
CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 
December Session of the October Adjourned Term. 20 15 

ea. 
County of Boone 

In the County Commission of said county, on the 8th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does, by proclamation, hereby 
honor Warren Brewer. 

Done this 8th day ~f December, 201 5. 

-- I$ . . 

Wendy 
Clerk o 

k a r t # ~ ~  Miller 
District I Cominissi.:;i~er 

t M Thompson 
11 Corni'lissio;~er 





CERTIFIED COPY OF ORDER 

STATE OF MISSOURI December Session of the October Adjourned Term. 20 15 
ea. 

County of Boone 

In the County Commission of said county, on the 8th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
Presiding Commissioner to sign the attached Finding of Public Nuisance and Order for Abatement 
of a public nuisance located at 1 0 1 N. Rainbow, parcel # 17-3 19- 12-0 1 - 122.00 0 1. 

Done this 8'!' day of December, 201 5.  

: lLL~&2 
Daniel K. Atwill 

ATTEST: I 

Wendy S. N 
Clerk of t.hek!oouty  omm mission" 

'~aq&n M. Miller ' 

~is t r i c t  I Comn~issioner 

t M. 'IThompsor~ 
I1 Commissioner 



BEFORE THE COUNTY CORllMlSSlON OF 
BOONE COUNTY, MISSOURI 

In Re: Nuisance Abatement ) December Session 
101 N Rainbow ) November Adjourned 
Columbia, MO 65201 ) Term 201 5 

) Commission Order ~ 0 . 5 7 b ~ h )  5 

FINDING OF PUBLIC NUISANCE AND ORDER FOR ABATEMENT 

NOW on this 8th day of December 2015, the County Commission of Boone 
County, Missouri met in regular session and entered the following findings of fact, 
conclusions of law and order for abatement of nuisance: 

Findings of Fact and Conclusions of Law 

The County Commission finds as fact and concludes as a matter of law the following: 

1. The Boone County Code of Health Regulations (the "Code") are officially noticed and 
are made a part of the record in this proceeding. 

2. The City of ColumbiaIBoone County Health Department administrative record is made 
a part of the record in this proceeding and incorporated herein by reference. In 
addition, any live testimony of the official(s) of the department and other interested 
persons are made a part of the record in this proceeding. 

3. A public nuisance exists described as follows: 2 abandoned cars on the property 
4. The location of the public nuisance is as follows: 101 N Rainbow Dr., Sunrise Estates 

Blk V Lot 30 (alkla parcel # 17-31 9-1 2-01-122.00 01) Section 12, Township 48, Range 
12 as shown by deed book 0843 page 0222, Boone County 

5. The specific violation of the Code is: 2 abandoned cars in violation of sections 6.3.5 of 
the Code. The Health Director's designated Health Official made the above 
determination of the existence of the public nuisance at the above location. Notice of 
that determination and the requirement for abatement was given in accordance with 
section 6.1 0.1 of the Code on the lg th  day of October, 2015, to the property owner, 
occupant, and any other applicable interested persons. 

7. The above described public nuisance was not abated. As required by section 6.10.2 
of the Code, the property owner, occupant, and any other applicable interested 
persons were given notice of the hearing conducted this date before the Boone 
County Commission for an order to abate the above nuisance at government expense 
with the cost and expense thereof to be charged against the above described property 
as a special tax bill and added to the real estate taxes for said property for the current 
year. 

8. No credible evidence has been presented at the hearing to demonstrate that no public 
nuisance exists or that abatement has been performed or is unnecessary; accordingly, 
in accordance with section 6.1 0.2 of the Code and section 67.402, RSMo, the County 



Commission finds and determines from the credible evidence presented that a public 
nuisance exists at the above location which requires abatement and that the parties 
responsible for abating such nuisance have failed to do so as required by the Health 
Director or Official's original order referred to above. 

Order For Abatement Chargeable As a Special Assessment To The Property 

Based upon the foregoing, the County Commission hereby orders abatement of the 
above described public nuisance at public expense and the Health Director is hereby authorized 
and directed to carry out this order. 

It is further ordered and directed that the Health Director submit a bill for the cost and 
expense of abatement to the County Clerk for attachment to this order and that the County Clerk 
submit a certified copy of this order and such bill to the County Collector for inclusion as a 
special assessment on the real property tax bill for ,the above described property for the current 
year in accordance with section 67.402, RSMo. 

WITNESS the signature of the presiding commissioner on behalf Boone County 
Commission on the day and year first above written. 

Boone County, Missouri ATTEST: 



101 N Rainbow Dr. 

Cohle Paul & Robin Lock 

ACTIVITY LOG 

citizen complaint received 

complaint investigated - two  abandoned cars with expired plates and flat tires 

notice of violation sent via Certified Mail 

Certified letter never signed for; never returned 

Notice ran in the Columbia Daily Tribune 

reinspection conducted - violation still present 

pictures taken 

hearing notice sent via First Class Mail 

Reinspection conducted and no change 



101 N Rainbow Drive 

17-319-12-01-122.00 01 

Cohle Paul & Robin Lock 



1011 91201 5 REAL ESTATE PARCEL DETAIL <::3" j?-r 70 i '  1 / 
,. , - .  

,:, .,.. , <. 
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,.$ ;,+T Qc.":s>. -& % Boone County Assessor Ru%q\r\~ 'in li iiq 
,.!>'? ... "$ , <+ T2 
L .  . 

, I 
' I  ./ . > 

' ., 
$. . 

j Boone County  Government  Center 
* ,+p.  ,.a *; 

J 
801 E. Walnut,  Room 143 

<x\ < < s t  
.'..-:'/$ - ,.. ;:<!I 

-....I, l,".ail.I' 

Columbia, MO 65201-7733 

Office (573) 886-4270 
Fax (573) 886-4254 

Parcel 17-319-12-01-122.00 0 1  Property Location 1 0 1  N RAINBOW DR 

City Road COMMON ROAD DISTRICT (CO) School COLUMBIA ( C l )  

Library BOONE COUNTY ( L 1  ) Fire BOONE COUNTY ( F l )  

Owner COHLE PAUL R & ROBIN A LOCK 

Address 1 0 1  N RAINBOW DR 

City, State Zip COLUMBIA, M 0  6 5 2 0 1  - 6 9 2 9  

Subdivision PlatBook/Page 

Legal Description SUhlRISE EST BLK V 
LOT 3 0  

Lot Size 83.00 x 143.50 

Irregular shape Y 

Deed Booii/Page 108430222] 

Current Appraised Current Assessed 

Type Land Bldgs Total Type Land Bldgs Total 

-- 
Totals 15,200 75,100 90,300 Totals 2,888 14,269 17,157 

Most Recent Tax Bill(s) 

Residence Description 

Year 1981. 
Built 

Use SINGLE FAMILY 
( 1 0 1 )  

Basement NONE ( I )  

Bedrooms 3 

Full Bath 2 

Half Bath 0 

Total 5 
Rooms 

Attic NONE 

( 1  

Main Area 1,286 

Finished Basement 0 
Area 

Total Square Feet 1,286 



Real Estate - Summary 

Nora Dietzel 
,one County , Missouri - Recorder of Deeds 

Boone County Recorder of Deeds 
8 0 1  East Walnut, Rm. 1 3 2  
Columbia, MO 65201-7728 

Docurnen t recording information 

Instrument DT - DEED OF TRUST 

Document No. 1991014933  

Book 843  

Page 225 

Recording Date 9 / 1 1 / 1 9 9 1  2:23:00 P M  
Dated date 9 / 1 1 / 1 9 9 1  

Referenced B y  This Document (02 

References To This Document (1 2 
Book: 843  Paqe: 8 5 7  AS 

Referenced Amount $56,700.00 

Grantor (s 1 (2  ) 
COHLE, PAUL R 

Granteefs) (1 1 
'IZZOU CREDIT UNION 

Mot-tqaqee's Address 
FIRST & BROADWAY 

COLUMBIA, MO 652010000  

Leqal Description ( s )  (1 1 
LT 3 0  SUNRISE ESTATES SUB BL1<5 

Copyright O 2000-present Mobilis Technologies, LLC All rights reserved. 

(573)  886-4345 Office 
(573)  886-4359 Fax 



NOTIFICATION OF DETERMINATION OF PUBLIC HEALTH 
HAZARD AND/OR NUISANCE AND ORDER FOR ABATEMENT 

Cohle Paul R & Robin A Lock 
101 N Rainbow Dr. 
Columbia, MO 65201 -6929 

An inspection of the property you own located at 101 I'd Rainbow Dr. (parcel # 17-319-12-01- 
122.00 01) was conducted on October 19, 2015 and revealed two abandoned carsitruck on the 
property with .flat tires and expired plates. 

This condition is hereby declared to be a public nuisance. You are herewith notified that you 
must begin correcting this condition within 7 days of receipt of this notice and order and that if 
the above nuisance condition has not been fully corrected within 15 days after the receipt of this 
notice, an additional enforcement action will result for violation of Boone County Public 
Nuisance Ordinance Section 6.3.5. A reinspection will be conducted at the end of the 15-day 
period. If the above nuisance condition has not been fully corrected by that time, a hearing 
before the Boone County Commission will be called to determine whether a violation exists. If 
the County Commission determines that a violation exists and the nl~isance has not been 
removed as ordered under this notice, the County Commission may have the nuisance removed 
with the cost of abatement, plus administrative fees, charged against the property in a special 
tax bill. In addition, a complaint may be Filed against you in Circuit Court. If the above 
nuisance condition has been corrected within the 15-day period, no further action is 
necessary. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. Your cooperation is greatly appreciated. 

Sincerely, 
\.i.>..y - .... 1, r, I i"" 
b.:.:. \&..J ,..., J]VL..J ..... !;\<;-,)(\,(J ..., LA:..!\ L 

Britni Hendren 
Environmental Public Health Specialist 

!..p.,, C..' -K:.. . -- 
This notice deposited in the U.S. Mail certified, return receipt requested on the -- iy> day of 
October 201 5 by i\'C\ . 

1005 W. Worley P.O. Box 6015 Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 TTY: (573) 874-7356 Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORl~UNITYIAFFIRMATlVE ACTION EMPLOYERISERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



NOTIFICATION OF DETERMINATION OF PUBLIC HEALTH 
HAZARD AND/OR NUISANCE AND ORDER FOR ABATEMENT 

Mizzou Credit Union 
First and Broadway 
Columbia, MO 65201-0000 

An inspection of the property you hold a lien 017 located at 101 N Rainbow Dr. (parcel # 17-319- 
12-01 -1 22.00 01) was conducted on October 19, 201 5 and revealed two abandoned cars/truck 
on the property with flat tires and expired plates. 

This condition is hereby declared to be a public nuisance. You are herewith notified that you 
must begin correcting this condition within 7 days of receipt of this notice and order and that if 
the above nuisance condition has not been fully corrected w~tl-I~II 15 days after the receipt of this 
notice, an additional enforcement action will result for violation of Boone County Public 
Nuisance Ordinance Section 6.3.5. A reinspection will be conducted at the end of the 15-day 
per~od. If the above nuisance condition has not been fully corrected by that time, a hearing 
before the Boone County Commission will be called to determine whether a violation exists. If 
the County Commission determines that a violation exists and the nuisance has not been 
removed as ordered under this notice, the County Commission may have the nuisance removed 
with the cost of abatement, plus administrative fees, charged against the property in a special 
tax bill. In addition, a complaint may be f~led against you in Circuit Court. If the above 
nuisance condition has been corrected within the 15-day period, no further action is 
necessary. 

The purpose of these ordinances is to create and maintain a cleaner, heal-thier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner or 
the person responsible for the care of this property, please call our office at the number listed at 
the bottom of this letter. Your cooperation is greatly appreciated. 

Sincerely, 
(-',, 5 

P b.. i I 
, 1 ,  iv.. r : ~  -\qi\<,;\;) (.L.. 4qJ ,O 

Britni Hendren 
Environmental Public Health Specialist 

/.7 T:,;) -. 

This notice deposited in the U.S. Mail certified, return receipt requested on the /$l9--day of 
October 201 5 by j'.Y/(\. 

1005 W.  Worley P.O. Box 6015 Columbia, Missouri 65205-6015 
Phone: (573) 874-7346 TTY: (573) 874-7356 Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITYIAFFIRMATIVE ACTION EMPLOYERISERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



HEARING NOTICE 
Cohle Paul R & Robin Lock 
101 h1 Rainbow Dr. 
Columbia, lV0  65201 -6929 

An inspection of the property you own located at 101 N Rainbow Dr. (parcel # 17-319- 
12-01-1 22.00 01) was conducted on October 19 201 5 and revealed two abandoned 
cars in the driveway with flat tires. This condition is declared to be a nuisance and a 
violation of Boone County Public Nuisance Ordinance Section 6.3.5 

You are herewith notified that a hearing will be held before the County Commission on 
Tuesday December 8, 2015 at 9:30 am in the County Commission Chambers at the 
Boone County Government Center, 801 E. Walnut Street, Columbia, IVlissouri. The 
purpose of this hearing will be to determine whether a violation exists. If the County 
Commission determines that a violation exists, it w ~ l l  order the violation to be abated. 

If the nuisance is not removed as ordered, the County Commission may have the nuisance 
removed. All costs of abatement, plus administrative fees, will be assessed against the 
property in a tax bill. If the above nuisance condition has been corrected prior to the 
hearing, you do not have to appear for the hearing. 

The purpose of these ordinances is to create and maintain a cleaner, healthier community. If 
you have any questions, please do not hesitate to contact our office. If you are not the owner 
or the person responsible for the care of this property, please call our office at the number 
listed at the bottom of this letter. 

Sincerely, 

Britni Hendren 
Environmental Public Health Specialist 

, 
This notice deposited in the U.S. Mail, first class postage paid on the day of December 
2015 by 'I).\.( 'I 

1005 W. Worley P.O. Box 6015 Columbia, M~ssouri  65205-6015 
Phone: (573) 874-7346 TTY. (573) 874-7356 + Fax: (573) 817-6407 

www.GoColumbiaMo.com 

AN EQUAL OPPORTUNITYIAFFIRMATlVE ACTION EMPLOYERISERVICES PROVIDED ON A NONDISCRIMINATORY BASIS 



AFFIDAVIT OF PUBLICATION 
S'I'A'I'I: 01: MISSOURI ) ,,, 
County o f  t3oo1ie ) 

I, Candra Galiley. being duly sworn according to law, statc that I all1 one o f  
the publishers o f  tlie Colu~nbia I lai ly Tribune. a daily newspaper ol'ge~ieral 
circulation ill thc County o f  l3001ic. State 01' Misso~~r i ,  wliere locatcd; which 
newspaper lias been admitted to the Post Ofl ice as periodical class ma!tcr in 
tlic Ci ly ofColumbia, Missouri, tlie city ol'p~~blication; wliicli newspaper lias 
been publislicd regularly and co~isecutively for ;I period o f  three years and 
has a list o f  bona tide subscribers. voluntarily engaged as such, who have 
paid or agrcetl to pay a slated price f i x  a subscription for a definite period of' 
t i~ i ic ,  and tlvtt such newspaper has complied w ~ t h  the provisions ol' Section 
493.050, lievised Statutes o f  Missouri 2000, and Section 59.310. lievised 
Statutcs o f  Missouri 2000. The aflixed noticc appcarcd in said newspaper on 
tlie following consecutive issues: 

I st Insertion Noveniher l9,20 15 
2nd Inscrtion 
3rd Insertion 
4th lnscrtio~i 
5th lnsertion 
6th lnsertion 
7th Insertion 
8th Insertion 
9th Insert~on 

10th Insertion 
I l th lnsertion 
12th lnsertion 
13th Insertion 
14th Insedion 

NO'I'ICI: 01: I)t':CI.AI<A'fION 01' 
I'UUI.31C' NUISANCE 
AN11 ORI)I,:R 01: ABA'I'EMEN'I' 

'To: C'olilc Paul I< & I<obin A I.ock 
10 1 N l ia i~ ibow Drive 
Columbia, M O  6520 1-6929 

In accordance with section 67.402 l iSMo ;~nd scction 6.3.9 and 
6.3.10. l3oone Couoty Code o f  I lcaltli Regulations, the 
undersigned gives noticc to tlic above na~ned pcrsons or entities 
tliat tlie following dcscribed real property is hereby declared to 
co~itain tlic following described public nuisance ~ ~ l i i c l i  is ordered 
abated within I5  days o f  tlic date ol'tliis notice, and that i f  such 
abatement docs not occur. tlicn such nuisance niay be ordered 
abated by action o f  the Columbia/Uoone County Depart~nent o f  
I'ublic I-lcaltli. with the cost thereof to be tlic su0.ject o f  a special 
tax bill against tlie property subject to abatenient. 

Property Description: Sunrise Est 131k V L,ot 30, aikia 101 N 
liainbow Drive, as sl iow~i by deed book 0843 pagc 0222 

'fype o f  Nuisance: two abandoned vehicles o n  the property 

'l'lic above nanied pcrsons are further notifieti that if they fail to 
abatc such nuisance within tlie time spccilicd in this noticc. or 
lail to appeal tliis dcclaratio~i o f  public nuisance and ordcr o f  
abatcnicnt within tlic time permitted for abatcmcnt specified i l l  
this notice, tlicn a public hearing shall be conducted before tlic 
I3oone County Commission, Commission Chambers. 801 1:. 

15th Insertion Walnut. Columbia M O  65201, at a time and date dctermincd by 

16th I ~ i s c d i o ~ i  tlie Comniission, and tlic Cou~i ty  Comniission wil l  make findings 

17th Insertion o f  fact, conclusions o f  law and a ti nal decision concerning tlic 
public nuisance and order of'abatcment set forth liercin. For 

18th Insertion infor~nation concerning these proceedings. contact the 
10th Inscrtion CoIumb1aIL3oonc Dcpartmcnt o f  I'ublic I~lcaltli, 1005 W. Worley 

20th Insertion: 
- .  . . Street. Columbia. M O  65203. Date o f  Ilcclaration, Order and 
Zlst Insedron: I'~~blication: 

22nd Insertion: Stephanie 13rowni1ig,Director. 
IumbidUoone County 

$61.97 epartment o f  Public I-iealtli 
Printer's Fee Catidra Galiley 

INStlll'I'ION I)A'I'I:: Novcniber 19, 20 15 
Subscribed & sworn to bclbre mc t l i i  

EUBYKUHLER 
Notary P u b l ~ c  - Notary Seal 

c 

State of M ~ s s o u r ~ ,  Boone County 
Cornm~sslon # 1491 5C07 



DEED OF TRUST 
... . . .  THIS DEED OF TRUST I"Secunry Insrrvmrnt") IS made on S f P T a B E R  1 l a  1991 Thc grantor 

("Borroucr"r Thc trurtcc IS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
KATE SCHREI?IAh'S , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

('Truslcc"l Thc b e n e f ~ c ~ a v  IS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
........... ................ HIZZOC CREDIT CNION . . . . . . . . . . . . . . .  , 

. . . . .  . whlch 1s orean~zcd and carsl~ng under Ihc laws of . . .  
THE STATE OF HISSOURI . . . . . . . . . . . . . . . . .  and w h o x  

Is . F I R S T  AND ,BROADWAY , ' . ' ~ o L ~ ~ B G , .  ~ 0 ~ ~ 6 5 2 0 1 '  ' . . . . . . . . .  
... ,..Lender'.) Borrower owes Lender the pr~nc~pal  sum of S I X  niouskin SEVEN PbWBEP 

fin NO/lOO---------------------------------------- . Dollan (U s ~ 5 6 . 7 0 0 . 0 0  ....... . I  
This debt 1s evtdcnced b) Bomwcr's note dated the wme dale a5 th~s Sccunly Inslnrmenl ("tiole"). whlch pmvtdec for 

................... monthly payments. w11h the lul l  deht. IT not pa~d  carllcr, due and ~ y a b l c  on OCTOBEI( 1, 2021. 
This Sccunly Inst~rncnt xecurei to Lender (a) [he repayment of the dcbt ev~denccd by  he Note. w ~ t h  Inlerra, m d  all 
renewals, crtenrhons and modlficat~ons of the Note. (b) the payment o l  all olher sums. w ~ t h  Inlerert. advanced undcr 
paragraph 7 to protec~ the sccun~y o l  l h ~ s  Sccur~ty Instrumcnt. and (c) the pcrformancc o l  Bomwer's covenants and 
agreements undcr thlr Secunty Instrument and the Note For this purpou. Borrower lrrevccably grants and conveys lo  
T ~ s t u .  In ~NSL  w ~ t h  power of ralc. ~hc  follow~np d e w n k d  pmpcny laalcd In .. BOQVE .......................................... 
........................... Counly. M~ssoun 

LOT THIRTY ( 3 0 )  OF SUNRISE ESTATES S U B D I V I S I O N ,  BLOCK V AMENDED, A S  S H O W  BY 
PLAT RECORDED I N  PLAT BOOK 1 2 ,  PACE 72.  RECORDS OF BOONE COUNTY. MISSOURI AND 
LOCATED I N  PART OF THE SOUTHUEST QUARTER ( S V 1 / 4 )  OF SECTION 12 ,  TOUNSHIP 48 
N O R M .  RANGE 1 2  VEST.  

SUBJECT TO EASEHEhTS AND RESTRICTIONS OF RECORD. 

whlch has the addrcss of .... ! o l  DRIVE ........................................... CS)lr.W.LA ........................... 
Ism1 IC.rl 

........ ~ ~ s s o u n  ... 65:eeGi ('.~opcny ~ d d r e s s ~ :  

Tccmten WITH all the ~mpmvcments now or hercafrer erected on the pmpeny. and all caumnls. appunenmces. 
and fix~urcs now or hcrcafier a p m  of the propcny A l l  replacements and zdd~tlons shall alsa be covered by th~s Secunty 
lnstrvmcnt A l l  ofthe forcgolng IS referred to In th~s Secunty lnsuumcnr a5 thc "Propcny.* 

BoRRou'EI~ C o v ~ u ~ k n  lhaf Borrower 1s lawfully xlscd of the estate herebv conveyed and h a  the npht lo  p n t  and 
convey thc Ropeny and thpl the Propcny IS unencumbcrcd. except lor cncumbn&s o f  record Borrower warranu ud wtll 
defend genenlly Ihe t~ l l c  to the Propcny agalnst all clams and demands. sub~ecl to any encumbrances o f  mord.  

THIS SECIRIN IYSIRUHBT combines un~lorm covcnanu f a  nattonal u x  and non-untform cbvenants WILII l ~ m ~ t d  
vanatlons by ~UndlcllOn lo  Constltule a u n t f m  sccunly Instrument covennp real pmpercy. 

U S I ~ R M  COVLYA~TS Borrower and Lender covcnanf and a p  a3 follows: 
I. Payment or Prlncipnl and In lemt ;  Prepayment and Lute Charge& Bonown shall promply pay when due 

the pnnclpal of pnd rnlercsl on the deb~ cvldenad by Ihc Kott  ud m y  prepaymen1 ud late charges due under the Note. 



r r r C d g p ; r a d ~  068 =(I( umd 
JI ~ 3 " w o g  01 pled ss3~xa .iua V1.n .anp u a q ~  IOU JO Jaqlaqn -luawrulsul ( l u n ~ a s  s ~ q ~  i q  paJnJa\ ctunr a q ~  01 p a ~ l d d ~  
aq 11rqs spaaxld XUEJ~SUI  >ql .pauass~~ plnon i l u n ~ a r  5,lapuq JO a1qlscaj i l lc~1wou05a IOL st I I P ~ ~ J  LO UOIIFIOIP~J 
a q ~  11 paua\s~l IOU 51 .i~un:a s.Japuq pur :!qliraj . i l le>~wuuo~a SI 11rd;u JO UOII~JOIS~J a q ~  JI .pai i r t~rp i u d r l l d  aql JO 
j leda JO uo~ luo lsa  01 p~l;dde aq [(cqs 'p>-.w~d 33UtJn\UI ' ~ ~ l l l l m  UI aa3r  aClwaq10 JanoU\q  rUr J 'pLq \S-11117 

J a n 0 ~ 0 g . i q  i l ldao>d aprw IOU J l  ssol Jo joold a$rw i c u l  1:PIlX1 l J I % q  [NIP 13lUP3 
a3urlncul aq1 or a?llnu l d w o ~ d  at19 1174% Jan0dOa YWI j 0  :UJ.ta aq1 U I  sa3110u 1rnauaJ pur \!unlwald plrd J0 \ld1a3a1 
IIC l a p ~ q  01 a ~ r 3  i l l d d o ~ d  11~4s janouug .sxlnbal ~ ; p u q  JI v l c n a u ~  PCC sa1311od J ~ I  plo~; 01 ll(3lJ 3ql a t rq  :lcl;< JapUq 
x n r l j  a3ciuow p.rpurl\ E ~ p n l 3 ~ l  l l c l i ~  PUC G p u q  01 2iqrlJa~3c J9 llr4' SlrnaUJJ PUE Yal>l l~d 3JLIPJn'UI l lY 

r qdr.jr;rd q l l n  aJul'plOJJE ul i u d o l d  241 Ul \lq?lJ i , l a p ) 1  1331o~d 01 a?hla.\o3 L1rW.d .JOIIJO s,J;FUq 
Ic 'ieU j a p u q  ' a \ ; 4 ~  p y u x a p  azua\o: ulr;L:rw u l  \ I l r j  Jamwog JI pI>qqlln ~ : ~ P U I I ~ P ~ I U ~  q IOU [Ir.I\ 1:11:ln IP>I)JJ~C 
s .~apuq  01 1>3Tqn< JanOUoa ira u2.uq.l y IlrJc 2,bPJn\ul a111 :u~~I!%oJJ 131UI:J a>urin\uc a u  \ x i n h ~ ~  1 2 p t . q  :r:ll \ ~ > I J A  
aq1 IOJ PUE ~IU~UIUF a41 UI ~ ~ u I F I L I C X J  aq llrlln >~uc~r; ,u~ r ~ q ~ ,  a3urJnluI \311nbu l a p u n  q,lqn JOJ ' ? U I ~ ) O ~  JO '+u 
3~1pnl>u1 'rpJClrq ,111:o .i.m pue .,a?w>o~ p:~ua~xa. u u a ~  a41 LIq11n papnlJu C ~ I C Z ~ . ~  ~ I J  i q  \ \n l  I\UIPJ~ ~)>JPILI i u d u l d  
aq1 uo pa12a~a Jaljcaaq l o  5u11>1ra nou r.uzlua.\o~duJl 2q1 d x y  ~ ~ r q \  Janouog 'a>ueJn\ul r ' lJadnJ~ Jn PJPIPH 'j 

>>II(~II JU ~uI . \ I J^  J ~ I  jo \ i ~ p  0 1  ulq:ln a \ q r  quoj 13, \UL>IIX a41 jo ~ I ~ U I  1,) a~lr) a y r ~  10 Val! a q ~  i j . 1 1 ~ ~  

1lrq5 Janovoa v q  y~ L?dli j I l~apl ~ ~ I I L I U  P .anouog 3\1: ~ P W  13puq 'iU7UINI)UI i : l ~ n ? a ~  ,141 1?\11 il11,JlIJ utri lr A E W  
q:~qn ua11 c or I3alqnc $1 .<uxlo~,j aql j o  ucd ;~:n IC!/I \.IUILIL>I>P l a p u q  j1 I U ~ L U ~ J , \ U I  ~ I I J ~ J J S  r t q ~  111 ua11 aq1 ~ U ~ I P L I ~ I I ~ ' I S  

J l p u a i  01 i lolJr~.; l lcn luawaa~:~  uc 11211 241 Jo J ~ p ~ a q  3ql UlOlJ %aInJJ\ I J) 10 'U311 aql JO IU3L:1.12~OJ113 :ql 1u3,a.d 
o; a l w d u  uo~u~do  ,,Japuq aq1 UI q q n  \Sulpaa~o~J lr331 'UI ua11 aq1 JO IUaUl~JlOjlI~ 1\u:r5c rpu3llp 10 .<\I 1.211 ;q1 q;lrJ 
p n 3  u1 >l\>luoJ !ql 'JapUq o l  alq~.:Jm:r I3ucrw P ul uall 241 i q  palma\ uo l l r~ l l qo  Jql Jo 11.2:llir'~! aql Ill $.l!ll~.n UI ra313c 
(Q) 1 3 n w o g  SSaIUn luawrulru~ .illJnJas 5141 Jato i i l ~ o u d  5Cq q31qn u311 iue a3Jeq311p .il:du(ilJ llP45 13n0^1tlg 

\lual.r.ird 241 
Bulsuap~ta $;dlasaJ 1apuq 01 qsrwnj i~ ldwo ld  ([rqs Janouog 'il13;ulp > lua~uicd xaq l  \>ycru JJnOUOa jI ~,Jn:rlrJ 5141 
~apunpwd 3 01 5lunourc jo  sa~l lou Ilr l a p u q  01 q.!lunj i11:uloJd llcqr Ianouoa IlrJw i r d  pano uu\-.d Jql 01 i l17~11p 3wll 
uo waql i c d  [lcqs ~a.nouog 'J~UUPUJ Irql UI plrd IOU JI JO '; qdr13rlrd UI papl*O,d Iauurw >[(I ul \l:lll:r?:;l;(~ 3\31jl .id llrqs 
lanuuog iuc JI ~ u a ~  punoJ3 l o  s:uawird pIoq;\cal ?UP .IU~WNISJI i l u n x s  > I ~ I  Ja\n ~ I ~ J O I ~ ~  utr.:r i r u ~  :[.?liIn i u d u l d  
a41 01 alqrlnqurle \ u o ~ ~ ~ r o d m ~  pup raus . r a S ~ r q ~  \luaturxaw 'rarcl llc i c d  I IP~ '  Jan0110g .LUJI*] : r ~ X 1 ~ q ; )  .k 

a l o ~  aqc lapun anp <:5rrl;> awl iur: 01 '\.el yur 'anp [ r d l x l ~ d  01 .qunul . ~ c p  1\>11. I ~ I  111 ~ J I ~ I  ; qJv~?r l@d 
lapun alqricd ,lun3wc 01 .pi lo~a\ ' 3 1 0 ~  3111 lapun anp ~ 3 ~ c q 3  ~~awi rdz .d  .iur 01 'IrJg p>~[J;r y I;PJ' ; : I ~ P  \L,I:I.I:EIP~ 

lapun l ~ p u q  i q  pa.\ la~a >luawicd [!r: a l tuaqlo iapl\oJd nc I  alqr?~ldde >ralll,l ' s l u a u i ~ d  JO u o l l ~ ~ l l d d y  
ILJulnrl~ul i ; ,Jn2q .:ql i q  pa;n?.n 

suln, a q  ~ r u l r j c  Ilpal3 e $c alas JO u o l ~ l i ~ n b x  j o  awl1 aql le 17pUq .iq plaq $pun4 i u r  i $d r  11r4' '<u,<oJ~ 3'11 jo ales 
JO u o ~ ~ r . ~ n h ~ r  aq1 o l  loud '~;puq iLIdoJd aql ![as 10 a11"h.e ~lcl(s l a p u q  '1; qdr~fr : rd r s p ~ n  .!I ;q>u.q i q  [q jq spun3 
Zur ~- lnr l l log 01 p u n ~ a  i l l dwo~d  11rqs i ~ p u q  .:G~UJNISVI i ; l ln~as :I~I i q  pan>,\ rwnr 111- j o  l ln j  .II IUJUI\~LI xod,l 

UO113JJrlp a10~ S,J3PU31 I P ' T I U ~ I U . ~ ~ ~  < ~ ~ I U O U J  3\13n1 ueql -IJIIUI nu uc ix1a13gap 
aql dn ayrw llrqs JanOUOg i ~ u a ~ ? l j a p  3q1 dn aycw ol  .brrsaJJu tunour a q ~  r a p u q  01 i r d  ~ l rq,  I ~ S O L U ~ ~  "1-2 q ~ n x  
Ul 'put .:ullun U l  JanoJlog ij113u I)\ ~ C W  1apUq anp u2qn ~ l u a l ~  rdrJr3 241 i r J  IJI lualJLl!n> IL-U >I 2~1.1 i u r  IP ~ a p u q  
Aq  ppq \pun3 241 JO IU~OUIP J ~ I  j~ ncl a!qr~llddc j o  r luau>l~ahal 2141 I ~ I I ~  aJurploJ>r UI rp1ln.j r r n r a  a41 J ~ J  J ~ V O U O ~  

01 IU~OJJC i lrq\ ~ a p u q  'nu( a1qc31ldJr. i q  plaq aq 01 ~JIII~IUA rlunotuc aq1 pw>aa 12puq <q plarl y1.1n.j JI 
I l I JwPJ l~u~  i , ~ . n ~ a ~  r1q1 

i q  p;un>x \urn\ Ilr JPI i ~ ~ ~ n ? s \  ;ruolllppr qr p J p l r i  alr \pun3 a u  aprw , rn \pun3 3q1 01 ttqyr q.7~ q,,qn ;IIJ ~ \ , ~ n d  
aql pur spun3 241 wqap pur \ I I ~ ~ J  ju~no l j r  .rpln.J 1111 1.1 51111unr1,?r ;rnuur ur  ..>llrq> lnoqll n .1.1~(11111)1 0 1  3\13 llrq, 
~ a p u q  rpt ln j  341 u~ [ i lrJ .q llrq, ;,~IJIJI 1rq1 'Jo\.'ndq .JUIIIJ~ UI a.u'3c i r u ~  l a p u q  pur JJntIut," \pun3 2141 US, \?ultura 
JO IraJnul i u r  lanouvg i r d  nl p;lJlrh3l aq In4 1;rqr Japuq ,prrd y ~II InaJalul r ~ l l n h a ~  n r l  a(qr,llddr ~o -prw luauax la  
Ul! \ \ 1 \ q  *lnlJlllo \>p!\oJd n r (  a lq r?~ l ld r  FsJlun 'Ilrol rlql q l ln  uoll~suuo? ul J > p u q  iq pa\n a ~ l u s ,  3ull.td~J x r l  Jlrl\a 
IC~I ~ i . ~ p u a l ~ p u l  ur  h r j  a d l r q ~  awu.auo r i r d  01 lan~ru$ lg  a l n h a ~  i c w  l a p u n  'Ja.\=nt,~ a.ilvqj r q'n, ayvw Japuq  
r l luuxl  n r l  al<rJllddc puc \pun3 aql uo I,~I~IUI lanuuua r i r d  ~ a p u q  \ q u n  'WI~II nUJJr3 a41 3ulij11a\ JO .1uno35e 
n tuxa  a q ~  Sul / i l rur  i l lrnuur .\pun4 J ~ I  S u ~ i ~ d d r  pur 3v1ploq JOJ Ianouug a31rq~ IOU i n u  ~ a p u q  \IUJII nOJlr3 a q ~  
i r J  01 ,pun3 a41 ( I~JP 11~4, ~ a p u q  yoeg u a r l  m o ~  ~rl=pad iuc UI 10 IUOII~III~UI ur  qmr ,I 1apu.q JI . ~ a p u q  L?u~pnl-u~) 
iluua JO '.~II~PIU~UINI~I ' i ~ u a z v  j ~ ~ a p a j  E 4 pxn\uI SIP \11\1dap x o q n  uwlnltl\ul ur  UI plaq "1 !~)-q\ \ P I I ~  a q ~ ,  

.Y aIqcJliddr q l ln  33urploJJe ul n lwa l l l o  l o  \luall noJJI3 I l n ln j  JO \alnllnua,J\a jo  ~ ~ I P U I I I ~ ~  a1q8uoICa 
pun clrp IuaJJnJ JO \l>cq a q ~  uo JIIQ \pun3 jo lunowc a41 alrul l \a i c u  ~ a p u q  lunowr J A ~  aql ,]=a>\= t r l  IOU lunoun 
uc UI spun3 pldq QUE 13sl(o> ' ~ I I  i u r  \e ' i c w  ~ a y u q  or J] IU~OLLIP IL,~I B \IL \pun3 aql 01 \alpldv lrq1 n r l  ~ a q ~ o u e  
s\aIUn '(..bdSqu .) h ~ s  I(W; 9 3 S 3 ;I 'awll 01 awl1 WOlJ p>pU3WP \C PL61 Jo IJV GIJnpamJd lUaUI2lll2~ 2li-153 
IED)1 lEJ3P2J 3ql J7PUn 1UIlOJ.lP n01J13 s.J3.%OUOg JOJ a ~ n b a ~  (rill UCOl  3iiedUolu p2lV;a (IIPJ~P~J E 10J 13pUal E lUnOUl€ 
unwlxew 941 p333ra 01 IOU lunawe ur UI rpunj  ploy pun IJaIloJ .~UIII in ~e . ~ P U  J3pUq , ,u311 .n01%3,. pa11~3 M SWJII 
XaL!J. swniwxd 33ueJnrul a3e3uow jo 1uaw.ied 341 JO nail UI '8 qdwdc~cd JO \ u o r s ~ ~ ~ l d ' a ~ ~  qllm a ~ u e p ~ 0 3 ~ e  UI ' ~ a p u q  
01 1a.noUog i q  a1qp.icd suns .iue (J l  pur: '.(uc JI .swn1wa1d aJunJn\ul 33e3uow <[Jca,i (a) ..in JI ',wnnuud aJuvJn\ul 
W U  ,(lJeak (p i  ' w n l w a ~ d  3JUeJn\Ul i ux i c~ rd  JO pJF'Ir.1.4 < ~ J P J ~  (3) '{UC JI '.iIJadl)ld 341 uo \IU31 ~ U ~ C I J J  Jo \~uawXsd 
PIO~XPJI Iq) 'Ku3doq a q ~  uo ua11 e ru IUUNISUI i l l ~ n . ~  s1q1 J ~ A O  i l ~ o l l d  ulmle i e w  q31q.n s~uaw\snw pug sa rn  
.ilmai (81 JQJ (..'lpn~..\ wns r x n j  UI pled 310s a q ~  \rtiun .a~o< 31 lapun anp ur \ruxu.iud ilylwlu i e p  2q1 uo ~ a p q  4 
k d  I l Q l l S  Ja*rouog ' l apuq  i q  JaAle* Uallu* 8 ol  l o  r s l  ~ l q n l l d d n  o l  l d q n ~  'WsJmul pu. ur.1 'OJ  spun.^ .Z 



Bont,ucr abandon. the I'roprn! or docs no1 dn\u-cr u ~ r h ~ n  10 da!, .I nnllrc from Lcndcr rhal lhc Inwranrc canner har 
ofiercl I,, \et!ie r cl~lr;t .  lhcn Lendcr mav collecl lhc Inwrdncc proceed, Lendcr n1.16 u e  lhc pr<n'ccd\ I e  rcpdlr or rc\lorc 
rhc Propcn! 01: 11, pa! \urn\ ecurcd b) thk Sccun1)- In\lrumenl. uhclhcr or no1 lhcn d;c The 111-da) pcnod r 111 hcpn vhcn 
lllc nuucr 1, f l t r n  

Lnlc\\ Lender and Borrower olhcru~rc rgrcc In unl lng any rppl~crl lon of pn%ccd\ I n  prlnclpal %hall no1 calcnd or 
poclpnnc rbr duc ddlz o i  thc mon~hl) p.n\menls referred 11, In pdrdfrqh, I 2nd ? or chrnge lllc dlliuunl of Ihe pd!rnenl\ I f  
undcr pdracraph 21 ~ h c  Proycrt! 1% acquired by Lcndcr. Borrower s nghl lo  sny tn\ur.rnie p o l ~ c ~ c \  ~ n d  prh-:cd\ reu~ l l~np  
from ddrna~c la Ihe Propen! prlor 10 the acqulslllon >hall pa.$ lo  Lendcr lo  thc eliten1 of the sum\ wcured by Ihl\  Secuql). 
lnslmmcnl ~mn~cd~a lc l v  rr lor l o  lhe dcqul\lllon 

6. Occupant!. Prexer%al~on. Valnlenance and Protection of the Properf?: Horrourr 's  Loan Applicallan: 
Leaxeholds. Bnrroucr rhdll crcup!. er~abtnh and use !he I'n,pcn\ ak Borrnr.cr'\ prlntlpdl rcudence ul lhln \ I r l \  dab* alrcr 
~ h c  eaecut~on of this Sccunl? Inrlrurienr and %hall conllnue lo  ociup! rhc Prcpcny a. Borroucr '~  pr~nc~pal  rc\~ticn& lor a1 
lenrl cnc !ear allc: lhc dale oinccupanc\. unlc\r Lcndcr c lhcru~\c nprcc% In unllnp. u hlch cnn\enl rhdll no1 be unrcdwn~hly 
ullhheld, or unlr.\< crlcnudllnp clrcunl\!jnie\ ealrl which Arc k ? o l ~ d  Bnnorcr conlrni h n o u e r  shall not dc\trn\ drmrFc 
or Impahr ~ h c  Propen!. allow [he Propcny I C ~  dc~er~ord~c. or conilnil ua.lc o r  Ihc Prcpcn! R o m ~ u c r  ~ h d l l  be In del;ul~ I( any 
forfc~lure r c ~ l u n  or proceeding. whether c l \ l l  or cr~m~nal .  I\ &fur  1h.11 ~n Lender', ~ncd 1.11lh judymcnl could re\ull In 
forfc~rurc of lhc Propcn! n: o~hcru~,c mdlenallv ImpJlr Ihe Iten credlcd b! Ihl, Sccurll! In\ lru~ncnl or Lrndcr'r qccurlty 
tr;lercr Porrouc: md! iurc wch a dcfrul! and rc;nrlalc. a\  pro\.~dcd In prr~gr3ph IX. h! cru\lng ~ h c  acllon or prncccdlng to 
be d l rm~rwd  u l th  a Nllnp II:JI. ln Lendcr \ gncd f s~ lh  dcrrrrnln*l~on preclude* forfc~lure of !he Uurroucr P Intcrc\l In thc 
Propcn! or othcr n;a;zr~dl Impdlmlenl of thc II~II crcaled h! 11i1r SCLU~II! In~lrumcnl or Lrntlcr \ wcurol) Inlrrr\ l  Borroucr 
shall 3l\o be In defaull 11 Bi,m,ucr. dur~ng Ihe Inan a p n l ~ r ~ t ~ o n  prncc,r. g ~ \ c  m~ler~al l !  f.hc or 1ndccur.m ~nttrrnl*lbnn or 
srarrmen~s lo  Lmdcr lor frllcd lo  provldc Lrndcr wuh any ~nacrl.ll ~nforntd;~on~ 111 conncillon W I I ~  lllc 1o.w e\~drnccd hy the 
Kolc. ~nc!udlnp. b u ~  nor llmiled lo. vcp re~e~~~ruons  concc.nln: Borrcwer a oc:upnc! o f  thc Propen\ J* J prlnc~pdl rc\~dcncc 
I f  1h1r Sccun~? I n r l ~ n r n f  $ 5  on a Ica~rhirld. 8orrnu.er rhall cornpl! u ~ l h  dl1 Ihc prn\I\,trn\ of !he le'se I1 Borntucr JCqUlrCS 
fcc l ~ l l e  to rhc Prqxn! the Ieavhold and !he fec l ~ l i c  shall not merpe unie., Lendcr agrees lo  ~ h c  mcrpcr In urllsng 

7. Protectlan o f  Lender's Rlghts In  the Propert?.. I f  Bonorer  fall, 10 pcrform ~ h c  co\cnJnt\ and agrccrncnts 
conralncd In t h ~ <  Secunlv In<rrurncnr, or thcrc IS a legdl procccdlng 1h.11 mav s~rnlficanrl\ a f lcc~ Lender's r~chl, In (he 
Pmpsn). (such as a pr~c;dln$ In baniruplc!, probatc. for condcmn~l~on or lorfa11u;c or lo  cdorcc law\ nr r ~ ~ u l d i ~ r ~ r t r l ,  then 
Lcnder ma). do and pay for u h ~ l c v c r  IS necestary lo  protect the valuc of [he Propen\ and Lender', rlghl, ~n the Propcrtv 
Lender's acllonr may include pa?lng an) sums sccurcd by a hen u h ~ c h  ha, prlonl! o;er thl, Secur~ry- Inrtru~ncnr. appcarlig 
In coun. pa!.ln_c reahnnable allomcyq. Ires and enlcnnf on the Propert! lo  make repam Sllhough Lcndcr may take acllon 
uedcr lhls pwagraph 7. Lcndc: docs no1 have l o  do so 

An) amounts d:rbuned bv Lender under lhls paracraph 7 shall become add~l~onal dcbl of B o m u c r  ucurcd bv l h ~ s  
Sccunlv Ins~rumcn~ Lnicrs ~o r rbwcrand  Lcndcragrce to'olhcr rcrmr of pavmcnl, lhepc amounts shall bear Inlcrcht l r h  the 
dale ol'd:sburrcrnen~ a: ~ h c  Sore rare and shall be pa)ablc. u l rh  Inlcren. ipon nollce from Lender lo  Borrover requerllng 
Davnlcnt . . 

8. Mortgage Insurance. l i  Lcndcr rcqurrcd monfape lnrunncc ar a con i l~~~or t  of rnsklnf the loan wcurcd by th~b 
Sccunry 1ns:rumcnr. Borroucr shall pay lhc prcmlums requ~rcd lo  malnlaln the monpagc Inrurancc In c f fcc~ If. for an) 
reason. ~ h c  mongJpc 1n5ur3nce covcrsgc rcqulrcd by Lcndcr lapscq or ccascx lo  be In  cflcct. Borrouer hhrll pay !he 
prcn:lums rcqulred lo  obtain coverage <ubslant~allv cqulvalent lo  rhe mongagc Insurdncc prc\~ou\ l \  In cffect. ar a cos~ 
subs~antlal l  cqu-valcnt lo  the cosl 10 B o m u c r  of ihc mongacc Inqurancc prc\~ously In cffcc~. from dn allcrnatc monga~e  
Insurer approbcd by Lcndcr I f  subsunt~allv qulvalcnr moncGc Insurance covcrafc IS not ava~lablc. Bonowcr shall pa) to 
Lendcr cash month a rum cqual to one-lwil fh o f  the y c a r l  monrage insurance premlum bclng p l d  b) Borrowcr whcn !he 
msunnce cobcrage lapsed or ceased to k In cffect Lendcr ulll a$cpt. u w  and relaan ~hcse pa)mcnrs as a loss revrve In l ~ c u  
o f  monpagc lnsurancc Loss reserve paymcnls mav no lonpcr k rcqu~rcd. at the optton o f  Lcndcr. ~f monpacc lncurancc 
coverage (In thc amounl and for LC pcncd that Leidcr rcqulrcxl prov~dcd bv an lnrurcr approved by Lcndcr a51n becomcs 
avanlablc and Is obtalned Borrower shall pay lhc prcmlums rcqu~rrd lo  malnhln moneaec Insurance In cffcc~. or lo  provsde 1 
loss rcwrve. unul ~ h c  requlremeer for moingagc insurance end; In  accordance WII~ any Lnt lcn agrccmcnl between ~ o r m v c r  
and Lcndcr or aoollcablc law 

- -rr  - - -  - .- 
9. Inspecl~on. Lendcr or Its agcnr may make rcasonablc entncs upon and lnspccllons o f  the Ropcny Lendcr shall 

glvc Bonoucr nollcc a1 thc lime of or prlor to an lsspccllon spcclfylng reasonable cauw for the Inxpccuon. 
10. Condemnal~on. Thc procccds of mv award or c la~m for damaecs. dlrccl or conrcoucn~~sl. In  conncctlnn w ~ t h  

m y  condemnar~on or olhcr taking o f  any pad o f  h c  Pmpcny. or for cor;vcyancc In  l lcu ol'condemnar~on. arc hcrcby 
asslgncd and shall k p a d  to Lendcr. 

I n  Ihc event o f  a tmal tahlng o f  the Pmpcny. the proceeds shall bc applied to Gu sums xcurcd by t h ~ r  Sccunty 
Instrument. whcthcr or not hen  duc, w t h  any cxccss p a d  to Bormwcr. I n  the cvcw o f  a p m a l  taking o f  the Pmpcny In 
whlch Ihc fa r  market valuc o f  the Propcnv rmmcd~alely bcforc thc t&mg IS qua1 to or grater than the amount o f  the sums 
secured by 011s Sccunty lnstrumcnt ~ m m e b ~ a t c ~ ~  bcforc the a m g .  unlew h w e r  and Lcndcr othcwlse sglcc In wnllng. 
che sums wxurrd by th~s  Swunry lnsvument s W I  bc d u d  by the m u n  o f  the proceeds r n u l ~ ~ p l ~ c d  by the following 
frscuon: (I) ~ h c  taal amount of thc sums s e e u d  ~mrned~ntcly bcforc the uklng. d l v l d d  by (b) h c  falr m d e t  valve o f  thc 
Roperry ~ M ~ a l e l y  brforc Ihc LPkmg. Any balance h a l l  bc pard to h w c r .  In h e  event o f  a plnlal lPlrlng o f  lhc Ropmr 



In whlch ~ h c  falr markc1 valuc of the R o p n y  ~mmcd~alcly b c f m  Ihe IaLlng 8 %  ks \  than the amount of Ik urns =cured 
~mmcd~alcl) b c l m  thc taking. unlcrr Borrowcr u\d Lzndcr ~ h t r w t x  sg ru  In wrllln or unless appllcablc ldw &wlu 
pro\ ~ d c \  ~ t u  proceeds shall be s p p ~ ~ e d  lo  lk sums w r u m i  b I ~ I S  Security I ns t~mcn t  u f c l k r  or n ~ h c  %urns arc lkn due. 

I f  ~ h c  Prupcny 1s ubwdoncd hy Borrowcr, or ~ f .  a ler  nolice by Lcnder 10 Borrowcr ~ h a l  Ihe condemnw oKcb 10 
make an award or wnlc  a c l r lm for darnrges. Bonower 1d1Is lo  rc\pond l o  Lcndcr w~ lh ln  30 duvs allcr the dale ~k nalce lS 
glvcn. Lcndcr IS uuthon7xd lo  collccl and apply lhc proceeds. a1 11s oplton.c~lhcr to rcrlorsllon Ar rcpdlr o f  lhc Ropcny or lo 
Ihe mums w u r c d  hy this E c u r ~ ~ y  In~lmmcnl .  whclher or no! then duc. 

Unlcqr Lcndcr and Bonowcr o l h c w l u  sgrcc In wnung. an\ appllca~lm of procceds to pnnc~pal shall not cxlcnd or 
poslponc lhc duc dale of lhc monlhly prymcnl\ rcfcncd lo  In parrg;aphr 1 and 2 or chmgc the smount of such paymcnlr 

11. Borrowcr  S u l  Relcarcd; Forbearance Bv l ender  \o l  a Walter. Ex lcnr~on o f  the llmc lor paymcnl w 
mdlf ica l lon of umonlwllon of Ihc \umr recured b) 1h1;Securllv In5lmmcnl gnnlcd by Lcndcr l o  anv successor tn Inlcrcst 
01 Bonoucr  shdll no! OpCrdlC 10 rc lcau Ihc llab!l~ly of I ~ C  or~g;ndl Bononer or Bormwcr's \uccc\drr In tntcrcrl Lcndcr 
shall no1 bc rcqulrcd l o  commcncc prcrced~nps agaln\l w y  succcqwr In lnlcrcsl or r c f u u  lo  cxlcnd ltmc for pavmcnl or 
o t h c w ~ \ c  modlf) amonlzarron of Ihc sums wcurcd b) t h ~ s  Sccurlry lnr lmmcn~ by rcaron 01 m y  dcmand madc by the 
orlgznal Bormwcr or Born)wcr'r rucccrsom In ~ntcrcsl. An\ l(~rbcarancc hy Lcndcr In cxcrcl\tng dn! nghl or rcmcdy shall 
no1 bc a ualber o f  or prccludr Ihc c x c r c ~ u  o f  anv r ~ f h ~  or rckcd). 

