
CERTIFIED COPY OF ORDER 


STATE OF MISSOURI 

County of Boone 
) ea. 

January Session of the January Adjourned Term. 20 13 

In the County Commission of said county, on the 15th day of Jan~ary 20 13 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the National Joint Powers Alliance (NJPA) Cooperative Contract for Krueger 
International (KI) office furniture with Inside the Lines, LLC of Columbia, Missouri as Boone 
County representative. This is a county-wide term and supply contract. The terms of this 
agreement are stipulated in the attached Purchase Agreement. It is further ordered the Presiding 
Commissioner is hereby authorized to sign said Purchase Agreement. 

Done this 15th day of January, 2013. 

'ng Co issioner 
ATTEST: i Wn,&d., 
WendyClerk of t  e County 

b&t r i c t  I1 Commissioner 



Boone County Purchasing 

Melinda Bobbitt, CPPB 613 E. Ash Street, Room 1 10 
Director Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Melinda Bobbitt, CPPB 
DATE: January 8,20 13 
RE: Cooperative Contract: 102909-KII -KI Office Furniture 

Purchasing requests permission to utilize the National Joint Powers Alliance (NJPA) 
cooperative contract for Krueger International (KI) office furniture with Inside the Lines 
of Columbia, Missouri as our representative. 

The contract expiration date is December 2,201 3 and it has four (4) one-year renewals. 
This is a county-wide term and supply contract. 

cc: Contract File 



Commission Order # 25' 2* 1 3 

PURCHASE AGREEMENT 

FOR 


KT Office Furniture 

Term and Supply 


THIS AGREEMENT dated the / 5* day of . 20 13 is made between 

Boone County, Missouri, a political subdivision of the State of Missouri through the Boone County 

Commission, herein "County" and Inside the Lines, LLC herein "Vendor." 


IN CONSIDERATION of the parties performance of the respective obligations contained 

herein, the parties agree as follows: 


1. Contract Documents - This agreement shall consist of this Purchase Agreement for a term 
and supply contract for Inside the Lines to furnish, deliver and install Krueger International (KI) 
Furniture compliant with all bid specifications (IFB #101012) and any addendum issued for the 
National Joint Powers Alliance Contract 101012-KII, Boone County Insurance Requirements, Work 
Authorization Certification, as well as Boone County Standard Terms and Conditions. All such 
documents shall constitute the contract documents which are incorporated herein by reference. Service 
or product data, specification and literature submitted with bid response may be permanently 
maintained in the County Purchasing Office bid file for this bid if not attached. In the event of conflict 
between any of the foregoing documents, this Purchase Agreement with Boone County Standard Terms 
& Conditions and the National Joint Powers Alliance Contract 101 012-KII shall prevail and control 
over the vendor's bid response. 

2. Contract Duration - This agreement shall commence on December 3,2012 and extend 
through December 2,2013 subject to the provisions for termination specified below. This agreement 
may be extended beyond the expiration date in writing by the County for four (4) additional one year 
periods subject to the pricing clauses in the Contractor's bid response and thereafter on a month to 
month basis in the event the County is unable to re-bid andlor award a new contract prior to the 
expiration date after exercising diligent efforts to do so or not. 

3. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to supply 
the County with KI Office Furniture. Items will be provided as required in the bid specifications and in 
conformity with the contract documents for the prices set forth in the Contractor's bid response, as needed and 
as ordered by County. 

4 .  Delivery - Vendor agrees to deliver furniture as set forth in the bid documents. 

5.  Billing and Payment - All billing shall be invoiced to the Boone County respective ordering 
Department and billings may only include the prices listed in the vendor's bid response. No additional 
fees for paper work processing, labor, or taxes shall be included as additional charges in excess of the 
charges in the Vendor's bid response to the specifications. The County agrees to pay all invoices 
within thirty days of receipt. In the event of a billing dispute, the County reserves the right to withhold 
payment on the disputed amount; in the event the billing dispute is resolved in favor of the Vendor, the 
County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld commencing 
from the last date that payment was due. 



6. Binding Effect - This agreement shall be binding upon the parties hereto and their 

successors and assigns for so long as this agreement remains in full force and effect. 


7 .  Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. 	 County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. 	 County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. 	 If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed 
this agreement on the day and year first above written. 

INSIDE THE LINES, LLC 	 BOONE COUNTY, NIISSOURI 

title &a/-

APPROVED AS TO FORM: 	 ATTEST: 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. (Note: Certification of h s  contract is not required if the 
terms of this contract do not create a measurable county obligation at h s  time.) 

Date 	 Appropriation Acco 



STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MlSSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the finds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 



15. 	 In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

16. 	 Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 



BOONE COUNTY INSURANCE REQUIREMENTS 


Insurance Requirements: The Contractor shall not commence work under this contract until they 
have obtained all insurance required under this paragraph and such insurance has been approved by the 
County, nor shall the Contractor allow any subcontractor to commence work on their subcontract until 
all similar insurance required of subcontractor has been so obtained and approved. All policies shall be 
in amounts, form and companies satisfactory to the County which must carry an A-6 or better rating as 
listed in the A.M. Best or equivalent rating guide. Insurance limits indicated below may be lowered at 
the discretion of the County. 

Compensation Insurance - The Contractor shall take out and maintain during the life of this contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees employed 
at the site of work, and in case any work is sublet, the Contractor shall require the subcontractor 
similarly to provide Worker's Compensation Insurance for all of the latter's employees unless such 
employees are covered by the protection afforded by the Contractor. Worker's Compensation coverage 
shall meet Missouri statutory limits. Employers' Liability limits shall be $1,000,000.00 each 
employee, $1,000,000.00 each accident, and $1,000,000.00 policy limit. In case any class of 
employees engaged in hazardous work under this Contract at the site of the work is not protected under 
the Worker's Compensation Statute, the Contractor shall provide and shall cause each subcontractor to 
provide Employers' Liability Insurance for the protection of their employees not otherwise protected. 

Comprehensive General Liability Insurance - The Contractor shall take out and maintain during the 
life of this contract, such comprehensive general liability insurance as shall protect them and any 
subcontractor performing work covered by this contract, from claims for damages for personal injury 
including accidental death, as well as from claims for property damages, which may arise from 
operations under this contract, whether such operations be by themselves or for any subcontractor or by 
anyone directly or indirectly employed by them. The amounts of insurance shall be not less than 
$2,000,000.00 combined single limit for any one occurrence covering both bodily injury and property 
damage, including accidental death. If the Contract involves any undergroundldigging operations, the 
general liability certificate shall include X, C, and U (Explosion, Collapse, and Underground) 
coverage. If providing Comprehensive General Liability Insurance, then the Proof of Coverage of 
Insurance shall also be included. 

The Contractor has the option to provide Owner's Contingent or Protective Liability and Property 
Damage instead of the Comprehensive General Liability Insurance- The Contractor shall provide 
the County with proof of Owner's Protective Liability and Property Damage Insurance with the County 
as named insured, which shall protect the County against any and all claims which might arise as a 
result of the operations of the Contractor in fulfilling the terms of this contract during the life of the 
Contract. The minimum amounts of such insurance will be $2,000,000.00 per occurrence, combined 
single limits. Limits can be satisfied by using a combination of primary and excess coverages. Should 
any work be subcontracted, these limits will also apply. 

COMMERCIAL Automobile Liability -The Contractor shall maintain during the life of this 
contract, automobile liability insurance in the amount of not less than $2,000,000.00 combined single 
limit for any one occurrence, covering both bodily injury, including accidental death, and property 
damage, to protect themselves from any and all claims arising from the use of the Contractor's own 



automobiles, teams and trucks; hired automobiles, teams and trucks; and both on and off the site of 
work. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract, 
contain a description of the project or work to be performed, and requiring a thirty (30) day mandatory 
cancellation notice. In addition, such insurance shall be on occurrence basis and shall remain in effect 
until such time as the County has made final acceptance of the facility contracted. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, 
hold harmless and defend the County, its directors, officers, agents, and employees from and against all 
claims, damages, losses and expenses (including but not limited to attorney's fees) arising by reason of 
any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part of 
the services), of anyone directly or indirectly employed by contractor or by any subcontractor, or of 
anyone for whose acts the contractor or its subcontractor may be liable, in connection with providing 
these services. This provision does not, however, require contractor to indemnifl, hold harmless, or 
defend the County of Boone from its own negligence. 



Contract Award 
RFP #I01012 

FORM D 

CLASSROOM FURNITURE WIT11 REIATED ACCESSORIES, SUPPLIES AND SERVICES, 
Proposal Offerinp (To be completed Onlv bv Proposer) 

In compliance with the Resuest for proposal (RFP) for "CLASSROOM FURNITURE WITH RELATED. -
ACCESSORIES, SUPPLIES AND SERVICES, the undersigned warrants that Ilwe have examined this RFP and, being 

.familiar with aH of the instructions, terms and conditions, general specifications, expectations, technical specitications, 
service expectations and any special terms, do hereby offer and agree to furnish the defined equipmentfproducts arid 
services and services in compIiance with all terms, conditions of this RFP, any applicable amendments of this RFP, and 
all Proposer's Response documentation. Proposer further understands they are the sole offeror herein and that the 
performance of any subcontractors employed by the Proposer in fuIfillment of this offer is the sole responsibility of the 
Proposer. 

Company Name: Krueger International, Inc. Date: 10 /&a 

Company Address: 1330 Bellevue St. Box 8100 

City: Green Bay State: WI Zip: 54308-8100 

Contact Person: Mark Waldecker A 
. -

Title: K-I2 Dealer Develo~mentManaaer 

Authorized Signature (ink only): uu ? h l z k e  
,/6~~~&~ssi;ta$ secretary (Name printed or typed) 

Contract Acceptance and Award (To be completed onlv hu NJPA) 

Your proposal offering is hereby accepted and awarded. As an awarded Proposer, you are now bound to provide the 
defined goods and services contained in your proposal offering according to a11 terms, conditions, and pricing set forth in 
this RFP, any amendments to this RFP, and the Proposer's Response. The effective date of the Contract will be 

c .  .? , %O\L - and continue for four years thereafter AND which is subject to annual renewal at the 
option of both parties. 

National Joint Powers All ianreg(NJPA) 

r
NJPA Authorized signature: (ODP L Y P ~ ~ -

(Name printed or typed) 
Title: -Executive Director NJPA 

-&'kr8w~ 
Awarded this 3 % ~  day of 2.0/L Contract Number ifIf);ff 1 ?*Kt\ 

-
(Name printed or typed) 

Executed this 3 day of De~rln?be/ Contract Number C1 10 l o t  2- K\\ 
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National Joint Powers Alliance@ (herein NJPA) 

REQUEST FOR PROPOSAL (herein RFP) 


for the procurement of 

CLASSROOM FURNITURE WITH RELATED ACCESSORIES, SCTPPLIES 
AND SERVICES 

RFP Opening 

October 10,20 12 

8:00 AM Central TIME 


At the offices of the 

National Joint Powers Alliance@ 


202 12" Street Northeast, Staples, MN 56479 


RFP #lo1012 

The National Joint Powers Alliance@ (NJPA), on behalf of NJPA and its current and potential Member agencies to 
include all Government, Higher Education, K12 Education, Non-Profit, and all other Public Agencies located nationally in 
all fifty states and potentially internationally, issues this Request For Proposal (RFP) to result in a national contract 
solution for the procurement of CLASSROOM FURNITURE WITH RELATED ACCESSORIES, SUPPLIES AND 
SERVICES. Details of this RFP are available beginning August 3 1,2012 and continuing until September 20,2012. 
Details may be obtained by letter of request to Gregg Meierhofer, NJPA, 202 12th Street Northeast P.O. Box 219, Staples, 
MN 56479, or by e-mail at RFP@njpacoop.org. Proposals will be received until October 9,2012 at 4:30 p.m. Central 
Time at the above address and opened October 10,20 12 at 8:OOAM Central Time. 

The text above is a National Public Notice to Proposers and to be solicited by NJPA. 

RFP Timeline 

August 31, 2012 Publication of RFP in the print and online Minneapolis Star Tribune, 
the NJPA website, and on the website of noticetobidders.com 

September 20, 2012 Deadline for RFP requests 
September 25, 2012 Pre-Proposal Conference (webcast - conference call - Connection info 
I 0:OOA.M CENTRAL TIME sent to all inquirers two business days prior to the event) 
October 9, 2012 Deadline for Submission of Proposals 
4:30 P.M Central 
October 10, 2012 Public Opening of Proposals 
8:OOA.M Central 

Direct questions regarding this RFP to: 

Gregg Meierhofer at ~e~~.meierhofer@,niuacoo-p.orgor (21 8)894-1930 

Methods and guidelines for submitting questions are detailed within the body of this document. 

1 
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1. INTRODUCTION 

A. ABOUT NJPA 

-1.1 The National Joint Powers Alliance@- (NJPA)- is a public agency serving as a national municipaI 
contracting agency established under the Service Cooperative statute by Minnesota Legislative Statute 
5 123A.21 with the authority to develop and offer, among other services, cooperative procurement 
services to its membership. Eligible membership and participation includes states, cities, counties, all 
government agencies, both public and non-public educational agencies, colleges, universities and non- 
profit organizations 
-1.2 Under the authority of Minnesota state laws and enabling legislation, NJPA facilitates a competitive 
bidding and contracting process on behalf of the needs of itself and the needs of current and potential 
member agencies nationally. This process results in.nationa1 procurement contracts with various Vendors . 
of products/equipment and services which NJPA Member agencies desire to procure. These proctirement 
contracts are created in compliance with applicable Minnesota Municipal Contracting Laws. A complete 
listing of NJPA cooperative procurement contracts can be found at htt~://www.nipacoo~.orFr/contract-
purchasing-solutions/contracts 

-1.3 NJPA is a public agency governed by publicly elected officials that serve as the NJPA Board of 
Directors. NJPA's Board of Directors call for all proposals, awards all Contracts, and hosts those 
resulting Contracts for the benefit of its own and its Members use. 

-1.3.1 Subject to Approval of the NJPA Board: NJPA contracts are awarded by the action of 
NJPA Board of Directors. This action is based on the open and competitive bidding process 
facilitated by NJPA. The evaluation and resulting recommendation is presented to the Board of 
Directors by the NJPA Proposal Evaluation Committee. 

-1.4 NJPA currently serves over 40,000 member agencies nationally. Both membership and utilization of 
NJPA contracts continue to expand, due in part to the increasing acceptance of Cooperative Purchasing 
throughout the government and education communities nationally. 

B. JOINT EXERCISE OF POWERS LAWS 

-1.5 NJPA cooperatively shares those contracts with its Members nationwide through various "Joint 
Exercise of Powers Laws" established in Minnesota and most other States. The Minnesota "Joint Exercise 
of Powers Law" is Minnesota Statute 547 1.59 which states "Two or more governmental units.. .may 
jointly or cooperatively exercise any power common to the contracting parties.. ." Similar Joint Exercise 
of Powers Laws exists within the laws of each State of the United States. This Minnesota Statute allows 
NJPA to serve Member agencies located in all other states. Municipal agencies nationally have the ability 
to participate in cooperative purchasing activities as a result of specific laws of their own state. These 
laws can be found on our website at http://www.nipacoop.orglcontract-~urchasing-solutions/le~al-
authoritylstate-procurement-resources 

C. WHY RESPOND TO A NATIONAL COOPERATIVE PROCUREMENT CONTRACT 

-1.6 National Cooperative Procurement Contracts create value for Municipal and Public Agencies, as well 
as for Vendors of productslequipment and services in a variety of ways: 

-1.6.1 National cooperative contracts potentially save the time and effort of Municipal and 
Public Agencies who would have been otherwise charged with soliciting vendor responses to 
individual RFP's, resulting in individual contracts, to meet the procurement needs of their 
respective agencies. Considerable time and effort is also potentially saved by the Vendors who 
would have had to otherwise respond each of those individual RFPs. A single, nationally 
advertised RFP, resulting in a single, national cooperative contract can potentially replace 
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thousands of individual RFPs for the same products/services that might have been otherwise 
advertised by individual NJPA member agencies. 

1.6.2 NJPA contracts offer our Members nationally leveraged volume vurchasing discounts.-
Our contract terms and conditions offer the opportunity for Vendors to recognize individual 
member procurement volume commitment through additional volume based contract discounts. 

1.7 State laws that permit or encourage cooperative purchasing contracts do so with the belief that-
cooperative efficiencies will result in lower prices, better overall value, and considerable time savings. 

1.8 The collective purchasing power of thousands of NJPA Member agencies nationwide offers the-
opportupity for volume pricing discounts. Although no sales or sales volume is guaranteed by. a NJPA 
Contract resulting from.this RFP, substantial volume is anticipated and volume pricing is requested and 
justified. 

1.9 NJPA and its Members desire the best value for their procurement dollar as well as a competitive-
price. Pre-competed procurement contracts offer NJPA and its Member agencies the ability to directly 
compare non-price factors in their procurement analysis. Vendors have the opportunity to display and 
highlight value added attributes of their company, equipmentlproducts and services without constraints of 
a typical individual proposal process. 

D. THE INTENT OF THIS RFP 

1.10. A national contract awarded by the NJPA Board of Directors: The intent of this RFP is to-
Award a national contract by the action of the NJPA Board of Directors. This action will be influenced 
by the recommendation of the NJPA Proposal Evaluation Committee, and as a result of the competitive 
proposal and evaluation process which has been designed to reflect the best interests of NJPA and its 
Member agencies. NJPA is seeking the most responsive Vendor relationship(s) to meet this need. The 
goal and intent of this RFP is to follow through with an award and contract, which will be marketed 
nationally through a cooperative effort between the awarded vendor(s) and NJPA. 

1.11 NJPA's primary intent is to establish and provide a national cooperative procurement contract,-
offering opportunities for NJPA and our Member agencies to procure quality equipment/products, goods 
and services as desired and needed. Contracts are expected to offer price levels reflective of the potential 
and collective volume of NJPA and the nationally established NJPA membership base. 

1.11.1 Beyond our primary intent, NJPA further desires to: 

Award a four year term contract with a fifth year contract option resulting from this RFP; 
Offer and apply any applicable technology advances throughout the term of a contract 
resulting from this RFP; 
Deliver "Value Added" aspects of the company, equiprnentlproducts and services as 
defined in the "Proposer's response"; 
Deliver wide spectrums of solutions to meet the needs and requirement of NJPA and 
NJPA Member agencies. 
Award an exclusive contract to the most responsive vendor when it is deemed to be in the 
best interest of NJPA and the NJPA Member agencies. 

1.12 Non-Manufacturer Awards: NJPA reserves the right to make an award related to this invitation to-
a non-manufacturer or dealerldistributor if such action is in the best interests of NJPA and its Members. 

Revision 8-2-12 



-1.13 Exclusive or Multiple Awards: Although it is NJPA's intent and desire to award a contract to a 
single exclusive Vendor, NJPA reserves the right to award a Contract to multiple Proposers where the 
responding Proposers are deemed to be in the best interests of NJPA and its Member agencies. 

E. SCOPE OF THIS RFP 

1.14 The scope and goal of this RFP is to award a contract to a qualifying vendor defined as a 
manufacturer, provider, or dealerldistributor, established as a Proposer, and deemed responsive through 
our open and competitive proposal process. Vendors will be awarded based on demonstrated overall 
highest value solutions which meet and/or exceed the needs and requirements of NJPA and its Member 
agencies within the scope of CLASSROOM FURNITURE WITH RELAT.ED ACCESSORIES, 
SUPPLIES AND SERVICES. ~uaiifying Proposers must be 'able to anticipate the needs and 
requirements of NJPA and NJPA member agencies, and demonstrate the knowledge of any and all 
applicable industry standards, laws and regulations; and the ability to both market to and service NJPA 
Members in all 50 states. NJPA requests proposers submit their entire product line as it applies and relates 
to the scope of this RFP. All proposals deemed responsive will be evaluated based on their ability to 
provide the overall highest value to NJPA and NJPA Member agencies. One of the measures of overall 
highest value will be the proposed breadth and depth of products and services. 

-1.15 Best and Most Responsive -Responsible Proposer: It is the intent of NJPA to award a Contract to 
the best and most responsible and responsive Proposer(s) offering the best overall quality and selection of 
equipmentlproducts and services meeting the commonly requested specifications of the NJPA and NJPA 
Members, provided the Proposer's Response has been submitted in accordance with the requirements of 
this RFP. 

-1.16 Sealed Proposals: NJPA will receive sealed proposal responses to this RFP in accordance with 
accepted standards set forth in the Minnesota Procurement Code and Uniform Municipal Contracting 
Law. Awards may be made to responsible and responsive Proposers whose proposals are determined in 
writing to be the most advantageous to NJPA and its current or qualifying future NJPA Member agencies. 

-1.17 Use of Contract: Any Contract resulting fiom this solicitation shall be awarded with the 
understanding that it is for the sole convenience of NJPA and its Members. NJPA and/or its members 
reserve the right to obtain like goods and services solely from this Contract or from another contract 
source of their choice or from a contract resulting from their own procurement process. 

-1.18 NJPA's interest in a contract resulting from this RFP: Not withstanding its own use, to the extent 
NJPA issues this RFP and any resulting contract for the use of its Members, NJPA's interests and liability 
for said use shall be limited to the competitive proposal process performed and terms and conditions 
relating to said contract and shall not extend to the products, services, or warranties of the Awarded 
Vendor or the intended or unintended effects of the goods and services procured there from. 

-1.19 Awarded Vendor's interest in a contract resulting from this RFP: Awarded Vendors will be able 
to offer to NJPA, and current and potential NJPA Members, only those goods and services specifically 
awarded on their NJPA Awarded Contract(s). Awarded Vendors may not offer as "contract compliant", 
goods and services which are not specifically identified and priced in their NJPA Awarded Contract. 

-1.20 Sole Source of Responsibility- NJPA desires a "Sole Source of Responsibility" Vendor meaning the 
Vendor will take sole responsibility for the performance of delivered products/services. NJPA also desires 
sole responsibility with regard to: 

1.21-0.1 Scope of ProductsISewices: NJPA desires a provider for the broadest possible scope of 
the equipmentlproducts, goods and services being proposed over the largest possible geographic 
area and to the largest possible cross-section of NJPA current and potential Members. 
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1.20.2 Vendor use of sub-contractors in sourcing or delivering goods and services: NJPA 
desires a single source of responsibility for equipmentlproducts and services proposed. Proposer's 
are assumed to have sub-contractor relationships with all organizations and individuals whom are 
external to the Proposer and are involved in providing or delivering the goods and services being 
proposed. Vendor assumes all responsibility for the equipmentlproducts and services and actions 
of any such Sub-contractor. 

-1.21 Additional Definitions for the scope of this solicitation. 

1.21.1 In addition to CLASSROOM FURNITURE WITH RELATED ACCESSORIES, 
SUPPLIES AND SERVICES, this solicitation should be read to include, but not limited to: 

1.21.2 NJPA reserves the right to limit the scope of this solicitation for NJPA and current and 
potential NJPA member agencies. 

-1.22 Suggested Solutions Options 

1.22.1 All potential Proposers are assumed to be professionals in their respective fields. As 
professionals you are deemed to be intimately familiar with the spectrum of NJPA and NJPA 
Member's needs and requirements with respect to the scope of this RFP. 

1.22.2 With this intimate knowledge of NJPA and NJPA Member's needs, Proposers are 
instructed to provide their proposal response in a format describing their solutions to those current 
and future needs and requirements. Proposers should take care to be economical in their response 
to this RFP. 

-1.22.3 Multiple solutions to the needs of NJPA and NJPA Members are possible. Examples 
could include: 

1.22.3.1 Materials Only Solution: A Materials Only Solution may be appropriate for 
situations where NJPA or NJPA Members possess the ability, either in-house or through 
local third party contractors, to properly install and bring to operation those materials 
being proposed. 

1.22.3.2 Turn-Key Solutions: A Turn-Key Solution is a combination of materials and 
services which provides a single price for materials, delivery, and installation to a 
properly operating status. Generally this is the most desirable solution as NJPA and 
NJPA Members may not possess, or desire to engage, personnel with the necessary 
expertise to complete these tasks internally or through other independent contractors 

1.22.3.3 Good, Better, Best: Where appropriate and properly identified, Proposers are 
invited to offer the CHOICE of good -better -best multiple grade solutions to NJPA and 
NJPA Member's needs. 

1.22.3.4 Proven - Accepted - Leading Edge Technology: Where appropriate and 
properly identified, Proposers are invited to provide the CHOICE of an appropriately 
identified spectrum of technology solutions to NJPA and NJPA Member's needs both 
now and into the future. 
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1.23 Overlap of Scope:-
1.23.1 When considering equipment, products, or groups of goods and services submitted as a 
part of your response, and whether inclusion of such will fall within a "Scope of Proposal", please 
consider the validity of an inverse statement. 

For example, pencils and post-it-notes can generally be classified as office 
supplies and office supplies generally include pencils and post-it-notes. 

In contrast, computers (PC's and peripherals) can generally be considered office 
supplies, however the scope of office supplies does not generally include 
computers (servers and infrastructure). 

In conclusion: With this in mind, individual products and services must be 
examined individually by NJPA, from time to time and in its sole discretion, to 
determine their compliance and fall within the original "Scope" as intended by 
NJPA. 

1.24 Geographic Area to be Proposed: This RFP invites proposals to provide CLASSROOM-
FURNITURE WITH RELATED ACCESSORIES, SUPPLIES AND SERVICES to NJPA and NJPA 
Members throughout the entire United States and possibly internationally. Proposers will be expected to 
express willingness to explore service to NJPA Members located abroad; however the lack of ability to 
serve Members outside of the United States will not be cause for non-award. The ability to serve Canada, 
for instance, will be viewed as a value-added attribute. 

1.25 Manufacturer as a Proposer: If the Proposer is a Manufacturer or wholesale distributor, the 
response received will be evaluated on the basis of a response made in conjunction with that 
Manufacturer's Dealer Network. Unless stated otherwise, a Manufacturer or wholesale distributor 
Proposer is assumed to have a documented relationship with their Dealer Network where that Dealer 
Network is informed of, and authorized to accept, purchase orders pursuant to any Contract resulting from 
this RFP on behalf of the Manufacturer or wholesale distributor Proposer. Any such dealer will be 
considered a sub-contractor of the ProposerNendor. The relationship between the Manufacturer and 
wholesale distributor Proposer and its Dealer Network may be proposed at the time of the proposed 
submission if that fact is properly identified. 

1.26 DealerIRe-seller as a Proposer: If the Proposer is a dealer or re-seller of the products and/or-
services being proposed, the response will be evaluated based on the Proposer's authorization to provide 
those products and services from their manufacturer. Where appropriate, Proposers must document their 
authority to offer those products and/or services. 

=Contract Term: At NJPA's option a contract resulting from this RFP will become effective either; 
1) The date awarded by the NJPA Board of Directors, or 2) The day following the expiration date of an 
existing NJPA procurement contract for the same or similar goods and services. 

1.27.1 NJPA is seeking a Contract base term of four years subject to annual renewals as allowed 
by Minnesota Contracting Law. Full term is expected, however will only occur through 
successfU1 annual renewals. One additional one-year renewal-extension may be offered by NJPA 
to Vendor beyond the original four year term if NJPA deems such action to be in the best interests 
of NJPA and its Members. 

1.28 Minimum Contract Value: NJPA anticipates considerable activity resulting from this RFP and-
subsequent award; however no commitment of any kind is made concerning actual quantities to be 
acquired. NJPA does not guarantee usage. Usage will depend on the actual needs of the NJPA Members 
and the value of the awarded contract. 
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1.29 Estimated Contract Volume: Estimated quantities and sales volume are based on potential usage-
by NJPA and NJPA Member agencies nationally. 

1.30 Largest Possible Solution: If applicable, Contracts will be awarded to Proposer(s) able to deliver a-
proposal meeting the entire needs of NJPA and its Members within the scope of this RFP. NJPA prefers 
Proposers submit their complete product line of products and services described in the scope of this RFP. 
NJPA reserves the right to reject individual, or groupings of specific equipment/products and services 
proposals as a part of the award. 

1.31 Contract Availability: This Contract must be available to all current and potential NJPA Members-
who choose to utilize this NJPA Contract to include all governmental and public agencies, public and 
private primary and secondary education agencies, and all non-profit organizations nationally. 

1.32 Proposer's Commitment Period: In order to allow NJPA the opportunity to evaluate each proposal-
thoroughly, NJPA requires any response to this solicitation be valid and irrevocable for ninety (90) days 
after the date proposals were opened regarding this RFP. 

F. EXPECTATIONS FOR EQLIIPMENTIPRODUCTS AND SERVICES BEING PROPOSED 

1.33 Industry Standards: Except as contained herein, the specifications or solutions for this RFP-
shall be those accepted guidelines set forth by the CLASSROOM FURNITURE WITH RELATED 
ACCESSORIES, SUPPLIES AND SERVICES industry, as they are generally understood and accepted 
within that industry across the nation. Submitted products/services, related services, and their warranties 
and assurances are required to meet andor exceed all current, traditional and anticipated needs and 
requirements of NJPA and its Members. 

