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STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the July Adjourned Term. 20 16 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone, pursuant to its Chapter 100 
Policy adopted in Commission Order 600-2010, does hereby receive and accept the 
recommendation from the Chapter I 00 Review Panel to approve the Chapter 100 application from 
Dana Light Axle Products, LLC, for a 50% abatement for a term not to exceed the personal 
property's class life or seven (7) years, whichever is shorter, with the new personal property 
investment details set forth in the application for Chapter 100 benefits filed by Dana Light Axle 
Products, LLC. 

The Commission will effectuate this Chapter 100 abatement approval in documents to be 
approved at a later time, to include bond issuances, leases, performance agreements, and such 
other documentation as recommended and approved by Gilmore & Bell, the County's bond 
counsel, and the County Counselor. The County Commission thanks the representatives from the 
impacted tax entities (Boone County Family Resources, Boone County, City of Columbia, 
Columbia Public Schools, and the Boone County Library District) for their service on the Chapter 
100 Review Panel in connection with this application. 

Done this 30th day of August, 2016. 

ATTEST: 

lJll~ 
Wendy S. oren 
Clerk oft e County Commissio 
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redi 
Regipnal Economic Developm~nt !nc. 
Seroif1g Col11111bla/ Blio11e Cou11ty, Missouri since 1988 

Send completed application tb REDI. 

Regional Econanic Dclveloprent, Irie., (REDI) 

.500 E.ast Walnut Srret, Suite 102, Ccilrn:bia, M) 65201 

fwlications llllSt inclu:le all nqueste:i docurents arxl $1000 awlication f€e. M3ke check payable to REDI . 

Failure to ,provide reque.sted.docurrents an::l $1000 a;;:plicatim fee :invalidates awJlcatioo; 

This ~lication fee nay be tax deductible as an ordinary arxl necessary :tusiness e,q::ense_ MJnies paid to RED! are mt a dmitable 

Jax deduction for feoorcil .inane µiq::oscs. REDI is not a c:::rnrity, b,Jt serves as an advcx::ate OJ:g3fliza.tioo .for area b.lslll=Bs, 

Irroq:i:lratrd in tha S1ate of Missouri - EIN if 43-151Ei160 

phone: 573.442.8303 • www.colmbiare::Ji_=n • mntact@ColumbiaREDI.com 



,,.. ~/""" ":.c•;i~ ,,.' ~ / ·., ~0 '(,x.,~'<,.,"-:,·\-,,,t ,J:.~ ~,..~·~,,?~ )~:'"0 ;,''<i,'t,.,/:6s"':l"~"~,,1' ":,-,,;;x,~;"s>"'.:-'i ~~::;;'lcs'"'}~.::J:,.,,t<f(1c~~=~.£i "" 'if,,>,,,",,~ ;!';\~-:-~Y:Y.k~','" ", , 7 

'F :.·.::. <.· :·C~Ul!TY .. 0.1? Boe>HE,·, MISS~uR{' ..•• :, . A.liPL.rCAiibN F()R i-aJ ~$1.lM!C'E ~r·.c·11A~TE~· 1oo··R~\li'tfoE B~n'ps.' , • ·<;12.:.14%8 .;•,; / ; · .. 
lX"' .,:'° ; sr"1 ,,v ~" ( "",;e; "~ "'""""~"' ,J"' \"'~ ,,,~~>''>:;.~ •-:t''lc ,~...,"'1.! ;,v,;;,.,"",);,;~!"" ,,.,"',., ~--,"\""",~~t,,.t:c, ,'",~,~,.,, ,,,.,,,, / "f% 'P ~ "'~~"" i'", < ~'.:'•",'.,, 

1. i:es:::dftim of P.r:cije± Site 

2. · O=rij;:tim of le]. Estate Project .:Diprovffi'ents 

3. D?scciption of Project. Eqi.J.iprent arrl l'ili:.i.cipated ~tiqn Sdledule 

s. 0th.er Cdnnufiity Tupa::!.: Mamatid:i 



Report Name : Management Structure 

Entity Name: Dana Light Axle Products, LLC 

Wallace, Mark E. Director 12/01/2015 Active 

Etzkorn,. Lillian Treasurer 12/01/2015 Aciive 

Johnson.Jason Assistant Treasurer 12/01/2015 Active 

Kraus, Timothy Assistant Treasurer 12/01/2015 Active 

Levin, Marc s. Secretary 12/01/2015 Active 

Spencer, Rob.ert W. Jr, Assistant Secretary 12/01/2015 Active 

Wallace, Mark E. President 12/01./2015 Active 

Yustlck, Amy Asi;lsiarit Treasurer 12/01/2015 Active 



Projected Chapter 100 Project Costs 

2015 2016 2017 ·.?.Qll 2019 2020 2021 •6lfil 2023 2024 
Personal Property: 
3-year 500,000 .2;200,000 1,200,000 
5-year 
7-year 4,SOO;OOO 19,800;000 10,800,000 
10-year ,. 
15-year 

20-year 

Total Personal Property ·- s,ooo;ooo -22,000,000 12;000,000 . - - - .. -

!Real Property Improvements· 

[Total Investment s,000,000 1 . 22~000.000 1 . 12.000;000 1 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ... August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 
30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
by Green Thumb Properties LLC on behalf of Nursery Heights Development Group LLC to rezone from 
A-2 (Agriculture) to R-S (Single Family Residential) on 37.62 acres, more or less, located at 7474 S 
Nursery Rd., Columbia. 

Done this 30th day of August, 2016. 

ATTEST: 

ren 
County Commission 

et M. Thompson 
· strict II Commissioner 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ... August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
by David and Angela Regan on behalf of Nursery Heights Development Group LLC to rezone from A-2 
(Agriculture) to R-S (Single Family Residential) on 5.0 acres, more or less, located at 7550 S Nursery Rd., 
Columbia. 

Done this 30th day of August, 2016. 

ATTEST: 

lJ.e 
Wendy S. oren 
Clerk oft e County Commission 

Jan t M. Thompson 
· strict II Commissioner 



3 Cf tf-2016 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
by Boone County to rezone from A-2 (Agriculture) to M-LP (Planned Light Industrial) on 6.24 acres, 
more or less, located at 4221 E Hwy 124, Hallsville. 

Done this 30th day of August, 2016. 

ATTEST: 

Wendy S. oren 
Clerk oft e County Commiss10n 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve a review 
plan for Highway 124 and Barnes School Road Planned Development on 6.24 acres, more or less, 
located at 4221 E Hwy 124, Hallsville. 

Done this 30th day of August, 2016. 

~~ 1;~iel K. twill 

ATTEST: 

Wa~ s Jn?.J" , 
Wendy Noren ''o' 
Clerk o he County Commission 

p .. r .. -... e· siding'"'<;ommiss. ionera/ . 
. / ~/ .. /' ~~/ /, ~~'. 7 \. .. // . a/, r/ /!') 
~ , ,{jL .

7 
J/ , ,u '\ •.. ,. 

Kare M. Miller 
I 

Disfrict I Commissioner 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the July Adjourned Term. 20 16 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby receive and accept 
the following subdivision plats and authorize the Presiding Commissioner to sign them: 

• Trade Winds Park Plat No 2B. S 12-T48N-Rl2W. M-L. Stream's Edge Properties LLC, owner. 
Christopher M. Sander, surveyor. 

• Burkett. S33-T51N-Rl lW. A-2. Bruce and Pamela Burkett, owners. Donald E. Bormann, 
surveyor. 

• JJ McKee. Sl 7-T46N-Rl2W. A-2. Danny and Pam McKee, owners. Steven R. Proctor, 
surveyor. 

Done this 30th day of August, 2016. 

ATTEST: 

Wendy S. oren 
Clerk of e County Commiss n 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
ea. 

County of Boone 

August Session of the July Adjourned Term. 20 16 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the State of Missouri Cooperative Contract Cl 16048002, based on the National Joint 
Powers Alliance Contract 031715-KII for Spacesaver Storage Furniture with Bradford Systems 
Corporation. 

This is a County-wide Term and Supply contract with terms of the Cooperative Contract 
stipulated in the attached Purchase Agreement. It is further ordered the Presiding Commissioner is 
hereby authorized to sign said Purchase Agreement. 

Done this 30th day of August, 2016. 

ATTEST: 



Boone County Purchasing 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPO, CPPB 
August 18, 2016 

613 E.Ash St., Room 110 
Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

RE: Cooperative Contract: CJ 16048002 - Spacesaver Storage Furniture 

Purchasing requests permission to put in place the State of Missouri cooperative contract 
C 116048002 - Spacesaver Storage Furniture (based on National Joint Powers Alliance Contract 
031715-KII) with Bradford Systems Corporation. 

This is a County-wide Term and Supply contract in effect through April 8, 2019. An initial 
purchase will be made for a storage system for the Emergency Communication Center for 
$16,397.82. Invoice will be paid from department 4100- ECC Facility Construction 
Project, account 91100 -Furniture and Fixtures. There is $700,000 budgeted for 
PSAP/EOC Furniture. 

cc: Contract File 
Karen Miller, Commission 
Chad Martin, Patricia Schreiner, Joint Communications 



PURCHASE AGREEMENT 
FOR 

Spacesaver Storage Furniture 
Term and Supply 

THIS AGREEMENT dated the 3 DTJL, day of d,,n,li.bL 2016 is made between Boone County, 
Missouri, a political subdivision of the State of Missouri th~~~he Boone County Commission, herein "County" and 
Bradford Systems Corporation herein "Vendor." 

IN CONSIDERATION of the parties performance of the respective obligations contained herein, the parties 
agree as follows: 

l. Contract Documents - This agreement shall consist of this Purchase Agreement for a term and supply contract 
for Bradford Systems Corporation to furnish, deliver and install Krueger International (KI) Spacesaver Storage 
Furniture compliant with all contract documents issued for the State of Missouri contract Cl16048002 (based on RFP 
specifications and any addendum issued for the National Joint Powers Alliance Contract 031715-KII), Boone County 
Insurance Requirements, Work Authorization Certification, Debarment Certification, Prevailing Wage Order #23, 
Affidavit of Compliance with OSHA and Affidavit of Compliance with Prevailing Wage Law, as well as Boone County 
Standard Terms and Conditions. Affidavit of Compliance with OSHA and Affidavit of Compliance with Prevailing 
Wage Law shall be submitted to the Purchasing Department at the close of each project. All such documents shall 
constitute the contract documents which are incorporated herein by reference. Service or product data, specification and 
literature submitted with bid response may be permanently maintained in the County Purchasing Office bid file for this 
bid if not attached. In the event of conflict between any of the foregoing documents, this Purchase Agreement with 
Boone County Standard Terms & Conditions, State of Missouri contract C 116048002 and the National Joint Powers 
Alliance Contract 052910 shall prevail and control over the vendor's proposal response. 

2. Contract Duration - This agreement shall commence on date written above and extend through April 8, 
2019 subject to the provisions for termination specified below. 

3. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to furnish, delivery and 
install Spacesaver Storage Furniture. Items will be provided as required in the RFP specifications and in conformity with 
the contract documents for the prices and discount structure set forth in the Contractor's RFP response, as needed and as 
ordered by County. 

Mobile & Wheelhouse Products 
List Price Range 
$1.00 - $15,000 
$15,001 - $50,000 
$50,001 - $100,000 
$100,001 - $200,000 
$200,001 and Above 

4-Post & Case Type Shelving 
List Price Range 
$1.00 - $15,000 
$15,001 - $50,000 
$50,001 - $100,000 
$100,001 - $200,000 
$200,001 and Above 

Cantilever Shelving & FrameWRX 
List Price Range 
$1.00 - $15,000 
$15,001 - $50,000 
$50,001 - $100,000 
$100,001 - $200,000 

Discount 
38.4% 
39.0% 
41.3% 
43.9% 
Consult with Local Distributor 

Discount 
36.8% 
39.2% 
44.2% 
47.2% 
Consult with Local Distributor 

Discount 
39.2% 
42.2% 
46.6% 
50.3% 



$200,001 and Above 

RaptorRAC Wide Span Shelving 
List Price Range 
$1.00 - $15,000 
$15,001 - $50,000 
$50,001 - $100,000 
$100,001 - $200,000 
$200,001 and Above 

Consult with Local Distributor 

Discount 
38.4% 
39.0% 
42.3% 
44.7% 
Consult with Local Distributor 

Storage Products (including Lockers, Doors & Drawers; excluding ControLoc) 
List Price Range Discount 
$1.00 - $15,000 38.4% 
$15,001 - $50,000 39.0% 
$50,001 - $100,000 43.9% 
$100,001 - $200,000 45.2% 
$200,001 and Above Consult with Local Distributor 

ActivRAC (excluding Stainless Steel) 
List Price Range 
$0.00 and Above 

XTend / High Bay Shelving 
List Price Range 
$0.00 and Above 

Discount 
38.4% 

Discount 
Consult with Local Distributor 

4. Delivery - Vendor agrees to deliver furniture FOB Destination as set forth in the bid documents and within 60 
days after Receipt of Order. 

5. Warranty- 5-years parts, I-year labor. 

6. Installation - Due to the custom nature of this equipment, it is quoted per project, however, installation 
charges for non-union, non-prevailing wage projects shall not exceed 40% of list price for any product categories noted. 
Projects requiring prevailing wage or union wages must be quoted project by project due to local variations in wages and 
classifications of labor. 

7. Prevailing Wage - Contractor agrees it will pay not less than the prevailing hourly rate of wages to all 
workmen performing work under the Contract in accordance with the prevailing wage determination issued by the 
Division of Labor Standards of the Department of Labor and Industrial Relations for the State of Missouri and as 
maintained on file with the Boone County Purchasing Department. Prevailing Wage Order #23 is included in this 
agreement. The Contractor further agrees that it shall forfeit as a penalty to the County of Boone the sum of $100.00 for 
each workman employed for each calendar day or portion thereof such workman is paid less than the stipulated rates set 
forth in the prevailing wage determination for the project for any work done under this contract by the Contractor 
pursuant to the provisions of Section 290.250 RSMo. The Contractor further agrees that he will abide by all provisions 
of the prevailing wage law as set forth in Chapter 290 RSMo. and rules and regulations issued thereunder and that any 
penalties assessed may be withheld from sums due to the Contractor by the Owner. 

8. OSHA Training - OSHA Program Requirements - The Contractor is familiar with the requirements of 
292.675 RSMo. The Contractor shall provide a ten-hour Occupational Safety and Health Administration (OSHA) 
construction safety program for their on-site employees, subcontractors or others acting on behalf of Contractor on-site 
which meets the requirements of 292.675 RSMo. The Contractor and each subcontractor shall keep accurate records of 
those employees who are working on-site and a record of each such employee's completion of the OSHA program, and 
certify compliance by affidavit at the conclusion of the project. The Contractor shall forfeit as a penalty to the County 
the sum of Two Thousand Five Hundred Dollars ($2,500.00) plus One Hundred Dollars ($100.00) for each employee 
employed by the Contractor or subcontractor, for each calendar day, or potiion thereof, such employee is found to be 



employed in violation of 292.675 RS Mo. Said amounts shall be withheld from all sums and amounts due under this 
provision when making payments to the Contractor. 

9. Transient Employers- Every transient employer, as defined in Section 285.230 RSMo, must post in a 
prominent and easily accessible place at the work site a clearly legible copy of the following: ( 1) the notice of 
registration for employer withholding issued to such transient employer by the director of revenue; (2) proof of coverage 
for workers' compensation insurance or self-insurance signed by the transient employer and verified by the department of 
revenue through the records of the division of workers' compensation; and (3) the notice of registration for unemployment 
insurance issued to such transient employer by the division of employment security. Any transient employer failing to 
comply with these requirements shall, under Section 285.234 RSMo, be liable for a penalty of five hundred dollars per 
day until the notices required by this section are posted as required by law. 

10. Overhead Line Protection - The Contractor is aware of the provisions of the Overhead Power Line Safety 
Act, 319.075 to 319.090 RSMo, and agrees to comply with the provisions thereof. Contractor understands that it is their 
duty to notify any utility operating high voltage overhead lines and make appropriate arrangements with said utility if the 
performance of contract would cause any activity within ten feet of any high voltage overhead line. To the fullest extent 
permitted by law, Contractor shall indemnify, hold harmless and defend the County, its directors, officers, agents, and 
employees from and against all claims, damages, losses and expenses (including but not limited to attorney's fees) arising 
by reason of any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part of the services), of 
anyone directly or indirectly employed by contractor or by any subcontractor, or of anyone for whose acts the contractor 
or its subcontractor may be liable, in connection with any claims arising under the Overhead Power Line Safety Act. 
Contractor expressly waives any action for Contribution against the County on behalf of the Contractor, any 
subcontractor (meaning anyone, including but not limited to consultants having a contract with contractor or a 
subcontract for part of the services), anyone directly or indirectly employed by contractor or by any subcontractor, or of 
anyone for whose acts the contractor or its subcontractor may be liable, and agrees to provide a copy of this waiver to any 
party affected by this provision. 

11. Billing and Payment - All billing shall be invoiced to the Boone County respective ordering Department and 
billings may only include the prices listed in the vendor's bid response. No additional fees for paper work processing, 
labor, or taxes shall be included as additional charges in excess of the charges in the Vendor's bid response to the 
specifications. The County agrees to pay all invoices within thirty days of receipt. In the event of a billing dispute, the 
County reserves the right to withhold payment on the disputed amount; in the event the billing dispute is resolved in favor 
of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld commencing 
from the last date that payment was due. 

12. Binding Effect - This agreement shall be binding upon the parties hereto and their successors and assigns for 
so long as this agreement remains in full force and effect. 

13. Termination - This agreement may be terminated by the County upon thirty days advance written notice for 
any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 



IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this agreement on the 
day and year first above written. 

BRADFORD SYSTEMS CORPORATION BOONE COUNTY, MISSOURI 

~:;;z_. 
by~-"-~~~~=-~ 'f"~~~~~~~ 

title 9ev1f)(a1 Mz:.x1~0er. 

Wendy S. 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if the 
terms of this contract do not create a measurable county obligation at this time.) 

;3·7-'2.- 10 
Date 

County-Wide Term and Supply 
f100ci11001J.1b 30 2·::r:n'.+-,c.J 

Appropriation Account Pwrcha.s:e., 



STANDARD CONTRACT TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to do so, in 
County's sole discretion, shall give County the right to terminate this Contract. 

2. Prices shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) 
to the Boone County Department. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. The Purchasing 
Director reserves the right, when only one bid has been received by the bid closing date, to delay 
the opening of bids to another date and time in order to revise specifications and/or establish further 
competition for the commodity or service required. The one ( 1) bid received will be retained 
unopened until the new Closing date, or at request of bidder, returned unopened for re-submittal at 
the new date and time of bid closing. 

4. When products or materials of any particular producer or manufacturer are mentioned in our 
contracts, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

5. Do not include Federal Excise Tax or Sales and Use Taxes in billing, as law exempts the County 
from them. 

6. The delivery date shall be stated in definite terms. 

7. The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

8. In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Contractor responsible for any excess cost occasioned thereby. 

9. Failure to deliver as guaranteed may disqualify Contractor from future bidding. 

10. Prices must be as stated in units of quantity specified, and must be firm. 

11. The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

12. The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. The resulting contract will be 
considered "Non-Exclusive". The County reserves the right to purchase advertising from other 
vendors. 

13. The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 



14. In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

15. Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 

16. For all titled vehicles and equipment the dealer must use the actual delivery date to the 
County on all transfer documents including the Certificate of Origin (COO,) Manufacturer's 
Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

17. Equipment and serial and model numbers - The contractor is strongly encouraged to include 
equipment serial and model numbers for all amounts invoiced to the County. If equipment serial 
and model numbers are not provided on the face of the invoice, such information may be required 
by the County before issuing payment. 



Insurance Requirements: The Contractor shall not commence work under this contract until they have obtained all 
insurance required under this paragraph and the Certificate of Insurance has been approved by the County, nor shall the 
Contractor allow any subcontractor to commence work on their subcontract until all similar insurance required of 
subcontractor has been so obtained and approved. All policies shall be in amounts, form and companies satisfactory to 
the County which must carry an A-6 or better rating as listed in the A.M. Best or equivalent rating guide. Insurance 
limits indicated below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Contractor shall take out and maintain during the 
life of this contract, Employers Liability and Workers Compensation Insurance for all of its employees employed at 
the site of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Workers Compensation Insurance for all of the latter's employees unless such employees are covered by the protection 
afforded by the Contractor. Workers Compensation coverage shall meet Missouri statutory limits. Employers Liability 
limits shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. In case any class of 
employees engaged in hazardous work under this Contract at the site of the work is not protected under the Workers 
Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide Employers Liability 
Insurance for the protection of their employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during the life of this contract, 
such commercial general liability insurance as shall protect it and any subcontractor performing work covered by this 
contract, from claims for damages for personal injury including accidental death, as well as from claims for property 
damages, which may arise from operations under this contract, whether such operations be by themselves or for any 
subcontractor or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less than 
$3,000,000.00 combined single limit for any one occurrence covering both bodily injury and property damage, including 
accidental death. If the Contract involves any underground/digging operations, the general liability certificate shall 
include X, C, and U (Explosion, Collapse, and Underground) coverage. If providing Commercial General Liability 
Insurance, then the Proof of Coverage of Insurance shall also be included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or Business Auto Liability 
under an Umbrella or Excess Liability policy. There is no minimum per occurrence limit of liability under the umbrella 
or Excess Liability; however, the Annual Aggregate limit shall not be Jess than the highest "Each Occurrence" limit for 
either Commercial General Liability or Business Auto Liability. Contractor agrees to endorse the County as an 
Additional Insured on the umbrella or Excess Liability, unless the Certificate of Insurance state the Umbrella or Excess 
Liability provides coverage on a "Follow-Form" basis. 

Business Automobile Liability - The Contractor shall maintain during the life of this contract, automobile liability 
insurance in the amount of not less than $3,000,000.00 combined single limit for any one occurrence, covering both 
bodily injury, including accidental death, and property damage, to protect themselves from any and all claims arising 
from the use of the Contractor's own automobiles, teams and trucks; hired automobiles, teams and trucks; non-owned and 
both on and off the site of work. 

Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance of the types and amounts 
specified herein. Limits of such coverage may be reduced only upon written agreement of County. Contractor shall 
provide to County copies of certificates of insurance evidencing coverage for each Subcontractor. Subcontractors' 
commercial general liability and business automobile liability insurance shall name County as Additional Insured and 
have the Waiver of Subrogation endorsements added. 

Proof of Carriage oflnsurance - The Contractor shall furnish the County with Certificate(s) oflnsurance which name 
the County as additional insured in an amount as required in this contract). The Certificate of Insurance shall provide that 
there will be no cancellation, non-renewal or reduction of coverage without 30 days prior written notice to the Owner. In 
addition, such insurance shall be on an occurrence basis and shall remain in effect until such time as the County has made 
final acceptance of the services provided. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, hold harmless and 
defend the County, its directors, officers, agents, and employees from and against all claims, damages, losses and 
expenses (including but not limited to attorney's fees) arising by reason of any act or failure to act, negligent or 



otherwise, of Contractor, of any subcontractor (meaning anyone, including but not limited to consultants having a 
contract with contractor or a subcontract for part of the services), of anyone directly or indirectly employed by contractor 
or by any subcontractor, or of anyone for whose acts the contractor or its subcontractor may be liable, in connection with 
providing these services. This provision does not, however, require contractor to indemnify, hold harmless, or defend the 
County of Boone from its own negligence. 

Failure to maintain the required insurance in force may be cause for contract termination. In the event the 
Agency/Service fails to maintain and keep in force the required insurance or to obtain coverage from its subcontractors, 
the County shall have the right to cancel and terminate the contract without notice. 

Certificate Holder address: 
County of Boone, Missouri 
C/0 Purchasing Department 
613 E. Ash Street 
Columbia, MO 65201 



(Please complete and return with Contract) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 
CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 
1988, Federal Register (pages 19160-19211 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor 
its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Name and 

Signature 



County of l){AP213-e ) 

Stateof lllt1tol5 

COUNTY OF BOONE - MISSOURI 
WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 
(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
) 

(Bidder). 

This business is enrolled and participates in a federal work authorization program for all employees working in 

connection with services provided to the County. This business does not knowingly employ any person that is an 

unauthorized alien in connection with the services being provided. Documentation of participation in a federal work 

authorization program is attached to this affidavit. 

Furthermore, all subcontractors working on this contract shall affirmatively state in writing in their contracts that 

they are not in violation of Section 285.530.1, shall not thereafter be in violation and submit a sworn affidavit under 

penalty of perjury that all employees are lawfully present in the United States. 

Affiant 

Printed Nattie 

Subscribed and sworn to before me this 16th-day of.·,i "<-"-'t/i"-\Jlli"'-'--

Date 

OFFICIAL SEAL 
CONSTANCEJ.HACKER 

Notary Public - State of Illinois 
My Commission Expires 10/27/2018 

Attach to this form the E-Verify Memorandum of Understanding that you completed when enrolling. 



County of lJLte1/Ji£:.
c.) 

State of \ ll tvioa 

AFFIDAVIT OF COMPLIANCE WITH OSHA 
TRAINING REQUIREMENTS PURSUANT TO §292.675 RSMo 

)ss 
) 

. I am an authorized agent of t)(tidf)(J 6UD1'l01:5 Corp, (Company). 
u 

I am aware of the requirements for OSHA training set out in §292.675 Revised Statutes of Missouri for those working on public works. 

All requirements of said statute have been fully satisfied and there has been no exception to the full and complete compliance with said 

provisions relating to the required OSHA training for all those who performed services on this public works contract for Boone 

County, Missouri. 

Printed Nam 

Subscribed and sworn to before me this l8\fl1day of~, 20 \L. . 

t3'16·1Lo 
Date 

OFFICIAL SEAL 
CONSTANCEJ.HACKER 

Notary Public - State of Illinois 
My Comm!f£ijion Expires 10/27/2018 

''<*li"'~,,"')i Ill", ____ .,.,....,. 

NOTE: Failure to return this Affidavit with project close-out documents may result in referral of this project to the Department of 
Labor and Industrial Relations for further action to determine compliance with RSMo Sec. 292.675. 



Commission Order# _____ _ 

AFFIDAVIT OF COMPLIANCE WITH THE PREVAILING WAGE LAW 

Before me, the undersigned Notary Public, in and for the County of_l_0"""'u""'"'rzr=-j,:-=e=-------

State of ll \ iVIDi~ , personally came and appeared (name and title) 

and after being duly sworn did depose and say that all provisions and requirements set out in Chapter 290 Sections 
290.210 through and including 290.340, Missouri Revised Statutes, pertaining to the payment of wages to workmen 
employed on public works projects have been fully satisfied and there has been no exception to the full and complete 
compliance with said provisions and requirements and with Wage Determination NO. issued by the 
Division of Labor Standards on the I €1 l;;L day of J\M!~J,:2t 20 ~, in carrying out the Contract and work in 
connection with ,. 

(name ofproject)cJfues21v'.«(tlma~q_,.('IA,(V\1·-t1A,(e located at 

(name of institution) (_ in ~e1~0~D_V1=e,, ________ County, 

Missouri and completed on the -~j 6~~----day of &t\~ir:i'.'.t- ,2olk__. 

Signature 

Subscribed and sworn to me this ---~\B~·tt_~----- day off5111 &1JA;:)+ 
y 0 

, 20 jl,, 

My commission expires -~(l~)~cA:z~· ~2 ~~-Yu~'<~--~-' _'1 _____ , 20 ~. 

OFFICIAL SEAL 
CONSTANCEJ.HACKER 

Notary Public - State of Illinois 
My Commission Expires i 0/27 /2018 



Missouri 
Division of Labor Standards 

WAGE AND HOUR SECTION 

JEREMIAH W. (JAY) NIXON, Governor 

Annual Wage Order No. 23 
Section O 10 

HOONE COUNTY 

In accordance with Section 290.262 RSMo 2000, within thirty (30) days after a certified copy of this 
Annual Wage Order has been filed with the Secretary or State as indicated below, any person who may 
be affected by this Annual Wage Order may object by filing an objection in triplicate with the Labor and 
Industrial Relations Commission, P.O. Box 599, Jefferson City, MO 65102-0599. Such objections must 
set forth in writing the specific grounds of objection. Each objection shall certify that a c·opy has been 
furnished to the Division of Labor Standards, P.O. Box 449, Jefferson City, MO 65102-0449 pursuant to 
8 CSR 20-5.010(1 ). A certified copy of the r\nnual Wage Order has been flied with the Secretary of 
State of Missouri. 