I?. Succewm and A ~ ~ i g n r  tluund: h i n l  and Seterdl Liabilitv: Csslgners. Thc co\cnlnlr and dgmmenlr of 
lhls Sccurll) In\lrumcnl rhr l l  b ~ n d  dnd bencfil Ihc \uccc\\on and a\rlgnb oi Lrndcr rnd Bonoucr. r u h ~ c c ~  l o  ~ h c  provlrlonr of 

aragrdph 17 Bor rouc r .~  co\cnrnls and afrccnlcnls shdll be ]om1 and ukcra l  Anv Bonoucr uho  co-s~gns l h~p  Sccurl~y 
!nrlrunicnt hul dock no! c l rcu lc  lhc Nolc (a) Ir cwslfnlnp 1h15 Srcur~ly lnrlrumenl only lu  monfrgc. grant and convcy that 
Bonoucr's lntcrcrl In ~ h c  Propcnv undcr ~ h c  ~rnni of th15 Sccun!\ In~trumcn~. (b) l a  no1 p.nonrll) o b l ~ g ~ ~ c d  lo pay ~ h c  sums 
wcurcd b\, I ~ I S  Scturllv ln \ rmme~l :  and I c l  agree\ Ihal Lcndcr ~ n d  any olhcr Bonower ma\ ofrsc lo  cxlcnd. mod~fy, forbcar or 
makc ~ ~ a c c o m m o d d l ~ o n s  u-11h rcp rd  lo  thc lcrm, of I ~ I \  Sccur~l! lnrlmmcnl or !he NOIC'UII~OUI [ha! Bonowcr's conwnt 

13. Loan Charges. I 1  Ihc loan wcurcd b! I~I, ~ e c u r ~ t i  lnr~rumenl IS subjcc~ l o  a law u h ~ h  scls maxlntum loan 
charge,, and IIIJI Idn I\ lin.~ll! ~n lcrprc~cd \o Ihr l  ~ h c  Inarc\! or olhcr lodn chsrgcs collcc~cd or l o  Lu collcc~cd ~n conncctlon 
wllh lhc lodn cxcccd lhc pcrm~ttcd Ilmlls. then la) any such loan chargc shall tc rcduccd by thc a8:iount neccssu) to rcducc 
Ihc chargc lo  ~ h c  pcrmlllcd Ilm11. and (b l  any sums alrexlv collecled from Bonoucr uhlch cxcccdcd pcnnltled l l m ~ ~ s  will be 
rcfundud lo  Uonoucr Lcndcr may choou l o  maic l h ~ r  rpfund b) rcduclnf ~ h c  pnnclprl oucd undcr rhr Nolc or by r n i l n g  a 
dlrcc~ pr!mcnt lo  Borroucr I f  a rcfund rcduccs pnnc~pal. the rcducuon will bc vcalcd as a p m ~ a l  prcpa)mcnl u.~~hout any 
prcpa!nicnl ch.trfc undcr ~ h c  Volc 

14. \ o l~c r r .  An) nolscc to Bonoucr provlded for In Ihl> Sccunly I n s l ~ m c n l  shall be glvcro b) dcllvcnng 11 or by 
m a ~ l l n g  11 br fir,[ clars mall unless appl~cablc law rcqulrcs use 01 anothcr method Thc noucc shall be dlrcclcd l o  Ihc 
Propcny Addrc\s or any o~hcr  address Borrouer dc.;~gn~!c\ h? nollce lo  Lender An! nolccc lo  Lsndcr sh.111 be glven b) f in1 
clars ~ n d l l  lo  LEndcr's addrcrr rluled hcrcrn or any o~hc r  addrcls Lsndcr dcr~fndlcs by noucc lo  Bonowcr 4ny nollcc 
prob1dr.d lor In thl\ Sccuril! lnslrumcnl shall bc dccmcd l o  harc bccn glvcn lo  Bonoucr or LEndcr wltrn glrcn as pmv~dcd 
In I ~ I S  p d r ~ g r ~ p h  

15. (;overn~ng Lau: Severabilir). This Sccun~y lns~mmcnl shall be govcrncd by fcdcral lam and rhc law 01 the 
j u n d ~ c l ~ o n  In ulttch ~ h c  Propcn) 15 locatcd I n  [he evcnr lhal any provlslon or clauw o f  lhls Securll). lnslrumenl or lhc Note 
confl~cls n I I ~  appllcrblc Iau. such confllcr shall no1 affcc~ othcr pmvlslonr 01 ~ h l s  Sccun~y Ins~mrncn~ or thc Sole u,hlch can 
be p \ c n  e l l rc l  u ~ l h o u l  the confl~ct~ng pmvlslon To h ~ s  end lhe provlvons of l h ~ s  Sccunly Instrument and Ihe S o u  an 
decldrcd lo bc rcrcrablc 

16. I lor r t~uer 's  Cop!. Bonower shall be glvcn one ccmlonned copy o f  lhc Sotc and 01 this Sccunly I n s ~ ~ m c n l  
17. Transfer of the Properl?. o r  a Beneficlal l n l e r s l  i n  Borrouer. I 1  all or m y  p r r  01 lhc Propen) or any Inlcresl 

In I! IS sold or tranrlcncd (or ~f a bcncficlal lntcrsrl In Borrowcr 1s sold or lnnsfcrrcd and Bonoucr tr not a nalural pcnon) 
w ~ ~ h o u ~  Lendcr'r prior u r ~ ~ ~ c n  consent. Lsndcr m iv ,  a! 11s optlnn. requlre ~mmedld~c paymen1 In lu l l  of all sums wcurcd by 
I~I, Sccur~l! In\~rumr.nl Howcvcr, lhls oprlon .hdli not tc cxcrc~wd by k n d c r  ~ r c x c r c ~ u  1s prohlb~lcd by lcdcrdl Ian, ar o f  
~ h c  d31c o f  I ~ I \  SCCU~II\. In\!rumenl 

I f  Lcndcr cxcr;l\u\ 1h8\ opllon. l r ndc r  \hrl l  give Bonoucr notlcc o f  accclcral~on Thc nollcc shall prov~de a p n o d  
of no1 Ic\& Ihdn 30 dav\ lrurn ~ h c  drtc ~ h c  nolbcc 1s dcllvcrcd or ma~led ulthln X.~ILII B o r r o ~ c r  mu,! PJ) all sum\ fecumd bv 
Ihls S c c u r ~ ~ r  ln\~rum;n~ li Bomrucr f r ~ l s  lo  pay ~hc\c rums pnor lo  ~ h c  cxplrallon of t h ~ r  pcrlod. k n d c r  ma) 1nroL.e an- 
remcdlcs k rm l l l ed  b! I ~ I \  S c c u r ~ ~ y  Inslrurncnl w~lhoul  funher nollccor dcmdnd on Bonoucr 

18. nt l r rourr 's  R ~ g h l  l o  Reinstate. I f  Bonowcr mcch ccnaln cond~t~ons Bonoucr shrll habe the nghr to havc 
cnforccmcnl 01 I ~ I \  Sccur~l) In5trumcn1 d~rcon~tnucd JI any tlmr prlor l o  thc carl~cr of (a) 5 d.1~5 (or such olhcr pcnod 
sppllcdblr I r u  mdy ~pcc l f )  for rcln~lalcmcnl) k f o r c  \ ~ l e  01 lhc Propcn) yur\uanl l o  any p u c r  01 sdle conlrlncd ln lhls 
S c ~ u r ~ l r  Inrlrunlcnr, or 1b1 enlr) 01 a judp~nen! cnforc~ng l h ~ r  Sccu.11) In.lrumcn1 T h o u  condl~~on, dre 111~1 Borrowcr la) 
pa>s Gndc r  all sums uh lch  lhcn uould bc due undcr ~ h t r  Sccuvt) In\lrumenl nnd lhc Solc as 11 no dccclcrdllon had 
orcurrcd, l b l  curcs an). d c l r u l ~  of any othcr covcndnls or drrcemcntr. 1c1 pr)s a11 expense\ lncurrtd In cnforclnp lhls 
Sccur~l, In.~rumcnl. ~ncludlng. bul no! 111n11cd lo. redsondh6 rl lorne\\ '  let,. ~ n d  Id1 lakc. such acllon as LEndcr may 
rcrsonihl) rcqulrc l o  3,wre Ih.11 lhe lien of l h ~ s  Secur~l) ln\lrunlcni. Lender's r l g l l n  I n  lhc Propcn! and Bonoucr's 
obltgrt~on to pdv \hc sums rccurcd bv ~ h ~ s  Sccu r~~v  lnslrumcnl shdll conllnuc unchanccd Upon re~nslalcmcnl b> Borroucr. 
rhls Secur~l) ln;lmmcnl and lhc nbllfallons rccu&d hereby shrll rcmaln fully cflecl~ve as 11 no acc~lCroll0n had 0~c~ I ' r cd  
t iouc\cr .  ~ h ~ s  nght to rctn\tdlc shall no1 apply In h c  cabc 01 sccclcrdt~on undcr p d r ~ g r ~ p h  17 

form3JZ6 990 tpn4daprrr1 



19. Sale of SlllC: Change or Loan Serr~cer. The Xolc or a p r n ~ a l  ~nlcrcsl In the *'ole I lo~cthcr  u l l h  lhlr Sccunly 
I n s ~ ~ u m c n ~ l  rnr! k rold one or more Ilnlc\ v ~ ~ h o u ~  pnor nolacr lo  Bonuvcr 4 ralr ma) r e ~ u l l  ~n .I c-hrngc an ~ h c  c n ~ ~ l y  
(knonn a\  he 'Lorn Sen-leer", rhal cotlccr\ mon~hlv pacmenls duc undcr ~ h c  %ole and Ihn. Scruntv In\lru~ncnl Thcrc ill- 
ma, be one or niorc chances of the L a m  Senlcer ubrelalcd lo  a balc of  he Kolc I f  lhcrr I\ a chdc:rc of  lhc Loan Sr r \ l~e r .  
Bo&ouer v l l l  he gnen vrlllen nollcc of lhc chdnfe In 3ccordd~c u l l h  p.lrqrapl1 I4  aMvc and 3ppllc~hlc IdU The nollre 
w ~ l l  rlale !he rime ~ n d  ~ddrc-  oflhc ncu Lodn Sen ucr  and thc addres. l o  nhlch payrncnlr \hlluld hc made Thc nollcc u l l l  
alro con131n an!. oiher ~nfcrrmdl~on required b\ arpllcdblc Ian 

20. Ha~ardous Subrtances. Bonover ,h.~l! nnl causc or pcrnll  ~ h c  pretcncc. uw. d l rp\a l .  \lor.lgc. or rclcdu of 
anv Hmrdous Sobslances on or In rhc Propny Bonover shall no1 do nor allow anvonc c lw l o  do. an!rhln~ afleclln& lhc 
~ r & n v  that 15 In \.mlallon of an) Env~ronmental Lnu 'Ihc prccecltne !no ucntencec ;hall not apply lo  the p r c u n u  uu, or 
r~oragc'on ~ h c  Propcrl?. af m a l l  quanl-t~e\ of  Haz~rdou\ Suh\l~ncc\ lhal arc gcncrall) rccopnlzcd lo k approprldlc l o  
normal rcrldclll$dl uses a i d  to mrlnlenancc o f ~ h c  Propcny 

Bormner shall prornprlv gl\e Lcndcr u-nllcn nollcc of an! InvcctlFatlon. clalm. demdnd law~u l l  or other acllon by 
any eavcrr;men~dl or rcFuldior? dgen:) or prlvalc par!) ~nvu lv~n ;   he Prc~pcrl! and dny H~ra rdou '  Suhcunrc or 
Envlmnmcn~rl Lau of n h ~ c h  Bonoucr h3c acrual Lnonlcdpc I f  Bonover Icdmt. or I> nouflcd h) an) govcrnmcnldl or 
reguljlorv aulhonl). thdl an! remo\al or other rcn~cd~dl~on of dn! H ~ a ~ r d t ~ u \  Suhtldn~e dflcalnp lhc Pmpn). I\ ncLcwry. 
Bonoue; rhall prtrm~ll! lake ali nccc.sary rcmcdl~l  dcllon\ tn dccorddnce u l l h  Enb~rt,nmcnrdl Lab 

A \  uscd !c r h ~ \  r u ~ g r a p h  P .  "H~fardou, Suh\tancc\" Jre rho-c \ u h \ l ~ n c c ~  dcfincd dr Ilralc or ha~ardt~ur  \ u h \ l ~ n ~ e %  
by Envlmnrnenldi L3v 3nd !he Iolloulng wh,lancc\ c~\ollne. Lcrowne olhcr fldrnni~ble or l ox~c  pcrrr8leurn pr~ducl \ ,  lor lc  
pc~l,cjdc% and hertilc~de> \17!dltlc \nl\cnlr, rnrlcrl.l!\ C ~ l n l ~ l n l P ~  abhc.to\ or form~l~lch?dc dnd radl@~cl~wc md!~rldI\ 4- 
used In ~ h l s  p d r ~ ~ r q h  20. 'Envlrtlnmcnl~l Law" rncdns federal Ian\ and laws of IIIC ~ u r ~ \ d ~ c l ~ o n  uhcrc ~ h c  Propmy 15 

IocaccJ [hat r c l~ te  lo hcdllb.. \&ict) or cn\.~rc>nmentdl pruleclton 
t i ~ \ - l , ! \ ~ k o ~ \ ,  C O ~ F \ * \ T ~  B~lnoncr  .lnd Lcndcr funhcr cr3vcn~nl dnd qrec z \  l'nllnnr 
21. hccelerat~on; Remcdlcs. Lender shall p r c  nollce to I lorroner prior to sccelerdtion f o l l n u ~ n ~  Bor r~~wer ' s  

breach of a n  co\enanl or ar.reemenl ~n Ihls Securlt) In\trument lbul  not praor 111 accelerallnn under paragraph I7 
unluss appl~cahle la* pro\~dcs olheru~rel. The nollce shall specif): la1 thc default: (111 the acllnn requlred l o  curc the 
default; IC) a dale. not less rhan 30 davs from the dale the notlce i\ ~ l \ e n  to Horrouer. h! whlch Ihc defaull murt bc 
cured: and I ~ I  lhal fallurc l o  cure the default on or  before the datc spec~ficd an the nollec mar rerull  ~n accelerallon of 
thc sums secured b? this Secur~t!. lnslrumenl and sale of Ihe Properl!. The nollce shall furlhcr Inform Ilurrower of 
the ri:hl l o  relnslalc alter acceleration and the rich1 to b r ~ n g  a cuurr acllon to asrifrl the non-etrrtenrc of  a defauft or 
an? other defense of Borrower l o  acceleralion and sale. I f  the defaull IS not cured on or  before Ihe dale spcctfied in  
Ihe notlce, Lcnder a l  i l r  opllon ma! r tqu l re  lmmed~a te  payment ~n fu l l  of a l l  sums secured by  this Secur i t l  
I n r t rumen l  u i l hou t  further demand and mav inrohe the power of  sale and an!. other remedies permi l led by  

I appllcable law. Lender shall be entitled to  coliect a l l  expenses Incurred in  pursutnp. the remedles provided inithis 
paragraph 21. including. but no1 l~mlted to, reasonable attornc>s' fees and costs of  t ~ r l e  eridence. i I f  Lender ~nrokes Ihe pover of sale. Lender or  Tru3tec shall mail copies o f  a nollcc of  sale in cha  manner I- 

prescr~bed b? appllcable law to Borrower and to the other prrmns prescr~bed b! appl~cable lam. Truriee shall plve " 
notlce of sale b? public ad\en~sement for the time and in  the manner prescr~bed by  appl~cablt law. Trur~ee. u ~ t h o u l '  r . 1 
demand on Bnrrauer. shall sell the Propert! at publ~c auctinn l o  the h~ghest bidder for cash at Ihe l ime and place and ,, 
under the terms deslgnaled ~n the nollce of sale i n  one or more parcels and In anv orJer Trustee determines. Trustct 
mat postpone sale of al l  or  an% parcel of  the Propert! l o  an? later tlme on the &me datc bv  public annuuncemenl a1 , 
t h c l ~ m e  and place of an? previousl!. scheduled sale. Lender or  its designw ma! purchase t6e Propert? at  any sale. \ 

Trustee shall deliver to  the purchaser Truslee's deed converlng the Propcrtv w ~ t h o u t  anv covernn~ 'b r  
warranty. erpressed or  implied. The recitals ~n the Trustw.s deed shall be prima facic*evidenrt of the t ru lh of the 
statements mad* therein. Trustee shall apply the proceeds of the sale i n  the follouing order: la) to al l  expenses of the 
sale. including. but not I ~ m ~ t e d  to. reasonable Trustee's and attornevs' fees; <b l  to  a l l  sums secured by  this Sccurlty 
Inslrument; and (c) any c x w s  to the person o r  persons legally entltl&l to it. 

22. Release. Upon payrnenl of all sums xcurcd by l h ~ s  Sccunty Instrumcnl. Lendcr shall rclenlc thls Stcunly 
Inswmcnt w ~ ~ h o u ~  chargc lo  Borrower. Bomu,er shall pay anv morda l~on  costs. 

23. Subslitute Trustee. Lcndcr. at 11s option, may f k m  umc l o  llmc mrnovc T ~ s l a  Pnd nppolnt a sunesxn trusuc 
to any Trusrtc appointed hcrcundcr by an lnslrumenr recorded ~n the counly In whlch lhls Sccunly Instrument IS =corded 
W~lhout convcysncc of the Properr). thc successor wsrec shall suuxsd lo all Ihe tlllc. power and duuer conferred upon 
TNSIU hercln and by appl~cable law. 

24. Leow o f  the Property. Trusltc hereby leases Ihc Ropemy to Bomwer until th~s Secunty Instrument is c~ther 
sa~~sfied and mlcarcd or un t~ l  lherc Is a default under the provlslons of rhts Secunry Insvumcn~. 5he Propcny 1s l cavd  upon 
rhe fol low~sg u r n s  and condlllonr Borrower, and cvery pcnon c l a ~ m ~ n g  an lnlercst tn or posussing Ihc Propcny or any pan 
Ihermf, shall pay rent dunng the tern of  the \case I n  the amcunt of one cent pcr m l h ,  payable m trrund. and w ~ h t  
noucc a demand shall and will surrender peaceable p o s r c s ~ m  of  the Ropcny to Trusrtc upon &fault a lo the pu r t l uwr  of 
thc Ropcmy a Ihc fomClosurc sale. 

25. RLdm t o  t b h  h r l t y  Inn rumrnL  If onc or mcxc riden ut craulad by BmDwa ud rceordcd togelha w ~ t h  

faum WE y.rJ46mmI 
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Ihl, Sccunl! Inrlrumcnl, thc covcnann and s p m n u n l \  of each wch ndcr shall k lncorporatcd Inlo and <hall amend and 
.iupplcmcn! lhc uovcndnls ~ n d  agrccmcnls 01 I h ~ s  Sccurlty In \~rumcnt  ss ~f lhc ndcr l r )  u c m  a pdn of t h ~ s  S c c u r ~ ~ y  
In\lrunicnl IChcch a p y l ~ r ~ b l c  borte\l] 

A ~ I , u \ I ~ I c  R ~ I C  R ~ d c r  C o n d o m ~ n ~ u m  R~dcr  1-4  Fam~ly R ~ h r  
C r ~ d u n ~ c d  Pd)rncnl R ~ d c r  Planned C n ~ t  Dcvclopmcnt R ~ d c r  Blumkly  Pa?mcnr R ~ d c r  

@ Hallmn R ~ d c r  Raw Impro~cmcnt R ~ d c r  C Sccond Homc Rldcr 
C! O t h c r l \ ~  j r p r c ~ f > ]  

BY SIL-.:~ Brl-o*. Borrower acccpts and agree5 to Ihc Icrmr and covenants conUlncd In t h ~ s  Srcunty lnstmmcn~ 
ud In any rldcrI\r cacculcd by Bonowcr and mcordcd with 11 

.... U 4 . k  . . . . . . . . . . . . . . . . .  (Seal) 
PAUL R. COHLE -R~~,,W.. 

Soc~al  Secunr? Number ............ 

STAT€ O F  MISSOURI 
...... COmTY. .................. of ...... B@?h'E. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ss 

,,,..,w.--.~n I ~ I S  l1 t t~ ...... da of SEPTEuSER 8 199 1 . . . . . . . .  k f m  mc p c d l y  n p p d  
qy*.yp:?,co"E, +?$ !'?-*: ... uCx, r u o s 1 s G l - E .  PERSOKS ....................... ......................... .,.\."\a , .! , . T.. .. * .. 7 ... ; l L j  L .................................................................. .............. 

: A ..; - 
: +; the person(a) d c s c r ~ b c d  In and who cacculcd thc forcgolng 1nsIrumcnt. and ~ c k n o w l e d g e d  \ha1 
. - .............................. . ........................ - C: ,-,"J~,=.. ". , cxccutcd h c  samc as. T H E I R  free a c ~  and d a d  

............. . i - % ~ J ' ~ @ ~ o x Y  WHEREOF. I have hcnunto  x t  my hand and af ixcd my o m c ~ a l  seal m Ihc . COvSx 
i = oA.: . ' l~r~~~ rJ , .  ;a . ..- -..... .7 .................................................................... . and Srate aforcsa~d. Ihc day md 

. STATE OF M l W L ' R I  
C O C S T Y  OF BOOSE ) $E 

,,\\ * 3 o>,,,, I. I h c  u n d c n i g n c d  Recorder or Dnds lor s a i d  c o u n t y  a n d  s t a l e  d o  hereby 
~'O+?~:;.:2-wr(lfy,,thn1 i h c  f o r q o i n g  i n s t r u r n m t  of  w r i t m g  w u  f d c d  f o r  r e c o r d  in mr o f f i c e  

? b . . ' $ , . l h  d a y  of s m L 3  , 19% at 2 o'clkk a n d  
'u: ; i -. m t n u l e  2 M a n d  i s  t r u l y  recorded in  Book& P a g e  L. 
''I .1~534 , :o : W~rness my h a n d  a n d  o r f ~ c l n l  scnl on t h c  d a y  n o d  year aforesnid .  

B E ~ ~ ~ O H S S O S .  R E C O R D E R  OF DEEDS 
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CERTIFIED COPY OF ORDER 

;TATE OF MISSOURI December Session of the October Adjourned Term. 20 15 
ea. 

County of Bwne 

In the County Commission of said county, on the 8th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Contract Amendment Number Three to 36-22JUlV15 - Water Heaters for the Boone 
County Sheriff. 

The terms of this amendment are stipulated in the attached Contract Amendment. It is further 
ordered .the Presiding Commissioner is hereby authorized to sign said Contract Amendment 
Number Three. 

Done this 8th day of December, 201 5. 

Presidiqg Commissioner 
ATTEST: 

lL!&%&&s Wendy Noren J,dT 
Clerk o e h e  County ~ommi&ion 

Janet M. Thompson C I%.& I ict II Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPO 613 E. Ash St., Room 1 10 
Director of Purchasing Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Melinda Bobbitt, CPPB, CPPO 
DATE: June 2,201 5 
RE: Amendment Number Three - 36-22JUN15 - Water Heater@) for the 

Boone County Sheriff 

Contract 36-22JUN15 - Water Heaters for the Boone County Sheriffwas approved by 
commission for award to J. Louis Crum Corporation of Columbia, Missouri for 
$29,420.00 on July 16,20 15, commission order 301-20 15. This amendment adds all new 
gas regulators in the Boone County Jail as needed to accommodate the new high pressure 
gas meter that Ameren intends to install. This needs to be done to complete the water 
heater project. The high efficiency quick recovery water heaters need additional gas 
pressure versus the old units. 

Amendment total of $4,660.99 will be paid from department 1256 - SheriffICorrections 
Building HKlMaintenance, account 92200 - Replacement Buildings I Improvements. 

Also attached for signature is the Elevated Delivery Pressure Request Form from 
Ameren. This is to replace the existing meter with a 2 PSI meter. It is a one time charge 
of $1,377.50 and will be paid from 1256 - SheriffICorrections Building HWMaintenance, 
account 92200 - Replacement Buildings I Improvements. 

cc: Gary German, Leasa Quick, Sheriff Dept. 
Contract File 

An Affirmative ActionlEqual Opportunity Institution 



Conlmission Order: 577,20/5 

CONTRACT AMENDMENT NUMBER THREE 
PURCHASE AGREEMENT FOR 

WATER HEATER(S) FOR THE BOONE COUNTY SHERIFF 

The Agreement 36-22JUN15 dated July 16,2015 made by and between Boone County, Missouri 
and J. Louis Crum Corporation, for and in consideration of the performance of the respective 
obligations of the parties set forth herein, is amended as follows: 

1. ADD: Furnish and install new gas regulators for $4,660.00 as detailed on the attached quote 
dated November 6 ,20 15. 

2. Except as specifically amended hereunder, all other terms, conditions and provisions of the 
original agreement and Amendments Number One and Two shall remain in full force and 
effect. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

BOONE COUNTY, MISSOURI 

APPROVED &3 TO FORM: ATTEST: 

5 .  ~JWd,%, , 
n, County Clerk 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and 
is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required 
if the terms of this contract do not create a measurable county obligation at this time.) 

&, fl&+ 
1256 1 92200 / $4,660.99 

/2 /4T/zo  l-f 
/ r" Date Appropriation Account 

Contract # 36-22JUN15 



Commission Order: 57 7 -20 ) < 

1312 Creasy Springs Road 
Colur~ibia. Missouri 65202 
(573) 443-2488 

Boone County Commiss~on 
Boone County Jail 

Mechanical Contractor 
Since 1924 

Heating Air Condition~r~g Plumbing 
Cornmerc~al Refrigeration 

FAX: (573) 443-3469 

DATE: November 6, 201 5 
RE: Gas Modifications for new meter 

ATTN: Melinda Bobbitt 

PROPOSAL 

We purpose to furnish labor and material to furnish and install new gas regulators (utilizing vent limiters in 
lieu of vent piping); piping and accessories; and adjust the gas served appliances in the building to 
accommodate the new high pressure gas meter that Ameren is installing This includes re routing the 
kitchen gas s~ipply pipe into the mechanical room where the regulator for the kitchen will be remotely 
located. 

Consisting of: 

Kitchen Appliance Regulator 
Water Heater Regulators @ I  83.60lea. 
Boiler Regulators @ $472.50ea. 
1 %" Sch. 40 Blk pipe @ $1.95 
1 l/n" Sch 90 Ells @5.36 
1 '!A" 150#MI Cap 
1 %" 150# unions @ $1 5.83 
1 %" Sch. 40 Nipple @ $4.65 
1 %" X 1 %" MI Reducer @ $7.30 

Material Subtotal $1,715.64 

Operating and Profit @ 15% 257.35 

MATERIAL $1,972.99 

LABOR 32.00 hours @ $84.00/hour 2,688.00 

TOTAL.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . .$4,660.99 

Please let me know of any questions. 

STEVE W.  SHUFELBERGER 

Contract # 36-22KJN15 



ELEVATED DELIVERY PRESSURE REQUEST FORM 

Boone County Jail (hereinafter referred to as "Customer") requests that Ameren provide gas 

service at a delivery pressure which is higher than Ameren's standard delivery pressure of 7 inches water 

column at the following service address: , 21-71 E County Dr 

The requested delivery pressure is 2 psig. 

It is the responsibility of the Customer to design, install and pressure test all non-Ameren facilities, such as 

customer owned piping and equipment downstream of the meter set. The pressure test must be at a maximum 

emergency pressure of 1 Vi times the delivery pressure in accordance with NFPA 54 or applicable local 

regulations, whichever is greater. 

Customer understands that further regulation of pressure may be required at each piece of equipment and 

accepts the responsibility for the proper installation, operation and maintenance of such equipment. Any 

damage to customer equipment will be the responsibility of the Customer. Any changes to Ameren gas 

metering and service facilities resulting from customer design or information errors (as determined by Ameren) 

following initial construction will be completed at the Customer's expense. 

Customer further acknowledges that a one-time service fee will be charged to the customer for an elevated 

delivery pressure based on the size of the meter to be installed and the delivery pressure requested. 

Ameren will process Customer's request upon receipt of this document, properly signed and dated. 

Ameren Missouri Contact Information 

Contact: Chad Warren 

Address: 
2001 Maguire Blvd 

Columbia MO 65201 

Phone: 573-876-3063 

Fax: 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 
December Session of the October Adjourned Term. 20 15 

ea. 
County of Boone 

In the County Commission of said county, on the 8th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the City of Columbia Cooperative Contract 1451201 5 for Temporary Employment 
Services to the following: 

IMKO Enterprises, Inc. of St. Joseph, MO 

Primary Services 
Office Clerk 
Office Assistance 
Adniinistrative Assistant 
Facilities Maintenance 
Groundskeeper [I 

Labor Ready Central, Inc. of Columbia, MO 

Primary Services 
Laborer 
Groandskeeper 

Secondary Services 
Laborer 
Groundskeeper 

Secondary S e r v k  
Facill ties Maintenance 
Groundskeeper I1 

Express Employment Professionals of Columbia, MO 

Secondary Services 
Office Clerk 
Office Assistance 
Administrative Assistant 

The terms of the Cooperative Contract are stipulated in the attached Purchase Agreement. It is 
further ordered the Presiding Commissionei. is hereby authorized to sign said Purchase Agreement. 

Done this 8th day of December, 201 5.  

ATTEST: 

Clerk of tKe County ~ommjs#on 

Presiding Commissioner 

DistriLt 1 Commissioner 

/ Ja et M, Thompson 
i"l P istrict IT Commissioner 



Boone County Purchasing 
Jacob M. Garrett 
Buyer 

6 13 E. Ash Street, Room 1 1 1 
Columbia, MO 65201 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Jacob M. Garrett 
DATE: November 30,20 15 
RE: Cooperative Contract: 145/2015 - Temporary Employment Services 

Purchasing requests permission to put in place for County use the City of Columbia cooperative contract 
145/2015 - Temporary Employment Services Award is as follows: 

IMKO Enterprises, Inc. of St. Joseph, MO 
Primary 
Office Clerk $1 1.25 / hour 
Office Assistant $11.88/hour 
Administrative Assistant $12.50 / hour 
Facilities Maintenance $13.38 / hour 
Groundskeeper I1 $13.38 / hour 

Secondary 
Laborer $12.02 / hour 
Groundskeeper $12.02 / hour 

Labor Ready Central . Inc. of Columbia, MO 
Primary 
Laborer $12.00 / hour 
Groundskeeper $12.00 / hour 

Secondary 
Facilities Maintenance $13.50 /hour 
Groundskeeper 11 $1 5.00 / hour 

Express Employment Professionals of Columbia, MO 
Secondary 
Office Clerk $12.25 / hour 
Office Assistant $13.75 /hour 
Administrative Assistant $15.93 / hour 

Initial contract term is November 1,20 15 - through July 3 1,20 16 with four additional one-year renewal 
periods. These are county-wide Term and Supply contracts. 

cc: Contract File 



Commission Order # 578- & 

PURCHASE AGREEMENT FOR 
TENIPORARY EMPLOYMENT SERVICES 

THIS AGREEMENT dated t h e  8% /day of "c-b . - - 201 5 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and IMKO Enterprises, Inc., herein "Vendor." 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for 
Temporary Employment Services in compliance with all bid specifications, any addendum and 
resulting City contract issued for the City of Columbia Contract 14512015, Vendor Bid Response, 
Work Authorization Certification, Boone County Insurance Requirements and Boone County Standard 
Terms and Conditions. All such documents shall constitute the contract documents which are 
incorporated herein by reference. Service or product data, specification and literature submitted with 
bid response may be permanently maintained in the County Purchasing Office and/or City of Columbia 
bid file for this bid if not attached. In the event of conflict between any of the foregoing documents, 
this Purchase Agreement, Boone County Insurance Requirements, Boone County Standard Terms and 
Conditions, and the City of Columbia Contract 14512015 shall prevail and control over the vendor's 
bid response. 

2. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to supply 
the County with Temporary Employment Services on an as needed basis. IMKO Enterprises Inc. 
shall act as the Primary Vendor for lines 1,2,3,5,7 and Secondary Vendor for lines 4,6. 

Primary 
Office Clerk $1 1.25 I hour 
Office Assistant $11.88 I hour 
Administrative Assistant $12.50 1 hour 
Facilities Maintenance $13.38 I hour 
Groundskeeper I1 $13.38 I hour 

Secondarv 
Laborer $12.02 
Groundskeeper $12.02 

3. Contract Duration - This agreement shall commence on the November 1,2015 and extend 
through July 31,2016 subject to the provisions for termination specified below. Contract subject for 
renewal at the end of the first contract period, for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past vendor service, etc. 

4. Billing and Payment - All billing shall be invoiced to the respective ordering Boone County 
Office 1 Department and billings may only include the prices listed in the vendor's bid response. No 
additional fees for paper work processing, labor, or taxes shall be included as additional charges in 
excess of the charges in the Vendor's bid response to the specifications. The County agrees to pay all 
monthly statements within thirty days of receipt. In the event of a billing dispute, the County reserves 



the right to withhold payment on the disputed amount; in the event the billing dispute is resolved in 
favor of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed amounts 
withheld commencing from the last date that payment was due. 

5 .  Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 

6 .  Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 
d. Or other just cause so deemed by the County. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed 
this agreement on the day and year first above written. 

BOONE COUNTY, MISSOURI 

ATTEST: 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if the 
terms of this w t r a c t  do not create a measurable county obligation at this time.) 



Insurance Requirements: The Contractor shall not commence work under this contract until they 
have obtained all insurance required under this paragraph and the Certificate of Insurance has been 
approved by the County, nor shall the Contractor allow any subcontractor to commence work on their 
subcontract until all similar insurance required of subcontractor has been so obtained and approved. 
All policies shall be in amounts, form and companies satisfactory to the County which must carry an 
A-6 or better rating as listed in the A.M. Best or equivalent rating guide. Insurance limits indicated 
below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Contractor shall take out and 
maintain during the life of this contract, Employers Liability and Workers Compensation 
Insurance for all of its employees employed at the site of work, and in case any work is sublet, the 
Contractor shall require the subcontractor similarly to provide Workers Compensation Insurance for all 
of the latter's employees unless such employees are covered by the protection afforded by the 
Contractor. Workers Compensation coverage shall meet Missouri statutory limits. Employers 
Liability limits shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 
policy limit. In case any class of employees engaged in hazardous work under this Contract at the site 
of the work is not protected under the Workers Compensation Statute, the Contractor shall provide and 
shall cause each subcontractor to provide Employers Liability Insurance for the protection of their 
employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during the life 
of this contract, such commercial general liability insurance as shall protect it and any subcontractor 
performing work covered by this contract, from claims for damages for personal & advertising injury, 
bodily injury including accidental death, as well as from claims for property damages, which may arise 
from operations under this contract, whether such operations be by themselves or for any subcontractor 
or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less than 
$2,000,000.00 combined single limit for any one occurrence covering both bodily injury and property 
damage, including accidental death. If the Contract involves any undergroundldigging operations, the 
general liability certificate shall include X, C, and U (Explosion, Collapse, and Underground) 
coverage. If providing Commercial General Liability Insurance, then the Proof of Coverage of 
Insurance shall also be included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or 
Business Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per 
occurrence limit of liability under the umbrella or Excess Liability; however, the Annual Aggregate 
limit shall not be less than the highest "Each Occurrence" limit for either Commercial General Liability 
or Business Auto Liability. Contractor agrees to include the County as an Additional Insured on the 
umbrella or Excess Liability, unless the Certificate of Insurance state the Umbrella or Excess Liability 
provides coverage on a "Follow-Form" basis. 

Business Automobile Liability - The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for 
any one occurrence, covering both bodily injury, including accidental death, and property damage, to 
protect themselves from any and all claims arising from the use of the Contractor's own automobiles, 
teams and trucks; hired automobiles, teams and trucks; non-owned and both on and off the site of 
work. 



Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance of the 
types and amounts specified herein. Limits of such coverage may be reduced only upon written 
agreement of County. Contractor shall provide to County copies of certificates of insurance evidencing 
coverage for each Subcontractor. Subcontractors' commercial general liability and business 
automobile liability insurance shall name County as Additional Insured and have the Waiver of 
Subrogation endorsements added. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract, 
contain a description of the project or work to be performed and provided for Commercial General 
Liability, Business Auto Liability, and Umbrella or Excess Liability (not on Workers Compensation). 
The Certificate of Insurance shall provide that there will be no cancellation, non-renewal or reduction 
of coverage without 30 days prior written notice to the County. In addition, such insurance shall be on 
an occurrence basis and shall remain in effect until such time as the County has made final acceptance 
of the services provided. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, 
hold harmless and defend the County, its directors, officers, agents, and employees from and against all 
claims, damages, losses and expenses (including but not limited to attorney's fees) arising by reason of 
any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part of 
the services), of anyone directly or indirectly employed by contractor or by any subcontractor, or of 
anyone for whose acts the contractor or its subcontractor may be liable, in connection with providing 
these services. This provision does not, however, require contractor to indemnify, hold harmless, or 
defend the County of Boone from its own negligence. 

Failure to maintain the required insurance in force may be cause for contract termination. In the event 
the AgencyIService fails to maintain and keep in force the required insurance or to obtain coverage 
from its subcontractors, the County shall have the right to cancel and terminate the contract without 
notice. 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re- 
submittal at the new date and time of bid closing. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 



15. The County, from time to time, uses federal grant finds for the procurement of goods and services. 
Accordingly, the provider of goods andlor services shall comply with federal laws, rules and 
regulations applicable to the finds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refind check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



NOTIFICATION OF CONTRACT AWARD 

CONTRACT FOR: Temporary Employment Services 

RFQ NUMBER: 145/2015 

July 31,2015 

CONTRACT PERIOD: August 1,2015 -July 31,201$ 

The City o f  Columbia hereby accepts the attached bid submitted by Labor Ready, Inc in response to  attached 
RFQ 145/2015 for line items indicated herein. 

Please contact the Procurement Officer shown below i f  there are any questions pertaining to  this contract. 

CONTRACT LINE ITEMS VENDOR CONTRACTOR 
NUMBER AWARDED NUMBER NAME 

IMKO Enterprises, INC 
900 North Belt Hwy 

145/2015 
Primary for  Lines 1, 2, 3, 5, 7 

23075 
St. Joseph, MO 64506 

Secondary f o r  Lines 4, 6 Tracy Fender 
(816) 233-4040 

tracyf@imko.com 

PAYMENT-TERMS: Net 30 

Melissa Pasley V 
Senior Procurement Officer 
(573) 817-5005 

Cale Turner, C P ~ &  
Purchasing Agent 
(573) 874-7375 

cc: Margrace Buckler, Bette Wordelman, Mindy Barnes, Cynthia Mitchell, Jeff Rogers, Julie Ausmus, Melinda Pope 

701 E Broadway, sth Floor P.O. Box 6015 Columbia, Missouri 65205 
(573) 874-7376 FAX 874-7762 



City of Columbia Purchasing (City of Columbia) 
Supplier Response 

Bid Information Contact Information 

Bid Creator Melissa Pasley Address 
Procurement Officer 

Email 
mapasley@gocolumbiamo.com Contact 

Phone (573) 8 175005 
Fax Department 

Building 
Bid Number 14512015 Addendum 1 
Title Temporary Employment Floor/Room 

Services Telephone 
Bid Type RFQ-F Fax 
Issue Date 0612412015 Email 
Close Date 7171201 5 2:00:00 PM CT 
Need by Date 

Ship to lnformation 

Address 

Contact 

Department 
Building 

Floor/Room 
Telephone 
Fax 
Email 

Supplier lnformation 

Company IMKO Workforce Solutions 
Address 900 N Belt Hwy 

St Joseph, MO 64506 
Contact 
Department 
Building 
Floor/Room 
Telephone 1 (81 6) 233 4040 
Fax 1 (8 16) 233 9477 
Email 
Submitted 7/1/2015 1 1 :56:55 AM CT 
Total $86.43 

Signature Tracy Fender .- -- - 

Supplier Notes 

We have been an approved vendor for the State of Missouri and also the City of St Joseph MO for several years and enjoy 
working with our local offices. 

Bid Notes 

BIDDERSARE ENCOURAGED TO USE THE ELECTRONIC BID SYSTEM FOR SUBMITTING BlDS AND MUST 
COMPLETE ALL REQUIRED FIELDS. NO FAX OR E-MAIL RESPONSES WILL BE ACCEPTED. IF YOU CHOOSE TO 
SUBMIT MANUALLY,(hard paper copy) PRINT THE "INVITATION" LISTED UNDER "DOCUMENTS" IN ITS ENTIRETY, 
COMPLETE AND SUBMIT TO PURCHASING, 701 E. BROADWAY, 5TH FLOOR, COLUMBIA MO 65201, UNTIL THE BID 
CLOSING DATE AND TIME. BlDS MUST BE IN A SEALED ENVELOPE AND HAVE THE BID NUMBER AND 
DESCRIPTION CLEARLY LABELED ON THE OUTSIDE OF THE ENVELOPE. 

Bid Activities 

14512015 Addendum 1 - Page 1 of 5 



Bid Messages 

Please review the following and respond where necessary 
# Name 

- - Note - . --- 
Response 

-. 

1 Terms and Conditions Accept terms and conditions Accept 

3 Term and Supply Contract Conditions 

2 Certificate of Insurance Requirement The City of Columbia's insurance requirements have been Certificate of Insurance 
Acknowledgment attached to this bid document. The Bidder hereby Requirement Acknowledgmen 

acknowledges that these insurance requirements have 
been reviewed and if awarded a contract, bidder will 
provide a Cerlificate of lnsurance meeting these 
requirements as set forth herein. 

TERM AND SUPPLY CONTRACT for furnishing City of Term & Supply Contract 
Columbia with Temporary Employment Services, as Acknowledgement 
needed and as requested, from date of award through 
June 30, 2016. AGREE PRICES WILL BE FIRM FOR THE 
FIRST YEAR OF THE CONTRACT PERIOD. 

4 Renewal Options 

5 Contract Administration Contact 

6 Minimum Days Notice 

7 Unsatisfactory Performance 

Term & Supply Contract Renewal Options: Contract Renewal Options Acknowledgement 
subject for renewal at the end of the first contract period, 
for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past 
vendor service, etc. This contract may be canceled by the 
City upon 10 days written notice to the vendor for 
non-compliance to these requirements, delivery problems, 
or other just cause so deemed by the City. 

Provide the contact information for the person in your firm Tracy Fender 
responsible for contracting and authorizing renewals of the Operations Leader 
contract. 816-233-4040 x 103 
NameIJob Title/Phone/Fax/EmaiI tracyf@imko.com 

Indicate time required to provide personnel after request is 24-48 hours 
received. 

lndicate your policy should the personnel provided perform IMKO staff will release the 
unsatisfactorily. employee as soon as they are 

notified and begin searching for a 
replacement candidate. 

8 EMPLOYMENT OF UNAUTHORIZED ALIENS (a) Contractor agrees to comply with Missouri State We agree 
PROHIBITED Statute section 285.530 in that they shall not knowingly 

employ, hire for employment, or continue to employ an 
unauthorized alien to perform work 
within the state of Missouri. 
(b) As a condition for the award of this contract the 
contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a 
federal work authorization program with respect to the 
employees working in connection with the contracted 
services. The Contractor shall also sign an affidavit 
affirming that it does not knowingly employ any person 
who is an unauthorized alien in connection with the 
contracted services. 
( c ) Contractor shall require each subcontractor to 
affirmatively state in its contract with contractor that the 
subcontractor shall not knowingly employ, hire for 
employment or continue to employ an 
unauthorized alien to perform work within the state of 
Missouri. Contractor shall also require each subcontractor 
to provide contractor with a sworn affidavit under the 
penalty of perjury attesting to the fact that the 
subcontractor's employees are lawfully present in the 
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United States. 
lndicate if you agree to comply 

9 Payment Terms 

10 Cooperative Contract Pricing 

11 W-9 Submission 

12 Evaluation and Award 

13 Before and After Hours Services 

14 Request Services 

Indicate Payment Terms: 30 days 

Would you be willing to offer the same pricing to members 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Provide a current W-9 using any of the following methods: will be uploaded and attached to this 
by uploading and attaching to their bid response; by bid 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division. 701 E. Broadway, 5TH Floor, 
Columbia, MO 65205. 

Evaluation will be made on service specifications, past ok 
experience with the bidder, price and lead times. Award 
will be made to the lowest and best, overall responsive 
and responsible bidder(s). The award may be placed with 
more than one vendor if it is deemed in the best interest of 
the City of Columbia. 

Provide details on how to request before and after hours We currently have three offices that 
services if provided will be able to provide services to 

the City of Columbia. These offices 
are located in Boonville, Sedalia and 
Jefferson City. These oftices have 
an after hours cell phone that is 
carried by a service coordinator 
2417. 

Provide information as to how the City of Columbia shall A phone call or email can be sent to 
request services. What information is needed? a service coordinator or branch 

manager, we would like them to 
provide us with position needed, 
location, report to and any job 
specific skills or items required. 
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Line Items 

# UOM Description a? . . . . . .  . . ... ~ .. .. .. . . . . . . . . . . . . . . . . . . . . . .. . .. . . .. . . . . . - - Response . 

1 1  E A OFFICE CLERK: Unskilled worker, duties are of a general, clerical nature and may consist $1 1.25 
of answering phones, making appointments, filing, typing, and computer data entry. Little to 
no experience is needed and assignments are reviewed upon completion or through 
procedural arrangements within the department. 

KNOWLEDGE, ABILITIES AND SKILLS: Some knowledge of office practices and 
procedures. Ability to understand and follow oral and written instructions. Ability to learn 
assigned clerical tasks and readily adhere to prescribed routines. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay rate $9 

2 1 E A OFFICE ASSISTANT: Level 1 office, some previous experience in customer service or $1 1.88 
office setting. Duties may consist of everything under Office Clerk in addition to record 
keeping, operating office machines, and handling money. 

KNOWLEDGE, ABILITIES AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. Skilled in the application of modern office techniques and practices, 
and in the use and care of pertinent office machines and equipment. Must have 4 months - 7 
year office experience and have the ability to type 30-40 words per minute. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount, lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay rate $9.50 

3 1 E A ADMINISTRATIVE ASSISTANT: Requires responsible, independent, complex and highly $12.50 
specialized clerical work. Individuals in this position shall possess 2+ years of oftice/clerical 
experience. Duties may consist of everything under Office Assistant in addition to answering 
multi-line phones and assisting supervisor or others with tasks as needed. 

KNOWLEDGE, ABILITIES, AND SKILLS: Knowledge of the procedures, duties and 
responsibilities of the unit of operation to which assigned. Knowledge of modern office 
practices and procedures. Ability to perform complex clerical work with minimum 
supervision, maintain complex records, prepare reports, and type 45+ words per minute. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: pay rate $10 

4 1 E A LABORER: Unskilled, duties are of a general laboring nature and may consist of using hand $12.02 
and power tools, removing trash and debris, moving equipment and operating signs. 

KNOWLEDGE, ABILITIES, AND SKILLS: Some knowledge of use of hand and power tools. 
Ability to understand and follow oral and written instructions, and to learn assigned tasks 
and readily adhere to prescribed routines. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 
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Supplier Notes: Pay rate $9 

5 1 E A FACILITIES MAINTENANCE: Duties are of a general maintenance nature and may consist $13.38 
of custodial duties in the care, cleaning and maintenance of City buildingslstructures and 
vehicles. Duties may also include the use of hand and power tools, and some metal work 
such as grinding, sanding and painting. May include operating smalllmedium sized 
equipment and driving a vehicle. 

KNOWLEDGE, ABILIl'IES, AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: pay rate $1 0 

6 1 E A GROUNDSKEEPER: Duties are of light landscaping in nature and may include mowing or $12.02 
weed-eating and litter clean up. 

KNOWLEDGE, ABILITIES, AND SKILLS: Little or no experience is required. Knowledge of 
mowers and weed-eaters is beneficial. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay rate $9 

7 1 E A GROUNDSKEEPER II: Duties are of heavy landscaping in nature and may include mowing, $13.38 
planting, mulching and creating retaining walls. 

KNOWLEDGE, ABILITIES, AND SKILLS: Some experience on commercial mowers is 
required. Missouri Class E license required. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay rate $10 

8 1 E A SPECIAL REQUEST EMPLOYEE: In the event that an individual has more experience or a $0.00 
special pay arrangement has been made. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 

Response Total: $86.43 
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Exhibit A 

CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT T O  285.530 RSMo 
(FOR ALL BIDS IN EXCESS O F  $5,000.00) 

Effective 1/1/2009 

- 
w i a t n  an autllorized agent o l  

is business is enrolled and participatesin i j  federal work sutl~ol.ization 

program for all employees working in connection with services provided to tile City of Colitrnbia. 

Tliis business does not  I<ilowingly emplogl ally 11~1-son L V I I ~ ~  i s  an unai~thor-ized alien in co~lnection 

with the sel-vices being provided. Documentation of participation in a f e d e r a l  work 

authorization progranl is attaclleti to this affidavit. 

Fill-ther~not-e, all subcontractors wo~-l<ing o n  this contract shall affirtnatively state in ~vl-iting 

it1 their contracts that  they are  not in violation of Section 285.530.1 KSMo and sllall nor thereafter 

be in violation. Altet.nativelp, a subcont~.actor nlay suhnlit J swo~.n affidavit under penalty or  

per-ju~y that all clllployees are  1,1~vSully p r  

- 
Subscl-ibed and sworn to befo~.e me t h i s a  day of JG6 , 2 0 , 5  



R I  Bh101i/iNI)U1\1 01; U~\~UI.;I<S'I'I\NIXG I3E 1 IVEEN '1'11 1.: 
1)EI'AIX'I'RIENI' OF IlOfilk;l,,ZNI) SECURJ'I'b', SOCI,ZI, SECU1ll'l"t' 

I~I)R?IP;IS'TIL~I'~~N,  A S D  DESlGNtITEI> A G E N T  REGAIII)IKG 
E-VEIII FY 

The individuals whose sigrlaturcs appear below reprcsel~t that tllcy arc :jutl~ori~ui to cnlcr 
into this hlOU on bchalfof the Designated Agent and thc  DHS-USCJS rcspcctively. 

I f  you Ilavc any questior~s, contact E-Vcrify at  888-164-121 8. 

API'ROVFT! BY: 

Designated Agcut Diversified Staffing Specialists 

Vci-a Chrisn~er 
.................... - .... ... - ............ - ................... 

. . . . . . . . . .  Namc (Please tlpc or print) 
Title 

.......... - .... 
Datc 

Dcpartnlcnt of f-Ioincland SCCIII-ity- \'eriiication Division 

USCIS 'C'eriftcation Division 
...-..... - .. - .. ... - .... - . - .......................... . . . . . . . . . . . . . . . . . . . . .  . 

Name (Pleasetypcorprint) Title 

E/cc~ro~ticnlfy Signed O2/04/t008 
. . . . . . . . . . . . . . . . . . . . . . . . .  .- ................. ......... 

Signature Datc 

Revised: July 9 8, 2007 



MEh.lOI<i\NI)UI\f OF UNJ)EUS'I'ANING 13E'T\VEEN l'llE 
DEPARTR.lENT OF iIORlELAN1) SISCCI12I'~Y, SOCIAL SECLrIlITY 

~U)MIR'lSTR,2'TJON, NVD DI~SICR'ATEI) 'ZGEN'I' REGI~RI)IKC; 
E-VERIFY 

I .  I'ARTIES. The palties to this Agreement are the Department of Homel3nd Security, 
U.S. Citizenship and hnligration Services (DHS-USCIS), the Social Sccurity 
.4dministr;1tion (SSA), and Divcrsificd Staffing SpcciaIists (Dcsignsted Agent). 

- - 
2. AUTHORITY. This E-Verify ~ ~ T e e r n c n t  is autholized undcr the provisions of Title 
IV, Subtitle A, o f  the Illegal imnligption Refonn and Immigrant Responsibility Act of 
1996 (IIRIRA), Pub. L. 103-308, 1 10 Stat. 3009. 