1.33.1 Deviations from industry standards must be identified by the Proposer and 
explained how, in their opinion, the equiprnentlproducts and services they propose will render 
equivalent fimctionality, coverage, performance, andor service. Failure to detail all such 
deviations may comprise sufficient grounds for rejection of the entire proposal. 

1.33.2 Technical Descriptions/Specifications.Proposers must supply sufficient information to:-
Demonstrate the Proposer's knowledge of industry standards, and 
identify the products and services being proposed, and 
differentiate those products and services from others. 

Excessive technical descriptions and specifications which, in the opinion of NJPA unduly 
enlarge the proposal response may reduce evaluation points awarded on Form G .  

1.34 Important note: NJPA does not typically provide product and service specifications; rather NJPA is-
requesting an industry standard or accepted specification for the requested products and services. Where 
specific line items are specified, those line items should be considered the minimum which can be 
expanded by the Proposer to deliver the Proposer's "Solution" to NJPA and NJPA Member's needs. 

1.35 Commonly used Goods and Services: It is important that the equiprnentlproducts and services-
submitted are the equipmentlproducts and services commonly used by public sector entities. 

1.36 New Current Model Goods: Proposals submitted shall be for new, current model products-
and services with the exception of certain close-out products allowed to be offered on the 
Proposer's "Hot List" described herein. 
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-1.37 Compliance with laws and standards: All items supplied on this Contract shall comply with any 
current applicable safety or regulatory standards or codes. 

-1.38 Delivered and operational; Products offered herein are to be proposed based upon being delivered 
and operational at the NJPA Member's site. Exceptions to "delivered and operational" must be explicitly 
disclosed in the "Total Cost of Acquisition" section of your proposal response. 

-1.39 Warranty: The ProposerNendor warrants that all products, equipment, supplies, and services 
delivered under this Contract shall be covered by the industry standard or better warranty. All products 
and equipment should carry a minimum industry standard manufacturer's warranty that includes materials 
and labor. The Proposer has the primary responsibility to submit product specific warranty as required 
and accepted by industry standards. DealerDistributors agree to assist the purchaser in reaching a 

. 	 solution in a dispute over warranty's terms with the manufacturer. Any manufacturerls warranty which is 
effective pait the expiration of the warrarity will be passed on to the NJPA member. Failure to submit a 
minimum warranty may result in non-award. 

-1.40 Proposer's Warrants: The Proposer warrants all goods and services h i s h e d  hereunder will be 
free from liens and encumbrances; and defects in design, materials, and workmanship; and will conform 
in all respects to the terms of this RFP including any specifications or standards. In addition, 
ProposerNendor warrants the goods and services are suitable for and will perform in accordance with the 
purposes for which they were intended. 

G. SOLUTIONS BASED SOLICITATION 

NJPA solicitations and contract process will typically not offer specifications for proposers to meet or 
base your response on. This RFP is a "Solutions Based Solicitation". This means the proposers are asked 
to understand and anticipate the current and future needs of NJPA and the nationally located NJPA 
membership base, within the scope of this RFP, and including specifications commonly desired or 
required by law or industry standards. Your proposal will be evaluated in part on your demonstrated 
ability to meet or exceed the needs and requirements of NJPA and our member agencies. 

2. 	 DEFINITIONS 

A. PROPOSER - VENDOR 

-2.1 Exclusive Vendor- A sole Vendor awarded in a product category. NJPA reserves the right to award 
to an Exclusive Vendor in the event that such an award is in the best interests of NJPA Members. Such a 
Proposer must exhibit the ability to offer an outstanding overall program and demonstrate the ability and 
willingness to serve NJPA Members in all 50 states, and comply with all other requirements of this RFP. 

-2.2 Potential Proposer- A person or entity requesting a copy of this RFP. 

-2.3 Proposer-A company, person, or entity delivering a timely response to this RFP. 

-2.4 Vendor- One of a number of Proposers whose proposal has been awarded a contract pursuant to this 
RFP. 

-2.5 Request for Proposal- Herein referred to as RFP 

B. CONTRACT 

-2.6 "Contract" as used herein shall mean cumulative documentation consisting of this RFP, forms ByC, 
D, E, H, I & P from the Proposer's response, and a hl ly executed "Acceptance and Award" pursuant 
to this RFP. 
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C. TIME 

-2.7 Periods of time, stated as number of days, shall be in calendar days. 

D. PROPOSER'S RESPONSE 

-2.8 A Proposer's Response is the entire collection of documents as they are received by NJPA from a 
Potential Proposer in response to this RFP. 

E. CURRENCY 

-2.9 All transactions are payable in U.S. dollars on U.S. sales. All administrative fees aie to be paid in 
U.S. dollars. 

F. FOB 

-2.10 FOB stands for "Freight On Board" and defines the point at which responsibility for loss and 
damage of goods purchased are transferred from Seller to Buyer. "FOB Destination" defines that transfer 
of responsibility for loss is transferred from Seller to Buyer at the Buyer's designated delivery point. 

-2.1 1 FOB does not identify who is responsible for the costs of shipping. The responsibility for the costs of 
shipping is addressed elsewhere in this document. 

3. INSTRUCTIONS FOR PREPARING YOUR PROPOSAL 

A. PRE-PROPOSAL CONFERENCE 

-3.1 A non-mandatory pre-proposal conference will be held at the date and time specified in the time line 
on page one of this RFP. Conference call and web connection information will be sent to all Potential 
Proposers through the same means employed in their inquiry. The purpose of this conference call is to 
allow Potential Proposers to ask questions regarding this RFP. Only answers issued in writing by NJPA 
to questions asked before or during the Pre-proposal Conference shall be considered binding. 

B. IDENTIFICATION OF KEY PERSONNEL 

-3.2 Vendor will designate one senior staff individual who will represent the awarded Vendor to NJPA. 
This contact person will correspond with members for technical assistance, questions or problems that 
may arise including instructions regarding different contacts for different geographical areas as needed. 

-3.3 Individuals should also be identified (if applicable) as the primary contacts for the contents of this 
proposal, marketing, sales, and any other area deemed essential by the Proposer. 

C. PROPOSER'S EXCEPTIONS TO TERMS AND CONDITIONS 

-3.4 Any exceptions, deviations, or contingencies a Proposer may have to the terms and conditions 
contained herein must be documented on Form C. 

-3.5 Exceptions, Deviations or contingencies stipulated in Proposer's Response, while possibly necessary 
in the view of the Proposer, may result in disqualification of a Proposal Response. 
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D. FORMAL INSTRUCTIONS TO PROPOSERS 

-3.6 It is the responsibility of all Proposers to examine the entire RFP package, to seek clarification of any 
item or requirement that may not be clear and to check all responses for accuracy before submitting a 
Proposal. Negligence in preparing a Proposal confers no right of withdrawal after the deadline for 
submission of proposals. 

-3.7 All proposals must be sent to "The National Joint Powers Alliance@, 202 12th ST NE Staples, MN 
56479." 

. 	-3.8 Format for proposal response: A11 proposals must be physically delivered to NJPA at the above 
address in the following format: 
-3.8.1 Hard copy original signed, completed, and dated forms C,D,E,H,I, and hard copy signed 
signature page only from forms A and P from this RFP, 
-3.8.2 Hard copies of all addenda issued for the RFP with original counter signed by the Proposer, 
-3.8.3 Certificate of insurance verifLing the coverage identified in this RFP, 
-3.8.4 Two complete copies of your response on a CD (Compact Disc) or flash drive containing 
completed Forms A,B,C,D,E,H,I & P, your statement of products and pricing together with all 
appropriate attachments, a copy of your audited financial statements from previous year end(or an 
unaudited copy if an audited copy is not available). 

-3.9 All Proposal forms must be submitted in English and be legible. All appropriate forms must be 
executed by an authorized signatory of the Proposer. Blue ink is preferred for signatures. 

-3.10 Proposal submissions should be submitted using the electronic forms provided. If a Proposer chooses 
to use alternative documents for their response, the proposer will be responsible for ensuring the content 
is effectively equal to the NJPA form and the document is in a format readable by NJPA. 

-3.11 It is the responsibility of the Proposer to be certain the proposal submittal is in the physical 
possession of NJPA on or prior to the deadline for submission of proposals. 

3.11.1 Proposals must be submitted in a sealed envelope or box properly addressed to NJPA and 
prominently identifLing the proposal number, proposal category name, the message "Hold for 
Proposal Opening", and the deadline for proposal submission. NJPA cannot be responsible for 
late receipt of proposals. Proposals received by the correct deadline for proposal submission will 
be opened and the name of each Proposer and other appropriate information will be publicly read. 

-3.12 Corrections, erasures, and interlineations on a Proposer's Response must be initialed by the 
authorized signer in original ink on all copies to be considered. 

-3.13 Addendums to the RFP: The Proposer is responsible for ensuring receipt of all addendums to this 
RFP. 

3.13.1 Proposer's are responsible for checking directly with the NJPA website for addendums to 
this RFP. 

3.13.2 Addendums to this RFP can change terms and conditions of the RFP including the 
deadline for submission of proposals. 

E. QUESTIONS AND ANSWERS ABOUT THIS RFP 

-3.14 Upon examination of this RFP document, Proposer shall promptly noti@ the NJPA of any 
ambiguity, inconsistency, or error they may discover. Interpretations, corrections and changes to this RFP 
will be made by NJAP through addendum. Interpretations, corrections, or changes made in any other 
manner will not be binding and Proposer shall not rely upon such. 
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-3.15 Submit all questions about this RFP, in writing, referencing "CLASSROOM FURNITURE WITH 
RELATED ACCESSORIES, SUPPLIES AND SERVICES to Gregg Meierhofer, NJPA 202 12th 
Street NE, Staples, MN 56479 or RFP@njpacoop.org. Those not having access to the Internet may call 
Gregg Meierhofer at (2 18) 894- 1930. Requests for additional information or interpretation of instructions 
to Proposers or technical specifications shall also be addressed to Gregg Meierhofer. NJPA urges 
Potential Proposers to communicate all concerns well in advance of the deadline to avoid 
misunderstandings. Questions received less than seven (7) days ending at 4:00 p.m. Central Time of the 
seventh (7h) calendar day prior to proposal due-date cannot be answered. 

-3.16 If the answer to a question is deemed by NJPA to have a material impact on other potential proposers 
or the RFP itself, the answer to the question will become an addendum to this RFP. 

-3.17 If the answer to a question is deemed by NJPA to be a clarification of existing terms and conditions 
and does not have a material impact on other potential proposers or the RFP itself, no further 
documentation of that question is required. 

-3.18 As used in this solicitation, clarification means communication with a Potential Proposer for the sole 
purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes in the RFP. 

-3.19 Addenda are written instruments issued by NJPA that modify or interpret the RFP. All addenda 
issued by NJPA shall become a part of the RFP. Addenda will be delivered to all Potential Proposers 
using the same method of delivery of the original RFP material. NJPA accepts no liability in connection 
with the delivery of said materials. Copies of addenda will also be made available on the NJPA website 
at www.n-iipacoop.org by clicking on "Current and pending Proposals" and from the NJPA offices. No 
questions will be accepted by NJPA later than five (5) days prior to the deadline for receipt of proposals, 
except an addendum withdrawing the request for proposals or one that includes postponement of the date 
of receipt of proposals. Each Potential Proposer shall ascertain prior to submitting a Proposal that it has 
received all addenda issued, and the Proposer shall acknowledge their receipt in its Proposal Response. 

-3.20 An amendment to a submitted proposal must be in writing and delivered to NJPA no later than the 
time specified for opening of all proposals. 

F. MODIFICATION OR WITHDRAWAL OF A SUBMITTED PROPOSAL 

-3.21 A submitted proposal may not be modified, withdrawn from or cancelled by the Proposer for a 
period of ninety (90) days following the date proposals were opened regarding this RFP. Prior to the 
deadline for submission of proposals, any proposal submitted may be modified or withdrawn by notice 
to the NJPA Manager of Bids and Contracts. Such notice shall be submitted in writing and include the 
signature of the Proposer and shall be delivered to NJPA prior to the deadline for submission of 
proposals and it shall be so worded as not to reveal the content of the original proposal. However, the 
original proposal shall not be physically returned to the Potential Proposer until after the official 
proposal opening. Withdrawn proposals may be resubmitted up to the time designated for the receipt of 
the proposals if they are then fully in conformance with the Instructions to Proposer. 

G .  VALUE ADDED ATTRIBUTES, PRODUCTSISERVICES 

-3.22 Examples of Value Added Attributes: Value-Added attributes, products and services are items 
offered in addition to the products and services being proposed which adds value to those items being 
proposed. The availability of a contract for maintenance or service after the initial sale, installation, and 
set-up may, for instance, be "Value Added Services" for products where a typical buyer may not have the 
ability to perform these functions. 

-3.23 Where to document Value Added Attributes: The opportunity to indicate value added dimensions 
and such advancements will be available in the Proposer's Questionnaire and Proposer's product and 
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service submittal. 

-3.24 Value added equipment/products and services and expanded services, as they relate to this RFP, will 
be given positive consideration in the award selection. Consideration will be given to an expanded 
selection of "CLASSROOM FURNITURE WITH RELATED ACCESSORIES, SUPPLIES AND 
SERVICES", and advances to provide products/services, supplies meeting andlor exceeding today's 
industry standards and expectations. A value add would include a program or service that further serves 
the members needs above and possibly beyond standard expectation and complements the 
equipment/products and services and training. Value added could include areas of product and service, 
sales, ordering, delivery, performance, maintenance, technology, and service that furthers the 

.functionality and effectiveness of the procurement process .while remaining within the scope of this RFP. 

-3.25 Minority, Small Business, and Women Business Enterprise (WMBE) participation: It is the 
policy of some NJPA Members to involve Minority, Small Business, and WMBE contractors in the 
purchase of goods and services. Vendors should document WMBE status for their organization AND any 
such status of their affiliates (i.e. Supplier networks) involved in carrying out the activities invited. The 
ability of a Proposer to provide "Credits" to NJPA and NJPA Members in these subject areas, either 
individually or through related entities involved in the transaction, will be evaluated positively by NJPA. 
NJPA is committed to facilitating the realization of such "Credits" through certain structuring techniques 
for transactions resulting from this RFP. 

-3.26 Environmentally Preferred Purchasing Opportunities: There is a growing trend among NJPA 
Members to consider the environmental impact of the equipment/products and services they purchase. 
Please identify any "Green" characteristics of the goods and services in your proposal and identify the 
sanctioning body determining that characteristic. Where appropriate, please indicate which products have 
been certified as "green" and by which certifying agency. 

-3.27 On-Line Requisitioning systems: When applicable, on-line requisitioning systems will be viewed 
as a value-added characteristic. Proposer shall include documentation about user interfaces that make on- 
line ordering easy for NJPA Members as well as the ability to punch-out from mainstream e-Procurement 
or Enterprise Resource Planning (ERP) systems that NJPA Members may currently utilize. 

-3.28 Financing: The ability of the Proposer to provide financing options for the products and services 
being proposed will be viewed as a Value Added Attribute. 

H. CERTIFICATE OF INSURANCE 

-3.29 Proposer shall provide evidence of liability insurance coverage identified below in the form of an 
ACCORD binder form with their proposal. Upon Award issued pursuant to this contract, and prior to the 
execution of any commerce relating to such award, Vendor will be responsible for providing verification, 
in the form of an ACCORD binder identifying the coverage required below and identifying NJPA as a 
"Certificate Holder" and an "Additional Insured". Vendor will be responsible to maintain such insurance 
coverage at their own expense throughout the term of any contract resulting from this solicitation. 

3.30 Vendor, upon award, shall be required to maintain the following insurance coverage's during the 
term of the NJPA Contract: 

(1) Workers Compensation insurance (Occurrence) with the following minimum coverage's: 
Bodily 
injury by accident--per employee $100,000; Bodily injury by disease--per employee $100,000; 
Policy limits $500,000. In addition, Proposer shall require all subcontractors occupying the 
premises or 
performing work under the contract to obtain an insurance certificate showing proof of Workers 
Compensation Coverage with the following minimum coverage's: Bodily injury by accident--per 
employee $100,000; Bodily injury by disease--per employee $100,000; Policy limits $500,000. 
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(2) Commercial General Liability Policy per occurrence $1,000,000. 
(3) Business Auto Policy to include but not be limited to liability coverage on any owned, non- 
owned and hired vehicle used by Proposer or Proposer's personnel in the performance of this 
Contract. The Business Automobile Policy shall have a per occurrence limit of $1,000,000. 

3.31 The foregoing policies shall contain a provision that coverage afforded under the policies will not be 
canceled, or not renewed or allowed to lapse for any reason until at least thirty (30) days prior written 
notice has been given to NJPA. Certificates of Insurance showing such coverage to be in force shall be 
filed with NJPA prior to commencement of any work under the contract. The foregoing policies shall be 
obtained from insurance companies licensed to do business nationally and shall be with companies 
acceptable to NJPA, which must have a minimum AM Best rating of A-. All such coverage shall remain 
in full force and effect during the term and any renewal or extension thereof. 

I. ORDER PROCESS AND/OR FUNDS FLOW 

-3.32 Please propose an order process and funds flow. Please choose from one of the following: 

3.32.1 B-TO-G: The Business-to-Govemment order process and/or funds flow model involves 
NJPA Members issuing Purchase Orders directly to a Vendor and pursuant to a Contract resulting 
from this RFP. 

3.32.3 Other: Please fully identify. 

J. ADMINISTRATIVE FEES 

-3.33 Proposer agrees to authorize and/or allow for an administrative fee payable to NJPA by an Awarded 
Vendor in exchange for its facilitation and marketing of a Contract resulting from this RFP to current and 
potential NJPA Members. This Administration Fee shall be: 

3.33.1 Calculated as a percentage of the dollar volume of all equipment/products and services 
provided to and purchased by NJPA Members or calculated as reasonable and acceptable method 
applicable to the contracted transaction, and 

3.33.2 Included in, and not added to, the pricing included in Proposer's Response to this RFP, and 

3.33.3 Designed to offset the anticipated costs of NJPA's involvement in facilitating the 
establishment, Vendor training, and the order/product/funds flow of the Contract resulting from 
this RFP, and other uses as deemed appropriate by NJPA's Board of Directors from time to time. 

3.33.3.1 Typical administrative fees for a B-TO-G order process and funds flow is 2.0%. 

-3.34 The opportunity to propose these factors and an appropriate administrative fee is available in the 
Proposer's Questionnaire. 

4. PRICING STRATEGIES 

-4.1 NJPA requests Potential Proposers respond to this RFP only if they are able to offer a wide array of 
equipment/products and services and at prices lower and better value than what they would ordinarily 
offer to single government agency, larger school district, or regional cooperative. 
-4.2 RFP is an "Indefinite Quantity Product/Service Price Request" with potential national sales 
distribution and service. Proposers are agreeing to fulfill Contract obligations regarding each 
product/service to which you provide a description and a price. If Proposer's solution requires additional 
supporting documentation, describe where it can be found in your submission. If Proposer offers the 
solution in an alternative fashion, describe your solution to be easily understood. All pricing must be 
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copied on a CD along with other requested information as a part of a Proposer's Response. 

-4.3 Regardless of the payment method selected by NJPA or NJPA Member, a total cost associated with 
any purchase option of the equipmentlproducts and services and being supplied must always be disclosed 
at the time of purchase. 

-4.4 Primary PricingISecondary Pricing Strategies- All Proposers will be required to submit "Primary 
Pricing" in the form of either "Line-Item Pricing," or "Percentage Discount from Catalog Pricing," or a 
combination of these pricing strategies. Proposers are also encouraged to offer OPTIONAL pricing 
strategies including "Hot List," "Sourced Goods," and "Volume Discounts," as well as financing options 
such as leasing. 

A. Lm-ITEM PRICING 

-4.5 Line-Item pricing- A pricing format where specific individual products and/or services are offered at 
specific individual Contract prices. Products and/or services are individually priced and described by 
characteristics such as manufacture name, stock or part number, size, or functionality. This method of 
pricing offers the least amount of confusion as products and prices are individually identified, however 
Proposers with a large number of products to propose may find this method cumbersome. In these 
situations, a percentage discount from catalog or category pricing model may make more sense. 

-4.6 All Line-Item Pricing items must be numbered, organized, sectioned, including SKU'S (when 
applicable) and easily understood by the Proposal Evaluation Committee and members. 

-4.7 Line-Item Pricing items are to be submitted in an Excel spreadsheet format provided and are to 
include all appropriate identification information necessary to discern the line item from other line items 
in each Proposer's proposal. 

-4.8 The purpose for the excel spreadsheet format for Line-Item Pricing is to be able to use the "Find" 
function to quickly find any particular item of interest. For that reason, Proposers are responsible for 
providing the appropriate product and service identification information along with the pricing 
information which is typically found on an invoice or price quote for such products and services. 

-4.9 All products and services typically appearing on an invoice or price quote must be individually priced 
and identified on the line-item price sheet, including any and all ancillary costs. 

4.10 Proposers are asked to provide both a "List" price as well as a "Proposed Contract Price" in their 
pricing matrix. "List" price will be the standard "quantity of one" price currently available to government 
and educational customers excluding cooperative and volume discounts 

B. PERCENTAGE DISCOUNT FROM CATALOG OR CATEGORY 

-4.11 Percent Discount From Catalog, list or Category Pricing- A specific percentage discount from a 
"Catalogue or List Price" defined as a Manufacturer's Suggested Retail Price (MSRP) for the products or 
services being proposed. 

-4.12 Individualized percentage discounts can be applied individually to any number of defined product 
groupings. 

-4.13 A Percentage Discount from MSRP may be applied to all elements identified in MSRP including 
the base vehicle AND all Manufacturer Options. 

-4.14 Dealer supplied Options will be priced using a "Sourced Goods Multiplier" as defined herein. 
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-4.15 When a Proposer elects to use "Percentage Discount from Catalog or Category," Proposer will be 
responsible for providing and maintaining current LLMSRP" with NJPA both in their proposal and 
throughout the term of any Contract resulting from this RFP. 

-4.16 NJPA reserves the right to review catalogs submitted to determine if the represented products and 
services reflect the scope of this RFP. Each new catalog received may have the effect of adding new 
product offerings and deleting products no longer carried by the Vendor. New catalogs shall apply to the 
Contract only upon approval of the NJPA. Non-approved use of catalogs may result in termination for 
convenience. New price lists or catalogs found to be offering non-contract items during the Contract may 
be grounds for terminating the Contract for convenience. New optional accessories for equipment may be 
added to the Contract at the time they become available. 

C. HOT LIST PRICING 

-4.17 Where applicable, NJPA also invites the Vendor, at their option, to offer a specific selection of 
productslservices, defined as a Hot List Pricing, at greater discounts than those listed in the standard 
Contract pricing. All productlservice pricing, including the Hot List Pricing, must be submitted in hard 
copy as well as electronically provided in Excel format. Hot List pricing must be submitted in a Line- 
Item format. Providing a "Hot List" of equipmentlproducts and services is optional. Equipmentlproducts 
and services may be added or removed from the "Hot List" at any time provided that current "Hot List" 
prices are provided to NJPA at all times. 

-4.18 Hot List pricing when applicable may also be used to discount and liquidate close-out and 
discontinued equipmentlproducts and services as long as those close-out and discontinued items are 
clearly labeled as such. Current ordering process and administrative fees apply. This option must be 
published and made available to all NJPA Members. 

-4.19 Hot List Pricing is allowed to change at the discretion of the Vendor within the definition of Hot List 
Pricing. The Vendor is responsible to maintain current Hot List productlservice descriptions and Pricing 
with NJPA. 

D. CEILING PRICE 

-4.20 Proposal pricing is to be established as a ceiling price. At no time may the proposed 
equipmentlproducts and services be offered pursuant to this Contract at prices above this ceiling price 
without approval by NJPA. IMPORTANT NOTE: Contract prices may be reduced to allow for volume 
considerations and commitments and to meet the specific and unique needs of an NJPA Member. 

-4.21 Allowable specific needs may include competitive situations, certain purchase volume 
commitments or the creation of custom programs based on the individual needs of NJPA Members. 

E. VOLUME PRICE DISCOUNTS 

-4.22 Proposers are free to offer volume discounts from the contract pricing documented in a Contract 
resulting from this RFP. Volume considerations shall be determined between the Vendor and individual 
NJPA Members on a case-by-case basis. 

-4.23 Nothing in this Contract establishes a favored member relationship between the NJPA or any NJPA 
Member and the Vendor. The Vendor will, upon request by NJPA Member, extend this same reduced 
price offered or delivered to another NJPA Member provided the same or similar volume commitment, 
specific needs, terms, and conditions, a similar time frame, seasonal considerations, locations, 
competitively situations and provided the same manufacturer support is available to the Vendor. 
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4.24 All price adjustments are to be offered equally to all NJPA Members exhibiting the same or-
substantially similar characteristics such as purchase volume commitments, and timing including the 
availability of special pricing from the Vendor's suppliers. 

F. SOURCED GOODSIOPEN MARKET ITEMS 

4.25 NJPA or NJPA Members may from time to time, request goods andfor equipment/products and-
services within the scope of this RFP, which are not included in an awarded Vendor's line-item product 
/service listing or "list or catalog". These items are known as Sourced Goods or Open Market Items. 

4.26 An awarded Vendor resulting from this RFP may "Source" these equipment, products and services-
for NJPA or an NJPA Member to the extent they: 

4.26.1 Identify all such equipment, products and services as "Sources Goods" or "Open Market 
Items" on any quotation issued in reference to an NJPA awarded contract, and provided to either 
NJPA or an NJPA Member, and 

4.26.2 All applicable acquisition regulations pertaining to the purchase of such equipment, 
products and services have been followed, as defined by NJPA or the NJPA Member receiving 
quotation from Vendor, and 

4.26.3 NJPA or the NJPA Member has determined the prices as quoted by Vendor for such 
equipment, products and services are fair and reasonable. 

G. COST PLUS A PERCENTAGE OF COST 

4.27 Cost plus a percentage of cost as a primary pricing mechanism is not desirable.-
H. TOTAL COST OF ACQUISITION 

4.28 The Total Cost of Acquisition for the equipment/products and services being proposed, including-
those payable by NJPA Members to either the Proposer or a third party, shall be defined as: 

The cost of the proposed goods and services delivered and operational for its intended purpose in 
the end-user's location. 

4.29 For example, if you are proposing a materials only "Warehouse Goods" contract FOB Proposer's-
dock and physically at the Proposer's dock, your proposal would identify your deviation from the "The 
Total Cost of Acquisition" is to be ccProposaldoes not provide for delivery beyond Proposer's dock, nor 
any set-up activities or costs associated with those delivery or set-up activities." In contrast, proposed 
terms including all costs for goods and services delivered and operational at to the end-user's location 
would require a disclosure of "None" 

I. REQUESTING PRODUCT AND SERVICE ADDITIONS/DELETIONS 

4.30 Requests for product, service, and price additions, deletions, or changes must be made in written-
form and shall be subject to approval by NJPA. 

4.31 New equipment/products and services may be added to a Contract resulting from this RFP at any-
time during that Contract to the extent those equipment/products and services are within the scope of this 
RFP. Those requests are subject to review and approval of NJPA. Allowable new equipment/products 
and services generally include new updated models of equipment/products and services and or enhanced 
services previously offered which could reflect new technology and improved functionality. 
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-4.32 Proposers representing multiple manufacturers, or canying multiple related product lines may also 
request the addition of new manufacturers or product lines to their Contract to the extent they remain 
within the scope of this RFP. 

-4.33 NJPA's due diligence in analyzing any request for change is to determine if approval of the request 
is 1) within the scope of the original RFP, and 2) in the "Best Interests of NJPA and NJPA Members." 
We are looking for consistent pricing and delivery mechanisms and an understanding of what value the 
proposal brings to NJPA and NJPA Members. 

-4.34 Documenting the "Best Interests of NJPA and NJPA Members" when outdated equipment is being 
deleted is fairly straight forward since the product is no longer available and not relevant to the 
procurement Contract. 

-4.35 Requests must be in the form of 1) a cover letter to NJPA a) asking to add the product line, b) 
making a general statement identifying how the products to be added are within the scope of the original 
RFP, and c) making a general statement identifying that, if appropriate, the pricing is consistent with the 
existing Contract pricing and 2) the detail as to what is being added at what price will then be an 
attachment to that cover letter. 

-4.36 NJPA's intent here is to encourage Proposers to provide and document NJPA's due diligence in a 
clear and concise one page format on which we can stamp and sign our acknowledgment and acceptance. 
This information must ultimately come from Proposers, and NJPA is requiring it in this format. 