Original. Signed .Q.Y -·~-·-·-
John E. Lindsey, Director 

Division or Labor Standards 

This ls A True And Accurate Copy \Vhich Was Filed With The Secretary of State: March 10, 2016 

Last Date Ol~jections May Be Filed: April 11, 2016 

Prepared by Missouri Department of Labor and Industrial Relations 



Building Construction Rates for 
BOONE County 

REPLACEMENT PAGE Section 010 

.-------··--·--·-----------,-----,--,---,o"a'"'s'",c""""- uver- --·----------·-----~ 
OCCUPATIONAL TITLE •• Date of Hourly Time Holiday Total F rinqe Benefits 

Increase Rates Schedule Schedule 
AsliesiosWorker (H & F) Insulator ----- -~32.36 55 60 $21.4·1 · 
8oiler111aker ------ -·· ·-- --·- $34.76 57 ·-····· /·-·-- --·--·- $28.0"'0------; 

Bricklaver and Stone Mason $29.26 59 7 $16.91 
Carpenter 6/16 $25.16 60 15 $16.10 
Cement Mason $27.55 9 3 $12.20 --
Communication Technician 6/16 ·-··- ------§J-Cao · 2a·-· 7 .. S12.90 + 13% 
~!' (Inside Wireman) -·- -·- 6/16 $31.80 28 7 $12.90 + 13% 
Electrician /Outside-Line Construction\Linemari) ·········--·- --- - - $42.27 --43 ..... 45 $5.25 + 36% ___ _, 
Lineman Operator $36.45 43 45 $5.25 + 36% 

E~~a~~~~~~structor · _----',;-- -·-~-~~ ~~ --~· . _ _$;~~~4356% ............. ·-

Glazier 6/16 $26.87 ~ 122 ·--76 ~---·----- $11.78 .. 
Ironworker ·· ... ····· - $28A, --···fr·--·· .. 8 _ _:::: =:--·-=~- $24.04 --
Laborer (Buildinq): 
General $22.30 42 --··- 44 ·- $13.19 
First Semi-Skilled- --------e--- ·---"'$"'2"4'"'.3"'6+--4"'2'---+--4"'4,-+----_-_-_-_-_-_,"'$;1_,,3;c"-c . .:..1_,,9~_-_-:_-.:_-:_-_--__ 

4 
second Semi-Skilled ········-------· ---·----+r---+·--·-·--..,--_s..,2_3_j="if...,..., .. _4_2_-=-_4_4 __ ..,_ _____ ~$1_~_9 ______ _ 

Lather USE CARPENTER RATE 
Linoleum Layer and Cutter 6/16-----'-$25 04 60 15 $16.10 
Marble Mason --- ·---- · $21.66 124 74 S12 68 ···-·----=== 
Marble Finisher ········· ····· ---·· $14.14- --- 124- 74 $9.08 

~-E-n-aiin-ee-,--------·-- 6/16 $26.16 60 15-__ ·····-·-------·-··-.!1.ll: . .1.9........ ___:::: 
~ ----~--·-- $28.86 86 66 S24.98 ··-·--·----

Grouoll ............... 6116·---···-···- - $28.86. 86 ···es-- $24.98 ······-·-·--···--

Group Ill ------- 6116 $27.61 86 66 $24.98 
Group 111-A 6/16 $28.86 86 66 $24.98 
GrouoJV .. 6/16 . ·s2tf53 86 _yt, -··--·-- .. ... $24.98---·-··-----
Grouo V · ·····----·-----·----_-_·-:_-_--t+-_-_-:_,.,,6;,1;0;:..::;f::t--:::::s;:2;9,.., . .,,5;6;:_::-:ac:6~.:_--=:-1---,6,..6_+------$;,--2,..,4..,.9"'8-· _····_···_--_-_·_·-_-_·_··--; 

Painter 6/16 $23.24 18 7 $11.78 
"'P"'ll,...e"'D'"ri,...ve-r-------------i---,6'°1"16,---;--i---$'°2"6'"".1"6;-1---,6;--;;0,.--i-----;15 $16.10 
~ ----------------·-----·,------ - ··+b· S37.oo ·······9T ____ -69. $26.68 
Plasterer $26.09 94 5 $12.25 ------t 
Plumber ·-. -- b ·-·- S37.00 91 69 $2(i°:68 _____ _ 

hRi'o°'o.:..fec;r,.;\_W'"'a~te.,;r-Fp'-'roc..co.:..fe"'r __________________ .. S29.30 ···1":? ······ -- 4 --- ·· · ··--··--··--$-14.87 
Sheet Metal Worker $31.14 40 23 S16.24 
Sprinkler Fitter. Fire Protection "-,-... ---~$3_2 __ -39-+---3-3-·- · 19 · $19.05 ···· ·--·-·····----
'-'r~e-rr_a_zz_o_W_o_,k_e_r--~--------1------+----+-- $28.73 124 74 $14.38 
Terrazzo Finisher-- $18.68 124 74 ---··-----· $14.38 .. -
TileSetter $21.66 124 ·74 -- $12.6a-···-------···--

"'T'"il-e"'Fc-in7is7h_e_r --------------t-----+--t---,$"'1-;4--,.1-;4-l---.1""24--,---+ 74 ---$~9~.0-8 ______ _ 

Traffic Con1rol Service Driver ---·+·--+----$~2_6~.4_1~5-1-_2~2'--_· t-·--5~5-· ·-!---····----- $9.045 ______ _ 
Truck Driver-Teamster 
Group I ··-· .. $25.30 -·101 5 $10.70 
Grouo 11 $25.95 ·101 5 $10.70 

!--,~,-;~~~~,~...,,.:~.,..---·----··-·····-----------·-- ------ ····.= -~_-_;~~:~~~,... __ --;-g-1.-... --.. -?5.-.-... -... ,... ... -.. -.... -... -... _-:::~:-:g-;g-- --------
Fringe Benefit Percentage is of the Basic Hourly Rate 

.. Annual Incremental Increase 

'SEE FOOTNOTE PAGE ANNUAL WAGE OR0Ef1 NO 2:l 6/16 



Building Construction Rates for 
BOONE County Footnotes 

BaSIC .......... -··~ o·v_e_r_-~·--·--

Section 010 

--------·-···----·--------------, 
OCCUPATIONAL TITLE .. Date of Hourly Time Holiday Total Fringe Benefits 

1---------------1,_ln_c_re_a_s_e_+------R_a~te~.s Sc_t_1e_d __ u_le_1-S_c_·l_1e_d_L_1le_,. ------·------···----·-···------

---------------+----------··----- ------··----,-------------------< 

1---·--------------1---------+-----+----·-- ··----------------------···-----
1---------------------1---------+-----+---·--l----·----------"--~·-·--··---·-----< 
-----..--.-...--·-··-·--·-·····-------------+------•------ ---------------- --------l 
1-------------1----------------+-----+------------·----------
>-------------------1------1-------·--- ---- ~-------------------------··------

--+-----1---·-f-----------------------l 

---------------+----t--···----···-·--------·····-· ·----------- ---------·
~-~---------'-----'------·-'-------'----~-------------------' 
• Welders receive rate prescribed f\1r tile occupational title performing operation to wh1c11 welding 1s 1nc1dental. 

Use Building Construction Rates on Building construction in accordance with the classifications of construction 
work established in 8 CSR 30-3.040(2). 

Use Heavy Construction Rates on Highway and Heavy construction in accordance with the classifications of 
construction work established in 8 CSR 30-3.040(3) 

a - Vacation: Employees over 5 years - 8%; Employees under 5 years - 6% 
b - All work over $7 Mil. Total Mech Contract - $37 00, Fringes - $26.68 

All work under $7 Mil. Total Mech, Contract - $35.66, Fringes - $21.29 
c - Vacation: Employees after 1 year - 2%; Employees after 2 years "4%; Employees after 10 years .. 6% 

"Annual Incremental Increase ANNUAL WAGE ORDER NO. 23 3116 



BOONE COUNTY 
BUILDING CONSTRUCTION • OVERTIME SCHEDULE 

FED: Minimum requirement per Fair Labor Standards Act means time and one-half {1 Y,) shall be paid for all work in 
excess of forty (40) hours per work week. 

NO. 9: Means the regular workday starting time of 8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved 
forward to 6:00 a.m. or delayed one hour to 9:00 a.m. All work performed in excess of the regular work day and on 
Saturday shall be compensated at one and one-half (1Y.) times the regular pay. In the event time is lost during the work 
week due lo weather conditions, the Employer may schedule work on the following Saturday at straight time. All work 
accomplished on Sunday and holidays shall be compensated for at double the regular rate of wages. The work week 
shall be Monday through Friday, except for midweek holidays. 

NO. 11: Means eight (8} hours shall constitute a day's work, with the starting time to be established between 6:00 a.m. 
and 8:00 a.m. from Monday to Friday. Time and one-half (1Y.) shall be paid for first two (2) hours of overtime Monday 
through Friday and the first eight (8) hours on Saturday. All other overtime hours Monday through Saturday shall be paid 
at double (2) time rate. Double {2) time shall be paid for all time on Sunday and recognized holidays or the days 
observed in lieu of these holidays. 

NO. 12: Means the work week shall commence on Monday at 12:01 a.m and shall continue through the following 
Friday, inclusive of each week. All work performed by employees anywhere in excess of forty (40) hours in one (1) work 
week, shall be paid for at the rate of one and one .. half (1 Y,) times the regular hourly wage scale. All work performed 
within the regular working hours which shall consist of a ten (10) hour work day except in emergency situations. 
Overtime work and Saturday work shall be paid at one and one-half (1~) times the regular hourly rate. Work on 
recognized holidays and Sundays shall be paid at two (2) times the regular hourly rate 

NO. 18: Means the regular work day shall be eight (8) hours. Working hours are from six (6) hours before Noon (12:00) 
to six (6) hours after Noon (12:00). The regular work week shall be forty (40) hours. beginning between 6:00 am and 
12:00 Noon on Monday and ending between 1:00 p.m and 6:00 p.m. on Friday. Saturday will be paid at time and one
half (1Y,). Sunday and Holidays shall be paid at double (2) time. Saturday can be a make-up day if the weather has 
forced a day off, but only in the week of the day being lost. Any time before six (6) hours before Noon or six (6) hours 
after Noon will be paid at time and one-half (1'h). 

NO. 22: Means a regular work week of forty (40) hours will start 011 Monday and end on Friday. The regular work day 
shall be either eight (8) or ten (10) hours. If a crew is prevented from working foriy (40) hours Monday through Friday. or 
any part thereof by reason of inclement weather, Saturday or any part thereof may be worked as a make-up day at the 
straight time rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may 
not have been employed the entire week, shall work Saturday at t11e straight time rate. A workday is to begin between 
6:00 a.m. and 9:00 a.m. However, the project starting time may be advanced or delayed if mutually agreed to by the 
interest parties. For all time worked on recognized holidays, or days observed as such. double (2) time shall be paid. 

NO. 26: Means that the regular working day shall consist of eight (8) hours worked between 6:00 a.rn., and 5:00 p.rn., 
five (5) days per week, Monday to Friday, inclusive. Hours of work at each jobsite shall be those established by the 
general contractor and worked by the majority of trades. (The above working hours may be changed by mutual 
agreement). Work performed on Construction Work on Saturdays, Sundays and before and after the regular working day 
on Monday to Friday, inclusive, shall be classified as overtime, and paid for at double (2) the rate of single time. The 
employer may establish hours worked on a jobsite for a four (4) ten (10) hour day work week at straight time pay for 
construction work; the regular working day shall consist of ten {10) hours worked consecutively, between 6:00 a.m. and 
6:00 p.m., four (4) days per week, Monday to Thursday, inclusive. Any work performed on Friday, Saturday, Sunday and 
holidays. and before and after the regular working day on Monday to Thursday where a four (4) ten (10) hour day 
workweek has been established, will be paid at two times (2) the single time rate of pay. The rate of pay for all work 
performed on holidays shall be at two times (2) the single time rate of pay. 

AW023 010 OT.doc ANNUAL WAGE ORDER NO. 23 Page 1 of 5 



BOONE COUNTY 
BUILDING CONSTRUCTION • OVERTIME SCHEDULE 

NO. 28: Means a regular workday shall consist of eight (8) hours between 7:00 am. and 5:30 p.m., with at least a thirty 
(30) minute period to be taken for lunct1. Five (5) days a week, Monday through Friday inclusive. shall constitute a work 
week. The Employer has the option for a workday/workweek of four (4) ten (10) hour days (4-10's) provided: 

-The project must be for a minimum of four (4) consecutive days. 
-Starting time may be within one (1) hour either side of 8:00 a.m. 
-Work week must begin on either a Monday or Tuesday: If a holiday falls within that week ii shall be a 
consecutive work day. (Alternate: If a holiday falls in the middle of a week, then the regular eight (8) hour 
schedule may be implemented). 
-Any time worked in excess of any ten (10) hour work day (in a 4-10 hour work week) shall be at the appropriate 
overtime rate. 

All work outside of the regular working hours as provided. Monday through Saturday, shall be paid at one & one-half (1 Y,) 
times the employee's regular r-ate of pay. All work performed from 12:00 a.m. Sunday through 8:00 a.m. Monday and 
recognized holidays shall be paid at double (2) the straight time hourly rate of pay. Should employees work in excess of 
twelve (12) consecutive hours they shall be paid double time (2X) for all time after twelve (12) hours. Shift work 
performed between the hours of 4:30 p.m. and 12:30 a.m. (second shift) shall receive eight (8) hours pay at the regular 
hourly rate of pay plus ten (10%) percent for seven and one-half (7Y,) 11ours work. Shift work performed between the 
hours of 12:30 a.m. and 8:00 a.m. (third shift) shall receive eight (8) hours pay at the regular hourly rate of pay plus fifteen 
(15%) percent for seven (7) hours work. A lunch period of thirty (30) minutes shall be allowed on each shift. All overtime 
work required after the completion of a regular shift shall be paid at one and one-half ('I Y,) times the shift hourly rate. 

NO. 33: Means the standard work day and week shall be eight (8) consecutive hours of work between the hours of 6:00 
a.m. and 6:00 p.m .. excluding the lunch period Monday through Friday. or shall conform to the practice on the job site. 
Four (4) days at ten (10) hours a day may be worked at straight tilne, Monday through Friday and need not be 
consecutive. All overtime, except for Sundays and holidays shall be at the rate of time and one-half (1 Yz}. Overtime 
worked on Sundays and holidays shall be at double (2) time 

NO. 40: Means the regular working week shall consist of five (5) consecutive (8) hour days' labor on the job beginning 
with Monday and ending with Friday of each week. Four (4) 10-hour days may constitute the regular work week. The 
regular working day shall consist of eight (8) hours labor on the job beginning as early as 6:00 a.m. and ending as late as 
5:30 p.m. All full or part time labor performed during such hours shall be recognized as regular working hours and paid 
for at the regular hourly rate. All hours worked on Saturday and all hours worked in excess of eight (8) hours but not 
more than twelve (12) hours during the regtrlar working week shall be paid for at time and one-half (1Yz) the regular 
hourly rate. All hours worked on Sundays and holidays and all hours worked in excess of twelve (12) hours during the 
regular working day shall be paid at two (2) limes the regular hourly rate. In the event of rain, snow, cold or 
excessively windy weather on a regtdar working day, Saturday may be designated as a "make-up" day. Saturday may 
also be designated as a "make-up" day, for an employee who has missed a day of work for personal or other reasons. 
Pay for "make-up" days shall be at regular rates. 

AW023 010 OT.doc ANNUAL WAGE ORDER NO. 23 Pa9e 2 of 5 



BOONE COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

NO. 42: Means eight (8) hours between the hours of 8:00 a.m. and 4:30 p.m. shall constitute a work day. The starting 
time may be advanced one (1) or two (2) hours. Employees shall have a lunch period of thirty (30) minutes. The 
Employer may provide a lunch period of one (1) hour, and in that event, the workday shall commence at 8:00 a.m. and 
end at 5:00 pm. The workweek shall commence at 8:00 a.m. on Monday and shall end at 4:30 p.m. on Friday (or 5 00 
p.m. on Friday if the Employer grants a lunch period of one (1) hour), or as adjusted by starting time change as stated 
above. All work performed before 8:00 a.m. and after 4:30 p.m. (or 5:00 p.m. where one (1) hour lunch is granted for 
lunch) or as adjusted by starting time change as stated above or on Saturday, except as herein provided, shall be 
compensated at one and one-half (1Y:.) times the regular hourly rate of pay for the work performed. All work performed 
on Sunday and on recognized holidays shall be compensated at double (2) the regular hourly rate of pay for the work 
performed. When working a five 8-hour day schedule and an Employer is prevented from working forty (40) hours, 
Monday through Friday, or any part thereof by reason of inclement weather (rain or mud), Saturday or any part thereof 
may be worked as a make-up day at the straight time rate. The Employer shall have the option of working five eight 
(8) hour days or four ten (10) hour days Monday through Friday. If an Employer elects to work five (5) eight (8) hour 
days during any work week, hours worked more than eight (8) per day or forty (40) hours per week shall be paid at 
time and one-half (1%) the hourly rate Monday through Friday. If an Employer elects to work four (4) ten (10) hour 
days in any week, work performed more than ten (10) hours per day or forty (40) hours per week shall be paid at time 
and one-half ("1Y:.) the hourly rate Monday through Friday. If an Employer is working ten (10) hour days and loses a 
day due to inclement weather, they may work ten (10) hours Friday at straight time. All hours worked over the forty 
(40) hours Monday through Friday will be paid at time and one-half (1 Y:.) overtime rate. Overtime shall be computed at 
half-hour intervals. Shift Work: Two (2) or three (3) shifts shall be permitted, provided such shifts are scheduled for a 
minimum of three (3) consecutive days. The second shift shall begin at 4:30 p.m. and end at 12:30 a.m. with one-half 
(1/2) hour for lunch between 7:30 p.m. and 9:00 p.m. and shall received eighty (8) hours' pay. The third shift shall begin 
at 12:30 a.m. and end at 8:00 a.m. with one-half (1/2) hour for lunch between 3.30 a.m. and 5.00 a.m. and shall received 
(8) hour's; pay. There shall be at least one (1) foreman on each shift on jobs where more than one shift is employed, 
provided that there are two (2) or more employees on second and on the third shifts. All shifts shall arrange to 
interchange working hours at the end of each week. When three shifts are used, the ,ipplicable rate must be paid from 
Saturday al 8:00 a.m. until the following Monday at 8:00 a.m. When three shifts are employed, the second and third 
shifts shall contain at least one-half (1 /2) as many employees as the first shift 

NO. 43: Eight (8) hours shall constitute a work day between the hours of 7:00 a.rn and 4 30 p.m. Forty (40) hours 
within five (5) days, Monday through Friday inclusive, shall constitute the work week. Work performed in the 9th and 
10th hour, Monday through Friday, shall be paid at time and one-half (1 Y,) the regular straight time rate of pay. 
Contractor has the option to pay two (2) hours per day at the time and one--half (1 Y:.) the regular straight time rate of 
pay between the hours of 6:00 a.m. and 5:30 p.m., Monday through Friday. Work performed outside the regularly 
scheduled working t1ours and on Saturdays, Sundays and recognized legal holidays, or days celebrated as such, shall 
be paid for at the rate of double (2) time. 

NO. 55: Means the regular work day shall be eight (8) hours between 6:00 a.rn. and 4:30 p.m. The first two (2) hours of 
work performed in excess of the eight (8) hour work day, Monday through Friday, and the first ten (10) hours of work on 
Saturday, shall be paid at one & one-half (1Y,) times the straight time rate. All work performed on Sunday, observe() 
holidays and in excess of ten (10) hours a day, Monday through Saturday, shall be paid al double (2) the straight time 
rate. 

NO. 57: Means eight (8) hours per day shall constitute a day's work and forty (40) hours per week, Monday through 
Friday, shall constitute a week's work. The regular starting time shall be 8:00 a.m. If a second or third shift is used, 
the regular starting time of the second shift shall be 4:30 p.m. and the regular starting period for the third shift shall be 
12:30 a.m. These times may be adjusted by the employer, The day shift shall work a regular eight (8) hours shift as 
outlined above. Employees working a second shift shall receive an additional $0.25 above the regular hourly rate and 
perform seven and one-half (?Y:.) hours work for eight (8) hours pay. Third shift employees shall be paid an additional 
$0.50 above the regular hourly rate and work seven (7) hours for eight (8) hours pay. When circumstances warrant, the 
Employer may change the regular workweek to four (4) ten-hour days at the regular time rate of pay. All time worked 
before and after the established workday of eight (8) hours, Monday through Friday, and all time worked on Saturday 
shall be paid at the rate of time and one-half (1Y.) except in cases where work is part of an employee's regular Friday 
shift. All time worked on Sunday and recognized holidays shall be paid at the double (2) time rate of pay except in 
cases where work is part of an employee's previous day's shift. For all overtime hours worked $26.71 of the fringe 
benefits portion of the prevailing wage shall be paid at the same overtime rate at which the cash portion of the 
prevailing wage is to be paid, The remaining $1.24 of the fringe benefit portion of the prevailing wage may be paid at 
straight time. 
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BOONE COUNTY 
BUILDING CONSTRUCTION • OVERTIME SCHEDULE 

NO. 59: Means that except as herein provided, eight (8) hours a day shall constitute a standard work day, and forty (40) 
hours per week shall constitute a week's work. All time worked outside of the standard eight (8) hour work day and on 
Saturday shall be classified as overtime and paid the rate of time and one··half (1 Y:;). All time worked on Sunday and 
holidays shall be classified as overtime and paid at the rate of double (2) time. The Employer has the option of working 
either five (5) eight hour days or four (4) ten hour days to constitute a normal forty (40) hour work week. When the four 
(4) ten-hour work week is in effect, the standard work day shall be consecutive ten (10) hour periods between Hie hours 
of 6:30 a.m. and 6:30 p.m. Forty (40) hours per week shall constitute a week's work, Monday through Thursday, 
inclusive. In the event the job is down for any reason beyond the Employer's control, then Friday and/or Saturday may, at 
the option of the Employer, be worked as a make-up day; straight time not to exceed ten (10) hours or forty (40) hours 
per week. When the five day eight (8) hour work week is in effect. forty (40) l1ours per week shall constitute a week's 
work, Monday through Friday, inclusive. In the event the job is down for any reason beyond the Employer's control, then 
Saturday may, at the option of the Employer, be worked as a make-up day; straight time not to exceed eight (8) hours or 
forty (40) hours per week. The regular starting time (and resulting quitting time) may be moved to 6:00 a.m. or delayed to 
9:00 a.m. Make-up days shall not be utilized for days lost due to holidays. 

NO. 60: Means the Employer shall have the option of working five 8-hour days or four 10-hour days Monday through 
Friday. If an Employer elects to work five 8-hour days during any work week, hours worked more than eight (8) per day 
or forty (40) per week shall be paid at time and one-half (1 Y:i) the hourly wage rate plus fringe benefits Monday through 
Friday. SATURDAY MAKE-UP DAY: If an Employer is prevented from working forty (40) hours, Monday through Friday, 
or any part thereof by reason of inclement weather (rain or mud), Saturday or any part thereof may be worked as a make
up day at the straight time rate. It is agreed by the parties that the make-up day is not to be used to make up time lost 
due to recognized holidays. If an Employer elects to work four 10-hour days, between the hours of 6:30 a.m. and 6 30 
p.m. in any week, work performed more than ten (10) hours per day or forty (40) hours per week shall be paid at time and 
one half (1Y.) the hourly wage rate plus fringe benefits Monday through Friday. If an Employer is working 10-hour days 
and loses a day due to inclement weather, the Employer may work ten (10) hours on Friday at straight time. All hours 
worked over the forty (40) hours Monday through Friday will be paid at time and one-half (1Y,) the hourly wage rate plus 
fringe benefits. All Millwright work performed in excess of the regular work day and on Saturday shall be compensated 
for at time and one-half (1Y,) the regular Millwright hourly wage rate plus fringe benefits. The regular work day starting at 
8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved forward to 6:00 a.m. or delayed one (1) hour to 9:00 
a.m. All work accomplished on Sundays and recognized holidays, or days observed as recognized holidays, shall be 
compensated for at double (2) the regular hourly rate of wages plus fringe benefits. NOTE: All overtime Is computed on 
the hourly wage rate plus an amount equal to the fringe benefits. 

NO. 86: The regular workday shall consist of eight (8) consecutive hours. exclusive of a thirty (30) minute lunch period, 
with pay at the straight time rate with all hours in excess of eight (8) hours in any one day to be paid at the applicable 
overtime rate at time and one-half (1 Y.). The regular workday shall begin between the hours of 6:00 a.m. and 8:00 a.m. 
The Employer may have the option to schedule the work week from Monday through Thursday at ten (1 0) hours per day 
at the straight time rate of pay with all hours in excess of ten (10) hours in any one day to be paid at the applicable 
overtime rate at lime and one-half (1Y.). If the Employer elects to work from Monday through Thursday and is stopped 
due to inclement weather, holiday or other conditions beyond the control of the Employer, they shall have the option to 
work Friday at the straight time rate of pay to complete the forty (40) hours for the workweek. All overtime work 
performed on Monday through Saturday shall be paid at time and one-half (1 !4) the hourly rate. Fringe benefits shall be 
paid at the one and one half the hourly rate. All work pe1formed on Sundays and recognized holidays shall be paid at 
double (2) the hourly rate. Fringe benefits shall be paid at double the hourly rate. Shifts may be established when 
considered necessary by the Employer. Shift hours and rates will be as follows. If shifts are established, work on the 
First Shift will begin between 6:00 a.m. and 9:00 a.m. and consist of eight (8) hours of work plus one-half hour unpaid 
lunch. Hours worked during the first shift will be paid at the straight time rate of pay. The second shift shall start eight 
hours after the start of the first shift and consist of eight (8) hours of work plus one-half hour unpaid lunch. Work on the 
second shift will begin between 2:00 p.m. and 5:00 p.m. and be paid the straight time rate plus $2.50 per hour. The third 
shift shall start eight hours after the start of tile second shift and consist of eight (8) l1ours plus one-half hour unpaid 
lunch. Work on the third shift will begin between 10:00 p.m. and 1:00 a.m. and be paid tt1e straight time rate plus $3.50 
per hour. The additional amounts that are to be paid are only applicable when working shifts. Shifts that begin on 
Saturday morning through those shifts which end on Sunday morning will be paid st time and one-half these rates. Shifts 
that begin on Sunday morning through those shifts which end on Monday morning will be paid at double time these rates. 
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BUILDING CONSTRUCTION • OVERTIME SCHEDULE 

NO. 91: Means eight (8) hours shall constitute a day's work cornrnencing at 7:00 a.rn. and ending at 3:30 p.m., allowing 
one-half (~) hour for lunch. The option exists for the Employer to use a flexible starting time between the hours of 6:00 
a.m. and 9:00 a.m. The regular workweek shall consist of forty (40) hours of five (5) workdays, Monday through Friday. 
The workweek may consist of four (4) ten (10) hour days from Monday through Thursday, with Friday as a make-up day. 
If the make-up day is a holiday, the employee shall be paid at the double (2) time rate. The employees shall be paid time 
and one-half (1 Y,) for work performed on Saturdays, before the regular starting time or after the regular quitting time or 
over eight (8) hours per work day (unless working a 10-hour work day, then time and one-half (1Y,) is paid for work 
performed over ten (10) hours a day) or over forty (40) hours per work week. Work performed on Sundays and 
recognized holidays shall be paid at the double (2) time rate of pay. SHIFT WORK: When it is necessary for the project 
to operate in shifts, there will be three (3) eigl1t (8) hour sl1ifts commencing at 8:00 a.m. Shift work must continue for a 
period of not Jess than three (3) consecutive work days, two (2) days which rnust be regular work days (Monday through 
Friday). In the event the second or third shift of any regular work day shall fall into a Saturday or a holiday. such 
extension into a Saturday or holiday shall be considered as part of the previous workday and employees shall be paid at 
the regular shift rate. The first day shift shall work a regular eight (8) hour day at regular rates. The second shift shall be 
eight (8) hours regular time pay plus $2.50 per hour premium for eight (8) hours work. Third shift will be for eight (8) 
hours regular time pay plus $3.00 per hour premium for eight (8) hours work. 

NO. 94: Means eight (8) hours shall constitute a day's work between the hours of 8:00 a.m. and 5:00 p.m. The regular 
workday starting time of 8:00 a.m. (and resulting quitting time of 4:30 p.m.) may be moved forward to 6:00 a.m. or 
delayed one (1) hour to 9:00 a.m. All work performed in excess of the regular work day and on Saturday shall be 
compensated at one and one-half (1 Y,) times the regular pay. In the event time is Jost during the work week due to 
weather conditions, the Employer may schedtile work on the following Saturday at straight time. All work accomplished 
on Sunday and holidays shall be compensated at double the regular rate of wages. 

NO. 101: Means that except as provided below, eight (8) hours a day shall constitute a standard work day, and forty (40) 
hours per week shall constitute a week's work, which shall begin on Monday and end on Friday. All time worked outside of 
the standard work day and on Saturday shall be classified as overtime and paid the rate of time and one .. half (11/,) (except 
as herein provided). All time worked on Sunday and recognized holidays shall be classified as overtime and paid at the 
rate of double (2) time. The regular starting time of 8:00 a.m (and resulting quitting time of 4:30 p.m.) may be moved 
forward to 6:00 a.m. or delayed one (1) hour to 9:00 a.m. The Employer has the option of working either five (5) eight-hour 
days or four (4) ten-hour days to constitute a normal forty (40) hour work week. When a four (4) ten .. hour day work week is 
in effect, the standard work day shall be consecutive ten (10) hour periods between the hours of 6:30 a.m. and 6:30 p.m 
Forty (40) hours per week shall constitute a week's work Monday through Thursday. inclusive. In the event the job is down 
for any reason beyond the Employer's control, then Friday and/or Saturday may. at the option of the Employer, be worked 
as a make-up day; straight time not to exceed ten (10) hours per day or forty (40) hours per week. Starting time will be 
designated by the employer. When the five (5) day eight (8) hour work week is in effect, forty (40) hours per week shall 
constitute a week's work. Monday through Friday. incll1sive. In the event the job is down for any reason beyond the 
Employer's control, then Saturday may, at the option of the Employer, be worked as a make-up day; straight time not to 
exceed eight (8) hours per day or forty (40) hours per week. Make-up days shall not be utilized for days Jost due to 
holidays. 

N0.122: Means the regular workday shall be (8) hours .. The regular work week shall be forty (40) hours, beginning 6:00 
a.m. on Monday and ending 6:00 p.m. on Friday. Saturday will be time and one-half (1 Y.). Sunday and Holidays shall be 
double (2) time. Saturday can be a make-up day if weather has forced a day off. 

NO. 124: Means eight (8) hours shall constitute a day's work on all classes of work between the hours of 6:00 a.m. and 
5:30 p.m., Monday through Friday. The pay for lime worked during these hours shall be at the regular wage rate. The 
regular workweek shall be Monday through Friday. Employment from 4:30 p.m. to 12:00 midnight, Monday through 
Friday, shall be paid for at one and one-half (1Y,) times the regular hourly rate. From 12:00 midnight until 8:00 a.m. on 
any day shall be paid for at twice the regular hourly rate. All time worked on Sundays and the recognized holidays shall 
be paid at t_he rate of double (2) time. It is understood that forty (40) hours shall constitute a regular workweek, (5-8's) 
Sunday Midnight through Friday Midnight, understanding anything over eight (8) hours is one and one-half (1 Y,) times the 
hourly wage rate. 
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BOONE COUNTY 
HOLIDAY SCHEDULE- BUILDING CONSTRUCTION 

NO. 3: All work done on New Year's Day, Decoration Day, July 4th, Labor Day, Veteran's Day. Tl1anksgiving and 
Christmas shall be compensated at the double (2) time rate of pay. When any of these holidays fall on a Sunday, 
the following Monday shall be observed. 

NO. 4: All work done on New Year's Day, Memoriel Day, Independence Day, Labor Day, Thanksgiving and 
Christmas Day shall be paid at the double time rate of pay. If any of the above holidays fall on Sunday, Monday will 
be observed as the recognized holiday. If any of the above holidays fall on Saturday, Friday will be observed as the 
recognized holiday and holidays falling on Sunday will be observed on the following Monday. 

NO. 5: All work that shall be done on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's 
Day, Thanksgiving Day, and Christmas Day shall be paid twice the amount of his or her regular hourly wage rate 
for each hour of fraction thereof worked on any st1ch day . 

NO. 7: The following days are assigned days and are recognized as holidays: New Year's Day, Memorial Day, 
Independence Day, Labor Day, Veteran's Day, Thanksgiving Day, and Christmas Day. If a holiday falls on a 
Sunday, it shall be observed on the following Monday. If a holiday falls on a Satlirday, it shall be observed on the 
preceding Friday. No work shall be performed on Labor Day except in case of jeopardy to work under construction. 
This is applied to protect Labor Day. When a holiday falls during the normal workweek, Monday through Friday, it 
shall be counted as eight (8) hours toward the forty (40) hour week. However, no reimbursement for these eight (8) 
hours is to be paid to the workman unless worked. If workman are required to work the above enumerated holidays 
or days observed as such, or on Sunday, they shall receive dmible (2) the regl1lar rate of pay for sucl1 work. 

NO. 8: All work performed on New Year's Day. Memorial Day, Independence Day, Labor Day. Veteran's Day. 
Thanksgiving Day, and Christmas Day, or the days observed in lieu of these holidays, shall be paid at the double 
time rate of pay. 

