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STATE OF MISSOURI 

County of Boone 
) ea. 

March Session of the January Adjourned Term. 20 l 4  

In the County Commission of said county, on the 20th day of March 20 14 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve Contract 
Renewal Number Five to 49-270CT08 for Financial and Compliance Auditing Services with 
RubinBrown LLP for auditing services for year end 201 3. 

The terms of this Contract Renewal are stipulated in the attached Agreement. It is further ordered 
the Presiding Commissioner is hereby authorized to sign said Agreement. 

Done this 20th day of March, 2014. 

ATTEST: 

~isf r ic tI Commissioner 
Clerk of thycounty ~ommis sbn  

w t r i c t  I1 Commissioner 



Boone County Purchasing 

Melinda Bobbitt, CPPO, CPPB 613 E. Ash St, Room 110 
Director of Purchasing Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Melinda Bobbitt, CPPB 
DATE: March 13,2014 
RE: Contract Renewal Number Five -49-270CT08 -Financial and 

Compliance Auditing Services 

Contract 49-270CT08 -Financial and Compliance Auditing Services was approved by 
commission for award to RubinBrown LLP on January 4,20 10, commission order 2- 
20 10. The attached contract renewal is for auditing services for year end 20 13. 

Total cost of contract is $89,900 and will be paid from departments 1190 -Non-
Departmental, account 7 1 10 1 -Professional Services. 

cc: 	 June Pitchford, Auditor 
Bid File 

An Affirmative Action43qual Opportunity Institution 



PURCHASE REQUISITION 
REQUEST 

DATE 
BOONE COUNTY, MISSOURI 

13642 Rubin Brown LLP --
VENDOR VENDOR NAME PHONE # 

NO. 1North Brentwood 
ADDRESS 

St. Louis 
CITY 

MO 63105 
STATE ZIP 

Ship to Department # 1110 Bill to Department # 1190 

BID DOCUMENTATION 
This field MUST be completed to demonstrate compliance with statutory bidding requirements. 

Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

(XJ Bid /RFP (enter # below) Not Subject To Bidding (select appropriate response below): 
Sole Source (enter # below) Utility Mandatory Payment to Other Govt 
Emergency Procurement (enter # below) Employee TravelIMeal Reimb I7 Court Case TravelIMeal Reirnb 
Written Quotes (3) Attached (>$2500 to $4,499) Training (registrationlconf fees) Tool and Uniform Reirnb 
Purchase is 5$2500 and is NOT covered by an Dues Inmate Housing 
existing bid or sole source 0 Pub/SubscriptionlTranscriptCopies 17 Remit Payroll Withheld 

0 Refund of Fees Previously Paid to County 17 Agency Fund Dist (dept #s 7XXX) 

nd have been procured in accordance with statutory bidding requirements.m",:'7,I 

# 4 9 - 2 7 0 ~ ~ 0 8  
(Enter Bid /Sole Emergency Number) 

Y 1 
Requesting Official 

Professional services (see Purchasing Policy Section 3-103); enter RFP if applicable 
IntergovernmentalAgreement 
Not Susceptible to Bidding for Other Reasons (Explain): 

Auditor Approval 
Revised 07/05 



CommissionOrder # 118 '2 )f 
AGREEMENT FOR 


FINANCIAL AND COMPLIANCE AUDITING SERVICES 

RENEWAL #5 -FOR YEAR ENDED 12/31/2013 


THIS AGREEMENT dated the a o"dayof 2014 is made 
between Boone County, Missouri, a political subdivision of thk State of Missouri through the 
Boone County Commission, herein "County" and RubinBrown LLP herein "Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations 
contained herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Agreement for Financial 
and Compliance Auditing Services, County of Boone Request for Proposal number 49-
270CTO8 including Instructions and General Conditions, Introduction and General Information, 
Scope of Services, Contract Terms and Conditions, Proposal Submission Information, the 
unexecuted ResponseIPricing Page, addendums #1, #2, #3, & #4, Best and Final Offer #1, 
Contractor's proposal response dated October 23, 2008, Best and Final Offer Response dated 
November 25,2008, and Engagement Letter dated February 4,2014, executed by Jeffrey Winter, 
on behalf of the Contractor. All such documents shall constitute the contract documents, which 
are attached hereto and incorporated herein by reference. In the event of conflict between any of 
the foregoing documents, the terms, conditions, provisions and requirements contained in t h s  
Agreement, the proposal specifications including Instructions and General Conditions, 
Introduction and General Information, Scope of Services, Contract Terms and Conditions, 
Proposal Submission Information, the unexecuted ResponseIPricing Page and the Best and Final 
Offer, shall prevail and control over the Contractor's proposal, Engagement Letter and Best and 
Final Offer responses. In addition, the following portions of the Contractor's proposal (also 
referred to as "Engagement Terms") attached to the Engagement Letter dated February 4,20 14, 
directed to June Pitchford, Boone County Auditor, are specifically NOT part of this Contract and 
are to be considered deleted or modified as set forth below: 

Fees and Billing terms referenced in Exhibit A are modified to be 

consistent with the terms of this Contract document, paragraphs 2 ,3  and 4, 

as set forth below. 

The "Agreed Upon Scope of Work" is to be considered modified so as to 

include those terms and provisions set out in the other Contract documents 

referenced above. 

The "Confidentiality" clause is considered modified so as to allow any 

disclosure required by Chapter 61 0 RSMo, also known as "The Sunshine 

Act." 

The "Limitation of Liability" clause is deleted. 

The "Indemnification" clause is deleted. 

The "Mediation" clause is deleted. 

The "Binding Arbitration" clause is deleted. 

The "Attorneys' Fees and Costs" clause is deleted. 

The "Entire Agreement and Modification" clause is considered modified 

to be consistent with paragraph 6 below. 




2. Purchase - The County agrees to purchase from the Contractor and the Contractor 
agrees to furnish Financial and Compliance Auditing Services to the County, as described and in 
compliance with the original Request for Proposal and as presented in Contractor's response(s). 
Cost for audit fee for said services for year ended December 3 1,2013 (for audit conducted in 
2014) shall be Eighty Nine Thousand Nine Hundred Dollars and Zero Cents ($89,900.00). 

3. Contract Duration - This agreement may be extended beyond the expiration date by 
order of the County for one additional one year period and thereafter on a month to month basis 
in the event the County is unable to award a new contract prior to the expiration date. Pricing for 
renewal year shall be as agreed upon by the parties. 

4. Billing and Payment - All billing shall be invoiced to the Boone County Auditor on 
an annual basis for service described in the proposal specifications. The County agrees to pay all 
invoices within thirty days of receipt of a correct and valid invoice. In the event of a billing 
dispute, the County reserves the right to withhold payment on the disputed amount; in the event 
the billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at a 
rate of 9% per annum on disputed amounts withheld commencing from the last date that payment 
was due. 

5 .  Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 

6 .  Entire Agreement - This agreement constitutes the entire agreement between the 
parties and supersedes any prior negotiations, written or verbal, and any other proposal or 
contractual agreement. This agreement may only be amended by a signed writing executed with 
the same formality as this agreement. 

7 .  Termination - This agreement may be terminated by the County upon thirty days 
advance written notice for any of the following reasons or under any of the following 
circumstances: 

a. County may terminate this agreement due to material breach of any term or condition of 
this agreement, or 
b. County may terminate this agreement if key personnel providing services are changed 
such that in the opinion of the Boone County commission delivery of services are or will be 
delayed or impaired, or if services are otherwise not in conformity with proposal specifications, 
or if services are deficient in quality in the sole judgment of County, or 
c. If appropriations are not made available and budgeted for any calendar year to fund this 
agreement. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have 
executed this agreement on the day and year first above written. 

An M i a t i v e  ActionlEqual Opportunity Employer 



RUBINBROWN LLP BOONE COUNTY, MISSOURI 


Daniel K. ~twTl1,"~residin~Commissioner 

AUDITOR CERTIFICATION: 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation 

balance exists and is available to satisfi the obligation(s) arising from this contract. (Note: 

Certification of this contract is not required if the terms of this contract do not create a 

measurable county obligation at this time.) 


1190 / 71101 / $89,900.00 

Date Appropriation Account 

An M i a t i v e  Action~Equal Opportunity Employer 



e RubinBrown LLP 

Certified Public Accountants 

RubinBrownB & Business Consultants 

One North Brentwcod 
Saint Louis, MO 63105 

February 4,2014 

The County Commissioners 

Ms. June Pitchford, County Auditor 

Boone County, Missouri 

801 East Walnut 

Room 304 

Columbia, Missouri 65201 


Ladies and Gentlemen: 

We appreciate the opportunity to be of service to Boone County, Missouri ("Client"). This letter 
("Letter") sets forth the services that RubinBrown LLP ("RubinBrown") will provide for you. In 
order to better understand each party's obligations, the terms "we," "us," and "our" refer to 
RubinBrown and the terms "you," "your" and "management" refer to Boone County, Missouri. 
Your engagement of RubinBrown will be governed by the terms of this Letter and the attached 
RubinBrown LLP Engagement Terms. 

Scope of Services 

We are pleased to confirm our understanding of the services we are to provide Boone County, 
Missouri for the year ended December 31, 2013. We will audit the financial statements of the 
governmental activities, each major fund, and the aggregate remaining fund information, 
including the related notes to the financial statements, which collectively comprise the basic 
financial statements of Boone County, Missouri as of and for the year ended December 31, 
2013. Accounting standards generally accepted in the United States of America (GAAP) 
provide for certain required supplementary information (RSI), such as management's discussion 
and analysis (IVID&A), to supplement Boone County, Missouri's basic financial statements. 
Such information, although not a part of the basic financial statements, is required by the 
Governmental Accounting Standards Board who considers it to be an essential part of financial 
reporting for placing the basic financial statements in an appropriate operational, economic, or 
historical context. As part of our engagement, we will apply certain limited procedures to Boone 
County, Missouri's RSI in accordance with auditing standards generally accepted in the United 
States of America. These limited procedures will consist of inquiries of management regarding 
the methods of preparing the information and comparing the information for consistency with 
management's responses to our inquiries, the basic financial statements, and other knowledge 
we obtained during our audit of the basic financial statements. We will not express an opinion 
or provide any assurance on the information because the limited procedures do not provide us 
with sufficient evidence to express an opinion or provide any assurance. 

The following RSI is required by generally accepted accounting principles and will be subjected 
to certain limited procedures, but will not be audited: 

1. Management's Discussion and Analysis 
2. Budgetary Comparisor~ Information 
3. Pension and OPEB lnformation 

-B 2iTide;y;y; 
INTERNATIONAL 
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We have also been engaged to report on supplementary information other than RSI that 
accompanies Boone County, Missouri's financial statements. We will subject the following 
supplementary information to the auditing procedures applied in our audit of the financial 
statements and certain additional procedures, including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the financial 
statements or to the financial statements themselves, and other additional procedures in 
accordance with auditing standards generally accepted in the United States of America and will 
provide an opinion on it in relation to the financial statements as a whole: 

1. Schedule of Expenditures of Federal Awards 
2. Combining and Individual Fund Statements and Schedules 

The following other information accompanying the financial statements will not be subjected to 
the auditing procedures applied in our audit of the financial statements, and our auditor's report 
will not provide an opinion or any assurance on that other information. 