J. REQUESTING PRICING CHANGES 

-4.37 Price Decreases: Requests for standard Contract price decrease adjustments (percentage discount 
increases) are encouraged and will be allowed at any time based on market place efficiencies, market 
place competitiveness, improved technologies andlor improved methods of delivery or if Vendor engages 
in innovative procurement practices such as strategic sourcing, aggregate and volume purchasing. NJPA 
expects Vendors to propose their very best prices and anticipates price reductions due to the advancement 
of technologies and market place efficiencies. Documenting the "Best Interests of NJPA and NJPA 
Members" is pretty easy when we are documenting price reductions. 

-4.38 Price increases: Requests for standard contract price increases (or the inclusion of new generation 
products/services/services at higher prices) can be made at any time. These requests will again be 
evaluated by NJPA based on the best interests of NJPA and NJPA Members. As an example, typically 
acceptable requests for price increases for existing equipment/products and services may cite increases to 
the Vendor of input costs such as petroleum or other applicable commodities. Typically acceptable 
requests for price increases for new equipment/products and services enhance or improve on the current 
solutions currently offered as well as cite increases in utility of the new compared to the old. Vendors are 
requested to reasonably document the claims cited in their requests. Your written request for a price 
increase, therefore, is an exercise in describing what you need, and a justification for why you need it in 
sufficient detail for NJPA to deem such change to be in the best interests of our self and our Members. 

-4.39 Price Change Request Format: An awarded Proposer will use the format of a cover letter 
requesting price increases in general terms (a 5% increase in product line X) and stating their justification 
for that price increase (due to the recent increase in petroleum costs) by product category. Specific details 
for the requested price change must be attached to the request letter identifying product/se~ices where 
appropriate, both current and proposed pricing. Attachments such as letters from suppliers announcing 
price increases are appropriate for documenting your requests here. 
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K. PRICE AND PRODUCT CHANGES FORMAT 


4.40NJPAYs due diligence regarding product and price change requests is to consider the reasonableness 
of the request and document consideration on behalf of our members. We would appreciate it if you 
would send the following documentation to request a pricing change: 

4.40.1 A cover letter: 
a. Please address the following subjects in your cover letter: 

i. What product/service prices are changing? 
ii. How much are the prices changing? 
iii. Why are the prices changing? 
iv. Any additions or deletions from the previous product list and the reason for 
the changes. 

b. The specifics of the product/services and price changes will be listed in the excel 
spreadsheets identified below. Please take a more general ccDisclosure" approach to 
identifying changes in the cover letter. 

i. If appropriate, for example, state, "All paper equipment/products and services 
increased 5 % in price due to transportation costs." 
ii. If appropriate, for instance, state, "The 6400 series floor polisher added to the 
product list is the new model replacing the 5400 series. The 6400's 3% price 
increase reflects the rate of inflation over the past year. The 5400 series is now 
included in the "Hot List" at a 20% discount from previous pricing until 
remaining inventory is liquidated." 

4.40.2 An excel spreadsheet identifying all equipment/products and services being offered and 
their pricing. Each subsequent pricing update will be saved using the naming convention of 
"(Vendor Name) pricing effective XXIXXIXXXX." 

a. Include all equipment/products and services regardless of whether their prices have 
changed. By observing this convention we will: 

i. Reduce confusion by providing a single, easy to find, current pricing sheet for 
each Vendor. 
ii. Create a historical record of pricing. 

L. SrNGLE STATEMENT OF PRICINGIHISTOFUCAL RECORD OF PRICING 

-4.41 Initially; and with each request for product addition, deletion, and pricing change; all 
equipment/products and services and services available, and the prices for those equipment/products and 
services and services will be stated in an Excel workbook. The request for price changes described above 
will serve as the documentation for those requested changes. Each complete pricing list will be identified 
by its "Effective Date." Each successive price listing identified by its "Effective Date" will create a 
"Product and Price History" for the Contract. 

-4.42 Proposers may use the multiple tabs available in an Excel workbook to separately list logical product 
groupings or to separately list product and service pricing as they see fit. 

-4.43 All equipment/products and services together with their pricing, whether changed within the request 
or remaining unchanged, will be stated on each "Pricing" sheet created as a result of each request for 
product, service, or pricing change. 

-4.44 Each subsequent "Single Statement of Product and Pricing" will be archived by its effective date 
therefore creating a product and price history for any Contract resulting from this RFP. 
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M. PAYMENT TERMS 

4.45 Payment terms will be defined by the Proposer in the Proposer's Response. Proposers are-
encouragedto offer payment terms through P Card services. 

4.46 Leasing- If available, identify any leasing programs available to NJPA and NJPA Members as part of-
your proposed. Proposers should submit an example of the lease agreement to be used. Proposers should 
identify: 

General leasing terms such as: 
o The percentage adjustment overlunder an index rate used in calculatingthe internal rate 

of return for the lease; and 
o The index rate being adjusted; and 
o The "Purchase Option" at lease maturity ($1, br fair market value); and 
o The availableterm in months of lease(s) available. 
Leasing company information such as: 
o The name and address of the leasing company; and 
o Any ownership, common ownership, or control between the Proposer and the Leasing 

Company 

N. SALES TAX 

4.47 Sales and other taxes, where applicable, shall not be included in the prices quoted. Vendor will-
charge state and local sales and other taxes on items for which a valid tax exemption certification has not 
been provided. Each NJPA Member is responsible for providing verification of tax exempt status to 
Vendor. When ordering, if applicable, NJPA Members must indicate that they are tax exempt entities. 
Except as set forth herein, no party shall be responsible for taxes imposed on another party as a result of 
or arising from the transactions contemplated by a Contract resulting from this RFP. 

0 .  SHIPPING AND SHIPPINGPROGRAM 

4.48 Shipping program for material only proposals, or sections of proposals, must be defined as a part of-
the cost of goods. If shipping is charged to NJPA or NJPA Member, only the actual cost of delivery may 
be added to an invoice. Shipping charges calculated as a percentage of the product price may not be used, 
unless such charges are lower than actual delivery charges. No COD orders will be accepted. It is 
desired that delivery be made within ninety-days (90) of receipt of the Purchase Order. 

4.49 Any shipping cost charged to NJPA or NJPA Members will be considered to be part of "proposal-
pricing." 

4.50 Additional costs for expedited deliveries will be at the additional shipping or handling expense to the-
NJPA Member. 

4.51 Selection of a carrier for shipment will be the option of the party paying for said shipping. Use of-
another carrier will be at the expense of the requester. 

4.52 Proposers must define their shippingprograms for Alaska and Hawaii and any location not served by-
conventional shipping services. Over-sizeand over-weight items and shipmentsmay be subject to 
custom freight programs. 

4.53 Proposals containing restocking fees are less advantageous than those not containing re-stocking-
fees. That being said, certain industries cannot avoid restocking fees. Certain industries providing made to 
order goods may not allow returns. With regard to returns and restocking fees, Proposers will be 
evaluated based on the relative flexibility extended to NJPA and NJPA Members relating to those 
subjects. Where used, restocking fees in excess of 15% will not be considered excessive. Restocking fees 
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may be waived, at the option of the ProposerNendor. Indicate all shipping and re-stocking fees in price 
program. 

4.54 Proposer agrees shipping errors will be at the expense of the Vendor. For example, if a Vendor ships-
a product that was not ordered by the member, it is the responsibility of the Vendor to pay for retum mail 
or shipment at the convenience of the member. 

4.55 Unless specifically stated otherwise in the "Shipping Program" of a Proposer's Response, all prices-
quoted must be F.O.B. destination with the freight prepaid by the Vendor. Time is of the essence on this 
Contract. If completed deliveries are not made at the time agreed, NJPA or NJPA Member reserves the 
right to cancel and purchase elsewhere and hold Vendor accountable. If delivery dates cannot be met, 
Vendor agrees to advise NJPA or NJPA Member of the earliest possible shipping date for acceptance by 
NJPA or NJPA Member. 

4.56 Goods and materials must be properly packaged. Damaged goods and materials will not be-
accepted, or if the damage is not readily apparent at the item of delivery, the goods shall be returned at no 
cost to NJPA or NJPA Member. NJPA and NJPA Members reserve the right to inspect the goods at a 
reasonable time subsequent to delivery where circumstances or conditions prevent effective inspection of 
the goods at the time of delivery. 

4.57 Vendor shall deliver Contract conforming products in each shipment and may not substitute products-
without approval fiom NJPA Member. 

4.58 NJPA reserves the right to declare a breach of Contract if the Vendor intentionally delivers-
substandard or inferior products which are not under Contract and described in its paper or electronic 
price lists or sourced upon request to any member under this Contract. In the event of the delivery of a 
non-conforming product, NJPA Member will immediately notify Vendor and Vendor will replace non-
conforming product with conforming product. 

4.59 Throughout the term of the Contract, Proposer agrees to pay for retum shipment on goods that anive-
in a defective or inoperable condition. Proposer must arrange for the retum shipment of damaged goods. 

4.60 Unless contrary to other parts of this solicitation, if the goods or the tender of delivery fail in any-
respect to conform to this Contract, the purchasing member may: 1) reject the whole, 2) accept the whole 
or 3) accept any commercial unit or units and reject the rest. 

P. NORMAL WORKING HOURS 

4.61 Prices quoted are for equipment/products and services delivered during normal business hours.-
Normal Business hours will be as specifically defined herein, defined through industry standards OR 
defined through statement contained in the purchaselwork order issued pursuant to a Contract resulting 
fiom this RFP. 

5. MARKETING PLAN 

5.1 Internal Marketing Plan: Our sales force is your sales force. If you are awarded a contract based on-
this solicitation your sales force will be the primary driver of everyone's success. Your sales force needs 
to be aware that: 

The use of the NJPA Contract will save their customer (NJPA's Member) the time and effort of 
bringing a new individual Request For Proposal (RFP); 
The use of the NJPA Contract will your sales force the time and effort of responding to individual 
Request For Proposals (RFPs); 
The use of the NJPA Contract will guaranty that NJPA members have the ability to choose you 
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An award of Contract resulting from this RFP is an opportunity for the awarded contractor to pursue 
commerce with, and deliver value to NJPA and NJPA Members nationwide. An award of Contract is not 
an opportunity to see how much business NJPA can drive to an awarded Vendor's door. Your internal 
marketing plan should serve to: 

-5.1.1 Identify the appropriate levels of sales management whom will need to understand the value 
of, and the internal procedures necessary to deliver this Contract opportunity to NJPA and NJPA 
Members through your sales force. 

-5.1.2 Identify, in general, your national foot print and dedicated feet-on-the-street sales force that 
will be carrying this Contract message and opportunity in the field to NJPA Members. Outline the 
sale force in terms of numbers and geographic distribution. 

5.1.2.1 Identify whether your sales force are employees or independent contractors. 

-5.1.3 Identify your plan for delivering training to these individuals. 

5.1.3.1 Will you have your sales force gathered at national or regional events in the near 
future? Does you sales force have the ability to participate in webinar or webcast events? 

5.1.3.2 NJPA is prepared to provide our personnel in your location for sales training 
and/or on a webinar or webcast where sufficient efficiencies can be shown in reaching the 
appropriate groups within your employee base, and sufficient numbers of personnel 
trained. 

-5.1.4 Identify your personnel involved in training. 

5.1.4.1 NJPA can provide personnel to deliver training regarding the Contract itself, the 
authority of NJPA to offer the Contract vehicle to its Members, the value the Contract 
vehicle delivers to NJPA and NJPA Members, the scope of NJPA Membership, and the 
authority of NJPA Members to utilize our procurement contracts. 

5.1.4.2 Your personnel will be needed to provide training regarding employee 
compensation and internal procedures when delivering the Contract opportunity, and how 
this Contract purchasing opportunity relates with other such opportunities available. 

-5.2 Success in marketing is dependent upon 1) the delivery of value as defined in section 1.4, 2) the 
delivery of knowledge of the program and its proper use and utility, and 3) the delivery of opportunity 
and reward which creates a personal commitment to the program. NJPA desires a marketing plan that: 

-5.2.1 identifies the value delivered in a competitively proposed national cooperative procurement 
contract by relieving both the NJPA Member and the VendorNendor's sales staff of the 
responsibility for bringing and answering many similar and individual RFP's; and 

-5.2.2 identifies the appropriate Vendor personnel from both management and sales staff who will 
be trained on the use and utility of such a contract and a general schedule of when and how those 
individuals will be trained; and 

-5.2.3 identifies in general how the reward system for the marketing, delivery, and service chain of 
the Vendor will be affected by the implementation of the proposed Contract and how that will be 
proposed to those individuals in terms of the value created for them and their departments in 5.1 .I 
above. 

-5.3 External Marketing Plan: NJPA is seeking the ability to serve all our current and potential members 
nationwide. The Proposer must demonstrate the ability to both market and service their 
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products/services/servicesnationwide. Please demonstrate your sales and service force contains sufficient 
people in sufficient proximities, to receive the knowledge, opportunity, and reward in order to make a 
personal commitment to serving NJPA and NJPA Members nationwide. 

-5.4 The Proposer must exhibit the willingness and ability to develop marketing materials and participate 
in marketing venues such as: 

-5.4.1 Printed Marketing Materials. Proposer will initially produce and thereafter maintain full 
color print advertisements in camera ready electronic format including company logos, 
identifying the Vendor, the Vendor's general utility for NJPA and NJPA Members, and contact 
information to be used by NJPA and NJPA Members in a full page, half page, and quarter page 
formats. These advertisements will be used in the NJPA Catalog and publications. 

-5.4.2 Press releases and advertisements. Proposer will identify a marketing plan identifying their 
anticipated press releases, contract announcements, advertisements in industry periodicals, or 
other direct or indirect marketing activities. 

-5.4.3 Proposer's Website. Proposer will identify how an Awarded Contract will be displayed on 
the Proposer's website. An on-line shopping experience for NJPA and NJPA Members is desired 
when applicable and will be viewed as a value-added attribute to a Proposer's Response. . 

-5.4.4 Trade Shows. Proposer will outline their proposed involvement in the promotion of a 
Contract resulting from this RFP through trade shows. Vendors are encouraged to identify 
tradeshows and other appropriate venues for the promotion of any such Contract. Vendors are 
strongly encouraged to participate in cooperation with NJPA at NJPA embraced trade shows. 
Examples of such could include: 

NAEP National Association of Education Procurement 

I-ASBO International Association of School Business Officials 

NIGP National Institute of Government Purchasing 

-5.5 Proposer must also work in cooperation with NJPA to develop a marketing strategy and provide 
avenues to equally market and drive sales through the Contract and program to all NJPA Members 
nationally. Awarded Vendor agrees to actively market in cooperation with NJPA all available 
equipment/products and services to current and potential NJPA Members. NJPA reserves the right to 
deem a proposer non-responsive or to waive an award based on an unacceptable marketing plan. 

5.6 As a part of this response, submit a complete Marketing Plan on how you would help NJPA rollout 
this program to current and potential NJPA Members. NJPA requires the Vendor actively promote the 
Contract in cooperation with the NJPA. Vendors are advised to consider marketing efforts in the areas of 
1) Website Link from Vendors website to NJPAYs website, 2) Attendance and participation with a display 
booth at national trade shows as agreed uponhequired by NJPA, and 3) Sales team and sales training 
programs involving both Vendor sales management and NJPA staff. NJPA requires awarded Vendors to 
offer the NJPA Contract opportunity to all current and qualified NJPA Members. 

-5.7 Facilitating NJPA Membership: Proposer should express their commitment to determine the 
membership status of their customers whom are eligible for NJPA Membership, AND their commitment 
to establishing that membership. 

-5.7.1 Membership information: Proposer should further express their commitment to capturing 
sufficient member information as is deemed necessary by NJPA to appropriately facilitate 
membership and certain marketing activities as agreed to by NJPA and an Awarded contractor. 
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6. PROPOSAL OPENING PROCEDURE 

6.1 Sealed and properly identified Proposer's Responses for this RFP entitled "CLASSROOM 
FURNITURE WITH RELATED ACCESSORIES, SUPPLIES AND SERVICES" will be received 
by Gregg Meierhofer, Manager of Bids and Contracts, at NJPA Offices, 202 12th Street NE, Staples, MN 
56479 until the deadline for receipt of, and proposal opening identified on page one of this RFP. The 
NJPA Director of Contracts and Marketing, or Representative from the NJPA Proposal Evaluation 
Committee, will then read the Proposer's names aloud. A summary of the responses to this RFP will be 
made available for public inspection in the NJPA office in Staples, MN. A letter or e-mail request is 
required to receive a complete RFP package. Send or communicate all requests to the attention of Gregg 
Meierhofer 202 12th Street Northeast Staples, MN 56479 or RFP@njpacoop.org to receive a complete 
copy of this RFP. Method of delivery needs to be indicated in the request; an email address is required for 
electronic transmission. Oral, facsimile, telephone. or telegraphic Proposal Sub.missions or requests for . 
this RF'P are invalid and will not receive consideration. All Proposal Responses must be submitted in a 
sealed package. The outside of the package shall plainly identify "CLASSROOM FURNITURE WITH 
RELATED ACCESSORIES, SUPPLIES AND SERVICES" To avoid premature opening, it is the 
responsibility of the Proposer to label the Proposal Response properly. 

7. EVALUATION OF PROPOSALS 

A. PROPOSAL EVALUATION PROCESS 

-7.1 NJPA will use a 1,000 Point Evaluation System to help determine the best overall Proposer(s) 
selection. Bonus points may be available for specific proposal characteristics identified such as "Green 
Product Certifications." 

-7.2 NJPA reserves the right to use a "Cost Scoring Evaluation" through a product comparison process of 
like products/se~ices. This process will establish points for submitted price levels. See Cost Scoring 
Evaluation. 

-7.3 NJPA shall use a final overall scoring system to include consideration for best price and cost 
evaluation. The total possible score is 1,000 points. NJPA reserves the right to assign any number of 
point awards or penalties it considers warranted if a Proposer stipulates exceptions, exclusions, or 
limitations of liabilities. 

-7.4 To qualify for the final evaluation, a Proposer must have been deemed responsive as a result of the 
criteria set forth under "Proposer Responsiveness." 

-7.5 Responses will be evaluated first for responsiveness and thereafter for content. The NJPA Board of 
Directors will make awards to the selected Proposer(s) based on the recommendations of the Proposal 
Evaluation Committee. 

-7.6 The procurement activities of the NJPA Proposal Evaluation Committee are limited to document 
preparation, answering Proposer questions, advertising the solicitation, distribution of this RFP upon 
request, conducting an evaluation and making recommendation for possible approval to NJPA Board of 
Directors. 

B. PROPOSER RESPONSIVENESS 

-7.7 Proposer's Responses received after the deadline for submission will be invalid and returned to the 
Potential Proposer unopened. 

-7.8 An essential part of the proposal evaluation process is an evaluation to qualify the Proposer being 
considered. All proposals must contain answers or responses to the information requested in the proposal 
forms. Any Proposer failing to provide the required documentation may be considered non-responsive. 
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-7.9 Deviations or exceptions stipulated in Proposer's Response may result in the proposal being classified 
as non-responsive. 

-7.10 To qualify for evaluation, a proposal must have been submitted on time and materially satisfy all 
mandatory requirements identified in this document. A proposal must reasonably and substantially 
conform to all the terms and conditions in the solicitation to be considered responsive. 

-7.11 The Proposal Evaluation Committee shall utilize the following criteria to evaluate all proposals 
received. Items 1-4 constitute the test for "Level One Responsiveness" and are determined on the 
proposal opening date. "Level 2" responsiveness is determined through the evaluation of the 
remaining items listed below. These items are not arranged in order of importance and each item 
may encompass multiple areas of information requested. 

1. 	 The proposal response is received prior to the deadline for submission. 
2. 	 The proposal package was properly addressed and identified as a sealed proposal with a specific 

opening date and time. 
3. 	 The proposal response contains the required certificate of liability insurance. 
4. 	 The proposal response contains original signatures on all documents requiring such. 
5. 	 Response's conformance to terms and conditions as described in the solicitation, including 

documentation. 
6. 	 Possesses qualifications as a responding Proposer that meets or exceeds those set within the 

solicitation. 
7. 	 Information from references and past performance information including past member 

approval. 
8. 	 Demonstrates that they offer the most current industry standard equiprnentlproducts and 

services and/or services. 
9. 	 Demonstrates financial stability and a favorable banking line of credit. 
10. 	 Demonstrates their equipmentlproducts and services andlor services proposed meet and/or 

exceed industry standards accepted by educational or governmental institutions. 
1 1. 	 Has demonstrated market place success and their past performance exhibit an acceptable 

reputation. 
12. 	 Demonstrates the company possesses the background, knowledge, capacity, and ability to sell, 

deliver, and support equipmentlproducts and services offered to Members. 
13. 	 Has provided documentation defining, outlining, and describing their concept of a national 

marketing program they will be implementing to facilitate and coordinate the cooperative 
activities required by an awarded Contract. 

14. Has provided all of the required and applicable documentation required i.e. insurance 
certificates, licenses, andor registration certificates required to do business nationally. 

15. 	 Line-Item Pricing, in approved excel format, listing of all of the proposed equipmentlproducts 
and services and warranty provisions with their associated units of costs. 

16. 	 Core List selection of equipmentlproducts and services in Line-Item Pricing format 
17. 	 Hot List Pricing equipmentlproducts and services in a Line-Item Pricing format (where 

applicable). 
18. 	 Contract Pricing submitted as requested to include core list or products/services, Line-Item 

Pricing andor Percentage Discount fiom published govled price list or Catalog. 

C. PROPOSAL EVALUATION CRITERIA 

-7.12 If a manufacturer or supplier chooses not to produce or supply goods and services to meet the scope 
of this RFP, such action will be considered sufficient cause to reduce evaluation points. 

-7.13 Consideration will be given in the award based on the completion and degree of information 
provided regarding available products, equipment, and accessories, as well as, applicable parts of the 
Proposer Information and Questionnaire. 
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-7.14 The fact a manufacturer or supplier chooses not to produce or provide equipment products or 
services to meet the intent and scope of this RFP will not be considered sufficient cause to adjudge this 
RFP as restrictive. 

-7.15 The Proposer is required to have extensive knowledge and at least three (3) years of experience with 
the related activities surrounding the selling of the equipment, service or related products offered. 

-7.16 NJPA reserves the right to accept or reject newly formed companies solely based on information 
provided in the proposal andlor its own investigation of the company. 

-7.17 Consideration will be given in the proposal evaluation based upon the selection, variety, 
technological advances, and demonstrated quality of products submitted, technological advances, and 
pricing. The ability of the Proposer to communicate the value of these factors and to demonstrate how the 
depth and breadth of their product and service offerings provide NJPA and NJPA Members with a sole 
source of responsibility within the scope of this RFP will be positively reviewed. 

-7.18 Consideration will also be given to proposals demonstrating technological advances, provide 
increased efficiencies, expanded service and other related improvements beyond today's NJPA member's 
needs and applicable standards. 

-7.19 Strong consideration will be given to a Proposer's past performance, distribution model, and the 
demonstration their ability to effectively market and service NJPA Membership nationally. 

-7.20 Strong consideration will be given to the best price as it relates to the quality of the product and 
service. However, price is ultimately one of the factors taken into consideration in evaluation and award. 

-7.21 Evaluation of a Proposer's Responses will take into consideration as a minimum response but not 
necessarily limited to the following: 

Adherence to all requirements of this RFP as defined by industry standards. 

Prior knowledge of and experience with a Proposer in terms of past performance and market 

place success. 

Capability of meeting or exceeding current and future needs or requirements of NJPA and 

NJPA Members. 

Evaluation of Proposer's ability to market to and provide service to all NJPA Members 

nationally. 
Financial condition of the Proposer. 
Nature and extent of company data h i s h e d  in Proposer's Response. 
Quality of products, equipment, and services offered including value added related services. 
History of member service to NJPA type customers. 
Overall ability to perform sales, solutions and contract support as submitted. 
Ability to meet service and warranty needs. 
History of meeting shipping and delivery expectations of contracted productsf services. 
Technology advancements and related provisions. 
Ability to market and promote the Contract within current business practices. 
Willingness to develop and enter into NJPA Contract and business relations. 
Favorable bond rating and applicable industry standard licensing ability. 
Past market place successes and brand recognition. 
Demonstrated warranty and product/service responsibility. 

=The Proposer's ability to follow the proposal preparation instructions set forth in this solicitation 
will also be considered to be an indicator of the Proposer's ability to follow other future instructions 
should they receive an award as a result of this solicitation. Any Contract between NJPA and a Proposer 
requires the delivery of information and data. The quality of organization and writing reflected in the 

26 
Revision 8-2-12 



proposal will be considered an indication of the quality of organization and writing which would be 
prevalent if a Contract was awarded. As a result, the proposal will be evaluated as a sample of data 
submission. 

-7.23 Proposer's audited financial statements from previous year end (or an unaudited copy if an audited 
copy is not available) - The Proposer's audited financial statements from previous year end (or an 
unaudited copy if an audited copy is not available) are requested and reviewed to get a general feel for the 
size, strength, and probable scope of the Proposer. 

-7.24 NJPA reserves the right to reject the Proposer's Response of the apparent successful Proposer where 
the available evidence or information does not exhibit the ability or intent to satisfy NJPA that the 
potential Vendor is unable to properly carry out the terms of this RFP and potential Contract. 

-7.25 NJPA shall reservk the right to reject any or all proposals. NJPA also reserves the right to reject a 
proposal not accompanied by required certificate of insurance, other data required by this RFP, or if a 
Proposer's Response is incomplete or irregular. The NJPA shall reject all proposals where there has been 
collusion among the Proposers. 

-7.26 Overall Evaluation (FORM G) - The NJPA Proposal Evaluation Committee will evaluate proposal 
received based on a 1,000 point evaluation system. The Committee will establish both the evaluation 
criteria and designate the relative importance of those criteria by assigning possible scores for each 
category. 

-7.27 Bonus Evaluation Points- Bonus evaluation points may be awarded by the NJPA Proposal 
Evaluation Committee based on criteria identified as being both "optional7' and "having additional value" 

D. COST SCORING EVALUATION 

-7.28 NJPA reserves the right to use this process in the event the Proposal Evaluation Committee feels it 
is necessary to make a final determination. 

-7.29 This process will be based on a point system with points being awarded for being low to high Proposer 
for each cost evaluation item selected. A "Market Basket" of identical (or substantially similar) 
equipment/products and services may be selected by the NJPA Proposal Evaluation Committee and the 
unit cost will be used as a basis for determining the point value. The "Market Basket:" will be selected by 
NJPA from all product categories as determined appropriate by NJPA. The low priced Proposer will 
receive the full point value and all other Proposers will receive points as follows: Lowest price Proposal = 

5 (where there are five proposers), and inferior proposals = 4, 3, 2, 1 points each. The Total Score for 
each proposer will be the sum of all points earned. The result of this process shall not be the sole 
determination for award. 

E. PRODUCT TESTING 

-7.30 NJPA reserves the right to request and test equipment/products and services and/or services from the 
apparent successful Proposer. Prior to the award of the Contract, the apparent successful Proposer, if 
requested by NJPA, shall furnish current information and data regarding the Proposer's resources, 
personnel, and organization within three (3)days. 

F. PAST PERFORMANCE INFORMATION 

-7.31 Past performance information is relevant information regarding a Proposer's actions under 
previously awarded contracts to schools, local, state, and governmental agencies and non-profit agencies. 
It includes the Proposer's record of conforming to specifications and standards of good workmanship. 
The Proposer's history for reasonable and cooperative behavior and commitment to member satisfaction 
shall be under evaluation. Ultimately, Past Performance Information can be defined as the Proposer's 
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businesslike concern for the interests of the NJPA Member. 

G. WAIVER OF FORMALITIES 

-7.32 NJPA reserves the right to waive any minor formalities or irregularities in any proposal and to accept 
proposals, which, in its discretion and according to the Iaw, may be in the best interest of its members. 

8. POST AWARD OPERATING ISSUES 

A. SUBSEQUENT AGREEMENTS 

-8.1 Purchase Order- Purchase Orders for goods and services may be executed between NJPA or NJPA 
Members (Purchaser) and awarded Vendor(s) or Vendor's sub-contractors pursuant to this invitation and 
any resulting Contract. NJPA embers are instructed to identify on'the face of such Purchase orders that 
"This purchase order is issued pursuant to NJPA procurement contract #XXXXXX." A Purchase Order is 
an offer to purchase goods and services at specified prices by NJPA or NJPA Members pursuant to a 
Contract resulting from this RFP. Purchase Order flow and procedure will be developed jointly between 
NJPA and an Awarded Vendor after an award is made. 

-8.2 Governing Law- Purchase Orders, as identified above, shall be construed in accordance with, and 
governed by, the laws of a competent jurisdiction with respect to the purchaser. Each and every provision 
of law and clause required by law to be included in the Purchase Order shall be read and enforced as 
though it were included. If through mistake or otherwise any such provision is not included, or is not 
currently included, then upon application of either part the Contract shall be physically amended to make 
such inclusion or correction. The venue for any litigation arising out of disputes related to Purchase 
Order(s) shall be a court of competent jurisdiction to the Purchaser. 

