during the evaluation, the listed 
experience may not be considered. 

Nrone of Reference 
Company: 

Reference Contact Person 
Information: 
./ Name 
./ Phone Number 
.I E-mail Address 

Dates of Services: 

lf service/contract has 
terminated, specify reason: 

Dollar Value of Services 

Description of Services 
Perfonned 
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EXIDBITC 

EXPERTISE OF PERSONNEL 
(Complete this Exhibit for personnel proposed. Resumes for key personnel may also be prQvided) 
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Personnel Baclmround and Expertise of Personnel and Planned Duties 

1. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Month Person is 
Proposed to Provide Services) 

2. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Month Person is 
Proposed to Provide Services) 

3. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Month Person is 
Proposed to Provide Services) 

4. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Month Person is 
Proposed to Provide Services) 

5. 
(Name) 

(Title) 

(Proposed Role/Function) 

(Number of Hours per Month Person is 
Proposed to Provide Services) 
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EXHIBITD 

METHOD OF PERFORMANCE 
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The vendor should present a written plan for perfonning the requirements specified in this Request for Proposal. 
In presenting such information, the vendor should specifically address each of the following issues: 

l. The vendor should respond to the provisions in the Contractual Requirements by (1) identifying each 
specific paragraph and subparagraph by paragraph number and (2) providing a description of how, when, 
by whom, with what, to what degree, why, where, etc. the vendor will satisfy the requirements required 
herein. 

2. The vendor should describe the following: 

• How services of the contract will be managed, controlled, and supervised in order to ensure 
satisfactory contract performance. 

• Total Personnel Resol:lfces ~ The vendor should provide infonnation that documents the depth of 
resources to ensure completion of all requirements on time and on target. If the vendor has other 
ongoing contracts that also require personnel resources, the vendor should document how sufficient 
resources will be provided to the State of Missouri. 

3. Economic Impact to Missouri - the vendor should describe the economic advantages that will be realized 
as a result of the vendor performing the required services. The vendor should respond to the following: 

• Provide a description of the proposed services that will be perfonned and/or the proposed products 
that will be provided by Missourians and/or Missouri products. 

• Provide a description of the economic impact returned to the State of Missouri through tax revenue 
obligations. 

• Provide a description of the company's economic presence within the State of Missouri (e.g., type of 
facilities: sales offices; sales outlets; divisions; manufacturing; warehouse; other), including Missouri 
employee statistics. 
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EXHTRITE 

PARTICIPATION COMMITMENT 

Minority Business Enterprise/Women Business Enterprise {MJ3E/WBE) and/or Organization for the 
Blind/Sheltered Workshop and/or Senice-Disabled Veteran Business Enterprise (SDVE) Participation 
Commitment - If the vendor is committing to participation by or if the vendor is a qualified MBE/WBE and/or 
organization for the blind/sheltered workshop and/or a qualified SDVE, the vendor must provide the required 
information in the appropriate table(s) below for the organization proposed and must submit the completed exhibit 
with the vendor's proposal. 

For Minority Business Enterprise (MBE) and/or Woman Business Enterprise (WBE) Participation, if proposing 
an entity certified as both MBE and WBE, the vendor must either ( l) enter the participation percentage under 
MBE or WBE, m: must (2) divide the participation between both MBE and WBE. If dividing the participation, do 
not state the total participation on both the MBE and WBE Participation Commitment tables below. Instead, 
divide the total participation as proportionately appropriate between the tables below. 

MB£ Partidp,ltion Commitment T.1hle 
(The services perfonned or the products provided by the listed MBE must provide a commercially useful function related to 
the delivery of the contractually-required service/product in a manner that will constitute an added value to the contract and 

shall be erformed/ rovided exclusive to the erfonnance of the contract.) 

Name of Each Qualified Minority 
Business Enterprise (MBE) 

Proposed 

l. 

2. 

3. 

4. 

Total MBE Percentage: 

Committed Description of Products/Services to be Provided by 
Percentage of Listed MBE 
Participation The vendor should also include the paragraph 

for Each MBE number(s) from the RFP which requires the 
(% of the Actual productlsen,ice the MEE is proposed to perform and 
Total Contract describe how the proposed product/service constitutes 

Value) added value and will be exclusive to the contract. 
Product/Service( s) proposed: 

o/o ------------------·-·-··----------------------------------------RFP Paragraph References: 

Product/Service(s) proposed: 

% ------·---------------------------------------------------------RFP Paragraph References: 

Product/Service( s) proposed: 

% ----------------------------------------------------------------RFP Paragraph References: 

Product/Service( s) proposed: 

% -------------·-------------------------------------------------· RFP Paragraph References: 

-- - - - - - - - - - - - ~ -- - - - - - ~ - -- -- ~ 
% 
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WHE Participation Commitment Tabk 
(The services performed or the products provided by the listed WBE must provide a commercially useful function related to 
the delivery of the contractually~required service/product in a manner that will constitute an added value to the contract and 

shall be erformed/ rovided exclusive to the erformance of the contract.) 

Name of Each Qualified Women 
Business Enterprise (WBE) 

proposed 

1. 

2. 

3. 

4. 

Total WBE Percentage: 

Committed Description of Products/Services to be Provided by 
Percentage of Listed WBE 
Participation The vendor should also include the paragraph 

for Each WBE number(s) from the RFP which requires the 
{% of the Actual product/service the WBE is proposed to pe,form and 
Total Contract describe how the proposed product/service constitutes 

Value) added value and will be exclusive to the contract. 
Product/Service(s) proposed: 

% RFP Paragraph References: · 

Product/Service(s) proposed: 

% RFP Paragraph References: 

Product/Service(s) proposed: 

% RFP Paragraph References: 

Product/Service(s) proposed: 

% RFP Paragraph References: 

-- - -- -- - - - -· -- -- - -- - - -- - -- -- -- -- - - - -- - - - --

% 

Or).!,:ini,ation for (h(' Blind/Shd(t•n:d \Vo1·1~~1wp CommilllH.'lll Tal>k 

B) Ct)1111,k1in:;;. fhi, (atik. ihr.: \ t:'!hfor cnnmiih hl Ill,' I!'-~' ul 1l1c t)1~a11i1,1\iun at the ~h::tl--1' ,,[ ,~_(!U<J ,,r 2 · .. ,.( :/11;.· 
a..:tual t,1ul d,1 lta1 ,,iiuc ,,1 ct1111r:1cr. 

(The services perfonned or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide 
a commercially useful function related to the delivery of the contractually-required service/product in a manner that will 
constitute an added value to the contract and shall be perfonned/provided exclusive to the oerformance of the contract.) 

Name of Organization for the Blind or Sheltered 
Workshop Proposed 

1. 

2. 

Description of Products/Services to be Provided by 
Listed Organization for the Blind/Sheltered Workshop 
The vendor should also include the paragraph number(s) 

from the RFP which requires the product/service the 
organization for the blind/sheltered workshop is proposed 
to perform and describe how the proposed product/service 

constitutes added value and will be exclusive to the 
contract. 

Product/Service(s) proposed: 

RFP Paragraph References: 

Product-'Service(s) proposed; 

RFP Paragraph References: 
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SD\T P;trticipaliun Commitment Table 

(The services perfonned or the products provided by the listed SDVE must provide a commercially useful function related to 
the delivery of the contractually-required service/product in a manner that will constitute an added value to the contract and 

shall be erformed/ rovided exclusive to the rformance of the contract.) 

Name of Each Qualified Service­
Disabled Veteran Business 

Enterprise (SDVE) Proposed 

1. 

2. 

Total SDVE Percentage: 

Committed Description of Products/Services to be Provided by 
Percentage of 
Participation 

for Each SDVE 
(% of the Actual 
Total Contract 

Value) 

Listed SDVE 
The vendor should also include the paragraph 
number(s) from the RFP which requires the 

product/service the SDVE is proposed to perform and 
describe how the proposed product/service constitutes 

added value and will he exclusive to the contract. 
ProducVService(s) proposed: 

% 
RFP Paragraph References: 

Product/Service(s) proposed: 

% 
RFP Paragraph References: 

- ----------------------------
% 
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· EXHIBITF 

DOCUMENTATION OF INTENT TO PARTICIPATE 
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Jf the vendor is proposing to include the participation of a Minority Business Enterprise/Women Business 
Enterprise (MBEIWBE) and/or Organization for the Blind/Sheltered Workshop and/or qualified Service-Disabled 
Veteran Business Enterprise (SDVE) in the provision of the products/services required in the RFP, the vendor 
must either provide a recently dated letter of intent, signed and dated no earlier than the RFP issuance date, from 
each organization documenting the following information, or complete and provide this Exhibit with the vendor's 
proposal. 

- Copy This Form For Each Organization Proposed -

Vendor Name: 

By completing and signing this form, the undersigned hereby confirms the intent of the 1111med participating organization to provide the products/services 
identified herein far the ve11dor identified above. 

Indicate appropriate business classification(s}: 
MBE WBE Organization for the Blind Sheltered Workshop SDVE 

Name of Organization: 

(Name ofMBE, WBE, Organization for the Blind, Sheltered Workshop, or SDVE) 

Contact Name: 

Address {If SDVE, provide 
MO Address): 

City: 

State/Zip: 

--------------

--------------

Email: 

Phone#: 

Fax#: 

Ce rt i fi cation # -------------- -----------
SDVE's Website 
Address: 

Service-Disabled 
Veteran's (SDV) Name: 
(Please Print) --------------

Ce rt i fi cation 
Expiration 
Date: 

SDV's 
Signature: 

( or attach copy of certification) 

PRODUCTS/SERVICES PARTICJPATING ORGANIZATION AGREED TO PROVIDE 
Describe the products/services you (as the participating organization) have agreed to provide: 

,\<tthnrized Si:1.naturc: 

Authorized Signature of Participating Organization 
(MBE, WBE, Organization for the Blind, Sheltered Workshop, or 

SDVE) 

Date 
(Dated no earlier than 
the RFP issuance date) 



RFPS30034901700386 Page 45 

EXHIBIT F, continued 

DOCUMENTATION OF INTENT TO PARTICIPATE 

SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE (SDVE) 

If a participating organization is an SDVE, unless the Service-Disabled Veteran (SDV) documents were 
previously submitted within the past five (5) years to the Division of Purchasing (Purchasing), the vendor J!!!!fil 
provide the following SDV documents: 

• a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Fonn 214, Certificate of Release or Discharge from Active Duty), AND 

• a copy of the SDV's documentation certifying disability by the appropriate federal agency 
responsible for the administration of veterans' affairs. 

(NOTE: The SDV's award letter, the SDV's discharge paper, and the SDV's documentation certifying 
disability sha11 be considered confidential pursuant to subsection 14 of section 610.021, RSMo.) 

The vendor should check the appropriate statement below and, if appJicable, provide the requested 
infonnation. 

0 No, I have not previously submitted the SDV documents specified above to the Purchasing and therefore 
have enclosed the SDV documents. 

(j Yes, I previously submitted the SDV documents specified above within the past five (5) years to the 
Purchasing. 