1. Introductory Section of the CAFR 
2. Statistical Section of the CAFR 

Audit Objective 

The objective of our audit is the expression of opinions as to whether your basic financial 
statements are fairly presented, in all material respects, in conformity with generally accepted 
accounting principles and to report on the fairness of the supplementary information referred to 
above when considered in relation to the financial statements as a whole. The objective also 
includes reporting on-

* Internal control related to the financial statements and compliance with the provisions of 
laws, regulations, contracts, and grant agreements, noncompliance with which could 
have a material effect on the financial statements in accordance with Government 
Auditing Standards. 
Internal control related to major programs and an opinion (or disclaimer of opinion) on 
compliance with laws, regulations, and the provisions of contracts or grant agreements 
that could have a direct and material effect on each major program in accordance with 
the Single Audit Act Amendments of 1996 and OMB Circular A-133, Audits of States, 
Local Governments, and Non-Profit Organizations. 

The reports on internal control and compliance will each include a paragraph that states that the 
purpose of the report is solely to describe (1) the scope of testing of internal control over 
financial reporting and compliance and the result of that testing and not to provide an opinion on 
the effectiveness of internal control over financial reporting or on compliance, (2) the scope of 
testing internal control over compliance for major programs and major program compliance and 
the result of that testing and to provide an opinion on compliance but not to provide an opinion 
on the effectiveness of internal control over compliance, and (3) that the report is an integral 
part of an audit performed in accordance with Government Auditing Standards in considering 
internal control over financial reporting and compliance and OMB Circular A-I33 in considering 
internal control over compliance and major program compliance. The paragraph will also state 
that the report is not suitable for any other purpose. 

Our audit will be conducted in accordance with auditing standards generally accepted in the 
United States of America; the standards for financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States; the Single Audit Act 
Amendments of 1996; and the provisions of OMB Circular A-133, and will include tests of the 
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accounting records, a determination of major program(s) in accordance with OM6 Circular A- 
133, and other procedures we consider necessary to enable us to express such opinions and to 
render the required reports. If our opinions on the financial statements or the Single Audit 
compliance opinions are other than unmodified, we will discuss the reasons with you in 
advance. If, for any reason, we are unable to complete the audit or are unable to form or have 
not formed opinions, we may decline to express opinions or to issue a report as a result of this 
engagement. 

Audit Procedures -General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures 
in the financial statements; therefore, our audit will involve judgment about the number of 
transactions to be examined and the areas to be tested. An audit also includes evaluating the 
appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial 
statements. We will plan and perform the audit to obtain reasonable rather than absolute 
assurance about whether the financial statements are free of material misstatement, whether 
from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations 
of laws or governmental regulations that are attributable to the entity or to acts by management 
or employees acting on behalf of the entity. Because the determination of abuse is subjective, 
Government Auditing Standards do not expect auditors to provide reasonable assurance of 
detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal 
control, and because we will not perform a detailed examination of all transactions, there is a 
risk that material misstatements or noncompliance may exist and not be detected by us, even 
though the audit is properly planned and performed in accordance with U.S. generally accepted 
auditing standards and Government Auditing Standards. In addition, an audit is not designed to 
detect immaterial misstatements, or violations of laws or governmental regulations that do not 
have a direct and material effect on the financial statements or major programs. Our 
responsibility as auditors is limited to the period covered by our audit and does not extend to 
any later periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded 
in the accounts, and may include tests of the physical existence of inventories (if applicable), 
and direct confirmation of receivables and certain other assets and liabilities by correspondence 
with selected individuals, funding sources, creditors, and financial institutions. We will request 
written representations from your attorneys as part of the engagement, and they may bill you for 
responding to this inquiry. At the conclusion of our audit, we will require certain written 
representations from you about the financial statements and related matters. 

Jeff Winter will serve as the partner responsible for the overall supervision of the audit 
engagement and for authorizing the Firm's signature on the audit report letter. 

Audit Procedures - Internal Control 

Our audit will include obtaining an understanding of the entity and its environment, including 
internal control, sufficient to assess the risks of material misstatement of the financial 
statements and to design the nature, timing, and extent of further audit procedures. Tests of 
controls may be performed to test the effectiveness of certain controls that we consider relevant 
to preventing and detecting errors and fraud that are material to the financial statements and to 
preventing and detecting misstatements resulting from illegal acts and other noncompliance 
matters that have a direct and material effect on the financial statements. Our tests, if 
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performed, will be less in scope than would be necessary to render an opinion on internal 
control and, accordingly, no opinion will be expressed in our report on internal control issued 
pursuant to Government Auditing Standards. 

As required by OM0 Circular A-133, we will perform tests of controls over compliance to 
evaluate the effectiveness of the design and operation of controls that we consider relevant to 
preventing or detecting material noncompliance with compliance requirements applicable to 
each major federal award program. However, our tests will be less in scope than would be 
necessary to render an opir~ion on those controls and, accordingly, no opinion will be expressed 
in our report on internal control issued pursuant to OM0 Circular A-133. 

An audit is not designed to provide assurance on internal control or to identify significant 
deficiencies or material weaknesses. However, during the audit, we will corr~municate to 
management and those charged with governance internal control related matters that are 
required to be communicated under AlCPA professional standards, Government Auditing 
Standards, and OMB Circular A- I  33. 

Audit Procedures -Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of 
material misstatement, we will perform tests of Boone County, Missouri's compliance with the 
provisions of applicable laws, regulations, contracts, and agreements, including grant 
agreements. However, the objective of our audit will not be to provide an opinion on overall 
compliance and we will not express such an opinion. 

OM0 Circular A-133 requires that we also plan and perform the audit to obtain reasonable 
assurance about whether the auditee has complied with applicable laws and regulations and the 
provisions of contracts and grant agreements applicable to major programs. Our procedures 
will consist of tests of transactions and other applicable procedures described in the OMB 
Circular A-133 Compliance Supplement for the types of compliance requirements that could 
have a direct and material effect on each of Boone County, Missouri's major programs. The 
purpose of these procedures will be to express an opinion on Boone County, Missouri's 
compliance with requirements applicable to each of its major programs in our report on 
compliance issued pursuant to OMB Circular A-133. 

Management Responsibilities 

Management is responsible for the basic financial statements and all accompanying information 
as well as all representations contained therein. Management is also responsible for identifying 
government award programs and understanding and complying with the compliance 
requirements, and for preparation of the schedule of expenditures of federal awards in 
accordance with the requirements of OMB Circular A-133. If you have so requested, as part of 
the audit, we will assist with preparation of your financial statements and related notes. You are 
responsible for making all management decisions and performing all management functions 
relating to the financial statements, schedule of expenditures of federal awards, and related 
notes and for accepting full responsibility for such decisions. If you have requested our 
assistance with the preparation of the financial statements and related notes, you will be 
required to acknowledge in a written representation letter our assistance with such preparation 
and that you have reviewed and approved the financial statements and related notes prior to 
their issuance and have accepted responsibility for them. Further, you are required to designate 
an individual with suitable skill, knowledge, or experience to oversee our assistance with the 
preparation of your financial statements and related notes (if applicable) and any other nonattest 
services we provide; and for evaluating the adequacy and results of those services and 
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accepting responsibility for them. 

Management is responsible for establishing and maintaining effective internal controls, including 
internal controls over compliance and for evaluating and monitoring ongoing activities to help 
ensure that appropriate goals and objectives are met and that there is reasonable assurance 
that government programs are administered in compliance with compliance requirements. 
Management is responsible for the selection and application of accounting principles; and for 
the fair presentation in the financial statements of the respective financial position of the 
governmental activities, each major fund, and the aggregate remaining fund information of the 
Boone County, Missouri and the respective changes in financial position and where applicable, 
cash flows, in conformity with U.S. generally accepted accounting principles. 

Management is also responsible for making all financial records and related information 
available to us and for the accuracy and completeness of that information. You are also 
responsible for providing us with (1) access to all information of which you are aware that is 
relevant to the preparation and fair presentation of the financial statements, (2) additional 
information that we may request for the purpose of the audit, and (3) unrestricted access to 
persons within the government from whom we determine it necessary to obtain audit evidence. 

Your responsibilities also include identifying significant vendor relationships in which the vendor 
has responsibility for program compliance and for the accuracy and completeness of that 
information. Your responsibilities include adjusting the financial statements to correct material 
misstatements and confirming to us in a written representation letter that the effects of any 
uncorrected misstatements aggregated by us during the current engagement and pertaining to 
the latest period presented are immaterial, both individually and in the aggregate, to the 
financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and 
detect fraud, and for informing us about all known or suspected fraud or illegal acts affecting the 
government involving (1) management, (2) employees who have significant roles in internal 
control, and (3) others where the fraud or illegal acts could have a material effect on the 
financial statements. Your responsibilities include informiug us of your knowledge of any 
allegations of fraud or suspected fraud affecting the government received in communications 
from employees, former employees, regulators, or others. In addition, you are responsible for 
identifying and ensuring that the entity complies with applicable laws and regulations, contracts, 
agreements, and grants. Additionally, as required by OMB Circular A-133, it is management's 
responsibility to follow up and take corrective action on reported audit findings and to prepare a 
summary schedule of prior audit findings and a corrective action plan. The summary schedule 
of prior audit findings, if any, should be available for our review on the first day of our interim 
fieldwork. 

You are responsible for preparation of the schedule of expenditures of federal awards in 
conformity with OMB Circular A-133. You agree to include our report on the schedule of 
expenditures of federal awards in any document that contains and indicates that we have 
reported on the schedule of expenditures of federal awards. You also agree to include the 
audited financial statements with any presentation of the schedule of expenditures of federal 
awards that includes our report thereon or make the audited financial statements readily 
available to intended users of the schedule of expenditures of federal awards no later than the 
date the schedule of expenditures of federal awards is issued with our report thereon. Your 
responsibilities include acknowledging to us in a written representation letter that (1) you are 
responsible for presentation of the schedule of expenditures of federal awards in accordance 
with OMB Circular A-133; (2) that you believe the schedule of expenditures of federal awards, 
including its form and content, is fairly presented in accordance with OMB Circular A-133; (3) 
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that the methods of measurement or presentation have not changed from those used in the 
prior period (or, if they have changed, the reasons for such changes); and (4) you have 
disclosed to us any significant assumptions or interpretations underlying the measurement or 
presentation of the supplementary information. 

You are responsible for the preparation of the supplementary information in conformity with U.S. 
generally accepted accounting principles. You agree to include our report on the supplementary 
information in any document that contains and indicates that we have reported on the 
supplementary information. You also agree to include the audited financial statements with any 
presentation of the supplementary information that includes our report thereon or make the 
audited financial statements readily available to users of the supplementary information no later 
than the date the supplementary information is issued with our report thereon. Your 
responsibilities include acknowledging to us in a written representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) that 
you believe the supplementary information, including its form and content, is fairly presented in 
accordance with GAAP; (3) that the methods of measurement or presentation have not changed 
from those used in the prior period (or, if they have changed, the reasons for such changes); 
and (4) you have disclosed to us any significant assumptions or interpretations underlying the 
measurement or presentation of the supplementary information. 