-8.3 Additional Terms and Conditions- Additional terms and conditions to a Purchase Order may be 
proposed by NJPA, NJPA Members, or Vendors. Acceptance of these additional terms and conditions is 
OPTIONAL to all parties to the Purchase Order. The purpose of these additional terms and conditions is 
to, among other things; formally introduce job or industry specific requirements of law such as prevailing 
wage legislation. Additional terms and conditions can include specific local policy requirements and 
standard business practices of the issuing Member. Said additional terms and conditions shall not interfere 
with the general purpose and intent of this RFP. 

-8.4 Survivability of Subsequent Agreements; Purchase orders, or similar documents issued pursuant to 
an NJPA cooperative procurement contract resulting from this solicitation may have any beginning or 
ending date agreeable to all parties of that agreement. Contract maintenance and adjustments 
contemplated after the maturity date of the NJPA cooperative procurement contract, and prior to the 
expiration date of the Purchase Order, shall be individually negotiated directly between the Awarded 
Vendor and the NJPA Member identified in that Purchase Order. 

-8.5 Specialized Service Requirements- In the event service requirements or specialized performance 
requirements such as e-commerce specifications, specialized delivery requirements, or other 
specifications and requirements not addressed in the Contract resulting from this RFP, NJPA Member and 
Vendor may enter into a separate, standalone agreement, apart from a Contract resulting from this RFP. 
Any proposed service requirements or specialized performance requirements require pre-approval by 
Vendor. Any separate agreement developed to address these specialized service or performance 
requirements is exclusively between the NJPA Member and Vendor. NJPA, its agents, Members and 
employees shall not be made party to any claim for breach of such agreement. Product sourcing is not 
considered a service. NJPA Members will need to conduct procurements for any specialized services not 
identified in this Contract. 

-8.6 Performance Bond- At the request of the member, a Vendor will provide all performance bonds 
typically and customarily required in their industry. These bonds will be issued pursuant to the 
requirements of Purchase Orders for goods and services. If a purchase order is cancelled for lack of a 
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required performance bond, it shall be the recommendation of NJPA that pending Purchase Orders with 
all NJPA Members be considered for cancellation. Each member has the final decision on Purchase 
Order continuation. ANY PERFORMANCE BONDING REQUIRED BY THE MEMBER OR 
CUSTOMER STATE LAWS OR LOCAL POLICY IS TO BE MUTUALLY AGREED UPON AND 
SECURED BETWEEN THE VENDOR AND THE CUSTOMERIMEMBER. 

B. NJPA MEMBER SIGN-UP PROCEDURE 

-8.7 Awarded Vendors will be responsible for familiarizing their sales and service forces with the various 
forms of NJPA Membership documentation and shall encourage and assist potential Members in 
establishing Membership 

C. REPORTING OF SALE ACTIVITY 

8.8 A report of the total gross dollar volume of all equipment/products and services purchased by NJPA 
Members as it applies to this RFP and Contract will be provided quarterly to NJPA. The form and 
content of this reporting will be developed by NJPA in cooperation with the Vendor to include, but not 
limited to, name and address of purchasing agency, amount of purchase, and a description of the items 
purchased. 

-8.8.1 Zero sales reports: Awarded Contractors are responsible for providing a quarterly sales 
report EVERY QUARTER regardless of the existence or amount of sales. 

D. ALIDITS 

-8.9 During the Term, Vendor will, upon not less than fourteen (14) business days' prior written request, 
make available to NJPA no more than once per calendar year, at Vendor's corporate offices, during 
normal business hours, the invoice reports andlor invoice documents from Vendor pertaining to all 
invoices sent by Vendor and payments made by NJPA members for all equipment/products and services 
purchased under this Contract. NJPA may employ an independent auditor or NJPA may choose to 
conduct such audit on its own behalf. Vendor shall have the right to approve the independent auditor, 
which approval shall not be unreasonably withheld. Upon approval and after the auditor has executed an 
appropriate confidentiality agreement, Vendor will permit the auditor to review the relevant Vendor 
documents. NJPA shall be responsible for paying the auditor's fees. The parties will make every 
reasonable effort to fairly and equitably resolve discrepancies to the satisfaction of both parties. Vendor 
agrees that the NJPA may audit their records with a reasonable notice to establish total compliance and to 
verify prices charged hereunder of the Contract are being met. Vendor agrees to provide verifiable 
documentation and tracking in a timely manner. 

E. HUB PARTNER 

-8.10 Hub Partner: Where Applicable, NJPA Members may, from time to time, request to be served in 
some way through a "Hub Partner" for the purposes of complying with a Law, Regulation, or Rule to 
which that individual NJPA Member deems to be applicable in their jurisdiction. Hub Partners may bring 
value to the proposed transactions through consultancy, Disadvantaged Business Entity Credits, or other 
considerations. 

-8.11 Hub Partner Fees: Fees, costs, or expenses from this Hub Partner levied upon a transaction 
resulting from this contract, shall be payable by the NJPA Member provide that: 

8.11.1 The fees, costs, or expenses levied by the Hub Vendor must be clearly itemized in the 
transaction. and 
8.11.2 To the extent that the he Vendor stands in the chain of title during a transaction resulting 
from this RFP, the documentation shall be documented to show it is "Executed for the Benefit of 

29 
Revision 8-2-12 



WJPA Member Name]". 

F. TRADE-INS 

8.12 Where Appropriate, the value in US Dollars, of Trade-ins will be negotiated between NJPA or an-
NJPA Member, and an Awarded Vendor. That identified "Trade-In" value shall be credited in full against 
the NJPA purchase price identified in a purchase order issued pursuant to any Awarded NJPA 
procurement contract. The full value of the trade-in will be consideration to that purchase order. 

G. OUT OF STOCK NOTIFICATION 

8.13 Vendor shall immediately notify NJPA members upon receipt of order(s) when an out-of -stock-
occurs. Vendor shall inform the NJPA member regarding the anticipated date of availability for the out-
of- stock item(s), and may suggest equivalent substitute(s). 

The ordering organization shall have the option of accepting the suggested equivalent 
substitute, or canceling the item from the order. 
Under no circumstance is Proposer permitted to make unauthorized substitutions. 
Unfilled or substituted item(s) shall be indicated on the packing list. 

H. TERMINATION OF CONTRACT RESULTING FROM THIS RFP 

8.14 NJPA reserves the right to cancel the whole or any part of a resulting Contract due to failure by the-
Vendor to carry out any obligation, term or condition as described in the below procedure. Prior to any 
termination for cause, the NJPA will provide written notice to the Vendor, opportunity to respond and 
opportunity to cure according to the steps in the procedure in this Cancellation Section. Some examples 
of material breach are the following: 

The Vendor provides material that does not meet reasonable quality standards and is not 
remedied under the warranty; 
The Vendor fails to ship the products or provide the services within a reasonable amount of 
time; 
NJPA has reason to believe the Vendor will not or cannot perform to the requirements of the 
Contract and issues a request for assurance as described herein and Vendor fails to respond; 
The Vendor fails to observe any of the material terms and conditions of the Contract; and/or, 
The Vendor fails to follow the established procedure for purchase orders, invoices and/or receipt 

of funds as established by the NJPA and the Vendor in the Contract. 
The Vendor fails to report quarterly sales volume; 
The Vendor fails to actively market this Contract within the guidelines provided in this RFP and 

the expectations of NJPA. 

8.15 Each party shall follow the below procedure if the Contract is to be terminated for violations or-
non-performance issues: 

Step 1: Issue a warning letter outliningthe violations and/or non-performanceand state the length of 
time (10 days) to provide a response and correct the problem(s) if reasonably possible in such time 
frame. 
Step 2: Issue a letter of intent to cancel Contract, if the problem(s) is not resolved within fifty (50) 
days. 
Step 3: Issue letter to cancel Contract for cause. 

8.16 Upon receipt of the written notice of concern, the Vendor shall have ten (10) business days to-
provide a satisfactory response to the NJPA. Failure on the part of the Vendor to reasonably address all 
issues of concern may result in Contract cancellation pursuant to this Section. 
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8.17 Any termination shall have no effect on purchases that are in progress at the time the cancellationis-
received by the NJPA. The NJPA reserves the right to cancel the Contract immediately for convenience, 
without penalty or recourse, in the event the Vendor is not responsive concerning the remedy, the 
performance, or the violation issue within the time frame, completelyor in part. 

8.18 NJPA reserves the right to cancel or suspend the use of any Contract resulting from this RFP if the-
Vendor files for bankruptcy protection or is acquired by an independent third party. Prior to commencing 
services under this Contract, the ProposerNendor must furnish NJPA certification from insurer(s) 
proving level of coverage usual and customary to the specific industry. The coverage is to be maintained 
in full effect during the Contract period. Vendor must be willing to provide, upon request, certificationof 
insurance to any NJPA member or member using this Contract. 

8.19 Either .party may execute Contract termination without cause with.a required 60-day written notice of-
termination. Termination of Contract shall not relieve either party of financial; product or service 
obligationsincurred or accrued prior to termination. 

8.20 NJPA may cancel any Contract resulting from this solicitation without any further obligation if any-
NJPA employee significantly involved in initiating, negotiating, securing, drafting or creating the 
Contract on behalf of the NJPA is found to be in collusion with any Proposer to this RFP for their 
personal gain. Such cancellation shall be effective upon written notice from the NJPA or a later date if so 
designated in the notice given. A terminated Contract shall not relieve either party of financial, product 
or service obligationsdue to participating member or NJPA. 

8.21 Events of Automatic termination to include:-
Vendor's or NJPA's voluntary or involuntary bankruptcy or insolvency; 
Vendor's failure to remedy a material breach of a Contract resulting from this RFP within 
sixty (60) days of receipt of notice from NJPA specifying in reasonable detail the nature of 
such breach; andfor, 
Receipt of written information from any authorized agency finding activities of Vendors 
engaged in pursuant to a Contract resulting from this RFP to be in violation of the law. 

9. GENERAL TERMS AND CONDITIONS 

A. ADVERTISEMENT OF RFP 

9.1 As a policy, NJPA shall advertise this solicitation 1) for two consecutive weeks in both the print and-
on-line editions of the MINNEAPOLIS STAR TRIBUNE, 2) it shall be placed on a national wire service 
by the MINNEAPOLIS STAR TRIBUNE, 3) it shall be posted on NJPA's website, 4) it shall be posted to 
the website of "Noticetobidders.com," and 5) it shall be posted to other third-party websites deemed 
appropriate by NJPA. Other third party advertisersmay include Onvia and Bidsync, 

B. ADVERTISING OF A CONTRACT RESULTING FROM THIS RFP 

9.2 ProposerNendor shall not advertise or publish information concerning this Contract prior to the-
award being announced by the NJPA. Once the award is made, a Vendor is expected to advertise the 
awarded Contract to both current and potential NJPA Members. 

C. APPLICABLE LAW 

9.3 NJPA Compliance with Minnesota Procurement Law: Contracts awarded through NJPA are-
intended to meet the procurement laws of all states and NJPA will exhaust all avenues to comply with as 
many state laws as possible. It is the responsibility of each participating NJPA member to insure to their 
satisfaction that these laws are satisfied. An individual NJPA member using these contracts is deemed by 
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their own accord to be in compliance with proposal regulations. NJPA encourages the awarded Vendor to 
assist NJPA and the NJPA member in this research to the benefit of all involved. 

-9.4 Governing Law with respect to delivery and acceptance: All applicable portions of the Minnesota 
Uniform Commercial Code, all other applicable Minnesota laws, and the applicable laws and rules of 
delivery and inspection of the Federal Acquisition Regulations (FAR) laws shall govern contracts 
resulting from this solicitation. 

9.5 Jurisdiction: Any claims pertaining to this RFP and any resulting Contract that develop between 
=A and any other party must be brought forth only in courts in Todd County in the State of Minnesota. 

-9.5.1 Purchase Orders issued pursuant to a contract resulting from this solicitation shall be 
construed in accordance with, and governed by, the laws of a competent jurisdiction with respect 
to the purchaser. 

-9.6 Vendor Compliance with applicable law: Vendor(s) shall comply with all federal, state, or local 
laws applicable to or pertaining to the acquisition, manufacturer, or sale of the equipment/products and 
services resulting from this RFP. 

-9.7 All applicable laws, whether or not herein contained, shall be included by this reference. It shall be 
Proposer'sNendor's responsibility to determine the applicability and requirements of any such laws and 
to abide by them. 

-9.8 Indemnity: Each party agrees it will be responsible for its own acts and the result thereof to the extent 
authorized by law and shall not be responsible for the acts of the other party and the results 
thereof. NJPA's liability shall be governed by the provisions of the Minnesota Tort Claims Act, 
Minnesota Statutes, Section 53.736, and other applicable law. 

-9.9 Prevailing Wage: It shall be the responsibility of the Vendor to comply, when applicable, with 
prevailing wage legislation in effect in the jurisdiction of the purchaser (NJPA or NJPA Member). It shall 
be the responsibility of the Vendor to monitor the prevailing wage rates as established by the appropriate 
department of labor for any increase in rates during the term of this Contract and adjust wage rates 
accordingly. 

-9.10 Patent and Copyright infringement: If an article sold and delivered to NJPA or NJPA Members 
hereunder shall be protected by any applicable patent or copyright, the Vendor agrees to indemnify and 
save harmless NJPA and NJPA Members against any and all suits, claims, judgments, and costs instituted 
or recovered against it by any person whosoever on account of the use or sale of such articles by NJPA or 
NJPA Members in violation or right under such patent or copyright. 

D. ASSIGNMENT OF CONTRACT 

-9.11 No right or interest in this Contract shall be assigned or transferred by the ProposerNendor without 
prior written permission by the NJPA. No delegation of any duty of the ProposerNendor shall be made 
without prior written permission of the NJPA. The NJPA shall notify the members within fifteen (15) 
days of receipt of written notice by the Vender. After issuance the awarded Contract may be reassigned 
to a comparable Vendor at the discretion of NJPA. 

-9.12 If the original Vendor sells or transfers all assets or the entire portion of the assets used to perform 
this Contract, a successor in interest must guarantee to perform all obligations under this Contract. NJPA 
reserves the right to reject the acquiring person or entity as a Vendor. A simple change of name 
agreement will not change the contractual obligations of the Vendor. 

E. PROPOSERS LIST 
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-9.13 NJPA will not maintain or communicate to a proposers list. All interested proposers must respond to 
the solicitation as a result of one of the methods of proposal advertisements listed above. Because of the 
scope of the potential Members and national Vendors, NJPA has determined this to be the best method of 
fairly soliciting proposals. 

F. CAPTIONS, HEADINGS, AND ILLUSTRATIONS 

-9.14 The captions, illustrations, headings, and subheadings in this solicitation are for convenience and 
ease of understanding and in no way define or limit the scope or intent of this request. 

G. CONFIDENTIAL INFORMATION 

-9.15 If a Proposer wishes to withhold any part of its proposal from public inspection, then a statement 
advising the NJPA of this' fact shall accompany the submission. NJPA shall review the statement to 
determine whether the information shall be withheld. If NJPA determines to disclose the information, the 
Executive Director of NJPA shall inform the Proposer, in writing, of such determination prior to award of 
Contract to Proposer. For how NJPA handles proposals after the "Public Record" section herein. 

H. DATA PRIVACY 

-9.16 Proposer agrees to abide by all applicable STATE and FEDERAL laws and regulations including, 
but not limited to HIPPA concerning the handling and disclosure of private and confidential information 
regarding individuals. Proposer agrees to hold NJPA harmless from its unlawful disclosure and/or use of 
private/confidential information. 

I. ENTIRE AGREEMENT 

9.17 The Contract, as defined herein, shall constitute the entire understanding between the parties to that 
Contract. 

-9.16 A Contract resulting from this RFP is formed when the NJPA Board of Directors approves and signs 
the applicable Acceptance and Award Form document (see Form D). 

J. FORCE MAJEURE 

-9.18 Except for payments of sums due, neither party shall be liable to the other nor deemed in default 
under this Contract if and to the extent that such party's performance of this Contract is prevented due to 
force majeure. The term "force majeure" means an occurrence that is beyond the control of the party 
affected and occurs without its fault or negligence including, but not limited to, the following: acts of 
God, acts of the public enemy, war, riots, strikes, mobilization, labor disputes, civil disorders, fire, flood, 
snow, earthquakes, tornadoes or violent wind, tsunamis, wind shears, squalls, Chinooks, blizzards, hail 
storms, volcanic eruptions, meteor strikes, famine, sink holes, avalanches, lockouts, injunctions- 
intervention-acts, terrorist events or failures or refusals to act by government authority and/or other 
similar occurrences where such party is unable to prevent by exercising reasonable diligence. The force 
majeure shall be deemed to commence when the party declaring force majeure notifies the other party of 
the existence of the force majeure and shall be deemed to continue as long as the results or effects of the 
force majeure prevent the party from resuming performance in accordance with a Contract resulting from 
this RFP. Force majeure shall not include late deliveries of equipment/products and services caused by 
congestion at a manufacturer's plant or elsewhere, an oversold condition of the market, inefficiencies, or 
other similar occurrences. If either party is delayed at any time by force majeure, then the delayed party 
shall notify the other party of such delay within forty-eight (48) hours. 

K. GRATUITIES 

-9.19 NJPA may cancel this Contract by written notice if it is found that gratuities, in the form of 
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entertainment, gifts or otherwise, were offered or given by the ProposerNendor or any agent or 
representative of the ProposerNendor, to any employee of the NJPA are deemed to be excessive with a 
view toward securing a contract or with respect to the performance of this Contract. 

L. HAZARDOUS SUBSTANCES 

-9.20 Proper Material Safety Data Sheets (MSDS), in compliance with OSHA's Hazard Communication 
Standard, must be provided by the Vendor to NJPA or NJPA Member at the time of purchase. 

M. LEGAL REMEDIES 

-9.21 All claims and controversies between NJPA and Vendor shall be subject to the laws of the State of 
Minnesota and are to be resolved in Todd County, Minnesota, the county in which NJPA is domiciled. . 

N. LICENSES 

-9.22 ProposerNendor shall maintain a current status on all required federal, state, and local licenses, 
bonds and permits required for the operation of the business conducted by the ProposerNendor. 

-9.23 All responding Proposers must be licensed (where required) and have the authority to sell and 
distribute offered equipment/products and services to NJPA and NJPA Members in all states. 
Documentation of said licenses and authorities, if applicable, is requested. 

0.MATERIAL SUPPLIERS AND SUB-CONTRACTORS 

-9.24 The apparent successful Vendor shall be required to supply the names and addresses of sourcing 
suppliers and sub-contractors when requested. 

-9.25 Awarded Vendors under this RFP will be the sole source of responsibility for transactions 
originating that award. The Awarded Vendor is solely responsible for equipmentlproducts and services 
and services provided by third party sourcing or service providers. 

P. NON-WAIVER OF RIGHTS 

-9.26 No failure of either party to exercise any power given to it hereunder, nor to insistence upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the parties at 
variance with the terms hereof, nor any payment under a Contract resulting from this RFP shall constitute 
a waiver of either party's right to demand exact compliance with the terms hereof. Failure by NJPA to 
take action or assert any right hereunder shall not be deemed as waiver of such right. 

Q. PROTESTS OF AWARDS MADE 

-9.27 Protests shall be filed with the NJPA's Executive Director and shall be resolved in accordance with 
appropriate state statutes of Minnesota. Protests will only be accepted from Proposers. A protest must be 
in writing and filed with NJPA. A protest of an award or proposed award must be filed within ten (10) 
days after the public notice or announcement of the award. No protest shall lie for a claim that the 
selected Proposer is not a responsible Proposer. A protest must include: 

1. The name, address and telephone number of the protester; 
2. The original signature of the protester or its representative (you must document the authority 
of the Representative); 
3. Identification of the solicitation by RFP number; 
4. Identification of the statute or procedure that is alleged to have been violated; 
5. A precise statement of the relevant facts; 
6.  Identification of the issues to be resolved; 
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7. 	 The aggrieved party's argument and supporting documentation; 
8. 	 The aggrieved party's statement of potential financial damages; 
9. 	 A protest bond in the name of NJPA and in the amount of 10% of the aggrieved party's 

statement of potential financial damages. 

R. PROVISIONS REQUIRED BY LAW 

-9.28 ProposerNendor agrees in the performance of a Contract resulting from this RFP, it has complied 
with or will comply with all applicable statutes, laws, regulations, and orders of the United States and any 
State thereof. 

S. PUBLIC RECORD 

' -9.29 All proposals submitted to this invitation shall become the property of the NJPA ind will become a 
matter of public record and available for review subsequent to the award notification subject to the 
limitations provided under Minnesota or Federal law. Proposals may be viewed by appointment at the 
NJPA offices Monday through Friday from 8:30 a.m. to 3:30 p.m. 

T. RIGHT TO ASSURANCE 

-9.30 Whenever one party to this Contract has reason to question the other party's intent to perform, helshe 
may demand a written assurance of this intent. In the event a demand is made and no written assurance is 
given, the demanding party may treat this failure as an anticipatory repudiation of the Contract provided, 
however, in order to be effective, any such demand shall be addressed to the authorized signer for the 
party from whom the assurance is being sought, and sent via U.S. Postal Service, certified mail, return 
receipt requested or national overnight delivery service with proof of delivery. 

U. SUSPENSION OR DISBARMENT STATUS 

-9.31 If within the past five ( 5 ) years, any firm, business, person or Proposer submitting a proposal has 
been lawfully precluded from participating in any public procurement activity with a federal, state or local 
government, the Proposer must include a letter with its response setting forth the name and address of the 
public procurement unit, the effective date of the suspension or debarment, the duration of the suspension 
or debarment and the relevant circumstances relating to the suspension or debarment. Any failure to 
supply such a letter or to disclose pertinent information may result in the cancellation of any Contract. By 
signing the proposal affidavit, the Proposer certifies that no current suspension or debarment exists. 

V. HUMAN RIGHTS CERTIFICATE 

-9.32 If Proposer is not domiciled in Minnesota and has NOT on any single working day in the past year, 
employed more than 40 employees in the State of Minnesota, Proposer must provide a statement to that 
effect. 

-9.33 If Proposer is not domiciled in Minnesota and has on any single working day in the past year, 
employed more than 40 employees in the State of Minnesota, Proposer must document their application 
for a Human Rights Certificate issued by the Minnesota Commissioner of Human Rights. Proposer must 
also document receipt by the Minnesota Commissioner of Human Rights of that application and the 
Proposer's affirmative action plan for the employment of minority persons, women, and qualified 
disabled individuals. 

-9.34 If Proposer is domiciled in Minnesota and has on any single working day in the past year, employed 
more than 40 employees in the State of Minnesota, Proposer must provide a copy of their "ertificate of 
Compliance" from the Commissioner of the Minnesota Department of Human Rights. 

W. SEVERABILITY 
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-9.35 In the event that any of the terms of a Contract resulting from this RFP are in conflict with any rule, 
law, statutory provision or are otherwise unenforceable under the laws or regulations of any government 
or subdivision thereof, such terms shall be deemed stricken from a Contract resulting from this RFP, but 
such invalidity or unenforceability shall not invalidate any of the other terms of a Contract resulting from 
this RFP. 

X. RELATIONSHIP OF PARTIES 

-9.36 No Contract resulting from this RFP shall be considered a contract of employment. The relationship 
between NJPA and an Awarded Contractor is one of independent contractors each free to exercise 
judgment and discretion with regard to the conduct of their respective businesses. The parties do not 
intend the proposed Contract to create, or is to be construed as creating a partnership, joint venture, 
master-servant, principal-agent, or any other relationship. Except as provided elsewhere in this RFP, 

. 	 neither party may be held liable for acts of omission'or commission of the other party and neither 
party is authorized or has the power to obligate the other party by contract, agreement, warranty, 
representation or otherwise in any manner whatsoever except as may be expressly provided herein. 
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10. FORMS 

Form A 

PROPOSER QUESTIONNAIRE- General Business Information 
(Products, Pricing, Sector SpeciJic, Services, Terms and Warranty are addressed on Form P) 

Proposer Name: 

Questionnaire completed by: 

Please provide an answer to all questions below and address all requests made in this RFP. Please use the Microsoft 
WordfExcel document version of this questionnaire to respond to the questions contained herein. Please provide your 
answer to each question indented below the question. Please supply any applicable supporting information and 
documentation you feel appropriate in addition to answers entered to the Word document. All information must be typed, 
organized, and easily understood by evaluators. 

Comuanv Information 

1) Why did you respond to this RFP? 

2) Provide the full legal name, address, tax identifications number, and telephone number for your business. 

3) Provide a copy of your audited financial statements from previous year end (or an unaudited copy if an audited copy 


is not available) for your organization. 
4) Does your company name match the name identified on your audited financial statements from previous year end (or 

an unaudited copy if an audited copy is not available)? If no, why not? 
5) Provide a brief history of your company that includes your core values and philosophy. 
6) Provide profiles and an organizational chart for key sales and marketing executives of your company that will oversee 

the implementation and operation of a Contract resulting from this RFP. 
7) How long has your company been in the "CLASSROOM FURNITURE WITH RELATED ACCESSORIES, 

SUPPLIES AND SERVICES", industry? 
8) 	 Is your organization best described as a manufacturer or a distributor/dealer/re-seller for a manufacturer of the 

products and services being proposed? 
a) If the Proposer is best described as a re-seller, manufacturer aggregate, or distributor, please provide evidence of 

your authorization as a dealerhe-seller/manufacturer aggregate for the manufacturer of the products you are 
proposing. 

b) 	 If the Proposer is best described as a manufacturer, please describe your relationship with your sales/service force 
and/or Dealer Network in delivering the products and services proposed. Are these people your employees, or the 
employees of a third party? 

9) Please provide your bond rating, and/or a credit reference from your bank. 
10) Provide a discussion of licenses and certifications both required to be held, and actually held by your organization in 

pursuit of the commerce contemplated by this RFP. 
11) Provide a discussion of licenses and certifications both required to be held, and actually held by third parties and sub- 

contractors to your organization in pursuit of the commerce contemplated by this RFP. If not applicable, please 
respond with 'Wot Applicable." 

12) Provide all "Suspension or Disbarment" information required herein. 

Industrv-Marketdace Successes 

13) List and document recent industry awards and recognition. 
14) Supply three references/testimonials from customers similar to NJPA Members. Please include the customer's name, 

contact, and phone number. 
15) Provide names and addresses of the top five (5) governmental or education customers and dollar volumes (including 

chassis if applicable) from the past three (3) fiscal years. 
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16) Provide documentation indicating the total dollar volume for each of your sales to government, education, and non- 
profit agencies for the last three (3) fiscal years. 

17) What percentages of your current (within the past three (3) fiscal years) sales are to the government andlor education 
sectors? 

Proposer's abilitv to sell and service nationwide. 

18) Please describe your factory sales force in terms of numbers, geographic dispersion, and the proportion of their 
attention focused on the sale and services of the equipmentlproducts contemplated in this RFP? 

19) Please describe your dealer sales force in terms of numbers, geographic dispersion, and the proportion of their 
attention focused on the sale and services of your equipmentlproducts contemplated in this RFP? 

20) Please describe your factory service force in terms of numbers, geographic dispersion, and the proportion of their 
attention focused on the sale of the equipmentlproducts and services contemplated in this RFP? 

21) Please describe your dealer service force in terms of numbers geographic dispersion, and the proportion of their 
attention focused on the sale of the equipmentlproducts and services contemplated in this RFP? Additionally, please 
describe their road service and do they offer the ability to service customers at the customer's location? 

22) Describe in detail your customer service program regarding process and procedure. Please include, where 
appropriate, response time commitments. 

23) Identify any geographic areas or NJPA market segments of the United States you will NOT be serving through the 
proposed contract. 

24) Identify any of NJPA Member segments you will NOT be serving? (Government, Education, Non-profit) 

Marketing Plan 

25) Describe your training program for both greet-the-public and sales management levels relating to a NJPA award. 

26) Describe your general marketing program strategy to promote the proposed Contract nationally. 

27) Describe your marketing material, and overall marketing ability, relating to promoting this type of partnership and 


contract opportunity. As much as possible, please send marketing materials in electronic format only to save paper. 
28) Describe your use of technology and the internet to provide marketing and product awareness. 
29) Describe your perception of NJPA's role in marketing the partnership and your products/services. 
30) Describe the unique quality of the equipmentlproducts and services in your proposal in relationship to others available 

in the market. 
3 1) Describe your organizations Senior Management level commitment with regards to promoting, supporting and 

managing a resultant NJPA awarded contract 

Other Cooperative Procurement Contracts Held 

32) Identify all cooperative government or education procurement contracts, which are marketed in more than one state, 
held or utilized by the Proposer. 

33) What is the annual dollar sales volume run through the contract(s) mentioned in your answer to the previous question. 
34) Identify all government or state procurement contracts held or utilized by the Proposer with any State of the United 

States. 
35) What is the annual combined dollar sales volume for these state contracts? 
36) Identify any GSA Contracts held or utilized by the Proposer. 
37) If you are awarded the NJPA contract, are there any market segments (e.g., higher education, county governments, 

etc.) or geographical markets where the NJPA contract will not be your primary contract purchasing vehicle? If so, 
please identify those markets and which cooperative purchasing agreement will be your primary vehicle. 