NO. 15: All work accomplished on tt,e recognized holidays of New Year's Day, Decoration Day (Memorial Day), 
Independence Day (Fourth of July), Labor Day, Veteran's Day, Thanksgiving Day and Christmas Day, or days 
observed as these named holidays, shall be compensated for at double (2) the regular hourly rate of wages plus 
fringe benefits. If a holiday falls on Saturday, it shall be observed on the preceding Friday. If a holiday falls on a 
Sunday, it shall be observed on the following Monday. No work shall be performed on Labor Day, Christmas Day, 
Decoration Day or Independence Day except to preserve life or property. 

NO. 19: All work done on New Year's Day, Memorial Day, July 4th, Labor Day, Thanksgiving Day, and Christmas 
Day shall be paid at the double time rate of pay. The employee may take off Friday following Thanksgiving Day 
However, the employee shall notify his or her Foreman, General Foreman or Superintendent on the Wednesday 
preceding Thanksgiving Day. When one of the above holidays falls on Sunday, the following Monday shall be 
considered a holiday and all work performed on either day shall be at the double (2) time rate. When one of the 
holidays falls on Saturday, the preceding Friday shall be considered a holiday and all work performed on either day 
shall be at the double (2) time rate 

NO. 23: All work done on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, Christmas Day and Sundays shall be recognized holidays and shall be paid at the double time 
rate of pay. When a holiday falls on Sunday, the following Monday shall be considered a holiday. When a tioliday 
falls on Saturday, Friday is recognized as a holiday. 

NO. 44: All work done on New Year's Day, Decoration Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, and Christmas Day shall be paid at the double time rate of pay. If a holiday falls on a Sunday, it 
shall be observed on the Monday following. If a l1oliday falls on a Saturday, it shall be observed on the proceeding 
Friday. No work shall be performed on these days except in emergency to protect life or property. All work 
performed on these holidays shall be compensated at double the regular hourly rate for the work performed. 
Overtime shall be computed at half-ho,1r intervals. 

NO. 45: All work perfonmed on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, the day after Thanksgiving, the day before Christmas, and Christmas Day, shall be paid at the 
double time rate of pay. 
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BOONE COUNTY 
HOLIDAY SCHEDULE - BUILDING CONSTRUCTION 

NO. 54: All work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, the Friday after Thanksgiving Day, and Christmas Day shall be paid at the double (2) time rate of 
pay. When a holiday falls on Saturday, it shall be observed on Friday. When a holiday falls on Sunday, it shall be 
observed on Monday. 

NO. 55: The following days are recognized as holidays: New Year's Day, Memorial Day. Independence Day, Labor 
Day, Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday. it shall be observed on the following 
Monday. No work shall be performed on Labor Day except in case of jeopardy to work under construction. This rule 
is applied to protect Labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall 
be counted as eight (8) hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is 
to be paid the workmen unless worked. An Employer working a four (4) day. ten (10) hour schedule may use Friday 
as a make up day when an observed holiday occurs during the work week. Employees have the option to work that 
make up day. If workmen are required to work the above enumerated holidays, or days observed as such, they 
shall receive double (2) the regular rate of pay for such work. 

NO. 60: All work performed on New Year's Day, Armistice Day (Veteran's Day), Decoration Day (Memorial Day), 
Independence Day (Fourth of July), Thanksgiving Day and Christmas Day shall be paid at the double time rate of 
pay. No work shall be performed on Labor Day except when triple (3) time is paid. When a holiday falls on 
Saturday, Friday will be observed as the holiday. When a holiday falls on Sunday. the following Monday shall be 
observed as the holiday. 

NO. 66: All work performed on Sundays and the following recognized holidays, or the days observed as such, of 
New Year's Day, Decoration Day. Fourth of July, Labor Day, Veteran's Day, Thanksgiving Day and Christmas Day, 
shall be paid at double (2) the hourly rate plus an amount equal to the hourly Total Indicated Fringe Benefits. 
Whenever any such holidays fall on a Sunday, the following Monday shall be observed as a holiday. 

NO. 69: All work performed on New Year's Day, Memorial Day, July Fourth, Labor Day, Veteran's Day, 
Thanksgiving Day or Christmas Day shall be compensated at doc1ble (2) their straight-time hourly rate of pay. Friday 
after Thanksgiving and the day before Christmas are also holidays, however, if the employer chooses to work the 
normal work hours on these days, the employee will be paid at straight -time rate of pay. If a holiday falls on a 
Saturday, the holiday will be observed on Saturday; if a holiday falls on a Sunday, the holiday will be observed on 
the following Monday. 

NO. 74: All work performed on New Year's Day, Memorial Day, Fourth of July, Labor Day, Veteran's Day, 
Thanksgiving Day and Christmas Day, shall be paid at double (2) time of the hoLirly rate of pay. In the event one of 
the above holiday's falls on Saturday, the holiday shall be celebrated on Saturday. If the holiday falls on Sunday, the 
holiday will be celebrated on Monday. 

NO. 76: The following days are recognized as holidays: New Years Day, Memorial Day, Independence Day, Labor 
Day, Veterans Day, Thanksgiving Day, and Christmas. No work of any pretense shall be performed on Charismas 
Day or Independence Day. Any work performed on the other holidays shall be paid for at least two (2) times the 
regular rate of pay. If a holiday falls on a Sunday, the following Monday will be observed. If a holiday falls on a 
Saturday, the preceding Friday will be observed. 
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Heavy Construction Rates for 
BOONE County 

REPLACEMENT PAGE Section 010 

,-----------------------.,,--n=c=----Y---r=o--------·--------1:las1c Uver-
OCCUPATIONAL TITLE • Date of Hourly Time Holiday Total Fringe Benefits 

Increase Rates Schedule Schedule 
caroenter 6/16 $30.83 23 16 $16. 10 
Electrician (Outside-Line Construction\Lineman) $42.27 9 12 $5.25 + 36% 

Lineman Operator ... _ .. - ......... --.--......... "'_.,... ____ ,__~$_36_._4_5--1 9 12 $5.25 + 36% 
Lineman - Tree Trimmer $24.15 .. _ 32- -.. - .. 31"' .... ·-·-·-$9.98 +·3%-
Groundman $26. 13 ·--·g· 12 ............... $5.25 + 36% ~:= 
Groundman - Tree Trimmer $17.84_. 32._ .... - .. 31... ..$7.50 +_3% __ 

Laborer ---~----
General Laborer 6/16 $27.96 2 4 $13.17 
Skilled Laborer 6/16 $27.96 2 4 $13.17 

6116 -- _$30,Qf:::- 23 --·16 --- '---· $16.10_----Millwriahl 
Operating Engineer 

Group I 
Grouo II 
Grouo 111 
Group IV 

6116 
6/16 
6116 
6116 

------
$27.94 21 
$27.59 21 
$27.39 21 
$23.74 21 

6116 $23.74 21 
6/16 $30.83 23 

Oiler-Driver _____________ +.--,.,,--+-"""'"""'-=--+--,,.,,.---1 

--·-5 $24.87 
5 $24.87 
5 $24.87 
5 $24.87 
5 $24.87 
16 $16:10 

$26.415 28 27 _____ $9.04L_ __ ··------~ice Driver 
Truck Oriver-Team . .:.s::.:tec:r_;;:.c"""'.:....-._------l-----1--"="'-'-=-+·-

6/16 $29.27 25 
6/16 $29.43 25 

Group I ....... ~=~-------·----·-·-·-·-··-······----l--.-~-~-1--~---+------
Group II 
Group Ill 
Group IV 

6/16 
6116 

$29.42 25 
$29.54 25 

21 -21 .. __ 
21 
21 

Use Heavy Construclion Rates on Highway and Heavy construction in accordance with the classifications of 
construction work established in 8 CSR 30-3.040(3). 

Use Building Construclion Rates on Building construction in accordance wilh the classifications of construction 
work established in 8 CSR 30·3.040(2). 

If a worker is performing work on a heavy construction project witl1in an occupational t,tte that is not listed on t11e 

$12.45 
$1245 
$12.45 
$12.45 

Heavy Construction Rate Sheet. use the rate for that occupational title as st1own on the Building Construction Rate sheet. 
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REPLACEMENT PAGE 
BOONE COUNTY 

OVERTIME SCHEDULE - HEAVY CONSTRUCTION 

FED: Minimum requirement per Fair Labor Standards Act means time and one--half (1 Y:.) shall be paid for all work in 
excess of forty (40) hours per work week. 

NO. 2: Means a regular workweek shall be forty (40) hours and will start on Monday and end on Friday. The Employer 
shall have the option of working five 8-hour days or four 10-hour days Monday through Friday. If an Employer elects lo 
work five 8-hour days during any workweek, hours worked more than eight (8) per day or 40 per week shall be paid at 
time and one-half the hourly rate Monday through Friday. If an Employer elects to work four 10-hour days in a week. 
work performed more than ten ("10) hours per day or 40 hours per week shall be paid at time and one-half the hourly rate 
Monday through Friday. When working a five 8-hour day schedule and an Employer is prevented from working forty (40) 
hours Monday through Friday, or any part thereof. by reason of inclement weather. Saturday or any part thereof may be 
worked as a make-up day at the straight time rate. If an Employer is working a four 10-hour day schedule and loses a day 
due to inclement weather, he may work 10 hours Friday at straight time. All hours worked over the 40 hours Monday 
through Friday will be paid at 1 Y:. overtime rate. A workday shift is lo begin at the option of the Employer, between 6:00 
a.m. and not later than 9:00 a.m. However, the project starting time may be advanced or delayed if required. If workmen 
are required to work the enumerated holidays or days observed as such or Sundays. they shall receive double (2) the 
regular rate of pay for such work. Overtime shall be computed at one-half (1/2) hour intervals. Shift: The Contractor may 
elect to work one, two or three shifts on any work. When operating on more than one shift. the shifts shall be known as 
the day shift, swing shift, and graveyard shift as such terms are recognized in the industry. When two shifts are worked 
on any operation, the shifts will consist of eight (8) or ten (1 O) hours exclusive of lunchtime. When three shifts are worked 
the first day or day shift will consist of eight (8) hours exclusive of lunchtime. The second or swing shift shall consist of 
seven and one-half (7 1/2) hours work for eight hours pay. exclusive of lunchtime, and the third or the graveyard shift shall 
consist of seven (7) hours work for eight (8) hours pay, exclusive of the lunchtime. All time in excess of normal shifts shall 
be considered overtime. Multiple shift (the two or three shift) operation will not be construed on tl1e entire project if at 
anytime it is deemed advisable and necessary for the Employer to multiple shift a specific operation. However, no shift 
shall be started between midnight and six a.m. except the graveyard shift on a three-shift operation, or except in an 
unusual or emergency situation. If an Employer starts a shift between midnight and 6 a.m. except the graveyard shift on a 
three-shift operation. he shall reimburse all employees for the entire shift at the double time rate. Completion of the 
second shift on a two-shift operation or completion of the graveyard shift on a three-shift operation that carries over into 
Saturday morning, shall be at the straight time rate. Overtime shall be computed at ;4. hour intervals. 

NO. 9: Eight (8) hours shall constitute a work day between the hours of 7:00 a.m. and 4:30 p.m. Forty (40) hours within 
five (5) days, Monday through Friday inclusive, shall constitute the work week. Work performed in the 9th and 10th hour. 
Monday through Friday, shall be paid at time and one-half (1Y:.) the regular straight time rate of pay. Contractor has the 
option to pay two (2) hours per day at the time and one-half (1Y,) the regular straight time rate of pay between the hours of 
6:00 a.m. and 5:30 p.m .. Monday through Friday. Worked performed in the first eight (8) hours on Saturday shall be paid 
at the rate of one and eight tenths (1.8) the regular straight time rate. Work performed outside these hours and on 
Sundays and recognized legal holidays, or days celebrated as such, shall be paid for at the rate of double (2) time. 

NO. 21: Means the regular workday for which employees shall be compensated at straight time hourly rate of pay shall, 
unless otherwise provided for, begin at 8:00 a.m. and end at 4:30 p.m. However, the project starting time may be 
advanced or delayed at the discretion of the Employer. At the discretion of the Employer, when working a five (5) day 
eight (8) hour schedule, Saturday may be used for a make-up day. If an Employer is prohibited from working on a 
holiday. that employer may work the following Sat\Jrday at the straight time rate. However. the Employer may have the 
option to schedule his work from Monday through Thursday at ten (10) hours per day at the straight time rate of pay with 
all hours in excess of ten (10) hours in any one day to be paid at the applicable overtime rate. If the Employer elects to 
work from Monday through Thursday and is stopped due to circumstances beyond his control. he shall have tt1e option to 
work Friday or Saturday at the straight time rate of pay to complete his forty (40) hours. If an Employer is prohibited from 
working on a holiday, that Employer may work the following Friday or Saturday at the straight time rate. Overtime will be 
at one and one-half (1:V.) times the regular rate. If workmen are required to work the enumerated holidays or days 
observed as such, or Sundays, they shall receive double (2) the regular rate of pay for such work. 

ANNUAL WAGE ORDER NO. 23 
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REPLACEMENT PAGE 
BOONE COUNTY 

OVERTIME SCHEDULE - HEAVY CONSTRUCTION 

NO. 23: Means the regular workweek shall start on Monday and end on Friday, except where the Employer elects to work 
Monday through Thursday, (10) hours per day. All work over ten (10) hours in a day or forty (40) hours in a week shall be 
at the overtime rate of one and one-half (1 Y,) times the regular hourly rate. The regular workday shall be either eight (8) or 
ten (10) hours. If a job can't work forty (40) hours Monday through Friday because of inclement weather or other 
conditions beyond the control of the Employer, Friday or Saturday may be worked as a make-up day at straight time (if 
working 4-10's). Saturday may be worked as a make-up day at straight time (if working 5-8's). An Employer, who is 
working a four (4) ten (10} hour day work schedule may use Friday as a make-up day when a workday is lost due to a 
holiday. A workday is to begin at the option of the Employer but not later than 11 :00 a.m. except when inclement weather, 
requirements of the owner or other conditions beyond the reasonable control of the Employer prevent work. Except as 
worked as a make-up day, time on Saturday shall be worked at one and one-half (1%) times the regular rate. Work 
performed on Sunday shall be paid at two (2) times the regular rate. Work performed on recognized holidays or days 
observed as such, shall also be paid at the double (2) time rate of pay For all overtime hours worked during the week or 
on Saturday $15.55 of the fringe benefits portion of the prevailing wage shall be paid at time and one-half (1Y,). For all 
overtime hours worked on Sundays or recognized holidays $15.55 of the fringe benefits portion of the prevailing wage 
shall be paid double time. The remaining $.55 of the fringe benefit portion of the prevailing wage shall be paid at straight 
time. 

NO. 25: Means a regular work week of forty (40) hours, starting on Monday and ending on Friday. The regular work day 
shall be either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or any 
part thereof by reason of inclement weather. Saturday or any part thereof maybe worked as a make-up day at the straight 
time rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may not have 
been employed the entire week, shall work Saturday at the straight time rate. A work day is to begin between 6:00 a.m. and 
9:00 a.m. However, the project starting time maybe advanced or delayed if mutually agreed to by the interest parties. All 
hours worked on recognized holidays, or days observed as such, double (2) time shall be paid 

NO. 28: Means a regular work week of forty (40) hours will start on Monday and end on Friday. The regular work day shall 
be either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or any part 
thereof by reason of inclement weather, Satlirday or any part thereof may be worked as a make-up day at the straight time 
rate. Employees who are part of a regular crew on a make·up day, notwithstanding the fact that they may not have been 
employed the entire week, shall work Saturday at the straight time rate. A workday is to begin between 6:00 a.rn. and 9:00 
a.m. However, the project starting time may be advanced or delayed if mutually agreed to by the interest parties. For all 
time worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

NO, 32: Means the overtime rate shall be time and one-half the regular rate for work over forty (40) hours per week. 
Sundays and Holidays shall be paid at double the straight time rate. 

ANNUAL WAGE ORDER NO. 23 
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BOONE COUNTY 
HOLIDAY SCHEDULE- HEAVY CONSTRUCTION 

NO. 4: All work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, 
Christmas Day, or observed as such, shall be paid at the double time rate of pay. When a Holiday falls on a Sunday, 
Monday shall be observed. No work st1all be performed on Labor Day, except in case of jeopardy to life or property. 
This is applied to protect Labor Day 

NO. 5: The following days are recognized as holidays: New Year's Day, Memorial Day, Fourth of July, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. If a 
holiday falls on a Saturday, it shall be observed on the preceding Friday. No work shall be performed on Labor Day 
except in case of jeopardy to work under construction. This rule is applied to protect Labor Day. When a holiday falls 
during the normal work week, Monday through Friday, it shall be counted as eight (8) hours toward a forty (40) hour 
week; however, no reimbursement for this eight (8) hours is to be paid the workman unless worked. If workmen are 
required to work the above recognized holidays or days observed as such, or Sundays, they shall receive double (2) the 
regular rate of pay for such work. The above shall apply to the four 10's Monday through Friday work week. The ten (10) 
hours shall be applied to the forty (40) hour work week. 

NO. 12: All work performed on New Year's Day, Memorial Day, Fourth of July, Labor Day, Veteran's Day, Thanksgiving 
Day, Christmas Day, or days celebrated as such, shall be paid at the double time rate of pay. When one of t11e foregoing 
holidays falls on Sunday, it shall be celebrated on the following Monday When one of the foregoing holidays falls on 
Saturday, it shall be celebrated on the Friday before the holiday. 

NO. 16: The following days are recognized as holidays: New Year's Day, Memorial Day. Fourth of July, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on Sunday, it shall be observed on the following Monday. if a 
holiday falls on Saturday, it shall be observed on the preceding Friday. No work shall be performed on Labor Day except 
in case of jeopardy to work under construction. This rule is applied to protect Labor Day. When a holiday falls during the 
normal work week, Monday through Friday, it shall be counted as eight (8) hours toward t11e forty (40) hour week: 
however, no reimbursement for this eight (8) hours is to be paid to the worker unless worked. If workers are required to 
work the above recognized holidays or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 21: The following days are recognized as holidays: New Year's Day, Memorial Day. Independence Day, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. No 
work shall be performed on Labor Day except in case of jeopardy to work under constrL1ction. This rule is applied to protect 
Labor Day. When a holiday falls during the normal work week, Monday through Friday. it shall be counted as eight (8) 
hours toward the forty (40) hour week: however, no reimbursement for this eight (8) hours is to be paid the workman unless 
worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday as a make-up day when an observed 
holiday occurs during the work week. Employees have the option to work that make-up day. If workmen are required to 
work the above enumerated holidays, or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 27: The following days are recognized as holidays: New Year's Day, Memorial Day, Independence Day, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. No 
work shall be performed on Labor Day except in case of jeopardy to work under constrnction. This rule is applied to protect 
Labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall be counted as eight (8) 
hours toward the forty (40) hour week; however, no reimbursernent for this eight (8) hours is to be paid the workmen unless 
worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday as a make up day when an observed 
holiday occurs during the work week. Employees have the option to work that make up day. If workmen are required to 
work the above enumerated holidays, or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 31: All work performed on New Year's Day, Presidents' Day, Veterans· Day, Good Friday. Decoration Day, FOL1rth of 
July, Labor Day, Christmas Eve Day. Christmas Day, Thanksgiving Day and Day after Thanksgiving or days celebrated for 
the same. 
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Spacesaver Discount Structure 

NJPA Contract No. ------
SSC Contract No. __ _ 

Furniture & Storage Equipment 

Mobile & Wheelhouse Products 

List Price Range Discount 
$1.00 - $15,000.00 38.4% 
$15,001.00 - $50,000.00 39.0% 
$50,001.00 - $100,000.00 41.3% 
$100,001.00 - $200,000.00 43.9% 
$200,001.00 and Above Consult with Local Distributor 

4-Post & Case Type Shelving 
List Price Range Discount 
$1.00 - $15,000.00 36.8% 
$15,001.00 - $50,000.00 39.2% 
$50,001.00 - $100,000.00 44.2% 
$100,001.00 - $200,000.00 47.2% 
$200,001.00 and Above Consult with Local Distributor 

Cantilever Shelving & FrameWRX 
List Price Ranqe Discount 
$1.00 - $15,000.00 39.2% 
$15,001.00 - $50,000.00 42.2% 
$50,001.00 - $100,000.00 46.6% 
$100,001.00 - $200,000.00 50.3% 
$200,001.00 and Above Consult with Local Distributor 

RaptorRAC Wide Span Shelving 
List Price Range Discount 
$1.00- $15,000.00 38.4% 
$15,001.00 - $50,000.00 39.0% 
$50,001.00 - $100,000.00 42.3% 
$100,001.00 - $200,000.00 44.7% 
$200,001.00 and Above Consult with Local Distributor 

NJPA Member Discounts_Spacesaver Page 1 of 2 



Storage Products (including Lockers, Doors & Drawers; excluding Controloc) 
List Price Range Discount 
$1.00 - $15,000.00 38.4% 
$15,001.00 - $50,000.00 39.0% 
$50,001.00 - $100,000.00 43.9% 
$100,001.00 - $200,000.00 45.2% 
$200,001.00 and Above Consult with Local Distributor 

ActivRAC (excluding Stainless Steel) 
List Price Range Discount 
$0.00 and Above 38.4% 

XTend / High Bay Shelving 
List Price Range Discount 
$0. 00 and Above Consult with Local Distributor 

• For projects over list price range noted, consult with Local Distributor. 
• All discounts above include freight (tailgate delivery to dock). 
• For inside delivery, negotiated job by job because custom nature and volume of equipment. 
• Installation: Due to the custom nature of this equipment it is quoted per project, however, 

installation charges for non-union, non-prevailing wage projects will not exceed 40% of list 
price for any product categories noted. Projects requiring prevailing wage or union wages 
must be quoted project by project due to local variations in wages and classifications of 
labor. 

• Any surcharges in effect at time of order will be applied to all individual orders. 
• Warranty: 5-years parts, 1-year labor. 
• Shipments: Average 60 days ARO. 
• Payment Terms: Net 30 days. 
• Ordering: c/o Authorized Area Contractors and Distributors of Spacesaver. 
• FOB Points: All items shipped FOB destination within continental United States & Canada 

from 1450 Janesville Avenue, Fort Atkinson, WI 53538. 
• Spacesaver is a division of Kl. 
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CONTRACT NUMBER 

NOTICE OF AWARD 

State of Missouri 
Office of Administration 
Division of Purchasing 

POBox809 
Jefferson City, MO 65102 
www .oa.mo.gov/1,'!urchasing 

CONTRACT TITLE 

Cll6048002 Furniture with Related Accessories and Senrices (NJPA) 

AMENDMENT NUMBER CONTRACT PERIOD 
. .,.._ 

NIA January 21, 2016 through April 8, 2019 

REQU1.S1TION NUMBER VENDOR NUMBER 

NIA 3627195740 2 

CONTRACTOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS 

Bradford Systems Corporation Missouri State Highway Patrol Fulton State Hospital 
1735 Larkin Williams Road Crime Laboratories Fulton, MO 65251 
Fenton, MO 63026 Carthage, Springfield, & Jefferson City 

Department of Natural Resources Attorney General's Office 
Division of Geology & Land Survey Jefferson City, MO 65101 
Rolla, MO 6540 l 

ACCEPTED BY THE STATE OF M~ AS FOLLOWS: 

Contract C 116048001 with Krueger International (KI)/Spacesaver has been established pursuant to Chapter 34.046 
of the Revised Statutes of the State of Missouri. The contract constitutes the Master Contract and consists of the 
attached documentation as specified on page 2 of the Cooperative Contract Procurement document, including the 
National Joint Powers Alliance (NJPA) contract, #031715-KII, and the State of Missouri Terms and Conditions. 

Contract Cl 16048002 with Bradford Systems Corporation is hereby established to provide for system installations 
as KI/Spacesaver has designate-d Bradford Systems Corporation as an area contractor to service the central and 
eastern two--thirds of the state of Missouri. All ordering, delivery, invoking and payments shall be accommodated 
through Bradford Systems Corporation. All transactions and invoicing conducted under the Missouri contract 
must reference the official Missouri contract number (Cl l 6048002). 

The attached shall constitute the established contract. 

BlrYER BUYER CONTACT INFORMATION 
Email: laurie.borchelt@oa.mo.gov 

Laurie Borchelt Phone: (573) 751-1702 Fax: (573) 526-9816 
SIGNATURE OF BUYER DATE 

~JAi; ~~fA,b 1/21/n, 
~yon ~~ING AND MATERIAl.S MANAGEMENT 

~ld--A • 
' - () 



STATE OFMlSSOURI 
OFFICE OF ADMlNISTRATION 
DMSION OF PURCHASING (PURCHASING) 
COOPERATIVE CONTRACT PROCUREMENT 

CONTRACTNO.: Cll6048001 REQNO.: NIA 
TITLE: .Furniture with Related Accessories and Services (NJP A) 
ISSUE DATE: 09/09/15 

BOYER: Laurie .Borchelt 
PHONE NO.: (573} 751-1702 
E-MAIL: lanrie.borchelt@oa.mo.&ov 

TO: KRUEGER INTERNATIONAL, INC. 
1330 BELLEVUE STREET 
GREEN BAY, WI 5430? 

RETURN SIGNED FORM TO: 

(U.S. Mail) 
. DJVISION OF.PURCHASING 

.................................. '. ..... POBOX8D9 .......... . 
JEFFERSON CITY MO 65102-0809 

OR FAX TO: (573) 526-9816 (eil/Jer mail or fax, not both) 

(Courier Setvice) 
Ol' DMSION OF PURCHASING 

301.WEST HIGH STREET, ROOM.630.... .. . ........... ----·--
JEFFERSON CITY MO 65101-1517 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 

Missouri State Highway Patrol 
Troop E, Carthage Crime Lab, 
Troop D, Springfield Crime Lab, 
and Crime Laboratory Division 
in Jefferson City 

Department of Mental Health 
Fulton State Hospital 

Attorney General's Office 
Jefferson City, Missouri 

Department of Natural Resources 
Division of Geology & Land Survey 
Rolla, Missouri 

The contractor hereby agm:s to provide the products/services d~ibed in the attached NJPA Contract #-031715--Kll for Furniture with 
Related Accessories aad Services to. ihe State of M'issouri, political subdi-Yisions or governmental entities subject to the cooditiODS stated on 
page 2. The contractorfurtlieugrecs that when a Notice of Award is signed and issued by an authorized official of the State ofM'ISSOuri, a 
binding contract shall cx.ist between the contractor and lhe State of Missouri 
SIGNA TORE REQUIRED 

D01NG BllSINESS AS (DllA) NAME LEG.U. NAMt: OE tNTITYJJHDJVll>UAL'FILl!D \V0.11 lllS FOR nus T.Um NO. 

Kl Krueger International, Inc. 
fdAJLlN(l AJ>l)Jt£SS IRS ,ORM 1°'9 M.\JUNG A.llllJI.ISS 

POBox.8100 1330 Bellevue Street 
CITY, STAU;Zll'CODi cnY, Sl'A'fl; UI' COP& 

Green Bay, WI 54608-8100 Green Bay, WI 54302 

CONTACTl'.ER$0N DCAfL A.llDJU;S$ 

Pattv Koshak pkoshak<@.SPacesaver.com 
raom NtllilllER FAX NUMBER 

920-536-0590 920-563-059$ 
lAXl'A Y&ll ID MllMllU. ffflll I TAXPA YEllID (1lN) Tl/1!£ CCIIICIC ONE} w.ND0ll 111'Ml1Ell (IP KNOWN) 

39-1375589 _x_ 'FEIN _SSW 39137S5890 6 
VENJ)OJI. l°A;'li; l'JUNG 1'YH wrra DIS (CB.cK ONE} {l'{OT.£1 LLC lS NOT A V.u.n> TAX f1tlNC TYn.) 

_ X Corponrtion . litdiJidHI. Slate/Local Oo-Yeminent Par1nctship Solt Proprietor ms Tax-Bx.empt 
A,Vl'HQn,vb) I '/ .. i)Atl! -- -, \0-\\...\- \ :) -....____ ·~ - ..l.---

-~·.:,:·~· ,.- ., ~ -
·-· _,, 

'lTl'l'.,I: 

Guy Patzke Assistant Secretary 

I 
l 

I 

I 



Missouri Business Filings 

Gen. 81.1Slnesa • For Proftt Details as of 12/30l2015 

Buainasa l:nlll)' Faes & Forms 
···"''"'"·''""'"'''='~""~·-··--~·"· ··~'"""· 
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Buslf\ea& Entity Online Flllng 

Business Efltlly Conl4<:t Us 

UCC Onllne Filing 
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CERTIFICATES 
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-
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CONTRACT TITLE: FURNITURE WITH RELATED ACCESSORIES AND SERVICES (NJPA) 

CONTRACT PERIOD: DATE OFA WARD TimOUGH APRll. 8, 2019 

Contract Cl 1604800 I is awarded by 1he State of Missouri C()nsisting of the following: 

•:• The attached Participating Addendwn Master Agreement; 
•!• The attached National Joint Powers Al.lian.ce (NJPA) Contract #031715-KII awarded April 9, 2015~ and 
•:• The attached Requestfor Proposal #031715 issued January 15, 2015, including the Krueger International, lnc. (Kl) 

Proposer Questionnaire · 

T~ contractor sball provide Krueger International (Kl)/Spaccsaver storage filing systems and associated accessories and 
.services only to state of Missouri agencies in accordance with NJP A conti"act #03171 s~KII. In addiqon, the contractor shall 
provide KI/Space.saver storage filing systemS, accesi,ori~ and services only. to all political subdivisions andfor govemmemal 
entities within the State of Missouri, including members of !he Missouri Cooperative Procurement Program ill accordance 

.. ______ with NJPAcontract#03l7154CU: --·-d·------··-··-----····-·--·······- .... _______ ····----· ... ······--····-··------~·-··- ··------·-·------·- _ 

All references to NJPA in the attached documentation shall be deemed to refer to the State of Missowj except where 
applicable to information specific to NJP A. 

Krueger International (Kl) and Spacesaver, a division of KI, agrees upon receipt of a Notice of Award signed by an 
authorized official from the State of Missouri, Division of Purchasing. a binding contract shall exist between Krueger 
lntemational/Spacesaver and the State of Missouri. 

The signed contract with KI/Spacesaver shall become the master contract Factory-authorized area contractors; Bra<lfonl 
Systems Corporauon and Southwest Solutions Group, Inc., designated by KJ/Spacesaver to provide for the mstallation of the 
shelving systems will be assigned separate contracts. All ordering, delivery, invoicing and payments will be accommodated 
through the designated area contractors. 

The established contract shall provide for Spacesaver shelving !IJStems, services, supplies and accessories at the discounts 
specified in the attached Spacesaver Discount Structure N1PA Agteement, and in accordance with Contract #031715-KII. 
effective April 9, 2015. The contractor shall provide for the purchase and installation of shelving systems at the following 
state agency locations: 

Missouri State Highway Pam,l 
Troop E, Carthage Crime ~ 
5190 s. Grand Avenue 
Carthage~~O 64836 

Missouri State Highway Patrol 
Crime Laboratory Division 
1510 E. Ehn Street 
Jefferson City, MO 65101 

Missouri State Highway Patrol · 
Troop D, Springfield Crime Lab 
425 E. Phelps Street 
Springfield, MO 65806 

Department ofMw:rtal Health 
F\llton State Hospital 
600 R 5t1i Street 
Fulton, MO 6S251 

Attorney General's Office 
207 West High St. 
Jefferson City, MO 6510 l 

Department ofNatural Resources 
Division of Geology &. Land Survey 
111 Fairgrounds Road 
Rr,>lla,.MO 65401 

t. GENERAL CONTRACTUAL & PERFORMANCE REQUIREMENTS: 

1.1 Contractor's Personnel: 

1.1.1 Tue contractor wider.stands and agrees that by signing above~ they certify the following: 

• The contractor shall only utilize personnel authorized to work in the United States in accordance with applicable 
federal and state laws. This mcludes but is not limited to the Illegal Immigration Reform and Immigrant 
Responsibility Act (IIRIRA) and INA Section 274A. 