3. PLIRPOSE. The purpose of this Agreement is to sct forth tenns by which SSA and 
DHS will provide information to Diversified Sbtffinp Specialists (Desi&mated Agent) on 
bc.lialfof their client in order to confirm the employment eligibility of all newly hired 
employees of their client following cornpletio~l o f  thc Employment Eligibility 
Verification Fonn (Fonn t-9). 

4. RESPONSIBILITIES: 

a. SSA 

I. Upon cr>mplction of the Form 1-32 by tlic elnploycc and the E~nployer. and 
yrov~ded the Ernploycr cornplics with the requirements of  t11i.s MOU, SSA agrecs 
to provide the Designaled Agent on behalf of the Ernploycr with available 
information that will allow thc Employer to confirm the accuracy of Social 
Security Numbers providcd by all newly hired employees and the employncnt 
authorization of  somc nc\rrly hired employees. 

. . 
I .  Thc SSA agrees to provide to the Designated Agent appropriate assistance 
wirh operational problems that may anse during the En:ployer's participation In E- 
Verify. The SS.4 agrccs to provide thc Designated Agcnt with n,tlncs, titles, 
addrcsscs, and teleplione numbers of SS:l reprcsentativcs to be contactcd during 
participation in E-Verify. 

iii. The SSA azrecs to safeguard the inforn~ation provided by the E~npIoyclr 
through E-Verify procedures, and to limit acccss to such information, as i s  
appropriate by law, to individuals responsible for the confirn~ation of Social 
Security Numbers and for evaluation of E-Verify or such other persons or entitics 
w i ~ o  may be nuthorizcd by the SSA as governed by die Pri\acy Act (5 U.S.C. $ 
552a), the Social Security Act ( 4 2  U.S.C. 1306(a)): and SSA regulations (20 CFli 
Part 401). 

Revised: July 18, 2007 



Company Kn?orrnrtfon 

C a p n r  Yam-: lWLO Enmpdws Inc. 

Camp.nrlD U u n b r :  97050 

Phyrlcal Location: Msllinp Addr-ss: 

Abdrer* I: 900 H &R HWV A64r .s '  1: *O ' 
""Y 

A d d r r r  I :  
c y :  
st.1.z 

_ I'? c3di: - 

6 u n t v :  

Cerlam r.rlncstbw for y ~ u r  
comp+nv's a d o y * a :  

yes 

Emprorff l a a t n c . t l o n  &umbe#:43191435S 

TWmt Numbar M Cmp(ayccs: 2C to 49 
Carpor.1. I r r r m t  Ce-nr: lHYO Entcrpnstc Inc 

Add,". 2: 

Ulv: STJOSEPH 
State: n0 
ZIP bd.: 6 i 5 S  

R - p o r t s  

V l t w  ReporL. 
O r ~ a n ~ z r t f a n  Dtclgnatlon: 
t m h a  Cmtaqor~: 

RA~CS &dc. 551 - MANAGEMFKT or COMPANIES AND E ~ ~ B P Q I S E S  



CITY OF COLUMBIA 

REQUEST FOR QUOTATION 

TEMPORARY EMPLOYMENT SERVICES 

RFQ# 121/2015 

FOR THE CITY OF COLUMBIA, MISSOURI 

FINANCE/PLIRCHASING DIVISION 

CALE TURNER 

PURCHASING AGENT 

7 0 1  E. BROADWAY, 5TH FLOOR 

COLUMBIA, M O  65201 

MELISSA PASLEY 

SENIOR PROCUREMENT OFFICER 

(573) 817-5005 

REQUEST FOR QUOTATION # 121/2015 

CLOSING DATE: 2:00 PM, CST, JUNE 24,2015 



1. INTRODUCTION: 

1.1 PURPOSE: 

The City of Columbia, "City," seeks bids from qualified bidders to provide 

temporary employment services for various departments across the City. 

1.2 DUE DATE FOR BIDS: 

Bids may be submitted in a sealed envelope at the purchasing office or uploaded 

e[ectronically on the City's E-bidding website at 

http://www.gocolumbiamo.com/Finance/purhome.php. No faxed or emailed bids 

will be accepted. Sealed bids must be delivered to  the Purchasing Department, 701 

E. Broadway, sth Floor, Columbia, MO 65201 by the closing date and time. Bids 

received after the appointed time will be determined non-responsive and will not 

be opened. The bids must be in sealed envelopes and marked in bold letters "RFQ 

121/2015." 

1.3 QUESTIONS/CLARIFICATIONS OF THE REQUEST FOR QUOTATION: 

All questions concerning the RFQ and specifications shall be submitted in writing 

via e-mail or fax to the name below. You are encouraged to  submit your questions 

via e-mail. 

Melissa Pasley, Senior Procurement Officer 

Phone: (573) 817-5005 

Fax: (573) 874-7762 

E-mail: mapasley@GoColumbiaMO.com 

Any oral responses to any question shall be unofficial and not binding on the City. 

An addendum to  the RFQ providing the City's official response(s) will be issued if 

necessary to all known prospective bidders. Questions must be submitted no later 

than 5:00 p.m. on June 12,2015. 

2. GENERAL REQUIREMENTS: 

2.1 PURCHASE ORDERS: Separate purchase orders will be issued for departments requesting 

services. The successful bidder shall submit monthly invoices (one per purchase order or 

department) showing the appropriate purchase order number and department forthe 

services rendered under this contract. Invoices must be submitted to: Finance Accounts 

Payable, P.O. Box 7236, Columbia, MO 65205. 

2.2 TERM AND SUPPLY CONTRACT CONDI'TIONS: Term and Supply Contract for furnishing City 

of Columbia with Temporary Employment Services, as needed and as requested, from date 

of award through June 30,2016. 



2.3 RENEWAL OP-[IONS: The contract is subject to renewal at the end of the first contract 

period, for four (4) additional one-year periods, based upon agreement by both parties as 

to pricing, past vendor service, etc. 

2.4 INSURANCE REQUIREMEIUTS: Contractor shall maintain, on a primary basis and at its 

sole expense, at all times during the life of the Agreement the following insurance 

coverages, limits, including endorsements described herein. The requirements 

contained herein, as well as the City's review or acceptance of insurance maintained by 

Contractor is not intended to, and shall not in any manner limit or qualify the liabilities 

or obligations assumed by Contractor under the Agreement. Coverage to be provided as 

follows by a carrier with A.M. Best minimum rating of A- VIII. 

a. Workers' Compensation & Employers Liability. Contractor shall maintain 

Workers' Compensation in accordance with Missouri State Statutes or provide 

evidence of monopolistic state coverage. Employers Liability with the following 

limits: $500,000 each accident, disease each employee and disease policy limit. 

b. Commercial General Liability. Contractor shall maintain Commercial General 

Liability at a limit of not less than $2,000,000 Each Occurrence, $3,000,000 

Annual Aggregate. Coverage shall not contain any endorsement(s) excluding nor 

limiting Product/Completed Operations, Contractual Liability or Cross Liability. 

c. Business Auto Liability. Contractor shall maintain Business Automobile Liability 

at a limit not less than $2,000,000 Each Occurrence. Coverage shall include 

liability for Owned, Non-Owned & Hired automobiles. In the event Contractor 

does not own automobiles, Contractor agrees to maintain coverage for Hired & 

Non-Owned Auto Liability, which may be satisfied by way of endorsement to the 

Commercial General Liability policy or separate Business Auto Liability policy. 

d. Contractor may satisfy the minimum liability limits required for Commercial 

General Liability or Business Auto Liability under an Umbrella or Excess Liability 

policy. There is no minimum per occurrence limit of liability under the Umbrella 

or Excess Liability; however, the Annual Aggregate limit shall not be less than 

the highest "Each Occurrence" limit for either Commercial General Liability or 

Business Auto Liability. Contractor agrees to endorse the City as an Additional 

Insured on the Umbrella or Excess Liability, unless the Certificate of Insurance 

state the Umbrella or Excess Liability provides coverage on a "Follow-Form" 

basis. 

e. The City of Columbia, its elected officials and employees are to be Additional 

lnsured with respect to the project to which these insurance requirements 

pertain. A certificate of insurance evidencing all coverage required is to be 

provided at least 10 days prior to the Effective Date of the Agreement between 

the contractor and the City. Contractor is required to maintain coverages as 

stated and required to notify the City of a Carrier Change or cancellation within 

two (2) business days. The City reserves the right to request a copy of the policy. 



f. The Parties hereto understand and agree that the City i s  relying on, and does 

not waive or intend to waive by any provision of this Agreement, any monetary 

limitations or any other rights, immunities, and protections provided by the 

State of Missouri, as from time to time amended, or otherwise available to the 

City, or its elected officials or employees. 

g. Failure to maintain the required insurance in force may be cause for termination 

of the Agreement. In the event Contractor fails to maintain and keep in force 

the required insurance or to obtain coverage from its subcontractors, the City 

shall have the right to cancel and terminate the Agreement without notice. 

h. The insurance required by the provisions of  this article is required in the public 

interest and the City does not assume any liability for acts of the Contractor 

and/or their employees and/or their subcontractors in the performance of this 

Agreement. 

2.5 EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED: 

(a) Contractor agrees to comply with Missouri State Statute section 285.530 in that 

they shall not knowingly employ, hire for employment, or continue to employ an 

unauthorized alien to perform work within the state of Missouri. 

(b) As a condition for the award of this contract the contractor shall, by sworn 

affidavit and provision of documentation, affirm its enrollment and participation in 

a federal work authorization program with respect to the employees working in 

connection with the contracted services. The Contractor shall also sign an affidavit 

affirming that i t  does not knowingly employ any person who is an unauthorized 

alien in connection with the contracted services. 

(c) Contractor shall require each subcontractor to affirmatively state in its contract 

with contractor that the subcontractor shall not knowingly employ, hire for 

employment or continue to employ an unauthorized alien to perform work within 

the state of Missouri. Contractor shall also require each subcontractor to provide 

contractor with a sworn affidavit under the penalty of perjury attesting to the fact 

that the subcontractor's employees are lawfully present in the United States. 

2.6 CERTIFICATE OF INSURANCE REQUIREMENT ACKNOWLEDGEMENT: The City of 

Columbia's insurance requirements are listed in section 2.5 of this Request for 

Quotation. The Bidder hereby acknowledges that these insurance requirements 

have been reviewed and i f  awarded a contract, bidder will provide a Certificate of 

Insurance meeting these insurance requirements have been reviewed and i f  

awarded a contract, bidder will provide a Certificate of Insurance meeting these 

requirements as set forth herein. 

3. SCOPE OF WORK: 



3.1 The contractor shall provide individuals on an as needed basis to perform the requested 

services/duties, in accordance with the job descriptions listed below: 

Office Clerk: Unskilled worker, duties are of a general, clerical nature and 

may consist of answering phones, making appointments, filing, typing, and 

computer data entry. Little to no experience is needed and assignments 

are reviewed upon completion or through procedural arrangements within 

the department. 

Knowledge, Abilities and Skills: Some knowledge of office practices and 

procedures. Ability to understand and follow oral and written instructions. 

Ability to learn assigned clerical tasks and readily adhere to prescribed 

routines. 

Office Assistant: Level 1 office, some previous experience in customer 

service or office setting. Duties may consist of everything under Office 

Clerk in addition to record keeping, operating office machines, and 

handling money. 

Knowledge, Abilities and Skills: Ability to work independently and carry out 

assignments to completion with minimum instructions. Ability to adhere to 

prescribed routines and practices. Skilled in the application of modern 

office techniques and practices, and in the use and care of pertinent office 

machines and equipment. Must have 4 months - 1 year office experience 

and have the ability to type 30-40 words per minute. 

Administrative Assistant: Requires responsible, independent, complex and 

highly specialized clerical work. Someone in this position would possess 

years of office/clerical experience. Duties may consist of everything under 

Office Assistant in addition to answering multi-line phones and assisting 

supervisor or others with tasks as needed. 

Knowledge, Abilities, and Skills: Knowledge of the procedures, duties and 

responsibilities of the unit of operation to which assigned. Knowledge of 

modern office practices and procedures. Ability to perform complex clerical 

work with minimum supervision, maintain complex records and prepare 

reports, type 45+ words per minute. 



Laborer: Unskilled, duties are of a general laboring nature and may consist 

of using hand and power tools, removing trash and debris, moving 

equipment and operating signs. 

Knowledge, Abilities, and Skills: Some knowledge of use of hand and power 

tools. Ability to understand and follow oral and written instructions. Ability 

t o  learn assigned tasks and readily adhere to prescribed routines and work 

in all terrain and in all types of weather. 

Facilities Maintenance: Duties are of a general maintenance nature and 

may consist of custodial duties in the care, cleaning and maintenance of 

City buildings/structures and vehicles. Duties may also include the use of 

hand and power tools, and some metal work such as grinding, sanding and 

painting. May include operating small/medium sized equipment and 

driving a vehicle. 

Knowledge, Abilities, and Skills: Ability to work independently and carry out 

assignments to completion with minimum instructions. Ability to adhere to 

prescribed routines and practices. 

Groundskeeper: Duties are of light landscaping in nature and may include 

mowing or weed-eating and litter clean up. 

Knowledge, Abilities, and Skills: Little or no experience is required. 

Knowledge of mowers and weed-eaters is beneficial. 

Groundskeeper II: Duties are of heavy landscaping in nature and may 

include mowing, planting, mulching and creating retaining walls. 

Knowledge, Abilities and Skills: Some experience on commercial mowers 

required. Missouri Class E license required. 

*All positions are eligible for "special request" in the event that an 

individual has more experience or i f  a special pay arrangement has been 

made. Must receive prior approval by City Department and Purchasing, and 

must be noted on agreement. 

3.2 SPECIAL CONDITIONS: 

Any personnel working on job assignments under this contract have the 

right to apply for open positions within the City. No penalties or fees will 

be assessed against the person(s) and/or the City. 



Contractor will be responsible for having background checks and drug 

tests done on any personnel working on job assignments under this 

contract. 

If requested, contractor is required to provide resumes and/or 

applications of personnel at the time of the request for services. 

It is the intention of the City of Columbia to award this contract to a 

primary vendor and a secondary vendor due to the volume of 

employees that may be needed at one time. 

4. BIDDER'S INSTRUCTIONS/EVALUATION AND AWARD 

Bidders are encouraged to use the electronic bid system for submitting bids and must complete all 

required fields, No fax or e-mail responses will be accepted. If you choose to submit manually (hard 

paper copy), print this RFQ in its entirety, complete and submit to City of Columbia, Purchasing, 701 

E Broadway, sth Floor, Columbia, MO 65201, by the bid closing date and time. Bids must be in 

sealed envelope and have the bid number and description clearly labeled on the outside of the 

envelope. 

Evaluation will be made on service specifications, past experience with the bidder, price and lead 

times. Award will be made to the lowest and best, overall responsive and responsible bidder(s). The 

award may be placed with more than one vendor if it is deemed in the best interest of the City of 

Columbia. 

4.1 W-9 SUBMISSION: Bidder shall submit a current W-9 using any of the following 

methods: 

Uploading and attaching to bid response 

E-mailing the W-9 to the buyer named above 

Mailing to the City of Columbia, Purchasing Division, 701 E Broadway, sth 
Floor, Columbia, MO 65201. 

4.2 Bidders shall complete Exhibit A (W-9 form) and Exhibit B (Work Authorization 

Affidavit), and submit these documents with their bid response. 

5. PRICING: Bidder shall submit pricing for each category listed below. Hourly wage rate is the rate 

that bidder will pay the temporary worker per hour, Mark up Rate i s  the rate that bidder charges 

over the hourly wage rate, and Bill Rate to City i s  the full amount that the City will pay per hour for 

the temporary employee. 

- -. -- - - - - - . . 

Item No. I Description 1 Hourly Wage Rate 1 Mark up Rate 1 Bill Rate to city/ 
I I I 

1 

2 

Office Clerk 

Office Assistant 



The bidder hereby declares understanding, agreement and certification of compliance to provide 
the items and/or services, a t  the prices quoted, in accordance with all requirements and 
specifications contained herein and the Instructions and General Conditions of Bidding. The bidder 
further agrees that the language of this RFQ shall govern in the event of a conflict with his/her bid. 
The bidder further agrees that upon receipt of an authorized purchase order from the City of 
Columbia or  when a Notice of Award is signed and issued by the City of Columbia, a binding 
contract shall exist between the bidder and the City of Columbia 

3 

4 

5 

6 

7 

SR 

BIDDERS SIGNATURE: 

Administrative Assistant 

La borer 

Facilities Maintenance 

Groundskeeper 

Groundskeeper 

Special Request Employees 

Firm: 

Representative: 

Title: 

Address: 

Phone: 

Date: 



Exhibit A 

CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530 RSMo 
(FOR ALL BIDS IN EXCESS OF $5,000.00) 

Effective 1/1/2009 

County of 1 
)SS. 

State of 1 

My name is . I am an authorized agent of 

(Bidder). This business is enrolled and participates in a federal work authorization 

program for all employees working in connection with services provided to the City of Columbia. 

This business does not knowingly employ any person who is an unauthorized alien in connection 

with the services being provided. Documentation of participation in a federa1 work 

authorization program is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing 

in their contracts that they are not in violation of Section 285.530.1 RSMo and shall not thereafter 

be in violation. AIternatively, a subcontractor may submit a sworn affidavit under penalty of 

perjury that a11 employees are lawfully present in the United States. 

Affiant 

Printed Name 

Subscribed and sworn to before me this - day of ,20-. 

Notary PubIic 



City of Columbia Purchasing 
3id lnformation 
Bid Owner Melissa Pasley Procurement 

Oftirer - .  

Email mapasley@gocolumbiamo.com 
Phone (573) 81 75005 
Fax 

Bid Number 121/2015 
Tille Temporary Employment Services 
Bid Type RFQ-F 
Issue Date 06/01/2015 
Close Date 6/24/2015 12:00:00 PM Central 

Contact lnformation 
Address 

Contact 
Department 
Building 
FloorlRoom 
Telephone 
Fax 
Email 

Ship to lnformation 
Address 

Conlact 
Deparlment 
Build~ng 
Floor/Room 
Telephone 
Fax 
Email 

Supplier Information Supplier Notes 

Company Name . . .  ............... . . . . . . . . . . .  ..... . .. . . . . . . . . . . . . . . . . . . . .  . . 

Contact Name . ... ..........-... ....................... ........................ ... -. 

Address 
. . . .  ............ .... ..... ~~ . 

....... ................................ .................. .... .... 

Telephone . . . .  
........... .... ~- . .. 

Fax . . . . . . . .  ...... . . . . . . . . . . . . . . . .  . .....-..- .- 

Email ........................ ......... ..................... 

Signature - --- - Date I I 
. . . . . . . . . . . . .  ........... ......................... . 

Bid Notes 

BIDDERS ARE ENCOURAGED TO USE THE ELECTRONIC BID SYSTEM FOR SUBMITTING BIDS AND MUST 
COMPLETE ALL REQUIRED FIELDS. NO FAX OR E-MAIL RESPONSES WILL BE ACCEPTED. IF YOU CHOOSE TO 
UBMIT MANUALLY,(hard paper copy) PRINT THE "INVITATION" LISTED UNDER "DOCUMENTS" IN ITS ENTIRETY, 

COMPLETE AND SUBMIT TO PURCHASING, 701 E. BROADWAY, 5TH FLOOR, COLUMBIA MO 65201, UNTIL THE BID 
CLOSING DATE AND TIME. BIDS MUST BE IN A SEALED ENVELOPE AND HAVE THE BID NUMBER AND 
DESCRIPTION CLEARLY LABELED ON THE OUTSIDE OF THE ENVELOPE. 

Bid Activities 

Date Name Description 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .................. - - ......... ----- 

6/12/2015 5:00:00 PM Deadline for Questions Questions will be accepted until date and time specified. No questions will be accepted 
after this date. 

Bid Messages 

Bid Attachments 

The following attachments are associated with this opportunity and will need to be retrieved separately 

Line 
......... ......................... ..-... ....... . . .  .. ...... -. 

Header Terms & Conditions of Ebidding - 
Revised 8-26-1 3.pdf 

Header Insurance Requirements - City of 
Columbia Standard.pdf 
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Bid Attributes 

Please review the following and respond where necessary 

# Name Note 
... .. ~ -- . . ~ .- .- 

Response --  

1 Terms and Conditions Accept terms and conditions (Required) 

2 Certificate of lnsurance Requirement 
Acknowledgment 

3 Term and Supply Contract Conditions 

4 Renewal Options 

5 Contract Administration Contact 

6 Minimum Days Notice 

7 Unsatisfactory Performance 

The City of Columbia's insurance requirements have been 
attached to this bid document. The Bidder hereby 
acknowledges that these insurance requirements have 
been reviewed and if awarded a contract, bidder will 
provide a Certificate of lnsurance meeting these 
requirements as set forth herein. 

TERM AND SUPPLY CONTRACT for furnishing City of (Required) 
Columbia with Temporary Employment Services, as 
needed and as requested. from date of award through 
June 30, 2016. AGREE PRICES WILL BE FIRM FOR THE 
FIRST YEAR OF THE CONTRACT PERIOD. 

Term & Supply Contract Renewal Options: Contract (Required) 
subject for renewal at the end of the first contract period, 
for four (4) additional one-year periods, based upon 
agreement by bolh parties as to pricing, delivery, past 
vendor service, etc. This contract may be canceled by the 
City upon 10 days written notice to the vendor for 
non-compliance to these requirements, delivery problems, 
or other just cause so deemed by the City. 

Provide the contact information for the person in your firm (Required) 
responsible for contracting and authorizing renewals of the 
contract. 
Name/Job Title/Phone/Fax/EmaiI 

Indicate time required to provide personnel after request is (Required) 
received. 

Indicate your policy should the personnel provided perform (Required) 
unsatisfactorily. 

8 EMPLOYMENT OF UNAUTHORIZED ALIENS (a) Contractor agrees to comply with Missouri State (Required) 
PROHIBITED Statute section 285.530 in that they shall not knowingly 

employ, hire for employment, or continue to employ an 
unauthorized alien to perform work 
within the state of Missouri. 
(b) As a condition for the award of this contract the 
contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a 
federal work authorization program with respect to the 
employees working in connection with the contracted 
services. The Contractor shall also sign an affidavit 
affirming that it does not knowingly employ any person 
who is an unauthorized alien in connection with the 
contracted services. 
( c ) Contractor shall require each subcontractor to 
affirmatively state in its contract with contractor that the 
subcontractor shall not knowingly employ, hire for 
employment or continue to employ an 
unauthorized alien to perform work within the state of 
Missouri. Contractor shall also require each subcontractor 
to provide contractor with a sworn affidavit under the 
penalty of perjury attesting to the fact that the 
subcontractor's employees are lawfully present in the 
United States. 
lndicate if you agree to comply. 
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Line Items 

# Qty UOM Description 
.- . ~... . ~ ~ ~ ~ .. Response . . .. . . . . -. . . . - -. ... . - - - 

1 1  E A OFFICE CLERK: Unskilled worker, duties are of a general, clerical nature and may consist 
of answering phones, making appointments, filing, typing, and computer data entry. Little to $ 
no experience is needed and assignments are reviewed upon completion or through 
procedural arrangements within the department. 

KNOWLEDGE, ABILI'TIES AND SKILLS: Some knowledge of office practices and 
procedures. Ability to understand and follow oral and written instructions. Ability to learn 
assigned clerical tasks and readily adhere to prescribed routines. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
. . 

2 1 E A OFFICE ASSISTANT: Level 1 office, some previous experience in customer service or 
office setting. Duties may consist of everything under Office Clerk in addition to record S 
keeping, operating office machines, and handling money. 

KNOWLEDGE, ABILITIES AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. Skilled in the application of modern office techniques and practices, 
and in the use and care of pertinent office machines and equipment. Must have 4 months - I 
year office experience and have the ability to type 30-40 words per minute. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: ~ -- 
..... ~ . ~... -- -~ . .. ...... .. . . . .~ ...~ . -- ~~ - ~ ~ . 

3 1 E A ADMINISTRATIVE ASSISTANT: Requires responsible, independent, complex and highly 
specialized clerical work. Individuals in this position shall possess 2+ years of officelclerical $ 
experience. Duties may consist of everything under Office Assistant in addition to answering 
multi-line phones and assisting supervisor or others with tasks as needed. 

KNOWLEDGE, ABILITIES, AND SKILLS: Knowledge of the procedures, duties and 
responsibilities of the unit of operation to which assigned. Knowledge of modern office 
practices and procedures. Ability to perform complex clerical work with minimum 
supervision, maintain complex records, prepare reports, and type 45+ words per minute. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. Indicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes. 
. . - - . -- . . 
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9 Payment Terms 

10 Cooperative Contract Pricing 

11 W-9 Submission 

12 Evaluation and Award 

13 Before and After Hours Services 

14 Request Services 

Indicate Payment Terms: (Required) 

Would you be willing to offer the same pricing to members (Optional) 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Provide a current W-9 using any of the following methods: (Optional) 
by uploading and attaching to their bid response; by 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division, 701 E. Broadway. 5TH Floor, 
Columbia. MO 65205. 

Evaluation will be made on service specifications, past (Required) 
experience with the bidder, price and lead times. Award 
will be made to the lowest and best, overall responsive 
and responsible bidder(s). The award may be placed with 
more than one vendor if it is deemed in the best interest of 
the City of Columbia. 

Provide details on how to request before and after hours (Required) 
services if provided. 

Provide information as to how the City of Columbia shall (Required) 
request services. What information is needed? 
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GROUNDSKEEPER 11: Duties are of heavy landscaping in nature and may include mowing, 
planting, mulching and creating retaining walls. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Some experience on commercial mowers is 
required. Missouri Class E license required. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: - - . - . . - . . - - . - 

SPECIAL REQUEST EMPLOYEE: In the event that an individual has more experience or a 
special pay arrangement has been made. $ 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

12112015 - Page 6 of 6 



4 1 E A LABORER: Unskilled, duties are of a general laboring nature and may consist of using hand 
and power tools, removing trash and debris, moving equipment and operating signs. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Some knowledge of use of hand and power tools. 
Ability to understand and follow oral and written instructions, and to learn assigned tasks 
and readily adhere to prescribed routines. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
- - -- . . - -- 

- --- --- 

5 1 E A FACILITIES MAINTENANCE: Duties are of a general maintenance nature and may consist 
of custodial duties in the care, cleaning and maintenance of City buildingslstructures and $ 
vehicles. Duties may also include the use of hand and power tools, and some metal work 
such as grinding, sanding and painting. May include operating smalllmedium sized 
equipment and driving a vehicle. 

KNOWLEDGE, ABILITIES, AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
.. - -- - -. - - 

6 1 E A GROUNDSKEEPER: Duties are of light landscaping in nature and may include mowing or 
weed-eating and litter clean up. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Little or no experience is required. Knowledge of 
mowers and weed-eaters is beneficial. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Suppl~er Notes: - - 



CITY OF COLUMBIA, MISSOURI FINANCE DEPARTMENT 
RFQ Formalllnformal Bids PURCHASING DIVISION 

INSTRUCTIONS AND GENERAL CONDITIONS OF BIDDING 
The following terms and conditions, unless otherwise modified by the City of Columbia 
within this document, shall govern the submission of bids and subsequent contracts. 
The City of Columbia reserves the right to reject any bid that takes exception to these 
conditions. 

Definitions as used herein: 

a. The term "bid" means a solicitation of a formal or informal, sealed offer. 

b. The term "bidder" means the person, firm or corporation who submits a 
formal sealed bid. 

c. The term "City" means City of Col~~mbia, MO. 

d. The term "City Council" means the governing body of the City of Columbia, 
MO. 

e. The term "contractor" means the bidder awarded a contract under this bid 
document. 

1. Submission of Bids: Sealed bids, subject to Instructions and General Conditions, 
and any special conditions set forth herein, will be received at the Office of the 
Purchasing Agent, 701 E. Broadway, 5'h Floor, Columbia MO 65201, until the bid 
closing date and time indicated for furnishing the City of Columbia the materials, 
supplies, equipment or services shown in the bid request. 

Submission of Hard Copy Paper Bids: Bidders may submit hard copy paper 
bids. If the bid was published by way of hard copy, the forms provided shall be 
utilized and submitted as outlined in the instr~~ctions. If the bid was an electronic 
bid only, all the questions asked in the electronic bid must be answered in the 
paper response and all documents attached to the electronic bid must be 
downloaded, printed and submitted to the Purchasing Division by the bid closing 
date and time in order to be considered. 

Electronic Bidding: Bidders are encouraged to use the electronic bid system 
for -the purpose of submitting bids and must complete all required fields. If you do 
not care to bid, please respond to the bid request by submitting a "no bid" and 
note your reason. 

2. Purchase Orders: Purchase orders resulting from this bid will be issued to the 
company signing and submitting this bid form. The invoice must be submitted by the 
company shown on the purchase order. 

3. Specifications: Bidders shall identify the item to be furnished by brand or 
manufacturer's name and catalog numbers and shall also furnish specifications and 
descriptive literature. 

4. Item Descriptions: Whenever products or materials of any particular producer or 
manufacturer are mentioned in our specifications, such product or material 
mentioned is intended to be descriptive of type or quality and not restrictive to those 
mentioned. 

5. Reserved RightsIAwards: The right is reserved to accept or reject all or part of the 
bid, to waive technicalities, and to accept the offer the Purchasing Agent considers 
the most advantageous to the City. The City of Columbia awards contracts to the 
lowest responsive and responsible bidder. It shall be understood that "responsible" 
means best and the best bidder is not necessarily the lowest bid. 
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6. Taxes: Bidder shall not include Federal Excise Tax or Sales and Use Taxes in bid 
prices, as the City is exempt from them by law. A tax exemption letter will be 
furnished if required. 

7. Delivery: The delivery date(s) or when work will start, if requested, shall be stated in 
definite terms, as they will be taken into consideration in making the award. The City 
of Columbia reserves the right to cancel all or part of orders if delivery is not made or 
work is not started as guaranteed. In case of delay, the Vendor or Contractor must 
notify the City Purchasing Agent. 

8. Freight: Ail bids shall be submitted FOB Destination, Columbia, Missouri. Unit 
prices shall include all applicable freight and handling charges. 

9. Default: In case of any default by the bidder, the City of Columbia may procure the 
product or service from other sources and hold the bidder responsible for any 
damages incurred including, but not limited to, excess cost or handling charge. The 
Purchasing Division shall have the right to remove any bidder who defaults on any 
contract with the City from all bidders' lists. 

10. Pricing: Prices must be stated in units of quantity specified, and must be firm. Bids 
qualified by escalator clauses may not be considered. 

11. Payments: Partial payment for delivered items or quantities of a bid may be made 
by the City of Columbia except in the case of "Lump Sum" bids. In the latter case, 
only one payment will be made in the amount of the Lump Sum price, with any Cash 
Discount quoted, after all the materials, supplies, or equipment have been fully 
delivered to the satisfaction of the Head of the Department to which the items were 
furnished, and the City Purchasing Agent. 

12. Addenda: The Purchasing Agent, in the form of a written Addendum, will issue all 
changes, additions and/or clarifications in connection with this bid. Bidder shall 
review and return the signature sheet of any and all such addendum issued for said 
bid. In the event multiple copies of the bid are requested, equal number of 
addendum shall be included. In the event an addendum is not submitted with the bid 
by the time of bid closing, the Purchasing Agent shall make a determination as to 
whether or not submission of the addendum(s) may be waived as technicality or not. 
In general, any addendum which significantly alters the scope of work, terms of the 
contract or which revises any pricing information may not be waived. In the case of 
an addendum not submitted with the bid, which cannot be waived, the bid will be 
found non-responsive and will not be evaluated. Addendums that are informational 
in nature only and do not alter scope of work, contract terms or pricing may be 
agreed upon after bid opening and returned by bidder, signed, prior to contract 
award. It shall be the sole discretion of the Buyer of Record and the Purchasing 
Agent to make this determination. 

13. Receipt and Opening of Advertised Sealed Bids: 'The bidders and public are 
invited, but not required, to attend the format opening of bids. Prices will be read 
aloud to the public. No decisions related to an award of a contract or purchase order 
will be made at the opening. 

a. It is .the bidder's sole responsibility to ensure that a bid is successfully submitted 
with the Purchasing Division prior to the time and the date specified. Late bids 
will not be opened and will be rejected unopened regardless of the degree of 
lateness or the reason thereto, including causes beyond the control of the bidder. 

b. All bids and tabulation sheets are kept by the Purchasing Division for a period of 
time established by regulation or statutes after the award is made, and are 
available for inspection at any time during regular working hours. 
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Withdrawal of Bids: Bids may be withdrawn without prejudice any time before the 
deadline for receipt of bids. If a mistake or error is discovered by the bidder or by the 
Purchasing Agent after the bid opening, the Purchasing Agent has the right to call 
this error to the bidder's attention and request verification of the bid. If the bidder 
acknowledges the mistake and requests relief, the Purchasing Agent will proceed in 
the following manner: 

a. Clerical Mistakes: Any mistake which is obviously a clerical one, such as an 
error in price extension, or in placement of decimal points, reversal of prices, etc., 
may be corrected by the Purchasing Agent after verification is made by the 
bidder. However, the unit price shown shall always prevail. 

b. Withdrawal: Permission to allow a bidder to withdraw his bid without prejudice 
may be given when clear and convincing evidence supports the existence of an 
error. If there is a significant and obvious disparity between the prices of the 
lowest bidder and of the other bidders, a bidder may be permitted to withdraw 
without prejudice, upon submission of evidence that a non-intentional error 
occurred. 

c. Changes in  pricing, terms or conditions will not be permitted after the deadline 
for receipt of bids. 

Rebidding: The Purchasing Agent reserves the right, when only one bid has been 
received by the bid closing date, to delay the opening of bids to another advertised 
date and time in order to revise specifications and/or establish further competition for 
the commodity or service required. The one (1) bid received will be returned 
unopened to the offeror for re-submittal at the new date and time of bid closing. 

Bid Response: The City is interested in doing business with your firm. In the event 
you are unable to quote on this requirement, please submit a "no bid response" 
which will indicate your desire to remain on the City's active vendor list. In addition, 
please indicate the reason/reasons you are unable to participate in this solicitation. 

Bid Acceptance: A bid acceptance period of sixty (60) calendar days is required. 
Bids offering less than sixty (60) calendar days may be rejected. Unless otherwise 
indicated, sixty (60) days prevail. In the event bid evaluation and award are 
projected to exceed sixty (60) days, the Purchasing Agent may request bidder to 
extend bid acceptance time for a reasonable period of time in order to make award. 

Material Standards: All material or equipment furnished shall meet the minimum 
requirements of the Occupational Safety & Health Standards (OSHA) published in 
the Federal Register or other nationally recognized certifying body. 

lnspection and Acceptance: lnspection and acceptance will be at destination. 
Until delivery and acceptance, or after any rejection, risk or loss shall be the 
responsibility of the Contractor unless loss results from negligence of the City. 

Variation in Quantity: No variation in the quantity of any item called for in this 
contract will be accepted unless such variation has been caused by conditions of 
loading, shipping, or packing, or allowances in manufacturing processes, and then 
only to the extent, if any, specified elsewhere in this contract. 

Commercial Warranty: The Contractor agrees that the supplies or services 
furnished under this contract shall be covered by the most favorable commercial 
warranties the Contractor gives to any customer for such supplies or services and 
that the rights and remedies provided herein are in addition to and do not limit any 
rights afforded to the City by any other clause of this contract or by law. 

Discounts: Discount time will be computed from date of delivery at place of 
acceptance or from receipt of correct invoice at the office specified by the City, 
whichever is later. For discount purposes, payment is made when the check is 
mailed. 
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22. Patents: The successful bidder shall defend, indemnify and save harmless, the 
City of Columbia, Missouri, against all claims for royalties for patents or suit for 
infringement thereon which may be involved in the manufacture or use of the 
material to be furnished. 

23. Hold Harmless Agreement: To the fullest extent not prohibited by law, Contractor 
shall indemnify and hold harmless the City of Columbia, its directors, officers, agents, 
and employees from and against all claims, damages, losses and expenses 
(including but not limited to attorney's fees) arising by reason of any act or failure to 
act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with Contractor or a 
subcontractor for part of the services), of anyone directly or indirectly employed by 
Contractor or by any subcontractor, or of anyone for whose acts the Contractor or its 
subcontractor may be liable, in connection with providing these services. This 
provision does not, however, require Contractor to indemnify, hold harmless, or 
defend .the City of Columbia from its own negligence. 

24. Contract Changes: The Purchasing Agent may at any time, by a written order, 
make changes within the general scope of this contract in (a) drawings, designs, or 
specifications, where the supplies to be furnished are to be specially manufactured 
for the City in accordance therewith, (b) method of shipment or packing, and (c) 
place of delivery. If any such change causes an increase or decrease, an equitable 
adjustment shall be made by written modification of the contract. Any claim by the 
Contractor for adjustment under this clause must be made within thirty (30) days 
from the date of receipt by the Contractor of the notification of change; provided that 
the Purchasing Agent, if he or she decides that the facts justify such action, may 
receive and act upon such claim if submitted prior to final payment under this 
contract. Failure to agree to any adjustment shall be a dispute within the meaning of 
the paragraph entitled "Disputes". However, nothing in this clause shall excuse the 
Contractor from proceeding with the contract as changed. 

25. Disputes: If any dispute concerning a question of fact arises under this contract, 
other than termination for default or convenience, the Contractor and the City 
Department responsible for the administration of this contract shall make a good faith 
effort to resolve the dispute. If the dispute cannot be resolved by agreement, then 
the Purchasing Agent with advice of the City Counselor, shall resolve the dispute and 
send a written copy of his decision to the Contractor and the responsible City 
Department. 

26. Termination for Default: The Purchasirlg Agent may, by written notice, terminate 
this contract in whole or in part for failure of the Contractor to perform any of the 
provisions thereof. In such event, the Contractor shall be liable for damages, 
including the excess cost of reprocuring similar supplies or services; provided, that if 
(a) it is determined for any reason that the Contractor was not in default or, (b) failure 
to perform is beyond the Contractor's or subcontractor's control, fault or negligence, 
the termination shall be deemed to be a termination for convenience. In general, 
termination for default shall be effective ten (1 0) days from the Contractor's receipt of 
notice. In the event the good or services provided under the contract are deemed to 
serve an emergency purpose, and the provision of those goods/services is somehow 
compromised, the Purchasing Agent reserves the right to issue an immediate, same 
day, termination notice and secure the goods/services elsewhere. 

27. Termination for Convenience: The Purchasing Agent may, by written notice, 
terminate this contract in whole or in part when it is in the best interest of the City. If 
this contract is for supplies and is so terminated, -the Contractor shall be 
compensated in accordance with his auditable costs to point of notification of 
termination. To the extent that this contract is for services and is so terminated, the 
City shall be liable only for payment in accordance with the payment provisions of 
this contract for services rendered to the effective date of termination. Termination 
for convenience shall be effective thirty (30) days from the Contractor's receipt of 
notice unless a longer time period is provided in the notice. 
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28. Term & Supply Contract Defined: A term and supply contract shall be deemed to 
mean a contract under which the supplier of articles, commodities, supplies, 
materials and equipment agrees to furnish all of the needs of the various 
departments of the City for the articles, commodities, supplies, materials and 
equipment set forth in the quotation, during the period of the contract at the unit price 
bid and as required from time to time by the City, be such needs in excess of or less 
than the estimated quantities set forth in the Request for Quotation. The contract will 
provide that the City will purchase, by issuance of Purchase Orders, such articles, 
commodities, supplies, materials and equipment solely from the supplier to whom the 
requirement contract is awarded for the contract term. 

29. Estimated Quantities: The estimated quantities indicated in this Request for 
Quotation represent anticipated requirements only and are not purchased hereby, 
nor is the City obligated in any way to purchase the quantities shown. The right is 
reserved to exceed or diminish these estimates or to omit any one or more items if 
desired. 

30. Fund Allocation: Continuance of any resulting agreement, contract or issuance of 
purchase orders after September 30 of the current calendar year is contingent upon 
the allocation of City funds for the next proceeding fiscal year, (1 011 -9130). 

31. Conflict of Interest: No salaried officer or employee of the City, and no member of 
the City Council shall have a financial interest, direct or indirect, in this contract. A 
violation of this provision renders the contract void. Federal conflict of interest 
regulations and applicable provisions of Sections 105.450 - 105.496 shall not be 
violated. Contractor covenants that it presently has no interest and shall not acquire 
any interest, direct or indirect, which would conflict in any manner or degree with the 
performance of services to be performed under this contract. The Contractor further 
covenants that in the performance of this contract no person having such interest shall 
be employed. 
OFFICIALS NOT TO BENEFIT: No regular employee or elected or appointed 
member of the City Government shall be admitted to any share or part of this 
contract, or to any benefit that shall arise there from; but this provision shall not be 
construed to extend to this contract if made with a corporation for its general benefit. 

32. Hazardous Material: When material furnished is hazardous material as defined by 
D.O.T. regulations, the following certification must be made on the bill of lading: 
"This is to certify that the above named articles are properly classified, described, 
packaged, marked and labeled and are in proper condition for transportation 
according to applicable regulations of the Department of Transportation." 

33. Domestic Products: Bidders are encouraged to offer products manufactured, 
assembled or produced in the United States if the quality and price are comparable 
with other goods. 

34. Debarment and Suspension: By submission of its response, the Contractor certifies 
that neither it nor its principals is presently debarred or suspended by any Federal 
Department or agency, including listing in the U.S. General Services Administrations 
List of Parties Excluded from Federal Procurement or Non-Procurement programs; or 
if the amount of this response is equal to in excess of $100,000, that neither it nor its 
principals nor its subcontractors receiving sub-awards equal to or in excess of 
$100,000 is presently disbarred, suspended, proposed for debarment, declared 
ineligible or voluntarily excluded from participation in this transaction by an Federal 
Department , agency or prevision of law. If the Contractor is unable to certify any of 
the statements in this certification, the responder must attach an explanation to its 
response. 
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35. Americans with Disabilities Act: The successful contractor agrees to comply with 
all applicable provisions of the Americans with Disabilities Act and the regulations 
implementing the Act, including those regulations governing employment practices. If 
this contract involves the contractor providing services directly to the public, the 
successful contractor shall make the services, programs and activities governed by 
this agreement accessible to the disabled as required by the Americans with 
Disabilities Act and its implementing regulations. Payment of funds under this 
agreement is conditional upon the successful contractor certifying to the City 
Manager in writing that it is complying with the Americans with Disabilities Act and 28 
CFR Part 35 and suspension. 

36. Non-Discrimination in Employment: In connection with the furnishing of supplies or 
performance of work under this contract, the Contractor agrees to comply with the Fair 
Labor Standard Act, Fair Employment Practices, Equal Opportunity Employment Act, 
and all other applicable Federal and State Laws, and further agrees to insert the 
foregoing provision in all subcontracts awarded hereunder. 

37. DBE Firms: It is the policy of the City of Columbia that businesses owned by socially 
and economically disadvantaged individuals are encouraged to participate in bidding 
and performance of City contracts. Consequently, the requirements of 49 CFR Part 26 
(as amended) and the City's implementing state regulations in Title 7 CSR Division 10, 
Chapter 8, "Disadvantaged Business Enterprise Program", will apply to any contract 
with federal funds. If federal funds are involved in this contract they shall be so 
identified in the Notice to Bidders. 

38. Business License Requirements: Unless exempted by City ordinance, any 
company awarded a contract with the City, who operates an office(s) within the City 
limits of Columbia, will be required to obtain a business license. 

F:\cornrnon\Finance\Purchasing\lON Wave\lON Wave Docurnents\Terrns & Conditions of Ebidding - .doc 
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INSURANCE REQUIREMENTS 

CONTRACTORS INSURANCE: The Contractor shall not commence work under this Contract until they have obtained all 
insurance required under this paragraph and such insurance has been approved by the City, nor shall the Contractor 
allow any subcontractor to commence work on their contract until all similar insurance required of subcontractor has been 
so obtained and approved. All policies shall be in amounts, form, and with companies satisfactory to the City which 
must carry an A-6 or better rating as listed i n  the A.M. Best or  equivalent rating guide. 

A. WORKERS COMPENSATION INSURANCE: The Contractor shall take out and maintain during the life of this 
Contract Employers Liability and Workers Compensation lnsurance for all of their employees employed at the 
site of the work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Workers Compensation lnsurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the Contractor. 

Workers Compensation coverage shall meet Missouri statutory limits. Employers Liability limits shall be $500,000.00 
each employee, $500,000.00 each accident, and $500,000.00 policy limit. In case any class of employees engaged 
in hazardous work under this Contract at the site of the work is not protected under the Workers Compensation 
Statute, the Contractor shall provide and shall cause each subcontractor to provide Employers Liability lnsurance for 
the protection of their employees not otherwise protected. 

5. COMMERCIAL GENERAL LIABILITY INSURANCE: Contractor shall carry Commercial General Liability lnsurance 
written on IS0  occurrence form CG 00 01 07 98 or later edition (or a substitute form providing equivalent coverage) 
and shall cover all operations by or on behalf of the Contractor, providing insurance for bodily injury liability and 
property damage liability for the limits indicated below and for the following coverage: 

(1) Premises and Operations 
(2) Products and Completed Operations 

Contractual Liability insuring the obligations assumed by the Contractor under this Contract. 
Personal lnjury Liability and Advertising injury Liability 

Except with respect to bodily injury and property damage included within the products and completed operations 
hazards, the general aggregate limit shall apply separately to the Contractor's project under this Contract. 
Completed Operations coverage must be maintained for the correction period provided by the agreement. 

Limit of Liabilitv. The Commercial General Liability policy limits shall not be less than: 
$2,000,000 Each Occurrence (Combined Single Limit for Bodily lnjury and Property Damage) 
$2,000,000 Aggregate for Products/Completed Operations 
$2,000,000 Personal InjurylAdvertising lnjury 
$2,000,000 General Aggregate (provide endorsement to apply the General Aggregate per project, if available. If not, 
see Umbrella Liability section.) 

Additional lnsured The Owner, all of its officers, directors and employees, shall be named as Additional Insureds 
under the Commercial General Liability lnsurance using IS0  Additional lnsured Endorsements CG 20 10 or 
substitute providing equivalent coverage. If additional insured status is required for a correction period then CG 20 
37 or equivalent should also be used. These endorsements must be stated on the insurance certificate provided to 
the Owner and a copy of the endorsements confirming coverage should accompany the insurance certificate. 

Primarv Coveraae The Contractor's Commercial General Liability Policy shall apply as primary insurance and any 
other insurance carried by the Architect or the Owner shall be excess only and will not contribute with Contractor's 
insurance. This must be stated on the insurance certificate and a copy of the endorsement confirming coverage 
should accompany the insurance certificate. 

BUSINESS AUTOMOBILE LIABILITY INSURANCE: The policy should be written on IS0  form CA 0001, CA 0005, 
CA 0002, CA0020 or a substitute form providing equivalent coverage and shall provide coverage for all owned, hired 
and non-owned vehicles. The limit of liability should be at least $1,000,000 Combined Single Limit for Bodily lnjury 
and Property Damage each accident and should also cover Automobile Contractual Liability. The policy should 
name the Owner and all of its officers, directors and employees as Additional Insureds. The policy shall be endorsed 
to be primary coverage and any other insurance carried by the Owner shall be excess only and will not contribute 
with Contractor's insurance. To confirm coverage, a copy of the Additional Insured Endorsement should accompany 
the insurance certificate. 



D. UMBRELLA EXCESS LIABILITY: The Contractor should provide an umbrella excess liability policy that will provide 
a minimum of $1,000,000 per occurrence/$l,000,000 aggregate over the above listed coverages. This policy should 
"follow-form" of the underlying policies and comply with all insurance requirements of those policies. If the General 
Aggregate of the Commercial General Liability policy does not apply per project, the umbrella excess limits should 
be $2,000,000 per occurrence/$2,000,000 aggregate. 

E. WAIVER OF SUBROGATION: The Commercial General Liability and Automobile Liability policies shall each contain 
a waiver of subrogation in favor of the Owner and its officers, directors and employees. 

F. CERTIFICATES OF INSURANCE: As evidence of the insurance, limits and endorsements required, a standard 
ACORD or equivalent Certificate of lnsurance executed by a duly authorized representative of each insurer shall be 
furnished by the Contractor to the Owner and Architect before any Work under the Contract is commenced by the 
Contractor. Owner shall have the right, but not the obligation, to prohibit Contractor or any Subcontractor from 
entering the Project site until such certificates are received and approved by the Owner. With respect to insurance 
to be maintained after final payment, an additional certificate(s) evidencing such coverage shall be promptly 
provided to Owner as a precondition to final payment. The Certificate of lnsurance shall provide that there will be no 
cancellation or reduction of coverage without 30 days prior written notice to the Owner. The certificate must also 
contain a description of the project or work to be performed. Failure to maintain the insurance required herein may 
result in termination of the Contract at Owner's option. In the event the Contractor does not comply with the 
requirements of this section, the Owner shall have the right, but not the obligation, to provide insurance coverage to 
protect the Owner and charge the Contractor for the cost of that insurance. The required insurance shall be subject 
to the approval of the Architect, but any acceptance of insurance certificates by the Owner shall in no way limit or 
relieve the Contractor of their duties and responsibilities in this Agreement. 

G. SUBCONTRACTORS: Contractor shall cause each Subcontractor to purchase and maintain insurance of the types 
and amounts specified herein. Limits of such coverage may be reduced only upon written agreement of Owner. 
Contractor shall provide to Owner copies of certificates evidencing coverage for each Subcontractor. 
Subcontractors' commercial general liability and business automobile liability insurance shall name Owner as 
Additional Insured and have the Waiver of Subrogation endorsements added. 

H. HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by law, Contractor shall indemnify and hold 
harmless the City of Columbia, its directors, officers, agents, and employees from and against all claims, damages, 
losses, and expenses (including but not limited to attorneys fees) arising by reason of any act or failure to act, 
negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but not limited to consultants 
having a contract with Contractor or a subcontractor for part of the services), of anyone directly or indirectly 
employed by Contractor or by any subcontractor, or of anyone for whose acts the Contractor or its subcontractor 
may be liable, in connection with providing these services. This provision does not, however, require Contractor to 
indemnify, hold harmless, or defend the City of Columbia from its own negligence. 



COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County o 
P )SS 

State of Y h i ' 5 ~ 0 ~ ~ i  

an authorized agent of 

(Bidder). This business is enrofied and participates in a federal work authorization program for all employees 

working in connection with services provided to the County. This business does not knowingly employ any person 

that is an unauthorized alien in connection with the services being provided. Documentation of participation in a 

federal work authorization program is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing ill their contracts 

that they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn affidavit 

under penalty of perjury that all employees 

71 L5 

Subscribed and sworn to before me this a d a y  of 

N ry Public f CINDY A. 8TUCKER 
Neta Public - Notary Seal 

%ate of Missouri 
Commlssloned for Buchanan County 

My CommiSsiofl Expires: June 30,2017 
Cemmlssian Number: 137375ofi 

__C___n____C--- 

Attach to this form the first and last page of the E-Verify Memorandum of Understanding 
that you completed when enrolling. 

An Affirmative ActionIEqual Opportunity Institution 



Boone County Purchasing 
Melinda Bobbitt, CPPB 613 E. Ash Street, Room 110 
Director Columbia, MO 65201 

Phone:(573) 886-439 1 
Fax: (573) 886-4390 

INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires 
the County to verify "lawful presence" of individuals when we contract for worklservice; verify 
that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract 
participates in a federal work authorization program. To obtain additional information on the 
Department of Homeland Security's E-Verify program, go to: 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if 
your contract amount is in excess of $5,000. Attach to this form the first and last page of the 
E-Verify Memorandum of Understanding that you completed when enrolling. 