38) If you are awarded the NJPA contract, is it your intention to lead with your NJPA contract? Yes -No 
39) Identify a proposed administrative fee payable to NJPA for facilitation, management and promotion of the NJPA 

contract, should you be awarded. This fee should be calculated as a percentage of Contract sales. 
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Value Added Attributes 

40) Describe any training programs available as options for members. If applicable, do you offer operator training as well 
as mechanic training? Yes No Is this training standard or optional? 

4 1) Describe current technological advances your proposed equipment/products and services offer. 
42) Describe your "Green" program as it relates to your company, your products, and your recycling program, including a 

list of all green products accompanied by the certifying agency for each (if applicable). 
43) Describe any Women or Minority Business Entity (WMBE) or Small Business Entity (SBE) accreditations of your 

organization directly involved in a Contract resulting from this RFP. 
44) Identify any other unique or custom value added attributes. 
45) Identify any service contract options included in the proposed price, or offered as a proposed option, for the products 

or services being offered. 
46)Jdentify your ability and willingness to service Canada specifically and internationally ingeneral. 
47) Describe any unique distribution method employed in your proposal. 

(Products, Pricing, Sector Specific, Services, Terms and Warranty are addressed on Form P) 

Signature: 
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Form B 

PROPOSER INFORMATION 


Company Name: 
Address: 
CityIStatelZip: 

Phone: Fax: 

Toll Free Number: E-mail: 

Web site: 

Voids sometimes exist between management (those who respond to RFPs) and sales staff (those who contact NJPA 
Members) that result in communication problems. Due to this fact, provide the names of your key sales people, phone 
numbers, and geographic territories for which they are responsible 

COMPANY PERSONNEL CONTACTS 

Contract Manager: 

Emai1: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: -

Name: Title: 

Email: Phone: 
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EXCEPTIONS TO PROPOSAL. TERMS. CONDITIONS 

AND SPECIFICATIONS REQUEST 


Form C 

Company Name: 

Note: Original must be signed and inserted in the inside front cover pouch. Any exceptions to the Terms, Conditions, 
Specifications, or Proposal Forms contained herein shall be noted in writing and included with the proposal submittal. 
Please sign and date the bottom of each page of this document. 

RFP 
Page 
Number Section Term, .Condition, or Specification . Exception 

Signature: 
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Contract Award 

RFP #lo1012 


FORM D 


CLASSROOM FURNITURE WITH RELATED ACCESSORTES, SUPPLIES AND SERVICES, 
Proposal Offering (To be completed Only bv Proposer) 

In compliance with the Request for proposal (RFP) for "CLASSROOM FURNITURE WITH RELATED 
ACCESSORIES, SLPPLIES AND SERVICES", the undersigned warrants that Ilwe have examined this RFP and, being 
familiar with all of the instructions, terms and conditions, general specifications, expectations, technical specifications, 
service expectations and any special terms, do hereby offer and agree to fuinish the defined equipment/ljroducts and 
services and services in compliance with all terms, conditions of this RFP, any applicable amendments of this RFP, and 
all Proposer's Response documentation. Proposer further understands they are the sole offeror herein and that the 
performance of any sub-contractors employed by the Proposer in fulfillment of this offer is the sole responsibility of the 
Proposer. 

Company Name: Date: 

Company Address: 

City: State: Zip: 

Contact Person: Title: 

Authorized Signature (ink only): 
(Name printed or typed) 

Contract Acceptance and Award (To be com~leted only bv NJPA) 

Your proposal offering is hereby accepted and awarded. As an awarded Proposer, you are now bound to provide the 
defined goods and services contained in your proposal offering according to all terms, conditions, and pricing set forth in 
this RFP, any amendments to this RFP, and the Proposer's Response. The effective date of the Contract will be 

, and continue for four years thereafter AND which is subject to annual renewal at the 
option of both parties. 

National Joint Powers Alliance@ (NJPA) 

NJPA Authorized signature: 
(Name printed or typed) 

Title: -Executive Director NJPA --

Awarded this day of Contract Number # 101012 

NJPA Authorized signature: 
(Name printed or typed) 

Title: 

Executed this day of Contract Number # 101012 
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PROPOSER ASSURANCE OF COMPLIANCE 

Form E 

Proposal Affidavit Signature Page 
PROPOSER'S AFFIDAVIT 

The undersigned, representing the persons, firms and corporations joining in the submission of the foregoing proposal 
(such persons, firms and corporations hereinafter being referred to as the "Proposer"), being duly sworn on hisher 
oath, states to the best of hisher belief and knowledge: 

1. 	 The undersigned certifies the Proposer is submitting their proposal under their true and correct name, the Proposer 
has been properly originated and legally exists in good standing in its state of residence, that the Proposer 

. possesses, or will possess prior to the delivery of any goods and services, all applicable licenses necessary for . 
such delivery, and that they are authorized to act on behalf of, and encumber the " ~ r o ~ o s e r "  in this Contract, and 

2. 	 To the best of my knowledge, no Proposer or Potential Proposer, nor any person duly representing the same, has 
directly or indirectly entered into any agreement or arrangement with any other Proposers, Potential Proposers, 
any official or employee of the NJPA, or any person, firm or corporation under contract with the NJPA in an 
effort to influence either the offering or non-offering of certain prices, terms, and conditions relating to this RFP 
which tends to, or does, lessen or destroy free competition in the letting of the Contract sought for by this RFP, 
and 

3. 	 The Proposer or any person on hidher behalf, has not agreed, connived or colluded to produce a deceptive show 
of competition in the manner of the proposal or award of the referenced contract, and 

4. 	 Neither I, the Proposer, nor, any officer, director, partner, member or associate of the Proposer, nor any of its 
employees directly involved in obtaining contracts with the NJPA or any subdivision of the NJPA, has been 
convicted of false pretenses, attempted false pretenses or conspiracy to commit false pretenses, bribery, attempted 
bribery or conspiracy to bribe under the laws of any state or federal government for acts or omissions after 
January 1, 1985, and 

5. 	 The Proposer has examined and understands the terms, conditions, scope, contract opportunity, specifications 
request and other documents of this solicitation and that any and all exceptions have been noted in writing and 
have been included with the proposal submittal, and 

6 .  	If awarded a contract, the Proposer will provide the equipment/products and services andlor services to qualifying 
members of the NJPA in accordance with the terms, conditions, scope of this RFP, Proposer offered 
specifications and other documents of this solicitation, and 

7. 	 The undersigned, being familiar with expectations and specifications request outlined in this RFP under 
consideration, hereby proposes to deliver through valid service request, Purchase Orders or forms for NJPA 
Members per this RFP, only new, unused and first quality equipment/products and services and services to 
designated NJPA Members, and 

8. 	 The Proposer has carefully checked the accuracy of all items and listed total price per item in this proposal. In 
addition, the Proposer accepts all general terms and conditions of this RFP, including all responsibilities of 
commitment and delivery of services as outlined, and 

9. 	 In submitting this proposal, it is understood that the right is reserved by the NJPA to reject any or all proposals and 
it is agreed by all parties that this proposal may not be withdrawn during a period of 90 days from the date proposals 
were opened regarding this RFP, and 

10. The Proposer certifies that in performing this Contract they will comply with all applicable provisions of the 

federal, state, and local laws, regulations, rules, and orders, and 


11. If Proposer has more than 40 employees in the state in which their principal place of business is located, Proposer 



hereby certifies their compliance with federal affirmative action requirements. 

Company Name: 


Contact Person for Questions: Phone: 

(Must be individual who is responsible for filling out this Proposer's Response form) 


Address: 


Telephone Number: Fax Number: 


E-mail Address: 


Authorized Signature: 


Authorized Name (typed): 


Title: 


Date: 


Notarized 

Subscribed and sworn to before me this the day of - ,20 

Notary Public in and for the County of State of 

My commission expires: -

Signature: 



Form G. OVERALL EVALUATION AND CRITERIA 

Evaluation for: 

For the Proposed Subject "CLASSROOM FURNITURE WITH RELATED ACCESSORIES. SUPPLIES AND 
SERVICES", 

Available Points Points Awarded 
I~onformanceto terms and conditions to include I I 
documentation 75 
Pricing 300 
Industry and Marketplace Successes 50 
Bidder's Ability to Sell and SeNice Contract Nationally . 100 
Bidder's Marketina Plan 75 .a I I 

l ~ a l u eAdded Attributes 751~ ~ 

Inmicing Payment Terms and Financing Options 25 

Warranty Coverages and Information. 100 

Selection and Variety of Products and SeNices Offered 200 

Total Points I000 0 


Bonus Points awarded for: 

Bidders "Green" characteristics 50 

Bidders Dissadvantaged Business Entity Charactoristics 50 


Overall Ewluation Points 

Proposed 

Reviewed by: Its 

Its 



FORM H State Of Minnesota -Affirmative Action Certification 
If your response to this solicitation is or  could be in excess of %100,000,complete the information requested below to determinewhether you are 
subject to the Minnesota Human Rights Act (Minnesota Statutes 363A.36) certificationrequirement, and to provide documentation of compliance if 
necessary. It  is your sole responsibility to provide this information and-if required-to apply for Human Rights certification prior to the 
due date and time of the proposal or  proposal and to obtain Human Rights certification prior to the execution of the contract. The State of 
Minnesota is under no obligation to delay proceeding with a contract until a company receives Human Rights certification BOX A -For 
companies which have employed more than 40 full-time employeeswithin Minnesota on any single working day during the previous 12 months. All 
other companiesproceed to BOX B. 

II Your response will be rejected unless your business: I
I I 

has a current Certificate of Compliance issued by the Minnesota Department of Human Rights (MDHR) 

has submitted an affirmative action plan to the MDHR, which the Department received prior to the date and time the,yesponses 

are due. 

Check one of the following statements if you have employedmore than 40 full-time employees in Minnesota on any single working day during the 
previous 12months: 

We have a current Certificateof Compliance issued by the MDHR. Proceed to BOX C. Include a copy of your certificate with your 
response. 

0 We do not have a current Certificate of Compliance. However, we submitted an Affmative Action Plan to the MDHR for approval,which the 
Deparhnent received on (date). [If the date is the same as the response due date, indicate the time your plan was 
received: (time). Proceed to BOX C. 

0 We do not have a Certificateof Compliance,nor has the MDHR received an A h a t i v e  Action Plan from our company. We acknowledge 
that our response will be rejected. Proceed to BOX C. Contact the Minnesota Department of Human Rights for assistance. (See below 
for contact information.) 

Please note: Certificates of Compliance must be issued by the Minnesota Department of Human Rights. Affmative Action Plans approved by the 
Federal government, a county, or a municipality must still be received, reviewed, and approved by the Minnesota Department of Human Rights 
before a certificatecan be issued. 

BOX B -For those companies not described in BOX A 

Check below. 

0 We have not employed more than 40 full-time employees on any single working day in Minnesotawithin the previous 12months. Proceed to 
BOX C. 

BOX C -For all companies 

By signing this statement,you certify that the informationprovided is accurate and that you are authorizedto sign on behalf of the responder. You 
also certify that you are in compliancewith federal affirmative action requirements that may apply to your company. (These requirementsare 
generally triggered only by participating as a prime or subcontractoron federal projects or contracts. Contractorsare alerted to these requirementsby 
the federal government.) 

Name of Company: Date 

Authorized Signature: Telephone number: 

Printed Name: Title: 

For assistance with this form, contact: 

Minnesota Department of Human Rights, Compliance Services Section 

Mail: 190 East 5" St., Suite 700 St. Paul, MN 55101 TC Metro: (651) 296-5663 Toll Free: 800-657-3704 
Web: www.humanrights.state.mn.us Fax: (65 1)296-9042 T7Y: (651) 296-1283 



-Form I 
State of Minnesota -Immi~ration Status Certification 

By order of the Governor's Executive Order 08-01, vendors and subcontractors MUST certify compliance with the Immigration 

Reform and Control Act of 1986 (8 U.S.C. 1101 et seq.) and certify use of the E-Verijj system established by the Department of 

Homeland Security. 


E-Verijj program information can be found at htt~:llwww.dh~.a~vlxirnatnlproarams. 

If any response to a solicitation is or could be in excess of $50,000, vendors and subcontractors must certify compliance with items 1 
and 2 below. In addition, prior to the delivery of the product or initiation of services, vendors MUST obtain this certification from all 
subcontractors who will participate in the performance of the contract. All subcontractor certifications must be kept on file with the 
contract vendor and made available to the state upon request. 

1. The company shown below is in compliance with the Immigration Reform and Control Act of 1986 in relation to all 
employees performing work in the United States and does not knowingly employ persons in violation of the United States 
immigration laws. The company shown below will obtain this certification from all subcontractors who will participate in the 
performance of this contract and maintain subcontractor certifications for inspection by the state if such inspection is requested; 
and 

2. By the date of the delivery of the product and/or performance of services, the company shown below will have implemented 
or will be in the process of implementing the E-Verijj program for all newly hired employees in the United States who will 
perform work on behalf of the State of Minnesota. 

I certify that the company shown below is in compliance with items 1and 2 above and that I am authorized to sign on its 
behalf. 

I I
Name of Company: Date: 

Authorized Signature: Telephone Number: I 

Printed Name: Title: 

If the contract vendor andlor the subcontractors are not in compliance with the Immigration Reform and Control Act, or knowingly 
employ persons in violation of the United States immigration laws, or have not begun or implemented the E-Verrjj program for all 
newly hired employees in support of the contract, the state reserves the right to determine what action it may take. This action could 
include, but would not be limited to cancellation of the contract, and/or suspending or debarring the contract vendor from state 
purchasing. 

For assistance with the E-VerifL Program 
Contact the National Customer Service Center (NCSC) at 1-800-375-5283 (TTY 1-800-767-1 833). 

For assistance with this form, contact: 
Mail: 112 Administration Bldg, 50 Sherburne Ave. St. Paul, MN 55 155 
E-mail: MMDHelp.Line@,state.mn.us 
Telephone: 65 1.296.2600 
Persons with a hearing or speech disability may contact us by dialing 71 1 or 1.800.627.3529 



Form P 

PROPOSER QUESTIONNAIRE- Products, Pricing, Sector Specific, Sewices, Terms and Warranty 

Proposer Name: 

Questionnaire completed by: 

Pavment Terms and Financing Options 

1) Identify your payment terms if applicable. (Net 30, etc.) 

2) Identify any applicable leasing or other financing options as defined herein. . 

3) Briefly describe your proposed order process for'this proposal and contract award. (Note: order process 'may be 


modified or refined during an NJPA member's final Contract phase process). 

Warranty 

4) Describe, in detail, your Warranty Program including conditions to qualify, claims procedure, and overall structure. 

5) Do all warranties cover all material and labor? 

6) Do warranties impose usage limit restrictions? 

7) Do warranties cover the technicians travel time to perform warranty repairs? 

8) Please list any other limitations or circumstances that would not be covered under your warranty. 

9) Please list any geographic regions of the United States for which you cannot provide a certified technician to perform 


warranty repairs. How will NJPA Members in these regions be provided service for warranty repairs? 

Eaui~rnent/Products, Sewices and Pricing; 

10) Provide a general narrative description of the equiprnentlproducts and services you are offering in your proposal. 
11) Provide a general narrative description of your pricing model identifying how the model works (line item andfor 

percentage discount). 
12) Propose a strategy, process, and specific method of facilitating "Sourced Goods" or "Non-Standard Options" solution 

as defined herein. 
13) Provide an overall statement of method of pricing for individual line items, catalogs and category pricing with regard 

to all equipmentlproducts and services and being proposed. Provide a SKU number for each item being proposed. 
14) Describe your ability to take advantage of, or operate with electronic marketplace solutions, if any. 
15) Provide a "CORE LIST" of equiprnentlproducts and services (as anticipated and defined by Proposer to meet or 

exceed the NJPA Member's needs) as a separate and named spreadsheet, as applicable. Include special pricing, if any, 
on these items. 

16) Provide your volume rebate programs, as applicable. 
17) Identify any Total Cost of Acquisition (as defined herein) cost(s) which is NOT included "Pricing" submitted with 

your proposal response. Identify to whom these items are payable and their relationship to Proposer. 
18) As an important part of the evaluation of your offer, you must indicate the level of pricing you are offering. 

Prices offered in this proposal are (Your proposal will be deemed "Non-Responsive" if this question is not 
answered): 

a. The same as typically offered to an individual municipality or school district. 
b. The same as typically offered to cooperative procurement organizations or state purchasing 

departments. 
c. Better than typically offered to cooperative procurement organizations or state purchasing 

departments. 
19) Do you offer quantity or volume discounts? YES -NO Outline guidelines and program. 
20) Describe your shipping, exchange and return program(s) and policy(s). Also specifically identify those programs as 

they relate to Alaska and Hawaii. 
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Industry or Sector Specific Questions 

21) NA 

Signature: 
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1 1. PRE-SUBMISSION CHECKLIST 

Pre-submission Checklist 

0 Have you read, and do you understand this RFP? 

0 Have you attended the Pre-Proposal Conference for this RFP? 

0 Have you completed the questionnaires (Forms A & P) to the best of your ability? 

0 Have you submitted pricing for all of the goods and services you offer within the scope of this 


RFP? 
0 Have you packaged your Proposal submission identifying conspicuously "Competitive Proposal 

Enclosed, Please hold for public opening XX-XX-XXX". 
0 Have you'sent your package in sufficient time for physical delivery at 202 12th ST NE staples, 

MN 56479 to occur prior to the deadline for delivery? 
0 Have you submitted hard copy original signed, completed, and dated forms C,D,E,H,I, and hard copy 

signed signature page only from forms A and P of this RFP? 
0 Have you submitted verification of liability insurance with the coverage and limits required in 

the RFP? 
0 Have you provided an electronic copy (saved on a CD or flash drive) of your entire proposal 

including, but not limited to, Forms A, B, C, D, E, H, I & P in your proposal? 

Contents of vour Proposal response: 

0 Hard copy original signed, completed, and dated forms C, D, E, H, I, and hard copy signed signature 


page only from forms A and P. 
0 Electronic submission of proposal forms A, B, C, D, E, H, I & P (CD or flash drive). 
0 Certificate of Insurance (demonstration of insurability) 

Form Titles 

Form A Proposer Questionnaire -General Business Information 

Form B Proposer Information 

Form C Exceptions to Proposal, Terms, Conditions, and Specifications Request 

Form D Contract Award 

Form E Proposer Assurance of Compliance 

Form G Overall Evaluation and Criteria 

Form H State Of Minnesota -Affirmative Action Certificate 

Form I State Of Minnesota - Immigration Status Certificate 

Form P Proposer Questionnaire -Products, Pricing, Sector Specific, Services, Terms and Warranty 
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Addendum 090612 
To that certain 

RFP#101012 


Issued by 

The National Joint Powers Alliancea 


For the procurement of 


CLASSROOM FURNITURE WITH RELATED ACCESSORIES. SUPPLIES AND SERVICES 

Please consider the following to be a part of the above RFP: 

Question: Is there a value of the previous contract? Can you provide any information regarding how 
much was spend on the previous contract or what the expected amount is on the new contract? 

Answer: While NJPA is very capable in promotion of our contracts at an awareness levei (trade 
shows, catalogs, etc.), your expected sales volume for an anticipated award from NJPA is going 
to depend largely upon your sales effort. 

Buyers will buy the same way they have bought in the past until someone shows them a 
different way of  buying. To the extent your sales force caz get to a buyer before they go to the 
effort of putting out a bid solicitation, your salespeople can offer to save them that effort by 
using your (anticipated) NJPA contract. A wonderful side-effect i s  that you also save yourseif the 
time and effort of responding to hundreds of individual unit bid solicitations as you have done in 
the past. 

When Buyers discover the speed and agility of  cooperative contract purchasing, they also find 
the benefit of "Choice". Because they can choose YOU, they have no risk of being forced to 
purchase inferior goods and services from someone else. 

How much volume do you think you can make (or keep) 
with a contract like this? 

Question: Isee on page 3, NJPA serves over 40,000 member agencies nationally. Is there a member list 
or would you be able to provide me with any information on the K-12 members using this contract? 

Answer: Yes, our Member list i s  open to our Awarded Vendors. 



Addendum 091012 
To that certain 

RFP#101012 


Issued by 

The National Joint Powers AllianceQ 


For the procurement of 


Please consider the following to be a part of the above RFP: 

Questions in black, answers in red. 

Ijust want to confirm RFP # 101012 is a direct replacement for your current contract # 102908 

Yes. 

Iwant to ensure you will not be combining contract # 052910 into the award of this and that the two 
contracts will operate separate of one another. 

This solicitation \r/ill have no effect on any of our 052910 contracts. 

I believe the explanation of each is that this RFP is geared towards the K-12 educational market and 
contract #052910 is geared toward the higher ed and government market. Please confirm. 

Our furniture contract (052910) is for furniture. Our Classroom Furniture contract (now being re-bid as 
101012) has an increased focus to address CLASSROOM FURNITURE WITH RELATED 
ACCESSORIES. SUPPLIES AND SERVICES. 



Addendum 092612 
To that certain 

RFP#101012 
Issued by 

The National Joint Powers Alliancee 
. For the procurement of  . 

CLASSROOM FURNITURE WTH RELATED ACCESSOFUES, SUPPLIES AND 
SERVICES 

Please consider the following to  be a part of  the above RFP: 

NJPA does not need to  be the requestor o f  a bank reference nor be the addressee of the letter 
responding to that request. We are just looking for the reference. 

Please request the credit reference from the bank in your name and ask that it be addressed to 
you or "To whom it may concern". You can then include the reference in your bid submission. 



WORK AUTHORIZATLON CERTIFICATION 

PURSUANTTO 285.530 RSMo 


(FOR ALL AGREEMENTS INEXCESS OF $5,000.00) 


County 1 
)ss 

state of&{.^^^^ &; 1 

MYname is. 6JM(ir@OmCk I. 6;d?1am an authorized agent of 

Li13E.5 (Bidder). This business iS wrolled and participates in a federal work aufiiorimtioa program ' 

for all employees working in connection with services provided to the Cout~ty.This bus i~~essdoes not lu~owhgly 

ernptoy any person tllat is an unauthorized alierl ill cot~oection with the services being provided. Documei~tation of 

participation in a federal work authorization program is  aftached tlereto. 

Furthermore, all subcontractofs working on this contract shall affirtt~ativelystate in rwiting in their contracts 

that they are not in violatiol~ of Section 285,530.1, shall not thereafter be ~iolatiol~and submit a sworn affidavit 

under pe~lalty of perjury that all employees are lawfully present in the United States, 

4&!!e 
Date 

g/&, &&Af&& 
Printed Nan~e 

Subscribed and sworn to before n ~ e  this day of @&k.r,20k. _------ . 

tary Public 
L ,+, 
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- INSID-1 OP ID: KG 

certificate holder in  lieu of such 

Winter-Dent 8 Compan 
ICO: plaza Insurance Kgency
101 E. McCarty
Jefferson City, MO 65101 
Select Accounts - Columbia 

ACORD CERTIFICATE OF LIABILITY INSURANCEu 
DATE(MMIDDrrrTY) 

04118112 

573-634-21 22 
573-636-7500 

1 INSURER F :  i 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED NOTVVITtlSTANDINGANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THlS 

THlS CERTIFICATE IS ISSUED AS A MAlTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THlS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THlS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVEOR PRODUCER, AND THE CERTIFICATEHOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 

1 the terms and conditions of the ~o l icv ,certain r~oliciesmav reauire an endorsement A statement on this certificate does not confer rights to the 

- fizYT Connie Mcclellan 
Eg,N&,mk 573-449-8100 l FAX

1 ( ~ c ,NO): 573-449-3430 
E-MAIL
ADDRESS: connie@winterdent.com 

INSURER(S) AFFORDING COVERAGE NAIC # 

1Ns.URED Inside The Lines LLC 
100 E. Texas Ave. 
Columbia, MO 65202 

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

I:;: i W O L I C Y EXP 
I WVD I POLICY NUMBER I ( M M I D D m  (MMIDDMYYY) LIMITS 

/ GENERAL U A B I U N  1 I I 1 I EACH OCCURRENCE 1 $ 1,000,00~I 

INSURERA :Columbia Insurance Group 119640 1 
I 

INSURER B : 

INSURERc : i 
INSURER% 

I 
INSURER E : ' ! 

A IXiCOMMERCIAL GENERAL LIABILITYCu -
CLAIMS-MADE / OCCUR 

I I 

GEN'L AGGREGATE LIMITAPPLIES PER:h m 
POLICY 1 i LOC I 

I AUTOMOBILE LLABIUTY 
I I 
j ) I 

A ANYAUTO 

1 1 ~ ~ ~ ~ 0 0 3 7 9 2  
i ALLOWNED SCHEDULED I 

AUTOS AUTOS4 NON-OWNED 
HIRED AUTOS kAUTOS 1 1 

8 1 

- - ~- ~ -

DAMA ETO EN D03H9112 I 03/19/13 ~ 0

1 MED EXP (Any one person) j $ 5,000 
I 

~ R S O N A La ADV INJURY I $ 1,000,000 

1,000,00 
03/01/12 03/01/13 i BODILY INJURY (Per person) 5 

F D I L Y  INJURY (Per accident) $ 

i j PROPERTY DAMAGE $ , Per accident 
1 ; $ 

I I DED I 1 RETENTION$ 1 1 1 
WORKERS COMPENSATION 
AND EMPLOYERS'LIABILITY Y I N  [WCPMOI7852 
OFFICERIMEMBEREXCLUDED? ! 
If yes, descr~beunder 

i ( EACH OCCURRENCE / $ 2,000,000 
03/23/12 ( 03/23/13 1 AGGREGATE / $ 2,000,000 

!I , E.L. DISEASE - EA 
I 

I 
! E.L. DISEASE -POLICY LIMIT $ -_--- -

i 

I 
I , $  

- - - - -

CERTIFICATE HOLDER CANCELLATION , 

I / j WC STATU- IOTH-
1 TORY LIMITS : ER1 03/19/12 03/19/13 1 E.L. EACH ACCIDENT 1 $ 1,000,000 

i i l l 

Boone County Commission of 
Columbia Missour i  
613 E A s h  Street 
Columbia, M O  6 5 2 0 1 4 3 2  

Ii 
DESCRIPTIONOF OPERATIONSILOCATIONSIVEHICLES (Attach ACORD 101, Additional Remarks Schedule, ifmore space is required) 

I 

AUTHORLZEDREPRESENTATIVE 

BOONE18 

I I I 

O 1988-2010 ACORD CORPORATION. All  rights resewed. 
ACORD 25 (2010105) The ACORD name and logo are registered marks o f  ACORD 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 



- - -  - 

System for Award Management Page 1 of 1 

Search Results 

Current Search Terms: K I  furniture* 


[NO records found for current search. -I 


SAM I Seem for Award Hamgemem1.0 IBM v1.461.20121211-2149 

Note to all Users: This is a Federal Governmentcomputersystem.Use of this 

system constitutesconsent to monitoring at all times. 
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E.WRIPY IS a S E 9 J I C E  or DHS-Verify 
Company ID Number: 227625 

THE E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION 
MEMORANDUM OF UNDERSTANDING 

ARTICLE I 

PLIRPOSE AND AUTHORITY 

TI- is Memorandum of Understanding (MOU) sets forth the points of agreement between the 

Department of Homeland Security (DHS) and inside the LINES (Employer) regarding the 

Employer's participation in the Employment Eligibility Verification Program (E-Verify). 'This MOU 

explains certain features of the E-Verify program and enumerates specific responsibilities of 

DHS, the Social Security Administration (SSA), and the Employer. E-Verify is a program that 

electronically confirms an employee's eligibility to work in. the United States after ~mple t ion  of 

the Employment Eligibility Verification Form (Form 1-9). For covered government contractors, E- 

Verify is used to verify the employment eligibility of all.newly hired employees and all existing 

ernployees assigned to Federal contracts. 


Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal lrr~migration 
Reform and Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as 
amended (8 U.S.C. 5 1324a note). Authority for use of the E-Verify program by Federal 
contractors and subcontractors covered by the terms of Subpart 22.18, "Employment Eligibility 
Verification", of the Federal Acquisition Regulation (FAR) (hereinafter referred to in this MOU as 
a "Federal contractor") to verify the employment eligibility of certain err~ployees working on 
Federal contracts is also found in Subpart 22.18 and in Executive Order 12989, as amended. 

ARTICLE II 

FUNC'I'IONS TO BE PERFORMED 

A. RESPONSIBILITIES OF SSA 

1. SSA agrees to provide the Employer with available information that allows the Employer 
to confirm the accuracy of Social Security Numbers provided by all employees verified under 
this MOU and the employment authorization of U.S. citizens. 