Date SDV Documents were Submitted: ________ _ 

Previous Proposal/Contract Number for Which the SDV Documents were Submitted: 

(if applicable and known) 

(NOTE: If the proposed SDVE and SDV are listed on the Purchasing SDVE database located at 
http://oa.mo.gov/sites/default/files/sdvelisting.pdf, then the SDV docwnents have been submitted to the 
Purchasing within the past five [5] years. However, if it has been determined that an SDVE at any time no longer 
meets the requirements stated above, the Purchasing will remove the SDVE and associated SDV from the 
database.) 

FOR STATE l 1SE Ol\L \' 

SDV Documents~ Verification Completed By: 

Buyer Date 
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EXHIBITG 

BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION, 
AND AFFIDAVIT OF WORK AUTHORIZATION 

BUSINESS ENTITY CERTIFICATION: 
The vendor must certify their current business status by completing either Box A or Box B or Box C on this 
Exhibit. 

BOXA: 
BOXB: 

BOXC: 

To be completed by a non-business entity as defined below. 
To be completeo by a business entity who has not yet completed and submitted documentation 
pertaining to the federal work authorization program as descrjbed at http://www.uscis.gov/e-verify. 
To be completed by a business entity who has current work authorization documentation on file with 
a Missouri state a enc includin Division of Purchasin . 

Business entity, as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, is any person or group of persons performing 
or engaging in any activity, enterprise, profession, or occupation for gain. benefit, advantage, or livelihood. The term "business entity" 
shall include but not be limited to self-employed individuals, partnerships, corporations, contractors, and subcontractors. The tenn 
"business entity" shall include any business entity that possesses a business pennit, license, or tax certificate issued by the state, any 
business entity that is exempt by law from obtaining such a business pennit, and any business entity that is operating unlawfully without 
such a business permit. The term "business entity" shall not include a self-employed individual with no employees or entities utilizing the 
services of direct sellers as defined in subdivision (17) of subsection 12 of section 288.034, RSMo. 

Note: Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of 
state agencies, out of state schools, out of state universities, and political subdivisions. A business entity does not include Missouri state 
agencies and federal government entities. 

I certify that ________ (Company/Individual Name) DOES NOT CURRENTLY MEET 
the definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo 
as stated above, because: (check the applicable business status that applies below) 

0 - I am a self-employed individual with no employees; OR 

D- The company that l represent employs the services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSMo. 

I certify that I am not an alien unlawfully present in the United States and if ________ _ 
(Company/Individual Name) is awarded a contract for the services requested herein under ____ _ 
(RFP Number) and if the business status changes during the life of the contract to become a business entity as 
defmed in section 285 .525, RSMo pertaining to section 285.530, RSMo then, prior to the performance of any 
services as a business entity, _________ (Company/Individual Name) agrees to complete Box 
B, comply with the requirements stated in Box B and provide the Division of Purchasing with all 
documentation required in Box B of this exhibit. 

Authorized Representative's Name {Please Print) Authorized Representative's Signature 

Date 



RFPS30034901700386 Page47 

EXHIBIT G, continued 

BOX B - Cl fRRF.NT Bl'SINE:.SS Ct\TITY ST.\ Tl:S 

I certify that _________ (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530. 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

Authorized Business Entity 
Representative's Signature 

Date 

As a business enti1)', the vendor must perfonn/provide each of the following. The vendor should check each to 
verify completion/submission of all of the following: 

0 ~ Enroll and participate in the E-Verify federal work authorization program (Website: 
http://www.uscis.gov/e-verify: Phone: 888-464-42 l 8; Email: e-verify@dhs.gov) with respect to the 
employees hired after enrollment in the program who are proposed to work in connection with the 
services required herein; 

AND 

0- Provide documentation affinning said company's/individual's enrollment and participation in the E­
Verify federal work authorization program. Documentation shall include EITHERthe E-Verify 
Employment Eligibility Verification page listing the vendor's name and company ID OR a page from 
the ENerify Memorandum of Understanding (MOU) listing the vendor's name and the MOU 
signature page completed and signed, at minimum, by the vendor and the Department of Homeland 
Security- Verification Division. If the signature page of the MOU lists the vendor's name and 
company ID, then no additional pages of the MOU must be submitted; 

AND 

0 ~ Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this 
Exhibit. 
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EXHIBIT G, continued 

AFFIDA V1T OF WORK AUTHORIZATION: 

Page 48 

The vendor who meets the section 285.525, RSMo, definition of a business entity must complete and return the 
following Affidavit of Work Authorization. 

Comes now _________ (Name of Business Entity Authorized Representative) as 
_________ (Position/Title) first being duly sworn on my oath, affirm ________ _ 
(Business Entity Nrune) is enrolled and will continue to participate in the ~Verify federal work authorization 
program with respect to employees hired after enrollment in the program who are proposed to work in connection 
with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded in 
accordance with subsection 2 of section 285.530, RSMo. I also affirm that _________ (Business 
Entity Name) does not and wiU not knowingly employ a person who is an unauthorized alien in connection with 
the contracted services provided under the contract(s) for the duration of the contr.act(s), jf awarded. 

In Affirmation thereof, the facts stated above are true and co"ect. (The undersigned understands that false 
statements made in this filing are subject to the penalnes provided under section 575.040, RSMo.) 

Authorized Representative's Signature Printed Name 

Title Date 

E-Mail Address E-Verify Company ID Number 

Subscribed and sworn to before me this of . I am 
----,,,,(D"""A""'Y).-- -----,(M..,,,,.,ONTH,-"""'YEAR..,...,""')-

commissioned as a notary public within the County of __ ..,..,.,..,.._......,.<><n,,,..• State of 
{NAME OF COUNTY) 

------,..,.......,.,.,.,..,,..,.,........,~--' and my commission expires on---~---
<NAME OF STAI'Bj (DATE) 

Signature of Notary Date 
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EXHIBIT G, continued 

BOX C - AFFll>/\ \'IT ON FILE - CliRR£;\T Hl ·sl'\ESS E\TITY STA'fllS 

I certify that _________ (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530, RSMo and have enrolled and currently 
participates in the E-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the se.rvices related to contract(s) with 
the State of Missouri. We have previously provided documentation to a Missouri state agency or public 
university that affrrms enrollment and participation in the E-V crify federal work authorization program. The 
documentation that was previously provided included the following . 

.I' The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 
Understanding (MOU) listing the vendor's name and the MOU signature page completed and signed by 
the vendor and the Department of Homeland Security- Verification Division 

-t' A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within 
the past twelve months). 

Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentation 
Submitted: ---------("'Public University includes the following five schools under chapter 34, RSMo: Harris-Stowe State University - St. Louis; 

Missouri Southern State University - Joplin; Missouri Western State University- St. Joseph; Northwest Missouri State University 
- Maryville; Southeast Missouri State University- Cape Girardeau.) 

Date of Previous E-Verify Documentation Submission: ________ _ 

Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted: ____ (if known) 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

FOR STA TE OF ~nssonu l;SE ONL y 
Documentation Verification Completed By: . 

Buyer 

Authorized Business Entity 
Representative ·s Signature 

Date 

E~Verify MOU Company ID Number 

Date 
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EXHIBITH 

f:;ertification Regarding 
Debarment, Suspension, Ineligibility .and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part 
Vll of the May 26, 1988, Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither 
it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in 
this certification, such prospective part1cipant shall attach an explanation to this proposal. 

Company Name DUNS # (if known) 

Authorized Representative's Printed Name Authorized Representative's Title 

Authorized Representative 's Signature Date 
Instructions for Certification 

1. By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out below. 
2. The certification in this clause Is a material r~esentation of fact upon which reUance was placed \\nan this transaction was entered into, lt it 

is later determined that the prospective recipient of federal assistance funds knowingly rendered an erroneous certification, in addition to 
other remedies available to the Federal Government, the Department of labor (OOL) may pursue available remedies, including suspension 
and/or debarment. 

3. The prospective recipient of Federal assistance fun<is shalt provide immediate written notice to the person to which this proposal is submitted 
if at any lime the prOSJ)ective recipient of f=ederal assistance funds learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed cin::umstances. 

4. The terms "covered transaction,• "debarred," "suspended," "ineligible,• "lower tier covered transaction," "participant,• "person,• "primary 
covered transaction," "principal,' •proposal," and "voluntarily excluded: as used in this clause, have the meani!19s set out in the Definitions 
and Coverage sections of rules implementing Executive On:fer 12549. You may contact the person to which ttlls proposal is submitted for 
assistance in obtaining a copy of those regulations. 

5. The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be 
entered into, it sha!f not knowingly enter into any lower lier covered transaction with a person who is debarred, suspended, declared 
ineligible, or voluntarily excluded from participatiOn rn this covered transaction, unless authorized by the DOL. 

6. The P,rospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause tilled 
"Certification Regarding Debarment, suspension, lneligibili~ and Voluntary Exclusion • lower Tier Covered Transactions,· without 
modification, in all lower tier covered transactions and in aD solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not 
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A 
participant may decide the method and ~uency by which it determfnes the eligibility of its principals. Each participant may but is not 
required to check the List of Parties Exel~ from Procurement or Nonprocurement Programs. 

S. Nothing contained in the foregoing shall be construed to ~uire establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and mformation of a participant is not required to exceed that wtlich is normally 
possessed by a prudent person in the ordinary course of business deafings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a 
lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from particpation in this 
transaction, in addition to other remedies available to !he Federal Government, !he DOL may pursue available remedies, including 
suspension and/or debarment. 
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Page 51 

Outside United States: If any products and/or services offered under this RFP are being manufactured or 
performed at sites outside the United States, the vendor MUST disclose such fact and provide details in the space 
below or on an attached page. 

Are any of the vendor's proposed products and/or services being 
Yes No 

manufactured or performed at sites outside the United States? -- --

If YES, do the proposed products/services satisfy the conditions 
described in section 4, subparagraphs l, 2, 3, and 4 of Executive 

Order 04-09? (see the folJowing web link: Yes -- No --
htt12://sl .sos.mo.gov/CMSlmages/Librfil)'.:/Reference/Orders/2004/eo 
04 009.pdf) 

If YES, mark the appropriate exemption below, and provide the requested details: 
1. __ Unique good or service. 

• EXPLAIN: 
2. __ Foreign firm hired to market Missouri services/products to a foreign country. 

• Identify foreign country: 
3. Economic cost factor exists --

• EXPLAIN: 

4. __ Vendor/subcontractor maintains significant business presence in the United States and only 
perfonns trivial portion of contract work outside US._ 

• Identify maximum percentage of the overall value of the contract, for any contract period, 

attributed to the value of the products and/or services being manufactured or performed at sites 
outside the United States: % 

• Specify what contract work would be petfonned outside the United States: 

Employee/Conflict of Interest: 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political 
subdivision thereof, serving in an executive or administrative capacity, must comply with sections 
105.450 to 105.458, RSMo, regarding conflict of interest. If the vendor or any owner of the vendor's 
organization is currently an elected or appointed official or an employee of the State of Missouri or any 
political subdivision thereof please orovide the following information: 

Name and title of elected or appointed official or 
employee of the State of Missouri or any political 
subdivision thereof: 
If employee of the State of Missouri or political 
subdivision thereof. provide name of state agency or 
political subdivision where emploved: 
Percentage of ownership interest in vendor's 
organization held by elected or appointed official or % 
employee of the State of Missouri or political 
subdivision thereof: 
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Registration of Business Name {if applicable} with the Missouri Secretary of State: The vendor should 
indicate the vendor's charter number and company name with the Missouri Secretary of State. Additionally, the 
vendor should provide proof of the vendor's good standing status with the Missouri Secretary of State. If the 
vendor is exempt from registering with the Missouri Secretary of State pursuant to section 351.572, RSMo., 
identify the specific section of 351.572 RSMo., which supports the ex.emption. 