• If the contractor is found to be in violation of this requirement or the applicable state, fe~eral and local laws and 
regulations, and if the State of Missouri has reasonable cause to believe lhat the contractor has knowm&ly 
employed individuals who are. not eligible to work in the United states, the state shall have the right to cancel 
the contracUmme~iately without penalty or recourse and suspend or debar the contractor from doing business 
with the state. The state may a!so withhold up. to twentt-five percent of the total amount due to the contractor. 
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• The contractor agrees to fully cooperate with any audit t:ir investigation from -federal, slate, or local Jaw 
enforcement agencies. · 

• - If the contractor ~et)ts 1he definition of a business entity as defined in section 285.525, RSMo,. pertaining to 
section 285.530, RSMo, the· contractor sbalJ maintain enrollment and participation in the E-Verify federal work 
authorizatiop program with respect tn the employees hired after enrolhnent u1 the program who are proposed to 
work in connection with the contracted services ineluded herein. If the contractor's business status changes 
during the life of the contract ta become a business entity as defined in section 285.525, RSMo~ pertaining to -
section 2.S5.530, RSMo, then the contractor shall, ·prior tn the perfonnance of any services as a business entity 
under 1he contract 

(l) Enroll and participate in the E~Verify fede.ral work autho:riziition program with respect to the 
· employees hired after enrolhnent in the program who are proposed to work in connection with the 

services requin;d herein; AND 

(2) Provide to the Division· of Purchasing the documentation required in Exhibit A. Business Entit,y 
··-·-· ·-·--·-·-·- ·-----· ·-···· -·- ·-cerbff cahon. -Enrollment~Docyrnent@ti9n;-ana Affidav1t'" of -work Authonzation -affirming said 

company's/individual's enrollment and participation in the E-Verify federal work autbomation 
program; AND 

(3) Submit W the Division of Purcltasing a completed, notarized Affidavit of 'Nork Authorization provided 
in Exhibit ~ Business Entity Certification, Enrollment Documentation. and Affidayj.t of Work 
Authorization~ 

• In accordance with subsection 2 of .section 2S5.530, RSM~ the contractor should renew their Affidavit of Work 
Authorization annually. A valid Affidavit ofWorkAuthorization is necessary to award any new contracts: 

J.2 Affidavit of Work Authorization and Documentation: 

l .2.1 Pursuant to section 285.530, RSMo. if the contractor meets the section 285.525, RSMo definition of a "business 
entity" (http://www.moga.mo.gov/statutes/C200-299/2850000525.RTM), the contractor must affinn 1he 
contractor's enrollment and participation in the E-Verify federal work authorization program with respect to the 
employees hired after enrollment in the program who are proposed to work in C011Decti-On with the services requested 
herein. The contractor should complete applicable portions of Exhibit A, Business Entity Certffi.cation, En.rolbnent 
Documentatign. and Affidavit of WQrk Authorization. The. applicable portions of Exbibit A must be submitted 
prior to an award of a contract. 

1.3 Subcontractors: 

1.3.1 Any subcontracts for the products/services dcs~bed herein must include appropriate p1uv-isions and contractUal 
. obligations to ensure the successful fulfillment of all contractual obligations agreed to by the contractor and the State 
of Missouri and to ensure that the State of Missouri is indemnified, saved, and held harmless from and against any 
and all claims of damage, loss, and cost (inciuding attorney fees) -0f any kind related to a subcontract in those 
matters described in the contract between the Sta1e of Missouri and the contractor. The contractor shall expressly 
understand and agree that he/sb.e shall assume and be solely responsible for all legal and :financial responsibilities 
related to the ex.ecution of a subcontract 'the contractor shall agree and under.itand that utilization of a 
subcontractor to provide any of the products/services in the contract shall in no way relieve the contractor of the 
responsibility for provwing the products/services as descnbed and set forth herein. The contractor must obtain the 
approval of the State of Missouri prior to establishing any new subcontracting amingements and bef~ changing 
any subcontractors. The approval shall not be arbitrarily withheld. 

1.3.2 Pursuant to subsection l of section 285.530, RSMo, no contractor or subcontractor shall knowingly !',Dlploy, bire for 
employment, or continue to. employ an unauthorized alien to- perform worlc with.in the state of.Missouri. In · 
accordance with sections 285.525 to 285.550, RSMo, a general contractor or subcontractor of any tier shall not be 
liable when. sucb contractot or subcontractor contracts with its direct subcontractor who violates subsection l of 
section 285.530, RSMo. if the contract binding the contractor and subcontractor affirmatively states that 

• the direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, RSMo; and 
• shall not bencef~ be in such violation; and 

I 
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• the contractor or sub<;ontractor rec:eives a sworn affidavit under the penalty of perjury attesting to the met that 
the direct subcontractor's, employees ar~ hiwfully present in the United States. · 

1.4 Prevailing Wage, Construction Safety Training Program, and Transient Employer Requirements: 

1.4.1 The contractor and all subcontractors employed by the contractor shall comply with section 290.250, RSMo, by 
paying, to all personnel employed for applicable services actually provided under the contract, not less .than the 
prevailing hourly rate of wages as detennined by the Department of Labor and Industrial Relation.,. J:>ivision of 
Labor Standards., specified in Annual Wage Order No. 22 Dated 7/23/2015 for all collDties within the State of 
M'1Ssouri. The prevailing wage rates incorporated ll a part of this document by the referenced annual wage order(s) 
shall remain in effect for the duration of the contract period stated on the Notice of Awara 

· 1.4.2 For each renewal period, if any, exercised by the Division of Purchasing, the contractor shaJl comp]y with m:tion 
· 290.250, RSMo, by paying. to all personnel employed for applicable services actually provided under the conttact. 

-·-··--·-·---· -....... ···--·-· ..... not.less than.the prevailing hourly rate.ofwages.as .. dcrtennined by~ Department.of Labor an<IJndus!rlal Relations~" · ___ _ 
Division of Labor Standards, specified in tb.e annual wage order referenced in the contract renewal amendment. 

1.4.3 The contractor shall forfeit to the state agency ten dollars ($10.00) for each person employed, fur each calendar day. 
Cir portion thereof; such person is paid less than the prevailing h.ourly rate of wages for any applicable work done 
~er the contract by the contractor or by any subcontractor under them (section 290.250, RSMo). 

1.4.4 In addition to the above. the contractor must comply with all other requirements pertaining to the pa}llllent of 
prevailing wages contained in sections 290.210 to 290.340, RSMo, and is advised to review the requirements 
carefully prior to beginning work. 

1.4.5 The contractor ·must require all personnel who are "on-site employees" as defined in section 292.675, RSMo, to 
complete a ten (l 0) hour construction safety ttaining program required under section 292.675, RSM~ unless the 
personnel have documentation of prior completion of the program. Personnel that have not previously complered 
the program must complete the program within sixty (60) days of beginning work under the contract. Personnel on 
the work site with.out the documentation of prior completion of the program shall be afforded twenty (20) days to 
produce such documentation before being subject to removal from the work site. The contractor shall fotfeit to the 
state agency a penalty of $2,500.00 plus an additional $100.00 for each person employed by the contractor or 
subcontractor for each calendar day or portion thereof, such person is employed without lhe required training. 

1.4.6 A contractor who is a "transient employer" as defined in section 285.230, RSMo, must post in a prominent and 
easily accessible place at the work site a clearly legible copy of the following n~tices: (1) The notice of registration 
for employer withholding issued to the contractor by the director of revenue; (2} Proof of cove.rage for workers' 
compensation insurance or self-insurance signed. by the contractor and verified by the department of revenue 
through the records of the division of workers' compensation; and (3) The notice of registration for unemployment 
insurance issued to the contractor by the division of employment security. If the contractor fails to post these 
required notices, 1he contractor shall, under section 285.234, RSMo, be Jiable for a penalty of $500.00 per day until 
the notices are posted. · 

1.5 Surety Bond: 

1.5.l The contractor must furnish a bond guaranti,eing pa)'lllent of all labor, suppliers and .subcoriliactors providing 
equipment and/or services to the contractor as a part of the contract in acconlance with the requirements of section 
107.170, RSMo. The surety bODd must be provided, in the form ofan original bond issued by a sl,lrety company 
authorized to do business in the Stat~ of Missouri (no copy or facsimile shall he acceptable) to the Office of 
Administration, Division of Purchasing within thirty (30) days a:ftm' award of the contract: and prior to performance 
of service under the contract or any installation of equipment The bond mllSt be made payable to the State of 
Missouri in an amount equal to the total cost of all equipment, supplies Qn(I services pr<>vided by an supplier.; and 
subcontractors to the contractor in fulfilling the ~uirements of the contract, and for all labor perfonned in such 
work whether by subcontractor or otherwise. ·The contract n~ber and conttact period must be specified in the_ 
bond. Jn the event the Division of Purchasing exercfaes an option m renew the· contract for an additional period, the 
contractor shall maintain the validity and enforcement of the bond for the said period, pursuant to the provisions of 
iliis paragraph. in an amount stipulated at the time of contract renewal. 
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· 1.6 Executive Order 04--09 - Products and/or Services Pro-vided Outside United States: 

l.6.1 If any products and/or services offered are being manumctured or performed at sites outside the United States, the 
conl:J'llctor MUST disclose such fact and p_rqvide det~ ~ the.space below or on_an attached page. 

Are any of the proposed products and/or services being manufactured or petfonned at sites outside the United 
States? Yes No_x_· _ 

If YES, do tbe proposed products/services satisfy the conditions. described in paragraph 4 and its subsectioJIS of 
Executive Ordec 04-09? (Reference the following web link: 
http:/fwww.sos.mo.g!Jvnibruv/reference/grdersJ2Q!)4/eo04 009.asp) 

IfYES, mark the appropriate exemption below, and provide the requested details: 

__ a. Unique good or service. 

Explain:-------------------------

-~ --·-=== b, .... Foreign firm hired-to market Missouri- services/products-to.a. foreign.country .. -,- . _ ···--·-·A --·---··-~-·:. ________ . --··---· .... 

Identify foreign cowrtry: ------------------------

c. Economic cost factor exists 

Explain:------------------------------
--d. Vendor/subcontractor maintains significant business presence in the United States and only performs tri'lial 

portion of contract work; outside US. 
ldentify maximum percentage of the overaU value of lhe contract, for any contract period, attn"buted to the 
value of the products and/or services being manufactured or perfumied at sites outside the United States: 
__ % 

Sp~cify what coimact work would be petfonned outside the United States: 

1.7 Cooperative Procnrement Program: 

1.7.1 The contractor sha11 provide KI/Spacesaver storage shelving systems, accessories and services as descnl>ed herein 
under the terms and conditions, requirements and specifications of the CQntratt, including prices, to other' 
government entities in accordance with the Technical Services Act (67.360 RSMo, which is available on lhe Internet 
at: http://www.moga.mo.gov/statuteslc000..099/0670000360.htm). The contractor sbaJ1 further understand and agree 
that participation by other governmental entities is discretionary on the part of that governmental entity and the State 
of Missouri bears no financial. responsibility for any payment!I due the contractor by such governmental entities. 

1.8 Federal Funds Requirement 

1.8.l The contractor shall understand and agree that thls procurement may involve the expenditure of fuderal funds. 
Therefore, in accordance with the Departments of Labor, Health and Human Services, and Education and .Related 
Agencies Appropriations Act, Public Law 101~166, Section 511, "Steven's Amendment". the contractor shall not 
issue any statements, press releases, and other documents describing projects or programs :funded in whole or in part 
with Federal funds unless 1he p~or approval of the state agency is obtaine4 and lJDless they cl.early state the 
following as provided by the state agency: 

• the pei:centl!ge of the total costs of the program or project which ·win be financed with J:i'edera1 funds; 
• the dollar amount of Federal fimds for the project or program; and 
• percentage and dollar amount of the total costs of the project or program that will be :financed by 

nongovernmental sources. 

1.9 Debarment Certification: 

1.9.l The contractor certifies by sjgniilg the signature page of th.is original document and any amendment signature 
page{s) that :the contractor is not presently debatte(l, ~uspe.nded, proposed for debannent, declared ineligil>le, 
voluntarily excluded from participation, ot otherwise excluded ftom or .incligiole for participation under federal 
assistance programs. The contractor should complete and return the attached certification regarding debarment. etc.~ 
~hibit B with their response. This document must be satistlictori~ completed prior to award ofthe co~ct. 

I 
I 
I 
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.EXHilllTA 

BUSINESS EfillTY CERTIFICATION, ENROLLMENT DOCUMENTATION,. 
AND AFFIDA V1T OF WORK AlJT.HORIZATIOt{ 

BUSINESS ENTITY CERTIFICATION: 
The ~ntnetor must certify their current business status by compl~tfng either Box A or Box B or Box C on this· 
Exhibit. 

To be completed by a non--business en1ity as defined below. 

Page6 

To be completed by a business entity who has not yet completed and submi~ d()CUJllentation pertaining to the 
federal work authorization program as described at 

BOXC: 
http:Uwww.dhs.gov/files[progwmvgc HS522 l 678150.shtm. 
To be completed by a business entity who has cunent work autho~on documentation on file with a 
Missouristate a n inclu · Division of Purchas' . 

- ·· DusiDess entity, as defined in section 28S.52S. RSMo. pertaining to se~lion 285.S)O, RSMo. is any person or group of persons p~g -· · 
or engaging in any activity, enterprise, pro~on, or occupation for gain, benefit, advantage, or livelihood. The term "business entity'" 
shall include but not be limited to self"llmployed individuals, partnerships. corporatiom, contractors, and subcontractors. The tean 
"busineu entity" ~ball include any business entity that possesses a business pennit, license, or tax certificate issued by Uie ~ IIJl)' 

business entity that is CJCCmpt by law fiom obtaining such a busin~ pemrlt, and any business entity that is operating lllllawfully without 
such a business permit. The term "business entity" shall not include a self-employed individual witb no emplaytes or entities utilizing the 
servi~ of direct sellers as defined in subdivision { 17) of subsection 12 of section 288.034. RSMo. 

Note: Regarding go~mmental entities, businc.,s entity includes Millsouri schools, Missouri universities (other than stated in Box CJ. out of 
slate agencies, out ofstate schools, out of state universities, am:\ political subdivisions. A business entity does not include Missouri state 
agencies and federal government entities. 

BOX A - CURRENTL y NUr A I3L'SlM ss ENTn y 

I certify that (Company/Individual Name) DOES NOT CURRENTLY MEET the definition of 
a business entity, as definedin section 285,525, RSMo pertaining to section 285.530, RSMo as stated above, because: 
(check the applicable business status that appJies below) 

CJ I am a self-employed individual with no employees; OR 
CJ The company that I represent employ:; the services of direct sellers as defined in subdivision (17} of 

subsection 12 ofsection288.034, RSMo. 

I certify that lam not an alien unlawfully present in the United States arid if (Companylhidividual 
Name) is awarded a contract for the services requested herein under (Co'!ltract Number) and if the 
business status changes during the life of the contract to become a business entity as defined in section 285.525, RSMo. 
pertaining to section 285.530, RSMo, then, prior to the perfurmance of any services as a business entity, 
________ (Company/Individual Name) agrees to complete Box B, CQUlJ)ly with the requirements stated in 
Box B and provide the (insert agency name) with all documentation required in Box B 
of this exhl'bit. 

Authorized Representative's Name (Please Print) 

Company Name (if applicable) Date 
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EXHIQIT A, coptjn11@d 

l certify that Bradford S_ystems Cpn,oratim} (Business Entity Name) MEETS the definition ofa business entity• defintd 
in section 28j,S25, RSMo, pertaining to SC(:tion 285.530. 

Bruce G Povalish 
Authorized Business Entity Representative's Name 
(Please Print) · 

Bradford Systems Cmporation 
Business Entity Name 

bpovalish@bradfordsystems.com 
E-Mail Address 

Representative's Signature 

01/0712016 
Date 

As a business entity, the contractor must perform/provide each of the following. The contractor should check each to 
verify completion/submission <>fall of the following: 

f Enron and participate in the E· Verify federal w01k authorization program (Website: 
http:1/www,dhs.gov/filestprogramslgc l 185221678)50.shtm; Phone: 888-464-421&; Email: ~ 
v~rify@dhs.gov) with respect to the employees hired after enro)bnent in the prognun who are proposed to 
work in connection with the services required herein; AND 

.,._ Provide documentation aft"uming said company's/individual's enrollment and participation in the £-Verify 
federal work authorization progyam. Documentation shall include EITHER the E-Verify Employment 
Eligibiti&y Verification page listing the contractor's name and company 10 OR a page hm the £-Verify 
Memorandum of Understanding (MOU) listing the contractor's name and the MOU signature page completed 
and signed, at minimum. by the contractor and the Department of Homeland Security- Verification Division. 
If the signature page of the MOU lists the contnctor's name and company JD, then no additional pages of lhe 
MOU must be &llbmitted; AND 

"I- Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this Exhibit. 
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EXHUJII A, coati1ued 

AFFIDAVJT OF WORK Al!TtJORIZA'[ION: 

Pages 

The contractor who meets the section 285.525, RSMo, definition of a business entity m1.1st oomplete and return the following 
Affidavit of Work Authorization. · 

Comes now Bruce G PoyaJish (Name of Business Entity Aumorized Representative) all fiPl!IP M!l!!!W! (Position/Title) 
first being duly sworn on my oath, affirm Bradfgnl System§ Cor.poration {Business Entity Name} is enrolled arid will 
continue to participate in the E-Verify federal work amh«ization program with respect to employees hired after enrollment in 
the program who are proposed to work in connection with the services related to contract(s) with the State ofMissouri for the 
duration of the contract(s), if awarded in accordance with subsection 2 of section 285.530, RSMo. I also a:ft"'mn that Bradford 
System§ Cgrporatipn (Business Entity Name} does not and will not knowingly employ a pel'SOD who is an unauthorized. alien 
in connection with the contracted services provided under the contract(s) for the duration of the contract(s). if awarded. 