2. SSA agrees to provide to the Employer appropriate assistance with operational 
problems that may arise during the Employer's participation in the E-Verify program. SSA 
agrees to provide the Employer with names, titles, addresses, and telephone numbers of SSA 
representatives to be contacted during the E-Verify process. 

3. SSA agrees to safeguard the information provided by the Employer through the E-Verify 
program procedures, and to limit access to such information, as is appropriate by law, to - -
individuals responsible &the verification of Social Security Numbers and for evaluation of the 
E-Verify program or such other persons or entities who may be authorized by SSA as governed 
by the Privacy Act (5 U.S.C. § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA 
regulations (20 CFR Part 401). 
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-Verify E-VIRIrY IS A SERVICE a? DM 

Company ID Number: 227625 

4. SSA agrees to provide a means of automated verification that is designed (in 
conjunction with DHS's automated system if necessary) to provide confirmation or tentative 
nonconfirmation of U.S. citizens' employment eligibility within 3 Federal Government work days 
of the initial inquiry. 

5. SSA agrees to provide a means of secondary verification (including updating SSA 
records as may be necessary) for employees who contest SSA tentative nonconfirmations that 
is designed to provide final confirmation or nonconfirmation of U.S. citizens' employment 
eligibility and accuracy of SSA records for both citizens and aliens within 10 Federal 
Government work days of the date of referral to SSA, ur~lessSSA determines that more than 10 
days may be necessary. In such cases, SSA will provide additional verification instructions. 

B. RESPONSIBILI'TIES OF DHS 

1. After SSA verifies the accuracy of SSA records for aliens through E-Verify, DHS agrees 
to provide the Employer access to selected data from DHS's database to enable the Employer 
to conduct, .to the extent authorized by this MOU: 

Automated verification checks on alien employees by electronic means, and 

Photo verification checks (when available) on employees. 

2. DHS agrees to provide to the Employer appropriate assista~icewith operational 
problems that may arise during the Employer's participation in the E-Verify program. DHS 
agrees to provide the Employer names, titles, addresses, and telephone numbers of DHS 
representativesto be contacted during the E-Verify process. 

3. DHS agrees to provide to the Employer a manual (the E-Verify User Manual) containing 
instructions on E-Verify policies, procedures and requirements for both SSA and DHS, including 
restrictions on the use of E-Verify. DHS agrees to providetraining materials on E-Verify. 

4. DHS agrees to provide to the Employer a notice, whidh indicates the Employer's 
paiticipation in the E-Verify program. DHS also agrees to provide to the Employer anti-
discrimination notices issued by the Office of Special Counsel for Immigration-Related Unfair 
Employment Practices (OSC), Civil Rights Division, U.S. Department of Justice. 

5. DHS agrees to issue the Employer a user identification number and password that 
permits the Employer to verify information provided by alien employees with DHS's database. 

6. DHS agrees to safeguard the information provided to DHS by the Employer, and to limit 
access to such information to individuals responsible for the verification of alien employment 
eligibility and for evaluation of the E-Verify program, or to such other persons or entities as may 
be authorized by applicable law. Information will be used only to verify the accuracy of Social 
Security Numbers and employment eligibility, to enforce the Immigration and Nationality Act 
(INA) and Federal criminal laws, and to administer Federal contracting requirements. 

7. DHS agrees to provide a means of automated verification that is designed (in 
conjunction with SSA verification procedures) to provide confirmation or tentative 

<c=..
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Company ID Number: 227625 

nonconfirmation of employees' employment eligibility within 3 Federal Government work days of 
the initial inquiry. 

8. DHS agrees to provide a means of secondary verification (including updating DHS 
records as may be necessary) for employees who contest DHS tentative nonconfirmations and 
photo non-match tentative nonconfirmations that is designed to provide final confirmation or 
nonconfirmation of the employees' employment eligibility within 10 Federal Government work 
days of the date of referral to DHS, unless DHS determines that more than 10 days may be 
necessary.'ln such cases, DHS will provide additional verification instructions. 

C. RESPONSIBILITIESOF THE EMPLOYER 

1. The Employer agrees to display the notices supplied by DHS in a prominent placethat is 
clearly visible to prospective employees and all employees who are to be verified through the 
system. 

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and 
telephone numbers of the Employer representatives to be contacted regarding E-Verify. 

- 3. The Employer agrees to become familiar with and comply with the most recent version 
of the E-Verify User Manual. 

4. The Employer agrees that any Employer Representative who will perform employment 
verification queries will complete the E-Verify Tutorial before that individual initiates any 
queries. 

A. The Err~ployeragrees that all Employer representatives will take the refresher 
tutorials initiated by the E-Verify program as a condition of continued use of E-
Verify, including any tutorials for Federal contractors if the Employer is a Federal 
contractor. 

B. Failure to complete a refresher tutorial will prevent the Employer from continued 
use of the program. 

5. The Employer agrees to comply with current Form 1-9 procedures, with two exceptions: 

If an employee presents a "List B" identity document, the Err~ployeragrees to only 
accept "List B" docunlents that contain a photo. (List B documents identified in 8 C.F.R. 
5274a.Z(b)(l)(B)) can be presented during the Form 1-9 process to establish identity.) If 
an employee objects to the photo requirement for religious reasons, the Employer 
should contact E-Verify at 888-464-4218. 

If an employee presents a DHS Form 1-551 (Permanent Resident Card) or Form b766 
(Employment Authorization Document) to complete the Form 1-9, the Employer agrees to 
make a photocopy of the document and to retain the photocopy with the employee's 
Form 1-9. The employer will use the photocopy to verify the photo and to assist DHS 
with its review of.-photo non-matches that are contested by employees. Note that 
employees retain the right to present any List A, or List B and List C, documentation to 
complete the Form 1-9. DHS may in the future designate other documents that-activate 
the photo screening tool. 
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Company ID-Num ber: 227625 

6. The Employer understands that participation in E-Verify does not exempt the Employer 

from the responsibility to complete, retain, and make available for inspection Forms 1-9 that 

relate to its employees, or from other requirements of applicable regulations or laws, including 

the obligation to comply with the antidiscrimination requirements of section 274B of the INA with 

respect to Form 1-9 procedures, except for the following modified requirements applicable by 

reason of the Employer's participation in E-Verify: (1) identity documents must have photos, as 

described in paragraph 5 above; (2) a rebuttable presumption is established that the Employer 

has not violated section 274A(a)(l)(A) of the Immigration and Nationality Act (INA) with respect 


t o  the hiring of any individual if it obtains confirmatibn of the identity and employment eligibility of 

the individual in compliance with the terms and conditions of E-Verify; (3) the Employer must 

notify DHS if it continues to employ any employee after receiving a final nonconfirmation, and is 

subject to a civil money penalty between $550 and $1,100 for each failure to notify DHS of 

continued employment following a final nonconfirmation; (4) the Employer is subject to a 

rebuttable presumption that it has knowingly employed an unauthorized alien in violation of 

section 274A(a)(l)(A) if the Employer continues to employ an employee after receiving a final 

nonconfirmation; and (5) no person or entity participating in E-Verify is civilly or criminally liable 

under any law for any action taken in good faith based on information provided through the 

confirmation system. DHS reserves the right to conduct Form 1-9 compliance inspections during 

the course of E-Verify, as well as to conduct any other enforcement activity authorized by law. 


7. The Employer agrees to initiate E-Verify verification procedures for new employees 
within 3 Employer business days after each employee has been hired (but after both sections 1 
and 2 of the Form 1-9 have been completed), and to complete as many (but only as many) steps 
of the E-Verify process as are necessary-according to the E-Verify User Manual. The Employer 
is prohibited from initiating verification procedures before the employee has. been hired and the 
Form 1-9 completed. If the automated system to be queried is temporarily unavailable, the 3-day 
time period is extended until it is again operational in order to accommodate the Employer's 
attempting, in good faith, to make inquiries during the period of unavailability. In all cases, the 
Employer must use the SSA verification procedures first, and use DHS verification procedures 
and photo screening tool only after the SSA verification response has been given. Employers 
may initiate verification- by notating the Form 1-9 in circumstances where the employee has 
applied for a Social Security Number (SSN) from the SSA and is waiting to receive the SSN, 
provided that the Employer performs an E-Verify employment verification cjuery using the 
employee's SSN as soon as the SSN becomes available. 

8. The Employer agrees not to use E-Verify procedures -for pre-employment screening of 
job applicants, in support of any unlawful employment practice, or for any other use not 
authorized by this MOU. Err~ployers must use E-Verify for all new employees, unless an 
Employer is a Federal contractor that qualifies for the exceptions described in Article II.D.1.c. 
Except as provided in Article II.D, the Employer will not verify selectively and will not verify 
err~ployees hired before the effective date of this MOU. The Employer understands that if the 
Employer uses E-Verify procedures for any purpose other than as authorized by this MOU, the 
Employer 'may be subject to appropriate legal action and termination of its access to SSA and 
DHS information pursuant to .this MOU. 

9. The Employer agrees to follow appropriate procedures (see Article Ill. below) regarding 
tentative nonconfirmations, including notifying employees of the finding, providing written 
referral instructions to err~ployees, allowing employees to contest the finding, and not taking 
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E.VERIPY IS A SEhVICe OF DHS-Verify 
Company ID Number: 227625 

adverse action against employees if they choose to contest the finding. Further, -when 
errlployees contest a tentative nonconfi~mation based upon a photo non-match, the Employer is 
required to take affirmative steps (see Article 111.8. -below) to contact DHS with information 
necessary to resolve the challenge. 

10. The Employer agrees not to take any adverse actionagainst an employee based upon 
.the employee's perceived employment eligibility status while SSA or DHS is processing the 
vel-ification request unless the Employer obtains knowledge (as defined in 8 C.F.R. 9 274a.I(l)) 
that the employee is not work authorized. The Employer understands that an-initial inability of 
the SSA or DHS automated verification system to verify work authorization, a tentative 
nonconfirmation, a case in continuance (indicating the need for additional time for the 
government to resolve a case), or the finding of a photo non-match, does not establish, and 
should not be interpreted as evidence, that the employee is not work authorized. In any of the 
cases listed above, the-employee must be provided a full and fair opportunity to contest the 
finding, and if he or she does so, the employee may not-be terminated or suffer any adverse 
err~ploymentconsequences based upon the employee's perceived employment eligibility status 
(including denying, reducing, or extending work hours, delaying or preventing training, requiring 
an employee to work in poorer conditions, refusing to assign the employee to a Federal contract 
or other assignment, or otherwise subjecting an employee to any assumption that he or she is 
unauthorized to work) until. and unless .secondary verification by SSA or DHS has been 
completed and a final nonconfirmatior~ has been issued. If the employee does not choose to ' 

contest a tentative nonconfirrnation or a photo non-match or if a secondary verification is 
completed and a final nonconfirmation is issued, then the Employer can find the employee is not 
work authorized and terminate the employee's employment. Employers or employees with 
questions about a final nonconfirmation may call E-Verify at 1-888-464-4218 or OSC at 1-800- 
255-81 55 or 1-800-237-251 5 (TDD). 

11. The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 
274B of the INA by not discriminating unlawfully against any individual' in hiring, firing, or 
recruitment or referral practices because of his or her national origin or, in the case of a 
protected individual as defined in section 2746(a)(3) of the INA, because- of his or her 
citizenship status. The Employer understands that such illegal practices can include selective 
verification or use of E-Verify except'as provided in. part D below, or discharging or refusing to 
hire employees because they appear or sound "foreignn or have received tentative 
nonconfirmations. The Employer further understands that any violation of the unfair 
immigration-related employment practices provisions in section 2746 of the INA could subject 
the Employer to civil penalties, back pay awards, and other sanctions, and violations of Title VII 
could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 274B of the INA or Title VII may also lead to the termination of its 
participation in E-Verify. If the Errtployer has any questions relating to the anti-discrimination 
provision, it should contact OSC at 1-800-255-81 55 or 1-800-237-251 5 (TDD). 

12. The Employer agrees to record the case verification number on the employee's Form 1-9 
or to print the screen containing the case verification number and attach it to the employee's 
Form 1-9. 

13. 'The Err~ployer agrees that it will use the information it receives from SSA or DHS 
pursuant to E-Verify and this MOU only to confirm the employment eligibility of ernployees as 
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Company ID Number: 227625 

authorized by this MOU. 'The Employer agrees that it willsafeguard this information;and means 
. . 	 of access to it (such as PINS and passwords) to ensure that it is not usedfor any other purpose 

and as necessary to protect its confidentiality, including ensuring that it is not disseminated to 
any person other ttian employees of the Employer who are authorized to perform the 
Employer's responsibilities under this MOU, except for such -dissemination as- may be 
authorized in advance by SSA or DHS for legitimate purposes. 

14. 'The Employer acknowledges that the information which it receives from SSA is 
governed by the Privacy 'Act (5 U.S.C. § 552a(i)(I) and (3)) and thesocial Security-Act (42 

.U.S.C. 1306(a)), and that any person who obtains this information under false pretenses or uses . 

it for any purpose other than as provided for in this MOU may be subject to criminal penalties. 

15. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring 
and evaluation of E-Verify, including .by permitting DHS and SSA, upon reasonable notice, to 
review Forms 1-9 and other employment records and to interview it and its employees regarding 
the Employer's use of E-Verify, and to respond in a timely and accurate manne:r to DMS 
requests for information relating to their participation in E-Verify. 

D. RESPONSIBILITIES OF FEDERAL CONTRACTORS 

1. The Employer understands that if it is a Federal contractor subject to the 
employment verification terms in Subpart 22.18 of the FAR it must verify the employment 
eligibility of any "employee assigned to the contract" (as defined in FAR 22.1801) in addition to 
verifying the employment eligibility of all other employees required to be verified under the FAR. 
Once an employee has been verified through E-Verify by the Employer, the ~mployer may not 
reverify the employee through E-Verify. 

a. Federal contractors not enrolled at the time of contract award: An Employer that 
is not enrolled in E-Verify as a Federal contractor at the time of a contract award must enroll as 
a Federal contractor in the E-Verify program within 30 calendar days of contract award and, 
within 90 days of enrollment, begin to use E-Verify to initiate verification of employment eligibility 
of new hires of the Employer who are working in the United States, whether or not assigned to 
the contract. Once the Employer begins verifying new hires, such verification of new hires must 
be initiated within 3 business days after the date of hire. Once enrolled in E-Verify as a Federal 
contractor, the Employer must initiate verification of employees assigned to the contract within 
90 calendar days after the date of enrollment or within 30 days of an employee's assignment to 
the contract, whichever date is later. 

b. Federal contractors already enrolled at the time of a contract award: Employers 
enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a contract award 
must use E-Verify to initiate verification of employment eligibility for new hires of the Err~ployer 
who are working in the United States, whether or not assigned to the contract, within 3 business 
days after the date of hire. If the Employer is enrolled in E-Veriiy as a Federal contractor for 90 
calendar days or less at the time of contract award, the Employer must, within 90 days of 
enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who are 
working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated within 3 business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verify must initiate verification of each employee assigned to the 
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contract within 90 calendar days after date of contract award or within 30 days after assignment 
to the contract, whichever is later. 

c. Institutions of higher education, State, local and tribal governments and sureties: 

Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001 (a)), 

State or local governments, governments of Federally recognized Indian tribes, or sureties 

performing under a takeover agreement entered into with a Federal agency pursuant to a 

performance bond may choose to orlly verify new and existing employees assigned to the 

Federal contract. Such Federal contractors may, however, elect to verify all new hires, andlor 

all existing employees hired after November 6, 1986. The provisions of Article II.D, paragraphs 

1 .a and 1 .b of this MOU providing timeframes for initiating employment verification of employees 

assigned to a contract apply to such institutions of higher education, State, local and tribal 

governments, and sureties. 


d. Verification of all employees: Upon enrollment, Employers who are Federal 

contractors may elect to verify employment eligibility of all existing employees working in the 

United States who were hired after November 6, 1986, instead of verifying only those 

employees assigned to a covered Federal contract. After enrollment, Employers must elect to 

do so orlly in the nianner designated by DHS and initiate E-Verify verification of all existing 

employees within 180 days after the election. 


e. Form 1-9 procedures for Federal contractors: The Employer may use a 
previously completed Form 1-9 as the basis for initiating E-Verify verification of an employee 
assigned to a contract as long as that Form 1-9 is complete (including the SSN), complies with 
Article ll.C.5, the employee's work authorization has not expired, and the Employer has 
reviewed the information reflected in the Form 1-9 either in person or in communications with the 
employee to ensure that the employee's stated basis in section 1 of the Form 1-9 for work 
authorization has not changed (including, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen). If the Employer is unable to determine that the Form 
1-9 complies with Article ll.C.5, if the employee's basis for work authorization as attested in 
section 1 has expired or changed, or if the Form 1-9 contains no SSN or is otherwise incomplete, 
the Err~ployer shall complete a new 1-9 consistent with Article ll.C.5, or update the previous 1-9 
to provide the necessary information. If section 1 of the Form 1-9 is otherwise valid and up-to- 
date and the form otherwise complies with Article ll.C.5, but reflects documentation (such as a 
U.S. passport or Form 1-551) that expired subsequent to completion of the Form 1-9, the 
Employer shall not require the production of additional documentation, or use the photo 
screening tool described in Article ll.C.5, subject to any additional or superseding instructions 
that may be provided an this subject in the E-Verify User Manual. Nothing in this section shall 
be construed to require a second verification using E-Verify of any assigned employee who has 
previously been verified as a newly hired employee under this MOU, or to authorize verification 
of any existing employee by any Employer that is not a Federal contractor. 

2. The Employer understands that if it is a Federal contractor, its corr~pliance with this MOU 
is a performance requirement under the terms of the Federal contract or subcontract, and the 
Employer consents to the release of information relating to compliance with its verification 
,responsibilities under this MOU to contracting officers or other officials authorized to review the 
Employer's corr~pliance with Federal contracting requirements. 
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REFERRAL OF INDIVIDUALSTO SSA AND DHS 

A. REFERRAL TO SSA 

I.. If the Err~ployer receives a tentative nonconfirrnation issued by SSA, the Employer must 

print the tentative nonconfirrnation notice as directed by the automated system and provide it to 

the employee so that the employee may determine whether he or she will contest the tentative 

nonconfirmation. 


2. The Employer will refer employees to SSA field offices only as directed by the 

automated system based on a tentative nonconfirrnation, and only after the Employer records 

the case verification number, reviews the input to detect any transaction errors, and determines 

that the employee contests the tentative nonconfirrnation. The Employer will transmit the Social 

Security Number to SSA for verification again if this review indicates a need to do so. The 

Employer will determine whether the employee contests the tentative nonconfirmation as soon 

as possible after the Employer receives it. 


3. If the employee contests an SSA tentative nonconfirmation, the Employer will provide 

the employee with a system-generated referral letter and instruct the employee to visit an SSA 

office within 8-Federal Goverrrment work days. SSA will electronically transmit the result of .the 

referral to the Employer within 10 Federal Government work days of the referral unless it 

determines that more than 10 days is necessary. The Employer agrees to check the E-Verify 

system regularly for case updates. 


4. The Employer agrees not to ask the employee to obtain a printout from the Social 

Security Nurr~ber database (the Numident) or other written verification of the Social Security 

Number from the SSA. 


6. REFERRAL TO DHS 

1. If the Employer receives a tentative nonconfirrnation issued by DHS, the Employer must 
print the tentative nonconfirmation notice as directed by the automated system and provide it to 
the employee so that the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

2. Ifthe Employer finds a photo non-match for an employee who provides a document for 
which the automated system has transmitted a photo, the employer must print the photo non- 
match tentative nonconfirmation notice as directed by the automated system and provide it to 
the employee so that the employee may determine whether he or she will contest the finding. 

3. The Employer agrees to refer individuals to DHS only when the employee chooses to 
contest a fentative nonconfirmatior~ received from DHS automated .verification process or when 
the Employer issues a tentative nonconfirmation based upon a photo non-match. The Employer 
will determine whether the employee contests the tentative noncon'firmation as soon as possible 
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:after the Employerreceives it. 

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will 
provide the employee with a referral letter and instruct the employee to contact DHS through its 
toll-free hotline (as found on the referral letter) within 8 Federal Government work days. 

5. If the employee contests a tentative nonconfirmation based upon a photo non-match, the 
Employer will provide the employee with a referral letter to DHS. DHS will electronically transmit 
the result of the referral to the Employer within 10 Federal Governmentwork days of the refe'rral 
unless it determines that more than 10 days is necessary. The Employer agrees to check the E-
Verify system regularly for case updates. 

6. The Employer agrees that if an employee contests a tentative nonconfirmation based 
upon a photo non-match, the Employer will send a copy of the employee's Form 1-551 or Form 
1-766 to DHS for review by: 

Scanning and uploadingthe document, or 
Sending a photocopy of the document by an express mail account (furnished and paid 
for by DHS). 

7 .  The Employer understands that if it cannot determine whether there is a photo 
matchlnon-match, the Employer is required to forward the employee's documentationto DHS by 
scanning and uploading, or by sending the document as described in the preceding paragraph, 
and resolving the case as specified by the Immigration Services Verifier at DHS who will 
determine the photo match or non-match. 

ARTICLE IV 

SERVICE PROVISIONS 

SSA and DHS will not charge the Employer for verification services performed under this MOU. 
'The Employer is responsible for providing equipment needed to make inquiries. To access the 
E-Verify System, an Employer will need a personal computer with Internet access. 

ARTICLE V 

PARTIES 

A. This MOU is effective upon the signature of all parties, and shall continue in effect for as 
long as the SSA and DHS conduct the E-Verify program unless modified in writing by the mutual 
consent of all parties, or terminated by any party upon 30 days prior written notice to the others. 
Any and all system enhancements to the E-Verify program by DHS or SSA, including but not 
limited to the E-Verlfy checking against additional data sources and instituting new verification 
procedures, will be covered under this MOU and will not cause the need for a s~rpplemental 
MOU that outlines these changes. DHS agrees to train employers on all changes made to E-
Verify through the use of mandatory refresher tutorials and updates to the E-Verify User 
Manual. Even without changes to E-Verify, DHS reserves the right to require employers to take 
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mandatory refresher tutorials. An Employer that is a Federal contractor may terminate this 
MOU when the Federal contract'that requires its participation in E-Verify is terminated or 
completed. In such .a circumstance, the Federal contractor must provide written notice 'to DHS. 
If an Employer that is a Federal contractor fails to provide such notice, that ~mployer will remain 
a participant in the E-Verify program, will remain bound by the terms of this MOU that apply to 
non-Federal contractor'participants, and will 'be required to use th6 E-Verify procedures to verify 
the err~ployment eligibility of all newly hired employees. 

B. ' Notwithstanding ~ r t i c l e  V, part A of this MOU; DHS may terminate this MOU if deemed 
necessary because of the requirements of law or policy, or upon a determination by SSA or 
DHS that there has been a breach of system integrity or security by the Employer, or a failure 
on the part of the Employer to corr~ply with established procedures or legal requirements. The 
Employer understands that if it is a Federal contractor, termination of this MOU by any party for 
any reason may negatively affect its performance of its contractual responsibilities. 

C. Some or all SSA and DHS responsibilities under this MOU may be performed by 
contractor(s), and SSA and DHS may adjust verification responsibilities between each other as 
they may determine necessary. By separate agreement with DHS, SSA has agreed to perform 
its responsibilities as described in this MOU. 

D. Nothing in this MOU is intended, or should be construed, to create any right or benefit, 
substantive or procedural, enforceable at law by any third party against the United States, its 
agencies, officers, or employees, or against the Employer, its agents, officers, or employees. 

E. Each party shall be solely responsible for defending any claim or action against it arising 
out of or related to E-Verify or this MOU, whether civil or criminal, and for any liability 
wherefrom, including (but not limited to) any dispute between the Employer and any other 
person or entity regarding the applicability of Section 403(d) of IlRlRA to any action taken or 
allegedly taken by the Employer. 

F. The Employer understands that the fact of its participation in E-Verify is not confidential 
information and may be disclosed as authorized or required by law and DHS or SSA policy, 
including but not limited to, Congressional oversight, E-Verify publicity and media inquiries, 
determinations of compliance with Federal contractual requirements, and responses to inquiries 
under the Freedom of Information Act (FOIA). 

G. The foregoing constitutes the full agreement on this subject between DHS and the 
Employer. 

H. The individuals whose signatures appear below represent that they are authorized to 
enter into this MOU on behalf of the Employer and DHS respectively. 



company ID Number: 227625 

To be accepted as a participant in E-Verify, you should only sign the Employer's Section 
of the signature page. If you have any questions, contact E-Verify at 888-464-4218. 
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 
each State: 
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26 -2013 


CERTIFIED COPY OF ORDER 


STATE OF MISSOURI January Session of the January Adjourned Term. 20 1 3 ) ea. 
County of Boone 

In the County Commission of said county, on the 15th day of January 20 13 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
46-3 1AUG12 -Photocopier Maintenance: Prosecuting Attorney - Term and Supply to Surnner 
Group, Inc. d/b/a Image Technologies. The terms of this agreement are stipulated in the attached 
Purchase Agreement. It is further ordered the Presiding Commissioner is hereby authorized to sign 
said Purchase Agreement. 

Done this 1 5th day of January 201 3. 

Pres' ing ommissioner 
ATTEST: I qG

arb M. Miller 
Dhtrict I Commissioner 

Clerk of !the County commissidn 

(-26strict I1 Commissioner 



Boone County Purchasing 

Amy Robbins 6 13 E. Ash Street, Room 109 
Senior Buyer Columbia, MO 65201 

Phone: (573) 886-4392 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Amy Robbins, Senior Buyer 
DATE: January 9,20 13 
RE: Bid Award Recommendation: 46-3 1AUG12 -Photocopier Maintenance: 

Prosecuting Attorney 

Bonnie Adkins of the Prosecuting Attorney's office requested solicitation of quotes for 
photocopier maintenance for the office's existing Kyocera Taskalfa 5500 I photocopier as the 
usage estimate used for the existing maintenance agreement increased from approximately 
200,000 copies annually to 336,500 annually. Maintenance is currently provided by Da-Com of 
Missouri LLC under the Association of Educational Purchasing Agencies (AEPA) cooperative 
contract AEPA009.D at $.0089 per copy. 

RFQ #46-3 1AUG12 - Photocopier Maintenance: Prosecuting Attorney closed on August 3 1, 
20 12. Two bids were received. Recommendation for award is: Sumner Group, Inc. d/b/a 
Image Technologies. 

Image Technologies will provide maintenance for 336,500 black and white copies per year for a 
cost of $2523.75 with overage billed at $0.0075 per copy. Maintenance pricing is firm for a total 
of five years. Invoices will be paid from 1261 -Prosecuting Attorney, account 60050 -
Equipment Service Contract. Existing contract with Da-Com will be terminated effective 
December 3 1,2012. 

att 	 Bid Tab 

cc: 	 Contract File 
Bonnie Adkins, Prosecuting Attorney 





9/24/12 PURCHASE REQUISITION JAN 042013 
REQUEST 

DATE 
BOONE COUNTY, MISSOURlgoU;;E 

5960 Sumner Group, Inc d/b/a Image Technologies 
AbDiTQR 

VENDOR VENDOR NAME PHONE # 
NO. 

ADDRESS CITY STATE ZIP 

Ship to Department # Bill to Department # 

BID DOCUMENTATION 
This field MUST be completed to demonstrate compliance with statutory bidding requirements. 

Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

Bid IRFP (enter # below) Not Subject To Bidding (select appropriate response below): 
Sole Source (enter # below) Utility Mandatory Payment to Other Govt 
Emergency Procurement (enter # below) Employee TravelIMeal Reimb Court Case TravellMeal Reimb 
Written Quotes (3) Attached (>$2500 to $4,499) Training (registrationlconf fees) Tool and Unifoml Reimb 
Purchase is 1$2500 and is NOT covered by an Dues Inmate Housing 
existing bid or sole source PubISubscriptionf~ranscriptCopies Remit PayrollWithheld 

Refund of Fees Previously Paidto County [7 Agency Fund Dist (dept #s 7XXX) 

# 4 6 - 3 1 ~ ~ ~ 1 2  
fEnter Applicable Bid' SoleSource I 

Prepared 

Requesting Official 

ProfessionalServices (see Purchasing Policy Section 3-103); enter RFP if applicable 
IntergovernmentalAgreement 
Not Susceptibleto Bidding for Other Reasons (Explain): 

Department 

1 2 6 1 

, ' / + I D  
Auditor Approval

V Revised 07/05 

I certify that the goods, services or charges specified above are necessary for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory bidding requirements. 

Account Item Description 

Copier maintenance for January 1,2013 
through December 31,2013 on Kyocera 
Taskalfa 5500 1 photocopier. Copies billed at 
$0.0075 for 336,500 copies. Overages to be 

6 

Qty 

336,5 
00 

0 

Unit 
Price 

.00750 

Amount 

2523.755 0 



Commission Order # 26 -2013  
PURCHASE AGREEMENT FOR 

:Photocopier Maintenance - Prosecuting Attorney 

fhTHIS AGREEMENT dated the / S day of rd 2013 is made between Boone 

County, Missouri, a political subdivision of the State of Missouri through the Boone County Commission, 

herein "County" and Sumner Group, Inc. d/b/a Image Technologies herein "Contractor." 