Charter Number {if aoPlicable) Conwanv Name 
If exempt from registering with the Missouri Secretary of State pursuant to section 351.572 RSMo., identify the 
section of 351.572 to support the exemption: 

Proposed Subcontractors - The vendor should identify any subcontractor(s) proposed to provide any of the 
services required herein. 

Proposed Subcontractor Service Proposed to be Provided by the Proposed 
Name and Address Subcontractor 
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Attachments #1-2 

The Attachments are a separate link that must be downloaded separately from the MissouriBUYS 
Statewide eProcurement System at: https://missouribuys.mo.gov/bidboard.html. 
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STATE OF MISSOURI 
DMSION OF PURCHASING 

TERMS AND CONDITIONS - REQUEST FOR PROPOSAL 

l. TERMINOLOGY /DEFINITIONS 
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Whenever the following words and eir.pressions appear in a Request for Proposal (RFP) document or any addendum thereto, the definition or meaning 
described below shall apply. 

a. Agency and/or State A1cnty means the statutocy unit of state government in tlle State of Missouri for which the equipment, supplies, and/or services 
are being purchased by the Division of Purthalling (Purchasing). The agency is a.lso responsible for payment 

b. Addendgm means a written, official modification to an RFP. 
c. Amendment means a written, official modification to a contract. 
d. Attacbment applies to all foJTJ1S which are included with an RFP to incorporate any informational data or requirements related to the performance 

requirements and/or specifications. 
~- Propq!!SI End Date and Time and similar e.tpressions mean the exact deadline required by the RFP for the receipt of sealed proposals. 
f. Vendor means the supplier, vend()(, peBon, or organization that responds to an RFP by submitting a proposal with prices to provide the equipment, 

supplies, and/or services as required in the Rf P document 
g. Bpyer means the procurement staff member of Purchasing. The Cgntact Persop as referenced herein is usually the Buyer. 
h. ~ means a legal and binding agreement betWeen two or more competent parties, for a consideration for the procurement of equipment, supplies, 

and/or services. 
i. Contractor means a supplier, vendor, person, or organization who is a sucoessful vendor as a result ofan RFP !llld who enters into a rontract. 
j. .t!hll?!! applies to fonns which are included with an RFP for the vendor to complete end submit with the sealed proposal prior to the specified aid date 

and time. 
k. Request for fn;mosat (RFPl means the solicitation document issued by Purchasing to potential vendors for the purchase of equipment, supplies, and/or 

services as described in the document. The definition includes these Tenns and C-Onditions as well as all Pricing Pages, Exhibits, Attachments, and 
Addendums thereto. 

L M!:y means that a certain feature, component, or action is permissible, but not required. 
ro. Must means that a certain feature, component, or action is a mandatory condition. 
n. Pricing Piure(!) applies to the form(s) on which the vendor must slate the price(s) applicable for the ~uipment, supplies, and/or services required in the 

RFP. The pricing pages must be completed and submitted by the vendor with the sealed proposal prior to the specified proposal end date ll.lld ti.me. 
o. RSMo {Revised Sratute~ of Mis$opri) refers to the body of laws enacted by the Legislature which govern the operations of all agencies of the State of 

Missouri. Chapter 34 of the statutes is the primary chapter governing the operations of Purchasing. 
p. fill8U has the same meaning as the word lln!£t. 
q. fil!.rullil means that a certain feature. oomponent and/or actioo is desirable but not mandatory. 

2. APPLICABLE LAWS AND REGULATIONS 

a. The contract shall be construed according to the laws of the State of Missouri. The contractor shall comply with all local, state, and federal laws and 
regulations related to the performance of the cootract to the extent that the same may be applicable. 

b. To the extent that a provision of the oontraa is contrary to the Constitution or laws of the State of Missouri or of the United States, the provisions shall 
be void and unenforceable. However, the balance of the contract shall remain in force between the parties unless terminated by consent of both the 
contractor and Purchasing. 

c. The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, as may 
be required by law or regulations. 

d. The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and taxes, including 
interest 1111d additions to tax. 

e. The exclusive venue for any legal proceeding relating to or arising out of the RFP or resulting contract shall be in the Circuit Court of Cole Collllty, 
Missouri. 

f. The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal and state laws and Executive 
Order 07-13 for work perfonned in the United States. 

3. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT 

a. It shall be the vendor's responsibility to ask questions, request changes or clarification, or otherwise advise Purchasing if any language, specifications or 
requirements f>f an RFP appear to be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the 
RFP to a single source. Any and all communication from vendors regarding specifications, requirements, competitive proposal process, etc., must be 
directed to the buyer from Purchasing, unless the RFP specifically refers the vendor to another contact. Such e-mail, fax, or phone communication 
should be received at least ten calendar days prior to the official proposal end date. 

b. Every attempt shall be made to ensure that 1he vendor receives an adequate and prompt response. HoweYer, in order to maintain a fair and e<iuitable 
procurement process, all vendors will be advised, via the issuance of an addendum to the RFP, of any relevant or pertinent infonnation related to 1he 
procutement. Therefore, vendors are advised that unless specified elsewhere in the RFP, any questions received less than ten calendu days prior to the 
Rf P end date may not be answered. 

c. Vendors are cautioned that lhe only official position of the State of Missouri is that which is issued by Purchasing in the Rf P or an addendum thereto. 
No other means of communication, whether oral or written, shall be construed as a formal or official response or statement. 

d. Purchasing monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among vendors, price-fixing by 
vendors, or any other anticompetitive conduct by vendors which appears to violate state and federal antitrust laws. Any suspected violation shall be 
referred to the Missouri Attorney General's Office for appropriate action. 

e. The RFP is available for viewing and downloading on the MissouriBUYS Statewide eProcurement System. Registered vendors are e]el.'trOnically 
notified of those proposal opPOrtunities that match the commodity codes for which lhe vendor registered in MissouriBUYS. If a registered vendor's e­
mail address is incorrect, the vendor must update the e-mail address themselves on the state's MissouriBUYS Statewide eProcurement System at 

hnps://missouribuys.mo.gov/ . 
f. Purchasing reserves the right to officially amend or cancel an RFP after issuance. It shall be the sole responsibility of the vendor to monitor the 

MissouriBUYS Sllttewide eProcurement System to obtain a copy of the addendum(s). Registered vendors who received e-mail notification of the 
proposal opportunity when the RFP was established and registered vendors who have responded to the RFP on-line prior to an addendum being issued 
should receive e-mail notification of the addendum(s). Registered vendors who received e-mail notification of the proposal opportunity when the RFP 
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was established and registered vendors who have responded to the proposal on-line prior to a cancellation being issued should receive e-mail notification 
of a cancellation issued prior to the exact end claw and time specified in the RFP. 

4. PREPARATION OF PROPOSALS 

a. Vendors must examine the entire RFP carefully. Failure to do so shall be at the vendor's risk. 
b. Unless otherwise specifically stated in the RFP, all specifications Md requirements constitute minimum requirements. All proposals must meet or 

exceed the stated specifications and requirements. 
c. Unless otherwise specifically stated in the RFP, any manufacturer names, trade names, b11111d names, infOIT11ation and/or catalog numbers listed in a 

specification and/or requirement are for informational purposes only and are not intended to limit competition. The vendor may offer any brand which 
meets or exceeds the specification for any item, but must state the manufacturer's name and model number for any such brands in the proposal. In 
addition, the vendor shall explain, in detail, (l) the reasons why the proposed equivalent meets or exceeds the specifications and/or requirements and (2) 
why the proposed equivalent should not be considered an exception thereto. Proposals which do not comply with the requirements and specifications 
are subject to rejection without clarification. 

d. Proposals lacking any indication of intent to offer an alternate brand or to take an eXt:eptioo shall be received and considered in complete compliance 
with the specifications and requirements tJS listed in the RFP. 

e. In the event that the vendor is an agency of state government or other such political subdivision which is prohibited by law or coun decisioo from 
complying with certain provisions of an RFP, such a vendor may submit a proposal which contains a list of statutory limitations and identification of 
those prohibitive clauses. The vendor should include a complete list of statutory references l!fld citations for each provision of the RFP, which is 
affected by this paragraph. The statutOiy limitations llDd prohibitive clauses may (l) be requested to be clarified in writing by Purchasing or (2) be 
accepted without further clarification if the statutory limitations 11nd prohibitive clauses are deemed acceptable by Purchasing. If Purchasing determines 
clarification of the statutory limitations and prohibitive clauses is necessary, the clarification will be conducted in order to agree to language that reflects 
the intent and compliance of such law and/or court order and the RFP. 

f. All equipment and supplies offered in a proposal must be new, of current production, and available for marketing by the manufacturer unless the RFP 
clearly specifies that used, reconditioned, or remanufactured equipment and supplies may be offered. 

g. Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed llilless otherwise specified in the RFP. 
h. Proposals, including all prices therein, shall remain valid for 90 days from proposal opening or Best and Final Offer (BAFO) submission unless 

otherwise indicated. If the proposal is accepted, the entire proposal, including all prices, shall be finn for the specified contract period. 
i. Any foreign vendor not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) must submit a 

completed IRS Form W-8 prior to or with the submission of1hcir proposal in order to be considered for award. 

5. SUBMISSION OF PROPOSALS 

a. Registered vendors rnay submit proposals electronically through the MissouriBUYS Statewide eProcurement System at httJJ$://missouribuys.mo.gov/ or 
by delivery of a hard copy to the Purchasing office. Vendors that have not registered on the MissouriBUYS Statewide eProcurement System may 
submit proposals hard copy delivered to the Purchasing office. Delivered proposals must be sealed in an envelope or container, and received in the 
Purchasing office located at 301 West High St, Rm 630 in Jefferson City, MO no later than the e,ract end date and time specified in the RFP. All 
proposals must (1) be submitted by a duly authorized representative of the vendor's organization, (2) contain all infonnation rcqu.ired by the RFP, and 
(3) be pricro as required. Hard copy proposals may be mailed to the Purchasing post office box address. However, it shall be the responsibility of the 
vendor to ensure their proposal is in the Purchasing office (address listed above) no later than the exact end date and time specified in the RFP. 

b. 'The sealed envelope or container containing a proposal should be clearly marked on the outside with ( 1) the official RFP number and (2) 1he official end 
date and time. Different proposals should not be placed in the same envelope, although copies of the same proposal may be placed in the same 
envelope. 

c. A proposal submitted electronically by a registered vendor may be modified on-line prior to the official end date and time. A proposal which has been 
delivered to the Purchasing office may be modified by signed, written notice which has been received by Purchasing prior to the official end date and 
time specified. A proposal may also be modified in person by the vendor or its authorized representative, provided proper identification is presented 
before the official end date and time. Telephone or telegraphic requests to modify a proposal shall not be honored. 

d. A proposal submitted electronically by a registered vendor may be retracted on-line prior to the official end date and time. A proposal which has been 
delivered to the Purchasing may only be withdrawn by a signed, written document on company letterhead transmitted via mail, e-mail, or facsimile 
which has been received by Purchasing prior to the official end and time specified. A proposal may also be withdrawn in person by the vendor or its 
authorized representative, provided proper identification is presented before the official end date and time. Telephone or telegraphic requests to 
withdraw a proposal shall not be honored. 

e. A proposal may also be withdrawn after the proposal opening through submission of a written request by an authorized representative of the vendor. 
Justification of withdrawal decision may include a significant error or ex})OSure of proposal infonnation that may cause im:parable harm to the vendor. 

f. When submitting a proposal electronically, the tegistered vendor indicates acceptance of all RFP requirements, tenns and conditions by clicking on the 
"Accept• button on the Overview tab. Vendors delivering a hard copy proposal to Purchasing must sign and retum the RFP cover page or, if applicable, 
the cover page of Che last addendum thereto in order to constitute acceptance by the vendor of all RFP requirements, terms and conditions. Failure to do 
so may result in rejection of the proposal unless the vendor's full compliance with those documents is indicated elsewhere within the vendor's response. 

g. Faxed proposals shall not be accepted. However, faxed and e-mail no-bid notifications shall be accepted. 