Management is responsible for establishing and maintaining a process for tracking the status of 
audit findings and recommendations. Management is also responsible for identifying for us 
previous financial audits, attestation engagements, performance audits, or other studies related 
to the objectives discussed in the Audit Objectives section of this letter. This responsibility 
includes relaying to us corrective actions taken to address significant findings and 
recommendations resulting from those audits, attestation engagements, performance audits, or 
studies. You are also responsible for providing management's views on our current findings, 
conclusions, and recommendations, as well as your planned corrective actions, for the report, 
and for the timing and format for providing that information. 

With regard to the electronic dissemination of audited financial statements, including financial 
statements published electronically on your website, you understand that electronic sites are a 
means to distribute information and, therefore, we are not required to read the information 
contained in these sites or to consider the consistency of other information in the electronic site 
with the original document. 

We understand that your employees will prepare all cash or other confirmations we request and 
will locate any documents selected by us for testing. 

Engagement Administration, Timing and Fees 

At the conclusion of the engagement, we will complete the appropriate sections of the Data 
Collection Form that summarizes our audit findings. It is management's responsibility to submit 
the reporting package (including financial statements, schedule of expenditures of federal 
awards, summary schedule of prior audit findings, auditors' reports, and corrective action plan) 
along with the Data Collection Form to the federal audit clearinghouse. We will coordinate with 
you the electronic submission and certification. If applicable, we will provide copies of our report 
for you to include with the reporting package you will submit to pass-through entities. The Data 
Collection Form and the reporting package must be submitted within the earlier of 30 days after 
receipt of the auditors' reports or nine months after the end of the audit period, unless a longer 
period is agreed to in advance by the cognizant or oversight agency for audits. 
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The audit documentation for this engagement is the property of RubinBrown LLP and 
constitutes confidential information. However, pursuant to authority given by law or regulation, 
we may be requested to make certain audit documentation available to a cognizant or oversight 
agencies or its designee, a federal agency providing direct or indirect funding, or the U.S. 
Government Accountability Office for purposes of a quality review of the audit, to resolve audit 
findings, or to carry out oversight responsibilities. We will notify you of any such request. If 
requested, access to such audit documentation will be provided under the supervision of 
RubinBrown LLP personnel. Furthermore, upon request, we may provide copies of selected 
audit documentation to the aforementioned parties. These parties may intend, or decide, to 
distribute the copies or information contained therein to others, including other governmental 
agencies. 

The audit documentation for this engagement will be retained for a minimum of seven years 
after the report release or for any additional period requested by cognizant or oversight 
agencies or pass-through entities. If we are aware that a federal awarding agency, pass- 
through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting 
the audit finding for guidance prior to destroying the audit documentation. 

Government Auditing Standards require that we provide you with a copy of our most recent 
external peer review report and any letter of comment, and any subsequent peer review reports 
and letters of comment received during the period of the contract. Our 2013 peer review report 
accompanies this letter. 

Our fee for the Attest Services will be $89,900, which includes out-of-pocket expenses. The 
fees are based upon anticipated cooperation from your personnel and the assumption that 
unexpected circumstances will not be encountered during the engagement. It also 
contemplates that there will be no more than one major federal program required to be audited 
as part of the Sirrgle Audit, as stipulated in our original proposal. If significant additional fees 
are necessary, we will discuss them with you and agree to a new fee estimate before additional 
fees are incurred. We will keep you informed of our progress and work closely with you to 
structure our work to ensure that it is completed in a cost-effective manner. 

Engagement Terms 

Attached is an additional statement of terms regarding our engagement titled, RubinBrown LLP 
Engagement Terms (hereinafter "RubinBrown Engagement Terms"). The RubinBrown 
Engagement Terms are hereby incorporated by reference and the contents of this Letter should 
be construed in accordance with the terms set forth therein, unless expressly stated otherwise 
in this Letter. When construing or interpreting the contents of this Letter or the terms of our 
engagement, the RubinBrown Engagement Terms will govern. To the extent any apparent or 
actual contradiction may exist, the RubinBrown Engagement Terms will be deemed controlling 
and will supersede any such statement contained herein, unless expressly stated otherwise in 
the provision or portion of this Letter at issue. 

Conclusion 

We appreciate the opportunity to be of service to you. If you have any questions, please let us 
know. If you agree with the terms of our engagement as described in this Letter and the 
RubinBrown Engagement Terms, please sign the enclosed copy and return it to us. By signing 
the enclosed copy of this Letter, you acknowledge that you have read, understood and agreed 
to the terms as set forth in this Letter and in the RubinBrown Engagement Terms. 
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THIS CONTRACT CONTAINS A BINDING ARBI'TRATION PROVISION WHICH MAY BE 
ENFORCED BY THE PARTIES. 

Sincerely, 

RubinBrown LLP 

~ Q f f r e ~B. Winter, CPA 
Partner 
Direct Dial Number: 314.290.3408 
Email: jeff.winter@rubinbrown.com 

Attachment 
Exhibit A - RubinBrown LLP Engagement Terms 

By signing below, the signatory further represents and warrants that shelhe is authorized to 
approve the terms of this engagement on behalf of Boone County, Missouri. 

Approved By: 



EXHIBIT A - RUBINBROWN LLP ENGAGEMENT TERMS 

These Engagement Terms (the "Terms") and the engagement letter the "Letter") incorporating 
the Terms (the Terms and Letter are hereinafter c~llectively referred to as the ~greement'), entered into 
by and between RubinBrown LLP (RubinBrown) and Client, set forth the terms and conditions of 
RubinBrown's engagement with Client (the "Engagement"). These Terms shall also apply to any 
additional work that Client requests RubinBrown to perform unless a separate engagement letter is 
entered into by and between RubinBrown and Client for such additional work. 

1. Aureed Upon Scope of Work. RubinBrown shall be obligated only for the services, work product 
and deliverables specified in the Letter, and only for changes in such scope that are set forth in writin-g 
and duly executed by the parties hereto. Unless expressly provided for in the Letter, RubinBrowns 
services do not include giving testimony, appearing or participating in discovery proceedings, 
administrative hearings, court, or other legal or regulatory inquiries or proceedings and, in the event 
RubinBrown later agrees to perform such services, RubinBrown will charge and Client shall pay 
RubinBrown's customary fee for such services. 

2. Period Covered. This engagement letter covers the period beginning on the date the described 
services begin and ending on the date all such services have been completed. Except where a separate 
engagement letter is used, the terms of the Letter and these Terms will apply to any such additional work 
we are asked to perform. 

3. Billinu Terms. Invoices will be rendered monthly and presented to you for services performed in 
the prior month and are due and payable within 30 days of the date of the billing statement. We reserve 
the right to suspend or terminate further services until payment is received on all invoices that are not 
paid in full within 30 days of the date of the billing statement. In the event that we suspend or terminate 
this engagement as a result of non-payment, you agree that we will not be responsible for your failure to 
meet government or other filing deadlines, or for penalties or interest that may be assessed against you 
resulting from your failure to meet said deadlines. A 1%%per month service charge will be added to 
balances remaining unpaid 60 days or more after the invoice date. 

4. Cooperation and Participation. While RubinBrown may from time to time suggest various 
options that may be available to Client and further give its professional evaluation of each of these 
options, Client must make the ultimate decision as to which, if any, of these options to implement. Client 
shall be solely responsible for applying independent business judgment with respect to RubinBrown's 
services, work product and/or deliverables (including decisions regarding implementation or other further 
course(s) of action) and shall be solely and exclusively responsible for such decisions. RubinBrown shall 
be entitled to rely on all decisions and approvals of Client (and its counsel). Except as specifically 
provided in the Letter, RubinBrown shall be entitled to rely on the accuracy and completeness of all 
information provided by Client, and RubinBrown has no duty to verify the accuracy or completeness of 
information provided by Client. 

5. Access to Resources and Information. Unless specified herein as the responsibility of 
RubinBrown to provide, Client shall obtain for RubinBrown, on a timely basis, any internal and third-party 
permissions, licenses or approvals that are required for RubinBrown to perform the services contemplated 
hereunder (including the use of any necessary software or data). Client shall also provide RubinBrown 
with such information, signoffs and assistance as may be necessary for RubinBrown to perform the 
Engagement or as RubinBrown may reasonably request. 

6. Record Retention. Pursuant to ~ub in~rown 's  record retention policy, at the conclusion of this 
Engagement, RubinBrown may retain copies of the records supplied to RubinBrown by Client and 
RubinBrown will return all such original records to the Client. The reco,rds and files retained by 
RubinBrown are RubinBrowns property and are not a substitute for the Clients own records. Client shall 
be responsible for retaining and maintaining records of its operations and records required to backup and 
support the Client's financial reports and tax returns. RubinBrown will destroy Client files and all pertinent 
work papers after a retention period of seven years, after which time these items will no longer be 
available. In addition, catastrophic events or physical deterioration may result in RubinBrown's records 
being unavailable. 



EXHIBIT A - RUBINBROWNLLP ENGAGEMENT TERMS 

7. Confidentialitv. RubinBrown shall maintain the confidentiality of Client information, which is of a 

confidential nature, using the same degree of care it uses in maintaining its own confidential information. 

Nothing herein shall preclude RubinBrown from disclosing confidential Client information in response to a 

validly issued and enforceable subpoena or as otherwise required by law, or from disclosing confidential 

Client information to RubinBrown's attorneys, advisors, insurers, or agents who agree to maintain the 

confidentiality of such information, with or without notice to Client. 


In the course of providing professional services to Client in connection with this engagement, RubinBrown 
may require the assistance of third party professional service providers with specialized capabilities or 
expertise. RubinBrown enters into confidentiality agreements with such third party professional service 
providers to ensure that confidential information of its clients is fully protected from loss or misuse. In the 
event RubinBrown is unable to secure an appropriate confidentiality agreement, Client will be asked to 
provide its consent prior to the sharing of its confidential information with the third-party professional 
service provider. 

Except as otherwise specifically provided herein, Client shall at no time disclose any of ~ub in~rown 's  
services, fees, work product, deliverables and other confidential material, including but not limited to 
internally developed financial models, or RubinBrown s role in the Engagement, to any third party (except 
to a government agency, to the extent such filing is an agreed objective of the Agreement, or as 
otherwise le,gally compelled) without RubinBrown's prior written consent in each case. Clients use of 
RubinBrown s services, work product or deliverables hereunder (except for copies of filed tax returns) 
shall in any event be restricted to the stated purpose, if any, in the Letter and otherwise to Client's internal 
business use only. Client and RubinBrown each retains the right in any event to use the ideas, concepts, 
techniques, industry data and know-how used or developed in the course of the Engagement. Except as 
instructed otherwise in writing, each party may assume that the other approves of properly addressed fax, 
email (including email exchanged via Internet media) and voicemail communication of both sensitive and 
non-sensitive documents and other communications concerning the Engagement, as well as other means 
of communication used or accepted by the other. 