IN CONSIDERATIONof the parties performance of the respective obligations contained herein, the 
parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for a Term and Supply 
, contract for Photocopier Maintenance for the Kyocera Taskalfa 5500 I for the Boone County Missouri 
Prosecuting Attorney Office in compliance with the contractors quote response to RFQ #46-3 1 AUG 12, Boone 
County Missouri Standard Terms and Conditions, Insurance Requirements, Work Authorization Certification 
and Debarment Certification. All such documents shall constitute the contract documents which are 
incorporated herein by reference. Service or product data, specification and literature submitted with bid 
response may be permanently maintained in the County Purchasing Office file if not attached. In the event of 
conflict between any of the foregoing documents, this Purchase Agreement with Boone County Missouri 
Standard Terms and Conditions and Insurance Requirements shall prevail and control over the vendor's quote 
response. 

2. Contract Term: This agreement shall commence on January 1,2013 and extend through December 
31,2013 subject to the provisions for termination specified below. This agreement may be extended beyond 
the expiration date by order of the County for up to four (4) additional one-year periods and pricing shall 
remain firm at $2523.75 per year. Maintenance will continue to automatically renew each year for same pricing 
until the County gives a 30 day termination notice. 

3. Maintenance: shall be provided for the copier for 336,500 black and white prints per year for a cost of 
$2523.75. Black and white overage shall be billed at a cost of $0.0075 per page, billed quarterly (March 3 1, 
June 30, September 30, December 3 1). Maintenance agreement is customized to meet County needs and 
volume can be changed any time. 

Contractor's on-site maintenance shall include preventative maintenance calls and all remedial service calls 
required by County and found to be necessary by the service representative to maintain the equipment in 
optimum operating condition (unlimited service calls). County expects repair response time to be four (4) 
business hours from the date and time a service call is placed. In the event a machine cannot be repaired within 
48 hours of the first service request, a loaner machine of equal or higher level will be provided at no charge to 
the County. If the original equipment cannot be repaired to the satisfaction of the County, permanent 
replacement equipment with equal or greater specifications must be provided, at no cost to the County. The 
Contractor's responsibility for permanent replacement will be seven (7) fiscal years following the year 
equipment is installed and accepted by the County. 

4. Billing and Payment - All billings shall be invoiced to the Boone County Prosecuting Attorney, Attn: 
Bonnie Adkins, 705 E. Walnut, Columbia, MO 65201 and billings may only include the prices listed within. 
No additional fees for delivery or extra services or taxes shall be included as additional charges in excess of the 
charges specified in the Contractor's quote. The County agrees to pay all invoices within thirty days of receipt; 
Contractor agrees to honor any cash or prompt payment discounts offered in its bid response if county makes 
payment as provided therein. In the event of a billing dispute, the County reserves the right to withhold 
payment on the disputed amount; in the event the billing dispute is resolved in favor of the Contractor, the 
County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld commencing from the 
last date that payment was due. 



5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors and 

assigns for so long as this agreement remains in full force and effect. 


6 .  Entire Agreement - This agreement constitutes the entire agreement between the parties and supersedes 
any prior negotiations, written or verbal, and any other bid or bid specification or contractual agreement. This 
agreement may only be amended by a signed writing executed with the same formality as this agreement. 

7. Termination - This agreement may be terminated by the County upon thirty days advance written 

notice for any of the following reasons or under any of the following circumstances: 


a. 	 County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. 	 County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. 	 If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

SUMNER GROUP, INC. d/b/a BOONE COUNTY, MISSOURI 
IMAGE TECEJNOLOGIES 

APPROVED AS TO FORM: 	 ATTEST: 

C.J. ~ ~ k h o u s e ~ o ~  	 n, County Clerk Counselor 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising fiom this contract. (Note: Certification of this contract is not required if the 

of this contract do not create a measurable county obligation at this time.) 

Maintenance: 1261-60050 ($2523.75) 

Date 	 Appropriation Account 



STANDARD TERMS AND CONDITIONS -CONTRACT WITH BOONE COUNTY, MISSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) 
to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to waive 
technicalities, and to accept the offer the County Commission considers the most advantageous to the 
County. Boone County reserves the right to award this bid on an item-by-item basis, or an "all or 
none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and bid 
sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the County 
from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding the 
bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made or 
work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualie Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves the 
right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods andfor services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. These 
clauses can generally be found in the Federal Transit Administration's Best Practices Procurement 
Manual -Appendix A. Any questions regarding the applicability of federal clauses to a particular bid 
should be directed to the Purchasing Department prior to bid opening. 

In the event of a discrepancy between a unit price and extended line item price, the unit price shall 
govern. 



Insurance Requirements: The Contractor shall not commence work under this contract until they have 
obtained all insurance required under this paragraph and such insurance has been approved by the County, nor 
shall the Contractor allow any subcontractor to commence work on their subcontract until all similar insurance 
required of subcontractor has been so obtained and approved. All policies shall be in amounts, form and 
companies satisfactory to the County which must cany an A-6 or better rating as listed in the A.M. Best or 
equivalent rating guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Compensation Insurance - The Contractor shall take out and maintain during the life of this contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees employed at the site 
of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Worker's Compensation Insurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the Contractor. Worker's Compensation coverage shall meet Missouri statutory limits. 
Employers' Liability limits shall be $1,000,000.00 each employee, $1,000,000.09 each accident, and 
$1,000,000.00 policy limit. In case any class of employees engaged in hazardous work under this Contract at 
the site of the work is not protected under the Worker's Compensation Statute, the Contractor shall provide and 
shall cause each subcontractor to provide Employers' Liability Insurance for the protection of their employees 
not otherwise protected. 

Comprehensive General Liability Insurance - The Contractor shall take out and maintain during the life of 
this contract, such comprehensive general liability insurance as shall protect them and any subcontractor 
performing work covered by this contract, from claims for damages for personal injury including accidental 
death, as well as from claims for property damages, which may arise from operations under this contract, 
whether such operations be by themselves or for any subcontractor or by anyone directly or indirectly employed 
by them. The amounts of insurance shall be not less than $2,000,000.00 combined single limit for any one 
occurrence covering both bodily injury and property damage, including accidental death. If the Contract 
involves any undergroundldigging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General Liability Insurance, 
then the Proof of Coverage of Insurance shall also be included. 

The Contractor has the option to provide Owner's Contingent or Protective Liability and Property Damage 
instead of the Comprehensive General Liability Insurance- The Contractor shall provide the County with 
proof of Owner's Protective Liability and Property Damage Insurance with the County as named insured, which 
shall protect the County against any and all claims which might arise as a result of the operations of the 
Contractor in fulfilling the terms of this contract during the life of the Contract. The minimum amounts of 
such insurance will be $2,000,000.00 per occurrence, combined single limits. Limits can be satisfied by using a 
combination of primary and excess coverages. Should any work be subcontracted, these limits will also apply. 

COMMERCIAL Automobile Liability -The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for any one 
occurrence, covering both bodily injury, including accidental death, and property damage, to protect themselves 
from any and all claims arising from the use of the Contractor's own automobiles, teams and trucks; hired 
automobiles, teams and trucks; and both on and off the site of work. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of Insurance 
which name the County as additional insured in an amount as required in this contract, contain a description of 
the project or work to be performed, and requiring a thirty (30) day mandatory cancellation notice. In addition, 
such insurance shall be on occurrence basis and shall remain in effect until such time as the County has made 
final acceptance of the facility contracted. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnifl, hold 
harmless and defend the County, its directors, officers, agents, and employees from and against all claims, 
damages, losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 



failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but not 
limited to consultants having a contract with contractor or a subcontract for part of the services), of anyone 
directly or indirectly employed by contractor or by any subcontractor, or of anyone for whose acts the 
contractor or its subcontractor may be liable, in connection with providing these services. This provision does 
not, however, require contractor to indemnify, hold harmless, or defend the County of Boone from its own 
negligence. 



INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires the 
County to verify "lawfbl presence" of individuals when we contract for work/service; verify that 
contractor has programs to verify lawfbl presence of their employees when contracts exceed $5,000; 
and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract participates 
in a federal work authorization program. To obtain additional information on the Department of 
Homeland Security's E-Verify program, go to: . 

Please complete and return form Work Authorization Certzfication Pursuant to 285.530 RSMo if your 
contract amount is in excess of $5,000. Attach to this form the E-Verzfi Memorandum of 
Understandingthat you completed when enrolling. The link for that form is: 
h t tp : / /www.uscis .~ov/f i les /nat ivedoc~e-mou.pdf  

Additional information may be obtained from: 
http://www.uscis.gov/files/nativedoc~OU.pdf 

If you are an Individual/Proprietorship, then you must return the attached Certijication of Individual 
Bidder. On that form, you may do one of the three options listed. Be sure to attach any required 
information for those options as detailed on the CertiJication of Individual Bidder. If you choose 
option number two, then you will also need to complete and return the attached form Affidavit. 



COUNTY O F  BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF  $5,000.00) 

County of 1 

State of 
>ss> 

My name is . I am an authorized agent of (Bidder). 

This business is enrolled and participates in a federal work authorization program for all employees working in connection 

with services provided to the County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work authorization program 

is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their contracts that 

they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn affidavit under penalty 

of perjury that all employees are lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this -day of ,20-. 

Notary Public 



(PIease complete and return with Contract) 

Certification Regarding 

Debarment, Suspension, Ineligibility and Voluntary Exclusion 


Lower Tier Covered Transactions 


This certification is required by the regulations implementing Executive Order 12549, Debarment 
and Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The regulations 
were published as P& VII of the May 26, 1988, ~'ederal Register (pages 1.91 60-1921 1). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR 
CERTIFICATION) 

( 1 )  	 The prospective recipient of Federal assistance funds certifies, by submission of this 
proposal, that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

(2) 	 Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Name and Title of Authorized Representative 

Signature 	 Date 



Counh o f  Boone 	 Purchasing Department 
4. 

4.1. 

4.2. 

4.3. 

4.4. 

4.5. 

4.6. 

4.7. 

4.8. 

4.8.1. 

4.8.2. 

4.8.3. 

4.9. 

4.9.1. 

4.10. 

Response Form - Submit your Response in a single sealed envelope, clearly marked on the outside, 
left corner with your company name and return address, the quote number und the due date and 
time. For this Request for Quote, quotes will also be accepted by fax or e-mail. 

S U ~ ~ O Wh u a r n ~ ,d/blqCompany Name: 
ZrnL2&2Tebh-,a10; ,La 

Address: 
2 ~ j 1&wid3 R/J& 

CitylZip: 
Ca/udb.r\,, o bS30/ 

Phone Number: 
573- YYLj- d /  '/Lo 

E-mail: 	 ~ . + e ~ hY-O.[,F-. 


Fax Number: 
S7>-8 7 ~ -6 j 0 q  

Federal Tax ID: 
Y341331770 

The undersigned offers to furnish and deliver the articles or services as specified at the prices and 
terms stated and in strict accordance with all requirements contained in the Request for Quote, FOB 
Destination, which has been read and understood, and all of which are made part of this order. By 
submission of this bid, the vendor certifies that they are in compliance with Section 34.353 and, if 
applicable, Section 34.359 ("Missouri Domestic Products Procurement Act") of the Revised Statutes 
of Missouri. , r 

Authorized Representative (Sign By H 

Type or Print Signed Name: 

Today's Date: O L ~ 

Description 	 Annual Annual Overage -Cost Per 
Copies Maintenance Cost Copy 

Copier -Kyocera Taskalfa 5500 I: Prosecuting Attorney 
KT5500 I - fiscal year 201 3 336,500 $ ~ , 5 2 3 . 7 5  $ 0.0075 
KT5500 I - fiscal year 2014 336,500 $ a . ~ d 3 . 1 <  $ 8.007C 
KT5500 I - fiscal year 201 5 336,500 $ 2 S13.7< $ 0.o c 7 C  
KT5500 I - fiscal year 2016 336,500 $ 2 .  5 2 3 . 7 ~$ 0.007d 
KT5500 I - fiscal year 20 17 336,500 $ 2:~ . $7 0 - 0 6 7 <3 ~ 

Describe any deviations from bid specifications: 
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Boone County Purchasing 

Request for Quote (RFQ) 613 E. Ash Street, Room 109 
Columbia, MO 65201 

Amy Robbins, Senior Buyer 
Phone: (573) 886-4392 -Fax: (573) 886-4390 

Email: arobbins@ boonecountvmo.org. 

Quote Data 
Quote Number: 46-31AUG12 

~ o m m o d i ; ~Title: Photocopier ~aintenance  -Prosecuting Attorney 
DIRECT QUOTE FORMAT OR SUBMISSION QUESTIONS TO THE PURCHASING DEPARTMENT 

Quote Submissiorz Address and Deadline 
Day / Date: FRIDAY - August 31,2012 

Time: 130  P.M. (Quotes received after this time will be returned 
unopened) 

Location / Mail Address: 	 Boone County Purchasing Department 

613 E. Ash Street, Room 109 

Columbia, MO 65201 


Directions: The Building is located at the comer of Ash and 7" Street. 

Quote Opening 
Day / Date: FRIDAY - August 3 1,2012 


Time: 1.30 P.M. Central Time 

Location / Address: 	 Purchasing Department - Conference Room 


613 E. Ash Street, Room 109 

Columbia, MO 65201 


Quote Contents 
1.O: 	 Introduction and General Conditions of Bidding 
2.0: 	 Primary Specifications 
3.O: 	 Response Presentation and Review 
4.0: 	 Response Form 

Standard Terms and Conditions 
"No Bid" Response Form 
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Countv o f  Boone 	 Purclzasinn Department 
1. Introduction and General Corzditions of Bidding 

1.1. 	 JAWTATION - The County of bone, through its Purchasing Department, invites responses, which 
offer to provide the goods and/or services identified on the title page, and described in geater detail 
in Section 2. 

1.2. 	 DEFINITIONS 
1.2.1. 	 County - This term refers to the County of Boone, a duly organized public entity. It may also be 

used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 
Purchasii~g- The Purchasing Department, including its Purchasing Director and staff. 
Departnzent(s) or Office(s)- The County Department(s) or Office(s) for which this Quote is 
prepared, and which will be the end user(s) of the goods and/or services sought. 
Designee - The County employee(si assigned'as your primary contact(s) for interaction regarding 
Contract performance. 

1.2.2. 	 Bidder I Contractor I Supplier - These terms refer generally to businesses having some sort of 
relationship to or with Boone County. The term may apply differently to different classes of entities, 
as the context will indicate. 
Bidder - Any business entity submitting a response to this Quote. Suppliers, which may be invited to 
respond, or which express interest in this quote, but which do not submit a response, have no 
obligations with respect to the quote requirements. 
Cofztractor- The Bidder whose response to this quote is found by Purchasing to meet the best 
interests of the County. The Contractor will be selected for award, and will enter into a Contract for 
provision of the goods and/or services described in the Quote. 
Supplier - All business(s) entities which may provide the subject goods and/or services. 

1.2.3. 	 Quote - This entire document, including attachments. A Quotemid may be used to solicit various 
kinds of information. The kind of information this Quote seeks is indicated by the title appearing at 
the top of the first page. A "Request for Quote or B i d  is used when the need is well defined. A 
"Request for Proposal" is used when the County will consider solutions, which may vary 
si,gificantly from each other or from the County's initial expectations. 

1.2.4. 	 Response - The mitten, sealed document submitted according to the Bid instructions. 
1.3. 	 QUOTE CLARIFICATION - Questions regarding this Quote should be directed in writing, 

preferably by fax or e-mail, to the Purchasing Department. Answers, citing the question asked but 
not identifying the questioner, will be distributed simultaneously to all known prospective Bidders. 
Note: Written requirements in the Quote or its Amendments are binding, but any oral 
communications between County and Bidder are not. 

1.3.1. 	 Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications and 
requirements of this Quote. Bidders' failure or omission to examine any relevant form! article, site or 
document will not relieve them from any obligation regarding this Quote. By submitting a 
Response, Bidder is presumed to concur with all terms, conditions and specifications of this Quote. 

1.3.2. 	 Quote Amendment - If it becomes evident that this Quote must be amended, the Purchasing 
Department will issue a formal written Amendment to all known prospective Bidders. If necessary, 
a new due date will be established. 

1.4. 	 AWARD - Award will be made to the Bidder(s) whose offer(s) provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best 
interest of the County. Thus, the result will not be determined by price alone. The County will be 
seeking the least costly outcome that meets the County needs as interpreted by the County. 

1.4.1. 	 The County also reserves the right to not aw-ard any item or group of items if the services can be 
obtained from state contract or other governmental entities under more favorable terms. 

1.5. 	 CONTRACT EXECUTION - This Bid and the Contractor's Response will be made part of any 

resultant Contract and will be incorporated in the Contract a5 set forth, verbatim. 


1.5.1. 	 Precedence - In the event of contradictions or conflicts between the provisions of the documents 
comprising this Contract, they will be resolved by giving precedence in the following order: 
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1) the provisions of the Contract (as it may be amended); 

2) the provisions of the Bid; 

3) the provisions of the Bidder's Response. 


1.6. 	 COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be bound 
by the County's standard "boiIerplate" terms and conditions for Contracts, a sample of which is 
attached to this Bid. 
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Countv o fBoone 	 Purclzasin~ Department 

2. Primary Specifications 
2.1. 	 ITEMS TO BE PROVIDED -For the furnishing of photocopier maintenance for a Kyocera 

Taskalfa 5500 I for the Boone County Missouri Prosecuting Attorney, as detailed in the 
following specifications. 

2.1.1. 	 Contract Documents - The successful bidder(s) shall be obligated to enter into a written contract 
with the County within 30 days of award on contract forms provided by the County. If bidder 
desires to contract under their own written agreement, any such proposed agreement shall be 
submitted in blank with their bid. The County reserves the right to modify any proposed form 
agreement or withdraw its award to a successful bidder if any proposed agreement contains terms 
and conditions inconsistent with its bid or are unacceptable to County legal counsel. 

2.2. 	 BACKGROUND INFORMATION: 

Copier -Prosecuting Attornev 4Countv Asset Tag 18060) 
Copier: Kyocera Taskalfa 5500 1 
Location: Prosecuting Attorney, Bonnie Adkins, 705 E. Walnut, Columbia, MO 65201 
Included with Copier: DP-77 1 dual scan document processor, DF-790 4,000 sheet staple finisher, 
AK730 DF-770/790 attachment kit: SO-200- 1G 1 GB print memory upgrade (1 00 Pin DIMMI) PF- 
730 500 sheet x 2 drawers, PF-770 3,000 large capacity drawer. 
Current Copy Count: 151>799 
Serial #: NWN2 100602 
Original Purchase Date: 212 1120 12 
Anticipated Copies Per Year: 336,500 
Current Maintenance Provider from original equipment purchase: Da-Com of Missouri LLC 

GENERAL REQUIREMENTS: 
CONTRACT PERIOD - The initial contract period shall be for the period January 1,2013 
through December 31,2013. The maintenance agreement may be renewed in writing by the 
County for up to an additional four (4) one-year periods for the prices quoted within the Bidder's 
response to this quote. The County may adjust annual copies at renewal time. 
The Contractor's on-site maintenance shall include preventative maintenance calls and all remedial 
service calls required by using department and found to be necessary by the service representative 
to maintain the equipment in optimum operating condition. County expects repair response time to 
be four (4business hours from the date and time a service call is placed. In the event a machine 
cannot be repaired within 48 hours of the first service request, a loaner machine of equal or higher 
level will be provided at no charge to the County. 
Responding bidders must be authorized service representatives for their submitted bid machine 
make and models. Bidders should submit a letter of authorization with the bid. 
Bidders must guarantee that all parts used are manufacturer approved parts and equipment. 
Additional Maintenance and Supply Contract Terms - The contractor shall be responsible for 
providing all service and supplies as may be required to maintain the equipment in good working 
condition. Servicelmaintenance cost is based on the estimated annual cost for maintenance 
specified on the pricing page plus any applicable overage charges. Maintenance contracts should 
be billed annually prior to January 1 for the period January through December. Any overage shall 
be billed in arrears at the end of the fiscal year. If vendors are required to provide an annual cost 
increase for said service, percentage increases are not acceptable. The anticipated maximum 
percentage increase must be submitted in the form of a dollar amount for each year. Please feel free 
to use an additional sheet if enough room is not provided on the Response F o ~ m .  
Senice/Supply agreements shall include, but not be limited to, the following: 
All routine preventive maintenance service calls and/or addition of developer as well as regular -

inspection service calls. Each regularly scheduled preventive maintenance call shall include a 
complete inspection, essential cleaning, lubrication, replacement of worn or broken parts, and 
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mechanical adjustments to accommodate for new parts or to compensate for wear. 
2.3.6.2. 	 "Special service calls" (service calls made between the regularly scheduled routine preventative 

maintenance calls and regular inspection service calls) requested by the County. 
2.3.6.3. 	 Emergency service calls 
2.3.6.4. 	 The Contractor's on-site maintenance shall include all labor, mileage, travel time. and all 

replacement parts necessary to maintain said equipment in optimum operating condition for service 
calls listed above to County location of equipment. All replacement parts include but are not limited 
to: drum, fuser rollers, oil, staples, cleaning blades, toner, parts, labor, travel time and any 
accessories such as auto document feeder, stapler, sorters, etc. 

2.3.6.5. 	 All Supplies, excluding paper, necessary for operation of the equipment including, but not limited 
to toner and developer shall be included in the maintenance cost. The County will assume 
responsibility for installing paper and staples in the copier. The installation of all other supplies 
will be the responsibility of the contractor. Supplies must be provided in sufficient quantities to 
prevent down time. 

2.3.6.6. 	 The contractor shall have at least one service manager and one service technician duly trained by 
the manufacturer and authorized in the repair of the items offered for bid. A manufacturer's 
statement should be included as verification of training. 

2.3.7. 	 The Contractor shall agree and understand that the County reserves the right to cancel maintenance 
on any equipment owned by the County, at no additional cost to the county. Such notification shall 
be provided, in writing, within thirty (30) days prior to the cancellation date. 

2.3.8. 	 Contractor shall provide, with each machine, an on-site service log. This log shall be updated each 
time service is performed on the machine. 

2.4. 	 Insurance Requirements: The Contractor shall not commence work under this contract until they 
have obtained all insurance required under this paragraph and such insurance has been approved by 
the County, nor shall the Contractor allow any subcontractor to commence work on their 
subcontract until all similar insurance required of subcontractor has been so obtained and approved. 
All policies shall be in amounts, form and companies satisfactory to the County which must carry 
an A-6 or better rating as listed in the A.M. Best or equivalent rating guide. Insurance limits 
indicated below may be lowered at the discretion of the County. 

2.4.1. 	 Compensation Insurance - The Contractor shall take out and maintain during the life of this 
contract, Employee's Liability and Worker's Compensation Insurance for all of their employees 
employed at the site of work. and in case any work is sublet, the Contractor shall require the 
subcontractor similarly to provide Worker's Compensation Insurance for all of the latter's 
employees unless such employees are covered by the protection afforded by the Contractor. 
Worker's Compensation coverage shall meet Missouri statutory limits. Employers' Liability limits 
shall be $1.000,000.00 each employee, $1,000,000.00 each accident. and $1,000,000.00 policy 
limit. In case any class of employees engaged in hazardous work under this Contract at the site of 
the work is not protected under the Worker's Compensation Statute, the Contractor shall provide 
and shall cause each subcontractor to provide Employers' Liability Insurance for the protection of 
their employees not otherwise protected. 

2.4.2. 	 Comprehensive General Liability Insurance - The Contractor shall take out and maintain during 
the life of this contract, such comprehensive general liability insurance as shall protect them and 
any subcontractor performing work covered by this contract, from claims for damages for personal 
injury including accidental death, as well as from claims for property damages, which may arise 
from operations under this contract, whether such operations be by themselves or for any 
subcontractor or by anyone directly or indirectly employed by them. The amounts of insurance 
shall be not less than $2,000,000.00 combined single limit for any one occurrence covering both 
bodily injury and property damage, including accidental death. If the Contract involves any 
undergroundldigging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General Liability 
Insurance, then the Proof of Coverage of Insurance shall also be included. 

The Contractor has the option to provide Owner's Contingent or Protective Liability and 
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Property Damage instead of the Comprehensive General Liability Insurance- The Contractor 
shall provide the County with proof of Owner's Protective Liability and Property Damage 
Insurance with the County as named insured, which shall protect the County against any and all 
claims which might arise as a result of the operations of the Contractor in fulfilling the terms of this 
contract during the life of the Contract. The minimum amounts of such insurance will be 
$2,000,000.00 per occurrence, combined single limits. Limits can be satisfied by using a 
combination of primary and excess coverage. Should any work be subcontracted, these limits will 
also apply. 

2.4.3. 	 COMMERCIAL Automobile Liability -The Contractor shall maintain during the life of this 
contract, automobile liability insurance in the amount of not less than $2,000,000.00 combined 
single limit for any one occurrence, covering both bodily injury, including accidental death, and 
property damage, to protect themselves from any and all claims arising from the use of the 
Contractor's own automobiles, teams and trucks; hired automobiles, teams and trucks; and both on 
and off the site of work. 

2.4.4. 	 Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract, 
contain a description of the project or work to be performed, and requiring a thirty (30) day 
mandatory cancellation notice. In addition, such insurance shall be on occurrence basis and shall 
remain in effect until such time as the County has made final acceptance of the facility contracted. 

2.4.5. 	 INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify. 
hold harmless and defend the County, its directors, officers, agents, and employees from and 
against all claims, damages, losses and expenses (including but not limited to attorney's fees) 
arising by reason of any act or failure to act, negligent or otherwise, of Contractor, of any 
subcontractor (meaning anyone, including but not limited to consultants having a contract with 
contractor or a subcontract for part of the services), of anyone directly or indirectly employed by 
contractor or by any subcontractor, or of anyone for whose acts the contractor or its subcontractor 
may be liable, in connection with providing these services. This provision does not, however, 
require contractor to indemnify, hold harmless. or defend the County of Boone from its own 
negligence. 

2.5. 	 If an inspection of the current copier is required, please contact the County Representative's 
name listed under paragraph 2.6 as soon as possible. 

2.6. 	 BIDICLARIFICATION CONTACT -Amy Robbins, Senior Buyer, 6 13 E. Ash Street, Room 

109, Columbia, MO 65201. Telephone: (573) 886-4392; Fax: (573) 886-4390; E-mail: 

arobbins@boonecountymo.org. 


2.7. 	 Bids will be accepted by hand delivery, fax or e-mail. Please fax to (573) 886-4390 or e-mail: 
arobbins@ boonecowtvmo.org. Please call (573) 886-4392 to confirm the County's receipt of 
your quote. Bids may be hand delivered to: Boone County Purchasing, 613 E. Ash Street, Room 
109, Columbia, MO 65201. 

2.8. 	 BILLING AND PAYMENT - Payment will be made within 30 days from receipt of a correct 

invoice. Invoices shall be sent to the respective office detailed in paragraph 2.2. 
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County o f  Boone 	 Purchasing Deuartrnent 
3. Response Presen&zheon and Review 

3.1 	 RESPONSE CONTENT - In order to enable direct comparison of competing Responses, Bidder 
must submit Response in strict conformity to the requirements stated here. Failure to adhere to all 
requirements may result in Response being disqualified as non-responsive. All Responses must be 
submitted using the provided Response Sheet. Every question must be answered and if not 
applicable, the section must contain "NIA." 

3.2 	 SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time noted on 
the title page under "Bid Submission Information and Deadline". NO EXCEPTIONS. The 
County is not responsible for late or incorrect deliveries from the US Postal Service or any other 
mail carrier. 

3.2.1. 	 Submittal Package - Submit, to the location specified on the title page, your Response in a single 
sealed envelope, ~learly marked on the outside .with your company name and retun address, the 
bid number and the due date and time. Or for this bid, we are accepting fax or e-mailed bids. 

3.2.2. 	 Advice of Award - The County's Bids, Bid Tabulations, and Bid Awards may be viewed on our 

web page at www.showmeboone.corn. View information under Purchasing. 


3.3. 	 BID OPENING - On the date and time and at the location specified on the title page under "Bid 
Opening", all Responses will be opened in public. Brief summary information from each will be 
read aloud. 

3.3.1. 	 Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database to 
whom the Bid was sent elects not to submit a Response and fails to reply in writing stating reasons 
for not bidding, that Bidder's name may be removed from our database. Other reasons for removal 
include unwillingness or inability to show financial responsibility, reported poor performance, 
unsatisfactory service, or repeated inability to meet delivery requirements. 

3.4. 	 RESPONSE CLARIFICATION -The County reserves the right to request additional written or 
oral information from Bidders in order to obtain clarification of their Responses. 