An Affirmative ActionJEqual Opportunity Institution 



......... .. .............. --Tire individuals ir~hos~si.g~~atures.appear_b_elo\\.~_eprcsent that tliey arc ;iuthorizul fo enfcr 
..................... 

inlo this MOU on bchalfof the Designated Asen( and the DI4S-USCTS-icspe~t~vely. 

I f  !WII I~avc a n y  qr~ts(jor~s, contact E-Vcrify a t  888-464-4218. 

API'ROVED BY:. . . . . . . . . . . .  

Designated Agent Diversified Stafi i~lg Specialists 

\'cr.a Chrismcr 
....-.-............. - .  . . . . . . . . . . . . . . . . . . . . . . . . . .  

. . .  Nanlc (Please type or print) 
Title 

Elccrroniculb Sigrrcd 
- 0210312008 . . . . . . . .  . . . . . - . . . . . . .  .. 

. . . . .  - . .  .. - Sign"11rc Dat c 

Dcpartnient of  Homeland Sccul-ity- Vcrif ical io~~ Division 

LJSCIS \'crificatiort Division 
. . . . . . . . . . . . . . . . . . . .  ........... 

Name (Please type or pri~it) Titlr. 

EIec~roiricnUy Signed 02/04/2008 
-- . . . . . . . . . . . .  . ..................... ..- .. 

Signature Datc 

Revised: July 18,  2007 



R.IEhIORANI)UI\I OF Uh'I)EIIS'I'ANING 13E'l-\VEEN 'I'ItE 
DEPLlJ<?'R.lENr~ OF i1OhIELANI) SECC1II'I'Y, SOCIAL SECUI<I.I'\' 

,u>nqrr\'isrrLz.rlo.x, AND D E S I C N A ~ ~ E I I  z i ~ ~ z ~ ~ ~ -  IIEG,\I<I)INC; 
E-VERIFY 

I. I',\RTlES. The piulies to this Agree~licrlt are the Department of F-Iomeland Security, 
U.S. Citizensllip and Immigration Scwices (DHS-USCIS), the Social Sccurity 
Adlninistriition (SSA), and Divcrsificd Staffing Specialists (Dcsignated Agent). 

- 

~."AUTHORITY.  This E-Ven~)  koTeenIc"t is autliol-izcd undcr the provisions of 'Titic 
IV, Subtitle A, of the Illegal Imn~ib~ation Refon11 and Immigrant Responsibility Act of  
1996 (JIRIRA), Pub. L. 104-208. 110 Stat. 3009. 

3. PURPOSE. The  purpose of-this Agrecmcnt is to sct forth fenns by \vhich SSA and 
Dl-IS will provide infonliation to Diversified Staffing SpeciaIists (Designated Agent) un  
behalfof their client in order to confirm the employment eligibility of all nc\vly Ilircd 
employees of their client follo\s.ing completion of thc Employment Eligibility 
Verification Fonn (Fonn 1-9). 

a .  SSA 

I .  Upon u~mplctinn of the Form 1-9 by tlic clnployce and the Employer. and  
provided the Ernploycr complics with the requircinents of this hiOU, SS.4 agrrcs 
to provide the Designated Agent on behalf of the Ernploycr with :i\ailnble 
information that will allow thc Elnploycr to confirm thc accuracy of Social 
Security Numbers provided by all newly hircd employees and the employment 
authorization of  somc newly hired employees. 

i i ,  Thc SSA agrcos tcl provide to thc Designated Agent appropristr: asslstalice 
will1 operational problems that ]nay arise during the En:ployerls participation in E- 
\'crify. The SS.4 agrccs to provide thc Designated Agcnt wit11 n;ilncs, ~il les,  
addrcyses, ~ n d  Ielephonz numbers of SSA reprcsen~ati\.cs to be contactid during 
participation in E-Verify. 

. . . 
1 1 1 .  The SSA agrees to safeguard the information provided by the Ernploycc- 
through E-Verify procedures, and to limii access to such inlonnation, as is 
appropriate by  law,  to individuals responsibIe lor the confinnstion of Socisl 
Security Numbers and for evaluation of  E-Verify or such othcr pcrsons or antitics 
\vho m;~y be nuthnrizcd by thc SSA as go\~crned by che Privacy Act ( 5  U.S.C. 3 
552a), the Social Sccurity Act  (42 U.S.C. 1306(a)), and SSA regulations (20 CFli 
Part 401). 

Revised: J u l y  18, 2007 



E r n ~ J o ~ e r W i ~ ~ d  
!@ ; C4ari;sed -to 1 0 . 1  icu ~ 1 1 - f  e v  p FL-.T~Z~>C-, , o r ,  

Prom i Jars ;C,*edSfa f f i  ay 
onlm. nrrrwrcas T - b ~  ( mrrr I c o n ~ c t  O. 1 r.m 

~gi-V- jk/ EmpIoymenf Eligibility Verilicalion 

V l c n  Gsel  - - -  -..-. ~. .. 
Cllcnt C-p.ny 
Admlnlrlrmtion 

a d d  C l lw t  Cernoaor 

U.er Mmlnl.Irrl)a, 

Ch-noc Pasrword 

Pwd Challrngr Q b r  

Chaw* Pronl. 

S l l e  hdmlnltV.IK*r 

A d d  U.., 

v l f r  u*s,. 

Halnl.lm brnp,ny 

1.lmln.U ;A 

P.rllC(w(lw 

- 
Company Knlorrnrtlon 

c - ( ~ n y  name: IH<O Enrvpdrer I ~ C .  G-] 

A d d r n c  1: 

Utv: STJOSEPH 

State: HO 

ZIP a.: 64536 

* . t i am r.rlflcrtlau for rovr 
w m p * n v ' 8  e m p k y a u :  

Yes 

Crnproru Idfntlncnclon R u m b a :  4 1 i 9 1 4 3 5 5  

T04.1 N U m h r  or CmcAoyrsa: 2C lo  99 

Orgwnlzatlon Dcrlgnwtlon: 

C r n d o y a  C 8 t W O N ;  

rtNCS CO&: 551 - H L N A G € R C N l  Of COHPANltS AND Ef4TERP91SES 



n 
ACORD@ CERTIFICATE OF LIABILITY INSURANCE Le-' 

I CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
-ELOW. THlS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

ZPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. - 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

GEN'L AGGREGATE LlMlT APPLIES PER I b y:;~ ~ ~ 1 

DATE (MMIDDIWW) 

10 /27 /2015  

PRODUCER 

BARROW GROUP LLC 

1 1 0  E. Crogan Street 

Lawrenceville GA 30046 
INSURED 

IMKO Enterprises, Inc. 

900 North Belt H w ~  

Saint Joseph MO 64506 

INDICATED. NOTWlTHSTANDlNG ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAC 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLlCl 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED B' 

OTHER. 1 1  
AUTOMOBILE LIABILITY 

I THlS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THlS 

INSR 
LTR 

A 

ANY AUTO 
SCHEDULED 
AUTOS 1 1 PRA 9698718-03  
NON-OWNED 

HIRED AUTOS AUTOS 

I 

COVERAGES CERTIFICATE NUMBER:2015-16 WC REVISION NUMBER: 
I THlS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD I 

~ ~ ~ ~ * C T  Kevin Kilcoyne 
hyzN$o (770)  338-7392 T A G ( 7 7 0 )  338-5440 

:$$~kss: kkilcoyne@barrowgroup . corn 

I 1  I l l  I 

INSUR-G COVERAGE 

I N S U R ~  :Zurich American Insurance Co 

INSURER B American Guarantee 

INSURERC :Work First Casualty 

INSURER D : 
- 

INSURER E : 

INSURER F : 

X pRA 9698718-03  

NAlC # 

-- 

-. 

TYPE OF INSURANCE 
ADDL 
INSD 

' OR OTHER DOCUMENT WlTH RESPECT TO WHICH THlS 
:S DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. 
PAID CLAIMS. 

X 

I BODILY INJURY (per Derson) I $ 

POLICY EXP 
(MMIDDNYYYI 

3 / 3 1 / 2 0 1 6  

COMMERCIAL GENERAL LIABILITY 

1 CLAIMS-MADE OCCUR 

I I 

L H  OCCURRENCE 6 ~ , o o o , o o o  

SUBR 
WVD 

COMBINED SINGLE LlMlT 
(Ea accident) 

( I EXCESS LlAB I i 1 AGGREGATE 5 , 0 0 0 , 0 0 0  

LIMITS 

EACHOCCURRENCE 2 , 0 0 0 , 0 0 0  
DAMAGE TO RENTED-. 

1 , 0 0 0 , 0 0 0  PREMISES (Ea occurrent.;:.. 
MED EXP (Any one person) 

PERSONAL & ADV INJURY 2 , 0 0 0 , 0 0 0  

GENERAL AGGREGATE 2 , 0 0 0 , 0 0 0  

$ -- 1 , 0 0 0 , 0 0 0  

POLICY NUMBER 

PRODUCTS - COMPIOP AGG 

I A I P R O F E S S I O N A L  L I A B I L I T Y  I 1 1 PRA 9698718-03  1 3 / 3 1 / 2 0 1 5  3 / 3 1 / 2 0 1 6  1 $1.000.000/$2,000.000 I 

POLICY EFF 
(MMIDDNYYY) 

$ 2 , 0 0 0 , 0 0 0  

C 

I A I C R I M E  COYERAGE 1 I I PRA 9698718-03  I 3 / 3 1 / 2 0 1 5  3 / 3 1 / 2 0 1 6  1 $1,000,000 3rd Party I 

I $ 

DESCRIPTION OF OPERATIONS I LOCATIONS1 VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is  required) 
Boone County is named as an Additional Insured with respect to General Liability. 

1 DED 1 I RETENTION$ 
WORKERS CoMPENsATloN 
AND EMPLOYERS LIABILITY Y I N 
ANY PROPRIETORIPARTNERIEXECUTIVE 
OFFICERIMEMBER EXCLUDED? 
(Mandatory in NH) 
If yes, descrlbe under 
DESCRIPTION OF OPERATIONS below 

I I 
CERTIFICATE HOLDER CANCELLATION 

C i t y  of C o l u m b i a  
B o o n e  C o u n t y  
613 E Ash S t  
Room 111 

N I A  

I 
C o l u m b i a ,  MO 65201 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WlTH THE POLICY PROVISIONS. 

' UMB 9467231-03  

WC-W-TS-0000100-06 

AUTHORIZED REPRESENTATIVE 

R B a r r o w ,  Jr. /MOLLY --- I 

3 / 3 1 / 2 0 1 5  

1 1 / 1 / 2 0 1 5  

I I I 
0 1988-2014 ACORD CORPORATION. Al l  rights resewed. 

ACORD 25 (2014101) The ACORD name and logo are registered marks of ACORD 
INS025 17nidni1 

3 / 3 1 / 2 0 1 6  

1 1 / 1 / 2 0 1 6  

x l E Z T U T E  1 i OTH- 
ER 

E.L. EACH ACCIDENT --- 

E.L. DISEASE - EA EMPLOYEE 

E L  DISEASE -POLICY LIMIT 

$ 

$ 1 , 0 0 0 , 0 0 0  

$ 1 , 0 0 0 , 0 0 0  

$ 1 , 0 0 0 , 0 0 0  



Commission Order # 5 7 8  2 0  )I 

PURCHASE AGREEMENT FOR 
TENIPORARY EMPLOYMENT SERVICES 

THIS AGREEMENT dated the 8.* dayof 201 5 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Labor Ready Central, Inc., herein "Vendor." 

IN CONSIDERATION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

1. Contract Documerzts - This agreement shall consist of this Purchase Agreement for 
Temporary Employment Services in compliance with all bid specifications, any addendum and 
resulting City contract issued for the City of Columbia Contract 14512015, Vendor Bid Response, 
Work Authorization Certification, Boone County Insurance Requirements and Boone County Standard 
Terms and Conditions. All such documents shall constitute the contract documents which are 
incorporated herein by reference. Service or product data, specification and literature submitted with 
bid response may be permanently maintained in the County Purchasing Office andlor City of Columbia 
bid file for this bid if not attached. In the event of conflict between any of the foregoing documents, 
this Purchase Agreement, Boone County Insurance Requirements, Boone County Standard Terms and 
Conditions, and the City of Columbia Contract 14512015 shall prevail and control over the vendor's 
bid response. 

2. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to supply 
the County with Temporary Employment Services on an as needed basis. Labor Ready, Inc. shall act 
as the Primary Vendor for lines 4 ,6  and Secondary Vendor for lines 5 ,7  . 

Primary 
Laborer $12.00 I hour 
Groundskeeper $12.00 I hour 

Secondary 
Facilities Maintenance $13.50 
Groundskeeper I1 $15.00 

3. Contract Duration - This agreement shall commence on the November 1,2015 and extend 
through July 31,2016 subject to the provisions for termination specified below. Contract subject for 
renewal at the end of the first contract period, for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past vendor service, etc. 

4. Billirzg and Payrnent - All billing shall be invoiced to the respective ordering Boone County 
Office I Department and billings may only include the prices listed in the vendor's bid response. No 
additional fees for paper work processing, labor, or taxes shall be included as additional charges in 
excess of the charges in the Vendor's bid response to the specifications. The County agrees to pay all 
monthly statements within thirty days of receipt. In the event of a billing dispute, the County reserves 
the right to withhold payment on the disputed amount; in the event the billing dispute is resolved in 
favor of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed amounts 
withheld commencing from the last date that payment was due. 



5.  Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 

6. Tertttination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 
d. Or other just cause so deemed by the County. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed 
this agreement on the day and year first above written. 

LABOR READY CENTRAL, INC. 

title 

BOONE COUNTY, MISSOURI 

ATTEST: 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if the 



Insurance Requirements: The Contractor shall not commence work under this contract until they 
have obtained all insurance required under this paragraph and the Certificate of Insurance has been 
approved by the County, nor shall the Contractor allow any subcontractor to commence work on their 
subcontract until all similar insurance required of subcontractor has been so obtained and approved. 
All policies shall be in amounts, form and companies satisfactory to the County which must carry an 
A-6 or better rating as listed in the A.M. Best or equivalent rating guide. Insurance limits indicated 
below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Contractor shall take out and 
maintain during the life of this contract, Employers Liability and Workers Compensation 
Insurance for all of its employees employed at the site of work: and in case any work is sublet, the 
Contractor shall require the subcontractor similarly to provide Workers Compensation Insurance for all 
of the latter's employees unless such employees are covered by the protection afforded by the 
Contractor. Workers Compensation coverage shall meet Missouri statutory limits. Employers 
Liability limits shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 
policy limit. In case any class of employees engaged in hazardous work under this Contract at the site 
of the work is not protected under the Workers Compensation Statute, the Contractor shall provide and 
shall cause each subcontractor to provide Employers Liability Insurance for the protection of their 
employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during the life 
of this contract, such commercial general liability insurance as shall protect it and any subcontractor 
performing work covered by this contract, from claims for damages for personal & advertising injury, 
bodily injury including accidental death, as well as from claims for property damages, which may arise 
from operations under this contract, whether such operations be by themselves or for any subcontractor 
or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less ,than 
$2,000,000.00 combined single limit for any one occurrence covering both bodily injury and property 
damage, including accidental death. If the Contract involves any undergroundldigging operations, the 
general liability certificate shall include X, C, and U (Explosion, Collapse, and Underground) 
coverage. If providing Commercial General Liability Insurance, then the Proof of Coverage of 
Insurance shall also be included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or 
Business Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per 
occurrence limit of liability under the umbrella or Excess Liability; however, the Annual Aggregate 
limit shall not be less than the highest "Each Occurrence" limit for either Commercial General Liability 
or Business Auto Liability. Contractor agrees to include the County as an Additional Insured on the 
umbrella or Excess Liability, unless the Certificate of Insurance state the Umbrella or Excess Liability 
provides coverage on a "Follow-Form" basis. 

Business Automobile Liability - The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for 
any one occurrence, covering both bodily injury, including accidental death, and property damage, to 
protect themselves from any and all claims arising from the use of the Contractor's own automobiles, 
teams and trucks; hired automobiles, teams and trucks; non-owned and both on and off the site of 
work. 



Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance of the 
types and amounts specified herein. Limits of such coverage may be reduced only upon written 
agreement of County. Contractor shall provide to County copies of certificates of insurance evidencing 
coverage for each Subcontractor. Subcontractors' commercial general liability and business 
automobile liability insurance shall name County as Additional Insured and have the Waiver of 
Subrogation endorsements added. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract, 
contain a description of the project or work to be performed and provided for Commercial General 
Liability, Business Auto Liability, and Umbrella or Excess Liability (not on Workers Compensation). 
The Certificate of Insurance shall provide that there will be no cancellation, non-renewal or reduction 
of coverage without 30 days prior written notice to the County. In addition, such insurance shall be on 
an occurrence basis and shall remain in effect until such time as the County has made final acceptance 
of the services provided. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, 
hold harmless and defend the County, its directors, officers, agents, and employees from and against all 
claims, damages, losses and expenses (including but not limited to attorney's fees) arising by reason of 
any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part of 
the services), of anyone directly or indirectly employed by contractor or by any subcontractor, or of 
anyone for whose acts the contractor or its subcontractor may be liable, in connection with providing 
these services. This provision does not, however, require contractor to indemnify, hold harmless, or 
defend the County of Boone from its own negligence. 

Failure to maintain the required insurance in force may be cause for contract termination. In the event 
the AgencyIService fails to maintain and keep in force the required insurance or to obtain coverage 
from its subcontractors, the County shall have the right to cancel and terminate the contract without 
notice. 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re- 
submittal at the new date and time of bid closing. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 



15. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods andlor services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal govemnent in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the tenn of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



NOTIFICATION OF CONTRACT AWARD 

CONTRACT FOR: Temporary Employment Services 

RFQ NUIVIBER: 145/2015 

July 31, 2015 

CONTRACT PERIOD: August 1,2015 -July 31,2011 

The City of Columbia hereby accepts the attached bid submitted by Labor Ready, Inc in response to  attached 
RFQ 145/2015 for line items indicated herein. 

Please contact the Procurement Officer shown below i f  there are any questions pertaining t o  this contract. 

CONTRACT LINE ITEMS VENDOR CONTRACTOR 
NUMBER AWARDED NUMBER NAME 

145/2015 
Primary for Lines 4, 6 

12737 
Secondary for Lines 5, 7 

Labor Ready, INC 
1900 Vandiver 

Columbia, MO 65202 
IVina Cain 

(573) 874-8916 

PAYMENTTERMS: Net 30 

Senior Procurement Officer 
(573) 817-5005 

Cale Turner, C P P ~  
Purchasing Agent 
(573) 874-7375 

cc: Margrace Buckler, Bette Wordelman, Mindy Barnes, Cynthia Mitchell, Jeff Rogers, Julie Ausmus, Melinda Pope 

701 E Broadway, 5th Floor P.O. Box 6015 Columbia, Missouri 65205 
(573) 874-7376 FAX 874-7762 



City of Columbia Purchasing (City of Columbia) 
Supplier Response 

Bid Information Contact Information 

Bid Creator Melissa Pasley Address 
Procurement Officer 

Email 
rnapasley@gocolumbiamo.com Contact 

Phone (573) 81 75005 
Fax Department 

Building 
Bid Number 1451201 5 Addendum 1 
Title Temporary Employment FloorlRoom 

Services Telephone 
Bid Type RFQ-F Fax 
Issue Date 06/24/2015 Email 
Close Date 7/7/201 5 2:00:00 PM CT 
Need by Date 

Supplier lnformation 

Ship to Information 

Address 

Contact 

Department 
Building 

FloorIRoom 
Telephone 
Fax 
Email 

Company Labor Ready Inc. 
Address 1900 Vandiver 

Columbia, MO 65202 
Con tact 
Department 
Building 
Floor/Room 
Telephone usa (573) 874-891 6 
Fax usa (573) 875-41 95 
Email 1 130-br@laborready.com 
Submitted 7/7/2015 10:51:18 AM CT 
Total $124.50 

Signature Nina Cain Email acain@laborready.com 

Supplier Notes 

Bid Notes 

BIDDERS ARE ENCOURAGED TO USE THE ELECTRONIC BID SYSTEM FOR SUBMITTING BlDS AND MUST 
COMPLETE ALL REQUIRED FIELDS. NO FAX OR E-MAIL RESPONSES WILL BE ACCEPTED. IF YOU CHOOSE TO 
SUBNIIT MANUALLY,(hard paper copy) PRINT THE "INVITATION" LISTED UNDER "DOCUMENTS" IN ITS ENTIRETY, 
COMPLETE AND SUBMIT TO PLIRCHASING, 701 E. BROADWAY, 5TH FLOOR, COLUMBIA MO 65201, UNTIL THE BID 
CLOSING DATE AND TIME. BlDS MUST BE IN A SEALED ENVELOPE AND HAVE THE BID NUMBER AND 
DESCRIPTION CLEARLY LABELED ON THE OUTSIDE OF THE ENVELOPE. 

Bid Activities 

Bid Messages 
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Please review the following and respond where necessary 
# Name Note Response 

. - . - - . - 

1 Terms and Conditions Accept terms and conditions Accept 

2 Certificate of Insurance Requirement The City of Columbia's insurance requirements have been Certificate of Insurance 
Acknowledgment attached to this bid document. The Bidder hereby Requirement Acknowledgmen 

acknowledges that these insurance requirements have 
been reviewed and if awarded a contract, bidder will 
provide a Cedificate of lnsurance meeting these 
requirements as set fodh herein. 

3 Term and Supply Contract Conditions 

4 Renewal Options 

5 Contract Administration Contact 

6 Minimum Days Notice 

7 Unsatisfactory Performance 

TERM AND SUPPLY CONTRACT for furnishing City of Term 8 Supply Contract 
Columbia with Temporary Employment Services, as Acknowledgement 
needed and as requested, from date of award through 
June 30, 2016. AGREE PRICES WILL BE FIRM FOR THE 
FIRST YEAR OF THE CONTRACT PERIOD. 

Term & Supply Contract Renewal Options: Contract Renewal Options Acknowledgement 
subject for renewal at the end of the first contract period, 
for four (4) additional one-year periods, based upon 
agreement by both padies as to pricing, delivery, past 
vendor service. etc. This contract may be canceled by the 
City upon 10 days written notice to the vendor for 
non-compliance to these requirements, delivery problems, 
or other just cause so deemed by the City. 

Provide the contact information for the person in your firm Nina Cain 
responsible for contracting and authorizing renewals of the Branch Manager 
contract. 573-874-8916- phone 
NameIJob TitlelPhonelFaxlEmaiI 573-8754195- fax 

1130-br@Iaborready.com 

Indicate time required to provide personnel after request is 24 hours 
received. 

Indicate your policy should the personnel provided perform We have a two hour performance 
unsatisfactorily. guarantee. If an employee does not 

meet your standards, you will not be 
charged for these hours and we will 
replace the employee 

8 EMPLOYMENT OF UNAUTHORIZED ALIENS (a) Contractor agrees to comply with Missouri State 
PROHIBITED Statute section 285.530 in that they shall not knowingly 

employ, hire for employment, or continue to employ an 
unauthorized alien to perform work 
within the state of Missouri. 
(b) As a condition for the award of this contract the 
contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and padicipation in a 
federal work authorization program with respect to the 
employees working in connection with the contracted 
services. The Contractor shall also sign an affidavit 
affirming lhat it does not knowingly employ any person 
who is an unauthorized alien in connection with the 
contracted services. 
( c ) Contractor shall require each subcontractor to 
affirmatively state in its contract with contractor that the 
subcontractor shall not knowingly employ, hire for 
employment or continue to employ an 
unauthorized alien to perform work within the state of 
Missouri. Contractor shall also require each subcontractor 
to provide contractor with a sworn affidavit under the 
penalty of perjury attesting to the fact that the 

Agree 
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9 Payment Terms 

10 Cooperative Contract Pricing 

11 W-9 Submission 

12 Evaluation and Award 

13 Before and After Hours Services 

14 Request Services 

subcontractots employees are lawfully present in the 
United States. 
lndicate if you agree to comply. 

Indicate Payment Terms: 

Would you be willing to offer the same pricing to members 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Provide a current W-9 using any of the following methods: 
by uploading and attaching to their bid response; by 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division, 701 E. Broadway, 5TH Floor, 
Columbia, MO 65205. 

Evaluation will be made on service specifications, past 
experience with the bidder, price and lead times. Award 
will be made to the lowest and best, overall responsive 
and responsible bidder(s). The award may be placed with 
more than one vendor if it is deemed in the best interest of 
the City of Columbia. 

Provide details on how to request before and after hours 
services if provided. 

Provide information as to how the City of Columbia shall 
request services. What information is needed? 

Yes 

Agree 

Attached 

Yes 

Labor Ready is available 24 hours a 
day, 7 days a week via the branch 
phone number. You will reach a 
live person no matter what time you 
call. 

Labor Ready would like to have a 
list of persons authorized to place 
orders via either phone or email. 
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Line Items 

... - . . .. . . . . . . . .. . . . . . . . Response 

1 1  E A OFFICE CLERK: Unskilled worker, duties are of a general, clerical nature and may consist $13.50 
of answering phones, making appointments, filing, typing, and computer data entry. Little to 
no experience is needed and assignments are reviewed upon completion or through 
procedural arrangements within the department. 

KNOWLEDGE, ABILITIES AND SKILLS: Some knowledge of ofice practices and 
procedures. Ability to understand and follow oral and written instructions. Ability to learn 
assigned clerical tasks and readily adhere to prescribed routines. 

ltem Notes: Bidder shall include the total bill rate to the C~ty for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay rate- $9/hour 
Mark up- 50% 

2 1 E A OFFICE ASSISTANT: Level 1 ofice, some previous experience in customer service or $16.50 
office setting. Duties may consist of everything under Office Clerk in addition to record 
keeping, operating ofice machines, and handling money. 

KNOWLEDGE, ABILITIES AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. Skilled in the application of modern office techniques and practices, 
and in the use and care of pertinent office machines and equipment. Must have 4 months - 1 
year office experience and have the ability to type 30-40 words per minute. 

Item Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $I l lhour  
Mark up- 50% 

3 1 E A ADMINISTRATIVE ASSISTANT: Requires responsible, independent, complex and highly $19.50 
specialized clerical work. Individuals in this position shall possess 2+ years of officelclerical 
experience. Duties may consist of everything under Office Assistant in addition to answering 
multi-line phones and assisting supervisor or others with tasks as needed. 

KNOWLEDGE, ABILITIES, AND SKILLS: Knowledge of the procedures, duties and 
responsibilities of the unit of operation to which assigned. Knowledge of modern office 
practices and procedures. Ability to perform complex clerical work with minimum 
supervision, maintain complex records, prepare reports, and type 45+ words per minute. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $13/hour 
Mark up- 50% 
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4 1 E A LABORER: Unskilled, duties are of a general laboring nature and may consist of using hand $12.00 
and power tools, removing trash and debris, moving equipment and operating signs. 

KNOWLEDGE, ABILITIES, AND SKILLS: Some knowledge of use of hand and power tools. 
Ability to understand and follow oral and written instructions, and to learn assigned tasks 
and readily adhere to prescribed routines. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $8/hour 
Mark up- 50% 

5 1 E A FACILITIES MAINTENANCE: Duties are of a general maintenance nature and may consist $1 3.50 
of custodial duties in the care, cleaning and maintenance of City buildingslstructures and 
vehicles. Duties may also include the use of hand and power tools, and some metal work 
such as grinding, sanding and painting. May include operating smalllmedium sized 
equipment and driving a vehicle. 

KNOWLEDGE, ABILITIES, AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. 

Item Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $9lhour 
Mark up- 50% 

6 1 E A GROUNDSKEEPER: Duties are of light landscaping in nature and may include mowing or $12.00 
weed-eating and litter clean up. 

KNOWLEDGE, ABILITIES, AND SKILLS: Little or no experience is required. Knowledge of 
mowers and weed-eaters is beneficial. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $8/hour 
Mark up- 50% 

7 1 E A GROUNDSKEEPER II: Duties are of heavy landscaping in nature and may include mowing, $15.00 
planting, mulching and creating retaining walls. 

KNOWLEDGE, ABILITIES, AND SKILLS: Some experience on commercial mowers is 
required. Missouri Class E license required. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $lOlhour 
Mark up- 50% 
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8 1 E A SPECIAL REQUEST EMPLOYEE: In the event that an individual has more experience or a $22.50 
special pay arrangement has been made. 

Item Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. Indicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate- $15/hour 
Mark up- 50%. 

Mark up will be 50% regardless of pay rate and Special Request Employees rates can be determined on a case by 
case basis. 

Response Total: $124.50 
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Form w-9 I 
(Rev. August 2013) 
De~arlmerit of the Treasuw I 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

lntkrnal Revenue Service . I 
I Name [as shown on your income tax return) 

Check appropriate box for federal tax classification: Exemptions [see instructions): 

13 IndividuaWsole proprietor C Corporation S Corporation Partnership TrusVestate 

o; 

I I Exem~t payee code (if anvl 5 

TrueBlue, Inc. 
Business nameldisregarded entity name, if different from above 

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) b 

a Other (see instructions) b 

I 

List account number(s) here (opt~onal) 

. .. 
Exemption from FATCA reporting 
code (if any) D 

$ 

Taxpayer ldentification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Name" line ( Social security number 
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on  page 3. 

LEI -ffi am 

Address [number, street, and apt. or suite no.) I Requester's name and address (optional) 

101 5 A Street 
City, state, and ZIP code 

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose I Employer identification number 

number to enter. 

Certification 
Under penalties of perjury. I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 

2. 1 a m  not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) i have not been notified by the Internal Revenue 
Service (1%) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to  backup withholding, and 

3. 1 am a U.S. citizen or other U.S. person (defined below), and 

4. The FATCA code(s) entered on this form (if any) indicating that 1 am exempt from FATCA reporting is correct 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments. The IRS has created a page on II3S.gov for information 
about Form W-9, at www.irs.govlw9. Information about any future developments 
affecting Form W-9 [such as legislation enacted after we release it) will be posted 
on that page. 

Purpose of Form 
A person who is required to file an information return with the IRS must obtain your 
correct taxpayer identification number (TIN) to report, for example, income paid to 
you, payments made to you in settlement of payment card and third party network 
transactions. real estate transactions, mortgage interest you paid, acquisition or 
abandonment of secured property, cancellation of debt, or contributions you made 
to an IRA. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to  backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions. item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on  page 3. 

withholding tax on foreign partners' share of effectively connected income, and 
4. Certify that FATCA code($ entered on this form (if any) indicating that you are 

exempt from the FATCA reporting, is correct. 
Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form if it is substantially 
similar to this Form W-9. 
Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

An individual who is a U.S. citizen or U.S. resident alien, 

A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States, 

An estate (other than a foreign estate), or 
A domestic trust (as defined in Regulations section 301.7701-7). 

Sign 
Here 

~~ 

Use Form W-9 only if you are a U.S. person (including a resident alien), to Special rules for partnerships. Partnerships that conduct a trade or business in 
provide your correct TIN to the person requesting it (the requester) and, when the United States are generally required to pay a withholding tax under section 
applicable, to: 1446 on any foreign partners' share of effectively connected taxable income from 

such business. Further, in certain cases where a Form W-9 has not been received, 
1. Certify that the TIN you are giving is correct (or you are waiting for a number the rules under section 1446 require a partnership to presume that a partner is a 

to be issued), foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
2. Certify that you are not subject to backup withholding, or U.S. person that is a partner in a partnership conducting a trade or business in the 

3, Claim exemption from backup withholding if you are a U,S, exempt payee. If United States, provide Form W-9 to the partnership to establish your U.S. status 

applicable, you are also certifying that as a U.S. person, your allocable share of and avoid section 1446 withholding on your share of partnership income. 

any partnership income from a U.S. trade or business is not subject to the 

Cat. No. 10231X Form W-9 (Rev. 8-2013) 

signature of 
U.S. person F Date b 



Form W-9 (Rev. 8-2013) 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity, 

In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust, and 

In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. Hovrever, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained In the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the US.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30. 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity. give the requester the 
appropriate completed Form W-8 or Form 8233. 

What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS a percentage of such 
payments. This is called "backup withholding." Payments that may be subject to 
backup withholding include interest, tax-exempt interest, dividends, broker and 
barter exchange transactions, rents, royalties, nonemployee pay, payments made 
in settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup 
withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 

3. The IRS tells the requester that you furnished an incorrect TIN. 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate lnstructions for the Requester of Form 
W-9 for more information. 

Also see Special rules for partnerships on page 1. 

What is  FATCA reporting? The Foreign Account Tax Compliance Act (FATCA) 
requires a participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain payees are 
exempt from FATCA reporting. See Exemption from FATCA reporting code on 
page 3 and the Instructions for the Requester of Form W-9 for more information. 

Page 2 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account, for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no b a c k u ~  withholdina. 
you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines andlor 
imprisonment. 

Misuse of TINS. If the requester discloses or uses TINS in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Name 
If you are an individual, you must generally enter the name shown on your income 
tax return. However, if you have changed your last name, for instance, due to 
marriage without informing the Social Security Administration of the name change, 
enter your first name. the last name shown on your social security card, and your 
new last name. 

If the account is in joint names, list first, and then circle, the name of the person 
or entity whose number you entered in Part I of the form. 

Sole proprietor. Enter your individual name as shown on your income tax return 
on the 'Name" line. You mav enter vour business. trade, or "doina business as 
(DBA)" name on the "~usiness namk/disregardedentiGnameH line. 

Partnership, C Corporation, or S Corporation. Enter the entity's name on the 
"Name" line and any business, trade. or "doing business as (DBA) name" on the 
"Business name/disregarded en t i i  name" line. 

Disre~arded entitv. For U.S. federal tax Pumoses. an entitv that is disreaarded as 
an encty separate irom ~ t s  owner 1s treated as a 'disregaro& entity." S& 
Regu atlon section 301.7701 -2(c)(2)(1ii) Enter the owner's name on the "Name" 
line. Tne name of the entltv entered on the "kame" line sho~ ld  nevw be a 
disregarded entity. The name on the "Name" line must be the name shown on the 
income tax return on which the income should be reported. For example, if a 
foreign LLC that is treated as a disregarded entity for U.S. federal tax purposes 
has a single owner that is a U.S. person, the U.S. owner's name is required to be 
provided on the "Name" line. If the direct owner of the entity is also a disregarded 
entity, enter the first owner that is not disregarded for federal tax purposes. Enter 
the disregarded entity's name on the "Business nameldisregarded entity name" 
line. If the owner of the disregarded entity is a foreign person, theowner must 
complete an appropriate Form W-8 instead of a Form W-9. This is the case even if 
the foreign person has a U.S. TIN. 

Note. Check the appropriate box for the U.S. federal tax classification of the 
person whose name is entered on the "Name" line (Individuallsole proprietor. 
Partnership, C Corporation, S Corporation, TrusVestate). 

Limited Liability Company (LLC). If the person identified on the "Name" line is an 
LLC, check the "Limited liability company" box only and enter theappropriate 
code for the U.S. federal tax classification in the space provided. If you are an LLC 
that is treated as a partnership for U.S. federal tax purposes, enter "P" for 
partnership. If you are an LLC that has filed a Form 8832 or a F o n  2553 to be 
taxed as a corporation, enter "C" for C corporation or "S" for S corporation, as 
appropriate. If you are an LLC that is olsregaroed as an entity separate from its 
owner under Reaulat:on section 301.7701-3 (except for employment ano excise 
tax), do not chech the LLC box unless the owner of the LLC (required to be 
identified on the "Name" line) is another LLC that is not disregarded for U.S. 
federal tax purposes. If the LLC is disregarded as an entity separate from its 
owner, enter the appropriate tax classification of the owner identified on the 
"Name" line. 

Other entities. Enter your business name as shown on required U.S. federal tax 
documents on the "Name" line. This name should match the name shown on the 
chatter or other legal document creating the entity. You may enter any business, 
trade, or DBA name on the "Business name/disregarded entity name" line. 

Exemptions 
If you are exempt from backup withholding andlor FATCA reporting, enter in the 
Exemptions box, any code@) that may apply to you. See Exempt payee code and 
Exemption from FATCA reporting code on page 3. 
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Exempt payee code. Generally, individuals (including sole proprietors) are not 
exempt f;om backup withholding. Corporations are exempt from backup 
withholdina for certain oavments. such as interest and dividends. Coroorations are 
not exemG from backip withholding for payments made in settlemerit of payment 
card or third parly network transactions. 

Note. If you are exempt from backup withholding, you should still complete this 
form to avoid possible erroneous backup withholding. 

The following codes identify payees that are exempt from backup withholding: 

1 -An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401 (f)(2) 

2-The United States or any of its agencies or instnrmentalities 

3-A state, the District of Columbia, a possession of the United States, or any of 
their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer In securities or commodities required to register in the United 
States, the District of Columbia, or a possession of the United States 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the lnvestment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

11 -A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4947 

Tne lollowlng chart snows types of payments that may be exempt trom backup 
witnholo~ng. The chart applles to tne exempt payees listeo above. 1 tnrough 13. 

IF the payment is for.. . I THEN the payment is exempt for . .  . 
1 

Interest and dividend payments I All exempt payees except 

through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 1 Exempt payees 1 through 4 
patronage dividends 

Payments over $600 required to be Generally, exempt payees 
reported and direct sales over $5,000' 1 through 52 

Payments made in settlement of Exempt payees 1 through 4 
payment card or third party network 
transactions 

'See Form 1099-MISC, Miscellaneous Income, and its instructions. 
'However, the following payments made to a corporation and reportable on Form 

1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for 
services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submittino this form for accounts maintained outside of the United States bv 
certain fo;eign financial institutions. Therefore, if you are only submitting thi; form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form If you are uncertain ~f the financial 
institution is subject to these requirements. 

A-An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37) 

6-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a possession of the United States, or any 
of their political subdivisions or instrumentalities 

D-A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Reg. section 1.1472-l(c)(l)(i) 

E-A corporation that is a member of the same expanded affiliated group as a 
corporation described in Reg, section 1.1472-1 (c)(l)(i) 

F-A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

I-A common trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-A broker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(l) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Part I. Taxpayer ldentification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, yourTlN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social securiiy number box. If you do not 
have an ITIN, see How lo gel a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company PLC) on page 2), enter the owner's SSN (or 
EIN, if the owner has one). Do not enter the disregarded entity's EIN. If the LLC is 
classified as a corporation or partnership, enter the entity's EiN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form 99-5, Application for a Social Securi i  Card, from your local 
Social Security Administration office or get this form online at www.ssa.gov. You 
may also get this form by calling 1-800-772-1213. Use Form W-7, Application for 
IRS Individual Taxpayer ldentification Number, to apply for an ITIN, or Fonn SS-4. 
Appl~cation for Employer ldentification Number, to apply for an EIN. You can apply 
for an EIN online bv accessina the IRS website at www.irs.sovlbusinesses and 
clicking on ~ m ~ l o ) &  identification Number (EIN) under Staking a Business. You 
can get Forms W-7 and 88-4 from the IRS by visiting IRS.gov or by calling 1-800- 
TAX-FORM (1-800-829-3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payrnents made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide yourTlN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one swn. 
Caution: A disregarded U.S. entity that has a foreign ownermust use the 
appropriate Fonn W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1. 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded ent i i ,  the person identified on the 
"Name" line must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
conect TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you aresubject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation o f  debt, qualified tuition program payments (under 
section 5291, IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your conect TIN, but you 
do not have to sign the cerlification. 
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What Name and Number To Give the Requester 
For this t y ~ e  of account: I Give name and SSN of: 

1. Individual 
2. Two or more individuals (joint 

account) 

The individual 
The actual owner of the account or, 
if combined funds, the first 
individual on the account ' 

3. Custodian account of a minor The minor' 
(Uniform Gift to Minors Act) I 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

5. Sole proprietorship or disregarded 
entity owned by an individual 

6. Grantor trust filina under Ootional 

The grantor-trustee ' 

The actual owner ' 

The owner ' 

The grantor' 
Form 1099 ~ i l i n ~ h e t h o d  l'(see 
Regulation section 1.671-4(b)(2)(i)(A)) 

For this type of account: 

'List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person's number must be furnished. 

Give name and EIN of: 

7. Disregarded entity not owned by an 
individual 

8. A valid trust, estate, or pension trust 

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553 

10. Association, club, religious. 
charitable, educational, or other 
tax-exempt organization 

11. Partnership or multi-member LLC 
12. A broker or registered nominee 

13. Account with the Department of 
Agricutture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulation section 1.671-4(b)(Z)(i)(B)) 

'circle the minor's name and furnish the minor's SSN. 

'YOU must show your individual name and you may also enter your business or 'DEW name on 
the "Business narnddisregarded entity'' name line. You may use either your SSN or EIN (if you 
have one), blrt the IRS encourages you to use your SSN. 

'List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity $self is not designated lnthe account 
title.) Also see Special ~ l e s  for partnershipson page 1. 

'Note. Grantor also must provide a Form W-9 to trustee of trust. 

The owner 

Legal entity ' 
The corporation 

The organization 

The partnership 
The broker or nominee 

The public entity 

The trust 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from ldentity Theft 
ldentity theft occurs when someone uses your personal information such as your 
name, social security number (SSN), or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use your SSN to 
get a job or may file a tax return using your SSN to receive a refund. 

To reduce your risk: - Protect your SSN. 

Ensure your employer is protecting your SSN, and 

9 Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If yourtax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit reoort, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, ldentity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service WAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTYADD 1-800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS oms  not initiate contacts with taxpayers via emails. Also, the IRS oms  
not reauest wrsonal oetailed nlorrnation thrown emall or ask taxpavers for the 
PIN numbeffi, passwords, or similar secret access information for their credit card. 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishingOirs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to theTreasury Inspector General for Tax Administration at 
1-800-366-4484. You can forward suspicious emails to the Federal Trade 
Commission at: sparn@uce.gov or contact them at www.ftc.gov/idtheft or 1-877- 
IDTHEFT (1 -877-438-4338). 

Visit 1!7S.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with 
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation 
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS, 
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and cn'minal litigation and to cities, states. the District 
of Columbia, and U.S. commonwealths and possessions for use in administering their laws. The information also may be disclosed to other countries undera treaty, to 
federal and state agencies to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN 
whether or not you are required to file a tax return. Under section 3406. payers must generally withhold a percentage of taxable interest, dividend, and certain other 
payments to a payee who does not give a TIN to the payer. Certain penalties may also apply for providing false or fraudulent information. 



CITY OF COLUMBIA 

REQUEST FOR QUOTATION 

TEMPORARY E M P L O Y M E N T  SERVICES 

RFQ# 121/2015 

FOR THE CITY OF COLUMBIA, MISSOURI 

FINANCE/PURCHASING DIVISIOIV 

CALE TURNER 

PURCHASING AGENT 

7 0 1  E. BROADWAY, 5TH FLOOR 

COLUMBIA, M O  65201  

MEI-ISSA PASLEY 

SENIOR PROCUREMENT OFFICER 

(573) 817-5005 

REQUEST FOR QUOTATION # 121/2015 

CLOSING DATE: 2:00 PM, CST, JUNE 24,2015 



1. INTRODUCTION: 

1.1 PURPOSE: 

The City of Columbia, "City," seeks bids from qualified bidders to provide 

temporary employment services for various departments across the City. 

1.2 DUE DATE FOR BIDS: 

Bids may be submitted in a sealed envelope at the purchasing office or uploaded 

electronically on the City's E-bidding website at 

http://www.gocolumbiamo.com/Finance/purhome.php. No faxed or emailed bids 

will be accepted. Sealed bids must be delivered to the Purchasing Department, 701 

E. Broadway, sth Floor, Columbia, MO 65201 by the closing date and time. Bids 

received after the appointed time will be determined non-responsive and will not 

be opened. The bids must be in sealed envelopes and marked in bold letters "RFQ 

121/2015." 

1.3 QUESTIONS/CLARIFICATIONS OF THE REQUEST FOR QUOTATIOIV: 

All questions concerning the RFQ and specifications shall be submitted in writing 

via e-mail or fax to the name below. You are encouraged to  submit your questions 

via e-mail. 

Melissa Pasley, Senior Procurement Officer 

Phone: (573) 817-5005 

Fax: (573) 874-7762 

E-mail: mapasley@GoColumbiaMO.com 

Any oral responses to any question shall be unofficial and not binding on the City. 

An addendum to the RFQ providing the City's official response(s) will be issued if 

necessary to all known prospective bidders. Questions must be submitted no later 

than 5:00 p.m. on June 12,2015. 

2. GENERAL REQUIREMENTS: 

2.1 PURCHASE ORDERS: Separate purchase orders will be issued for departments requesting 

services. The successful bidder shall submit monthly invoices (one per purchase order or 

department) showing the appropriate purchase order number and department forthe 

services rendered under this contract. Invoices must be submitted to: Finance Accounts 

Payable, P.O. Box 7236, Columbia, MO 65205. 

2.2 TERM AND SUPPLY CONTRACT CONDITIONS: Term and Supply Contract for furnishing City 

of Columbia with Temporary Employment Services, as needed and as requested, from date 

of award through June 30,2016. 



2.3 RENEWAL OPTIONS: The contract is subject to renewal at the end of the first contract 

period, for four (4) additional one-year periods, based upon agreement by both parties as 

to pricing, past vendor service, etc. 

2.4 INSURANCE REQUIREMENTS: Contractor shall maintain, on a primary basis and at its 

sole expense, at all times during the life of the Agreement the following insurance 

coverages, limits, including endorsements described herein. The requirements 

contained herein, as well as the City's review or acceptance of insurance maintained by 

Contractor i s  not intended to, and shall not in any manner limit or qualify the liabilities 

or obligations assumed by Contractor under the Agreement. Coverage to be provided as 

follows by a carrier with A.M. Best minimum rating of A- VIII. 

a. Workers' Compensation & Employers Liability. Contractor shall maintain 

Workers' Compensation in accordance with Missouri State Statutes or provide 

evidence of monopolistic state coverage. Employers Liability with the following 

limits: $500,000 each accident, disease each employee and disease policy limit. 

b. Commercial General Liability. Contractor shall maintain Commercial General 

Liability at a limit of not less than $2,000,000 Each Occurrence, $3,000,000 

Annual Aggregate. Coverage shall not contain any endorsement(s) excluding nor 

limiting Product/Completed Operations, Contractual Liability or Cross Liability. 

c. Business Auto Liability. Contractor shall maintain Business Automobile Liability 

at a limit not less than $2,000,000 Each Occurrence. Coverage shall include 

liability for Owned, Non-Owned & Hired automobiles. In the event Contractor 

does not own automobiles, Contractor agrees to maintain coverage for Hired & 

Non-Owned Auto Liability, which may be satisfied by way of endorsement to the 

Commercial General Liability policy or separate Business Auto Liability policy. 

d. Contractor may satisfy the minimum liability limits required for Commercial 

General Liability or Business Auto Liability under an Umbrella or Excess Liability 

policy. There is no minimum per occurrence limit of liability under the Umbrella 

or Excess Liability; however, the Annual Aggregate limit shall not be less than 

the highest "Each Occurrence" limit for either Commercial General Liability or 

Business Auto Liability. Contractor agrees to endorse the City as an Additional 

Insured on the Umbrella or Excess Liability, unless the Certificate of Insurance 

state the Umbrella or Excess Liability provides coverage on a "Follow-Form" 

basis. 

e. The City of Columbia, its elected officials and employees are to be Additional 

lnsured with respect to the project to which these insurance requirements 

pertain. A certificate of insurance evidencing all coverage required is to be 

provided at least 10 days prior to the Effective Date of the Agreement between 

the contractor and the City. Contractor is required to maintain coverages as 

stated and required to notify the City of a Carrier Change or cancellation within 

two (2) business days. The City reserves the right to request a copy of the policy. 



f. The Parties hereto understand and agree that the City is relying on, and does 

not waive or intend to waive by any provision of this Agreement, any monetary 

limitations or any other rights, immunities, and protections provided by the 

State of Missouri, as from time to  time amended, or otherwise available to the 

City, or its elected officials or employees. 

g. Failure to maintain the required insurance in force may be cause for termination 

of the Agreement. In the event Contractor fails to maintain and keep in force 

the required insurance or to obtain coverage from its subcontractors, the City 

shall have the right to cancel and terminate the Agreement without notice. 

h. The insurance required by the provisions of this article is required in the public 

interest and the City does not assume any liability for acts of the Contractor 

and/or their employees and/or their subcontractors in the performance of this 

Agreement. 

2.5 EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED: 

(a) Contractor agrees to comply with Missouri State Statute section 285.530 in that 

they shall not knowingly employ, hire for employment, or continue to employ an 

unauthorized alien to perform work within the state of Missouri. 

(b) As a condition for the award of this contract the contractor shall, by sworn 

affidavit and provision of documentation, affirm its enrollment and participation in 

a federal work authorization program with respect to the employees working in 

connection with the contracted services. The Contractor shall also sign an affidavit 

affirming that it does not knowingly employ any person who is an unauthorized 

alien in connection with the contracted services. 

(c) Contractor shall require each subcontractor to affirmatively state in its contract 

with contractor that the subcontractor shall not knowingly employ, hire for 

employment or continue to employ an unauthorized alien to perform work within 

the state of Missouri. Contractor shall also require each subcontractor to provide 

contractor with a sworn affidavit under the penalty of perjury attesting to the fact 

that the subcontractor's employees are lawfully present in the United States. 

2.6 CERTIFICATE OF INSURANCE REQUIREMENT ACKNOWLEDGEMENT: The City of 

Columbia's insurance requirements are listed in section 2.5 of this Request for 

Quotation. The Bidder hereby acknowledges that these insurance requirements 

have been reviewed and if awarded a contract, bidder will provide a Certificate of 

lnsurance meeting these insurance requirements have been reviewed and if 

awarded a contract, bidder will provide a Certificate of Insurance meeting these 

requirements as set forth herein. 

3. SCOPE OF WORK: 



3.1 The contractor shall provide individuals on an as needed basis to perform the requested 

services/duties, in accordance with the job descriptions listed below: 

Office Clerk: Unskilled worker, duties are of a general, clerical nature and 

may consist of answering phones, making appointments, filing, typing, and 

computer data entry. Little to no experience is needed and assignments 

are reviewed upon completion or through procedural arrangements within 

the department. 

Knowledge, Abilities and Skills: Some knowledge of office practices and 

procedures. Ability to understand and follow oral and written instructions. 

Ability to learn assigned clerical tasks and readily adhere to prescribed 

routines. 

Office Assistant: Level 1 office, some previous experience in customer 

service or office setting. Duties may consist of everything under Office 

Clerk in addition to record keeping, operating office machines, and 

handling money. 

Knowledge, Abilities and Skills: Ability to work independently and carry out 

assignments to completion with minimum instructions. Ability to adhere to 

prescribed routines and practices. Skilled in the application of modern 

office techniques and practices, and in the use and care of pertinent office 

machines and equipment. Must have 4 months - 1 year office experience 

and have the ability to type 30-40 words per minute. 

Administrative Assistant: Requires responsible, independent, complex and 

highly specialized clerical work. Someone in this position would possess 

years of office/clericaI experience. Duties may consist of everything under 

Office Assistant in addition to answering multi-line phones and assisting 

supervisor or others with tasks as needed. 

Knowledge, Abilities, and Skills: Knowledge of the procedures, duties and 

responsibilities of the unit of operation to which assigned. Knowledge of 

modern office practices and procedures. Ability to perform complex clerical 

work with minimum supervision, maintain complex records and prepare 

reports, type 45+ words per minute. 



Laborer: Unskilled, duties are of a general laboring nature and may consist 

of using hand and power tools, removing trash and debris, moving 

equipment and operating signs. 

Knowledge, Abilities, and Skills: Some knowledge of use of hand and power 

tools. Ability to understand and follow oral and written instructions. Ability 

to learn assigned tasks and readily adhere to prescribed routines and work 

in all terrain and in all types of weather. 