Notwithstanding anything herein to the contrary, (i) no term of the Agreement is intended to be, and shall 
not be construed to be, a condition of confidentiality as such term is used in Sections 601 1, 61 11 and 
6112 of the Internal Revenue Code of 1986, as amended ("IRC"), the regulations thereunder andlor 
Section 10.35 of Treasury Department Circular 230 ("Circular 230"), (ii) Client is hereby authorized to 
disclose to any and all persons, without any limitation of any kind, any aspect of any entity, plan, 
arrangement or transaction RubinBrown introduces,, addresses or recommends, or with respect,to which 
RubinBrown provides advice, consultation or services pursuant to the Agreement, it being Clients duty to 
ascertain whether any additional authorization from any other person or entity is necessary or desirable, 
and (iii) there is no limitation imposed herein on any person or entity on disclosure of the tax treatment, 
tax structure or tax strategy of any transaction that is the subject of written advice (as defined in Circular 
230) provided by RubinBrown pursuant to the Agreement. 

RubinBrown is required to comply with certain peer review requirements in order to maintain its 
professional licensing. In complying with these peer review requirements certain confidential information 
may be disclosed to the reviewer. These peer reviews are only conducted by other qualified professionals 
who are subject to maintaining the confidentiality of information disclosed in the course of the review. 
Client acknowledges that these confidential disclosures by RubinBrown are not a violation of 
RubinBrown's obligation to maintain the confidentiality of information. 
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8. Subpoenas for Client's Records and Information. At any time during or after our 
Engagement, should RubinBrown receive a subpoena from a Third Party seeking production of Client's 
records or confidential information, or testimony relating to RubinBrown's Engagement, RubinBrown will, 
to the extent permitted by law, notify Client using the last contact information for Client known to 
RubinBrown. Upon such notification, should Client wish to take action to protect its records and /or its 
information from production in compliance with the subpoena, it shall be Client's obligation to do so in 
compliance with applicable law, at Client's expense, using counsel of Client's choice. Irrespective of 
Client's decision regarding what action, if any, it intends to take to protect its records and information, 
RubinBrown shall have the right to engage its own counsel to assist and advise RubinBrown in 
coordinating with Client and/or Client's counsel in this regard, and/or in responding to the subpoena. 
Client shall reimburse RubinBrown, upon receipt of an appropriate invoice, for all of RubinBrown's internal 
and external costs and expenses in responding to any subpoena for Client's records, and/or providing 
testimony pursuant to such subpoena, including RubinBrown's reasonable and customary fees for such 
services, as well as its internal costs (employee time and expenses), external costs (copy services or 
other vendors), and reasonable attorneys' fees. 

9. Taxpaver Confidentiality Privileaes: Use of Counsel. The parties acknowledge that certain 
documents and other communications involving and/or disclosed to or by RubinBrown may be subject to 
one or more claims of privilege by or on behalf of Client (e.g., the attorney-client privilege, the IRC SEC 
7525 tax advisory privilege, etc.). Although Client is solely responsible for managing the recognition, 
establishment and maintenance (e.g., possible waiver) of these possible protections (and for involving 
legal counsel as it deems necessary), RubinBrown shall cooperate with Clients reasonable written 
instructions regarding such privileges. 

10. Manaaement Dishonestv. While RubinBrown will advise Client if RubinBrown discovers errors 
or irregularities, Client understands and agrees that Client cannot rely on RubinBrown to detect employee 
or management dishonesty, including, without limitation, embezzlement, unless specifically set forth in the 
Letter. 

11. External Factors: Standards of Performance. Client acknowledges that the Engagement will 
involve analysis, judgment and other performance from time to time in a context where the participation of 
Client or others is necessary, where answers are often uncertain or unverifiable in advance and where 
facts and available information change with time. Accordingly, evaluation of RubinBrown's performance of 
its obligations shall be based solely on its substantial conformance with any standards or specifications 
expressly set forth in the Agreement and all applicable professional standards, any such nonconformance 
(and applicability) to be clearly and convincingly shown. If there are any changes in th,e relevant laws, 
regulations, industry, market conditions or other circumstances, including in the Clients own business 
practices, RubinBrown has no responsibility to advise Client of any such changes and Client 
acknowledges the need for it to re-evaluate RubinBrown's preceding services, work product and 
deliverables. RubinBrown reserves the right, in whole or in part, to decline to perform certain tasks or 
withdraw from the Engagement entirely if information comes to RubinBrown's attention indicating that 
performing such tasks could cause RubinBrown to be in violation of any applicable law, regulations or 
standards, to be in a conflict of interest or to suffer reputational damage. 

12. Affiliates. If the Letter provides that ~ub in~rown 's  services, work product or deliverables may 
pertain not only to Client but also to a parent, subsidiaries, affiliates, advisors, contractors, family 
members, related trusts, partnerships, partners, estates or foundations, such Affiliates shall be bound by 
the terms of the Agreement. Client shall, as may be requested by RubinBrown from time to time 
(including subsequent to completion of the Engagement), obtain written confirmation of their agreement to 
the terms of the Agreement. 
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13. Limitation of Liabilitv. The liability of RubinBrown (including its partners, employees, agents and 
affiliated companies) to Client (and any purported third-party beneficiaries, including Affiliates) for any 
claim or damages (including but not limited to incidental, special, exemplary, punitive or consequential), 
whether in contract, strict liability, tort (including but not limited to RubinBrown's NEGLIGENCE or FAULT, 
except that this provision does not purport to limit liability for RubinBrown's intentionallwillful torts or for 
any other liabilities for which a limitation of liability is prohibited by Missouri law), or otherwise, arising out 
of, connected with, or resulting from RubinBrowns services, work product or deliverables or the 
Engagement generally, shall not exceed all fees related to the Engagement paid by Client to RubinBrown, 
even if RubinBrown has been advised of the possibility of such claims or damages. 

14. Baker Tillv International. RubinBrown is an independent member of Baker Tilly International. 
Baker Tilly lnternational Limited is an English Company. Baker Tilly lnternational provides no professional 
services to clients. Each of the member firm is a separate and independent legal entity and each 
describes itself as such. RubinBrown is not Baker Tilly International's agent and does not have authority 
to bind Baker Tilly lnternational or act on Baker Tilly International's behalf. None of Baker Tilly 
International, RubinBrown or any of the other independent member firms of Baker Tilly lnternational has 
any liability for each other's acts or omissions. In addition, neither Baker Tilly lnternational nor any other 
member has a right to exercise management control over any other member firm. RubinBrown shall in no 
event be held liable for any work or conduct (whether negligent, intentional, fraudulent, or otherwise) done 
by Baker Tilly lnternational or any other member firm. 

15. Indemnification. Client agrees to release, indemnify, and hold RubinBrown, its partners, officers, 
managers, personnel, agents, employees, affiliated companies, successors and assigns harmless from 
any liability and costs, including attorneys' fees, resulting from knowing misrepresentations by 
management of Client. Client's obligation to indemnify shall survive until such time as all claims against 
RubinBrown are legally barred under all applicable statutes of limitation. 

16. Independent Contractor Status. Each party is an independent contractor with respect to the 
other and shall not be construed as having an employment, partnership, trustee or fiduciary relationship. 

17. Assianments and Successors. Neither party may assign any of its rights or benefits under the 
Agreement without the prior written consent of the other party. Subject to the preceding sentence, the 
Agreement will apply to, be binding in all respects upon, and inure to the benefit of the permitted 
successors, assigns, heirs, estates, and legal representatives of the parties. Notwithstanding the 
foregoing, RubinBrown may authorize anc! allow its affiliates and contractors to assist in performing the 
Engagement and to share in RubinBrowns rights hereunder, provided any such party shall commit (as 
applicable) to be bound by the restrictions set forth in the Agreement. 

18. No Third Partv Riahts. Unless specifically set forth in the Letter, nothing expressed or referred 
to in the Agreement will be construed to give any person, other than the parties to the Agreement, any 
legal or equitable right, remedy, claim, benefit, priority or interest under or with respect to the Agreement 
or any provision of the Agreement. Except as specifically provided in the Letter, the Agreement and any 
services, work product or other deliverables hereunder are for the sole and exclusive benefit of the Client 
and its permitted successors and assigns, and neither Client nor RubinBrown intends for RubinBrown's 
services to be used by or to provide any benefit or guidance to any other persons. The work product or 
services provided hereunder shall not be disclosed or disseminated to third parties or used for any purpose, 
other than as specifically set forth in the Letter, without RubinBrown s prior written consent. 
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19. Mediation. If Client (including any purported third-party beneficiaries, including Affiliates) is 
dissatisfied with the quality or timeliness of RubinBrown's services, or believes such services were in any 
way negligently performed, Client agrees to promptly notify RubinBrown in writing of its dissatisfaction and 
specifically set forth its complaints. If the parties are unable to resolve their differences within thirty (30) 
days after RubinBrown's receipt of Client's written notice, it is agreed that either party may invoke the 
services of an impartial mediator under the auspices of the commercial mediation rules of the American 
Arbitration Association, United States Arbitration and Mediation Service, or any other national neutral 
mediation service, at the election of the party who first requests mediation. It is agreed that no claim 
pertaining to the quality or timeliness andlor alleged negligence of RubinBrown s provided services shall 
be arbitrated unless the foregoing procedures have first been followed and the mediator fails to settle the 
claim within thirty (30) days after the mediation process has concluded. 

20. Bindina Arbitration. Any and all disputes in any way concerning the services provided by 
RubinBrown pursuant to the Agreement (including services performed under any prior agreement) or the 
business relationship arising out of the Engagement or any prjor Engagement shall be committed to 
binding arbitration before the American Arbitration Association (AAA), including any disputes involving 
parties who are Affiliates of Client or who are alleged third-party beneficiaries to this Agreement. The 
Arbitrator, and not any federal, state, or local court or agency, shall have exclusive jurisdiction to resolve 
any disputes involving RubinBrown, and it is the intent of this Agreement that this grant of jurisdiction be 
the broadest allowed by law, and that any disputes regarding the scope of the Arbitrator's jurisdiction be 
both decided by the Arbitrator and resolved in favor of arbitration, except where expressly prohibited by 
applicable law. Without limiting the foregoing, the Arbitrator shall have exclusive jurisdiction to resolve 
any dispute relating to the interpretation, applicability, enforceability or formation of this Agreement 
including, but not limited to any claim that all or any part of this Agreement was not agreed to, is invalid, 
or is void or voidable. Such arbitration shall be conducted in accordance with the AAA's Commercial 
Arbitration Rules then in effect, as modified by the provisions stated herein. The location of the arbitration 
shall be in the St. Louis metropolitan area. The parties shall select one arbitrator, unless the amount of 
any demand or counterclaim in the arbitration shall be $750,000 or more, in which case the parties shall 
select three arbitrators. The parties shall have the right to conduct discovery in the arbitration consistent 
with that discovery permitted by the Federal Rules of Civil Procedure, with the arbitrator(s) to decide any 
discovery disputes. All proceedings conducted in the arbitration, including any discovery and any order 
entered by the arbitrator(s), shall be strictly confidential. The award of the arbitrator(s) shall be final, and 
may be confirmed by the parties in the St. Louis County Circuit Court, or in the United States District 
Court for the Eastern District of Missouri. 