6. PROPOSAL OPENING 

a. Proposal openings are public on the end date and at the opening time specified on the RFP document. Only the names of the respondents shall be read at 
the proposal opening. All vendors may view the same proposal response infonnation on the MissouriBUYS Statewide eProcurement System. The 
contents of the responses shall not be disclosed at this time. 

b. Proposals which are not received in the Purchasing office prior to the official end date llfld time shall be considered late, regardless of the degree of 
lateness, and normally will not be opened. Late proposals may only be opened under extraordinary circumstances in accordance with l CSR 40-1.050. 

7. PREFERENCES 

a. In the evaluation of proposals, preferences shall be applied in accordance with chapter 34, RSMo, other applicable Missouri st&utes, and applicable 
Executive Orders. Contractors should apply the same preferences in selecting subcontractors. 

b. By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles produced, m11nufactured, 
mined, processed or grown within the State of Missouri and to all finns, corporations or individuals doing business as Missouri finns, corporations or 
individuals. Such preference shall be given when quality is equal or better and delivered price is the same or less. 
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c. In accordance with Executive Order 05-30, contractors ere encouraged to utilize certified minority and women-owned businesses in selecting 
subcontractors. 

8. EVALUATION/AWARD 

a. Any clerical error, apparent on its face, may be eom:cted by the buyer before contract llWlll'd. Upon discovering an apparent clerical error, the buyer 
shall contact the vendor and request clarification of the intended proposal. The correction shall be incorporated in the notice of award. Examples of 
apparent clerical errors are: I) misplacement of a decimal pc int; and 2) obvious mislllke in designation of unit. 

b. Any pricing information submitted by a vendor shall be subject to evaluation if deemed by Purchasing to be in the best interest of the State of Missouri. 
c. The vendor is encournged to propose price discounts for prompt payment or propose other price discounts that would benefit the State of Missouri. 

However, unless otherwise specified in the RFP, pricing shall be evaluated at the maximum potential fmancial liability to the State of Missouri. 
d. Awards shall be made to the vendor whL\Se proposal (1) complies with all mandatory specifications and requirements of the RFP and (2) is the lowest 

and best proposal, considering price, responsibility of the vendor, and all other evaluation criteria spooitied in the RFP and any subsequent negotiations 
and (3) complies with chapter 34, RSMo, other applicable Missouri statutes, Md aJI applicable Executive Orders. 

e. In the event all vendors fail to meet the same mandatory requirement in an RFP, Purchasing r~erves the right, at its sole discretion, to waive that 
requirement for all vendors and to proceed with the evaluation. In addition, Purchasing reserves the right to waive any minor inegularity or technicality 
found in any individual proposal. 

f Purchasing reserves the right to reject any and all proposals. 
g. When evaluating a proposal, the State of Missouri reserves the right to consider relevant information and tact, whether gained from a proposal, from a 

vendor, from vendor's references, or from any other source. 
b. Any information submitted with the proposal, regardless of the format or placement of such infurmation, may be considered in milking decisions related 

to the responsiveness and merit of a proposal and the award of a contnlet 
i. Negotiations may be conducted with those vendors who submit potentially acceptable proposals. Proposal revisions may be pennitted for the purpose of 

obtaining best and filll!l offers. In conducting negotiations, there shall be no disclosure of any infonnation submitted by competing vendors. 
j. Ally award of a contract shall be made by notification from Purchasing to the successful vendor. Purchasing reseives the right to make awards by item, 

group of items, or an all or none basis. The grouping of items awarded shall be determined by Purchasing based upon factors such as item similarity, 
location, administrative efficiency, or other considerations in the best interest of!he State of Missouri. 

k, Pursuant to section 610.021. RSMo, propcsals and related documents shall not be available for public review until after a contract is executed or all 
proposals are rejected. 

I. Purchasing posts all proposal results on the MissouriBUYS Statewide eProcurement System for all vendors to view for a reasonable period after 
proposal award and maintains images of all proposal ti.le material for review. Vendors who include an e-mail address with their proposal will be 
notified of the award results via e-mail. 

m. P11rchasing reserves the right to request clarification of any portion of the vendor's response in order to verify the intent of the vendor. The vendor is 
cautioned, however, that its response may be subject to acceptanu or rejection without further clarification. 

n. Any proposal award protest must be received within ten (10) business days after the date of award-in accordance with the requirements of 1 CSR 40-
1.050 (9). 

o. The final detennination of contract(s) award shall be made by Purchasing. 

9. CONTRACT/PURCHASE ORDER 

a. By submitting a proposal, the vendor agrees to furnish any and all equipment, supplies and/or services specified in the RFP, at the prices quoted, 
pursuant to all requirements and specifications contained therein. 

b. A binding contract shall consist of: (I) the RFP, addendums thereto, and any Best and Final Offer (BAFO) request(s) with RFP changes/additions, (2) 
the contractor's proposal including any contractor BAFO response(s), (3) clarification of the proposal, if MY, and (4) Put-chasing's acceptance of the 
proposal by "notice of award" or by "purchase order." All Exhibi~ Md Attachments included in the RFP shall be incorporated into the contract by 
reference. 

c. A notice of award issued by the State of Missouri does not coostitute en authorization for shipment of equipment or supplies or a directive to proceed 
with services. Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a properly authorized 
purchase order or other fonn of authorization given to the contractor at the discretion of the state agency. 

d. The contract expresses the complete agreement of the parties and perfotmance shall be governed solely by the specifications and requirements contained 
therein. Ally change to the contract, whether by modificatiO!l arul/or supplementation, must be accomplished by a formal contract amendment signed 
and approved by and between the duly authorized representative of the contractor and Purchasing or by II modified purchase order prior to the effective 
date of such modification. The contractor expressly and explicitly understands and agrees that no other method end/or no other document, including 
correspondence, acts, and oral communications by or from any person, shall be used or construed as an amendment or modification to the contract 

10. INVOICING AND PAYMENT 

a. The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation. 
b. The statewide financial management system has been designed to caprure certain receipt end payment information. For each purchase order received, an 

invoice must be submitted that referenoes the purchase order number and must be itemized in accordance with items listed on the purchase order. 
Failurc to l:Omply with this requirement may delay processing of invoices for payment 

c. The contractor shall not transfer any interest in the contraci, whether by 8$Signment or otherwise, without the prior written consent of Purchasing. 
d. Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the RFP. 
e. The Suuc of Missouri assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered. Any 

unauthorized quantity is subject to lhe state's rejection and shall be returned at the contractor'5 expense. 
f. All invoices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in section 

34.0S:i, RSMo. 
g. The State of Missouri reserves the right to purchase goods and services using the state purchasing card. 

11. DELIVERY 

Time is of the essence. Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the contract or within a 
reasonable period of time, if a specific time is not stated. 

12. INSPECTION AND ACCEPTANCE 
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a. No equipment, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had 
reasonable opportunity to inspect said equipment, supplies, and/or services. 

b. All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unacceptable or 
defective may be rejected. In addition, all equipment, supplies, and/or services which are discovered to be defective or which do not conform to any 
warranty of the contractor upon inspection (or at any later time if the defects contained were not reasollllbly ascertainable upon the initial inspection) 
may be rejected. 

c. The State of Missouri reseives the right to return any such rejected shipment at the contractor's expense for full credit or replacement and to specify a 
reasonable date by which replacements must be received. 

d. The State of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual 
remedies the state may have. 

13. WARRANTY 

a. The contractor expressly warrants that all equipment, supplies, and/or services provided shall: (I) conform to each and every specification, drawing, 
sample or other description which was furnished to or adopted by Purchasing, (2) be fit and sufficient for th.e putp0se expressed in the RFP, (3) be 
merchantable, (4) be of good materials and workmanship, and (5) be free from defect. 

b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of or payment for said equipment, 
supplies, and/or services. 

14. CONFLICT OF INTEREST 

a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in llll executive or administrative 
capacity, must comply with sections l 05.452 and 105.454, RSMo, regarding conflict of interest. 

b. The contractor hereby covenants that at the time of the submission of the proposal the contractor has no other contract\lal relationships which would 
create any actual or perceived conflict of interest. The contractor further agrees that during the term of the contract neither the contractor nor any of its 
employees shall acquire any other contractual relationships which create such II conflict 

15. REMEDms AND RIGHTS 

a. No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right ancl/or remedy 
available by law in the event of any claim by the State of Missouri of th.e contractor's default or breach of contract. 

b. The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and 
interest in and to all causes of action that the contractor may have under the antitrust taws of the United Slates or the State of Missouri for wbicb causes 
of action have accrued or will accrue as the result of or in relation to the particular equipment, supplies, ll!ldlor services purchased or procured by the 
contractor in the fulftllment of the contract with the State of Missouri. 

16. CANCELLATION OF CONTRACT 

a. In the event of material breach of the contractual obligations by the contractor, Purchasing may cancel the contract. At its sole discretion, Purchasing 
may give the contractor an opportunily to cure the breach or to explain how the breach will be cured. Th\: actual cure must be completed within no more 
than 10 working days from notification, or at a minimum the contractor must provide Purch.asing within 10 working days from notification a written 
plan detailing how the contractor intends to cure the breach. 

b. If the contractor fails to cure the breach or if circumstances demand immediate action, Purchasing will issue a notice of cancellation tenninating the 
contract immediately. If it is determined Purchasing improperly cancelled the contract, such cancellation shall be deemed a termination for convenience 
in accordance with the contract. 

c. If Purchasing cm1cels the contract for breach, Purchasing reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to 
the contract from other sources and upon such tenns and in such IIl3llller as Purchasing deems appropriate and charge the contractor for any additional 
costs incurred thereby. 

d. Toe contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the State of Missouri 
for C15Ch fiscal year included within the contract period. The contract shall not be binding upon the state for any period in which funds have not been 
appropriated, lll'ld the slate shall not be liable for any costs associated with tennination caused by Jack of appropriations. 