Facilities Maintenance: Duties are of a general maintenance nature and 

may consist of custodial duties in the care, cleaning and maintenance of 

City buildings/structures and vehicles. Duties may also include the use of 

hand and power tools, and some metal work such as grinding, sanding and 

painting. May include operating small/medium sized equipment and 

driving a vehicle. 

Knowledge, Abilities, and Skills: Ability to work independently and carry out 

assignments to completion with minimum instructions. Ability to adhere to 

prescribed routines and practices. 

Groundskeeper: Duties are of light landscaping in nature and may include 

mowing or weed-eating and litter clean up. 

Knowledge, Abilities, and Skills: Little or no experience is required. 

Knowledge of mowers and weed-eaters i s  beneficial. 

Groundskeeper II: Duties are of heavy landscaping in nature and may 

include mowing, planting, mulching and creating retaining walls. 

Knowledge, Abilities and Skills: Some experience on commercial mowers 

required. Missouri Class E license required. 

*All positions are eligible for "special request" in the event that an 

individual has more experience or if a special pay arrangement has been 

made. Must receive prior approval by City Department and Purchasing, and 

must be noted on agreement. 

3.2 SPECIAL CONDITIONS: 

Any personnel working on job assignments under this contract have the 

right to apply for open positions within the City. No penalties or fees will 

be assessed against the person(s) and/or the City. 



Contractor will be responsible for having background checks and drug 

tests done on any personnel working on job assignments under this 

contract. 

If requested, contractor is required to provide resumes and/or 

applications of personnel at the time of the request for services. 

It is the intention of the City of Columbia t o  award this contract to  a 

primary vendor and a secondary vendor due to the volume of 

employees that may be needed at one time. 

4. BIDDER'S INSTRUCTIONS/EVALUATION AND AWARD 

Bidders are encouraged to use the electronic bid system for submitting bids and must complete all 

required fields. No fax or e-mail responses will be accepted. If you choose to submit manually (hard 

paper copy), print this RFQ in its entirety, complete and submit to  City of Columbia, Purchasing, 701 

E Broadway, 5th Floor, Columbia, M O  65201, by the bid closing date and time. Bids must be in 

sealed envelope and have the bid number and description clearly labeled on the outside of the 

envelope. 

Evaluation will be made on service specifications, past experience with the bidder, price and lead 

times. Award will be made to  the lowest and best, overall responsive and responsible bidder(s). The 

award may be placed with more than one vendor if it is deemed in the best interest of the City of 

Columbia. 

4.1 W-9 SUBMISSION: Bidder shall submit a current W-9 using any of the following 

methods: 

Uploading and attaching t o  bid response 

E-mailing the W-9 to the buyer named above 

Mailing to the City of Columbia, Purchasing Division, 701 E Broadway, 5th 

Floor, Columbia, MO 65201. 

4.2 Bidders shall complete Exhibit A (W-9 form) and Exhibit B (Work Authorization 

Affidavit), and submit these documents with their bid response. 

5 .  PRICING: Bidder shall submit pricing for each category listed below. Hourly wage rate is the rate 

that bidder will pay the temporary worker per hour, Mark up Rate is the rate that bidder charges 

over the hourly wage rate, and Bill Rate to  City is the full amount that the City will pay per hour for 

the temporary employee. 

Item No. 1 Description 1 Hourly Wage Rate I Mark up Rate 1 Bill Rate to  City 

I 1 I Office Clerk 1 I 1 1 

1 _ 2  ) Office Assistant 1 I 1 1 



The bidder hereby declares understanding, agreement and certification of compliance to provide 
the items and/or services, at the prices quoted, in accordance with all requirements and 
specifications contained herein and the Instructions and General Conditions of Bidding. The bidder 
further agrees that the language of this RFQ shall govern in the event of a conflict with his/her bid. 
The bidder further agrees that upon receipt of an authorized purchase order from the City of 
Columbia or when a Notice of Award is signed and issued by the City of Columbia, a binding 
contract shall exist between the bidder and the City of Columbia 

3 

4 

5 

6 

7 

SR 

BIDDERS SIGNATURE: 

Administrative Assistant 

Laborer 

Facilities Maintenance 

Groundskeeper 

Groundskeeper 

Special Request Employees 

Firm: 

Representative: 

Title: 

Address: 

Phone: 



Exhibit A 

CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530 RSMo 
(FOR ALL BIDS IN EXCESS OF $5,000.00) 

Effective 1/1/2009 

County of 3 
)SS. 

State of 1 

My name is . 1 am an authorized agent of 

(Bidder). This business is enrolled and participates in a federal work authorization 

program for all employees working in connection with services provided to the City of Columbia. 

This business does not knowingly employ any person who is an unauthorized alien in connection 

with the services being provided. Documentation of participation in a federal work 

authorization program is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing 

in their contracts that they are not in violation of Section 285.530.1 RSMo and shall not thereafter 

be in violation. Alternatively, a subcontractor may submit a sworn affidavit under penalty of 

perjury that all employees are lawfully present in the United States. 

Affiant 

Printed Name 

Subscribed and sworn to  before me this - day of ,20-. 

Notary Public 



City of Columbia Purchasing 
Bid lnformation 
Bid Owner Melissa Pasley Procurement 

Officer 
Email mapasley@gocolurnbiamo.com 
Phone (573) 8175005 
Fax 

Bid Number 121/2015 
Title Temporary Employment Services 
Bid Type RFQ-F 
Issue Date 06/01/2015 
Close Date 6/24/2015 12:00:00 PM Central 

Contact Information Ship to lnformation 
Address 

Contact 
Department 
Building 
FloorlRoom 
Telephone 
Fax 
Email 

Address 

Contact 
Department 
Building 
Floor/Room 
Telephone 
Fax 
Email 

Suppl~er Information Supplier Notes 

Company Name - - 

Contact Name 
- .  -- - -- - - - - --- - - 

Address - - 

. ... . . -  ............................ 

Telephone - 
....... .................. .......... ............ ......... ... ..-.............. 

Fax 
....... ..... ...-- .................. . -- - ......... 

Signature - - -- Date I I 

Bid Notes 

BIDDERS ARE ENCOURAGED TO USE THE ELECTRONIC BID SYSTEM FOR SUBMITTING BIDS AND MUST 
COMPLETE ALL REQUIRED FIELDS. NO FAX OR E-MAIL RESPONSES WILL BE ACCEPTED. IF YOU CHOOSE TO 
SUBMIT MANUALLY,(hard paper copy) PRINTTHE "INVITATION" LISTED UNDER "DOCLIMENTS" IN ITS ENTIRETY, 
COMPLETE AND SUBMIT TO PURCHASING, 701 E. BROADWAY, 5TH FLOOR, COLUMBIA MO 65201, UNTIL THE BID 
CLOSING DATE AND TIME. BIDS MUST BE IN A SEALED ENVELOPE AND HAVE THE BID NUMBER AND 
DESCRIPTION CLEARLY LABELED ON THE OUTSIDE OF THE ENVELOPE. 

Bid Activities 

Date Name 
- - - -  - - Description 

- - - 

6/12/2015 5:00:00 PM Deadline for Questions Questions will be accepted until date and time specified. No questions will be accepted 
after this date. 

Bid Messages 

Bid Attachments 

The following attachments are associated with this opportunity and will need to be retrieved separately 

Line Filename Description 
- - - -- . - - - -- -- 

Header Terms & Conditions of Ebidding - 
Revised 8-26-13.pdf 

Header Insurance Requirements - City of 
Columbia Standard.pdf 
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9 Payment Terms 

10 Cooperative Contract Pricing 

11 W-9 Submission 

12 Evaluation and Award 

13 Before and After Hours Services 

14 Request Services 

Indicate Payment Terms: (Required) 

Would you be willing to offer the same pricing to members (Optional) 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Provide a current W-9 using any of the following methods: (Optional) 
by uploading and attaching to their bid response; by 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division, 701 E. Broadway, 5TH Floor, 
Columbia, MO 65205. 

Evaluation will be made on service specifications. past (Required) 
experience with the bidder, price and lead times. Award 
will be made to the lowest and best, overall responsive 
and responsible bidder(s). The award may be placed with 
more than one vendor if it is deemed in the best interest of 
the City of Columbia. 

Provide details on how to request before and after hours (Required) 
services if provided. 

Provide information as to how the City of Columbia shall (Required) 
request services. What information is needed? 
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Line items 
- - 

# Qty UOM Description Response - ... -. -. .... ....... . ....-. .- ~ . ~ . . . ~  ~. .  

1 1  E A OFFICE CLERK: Unskilled worker, duties are of a general, clerical nature and may consist 
of answering phones, making appointments, filing, typing, and computer data entry. Little to $ 
no experience is needed and assignments are reviewed upon completion or through 
procedural arrangements within the department. 

KNOWLEDGE, ABILITIES AND SKILLS: Some knowledge of office practices and 
procedures. Ability to understand and follow oral and written instructions. Ability to learn 
assigned clerical tasks and readily adhere to prescribed routines. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
. . .. .. . . . . .. . . ~.. . ..~ . . ~  . . . .. . . ...~... ~ ~-. .~ .~ 

2 1 E A OFFICE ASSISTANT: Level 1 office, some previous experience in customer service or 
office setting. Duties may consist of everything under Office Clerk in addition to record $ 
keeping, operating oftice machines, and handling money. 

KNOWLEDGE. ABILITIES AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. Skilled in the application of modern oftice techniques and practices, 
and in the use and care of pertinent oftice machines and equipment. Must have 4 months - 1 
year office experience and have the ability to type 30-40 words per minute. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: - .~ . .~ ~. - ~ - ~ ~~ - - .. . . . .  . . . ~  . ~ . . . ... ~ 

3 1 E A ADMINISTRATIVE ASSISTANT: Requires responsible, independent, complex and highly 
specialized clerical work. Individuals in this position shall possess 2+ years of office/clerical $ 
experience. Duties may consist of everything under Oftice Assistant in addition to answering 
multi-line phones and assisting supervisor or others with tasks as needed. 

KNOWLEDGE, ABILITIES, AND SKILLS: Knowledge of the procedures, duties and 
responsibilities of the unit of operation to which assigned. Knowledge of modern office 
practices and procedures. Ability to perform complex clerical workwith minimum 
supervision, maintain complex records, prepare reports, and type 45+ words per minute. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: - ~ - . ~ - . . ~  ~~~ - - ~ . . . .  . . - . ..  ~.~ .... ~ . 
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4 1 E A LABORER: Unskilled, duties are of a general laboring nature and may consist of using hand 
and power tools, removing trash and debris, moving equipment and operating signs. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Some knowledge of use of hand and power tools. 
Ability to understand and follow oral and written instructions, and to learn assigned tasks 
and readily adhere to prescribed routines. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: ~ ~ .... ... 

. . .~ . . .. . ...~ ~ ~ ~ ~.. .. ~ .- . .~~~ 

5 1 E A FACILITIES MAINTENANCE: Duties are of a general maintenance nature and may consist 
of custodial duties in the care, cleaning and maintenance of City buildingslstructures and $ 
vehicles. Duties may also include the use of hand and power tools, and some metal work 
such as grinding, sanding and painting. May include operating smalllmedium sized 
equipment and driving a vehicle. 

KNOWLEDGE, ABILITIES, AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
. .  ....... . ~ ~ - -..~ ... - . . ~. . 

6 1 E A GROUNDSKEEPER: Duties are of light landscaping in nature and may include mowing or 
weed-eating and litter clean up. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Little or no experience is required. Knowledge of 
mowers and weed-eaters is beneficial. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: - 

- - -  - - - 
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7 1 E A GROUNDSKEEPER II: Duties are of heavy landscaping in nature and may include mowing, 
planting, mulching and creating retaining walls. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Some experience on commercial mowers is 
required. Missouri Class E license required. 

Manufacturer: Manufacturer #: 

Item Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. Indicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 

.~~ -. ~. ~ -. - . - .  . . .. ~ .~~ . - . . 

8 1 E A SPECIAL REQUEST EMPLOYEE: In the event that an individual has more experience or a 
special pay arrangement has been made. $ 

Manufacturer: Manufacturer #: 

Item Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: . . 
. . ~ ~ . . .  ~ ...... - ~ - ~~~ ---- ~... . . ~ . .  . .......-.-... . 

. . .. . . - ~ -. .. ~ .. . . ~- -~ ~ ~ ~ ~ ..- . . . ~ .  . -. - 
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CITY OF COLUMBIA, MISSOURI FINANCE DEPARTMENT 
RFQ Formalllnformal Bids PURCHASING DIVISION 

INSTRUCTIONS AND GENERAL CONDITIONS OF BIDDING 
The following terms and conditions, unless otherwise modified by the City of Columbia 
within this document, shall govern the submission of bids and subsequent contracts. 
The City of Columbia reserves the right to reject any bid that takes exception to these 
conditions. 

Definitions as used herein: 

a. The term "bid" means a solicitation of a formal or informal, sealed offer. 

b. The term "bidder" means the person, firm or corporation who submits a 
formal sealed bid. 

c. The term "City" means City of Columbia, MO. 

d. The term "City Council" means the governing body of the City of Columbia, 
MO. 

e. The term "contractor" means the bidder awarded a contract under this bid 
document. 

1. Submission of Bids: Sealed bids, subject to Instructions and General Conditions, 
and any special conditions set forth herein, will be received at the Office of the 
Purchasing Agent, 701 E. Broadway, sth Floor, Columbia MO 65201, until the bid 
closing date and time indicated for furnishing the City of Columbia the materials, 
supplies, equipment or services shown in the bid request. 

Submission of Hard Copy Paper Bids: Bidders may submit hard copy paper 
bids. If the bid was published by way of hard copy, the forms provided shall be 
utilized and submitted as outlined in the instructions. If the bid was an electronic 
bid only, all the questions asked in the electronic bid must be answered in the 
paper response and all documents attached to the electronic bid must be 
downloaded, printed and submitted to the Purchasing Division by the bid closing 
date and time in order to be considered. 

Electronic Bidding: Bidders are encouraged to use the electronic bid system 
for the purpose of submitting bids and must complete all required fields. If you do 
not care to bid, please respond to the bid request by submitting a "no bid" and 
note your reason. 

2. Purchase Orders: Purchase orders resulting from this bid will be issued to the 
company signing and submitting this bid form. The invoice must be submitted by the 
company shown on the purchase order. 

3. Specifications: Bidders shall identify the item to be furnished by brand or 
manufacturer's name and catalog numbers and shall also furnish specifications and 
descriptive literature. 

4. Item Descriptions: Whenever products or materials of any particular producer or 
manufacturer are mentioned in our specifications, such product or material 
mentioned is intended to be descriptive of type or quality and not restrictive to those 
mentioned. 

5. Reserved RightsIAwards: The right is reserved to accept or reject all or part of the 
bid, to waive technicalities, and to accept the offer the Purchasing Agent considers 
the most advantageous to the City. The City of Columbia awards contracts to the 
lowest responsive and responsible bidder. It shall be understood that "responsible" 
means best and the best bidder is not necessarily the lowest bid. 
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Taxes: Bidder shall not include Federal Excise Tax or Sales and Use Taxes in bid 
prices, as the City is exempt from them by law. A tax exemption letter will be 
furnished if required. 

Delivery: The delivery date(s) or when work will start, if requested, shall be stated in 
definite terms, as they will be taken into consideration in making the award. The City 
of Columbia reserves the right to cancel all or part of orders if delivery is not made or 
work is not started as guaranteed. In case of delay, the Vendor or Contractor must 
notify the City Purchasing Agent. 

Freight: All bids shall be submitted FOB Destination, Columbia, Missouri. Unit 
prices shall include all applicable freight and handling charges. 

Default: In case of any default by the bidder, the City of Columbia may procure the 
product or service from other sources and hold the bidder responsible for any 
damages incurred including, but not limited to, excess cost or handling charge. The 
Purchasing Division shall have the right to remove any bidder who defaults on any 
contract with the City from all bidders' lists. 

Pricing: Prices must be stated in units of quantity specified, and must be firm. Bids 
qualified by escalator clauses may not be considered. 

Payments: Partial payment for delivered items or quantities of a bid may be made 
by the City of Columbia except in the case of "Lump Sum" bids. In the latter case, 
only one payment will be made in the amount of the Lump Sum price, with any Cash 
Discount quoted, after all the materials, supplies, or equipment have been fully 
delivered to the satisfaction of the Head of the Department to which the items were 
furnished, and the City Purchasing Agent. 

Addenda: The Purchasing Agent, in the form of a written Addendum, will issue all 
changes, additions and/or clarifications in connection with this bid. Bidder shall 
review and return the signature sheet of any and all such addendum issued for said 
bid. In the event multiple copies of the bid are requested, equal number of 
addendum shall be included. In the event an addendum is not submitted with the bid 
by the time of bid closing, the Purchasing Agent shall make a determination as to 
whether or not submission of the addendum(s) may be waived as technicality or not. 
In general, any addendum which significantly alters the scope of work, terms of the 
contract or which revises any pricing information may not be waived. In the case of 
an addendum not submitted with the bid, which cannot be waived, the bid will be 
found non-responsive and will not be evaluated. Addendums that are informational 
in nature only and do not alter scope of work, contract terms or pricing may be 
agreed upon after bid opening and returned by bidder, signed, prior to contract 
award. It shall be the sole discretion of the Buyer of Record and the Purchasing 
Agent to make this determination. 

Receipt and Opening of Advertised Sealed Bids: The bidders and public are 
invited, but not required, to attend the formal opening of bids. Prices will be read 
aloud to the public. No decisions related to an award of a contract or purchase order 
will be made at the opening. 

a. It is the bidder's sole responsibility to ensure that a bid is successfully submitted 
with the Purchasing Division prior to the time and the date specified. Late bids 
will not be opened and will be rejected unopened regardless of the degree of 
lateness or the reason thereto, including causes beyond the control of the bidder. 

b. All bids and tabulation sheets are kept by the Purchasing Division for a period of 
time established by regulation or statutes after the award is made, and are 
available for inspection at any time during regular working hours. 
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Withdrawal of Bids: Bids may be withdrawn without prejudice any time before the 
deadline for receipt of bids. If a mistake or error is discovered by the bidder or by the 
Purchasing Agent after the bid opening, the Purchasing Agent has the right to call 
this error to the bidder's attention and request verification of the bid. If the bidder 
acknowledges the mistake and requests relief, the Purchasing Agent will proceed in 
the following manner: 

a. Clerical Mistakes: Any mistake which is obviously a clerical one, such as an 
error in price extension, or in placement of decimal points, reversal of prices, etc., 
may be corrected by the Purchasing Agent after verification is made by the 
bidder. However, the unit price shown shall always prevail. 

b. Withdrawal: Permission to allow a bidder to withdraw his bid without prejudice 
may be given when clear and convincing evidence supports the existence of an 
error. If there is a significant and obvious disparity between the prices of the 
lowest bidder and of the other bidders, a bidder may be permitted to withdraw 
without prejudice, upon submission of evidence that a non-intentional error 
occurred. 

c. Changes in pricing, terms or conditions will not be permitted after the deadline 
for receipt of bids. 

Rebidding: The Purchasing Agent reserves the right, when only one bid has been 
received by the bid closing date, to delay the opening of bids to another advertised 
date and time in order to revise specifications and/or establish further competition for 
the commodity or service required. The one (1) bid received will be returned 
unopened to the offeror for re-submittal at the new date and time of bid closing. 

Bid Response: The City is interested in doing business with your firm. In the event 
you are unable to quote on this requirement, please submit a "no bid response" 
which will indicate your desire to remain on the City's active vendor list. In addition, 
please indicate the reason/reasons you are unable to participate in this solicitation. 

Bid Acceptance: A bid acceptance period of sixty (60) calendar days is required. 
Bids offering less than sixty (60) calendar days may be rejected. Unless otherwise 
indicated, sixty (60) days prevail. In the event bid evaluation and award are 
projected to exceed sixty (60) days, the Purchasing Agent may request bidder to 
extend bid acceptance time for a reasonable period of time in order to make award. 

Material Standards: All material or equipment furnished shall meet the minimum 
requirements of the Occupational Safety & Health Standards (OSHA) published in 
the Federal Register or other nationally recognized certifying body. 

lnspection and Acceptance: lnspection and acceptance will be at destination. 
Until delivery and acceptance, or after any rejection, risk or loss shall be the 
responsibility of the Contractor unless loss results from negligence of the City. 

Variation in Quantity: No variation in the quantity of any item called for in this 
contract will be accepted unless such variation has been caused by conditions of 
loading, shipping, or packing, or allowances in manufacturing processes, and then 
only to the extent, if any, specified elsewhere in this contract. 

Commercial Warranty: The Contractor agrees that the supplies or services 
furnished under this contract shall be covered by the most favorable commercial 
warranties the Contractor gives to any customer for such supplies or services and 
that the rights and remedies provided herein are in addition to and do not limit any 
rights afforded to the City by any other clause of this contract or by law. 

Discounts: Discount time will be computed from date of delivery at place of 
acceptance or from receipt of correct invoice at the office specified by the City, 
whichever is later. For discount purposes, payment is made when the check is 
mailed. 
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22. Patents: The successful bidder shall defend, indemnify and save harmless, the 
City of Columbia, Missouri, against all claims for royalties for patents or suit for 
infringement thereon which may be involved in the manufacture or use of the 
material to be furnished. 

23. Hold Harmless Agreement: To the fullest extent not prohibited by law, Contractor 
shall indemnify and hold harmless the City of Columbia, its directors, officers, agents, 
and employees from and against all claims, damages, losses and expenses 
(including but not limited to attorney's fees) arising by reason of any act or failure to 
act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with Contractor or a 
subcontractor for part of the services), of anyone directly or indirectly employed by 
Contractor or by any subcontractor, or of anyone for whose acts the Contractor or its 
subcontractor may be liable, in connection with providing these services. This 
provision does not, however, require Contractor to indemnify, hold harmless, or 
defend the City of Columbia from its own negligence. 

24. Contract Changes: The Purchasing Agent may at any time, by a written order, 
make changes within the general scope of this contract in (a) drawings, designs, or 
specifications, where the supplies to be furnished are to be specially manufactured 
for the City in accordance therewith, (b) method of shipment or packing, and (c) 
place of delivery. If any such change causes an increase or decrease, an equitable 
adjustment shall be made by written modification of the contract. Any claim by the 
Contractor for adjustment under this clause must be made within thirty (30) days 
from the date of receipt by the Contractor of the notification of change; provided that 
the Purchasing Agent, if he or she decides that the facts justify such action, may 
receive and act upon such claim if submitted prior to final payment under this 
contract. Failure to agree to any adjustment shall be a dispute within the meaning of 
the paragraph entitled "Disputes". However, nothing in this clause shall excuse the 
Contractor from proceeding with the contract as changed. 

25. Disputes: If any dispute concerning a question of fact arises under this contract, 
other than termination for default or convenience, the Contractor and the City 
Department responsible for the administration of this contract shall make a good faith 
effort to resolve the dispute. If the dispute cannot be resolved by agreement, then 
the Purchasing Agent with advice of the City Counselor, shall resolve the dispute and 
send a written copy of his decision to the Contractor and the responsible City 
Department. 

26. Termination for Default: The Purchasing Agent may, by written notice, terminate 
this contract in whole or in part for failure of the Contractor to perform any of the 
provisions thereof. In such event, the Contractor shall be liable for damages, 
including the excess cost of reprocuring similar supplies or services; provided, that if 
(a) it is determined for any reason that the Contractor was not in default or, (b) failure 
to perform is beyond the Contractor's or subcontractor's control, fault or negligence, 
the termination shall be deemed to be a termination for convenience. In general, 
termination for default shall be effective ten (1 0) days from the Contractor's receipt of 
notice. In the event the good or services provided under the contract are deemed to 
serve an emergency purpose, and the provision of those goods/services is somehow 
compromised, the Purchasing Agent reserves the right to issue an immediate, same 
day, termination notice and secure the goods/services elsewhere. 

27. Termination for Convenience: The Purchasing Agent may, by written notice, 
terminate this contract in whole or in part when it is in the best interest of the City. If 
this contract is for supplies and is so terminated, the Contractor shall be 
compensated in accordance with his auditable costs to point of notification of 
termination. To the extent that this contract is for services and is so terminated, the 
City shall be liable only for payment in accordance with the payment provisions of 
this contract for services rendered to the effective date of termination. Termination 
for convenience shall be effective thirty (30) days from the Contractor's receipt of 
notice unless a longer time period is provided in the notice. 
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28. Term & Supply Contract Defined: A term and supply contract shall be deemed to 
mean a contract under which the supplier of articles, commodities, supplies, 
materials and equipment agrees to furnish all of the needs of the various 
departments of the City for the articles, commodities, supplies, materials and 
equipment set forth in the quotation, during the period of the contract at the unit price 
bid and as required from time to time by the City, be such needs in excess of or less 
than the estimated quantities set forth in the Request for Quotation. The contract will 
provide that the City will purchase, by issuance of Purchase Orders, such articles, 
commodities, supplies, materials and equipment solely from the supplier to whom the 
requirement contract is awarded for the contract term. 

29. Estimated Quantities: The estimated quantities indicated in this Request for 
Quotation represent anticipated requirements only and are not purchased hereby, 
nor is the City obligated in any way to purchase the quantities shown. The right is 
reserved to exceed or diminish these estimates or to omit any one or more items if 
desired. 

30. Fund Allocation: Continuance of any resulting agreement, contract or issuance of 
purchase orders after September 30 of the current calendar year is contingent upon 
the allocation of City funds for the next proceeding fiscal year, (1011 -9130). 

31. Conflict of Interest: No salaried officer or employee of the City, and no member of 
the City Council shall have a financial interest, direct or indirect, in this contract. A 
violation of this provision renders the contract void. Federal conflict of interest 
regulations and applicable provisions of Sections 105.450 - 105.496 shall not be 
violated. Contractor covenants that it presently has no interest and shall not acquire 
any interest, direct or indirect, which would conflict in any manner or degree with the 
performance of services to be performed under this contract. The Contractor further 
covenants that in the performance of this contract no person having such interest shall 
be employed. 
OFFICIALS NOT TO BENEFIT: No regular employee or elected or appointed 
member of the City Government shall be admitted to any share or part of this 
contract, or to any benefit that shall arise there from; but this provision shall not be 
construed to extend to this contract if made with a corporation for its general benefit. 

32. Hazardous Material: When material furnished is hazardous material as defined by 
D.O.T. regulations, the following certification must be made on the bill of lading: 
"This is to certify that the above named articles are properly classified, described, 
packaged, marked and labeled and are in proper condition for transportation 
according to applicable regulations of the Department of Transportation." 

33. Domestic Products: Bidders are encouraged to offer products manufactured, 
assembled or produced in the United States if the quality and price are comparable 
with other goods. 

34. Debarment and Suspension: By submission of its response, the Contractor certifies 
that neither it nor its principals is presently debarred or suspended by any Federal 
Department or agency, including listing in the U.S. General Services Administrations 
List of Parties Excluded from Federal Procurement or Non-Procurement programs; or 
if the amount of this response is equal to in excess of $100,000, that neither it nor its 
principals nor its subcontractors receiving sub-awards equal to or in excess of 
$100,000 is presently disbarred, suspended, proposed for debarment, declared 
ineligible or voluntarily excluded from participation in this transaction by an Federal 
Department , agency or prevision of law. If the Contractor is unable to certify any of 
the statements in this certification, the responder must attach an explanation to its 
response. 
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35. Americans with Disabilities Act: The successful contractor agrees to comply with 
all applicable provisions of the Americans with Disabilities Act and the regulations 
implementing the Act, including those regulations governing employment practices. If 
this contract involves the contractor providing services directly to the public, the 
successful contractor shall make the services, programs and activities governed by 
this agreement accessible to the disabled as required by the Americans with 
Disabilities Act and its implementing regulations. Payment of funds under this 
agreement is conditional upon the successful contractor certifying to the City 
Manager in writing that it is complying with the Americans with Disabilities Act and 28 
CFR Part 35 and suspension. 

36. Non-Discrimination in Employment: In connection with the furnishing of supplies or 
performance of work under this contract, the Contractor agrees to comply with the Fair 
Labor Standard Act, Fair Employment Practices, Equal Opportunity Employment Act, 
and all other applicable Federal and State Laws, and further agrees to insert the 
foregoing provision in all subcontracts awarded hereunder. 

37. DBE Firms: It is the policy of the City of Columbia that businesses owned by socially 
and economically disadvantaged individuals are encouraged to participate in bidding 
and performance of City contracts. Consequently, the requirements of 49 CFR Part 26 
(as amended) and the City's implementing state regulations in Title 7 CSR Division 10, 
Chapter 8, "Disadvantaged Business Enterprise Program", will apply to any contract 
with federal funds. If federal funds are involved in this contract they shall be so 
identified in the Notice to Bidders. 

38. Business License Requirements: Unless exempted by City ordinance, any 
company awarded a contract with the City, who operates an office(s) within the City 
limits of Columbia, will be required to obtain a business license. 
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INSURANCE REQUIREMENTS 

CONTRACTORS INSURANCE: The Contractor shall not commence work under this Contract until they have obtained all 
insurance required under this paragraph and such insurance has been approved by the City, nor shall the Contractor 
allow any subcontractor to commence work on their contract until all similar insurance required of subcontractor has been 
so obtained and approved. All policies shall be in amounts, form, and with companies satisfactory to the City which 
must carry an A-6 or better rating as listed in  the A.M. Best or equivalent rating guide. 

A. WORKERS COMPENSATION INSURANCE: The Contractor shall take out and maintain during the life of this 
Contract Employers Liability and Workers Compensation lnsurance for all of their ernployees employed at the 
site of the work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Workers Compensation lnsurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the Contractor. 

Workers Compensation coverage shall meet Missouri statutory limits. Employers Liability limits shall be $500,000.00 
each employee, $500,000.00 each accident, and $500,000.00 policy limit. In case any class of employees engaged 
in hazardous work under this Contract at the site of the work is not protected under the Workers Compensation 
Statute, the Contractor shall provide and shall cause each subcontractor to provide Employers Liability lnsurance for 
the protection of their employees not otherwise protected. 

B. COMMERCIAL GENERAL LIABILITY INSURANCE: Contractor shall carry Commercial General Liability lnsurance 
written on IS0 occurrence form CG 00 01 07 98 or later edition (or a substitute form providing equivalent coverage) 
and shall cover all operations by or on behalf of the Contractor, providing insurance for bodily injury liability and 
property damage liability for the limits indicated below and for the following coverage: 

(1) Premises and Operations 
(2) Products and Completed Operations 

Contractual Liability insuring the obligations assumed by the Contractor under this Contract. 
Personal lnjury Liability and Advertising lnjury Liability 

Except with respect to bodily injury and property damage included within the products and completed operations 
hazards, the general aggregate limit shall apply separately to the Contractor's project under this Contract. 
Completed Operations coverage must be maintained for the correction period provided by the agreement. 

Limit of Liability. The Commercial General Liability policy limits shall not be less than: 
$2,000,000 Each Occurrence (Combined Single Limit for Bodily lnjury and Property Damage) 
$2,000,000 Aggregate for Products/Completed Operations 
$2,000,000 Personal Injury/Advertising lnjury 
$2,000,000 General Aggregate (provide endorsement to apply the General Aggregate per project, if available. If not, 
see Umbrella Liability section.) 

Additional lnsured The Owner, all of its officers, directors and employees, shall be named as Additional Insureds 
under the Commercial General Liability lnsurance using IS0  Additional lnsured Endorsements CG 20 10 or 
substitute providing equivalent coverage. If additional insured status is required for a correction period then CG 20 
37 or equivalent should also be used. These endorsements must be stated on the insurance certificate provided to 
the Owner and a copy of the endorsements confirming coverage should accompany the insurance certificate. 

Primary Coveraae The Contractor's Commercial General Liability Policy shall apply as primary insurance and any 
other insurance carried by the Architect or the Owner shall be excess only and will not contribute with Contractor's 
insurance. This must be stated on the insurance certificate and a copy of the endorsement confirming coverage 
should accompany the insurance certificate. 

BUSINESS AUTOMOBILE LIABILITY INSURANCE: The policy should be written on I S 0  form CA 0001, CA 0005, 
CA 0002, CA0020 or a substitute form providing equivalent coverage and shall provide coverage for all owned, hired 
and non-owned vehicles. The limit of liability should be at least $1,000,000 Combined Single Limit for Bodily lnjury 
and Property Damage each accident and should also cover Automobile Contractual Liability. The policy should 
name the Owner and all of its officers, directors and employees as Additional Insureds. The policy shall be endorsed 
to be primary coverage and any other insurance carried by the Owner shall be excess only and will not contribute 
with Contractor's insurance. To confirm coverage, a copy of the Additional Insured Endorsement should accompany 
the insurance certificate. 



D. UMBRELLA EXCESS LIABILITY: The Contractor should provide an umbrella excess liability policy that will provide 
a minimum of $1,000,000 per occurrence/$1,000,000 aggregate over the above listed coverages. This policy should 
"follow-form" of the underlying policies and comply with all insurance requirements of those policies. If the General 
Aggregate of the Commercial General Liability policy does not apply per project, the umbrella excess limits should 
be $2,000,000 per occurrence1$2,000,000 aggregate. 

E. WAIVER OF SUBROGATION: The Commercial General Liability and Automobile Liability policies shall each contain 
a waiver of subrogation in favor of the Owner and its officers, directors and employees. 

F. CERTIFICATES OF INSURANCE: As evidence of the insurance, limits and endorsements required, a standard 
ACORD or equivalent Certificate of lnsurance executed by a duly authorized representative of each insurer shall be 
furnished by the Contractor to the Owner and Architect before any Work under the Contract is commenced by the 
Contractor. Owner shall have the right, but not the obligation, to prohibit Contractor or any Subcontractor from 
entering the Project site until such certificates are received and approved by the Owner. With respect to insurance 
to be maintained after final payment, an additional certificate(s) evidencing such coverage shall be promptly 
provided to Owner as a precondition to final payment. The Certificate of lnsurance shall provide that there will be no 
cancellation or reduction of coverage without 30 days prior written notice to the Owner. The certificate must also 
contain a description of the project or work to be performed. Failure to maintain the insurance required herein may 
result in termination of the Contract at Owner's option. In the event the Contractor does not comply with the 
requirements of this section, the Owner shall have the right, but not the obligation, to provide insurance coverage to 
protect the Owner and charge the Contractor for the cost of that insurance. The required insurance shall be subject 
to the approval of the Architect, but any acceptance of insurance certificates by the Owner shall in no way limit or 
relieve the Contractor of their duties and responsibilities in this Agreement. 

G. SUBCONTRACTORS: Contractor shall cause each Subcontractor to purchase and maintain insurance of the types 
and amounts specified herein. Limits of such coverage may be reduced only upon written agreement of Owner. 
Contractor shall provide to Owner copies of certificates evidencing coverage for each Subcontractor. 
Subcontractors' commercial general liability and business automobile liability insurance shall name Owner as 
Additional Insured and have the Waiver of Subrogation endorsements added. 

H. HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by law, Contractor shall indemnify and hold 
harmless the City of Columbia, its directors, officers, agents, and employees from and against all claims, damages, 
losses, and expenses (including but not limited to attorneys fees) arising by reason of any act or failure to act, 
negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but not limited to consultants 
having a contract with Contractor or a subcontractor for part of the services), of anyone directly or indirectly 
employed by Contractor or by any subcontractor, or of anyone for whose acts the Contractor or its subcontractor 
may be liable, in connection with providing these services. This provision does not, however, require Contractor to 
indemnify, hold harmless, or defend the City of Columbia from its own negligence. 



Form w-9 I 
(Rev. December 201 4) 
De~artment of the Treasutv I 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

Internal Revenue Service I 
I 1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

c\i 

Labor Ready Central, Inc. 
2 Business name/disregarded entity name, if different from above 

3 Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or 14 C Corporation S Corporation Partnership Trustfestate 
single-member LLC 

n Limited liabilitv comDanv. Enter the tax classification (C=C cor~oration. S=S cor~oration. P=oartnershiDl b 

4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 

Exempt payee code (if any) 5 - , . ,  , , 

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) b 

Enter your TIN in the appropriate box. The TIN provided must match the name given on  line 1 t o  avoid I Social security number 

b a c k u ~  withholdina. For individuals, this is aenerallv vour social securitv number (SSN). However. for a I m 

Exemption from reporting 

code (if any) E 
(app~ies lo accounts maintained outside /he US.) 

2 
2 

resident alien, s o ~ e - ~ r o ~ r i e t o r ,  or disregarded e n t i t i  see the Part I inst rk t ions on'page 3. For other 
entities, it is  your employer identification number (EIN). If you d o  not have a number, see H o w  to get a 

5 Address (number, street, and apt. or suite no.) I Requester's name and address (optional) 

101 5 A Street 
6 City, state, and ZIP code 

Tacoma, WA 98402 
7 List account number@) here (optional) 

TIN on page 3. or 
Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 1 number 1 
guidelines on whose number t o  enter. 

1 1 1 1 1 1 1 1 1 1 1  

Certification 
Under penalties of perjury, I certify that: 

1. The number shown on this form is m y  correct taxpayer identification number (or I a m  waiting for a number t o  be  issued to me); and 

2. 1 a m  not subject t o  backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified b y  the Internal Revenue 
Service (IRS) that I am subject to  backup withholding as a result of a failure t o  report all interest or dividends, or (c) the IRS has notified m e  that I am 
n o  longer subject t o  backup withholding; and 

3. 1 am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code@) entered on this form (if any) indicating that I a m  exempt from FATCA reporting is  correct. 

Certification instructions. You must cross out item 2 above if you have been notified by  the IRS that you are currently subject t o  backup withholding 
because you have failed t o  report all interest and dividends on  your tax return. For real estate transactions, i tem 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on oaae 3. 

Sign / Signature of , . . Pamela Troillet 
Here ".s. .;"":;&' ,.~!,,i?:tiiy 2015.11.02 08:17:10 -08'00' D~~~ , l i 0 2  'i 

General Instructions Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-1 
(tuition) . , 

Section references are to the Internal Revenue Code unless otherwise noted. Form 1099-C (canceled debt) 
Future developments. Information about developments affecting Form W-9 (such . F~~~ 0 9 9 - ~  (acquisition or of secured property) 
as legislation enacted after we release it) is at www.irs.gov/fw9. 

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
Purpose of Form provide your correct TIN. 

An individual or entity (Form W-9 requester) who is required to file an information If  you do not return Form W-9 to the requester with a TIN, you might be subject 

return with the IRS must obtain your correct taxpayer identification number FIN) to backup withholding. See What is backup withholding? on page 2. 
which may be your social security number (SSN), individual taxpayer identification By signing the filled-out form, you: 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 

you, or other amount reportable on an information return. Examples of information 
to be issued), 

returns include, but are not limited to, the following: 2. Certify that you are not subject to backup withholding, or 

Form 1099-INT (interest earned or paid) 3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 

Form 1099-DIV (dividends, including those from stocks or mutual funds) 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 

Form 1099-MISC (various types of income, prizes, awards, or gross proceeds) withholding tax on foreign partners' share of effectively connected income, and 
Form 1099-B (stock or mutual fund sales and certain other transactions by 4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 

brokers) exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
Form 1099-S (proceeds from real estate transactions) page 2 for further information. 

Form 1099-K (merchant card and third party network transactions) 
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Form W-9 (Rev. 12-2014) Page 2 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form if it is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

An individual who is a U.S. citizen or U.S. resident alien; 

A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States; 

An estate (other than a foreign estate); or 

A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the US.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the US.-China treaty (dated April 30. 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding." Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate lnstructions for the Requester of Form 
W-9 for more information. 

Also see Special rules for partnerships above 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the lnstructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINS. If the requester discloses or uses TINS in violation of federal law. 
the requester may be subject to civil and criminal penalties. 

Specific lnstructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note. lTlN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line la .  This should also be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade. 
or "doing business as" (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter 01 

other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity." See Regulations section 301.7701 -2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business nameldisregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN. 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 
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Line 2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line 3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter "P" in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Limited Liability Company" box and in the 
space provided enter "C" for C corporation or "S" for S corporation. If it is a 
single-member LLC that is a disregarded entity, do not check the "Limited Liability 
Company" box; instead check the first box in line 3 "lndividual/sole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 
Generally, individuals (including sole proprietors) are not exempt from backup 

withholding. 

Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 

Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1 -An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(9(2) 

2-The United States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

I 1  -A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is  for..  . 1 THEN the payment is exempt for.. 

Interest and dividend payments All exempt payees except 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Payments over $600 required to be Generally, exempt payees 
reported and direct sales over $5,000' 1 through 5' 

Payments made in settlement of Exempt payees 1 through 4 
payment card or third party network 
transactions 

'See Form 1099-MISC, Miscellaneous Income, and its instructions 

'However, the following payments made to a corporation and reportable on Form 
1099-MiSC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37) 

B-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section 
1.1472-1 (c)(l)(i) 

E-A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1 .I 472-1 (c)(l)(i) 

F-A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

I-A common trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-A broker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns. 

Line 6 
Enter your city, state, and ZIP code 

Part I. Taxpayer ldentification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN. If the LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
ldentification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
ldentification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
ldentification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting lFiS.gov or by calling 1-800-TAX-FORM 
(1 -800-829-3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester, 

Note. Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 



Form W-9 (Rev. 12-201 4) 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exemptpayee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

3. Custodian account of a minor The minot 
(Uniform Gift to Minors Act) 

What Name and Number To Give the Requester 

4. a. The usual revocable savings 
trust (grantor Is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

5. Sole proprietorship or disregarded 
entity owned by an individual 

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671 -4(b)(2)(i) 
(A)) 

For this type of account: 

1. Individual 
2. Two or more individuals (joint 

account) 

For this type of account: 

7. Disregarded entity not owned by an 
individual 

8. A valid trust, estate, or pension trust 

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553 

10. Association, club, religious, 
charitable, educational, or other tax- 
exempt organization 

11. Partnership or multi-member LLC 
12. A broker or registered nominee 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
if combined funds, the first 
individual on the account' 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671 -4(b)(2)(i) 
lBI\ 

The grantor-trustee' 

The actual owner' 

The owner" 

The grantor* 

Give name and EIN of: 

The owner 

Legal entity" 

The corporation 

The organization 

The partnership 
The broker or nominee 

The public entity 

The trust 

3 ~ o u  must show your individual name and you may also enter your business or DBAname on 
the "Business name/disregarded entity" name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN. 

*List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see Special rules for partnerships on page 2. 

'Note. Grantor also must provide a Form W-9 to trustee of trust. 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from ldentity Theft 
ldentity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

Protect your SSN. 

Ensure your employer is protecting your SSN, and 

Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS ldentity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, ldentity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTYRDD 1-800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, forward this 
message tophishingQirs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spamQuce.gov or contact them at www.ftc.govlidtheft or 
1 -877-IDTHEFT (1 -877-438-4338). 

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to fiie a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 

' List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person's number must be furnished. 

'Circle the mlnor's name and furnish the minor's SSN. 



a TRUEBLUE company 

October 29, 2015 

RE: 30 days notice of cancellation 

To Whom It May Concern: 

It is agreed that Labor Ready will mail 30 days notice of cancellation to  Boone County, Missouri 
where written notice of cancellation regarding the policies is required per written contract or 
agreement between Labor Ready and the above certificate holder. 

Labor Ready 
Department of Insurance and Safety 
P.O. Box 2910 
1015 A Street 
Tacoma, WA 98401 



I CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
'ELOW. THlS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

€PRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: I f  the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policv, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 

ACORD~ CERTIFICATE OF LIABILITY INSURANCE ,,,,,,, u 

. - .  - .  
certificate holder in lieu of such endorsement(s). 

PRODUCER Lockton Compa~lies  

DATE (MMIDDNWY) 

10/29/20 1 5 

8 1 10 E ~ n i o n ' ~ v e n u e  
Suite 700  
Denver CO 80237 
(303) 414-6000 

I THlS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THlS 

INSURED 
Labor Ready ' 036748 (See Attached Named Insured Schedule) 
1015 A Street 
PO Box 2910 
Tacoma. WA 9840 I 

CONTACT 
NAME: _ p . _ _ _ - . . p _ - - . . - p . . - - - . . .  ~- 

PHONE FAX 
(AfC. No, Extl: 2 4  NO): 
E-MAIL 
ADDRESS: 

I- 

INSURER(S) AFFORDING - COVERAGE . NAlC # 

. .. -- . - 

INSURER D : 

INSURER E : 

INCIIRFR F . 

COVERAGES TRUBL02 CERTIFICATE NUMBER: 13741651 REVISION NUMBER: XXXXXXX 
THlS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WlTH RESPECT TO WHICH THlS 

I ,, 1 x  COMMERCIAL GENERAL LIABILITY 

1 CLAIMS-MADE OCCUR 

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

-.-_I - ~ 

GEN'L AGGREGATE LIMIT APPLIES PER: 

x POLICY J';:? L,I LOC I b 
NON-OWNED 

HIRED AUTOS 

.- -- 

LIMITS 
INSR 
LTR 

I I 

A x UMBRELLALIAB x OCCUR N - 
EXCESS LlAB 

! 
CLAIMS-MADE 

RETENTION $ 
WORKERS COMPENSATION 
AND EMPLOYERS LIABILITY 
ANY PROPRIETOWPARTNEWEXECUTIVE 
OFFICERIMEMBER EXCLUDED? 

1 (Mandatory in NH) 

TYPE OF INSURANCE 

If yes, descr~be under 
DESCRIPTION OF OPERATIONS below 

B Workers Co~npensalion Cont'd 

ADDL 
INSD 

y 3030977 AOS) 
3030979 (LA) 

, 3030978 (MA) 

71112016 EACH OCCURRENCE 
- 

AGGREGATE--.--. t 

SUER 
WVD 

- 

I --- 
PER OTH- 

$ XXXXXXX 
21 942898; 2 1942924 - AOS 711 1201 5 71 1120 1 6 - x S T Y J U . . . ~ E R  . . -- 
2 1942902-CA; 2 1942906-FL 

. 21942909-MA; 21942919-OR S ~ ~ 0 0 , O o ~  
E L .  DISEASE - EA EMPLOYEE 5 1,000,000- 

POLICY NUMBER 

N 

DESCRIPTION OF OPERATIONS I LOCATIONS /VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if  more space is required) 
Thc abovc covcragcs apply only to 'Temporary Labor Rcady cmployccs dispatched to do work on bchalf of the Ccrtificatc I-ioldcr. Boonc County, Missouri is namcd as Additional 
Insurcd ifrcqlrircd by written contract bctwccn Labor Rcady and Boouc County, Missouri as rcspccts Gcncral Liability and Automobile L~ability. Manuscript Schcdulcd Additional 
lnsurcd Endorscmcnt for Boonc County, Missouri is attached. Thcrc is no XCU exclusion on thc Gcncral Liability pol~cy. Ulnbrclla Liability follows form. Wa~vcr of Subrogation 
applics on Gcncral Liability, Autolriobilc L.iability and W0rkcl.s Compensation ifrcquircd by wrlttcn contract. 

CERTIFICATE HOLDER CANCELLATION See Attach~nents 

ACORD 25 (2014101) The ACORD name and logo are registered marks of ACORD 

POLICY EFF POLICY EXP 
(MMIDDIYYW) (MMIDDIYYW) 

13741 651 
Boone County, Missouri 
613 East Ash Street, Rooin 110 
Columbia, MO 65201 

I 

I 

21942912 - ME; 21942915-MN 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WlTH THE POLlCY PROVISIONS. 

AUTHORIZED REPRES AT VE 

( ~ $ c I ~ C J  h+! /fyLr~/ 
o 19aa-[2014 ACORD CORPO~~T ION.  AII rights resewed. 

9884000-QS1 
7/1/2015 711/2016 

E L DISEASE - POLICY LIMIT $ 1,000,000 
WC - Statutory; EL ~ i r n i t  



SCHEDULE OF NAMED INSUREDS 
Labor Ready Affiliates' 

Labor Ready Entity 
Labor Ready Northeast, Inc. 

Labor Ready Southeast, Inc. 

Labor Ready Mid-Atlantic, Inc. 

Labor Ready Central, Inc. 

Labor Ready Midwest, Inc. 

Labor Ready Northwest, Inc. 

Labor Ready Southwest, Inc. 
Labor Ready, Inc. 
Labor Ready Holdings, Inc. 
Spartan Staffing, LLC 
Spartan Staffing Puerto Rico, LLC 
PTPR, Inc. 
Job Rooster, Inc. 
Centerline Drivers, LLC 
Venue Ready, LLC 
PlaneTechs, LLC 
Drivers on Demand, LLC 
TrueBlue Enterprises, Inc. 
TrueBlue Inc. PAC 
TransTechs 

Miscellaneous Attachment: MI945 1 
Master ID: 1036748, Certificate ID: 1374165 1 



THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ENDORSEMENT# MAN001 

This endorsement, effective 12:Ol A.M. 7/1/2015 forms a part of 

Policy No. 33331 25 issued to TRUEBLUE, INC. 

BY National Union Fire Ins Co Pitts. PA 

ADDITIONAL INSURED-WHERE REQUIRED UNDER CONTRACT OR AGREEMENT 

This endorsement modifies insurance provided under the following: 

COlVlNlERClAL GENERAL LIABILITY COVERAGE FORM SCHEDULE 

Name of Person(s) or Organization(s): 

BOONE COUNTY, MISSOURI 

SECTION II -WHO IS AN INSURED, is amended to include as an additional insured: Any person or 
organization shown in the above Schedule, or any person or organization to whom you become obligated 
to include as an additional insured under this policy as a result of any contract or agreement you enter 
into which requires you to furnish insurance to that person or organization of the type provided by this 
policy, but only with respect to liability arising out of your operations or premises owned by or rented to 
you. However, the insurance provided will not exceed the lesser of: 

The coverage and/or limits of this policy, or 

The coverage and/or limits required by said contract or agreement 

Attachment Code: D5 13870 
Certificate ID: 13 74 165 1 



ENDORSEMENT 

This endorsement, effective 12:Ol A.M. 7/1/2015 forms a part of Policy No. 3030977 (AOS), 
3030979 (VA), and 3030978 (MA) 

Issued to Labor Ready Northeast, Inc.; Labor Ready Southeast, Inc.; Labor Ready Mid-Atlantic, Inc.; 
Labor Ready Central, Inc.; Labor Ready Midwest, Inc.; Labor Ready Northwest, Inc.; Labor Ready 

Southwest, Inc.; Spartan Staffing, LLC; CLP Resources, Inc.; Centerline Drivers, LLC; PlaneTechs, LLC; 
Project Trade Solutions, LLC; Venue Ready, LLC; Studentscout, LLC; Staff Management Solutions, LLC; 

Peoplescout, Inc.; SMX, LLC; & SMX Cargo, LLC 

by National Union Fire Insurance Company of Pittsburgh, PA 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED -WHERE REQUIRED UNDER CONTRACT OR 
AGREEMENT 

This endorsement modified insurance provided under the following: 

BUSINESS AUTO COVERAGE FORM 

SCHEDULE 

ADDITIONAL INSURED: 
"Any person or organization for whom you are contractually bound to provide Additional Insured status 
but only to the extent of such person or organizations liability arising out of the use of a covered "auto". 

I. SECTION II - LIABILITY COVERAGE, A. Coverage, 1. - Who is Insured, is amended to add: 

d. Any person or organization, shown in the schedule above, to whom you become obligated to include as 
as an additional insured under this policy, as a result of any contract or agreement you enter into which 
requires you to furnish insurance to that person or organization of the type provided by this policy, but 
only with respect to liability arising out of use of a covered "auto". However, the insurance provided will 
not exceed the lesser of: 

(1) The coverage andlor limits of this policy, or 

(2) The coverage andlor limits required by said contract or agreement. 