21. Governina Law. The Agreement, including its formation, the parties' respective rights and duties 
and all disputes that might arise from or in connection with the Agreement or its subject matter, shall be 
governed by and construed in accordance with the laws of Missouri, without giving effect to conflicts of 
laws rules. 

22. Attorneys' Fees and Costs. In connection with any legal action, arbitration or litigation arising 
from or in connection with the Agreement or its subject matter, the prevailing party shall be entitled to 
recover, subject to the damage limitations set forth in the Agreement, all costs incurred by such party in 
furtherance of such legal action, arbitration or litigation, including reasonable attorneys fees. 

23. Construction. To the extent any apparent or actual contradiction may exist when construing or 
interpreting the contents of the Letter and the Terms, the Terms shall control and supersede any 
statement contained in the Letter, unless expressly stated o t h e ~ i s e  in the provision or portion of the 
Letter or Terms at issue. 

24. Waivers. Neither the failure nor any delay by any party in exercising any right, power or privilege 
under the Agreement will operate as a waiver of such right, power or privilege, and no single or partial 
exercise of any such right, power or privilege will preclude any other or further exercise of such right, 
power or privilege or the exercise of any other right, power or privilege. 
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25. Entire Agreement and Modification. The Agreement supersedes all prior agreements, 
arrangements and communications between the parties with respect to its subject matter and constitutes 
a complete and exclusive statement of the terms of the agreement between the parties with respect to its 
subject matter. The Agreement may not be modified or amended except by the mutual written agreement 
of both parties. 

26. Severabilitv. If any arbitrator or court of competent jurisdiction holds any provision of the 
Agreement invalid or unenforceable, the other provisions of the Agreement will remain in full force and 
effect. Any provision of the Agreement held invalid or unenforceable only in part or degree will remain in 
full force and effect to the extent not held invalid or unenforceable. 

27. Headinas. The headings of paragraphs contained in the Agreement are provided for 
convenience only. They form no part of the Agreement and shall not affect its construction or 
interpretation. 

THIS CONTRACT CONTAINS A BINDING ARBITRATION PROVISION 
WHICH MAY BE ENFORCED BY THE PARTIES. 



Postlethwaite 
& Netterville 

A Professional Accounting Corporation 
Associated Offices in Principal Cities of the United States 

www.pncpa.com 

System Review Report 

To the Partners of 
RubinBrown LLP 
and the National Peer Review Committee 

We have reviewed the system of quality control for the accounting and auditing practice of RubinBrown 
LLP (the firm) applicable to non-SEC issuers in effect for the year ended May 31,2013. Our peer review 
was conducted in accordance with the Standards for Performing and Reporting on Peer Reviews 
established by the Peer Review Board of the American Institute of Certified Public Accountants. As a 
part of our peer review, we considered reviews by regulatory entities, if applicable, in determining the 
nature and extent of our procedures. The firm is responsible for designing a system of quality control and 
complying with it to provide the firm with reasonable assurance of performing and reporting in 
conformity with applicable professional standards in all material respects. Our responsibility is to express 
an opinion on the design of the system of quality control and the firm's compliance therewith based on 
our review. The nature, objectives, scope, limitations of, and the procedures performed in a System 
Review are described in the standards at www.aicpa.ordprsummary. 

As required by the standards, engagements selected for review included engagements performed under 
Government Auditing Standards; audits of employee benefit plans and examinations of service 
organizations (SOC 1). 

In our opinion, the system of quality control for the accounting and auditing practice of RubinBrown 
LLP, applicable to non-SEC issuers in effect for the year ended May 31,2013, has been suitably designed 
and complied with to provide the firm with reasonable assurance of performing and reporting in 
conformity with applicable professional standards in all material respects. Firms can receive a rating of 
pass, pass with deficiency(ies) orfail. RubinBrown LLP has received a rating ofpass. 

Baton Rouge, Louisiana 
August 22,20 13 

8550 United Plaza Blvd, Suite 1001 Baton Rouge, LA 70809 Tel: 225.922.4600 Fax: 225.922.4611 
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CERTIFIED COPY OF ORDER 


STATE OF MISSOURI 

County of Boone 
) ea. 

March Session of the January Adjourned Term. 20 14 

In the County Commission of said county, on the 20th day of hdarch 20 14 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve, by mutual 
agreement, the second extension of the MOU with Local Union 773. The terms of the second 
extension are stipulated in the attached Agreement. It is further ordered the Presiding 
Commissioner is hereby authorized to sign said Extension Agreement. 

Done this 20th day of March, 2014. 

ATTEST: 
I I 

~ a d nM. Miller 
District I Commissioner 



SECOND MUTUAL AGREEMENT FOR EXTENSION OF MOU 

TO ALLOW TIME FOR NEGOTIATION 


. ' ' c  
THIS AGREEMENT dated the -. day of "r/ldz.ch/ ,2014, is made -

and entered into by and between Boone County, Missouri, a first class non-charter 

county, by and through its County Commission, herein "County," and the Laborer's 

Local Union 773, herein "Union." 

WITNESSETH: 

WHEREAS, the Union has provided timely, written notice to the County of its 

desire to change or revise the MOU currently in place between County and Union; and 

WHEREAS, by the terms of the MOU, the current MOU expires on December 

31,2013 and was extended once by mutual agreement through March 14,2014, by an 

Extension Agreement approved in Commission Order 590-20 13; and 

WHEREAS, due to the pressures of time, staf'fing issues with County, and other 

business of the parties, there has not been sufficient time for both parties complete 

negotiations, although productive negotiations have begun; and 

WHEREAS, the parties have mutually agreed that it would be in both parties' 

interest to extend the existing MOUYs termination date to allow for sufficient time to 

engage in good-faith negotiations; and 

WHEREAS, the parties have previously agreed to an additional extension through 

April 30,2014; and 

WHEREAS, both parties believe additional time is necessary for good-faith 

negotiations; 

NOW, THEREFORE, IT IS AGREED BY AND BETWEEN THE PARTIES AS 

FOLLOWS: 
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1. The parties agree that the existing MOU between the parties shall be extended 

to April 30,201 4. 

2. The parties will make a good-faith effort to continue negotiations regarding the 

amendment or revision of the MOU between the parties from and after the date of this 

Agreement and complete said negotiations before the second extension deadline of April 

30,2014. 

3. As the parties work toward an agreement on all issues, the parties understand 

they may also negotiate to make any agreed-upon wage increases retroactive to the first 

pay period in 2014 part of any final, written agreement. 

4. The signatories to this agreement, by signing this agreement, represent that 

they have obtained authority to enter into this Agreement on behalf of the respective 

parties hereto and bind such parties to all terms and conditions contained herein. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed 

by their duly authorized officers on the date(s) indicated below. 

BOONE COUNTY. MISSOURI 

DANIEL K. ATWILL 

Presiding Commissioner 


DATED: 3-a-13. 

ATTEST:


&+CJrrr?l
County Clerk 1 IAPPROVED AS 
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LABORER'S LOCAL UNION 773 

Field Representative 

DATED: q1$//4 
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jao -2014 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI ) March Session of the January Adjourned Term. 20 14 
ea. 

County of Boone 

In the County Commission of said county, on the day of March 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
Consultant Services Agreement with Architects Design GroupJADG. 

It is further ordered the Presiding Commissioner is hereby authorized to sign the attached 
Consultant Services Agreement. 

Done this 20th day of March, 2014. 

Daniel K. Atwill 
Presiding Commissioner 

ATTEST: 

District I Commissioner 
Clerk oft&! county ~ommissi6n 

M. Thompson 
I1 Commissioner 



GENERAL CONSULTANT SERVICES AGREEMENT 

THIS AGREEMENT dated this$!onday of ~ h A ( 4 0 1 4 ,  by and between 
Boone County, Missouri, a first class county and political subdivision of the state of Missouri 
through its County Commission, (herein "Owner") and Architects Design GroupIADG Inc 
(herein "Consultant"). 

IN CONSIDERATION OF the performance of the services rendered under this 
Agreement and payment for such services, the parties agree to the following: 

1. Agreement duration -This contract shall be in effect beginning January 1, 2014 
or the date of full execution; which ever is later and run through the calendar year ending on 
December 31, 2014. This agreement may be terminated in accordance with the terms and 
conditions set forth in this agreement. 

2. Sewices - As authorized by the Owner in writing, the Consultant shall provide 
the Owner all engineering, surveying, and other professional services for the benefit of the 
Owner as prescribed by the Owner based upon requests for proposals for projects assigned 
during the term of this agreement and the Consultant shall provide the Owner, as applicable, with 
the services, reports, studies, surveys, plans, specifications, and other work required by the 
Owner's request for proposal. Consultant agrees to provide all such services in a timely manner 
as established by the Owner in writing for each assigned project, or in the absence of the 
designation, within a reasonable time after receipt of Owner directives. Consultant agrees to 
provide services by and through qualified personnel under standards and conditions generally 
accepted by professionals in the field or occupations for which services are provided. Services 
shall be provided based only upon requests for proposals provided to the Consultant by the 
Owner or Owner's representative and to which the Consultant prepares and submits a written 
proposal for services which is approved by the Owner in writing. No work shall be performed 
nor shall compensation be paid for Consultant work performed without an Owner approved 
written proposal for professional services. Proposals for services shall be in written form, as 
required by the request for proposal, and shall be specifically responsive to the criteria provided 
by the Owner in its request for proposal. All work performed by the Consultant, based upon 
Owner approved proposals submitted by the Consultant, shall be subject to the terms and 
conditions of this agreement unless otherwise specifically agreed upon by the Owner and 
Consultant in writing. All proposals for work submitted by the Consultant to the Owner for work 
shall at a minimum contain the following: 