17. COMMUNICATIONS AND NOTICES 

Any notice to the vendor/contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, 
transmitted by e-mail or hand·camed and presented to an authorized employee of the vendor/contractor. 

18. BANKRUPTCY OR INSOLVENCY 

a. Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon the apjl-Ointment of a 
receiver, trustee, or assignee for the benefit of creditors, the contractor must notify Purchasing immediately. 

b. Upon lel!l'lling of any such actions, Purchasing reserves the right, at its sole discretion, to either cancel the contract or affinn the contract and hold the 
contractor responsible for damages. 

19. INVENTIONS, PATENTS AND COPYRIGHTS 

The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity 
resulting from patent and copyright infringement concerning the contractor's performance or products produced under the terms of the contract. 

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

In connection with the furnishing of equipment, supplies, and/or services under the cootract, the contractor and all subcontractors shall agl'!e not to 
discriminate against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, 
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disability, or veteran status unless otherwise provided by law. If the contractor or subcontractor employs at least 50 persons, they shall have and 
maintain an affirmative action program which shall include: 

a. A written policy statement committing the organization to affirmative action and assigning management responsibilities and procedures for evaluation 
and dissemination; 

b. The identification of a person designated to handle affirmative action; 
c. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward mobility system, a wage and salary 

structure, and standards applicable to layoff, recall, dischflrge, demotion, and discipline; 
d. The exclusion of discrimination from all collective bargaining agreements; and 
e. Performance of an internal audit of the reporting system to monitor e;u:cution and to provide for future planning. 

If discrimination by a contractor is found to exist, Purchasing shall take appropriate enforcement action which may include, but not necessarily be 
limited to, cancellation of the contract, suspension, or debarment by Purchasing until corrective action by the contractor is made and ensured, and 
referral to the Attorney General's Office, whicheve. enforcement action may be deemed most appropriate. 

21. AMERICANS WITH DISABILITIES ACT 

fn connection with the furnishing of equipment, supplies, and/01 services under the contr11Ct .. the contractor and all subcontractor.. shall comply with all 
applicable requirements and provisions of the Americans wilb Disabilities Act (ADA). 

22. FILING AND PAYMENT OF TAXES 

The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or SCJVices with a vendor if 
the vendor or an affiliate of the vendor makes sales at retail of tmlgib!e personal property or fur the purpose of storage, use, or consumption in this state 
but fails to collect and properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, "affiliate of the vendor• shall mean any 
person or entity that is controlled by or is under common control with the vendor, whether throogh stock ownership or otherwise. Therefore the 
vendor's failure to maintain complianoe with chapter l 44, RSMo, may eliminate_ their proposal from consideration for award. 

23. TITLES 

Titles of paragraphs used herein are for the purpose of fucilitating reference only and shall not be cons!J11ed to infer a contractual construction of 
language. 

Revised 10-19-15 
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STATE OF MISSOURI 

County of Boone 
} ... September Session of the July Adjourned Term. 20 17 

In the County Commission of said county, on the 5th day of September 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Contract Amendment #1 to 19-15JUL14-Logging & Recording System for Joint 
Communications. 

The terms of the amendment are stipulated in the attached Amendment. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Contract Amendment #1 for Logging 
and Recording System for Joint Communications. 

Done this 5th day of September, 2017. 

IL/£~E 
Daniel K. Atwill { . 

Tayl 
Clerk of the County Commission 



Boone County Purchasing 
Robert Wilson 
Buyer 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Robert Wilson 
August 28, 2017 

613 E. Ash St, Room 111 
Columbia, MO 65201 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

RE: Amendment # 1 to Contract 19-15JUL 14 - Logging & Recording System 
for Joint Communications 

The name on Contract l 9- l 5JULI 4 - Logging & Recording System for Joint 
Communications is being changed from Dictation Sales and Services, Inc. to Dictation 
Sales and Services, Inc. dba Equature. 

cc: Contract File 
Dave Dunford, Radio Consultant 
Chad Martin, Director Joint Communications 

An Affirmative Action/Equal Opportunity Institution 
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CONTRACT AMENDMENT NUMBER ONE 

PURCHASE AGREEMENT FOR 
LOGGING & RECORDING SYSTEM 

FOR BOONE COUNTY PUBLIC SAFETY JOINT COMMUNICATIONS 
BOONE COUNTY, MISSOURI 

The Agreement 19-15JUL14 dated November 18, 2014 made by and between Boone County, 
Missouri and Dictation Sales and Services, Inc. for and in consideration of the performance of the 
respective obligations of the pai1ies set forth herein, is amended as follows: 

1. Change name on contract from Dictation Sales and Services, Inc. to Dictation Sales and Services, 
Inc, dba Equature. 

2. Except as specifically amended hereunder, all other terms, conditions and provisions of the 
original agreement shall remain in full force and effect. 

IN WITNESS WHEREOF the pai1ies through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

DICTATION SALES & SERVICES, INC. 
DBA EQUATURE 

l / ~ , 
by &7..L.i./c/J ()rzrLk-~. 

title J9J)m uU 15 ~r B ,ft TD ;e 

AUDITOR CERTIFICATION 

BOONE COUNTY, MISSOURI 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this 
contract is not required if the terms of this contract do not create a measurable county obligation at this 
time.) 

2103- "1t}();Se> 

Sign~ 
A4 &-c-.-.. ...... hr.,.,,.c-e- flt..tt,,<~~ 

Appropriation Account 

19-15JULl4 8/16/2017 
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STATE OF MISSOURI 

County of Boone 
} •.. 

September Session of the July Adjourned Term. 20 17 

In the County Commission of said county, on the 5th day of September 20 17 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Letter of Agreement between Boone County, The Department of Homeland Security and 
the Federal Emergency Management Agency for Conduct of an Integrated Emergency 
Management Course. 

The terms of the Agreement are stipulated in the attached Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Letter of Agreement. 

Done this 5th day of September, 2017. 

ATTES . 

~. ,~&J./3~ / 
TaY, r W. Burks t'~ 

Clerk of the County Commission 

~L~ 
Darnel K. Atwill ~r~­

r · ding Commiss · 

~ 

edJ. ~ 
Dis1r;y ~,Commissioner 

'tl1:;_.!~::t== 
Janet M. Thompson 
District II Commissioner 



Terry Cassi! 
Director 
Columbia-Boone County 
2145 County Drive 
Columbia, MO, 65202 

Subject: Engagement Letter 

Dear Mr. Cassil: 

JUN 19 2017 

Emergency Management Institute 
U.S. Department of Homeland Security 
16825 South Seton Avenue 
Emmitsburg, Maryland 21727 

FE A 

I am pleased to confirm the commitment of the Federal Emergency Management Agency (FEMA), 
Emergency Management Institute (EMI), to conduct a community-specific Integrated Emergency 
Management Course (IEMC) for Columbia-Boone County, Missouri, at the National Emergency 
Training Center (NETC) in Emmitsburg, Maryland, November 13-16, 2017. Our next steps are 
contingent upon receiving a signed copy of the enclosed Letter of Agreement (LOA). Please sign 
and return this LOA by August 15, 2017. 

Your IEMC will be assigned a class manager and an exercise director from the IEMC training staff. 
Within one month of receipt of your signed LOA, the class manager will contact your community 
point of contact to begin the process of building an IEMC specific to Columbia-Boone County, 
Missouri. Among the first steps of this process will be the conduct of a virtual Pre-Course Analysis 
meeting. This meeting will facilitate a discussion of the course details and requirements; and will 
allow the assigned exercise director and class manager to begin gathering needed infonnation from 
and about Columbia~Boone County, Missouri. 

Experience has shown that this course is most successful when chief elected and/or appointed 
officials, executives and department heads participate and learn how to enhance their community's 
emergency management system. The active participation of these officials is a key factor 
considered by EMI in assessing the value and benefit of conducting an IEMC program for your 
jurisdiction. 

To meet federal requirements, the class manager and exercise director will need to complete all 
course related documents no later than 16 weeks prior to the staii of your IEMC. This will include 
instructional and exercise related material provided by Columbia-Boone County, Missouri. 

The following documents are enclosed to assist with the design and development of the course; 
IEMC Course Development Information; FEMA/EMI Recommended Participant list; NETC 
Standard Operating Procedure 119-24 explaining the stipend system; NETC Standard Operating 
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Procedures 119-22 identifying the policies, procedures and standards of conduct on Federal 
property at NETC; and a template for community submitted Section 508 compliant material. 
A Student Identification (SID) Number is required to complete General Admissions Application 
(FEMA Form 119-25-1). If participants do not have a SID, they may register and obtain a SID 
number at https://cdp.dhs.gov/femasid. When they enter and use the system they will be able to 
print off and retain a student identification card. 

In addition to providing an opportunity for team building among represented departments and 
agencies, the exercises conducted during the course often reveal areas where plans and procedures 
need to be modified or additional staff training is required. Since course development and delivery 
involves a substantial resource commitment by both FEMA and your jurisdiction, we also 
encourage participants make a commitment to continue to work together after the course to improve 
their emergency management capabilities and address any deficiencies noted during the exercise. 
We appreciate your support in ensuring that the appropriate follow-up activities occur, including 
submission of a brief report to us (see Letter of Agreement § l .i). 

We look forward to working with you and your staff in the development and delivery of this 
community-specific IEMC. If you have questions about your upcoming IEMC, please contact 
Hakim B. Allah, D.M., Chief, Integrated Emergency Management Branch, EMI, at 301-447-1097 
or email hakim.allah@fema.dhs.gov. 