Miscellaneous Attachment: M 103493 
Certificate ID: 1374 165 1 



COMMERCIAL GENERAL LIABILITY 
CG 24 04 05 09 

POLICY NUMBER: GL 3333125- Labor Ready Northeast, Inc.; Labor Ready Southeast, Inc.; Labor Ready Mid-Atlantic, Inc.; Labor 
Ready Central, Inc.; Labor Ready Midwest, Inc.; Labor Ready Northwest, Inc.; Labor Ready Southwest, Inc.; Spartan Staffing, LLC; 
Venue Ready, LLC; PlaneTechs, LLC; TransTechs; Project Trade Solutions, LLC; & Centerline Drivers, LLC 

POLICY NUMBER: 3333123 - CLP Resources, Inc. 

POLICY NUMBER: 3333126 - StudentScout, LLC; Staff Management Solutions, LLC; PeopleScout, Inc.; 
SMX, LLC; & SMX Cargo, LLC 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY 
AGAINST OTHERS TO US 

This endorsement modifies insurance provided under the following: 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 
PRODUCTSICOMPLETED OPERATIONS COVERAGE PART 

Name of Person or Organization: 

ANY PERSON OR ORGANIZATION REQUIRING A WAIVER OF TRANSFER OF RIGHTS OF 
RECOVERY PURSUANT TO APPLICABLE WRITTEN CONTRACT OR AGREEMENT YOU ENTER 
INTO. 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 
The 'TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US Condition (Section IV - 
COMMERCIAL GENERAL LIABII-ITY CONDITIONS) is amended by the addition of the following: 
We waive any right of recovery we may have against the person or organization shown in the Schedule 
above because of payments we make for injury or damage arising out of your ongoing operations or "your 
work" done under a contract with that person or organization and included in the "products-completed 
operations hazard". This waiver applies only to the person or organization shown in the Schedule above. 

Miscellaneous Attachment: M67657 
Certificate ID: 1374165 1 



ENDORSEMENT 

This endorsement, effective 12:01 A.M. 7/1/2015 forms a part of 

Policy No. 3030977, 3030978, and 3030979 issued to Labor Ready Northeast, Inc.; Labor Ready 
Southeast, Inc.; Labor Ready Mid-Atlantic, Inc.; Labor Ready Central, Inc.; Labor Ready Midwest, Inc.; 
Labor Ready Northwest, Inc.; Labor Ready Southwest, Inc.; Spartan Staffing, LLC; CLP Resources, Inc.; 
Project Trade Solutions, LLC; Venue Ready, LLC; PlaneTechs, LLC; Centerline Drivers, LLC; 
Studentscout, LLC; Staff Management Solutions, LLC; Peoplescout, Inc.; SMX, LLC; & SMX Cargo, LLC 

by National Union Fire Insurance Company of Pittsburgh, PA 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US 

This endorsement modified insurance provided under the following: 

BUSINESS AUTO COVERAGE FORM 

Section IV - Business Auto Conditions, A. - Loss Conditions, 5. -Transfer of Rights of Recovery 
Against Others to Us, is amended to add: 

However, we will waive any right of recover we have against any person or organization with whom you 
have entered into a contract or agreement because of payments we make under this Coverage Form 
arising out of an "accident" or "loss" if: 

1. The "accident" or "loss" is due to operations undertaken in accordance with the contract 
existing between you and such person or organization; and 

2. The contract or agreement was entered into prior to any "accident" or "loss". 

No waiver of the right of recovery will directly or indirectly apply to your employees or employees of the 
person or organization, and we reserve our rights or lien to be reimbursed from any recovery funds 
obtained by any injured employee. 

Miscellaneous Attachment: M76945 
Certificate ID: 1374165 1 



WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT 

This endorsement changes the policy to which it is attached effective on inception date of the policy 
unless a different date is indicated below. 

(The following "attaching clause" need be completed only when this endorsement is issued subsequent to preparation of the policy) 

This endorsement, effective 12:Ol AM on 7/01/2015 forms a part of Policy No. 021942898 & 021942924 

Issued to: Labor Ready Northeast, Inc.; Labor Ready Southeast, Inc.; Labor Ready Mid-Atlantic, 
Inc.; Labor Ready Central, Inc.; Labor Ready Midwest, Inc.; Labor Ready Northwest, Inc.; Labor 

Ready Southwest, Inc.; Spartan Staffing, LLC; PlaneTechs, LLC; TransTechs; Venue Ready, LLC; 
and Centerline Drivers, LLC 

By the lnsurance Company: New Hampshire Insurance Company 

Premium INCLUDED 

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will 
not enforce our right against the person or organization named in the Schedule. This agreement applies 

only to the extent that you perform work under a written contract that requires you to obtain this 
agreement from us. 

This agreement shall not operate directly or indirectly to benefit any one not named in the Schedule. 

SCHEDULE 

THIS AGREEMENT APPLIES ONLY TO THE EXTENT THAT YOU 
PERFORM WORK UNDER A WRITTEN CONTRACT THAT 

REQUIRES YOU TO OBTAIN THIS AGREEMENT FROM US. 

This form is not applicable in California, Kentucky, North Dakota, New Hampshire, New Jersey, Ohio, Tennessee, 
Texas, Utah, or Washington. 

Miscellaneous Attachment: M67658 
Certificate ID: 1374 165 1 



Commission Order # 5 7 8  -3 0 1z 

PURCHASE AGREEMENT FOR 
TEMPORARY EMPLOYMENT SERVICES 

..! .; /' 
, ; , 1 

8 day of ,:; ' , . ,  ,.. -: . . ' THIS AGREEMENT dated the - - - ., - , .... c..;..,: -- .... ..-,:,.,:$.... ..j - -  - 201 5 is made between 
Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Express Employment Professionals, herein "Vendor." 

IN CONSIDERATION of the parties perfonnance of the respective obligations contained 
herein, the parties agree as follows: 

1 .  Contract Documents - This agreement shall consist of this Purchase Agreement for 
Temporary Employment Services in compliance with all bid specifications, any addendum and 
resulting City contract issued for the City of Columbia Contract 14512015, Vendor Bid Response, 
Work Authorization Certification, Boone County Insurance Requirements and Boone County Standard 
Terms and Conditions. All such documents shall constitute the contract documents which are 
incorporated herein by reference. Service or product data, specification and literature submitted with 
bid response may be permanently maintained in the County Purchasing Office andlor City of Columbia 
bid file for this bid if not attached. In the event of conflict between any of the foregoing documents, 
this Purchase Agreement, Boone County Insurance Requirements, Boone County Standard Terms and 
Conditions, and the City of Columbia Contract 14512015 shall prevail and control over the vendor's 
bid response. 

2. Purchase - The County agrees to purchase fi-om the Vendor and the Vendor agrees to supply 
the County with Temporary Employment Services on an as needed basis. Express Employment 
Professionals shall act as the Secondary Vendor for lines 1 ,2 ,3 .  

Secondary 
Office Clerk $12.25 I hour 
Office Assistant $13.75 /hour 
Administrative Assistant $15.93 1 hour 

3. Contract Duration - This agreement shall commence on the November 1,2015 and extend 
through July 31,2016 subject to the provisions for termination specified below. Contract subject for 
renewal at the end of the first contract period, for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past vendor service, etc. 

4 .  Billing and Payntent - All billing shall be invoiced to the respective ordering Boone County 
Office 1 Department and billings may only include the prices listed in the vendor's bid response. No 
additional fees for paper work processing, labor, or taxes shall be included as additional charges in 
excess of the charges in the Vendor's bid response to the specifications. The County agrees to pay all 
monthly statements within thirty days of receipt. In the event of a billing dispute, the County reserves 
the right to withhold payment on the disputed amount; in the event the billing dispute is resolved in 
favor of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed amounts 
withheld commencing from the last date that payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 



6. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 
d. Or other just cause so deemed by the County. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed 
this agreement on the day and year first above written. 

EXPRESS EMPLOYMENT PROFESSIONALS BOONE COUNTY. MISSOURI 

by 7~~~~~~ L h  fi- 
title . L F b h  t /0-LL3 

APPROVED AS TO FORM: ATTEST: 

13,A Sb dm, 
oren, County Cle 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if the 



Insurance Requirements: The Contractor shall not commence work under this contract until they 
have obtained all insurance required under this paragraph and the Certificate of Insurance has been 
approved by the County, nor shall the Contractor allow any subcontractor to commence work on their 
subcontract until all similar insurance required of subcontractor has been so obtained and approved. 
All policies shall be in amounts, form and companies satisfactory to the County which must carry an 
A-6 or better rating as listed in the A.M. Best or equivalent rating guide. Insurance limits indicated 
below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Contractor shall take out and 
maintain during the life of this contract, Employers Liability and Workers Compensation 
Insurance for all of its employees employed at the site of work, and in case any work is sublet, the 
Contractor shall require the subcontractor similarly to provide Workers Colnpensation Insurance for all 
of the latter's employees unless such employees are covered by the protection afforded by the 
Contractor. Workers Compensation coverage shall meet Missouri statutory limits. Employers 
Liability limits shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 
policy limit. In case any class of employees engaged in hazardous work under this Contract at the site 
of the work is not protected under the Workers Compensation Statute, the Contractor shall provide and 
shall cause each subcontractor to provide Employers Liability Insurance for the protection of their 
employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during the life 
of this contract, such commercial general liability insurance as shall protect it and any subcontractor 
performing work covered by this contract, from claims for damages for personal & advertising injury, 
bodily injury including accidental death, as well as fiom claims for property damages, which may arise 
fiom operations under this contract, whether such operations be by themselves or for any subcontractor 
or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less than 
$2,000,000.00 combined single limit for any one occurrence covering both bodily injury and property 
damage, including accidental death. If the Contract involves any undergroundldigging operations, the 
general liability certificate shall include X, C, and U (Explosion, Collapse, and Underground) 
coverage. If providing Commercial General Liability Insurance, then the Proof of Coverage of 
Insurance shall also be included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or 
Business Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per 
occurrence limit of liability under the umbrella or Excess Liability; however, the Annual Aggregate 
limit shall not be less than the highest "Each Occurrence" limit for either Commercial General Liability 
or Business Auto Liability. Contractor agrees to include the County as an Additional Insured on the 
umbrella or Excess Liability, unless the Certificate of Insurance state the Umbrella or Excess Liability 
provides coverage on a "Follow-Form" basis. 

Business Autonlobile Liability - The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for 
any one occurrence, covering both bodily injury, including accidental death, and property damage, to 
protect themselves from any and all claims arising fiom the use of the Contractor's own automobiles, 
teams and trucks; hired automobiles, teams and trucks; non-owned and both on and off the site of 
work. 



Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance of the 
types and amounts specified herein. Limits of such coverage may be reduced only upon written 
agreement of County. Contractor shall provide to County copies of certificates of insurance evidencing 
coverage for each Subcontractor. Subcontractors' commercial general liability and business 
automobile liability insurance shall name County as Additional Insured and have the Waiver of 
Subrogation endorsements added. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract, 
contain a description of the project or work to be performed and provided for Commercial General 
Liability, Business Auto Liability, and Umbrella or Excess Liability (not on Workers Compensation). 
The Certificate of Insurance shall provide that there will be no cancellation, non-renewal or reduction 
of coverage without 30 days prior written notice to the County. In addition, such insurance shall be on 
an occurrence basis and shall remain in effect until such time as the County has made final acceptance 
of the services provided. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, 
hold harmless and defend the County, its directors, officers, agents, and employees fi-om and against all 
claims, damages, losses and expenses (including but not limited to attorney's fees) arising by reason of 
any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part of 
the services), of anyone directly or indirectly employed by contractor or by any subcontractor, or of 
anyone for whose acts the contractor or its subcontractor may be liable, in connection with providing 
these services. This provision does not, however, require contractor to indemnify, hold harmless, or 
defend the County of Boone fi-om its own negligence. 

Failure to maintain the required insurance in force may be cause for contract termination. In the event 
the AgencyIService fails to maintain and keep in force the required insurance or to obtain coverage 
fi-om its subcontractors, the County shall have the right to cancel and terminate the contract without 
notice. 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. The 
Purchasing Director reserves the right, when only one bid has been received by the bid closing date, 
to delay the opening of bids to another date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will 
be retained unopened until the new Closing date, or at request of bidder, returned unopened for re- 
submittal at the new date and time of bid closing. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase from other vendors. 



15. The County, from time to time, uses federal grant funds for the procurement of goods and sewices. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual - Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

18. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipinent serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



NOTIFICATION OF CONTRACT AWARD 

CONTRACT FOR: Temporary Employment Services 

RFQ NUMBER: 145/2015 

July 31, 2015 

cr 
CONTRACT PERIOD: August 1,2015 -July 31,20112 

The City of Columbia hereby accepts the attached bid submitted by Express Employment Professionals in 
response to  attached RFQ 14512015 for line items indicated herein. 

Please contact the Procurement Officer shown below i f  there are any questions pertaining t o  this contract. 

COIV'TRACT LINE ITEMS VENDOR CONTRACTOR 
NUMBER AWARDED NUMBER NAME 

14512015 Secondary fo r  Lines 1, 2, 3 6384 

PAYMENT TERMS: Net 30 

Senior Procurement office; 
(573) 817-5005 

Express Employment Professionals 
1900 N. Providence, Suite 200 

Columbia, MO 65202 
Mike King 

(573) 443-1800 
Mike.king@expresspros.com 

Cale Turner, C P P ~  
Purchasing Agent 
(573) 874-7375 

cc: Margrace Buckler, Bette Wordelman, Mindy Barnes, Cynthia Mitchell, Jeff Rogers, Julie Ausmus, Melinda Pope 

701 E Broadway, sth Floor P.O. Box 6015 Columbia, Missouri 65205 
(573) 874-7376 FAX 874-7762 



Bid lnformation 

City of Columbia Purchasing 
OPTIVIEW 

Bid Owner 

Email 
Phone 
Fax 

Bid Number 
Title 
Bid Type 
Issue Date 
Close Date 

Melissa Pasley Procurement 
Officer 
mapasley@gocolutnbiamo.com 
(573) 8175005 

14512015 Addendum 1 
Temporary EmploymentServices 
RFQ-F 
06/24/2015 
7/7/2015 2:00:00 PM Central 

Contact lnformation 
Address 

Contact 
Department 
Building 
Floor/Room 
Telephone 
Fax 
Email 

Ship to lnformation 
Address 

Contact 
Deparlment 
Building 
Floor/Rootn 
Telephone 
Fax 
Email 

Supplier Information Supplier Notes 

Company Name E L  pt?E%; EMPLD~MEI-$~L i7/ZW~?S(0dk~S 
Contact Name /VCL KE K l r ~ ( ,  ,z. M,4~ks~54ct ' b w ~  a. 
Address [CZ 'OW d. i 7 , ~ b r ~  D ~ C I E  

SLC~ 772 ,zL3 ') 

C l . b w w ~ i , . t ,  /&d l p s A u - -  
Telephone 5 73 - 4q3 *- /L?dO 
Fax d“93 - Wci -4473 
Email WIKP, kihq@ e ) c p ~ ~ p , ~ S ; .  

I 

signature TAA.,J!~ f$iA 
Bid Notes t/ 

Date 7 1  '7 I W I S ~  

BIDDERS ARE ENCOURAGED TO USE THE ELECTRONIC BID SYSTEM FOR SUBMITTING BlDS AND MUST 
COMPLETE ALL REQUIRED FIELDS. NO FAX OR E-MAIL RESPONSES WILL BE ACCEPTED. IF YOU CHOOSE TO 
SUBMIT MANUALLY,(hard paper copy) PRINT THE "INVITATION" LISTED UIVDER "DOCUMENTS" IN ITS ENTIRETY, 
COMPLETE AND SUBMITTO PURCHASING, 701 E. BROADWAY, 5TH FLOOR, COLUMBIA MO 65201, UNTILTHE BID 
CLOSING DATE AND TIME. BlDS MUST BE IN A SEALED ENVELOPE AND HAVE THE BID NUMBER AND 
DESCRIPTION CLEARLY LABELED ON THE OUTSIDE OF THE ENVELOPE. 

Bid Activities 

Bid Messages 

Bid Attachments 

The following attachments are associated with this opportunity and will need to be retrieved separately 

Line Filename Description 

Header Terms & Conditions of Ebidding 
Revised 8-26-1 3.pdf 

Header Insurance Requirements - City of 
Columbia Standard.pdf 

Header Work Authorization Affidavi1.pdf WORK AUTHORIZATION 

Header Exhibit A - W-9 form.pdf 14512015 - Exhibit A w-9 Form 

1451201 5 Addendum 1 - Page 1 of 6 



Please review the following and respond where necessary 
# Name Note Response 

1 Terms and Conditions 

2 Certificate of lnsurance Requirement 
Acknowledgment 

3 Term and Supply Contract Conditions 

4 Renewal Options 

5 Contract Administration Contact 

6 Minimum Days Notice 

7 Unsatisfactory Performance 

8 EMPLOYMENT OF UNAUTHORIZED ALIENS 
PROHIBITED 

Accept terms and conditions Accept 

The City of Columbia's insurance requirements have been Certificate of lnsurance 
attached to this bid document. The Bidder hereby Requirement Acknowledgmen 
acknowledges that these insurance requirements have ~ / 3 , r , ~ g ~ 7 0 3  9 
been reviewed and if awarded a contract, bidder will 
provide a Certificate of lnsurance meeting these 
requirements as set forth herein. 

TERM AND SUPPLY CONTRACT for furnishing City of Term 8 Supply Contract 
Columbia with Temporary Employment Services, as Acknowledgement 
needed and as requested, from date of award through ~&-b-r;.p 
June 30, 2016. AGREE PRICES WILL BE FIRM FOR THE 
FIRST YEAR OF THE CONTRACT PERIOD. 

Term 8 Supply Contract Renewal Options: Contract Renewal Options Acknowledgement 
subject for renewal at the end of the first contract period, ~ ; C M O & ~ ~ ~ T )  
for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past 
vendor service, etc. This contract may be canceled by the 
City upon 10 days written notice to the vendor for 
non-compliance to these requirements, delivery problems, 
or other just cause so deemed by the City. 

Provide the contact information for the person in your firm Mike KinglFranchise 
responsible for contracting and authorizing renewals of the Ownerl573-443-18001573-499-4473lmike.kin~ 
contract. ~ i K e  .(C;ye&)cp"r~pm~. CL- 

NameIJob TitlelPhonelFaxlEmaiI 

Indicate time required to provide personnel after request is 24 to 48 hours for entry level 
received. positions 

lndicate your policy should the personnel provided perform Upon notification, we will end the 
unsatisfactorily. associate's assignment and replace 

them with a better qualified 
associate. 

(a) Contractor agrees to comply with Missouri State Understood and will compy 
Statute section 285.530 in that they shall not knowingly 
employ, hire for employment, or continue to employ an 
unauthorized alien to perform work 
within the state of Missouri. 
(b) As a condition for the award of this contract the 
contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a 
federal work authorization program with respect to the 
employees working in connection with the contracted 
services. The Contractor shall also sign an affidavit 
affirming that it does not knowingly employ any person 
who is an unauthorized alien in connection with the 
contracted services. 
( c ) Contractor shall require each subcontractor to 
affirmatively state in its contract with contractor that the 
subcontractor shall not knowingly employ, hire for 
employment or continue to employ an 
unauthorized alien to perform work within the state of 
Missouri. Contractor shall also require each subcontractor 
to provide contractor with a sworn affidavit under the 
penalty of perjury attesting to the fact that the 
subcontractor's employees are lawfully present in the 
United States. 
Indicate if you agree to comply. 

14512015 Addendum 1 - Page 2 of 5 



9 Payment Terms 

10 Cooperative Contract Pricing 

11 W-9 Submission 

12 Evaluation and Award 

13 Before and AHer Hours Services 

14 Request Services 

Indicate Payment Terms: 

Would you be willing to offer the same pricing to members 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Provide a current W-9 using any of the following methods: 
by uploading and attaching to their bid response; by 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division. 701 E. Broadway, 5TH Floor. 
Columbia, MO 65205. 

Evaluation will be made on service specifications, past 
experience with the bidder, price and lead times. Award 
will be made to the lowest and best, overall responsive 
and responsible bidder(s). The award may be placed with 
more than one vendor if it is deemed in the best interest of 
the City of Columbia. 

Provide details on how to request before and after hours 
services if provided. 

Provide information as to how the City of Columbia shall 
request services. What information is needed? 

Due upon receipt. Net 30 days. 

Agree 

Understood 

24 hour voicemail at the office, 
email, text or phone via cell phone. 

Phone or email with: job 
description, skill level, payrate, start 
date, end date (if known), any 
special requirements (steel toed 
boots, etc.) 

145J2015 Addendum 1 - Page 3 of 5 



Form w-9 
(Rev. Decen!ber 201 4) 
Ilconrlmeiit ot the T ~ c ~ S U N  

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

lntirnol Pevetiuc Servtce ' I 
I 1 Nariic (as silown on your Inconie lux relilrn). Nanie is requlred on tlils line: do not lea\iC tilis llne blank 

I Exoress Services. Inc. 

cj 

I 

Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must ~na tch  the narne given on line 1 to avoid I Social security number 

backup withflolding. For individuals, this is  generally your social security number (SSN). However, for a T I  

- 
2 Business nen1c:disrcgardecid entlty name. 11 diltel.en1 !rom above 

3 Clock appropriatu box lor federai tax ciass~lication, chtxk only one ol tlio follow~~ig seven boxes: 

Indlvibual/sole proprietor or a C Coipol-at~on S Corporatior1 Parlnershi~ lrust/es~a~e 
s~ngle-member LLC 
Limited liabilily company. Enter the tax class~licatioii (C=C corporatioii. S-S ~orporat~on, P=pnn:ier:inll,j. 

Note. For a siilgle-nirrilbar I.I..C that is disrcyarcleo, do riot ciieclc 1.L.C. cneck tlio appropt~ate box in Ilie line above for 
the tax classi!ication 01 Ihe s~ngle-niember owner 

Other (see instruc!ior~s) 8 - 

resident alien, sole proprietor, or disregarded entity, see the Part i instructions on page 3 For other 
ontities, it i s  your employer identification number (EIN). If you do  not have a number, see I-low to get a 
TIN on  page 3. 

U1_1 -LU -LLLL 
or 

4 Exwriiplions (codes apply only to 
certain entities, not individuals. soe 
~nstrcictions on page 3): 
Enen:pl payee code (11 any) 

Exe"lption !rofll FA'CA repOrl'nq 
code (ii any) -- 
.,:T..~.,PS :E Z C C ~ : I . ! .  Z-.,.~:;:.,.,N~ WI~:.,,, ' e ,  US: 

Note. If the account is in more than one natne, see the instructions for line 1 and Ihe chart on page 4 for Emp'oyepident'fication 

guidelines on whose number t o  enter. 
- 0 9 0 1 9 1 6 ) 8 1 0  

i I l l 1  I I I l l  
Certification 

Under penalties of perjury, I certify that: 

5 Address (nillnDer, streel, and apt. or stute (no.) 

9701 Boardwalk Blvd 

1. The number shown on this form is my  correct taxpayer ~denlil ication numbel (or I arn waiting for a number to be issued to me): and 

Flaqltester's name and address (optionnb 

2 .  1 am not subject t o  backup withholding because: (a) I am exempt from backup withholding, or (bj I have not been notified by the lntetnal Revenue 
S e ~ i c e  (IRS) that I am subject to backup withholcling as a result of a fa~lure to report all intetest or dividends, or (c) the IRS has notified m e  that I arn 
no  longer subject to backup withholding; and 

6 City. state. and ZIP code 

Oklahoma City, OK 73162 - 
7 Llst account numberla) here (oplional] 

:3. I am a U.S. ci t ize~i or other U.S. person (defined below), and 

4. The FATCA code(s) entered on  this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certif ication instructions. You must cross out item 2 above if you have been notilled by  the IHS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate tra~~sact ions, iterri 2 does not apply For ~nortgaye 
interest paid, acquisition or abandonment of secured p~operty,  cacicellation of debt. co~itributions to an individual retirement arrangement (IRA), and 
generally. payments other than interest and divide~ids, you are not requrred to sign the certification. but you must provide your correct TIN. See the 
~nstructions on ~ a a e  3. .,. , -- . - 
Sign signature of :,,/.f:.,-,.- 
Here 1 us. ..d4&7/7 '/fnzi'r,;i Date b 

General Instructions 
Section rstore!lces are lo the Internal Revenue C d e  rirlless oti>ev~~se ~ioted 

Fulure developments Inlormat~on abuut ttceelop~iivnls ,111eclirio Forrn Vl-9 (s-cii 
a; leylslatloli eriactou anci .o,r? rPir,l:,e I ~ I  IS at wivw rs govIIw9 

Purpose of Form 
An individual or enllly IForni W-9 reqttester) who is required to tile an informallon 
return w~tti the IRS musl obtain your correct taxpayer identilication number (TIN) 
wli~cli may be your social securily nufiiber (SSN), individual taxpayer identification 
nlllnher IITIN). adoptrori taxpayer identil~cation numbel (ATIN), or ernployel 
~dentilicalion number (EIN), to repon on an inforrnat~on return the amount paid lo 
you, or otlinr amount reportable on a11 ~nforniation retuln. Exatiiples of infortnatioti 
returns include, but are riot limlted to, ihe !oliowlng: 

Form 1099-INT (inlorest earned or paid) 

Form 1099-01V (dividends, including those from stocks or .mutual lunds) 

Farm 1099-MISC (var~ous lypes of income, prlzes, awards, or gross pf.occeds) 

For:n 1099-B (stock or mutual lund sales and atvtai~! ott\ot lraiisactlovrs Ijy 
brolqers) 

Form 1099-5 (proceeds 'ro!n real estate iransnctions) 

Forrii 1099-K (merchant card atid t?ircl party nelwoik ~~R~S;II;~IOI~S~ 

For!n 1098 (horlie mortgage inleresl). 1098-E (student loan interesl). 1098-T 
(tuition) 

a Fr~rn~ 1099-C (canceled debt) 

Forin 1099-A (acquisition or abandonnierit of secured properly1 

Use Forrn W-9 only if you are a U S person (including a resldent alie!i). lo 
provide your correct 1 IN 

I! you do not return Form W-9 to (lie requester wrtlr a Tlhr, you mighl be subject 
to backup withho!drng. See What is b2ckup wrlhliolv"i,~g? on page 2. 

By signhg the filled-out !om, you: 

1 Cerlify that the TIN you are g~viny is correct (01- yo11 are wailtng for a nutnber 
to be issued). 

2. Ceil~fy tliat you are not silbject to backup wit:iliold~ng, or 

3. Claim cxernption iroln backup ,:r~thholding 11 you are a U S exempt pilyee If 
applicahlc, you are also cerlifytng that as a U.S. person, your allocablo share o! 
any paniiersnll> income irotri a U.S tracte 01 business 1s not s~ibjecl lo the 
vditnholding tax on toreign partners' share of et!ectively corinucted income, and 

4. Cellity tliat FATCA code(s) entered on this lor111 (if any) ~ntlicaliny Itiat you are 
exempl from the FAICA repo~li.ig. IS correct. See What !s FATCA reporlirig'? on 
page 2 tor further ~nlormation 

Cat No. 10231X Forrri W-9 (Rev 12-2014; 



Line Items 

# Qty UOM Description Response 

1 1  E A OFFICE CLERK: Unskilled worker, duties are of a general, clerical nature and may consist $12.25 
of answering phones, making appointments, filing, typing, and computer data entry. Little to 
no experience is needed and assignments are reviewed upon completion or through 
procedural arrangements within the department. 

KNOWLEDGE, ABILITIES AND SKILLS: Some knowledge of office practices and 
procedures. Ability to understand and follow oral and written instructions. Ability to learn 
assigned clerical tasks and readily adhere to prescribed routines. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate $8.50 Mark-Up 50% 

2 1 E A OFFICE ASSISTANT: Level 1 office, some previous experience in customer service or $1 3.75 
office setting. Duties may consist of everything under Office Clerk in addition to record 
keeping, operating office machines, and handling money. 

KNOWLEDGE, ABILITIES AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. Skilled in the application of modern office techniques and practices, 
and in the use and care of pertinent office machines and equipment. Must have 4 months - 1 
year office experience and have the ability to type 30-40 words per minute. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate $9.50 Mark-Up 44.75% 

3 1 E A ADMINISTRATIVE ASSISTANT: Requires responsible, independent, complex and highly $15.93 
specialized clerical work. Individuals in this position shall possess 2+ years of officelclerical 
experience. Duties may consist of everything under Office Assistant in addition to answering 
multi-line phones and assisting supervisor or others with tasks as needed. 

KNOWLEDGE. ABILITIES, AND SKILLS: Knowledge of the procedures, duties and 
responsibilities of the unit of operation to which assigned. Knowledge of modern office 
practices and procedures. Ability to perform complex clerical work with minimum 
supervision, maintain complex records, prepare reports, and type 45+ words per minute. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate $1 1 Mark-Up 44.75% 

4 1 E A LABORER: Unskilled, duties are of a general laboring nature and may consist of using hand $1 3.20 
and power tools, removing trash and debris, moving equipment and operating signs. 

KNOWLEDGE, ABII-ITIES, AND SKILLS: Some knowledge of use of hand and power tools 
Ability to understand and follow oral and written instructions, and to learn assigned tasks 
and readily adhere to prescribed routines. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 
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Supplier Notes: Pay Rate $9.00 Mark-Up 46.75% 

5 1 E A FACILITIES MAINTENANCE: Duties are of a general maintenance nature and may consist $14.67 
of custodial duties in the care, cleaning and maintenance of City buildingslstructures and 
vehicles. Duties may also include the use of hand and power tools, and some metal work 
such as grinding, sanding and painting. May include operating smalilmedium sized 
equipment and driving a vehicle. 

KNOWLEDGE. ABILITIES, AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate $10.00 Mark-Up 46.75% 

6 1 E A GROUNDSKEEPER: Duties are of light landscaping in nature and may include mowing or $14.00 
weed-eating and litter clean up. 

KNOWLEDGE, ABILITIES, AND SKILLS: Little or no experience is required. Knowledge of 
mowers and weed-eaters is beneficial. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate $9.00 Mark-Up 55.5% 

7 1 E A GROUNDSKEEPER II: Duties are of heavy landscaping in nature and may include mowing, $15.55 
planting, mulching and creating retaining walls. 

KNOWLEDGE, ABILITIES, AND SKILLS: Some experience on commercial mowers is 
required. Missouri Class E license required. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Pay Rate $10.00 Mark-Up 55.5% 

8 1 E A SPECIAL REQUEST EMPLOYEE: In the event that an individual has more experience or a 
special pay arrangement has been made. 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: Once we know what the specifics of the special request position entail we would be happy to determine and submit 
the Pay RatelMark-Up1 and Bill rate for the postion. Currently, the City of Columbia has an Express associate 
(Patty Hampton) working under such an agreement. Her Pay RatelBill Rate1 Mark-Up is $12.121$16.88139.25% 
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ClTY OF COLUMBIA 

REQUEST FOR QUOTATION 

T E M P O R A R Y  E M P L O Y M E N T  SERVICES 

RFQ# 121/2015 

FOR THE ClTY OF COLUNIBIA, MISSOURI 

FINANCE/PURCHASING DIVISION 

CALE TURNER 

PURCHASING AGENT 

7 0 1  E. BROADWAY, sTH FLOOR 

COLUMBIA, M O  65201 

MELISSA PASLEY 

SENIOR PROCURENIENT OFFICER 

(573) 817-5005 

REQUEST FOR QUOTATION # 121/2015 

CLOSING DATE: 2:00 PM, CST, JUNE 24,2015 



1. INTRODUCTION: 

1.1 PURPOSE: 

The City of Columbia, "City," seeks bids from qualified bidders t o  provide 

temporary employment services for various departments across the City. 

1.2 DUE DATE FOR BIDS: 

Bids may be submitted in a sealed envelope at the purchasing office or uploaded 

electronically on the City's E-bidding website at 

http://www.~ocolumbiamo.com/Finance/purhome.php. No faxed or emailed bids 

will be accepted. Sealed bids must be delivered to the Purchasing Department, 701 

E. Broadway, 5th Floor, Columbia, MO 65201 by the closing date and time. Bids 

received after the appointed time will be determined non-responsive and will not 

be opened. The bids must be in sealed envelopes and marked in bold letters "RFQ 

121/2015." 

1.3 QUESTIONS/CLARIFICA~rIONS OF THE REQUEST FOR QUOTATION: 

All questions concerning the RFQ and specifications shall be submitted in  writing 

via e-mail or fax to  the name below. You are encouraged to  submit your questions 

via e-mail. 

Melissa Pasley, Senior Procurement Officer 

Phone: (573) 817-5005 

Fax: (573) 874-7762 

E-mail: mapasley@GoColumbiaMO.com 

Any oral responses to any question shall be unofficial and not binding on the City. 

An addendum to the RFQ providing the City's official response(s) will be issued i f  

necessary to  all known prospective bidders. Questions must be submitted no later 

than 5:00 p.m. on June 12,2015. 

2. GENERAL REQUIREMENTS: 

2.1 PURCHASE ORDERS: Separate purchase orders will be issued for departments requesting 

services. The successful bidder shall submit monthly invoices (one per purchase order or 

department) showing the appropriate purchase order number and department for the 

services rendered under this contract. Invoices must be submitted to: Finance Accounts 

Payable, P.O. Box 7236, Columbia, MO 65205. 

2.2 TERM AIVD SUPPLY CONTRACT CONDITIONS: Term and Supply Contract for furnishing City 

of Columbia with Temporary Employment Services, as needed and as requested, from date 

of award through June 30,2016. 



2.3 RENEWAL OPTIONS: The contract is subject to renewal at the end of the first contract 

period, for four (4) additional one-year periods, based upon agreement by both parties as 

to pricing, past vendor service, etc. 

2.4 INSURANCE REQUIREMENTS: Contractor shall maintain, on a primary basis and at its 

sole expense, at all times during the life of the Agreement the following insurance 

coverages, limits, including endorsements described herein. The requirements 

contained herein, as well as the City's review or acceptance of insurance maintained by 

Contractor is  not intended to, and shall not in any manner limit or qualify the liabilities 

or obligations assumed by Contractor under the Agreement. Coverage to be provided as 

follows by a carrier with A.M. Best minimum rating of A- VIII. 

a. Workers' Compensation & Employers Liability. Contractor shall maintain 

Workers' Compensation in accordance with Missouri State Statutes or provide 

evidence of monopolistic state coverage. Employers Liability with the following 

limits: $500,000 each accident, disease each employee and disease policy limit. 

b. Commercial General Liability. Contractor shall maintain Commercial General 

Liability at a limit of not less than $2,000,000 Each Occurrence, $3,000,000 

Annual Aggregate. Coverage shall not contain any endorsement(s) excluding nor 

limiting Product/Completed Operations, Contractual Liability or Cross Liability. 

c. Business Auto Liability. Contractor shall maintain Business Automobile Liability 

at a limit not less than $2,000,000 Each Occurrence. Coverage shall include 

liability for Owned, Non-Owned & Hired automobiles. In the event Contractor 

does not own automobiles, Contractor agrees to maintain coverage for Hired & 

Non-Owned Auto Liability, which may be satisfied by way of endorsement to the 

Commercial General Liability policy or separate Business Auto Liability policy. 

d. Contractor may satisfy the minimum liability limits required for Commercial 

General Liability or Business Auto Liability under an Umbrella or Excess Liability 

policy. There is no minimum per occurrence limit of liability under the Umbrella 

or Excess Liability; however, the Annual Aggregate limit shall not be less than 

the highest "Each Occurrence" limit for either Commercial General Liability or 

Business Auto Liability. Contractor agrees to endorse the City as an Additional 

Insured on the Umbrella or Excess Liability, unless the Certificate of Insurance 

state the Umbrella or Excess Liability provides coverage on a "Follow-Form" 

basis. 

e. The City of Columbia, its elected officials and employees are to be Additional 

lnsured with respect to the project to which these insurance requirements 

pertain. A certificate of insurance evidencing all coverage required is to be 

provided at least 10 days prior to the Effective Date of the Agreement between 

the contractor and the City. Contractor is required to maintain coverages as 

stated and required to notify the City of a Carrier Change or cancellation within 

two (2) business days. The City reserves the right to request a copy of the policy. 



f. The Parties hereto understand and agree that the City is relying on, and does 

not waive or intend to waive by any provision of this Agreement, any monetary 

limitations or any other rights, immunities, and protections provided by the 

State of Missouri, as from time to time amended, or otherwise available to the 

City, or its elected officials or employees. 

g. Failure to maintain the required insurance in force may be cause for termination 

of the Agreement. In the event Contractor fails to maintain and keep in force 

the required insurance or to obtain coverage from its subcontractors, the City 

shall have the right to cancel and terminate the Agreement without notice. 

h. The insurance required by the provisions of this article is required in the public 

interest and the City does not assume any liability for acts of the Contractor 

and/or their employees and/or their subcontractors in the performance of this 

Agreement. 

2.5 EMPLOYMENT OF LINAUTHORIZED ALIENS PROHIBITED: 

(a) Contractor agrees to comply with Missouri State Statute section 285.530 in that 

they shall not knowingly employ, hire for employment, or continue to employ an 

unauthorized alien to perform work within the state of Missouri. 

(b) As a condition for the award of this contract the contractor shall, by sworn 

affidavit and provision of documentation, affirm its enrollment and participation in 

a federal work authorization program with respect to the employees working in 

connection with the contracted services. The Contractor shall also sign an affidavit 

affirming that it does not knowingly employ any person who is an unauthorized 

alien in connection with the contracted services. 

(c) Contractor shall require each subcontractor to affirmatively state in its contract 

with contractor that the subcontractor shall not knowingly employ, hire for 

employment or continue to employ an unauthorized alien to perform work within 

the state of Missouri. Contractor shall also require each subcontractor to provide 

contractor with a sworn affidavit under the penalty of perjury attesting to the fact 

that the subcontractor's employees are lawfully present in the United States. 

2.6 CERTIFICATE OF INSURANCE REQUIREMENT ACKNOWLEDGEMENT: The City of 

Columbia's insurance requirements are listed in section 2.5 of this Request for 

Quotation. The Bidder hereby acknowledges that these insurance requirements 

have been reviewed and if awarded a contract, bidder will provide a Certificate of 

Insurance meeting these insurance requirements have been reviewed and if 

awarded a contract, bidder will provide a Certificate of Insurance meeting these 

requirements as set forth herein. 

3. SCOPE OF WORK: 



3.1 The contractor shall provide individuals on an as needed basis to perform the requested 

services/duties, in accordance with the job descriptions listed below: 

Office Clerk: Unskilled worker, duties are of a general, clerical nature and 

may consist of answering phones, making appointments, filing, typing, and 

computer data entry. Little to no experience is needed and assignments 

are reviewed upon completion or through procedural arrangements within 

the department. 

Knowledge, Abilities and Skills: Some knowledge of office practices and 

procedures. Ability to understand and follow oral and written instructions. 

Ability to learn assigned clerical tasks and readily adhere to prescribed 

routines. 

Office Assistant: Level 1 office, some previous experience in customer 

service or office setting. Duties may consist of everything under Office 

Clerk in addition to record keeping, operating office machines, and 

handling money. 

Knowledge, Abilities and Skills: Ability to work independently and carry out 

assignments to completion with minimum instructions. Ability to adhere to 

prescribed routines and practices. Skilled in the application of modern 

office techniques and practices, and in the use and care of  pertinent office 

machines and equipment. Must have 4 months - 1 year office experience 

and have the ability to type 30-40 words per minute. 

Administrative Assistant: Requires responsible, independent, complex and 

highly specialized clerical work. Someone in this position would possess 

years of office/clericaI experience. Duties may consist of everything under 

Office Assistant in addition to answering multi-line phones and assisting 

supervisor or others with tasks as needed. 

Knowledge, Abilities, and Skills: Knowledge of the procedures, duties and 

responsibilities of  the unit of operation to which assigned. Knowledge of 

modern office practices and procedures. Ability to perform complex clerical 

work with minimum supervision, maintain complex records and prepare 

reports, type 45+ words per minute. 



Laborer: Unskilled, duties are of a general laboring nature and may consist 

of using hand and power tools, removing trash and debris, moving 

equipment and operating signs. 

Knowledge, Abilities, and Skills: Some knowledge of use of hand and power 

tools. Ability to understand and follow oral and written instructions. Ability 

to learn assigned tasks and readily adhere to prescribed routines and work 

in all terrain and in all types of weather. 

Facilities Maintenance: Duties are of a general maintenance nature and 

may consist of custodial duties in the care, cleaning and maintenance of 

City buildings/structures and vehicles. Duties may also include the use of 

hand and power tools, and some metal work such as grinding, sanding and 

painting. May include operating small/medium sized equipment and 

driving a vehicle. 

Knowledge, Abilities, and Skills: Ability to work independently and carry out 

assignments to completion with minimum instructions. Ability to adhere to 

prescribed routines and practices. 

Groundskeeper: Duties are of light landscaping in nature and may include 

mowing or weed-eating and litter clean up. 

Knowledge, Abilities, and Skills: Little or no experience is required. 

Knowledge of mowers and weed-eaters is beneficial. 

Groundskeeper II: Duties are of heavy landscaping in nature and may 

include mowing, planting, mulching and creating retaining walls. 

Knowledge, Abilities and Skills: Some experience on commercial mowers 

required. Missouri Class E license required. 

*All positions are eligible for "special request" in the event that an 

individual has more experience or if a special pay arrangement has been 

made. Must receive prior approval by City Department and Purchasing, and 

must be noted on agreement. 

3.2 SPECIAL CONDITIONS: 

Any personnel working on job assignments under this contract have the 

right to apply for open positions within the City. No penalties or fees will 

be assessed against the person(s) and/or the City. 



Contractor will be responsible for having background checks and drug 

tests done on any personnel working on job assignments under this 

contract. 

If requested, contractor is required to provide resumes and/or 

applications of personnel at the time of the request for services. 

It is the intention of the City of Columbia to award this contract to a 

primary vendor and a secondary vendor due to the volume of 

employees that may be needed at one time. 

4. BIDDER'S INSTRUCTIONS/EVALUATION AND AWARD 

Bidders are encouraged to use the electronic bid system for submitting bids and must complete all 

required fields. No fax or e-mail responses will be accepted. If you choose to submit manually (hard 

paper copy), print this RFQ in its entirety, complete and submit to City of Columbia, Purchasing, 701 

E Broadway, 5th Floor, Columbia, MO 65201, by the bid closing date and time. Bids must be in 

sealed envelope and have the bid number and description clearly labeled on the outside of the 

envelope. 

Evaluation will be made on service specifications, past experience with the bidder, price and lead 

times. Award will be made to the lowest and best, overall responsive and responsible bidder(s). The 

award may be placed with more than one vendor i f  it is deemed in the best interest of the City of 

Columbia. 

4.1 W-9 SUBMISSION: Bidder shall submit a current W-9 using any of the following 

methods: 

Uploading and attaching to  bid response 

E-mailing the W-9 to the buyer named above 

Mailing to the City of Columbia, Purchasing Division, 701 E Broadway, 5th 

Floor, Columbia, MO 65201. 

4.2 Bidders shall complete Exhibit A (W-9 form) and Exhibit B (Work Authorization 

Affidavit), and submit these documents with their bid response. 

5. PRICING: Bidder shall submit pricing for each category listed below. Hourly wage rate is the rate 

that bidder will pay the temporary worker per hour, Mark up Rate is the rate that bidder charges 

over the hourly wage rate, and Bill Rate to City is the full amount that the City will pay per hour for 

the temporary employee. 

Item No. 

1 

2 

Description 

Office Clerk 

Office Assistant 

Hourly Wage Rate Mark up Rate Bill Rate to City 



The bidder hereby declares understanding, agreement and certification of compliance to provide 
the items and/or services, a t  the prices quoted, in accordance with all requirements and 
specifications contained herein and the Instructions and General Conditions of Bidding. The bidder 
further agrees that the language of this RFQ shall govern in the event of a conflict with his/her bid. 
The bidder further agrees that  upon receipt of an authorized purchase order from the City of 
Columbia or  when a Notice of Award is signed and issued by the City of Columbia, a binding 
contract shall exist between the bidder and the City of Columbia 

3 

4 

5 

6 

7 

SR 

BIDDERS SIGNATURE: 

Administrative Assistant 

Laborer 

Facilities Maintenance 

Groundskeeper 

Groundskeeper 

Special Request Employees 

Firm: 

Representative: 

Title: 

Address: 

Phone: 

Date: 



Exhibit A 

CITY OF COLUMBIA, MISSOURI 
WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530 RSMo 
[FOR ALL BIDS IN EXCESS OF $5,000.00) 

Effective 1/1/2009 

County of 1 

State of 

My name is . I am an authorized agent of 

(Bidder). This business is enrolled and participates in a federal work authorization 

program for all employees working in connection with services provided to the City of Columbia. 

This business does not knowingly employ any person who is an unauthorized alien in connection 

with the services being provided. Documentation of participation in a federa1 work 

authorization program is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing 

in their contracts that they are not in violation of Section 285.530.1 RSMo and shall not thereafter 

be in violation. Alternatively, a subcontractor may submit a sworn affidavit under penalty of 

perjury that all employees are lawfully present in the United States. 

Affiant 

Printed Name 

Subscribed and sworn to before me this - day of , 2  0-. 

Notary Public 



City of Columbia Purchasing 
3id lnformation 

- 

Bid Owner Melissa Pasley Procurement 
Officer 

Email 
Phone 
Fax 

Bid Number 121/2015 
Title Temporary Employment Services 
Bid Type RFQ-F 
Issue Date 06/01/2015 
CloseDate 6/24/2015 12.00:00 PM Central 

Supplier lnformation 

Contact lnformation S h i ~  to lnformation 
Address 

Contact 
Department 
Building 
Floor/Room 
Telephone 
Fax 
Email 

Contact 
Department 
Building 
FloorlRoom 
Telephone 
Fax 
Email 

Supplier Notes 

Address 

Company Name - - . . . - - . - . . - . . - . . . . 

Contact Name 
Address 

Telephone 
Fax 
Email 

Signature - - -  Date I I 

Bid Notes 

BIDDERS ARE ENCOURAGED TO USE THE ELECTRONIC BID SYSTEM FOR SLlBMlTTlNG BIDS AND MUST 
COMPLETE ALL REQUIRED FIELDS. NO FAX OR E-MAIL RESPONSES WILL BE ACCEPTED. IF YOU CHOOSE TO 
;UBMlT MANUALLY,(hard paper copy) PRINT THE "INVITATION" LISTED UNDER "DOCUMENTS" IN ITS ENTIRETY, 
COMPLETE AND SUBMIT TO PURCHASING, 701 E. BROADWAY, 5TH FLOOR, COLUMBIA MO 65201, LlNTlL THE BID 
CLOSING DATE AND TIME. BIDS MUST BE IN A SEALED ENVELOPE AND HAVE THE BID NUMBER AND 
DESCRIPTION CLEARLY LABELED ON THE OUTSIDE OF THE EIVVELOPE. 

Bid Activities 

Date Name - Descr~pt~on 

611212015 5:00:00 PM Deadline for Questions Questions will be accepted until date and time specified. No questions will be accepted 
after this date. 

Bid Messages 

Bid Attachments 

The following attachments are associated with this opportunity and will need to be retrieved separately 

Line Filename Description 
. . . - - . . . 

Header Terms 8 Conditions of Ebidding - 
Revised 8-26-13.pdf 

Header Insurance Requirements - City of 
Columbia S1andard.pdf 
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Bid Attributes 

Please review the following and respond where necessary 
# Name Note Response . . .. . . . . . . 

1 Terms and Conditions Accept terms and conditions (Required) 

2 Certificate of lnsurance Requirement 
Acknowledgment 

3 Term and Supply Contract Conditions 

4 Renewal Options 

5 Contract Administration Contact 

6 Minimum Days Notice 

7 Unsatisfactory Performance 

The City of Columbia's insurance requirements have been (Required) 
attached to this bid document. The Bidder hereby 
acknowledges that these insurance requirements have 
been reviewed and if awarded a contract, bidder will 
provide a Certificate of lnsurance meeting these 
requirements as set forth herein. 

TERM AND SUPPLY CONTRACT for furnishing City of (Required) 
Columbia with Temporary Employment Services, as 
needed and as requested, from date of award through 
June 30, 2016. AGREE PRICES WlLL BE FIRM FOR THE 
FIRST YEAR OF THE CONTRACT PERIOD. 

Term & Supply Contract Renewal Options: Contract (Required) 
subject for renewal at the end of the first contract period. 
for four (4) additional one-year periods, based upon 
agreement by both parties as to pricing, delivery, past 
vendor service, etc. This contract may be canceled by the 
City upon 10 days written notice to the vendor for 
non-compliance to these requirements, delivery problems, 
or other just cause so deemed by the City. 

Provide the contact information for the person in your firm (Required) 
responsible for contracting and authorizing renewals of the 
contract. 
NamelJob TitlelPhonelFaxlEmaiI 

Indicate time required to provide personnel after request is (Required) 
received. 

lndicate your policy should the personnel provided perform (Required) 
unsatisfactorily. 

8 EMPLOYMENT OF UNAUTHORIZED ALIENS (a) Contractor agrees to comply with Missouri State (Required) 
PROHIBITED Statute section 285.530 in that they shall not knowingly 

employ, hire for employment, or continue to employ an 
unauthorized alien to perform work 
within the state of Missouri. 
(b) As a condition for the award of this contract the 
contractor shall, by sworn affidavit and provision of 
documentation, affirm its enrollment and participation in a 
federal work authorization program with respect to the 
employees working in connection with the contracted 
sewices. The Contractor shall also sign an affidavit 
affirming that it does not knowingly employ any person 
who is an unauthorized alien in connection with the 
contracted sewices. 
( c ) Contractor shall require each subcontractor to 
affirmatively state in its contract with contractor that the 
subcontractor shall not knowingly employ, hire for 
employment or continue to employ an 
unauthorized alien to perform work within the state of 
Missouri. Contractor shall also require each subcontractor 
to provide contractor with a sworn affidavit under the 
penalty of perjury attesting to the fact that the 
subcontractor's employees are lawfully present in the 
United States. 
lndicate if you agree to comply. 
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9 Payment Terms 

10 Cooperative Contract Pricing 

11 W-9 Submission 

12 Evaluation and Award 

13 Before and After Hours Services 

14 Request Services 

Indicate Payment Terms: (Required) 

Would you be willing to offer the same pricing to members (Optional) 
of the Mid-Missouri Public Purchasing Cooperative? 
(Not responding to this question will not impact the 
evaluation of this bid.) 

Provide a current W-9 using any of the following methods: (Optional) 
by uploading and attaching to their bid response; by 
emailing the W-9 to the Buyer named on page 1 of this 
document; or by mailing to the City of Columbia 
Purchasing Division, 701 E. Broadway. 5TH Floor, 
Columbia, MO 65205. 

Evaluation will be made on service specifications, past (Required) 
experience with the bidder, price and lead times. Award 
will be made to the lowest and best, overall responsive 
and responsible bidder(s). The award may be placed with 
more than one vendor if it is deemed in the best interest of 
the City of Columbia. 

Provide details on how to request before and after hours (Required) 
services if provided. 

Provide information as to how the City of Columbia shall (Required) 
request services. What information is needed? 



Line Items 

Response . .... - ~~ ... 

1 1  E A OFFICE CLERK: Unskilled worker, duties are of a general, clerical nature and may consist 
of answering phones, making appointments, filing, typing, and computer data entry. Little to 5 
no experience is needed and assignments are reviewed upon completion or through 
procedural arrangements within the department. 

KNOWLEDGE, ABILITIES AND SKILLS: Some knowledge of office practices and 
procedures. Ability to understand and follow oral and written instructions. Ability to learn 
assigned clerical tasks and readily adhere to prescribed routines. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
~- ~~ ~ ~ ~~~ - ~ ~ - ~ ~ ~ -  . ~. ~. 