2.1 Scope of Services - Each proposal for services shall contain a detailed description 
of work to be performed by the Consultant. When the Owner provides the Consultant 
with a written andor graphic request for proposal, the Consultant's proposal shall be 
responsive to the request with the same or greater level of specificity required by the 
request for proposal. The Consultant shall specifically identify services which are 
included as basic services and those services which are excluded from basic services in 
the proposal. Services which the Consultant does not identify as excluded from basic 
services under the proposal and which are necessary for successful completion of the 
work in the judgment of the Owner shall be presumed to be a part of basic services under 
the proposal. If a request for proposal requires the Consultant to provide optional 
services, the Consultant's proposal shall respond to the options requested, or provide 



reasons why the Consultant cannot provide or respond to the request for optional 
services. 
2.2 Time for Completion - Each proposal for services shall contain a detailed 
description of the estimated time to complete each task or item of work to be performed 
by the Consultant under the proposal. When the Owner provides the Consultant with a 
written andlor graphic request for proposal, the Consultant's proposal shall be responsive 
to any request for estimated or maximum completion times for work with the same or 
greater level of specificity required by the request for proposal. 
2.3 Compensation - Each proposal for services shall state the basis of compensation 
on either: (1) an hourly fee plus expense basis with a statement of a maximum 
compensation to be charged, or, (2) a lump sum payment of compensation for all work to 
be performed, or, (3) a payment based upon unit prices. Proposals for compensation for 
an hourly fee plus expense basis shall provide detailed time and expense estimates to 
support a maximum contract amount to be charged and shall be consistent with the 
hourly rates, unit prices and reimbursement rates made a part of this agreement by 
reference in paragraph two (2) below. When the Owner or Owner's representative 
requests the Consultant to provide work on an hourly fee plus expense basis, the 
Consultant's proposal shall be responsive to the request and shall not propose payment on 
another basis unless otherwise authorized. Unit price proposals shall identify and 
estimate the quantity of units as a part of the proposal when they can be identified and 
estimated, or as necessary in response to a particular request for proposal requesting such 
information. Each proposal for services shall also state a proposed payment schedule at a 
frequency no greater than monthly in such amounts as are consistent with amount of 
work to be performed and billed. Reimbursable expenses proposed shall be specifically 
identified and estimated as a part of the proposal with a statement of the maximum 
amount to be charged unless the Owner's request for proposal specifies otherwise. 
2.4 Signatures - Consultant proposals for services under this agreement shall be 
signed and dated by the Consultant or an authorized representative of the Consultant (as 
applicable), and shall be considered binding offers to contract open for acceptance by the 
Owner for an indefinite duration unless limited in the proposal or withdrawn prior to 
acceptance by the Owner. All proposals for services under this agreement shall be on 
forms approved by the Owner; use of the signature block shown in this agreement on a 
proposal for services shall be considered an adequate signature block. In the absence of 
an Owner provided form, the signature block shall contain a signature line for Boone 
County, Missouri by its Presiding Commissioner, a signature line for attestation by the 
County Clerk, a signature line approving the proposal by the Director of Resource 
Management, and a signature line for the County Attorney approving the proposal as to 
legal form. In addition, the signature block shall contain a line for insertion of the date 
the proposal is approved by the Owner. 

3. Compensation - In consideration for the Consultant's provision of services under 
this agreement, the Owner agrees to compensate the Consultant for services rendered in 
accordance with the hourly rates, unit prices and reimbursement rates for expenses set forth in 
the schedule for hourly rates and expense charges to be in effect for the calendar year of this 
agreement which is either attached to this agreement or maintained on file with the Boone 
County Resource Management Department and is hereby incorporated by reference. No 
increases in the rates and charges set forth in the attached schedule shall be permitted for this 



calendar year without the written authorization of the Owner. Payments shall be made within 
thirty (30) days of receipt of invoice by the Owner. Invoices shall be submitted periodically as 
mutually agreed upon by the Owner and Consultant, or in the absence of such agreement, upon 
completion of the work constituting the task or project for which services are provided. Invoices 
for services on an hourly fee plus expense basis shall individually describe the task or project by 
name, show hours expended by classes of personnel in increments of not less than one-half hour 
and rates applied, as well as describe work performed during the invoice period; reimbursable 
expenses shall be itemized. Invoices for services performed on a unit price basis shall identify 
the task or project by name, identify and quantify units charged for services during the invoice 
period. Invoices for services on a lump sum basis shall identify the task or project by name and 
the invoiced amount. Periodic invoices shall not exceed the amounts permitted in the 
Consultant's proposal approved by the Owner. The Owner reserves the right to withhold payment 
for inadequately documented invoices until documented as required herein. The Owner further 
reserves the right to withhold payments for unperformed work or work not performed on a 
timely basis in accordance with the Consultant's proposal when delays in performance of 
services are not attributable to the Owner, or as a result of a billing dispute between the Owner 
and Consultant. However, Owner agrees to pay interest at a rate of nine percent (9%) annum on 
any disputed billed amounts for which payments are withheld beyond thirty (30) days of invoice 
if and to the extent that those disputed amounts are resolved in favor of the Consultant. 

4. Owner Responsibilities - Owner agrees to furnish Consultant with all current 
and available information for each task or project assigned to Consultant, along with any 
information necessitated by changes in work or services initiated by the Owner which may affect 
services rendered thereunder. 

5.  Coordination of Work and Work Product - Consultant shall coordinate all 
work with the Owner's designated representative for each task or project assigned to Consultant 
and submit to the Owner's representative all work product in written or graphic form (and in 
electronic form if requested) as applicable or required. All reports, surveys, test data, 
memoranda, samples, plans, specifications, and other documents or materials submitted by or to 
the Owner shall be considered the property of the Owner. When available and requested by the 
Owner, work product shall be provided in electronic form at actual cost in media compatible for 
use with Owner software and equipment. 

6. Insurance - Consultant shall procure and maintain professional liability insurance 
in such amounts as are deemed mutually agreeable to the parties and approved by the Owner or 
the Owner's representative in writing within thirty (30) days of this Agreement. Consultant shall 
also maintain general public liability insurance with coverage's no less than $2,000,000.00 per 
occurrence, and worker's compensation insurance as required by state law. Failure of Consultant 
to obtain or maintain such insurance during this contract, or to provide proper proofs thereof 
upon request of the Owner, shall not diminish, waive or otherwise reduce the Consultant's 
obligations to maintain such insurance coverage and Consultant shall indemnify and hold the 
Owner and all its personnel harmless from and against any and all claims, damages, losses and 
expenses, including reasonable attorney's fees and litigation costs, arising out of or resulting 
from the performance of services, provided that any such claim, damage, loss or expenses, is 
caused in whole or in part by the negligent act, omission and or liability of the Consultant, its 
agents or employees. The Consultant shall provide the Owner with certificates of insurance 



exhibiting the coverage as specified above within thirty (30) days of execution of this agreement 
and thereafter within five (5) working days after request by the Owner. All certificates of 
insurance shall contain provision that insurance provided shall not be canceled or altered except 
upon ten (10) days written notice to the Owner. 

7.  Delegation and Subcontracting - Unless otherwise proposed and approved in 
the Consultant's proposal for services, the Consultant shall not delegate or subcontract any work 
to be performed by the Consultant under this agreement to any other person, business or entity 
without the express advance written approval of the Owner for such delegation or subcontract 
work. 

8. Records and Samples - To the extent not otherwise transferred to the Owner's 
possession, Consultant agrees to retain and provide the Owner with reasonable access to all work 
product, records, papers and other documents involving transactions and work related to or 
performed under this agreement for a period of three (3) years after this agreement expires. 
When services involve testing or sampling, Consultant agrees to either retain all test products or 
samples collected by or submitted to Consultant, or return same to the Owner as mutually agreed 
upon. In absence of agreement, Consultant shall not dispose of test samples or products without 
notice to or consent by the Owner or the Owner's representative. 

9. Additional Services - No compensation shall be paid for any service rendered by 
the Consultant considered an additional service beyond the scope of services approved by the 
Owner unless rendition of that service and expense thereof has been authorized in writing by the 
Owner in advance of performance of such service. Any additional services performed by the 
Consultant prior to such authorization by the Owner shall be deemed a part of basic services for 
work performed under an Owner approved proposal for services governed by this agreement, 
whether enumerated in this agreement or not, for which the Consultant shall be entitled to no 
additional compensation. 

10. Owner Authorization -When the term Owner is used in this agreement, it shall 
mean the government of Boone County, Missouri or the Boone County Commission, as the 
context requires. Authorization by the Owner shall mean authorization obtained by recorded 
majority vote of the Boone County Commission. It is further understood and agreed that no 
person or party is authorized to bind the Owner to any proposed agreement for services under the 
auspices of this agreement without having obtained the prior approval of the Boone County 
Commission by recorded majority vote for such authorization. In this regard, it is understood and 
agreed that the Consultant shall not be entitled to rely upon verbal or written representations by 
any agent or employee of the Owner in deviation to the terms and conditions of this agreement, 
or as authorization for compensation for services except as may be approved by recorded vote of 
the Boone County Commission. When the term Owner's representative is used, it shall mean the 
Director of the Boone County Resource Management Department or his designee as specified in 
writing. It shall be presumed that such representative shall have all necessary decision making 
authority with respect to services provided under this agreement and Owner approved proposals 
for services except such representative shall have no authority to make decisions concerning 
changes to the Consultant's compensation or reimbursement, or with respect to services to be 
performed under this agreement or Owner approved proposal for services which involve or affect 
cost, expense or budgetary allowances. 



1 1. Termination - The Owner may and reserves the right to terminate this agreement 
at any time with or without cause by giving the Consultant written notice of termination. Upon 
receipt of such notice, Consultant shall discontinue all services in connection with the 
performance of services authorized under this agreement or Owner approved proposal for 
services and Owner shall upon invoice remit payment for all authorized services completed up to 
the date of termination notice. Upon payment of this invoice, the Consultant shall deliver any 
and all work product including drawings, plans, and specifications, or other documents, prepared 
as instruments of service, whether complete or in progress. It is further agreed that if services are 
terminated the Consultant shall be compensated for all services rendered through the date of 
termination not to exceed the amount authorized for services through the date of termination. If 
the Owner questions the extent of work on a final invoice, the Consultant shall give the Owner 
the opportunity to review and evaluate all work upon which the invoice is based in the offices of 
the Consultant prior to payment. This agreement or work performed under the provisions of this 
agreement may also be terminated by the Consultant upon not less than seven days written notice 
in the event the Owner shall substantially fail to perform in accordance with the terms and 
conditions of this agreement, through no fault of the Consultant. In the event of termination by 
the Consultant, the other provisions concerning termination contained in this paragraph shall be 
applicable. 

12. Governing Law - This agreement shall be governed by the laws of the state of 
Missouri and it is agreed that this agreement is made in Boone County, Missouri and that Boone 
County, Missouri is proper venue for any action pertaining to the interpretation or enforcement 
of any provision within or services performed under this agreement. 

13. Certification of Lawful Presence 1 Work Authorization - Consultant shall 
complete and return the Work Authorization Certification attached hereto, and if applicable, the 
other required lawful presence documents for an individual Consultant. 

14. Miscellaneous - This agreement constitutes the entire agreement of the parties 
superseding all prior negotiations, written or verbal, and may only be amended by signed writing 
executed by the parties through their authorized representatives hereunder. 



IN WITNESS WHEREOF, the parties have executed this agreement by their duly 

authorized signatories effective the date and year first-above written. 

ARCHITECTS DESIGN GROUPIADG INC BOON 

B 

Presiding Commissioner 

Dated: 4,Z O I ~  Dated: 3-610-)$. 

APPROVED AS TO FORM: ATTEST: 

County Cler 

APPROVED: 

Director, Boone County Resource Management 



ARCHITECTS DESIGN GROUP. INC . 