Enclosures 
Letter of Agreement 

Sincerely, 

Tony Russell, CEM 
Superintendent 
Emergency Management Institute 

Integrated Emergency Management Course (IEMC) Course Development Information 
FEMA/EMI Recommended Participant List 
NETC SOP 119-24 -Administration of the Student Stipend Program 
NETC SOP 119-22 - Conduct on the NETC Campus 

cc: 
Kathy Fields, Regional Administrator (Acting), FEMA Region FEMA Region VII 
Tom Akins,Regional Training Manager, FEMA Region VII 
Dennis Prevett, Federal Preparedness Coordinator, FEMA Region VII 
Jack Raetz, State Training Officer, Missouri State Emergency Management Division 



LETTER OF AGREEMENT 
BETWEEN 

COLUMBIA-BOONE COUNTY, MISSOURI 
DEPARTMENT OF HOMELAND SECURITY, 

FEDERAL EMERGENCY MANAGEMENT AGENCY 
FOR CONDUCT OF AN 

lNTEGRA TED EMERGENCY MANAGEMENT COURSE 

By acceptance of the Federal Emergency Management Agency's (FEMA)/Emergency Management 
Institute's (EMI) offer to conduct an Integrated Emergency Management Course (IEMC) at the 
National Emergency Training Center (NETC) in Emmitsburg, Maryland, for Columbia-Boone County, 
Missouri, November 13-16, 2017, we mutually agree to the following conditions: 

1. Columbia-Boone County, Missouri will: 

a. Recommend key elected and appointed officials attend the entire course and participants 
represent positions consistent with those contained on the FEMA/EMI Recommended 
Participant List, as appropriate for your jurisdiction. 

b. In addition to personnel listed on the Recommended Participant List, at a minimum, provide 
one qualified individual from each of the following disciplines to assist by working in the 
exercise control group: fire, Emergency Medical System (EMS), law enforcement, and public 
works. Other individuals may be needed for specialized assistance to include emergency 
management, public health, hospital/medical, community/human services (mass care/shelter) 
and public administration. 

c. Provide FEMA with copies of plans [(e.g., emergency operations, Continuity of Operations 
(COOP), Continuity of Government (COG)], standard operating procedures, maps, etc., needed 
for exercise scenario development. 

d. Provide a Community Point of Contact (POC) who has principle responsibility for emergency 
management/homeland security in the Columbia-Boone County, Missouri to meet with FEMA 
staff during virtual Pre-Course Analysis (PCA) meetings to: 

• address course logistics and requirements; 
e determine and select the type ofhazard(s) and core capabilities to be addressed during 

course exercises; 
• establish course objectives; 
• assist in assembling an exercise design team meeting (initial planning conference) for 

the course exercise activities; and 
e in conjunction with the EMI POC, establish a mutually agreed upon strategy/timeline 

for periodic communication and coordination updates/status to be used prior to course 
start date. 

e. Provide Community POC (who may be the same person as in (§ 1.f) to coordinate student 
logistics, including: collecting and forwarding applications; classroom and exercise facility 
audiovisual and communication needs; arranging for classroom breaks, etc. 
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f. Each participant will need to complete and submit the General Admissions Application (FEMA 
Form 119-25-1) to the Community POC. If participants need to obtain a Student Identification 
(SID) number have them register at https://cdp.dhs.gov/femasid. Typically, a minimum of 55 
students are required to conduct this course with a not to exceed of 75 students. The 
applications will be submitted no later than 6 weeks prior to the course start date by the 
Community POC either by email at netc-admissions@fema.dhs.gov or by mail to: 

National Emergency Training Center 
Attn: Admissions Office 
16825 South Seton Avenue 
Emmitsburg, MD 21727 

g. Acknowledge that student stipends will be reimbursed to the individual participants from the 
jurisdiction in accordance with National Emergency Training Center (NETC) Standard 
Operating Procedures 119-24 ( enclosed). 

h. Comply with NETC Standard Operating Procedures 119-24 regarding non-reimbursable items; 
i.e., meal ticket, break ticket, etc. 

1. Within six (6) months after the training, provide the Integrated Emergency Management 
Branch Chief with a HSEEP-consistent After-Action Report to fema-emi-iemb@fema.dhs.gov. 

J. Comply with NETC Standard Operating Procedures 119-22 regarding the policies, procedures 
and standards of conduct on Federal property at NETC 

k. Section 508 of the American with Disabilities Act Compliance: 
e all electronic and information technology deliverables developed for EMI will meet the 

standard outlined in Section 508 of the American with Disabilities Act. If proposing the 
addition of any non-FEMA materials for inclusion in the training, all materials must be 
submitted 16 weeks in advance of November 13, 2017, no later than July 24, 2017. 

e agree that materials that are not submitted before the deadline to be made Section 
508 compliant will not be incorporated into the Integrated Emergency Management 
Course (IEMC). 

e FEMA reserves the right to exclude materials from inclusion that are inconsistent with 
Section 508 of the American with Disabilities Act. 

e arrangements will be made in advance to present any necessary non-incorporated 
materials, either before or after the IEMC, but in every case outside of the IEMC. All 
materials presented or used during the IEMC must be approved and Section 508 
compliant 

e FEMA is committed to making its electronic and information technologies accessible to 
individuals with disabilities by meeting or exceeding the requirements of Section 508 of 
the Rehabilitation Act (29 U.S.C 749d), as amended in 1998. Section 508 is a federal 
law that requires agencies to provide individuals with disabilities equal access to 
electronic information and data comparable to those who do not have disabilities. 
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2. FEMA will: 

a. Conduct virtual PCA meetings, with community officials to accomplish administrative 
requirements and begin the development of jurisdiction-specific exercises. 

b. In conjunction with the jurisdiction, establish a mutually agreed upon strategy/timeline for 
periodic communication and coordination updates/status to be used prior to course start date. 

c. Develop a community-specific IEMC and conduct the course at the location designated by the 
jurisdiction. 

d. Provide instructors and student course materials for the IEMC. Course material will be 
delivered in paperless format whenever possible. 

e. Develop all course exercise materials for the IEMC. 

f. Supplement course audiovisual and communications needs for the jurisdiction, if required. 

g. Provide course certificates to participants who successfully complete the program. 

Return this completed Letter of Agreement (LOA) to: 

FEMA/EMI 
IEM Branch, Room F-114 
16825 South Seton A venue 
Emmitsburg, MD 21727 

In the event that any of the conditions cannot be met, it is understood that FEMA has the option to 
cancel the course and will not be responsible for any expenses incurred in preparation for the training 
activity. 

irector 
Columbia-Boone County, MO 

Date 

For FEM · 

TONY RUSSELL, 
Superintendent 
Emergency Management Institute 

Date 



BOONE COUNTY, MISSOURI 

~ ante . tw1 , res1 mg omm1ss1oner 

Taylor 

TO FORM: 

CJ 

Auditor Certification: 
I certify that this contract is within the purpose 
of the appropriation to which it is to be charged 
and there is an unencumbered balance of said 
appropriation sufficient to pay the costs arising 
from this contract. 



FEMA/EMI RECOMMENDED PARTICIPANT LIST 

http://training.fcma.gov/iemc/iemcpos.aspx 

Mayor/County Executive 
City/County Manager 
City/County Attorney 
City/County Council Members 
Public Infonnation Officer 
School Superintendent 
Jurisdiction Elected/ Appointed Official 
Jurisdiction Department Head 
Police Chief/Sheriff 
Asst. Chief/Deputy Sheriff 
Police/She1iff Operations Officer 
State Police Emergency Operations 

Center (EOC) Representative 
State Police Operations 
Watch Commander 
Corrections Officer 
Police/Sheriff Dispatcher 
Fire Chief 
Assistant Fire Chief 
Battalion Chief 
Fire Operations Officer 
HazMat Specialist 
Fire Marshal 
Fire Dispatcher 
Public Health Director/Officer 
Environmental Health 
Assistant Public Health Officer 
Hospital Administrator 
Epidemiologist 
Infection Control 
Public Health Laboratory 
Medical Examiner/Coroner 
Emergency Medical Services (EMS)/ 

Medical Services Chief 
EMS Operations 
EMS Dispatcher 
Mental Health Services Specialist 

Version 6/19/2017 

Public Works Director 
Assistant Public Works Director 
Water Superintendent 
Street Superintendent 
Sewer Superintendent 
Building and Safety Official 
Electric Company Representative 
Gas Company Representative 
Water Dept. Representative 
Telephone Company Representative 
Public Works Dispatcher 
Dept. of Transportation/Highways 
Public/Mass Transportation 
Airport Manager 
City/County Planning Official 
Finance Department 
Parks and Recreation 
Social Service Agency Case Officer 
School Safety Officer 
School Resource Officer 
Housing Department Official 
Private Industry 
Local Emergency Planning Committee Member 
National Guard Member 
Information Center Specialist 
Citizen Corps Member/Community 

Emergency Response Team 
Volunteer Organization Active in Disaster 

personnel (e.g., Red Cross, Salvation Anny, 
faith~based orgs.) 

State/City/County Emergency Manager 
Assistant Emergency Manager 
State Emergency Management 
EOC Operations Staff 
Geographic Information System Technical 

Specialist 



INTEGRATED EMERGENCY MANAGEMENT COURSE (IEMC) 
COURSE DEVELOPMENT INFORMATION 

The following types of information may be needed by the Emergency Management 
Institute IEMC staff assigned to develop the exercises for your community-specific 
IEMC. 

1. WEBSITE INFORMATION 
)-' List of websites that are applicable to locating information about your 

community 

2. MAPS 
;,;,- City, county, regional and state 
)., Topographical and land use 
:i., Water 
>" Sewer 
>" Gas 
)-' Electric 
>- Geographic Information System mapping of key infrastructure and facilities 

3. PLANS AND PROCEDURES 
Y Emergency Operations Plan 
» Standard Operating Procedures for disaster and/or emergency management 

operations 
}.> Mutual Aid Agreements 
).> Applicable components of coordinating organizations' (e.g., state} plan and 

procedures 

4. RESOURCE LISTS (for all participating agencies) 
>" Vehicle/equipment resources, including identification numbers and location 
}.> Typical staffing for all shifts (numbers and position titles) 
)., Mutual aid resources available, to include identification numbers 
Y Key logistical support locations 
> Private resource inventories 

5. HAZARDS/RISKS 
}.> Summary listing of potential hazards facing the community, to include threats 

relevant to specific sites and key facilities 
},, Threat and Hazard Identification and Risk Assessment 

6. SPECIAL EVENTS 
>- List of scheduled/anticipated special events for the timeframe of the course, 

including sporting events, concerts, festivals, conferences, etc. 

Version 7/17/2014 



lf b~-2017 

STATE OF MISSOURI } ... September Session of the July Adjourned Term. 20 

County of Boone 

In the County Commission of said county, on the 
5th day of September 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
acceptance of the 2017 Emergency Management Performance Grant (EMPG) awarded from the 
State Emergency Management Agency (SEMA). 

It is further ordered the Presiding Commission is hereby authorized to sign the attached 
Subrecipient Award. 

Done this 5th day of September, 2017. 

~ ·,,, 'J '8~0 
Ta I r W. Burks 
Clerk of the County Commission 

istrict I Commissio,L--

Ai $.-fA:;;T 
Janet M. Thompson 
District II Commissioner 

17 

17 

\ 



Eric R. Greitens 
rl.---P ,\ rrn r\.T:' 'A KTC,C1r'\T,.nT 
.::, l.M..l.C ur lVlh).:)\.JUIU 

Charles A. (Drew) Juden 
Director of Public Safety EMERGENCY MANAGEMENT AGENCY 

Dan Atwill 
Presiding Commissioner 
Boone County 
801 Walnut, Ste 333 
Columbia, MO 65201 

Dear Dan Atwill, 

DEPARTMENT OF PUBLIC SAFETY 
PO Box 116, Jefferson City, Missouri 65102 

Phone: 573/526-9100 Fax: 573/634-7966 
E-mail: mosema@sema.dps.mo.gov 

August 18, 2017 

Ernie Rhodes 
Director 

Congratulations, your agency has been approved for a 2017 Emergency Management Petfonnance Grant (EMPG) 
award from the State Emergency Management Agency (SEMA) in the amount of $243,341.26, of which fifty 
percent is local match sharing. The performance period is January 1, 2017 through December 31, 2017. A portion of 
the award was based upon consideration of your FY16 expenditures. Enclosed are your award documents. You, as 
the authorized official must sign the grant award of contract and initial the lower right hand corner of each 
page of the Special Conditions to certify acceptance of this award. You are required to return the original forms 
back to SEMA no later than September 15, 2017, to the following person and address prior to claims being paid to 
your jurisdiction: 

State Emergency Management Agency 
Attn: Amy Lepper 
PO Box 116 
Jefferson City, MO 65102 

The CFDA number for the Emergency Management Performance Grant is CFDA 97.042. Your award number is 
EMK--2017-EP-APP-00006-012. 