2 1 E A OFFICE ASSISTANT: Level 1 office, some previous experience in customer service or 
office setting. Duties may consist of everything under Office Clerk in addition to record 5 
keeping, operating oftice machines, and handling money. 

KNOWLEDGE, ABILITIES AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. Skilled in the application of modern office techniques and practices, 
and in the use and care of pertinent office machines and equipment. Must have 4 months - 1 
year office experience and have the ability to type 30-40 words per minute. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Note 

3 1 E A ADMINISTRATIVE ASSISTANT: Requires responsible, independent, complex and highly 
specialized clerical work. Individuals in this position shall possess 2+ years of officelclerical 5 
experience. Duties may consist of everything under Office Assistant in addition to answering 
multi-line phones and assisting supervisor or others with tasks as needed. 

KNOWLEDGE, ABILITIES, AND SKILLS: Knowledge of the procedures, duties and 
responsibilities of the unit of operation to which assigned. Knowledge of modern office 
practices and procedures. Ability to perform complex clerical work with minimum 
supervision, maintain complex records, prepare reports, and type 45+ words per minute. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
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1 1  E A LABORER: Unskilled, duties are of a general laboring nature and may consist of using hand 
and power tools, removing trash and debris, moving equipment and operating signs. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Some knowledge of use of hand and power tools. 
Ability to understand and follow oral and written instructions, and to learn assigned tasks 
and readily adhere to prescribed routines. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: . - 
- .  

5 1 E A FACILITIES MAINTENANCE: Duties are of a general maintenance nature and may consist 
of custodial duties in the care, cleaning and maintenance of City buildingslstructures and $ 
vehicles. Duties may also include the use of hand and power tools, and some metal work 
such as grinding, sanding and painting. May include operating smalllmedium sized 
equipment and driving a vehicle. 

KNOWLEDGE, ABILITIES, AND SKILLS: Ability to work independently and carry out 
assignments to completion with minimum instructions. Ability to adhere to prescribed 
routines and practices. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Suppl~er Notes: . -. - 

6 1 E A GROUNDSKEEPER: Duties are of light landscaping in nature and may include mowing or 
weed-eating and litter clean up. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Little or no experience is required. Knowledge of 
mowers and weed-eaters is beneficial. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. lndicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Suppller Note 



7 I E A GROUNDSKEEPER II: Duties are of heavy landscaping in nature and may include mowing, 
planting, mulching and creating retaining walls. $ 

KNOWLEDGE, ABILITIES, AND SKILLS: Some experience on commercial mowers is 
required. Missouri Class E license required. 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. Indicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 

8 I E A SPECIAL REQUEST EMPLOYEE: In the event that an individual has more experience or a 
special pay arrangement has been made. $ 

Manufacturer: Manufacturer #: 

ltem Notes: Bidder shall include the total bill rate to the City for employee in the bid amount. Indicate the Hourly wage rate and 
mark up rate in the supplier notes. 

Supplier Notes: 
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CITY OF COLUMBIA, MISSOURI FINANCE DEPARTMENT 
RFQ Formal/lnformal Bids PURCHASING DIVISION 

INSTRUCTIONS AND GENERAL CONDITIONS OF BIDDING 
The following terms and conditions, unless otherwise modified by the City of Columbia 
within this document, shall govern the submission of bids and subsequent contracts. 
The City of Columbia reserves the right to reject any bid that takes exception to these 
conditions. 

Definitions as used herein: 

a. The term "bid" means a solicitation of a formal or informal, sealed offer. 

b. The term "bidder" means the person, firm or corporation who submits a 
formal sealed bid. 

c. The term "City" means City of Columbia, MO. 

d. The term "City Council" means the governing body of the City of Columbia, 
MO. 

e. The term "contractor" means the bidder awarded a contract under this bid 
document. 

1. Submission of Bids: Sealed bids, subject to Instructions and General Conditions, 
and any special conditions set forth herein, will be received at the Office of the 
Purchasing Agent, 701 E. Broadway, 5'h Floor, Columbia MO 65201, until the bid 
closing date and time indicated for furnishing the City of Columbia the materials, 
supplies, equipment or services shown in the bid request. 

Submission of Hard Copy Paper Bids: Bidders may submit hard copy paper 
bids. If the bid was published by way of hard copy, the forms provided shall be 
utilized and submitted as outlined in the instructions. If the bid was an electronic 
bid only, all the questions asked in the electronic bid must be answered in the 
paper response and all documents attached to the electronic bid must be 
downloaded, printed and submitted to the Purchasing Division by the bid closing 
date and time in order to be considered. 

Electronic Bidding: Bidders are encouraged to use the electronic bid system 
for the purpose of submitting bids and must complete all required fields. If you do 
not care to bid, please respond to the bid request by submitting a "no bid" and 
note your reason. 

2. Purchase Orders: Purchase orders resulting from this bid will be issued to the 
company signing and submitting this bid form. The invoice must be submitted by the 
company shown on the purchase order. 

3. Specifications: Bidders shall identify the item to be furnished by brand or 
manufacturer's name and catalog numbers and shall also furnish specifications and 
descriptive literature. 

4. Item Descriptions: Whenever products or materials of any particular producer or 
manufacturer are mentioned in our specifications, such product or material 
mentioned is intended to be descriptive of type or quality and not restrictive to those 
mentioned. 

5. Reserved RightsIAwards: The right is reserved to accept or reject all or part of the 
bid, to waive technicalities, and to accept the offer the Purchasing Agent considers 
the most advantageous to the City. The City of Columbia awards contracts to the 
lowest responsive and responsible bidder. It shall be understood that "responsible" 
means best and the best bidder is not necessarily the lowest bid. 
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Taxes: Bidder shall not include Federal Excise Tax or Sales and Use Taxes in bid 
prices, as the City is exempt from them by law. A tax exemption letter will be 
furnished if required. 
Delivery: The delivery date(s) or when work will start, if requested, shall be stated in 
definite terms, as they will be taken into consideration in making the award. The City 
of Columbia reserves the right to cancel all or part of orders if  delivery is not made or 
work is not started as guaranteed. In case of delay, the Vendor or Contractor must 
notify the City Purchasing Agent. 
Freight: All bids shall be submitted FOB Destination, Columbia, Missouri. Unit 
prices shall include all applicable freight and handling charges. 

Default: In case of any default by the bidder, the City of Columbia may procure the 
product or service from other sources and hold the bidder responsible for any 
damages incurred including, but not limited to, excess cost or handling charge. The 
Purchasing Division shall have the right to remove any bidder who defaults on any 
contract with the City from all bidders' lists. 

Pricing: Prices must be stated in units of quantity specified, and must be firm. Bids 
qualified by escalator clauses may not be considered. 
Payments: Partial payment for delivered items or quantities of a bid may be made 
by the City of Columbia except in the case of "Lump Sum" bids. In the latter case, 
only one payment will be made in the amount of the Lump Sum price, with any Cash 
Discount quoted, after all the materials, supplies, or equipment have been fully 
delivered to the satisfaction of the Head of the Department to which the items were 
furnished, and the City Purchasing Agent. 

Addenda: The Purchasing Agent, in the form of a written Addendum, will issue all 
changes, additions and/or clarifications in connection with this bid. Bidder shall 
review and return the signature sheet of any and all such addendum issued for said 
bid. In the event multiple copies of the bid are requested, equal number of 
addendum shall be included. In the event an addendum is not submitted with the bid 
by the time of bid closing, the Purchasing Agent shall make a determination as to 
whether or not submission of the addendum(s) may be waived as technicality or not. 
In general, any addendum which significantly alters the scope of work, terms of the 
contract or which revises any pricing information may not be waived. In the case of 
an addendum not submitted with the bid, which cannot be waived, the bid will be 
found non-responsive and will not be evaluated. Addendums that are informational 
in nature only and do not alter scope of work, contract terms or pricing may be 
agreed upon after bid opening and returned by bidder, signed, prior to contract 
award. It shall be the sole discretion of the Buyer of Record and the Purchasing 
Agent to make this determination. 

Receipt and Opening of Advertised Sealed Bids: The bidders and public are 
invited, but not required, to attend the formal opening of bids. Prices will be read 
aloud to the public. No decisions related to an award of a contract or purchase order 
will be made at the opening. 

a. It is the bidder's sole responsibility to ensure that a bid is successfully submitted 
with the Purchasing Division prior to the time and the date specified. Late bids 
will not be opened and will be rejected unopened regardless of the degree of 
lateness or the reason thereto, including causes beyond the control of the bidder. 

b. All bids and tabulation sheets are kept by the Purchasing Division for a period of 
time established by regulation or statutes after the award is made, and are 
available for inspection at any time during regular working hours. 

Revised 8/26/2013 



Withdrawal of Bids: Bids may be withdrawn without prejudice any time before the 
deadline for receipt of bids. If a mistake or error is discovered by the bidder or by the 
Purchasing Agent after the bid opening, the Purchasing Agent has the right to call 
this error to the bidder's attention and request verification of the bid. If the bidder 
acknowledges the mistake and requests relief, the Purchasing Agent will proceed in 
the following manner: 

a. Clerical Mistakes: Any mistake which is obviously a clerical one, such as an 
error in price extension, or in placement of decimal points, reversal of prices, etc., 
may be corrected by the Purchasing Agent after verification is made by the 
bidder. However, the unit price shown shall always prevail. 

b. Withdrawal: Permission to allow a bidder to withdraw his bid without prejudice 
may be given when clear and convincing evidence supports the existence of an 
error. If there is a significant and obvious disparity between the prices of the 
lowest bidder and of the other bidders, a bidder may be permitted to withdraw 
without prejudice, upon submission of evidence that a non-intentional error 
occurred. 

c. Changes in pricing, terms or conditions will not be permitted after the deadline 
for receipt of bids. 

Rebidding: The Purchasing Agent reserves the right, when only one bid has been 
received by the bid closing date, to delay the opening of bids to another advertised 
date and time in order to revise specifications and/or establish further competition for 
the commodity or service required. The one (1) bid received will be returned 
unopened to the offeror for re-submittal at the new date and time of bid closing. 

Bid Response: The City is interested in doing business with your firm. In the event 
you are unable to quote on this requirement, please submit a "no bid response" 
which will indicate your desire to remain on the City's active vendor list. In addition, 
please indicate the reason/reasons you are unable to participate in this solicitation. 

Bid Acceptance: A bid acceptance period of sixty (60) calendar days is required. 
Bids offering less than sixty (60) calendar days may be rejected. Unless otherwise 
indicated, sixty (60) days prevail. In the event bid evaluation and award are 
projected to exceed sixty (60) days, the Purchasing Agent may request bidder to 
extend bid acceptance time for a reasonable period of time in order to make award. 

Material Standards: All material or equipment furnished shall meet the minimum 
requirements of the Occupational Safety & Health Standards (OSHA) published in 
the Federal Register or other nationally recognized certifying body. 

lnspection and Acceptance: lnspection and acceptance will be at destination. 
Until delivery and acceptance, or after any rejection, risk or loss shall be the 
responsibility of the Contractor unless loss results from negligence of the City. 

Variation in Quantity: No variation in the quantity of any item called for in this 
contract will be accepted unless such variation has been caused by conditions of 
loading, shipping, or packing, or allowances in manufacturing processes, and then 
only to the extent, if any, specified elsewhere in this contract. 

Commercial Warranty: The Contractor agrees that the supplies or services 
furnished under this contract shall be covered by the most favorable commercial 
warranties the Contractor gives to any customer for such supplies or services and 
that the rights and remedies provided herein are in addition to and do not limit any 
rights afforded to the City by any other clause of this contract or by law. 

Discounts: Discount time will be computed from date of delivery at place of 
acceptance or from receipt of correct invoice at the office specified by the City, 
whichever is later. For discount purposes, payment is made when the check is 
mailed. 

Revised 8/26/2013 



22. Patents: The successful bidder shall defend, indemnify and save harmless, the 
City of Columbia, Missouri, against all claims for royalties for patents or suit for 
infringement thereon which may be involved in the manufacture or use of the 
material to be furnished. 

23. Hold Harmless Agreement: To the fullest extent not prohibited by law, Contractor 
shall indemnify and hold harmless the City of Columbia, its directors, officers, agents, 
and employees from and against all claims, damages, losses and expenses 
(including but not limited to attorney's fees) arising by reason of any act or failure to 
act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with Contractor or a 
subcontractor for part of the services), of anyone directly or indirectly employed by 
Contractor or by any subcontractor, or of anyone for whose acts the Contractor or its 
subcontractor may be liable, in connection with providing these services. This 
provision does not, however, require Contractor to indemnify, hold harmless, or 
defend the City of Columbia from its own negligence. 

24. Contract Changes: The Purchasing Agent may at any time, by a written order, 
make changes within the general scope of this contract in (a) drawings, designs, or 
specifications, where the supplies to be furnished are to be specially manufactured 
for the City in accordance .therewith, (b) method of shipment or packing, and (c) 
place of delivery. If any such change causes an increase or decrease, an equitable 
adjustment shall be made by written modification of the contract. Any claim by the 
Contractor for adjustment under this clause must be made within thirty (30) days 
from the date of receipt by the Contractor of the notification of change; provided that 
the Purchasing Agent, if he or she decides that the facts justify such action, may 
receive and act upon such claim if submitted prior to final payment under this 
contract. Failure to agree to any adjustment shall be a dispute within the meaning of 
the paragraph entitled "Disputes". However, nothing in this clause shall excuse the 
Contractor from proceeding with the contract as changed. 

25. Disputes: If any dispute concerning a question of fact arises under this contract, 
other than termination for default or convenience, the Contractor and the City 
Department responsible for the administration of this contract shall make a good fai.th 
effort to resolve the dispute. If the dispute cannot be resolved by agreement, then 
the Purchasing Agent with advice of the City Counselor, shall resolve the dispute and 
send a written copy of his decision to the Contractor and the responsible City 
Department. 

26. Termination for Default: The Purchasing Agent may, by written notice, terminate 
this contract in whole or in part for failure of the Contractor to perform any of the 
provisions thereof. In such event, the Contractor shall be liable for damages, 
including the excess cost of reprocuring similar supplies or services; provided, that if 
(a) it is determined for any reason that the Contractor was not in default or, (b) failure 
to perform is beyond the Contractor's or subcontractor's control, fault or negligence, 
the termination shall be deemed to be a termination for convenience. In general, 
termination for default shall be effective ten (1 0) days from the Contractor's receipt of 
notice. In the event the good or services provided under the contract are deemed to 
serve an emergency purpose, and the provision of those goods/services is somehow 
compromised, the Purchasing Agent reserves the right to issue an immediate, same 
day, termination notice and secure the goods/services elsewhere. 

27. Termination for Convenience: The Purchasing Agent may, by written notice, 
terminate this contract in whole or in part when it is in the best interest of the City. If 
this contract is for supplies and is so terminated, the Contractor shall be 
corr~pensated in accordance with his auditable costs to point of notification of 
termination. To the extent that this contract is for services and is so terminated, the 
City shall be liable only for payment in accordance with the payment provisions of 
this contract for services rendered to the effective date of termination. Termination 
for convenience shall be effective thirty (30) days from the Contractor's receipt of 
notice unless a longer time period is provided in the notice. 
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28. Term & Supply Contract Defined: A term and supply contract shall be deemed to 
mean a contract under which the supplier of articles, commodities, supplies, 
materials and equipment agrees to furnish all of the needs of the various 
departments of the City for the articles, commodities, supplies, materials and 
equipment set forth in the quotation, during the period of the contract at the unit price 
bid and as required from time to time by the City, be such needs in excess of or less 
than the estimated quantities set forth in the Request for Quotation. The contract will 
provide that the City will purchase, by issuance of Purchase Orders, such articles, 
commodities, supplies, materials and equipment solely from the supplier to whom the 
requirement contract is awarded for the contract term. 

29. Estimated Quantities: The estimated quantities indicated in this Request for 
Quotation represent anticipated requirements only and are not purchased hereby, 
nor is the City obligated in any way to purchase the quantities shown. The right is 
reserved to exceed or diminish these estimates or to omit any one or more items if 
desired. 

30. Fund Allocation: Continuance of any resulting agreement, contract or issuance of 
purchase orders after September 30 of the current calendar year is contingent upon 
the allocation of City funds for the next proceeding fiscal year, (1 011-9130). 

31. Conflict of Interest: No salaried officer or employee of the City, and no member of 
the City Council shall have a financial interest, direct or indirect, in this contract. A 
violation of this provision renders the contract void. Federal conflict of interest 
regulations and applicable provisions of Sections 105.450 - 105.496 shall not be 
violated. Contractor covenants that it presently has no interest and shall not acquire 
any interest, direct or indirect, which would conflict in any manner or degree with the 
performance of services to be performed under this contract. The Contractor further 
covenants that in the performance of this contract no person having such interest shall 
be employed. 
OFFICIALS NOT TO BENEFIT: No regular employee or elected or appointed 
member of the City Government shall be admitted to any share or part of this 
contract, or to any benefit that shall arise there from; but this provision shall not be 
construed to extend to this contract if made with a corporation for its general benefit. 

32. Hazardous Material: When material furnished is hazardous material as defined by 
D.O.T. regulations, the following certification must be made on the bill of lading: 
"This is to certify that the above named articles are properly classified, described, 
packaged, marked and labeled and are in proper condition for transportation 
according to applicable regulations of the Department of Transportation." 

33. Domestic Products: Bidders are encouraged to offer products manufactured, 
assembled or produced in the United States if the quality and price are comparable 
with other goods. 

34. Debarment and Suspension: By submission of its response, the Contractor certifies 
that neither it nor its principals is presently debarred or suspended by any Federal 
Department or agency, including listing in the U.S. General Services Administrations 
List of Parties Excluded from Federal Procurement or Non-Procurement programs; or 
if the amount of this response is equal to in excess of $100,000, that neither it nor its 
principals nor its subcontractors receiving sub-awards equal to or in excess of 
$100,000 is presently disbarred, suspended, proposed for debarment, declared 
ineligible or voluntarily excluded from participation in this transaction by an Federal 
Department , agency or prevision of law. If the Contractor is unable to certify any of 
the statements in this certification, the responder must attach an explanation to its 
response. 
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35. Americans with Disabilities Act: The successful contractor agrees to comply with 
all applicable provisions of the Americans with Disabilities Act and the regulations 
implementing the Act, including those regulations governing employment practices. If 
this contract involves the contractor providirlg services directly to the public, the 
successful contractor shall make the services, programs and activities governed by 
this agreement accessible to the disabled as required by the Americans with 
Disabilities Act and its implementing regulations. Payment of funds under this 
agreement is conditional upon the successful contractor certifying to the City 
Manager in writing that it is complying with the Americans with Disabilities Act and 28 
CFR Part 35 and suspension. 

36. Non-Discrimination in Employment: In connection with the furnishing of supplies or 
performance of work under this contract, the Contractor agrees to comply with the Fair 
Labor Standard Act, Fair Employment Practices, Equal Opportunity Employment Act, 
and all other applicable Federal and State Laws, and further agrees to insert the 
foregoing provision in all subcontracts awarded hereunder. 

37. DBE Firms: It is the policy of the City of Columbia that businesses owned by socially 
and economically disadvantaged individuals are encouraged to participate in bidding 
and performance of City contracts. Consequently, the requirements of 49 CFR Part 26 
(as amended) and the City's implementing state regulations in Title 7 CSR Division 10, 
Chapter 8, "Disadvantaged Business Enterprise Program", will apply to any contract 
with federal funds. If federal funds are involved in this contract they shall be so 
identified in the Notice to Bidders. 

38. Business License Requirements: Unless exempted by City ordinance, any 
company awarded a contract with the City, who operates an office(s) within the City 
limits of Columbia, will be required to obtain a business license. 
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INSURANCE REQUIREMENTS 

CONTRACTORS INSURANCE: The Contractor shall not commence work under this Contract until they have obtained all 
insurance required under this paragraph and such insurance has been approved by the City, nor shall the Contractor 
allow any subcontractor to commence work on their contract until all similar insurance required of subcontractor has been 
so obtained and approved. All policies shall be in amounts, form, and with companies satisfactory to the City which 
must carry an A-6 or better rating as listed In the A.M. Best or equivalent rating guide. 

A. WORKERS COMPENSATION INSURANCE: The Contractor shall take out and maintain during the life of this 
Contract Employers Liability and Workers Compensation lnsurance for all of their employees employed at the 
site of the work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Workers Compensation lnsurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the Contractor. 

Workers Compensation coverage shall meet Missouri statutory limits. Employers Liability limits shall be $500,000.00 
each employee, $500,000.00 each accident, and $500,000.00 policy limit. In case any class of employees engaged 
in hazardous work under this Contract at the site of the work is not protected under the Workers Compensation 
Statute, the Contractor shall provide and shall cause each subcontractor to provide Employers Liability lnsurance for 
the protection of their employees not otherwise protected. 

B. COMMERCIAL GENERAL LIABILITY INSURANCE: Contractor shall carry Commercial General Liability lnsurance 
written on IS0  occurrence form CG 00 01 07 98 or later edition (or a substitute form providing equivalent coverage) 
and shall cover all operations by or on behalf of the Contractor, providing insurance for bodily injury liability and 
property damage liability for the limits indicated below and for the following coverage: 

(1) Premises and Operations 
(2) Products and Completed Operations 

Contractual Liability insuring the obligations assumed by the Contractor under this Contract. 
Personal lnjury Liability and Advertising lnjury Liability 

Except with respect to bodily injury and property damage included within the products and completed operations 
hazards, the general aggregate limit shall apply separately to the Contractor's project under this Contract. 
Completed Operations coverage must be maintained for the correction period provided by the agreement. 

Limit of Liability. The Commercial General Liability policy limits shall not be less than: 
$2,000,000 Each Occurrence (Combined Single Limit for Bodily lnjury and Property Damage) 
$2,000,000 Aggregate for ProductslCompleted Operations 
$2,000,000 Personal InjuryIAdvertising lnjury 
$2,000,000 General Aggregate (provide endorsement to apply the General Aggregate per project, if available. If not, 
see Umbrella Liability section.) 

Additional lnsured The Owner, all of its officers, directors and employees, shall be named as Additional Insureds 
under the Commercial General Liability lnsurance using IS0  Additional lnsured Endorsements CG 20 10 or 
substitute providing equivalent coverage. If additional insured status is required for a correction period then CG 20 
37 or equivalent should also be used. These endorsements must be stated on the insurance certificate provided to 
the Owner and a copy of the endorsements confirming coverage should accompany the insurance certificate. 

Primary Coveraqe The Contractor's Commercial General Liability Policy shall apply as primary insurance and any 
other insurance carried by the Architect or the Owner shall be excess only and will not contribute with Contractor's 
insurance. This must be stated on the insurance certificate and a copy of the endorsement confirming coverage 
should accompany the insurance certificate. 

C. BUSINESS AUTOMOBILE LIABILITY INSURANCE: The policy should be written on I S 0  form CA 0001, CA 0005, 
CA 0002, CA0020 or a substitute form providing equivalent coverage and shall provide coverage for all owned, hired 
and non-owned vehicles. The limit of liability should be at least $1,000,000 Combined Single Limit for Bodily lnjury 
and Property Damage each accident and should also cover Automobile Contractual Liability. The policy should 
name the Owner and all of its officers, directors and employees as Additional Insureds. The policy shall be endorsed 
to be primary coverage and any other insurance carried by the Owner shall be excess only and will not contribute 
with Contractor's insurance. To confirm coverage, a copy of the Additional lnsured Endorsement should accompany 
the insurance certificate. 



D. UMBRELLA EXCESS LIABILITY: The Contractor should provide an umbrella excess liability policy that will provide 
a minimum of $1,000,000 per occurrence/$l,000,000 aggregate over the above listed coverages. This policy should 
"follow-form" of the underlying policies and comply with all insurance requirements of those policies. If the General 
Aggregate of the Commercial General Liability policy does not apply per project, the umbrella excess limits should 
be $2,000,000 per occurrence/$2,000,00O aggregate. 

E. WAIVER OF SUBROGATION: The Commercial General Liability and Automobile Liability policies shall each contain 
a waiver of subrogation in favor of the Owner and its officers, directors and employees. 

F. CERTIFICATES OF INSURANCE: As evidence of the insurance, limits and endorsements required, a standard 
ACORD or equivalent Certificate of lnsurance executed by a duly authorized representative of each insurer shall be 
furnished by the Contractor to the Owner and Architect before any Work under the Contract is commenced by the 
Contractor. Owner shall have the right, but not the obligation, to prohibit Contractor or any Subcontractor from 
entering the Project site until such certificates are received and approved by the Owner. With respect to insurance 
to be maintained after final payment, an additional certificate(s) evidencing such coverage shall be promptly 
provided to Owner as a precondition to final payment. The Certificate of lnsurance shall provide that there will be no 
cancellation or reduction of coverage without 30 days prior written notice to the Owner. The certificate must also 
contain a description of the project or work to be performed. Failure to maintain the insurance required herein may 
result in termination of the Contract at Owner's option. In the event the Contractor does not comply with the 
requirements of this section, the Owner shall have the right, but not the obligation, to provide insurance coverage to 
protect the Owner and charge the Contractor for the cost of that insurance. The required insurance shall be subject 
to the approval of the Architect, but any acceptance of insurance certificates by the Owner shall in no way limit or 
relieve the Contractor of their duties and responsibilities in this Agreement. 

G. SUBCONTRACTORS: Contractor shall cause each Subcontractor to purchase and maintain insurance of the types 
and amounts specified herein. Limits of such coverage may be reduced only upon written agreement of Owner. 
Contractor shall provide to Owner copies of certificates evidencing coverage for each Subcontractor. 
Subcontractors' commercial general liability and business automobile liability insurance shall name Owner as 
Additional Insured and have the Waiver of Subrogation endorsements added. 

H. HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by law, Contractor shall indemnify and hold 
harmless the City of Columbia, its directors, officers, agents, and employees from and against all claims, damages, 
losses, and expenses (including but not limited to attorneys fees) arising by reason of any act or failure to act, 
negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but not limited to consultants 
having a contract with Contractor or a subcontractor for part of the services), of anyone directly or indirectly 
employed by Contractor or by any subcontractor, or of anyone for whose acts the Contractor or its subcontractor 
may be liable, in connection with providing these services. This provision does not, however, require Contractor to 
indemnify, hold harmless, or defend the City of Columbia from its own negligence. 



CERTIFIED COPY OF ORDER 

December Session of the October Adjourned STATE OF MISSOURI 
ea. 

County of Boone 

In the County Commission of said county, on the 

the following, among other proceedings, were had, viz: 

Term. 20 15 

Now on this day the County Commission of the County of Boone does hereby approve the 
following budget revision for the Sheriffs Department to cover the purchase of gas regulators and 
high pressure gas meter for the existing and new water heaters. 

p r t m e n T l r T  Account Name Decreasis$ 1 I~ 
Emergency & Contingency Enlergency 

- 
92200 Sheriff FM/HK Repl. Buildings & 6,039 

- -- I Improvements 

Done this 81h day of December, 20 15. 

ATTEST: \ 

Clerk of &e County ~ornmissyon 

KareQ M. Miller 

R4. rhompson 
[I Commissioner 



BOONE COUNTY, MISSOURI 
REQUEST FOR BUDGET REVISION 

11/12/15 
EFFECTIVE DATE FOR AUDITORS USE 

Describe the circumstances requiring this Budget Revision. Please address any budgetary impact for the remainder of this 
year and subsequent years. (Use an attachment if necessary): 
Gas regulators and high pressure gas meter for the existing and new water heaters. 

(Use whole $ amounts) 
Transfer From Transfer To 

Dept Account FundlDept Name Account Name Decrease Increase 

Do you anticipate that thls Budget Revision will provide sufficient funds to compete the year? YES or NO 

,--,aequesting Official 

6,039 
1123 
1256 

.-d --.--.----------------------v-----..-----.--.-..-----.----.-4.--.--..--.----..----.-----. .----t TO BE COMPLETED BY AUDITOR'S OFFICE 
A schedule of previously processed Budget Revislons/Amendrnents is attached 

dunencumbered funds are available for thls budget revlslon. 

C:\U~0r~~dmlnleBaIo~~6ktop\BudgeI Revlslon Form 

86800 
92200 

Emergency & Contingency 
Sheriff FMlHK 

Emergency 
Repl. Bulldlngs and Improvements 

6,039 



Mechanical Contractor 

1312 Creasy Springs Road 
Columbia, Missouri 65202 
(573) 443-2488 

Boone County Commission 
Boone County Jail 

Slnce 1924 
Heating Air Conditioning Plumbing 

Commercial Refrigeration 
FAX: (573) 443-3469 

DATE: November 6,2015 
RE: Gas Modifications for new meter 

ATTN: Melinda Bobbitt 

PRQPQSAL 
-. 

We purpose to furnish labor and material to furnish and install new gas regulators (utilizing vent limiters in 
lieu of vent piping); piping and accessories; and adjust the gas served appliances in the building to 
accommodate the new high pressure gas meter that Ameren is installing. This includes re routing the 
kitchen gas supply pipe into the mechanical room where the regulator for the kitchen will be remotely 
located. 

Consisting of: 

Kitchen Appliance Regulator 
Water Heater Regulators @I  83.601ea. 
Boiler Regulators @ $472.50ea. 
1 %" Sch. 40 Blk pipe @ $1.95 
1 %" Sch 90 Ells @5.36 
I l/a' 150# MI Cap 
1 %" 150# unions @ $1 5.83 
1 1/4" Sch. 40 Nipple @ $4.65 
1 1/2" X I 1/41) MI Reducer @ $7.30 

Material Subtotal $1,715.64 

Operating and Profit @ 15% 257.35 

MATERIAL $1,972.99 

LABOR 32.00 hours @ $84.00/hour 2,688.00 

TOTAL.. . . . . . .. . . . . . . . .. . .. . . . . . . . . . . . .. . . , . ... . . .. . . . .. . . . .... . . . . . . . . . . .. . . . .. . . . . ... $4,660.99 

Please let me know of any questions. 

STEVE W. SHUFELBERGER 
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Leasa Quick - Fwd: FW: Boone County Jail 

From: Gary German 

To: Leasa Quick 

Date: 11/12/2015 12:51 PM 

Subject: Fwd: FW: Boone County Jail 

fyi--Ameren quote at the bottom. 

> > > Gary German 11/12/2015 12:31 PM > > > 
Melinda, 

Below is the quote for Ameren meter replacement. Like we talked about I would like the Commission to review 
the Ameren meter replacement ($1,377.50), the "Elevated Delivery Pressure Request Form" and the quote from 
Central Ma Plumbing ($4,660.99). 

Gary 

Captain Gary German 
North District Commander 
Boone County Sheriff's Dept. 
2121 County Drive 
Columbia, MO 65202 
573-875-1111 ph# 
573-874-8953 fax# 
ggerman@ boonecountymo.org 

\ 
> > > Bob Schwartz 11/12/2015 12:07 PM > > > 

> > > "Steve Shufelberger" ~sshufelberger@centralmoplumbing.com~ 10/23/2015 8:45 AM > > > 
Bob, 

Attached is the quote frorn Atnererl UE to replace the existing meter with a 2 PSI meter. It appears to be a 
onetime charge of $1,377.50. 

I will forward any end user documentation forms reqtrired l o  make changes to your gas service. 

Ameren will have a tech there today to evaluate the existing meter forhuctuations and see ifi.tis possible t o  
squeeze out another I" WC. 

If the new 2 PSI meter is installed, we will have to change the regula.Lot-s on the following gas appliances: 
1. Boilers (2) 
2. Water Heaters (3) 
3. Kitchen cooking appliances (1. - exploring installing one regulator on thc distribution pipe servicing 

the Ititchen). 
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A quick, ball park budget for replacing ttlc regulators and venting to accommodate the higher pressures is 
$5,000.00. 
Tl?anI<r;. 

6fe w e  Sh&xfelb;bsrg~~ 
Central MO Ptu~ttbing~ LLgf 
13q2 Cmasy Springs Road 
CaI~mbka, #0 65,202 
Phf $73-893-262Ci 
Fax: 573443-3469 

~ ..,." .*..-..,, ~ , ,  ,..," .....-..,-..**..,.,..,.-... ~~ ,,.... ~,--" ---.,-- "-"--" " ..v- - ,.--, " "--"-,--""..~ ,,-..-, "..." .?..-,." " ...-. .. .. . .... - ....... " 

From: Warren, Chad A [mailto:CWarren@ameren.com] 
Sent: Thursday, October 22, 2015 5:35 PM 
To: Steve Shufelberger 
Subject: Re: Boone County Jail 

Steve, 

There is a one time charge for elevated delivery pressure of $1377.50.1 would need to get a form signed to get 
the order going. 

The only thing we can do at  the existing meter set is put a gauge on it to make sure we aren't seeing more than 
acceptable pressure drop across the meter. If it is  not functioning properly, we could see about changing it out 
also. I would think this is unlikely as we check these rotary meters quite often for compliance reasons. 

I will see what serviceman availability is tomorrow and try to get the form sent to you or whoever will be 
accepting charges. 

Thank. you, Chad 

On Oct 22,2015, at 2:41 PM, Steve Shufelberger ccentralmoglumbing@centralmoplumbing.com wrote: 

Chad, 

The jail maintenance manager, Bob Schwarz indicated that they would like to explore the costs 
involved in changing the regulator servicing the building to a 2PSI setup..We will evaluate what 
units need t be regulated in the building as a result of this change. 

Can you calculate any costs and/or fees you will have to Boone County and forward it to me? 

The existing system connected load is approximately 6,670 CFH with a 4" line I'm told that it is on 
the upper limits of what a low pressure system can deliver. 
We measured approximately 8" W.Cat one water heater, however it is dropping almost 1" under 
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\ ..-- B a u J k +  ;- Zuo'F 
load of the second water heater. Our project includes a third water heater which has 
been disconnected and not in service for quite some time, so once i t  is added the drop will be 
greater. However, my tech seems to feel that an additional 1" W.C will resolve the issue. Is there 
any further adjustment on the existing regulator that can be made to accomplish this? 

This must be resolved in order to startup the third water heater. Currently all water heaters are 
prone to kicking out on trouble codes that are pressure related. 

Thanks. 

Steve Shufelberger 
Central MO Plumbing, 66C 
1312 Creasy Springs Road 
Columbia, MO 65202 
Ph: 573-893-2626 
Fax: 573-443-3469 

The information contained in this message may be privileged and/or confidential and protected from 
disclosure. If the reader of this message is not the intended recipient, or an employee or agent 
responsible for delivering this message to the intended recipient, you are hereby notified that any 
dissemination, distribution or copying of this communication is strictly prohibited, Note that any views 
or opinions presented in this message are solely those of the author and do not necessarily represent 
those of Ameren. All e-mails are subject to monitoring and archival. Finally, the recipient should check 
this message and any attachments for the presence of viruses. Ameren accepts no liability for any 
damage caused by any virus transmitted by this e-mail. If you have received this in error, please notify 
the sender immediately by replying to the message and deleting the material from any computer. 
Ameren Corporation 

No virus found in this message. 
Checked by AVG - www.ava.com 
Version: 20 14.0.4830 / Virus Database: 444711 0873 - Release Date: 10/22/1 5 



2015 Emergency Fund 

1123-86800 

DATE 

1/1/2015 

1/26/2015 

1/26/2015 

2/24/2015 
6/26/2015 

7/9/2015 
9/22/2015 
10/15/2015 

10/27/2015 
11/30/2015 

DEPT. 

DEPARTMENT NO. 

Original budget 

Sheriff 

Sheriff 

Insurance Claim Activity 
SheriffICorr Bldg HK/Maint 

SheriffICorr Bldg HK/Maint 
SherifflCorr Bldg HK/Maint 
Public Administrator 

Victim Witness 
SherifflCorr Bldg HK/Maint 

ORIGINAL AMOUNT REMAINING 

ACCOUNT BUDGET USED BUDGET DESCRIPTION 

91300 New Equipment 

23860 Vehicle Equipment <$I000 

Multiple 
92200 Repl Buildings & lmprov 

92300 Replc Mach & Equip 
92200 Repl Buildings & lmprov 
10400 Workers Comp 

Multiple class 8 
92200 Repl Buildings & lmprov 

Total 

Original budget 

Increase Expenses to  match grant revenue 

Increase Expenses to  match grant revenue 

Cover claims on two replacement Sheriff vehicles 
Replace 2 water heaters in Jail 

Replace dryer at jail 
Add expansion tank for 2 water heaters in Jail 
Cover expenses due t o  comp code change 

Cover expenses related t o  homicide cases 
Add gas regulators and high pressure gas meter 



CERTIFIED COPY OF ORDER 

'TATE OF MISSOURI 

County of Boone 
) ea. 

In the County Commission of said county, on the 

December Session of the October Adjourned Term. 20 15 

day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby acknowledge the 
following budget amendment for the Sheriffs Department to establish a budget for the use of the 
lnternet Crimes Against Children Task Force sub-grant and receipt of hnds as restitution court 
costs. 

1 Yqgrtment 1 23;ccmnt 1 p 1 De artment Name Account Name Decrease $ Increase $ 
Cyber Crimes Task Minor Equipment & Tools 
Force 

Force 

Force 

I 

37230 
1 Force - 
11253 13411 Cyber Crimes Task Federal Grant 

Force 1 Reimbursement 
____-__I 

Cyber Critnes Task Defendant Court 1 1253 '?(iU- Tpp7 Force CostIRecoup 
t - -  
I 1 

Done this 8th day of December, 2015. 

A'TTEST: 

Clerk ofyhe County  omm mission 

Ka en M. Miller 
Di t trict 1 Commissioner 

( J a y  M. Thompson 
'District I1 Commissioner 



BOONE COUNN, MISSOURI 
REQUEST FOR BUDGET AMENDMENT 

11/19/15 
EFFECTIVE DATE FOR AUDITORS USE 

(Use whole $amounts) 
Transfer From Transfer To 

Describe the circumstances requiring this Budget Amendment. Please address any budgetary impact for the remainder of this - 
year and subsequent years. (use an attachment if necessary): 
ITO establish a budget for the use of the Internet Crimes Against Children Task Force sub-grant and to budget $480 received 1 
/as restitution courtcosts. 
m 

\. I 

Request ing Official .. 

- .~~-.~-.~--~-~--~--------.-----~--.--------.------.--.--.--.-.*-.-----------------.---------.-.------ 
TO BE COMPLETED BY AUDITOR'S OFFICE 

W N A  schedule of previously processed Budget Revislons/Amendments is attached 
dunencumbered funds are available for this budget revision. 8 wdg c .f- /Cle-l-r - 
dcomments: /V\O Z ~ A L  G r A n  -4 A s  +: t - t :6-  

' 3,mm. d6dFDD" -.,- " " . U C C . ~ . ~ C ~ ~ ~ . ~ . ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ . ~ . ~ ~ ~ ~ ~ . ~ . C ~ ~ ~ C ~ C ~ ~ . ~  .-.-.---.-.--- I 
f e  ' County Clerk ashed~es. the B$get Amendment fora first reading on the oommkslon agenda. A copy olfhe Budgethsndment and all , 
lattaohments must be made available for publlc inspection and review for a period of at least 1.0 days commanclng wlth the flrst readlng of the Budget1 
f~rnendment. I 
I* At the first readlng, Ihe Cornmlsslon sets the Publlc Hearing date (at least 16 days hence) and instructs the County Clerklo provlde at least 6 
Idaye publlc notlce of the Public Hearing. NOTE: The IOday perlod may not be walved. 
~:._.~h,e,8,~g~bm_~,d,m?"fCm_ay~~tb,e~perou?~~~~9~~~P,UPB~Y?~!9 .---- UUUU~U.U.U.UU &+- --.-.-.---.*.-.-.-. -I 

C:\UsersMdmlnlsfrator\DaskbpV)Udgel Revisloll Form 



MISSOURI 
INTERNET CIUMES AGAINST 

CHILDREN TASK FORCE 

101 Sheriff Dierker Court O'Fallon, MO 63366 
PHONE 636-949-3020, ~ 4 4 4 7 ,  FAX 636-949-3009 

November 06,201 5 

Sheriff Dwayne Carey 2014-MC-FX-KO43 
.. _ . _ . . .  _ _  . . . . .  . . . . . . . . . . .. . .. -.--.-..-..-.._._....-7 

Boone County Sheriffs Department 
2121 County Drive 
Columbia, MO. 65202 

I am pleased to inform you that per your request, your agency has been awarded a subgrant under 
the PROTECT Act through the MO ICAC Task Force. 

The Boone County Sheriffs Department will receive funding in the amount of $10,000.00 to 
cover the purchase of equipment or training. 

By accepting the funds awarded, your agency agrees to comply with the following: 

1. ICAC Investigative & Operational Standards and to complete all reporting requirements 
as dictated by the Office of Juvenile Justice & Delinquency Prevention (OJJDP). 

2. Submit monthly statistics by the loth of each month to MO ICAC. 
3. Ensure that all full-time and part-time officers participating in your local cyber-crime task 

force have deconfl iction accounts at ICAC COPS and the ICAC Data System. 
4. Ensure that all hll-time and part-time officers participating in your local cyber-crime task 

force complete the online courses dealing with the ICAC Investigative and Operational 
Standards. 

5. Ensure that each agency participating in your local cyber-crime task force has a Letter of 
Agreement on file with MO ICAC. This is for all agencies in your local cyber-crime task 
force that you provide coverage/services to pursuant to a MOU or other grant funding 
regardless if that agency provides any manpower on a full-time or part-time basis. 

You must have approval prior to purchasing. As a general rule it will be up to the agency to 
purchase the equipment following your agency's purchasing policy and then send the request for 
reimbursement to the MO ICAC Task Force. Your agency will need to provide a copy of your 
purchasing policy for our files. Other arrangements may be made if your agency is unable to 
initially purchase the equipment. All awarded funds must be expended by June 30,2016 with all 
invoices submitted by July 11,2016. 

All equipment will need to be tagged so that it can be inventoried. Tags will be sent for your 
agency to affix to the items. The inventoried items will be verified during on site visits by the 
MO ICAC staff. If the items are permanently taken out of service, it will be up to the agency to 
notify MO ICAC to obtain instructions on the disposition of the item. 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI 
ea. 

County of Boone 

In the County Commission of said county, on the 

December Session of the October Adjourned Term. 20 l 5  

day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby acknowledge the 
following budget amendment for the Sheriffs Department to budget the 201 5 portion of the Cyber 
Crimes grant award covering June l ,20  15 through December 3 1,201 5. 

1 Decrease - $ Increase $ 

1253 1 0 4 0 0  Internet Crllnes Task Force 

1 10500 
1253 37000 

I 
1 1253 i 37230 I Internet Cr~rnes Tnsk Force Meals/Lodging 1 1 1.651 1 

Done !his 8th day of December, 201 5. 

b ! ~ ~ . 3 & 3 ~  Wendy S. !oren 

Clerk of't#e County Commission 
~ i s t r i c t  I Commissioner 



BOONE COUNTY, MISSOURI 
REQUEST FOR BUDGET AMENDMENT 

/i a1j/15 
EFFECTIVE DATE FOR AUDITORS USE 

(Use whole $ amounts) 
Transfer From Transfer To 

v 
Describe the circumstances requiring thls Budget Amendment. Please address any budgetary impact for the remainder of this 
year and subsequent years. (Use an attachment if necessary): 

ITO budget 201 5 portion of Cyber Crimes Grant award. ---June 1 , 2d 15 .J$ f CI (J-c J 1, 2d I $- I 
I 

Requesting Official 
-------------------------------------.-----.----------------------------------------------- 

TO BE COMPLETED BY AUDITOR'S OFFICE 

Nd!4 schedule of previously processed Budget RevisionslAmendments is attached 
&h fund-solvency schedule is attached. 

Comments: 

-.-.-.-.-.-.-.-.-.- 
County Clerk schedules the Budget Amendment for a Rd readlng on the mmmlsslm agenda. A copy of the Budget Amendment and all 1 

tttachments must be made available for publlc lnspectlon and revlev for a perlod of at least ( 0  days oommenclng with the tlrst readlng of the ~udgetl 
I~mendment. f 
1. At the first reading, the Commission sets the Publlc Hearlng date (at least 10 days hence) and Instructs the County Clerk to provide at least 6 ) 
lays publlc notice of the Publlc Hearing. NOTE: The 10.day perlod may not be walved. 1 i:,-_Ih,e_B,Ud944~e_n,dm?ddm_a~~~tb,e,a~ebue,d3]~~Ik!b~P,U,b1!C,~?arl?9~9.999.9.9.9 .-.-. - .-.-.- *-- 9.9.9.9.99-.9. A 

C:\Usera\Admlnlstrator\Oeaktop\8udget Amendment Form 



BEGINNING BALANCE 2015 

CODY BOUNDS 
ANDY EVANS 
DENTAL 
FICA/MEDICARE 
LIFE 
DISABILITY 
MEDICAL 
PENSlONlRETlREMENT 
WORK COMP 
Basic Computer Forensics Examiner 
Basic Computer Forensics Examiner 
Basic Computer Forensics Examiner 
Basic Computer Forensics Examiner 
Basic Computer Forensics Examiner 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

Airfare $ 
Parking $ 
Baggage $ 
Fuel $ 
Lodging $ 

Basic Computer Forensics Examiner Meals $ 390.00 $ 
Basic Com~uter Forensics Examiner Reaistration 2,795.00 

Web Site ~ i s t i n a  ISeot to Mav) 203.51 ' $  203.51 $ 

$Amount Bud! 
101 00 Salaries & Wages $ 56,845.34 
10200 FICA $ 4,348.67 
10300 Health Insurance $ 4,348.67 
10325 Disability $ 216.01 
10350 Life Insurance $ 56.12 
10375 Dental Insurance $ 583.31 
10400 Workers Comp $ 1.921.37 

401A Match 
Dues 
TrainingISchools 
Travel 
MealslLodging 
Data Communications 
Software Service Contract 
Outside Services 

get Amount 
56,846 
4,349 
6,227 

216 
56 

584 
1,922 

350 
100 

1,295 
868 

1,651 
285 

8,436 
984 

84,169 



P.O. Box 749 
Jefferson City, Missouri 65102 
Phone: (573) 751-4905 

Program Area: 

201 6 State Cyber Crime Grant (SCCG) Program 

Catalog of Federal Domestic 
Assistance (CFDA) #: 

NIA 

Sub-recipient Name: 

Boone County, Cyber Task Force 

Project Title: 

Boone County Sherlffs Department Cyber Crimes Task Force 

Contract Period: 

6/1/2015 to 5/31/2016 

Award is hereby made in the amount and for the period shown above to the above-mentioned Sub-recipient. 
This award is subject to compliance with the general conditions governing grants and contracts, as well as, any 
attached Certified Assurances. This award is also subject to compliance with all current applicable federal and 
state laws, regulations and guidelines. 

The undersigned hereby certify acceptance of the above-described contract on the terms and conditions 
specified or incorporated by reference above and herein, including those stated in the contract application. 

Daniel Atwill 

Sub-recipient Authorized Official Name 

w -  - -G'-  
4- 1 c-15 

Sub-recipient Authorized 0 ~cial Signature f Date 

Dwayne Carey 

Sub-recipient Project Director Name 

- 
Sub-recipient ~ r o j e d ~ i r e c t o r  Signature Date 

of the contract period stated herein, and funds shall 
become available on  the award date with the signed return o f  this form to the Missouri Department of 
Public Safety and the signature of  the Authorized Official of the Missouri Department of Public Safety. 

06/01/2015 

Safety Date 

State Funds Awarded: 

$141,031.58 

Contract Number: 

201 6-SCCG-001 



CERTIFIED COPY OF ORDER 

'TATE OF MISSOURI 
December Session of the October Adjourned 

ea. 
County of Boone 

In the County Commission of said county, on the 

Term. 20 15 

day of December z0 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby acknowledge the 
following budget amendment for the Sheriffs Department to establish the FY2015 JAG budget. 

Done this 8th day of December, 201 5. 

Presiding C,ommissioner 

Department 
2535 
2535 
2535 

ATTEST: 

Department Name 
FY 15JAG 

FY 15JAG 

FYISJAG 

- 

Account 
341 1 
71250 
91300 

Clerk ofyhe County commission 
~ i s t i i c t  1 Commissioner 

-- Account Name 
Justice Assistance Grant 

Fed Grant pymt to sub 

Machine & Equipment 

Decrease $ lncrease $ 

38,139 
22,884 
15,256 



BOONE COUNTY, MISSOURI 
REQUEST FOR BUDGET AMENDMENT 

EFFECTIVE DATE FOR AUDITORS USE 

Describe the circumstances requiring this Budget Amendment. Please address any budgetary impact for the 
remainder of this year and subsequent years. (Use an attachment if necessary): 
Establish FY 15 JAG budget 

(Use whole $ amounts) 
Transfer From Transfer To 

I 

-------------------------------------------------- 
TO BE COMPLETED BY AUDITOR'S OFFICE 

NC@A schedule of previously processed Budget Revisions/Amendments is attached 
+A fund-solvency schedule is attached. 0 - 0 9 ~ ~  /Cjo -+A 

~,~uD-~~~~~fi~fipfi~-P~~~~~~~-----------e----------------------------------------- 

County Clerk schedules the Budget Amendment for a first reading on the commission agenda. A copy of the Budget 
l~mendrnent and all attachments must be made available for public inspection and review for a period of at least 10 days commencing 
!with the first reading of the Budget Amendment. 

I* At the first reading, the Commission sets the Public Hearlng date (at least 10 days hence) and instructs the County Clerlc to 
(provlde at least 5 days public notice of the Public Hearing. NOTE: The 10-day period may not be waived. 

Dept 

2535 

2535 

2535 

I* The Budget Amendment may not be approved prior to the Publict-&x&- _---------------------------e--- l---- 
S:\SD-AD\Garyls Servlces Info\Grants from Chad 201 5WAG\2535 (201 5)\Award\Budget Amendment-JAG 2015 

76,279 

FundlDept Name 

FY 15 JAG 

FY 1 5 JAG 

FY 1 5 JAG 

Account 

341 1 

71250 

91 300 

Account Name 

Justice Assistance Grant 

Fed Grant pymt to sub 

Mach & Equipment 

Decrease Increase 

38,139 

22,884 

15,256 



Depa~.tnicnt of Justice 
Office of Justice I'rogranls 

Bureau of Justice Assistance Grant 

I. RECIPILINT NAME AND ADDRESS (I~~ch~dinl: Zip Cadc) 

Boo~lc Counly 
801 Ens1 Wnlnul 
Colunibin, MO 65201-7732 

4. AWARD NUMBER: 2015-DJ-BX-0784 

1 5. PROJECT PERIOD: FROM IOIOl12014 TO 09130120 18 I ( BUDGET PERIOD: PROM ION ID014 TO 09/30/2018 I 

3. PROJECT TITLE 
Boo~~c  Coutlty & Cily ofColumbia PY 2015 Hyrr~c JAG Uudyct 
Assisln~~co ProJcul 

13. STATUTORY AUTHOR 

This projecl is sl~pportod 

-. 

2% GRANTEE IRSNENDOR NO. 

436000350 

I 16,738 - Edw~~rd Byrne Mcmorinl Juslicc Assisla~lco Gont Prqrnn 

15. METI-IOD OF PAYMENT 

AGFJNCY APPROVAL I 
16. TYPED NAME AND TITLE O r  APPROVING OFFICIAL 18. TYPED NAME AND TITLEOP AUTHORIZED GRANTEE OFPlClAL 

G. AWARD DATE 09/14/2015 

8. SUPPLEMENT NUMBER 

00 

( Dcniso O'Doa~~oll 

7, ACTION 
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CERTIFIED COPY OF ORDER 

December Session of the October Adjourned Term. 20 15 STATE OF MISSOURI 

County of Boone 
} ea. 

In the County Commission of said county, on the 

the following, among other proceedings, were had, viz: 

day of December 20 15 

Now on this day the County Commission of the County of Boone does hereby approve the 
disposition of surplus, per attached summary order description, to Joan Berg in the amount of 
$23,877.17, as recommended by the County Treasurer. 