3.4.1. 	 Rejection or Correction of Responses -The County reserves the right to reject any or all 
Responses. Minor irregularities or informalities in any Response which are immaterial or 
inconsequential in nature, and are neither affected by law nor at substantial variance with Bid 
conditions, may be waived at our discretion whenever it is determined to be in the County's best 
interest. 

3.5. 	 EVALUATION PROCESS -The County's sole purpose in the evaluation process is to determine 
from among the Responses received which one is best suited to meet the County's needs at the 
lowest possible cost. Any final analysis or weighted point score does not imply that one Bidder is 
superior to another, but simply that in our judgment the Contractor selected appears to offer the 
best overall solution for our current and anticipated needs at the lowest possible cost. 

3.5.1. 	 Method of Evaluation -The County will evaluate submitted Responses in relation to all aspects 
of this Bid. 

3.5.2. 	 Acceptability -The County reserves the sole right to determine whether goods and/or services 
offered are acceptable for our use. 

3.5.3. 	 Endurance of Pricing - Bidder's pricing must be held until award or 60 days, whichever comes 
first. 

3.5.4. 	 Boone County reserves the right to reject all bids. Boone County reserves the right to waive 
informalities in bids. 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURl 

1. 	 Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 

specified) to the Boone County Department identified in the Request for Bid andlor Proposal. 


2. 	 The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

3. 	 Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

4. 	 When products or materials of ahy particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

5. 	 Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 

County from them. 


6. 	 The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

7. 	 The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

8. 	 In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

9. 	 Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

10. 	 Prices must be as stated in units of quantity specified: and must be fm. Bids qualified by 

escalator clauses may not be considered unless specified in the bid specifications. 


11 .  	 No bid transmitted by fax machine or e-mail will be accepted. U.S. mail only. 

12. 	 The County of Boone. Missouri expressly denies responsibility for, or ownership of any item 

purchased until same is delivered to the County and is accepted by the County. 


13. 	 The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the senices can be obtained from a state or 
other governmental entities contract under more favorable terms. 

14. 	 The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws? rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasinz Department prior to bid opening. 

15. 	 In the event of a discrepancy between a unit price and an extended line item price, the unit price 

Quote # 46-31 AUGI 2 Page 9 	 August 28,2012 



shall govern. 

16. 	 Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms ageed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

Quote # 46-31AUG12 Page 10 	 August 28,201 2 



Boone County Purchasing 
613 E. Ash Street, Room 110 

Columbia, MO 65201 

"No Bid" Response Form 
Melinda Bobbitt, CPPB, Director 

(573) 886-4391 -Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

' NOTE: COMPLETE AND RETURN THLS FORM'ONLY IF YOU DO NOT WANT TO SUBMIT A 

BID 


If you do not wish to respond to this bid request, but would like to remain on the Boone County vendor list for 
this service/commoditv, please remove form and return to the Purchasing Department by mail or fax. 

If you would like to FAX this "No B i d  Response Form to our office, the FAX number is (573) 886-4390. 

Bid: 46-31AUG12- Photocopier Maintenance- Prosecuting Attorney 

Business Name: -
Address: 

Telephone: 

Contact: 

Date: 


Reason(s) for Not Bidding: 

Quote # 46-31 AUG12 Page 1 1  August 28,2012 



BOONE COUNTY, MISSOURI 
Request for Quote #: 46-31AUG12 -Photocopier Maintenance -

Prosecuting Attorney 

ADDENDUM # 1 -  Issued August 30,2012 

This addendum is issued in accordance with the Introduction and General Conditions of Bidding in the Request for 
Quote and is hereby incorporated into and made a part of the Request for Quote Documents. Vendors providing a 
quote are reminded that receipt of this addendum should be acknowledged and submitted with the Response Form. 

Specifications for the above noted Request for Quote and the work covered thereby are herein inodified as follows, 
and except as  set forth herein, otherwise remain unchanged and in full force and effect: 

The County received the following questions and are providing a response below: 

1) Question: Is there a previous contract for this equipment? 
Response: Yes 

2) Question: Who is the vendor currently servicing the equipment? 
Response: Da-Com of Missouri LLC 

3) Question: What was the cost of the last year's contract and is this the same equipment as last year's 
contract? 

Response: Maintenance for the Kyocera Taskalfa 5500 I is currently provided at a cost of $0.0089 
per black and white copy print, billed in arrears quarterly. 

4) Question: Is the contract available for viewing? 
Response: Yes, the contract is attached. 

5) Question: Is there a service history available? 
Response: The service history is not available at this time. 

6) Question: Is all the equipment up and running? 
Response: Yes, the equipment for which maintenance is being quoted is as noted in Section 2.1. 
and was purchased in February 2012. 

By: 
Amy &bbins, Senior Buyer 

OFFEROR has examined copy of Addendum #I to Request for Quote # 46-31AUG12 -Photocopier 
Maintenance -Prosecuting Attorney receipt of which is hereby acknowledged: 

Company Name: 
Address: 

Phone Number: 
E-mail address: -

Fax Number: 

Authorized Representative Signature: Date: 

Authorized Representative Printed Name: 

1 8/30/12 



Commission Order ii 83--a01L 
PURCHASE AGREE,rMENT FOR 

PHOTOCOPIER AND MAIiiTEPU'ANCE 
FOR THE PROSECUTLVG ATTORNEY 

THIS AGREE4ENT dated the a1 day of p&ruar9 2012 is made between Boone 
County, Missouri, a political subdivision of the State of Missouri thro?gh the Boone County Commission, 
herein "County" and Da-Corn of hlissouri LLC herein "Contractor." 

IN CONSlDEFtATION of the parties performance of the respective obligations contained herein, the 
parties agree as follows: 

1. Contract Doczi~~zents- This agreement shall consist of this Purchase Agreement for a Term and Supply 
contract for Photocopier and -Maintenance in compliance with the -Association of Educational Purchasifig 
Agenciss (&PA) Contract AEPA009.D, da-com quote dated January 26, 2012, da-com e-mailed dated Janua~y 
30, 20 12;Boons County Standard Terms and Conditions, Insurance Requirements and Work Authorization 
Csrtiiication. All such documents shall constituts the contract documents which are incorporated herein by 
refersnce. Servlce or product data, specification and literature submitted 15-ithbid response may be permansntl>-
maintained in the County Purchasing Office file if not attached. In the event of conflict between any of ths 
forsgoing documents, this Purchase Agreement ~vithBoone County Missouri Standard Terms and Conditions 
and Insurance Requirements shall prevail and control ovsr the vendor's quote response(s). 

7-. Pzirchase - The County agrees to purchass from the Contractor and the Contractor agrees to supply th? 
County with the following equipment and maintenance: 

Prosecuting Attornel-Department - 705 E. Walnut Street, zndFloor: Columbia, MO 65201 

Copier: One (1) Kyocera Solution TASKalfa 5500iP10 Consols Digital Copier. New Photocopier 
includes the following: 

TASKalfa 5500i: 55 PPM Monochrome MFP S4,990.00 
DP-771: Dual Scan Document Processor (DSDP) S1,091.OO 
DF-790: 4,000 Sheet Staple Finisher S933.00 
AK730: DF-7701790 Attachment Kit $97.00 
SO-200-1G: 1 GB Print Memory Upgrade - 100 Pin DDIM $8 1.OO 
PF-730: 500 Sheet x 2 Drawers $7Sl?OO 
PF-770: 3,000 Large Capacity Drzv-er S860.00 

Sub-Total SS,S32.00 
Connection to Network $250.00 

Grand Total S9,082.00 

Pricing includes delivery, setup, connectivity, initial training, and on-going training and 
support. 

Maintenance: shall be provided for the copier for a cost of $0.0089 per black and white copy print, 
billed in arrears quarterly (March 3 1, June 30; September 30, December 31). Maintenance pricing is 
firm for se5-en years through December 31,2018. 

First year of maintenance shall be pro-rated through December 31, 2012. Maintenance thereafter shall 
begin on January 1. Maintenance agreement is customized to meet County needs and volume can be 
changed any time. Maintenance pricing includes all labor, mileage, travel time, parts, toner, drums and 
other supplies (all other consumables), excluding staples and paper. 



Contractor's on-site maintenance shall include preventative maintenance calls and all remedial service 
calls required by County and found to be necessary by the service representative to maintain the 
equipment in optimum operating condition (unlimited service calls). County expects repair response 
time to be four (4) business hours from the date and time a service call is placed. In the event a 
machine cannot be repaired within 48 hours of the first service request, a loaner machine of equal or 
higher level will be provided at no charge to the County. If the original equipment cannot be repaired 
to the satisfaction of the County, permanent replacement equipment with equal or greater specifications 
must be provided, at no cost to the County. The Contractor's responsibility for permanent replacement 
will be seven (7) fiscal years follow-ing the year equipment is installed and accepted by the County. 

Delhery and Installation: Contractor agrees to deliver, setup, connect and provide training of copier to 
the Prosecuting Attorney's ofice within 10 days after receipt of Purchase Order. Contractor shall 
remove the trade-in photocopier the same day the new copier is installed. Contractor agrees to remove 

.the hard drive should one exist and leave with Cougty: 

3 .  Billing and Payment - All billing shall be invoiced to the appropriate Office 1Department and billings 
may only include the prices listed within. No additional fees for delivery or extra services or taxes shall be 
included as additional charges in excess of the charges specified in the Contractor's quote. The County agrees 
to pay all invoices w-ithin thirty days of receipt following successful installation and connectivity- of copier(s); 
Contractor agrees to honor any cash or prompt payment discounts offered in its bid response if county makes 
payment as provided therein. In the event of a billing dispute, the County reserves the right to w-ithhold 
payment on the disputed amount; in the event the billing dispute is resolved in favor of the Contractor, the 
County agrees to pay interest at a rate of 9% per annum on disputed amounts w-ithheld commencing from the 
last date that payment was due. 

4. Binding Effect - This agreement shall be binding upon the parties hereto and their successors and 
assigns for so long as this agreement remains in full force and effect. 

5. Enfire Agreement - This agreement constitutes the entire agreement between the parties and supersedes 
any prior negotiations, written or verbal, and any other bid or bid specification or contractual agreement. This 
agreement may only be amended by a signed writing executed with the same formality as this agreement. 

6.  Termination - This agreement may be terminated by the County upon thirty days advance written 
notice for any of the following reasons or under any of the follow-ing circumstances: 

a. 	 County may terminate this agreement due to matcrial breach of any term or 
condition of this agreement, or 

b. 	 County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity w-ith bidding specifications or variances authorized by County, or 

c.  	 If appropriations are not made av-ailable and budgeted for any calendar year. 



eir duly authorized representatives have executed this 

BOONE COUNTY, MISSOURI: 

APPROVEQAS TO FORM: ATTEST: 

5.4AiL c c  
Wendy Y Noren, County Clerk 

AUDITOR CERTIFICATI03 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 

Maintenance: S0 .0089~b lack&~~h i~  

Date Appropriation Account 



15. 	 In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

16. 	 Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges w-ithin 30-days of being notified of the same. 



Insurance Requirements: The Contractor shall not commence work under this contract until they have 
obtained all insurance required under this paragraph and such insurance has been approved by the County, nor 
shall the Contractor allow any subcontractor to commence work on their subcontract until all similar insurance 
required of subcontractor has been so obtained and approved. All policies shall be in amounts, form and 
companies satisfactory to the County which must carry an A-6 or better rating as listed in the A.M. Best or 
equivalent rating guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Compensation Insurance - The Contractor shall take out and maintain during the life of this contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees employed at the site 
of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Worker's Compensation Insurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the Contractor. Worker's Compensation coverage shall meet Missouri statutory limits. 
Employers' Liability limits shall be $1,000,000.00 each employee, $1,000,000.00 each accident, and 
$1,000,000.00 policy limit. In case any class of employees engaged in hazardous work under this Contract at 

, . 
the site of the work is not protected under the Worker's Compensation Statute, the Contractor shall provide and 
shall cause each subcontractor to provide Employers' Liability Insurance for the protection of their employees 
not otherwise protected. 

Comprehensive General Liability Insurance - The Contractor shall take out and maintain during the life of 
this contract, such comprehensive general liability insurance as shall protect them and any subcontractor 
performing w-ork covered by this contract, from claims for damages for personal injury including accidental 
death, as well as from claims for property damages, which may arise from operations under this contract, 
whether such operations be by themselv-es or for any subcontractor or by anyone directly or indirectly employed 
by them. The amounts of insurance shall be not less than $2,000,000.00 combined single limit for any one 
occurrence covering both bodily injury and property damage, including accidental death. If the Contract 
involves any undergrounddigging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General Liability Insurance, 
then the Proof of Coverage of Insurance shall also be included. 

The Contractor has the option to provide Owner's Contingent or Protective Liability and Property Damage 
instead of the Comprehensive General Liability Insurance- The Contractor shall provide the County with 
proof of &vner7s Protective Liability and Property Damage Insurance w-ith the County as named insured, which 
shall protect the County against any- and all claims which might arise as a result of the operations of the 
Contractor in fulfilling the terms of this contract during the life of the Contract. The minimum amounts of 
such insurance w-ill be $2,000,000.00 per occurrence, combined single limits. Limits can be satisfied by using a 
combination of primary and excess coverages Should any work be subcontracted, these limits will also applq-. 

COMMERCIAL Automobile Liability -The Contractor shall maintain during the life of this contract 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for any one 
occurrence, covering both bodily injury, including accidental death, and property damage, to protect themselves 
fi-om any and all claims arising fi-om the use of the Contractor's own automobiles, teams and trucks; hired 
automobiles, teams and trucks; and both on and off the site of work. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of Insurance 
which name the County as additional insured in an amount as  required in this contract, contain a description of 
the project or w-ork to be performed, and requiring a thirty (30) day mandatory cancellation notice. In addition, 
such insurance shall be on occurrence basis and shall remain in effect until such time as the County has made 
fmal acceptance of the facility contracted. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law-, Contractor shall indemnify, hold 
harmless and defend the Count-, its directors, officers, agents, and employees from and against all claims, 
damages, losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 



failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but not 
limited to consultants having a contract with contractor or a subcontract for part of the services), of anyone 
directly or indirectly employed by contractor or by any subcontractor, or of anyone for whose acts the 
contractor or its subcontractor may be liable, in connection with providing these services. This provision does 
not, however, require contractor to indemnify, hold harmless, or defend the County of Boone from its own 
negligence. 



Technology Proposal . 

For 

Presented by: Mark Koenig 

January 26,2012 



Current Copying Investment 


You are currently using a Kyocera KM 4030 Digital Copier That was 
purchased in December of 2005. 

You are running an average of 17,629 PI-ints per month. That is 

211,548 annually. 


The machine currently has 1,775,734 total prints 

Goals 

You would like to replace your current machine with something 
comparable that is faster. 

Our Recommendation 

I am proposing a Kyocera TASKalfa 5500i Digital Copier. 



Kyocera TASKalfa 5500i Console Color Digital Copier 
Includes: 

Copy, Print 
ScanfScan to Email/Scan to URL 
Prints at 55 Pages Per Minute Color and B&W 
160GB HD 
Dual 1500 Sheet Drawer 
2-550 Sheet Paper Drawers 
2-1500 Sheet LCT (on bottom) 
4000 Sheet Finisher with 50 Sheet Multi Position Stapler 

Contract Price $8,832,.00 
Connection to Network 250.00 
Net Investment $9,082.00 

Annual Service Agreement: 


Service includes: All Parts, Labor, Drive Time and Supplies 
(excluding paper and staples). 
Please note that there is a minimum of 10,000 b&w prints monthly 

Kyocera TASKalfa 5500i 
Black & White Prints are billed at  $.0of$8 each 



AEPA I Copiers and Printing Equipment 


&=++.y e*rtai-

AEPA 
Contract Number AEPAO09.D 

Kyocera Mita America 
National and Government Account Division 



AEPA I Participation Agencies and States 
The Association of Educational Purchasing Agencies' (AEPA) is a nationwide group of nonprofit educational organizations working collaboratively to 
save school districts time and money. 

AEPA has more than $330 million in annual protected purchases. We are currently 24 members strong, representing schools serving more than 25 
million students. Together we have hundreds of years of public sector purchasing experience. 

Program Advantages: 
Time savings with lowest national pricing available 
Attract and leverage national vendors 
Detailed and complete bid process through nationally experienced participants 
Volume contracts based on 24 member participation 
Avoid duplication and expense of bid process 

Our mission is to cooperatively serve our agency memberships through a continuous effort to explore and solve present and future purchasingneeds. 
Our goals include working on your behalf to secure multi-stete volume purchasing contracts that have benefi~sthat are measurable, cosr-effective and 
continuously exceed our membership's expectations. 

Our current membership consists of the following states: 
California 
Colorado 
Connecticut 
Florida 
Iowa 
Indiana 
Kansas 
Kentucky 

Massachusetts 
Michigan 
IWinnesota 
Missouri 
Montana 
North Dakota 
Nebraska 
New Mexico 

Uhio 
Oregon 
Pennsylvania 
Texas 
Virginia 
Washington 
Wisconsin 
Wyoming 

Kyocera Mita Contact Information 

i AEPA COPIERS AND PFiINTING EQUIPMENT i o ~ t r a c r?iunberAZMO5:2 

Name 
Don Glary 

Brent Kushman 
Dave Clark 
Frank Sciutto 
Bob Lumpkin 
Steve Blue 
DebbieMontgomery 

Title 
AEPA Co~rbactManager 
GcvernmentAccguni Manager 
Home M c e :  (610i 502-9388----
GovernmeniAcc~untEdacager 

Gcv~rnmeniAccaun?!~lanzger 
GovernmentAccount Fhnager 
GcvemmentAccount i'danager 

GcverflmentAccgunt /Manager 
GcvernmeniAccglmt ?+Ia~ager 

Cell 

i51.2148-0298 

257) 337-3668 
(623)237-2021 
(513) 2563156 
18031527-1728 
770) 880-3059 
512) 900-0127 , 

Email Sales Responsibility 

donald-claflkjoceramka.com Cons& LMnzjer 
1.4 KS MO MN MNO NE SD W b7 FrlE Nii 

breX-kushrnan@k/oceramita.corn 

d a v i d - c l a ~ ~ o c e r a ~ i Z . c o m  
frank-sciur;o@kyocerami8.com 
bob-1umckim~~~ceramila.com 
steq~e-blue@~~cewrni~.com 
dib6ie-~~rr tgcmr@kjocemmie.~~~ 

NY CT MA 21 IUC VA VPJ NJ DE MD PA 
CA.4ZWAORIDNVNti lAK 

IL OH KY IN MI 
N C S C M R  
A1 GA MS T3 OK .W. 
TXCO NFI1 



- - -

7 


PAEC Panhandle Area Educational Consortium Iowa EducatorsConsortium 
Alabama, Florida, Georgia, Mississippi, South Carolina 

s-u 
Iowa 

,,,,--,, 


Southeast Kansas Education Setvice Center 
Kansas 

Colorado BOCES Association Minnesota Services Cooperatives 
Colorado, U'mh Minnesota, South Dakota 

M C SC'EC	Capitol Region Education Council __<-- - - Montana Cooperative Services LLC 
Connecticuit, Maine, New Hampshire, Rhods Island. Vermont --- MonTana, Alaska, Wash~ngton 

--Nebraska 
Nebraska CoopertivePurchasing

Fairfax County Public Schools 
Delaware, Maryland, North Carolina, Virginia 

Pennsylvania Education 
Northeast Wyoming BOCES Joint Purchasing Council 
Idaho, Wyoming -,, New York, Pennsylvania 

Wilson Education Center 
Indiana 

rrm
The Education Cooperative 
Massachusetts ;;;; Council of EducationalPurchasing Consortia 

"ESA 	
i 

4. 
CESA Purchasing Org. 

mwwf Wisconsin 

Umatilla-Morrow EducationService District 
CooperativeEducational Services ----Oregon 
New Mexico 

Green River Regional Educational Cooperative 
Kentucky,Tennessee, West V~rg~nia 

--=arg Cal Save - Monterey County Office of Education Oakland Schools 
@-,..-

California. Hawaii, NevadaC-

~ p nCOPIERS AND PRlbl1-ING EQUIPMENT san%aciNumtec.GcA;Z3I.D i 



H AEPA 1 Copiers and Printing Equipment 

The Kyocera WSkIfa 5500i takes flexhi/@ 
and performance to new heights. 
Designed specifically with the customer 
in mind, the TASK'a 5500; incorporates 
high produchwty and flexible configurations 
with exceptional imaging and advanced 
finishing to easily handle both your day- 
to-day document needs as well as more 
complex projects with ease. Superior 
imaging technology enables you to create 
finished pieces with professional polish, 
while integrated business applica Cons 
provide the added power and capabilities 
to help your businkss simplify its 
documeni workflow 
Kyocera 's award-winning ultra-reliability 
and unique long-life technology ensure 
the superior performance and proven 
productivity your busy enreprise requires 
to kzep it up and running at maximum 
e%ciency. When i t  comes to documeni 
imaging innovaiion and quality you can 
couni on, the TASKa!f2 5500; delivers. 

The TASKalfa 5BOi Black and White 
MFP...document imaging innovation 
for your office. 

z.- AEPA COPIERS AND PRINTING EQI 



AEPA I Copiers and Printing Equipment 

T A S K ~ I ~ ~55001ACCESSORIES 
Lem Descriptioe && 
Pi-7A Punch Unit for DF-790 4 40E.00 
BF-730 Booklet Folder and Tri Folding 

for DF-790 909% 
MT-730 Mail Box for DF-790 506.00 
JS730 Inner Job Separator icari nct be 

ins;allED with DM90,OF-770) 115.00 
JS-731 Outer l o b  Separa?~: 1 15.00 
Fax System (V! Fax Zy 700.00\ s ~ e m  
Keyboaid 
Holder (A) Ktvboaid Tray Ki t  53.00 
Intzrnet Fax (Aj Interne: Fax Kit 

[rerjuires Fax System M i 180.20 
Data Sec. (E! Data Securiiy 358.Ci0 
Print Documeni 
Guard K i t  (A) Print Documeni Guard Kit 593.00 
UG-34 Ogtional Prinzr Emulation for IBM 

Prxirter. EpsmLWW, Diabro 630339.00 

h Descripton Priee 
Card Reader I Holder [El HID Card Reader Holder for Card 

Autkentication KifiB] 53.20 
I 	 18-53 Gigabit Ether NE! Board 265.30 

Mvlh.1-15-128 128MB Fax Memory Board 120.00 
DT-730 Original Hard Copy Holde- 27.50 
Ns$ard MFD CCAC Netgard Mf7l [Scan Block ONLY 

Ne9~crk  Conneciioni 928.3C 

MFP Inte<ace FAFP Interface Cable 

Cable !Pepi rd for Full Scan, C o y  


& Fax Locking Ca,&iIiiJ! 41.?!I 
Pam Key Parts Key Counter Mrire 
Counier Wire (%quire6 for Full Scan. Copy & 

Fax Locking Capability) 

Original Holder Platen Covsr Type E 59!00 

Teaching 4ssL Business App. for Automated Priniing & 


Grading ~f Bubble Sheet Tests 634.00 

Surge Protector 15 Amp Surge Prctector Item 


if821 4301 5 135.00 


TASKalfa 5500i 
MULTI FUNCTIONAL 
PRINTER 

AEPA COPIERS AND PAINTING EQlJIPILIENT CaonactNumhi.!:A??$209.3 25 



Melinda Bobbitt - RE: Service pricing 

From: "Mark Koenig" <mkoenig@da-com.com> 

To: "'Melinda Bobbitt"' <mbobbitt@boonecountymo.org> 

Date: 113012012432 PM 

Subject: RE: Servicepricing 


. ...- .. .- - . - -

Yes that will be fine. 

Mark Koenig 

Columbia Sales Manager 

Da-Corn Columbia . ' 

P: 573-449-2663 
F: 573-449-4462 

rnkoenigada-corn.com 


- --- -.. . ~ - .~ - - - ~ -

From: Melinda Bobbitt [mailto:mbobbitt@boonecountymo.org] 
Sent: Monday, January 30,2012 4:31 PM 
To: Mark Koenig 
Subject: Re: Service pricing 

I can't imagine that the department wants to process a Payment Requisition monthly. That's a lot of work. Can 
we do it quarterly? 

>>> "Mark Koenig" <rnkoeniq@da-corn.cm> 1/27/2012 11:26 AM >>> 
Melinda, 

1 just found out that when we do cost per print without a base, we bill monthly. Is this going to be a problem? 

Melinda, I wrote most of this email yesterday. I just got the service managers approval for the above rate 
locked in for 7 years. 

Mark Koenig 
Columbia Sales Manager 
Da-Corn Columbia 
P: 573449-2663 
F: 5734494462 
mkoenis@da-corn.com 

file:l/C:\Documents and Settings\AdministratorLocalSettinps\Temn\XPmwi~~\AF7 1 12nITn19hP6 1 



COUNTY OFBOONE- IwIssoURI 
WORK AUTHORLZATiIONCEB-ATION 

P I F R S U A N T T O ~ ~ o  
(FOBALLAGREEMENTSINEXCESSOF$Sm&OO) 

(Bidder)- Thishusllnessisenrolledand mcipates h a e r a 1  work aaathcrizationprogramfar all employees 

workfngin codawith servicespr&dd toihe chin& Tbia brasines3doesnot b ~ i n g f yemployanyperson 

thi Is an unauthorizedallen in cormectlonwith tbeservices being provided Dorumeutation ofparfIeipatiinin a 

federalwork anthort?ation program is attached fo this afE&vk 

~mt~termore,an s~cmtracfarsworking an&isc o n ~  affimatiwstate in~~r l t ings~ intheir ~ontmds 

thattheyarenot invIoIatioa ofWQR2S5.530.1, &all wtkereafterbe invialationa ddmitasworn affidavit 


d~penalty of perjury fiatall employeesare IawfitYI 


AW& to thisform theE-VewyMetllo~~iid~inz tbatyon completedwhenofUstd&nndftlg 
enrolling. 

An AfErmatlveAction/Equaf OpportunityInofifnfbn 



Company IDNumbet: 2 W 2  

To be accepted as a participant in E-Verify, you should only sign the Employer's Section 
of the signature page. If you have any questions, confact E-Verify a3 8884644218. 



Search - Current Exclusions 

>Advanced Search 

> Mumple Names 

> Exact Name and SSNlTlN 

> FAyEPLS 

> Recent Updates 

> Browse a~iRecords 

View Sause and Treatment Code 

Descriptions 


> Rec ip ro~ lCodes 

> Procuremeni Codes 

> Nonp:ocurzrnent Codes 

Agency L Acrocy rn Infarmation 

>Agency Contacis 

>Agency D € S C ~ ! ~ B O ~ S  

> S5aidCoun!?j Code Descr@iions 

OFFICIAL GOVERNMENT USE ONLY 

> Deba Maintenance 
>Administiat;cn 

> Upload Loclr 

( EPLS Search I 

Search Results for Parties 
Excluded by 

Firm, Entity,or Vessel :da-com 

State :MISSOURI 


As of 31 Jan-2012 12:06 PM EST 

Save t o  MyEPLS 


Your search returned n o  results. 

Back New Search Printer-Friendly 

Resources 

>Search Help 


>Advanced Search Tips 


> Public Usefs Manual 


> FAQ 


>Acronyrrs 

> Privacy'Ad Provisions 


> News 


Systsm for A,~~arb Management 
> (SAlul) 

Reports 

Archive Search - Past Exclusions 

>Advancsd Axhive Searcb 


> ICr!ult@le Names 


> Recent Updatas 


Brcwse AI! Remrds 

>For Heirj-Fsoerzi Serrcce Desk 



~ i . ~ 

CERTIFICATE OF LIABILITY INSURANCE- , . - - -

1 THIS CERTIFlCATE IISSUED AS A MATTER OF WFORBRATDN ONLY AND CONFERS NO RlGMS UPON THE CERTIFICATE HOLDER THIS 1 

HEC Insurance Inc 
308 Noonan Drive 
P.O.  B o x  537 

TIPTON ENTERPEtISES DBA DA COM 

6 8 0 4 0 9 Z 4 3 ~  

I I. I 
~ O F ~ ~ J L O C A m w s I ~ - S - S ~ ~ m ~ z ~ ~ ~ 
County of is namd as addahondl anstued for general liability Bit31respect to work performed by 
naaed in- arfy when this additional insured coverage is required a signed contract betpreen the 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law- exempts the 

County fiom them. 


'The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone wiil procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned therebq-. 

Failure to deliver as guaranteed may disqualifj- Bidder from future bidding. 

Prices must be as stated in units of quantity- specified, and must be firm. Bids qualified by 

escalator clauses may- not be considered unless specified in the bid specifications. 


No bid transmitted by fax machine or e-mail m-ill be accepted. U.S. mail only. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 

purchased until same is delivered to the County and is accepted by the County. 


The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not aw-ard any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods andlor services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by- the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability- of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 


















































































































