This award is subject to all administrative and financial requirements as outlined in the 2017 EMPG Notice of 
Funding Opportunity, Grant Award Special Conditions (see attached), and the EMPG Program Manual. This 
includes the timely submission of all financial and programmatic reports. 

Thank you for your support and cooperation with this effort. If you have any questions, please contact your Grant 
Specialist, Jackie Hofstetter at 573-526-9256, jackie.hofstetter@sema.dps.mo.gov. 

Sincerely, 

Ernie Rhodes 
Director 

A Nationally 
Accredited 

Agency 
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State Emergency Management Agency 
2302 Militia Drive 
P.O. Box 116 
Jefferson City, MO 65102 
Phone: (573) 526-9100 
Fax: (573) 634-7966 

GRANTEE NAME 

Boone County Emergency Management Agency 
GRANTEE ADDRESS 

Dan Atwill 
Presiding Commissioner 
Boone County 
801 Walnut, Ste 333 
Columbia, MO 65201 

SUBRECIPIENT AWARD 
DATE 

August 18, 2017 
Award Number 

EMK-2017-EP-APP-00006-012 
GRANTEE VENDOR NUMBER 

43-6000349 
ISSUING AGENCY 

Amendment No. 

N/A 

MO State Emergency Management Agency 
PO Box 116 
Jefferson City, MO 65102 

GRANT INFORMATION 
PROJECT TITLE 

FY 2017 Emergency Management Performance Grant 
CATALOG OF FEDERAL DOMESTIC ASSISTANCE (CFDA) NO 

97.042 

FEDERAL AWARD AMOUNT 

LOCAL COST SHARE 

TOTAL AWARD AMOUNT 

FEDERAL AWARDING AGENCY 

Federal Emergency Management Agency 
PERFORMANCE PERIOD 

FROM: 1/1/2017 

$121,670.63 

$121,670.63 

$243,341.26 

TO: 12/31/2017 

CONTACT INFORMATION 
EMPG GRANT SPECIALIST 

NAME 

Jackie Hofstetter 
E-MAIL ADDRESS 

Jackie.hofstetter sema.dps.mo.gov 
TELEPHONE 

573-526-9256 
SUMMARY DESCRIPTION OF PROJECT 

GRANTEE PROJECT DIRECTOR 
NAME 

Terry Cassil, EMO 
E-MAILADDRES 

tcassil@boonecountymo.org 
TELEPHONE 

573-886-7909 

The purpose of the EMPG Program is to make grants to locals in preparing for all hazards, as authorized by the Robert 
T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C. 5121 et seq.). Title VI of the Stafford Act 
authorizes grants for the purpose of providing a system of emergency preparedness for the protection of life and 
property in the United States from hazards and to vest responsibility for emergency preparedness jointly in the Federal 
Government, States, and their political subdivisions. SEMA, through the EMPG Program, provides necessary direction, 
coordination, and guidance, and provides necessary assistance, as authorized in this title so that a comprehensive 
emergency preparedness system exists for all hazards in the State of Missouri. This award is not for Research and 
Development. There is no indirect cost rate for this award. 

TYPED NAME AND TITLE OF OHS OFFICIAL TYPED NAME AND TITLE OF GRANTEE AUTHORIZED OFFICIAL 

Ernie Rhodes, Director 
SIGNATURE OF APPROVING OHS OFFICIAL DATE DATE 

8/18/2017 

THIS GRANT IS APPROVED SUBJECT TO SUCH CONDITIONS OR LIMITATIONS SET FORTH ON THE 
ATTACHED SPECIAL CONDITION($). BY SIGNING THIS GRANT AGREEMENT, THE GRANTEE IS AGREEING 

TO READ AND COMPLY WITH ALL SPECIAL CONDITIONS. 



SPECIAL CONDITIONS 
DATE 

August 18, 2017 I 
AWARD NUMBER 

EMK-2017-EP-APP-00006-012 

Article I - Acknowledgement of Federal Funding from DHS 

All subrecipients must acknowledge their use of federal funding when issuing statements, press releases, 
requests for proposals, bid invitations, and other documents describing projects or programs funded in whole or in 
part with Federal funds. 

Article II - Activities Conducted Abroad 

All subrecipients must ensure that project activities carried on outside the United States are coordinated as 
necessary with appropriate government authorities and that appropriate licenses, permits, or approvals are 
obtained. 

Article Ill - Age Discrimination Act of 1975 

All subrecipients must comply with the requirements of the Age Discrimination Act of 1975 (42 U.S.C. § 6101 et 
seq.), which prohibits discrimination on the basis of age in any program or activity receiving Federal financial 
assistance. 

Article IV - Americans with Disabilities Act of 1990 

All subrecipients must comply with the requirements of Titles I, II, and Ill of the Americans with Disabilities Act, 
which prohibits recipients from discriminating on the basis of disability in the operation of public entities, public 
and private transportation systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 
12101-12213). 

Article V - Best Practices for Collection and Use of Personally Identifiable Information (PII) 

All subrecipients who collect PII are required to have a publically-available privacy policy that describes what PII 
they collect, how they use the PII, whether they share PII with third parties, and how individuals may have their 
PII corrected where appropriate. Award subrecipients may also find as a useful resource the OHS Privacy Impact 
Assessments: Privacy Guidance and Privacy template respectively. 

Article VI- Civil Rights Act of 1964 

All subrecipients must comply with the requirements of Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d 
et seq.), which provides that no person in the United States will, on the grounds of race, color, or national origin, 
be excluded from participation in, be denied benefits of, or be subjected to discrimination under any program or 
activity receiving Federal financial assistance. Implementing regulations for the Act are found at 6 C.F.R. Part 21 
and 44 C.F.R. Part 7. 

Article VII - Civil Rights Act of 1968 

All subrecipients must comply with Title VIII of the Civil Rights Act of 1968, which prohibits subrecipients from 
discriminating in the sale, rental, financing, and advertising of dwellings, or in the provision of services in 
connection therewith, on the basis of race, color, national origin, religion, disability, familial status, and sex (42 
U.S.C. § 3601 et seq.), as implemented by the Department of Housing and Urban Development at 24 C.F.R. Part 



100. The prohibition on disability discrimination includes the requirement that new multifamily housing with four or 
more dwelling units-i.e., the public and common use areas and individual apartment units (all units in buildings 
with elevators and ground-floor units in buildings without elevators)-be designed and constructed with certain 
accessible features (see 24 C.F.R. § 100.201). 

Article VIII - Copyright 

All subrecipients must affix the applicable copyright notices of 17 U.S.C. §§ 401 or 402 and an acknowledgement 
of Government sponsorship (including award number) to any work first produced under Federal financial 
assistance awards, unless the work includes any information that is otherwise controlled by the Government (e.g., 
classified information or other information subject to national security or export control laws or regulations). 

Article IX - Assurances, Administrative Requirements and Cost Principles 

Certain assurances in this document may not be applicable to your program, and the awarding agency may 
require applicants to certify additional assurances. Please contact the program awarding office if you have any 
questions. The administrative and audit requirements and cost principles that apply to DHS award subrecipients 
originate from 2 C.F.R. Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards, as adopted by DHS at 2 C.F.R. Part 3002. 

Article X - Debarment and Suspension 

All subrecipients must comply with Executive Orders 12549 and 12689, which provide protection against waste, 
fraud and abuse by debarring or suspending those persons deemed irresponsible in their dealings with the 
Federal government. 

Article XI - Drug-Free Workplace Regulations 

All subrecipients must comply with the Drug-Free Workplace Act of 1988 (41 U.S.C. § 701 et seq.), which 
requires that all organizations receiving grants from any Federal agency agree to maintain a drug-free workplace. 
DHS has adopted the Act's implementing regulations at 2 C.F.R Part 3001. 

Article XII - Duplication of Benefits 

Any cost allocable to a particular Federal award provided for in 2 C.F.R. Part 200, Subpart E may not be charged 
to other Federal awards to overcome fund deficiencies, to avoid restrictions imposed by Federal statutes, 
regulations, or terms and conditions of the Federal awards, or for other reasons. However, this prohibition would 
not preclude the non-Federal entity from shifting costs that are allowable under two or more Federal awards in 
accordance with existing Federal statutes, regulations, or the terms and conditions of the Federal awards. 

Article XIII - Energy Policy and Conservation Act 

All subrecipients must comply with the requirements of 42 U.S.C. § 6201 which contain policies relating to energy 
efficiency that are defined in the state energy conservation plan issues in compliance with this Act. 

Article XIV - False Claims Act and Program Fraud Civil Remedi-es 

All subrecipients must comply with the requirements of 31 U.S.C. § 3729 which set forth that no recipient of 
federal payments shall submit a false claim for payment. See also 38 U.S.C. § 3801-3812 which details the 
administrative remedies for false claims and statements made. 

--



Article XV - Federal Debt Status 

All subrecipients are required to be non-delinquent in their repayment of Federal debt. Examples of relevant debt 
include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. See 0MB Circular A-
129 and form SF-428B, item number 17 for additional information and guidance. 

Article XVI - Fly America Act of 197 4 

All subrecipients must comply with Preference for U.S. Flag Air Carriers: (air carriers holding certificates under 49 
U.S.C. § 41102) for international air transportation of people and property to the extent that such service is 
available, in accordance with the International Air Transportation Fair Competitive Practices Act of 1974 (49 
U.S.C. § 40118) and the interpretative guidelines issued by the Comptroller General of the United States in the 
March 31, 1981, amendment to Comptroller General Decision B-138942. 

Article XVII - Hotel and Motel Fire Safety Act of 1990 

In accordance with Section 6 of the Hotel and Motel Fire Safety Act of 1990, 15 U.S.C. §2225a, all subrecipients 
must ensure that all conference, meeting, convention, or training space funded in whole or in part with Federal 
funds complies with the fire prevention and control guidelines of the Federal Fire Prevention and Control Act of 
1974, as amended, 15 U.S.C. §2225. 

Article XVIII - Limited English Proficiency (Civil Rights Act of 1964, Title VI) 

All subrecipients must comply with the Title VI of the Civil Rights Act of 1964 (Title VI) prohibition against 
discrimination on the basis of national origin, which requires that recipients of federal financial assistance take 
reasonable steps to provide meaningful access to persons with limited English proficiency (LEP) to their programs 
and services. Providing meaningful access for persons with LEP may entail providing language assistance 
services, including oral interpretation and written translation. In order to facilitate compliance with Title VI, 
recipients are encouraged to consider the need for language services for LEP persons served or encountered in 
developing program budgets. Executive Order 13166, Improving Access to Services for Persons with Limited 
English Proficiency (August 11, 2000), requires federal agencies to issue guidance to recipients, assisting such 
organizations and entities in understanding their language access obligations. DHS published the required 
recipient guidance in April 2011, DHS Guidance to Federal Financial Assistance Recipients Regarding Title VI 
Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons, 76 Fed. Reg. 
21755-21768, (April 18, 2011). The Guidance provides helpful information such as how a recipient can determine 
the extent of its obligation to provide language services; selecting language services; and elements of an effective 
plan on language assistance for LEP persons. For additional assistance and information regarding language 
access obligations, please refer to the DHS Recipient Guidance https://www.dhs.gov/guidance-published-help­
department-supported-organizations-provide-meaningful-accesspeople-limited and additional resources on 
http://www.lep.gov. 