Done this 8-th day of December, 201 5 

ATTEST: 

b ~ d - ~  Wendy SBoren 

Clerk of tKe County ~ommissidn 
~ i s i r i c t  1 Commissioner 

M.Thompson 
I1 Commissioner 



Commission Order: 

Now on this day the County Con~mission of the County of Boone does hereby take up the 
matter of the disposition of the 2015 tax sale surplus relating to Parcel 16-311-00-02- 
059.00: 

Pursuant to the provisions of RSMo 5 140.230, as revised, the Commission has the 
authority to approve claims for any tax sale surplus that is being held by the County 
Treasurer associated with the County Collector's annual tax sale. The owner or owners 
of the subject real property have a period of three (3) years to make a claim for said 
surplus. In this instance, the owner of record at the time the subject property went to tax 
sale was Joan Berg. Joan Berg, by and through her attorney in fact, Christina 
Angeloff, has filed a verified surplus claim with the Boone County Treasurer claiming 
the tax surplus proceeds. The verified surplus claim, a copy of the Deed recorded at 
Book 800, Page 85, Boone County Records, and other supporting documentation filed by 
are made a part of this record. The application to the County Treasurer for the surplus 
funds is timely. 

The County Treasurer, based upon the documents presented to her office and made a part 
of the record before the Commission, is satisfied that Joan Berg was the record owner of 
the subject property at the time of the delinquent land tax auction and as such is entitled 
to the total surplus of $23,877.17 and recommends the Commission approve the same. 

NOW, THEREFORE, upon the recommendation of the County Treasurer and the 
evidence made a part of this record, the County Commission hereby approves the 
disposition of surplus to Joan Berg in the amount of $23,877.17 via check payable to 
Joan Berg in that amount. 

ATTEST: 

~ i s t r i i t  I Commissioner 

D ict I1 Commissioner u 



Offi'ce of the Boone County Treasurer 
Bootie Corcrily Government Center 

801 E. Walnut RM 205 
Cohrmbia, MO 65201-7798 

Telephorre 573-886-4365 Fax 573-886-4369 

SURPLUS CLAIM 
NOTE: FORM IVIUST BE SIGNED BY ALL PARTIES AND NOTARIZED 

& ~ d  & R ~ @ / ~ I E I ' ; ~ , N I ~  f l /?r6 i~" i~ f i~  ~ d z $ s h o w n  in the Boone County Collectorls I! --- - -" 

tax records as owner of the listed below, hereby claim the surplus amourlt of $ resulting from the 
tax certificate sale conducted by the Boone County Collector on A~gt~st.24, 2015. 1 affirm that I am/was the legal owner of the 
below described property at the time the property was sold at the tax delinquency sale and further affirm I am entitled to the 
surplus amount. By signing below, I acknowledge the following: 

Claiming surplus does not waive legal right of property redemption within statutory limits 
* The Boone County Treasurer processes surplus claims without charge 
* Claimants may be called to  testify directly to the Boone County Commission before surplus claim is approved 

The claim may not be approved as submitted, and additional information might be requested 

Property: 
Parcel # 16-311-0002-059.00 Section 1 Township 4 8  Range 13 105 W Texas Ave 
L8 06 Parkade Hills SD #2 as shown in Plat Book/Page 05/45 

Current mailing address: 

- 

City State Zip 
9 -X.Yx@ Social Security Number 51 79- "Ic Driv tr's Lice, e/Statc ID Number .-&(I ~ - . ! ~ ~ k : s  9 8' 

DaytimeTelephoneNumber(s) 7 & - - ' a - 7 & ~ d o o $ "  - 

state of 01 ~ h d ~  
county of - ~T-qi!!:!l~?Ke "- 

personally appeared 

Return form to  Boone County Treasurer's Office, 801 E. Walnut Rm. 205, Columbia, MO ~$201, 
! . N C L U ~ ~ T O C O P Y O F , I I R I V E R ~ S  L I $ E , N S ~ ~ . - O _ ~ ~ - S ~ A ~ ~ , , , ~ ~ ~ $ ~ , .  

Once paperwork is received and verified a check will be issued and mailed to address above. 
*m,~,,,,*~,,~,*.,m~." ' - ...-.-.---<-----...*--* 

j<&;j'E4&%[@ i,,EfGH ~ ~ ~ : . , ? f i f . 4 " f % ~ ~  
pg~f.&i;Y pBjCblC 

g.g.p%~~ t)!: {:BB.ORADQ 
KO fig::y rg xo,r a4l;nmza 

pfi\g c ~ J ~ J ~ ~ ~ ~ ~ c ~ ~ ~ N  CX~*,~E.E$ q2i~813038 I 
mlr,,e-"-*rx-,. " . ~ & ~ m * + - ~ ~ - * ' - * . -  -- 



, .,';;cR Tax Excess Online Main Screen 
I , ,  1 8 1 , 1 1 /  1 J I J l ~ l l l C ~  4 l l l  

TRCHRISTY 12:23:32 
, ~ . - , , , 8 , . <  

J [iE 'l'0'/'1'9%/lg5* 
' ' < , * , a < <  

R e c o r d  #: 723 
3 L . ' < < , , , ,  --. 

Owner: BERG JOAN 
I , ' / < > ,  - --*----- 

P u r c h a s e r  : CONSTANCE NIEDERHELMAN *- 
f , l , l < . ' l l l  

- 

D a t e :  8 / 2 4 / 2 0 1 5  
S a l e  Am'oiin't':' 2 7 , 0 0 0 . 0 0  Tax & C o s t  Amount: . o o  ' ' ' ' ' ' ' o,ie '& 1100 Gnnt' ' -- 3,122.83 

syiie'c'i'al' ' ~ ' ~ ' ~ ' k t '  : ' 
" " - ,,,,,,,,. < I , ,  3Rae8ctetitjp't' a#D:' 2 3 , 8 7 m  

2 7 7 0  
I I I I I , , , , , ,  -- 

or ~sur'dal'  W n t ' r y  ' # ' : I  

+ , , I , , I I I I , I I I I I  , I ,  t 
-,- 

P a i d  D a t e :  t' ' . o o  
~h'e'ck' 'N'uidb'e'r' : ' 
' 'EEx'P~r&rCdt:i'*#* :' --." .... 

or J o u r n a l  Entry #:  - 
, . , , 3 ' , . r . , , * c ,  b t , . ,  

. 1 1 1 1 1 1 1 * ( . I 8  
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MEDICAL DURABLE POWER OF ATTORNEY FOR HEALTHCARE DECISIONS 

I. APPOINTMENT OF AGENT AND 
ALTERNATES 

1, m@lu W I E  &-zG, 
Dcclarant, hereby appoint: 

dvf? /L5-nfi?- .fl@~/ 
Nnine of Agerzt 

t: QA/&ELZhFF. 

7Z o - VZ2 - 7/5V 
Agent's Best Coizt~rct l'elep1701ze Number 

CA;N G E ~ F I C  @? G,wA/L - 
A erztJs email r alternnti\)e tele ,170lze rz~nnber 
J.330 S.  ~ W N C Y  f i~d  # B3DS 
OEflUER 0 f d d 3  7 
Agerztl,r liome address 

11. WHEN AGENT'S POWERS BEGIN 

By this document, I intend to create a Medical Durable 
Power of Attorney which shall take effect either (initial 
o~le) :  

(1rzitial.v) Immediately upon my signature, 

(Initials) When my physician or other qualified 
medical professional has deteinined that I am unable to 
make my or express my own decisions, and for as long 
as I ail1 unable to make or express my own decisions. 

111. INS'TRUCTIONS TO AGENT 

My Agent shall make healthcare decisions as I direct 
below, or as I make known to him or her in some other 

as my Agent to make and communicate my healthcare way. If I have not expressed a choice about the decision 

decisions when I cannot. This gives my Agent the or healthcare in question, my Agent shall base his or her 
decisions on what he or she, in consultation with my power to consent to, or refuse, or stop any healthcare, 

treatment, service, or diagnostic procedure. My Agent healthcare providers, delemines is in my best interest. I 

also has the authority to talk with healthcare personnel, also request that my Agent, to the extent possible, 

get information, and sign forms as necessary to early out consult me on the decisions and make every effort to 

those decisions. enable my understanding and find out my preferences. 

JI the person named above is not available or is unable State Irere any clesires colzcer~zilzg life-sustaiizi~zg 

to continue as my Agent, then I appoint the following procecliires, treat1nelzt, gelze1.a.l care alzcl services, 

person(s) to serve in the order listed below. ilzcludilzg mzy special provisions or limitatiolzs: 

- 

Nanie of Alternate Agent #1 

Agent's Best Colztact Telep17olze Nimiber 

Agem's lzome arlrlress 

Name of Altei-~zate Agent $2 
- - 

Agelzr's Best Co~ztacr Teleplloize Nimiber 

Agent's elnail or altenzative teleplzolze nwltiber My signature below indicates that I understand the 
purpose and effect of this document: 

i / 

Agent's liome address ?..a4, &,. 
I 

Sigrzirts~re of declnrnrzt bate 

P~r,airarir to Co/olnclu Revised Statute 15-14.503-509 1 



ADDENDUM TO MEDICAL DURABLE POWER OF ATTORNEY - RECOMMENDED, NOT REQUIRED 

1. Signature of the Appointed Agent 2. Signature of Witnesses and Notary 

Although not required by Colorado law, my signature The signature of two witnesses and a notary seal are not 
below indicates that I have been illformed of my required by Colorado law for proper execution of a 
appointment as a Heallhcare Agent under Medical Medical Durable Power of Attorney; however, they may 
Durable Power of Attorney for (name of Declarcrizt) make the document more acceptable in other states. 

This document was signed by (izmne of Declnralzt) 

I accept the responsibilities of that appointment, and I 
have discussedwith the Declarant hisor her wishes and in our presence, and we, in the presence of each other, 
preferences for medical care in Lhe event that he or she and at the Declaw~t's request, have signed our iianles 
cannot speak for him- or herself. below as witnesses. We declare that, at the time the 
I ~ltide~stand that I am always to act in accordance with Declarant signed this document, we believe that he or 
his or her wishes, not my own, and that I have full she was of sound mind and under no pressure or undue 
authority to speak with his or her healthcare providers, influence. We are at least eighteen (18) years old. 
examine healthcare records, and sign documeilts in order 
to carry out those wishes. I also understand that my 
authority as a Healthcare Agent is only in eirecl when Sigizcrtz1l.e of Witness 
the Declarant is unable to make his or her own decisions 
and that it automatically expires at his or her death. Priizted Nallfe 

If I am an alternate Agent, I understand that my 
responsibilities and powers will only take effect if the Address 

Primed Name 
.-- i d,.-.9 .- /C/ 

Date 
I 

Date 

Signatztre of Witness 

Printed Nante 

Notary Sefl (optional) 

State of (>~,9/i34 D o - 
Countyof ~ ~ , Q P ~ / / A - z ' J ~  1 
SUBSCRIB and swoin . .....- to before me by 

6 4  6 zk.L?/k , -Be(? , the Declarant, 

Alternate Agent #2 Siglzatzwe and 

witnesses, as the voluntarvact and deed of the Declarant 
Printed Name 

Date 

Plrrarm~tt to Colorndo Revised Stntrrte 15-14.503-509 

My cofi iss ion expires: 
L - -,-.. , _I___P 

VIRGINIA L KNUDSEN 
NOTARY PUBLIC 

STATE OF COLORADO 
NOTARY I D  19954008318 

MY COMMISSION EXPIRES-MAY 26, 2015 



STATE OF COLORADO STATUTORY FORM 
POWER OF ATTORNEY 

(effective January I, 2010) 

IMPORTANT INFORMATION 

This power of attorney authorizes another person (your agent) to make decisions 
concerning your property for you (the principal). Your agent will be able to make decisions and act 
with respect to your property (including your money) whether or not you are able to act for yourself. 
The meaning of authority over subjects listed on this form is explained in the Uniform Power of 
Attorney Act, part 7 of article 14 of title 15, Colorado Revised Statutes. 

This power of attorney does not authorize the agent to make health care decisions for you. 

You should select someone you trust to serve as your agent. Unless you specify otherwise, 
generally the agent's authority will continue until you die or revoke the power of attorney or the 
agent resigns or is unable to act for you. 

Your agent is entitled to reasonable compensation unless you state otherwise in the special 
instructions. 

This form provides for designation of one agent. If you wish to name more than one agent 
you may name a co-agent in the special instructions. Co-agents are not required to act together 
unless you include that requirement in the special instructions. 

If your agent is unable or unwilling to act for you, your power of attorney will end unless you 
have named a successor agent. You may also name a second successor agent. 

This power of attorney becomes effective immediately unless you state othetwise in the 
special instructions. 

If you have questions about the power of attorney or the authority you are granting to 
your agent, you should seek legal advice before signing this form. 

DESIGNATION OF AGENT 

I N )TIH,&/C .E LTKG (name of principal) name the following person as 
my agent: 

Name of agent: 
Agent's 
Agent's telephone number: 7,2& e 4 

STATE OF COLORADO STATUTORY FORM POWER OF ATTORNEY Page 1 of 6 



DESIGNA'I'ION OF SUCCESSOR AGENT(S) (OPTIONAL) 

If my agent is unable or unwilling to act for me, I name as my successor agent: 

Name of successor agent: 
Successor agent's address: 
Successor agent's telephone number: 

If my successor agent is unable or unwilling to act for me, I name as my second successor 
agent: 

Name of second successor agent: 
Second successor agent's address: 
Second successor agent's telephone number: 

GRANT OF GENERAL AUTHORITY 

I grant my agent and any successor agent general authority to act for me with respect to the 
following subjects as defined in the Uniform Power of Attorney Act, part 7 of article 14 of title 15, 
Colorado Revised Statutes: 

(INITIAL each subject you want to include in the agent's general authority. If you wish to 
grant general authority over all of the subjects you may initial All preceding subjects instead of 
initialing each subject.) 

(s) Real property 
(@) Tangible personal property (a) Stocks and bonds 
(&) Commodities and options 
(&) Banks and other financial institutions 
(@) Operation of entity or business 
(&) Insurance and annuities 
(&) Estates, trusts, and other beneficial interests Q& Claims and litigation 
( , , ) Personal and family maintenance 
( ) Benefits from governmental programs or civil or military service 
(&) Retirement plans 
(&) Taxes 
( )  All preceding subjects 

GRANT OF SPECIFIC AUTHORITY (OPTIONAL) 

My agent MAY NOT do any of the following specific acts for me LlhlLESS I have INITIALED 
the specific authority listed below: 

(CAUTION: Granting any of the following will give your agent the authority to take actions that could 
significantly reduce your property or change how your property is distributed at your death. INITIAL 
ONLY the specific authority you WANT to give your agent.) 

STATE OF COLORADO STATUTORY FORM POWER OF ATTORNEY Page 2 of 6 



( )  Create, amend, revoke, or terminate an inter vivos trust 
( )  Iblake a gift, subject to the limitations of the Uniform Power of Attorney Act set forth 

in section 15-14-740, Colorado Revised Statutes, and any special instructions in this 
power of attorney 

( )  Create or change rights of suwivorship 
( )  Create or change a beneficiary designation 
( )  Authorize another person to exercise the authority granted under this power of 

attorney 
( )  Waive the principal's right to be a beneficiary of a joint and survivor annuity, 

including a survivor benefit under a retirement plan 
( )  Exercise fiduciary powers that the principal has authority to delegate 
() Disclaim, refuse, or release an interest in property or a power of appointment 
( )  Exercise a power of appointment other than: (1 ) The exercise of a general power of 

appointment for the benefit of the principal which may, if the subject of estates, 
trusts, and other beneficial interests is authorized above, be exercised as provided 
under the subject of estates, trusts, and other beneficial interests; or (2) the exercise 
of a general power of appointment for the benefit of persons other than the principal 
which may, if the making of a gift is specifically authorized above, be exercised 
under the specific authorization to make gifts 

( )  Exercise powers, rights, or authority as a partner, member, or manager of a partner- 
ship, limited liability company, or other entity that the principal may exercise on 
behalf of the entity and has authority to delegate excluding the exercise of such 
powers, rights, and authority with respect to an entity owned solely by the principal 
which may, if operation of entity or business is authorized above, be exercised as 
provided under the subject of operation of the entity or business 

LIMITATION ON AGENT'S AUTHORITY 

An agent that is not my ancestor, spouse, or descendant MAY NOT use my property to 
benefit the agent or a person to whom the agent owes an obligation of support unless I have 
included that authority in the special instructions. 

SPECIAL INSTRUCTIONS (OPTIONAL) 

You may give special instructions on the following lines: 

EFFECTIVE DATE 

This power of attorney is effective immediately unless 1 have stated otherwise in the special 
instructions. 

STATE OF COLORADO STATUTORY FORM POWER OF ATTORNEY Page 3 of 6 



NOMINATION OF CONSERVATOR OR GUARDIAN (OPTIONAL) 

If it becomes necessary for a court to appoint a conservator of my estate or guardian of my 
person, I nominate the following person(s) for appointment: 

Name of nominee for conservator of my estate: 

Nominee's address: 
Nominee's telephone number: 

Name of nominee for guardian of my person: 

Nominee's address: 
Nominee's telephone number: 

RELIANCE ON THIS POWER OF ATTORNEY 

Any person, including my agent, may rely upon the validity of this power of attorney or a 
copy of it unless that person knows it has terminated or is invalid. 

SIGNATURE AND ACKNOWLEDGMENT 

v*, 
1. Date 

Your name minted 

Your address 
303- q q 3  - q3/3 

Your telephone number 

NOTARY PUBLIC 
STATE OF COLORADO 

NOTARY ID  19954008318 

STATE OF COLORADO STATUTORY FORM POWER OF ATTORNEY Page 4 of 6 



STATE OF COLORADO 

COUNTY OF 
T!! 

before me this 5 day of $' I 

, principal. 

This document prepared by: 

IMPORTANT INFORMATION FOR AGENT 

Agent's duties 

When you accept the authority granted under this power of attorney, a special legal 
relationship is created between you and the principal. This relationship imposes upon you legal 
duties that continue until you resign or the power of attorney is terminated or revoked. You must: 

(1) Do what you know the principal reasonably expects you to do with the principal's 
property or, if you do not know the principal's expectations, act in the principal's best interest; 

(2) Act in good faith; 

(3) Do nothing beyond the authority granted in this power of attorney; and 

(4) Disclose your identity as an agent whenever you act for the principal by writing or 
printing the name of the principal and signing your own name as "agent" in the following manner: 

(Princi~al's name) by (Your sianature) as agent 

Unless the special instructions in this power of attorney state otherwise, you must also: 

( 1  Act loyally for the principal's benefit; 

(2) Avoid conflicts that would impair your ability to act in the principal's best interest; 

(3) Act with care, competence, and diligence; 

(4) Keep a record of all receipts, disbursements, and transactions made on behalf of the 
principal; 

(5) Cooperate with any person that has authority to make health care decisions for the 
principal to do what you know the principal reasonably expects or, if you do not know the principal's 
expectations, to act in the principal's best interest; and 

STATE OF COLORADO STATUTORY FORM POWER OF ATTORNEY Page 5 of 6 



(6) Attempt to preserve the principal's estate plan if you know the plan and preserving the 
plan is consistent with the principal's best interest. 

Termination of agent's authority 

You must stop acting on behalf of the principal if you learn of any event that terminates this 
power of attorney or your authority under this power of attorney. Events that terminate a power of 
attorney or your authority to act under a power of attorney include: 

( 1  Death of the principal; 

(2) The principal's revocation of the power of attorney or your authority; 
(3) The occurrence of a termination event stated in the power of attorney; 

(4) -The purpose of the power of attorney is fully accomplished; or 

(5) If you are married to the principal, a legal action is filed with a court to end your 
marriage, or for your legal separation, unless the special instructions in this power of attorney state 
that such an action will not terminate your authority. 

Liability of agent 

The meaning of the authority granted to you is defined in the Uniform Power of Attorney Act, 
part 7 of article 14 of title 15, Colorado Revised Statutes. If you violate the Uniform Power of 
Attorney Act, part 7 of article 14 of title 15, Colorado Revised Statutes, or act outside the authority 
granted, you may be liable for any damages caused by your violation. 

If there is anything about this document or your duties that you do not understand, you 
should seek legal advice. 

STATE OF COLORADO STATUTORY FORM POWER OF ATTORNEY Page 6 of 6 



Ill I II l Ill lllllllllllllllllllllllllllllllllill Ill Ill 
Recorded in h o n e  County, Missonri 

Date and Time: 1013012015 a1 08:03:45 AM 
Instrument H: 2015023160 Book: 4514 Page: 159 
Instrument Type: R 

No. o f  Pages: 1 

RELEASE OF TAX SALE CERTIFICATE OF PURCHASE 

For Indexing Purposes: 

Grantor (s): Brlan McCOllum, Boone County Collector of Revenue and Constance Niederhelman 
Grantee (s): Joan Berg 

WHEREAS, Brian McCollum, Collector of Revenue in and for Boone County, Missouri, sold the below described propertyto 
the purchaser, Constance Nlederhelman for taxes, costs and penalties due thereon for the years 2013 and 2014, on the 24th day 
of August 2015; and 

WHEREAS, Tax Sale Certificate of Purchase 2015-05 was issued, and recorded in the Recorder's office in and for the 
County of Boone and State of Missouri, in Book 4489 at Page 8 6  pertainingto the following described property 

To Whom Assessed: 
Berg Joan 
c/o Cristina Marie Angeloff 
8330 E Quincy Ave Apt 0305 
Denver CO 80237-2445 
Parcel #: 16-311-00-02-059.00 Sec 1 T48 R13 1 0 5  W Texas Ave 
Legal Description: L8  6 6  Parkade Hills SD #2 as shown In the Plat Book/Page. 05/45 

WHEREAS, by operation of law, the purchaser, including his/her helrs and assigns, has forfeited all rights to the above 
described property acquired by the Tax Sale Certificate of Purchase either by said property having been redeemed or failureto pay all 
subsequent years' taxes. 

NOW, THEREFORE, on this 30th day of October, 2015, the undersigned, Brian McCollum, Boone County Collector of 
Revenue does hereby cancel and release the Tax Sale Certificate of Purchase on the above described real estate in accordance with 
Section 140.410, RSMo, and has caused these presents to be signed. 

State of Missouri 
County of Boone 

On this30th day of October, 2015, before me personally appeared Brian McCollum, Boone County Collector of Revenue, 
who being duly sworn, did say that she acknowledged the said lnstrument was duly executed by her forthe purposes therein stated. 

C. I r . n l  C A O U  - ncnl a n r  r 

Notary Public - Notary m e r i  &PL Notary Public 
SLnto of Missouri 

S:\CO\Tax Sale\2012\FORMS-2012\2012 RELEASE OF TAX SALE CERTIFICATE OF PURCHASE.dOC 



140.230. Foreclosure sale surplus--deposited in treasury--escheats, ..., MO ST 140.230 

Vernon's Annotated Missouri Statutes 
Title X. Taxation and  Revenue 

Chapter 140. Collection of Delinquent Taxes Generally (Refs & Annos) 
Real Estate Taxes 

V.A.M.S. 140.230 

140.230. Foreclosure sale surplus--deposited in  treasuiy--escheats, when 

Effective: August 28, 2013 
Currentness 

1. When real estate has been sold for taxes or other debt by the sheriff or collector of any county within the state of Missouri, 
and the same sells for a greater amount than the debt or taxes and all costs in the case it shall be the duty of the sheriff or 
collector of the county, when such sale has been or may hereafter be made, to make a written statement describing each parcel 
or tract of land sold by him for a greater amount than the debt or taxes and all costs in the case together with the amount of 
suiplus money in each case. The statement shall be subscribed and sworn to by the sheriff or collector making it before some 
officer competent to administer oaths within this state, and then presented to the county commission of the county where the 
sale has been or may be made; and on the approval of the statement by the commission, the sheriff or collector making the 
same shall pay the surplus money into the county treasury, take the receipt in duplicate of the treasurer for the surplus of money 
and retain one of the duplicate receipts himself and file the other with the county commission, and thereupon the commission 
shall charge the treasurer with the amount. 

2. The treasurer shall place such moneys in the county trcasury to be held for the use and benefit of the person entitled to such 
moneys or to the credit of the school fund of the county, to be held in trust for the term of three years for the publicly recorded 
owner or owners of the property sold at the time of the delinquent land tax auction or their legal representatives. At the end 
of three years, if such fund shall not be called for as part of a redemption or collector's deed issuance, then it shall become a 
permanent school fund of the county. 

3. County commissions shall compel owners or agents to make satisfactory proof of their claims before receiving their money; 
provided, that no county shall pay interest to the claimant of any such fund. 

Credits 
(R.S.1939,$ 11159.AtnendedbyL.1990,H.B.No. 1284,~A;L.2003,S.B.No.295,$A;L.2010,H.B.No. 1316,$A;L.2013, 
H.B. No. 175, $ A ,  eff. Aug. 28,2013; L.2013, S.B. No. 248, 5 A, eff. Aug. 28,2013.) 

V. A. M. S. 140.230, MO ST 140.230 
Statutes are current through the end of the 201 5 Veto Session of the 98th General Assembly, pending corrections received from 
the Missouri Revisor of Statutes. Constitution is current through the Novenlber 4, 2014 General Election. 

End of D o c u ~ ~ ~ e n t  8 2015 Tho~nson Rcutcrs. No claim to original U.S. Govcmmcnt Works. 

':&':\: t x  Next O 2015 'Thornson Reuters. No claim to or~g~nal U.S. Government Works. 1 



BERG JOAN 

Property Information 

Property Location (Situs Address) 105 W TEXAS AVE I .. ' - -  1" . -  .. -------..- A 

PARKADE HILLS NO 2, ELK 6 

Vesting Deed 

FB Initial if legal description matches 
description on delinquent statements. If 
not, explain discrepancies in Additional Info. 

-. 

I Name of Owner(s) 1 BERG JOAN 1 

,1/11\! 1 5  2015 

................................................................................................... - ............ ---. DOONE COUNTY COLLEC'TOR 

C/O CRISTI.'" " "  a " 8 '  a " 8  L.." 1- . 

1 Title Taken BV 

IVH lvlfinlt HIvGELOFF . 
8330 E Q U ~ ~ C Y  AVE 
WARRANTY DEED 

" I ... 
I Date o f  Deed 1 11/23/1990 I 

Open Deed(s) o f  Trust 
-,,,.., ... -..-. . --,-- 

First Deed o f  Trust 
. -- ........--.- .... ..-,-- I Lender's Address 

I Deed of Trust Date 1 1 
Date Recorded .................... ............ 
Book/ Page 
Loan Amount 
Assianed To I 

I Date Assinned 1 1 

..,--,.. .... 1 Second Deed of Trust 
-..-P.......... .. 

/ Lender's Address I 1 
1 Deed o f  Trust Date I 1 

-----... 

.-- ......... -... ... --...-., 
Loan Amount 
Assigned To 

I Date Assigned .......................... ....... ............. I 

... ..-.. 

...... *... ................................ 

Page 1 of 2 
True Line Title Company 

110 E Ash Street 
Columbia, MO 65203 



BERG JOAN 

Additional Liens 

I Special Assessments I CITY OF COLUMBIA ! 
1 Tax Bill # 1 17265 ! 

Address 701 E BROADWAY, PO BOX 6015, COLUMBIA, M O  65205 L - -  ..... L - ..................................................................................... , .............................. ... 1 
- .- --"----.-,-*~---, 

Special Assessments 
-- 

CITY OF COLUMBIA 
17280 -., A-.-" -.--,---,....- 

Tax Bill # 
1 Address 1 701 E BROADWAY. PO BOX 6015. COLUMBIA, lVlO 65205 I 

I Address I 1 

I Address I ! 

I Address I 1 

." ........... - 
/judgments 
I Date 
1 Address 

,- -- I 
Case # 1 .1 .. -- ................ ........... A 

- ............. .. ........ .,-,-pp--" 
Other (Lis Pendens, Bankruptcies, etc) 1 Date 

-*,..,,- 

Address 
Case # 1 ............. L.-"- .............................................................................................. . I 

Additional Information 

True Line Title Company 
110 E Ash Street 

Columbia, M O  65203 

Page 2 of 2 
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Warranty Deed 

I1W lor mod 00 ~ ~ h & ~ d ~ ~ ~ ~  &*aClBck?M In - auill,, Ib. 

6 a 3 "  -.I He / !  mmncordtd In  & o k  PII*&? Jolineon R-r Ot - 
1MS DLCD Mad. and rnlerad lnlo thu 23rd dpr ol Hqvc.r;.bcr A D  On8 lhouvhd niru H w d n d  m n 4  

i Nxnetv, by &,,.nd btWnn BEVERLY J DERYKE MASSEY t Earmexly known as a c v c r l y  J 
DeRyk@), a S i n g l e  P e r s a n  a n d  S u r v i v i n g  Spause of Roy 

Bnonc 
N O S S C ~ ,  Deceased, HIHnoorl 

01 CcJnl7 8t.h ol w l r w p v U s r o ( b h t I n ( ~ & r 4  

lannm, MIUnl Lddrru b ,  
JOAN BERG, a Single P e r s o n ,  

1 0 5  Weat Texas Ave , Columbia, H0 6 5 2 0 2  

Doone Cavnlr SU* or Htuuourl D U i I o I u a ~ o l G n d p i  

W ~ S ~  Thrl Ihe u l d  pvlp  or pmrUc# 01 01.  TI^ Pmrl lo t  and In mnnlderalon o l  lb. ann of 1.. & l h  m4 &mr 
~Jurblc  mnsldcr.llan, pnld b7 lht rbbd prrl7 or p u l ~ t s  of Ihr Second Pert I h t  tscr~pi or whlLb L htnb? rcbmlrd,qd. dom w 
da by t b t u  p r r r ~ n l l  C r w l  nu#aJn and 6c1L Convey and Connrm u n b  thr auld p u I y  at Wiio O( I b l W  Ps* (b. 
Ly d n u t k 6  nd ubb dlualtd tn tbt Carnlr of  Boon* la Ihe SIIIe o1 YlUawl hull 

~ o t  E i g h t  ( 8 )  I n  Block S l x  ( 6 )  o f  PARKADE HILLS SUBDIVISION 1 2  I C o n t i n u e d ) ,  
as shown by t h e  p l a t  r e c o r d e d  In P l a t  Book 5 ,  Page 4 5 ,  Records  of  Boone 
County ,  n l s s o u r r  

Subject t o  easements  and r e s t r i c t i o n s  of r e c o r d  

G r a n t o r  hereby  conflrrns t h a t  s h e  1s t h e  s u r v i v i n g  s p o u s e  of 
Roy, Massey. deceased ,  end t h a t  t h e y  were  c o n t i n u o u s l y  m a r r i e d  
u n t i l  t h e  d a t e  of  h i s  d e a t h  on November 7 ,  1 9 9 D  

I 

I 

( 
$0 WYt M D  20 HOW) (he umr IamPn rlUI J1 Gn ritble. (mmdun prl*U#rtr $14 apprruamm w tr(r~ bk+t~ 

WM Ib. d d  p.nr or  w U r e  of h n 4  Pui ud L. ~ b 1 U  &us an4 ~JF. lo-r Lhr u16 put? or pYUn oi ah# IW 

I 
pwt burbr corttlabua# h h l  u16 rvnr or Wu md Ihm &Ln a m e ~ l o q  d ~dmlnblnlon ot rucb DUV u rbrll rr* 
. r t ~  w m m l  urb drlrnd (be slut LO lhr p~rmfrr t  unto Vi1 #*Id pntfr or w l l m  a1 Uu Sean6 Put. rad lo Ib.lt iuh rind r*.l*a ' 

Oi ~ t h  p u t 7  or putln fowvtr UIONI Lbr I l r h r l  claim, or d prrmU wbcrarorvw 
exce?t t a x e s  Tor t h e  v e a r  1 9 9 0 a n d  t h e r e j f t e r  i 

w m r S 9  WHEREOF Ihr ~ w d  pan7 or $*dial sf the Tlrsl Pul has or h l v t  ht r tunb UI Lhwr hvld or Iud Cn drr r.d 

1 " 

5n.f.e or MISSOURI 1 







CERTIFIED COPY OF ORDER 

STATE OF MISSOURI December Session of the October Adjourned Term. 20 15 
ea. 

County of Boone 

In the County Commission of said county, on the 8th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
disposition of surplus, per attached summary order description, to William Vandeventer in the 
amount of $8,125.1 1, as recommended by the County Treasurer. 

Done this 8th day of December, 20 15 

Presiding Conmissioner 
ATTEST: 

Clerk of thg County commissidn 

% a r b  M. Miller 
District J Commissioner 



Co~ii~nission Order: 

Now on this day the County Conlinissioi~ of the County of Booi~e does hereby take up the 
matter ofthe disposition of the 2015 tax sale surplus relating to Parcel 12-715-00-03- 
129.00: 

Pursuant to the provisions of RSMo $140.230, as revised, the Commission has the 
authority to approve claiins for any tax sale surplus that is being held by the County 
Treasurer associated with the County Collector's annual tax sale. The owner or owners 
of the subject real property have a period of three (3) years to make a claim for said 
surplus. In this instance, the owner of record at the time the subject property went to tax 
sale was William Vandeventer. William Vandeventer, has filed a verified surplus 
claim with the Boone County Treasurer claiming the tax surplus proceeds. The verified 
surplus claim, a copy of the Deed recorded as Instrument No. 2012027889, at Book 4059, 
Page 95, Boone County Records, and other supporting docuinentation are made a part of 
this record. The application to the County Treasurer for the surplus funds is timely. 

The County Treasurer, based upon the documents presented to his office and made a part 
of the record before the Commission, is satisfied that William Vandeventer was the 
record owner of the subject property at the time of the delinquent land tax auction and as 
such is entitled to the total surplus of $8,125.11, and recommends that the Cominission 
approve the same. 

NOW, THEREFORE, upoil the recommendation of the County Treasurer and the 
evidence made a part of this record, the County Conlinission hereby approves the 
dispositioil of surplus to William Vandeventer in the amount of $8,125.11 via check 
pyable to William Vandeventer in that amount. 

Done this 8% day o f h &  , 2 0 1 5 .  

ATTEST: 



Tom Darrough 
BOONE COUNTY TIUASUREK 

SURPLUS CLAIM 
NOTE: F O R M  MUST EXSLGNED BY ALL PARTIES AND NOTARIZED 

I, V l / i ~ n V ~ _ i i ~ ~ r : v c ~ 1 ! e r ,  shown in the Boone County Collector's tax records as owner of the property listed below, hereby claim 
the surplus amount of  $&.l?.l'll resulting from the tax certificate sale conducted by the Boone County Collector on 8/24/15 1 
affirm that I am/was the legal owner of the below described property at the time the property was sold a t  the tax delinquency 
sale and further affirm I am entitled to the surplus amount. By signing below, I acknowledge the following: 

8 Claiming surplus does not waive legal right of property redemption within statutory limits 
* The Boone County Treasurer processes surplus claims without charge 

Claimants may be called to testify directly to the Boone County Commission before surplus claim is approved 
The claim may not he approved as submitted, and additional inforniation might be requested 

Property: Address: 3500 Woodland Dr 
Parcel Number: 12-715-00-03-129.00 
Legal Description: L 1  Blk 2 Blue Ridge (formerly North Ridge) SD as shown In Plat BookIPage 7/18 

Current mailing address: 

3500 Woodland Dr. -..-..~..-,d--.-..---.~ ...... ...,................ ... ......... .......l.......-..... ((( .-.--.I" ,-.I- "..," " '"".. 
Street 

Columbia - _ -. " - Mg. .....___ ~ S d L L !  ._.-..--,----- .. ............ .............................. .... ..................... ................. 

City State Zip 

1% 
Social Security Number: j!i,2:35:#.9HI$j 

............. 
I l i ~  (! : 

6 . .  4 , , I.'.. 
0 h i  . day (>[ .... c,x:i~L: !~Js:?.: -.-,. s 2  in the year cjf,-.;!,;-._,,. ., before me, the undersigned notary public, personally 

ar)tj(!arccf . i :,:.:i.!,\, i f;i,!;~!!,,_-lj~;,,Lv"~ii . k_1:pj2i:3~;t:;iii(: .... . . . . . . . .  ..., known to me to be the personb) whose 
name(s) is/are subscribed l o  ll.,c within instrument and acknowledged that he/she/they executed the named for the purposcs 
therein contained. In witncss whereof, I hereunto set my hand and official seal, 

/'I ! 

( ~ j j l . j . , , j l t i i ,  y I ; f  iil,gl:;,t,f 
.-..-*".-.. ................ .........-. 2 4%. ..:... ... 

Notary 1:~rfilir: 
l ieturn form t o  Boone County Treasurer's Office, 801 E. Walnut Rm. 205, Columbia, MO 65201. 

F2.U MUST !NCLUr!!. API.!OTO ~OPVQF~?ltlV~!~.'S!.!~!~.V$~~~~~C)!!S~:~~~~.~~?i1(;1~ 
Once paperwork is received and verified a check will be issued and mailed t o  address above, 

13OONA COUNI'Y (iOVBRNMliN'1' (:IlN'I'[<K 
~ O ~ ) S A S ' ~  WAI,NlJT S'I'HLKT, 1100711 205 

(:oLIIMRIA, MISSOIJRI 65201 

CHRISTINA M. JOHNSON (573) 886-4565 

Notary Pl~bllc - Notary Seal {:AS (573) KBG-4369 
State of Missourl ~ ~ H E A S I I ~ ~ I . : I ~ ~ ~ I ~ O O N ~ : C O U N ? ~ Y L I ~ . ~ R C  
county of ~ o o r r o  WWW.SII~\VMLI~OONIS.COM~I'HEASIII~LH 

~y Commisslori Explros Fobwary 12,2018 
Cor~lrr'lissien # 145801 00 



Boone-Central Tit& Compnr~y 
File No. 1212947 

Missouri General Warranty Deed 
sth This Indenture, Made on " day of November, 2012, by and between 

Joseph Fibgerald and Jane Fitzgernld, husband and wife, 
as GRANTOR, and 

William Vandeventer, a smgle person 

as GRANTEE, whose mailing address is. 5 00 w 00d l b ~ l  d 
,  bid, WO' I 6 2 0 2  

Property Address- 3500 Woodland Drive, Columbia, MO 65202 

WITNESSETH THAT THE GRANTOR, m consideration of the sum of Ten Dollars ($10.00) and other 
good and valuable consideration, the receipt and sufficiency of which is hereby achowledged, does hereby Grant, 
Bargam, Sell, Convey and C o d m  unto GRANTEE, GRANTEE'S heirs and assigns, the follo.rving descnbed lots, 
tracts and parcels of land situated in the County of Boone and State of Missouri, to wit: 

LOT ONE (1) IN BLOCK TWO (2) OF NORTH RIDGE SUBDIVISION AS SHOWN BY THE PLAT 
RECORDED IN PLAT BOOK 7, PAGE 18, RECORDS OF BOONE COUNTY, h5ISSOURT, THE NAME 
OF WHICH HAS BEEN CHANGED TO "BLUE RIDGE SUBDIVISION" BY INSTRUMENT 
RECORDED IN BOOK 337, PAGE 304, RECORDS OF BOONE COUNTY, MISSOURI. 

Subject to easements, resbictions, reservations, and covenants of record, if any. 

TO HAVE AND TO HOLD The premises aforesaid with all singular, the rights, privileges, appurtenances 
and immunities thereto belongulg or in any wise appertaining unto GRANTEE and unto GRANTEE'S heirs and 
asslgns forever; the GRANTOR hereby covenanting that GRANTOR is lawhlly seized of an indefeas~ble estate in 
fee of the premises herein conveyed; that GRANTOR has good right to convey the same; that the said premises are 
free and clear from any encumbrance done or suffered by GRANTOR or those under ~ h o m  GRANTOR claims, 
except as stated above and except for all taxes assessments, general and special, not now due and payable, and that 
GRANTOR will warrant and defend the title to the said premises unto GRANTEE and unto GRANTEE'S heirs 
and assigns forever, against the lawful claims and demands of all persons whomsoever. If two or more persons 
constitute the GRANTOR or GRANTEE, the words GRANTOR and GRANTEE will be construed to read 
GRANTORS and GRANTEES whenever the sense of this Deed requires. 



IN WITNESS WEREOF,  Thc GRANTOR ha hcreunto atecutd thir inmumcat oa (bc duy nnd ycar 
obovc WrittPL 

1 
) sr: 
1 

On tbi fj dny of N~vrmbv, 2012, behe  me, the unckrsigncd, B N o t q  Public in  ad tk said 
Cwnty aod Shtq pcrwaUy nppenrcd 
l o ~ p b  Pitzgumld md Jane E Q u a I d ,  husband and wire 
to me known to be Lhe ptrscm(s) dcraibcd in and who actcud tbc foregoing tnrtrumcnl, ad ack~nvlcdgcd that 
lbcy mcukd the snme ar their fra act and deed 

WitDcu my hand and Notary Swl mbscibcd d Dd in mid County and Stntc, the day and ywr in this 
ccrtifimta above ~ r i t i u ~  
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NORTH RIDGE 

IN 
N W  1/4 SECTION 32. T 4 9 N  , R I Z W  OF 5PH 

PART NO. 2 

&& 
J. W ion ALLTOY. 

S T A T E  OI m l $ > O V L I  

CDUNTY on H:& ;u OF BDONE *r way r * z l  i.c>-. ,oc 
m;, par..*na,:p y a p ~ . w r d  r.n. rcM ai, rcrr 
_SS,? A .4c;LL'i G H  . r ~ v r a o x r  i d -  ri;ic;f 

.~om,..brir+ ~ Z C L ~ L  rD ,R. rnrrm jr or + h .  
p,-rre-*a- r r  CS.A?,$ r * c  v > u r ,  
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MAINSCR 
BOONE 

Tax Excess Online Main Screen TRNATHAN 12 : 22: 08 
10/26/15 

Record W :  722 

Owner: VANDEVENTER WILLIAM 

Purchaser: KARANBIR SANDHU 

Date : 8/24/2015 
Sale Amount: 2 m 0 , 0 0  Tax & Cost Amount: 2,374.89 

S p e c i a l  Assmt : Over Amount: 
R e c e i p t  # :  d o r  Jou rna l  E n t r y  # :  , 

8,125,Il 

- 

Paid Date: 
Paid Amount: - . . . - . O O  

Check Number: , .. ,., o r  Journal E n t r y  # :  ,,,,,,,,, 

Explanation: 

Fl=Add Record F2=Key Screen F3=Exit FI=Delete 



VANDEVENTER WILLIAM 

-,",.-- 
Property Information 

............. -,-.-----..,- 
I o E r t y  Location (Situs ~ddress )  - .  1 3500 WOODLAND DR .. - 1 

-" I Legal Description I BLUE RIDGE BLK 2 

FB Initial if legal description matches 
description on delinquent statements. If BOONE COUNTY COLLECTOR 
not, explain discrepancies in Additional 

" - 

Vesting Deed 

Name o f  Owner(s) VANDEVENTER WILLIAM -.--- +-, 

3500 WOODLAND DR, COLUMBIA MO 65202-2120 
p--,,---,-,,," ... ................................................ ..... ....- 

Title Taken Bv WARRANTY DEED 
Date o f  Deed l.,." ----- a.P - - - - - ._ . I  11/5/2012 ".---A 

1 Address Correction I I 

Date Recorded ----.--,--""-.---- 
Book/Page 

Open Deed(s) o f  Trust 
....-.. ........... .....-.-.. .. --,,,--.p,.--rm "-"-"-" ............ 

............ 

--""n-m*..----- 

First Deed o f  Trust 
." -. 
Lender's Address 

11/7/2012 3:09:49 PM .- . - ---.--,- ...... 

4059/95 ..,.. -- 

I Deed o f  Trust Date I 1 

_I 

-- ---.*"-A .. 
Deed of Trust 

..... 

~ender 's  Address 
- 

. .. ......... ..... . ..-..*.-.-..-- ...... 
Deed o f  Trust Date 

Date Recorded - .- 
Book/ Page .---. ........ 
Loan ~ r n o u n t  --- . ---- 
Assigned To 

I Date Recorded 1 1 

.............. 

..... , 

....... ............ ---,, ..-- 

,,,," "-" ,,-----.- ---. 

.. ,,, ............ ......... .........,,... ................. . 

... ..... 

Date Assigned .............................. .............. ---- 

" Date ~ss i aned  

-.--.- .--.------ 
o f  Searcher .................. - "-- ... -- 

Searcher (print) ... . . -- -- 

Date Searched 
I." - ....... ..... ..--̂ - _ .......... _ -_ __ .- . . - _ _ . . . - p . . . . . . . . - . - _ l  -. 

1 Title Company ) 
1 

Page 1 of 2 

True Line Title Company 
110 E Ash Street 

Columbia, MO 65203 



140.230. Foreclosure sale  surplus--deposited in treasury--escheats, ..., MO ST 140.230 

Vernon's Annotated Missouri Statutes 
Title X, Taxation a i d  Reveilue 

ChapLer 140. CollecLion of Delinquent Taxes Generally (Rels & A i ~ n o s )  
Real Estate Taxes - 

V.A.M.S. 140.230 

Effective: August 28, 2013 

Currentness 

I .  Whcn real estate has bccn sold for taxes or other debt by the sheriff or collector of any county within thc statc of Missouri, 
and the same sells for a greater amount than the debt or taxes and all costs i11 the case it shall be the duty of the sheriff or 
collector of the county, wllen such sale has been or may hereafter be made, to niakc a written statement dcscribing each parcel 
or tract of land sold by him for a grcater amount than the debt or taxes and all costs in the case together with the amount of 
surplus money in cach case. The statement shall be subscribed and sworn to by tlic sheriff or collector making it beforc some 
officer conipetcnt to administer oaths within this state, and then presented to the county commission of the county whcrc thc 

sale has been or may be made; and on the approval of the statement by the commission. h e  sheriff or collector making the 
same shall pay the surplus money into the county treasury, take the receipt in duplicate of the treasurer for the surplus of money 
and retain one of the duplicate receipts hiinself and file the other with thc county cominission, and thereupon the coaimissioii 
shall chargc thc treasurer w ~ t h  the amount. 

2 .  The treasurer shall placc such moneys in the county treasury to bc held for tlie use and benefit of the person entitled to such 
moneys or to the credit of the school fund of the county, to bc held in t ~ u s t  for the term of three years for the publicly recorded 
owner or owners of the property sold at the time of the delinquent land tax auction or their legal representatives. At the end 
of three years, if such fund shall not be called for as pal< of a redemption or collector's deed issuance, thcn it shall become a 
pcrmancnt school fund of the county. 

3. County co~nmissions shall co~npel  owners or agents to malie satisfactory proof of their claims before receiving the~r money; 
provided, that no county shall pay interest to the claimant of any such fund 

Credits 
(R.S. l939,$ I 1  159,Amendedby L.1990,I-1.U No. 1284, $ A ;  L.2003, S.H,No.295,$A;L.2010,H.B. No. 1316,$A;L.2013, 
H.B. No. 175, $ A ,  cf'f. Aug. 28, 2013; L.2013, S.B. No. 248, ff A, cff. Aug. 28,201 3.) 

Notes of1)ecisions containing your search terms (0) 
Vicw a l l  I 

V. A. M. S. 140.230, MO ST 140.230 
Statutcs arc current through tlic cnd of tlic 201 5 Vcto Session of  thc 98th Gcncral Asscrnbly, pending corrections rcceivcd from 
tlic Missouri Revisor of Statutes. Constitution is current through tlie Novc~nber 4, 2014 General Election. 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI December Session of the October Adjourned Term. 20 15 
ea. 

County of Boone 

In the County Commission of said county, on the 8 th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
Organizational Use of the Government Center Chambers by Greenbelt Land Trust of Mid- 
Missouri for February 16, March 15 and April 19,2016 from 6:45 p.m. to 9:00 p.m. 

Done this 8th day of December, 201 5. 

Presiding Cj'ommissioner 
ATTEST: 

Clerk of tge County ~ommissi8n 

- 
/kart$ M. Miller 



uruucr n, AIWJJI, rrcsluug ~ u m s s l u I l c r  

Karen M. Miller, District I Commissioner 
Janet M. Thompson, District II Commissioner 

nugu D. w USUIZ 

Boone County Government Center 
801 East Walnut, Room 333 
Columbia, MO 65201-7732 

573-886-4305 FAX 573-886-43 1 1  

Boone County Commission 
APPLICATION FOR ORGANIZATIONAL USE OF BOONE COUNTY CONFERENCE ROOMS 

The undersigned organization hereby applies for a use permit to use Boone County Government conference rooms as follows: 

city (0' /u/nb;o- Sam: f lh ZIP Code 2 3 2 05 
6C6/6 -7b9~90Y7 ~f~~ m),h$b~:// 

Phone: YJ~-?d'df - Website: q r - e e t l  e 1SSou6/ Or9 
J 

Individual Requesting Use: f9n-C position in Organizat ionCZ Q v CC k r 
~ a d t y  requested:Nchambers Room 301 ORoom 31 1 DRoom 332 m~entralia Clinic 

Event /ri~ nqb/y(Z~ roe //ib 
/ 

Description of Use (ex. Speaker, meeting, reception): /VP C#/HG 

g'k 
4 7 of use: - 1 eb /+, merd /<,'o 

Start Time of Setup: 4 -' 5 7  AM@ Start Time of Event 

7 n d  Time of Event 9-100 AM/@ End Time of Cleanup: $?:do AM@'' 
' 

The undersigned organization agrees to abide by the following terms and conditions in the event this application is approved: 
1. To abide by all applicable laws, ordinances and county policies in using Boone County Government conference rooms. 
2. To remove all trash or other debris that may be deposited @y participants) in rooms by the organizational use. 
3. To repair, replace, or pay for the repair or replacement of damaged property including carpet and furnishings in rooms. 
4. To conduct its use in such a manner as to not unreasonably interfere with Boone County Government b d d q  functions. 
5. To indemnrfj7 and hold the County of Boone, its officers, agents and employees, harmless from any and all claims, demands, 

damages, actions, causes of action or suits of any kind or nature including costs, litigation expenses, attorney fees, judgments, 
setdements on account of bodily injury or property damage incurred by anyone participating in or attending the 
organizational use of 

Organization Representarive/Title: 

'S 
J Y  

Phone Number: A/A 6- Yd&$ D ~ D  of Application: /J /a//.% 
Emad Address: ,Q*P/S ( a A D 4 m a r * / , C O M  

f/ 
Applications may be sub&tted in person or by mail to the Boone County Commission, 801 E. Walnut, Room 333, Columbia, 

MO 65201 or by email to cornmission~,boonecountymo.org. 

PERMIT FOR ORGANIZATIONAL USE OF BOONE COUNTY GOVERNMENT CONFERENCE ROOMS 
The County oEBoone heteby grants the above application for permit in accordance with the tenns and conditions above wdtten. The 
above pennit is subject to termination for any reason by duly entered order of the Boone County Commission. 

u 
DATE: 12- -R - (I' 
Updated 7/17/13 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI December Session of the October Adjourned Term. 20 15 
ea. 

County of Boone 

In the County Commission of said county, on the 8th day of December 20 15 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize a closed 
meeting on Tuesday, December 8,2015, at 3:30 p.m. The meeting will be held in the Conference 
Room 338 of the Roger B. Wilson Boone County Government Center at 801 E. Walnut, 
Columbia, Missouri, as authorized by RSMo 61 0.021 (I), to discuss legal actions, causes of action 
or litigation involving a public governmental body and any confidential or privileged 
communications between a public governmental body or its representatives and its attorneys. 

Done this 8th day of December, 2015. 

Presiding Commissioner 
ATTEST: 

~LYL R 5. A,,, 
Wendy S. $bren ??' 
Clerk of thg County ~ommisshdn 

District I Commissioner 