In A/Jltm4tlon thereof, the facts stall!d a/Jo,,_ au true flJUI correct. (/'lie 11/lfknigned Ullllerstaruls lllat false statemaus 
fllildi! in 1/ris filing are .111b}ttl to die penaltia pro'lllded under section S1S.fUO, RSMo.) 

~~~ ~~~~~.~re~~~N~~~:=l~_b _________ _ 

Finance Manager 01/01/2016 · 
Title Date 

bpovalisb@bradfordsystems.com 706189 

E-Mail Address E~Verify Company JD Number 

Subscribed and sworn to before me this 16 of Jimrzt(q . I am 
{DAY) 0 (M(JNTR, VEAR) 

commissioned as a notary public within the County of (!od< State of 
{NAMEdcOUNTVJ 

/lf,not.s , and my commission expires on lb1
~ 'I, ).OIi . 

~ ......... .......,.(NAM,......,,E""'oF.,._st,....ATE....-1 -- (DATE) 

OFF1CIAL SEAL 
CONSTANCE J. HACKER 

Notary Poblic • State of IUlnoJs 
My Commission Expires 10/27/2.018 

Date 



PE-Verifi(_. --------~ 
Companr ID Number: 70&189 

To be ac:cepted as a participant In E-Verify, you should only algn the Employer's Section 
of the signature page. ff you have any questions. contact E-Yerify at 888-464-4218. 

ployer Bradford Systems Corporation 

!De!INN'l:nteintd Homeland Seeurity-Veriftcation Division 

SCIS Verification Division 

13 

lnfonnation Required for the E-Verify Program 

nfonnation relati 

Name 

Company Altemate 
Address: 

Coun or Perish: 

Employe, Identification 
. Number. 

Pave 12 of 13 J E•Ve,ily MOU for Ernp\oyet' I Rev!sion Dale 09101 !09 wwwAha.gov/&Vert,V 



,n.E-Veri,, ____ ~~ 
Company ID Number: 706189 

North American lndus1ry 
Classification S~ema 

14&4 Code: 

Administrator: 

Numberof- .. ~1099 

Nuniber d Sites Verified 
fer: f 

Are you verifying for more than l site? If yes, please pnwide die umber of sites verified for 
in eacll State: 

• IUJNOIS l sire(,) 

Information relating to the Program Administrator(&) for your Company on policy 
questions or operational problems: 

'Name: 
Tclqlhonc Nwnhcr: 
E-mail Addiess: 

.lad&i :amtran1 
(630) 3SO - 3453 
j~tlllMOUI 

(610) 351 • 3454 

www.dhe.gov1E•Verify 
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THEE-VERIFY PROGRAM FOR EMPLOYMENT VERIACATION 
MEMORANDUM OF UNDERSTANDING 

ARTICLE I 

PURPOSE AND AUTHORITY 

This Memorandum of Unde~tanding (MOU) sets forth the points of agreement between the 
Department of Homeland Security (DHS) and Spacesaver Corporation (Employer) regardlng 
the Employer's participation in the Employment Eligibility Verification Program (E-Verify). This 

······ - ---·-· - ····---MOU-explains certain -features- of.the E-Verify program and enumerates-specific responsibilffies.:......--------~--
of DHS, the Social Security Administration (SSA), and the Employer; E-Verify is a program that 
electronically confirms an employee's eligibility to work in the United States after completion of 
the Employment Eligibility Verification Form (Form 1-9). For covered govemment contracto,s, E-
Verify is used to verify the employment eligibility of all newly hired employees and all existing 
employees assigned to Federal contracts. 

Authority for the E-Verify program is found in Title IV, -Subtitle A. of the Illegal Immigration 
Reform and Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat 3009, as 
amended (8 U.S.C. § 1324a note). Auth.ority for use of the E-Verify program by Federal 
contractors and subcontractors covered by the terms of Subpart 22.18, "Employment Eligibility 
Verification", of the Federal Acquisition Regulation (FAR) (hereinafter referred to in this MOU as 
a "Federal contractor") to verify the employment eligibility of certain employees Working on 
Federal contracts is also found in Subpc:1rt 22.18 and in Executive Order 12989, as amended. 

ARTICLE 11 · 

FUNCTIONS TO BE PERFORMED 

A. RESPONSIBILITIES OF SSA 

1. SSA agrees to provide the Employer with available information that allows the Employer 
to confirm the accuracy of Social Security Numbers provided by all employees verified under 
this MOU and the employment authorization of U.S. citizens. · 

2. SSA agrees to provide to the Employer appropriate assistance with operational 
problems that may arise during the Employer's participation in the E-Verify program. SSA 
agrees to provide the Employer with names, titles, addresses, and telephone numbers of SSA 
representatives to be contacted during the E-Verify process. 

3. SSA agrees to safeguard the information provided by the Employer through tJ.,e E-Verify 
program procedures, and to limit access to sueh in~ormation, as is appropriate by law, to 
individuals responsible for the verification of Social Security Numbers and for evaluation of the 
E-Verify program or such other persons or entities who may.be authorized by SSA as governed 
by the Privacy Act {5 U_.S.C: § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA 

· regulations (20 CFR Part 401 ). · ·· · 

www.dhs.~oviE.Yeijfy 
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4. SSA _agrees to provide a means of auto.mated verifi~tion that is designed Qn 
conjunction With DHS's automated system if necessary) to provide confirmation or tentative 
nonconfirmation of U.S. citizens' empfoyme.nteliglbillty within 3 Federat Govemmentwork days 
of.the initial inquiry. 

s; SSA agrees to provide a means of secondary verification Oncluding updating SSA 
records as may be necessary} for ~mployees who contest SSA tentative non confirmations that 
is. designed to provide final·. confirm~tion . or . nonconfirrnl:ltion of u .$; citizens· emptoyrri(;!nt 
eltgibilrty· and aca.i~cy of SSA records for· both citi2ens. and aliens. within · 10 Fe<leral 
. Gov1;1rnment-work days of-the datijof referral. to ·SSA, unless SSA determines that ,more--than 10 -- -- ----- - ... -~ . 
days may be necessary. In such cases, SSA wm provide additional verification instructions. 

B. RESPONSIBILITIES OF DHS 

1. After SSA verifies the accuracy of SSA records for aliens through E-Velify; OHS agrees 
to provide the Employer access to selected data from DHS's database to enable the Employer 
to conduct, to the extent authorized by this MOU: 

• Autornated verification checks on alien employees by electronic means, and 

• Photo verification checks (when available) on employees. 
, 

2. OHS agrees to pro'llide to .the Employer appropriate assistance with operational 
problems that may arise during the Employers participation in the E-Verify program, OHS 
agrees to provide lhe Employer names; titles, addresses, and ·telephone numbers of OHS 
representatives to be contacted during the E-Verify process. 

3. OHS agrees to provide to the Employer a manual {the E-Verify User Manual) containing 
instructions on E-Verffy policies, procedures and requirements for both SSA and DHS, including · 
restrictions on the use of E-Velify. OHS agrees to provide training materials on E-Verify. 

4.. OHS agrees to provide to the Employer a notice, which indicates the Employer's 
participation in the E-Verify program. DHS also agrees to provide to the Employer anti
discrimination notices issued by the Office of Special Counsel for lmmlgration~Related Unfair 
EmploymentPrac_tjces {OSC), Clvil Rights DMsion; U;S. Departmentof Justice. 

5; · DHS agrees to issue the Employer a user identification number and. password that 
. permits the Employer to verify information provided by· alien employees with DHS's database. 

6. OHS agrees to safeguard the information provided to OHS by the Employer. and to limit 
acces~ to such infonnaUon to ihdividuals. responsible for the verification of _alien employment 
eligibiffty and for evaiuation of the ENerlfy, program:. or to such .other persons or .entitles es may 
be authorized by appliet;1ble l~w. lnformation will be used only to verify· the. accuracy of Soclat 
Security Numbers and er:npJoyment eligibility, to enforce the' Immigration and NationaJity Act 
(INA) and Federal criminal Jaws; and to administer Federal co~cting requ.irements. 

7. OHS agrees. to provide .a means of automated verification· that is: designed (in 
conjunction with SSA · verification procedures} to. provide confinnation or tentative 

Page 2 of 131E-Verify MOIJ for Em;iioverlRe\•tsion Oats 1~i0!.l www.dns.gov1E-Varify 
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nonconfinnation of employees' employment eligibility within 3 Federal Government work days of 
the Initial inquiry~ · · 

8. OHS agrees to provide a means of secondary verification {including updating OHS 
records as may be necessary) for employees IMlo contest OHS tentative nonconfirmations and· 
photo non-match tentative nonconfirmatii:ins that is designed to provide final conffnnation or 
nonconfirmatibn of the employees' employment eligibility within 10 Federal Government work 
days of the date of referral to OHS. unless· OHS determines that more than 10 days may be, 
necessary. In such cases, DHS will provide additional.verification instructions. 

C. RESPONSIBILffiES OF THE EMPLOYER 
·---····--·--···-.--·•"·-----·-·---- ___ ,, ____ ... ________ , ___ ,, .. ______ .. ,, ___ ,, -·---------~ .. ----------- ·-----------' ' 

1. The Employer agrees to display the notices supplied by OHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through the 
sys~m. · 

2. The Employer agrees to provide to the SSA and OHS the names, titles, addresses, and 
telephone numbers of the Employer representatives to be contacted regarding E-Verify. 

3. The Employer agrees to become familiar with and comply with the most recent version 
of the E,-Verify User Manual. 

4. The Employer agrees that any Employer Representative who will perform employment. 
vetification queries will complete the E:-Verify Tutorial before that Individual Initiates any 
queries. 

A. The Employer agrees that all Employer representatives will take the. refresher 
tutorials i.nitiated by the E-Verify program as a con.dition of continued use of E
Verify, including any tutorials for Federal contractors if the Employer is a Federal 
CQntractor. 

B. Failure to complete a refresher tutorial will prevent the Employer from continued 
use of the program. 

5. The Employer agrees to comply with current. Fcinn 1-9 procedures. with two exceptions: 

• If an employee presents a "list a· identity document, the Employer agrees to only 
accept "List B" documents that contain a photo. (List B documents identifiecf in 8 C.F.R. 
§ 274a.2(b)(1)(B)) can be presented during the Form 1-9 process to establish identity.) If 
an employee objects to the photo requirement for religious reasons, the Employer 
should contact E-Verify at 888-464-4218. 

• ff an employee presents a OHS Form 1-551 (Permanent Resident Card) or Form 1-766 
(Employment Authorization Document)to complete the Form \.,.9, the Employer agrees to 
make a photocopy of the document and to retain th!:t photocopy with the employee's 
Form 1-9. The employer will use the photocopy to verify '1e photo and to assist OHS 
With its review of photo non-matches that are contested l;>y employees. Note that 
employees retain the right to present any List A. or List B and. List C, documentation to 
complete the Form t-9.- OHS rriay in the future. designate other documents that activate 
the photo screening tool. · 
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6. The Employer understands that participation in E-Verify does not exemptthe Employer 
from the responsibility to complete, retain,· and make available for inspectfon Forms. J-9 that 
relate to its employees, or fro,n other requirements-of applicable regulations or laws,, including 
the. obligation to comply with the antidiscrimination requirements:ofsectron 2748 of OTeJNA wilh 
respect to Form l'-9 proceduresi except for the following modjfied req1Jirements. applicable by 
reason of t~e Employer's participation in E~V~rify:. U) identity dQCUments mu.~f h~ve pt,ot>s; as 
d~s«,ribed in paragraph: 5 apove; (21 a re.butta'3te ·p~umption is, established that. tJ:te: Employer · 
has not violated section 274A(a)(1)(A) of the Immigration and Natfonality Act (INA} with respect 
to the hiring of any individual if it obtains confirmation of the identity. and employrnentefigibility of 
the. indMdual in compliance with the terms and conditions of E;.Verify; (3) the Employer must 
notify OHS if it continues to employ any employee after receMng a final nonconfirmation, and ls 

. . ·- ... subject. to. a civil. money penalty between $550- and. $1,100 for each failure to notify. OHS of .. -- - - -- - ---
continued employment following a final nonconfiimatlon~ (4) the Employer is subiect to a 
rebuttable presumption that it has knowingly employed an unauthorized alien in vfolation. of 
section 274A(a){1)(A) if the Employer continues to employ an employee after receiving a final 
nonconfinnation; and (5) no person or entity participating in E-Verify is civilly or criminally liabfe 
under anY: law for any action. taken in good faith based on information provided· through the. 
confirmation system. OHS reserves the right to conduct Fonn l-9 compliance inspections dUring 
the course of E-Verify, as well as to conduct any other enforcement activity authorized by law. 

. . . 

7. The Employer agrees to initiate E-Verify verification procedures for new employees 
within 3 Employer business days after each employee has been hired (but after both sections 1 
and 2 of the Form J,..9 have been completed). and to complete as many (but only as many) steps 
of the E-Verify process as are necessary according totheE-Verify User Manual The Employer 
is prohibited from initiatin9 verification procedures before 1he employee has been hired and the 
Form 1-9 completed. If the automated system to be queried is temporarily unavail1;1t:>le, the ~ay 
lime period is extended until it is again operational in order· to accommodate the Employer's 
attempting, in· good faith, to make inquiries during the period of unavailability: ln all cases, the 
Employer must use the SSA verification procedures first, and use DHS verification procedures 
and photo screening tocl only after the SSA verification response has been 91ven. Employers 
may initiate verification by notating the Form 1-9 rn circumstances where the employee has 
applied for a Social Security Number {SSN) from the SSA and is waiting to receive the SSN, 
provided that the Employer performs an E-Verjfy employment verification query using the 
employee's SSN as soon as the SSN becomes available. 

8. The Employer agrees not to use· E-Verify procedures fa.- pre-employ,rient screening of 
job applicants, in support of any unlawful employment: practice, or for any other use not 
authorized by this MOU. Employers must use E-Verify for all new employees, unless an 
Employer is a Federal contractor that qualifies fOl' the exceptions descnbed in Article. lt.D.1.c. 
EJ(cept as provided Jn Article 11.D, the Err!ployer 'Nill not verify seiectively and will not verify 
employees hired before tt:ie effectjye. date pf ttlis. MOU. The Employ~ uriderstang:s that if the 
Employer uses E·Vemy procedures tor any purpose other than ·as authoriZed by this MOU, the 
Employer niay be. subject to appropriate legal action and. termination of its access to SSA and 
OHS information purauant to "this MOU. 

9. The Employer agrees to follow apprvpriate .procedures· (see Artie!~ IU, below) regarding 
tentative nonconfiimations, including notifying employees of the find_lng, providing written 
refem~I instructions to employees, allowing employees to contest the finding, and· not. taking 
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adverse· action against employees jf they choose to contest the finding.. Further, when 
employees contest a tentative nonconflrmation based upon a photo non--match, the Employer is 
required to take affirmative steps (see Article 111.B,.. below) to contact OHS· with information 
necessarylo resolve the challenge; 

10. · The Employer agrees not to. take any adverse action against an employee based-upon 
the employee's perceived employment eligibility status while SSA or OHS is processing_ the 
verification request unless the Employer obtains knowledge (as defined in _8 C.FJ~ .. §' 274a.1 (I)) 
that the employee is not work authorized._ The Employer understands that an initial inability.of 
the SSA or OHS . automated verification system to verify. work authorization, a tentative 
nonconfirmatlon, a case in continuance (indicating the need for additional time for the 

·· ----·--·~---~government to resolve ·a· case},· or--the- finding of a··photo · non-match;· does-not -establish,- and-----------
should not be interpreted as evidence; that the employee is not work authorized. ln any of the 
cases listed above, the employee must be provided a full and fair opportunity to contest the 
finding, and if he or she does so. the employee rnay not be terminated or suffer any adverse · 
employment consequences based upon the employee's perceived employment ellgibirity status 
{including denying. reducing, or extending work hours; delaying or preventing training, requiring 
an employee to work in poorer _conditions, refusing to assign the employee to a Federal contract 
or other assignment. or otherwise subfecting an employee tQ any- assumption that he or she is 
unauthorized to work) until and unless secondary verification by SSA or OHS has. been 
completed and a final nonconfirmation has been issued. If the employee does not choose to 
C()nf est a tentative nonconfirmation or a photo non--match or ·if a secondary verification is 
compieted and a final nonconflrm.ation is issued, then the Employer can find the employee is not 
work authorized and terminate the employee's employment. Employers or employees- with 
questions about a final nonconfirmation may call E-Verify at 1'-888464-4218 or OSC at 1-800-
255-8155 or 1-800-237-2515 (TOO}. 

11. The Employer agrees to comply with Title Vil of the Civil Rights Act of 1964 and section 
274B of the !NA by not discriminating unlawfully against any individual in hiririg, firing~ or 
recruitment or referral practices because of his or her national origin or, in the case of a 
protected Individual as defined in section 274B(E1)(3) of the INA, because of his or her 
citizenship status. The Employer understands that such _iilegal practices can indude selective 
verification or use of E-Verify except as provided in part D below; or discharging or refusing to 
hire employees because they appear or sound "foreign• or have received tentative 
ncnconfirmations. The Employer further understands that any violation of the unfair 
immigration-related employment practices provisions in section 2746 of the INA could ~ject 
the Employer to civil penalties, back pay awards, and other sanctions, and violations of Title VII 
eould subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 2748 of the INA or Title VII may also lead to the. termination of its 
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination 
provision, it should contact osc at 1-800-255-8155 or 1-800-237.-2515 (TDD). 

12. The Employer agrees to record the case verific_ation number on the employee's Fenn 1-9 
or to print the screen containing the case verification number and· attach it to the employee's 
Fann 1-9. · 

13. The Empioyer agrees that it will use the information it receives from SSA or OHS 
pursuant to E-Verify a11d this- MOU only to confirm u,, employment eliglbility of emproyee~ as 
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auth_orized by this MOU. The Employ~ragrees' thatit wm saf~guard this lnformatioll/and means. 
of access to it (such as PINS and passwords)to. ensure thatJt Is not used for a_ny:·oto~r p~rpose 
and as necessary to, protectits confidentialjty; including ensµru,g that it f~. notdissemin~ted to 
any person other than employE?es of the. Employer · whtJ are; autborized . to :perform the' 
Employer's responsibilities under this MOU; except for such dissemination as may. be 
authorized in advance by SSA or OHS for legitimate-purposes: 

14. The Employer acknowledges that the ir:tfonnation which 1t receives from .. SSA Is 
governed by the Pri~cy Act (5 lJ.S.C. § 552a(i)(t) and (3)). and the SC>Cial Security: Act t-42 
u~s.c. 1306(a}); and that any personwho obtains thfs-lnfonnation·under false pretenses or uses 
it for any purpose other than as pr:ovided for in this MOU may be subject to criminal penalties •. --. __ .. __ .. _ .. __ ...... -............ __________ ,, ___ .. __ ..... _ ...... ____ .,,______________________ - -·· . 

15. The Employer agrees to COQperate with OHS and SSA _in their compliance monitoring 
and evaluatfon of E-Verify~ including by. pennitting OHS and SSA, upon reasonable notice, to 
review Fonns 1-9 and other employment records and to interview ltand its employees.regarding 
the Employer's use of E-Vertty, .and to respond in a timely arid accurate manner to OHS 
requests for infonnation relating· to their participation In E-Verffy. 

D. RESPONSIBILITIES OF FEDE~ CONTRACTORS 

1. The Employer understands- that if it is a Federal contractor subject to the 
employment verification terms in Subpart- 22.18 of the FAR it must verify the employment 
eligibility of any "employee assigned to the contract" (as defined in FAR 22.1801}-in addltior1 to 
verifying the employmen! eHglbillty-.of all other employees required to be veritled under the FAR. 
Once an employee has been verified through E-Verify by the Employer, the Employer may not 
reverify the employee through E-Verify. · 

a. Federal contractors not enrolled at the time of.contract award: An Employer that 
is not enrolled in E-Verify as a Federal contractor at the time of a contract award must enroll as 
a Federal contractor in the E-Verify program within 30 calendar days of contract award and, 
within 90 days of enrollment, begin to use E-Verffy to initiate verification of empJoyment eligibility 
of new hires of the Employer who .. are working in the United Statesi whether or not assigned to · 
the contract. Once the Employer begins verifying new hires; such verification Qf new hir:es must 
be initiated within 3 business days after the da~e of hire. Once. enrolled in ENerify as a Federal 
contractor, the Employer must initiate verification of employees assigned to the contract within 
90 calendar days after the date of enrollment or within 30 days cif an employee's assignment to 
the contract, whichever date is later. 

b. Federal contractors already enrolled at the time of a contract award: Employers 
enrolled In E-Verify as a Federal cOnttactor for 90 days or more at the time of a contracl award 
. must use E-Veiify to initiate verification of employment eligibility for new. hires ·of the Ei:nployer 
who are working in the United States, whett,er or not assigned to the contract, v.,ithiri 3 business 
days after the C,ate of hire. If the Employer rs enrolled In E.Verify as a federal contractor for 90 
calendar days or lr:?ss at the time of contract award, the Employer must,_ wtthln- 90 days of 
enrollment, begin to USe E.:.Verify to ·lriitlat:e verification of new hires of the· contractQr who are 
won<ing in the United State!:!i, w_hether or not ~gned to the CQritract ~u«:h verification of new 
hires must be initiated within 3 business days ~fter the. date of hire; An Employer enrolled as a. 
Federal contractor in E-Yerify must fnitiate verification of each employ.ea -assigned tp the 
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contract within 90 calendar days -after date of contract award or within 30 days after assignment 
to the contract, whichever is later~ · 

c. Institutions of higher education, State, focal" c1nd tribal gov~ments a11d sureties: 
Federal contractors that are. institutions· of higher education (as defined at 20 U.S.C. 1001 (a)), 
State or local governments, governments of Federally recognized Ji1dlan tribes. or sureties· 
performing under a takeover agreement entered into with a Federal agency· pursuant to a 
perfonl'!ance bond may choose to only verify new and existing eniployees, assigned to -the 
Federal contract. Such Federal contractors may, however; elect'to verify all new hires, and/or 
al( existing employees hired after November 6, 1986. The ·provisions of Article 11.D,-paragraphs 
1.a and 1.b of1his MOU providing timeframes for Initiating employment verification of employees 

···-· --·· ·· ···· · ·-· · · -- assigned -to-a-contract- apply -to· such- institutions of -higher· eduGalio1r,:--State,focal--and-tribal--------+-
govemments, and suretfes. · · 

d. Verification of all employees: Upon enrollment, Employers- who are Federal 
contractors may elect lo verify employment eliglbilify of all existing employees working in the 
United States who were hired e,fter November 6, 1-986; Instead of verifying only those 
employees assigned to a covered Feder.al contract. After: enrollment, Employers must elect to: 
do so only in the manner designated by OHS and initiate E-Verify verification of all existing 
employees within 180 days after-the election. 

e. Form 1-9 procedures for Federal contractors: The Employer may use a 
previously completed Form 1-9 as the basis for initiating E-Verify verification of an employee 
assigned to a contract as tong as that Form 1-9 is complete (including the SSN), complies with 
Article 11.C.5, the employee's work authorization has not expired, and the Employer has 
reviewed the information reflected in the Fam, 1-9 either in person or in communications with the 
employee to ensure that the employee's stated basis in section 1 of the Form t-9 for work. 
authorization has not changed (including, but not limited to, a lciwfi.JI permanent resident __ alien 
having become a naturalized U.S. citizen). If the Employer is unable to determine that the- Fonn 
1-9 compiles with Article 11.C.5, If the employee's basis for work authorization as attested in 
section 1 has expired or changed, or if the Form 1-9 contains no SSN or is otherwise incomplete, 
the Employer shall complete a new 1-9 consistent with Article JI.C.5, or update the previous 1-9 
to provide the necessary information. If section 1 of the Form 1:..9 is otherwise vafid and up-tcr 
date and the fonn otherwise complies with Article 11.C.5, but reflects documentation (such as a 
U.S. passport or Form 1-551) that expired subsequent to completion of the Fonn 1-9, tJie 
Employer shalt not require the. production of additional documentation, or use the photo 
screening tool described in Article 11.C.5, subject to any addition.al or superseding instructions 
that may be provided on this subject iii the E-Verify User Manual. Nothing in this section shall 
be construed to require a second verification using E-Verify of any assigned employee who has 
previously been verified as a newly hired employe.e under this MOU, or to authorize verification 
of any existing employee by any Employer that is not a Federal contractor. 

2. The Employer understands that if it is a Federal contractor, its compliance with this MOU 
is a performance requirement under the terms of the Federal contract or subcontract, and the 
Employer consents to the release of Information relating to compliance with its verification 
responsibilities under this MOU to contracting officers- or other officials authorized to review the 
Employer's compliance with Federal cor:itracting requirements. 
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ARTICLE.HI 

REFERRAL OF INDMDUALS TO SSAAND DHs· ,_ •' . . . ". ,· :.·. ·. ' 

A. REFERRAL TO ss~ 

1. lfthe Employer receives a tentative nonconfirfuation lssuf3d·by SSA, the Employf3r must 
print the tentative nonconfirmation notice as directed by the aut9mated system and provide it to 
the employee so that the employee may determine whether h~ or she will contest lhe tentative 
nonconfirmation. 

2. The Employer will refer employees to SSA field offices only as directed by the 
automated system based on a tentative nonconfirmation, and only after the Employer records 
the case verification number, reviews the input to detect any transaction errors, and determines 
that the employee contests the tentative nonconfirmatlori.The EmployerwiU transmit the Social 
S~rity Number to SSA for ~fication again if this review indicates: a need to do so. The 
Employer will detennine whether the employee contests the tentative nonconfinnation as soon 
as possible after the Employer receives il 

3. If the employee contests an SSA tentative nooconfirrnation, the Employer will provide 
the employee with a system-generated referral letter and instruct the employee to visit an SSA 
office within .S Federal Government work days. SSA wiH electronically transmit th~ result of the 
referrc1I tp the Employer withiil 1 O Federal Government work days of the referral unless it 
determjnes that more than 1 o days i{:; necessary. The Employer ag~ to check the E-Verify 
system regularly for case·updates. -

4. The Employer agrees not to ask the employee to obtain a printout from the Social 
Security Number database {the Numident) or other Written verification of the Social Security 
Number from the SSA 

B. REFERRAL TO OHS 

1 ~ If the Employer receives a tentative nonconfirmation issued by OHS, the Ernployer must 
print the tentative nonconfirtnation notJce. as directed by the automated system am:J provide it to 
the employee.so that the employee may·detemiine whether he or she will contest the tentative 
non confirmation. · 

2. If the Employer finds a photo non-match for an employee who provides a document for 
which the automated system has transmitted a photo, the employer:. must print the photo non.
match tentative nonconfinnation notice as directed by the automated system and provide it to 
the employee so that the employee may determine whether he or she will contest the finding. 

3, · Tbe Employer agrees to refer individuals to OHS only when the. employee c;hooses to 
co11t8$t a tentative nonconfirma~n received fl'oro: OHS au.tor:nated vesifi.~tion process Qr when 
the Employer Issues a tentative ooriconfim1c~tlon .based upon a-photo nor1-match. The Ernptoyer 
will determine whether the employee contests the tentative nonconfirmatior:i as soon as possible. 
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after the Employer receives. it 

4~ If the employee contests a tentative no_nconfiimatlon issued by DHS, the Employer WUl 
provide the employee wtth a referral .letter and instruct the employee to contact DHS·thtough its 
toll-free hotline (as found on the referral letter) within B Federal Government workdays~ 

5. If the employee contests a tentative noncon~rmation based upon a photo non-match, the 
- Employer will provide the employee with a referral letter to OHS. OHS will electronically transmit 
the. result of the referral to the· Employer within 10 Federal Government work days of the referral 
unless it determines that more than 1 O days is necessary. The Employer agrees to. check the E
Verify system regularly for case updates. 

---------·-----M----·--·-·---
tt The Employer agrees that if an employee contests a tentative nonconfirmation based 
upon a photo non-match, U,e Employer will send a copy of the employee's Form 1-551 _ or Form 
1-766 to OHS for review by: 

• Scanning and uploading the document; or 
• Sending a photocopy of the document by an express mail account (fumished and paid 

for by DHS). 

7. The Employer understands that if it cannot determine. whether there is a photo 
match/non-match. the Employer Is required to forWard the employee's documentation to OHS by 
scanning and uploading, or by sending the document as described in the preceding paragraph,. 
and resolving the case as specified by the Immigration Services Verifier at OHS who will 
determine the photo match or non-match. 

ARTICLE IV 

SERVICE PROVISIONS 

SSA and OHS will not charge the Employer for verification servfces performed under this MOU. 
The Employer is responsible for providing equipment needed to make inquiries. To access the 
. E-Verify System, an Employer will need a personal computer with Internet access. 

ARTICLEV 

PARTIES 

A This MOU Is effective upon t~ signa(ure of all parties, and shall continue in effect for c1S 
long as the SSA and DHS conduct the E-Verify program unless modified in writing by the mutual 
consent of all parties, or terminated by any party upon 30 days prior written notice to the others. 
Any and all system enhancements to the. E-Verify program by OHS or SSA, including but not 
limited to the E-Verify checking against additional data sources and instituting new verification 
procedures. wHI be covered under this MOU and will not cause the need for a supplementaJ 
MOU that outlines these changes. OHS agrees to train employers on all changes made to E
Verify 'through the use of mandatory refresher tutorials and updates . to the E-Verify User 
Manual. Even without changes to E-Verify, OHS reserves the right to require employers to take 
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mandatory refresher tutorials. An Employer tha~ ls a Federal ccmtractor may terminate this 
MOU when the Federal contract that requires its participation tn E,-Verify is tenninated or 
completed. In such a circumstance, the Federal contractor must.provide ~~n no~ce tQ OHR 
If an Employer that is a Federat contrac~or fails to provide sud1-notice., 1ha.tErriployer wiJr remail'! 
a participant in tile ENerify program; will r~main bound by the terms of this MOU thatapply to 
non~Federal contractor participants, and will be required to use the E-Vertfy procedures to verify 
the employment eligibility of allnewly hired employees. 

B. Notwithstanding Article V, part A of tnis MOll, OHS may terminate this MOU if deemed 
ne~ssary because of the requirements of law or policy, or upori a detenninatioil by SSA or 
OHS that there has been a· breach of system Integrity or security by the Employer; or a failure 

.---· --··------ -. - - . - . on-the-part of. the. Employer to.comply-with- estabUshed-procedures-or-lega~- requirements. The-------
Employer understands that if 1t is a Federal contractor, tenninaticm of this MOU by any party for 
any reason may negatively affect its perforrncmce of its contractual responsibilities. 

C. Some or all SSA. and OHS responsibilities under this . MOU may be performed by 
contractor(s), and SSA and DHS may adjust verification responsibilities between each other as 
they may determine necessary. BY separate agreement with DHS, SSA has agreed to perform 
its respcirisibilities as described in this MOU. 

D. Nothing in this MOU is intended, or should be construed, to create any right or benefit. 
substantive or procedural. enforceable at. law by any third party against the United States, its 
agencies, officers; or employees, or against the Employer, its agents, officers. or employees. 

E. Each party shall be solely responsible for defending any daim or .action against it arising 
out of or related to E-Venly ot this MOU, whether civil or criminal, and for any liability 
wherefrom, including (but not limited to) any dispute between the Employer and any other 
person or entity regarding the applicability of Seclion 403(d) of IIRIRA to any action taken or 
allegedly taken by the Employer. 

F. The Employer understands that the .fact of its participc_1tion in E-Verify is not contfdentiaJ 
i11formation and may be. disclosed as_ authorized or required by lt:1W and OHS or .SSA pollcy, 
including but not limited to, Congressional oversight, E-Vemy publicity and media inqu~iies, 
determinations of compliance with Federal contractual requirements, and responses to inquiries 
under the Freedom of Information Act (FOfA). 

G. The foregoing constitutes the full agreement on this subject between DHS and Uie 
Employer. · 

H. The individuals whose signatures appear below represent that they are authorized to 
enter into this MOU on behalf of the Employer and OHS respectively: 
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EXl:IIBITB 

Certification Regarding 
Debarment, Suspension, IneJJgi~llJty ,apd Vgiunta!'Y Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarmexrt and Suspension, 29.cFR 
Part 98 Section 98.51 o, Participants' responsibilities. The regulations were published as Part VU of the May 26, 1988, 
Federal Register (pages 19160-19211). 

(BEFORE COMPLETING CERTIFICATION, READ IN'STRUCTIONS FOR CERTlFICATION) 

· cn------Toe prospective recipient of Federal assistance funds certifies; by submissionof1bis proposa}.-that neither i~nor-it.s--· ----- -
principals i;ire presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient ofFederal assistance funds- is unable to certify to any of the statements in this 
certification. such prospective participant shall attach an explanation to this proposal 

Krueger Intemationa~ me (Kl) 
03

_
267

_2651 -

---'----------------Company Name- DUNS # . 

Assistant Secretary 
Authorized Representative's Title 

\ O - i '{ - ,.:r-
'Qate. 

Instructions for Certification 
1. By signing and submlltlng this proposal, Ille prospective recipient of Federal assistance funds Is providing the cetlllicalion-as sel oul below. 
2. The certlflc:atlon in this dause is a material representation of fact upon which reliance was placed when this transacllon was entered Into. If ll is lalef 

determined Iha! lhe prospecilve reciJjent of Federal assistance funds knowing~ ISldered an erroneous certification, lo addition lo other remedies 
available to lhe Federal Government. the Department of labor {DOL) may pursue available remedies, Including suspension and/of debamlent. 

3. The prospective recipient of Federaf assistance funds shall provide i!Mlediale wnllen oolice to the person to which lhis proposal is submitted n al 
any lime lhe ~cllve recipient of Federal assis!Mce funds leams lhal tts certitlcatlon was oooneous when submitted or has beCome erroneous 
by r~ or changed ciraJmstances. · 

4. The terms •covered lransaclion,' "debarred,· •suspended,• 'ineligible,· 'loWer lier covemd transaction,• "partk:lpant, • 'pe,son,' 'prima,y covered 
lransaciloo, • 'principal.• 'proposal," and "volunlarily excluded,' as used In this clause, have the meanings set out In the Oelinilions and C~ 
sections of rules implementing Executive Ol'der 12549. You may contact the person to wM;tr lhis proposal is submitted fur assistance in oblairung a 

- copy of those regulations. 
5. The p,ospecllve recipient of Federal assistance funds agrees by submitting this proposal tttat. should Iha proposeo covered transaction be entered 

Into; 1l shaU oot lu_wwllig!}' enter into any lower lier oovered transaclJo!l wilh a p8fSO!I who is deba!Ted, suspended, declared inellglble, or voluntarily 
exdudEld fulm part!cipalion In this covered lransacilon, unless aulhori;z.ed by the COL · 

6. Th& prospecllv& rec,:iplenl of Federal assistance funds further agrees by submitting fhis ~al that ll will indUde the clause llled "Cerlfflcaffon 
Regamlng Debarment. Suspension, lnellgiblllly and Voluntary Exclusion. Lower Tier Covered T ransaclions, • wllhout modlficalloo, in aU la.ver lier 
00\lered lransl!Cllons and 1R all ~~s for lower lier covered transacllons. _ 

7. A paltlc!panl In a covered lr.risaclion may-rely upon a certification or a prospective particlpa_nt in a lower Uer COYered trm~ tllal ii is not 
debarred, S11Spended, lneligi~e, or voluntalily excluded from \he covered transadlon, unless it knows that lhe cerlilicalion is emmews. A participant · 
may decide (he method and f,eq.,ency by wtilch it determines the ellgibillt,y of.Its prlnclpals. Each participant may but 1s not requred to check the .!Ji! 
pf Parties Excluded from Prncuremeol or Nonp,:ocurement Programs. 

8. Nolhing contained In the foregoing shall be construed to require establishment or a system of records In order to randef In good fallh Ille c:erlificallon 
require(f trt· lhJs clause. TIie knaw!edge ar1(l lnfolmation of a participant is ool required to exceed that wtllctl Is normally possessed by a prudent 
person in lhe ordlnaiy coorse of business dealings. · 

9. Except lor transactions aulhorized lllder pa~ 5 of ttieSe lnsllUC!.lons, if a pafidpanl In a covered transaction knawlngly'enteis Into a lower tier 
covered 1ransa!:tlon wffh a f)8!SOR who Is suspended, debarred, lnellgible, or voluntaiy excluded from participation in this lransaclion, in addition to 
clher remedies avail.able lo lhe Federal Government, lhe DOL may pursue available remedies, including suspension and/or debannent 

I 
I 
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This C011tract cxpteSSCS the complete agreement of lhc pal't!es and ped'01JIUIDQl shall be governed solely by the specifications and n:quiiemenls CQDlaiDed 
herein. Aey ch~ must be ru:coropJished by a fi>nna1 signed amendment pri«. to lhc eflcctive dale of such change. 

1. APPLICABLE LAWS AND REGULATIONS 

a. The COlltrilct shall be IXlllSfrucd according ID the laws of the Stato of Missouri (state). 'The co!llntttor shall comply with l!ll local. stm, llid .federal taws' 
and iegulalions n:lated to the p«furmance oflhe conlnlci:to theCJdcnt that the same m11y be applitab!e. 

b. To !he cxtmt lhat:a provisioo oflhc ~ is convary to the Constitution or laws of the State of Missouri or of the United StalcS, lhc provisions silal1 
be void 811d unenforceable. HomMr, the balarn;e of the contrut shall remain in force between !he parties unless tcnniuatc<! by ~t ofbodl !ht 
contractor and lhc stalcc . . 

e.. Tbc contrector·inmt be tcgistcred mid maintain good standing with the Scuctary of Sl:at'e of the State of Missouri and other regulato,y agencia. A!I may 
.. --·-----·--1Jcrequiredb}'l1iworregulations.---------------·... · · ·· · - · · ·· · - · .. _. · ······-·-·--·---·----"- - · - ·--.. --.. ·------------·---·-----------· 

d. TIie conimctor must timely fde and pay all Missouri sales, withholding. corporate and any other requirer! Missouri tilX ~ms Bild rmis, .iocludlilg 
illterci;t and additions ro tllX: . 

e. The exclusive venue for any legal proceedi11g relating to or arsing out of the oontrac:t shall be in the Circuit Court of Cole County, Missowi. 
£ The COJllractor shall only employ pemmnd aufhori211d to l'IDlk In the UDitlld Stllles in ~ with app&able federal ~ state laws alid Ellccutivc. 

Order 07-13 for work performed in the United States. 

Z. INVOICING AND PAYMENT 

a. The Stllte of Missouri does not pay slate or federal taxes unless othcnvisc required under law or regulalioll. PriCGS shall inciude all packing. handling 
and sbipping charges FOB destination. might prepaid and 11ll~ed unless otherwise specified herein. · 

b. TM sllllcwidc financial man~nt system has been designed to capture certllin .receipt and payment i.of.omlatioo. For each pmdiase otdcr recei~. 111 

iuvoi~ must be su~d. th.at. rc.ftrcnces the pUTchsse order number and must be itemized in accordance wilfl itC!JIS llitcd an the purdlime order. 
Faihi.rc to comply with lb.is 1'lqllirement may delay processing of invoices fur paymenl 

c. The contractor shaR not talnSfcr any interest in the contract, whether by assignment or othccwiae, without the prior written consent of lflc s1811:. 
d P~t for all equipment, SUJ!Plics, and/or services required herein shall be 1118dc in 11ucm; unless otherwise indicated in the specific OOl!tla« terms. 
e. Tbe· State of Missouri assumes no obligution .fur equipment, supplies, and/or servil:cs shipped or provided in cxc;eu of the qQlilllity onleml.. ADY 

uuaufflocmxl'q1111111ity is subject to the state's xejection and shall btl returner! at the rontracror's expense. 
£ · Ail invoices for equipment, supplie.t, and/W" setviccs pun:hascd by the State of Missouri ·shall he subject to late payment charges as provided in seciian 

34.055, RSMo. 
g. The Stall: of Missouri reserves Ille right to pim;h- goods and services using .the state purchasing card. 

3. DELIVERY 

Time is of the essence. Deliveries of equipment, supplies, lllldlor services must be mede no latu than lhc time stBtcd in the c;ootract or within • 
reasonable period of time. if a specific time is not slllmd. 

4. INSPECTION AND ACCEPTANCE 

a. No equipment, supplies, and/or ser,ices received by an agency of tba state pUJSuant to a coolra<:t shall be deemed accieptcd Wl.tif the agency hllS hid 
reasonable opportunity to inspect said equipment, supplies, and/or se.viccs. 

b. All equipment, supplies, and/or services which do not comply with the specifk81.ions and/or tcql1irements ot "hich are oth~ Uftlll:CCP(abJe or 
detective may In: rej~ In addition. all equipment, supplillS. ·onil/or mviccs which are discovered lo. be. defective or which do not conform to any 
warranty of the contractor upon inspection (or at any later time if lbe defects contained were not reasonably ascertainable upon the iuitial inspection) 
may be rejected. 

,;i. The Slllte of M~ reserves the rigbt to return any such rejecied shipment.at the contracto,'$ expt11$C for full cn:dit or rqilacanent and to specify a 
rcasonabla date by whu:b .n:placemt:nCs must be ~eived. 

d The State of MJSS()llri's right to reject any unacccpCable equipment, supplies, and/or services shall nClt exclude any other ·1ega1. equitable or contrm:tual 
:remedies lhe .sllllC may havc.. 

. S.' CONFUCT OF INTEREST 

Elected or eppoimed officials or employees of the Slllle of Missouri ot any political suhdiYision tharco( serving ill llD exccuii.11e qr idrnini:slnliV'C 
capacity, nwsl camply With secrions !05.452 Md 105.454, RSMo, regarding .c:onDict of inkm:sL 

6. WARRANTY 

The contractor expressly warrants' lhst all cquipoumt, supplies, and/or services provided shall: (1) conform to each. and every specification, dmYillg. 
S11111Jlle or other desaiption which was fumishell to or adopted by the state, (2) be iit and sufficient fur the pu.pose illlcflded, (3) be merebllllblbl~ (4) 
be of good matcrials and workmanship, and (5) be free fiom den:ct. Such lml'l!llly shall survive delivciy 1111d shall not be ~ll)ed waived either~ 
~ of the slBtc's acceptance of'o.-p~ymc;nt fur said equipment, supplies, and/or services. 
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7. REMEDIES AND RIGHTS 

a. No provision in the contract shall be construed, cxp•y or implied, as a '\VIIMlr by tbe Stale of Missouri of any existing or futun: right and/or nml«idy 
~able by law in tbe event of any claim by the-S~ of Missouri oflbe COlllra!:tor's «ldiwlt or breach ofcontnltt 

b, The ainmsctor ~ and undcatands that lhc contract sbllll .corislitute 1111 assignment by tbe contractor to tbe State of Missouri of all rights,. title int 
interest in and.to all causes of action that the oonlJ'actor lllll)' have under lhc 11J11itmst IBW!! qfthc;: Unired·$tates or the Sl!!Ul of Missouri fnrwhlch causes 
of ection haw eccmed or will acc:ruc as the IIIS1llt of or in IClatiDn to the pamcular equipment. suppli~ encl/or services pun:hased ot proaued by the 
contractor in the fulfillment oflhe contract wid! the Stlllll ofMlssouri. 

8. CANCELLATION OF CONTRACT 

a. In the CYCnt of material breach of the contractual obligations by the Clllllrletor. 1he state may 1)811C6) the conlract. At ilS sole disuetiOP. the stile may 
give 111c cantcactot 1111 opponunity IO CIITC the bteach or to Cl(Jliaih how tbe b,:each will be, cured. The actual CUIC must be G11mplctcd within no rporc than 
10 WOJking clays from notificatioo, or at a minimwn the con1111Ctor must provide the stalll within IO working days fulm nodfication. 11 "'Iitfcn. plen ·. 
dmailing how die COlltrlldor intends lo cunt the bruch. 

b. If IJlt contractor fail$ to cure the breach or if cin:umstances. demand immediate action, the state will. issue a notice of cam:clrati® tmuiaating lht: 
COJJh'llCt immediately. lflt is detamim:d die Division of Purchasing impropc:dy cancelled the conttact, sucli cancellation sball be: !(caned a tmninatioo 
fnr IXll'lvenicnce in acamlance with the contract.. 

e. Jflhi: state cantels the contmct fill: breach, the stare resern:s· lhe right lo Qb)ain Ute ~uip~~ supplies, .and/or services to be proriikd pursuant 1o the 
- -- · ··· -·-········- --···--· contract -fiom other-soun:cs and upon such tenns-and in sud! mannc:c as the state deems appropriate and chlll'g_l:. thi:..oollll'IICtOr Jh,; Jlll]l..additionaJ ccms __ ··--·~ 

incurred thereby. ' 
d. 1bc contractor understands 11Dd llgI\lCS thlll funds required to fund the contraot must be appmpria<l'ld by the· Geneal As.,embly of the siare of Mi$soori 

for each fiscal year included within the conlnlct period. Tbc oontract shall not be binding opon the state fur any ptriod in which ftmds have not been 
appropriau:d, and the: smte $ball not be liable fur any costs assolliah:d with lcnnimuion caused by !&ck of 11ppropriati0!1S. 

9. BANKRUPTCY OR1NSOLVENCY 

Upon ft.ling for any banb\lptlly or insol,cncy proceeding by or against thl': conlruclor, whether volwtta,y « involuntary, or upOII the eppoinlmcnt or a 
m:eiver, trustee. or assignee fur the benefit of creditots, the canka~lor must notify the state immediately. Upon lc:llming of any such adiOln_ the state 
reserves the right. at its sole dillcretion, to either c:ancel the contract or affinn tho coattact mtd hold the contm:tor respomillle fur damai,:,. · 

IO~ INVENTIONS, PATENTS AND COI-YRIGHTS 

The canlractor shall defend, p1otect,, and hold bannle-ss the S(8Le of Missouri, its offic:etS,. agentt, and employees against all suits of law or in ~ity 
resulting from pa11:nt and copyright infringement concerning the contractor's pc:tf Ortllance or products _produced under the tenns of the cootratt. 

11. NON~DISCRlMlNATION AND AFFIRMATIVE ACTION 

In COMection with the fumisbing of equipment, supplies, and/or suvices under the contract, the contractor and all su~rs $hell ~e not IO 
discrimmate against rc:cipienls of services or employees or applicants for employment OD Iba bllSis of race, color, religion, national origin. sr;x. age. 
disability, or veterBn status llllless otherwise provided by Jaw. If lhe contractor or subconln!Ctor i:mploys at km 50 pmons, they shllll have and 
maintain an affinnatm: actitin progr&lll whidJ stran include; 

a. A written policy slatemcnt committing tlte organkation to affinnative aalon and assigning ,nanage,nent responsibilities and proecdins for evaluatim 
and dissemination; 

b. The identification of a p,:t.tOn designated ID handle affimlativri eotion; 
e. Toe establishment of non-discriminatory selection sllllldards, objectiw -s to analy,.e recruitment. an upwmd mohtlity system, a. MgC and salary 

strucllml, and standards applialbkl ID Jayo.ft; m:all, discharge. demotion,, and discipline; 
d. The exclusion of discrimination from all collective bargaining agceemcnts; and 
e. Performance 4f 1111 intmJal audit oftbe repOlting s.;,stem to monitor exccu\ion and to proYide for future planning. 

1f disctiminalion by a contractor is found to exist, the state shall lake appropriate enfoicemt11t a<:lion which may include. but not neQ:SSarily be limited 
to. cancellation of the c:outract. suspension. or debarment by the state until corrective action by the contrairtor is made sod easur-ed, and rcfimal ID rile 
Aftatney Oene,al's Office. whicbcm:r enforcement aciion may be deemed most appropriate. 

12. AMERICANS WITH DISABILITIES ACT 

In connection 1'ilh the fumishing of equipment. SL1pplies, and/or services under the contract, the oontrac&or and all subconttacnus shall comply with all 
applicable requirements and provisions of the Americans \Vith Disabilitil\S Act (ADA). 

13. FILING AND PAYMl,NT OF TAXES 

The commissioner of administTirtion and other agencies to which the state pu.rcha.,ing law applies shall nnt contraot fur~ or~ witll a lleftdor if 
the mid or or an affiliate of the vendor.makes sales at reteil of ta118ible pemnal property or fur the purpose of stong,11, WJC, or consuaiplion in this stale 
but.fails to coiled and properly pay the l:8X as provided in chapter 144, RSMo. For the purposes Qftllis section, "affiliale oftbe vendor" shaUmean any 
·pclSOll or c:otity lhat is controlled byor is Ullder comm()Jl cootrol with the vendor, fflthertbrough.stx>Ck: owntnhip or otherwise. 

14. COMMUNICATIONS AND NOTICES 

Any IIODCD ro ~ conliador sbaU be: deemed sufficient ,vbffl deposited in the United Staltls mail postage P¥d. lunSlllitted by facsimile, tru,smilmd 
by e-mail or hanck:arried and presented to 11n autbori%ed employee oftbe ean!Tllctor. 

Rcwised 01/26/12 
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NJPA PROCUREMENT CONTRACT #031715-KIJ 

FURNITURE WITH RELATED ACCESSORIES AND SERVICES 
Administered by the National Joint Powers Alliance (NJPA) 

MASTER AGREEMENT 
KRUEGER INTERNATIONAL, INC. 

(hereinafter "Contractor-) 
And 

. STATE OF MISSOURI 
(hereinafter qParticipating State") 

Reference Missouri Contract# C116048001 
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1. SCOJ>E!: This addendum covers storage filing systems, accessories and services from 
Krueger International (Kl)/Spacesaver for State of Missouri agencies as established in NJPA 

··· ··-· -- --- - Contract #031715.;f(JJ · competitively--bid by ··NJPA--This- -addendum -also·· covers·--storage·· ftlirtg·---
systems, accessories and services from Krueger International (KJ)/Spacesaver for all other 
governmental entities, including members of Missouri's Cooperative Procurement Program as 
established in NJPA Contract #031715-KII competitively bid by NJPA. 

2. Participation: lssues of interpretation and eligibility for participation are solely within the authority of 
the State Chief Procurement Official. 

3. Participating State Modifications or Additions to Master Agreement:~ 
No Changes Are Required - However, use by State of Missouri agencies and members 
of the Cooperative Procurement Program Is limited to storage filing systems, 
accessories and services only as indicated in Item 1 above. 

For informational purposes, Kltspacesaver is requested to complete Attachment 1 of this 
. Participating Addendum regarding their economic impact to the state of Missouri. 

4. PriffiNY Contacts: The primary contact individuals for this participating addendum are as folloWs (or 
their named successors}: 

NJPA 
Name TonvGlenz 

Address National Joint Powers Alliance 
202 12111 Street NE 
P.O. Box219 
Staples. MN 56479 

Telephone 218-894-5491 
E-mail tonv.atenz®nioacoon.ora 

Contractor 
Name Mike Hogan 

Address Krueger International, Inc. 
1330 Bellewe Street 
P.O. Box 8100 
Green Bav. WI 54302 

Telephone 920-468-2396 
Fax 920-468~2781 

E·mait · mike.hooani®ki.com 
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Name 
... 

PARTICIPATING ADDENDUM· 
NJPA PROCUREMENT CONTRACT #031715~KII 

FURNITURE WITH RELATED ACCESSORIES AND SERVICES 
Administered by the National Joint Powers Alliance (NJPA) 

Name 

MASTER AGREEMENT 
KRUEGER INTERNATIONAL, JNC. 

(hereinafter "Contractor") 
And 

STATE OF MISSOURI 
(hereinafter ·Participating Staten) 

Reference Missouri Contract# C116048001 

Patty Koshak 

Page2of5 

-Address·---- -- Spacesa\rer Corpotation·····--·-·---·--- --- ·· •-·-··• ----·--•••-•u·----------,.,,_ ·--·~--•··•·•- -· 

1450 Janesville Avenue · 
Fort Atkinson, WI 53538 

Teleohone 920-963-0590 
Fax 920-963-0595 

E·mall okoshakt6>smrcesaver .com 

Particioatino Entitv 
Name Laurie Borchelt 

Address State of Missouri, Office of Administration 
Division of Purchasing and Materials Management 
301 West High Street, Room 630 
Jefferson Citv MO 65101 

Teleohone 573-751~1702 
Fax 573--526--9816 

E·mail laurie.borchelt®oa.mo.aov 

5. Orders: Any Order placed by a Participating Entity or Purchasing Entity for a Product and/or Service 
available from this Master Agreement shaR be deemed to be a safe under (and governed by ~he prices 
and other terms and conditions of). this Master Agreement unless the parties to the Order agree In 
writing that another contract or agreement applies to such Order. 

This Participating Addendum and the Master Agreement #031715-KII (administered by the National 
Joint Purchasing Alliance) together with its exhibits, set forth the entire agreement between the parties 
with respect to the subject matter of all previous communications, representations or agreements, 
whether oral or written, with respect to the subject matter hereof. 
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FURNITURE WITH RELATED ACCESSORIES AND SERVICES 
A.dm~istered by the National Joint Powers Alliance (NJPA) 

MASTER AGREEMENT 
KRUEGER INTERNATIONAL, INC. 

(hereinafter "Contractor") 
And 

STATE OF MISSOURI . 
(hereinafter "Participating State") 

Reference Missouri Contract # Cl l 604800 l 
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IN WITNESS WHEREOF, the parties have executed this Addendum as of the date of execution by 
both parties below. · 

Participating State: State of Missouri · 

Title: Director, Division of Purchasing and 
Materials Mana ement 

Date: I 

Contractor: Kruegerlnte:rna.tional 

l0 ··-\ 5· -u)l:::,-· 

Contractor: Spacesaver Corporation 

By: L1 ~-- ' . 

Name: -, J 
Mtt.n.., Nv..n n (V,...4 

Title: VP Fi~)l'\tc 

Date: 
10/ 1,;- (1< 



PARTICIPATING ADDENDUM 
NJPA PROCUREMENT CONTRACT #031715-KII 

FURNITURE WITH RELATED ACCESSORIES AND SERVICES 
Administered by the Natianal Joint Powers Alliance (NJPA) 

MASTER AGREEMENT 
KRUEGER INTERNATIONAL, INC. 

(hereinafter "Contractor") 
And 

STATE OF MISSOURI, 
(hereinafter AParticipating State") 

Reference Missouri Contract# C116048001 

ATTACHMENT1 
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.. -·---MISSOURI ECONOMIC IMPACT·-·-···--·--·-··-·· -··-·--·-----··-·-----·-·-·--··-·· 

The ut;lization of Missouri businesses and Missouri employees and other positive economic impact in the 
provlsson of the products and/or services under Missouri Contract Number C116048001 is highly desirable for 
the State of Missouri. Therefore, please provide responses to the foU~ng to describe your Missouri economic 
Impact. 

1. Provide a description of the company's economic presence within the State of Missouri, including Missouri 
employees statistics, Missouri business facilities (size, type of facility, location), Missouri subcontractors,. 
etc. 
~e. ..... ~to)-c-«7 1&..\00 $'4 ~cal.: ....... £e..ibse~, ~o 

2. Provide a description of the proposed services that will be performed and/or the proposed producb that wiR 
be provided by the MissourJans and/or Missouri producb under Missouri Contract Number C 116048001. 