Article XIX - Lobbying Prohibitions 

All subrecipients must comply with 31 U.S.C. §1352, which provides that none of the funds provided under an 
award may be expended by the recipient to pay any person to influence, or attempt to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with any Federal action concerning the award or renewal. 



Article XX - Non-supplanting Requirement 

All subrecipients who receive awards made under programs that prohibit supplanting by law must ensure that 
Federal funds do not replace (supplant) funds that have been budgeted for the same purpose through non­
Federal sources. Where federal statues for a particular program prohibits supplanting, applicants or subrecipients 
may be required to demonstrate and document that a reduction in non-Federal resources occurred for reasons 
other than the receipt of expected receipt of Federal funds. 

Article XXI - Patents and Intellectual Property Rights 

Unless otherwise provided by law, subrecipients are subject to the Bayh-Dole Act, Pub. L. No. 96-517, as 
amended, and codified in 35 U.S.C. § 200 et seq. All recipients are subject to the specific requirements governing 
the development, reporting, and disposition of rights to inventions and patents resulting from financial assistance 
awards are in 37 C.F.R. Part 401 and the standard patent rights clause in 37 C.F.R. § 401.14. 

Article XXII - Procurement of Recovered Materials 

All subrecipients must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired by the preceding 
fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy 
and resource recovery; and establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

Article XXIII - Contract Provisions for Non-federal Entity Contracts under Federal Awards 

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the 
non-Federal entity under the Federal award must contain provisions covering the following, as applicable. 

1. Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense 
Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address 
administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as appropriate. 

2. All contracts in excess of $10,000 must address termination for cause and for convenience by the non­
Federal entity including the manner by which it will be effected and the basis for settlement. 

3. Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that 
meet the definition of "federally assisted construction contract" in 41 CFR Part 60-1.3 must include the 
equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
"Equal Employment Opportunity" (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as 
amended by Executive Order 11375, "Amending Executive Order 11246 Relating to Equal Employment 
Opportunity," and implementing regulations at 41 CFR part 60, "Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor." 

4. Davis-Bacon Act, as amended (40 U.S.C 3141-3148). When required by Federal program legislation, all 
prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a 
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, "Labor Standards Provisions 
Applicable to Contracts Covering Federal Financed and Assisted Construction"). In accordance with the 



statute, contracts must be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors must be required to pay wages not less than once a week. The non-Federal entity must place 
a copy of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the acceptance of 
wage determination. The non-Federal entity must report all suspected or reported violations to the 
Federal awarding agency. The contracts must also include a provision for compliance with the Copeland 
"Anti-Kickback" Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 
3, "Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by 
Loans or Grants from the United States"). The Act provides that each contractor or subrecipient must be 
prohibited from inducing, by any means, any person employed in the construction, completion, or repair 
of public work, to give up any part of the compensation to which he or she is otherwise entitled. The non­
Federal entity must report all suspected or reported violations to the Federal awarding agency. 

5. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts 
awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C 3704 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must 
be required to compute the wages of every mechanic and laborer on the basis of a standard work week 
of 40 hours. Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in 
excess of 40 hours in the work week. The requirements of 40 U.S.C 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the 
purchase of supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 

6. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of 
"funding agreement" under 37 CFR 401.2(a) and the recipient or subrecipient wishes to enter into a 
contract with small business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research work under that "funding 
agreement," the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, "Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements," and any implementing regulations issued by the awarding 
agency. 

7. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended- Contract and subgrants of amounts in excess of $150,000 must contain a provision 
that requires the non-Federal award to agree to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C 7401-7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C 1251-1387). Violations must be reported to the Federal awarding 
agency and the Regional Office of the Environmental Protection Agency (EPA). 

Article XXIV - SAFECOM 

All subrecipients who receive awards made under programs that provide emergency communication equipment 
and its related activities must comply with the SAFECOM Guidance for Emergency Communication Grants, 
including provisions on technical standards that ensure and enhance interoperable communications. 



Article XXV - Terrorist Financing E.O. 13224 

All subrecipients must comply with U.S. Executive Order 13224 and U.S. law that prohibit transactions with, and 
the provisions of resources and support to, individuals and organizations associated with terrorism. It is the legal 
responsibility of recipients to ensure compliance with the E.O. and laws. 

Article XXVI -Title IX of the Education Amendments of 1972 (Equal Opportunity in Education Act) 

All subrecipients must comply with the requirements of Title IX of the Education Amendments of 1972 (20 U.S.C. 
§ 1681 et seq.), which provides that no person in the United States will, on the basis of sex, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any educational program or 
activity receiving Federal financial assistance. Implementing regulations are codified at 6 C.F.R. Part 17 and 44 
C.F.R. Part 19 

Article XXVII - Trafficking Victims Protection Act of 2000 

All subrecipients must comply with the requirements of the government-wide award term which implements 
Section 106(g) of the Trafficking Victims Protection Act (TVPA) of 2000, as amended (22 U.S.C. § 7104). This is 
implemented in accordance with 0MB Interim Final Guidance, Federal Register, Volume 72, No. 218, November 
13, 2007. Full text of the award term is located at 2 CFR § 175.15. 

Article XXVIII - Rehabilitation Act of 1973 

All subrecipients of must comply with the requirements of Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 
§ 794, as amended, which provides that no otherwise qualified handicapped individual in the United States will, 
solely by reason of the handicap, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving Federal financial assistance. These requirements pertain to 
the provision of benefits or services as well as to employment. 

Article XXIX - USA Patriot Act of 2001 

All subrecipients must comply with requirements of the Uniting and Strengthening America by Providing 
Appropriate Tools Required to Intercept and Obstruct Terrorism Act (USA PATRIOT Act), which amends 18 
U.S.C. §§ 175-175c. Among other things, the USA PATRIOT Act prescribes criminal penalties for possession of 
any biological agent, toxin, or delivery system of a type or in a quantity that is not reasonably justified by a 
prophylactic, protective, bona fide research, or other peaceful purpose 

Article XXX - Use of DHS Seal, Logo and Flags 

All subrecipients must obtain OHS's approval prior to using the OHS seal(s), logos, crests or reproductions of 
flags or likenesses of OHS agency officials, including use of the United States Coast Guard seal, logo, crests or 
reproductions of flags or likenesses of Coast Guard officials. 

Article XXXI - Whistleblower Protection Act 

All subrecipients must comply with the statutory requirements for whistleblower protections (if applicable) at 1 O 
U.S.C § 2409, 41U.S.C. 4712, and 10 U.S.C. § 2324, 41 U.S.C. §§ 4304 and 4310. 



Article XXXII - SEMA Specific Acknowledgements and Assurances 

All subrecipients must acknowledge and agree to comply with applicable provisions governing SEMA access to 
records, accounts, documents, information, facilities, and staff. 

1. Subrecipients must cooperate with any compliance review or complaint investigation conducted by 
SEMA. 

2. Subrecipients must give SEMA access to and the right to examine and copy records, accounts, and other 
documents and sources of information related to the grant and permit access to facilities, personnel, and 
other individuals and information as may be necessary, as required by SEMA regulations and other 
applicable laws or program guidance. 

3. Subrecipients must submit timely, complete, and accurate reports to the appropriate SEMA officials and 
maintain appropriate backup documentation to support the reports. Future awards and fund drawdowns 
may be withheld if these reports are delinquent. 

4. Subrecipients must comply with all other special reporting, data collection, and evaluation requirements, 
as prescribed by law or detailed in program guidance. 

5. If, during the past three years, the recipient has been accused of discrimination on the grounds of race, 
color, national origin (including limited English proficiency), sex, age, disability, religion, or familial status, 
the recipient must provide a list of all such proceedings, pending or completed, including outcome and 
copies of settlement agreements to the SEMA. 

6. In the event any court or administrative agency makes a finding of discrimination on grounds of race, 
color, national origin (including limited English proficiency), sex, age, disability, religion, or familial status 
against the recipient, or the recipient settles a case or matter alleging such discrimination, recipients must 
forward a copy of the complaint and findings to the SEMA Component and/or awarding office. The United 
States has the right to seek judicial enforcement of these obligations. 

Article XXXIII- Disposition of Equipment Acquired Under the Federal Award 

When original or replacement equipment acquired under this award by the recipient or its sub-recipients is no 
longer needed for the original project or program or for other activities currently or previously supported by SEMA, 
you must request instructions from SEMA to make proper disposition of the equipment pursuant to 2 C.F.R. § 
200.313. 

Article XXXIV - Prior Approval for Modification of Approved Budget 

Before making any change to the SEMA approved budget for this award, you must request prior written approval 
from SEMA by requesting a Contract Adjustment. 

Article XXXV - Incorporation by Reference of Notice of Funding Opportunity 

The Notice of Funding Opportunity for this program is hereby incorporated into your award agreement by 
reference. By accepting this award, the sub-recipient agrees that all allocations and use of funds under this grant 
will be in accordance with the requirements contained under the 2017 Notice of Funding Opportunity and the 
Missouri 2017 EMPG Program Manual. 



Article XXXVI - Buy American and Hire American 

All recipients are required to comply with any applicable provisions of the Buy American Act (41 U.S.C §§ 8301-
8305), and any other applicable statutes, regulations, or rules that require, or provide a preference for, the 
purchase or acquisition of goods, products, or materials produced in the United States. 

Article XXXVII - Other Special Conditions 

1. Sub-recipients are required to ensure that all EMPG funded personnel complete the following DHS/FEMA 
training courses within twelve (12) months of hire and record proof of completion, IS 100, IS 120, IS 200, 
IS 230, IS 235, IS 240, IS 241, IS 242 IS 244, IS 700, IS 800 and L-146 HSEEP*. 

2. Sub-Recipients of 2017 EMPG funding are required to ensure that all EMPG funded personnel actively 
participate in three (3) exercises during the performance period. Jurisdictions must identify planned quarterly 
activity to meet these requirements on the 2017 EMPG application and Status Reports. Failure to comply with 
this requirement could result in claim payments being held until the requirement is met. 

3. Subrecipients are required to use WebGrants (https://dpsgrants.dps.mo.gov/) to submit Quarterly Status 
Reports and Claim Requests. Sub-recipients are encouraged to submit Claim Requests throughout the 
quarter to allow for more up-to-date tracking of grant progress and prevent reimbursement delays. 

Status Reports and Claim Requests for each billing period are due to SEMA as follows: 

a. Quarter 1 (January 1 to March 31) and Quarter 2 (April 1 to June 30): Due July 15, 2017 
b. Quarter 3 (July 1 to September 30): Due October 15, 2017 
c. Quarter4 (October 1 to December 31): Due January 31, 2018 

4. Subrecipients must maintain an annual Training and Exercise Plan (TEP) and participate in Threat and 
Hazard Identification and Risk Assessment (THIRA) updates. 

*EMPG funded exercise officers and management personnel involved in the design and evaluation of exercises must 
complete L-146 HSEEP within 24 months of hire and record proof of completion. 