ADDITIONAL SERVICES HOURLY RATES 


Effective 01/13 through 01/14 


Per hour rates of the Architects. Interior Designers and other personnel are established as follows: 

. . 
Principals........................................................................................................................... 178.00h. 

Studio Department PrincipalsProject Architects ............................................................. 1 58.00h. 

Associates ......................................................................................................................... 132.00h. 

Project Managers .............................................................................................................. 132.00h. 

Designers........................................................................................................................... 7 9 . 0 0 h .  

Computer Draftsperson I ..................................................................................................... 66.00h. 

Computer Draftsperson I1 .................................................................................................5 9 . 0 0 h .  

Computer Supervisor .......................................................................................................... 86.00h.  

Threshold Inspector (Certified) ........................................................................................... 75.00h. 

Construction Administrators ............................................................................................. 102.00h. 

Specification Writer ...........................................................................................................
.89.00 h .  
Senior Draftsperson ............................................................................................................79.00h. 
Draftsperson I ......................................................................................................................66.00h. 
Draftsperson I1 ....................................................................................................................59.00h. 
Accounting Services ...........................................................................................................75.00h. 
Staff (Word Processor I) .....................................................................................................45.00h. 
Graphic Designer ...............................................................................................................6 5 . 0 0 h .  

. . 
Interior Design Principal.....................................................................................................
95.00h. 
Interior Design Designer ....................................................................................................70.00h. 
Interior Design Specification Writer ...................................................................................69.00h. 
Interior Design Draftsperson I ............................................................................................60.00h. 

Note: Any changes in the above noted hourly rates. after January. 2013 shall be provided to the 
Owner thirty (30) days prior to said date and cannot exceed the noted rates by an amount greater than 
fifteen (1 5%) percent . 

H:\ADMIN\INFO\AdditionalServices Hourly Rates 01.13 through 01.14 Version 2.docx 



WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 


(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 


County of O h G E  
)ss 

State of Gto~tcsc 1 

My name is KCV; an.I am an authorized agent of ACCh; ~CLS 
u 


COW?.'&(consultant). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the 

County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work 

authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 

writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 

be in violation and submit a sworn affidavit under penalty of perjury that all employees are 

lawfully present in the United States. 

- I 

k v i a  &t'4 ~ K Y I  

Printed Name J 



Architects Desian 

GroupIADG Inc 


Discipline List 


Instructions: Please place a check mark in the 

Services Offered box next to those disciplines 


provided bv vour firm 



)a 1 -2014 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI March Session of the January Adjourned Term. 20 14} ea. 
County of Boone 

In the County Commission of said county, on the 20th day of March 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Human Resources 20 13 Annual Report. 

Done this 20th day of March, 20 14. 

Presiding C~mmissioner 

~ a r b nM. Miller 
Wendy S. ~ f i b n  "J District I Commissioner 
Clerk of the 'ebunty ~ommiss iod  

.Thompson 
ct I1 Commissioner 



Human Resources 


Annual Report 


Jennifer Feltner, Human Resources 
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The County Commission created the Human Resources Department in 1994 to provide for 
centralized recruitment for County offices. Human Resources provides support services to 
Elected Officials, Department Directors, and staff as it relates to human resources issues. 
Services include, but are not limited to: continuous evaluation of the job classification system, 
applicant screening, EEO-4 reporting, EEOP reporting, development and coordination of the 
County's Affirmative Action Plan, insured compliance with federal and state employment laws, 
review and development of the County's Personnel Policy Manual, recruitment, salary studies, 
risk management, benefits, advertising, and coordination of training programs for County 
employees. 

Organizational Chart 

Boone County Citizens 

I Boone County Commission I
I Iand Elected Officials 

Presiding Commissioner c 

I BenefitsIRisk Management 


Manager 

I I 

HR Office 

Assistant -+-I Specialist 
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Recruitment 

Human Resources coordinates job postings and advertising for County positions, attends job 
fairs, screens applications, administers keyboarding tests, schedules and administers interviews, 
and conducts background and reference checks. 

This was the first year were able to assess the success of our new online job application process. 
The online system has sped up the timing of the application process. For example, a link was 
created that directed applicants to take a typing test online instead of having to come in to the 
Human Resources Office. This helped the public and allowed them to take the test at a time 
convenient for them. 

We worked closely with the Information Technology department to continue troubleshooting 
various issues and further develop and enhance our system. As our organization continues to 
grow and change, we will strive to improve our system. 

This was our first year attending career fairs. We plan on increasing the number of job fairs we 
attend in the coming year to help serve our Elected Officials and Department Heads. 

In April 2013, a sales tax was passed to build a new 9-1-11Joint Communications facility, hire 
more personnel, and improve equipment. Emergency Management and 9-1 -1 will slowly 
transition from being under city control to under county control. At the end of 2013, the county 
began hiring 9-1 -1 personnel. As our organization continues to evolve, recruiting will be an 
important factor. 
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Applicants 

Year ending 2013, we were slightly down in applications. Below is a three year summary of 
applications that were turned in to Human Resources. 

2011 2012 % Change 2013 % Change 

Month 
Job 

Postings 
Applicants 

Job 

Postings 
Applicants 

2012 Apps 

compared to 

2011 

Job 

Postings 
Applicants 

2013 Apps 

compared to 

2012 

January 6 190 - 10 348 83% 8 163 -53% 
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Because the previous chart is summarized by month, job postings that spanned multiple 
months are counted multiple times. Actual applicants per unique job posting for the past 13 
years are represented below. 

Number of Applicants and Job Postings 
+Number of Applications +Number of Job Postings 



Applicant Referral Sources 

The most current list of job opportunities is maintained on our website at 
www.showmeboone.com./hr. Job postings are advertised in a variety of places such as:, 
newspapers, internet websites, and career fairs. Additionally, job postings are distributed via 
mail and e-mail to over 60 area contacts including schools, churches, and other community 
organizations. Below is a breakdown of applicant referral sources along with the percentage 
that translated into full-time new hires for the County. 

Referral Source Applications Resulting New Percent Hired 
Received Hires 

BoCo Job Posting 
BoCo Staff Member 
BoCo Web site 
Columbia Online Job Wizard 
Columbia Daily Tribune 
Community Flyer 
Indeed.com 
Jefferson City Tribune 
JobSpider.com 
Kansas City Star 
Missouri Assoc. of Cou 
MO State Employment Service 
Other 
Other Web site 
Professional Publication 
Radio Ads 
Recruitment Fairs 
Television 
University Contact 
Unknown 
Walk In 

Total 2556 60 
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Applicant Referral Sources 
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Turnover 

In 2013, we had 50 hll-time employees terminate County employment: 48 voluntary 
terminations with seven (7) of those retirements, and two (2) involuntary terminations. 

Turnover rates exclude Court Services employees, temporary positions such as temporary 
election workers and internships, pool positions, and Elected Officials who have left office. 

Year 

2003 
2004 
2005 
2006 

Turnover Rates 2003-20131 7 

NUMBER OF REGULAR EIUPLOYEE TERMINATIONS 

; NUMBER OF FULL TIME EMPLOYEES BUDGETED 
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Turnover Percent 

14% 
14% 
12% 
13% 

Employee 
Terminations 

48 
51 
45 
48 

Budget Full-Time 
Employees 

351.42 
' 352.42 

360.09 
365.40 



Turnover bv Office or Department 

Turnover by Office/Department in 2013 
Treasurer ~SSeSS~entt_Auditor 

aAssessment 

aAuditor 

a Collector 

aCorrections 

a Human Resources 

a InformationTechnology 

Sheriff 

Stormwater Administrat 

ProsecutingAttorney 

m Public Works 

$3Treasurer 
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New Hires 

In 2013, we hired 58 full-time employees or 14% of the County's budgeted full-time employees. 

I-/ Number of New Hires I Budgeted Full-Time I New Hire 
Employees Percent 

2003 62 351.42 18% 
2004 49 352.42 14% 

These new hire numbers exclude Court Services employees, temporary positions such as 
temporary elections workers and internships, pool positions, and Elected Officials. 

Regular New Hires in 2013 

Budgeted Full-Time Employees 

W Number of New Hires 
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New Hires by Office or Department 
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Personnel Policv Manual 

The Human Resource Director is chairperson of the Personnel Advisory Committee (PAC), 
which makes recommendations to the County Commission on policy changes and addresses 
various employment related issues while maintaining continued legal compliance. 

Even though the Human Resources Director position was vacant for the year of 2013, PAC still 
met. 

Commission Order 58-2013 dated January 31,2013 adopted a revision to the Parking 
Policy Section 2.10 of the Personnel Policy Manual. The revision was updated on the 
County website. Copies of this revision, along with an employee acknowledgement 
sheet, were distributed countywide to the Elected Officials and Department Heads to be 
disbursed to their employees. 

Comprehensive Classification Study 

The Human Resources Director serves as chairperson of the Job Classification Committee (JCC) 
and coordinates the review and classification of County positions to ensure proper placement in 
the County's Salary Plan. 

Due to the HR Director position being vacant in 2013, the BenefitsIRisk Management Manager 
and Human Resources Assistant attended the JCC meetings. 

Per Commission Order 64-2013, the County Commission of the County of Boone, upgraded the 
Electronic Equipment Technician, range 31 to that of a Technology Research Operations 
Analyst, range 41. This recommendation was adopted on February 5,2013. 

Per Commission Order 65-2013, the County Commission of the County of Boone, approved a 
job position change: Replace Position 756, BenefitsIRisk Management Assistant (benefited, non-
exempt, range 28, class code 1035) with an HR Assistant position (benefited, non-exempt, range 
28, class code 1034)effective immediately. This recommendation was also adopted on February 
5,2013. 

Per Commission Order 274-2013, the County Commission of the County of Boone, added a full-
time benefitted Office Specialist Position (Job Code 1022 and Pay Range 20) to the Human 
Resources Department, effective immediately. The salary and benefit cost of this additional 
position.will be paid from the FY2013 budget allocations for other positions within the 
department which have been, and continue to be, vacant as a result of turnover and re-
organization. At such time, that the final organizational structure for the Human Resources 
department is approved by the County Commission, one full-time benefitted position will be 
eliminated such that the overall number of full-time equivalent (FTE) positions is not increased 



as a result of adding the Office Specialist Position. This recommendation was approved on June 
20, 2013. 

Per Commission Order 341-2013, the County Commission of the County of Boone, approved 
and accepted the recommendation to establish one new exempt position classification titled, 
Director, Community Services at pay range 55 and two new non-exempt position classifications 
titled TraininglQuality Assurance Coordinator at pay range 33, and Emergency' 
Telecommunicator at pay range 30. The recommendation was adopted on July 25,2013 and the 
Human Resources Department was authorized to immediately begin recruitment efforts of the 
TrainindQA Coordinator and Emergency Telecommunicator positions. 

Per Commission Order 386-2013, the County Commission of the County of Boone, approved 
and accepted the recommendation to establish one new exempt position classification titled 
Director, 91 1 Joint Communications at pay range 62 and one new exempt position classification 
titled Director, HR & Risk Management at pay range 55. The recommendation was adopted on 
August 22,2013 and the Human Resources Department was authorized to immediately begin 
recruitment efforts for the position of Director, HR & Risk Management. 