~~~.,S.t/L, '!c\.\.\ .. =>- >~,&«,.. ... A!"!-62. S:-0-4<.ec,~o.;,s, 

3. Provide ·a description of the economic impact retumed to the state of Missouri through tax revenue 
obfie_tions. • 

F\c,.....,.~ou.!\... C.oS:~4>~•!d! 1;>-.J2 e~s..s,a-. .c.o-~~ ... <.~:S:,,,_ 

4. List all Missouri certified Minority Business Enterprises (MBE)IWomen Business Enterprises (WBE) as 
defined at Website: http://oeo.mo.gov you will use In the provision of products and services under the 
corrtraci: ~ 

~~ 4:, C,.J..c,.,....! lo\\ '- l..., u o l~t.. hs:: s::c Lou c.s:. ~o , 1 t ;>..l. 

5. List all Missouri Organizations for the Bllnd or any Missouri Sheltered Workshops as .listed at Websites 
http:1/dese.mo.govfsoeciaf..educatioi'llsheltered-Workshops/directorles, http://www.lhbindustrles.com and 
http://www.alt~te.org you will use in the provision of products and services under the contract 

D,..f,, ...e e . 
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MASTER AGREEMENT 
KRUEGER INTERNA TlONAL, INC. 

(hereinafter "Contractor") 
'And 

STATE OF MISSOURI 
(hereinafter "Participating Staten) 

Reference Missouri Contract# C 116048001· 

6. List all Missouri Seivice-Disabled Veteran Business Entei:prises (SDVE's) as listed at Websites 

Page 5 of5 

"··- · -- ·-··---- -· - ·-- h!lp:/Joa.mo.gov/purchasingblendor-information/missouri-service-disabled-veteran-business-enterprlse-----------· -·-.. -" 
sdve--lnformation ycu will use In the provision of products and services under the contract:· · 
\?it~ "t> ~~~e,l..a..g._ 

Purposely Left Blank 
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MASTER AGREEMENT 
KRUEGER INTEB.NATION.AL, INC. 
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MISSOUIU ECONOMIC IMPACT 
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The utilization of Missouri businesses and Missouri employees and other positive economic impact in the 
provision of the products and/or services under Missouri Contract Number Cll 604800 l is highly desirable 
for the State of Missouri. Therefore, please provide responses to the following to describe your Missouri 
economic impact. 

l. Provide a description of the company's economic presence within the State of Missouri, including 
Missouri employees statistics, Missouri business facilities (size, type of facility, location), Missouri 
subcontractors, etc. 
_none._We have a facility and employees located in Lenexa., KS that will cover the KCMO market. We 
also service Southwest Missouri out of our Tulsa. OK 

branch·----------------------------------

2. Provide a description of the proposed services that will be performed and/or the proposed products 
that will be provided by the Missourians and/or Missouri products under Missouri Contract Number 
C 11604800 l. 
_Sales, installation and service of Spacesaver high density mobile storage systems and related 

products .. ~~~-~~~--~-----~----~~--~~~~~~-~~~~~~~~ 

3. Provide a description of the economic impact returned to the State of Missouri through tax revenue 
obligations. 
_Typical system sell price, delivered and installed, ranges from $50k $I00k 

4. List all Missouri certified Minority Business Enterprises (MBE)/Women Business Enterprises (WBE) as 
defined at Website: hffp://oeo.mo.qov you will use in the provision of products and services under the 
contract: 

~none'--~~~~~~~~-'-~~~~~~~-~~~~-~~~~~~~~~~ 
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5. List all Missouri Organizations for the Blind or any Missouri Sheltered Workshops as listed at Websites 
··-·--····-···-·-----·http://dese.mo,gov/special-education/sheltered-workshops/directories,http://www.lhbindustxies.com---~

and http:/ /www.alphapointe.org you will use in the provision of products and services under the contract: 

~none~~-~---~-----~~~~~~-~~~~~~----~~~~-

6. List all Missouri SeJ:V:ice-Disabled Veteran Business Enterprl$es (SDVE's) as listed at Websites 
http://oa.mo.qov/puichasing/vendor-information/missouri-service-disabled-veteran-business
entemrise-sdv~-infonnation you will use in the provision of products and services under the contract: 

~-none~~--~-~~-~~~~-~-~~-~-~~~~~-~~~-~ 

:Purposely Left Blank 
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.... : 

Co11tt,u:t Al:Cllpb!nce and Awa.rit 

fro be completed. only by NJ.i' A) 

NJPA[#03l115IFORNITUJUSwn'B-RELAT.El> ACCESSORIES 4Nt> SERVICES 

___________ lCn,eger InternlllionaJ, Inc.. _________ _ 
Proposer'.t full Jepl anme 
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Spacesaver Discount Structure 

NJPA Contract No. -----
SSC Contract No. ---

Furniture & Storage Equipment 

Mobile & Wheelhouse Products 

List Price Range Discount 

s1.oo -s1s;ooo.oo 38.4% 
$15,001.00 - $50,000.00 39.0% 
$50,001.00- $100,000.00 41.3% 
$1.00,001.00 - $200,000.00 43.9% 
$200,001.00 and Above Consult with Local Distributor 

4-Post & Case Type Shelvina 
List Price Range Discount 
$1.00 - $15,0QO.OO 36.8% 
$15,001.00 - $50,000.00 39.2% 
$50,001.00 - $100,000.00 44.2% 
$100,001.00 - $200,000.00 47.2% 
$200,001.00 and Above Consult with Local Distributor 

Cantilever Shelving & FrameWRX 
List Price Range Discount 
$1.00 - $15,000.00 39.2% 
$15,001.00 - $50,000.00 42.2% 
$50,001.00-$100,000;00 46.6% 
$100,001.00 - $200,000.00 

.. 
50.3% 

$200,001.00 and Above Consult with Local Distributor 

RaptorRAC Wide Span Shelving 
List Price Range Discount 
$1.00 - $15,000.00 38.4% 
$15,001.00 - $50,000.00 39.0% 
$50,001.00- $100,000.00 42.3% 
$100,001.00 - $200,000.00 44:1°10 
$200,001.00 and Above Consult with Local Distributor 
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Storage Products {including Lockers, Doors & Drawers; excluding Controloc) 
List Price Range Discount 
$1.00- $15,000.00 38:4% 
$15,001.00- $50,000.00 39.0% 
$50,001 :oo -$100,000.00 43.9% 
$100,001.00-$200,000.00 45.2% 
$200,001.00 and Above Consult with Local Distributor 

ActivRAC (excludina Stainless Steel) 
List Price Range Discount 
$0.00 and Above 38.4% 

XTend / High Bay Shelving 
List Price Range Discount 
$0.00 and Above Consult with Local Distributor 

• For projects over list price range noted, consult with Local Distributor. 
• All discounts above include freight (tailgate delivery to dock). 
• For inside delivery, negotiated job by job because custom nature and volume of equipment. 
• Installation: Due to the custom nature of this equipment it is quoted per project, however, 

installation charges for non-union, non-prevailing wage projects will not exceed 40% of list 
price for any product categories noted. Projects requiring prevailing wage or union wages 
must be quoted project by project due to local variations in wages and classifications of 
labor. 

• Any surcharges in effect at time of order will be applied to all individual orders. 
• Warranty: S:.years parts, 1-year labor. 
• Shipments: Average 60 days ARO. 
• Payment Terms: Net 30 days .. 
• Ordering: c/o Authorized Area Contractors and Distributors of Spacesaver. 
• FOB Points: All items shipped FOB destination within continental United States & Canada 

from 1450 Janesville Avenue, Fort Atkinson, WI 53538. 
• Spacesaver is a division of Kl. 
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COMMENT AND REVIEW 
To the 

REQUEST FOR PROPOSAL (RFP) #1031715 
Entitled 

FURNITURE WITH RELATED ACCESSORIES AND SERVICES · 

The following advertisement was placed in the Minneapolis, MN Star Tribune on January 15~ 2015 and January 22, 
2d15, in Oregon's Daily Journal of Commerce on January 16, 2015, in South Carolina's The State on J?nuary 15, 
2015, in Utah's The Salt Lake T,;bune on January 15, 2015, in USA Today on January 15, 2015, and on the NJPA 
website www.njpacoop.org, Onvia website www.onvia.com, Notice to Bidders website www,noticetobidders.com, 
PublicPurchase.com, Merx, and Biddingo: 

The Notional Joint Powers Alllance,. (NJPA), on behalf of NJPA and its current and potentialmember agencies, 
which indudes all governmental, higher education, K-12 education, n()t-for-proflt, tribal government and all 
other public agencies located in all fifty states, Canada, and internationally, issues this Request For Proposal 
(RFP) to result in a national contract solution for the procurement of #031715 FURNITURE WfTH RELATED 
ACCESSORIES AND SERVICES. Details of this RFP are available beginning JANUARY 15, 2015. Details may~ 
obtained by letter of request to Jonathan Yahn, NJPA, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479, or by e-mail at RFP@nipacoop.org. Proposals will be received untl1 MARCH 17, 2015 at 4:30 p.m. Central 
Time at the above address and opened MARCH 18, 2015 at 8:00 a.m. Central nme. 

RFPs were requested from and distributed to: 
State of Oklahotna Krueger International, Inc. 
Palmer Hamilton, LLC School Specialty, inc. 
Staples Contract & Commercial, Inc. dba Business Interior by Staples 
Steelcase, Inc. 
1st Senior Care, LLC 
Academia Furniture 
Admiral Express 

D3, Inc. dba 9 to 5 Seating 
Adaptaspace, Inc. 
ALLSEATING 

American Hotel Register- Edllcation Division American Seating Company 
Am Tab Manufacturing Corp. 
August, Inc. 
Blockhouse Furniture 
Busch System~ International, Inc. 
CDA Contract Design Associates 
Complete Office 
Construction Journal 
Daily Journal of Commerce 
DCI, Inc. 
Diversified Metal Fabricators 

Arconas 
Bay View Industries, Inc. dba SurfaceWorks 
Bretford Manufacturing, Inc. 
Cardinal Health Canada 
ChJpman Woodworks 
Computercomforts, Inc. 
CORT Business Services Corporation 
Datum Storage Solutions 
Dickson Furniture Manuf.acturers 
Ebony Office Interiors, LLC · 

202 l211oStreet NE • P.O. Box 219 • Staples, MN 56479 • www.njpacoop.or~ 



EKO 
Enwork 
Exemplis Corp. 
GearGrid, LLC 
Global Packaging SOiutions, LLC 
Goodmans interior Structures 
Groupe Lacasse, LLC 
Hamilton Sorter 
Inland Medical Rehab 
tntereum 
Keeney'sOffice Supply 
K-Lo~ Inc. 
Lakeshore learning Materials 
Madera Furniture. Company 
Mayline Company, LLC 
Meucci & Associates 
Moduform 
MSECompany 
National Public Seating 
OBI 
OutSmart Office Solutions, Inc. 
Prime Vendor, Inc. 

. Robert Gaston Interiors 
Sauder Education 
Savoy Contract Furniture 
Seating Concepts, LLC 
Source Management 
Spectrum Industries, Inc. 
State of Arkansas 
Sustainable Furniture, Inc. 
Teknion, U.C 
The Global Group 
Total Office Concepts, Inc. 
University Furnishings 
WOM, Inc. 
Wood Designs 

El Lago Technologies 
ergoCentricSeating Solutions 
Foliot Furniture, Inc. 
Global Industrial 
Go Green Office Products 
Grand Rapids Chair Company 
Haldeman-Homme, Inc. 
Haskell Office, LLC 
lntegra Seating 
Kaplan Early Leaming. Company 
KLN Manufacturing 
Knu, LLC dba La-Z-Boy Contract Furniture 
Libr-Tech Corporation 
Maxon Furniture, Inc. 
Medlines Industries, Inc. 
Mitchell Furniture ·systems, Inc. 
Monte! Aetnastak, Inc. 
Mur-Van Manufacturing, Ltd. 
NW OfficeSpace & Design, Inc. 
Office Interiors Group 
Perfect Stitch Upholstery 
RGO Office Furnishings 
RT London 
Sauder Manufacturing Co. 
SBD Commercial Interiors 
Sedia Systems, Inc; 
Spacesavet Corporation 
SSG 
Surface Works 
T&D Solutions, LLC. 
The Brill Company, Inc. 
iMC Furniture, Inc. 
Trendway Corp. 
USA Capital 
WMATA 

Proposals were opened on March 18, 2015 at the NJPA offices located at 202 12th Street Northea~ in Staples, 
Mi~nesota 56479. Proposals were received from the following: 

Academia Furniture 
ALLSEATING 
American Seating company 
AmTab Manufacturing Corporation 
BayView Industries, Inc. dba SurfaceWorks 
CORT Business Services Corporation 
D3, Inc. dba 9 to 5 Seatjng 
Diversified Metal Fabricators 
Fleetwood Group, Inc. 
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Foliot Furniture, Inc. 
Global Industrial 
Grand Rapids Chair Company 
Groupe Lacasse 
Hamilton Sorter 
K-Log, Inc; 
Kroeger Jntemational; Inc. 
Mitchell Furniture Systems, Inc. 
Mantel Aetnastak, Inc. 
Palmer Hamilton, LLC 
RT London 
Sauder Education 
School Specialty; Inc. 
Sedia Systems, Inc. 
Staples Contract & Commercial, Inc. dba Business Interior by Staples 
Steelcase, Inc. 
Sustainable Furniture, Inc; 
Teknion, LLC 
The Brill Company, Inc. 
TMC Furniture, Inc. 
USA Capital 

Proposals·were reviewed by the Proposal Evaluation Committee: 
Ginger Line, CPPB, NJPA Senior contract Procurement Analyst 
Gregg Meierhofer, CPPO, NJPA Senior Contract Products and Price Analyst 
Tracy Plinske, NJPA Contract Procurement Analyst 
Keith Hanson, CPA, NJPA Accounting Manager 
Jonathan Yahn, JD, NJPA Contracts and Compliance Manager 

The findings of the Proposal -Evaluation Committee are summarized as follows: 

The Proposal Evaluation Committee used the established NJPA RFP evaluation criteria and determined that an 
proposal responses met Level-One and Level-Two Responsiveness and were evaluated. 

Staples Contract & Commercial, Inc., operating as Susiness Interiors by Staples, has extensive experience within the 
industry along with a large nationwide sales and service force; They offer a wide array of options as a reseller with 
great discounts that provide a one-stop-shop option. 

School Specialty, Inc. is both a reseller and a manufacturer and their discounts are competitive. They have many 
furniture options along with a. national sales and service force. 

Steelcase, Inc; lias a full line of furniture along with panel--based systems and casegoods. They have experienc;e 
within the Industry and over 800 locations located across the United States. 

Krueger International, Inc. offers a full line of furniture along with library, dorm, and cafeteria items. They also 
offered their Spacesaver brand product line and leasing options. lhey ha11e e~enstve industry experience and 
employ a large sales and servic-e force. · · 
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Te kn ion, LlC is a manufacturer that specializes in furniture along with storage and filing systems. They offered a 
competitive discount on a broad range of items. 

Palmer Hamilton, LLC offers many types of furniture including cafeteria, early childhood, and outdoor furniture. 
They have demonstrated substantial business success and offers competitive pricing. 

CORT Business Services Corporation offers furniture rental solutions, which may be a great assetto make available 
to our members. They have a large sales and service force along with a competitive discount. 

For these reasons the NJPA Proposal Review Committee recommends award of NIPA Contract #031715 to 
Steelcase,. Inc. 031715-STI 
Krueger International, Inc. 031715-KJI 

Staples Contract & Commercial, Inc. 031715-SCC 
operating as Business Interiors by Staples 

School Specialty, Inc. 
Palmer Hamilton, LLC 
CORT ~usines-s Services Corporation 
Teknion, lLC 

, ontracts and Compliance Manager 

0317i5-SS1 
031715-PHL 

031715-COR 

031715-TKN 

Y-i-1s-
15 .. 

Date 

Date 

Date fl '&It~ 
Date· · 
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Proposal Opening. Witness 

Date ofopeoiilg: March 18. 2015 

20'2 12th Streel NE 
P.O. &:l11 219 

SlopleS. 1v1N 56479 

The witnesses signed below hereby witness they were present on the above date and in witness of the public opening 
of all responses. received to the Request Far Proposal #031715 for the procurement of FURNITURE AND/OR 
RELATED SERVICES. SUPPLIES AND ACCESSORIES by NJP A and NJPA Members. 

Proposals are evaluated first on responsiveness. then.on the other criteria incJuded in the RFP.' Responsiveness 
consists of the following criteria: · 
1. Was the response received prior to the deadline of submission? 
2. Was the response properly packaged and addressed? 
3. Did the response.contain the proper bid bond? 
4. Did the response include doouments with original signatures that were required? 

Responses we1e received ftt>m.the following: 

Academia Furniture - received 3/17/15 at 11 :ll am - Proposer deemed responsive 
ALLSEATING- received 3/17/15 at 11:24am - Proposer deemed responsive· 
American Seating Company- received 3/17/15 at 11:lOam - Proposer deemed responsive 
AmTab Manufacturing Corporation - received 3/17/15 at 11:21am - Proposer ~emed responsive 
Bay View Industries, Inc. dba Surface Works - received 3/13/15 at 12:0Spm - Proposer deemed responsive 
CORT Business Services Corporation - received 3/16/15 at 11:08am - J:>roposet deemed responsive 
D3, Inc. dba 9- to 5 Sealing -received 3/17/15 at 12:03pm. Proposer deemed responsive 
Diversified Metal l'abrlcators - received 3/17 /15 at 12:03pm - Proposer deemed responsive 

Not enough insurance coverage 
Fleetwood Group, Inc. - received 3/16/15 at 10~14am - Proposer deemed responsive 
Follot Furniture, Inc. - received 3/16115 at 11:00am - Proposer deemed responsive 
Global Industrial - received 3116/15 at 11:00am- Proposer deemed responsiye 
Grand Rapids Chair Company-received 3/17115 at 11:24am-Proposerdeem~ responsive 
Groupe Lacasse, LLC- received 3/17/15 at 1:17pm - Proposer deemed responsive 
Hamilton Sorter - received 3/17 /15 at 11 :23am - Proposer deemed responsive 
K-Log, I:nc. - received 3/13/15 at 11:49am - Proposer deemed responsive 
Krueger Interna1ional, Inc. - re<::elved 3/16/15 at 10:13am ... Proposer deemed responsive 
Mitchell Furniture Systems, Inc. - received 3/13/15 at 11:49am - Proposer deemed responsive 

Not enough insurance coverage 
Mon.tel Aetm.stak; Inc - received 3/13115 •t l2:05pm - Proposer deemed responsive 
Palmer Hamilton, LLC - received 3/13/15 at 11:49am - Proposer deemed responsive 
RT London - received 3/16/IS at 10:13am ~ Proposer deemed responsive 
Sauder Education- received 3/17115 at 11:22am -Proposer deemed responsive 
School Specialty, lµc. - received 3/17115 at 11:22am - Proposer deemed responsive 
Sedia Systemst Inc.- received J/17/15 at 12:03pm - Proposer deemed.responsive 
· Staples Contract & Commercial Inc. · 

dba Business Interiors by Staples - received 3/13/15 at 12:Q5pm - Proposer deemed responsive 
Steel~ Inc - received 3/16/15 at 10:13am...:: Proposer deemed ~ive 



~JPA 
www.nipacoop.org National Joint Powers Alliance' 

Sustainable Furnitur~ Inc. - received 3/16/15 at 10:15am - Proposer deemed responsive 
Teknion, LLC - received 3/17/is at 11:21am - Proposer deemed responsive 

2D2 12th Str~el NE 

F.O.. Box 219 
Sk.1pk,, 1'--AN 56479 

The Brill Company, me - received 3/17/15. at 11:21am - Proposer deemed responsive 
TMC Furniture. Inc. - received 3/16/'15 at 10:14am - Proposer deemed responsive 

Not. enough insurance coverag~ 
USA Capital - received 3/16/15 at 10:14am-Proposer deemed ~onsive 

Not ~ugn insurance co"VC!age 

ompli.ance Manager~. NJP A 

O,.Sr. q>ntract Products &Pricing Analyst 

r-~o::::::::__~,, 

Sheila Christofferse.a. Procurement Support Specialist. NJP A 

3118115 

3/18/15 

3/18/15 

3/18/15 

.3/18/15 



FonnG 
Furniture with Related Accessories and Services 

AmTab Bay View COlT B11,lneu 
Academia Amermn Seatlns Man11fai:turin1 J11dustrles Inc dba servli:es 1)3, Inc di!q 9 to 5 Diversified Metal Fleetwood Group Follot Futnltute 
Furniture P.USEATING company Corporation SurfacaWorlcs Corporation Seating Fabricators Inc Inc Inc 

Po11slble 
Pointe 

11.,onrormanca ro • ""81if 

Cond!tlone to Include 
Documentation 110 20.00 31.25 35.00 35.75 38.25 42.50 40.00 27.50 35.00 40.00 
Pr1clr,a 400 270.00 275,00 275.00 280.00 280.00 300.00 275.00 238.75 287.50 288.75 
I Flnane1e1, 111oustry and 
MarketDlace SUeceaH!I 75 46.25 '47.50 46.25 46.25 52.50 58.75 47.50 · 40.00 48.25 53.75 
B1aowe ADUl&y to iMIII 

Servkle Contrl,lcf 
NatlonallY 100 41.25 55.00 60.00 40.00 53.75 75.00 65.00 31.25 65.00 48.75 
Bfdder'e Malt-.. Plan 50 28.75 23.75 30.00 30.00 30.00 38.75 31.25 26.25 33.75 35.00 
Value Added Attrlbuit .. 75 40.00 36.25 50.00 42.50 43.75 60.00 45.00 37.50 43.75 52.50 
Warranty "overagaa ano 
Information 50 38.75 38.75 35.00 40.00 38.75 40.75 40.00 36.25 40.00 41.25 
,--,.....,on a1111 vanety or 
Products and Servtcu 
Offered 200 121.25 107.50 127.50 123.75 128.75 150.00 112.50 107.50 130.00 115.00 
Total Polnta 1000 606.25 615.00 658.75 638.25 663.75 765.75 8ti6.26 545.00 681.25 675.00 
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FormG 
Furniture with Related Accessories and Services 

.Grancl Rapids Groupe Lacasse Kruerar Mitchell Furnltur11 M011tel Aetnastak Palmer Hamllton 
Global Industrial Chair Company LLC Hamilton Sorter K-Lo.i{lnc lnt1ilfnational In~ Systems Inc Inc LLC' RT London 

Ponlble 
Points 

comormance to Termlil 
Conditions to Include 
Docum,ntat!on 50 37.00 30.00 37.60 38.75 40.00 · 41.25 35.00 34.50 35.00 38.75 
Prlclna 400 285.00 242.50 275.00 291:25 271.25 331.25 286.25 270.00 300.00 256.25 
Financial, Industry illd. 
M11rlcAfnlec:a Su~ 15 58.25 41.25 48.75 50.00 48.75 63.75 46.25 50.00 61.25 51.25 
, i;,1aaar'8 AOIII\)' lO OOIU 

Setvl" Contract 
Natlonallv 100 62.50 48.75 48.75 70.00 45.00 80.00 57.50 42.50 63.75 41.25 
Bidder's Marketlna P111n ti[ 36.25 26.25 32.50 31.25 35.00 40.00 33.75 32.50 36.25 3125 
Value Added Attrlbutas 75 45.00 35.00 37.50 51.25 -43.75 57.50 52.50 53.75 55.00 4625 
Warranty coverageti ana 
Information 50 33.75 32.50 36.75 42.50 37.liO 40.00 38.75 37.50 38.75. 40.00 

and vanecy or 
Products and Sel'll'lcw 
Offered 200 156.25 125.00 142.50 132.50 151.25 176.25 140.00 133.75 150.00 115.00 
Total Points 1000 712.00 581.25 661.25 707.50 672.50 830.00 690.00 654.50 740.00' 620.00 
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Po111lble 
Points 

11,;omormanu to Terms, 
Conditions to lnclucja 
Documentation ' 50 
Pricing 400 
i-1n1nclal, Industry and. 
Marltetolac:e SUCCHSH 75 
i:,1aaar'a Abl,RY m 1:1e111 
Sal"lllce Contract 
Natlonallv 1DO 
Bidder's Marketlna Plan 50 
Value Added AttrlbulN 75 
warranty 'vOYeragts and 
Information 50 
1::1a,K<K>n ana variev ot 
Products and Servlc:as 
Offered 200 
Total Points 11)1)1) 

412/2015 

4/2'2016 

FormG 
Furniture with Related Accessories and Services 

School Speclalty 
Sauder Education Sedla Systems Inc Inc 

38,75 42.00 41.25 
287.60 290.00 303.75 

58.75 57.50 65.00 

48.75 58.75 75.00 
36.25 41.25 38.25 
50.00 56.25 57.00 

40.00 38.75 40.00 

127.50 117.50 166.25 
HB].50 702.00 776.50 

~~4/2/2015 
Tracy Plln&ke, NJPA 

~- 412/2015 
Keith Han&On, CPA, NJPA 

Staplesdlla 
Business Interiors Sustalnal:lla 

by Staples Steelcase Inc Furniture Inc 

42.50 42.50 40.00 
312.50 317.50 280,00 

68.00 68.00 '43.75 

86.25 83.00 30.00 
41.25 41.76 36.25 
61.25 61.25 51.25 

40.00 42.00 40.00 

176.25 172.50 122.50 
828.00 828.50 643.75 

., 

The Brlll Company 
TMC furniture Inc Tek?ilonUt Inc USA Capitol 

37.50 38.25 33.75 38.75 
263.75 281.25 300.00 286.25 

47.50 60.00 52.50 40.00 

sa.1s 57.60 55.00 42.50 
38.75 43.75 32.50 32.50 
62.50 61.25 50.00 32.50 

38.25 39.50 36.25 38.75 

143.75 158.75 137.50 132.50 
680.75 730.25 697.50 643.75 



Kl Zones - State Identified 

Zone 1 

Michigan Indiana Ohio Kentucky 
Nebraska Iowa Minnesota N. Dakota 
Missouri Kansas Wisconsin s. Dakota 
Illinois 

Zone2 
Maryland Delaware Alabama Dist. Of Col. 
Arkansas Georgia Pennsylvania New Jersey 
W.Virginia Virginia N: Carolina s. carolina 
Oklahoma Tennessee New York Mississlppi 

Zone3 
Louisiana Colorado Texas Florida 
Maine New Hampshire Vermont Rhode Island 
Massachusetts Connecticut Montana Wyoming 

Zone4 
California Oregon Washington Nevada 
Arizona New Mexico Utah ldah9 

Zones 

Alaska Hawaii 
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42 30 41! 36 49 39 50 42.5 
42 30 46 36 49 39 50 42.~ 
42 30 48 38 411 39 /iii 42.5 
42 30 46 36 49 39 50 42.5 

· 42 30 48 38 49 39 50 43.5 
42 30 48 36 - 411 - _39_ - 50 ----- _42.5 



Zon1 I • Fumllurl 3/18115 Tiert Tler2 Tler3 Tler4 Tler5 
DtlvJl'lllpa llehdhlsW $0 DoMTallpla Dehflnallll Dll'lll'llla* DlllvllMlall DelYfTlilgall Dthdlnatail DtMT.ua• I DIM'flll!d 

Productllll1 Prl.:.l.lat 11, 1115K $UK 115.081 • s,JK 115.001·- SSOOl1 • $100K l!!ILQ8i ,$100K 1110.001 • S2IOK $100.001 • $200K $2G8,801 • R0¥9 HM 11M • lbovt 
1 lhl ""' Furniture 

Cmsaroada Crossf08da 42 30 46 36 49 39 so 40 >l=Tler4 
Occasbna1 Tables Oci:alional TalM!s 42 30 46 36 49 39 50 42.5 >l•Tler4. · · .... 
Flax'" 
Rado'" 
Saltee 
LM!w and Lounao Fvmiba I nhhv & I nm.,.. SellllM 42 30 46 36 49 39 50 42.5 >I= Tler4· · 
Mud 
Cody"' 
Ha,cock Bendin 
~b'" 
Jessa"' 
Lyralt 
Men"' 
Netnl 8e11dm 
Relax· 
Selll'" 
Softice6I 
T•°'P"' --

Cafeteria Fum1tu11 
AB......., Tabin · ~~k:1·: tf!f ,ii.: lft:;;3;·t~+1f;JJ/i~f i£H!: 42 30 46 36 49 39 50 42.S >f=11er4· 
Pnmettl 

,. Hnlgll• 
EmlMIQe DulaLW 
VaieS 
v~ 
Sllllaga ,,___ 

Ulfl!llml 40 28 42.5 31.5 45.5 40.5 46.5 41.5 >1'=Tlar4• 
Unlframe COtMlllible Benches 28 28 31.5 31.5 40.5 40.5 41.5 41.5 >/=Tier4 · 
C*WaN Cafe1eda Tablls ! 'I 

'r .... '1r.;:;1,,r1r;1 j":(~!~)J.f~ 40 28 42.5 31.5 45.5 40.5 46.5 41.5 >l=Tier4 .· 
Sh- Sllaf·- 42 30 46 36 49 39 50 42.5 >/11Tler4 
t.opeSystem 
FRmln8dlle SNtirig Syslmll 
Rlldlm Reqdng Conlalnlll1111d 
Cemell 

..... ChHdhood Furniture 
Oicfool.......,Tllllel .. :ii 42 30 46 36 411 39 50 42.5 >,-Tter4' · 
• Also aae FIBlllandin!I cia-m Clae8room Cc,lledio,, 
flllilure 

Audio Vil\lal Fllmlturt 
TAlkTabln 42 30 46 36 49 39 50 I 42.5 · >I• Tler4 •·' 
Al Terra!ll Scl!Nna AGcessotlos . I 4Z I 311 46 l 38 49 39 50 42,5 >,..Tier4 · · · · 



Zont 1- fllffllture 3/1_11115 Tier 1 Tler2 Tl813 Tler4 Tier5 

De1'11Tlll1*' lltl¥llnsllll SI Delw1'111911t Delvllatlall DelY/T'"9* Delvllftlllall Dthll'allpt. lltMlnttall I I Dolv/Tailgalt ! Dllvllntlall 
Pnlllact Unt Prleel.llt I fe-Jf51( $IS< $1',00, • $50K $15,Q01- S6IIK S50001-$10tK S!tOOt O $1DOI( StG0,001- i2aoK $108.DOt • $2001( $200,G01 • above poo,ooo • 1bo"' 

ITraln na Furnllul'e I 
Kl lnilluct -:::~:::::: 42 30 46 38 49 I 39 50 I 42.5 
600 700 800 Sarin S1cQls <12 30 46 38 49 39 50 I 42.5 
Slaoll 42 3G 46 I 38 49 I 39. so I 42.5 -, L'~- ~-;.JJer~ 
~TmSfaol 
&pge TMII Sluol 
Grazill Task Stool 
lmpmTakSll,ol 
impl9la Ullrl T19k S!Dol 
Klsmel Tak SIQol 
S/IITISl<Slool 
SIM Task SIDo1 
T orslon Air Taslc Stool 
Toislan Tlllt Stool 

42 30 48 38 49 . 39 50 42.5 
42 30 46 36 49 39 50 42.5 
42 30 46 36 49 39 50 42.5 

Educlllonll Office Fumlture I I 
IArlcelaolfea Acce&lotles I I 42 I 30 46 . 36 49 I 39 50 I 42.5 I ,-.. -.. - >f.= Taer 4'" 
All T trrainll Bins 
AR Terr ..... Mwliett3oanls 
All Tend Screens 
All &nan Suppo,15-111 
lsle"-T_. 
Parsec Des~~ -~am1~I I IL Al~J!l!!!a 42 30 46 I 36 I I 49 I 39 I l 50 I 42.5 I I .. >I= Tier 4: 
Pmmlri 
Herllage• 

~ 
DriW 
lyaluelD' 
1Valuel.illlD 
Slonlpe & Accessoriag ._,_, I I 1 AIITabla 42 30 46 ! 36 I I 49 I 39 I I 50 I 42.5 I I •. >I= Tier 4 " 
iAthenlll 
BamllllD 
o.tiilnke Mlalllpulpoao 
Enllla'" 
,Huny\Jple 
inqulre8 
Portk:o• 
~ 
Trwtie 
'enuail 

Foiiinii Chalf ~I 42 

I 
30 ,~ ~ ~ s~~ Et r~ 50 42.5 >I= Tler4 ·· 

Pllauelle Tables 42 30 50 43.5 ->l=Tlar4·c.•-· 
Senlnade Col1famq 42 30 50 42.5 '>l•Tier4 
Wll!bone _. . Wortmlna Dulw,g . 42 3L __ SlL 4.2.L _>1"'l]f~ 



Zol!t_!_-_l'llfflilllff 1118115 11er 1 Tler3 Tl8f 4 T181'5 

DllvfT allaatt low,n"':85K saj Dlhn"IIQlle DtlvJtnmll Dtlv/Tlllpte Dohr/11111111 Dalv/Tollg• I Dthdll!ltall 
~~ I I $0~15K 1l111001 •S100K $50.801 • S100K s1oe.001. $2tOK S10U01 • S200K $200 081 • now &>M oao. ilbow 

50 .. 50 .. 50 ... · ·>I= Tier4 .···· 
51 ... •• 51 .. 51 .. '>/a Tier,··· 
60 .. .. 50 .. 50 .. ·· >/a Tler4 ·:.·. · 
50 .. 50 .. __ 50 .. . >I= Tler"4. •··• 

~ -

~ • • j. .. • • • • ,_' !;.l!J ... bail. 

I I 
42 .. 46 I .. 49 I .. so 1- .. •.· ... >i- Tler4 · .. ,',i'.,; 
42 .. 48 I .. 49 I .. 50 I .. ·": ··· •· ,:· ·>/• Tler·.11 · ... 

42 l 30 46 I 36 49 I 39 so I 42.5 · • ·· >I• Tle(4 · .. 

Heallhcate ~ 

I I 
42 I ~ 4-__I 36 __ IL 49 I _ 39 J L _j(I l 42.5 - J l·~· .. ~TI~4· 

Hallhcai't 

Flex 
't,Resfa oay eeu 
P8lth 
Roa 
5oti:e 
Thret 

42 30 _4§_ 36 49 39 ~ 42.5 >/a ner· 4· · ···,.: 

28 45 37 48 42 49 43 >/=ller4 · 

28 28 37 37 42 42 43 43 ' >I• Tier 4.· 

42 30 .f6 38 49 39 50 42.5 · · >;° ;.Jia Tier( · 

l<l lnslnld• 42 30 46 36 49 39 so 42.5 >/•·Tler4' 
l.ean2 42 30 46 36 49 39 50 42.5 >-"'11er4 .: 
IA1a.sroc,n Tat. and 42 30 46 ~ 4L 39 50 42.5 · >J,o Tier~ 

- --

1~Tables 
1111e1eclt Al:1Mly T alJles 
1j)QI)_ Series CW.. 



l!IIH Tfllltils · 
~!! P~'8Jd!! IEffecdve; WJ~I 

!.!e!111llll!J E11!1g - fllel. lallJ !Ji« bl! Ml -- 1:1.119 sum - 11.1&1 SU.Ill - "·""" $10.25 - >fD7S l'VJO· - '7.1ft $41.75 - lf.COI. ~ - ?t.01& $42JD - 27.176 $<$DO - 27.111 Joo.25 - l,,001 - ......... 27.tlQ $JUO WU wm ~ 

...... >J.ff11 ssuo ....... ..... $>~75 
.._ 

U,151 QUO - U.174 $ .. .SO HldH'fat.ff'ltil'IIIOI. 17.217 n,.n MllTOl6l l7.lli8 $47.c» _, ..... 
27.112 $OMO -·- 27.l"' S$J3S •MD 27 .... $>S.7S _ .. 
211119 $41.o» MQlYUNitlOO 27.1"' "5.75 - 21.21, $49.75 - n.ua ,-..so - 21., .. $4'-25 -SIITOI 21D1 S.,.SO 

IICIJIIC! 17.1,S $8S.7' """"" Zt.005 $4'-25 -- 21.w. $40.2! ....... u., .. - _ ...... 
18.0lll $<I.Ill - 27,l&li $$2.1'1 _, ,.,,. ,.,.,,, -· l1.l,S w.111 ... u.m $14.111 

"""""" ll.1.U $<!l.lS llf1UIJla 2?.t<I $49.SO """'"""' .. 27 .... $17,75 -- ?7.118 s.,.,., - 21.111 $St.GO _.., 27.11 $41.1$ - lt.llJI s.,m - U.11 $SI.Ill - 27.J.ll' s,us - u.su $41:.l! - U.Oll $41.lS .,._. ... U.UL $11.75 

°""" U.17' $U.SO ..,.,, ... .!l'.lQ $3 .. 111 -- 27.W $Ss.75 - ...... $$4.SO - '"''" - - 11.159 sw,o 
a.us, 21.lM S4US u.nl<:llA 2Ul2B ~· .,... .. l?J,71 $It.SO -- .27.173 '17.50 ........ 29.Cllt $&75 - :a.o:is $al5 -- ,,_ 

SM.OD .... l7.21M $>5-)$ --- 27.:ll3 $41.111 

.,..,. ,um ffl.75 - ., ....... $41.1$ .,..,..... 20.002 $44.75 

""""' 27.t>I $> .... -· U.lAl $54.SO UM ,us• uus ............. 21.141 $SUI - lt.OI $41~5 Tllll"' ,. .... $45.SO 
..,._.,.. z,.rm $46.25 

_ .. 
27.lU $<1.00 1Ullll!Ntll 17.146 S4UO 

>lllD...., 17.200 S.O.n MIMaMll£ - "'·"' - 17.U,O $$4.SO 

IUJlll«IMU!Cl!S U.185 SU.so -- 21.1n Jf>.00 -- 17.tA sn.so .......,. ...... $49.!G - 27.152 $Sol.SO - 291171 $54.SO -- ,,.,,. MO-l5 -- 21.ttt $00.00 .. ......,, ....... $27.50 - ,,_ $45.00 """""" 27""9 PIUS ..... 17.llt $nm 

IW!NmMPlbtll.U 27.2J2 $1151 ....... - 29.COl!I P>-7" - U.llil ;.,4.SO --- ,,.,.. ,...,. - ,,.,.,, Jf7.J'S -- 11.11• S45.DD ...... 11.2115 $»7' """'""" 27.U $89.50 -·- 27.141 1,16.25 -- ""' S4:a..oa - 2'1.l.41 -.... 27.20.1 SSS.1'1 -- 27.IOI S,,.SO 

_,_°"'" tl.117 $40.75 - 27.2\t'I ,....,. -- 27.lll! fGSO 

!:!l!!!s!! Elll!!!g !!!!!l!lf!lb!lg 

l!!m .em 11!111 Ma ...... 29.DIS ''"' ......... , .. ...,. 1&0'2 $11.50 

.... 29.0G SSl.75 -- -· $22.JQ 

IUII.L .... - $>US - - $V.1$ 

- ,.,... $S&.7S - 21.054 PO.Ill 

..... fllJ)f W.15 -- ·- ,W.7$ 

- 29-041 ua:n .. 21.06> $21.7S 

PIITHWA'l'S """' U.,.25 ,_,.._ ...... ,.,... 

- 29.0lll $SS.!IO WI ...... $22.00 

""' ,,,,,. $81.2$ -- - $22.11> 

""'"" D.OOZ ffl.lS -- - $21.1$ 

>'!l,\1UN 29.014 $11.25 - - -SV.7$ 

Rltilll.UT4noN 

,,_ 
$32-25 - 211.US< $22.llO - a.cm W.50 -lfflCf ,..,.. 

"'"" -- - nu, _ ... 
Zlllll5 SZt.7$ 

- ,._ $20.75 



PR(lPOSER QtJESTlQNNA.I.RE- Ge11eral Busfn~si htform:atfo.n .. 
(Pttu!TJr:.ls; .Pf'jcing; Se,dorSpecific,. S.ernces-. Terms GIid Warranty are. adtlres3.ed· on Fom P) 

Proposer Name; Krueger lntemationa.l,Jn~ Questionn~frt.cOmpleted:tzy:·_Ke=l ... 11 ..... P::la""'m""aa.c.:ri_n _____ -,___......,.... 
. : . . 

Pl.ea~·i~.cify theperspnN1PA sbomd correspond. mthfrom now: through die Award process:; 

Name: MarkVVaidecker 

Provide aJi. answer to all questions directly below elll?h que~tfon {do not tea11e, bi~ mark NA ifnot appii~able) ~ 
~ddress~ a11 requests niilde in: thJS RFP~ Please suppiy ll?lY applicable suppqrtmg. inforinatfon and docum.enm.ti.OJJ. you reel 
apJJro¢ate in addition· to ~wet$ enter¢d to the Word doC11tri~t~ Aft mf~tion must bi fyped,. ~. arid..~sily 
lltlderstood by evalulitorS.. Pl11ose use th~ Microsoft Word. do.CHmenf versiu~. of this. questiim11.aire. $ ,ef$P~"" to t/1£ 
questio~ contained herein. · 

Company Information &-FinandalStren,:th 

1)· Why did you respond t~ this R:FP?· 

fl.m. ~nd forem~, Klis a current contract holder that ls very_ satfsfled wi.th. the partnership we. have been abf~- to, 
develop over the years~ with NJPA. As an lnd~t,y le<ider-; 1(1 has stru~uted 01Jr b1,JSiness into vertically integrated 
markets w6ose prima,:Yfotus.is education; goliemme11t/..and training; 

Sfn~ IO ls the education market leader for innovative and top quality furnishing sollitioos, thi$: fumJtu,e with · 
Related Ac~essorles and S~rvites- Request far P-roposal, ls an integral' !fart of our busfiless r:riodeJ!. The chan.gJng 
eeonomic_co.nditions hc1s led to public purchasing departments befog undermanned and over w9rfc!!f$; while tryfng to. 
stay witbjn• increasii,glytlghtened:bodgets-. · · · 

Allg11ing with a NiPAi;>rganizatfon such as NJi:iA, provldes.ourtustomm a leg;JI pt.in;:ha~lng pathwav to corrtracisthat, 
are cpriJpetitively bid w-bkh w:ovide nation.ally. leveraged pricing quantv proc:fucti and; services. c!Watded :by. a 
g_ovei:nrner:rt agency: 

AddltlonaUy, the impressive inenu of other NJPA ·;iwarded <:Ontr<!CU allows Kl the ablUty b;i llve up to our "truste~ 
aavfsor'-' . promise. by providing access to other value added solutions for our custcmer's relevant procurement 
1•1eeds. 

2) Wt,iat im; yol.lf·COtn.pany •s expectationa in tli~ eveii:t. of an awan,i.?' 

kYs expectations Ill the event. of an award would b.e that NJPA. would continue 1ts. htgh lever. of h)tegtity-aruhtthrcs Jn 
the entire RFP prOQ:!ss thr~gh to the ffna:I: q;:iy -ofan awarded, contract, 

KlwoukJ alsQ like to continue_ 01u paitneri11( dialogue to expand in new states or geogr.aphlc;territories. Exam~s.of, 
how we could see expanding are addini the RFP.anncnioceltlertt to tfit! USA.today and tnto i'UPA. <:anada, Kfs 
strength ;,s an existing NJP,i\ contract holder Is only as· strong.as the ~ntir:e: portfolio of c:ontrai:ts arid tile NJPA-staff 
suppo.rting.theilt. By hokUng more than one contract.It ha~ en~bled kl to have a continuity of effc;>rt in our training 
programs-and the fl~xlbinty in ,oar marketbig. programs to the market plac~ multiplicity of needs. Our expectations: 
internallyatethatwe continue to g,ow.theNJPA cqntracts:exponentiaffyunt·ilwe are able too.vertake the US 

. Communities· contract thatVirco holds. IC.I will.continue to work w1th Qtller ,;cintractho!det..$ in concert to.secure 
business. l(lcurrentlywork in a vari~ty of ways; With. National Cooperative teasing,. Busi~es.s lntet!Qrs bySti!ples., 
Shaw, EZlQCand Palmer Hamilton and we !)re tooklrig to expand Info morecollabaratlv.e relationships with Sharp· 
Electronics, CDW·G·, ADT, Mondo, Mltel,.iremro_ Uttle n.tes, Scfio.ol Health and: us foods·. 



3). Provide the. full legal"luune-,, address, tax. identifications- number, and ielephone. nUTllber for your-business; 

leg<1I Narne: 
OM: 
Tax Id: 
Registered Address;· 

Corporate Office Phone: 

Krueger-lnte'mafk>nal; ·1nc.. 
Kl 
39-1375589. 
1330 Bellevue Street 
PO Box8100 
Green e·ay, WI 54308'-$100 
(800} 454,.9796 -

4)= Oemo~~te.your: finenclal strength and stabiiity. · 

t<I has. ~ached our- Condensed, Cons9\idate~ Balant1! sheet fur 2()1)2 and 2013'.tltled !•if: Financials· 2012 and 20tl" 
for your revfew. Also, KI's Dunn and.Brads.treetnl!mber Is 0(;-267-2651, whli::h is a do¢ment'that j;!rovkfes a 
financial rating: of our company and indi~esJts flnam::tal stability .. 

5) Are you now, or have you ever been the: subject ofa bankruptcy action? Pl~ explain •. 

Kl has ne_ver. been the subject of a: bankruptcy a eta.on. 

6) Provide a btiefhistt)ty of y()Ur CotnIJ!QlY, that {11Cl'udes:ypUl' toinpan:y!!j tQIC values amJ business. philoso,Phy-

f(I has attached a mQfe.indusive review of its ~lstory anti philosophy titted: 
"6 Kl History and Philosopw(". · · · · · 

Pt'.ovtding: furniture solutions to the ed'1catiQn tnark~ is ... and WiU continue to be -
the cornerstone of our bJ;Js1ness. Jn fact~· (;ootract, Magazine,. the ~ain indtistiy 
publication; ranked Kl the number. one preferred prQVlder ofeducati(>rtal furniture 
by architect and: design firll1$ nationwfde for e1~¢n year$ !n a ro~. Simply stated~ 
we are the •trusted ~perts-" _1n !;!ducation, and you· ca_n rest assured that v.ou've
made a wise.choice by workingwlth Kl. 

-,;,ON~'"T'f'F.,b1S~JE &ind,~. 
».» ~ .:~il.;. . . 

We. understand you fravethe ultimate cho•c;e In self!.cting a furniture sotuticms partrierto fulfill your ~rtiel.llar needs 
and. requirements.- U,at's why we have listeri,ed to pur clients and have buUt our entire business l!round our 
customers, Not only does i~ i~clvd~ furflitUf~; it starts with understanding how yqu prefer tctbe s_e.rvke_c:i b~ed on 
your W?Y- of doing bils_iness. 

.Advantages c,tworki_ngwi.tb {(I: 
•· Kl !li,11'.I tailor product and service solutions to meet customers' specifle location, tirneframe and budget 

r~u_lrements. 
• currently, 19~8% of a!i KTsafes. fall into the category of tailored product and custom optioris:cornpared to t~e 

Industry ~anda~ of abm,tt L%. That.means If we car.'tflnd a product th\lt ~ ~ your:needs. wtill create one; 
• As. we tailor products, we are able to offer these Innovative product sol~~lons.tp ot)1er cfierits. Some c;ontlnuous 

innovative prodticts intlw:Se- tlle Trellis; S.y~ern, Exl:PlAudltor1tir:n, Seatir1g, PirouetteTables, and CafeWay 
Cafeteria T.ables:amongothe~ 

• Kl has hundreds of instaUatfotJs throughout'the country_ 
• For ease of.servlcing..kl has local factory representat1ves located v1rt1,1ally aicesslbfe to a_11y lo<;ation throughout 

the United States and Canada~ Klalso has a natio.nal network that Y!n-cover any, serviclrlg needs at ilf'lyof-your 
loca~lons no matter their locat'iQ'n; 



· • Kl can offermc1ny furnishing s~lectionus outlined iii thfs Rf P'; Ill fag, Kl can c:>ffer addltionaf optfons fuffillmg 
the Members: needs-and-budgeting requirements. asthe·nee~ arjse. 

• Envlroomenta!ly preferred prod~cts, Kl prQdu~ have ~everai green advantag~ tnclt,t{ilng.reglonai materials;. 
with the 500 miJe radius in tran~portatlon, all: products J>ave- recycied content, and are SCS ind()Qr Amrantage"' 
Gold Ce.rttfied. Addltlonai:optlons ~rt!. av~Jlal)le t,,y tequ¢st for c~rtlft~ wo0d and reneW~bte m:at~ria[~ptioris~ 

Alona with elC~ptional furniture solutionkKI extend~ only the hlgh,es_t l~vels of client serylce an~ dedication. At 
V~\lr convenience, please· feel· · free to visit out website 
at wwwJded~catJon.com,. www.kigovernment.corri, www,ktcom and www.ld.com/green. to vieW aoy adliitiooal 
pr~d·ucts offetitigs and. attributes. · · · · -

7) He>w· l9ng ha~ yout· cm;npany been in the: FURNITURE WITH ~TED. ACCESSOW .AND SERVICES' 
industry:]· . . . .. . 

Kt has ~een f1JE1!'!4factuilrig tl~srocirn furniture. since 1995 forth~ K~12 market w.ith the: intmdl.icfion- of their tvy 
League classroom se~t!ng .. i,d desking {apprmdmately 20 years). How~er; Kil has been 1J1an~factu-dr1g edlitation~I. 
and office seating sihte· thee early 1980's. Thi~ would be. approicimately ·3:5: or more years:. age. l(l was established In 
1941., 74·~a,s; . . . C 

8) is :yotir org;iruzation be$t deacp"bed as a, Ill8JnUlictiJ;rer or a distnoutor/de&lerlre-seller for a. ma[Jll(acfurer of the 
~ts/equipmep.t aµd.~lllted'sernce& being proposed?. 

Kl Is 'a Manufadu~r. 

a) If the Proposer·;., best describlro as 11 re...sellcr, mant:r&ctu.rer !lggregate. or dis~bulPr_.. pl~ ptp'vide ~.of 
ycur authorization as a ~lerlr~$ell~/trumufaptuftt aggregat~ for the manufaclllrer of th~ ptQdilcis/eqttipinent 
· a.n<t related services-yw ate: proposing. · 

Not ,ApplicaJ)fe; See b, belt>w. 

b) If the Proposer: is best described as a manufacturer, please describe yout re1atfon$hip, with; yout aales/sc:rvice fonie 
and/or.Dealer NetWork m delivetjiig the: Jml~ts/equipment and related services proPQSi::4,. . . . . . . . 