Per Commission Order 570-2013, the County Commission of the County of Boone, approved the 
upgrade of the Senior Sign Maintenance Specialist salary range 29 to salary range 3 1. Also, it 
was recommended the Field Services Technician, salary range 23 be upgraded to range 26. Both 
were adopted on December 19,20 13 and would be effective January 1,20 14. 

Per Commission Order 569-2013, the County Commission of the County of Boone established a 
new position classification titled Senior Accountant/Financial Analyst within the County's 
Salary Plan, effective January 1,2014. The position will have a new class code number 1006, 
range 43, and be classified as non-exempt. This was adopted on December 19,2013. 

The Human Resources Assistant did a salary study for the Department of Public Works, 
Community Services Director (new position within the County,) Human Resources Director, 9- 
1-1 Operations Manager (new position within the County,) TrainindQuality Assurance 
Coordinator (new position within the County,) and Emergency Telecommunicator (new position 
within the County.) 
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EEO Emplo~mentand Affirmative Action 

Human Resources is responsible for completing the EEO-4 report on a biennial basis, and for 
updating the Affirmative Action Plan as necessary. 2013 was a reporting year for EEO-4 
purposes. The following practices were employed in 2013 in an effort to ensure equal 
opportunity and affirmative action compliance: 

Job posting opportunities are mass e-mailed to 45 organizations in an effort to target 
minority groups who may not have access to the local newspaper. 

Ethnicity designations of our workforce and applicants are collected for use in 
completion of EEO-4 reports, to update the Affirmative Action Plan and to comply with 
the Equal Employment Opportunity Plan (EEOP) requirements of federal grants. 

Continue to monitor new hires and terminations into job code 400-Law Enforcement and 
Corrections as identified in the County's Affirmative Action Plan. Applicant data 
including ethnicity and sex is communicated to the Sheriffs Department and the 
Commission on a biannual basis in an effort to monitor progress and increase awareness. 

Completed a certification form for the renewal of a 2013 JAG Grant which states that 
current Equal Employment Opportunity Plan (EEOP) must be posted on the County's 
website. This plan, which includes an analysis of our internal workforce compared to the 
external workforce remains current for grant purposes for two years. 
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Personnel Services 

101W Salaries &Wages 

101 10 Overtime 

1
1 

10200 

10300 

FlCA 

Health Insurance 

$ 13,454.00 

$ 19.000.00 

$ 

$ 

-

-

$ 5,994.77 

$ 11,083.00 

$ 

% 

7,653.99 I 
7,91700 1 

10325 Diabdity Insurance 

( 
10350 

10375 

Life lnsvrance 

Dental Insurance $ 1,896.00 % - $ 1,106.00 $ 790.00 1 
10400 Workm Comp 

10500 Matching Plan 401 (A) 

TOTAL CLASS 1 

I Materials & Supplie I 
22500 Subscnptio~blicat ion 

23000 Office Supplies 

23001 Rioting 

I 23050 Other Supplies 

TOTAL CLASS 2 

Dues Travel & Training 

37000 Dues 

37220 , Travel M~leage, Aufare. Etc 

37230 MeaIs/Lodgmg for Trauung 

TOTAL CLASS 3 

Utilities 

48000 Telephones

1 48050 Cellular Telephones 

I TOTAL CLASS 4 

I Vehicle Expense 

59200 Local Mileage 

I TOTAL CLASS 5 

$ 

% 

% 

3WOO 

1,730.00 

30.00 

% 100 00 

$100.00 

$ -

% 1769 

$ 1,307.85 

$ 87.56 

$ 

$ 

182.311 

32115 1 

Equip & Bldg Maintenance 

60020 Equip RcpakMaintenance 

60050 Equip Savice Contact 

I TOTAL CLASS 6 9 567.00 $ - $ 454.03 

ConbacNal Services 

71 100 Outside Services 

71 500 Building UseIRent Charge 

TOTAL CLASS 7 

Other 

831 00 Awards 

1 84300 Advertising $ 21.000.00 % - $ 15,783.84 $ 5.216.16 1 
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Historical Budget Comparison 

Human Resources Budgets and Expenses from 

rsl Savings2 

Expended 

Year 

2003 

Percent 
Expended 

98% 

Budgeted 

156,098.00 

FTE's 

2.0 

Expended 

152,760.09 

Savings 

3,337.91 



CERTIFIED COPY OF ORDER 


STATE OF MISSOURI March Session of the January Adjourned Term. 20 14) ea. 
County of Boone 

In the County Commission of said county, on the 	 day of March 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby appoint the 
following: 

I Name 	 I Board I Period I 
Jenna Rozum 	 Board of Parks March 18,2014 through March 18, 

Commission 2 0 1 8  

Done this 20th day of March, 2014. 

Daniel K. Atwill 

ATTEST: 

~ a r e hM. Miller 
District I Commissioner 

M. Thompson 
istrict I1 Commissioner 



D a n  Atwill, Presiding Commissioner 
Karen M. Miller, District I Commissioner 
Janet  Thompson, District I I  Commissioner 

,",'U--.+. 

, L 9 ~ + 7 ~  oF eJk= Boone County Government Center 

3' 03,-.?-:,O+P'$ 801 E. Walnut, Room 333 
!' .:,>. : 9 Columbia, MO 65201 "'..?.<, . .;+ @ .. a * j  573-886-4305 FAX 573-886-431 1 

.?' E-mail: commission@boonecountymo.org 
kk *,s s o  ,,+..y 

+%-*,<<, 

Boone Countv Commission 

BOONE COUNTY BOARD OR COMMISSION 
APPLICATION FORM 

Board or Commission: Board of Parks Commission Term: 

Current Township: Columbia Today's Date: 111012014 

Name: Jenna Rozum 

City: Columbia Zip Code: 65203 

Business Address: 181 General Services Building 
City: Columbia Zip Code: 65211 

Home Phone: 618-978-7634 Work Phone: 573-882-5212 
Fax: E-mail: rozumj@missouri.edu 

Qualifications: Masters of Science in Agribusiness, Illinois State University '09 
B.S. AqribusinessIHorticuIture, Illinois State Universitv '07 
Landscape Gardener at the Universityof Missouri-Columbia (2010-present); oversees 
over 8.000 sauare feet of annual beds and over 70.000 sauare feet of ~erennial 

Volunteer id the Columbia Farmer's Market (7011-7013). 
Universitv of Missouri Youna Professionals civic volunteerina and 

References: Andrew Smmer  
RI rsiness Mananer. VC St1~rlentAffairs 

I have no objections to the information in this application being made public. To the best of 
my knowledge at this time Ican serve a full term if appointed. Ido hereby certify that the 
above information is true and accurate. 

Applicant Signature 

Return Application Boone County Commission Office 
To: Boone County Government Center 

801 East Walnut, Room 333 
Columbia, MO 65201 
Fax: 573-886-4311 

An Affirmative ActionlEqual Opportunity Institution 
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CERTIFIED COPY OF ORDER 


STATEOF MISSOURI ) March Session of the January Adjourned Term. 20 14 
ea. 

County of Boone 

In the County Commission of said county, on the 20th day of k h c h  20 14 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize a closed 
meeting on Tuesday, March 25,2014, at 2:00 p.m. The meeting will be held in Room 338 of the 
Roger B. Wilson Boone County Government Center at 801 E. Walnut, Columbia, Missouri, as 
authorized by RSMo 610.021.(1), to discuss legal actions, causes of action or litigation involving a 
public governmental body and any confidential or privileged communications between a public 
governmental body or its representatives and its attorneys. 

Done this 20th of March, 201 4. 

Presiding (;ommissioner 
ATTEST: *-//A/7&

Kar M. Miller 
~isf r ic tI Commissioner 

Clerk of the b u n t y  Commission * 



CERTIFIED COPY OF ORDER 


STATE OF MISSOURI } March Session of the January Adjourned Term. 20 14 
ea. 

County of Boone 

In the County Commission of said county, on the 20th day of March 20 14 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
Organizational Use of the Government Center Chambers by Columbia Area NOW for April 3, 
2014 from 5:00 p.m. to 10:OO p.m. 

Done this 20th day of March, 2014. 

'6aniel K. Atwill 
Presqing qornmissioner 

ATTEST: I 

" 
~ a r b nM. Miller 
District I Commissioner 

.Thompson 
I1 Commissioner 



:aren M. Miller, District I Commissioner 
anet M. Thompson, District 11 Commissioner 

Boone County Government Center 
801 East Walnut, Room 333 
Columbia, MO 65201-7732 

573-886-4305 FAX 573-886-431 1 

Boone County Commission 
APPLICATION FOR ORGANIZATIONAL USE OF BOONE COUNTY CONFERENCE ROOMS 

The undersigned organization hereby applies for a use permit to use the Roger B. Wilson Boone County Government Center conference 
rooms or Centralia Satellite Office as follows: 

Organization: Columbia Area NOW(Nationa1 Organization for Women) 

City: Columbia State: MO ZIP Code 65203 

Phone: 573-445-7144 Website: www.rnissourinow.org 

Individual RequestingUse: Diane Meeker Position in Organization: Vice-president 

Facility requested: @ Chambers Room 301 nRoom 311 ORoom 332 OCentralia Clinic 

Event: Presentation on infrastructurefinancing 

Description of Use (ex. Speaker, meeting, reception): S~eaker/~resentation 

Date(s) of Use: April 3.2014 

Start Time of Setup: 5:00 PM AM/PM Start Time of Event:=PM AM/PM 

End Time of Event: 9:00 PM AM/PM End Time of Cleanup: 10:OO PM AM/PM 

The undersigned organization agrees to abide by the following terms and conditions in the event this application is approved: 
1. To abide by all applicable laws, ordinances and county policies in using Boone Comty Government conference rooms. 
2. To remove all trash or other debris that may be deposited (by participants) in rooms by the organizationaluse. 
3. To repair, replace, or pay for the repair or replacement of damaged property including carpet and furnishings in rooms. 
4. To conduct its use in such a manner as to not unreasonably interferewith Boone County Government building functions. 
5. To indemnify and hold the County of Boone, its officers, agents and employees, harmless from any and all claims, demands, 

damages, actions, causes of action or suits of any kind or nature including costs, litigation expenses, attorney fees, judgments, 
settlements on account of bodily injury or property damage incurred by anyone participating in or attending the 
organizational use of rooms as specified in this application. 

Organization Representative/Title: Diane Meeker. Vice-President 

Phone Number: 573-445-7144 Date of Application: March 18.2014 

Emad Address: columbiamonow@yahoo.com 

PERMIT FOR ORGANIZATIONALUSE OF BOONE COUNTY GOVERNMENT CONFERENCE ROOMS 
The County of Boone hereby grants the above application for permit in accordance with the terms and conditions above written. The 
above permit is subject to termination for any reason by duly entered order of the Boone County Commission. 

DATE: 3 -24* I+ 

Updated 7/17/13 