Kt has Its own sales foice, dealer network, ~nd installation supervisors~ Kl does.subq:in1ract.instalfatJon ~ei:vices 
to t.hose trained Jn Kt prodl)fts. · 

Space:saver Corp()r.ttion (a subsidiaty of Kl) 
Spacesaver owes its success to the innovatllr'.e network of indepeilderit,'.illlail !)1,tsirtess~ (S~~esaver An!a 
Contractors and Canadtan Distr.ibutots) for.instailatlon,and services.. ThisCombinesthe financial strength of 
a large corporation wii:h the entreprenei.tri?,11 flexibility of sm,n businesses, . . 

To assure.the Area Conqactor.s' and Distributorst abUity 10 successfully manage rapidly' growing busi~sse$, 
Si)acesa.ver has establ£shed the Spa1.esaverUnlversitywith educatfonaf and tralnirig-programs.rangingJrc;m 
basic product and installation cl.,ls.~esr:to bas~ and adva~ed $ill.es programs. to:sates-m~agemen~ arid 
graduate buslile$S sch.ool level mimagement·educatiotr specifk:ally:d'eslgne.d fur Area Contraqor jind 
Distributor prlocipals. 

c-) Are these indi~duals your·employe~.or1he employc~ ofa tMd. party1 

Ki's saJ~- force,. dealer,networlc, and installation .supervisors .are employees, but rnstaffatfon services are 
'$,uw;>ntracted to 1<1 C!i!rtifiedthird party tompanies. · 



d): ff applicllQle, is 'the DealcrN~k: independent at company owned?. 
' . ~ . . . . ;. . . 

KILrecognizes Its ciJstomer:s have. dlvji'se· ~q!'.lirements. for project management, sentice, and support,.so Kl· 
designed its sales and product service capabi\ltil:!S to speed. response tO these changing needs__ The company's 
flexible servii:;e package allows customef'ito choose. the services they· want a.nd whom theywould like to 
perform those $ervlces; Kl or a desl'1ated deafer may perform and.,n.anage these seNices; · 

Sloc:e th~ first KJ/DR rel,itlonsh1p\Nas estabiishe~ ir:1 May 1996, the Kl' OR Program has grown tq over 70 active 
DeaJerRepresentatives located' through.out the Qnit~ St~tes, · · 

A Dealer llepreserrtative tt>RFs an individual or Independent bus1.ness entl\y that WQ.~s through and with Kl'~ 
sales force to sell Kl pr.oducts to new: i]nd ¢xisting.cu$tomers. The: OR educates current and prospectivtt 
cu~tomers on the broad offering of Kl pr,odu~s and focuses qn seltingwit,llin a d~fined geggrapbic ter:rltoty; 
Within that ter.ritory, thos~ markets iirid tboS'e·accounts~ th:e DR is. the prfmarv and preferred dealership 
~istribution thar.inel forl(t 

Spacesaver's Area Contractors and Canadian Distributors are independently owned. 

9} Pleas.e1novide your bond·rating; and/or a credit {derence nom YO?f bank. 

Ki's current bond. rating is: .0085 or$& SO per thousand dollars. 

l<l's credit tefet-tr1ce. from its bal'lk Is:, 
W~lls Fargo Bank 
777 East WlSf;onsln Avenue 
Comm!!rciaJ Banking Dlvislon, 
MAC N9843,-0l..l 
1819 Uriiverslty Av~u~ 
Gr,en Bay, Wt 543Q.2 
Contaµ; Karen Kowi$ 
Karen.fj:ow.js@wellsfargo.~om 
F~x:: 920:-436~124. 

Please find the attached, credit r:eference fot your review-See Kg 2015 Credit letter'·. 

10) Provide a detailed explanation outUmng the lic~S- Qnd certiJfoati:Ons that are both required tQ be held. and. actually 
neld by yout organization in pursuit of the coi'Jlmert:e and business contem.plated'by Ibis RFP .· 

Please:see·the attactied "10-Ucenses ... document for your re.view. 

1 J} Pti;widc; a detailed expliijuitioit outlining Hcens~ jjJd. cemncati"'ons: bQth ~. to be held. and actually held, by tbin1 
. piuttcs and sub-contractom ta 'JOUl' organizati?D, iii purs.uit cifllie coau:p.e-rce contemplated by this RFP. If not 
iipplicable; piease respond with .. Not Applkable:i~ 

Kl'~ expectations of its: subcontractors ls:io h.ave all the necessary local, state, and federal tlcensing and insurance 
r.equired to fulfill lnstallatloil.and dealerresponsibilitles~ Kl ck,es ~ background check and bas training req!Jirements 
set for all Its subcontractors prtor to hf ring and placing on k!<;:a~ion. . 

12f Prowde. aii "~on or Disbarment" iriforttumon ~ ·de!P.ted:illld ~. herein·. 

Not Applicable. Nol\e. . 



13) In additloil to the S l.S :giilljon fu Genentl Lrability arid/or in conjunction witft ~breI1a insurance 1;:0veta~.:wliat lc;vd 
· ofautomobile and workers compensation· insurance does your organizaifon currently .ll'a\'e? If none,, pleastfexplain. 

Xl has a$ i,000,000 combined single Jimlt auto:mobile; in$Urilnc~.a,>d for wqrk,rs compensation and empr~r's' 
llabOity, Klhas a$1;boo;OOO. E:L each acddent. $:J.J>OO,OOQ E~l. dfseas~a. employ~~ and$1,000,000 E.L dise~e-
polh:y lirnit;. · · · · · · · · · 

14 l Within, the RFP category there is potential to bd several different sub,;categories. of soluti'ons; list' wh ~tegocy. ti,d~s 
tliat best desoioe yolirequrptnentf~~ 6et"Vkes and suppJi~. . . . . 

. • Seatli,g 

• Storage 

1,t.lck and GlleSt:.~a~ng 
Taslc Seatiilg 
lob~y & lQi..nge Seating 
Foldlrig ChalrsanrtSttiols, 
Multlj;de Seat/rig . 

. files and Storage 
•· Tetnn(l(()gy Support fur:nlture 

·oesking· · 
Tables• 
Accessones 

• Systems/Modular Furniture 
Dil1$lclitg 
Panels .. · _ 
Aii~s$Qii(!S. 

• . Library Fumiturj- . -
Tat,,le.s: ~nd Chafn 
Lounge 

•· Cafeteria Fufnit~re 
Table$ a,rid Otairs 

• £~riy Child"ood Fumltim~ 
Tables and chalr:s 

• .. · Audio V."is.ual furnJwr'e 
Tables 
Accessories 

•, Tr,afning Furnltur¢ 
labies.and Chairs. 
Stools 

• · Educational Office furniture 
tables:atid Chain 

~· Dsklng 
Accessories 

• Fixed seating &. Tabies 
• Dem.ountableWalls 
• Residence Halt 
• · Healthcare 
• Freestanding aassroom and SChool Furnlt\Jre 

Tables ~nd Oiairs 
.,. Desking 

Ac~ssQries. 



Industry Reguitements-&Marketplace Suceess. 

15) Liatand document recent indUBtry a~ and recognitmn. 

Kl has. been recognized In several ar.eas by its product fnriovatlon, design amd deve1opment, enviranmentaf'inlt@tives 
and community stewanfship. Kl has· attached a reriE!n't li$ttng of those ~wards titled "15 Awards to·date~, 

16) S11ppl.y three refcren~tt;stunoiili.d.J from customers: of like· status. to NJPA Mem~- to in~lude Qovmunent and 
Education agencies •. Please include the· custoow~il name, contact, ~d. phon!il ii1m:ibet · · 

Pi~ase fmd the attaclled "15 References" for vout review. 

Space5aver References 
• Proj~: z. Smith. Reynofds Wbrary 

Wake For.est University 
Mary Beth Lock, Oirector,. Access Servkes 
(336) 758 .. 6140 

• Project: Football Fleld Mouse 
Austlo Peay·State University· 
Derek ~11 der Merwe; Athfettc Director 

(989) S60-1865 

• Project San. Di~o CQu.ntySheriff 
MS8 facilities& Special Projects 
Cher(!_Sllirley · · 
{858} 974-2.190 

• WAKE FOREST' 

Al'AUSbD PeU 
"II St,at.e universlt¥ 

17) Pn:Jvide a list ofyout top 5 Government 8J1d/or Bfocation customers (entity ilame is optjonitl) including: entity type; 
the s~ th.I;\ entity is located in, scope of the projectls. size of transaction/a and tlolta-rvol~ fulm the past 3 meal 
yem. 

Education F<JX VALU:i' TECl-iNICA.L COll.EGE MIiwaukee. W1 $3.447,887 
MADl50N COLI.EGE Milwi!ukee WI $l;l56;s54 
WASffJNGTOl'I S,:ATE UNIVERSnY Sptlkallf! WA $1~46,.oU 
UNC WllMINGTON Ralelgh NG $1,073,320 

. ROWI\N UNNERSm' Norristown pr.. ,»;015,424 

Federat.GOl(emr:nent ~TATE Of MINNESOTA Sai.ntPaul MN $2,~603 
MN DEPARtME.NTOF HUMAN SVCS SalntPauf Mr.i Sl.764;153 
ONSl1)W CQUNlY JadisonY1lle NC $1,458,123 
HEAL.TH &: HUMAN. SERV'ICES COMM. Beaumont TX.' $926,291 
MIAMI--OADE CQIJNl.¥ lv!iaml l=l $670,424. 

lS) What :percentages. of your cUil'ellt (\'ri.thm .the. pa.st three (3) fi~cal years) national sal~ are to the .government and 
education wrticels'l Indicate. government arid education verticals 4!4ivi~Uy. · · ' · 

% of Tata.I Sales 20i4 %-of Total Sales 10i3 "of Total Sales-2012· 
. Unlvemtv & COlla:eMarket 

..... 
. 437(, 45% 41" 

; \t'-12 Mark.et 18%- li~ 17% 
TOTAL EPOCATION 61,S.• 61% SIM 

.. 
. Federal G'®enll'Tient •' .1.5% l%-

... 3" 
·. State/1:oc:al Ga,remment .5% 6% :5" 
TOTAt:GOVERNMENT 6.5" 9'6 8" 



Propgser's AbiJityto-SeUand Deliver Service NaHomvide 

19) Please describe your company sales force in teans of numbers, geographic dispersion. and the p~rtion of their 
attention· focuaed on the sale and services of the equipment/products contemplated in this R.FP? 

Kl has a National and lntem;;ttional salt;?S force available to the _NJPA members. Although the majority of their efforts. 
are fC>Cused on tJ:ie sales of Kl prod!J~, they will occasionally forge r~Jationships with locat:servicing entities and 
fulfillment partners to help;pmvlde training on Kl products. Kl has broken out the numbers below. Please find the 
att.ac!T~d detail fi:ir your revfew "19 ?ales/Manufacturing Locati,gnsu~ - - -

NatiQnal'Suppoft and Se,vice~ 
• 21 Showroo'1!s-sevenofwhich are international 
• 4 Division~ 
• 7 Manufa~ring_Loca_tions 
• Field Sales Force: · 

111 Staff- Dir~ Sales 
47 Independent Sales 

' . ·• 
-~'"'( 

i> 

~·-' 
f.:. 

e Corpor.ite Himktuariera 

.Manu{~g 

It; 

•--



Cortl(Jrate SupPQrt and Service: 
• 10 staff. Mar,ket Development: Analysts.~The goal of the Mar.ket De.veiopment ai:ea i~ t(il g{:'!nen,1t1fthousands.of 

"qualified"- projectopportunltf~. Th-ese·pr:oJectsmust be "new» ~o the ~eld and not a lre.Jdy resl~ter:ep in our 
internal database. · 

•- SO staff• Inside SalesSupPQrt~ Kl ha:s. a, dedicated: 1ilstd¢ Sale~ Support are.i that-works.wlthl!l a -spedffc.region 
to s\'.l11portaistomei5, dients:arid.sales repr:esentatilles:. This. at:ea iriclut:f-esactlvely market1ng ~l's product·· 
offering throughouf thet r desfgnatecl, region-. 

• 140 staff-Corporate Custormir Service, and other. Support Tec1m.s- - When a cu~omer p[aces. a):all to the l(l 
customer service departments, a ~ember oflCfs Welcome Ce.ritercwho will then: dir~ctthe call-:to tbe
approprtate ihdlvidual. kl is: committed.to provldiog ,Ct1StOfl'.1,e~ 1""~~ the most.tii"nelv and acqirate 
cornmuriic:atfOr'I pQ_S$ib1e within a reasonable -response tlrrt~framei 

Customer Service-Agents are assignedtoprovide:suppQrt ~nd include tfie,responsibilrty forhandilng ~II 
as.peds of daily projedcaoi'dtnatiotti The primary t:eam c:orrt:a~ are based'on ellpertJse, 
Customer Service Team.l\l'lanager provides additional support in-the overall coordinatiQli' ofan ,;1c~unt'~ 
specific needs rncluding designation of resources and project ro.ordination· loglstlcs. · 

· 20} Please ~~ your dedicated dealer network and mmtber of iiJ.dividual ~es fon:.e wfrhm your dealer netwmi: in 
terms of II1llllbers, geographio dispersion, and the proportion of their attention focus~ on the sales distn1>ntion- and 
deli:vciy ofyour equipment/products and related services Ctillltemplated.in this RFP? 

1(1· lias 296 dealer's dedicated to the NJPA contract and cire-focated throi;ighout the Unite:d States.. Tiley have the fu.11 
support of-each of the District Leaders at each of t~-23 locatfons. · , - · 

Please find the attached Dealer/DR listing for your review-See "'20 N.IPA Dealers.", 

Space,saver sens all of its products through Its. network of 37 independent distributors in. the United states 
(" Area ContractQrs")~ 13 ln Canada {"Distributors"), and 10 in International locations; including, Austrana &: 
Malaysia, Mid~Je East (Oubal), MexiC<>, Hong Kong, United King,:h)m,_ and'the, Caribbean; 

Our contracted US distributors are· t~ated ·throughout the United States and covet every geographic ;:i"rea With 
over 110 ll)etr.opolitan and sate)ltte office$ W.th StilffS that. provide ci.lStomizedstotage Solution consu-ltation;and 
Installation and. service to exlstJng and new customers. Both the salespeoplecand the ser1fce petsoimel' 
~mployed bytltese.exdusivedisttibutorsare factory~t(ained and certified at Spacesaver~-thi:Qugl:i both ons_ite 
and online trarnm~ There are over 4QO storage con(ultants employed by oun1tea contractors and dl$tributors,_ 
and all are experts rn the safes of Spatesavet products and' services to poter,tiaI customers in evety marl<et; -
eciuc~tion, Ubrary, government, ~ubm;. iafety,museums, healthcare~ industrial, and business o~i"ons. 

Please flnd the atta~hed Distributer listing foryo11r review.,.. See "20. Spacesaver Area Contractors". 

2-1) PleBSe describe your dedicated c9@Pllll-y si;:l'Vice force or dedicated network in temis of" numbetJ, geographic 
dispersfpn; and the proportion of their attention fo~ on the: $3.1.'e of the . equipmenifptoduct.s and related services 
COJ;Uentpl!!-t~ in: this Rf'P? . 

53 Staff - !~ll~igff, "'1an~gein~nt Sen,fcf:S (C6rpQrate Servitesii The Corporate .Services team ii- comprised of-
~stomer fo~sed, factory trained Regional' M'M\agers, Installation Supervisors an·d Ccmffied lnsiiJ~. -

8 Staff ._. Rl!pQnai Managers ·· · - · · · 

3-5 Sfaff _.lnst;rDatio" Supervison., 
8 St~ - Jn5taDation-and Account Coordlnatol"$ 

,. l s~ff- Adminlstrath:m and, Training 

Teams ~pfit between West/South.West, West/lllortti Ea.st/DC. _and Centr.ai/South;Eastgeographittenitories. 



Spacesaver haHhree full--tlme in.stalJatlon personnel that traveJ worldwide as )leeded to lflSt~II. or ser;vTce 
equipment •. Addtt,ionalty, Spacesaver has:four service per$cniiel that ar.e., dedicated t0cir1stallaijo_n, ·s~ce 
training, tj!ch11icaf supp_ott,. and parts seivice· that also travelas needed to provide on-site:sapp~rt~ 

22j i'l~ describe your· qedic1d¢d deal~ service .for<:t!_ or n(lt\Vor.lc in tc,mns of numbers g~gi:a)?hic ~on.. and -~
proportion of their atteJJtion focl1$Cd on the ~e of the equipmc:ot/products and reiated:services ~emplated in this 
REP? Additionally. please·descr:ibf. aay:ap~i~ble.roan ~1~-a_nd dethey:o.ifer the ability to:.sernce CUSl01D~ at· 
the,customer'S: location? . 

- Please)ee quf;!stfon m,.mber io that ~rso ~sks. !Jl>Q.Lil K1;s dedicated oealer network and :geographiG dispersion. The 
fulr num~r ofavai1abfe Dealers tQ-NJPA mem:lJers: ls l;sted. · · · · · 

Ali.deale~;.are locat~ within: the geographic dis.pe.:Slcm_ of NJl>A Members~. )(I enco.1,J'rages: on site ser:vrcingatrd 
warTanty work to save on shlpping eostsandel!mrnatlng extended periods without the:product befngavaUablew 
t:hecUent. · · · · · 

Spaces aver tlas. over _270 factory--trained and certified .s.ervice and lnstaltatioli ptofessio~als employed·by our 
independent dlstn1:Jutor network throughout the Unit~ Sfates~,Canada, Europe, AustraJJa, ,11'1~ the Mlddle Ea,st. 
At least 80%. of their time· and attention is focui;ed -on Ifie lnstallatlon and" s~r:vlci"rig: of product iittne· Member's. 
or. customers localion-. 

23) Descn,e, in detail _ yopr customer service ptogtaill. ~ding prt>t:tsi; and ~edute; Please: iooht~ wbem 
a -· - - ' te; r ----- time ca biliti.es imd - mmitnieilts as a art' oftliis RFP . eeilind awarded.contract ppropna . . esponse . pa . . co .· . . --- . .. p . .. . . ..... respoJl . . -- . .. . . . . 

Kl h~ attilched a general overview of servlc~ that are offered to Its- clients.. Please r~ to "23 Customer Servlte 
i>rcgram''~ 

-Space.savei launched a, ~edl~e"d tusto111er Ser;vlce Departnient ,n F~bnrary, W15~ Thts department wilt sµpport 
our distribution partne£S;ancl decrease time to acknowledgement of alt.complete. orders. Tll~ wffl pn,.vlcfe · · 
pl:lJmpt and e:ffid,;mt commtml~tion to our d.istrlbution. netWork whk.h, la turn, will.coritinuallymeet tm/ 
deJivery needs of NJ.PA members ln an efflcien~ and effective manner, · · 

Each of our: distributors off en a complete customer service packages., beginning with fr,ee space ilQ~ st9:ra8i! 
ne_eds a~essmerrt, ptopos~d· solution with drawings and quotations, sale, deJivery. lnstaffatfon, warranty, and 
ongµing service maintenance to eacb NJPA Member. In. addition; they provide -0nslte t~ining to '*mber 
pefS9nnel on product usage~ local sales and ser.vlces is av·ailable lf additional equJpment'ls needed Cit 1f :existing 
-equipment would need se~ice or modjfipt~iOn.. · 

24) Jderitify· 81lf geographic ~ or NJPAmarket segment~ of the United States: you ·will NOT be fully s~ tfltQUgti. 
·· the ptt>posed contrilct. · · · - • · - · . 

Kl' is-able to S!!niict! alf geo~phic)1reas ~nd ,.-JPA.:ma.rkef s~gfoents throughout th~ United Stat~; Neither Kl nor 
Spacesaverare:limltedto any geographlcalarl!a. 

25) Ideiwfy' any of NIPA Melllb¢r $egments or defined NJP.A verticals you will NOT be offering and promoting an 
awarded conlractto'l (Government, Education.. Non-profit) - -

19 ~rufSpacesa.ver are. abte tp:~erve & NJPA ~em bet segments and defined NJPA verticais that utilize commerciai 
f11rnisbings; · -



26) Define any specmc: requii~ents or ril$tnctions as it, applies to our members located off shores s·ucll as Hawaii and 
Alaska: and the US Islarids; Address your off shore sbippmg,program: on the Pricing form P of this do~ent: , , 

For shipments destined, ta other U,s; states. (outside t,he 48· U.S. contiguous)· or f()reign territories-, delivery wUI be 
made to a ptearranged pQ,t Members shaU prepay afi freight charges. and any extra expenses resulting from any, 
request by·Custorttetfor. after~hours, tiolid~ we~kend, or specifiC'tirrte <lelil#Eiry, ot·spedafcarrler;.shfpping method~ 
(~g. alr frei~t, exclusive u$e 11ehlclf!t packaging. and/o.r routing.. · · · 

Spacesaver product~ wlH be delivered ~ithln ~he COntinerrt<'!I US and Canada at: no addltlanaicharge to. our NJPA 
Members. Shipments outside of this,.area and.at.the point of embarkation to tht! lnstallatmn;Site-, a q_uote:wiil be 
prolfided' to the Member wh~n add'itlor,iaf qelivery charge$ are. requfr~d~ · ' · 



Z.7} ~rib"-YQltt coQtratt sales ttairiing_ pro~m to yout' saies,.man~tettient:;, d~ler neti,vark and/or direct saJes tearb$ 
rdatilllt tn a NIP~ awarded conn.ct. · · · 

Kl has implemented a NIPA ih:.hot1se training program for all ext!itrng an~ new marketing sateHtaff.-

This tf<Jinlnt in crudes; 
• . NJPA ~~riducted w~binars, rn~m_al NJPNlO sall!s training· 

. • :tilJPA prq.rnotiorlaf updat~i . . . 
•.' Aq Intetnafs"lesJ•orta1with c;Jedlcat~~ N.:J~A:area . 
• N~w Rep trafnln1rwfiitfi oveivfeW$ the :MPA "Ger to.· ifoow-Yoif f~rums witH, l'ecommef!de.d: m·anager ancl 

rep att:endatilc;e. 

1<1· believes in ec:fuc~lng the sa1¢s staff on the. engagementproces:s-and in, promJ;,ting the qi,e~U $t!'engt,b onh~ NJP,A 
portfl)ii:o of ctih~racts raihet. tharOitst a furniture µ,nt~ct. This is"-t!Jghlighted wltfi ~fie, r;l'bra,ui ~pmlse:; To 6e the 
"Trusted Advi$o,r'· to our CU$tomerund·members:~ . . . . . . .. 

When Kl ls-a successful awardee to additionat NJPAcontracts, all ~pegs i;>f the new contratt will be incQrpqrated 
Into Krs ~rpor;)te t~irrfr,g pro.ct?ss;. · · · · · · · 

. . .. . . 

Spacesaver will· continue to promot:e attendance. at NJPA~s "Get to Know Us'~ 5$SIOl1$" a round tlie:C<>otitry and in 
canada, hold webinars {such as, the webinar hefd when w~ oiren~d lip NJPA li'ltQ. Canada~, and provide ii?caf 
train lo&: on a1n,ra~ details. Space~aver also utilizes their li'Jterna.l lntranet ($pateNet2} t~ keep.the NJP.A 
contractrn tfi$.forefront; For eialmpfei a ban per i~ p~esenttv :nmriir1g- regarqfng the. ava!fabiUty of the NJPA · 
contract rn, Cana~a- , · · · 

28} Dest:ribe·how you would market/promote an NJPA·Contract nationally.to en.sure:. su~, 

. tr.;'deshows .. 
Ktwill market and promote the NJPA contract during tradeshows. with,o,istom-lzed. Jlteiature and slgnage. Kl actively 
wlllpartii::ipate. in the MSA; NAEP; l~ASBO, NACO, NlGP and th~ addltlonal shows !(I actively participates-in annually,. 
~t attends i:!Pproximateiy so+ tradeshOYJs annually, 

Education . 
Ed~cation rs ensuring the depth pf knowledge and· working Instruments are available ti;,. assist 01,1r KI sales 
repr~ri~ti11~s wil;h r1II tfte ac;coute.rments, assets, r.l,d..ra~tages, kit1Jwledge, a net experience ofth~ NlP A Coirtrad. 
fo 1'trther asgJst our. ml¢uah~sto~er1-the public ageney custam~rs, by promoting technologicafly advaJl9!d · 
furnitu~·solytio11$, redtic:ing tneicost ofpu~hased goqds,lmp.ro.i;e their administrative ~lvl!!ness, airectly 
si:ippo·r-t their effc,rts and to respect the Citizens {ta,c. payers)co~fldence. in the.m,and their purchasing prot~. 

Fam.Uiarityls thr:Ougb repetition of the .initial training proces} at ~hi!· Cotparate 1:teadquart.er:s and .,nmtedial training in 
(he·fl!!ld by ~he a55i~ed NJeA/kl National Sales Manager; · · · 

Thea comfort levef isactlk:W~d thru extensiv.e-lnterlacef;Jetw.ee11. NirPA and KLNatfonaf Sales Mam1gerwith our l(J k".'12 
spedfk sales representirllve in each· of our·districts sales locatlo1tt. . . .. 

M.-rket Transit1on · 
Th~ KJteam wilt continue.to offer andm~ethe NJPA:t9nttact_.a\/~lt~bl~to aU ct,u:rentand f.uture-JtJPA:memtiersbtp; 
it icJ again: .betomes· a successftd awati;lee of this contract, alt KJ sales reps will'. c::ontlnt:i~ .to· be .Vf!rsed lrt a,w updated 
NJf>A lexicon to ins1;1re tmit alk~rUclpatmg memf>ers.are:,coJDptet~h( c1ware of ICf ·ils ii NJPA Awarded tonttad. 



Because of our past award and continued e.ducation of all distribution partners, the transitlc;m to a. new contract will 
flow seamlessfy. The new contract will receive an internal code designation with its own unique national account 
number. This aumberwUI be t.itJllzed to accurately enable proper or<iering fcom all lnteimal and external staff •. 
Addttfonally, Kl uses- proprietary speclficatJil!l sof!:ware~ which Is loaded. with the NJPA contract t~ assure an: 
members of accu~te pric:ing. Our Order Mariagetnent System ensures t\'lat terms. and condit1ons are met ·whether 
orderin~ directly from Kl or from a distribution partner. . 

E,ci~ng Customers 
All existing Kl contract holders will be informed of tbe qngolng affiliation with NJPA. Ultimately the transitiQn to the 
NJPA/KJ contract Is the responsibility of the individual pubUc or private entities. However, Kl-will prese11t.the 
benefits of the entire NJPA portfolfo of contr~~1 rather than jµst the Kl. furniture contract. Tlte strengtf; of all NJPA 
co.otracts:.ou~elghs and enhances \be iridivldually.h~ld· Kl contracts. · · 

Spacesavers NJPA contract takes top bnling on their contracts list weoslle at www:~pacesaver.gim. If awarded~ 
an adclltlonaJ contract it will: retain the same Jevel ofim port1:1nce{ . . 

·n~ P~OOUCn M,.Jll,EJS 1£ JN5Pll,_O ·wcct'.55-Stollll:S QU.Eltt· 'ca..,•li'I _., . mtt'l'IOUS 

SPacesaver conTracTs 

o1>1tnte t~lle!ltllJ apuu:11awirom ~ll«eiiWer. it's fmpoltant 10 cor.'Si<!er the ;JW~ vellltles mat are a,;aiuble. Spoc.esi!~ 11.,~ a. y.irli!ty of cimtn<ts.~ 
i!OO tl!.Yllillg J;JRl!fflefllS mat g\'1/1! ;QJJ l!!lfi'v. thokl' availill!le OO·llow )"OtJ IMlllt lo..proci,ITe. your rn,,age S';Sl~ . . 

A..mo;mllei' anned t00pl!fiiU1iec!>erl/l09 all putllic.. nor.-polllle; eduGll(lr1,1 ~"1J. I.JO~rnenl'iii ager,cies, iind l'!Oh-~ 

Olli t-0<1tt;Jµ ;s atsa a\l~ille to N.IPA.riiemlieis 111 c:.na.1a (r.-:li ner~ lyrmore •!lfQJ;+, 1Tl'l!Hlf! Spacn.~11t'v1JP,\ ,ontrao 

~pacesaver wi~ continue to sublllit Case Study articles for the N:JPA Quarterly Ne~l~r to highlight NIPA 
member installations of our products. 

2~) bescribe your mark,;ting ~wrW. an<l oveta1i ~etmg ability, relating to promoting tbi_s type ()f partnershi9 and 
. contract opportunity~ Please send a few representatrve samples of your marketing materials in electronic fQCmaL 

Pr:omotfrig· 
Kl wqrl<s Wltfl other N1PA ~ntract holders to_ co-promote each other and our NlPA. ~onvacts at severat.events. 
Examples of this are; The Shaw Contract Group-and Kl have partnered at NEOCON East and Certified E~uc;atipnal 
Fadllties JHanners lnternat\onal shows and otllet contract holders will hold $fnergles for·KJ -an{i,whlch witwill 
continue to. 

Marketing MateriaJ:s · 
~ tel will: immedlatety upon belng awarded, create a press release identifying the award~ 

Kl wHI cteate a qulck postcard mailing to introduce. the new NJPA.c:ontract to 'its existing dealer representative?.. 
Kl will also offer information shee~ during tradeshows and· the proper signage needed fnr those. $ho.ws. 
Kl has already created a specifu:; cata!Qg wlththe NJPA logo-and website aci;ess infonnatlon. this will-be· 
updated accordingly. 
KI will also oeate-.;,1 purchasing pon:al for Membets and potent\atM.embers as to the benefits :jni:1-prod~ct 
'9ffering.and their appll~tlons. 



leasing 
Kl c.riaated a "L~ase·Ad',!antage" proaram iii' conji,mctlon with NJPA contract holders NationaJ CiloperativeJeasing, 
which' utilizes th~ NJPNKI QJnti:act pricing; This 1$ the most unique leasing contr<1ct in the furniture: ip.dustry, 

Please f!nd ~few examplC:$ of Ki's M;irl<et.Jng material fn electronlc format.for you(revjew .. ~'29 Markeiing MateriaF 

r11 W.l4~ Sp~~esaver add~d a di:!dlcated marketing. specialist,. devoting 20% of her.tfme to marketing.co.ntracts~ 
Both· I\IJ~A and. NJPA-Canada "At a Glance" had been tlleated fur the'distributiol'I networ~. · · 

Please find-the Spacesaver. n2!1'A1 a Glance~' foryour r~view, 

in:add"ttii:11\: a r.estrudured. its sat~s.departmentfo·lntlud'e·a:StrategicMark~tS11te5: Directofand Ma~et Sales 
Managers dedicatedtolhe Public;·$afefy/Govemment~ Mllltatv~ BUSlheSSi Healthcare, and'Busines~ 
Q:,ntrete/tndilstrial Appllaitions markets. These ke1 fndlviduals will be instrumental 1n pr'aviding'ongoing 
support and,educatiQn: of the contrad.. · · · · · · · 

30}.· Dcscn'bcfyour use of technology and the internet to provide marketing·11111! ensure national coirtrai:tawate:ilt;Ss. 
. . . .. . . . . 

Kl has had successes with a web-enabled ~nterprise portaHhat lever:ages1:he lnterru~i t9 p(o.cess tnission--critical 
business transactlons:fo.a sw1:ft; Intuitive manner over a multi-tiered bi.isioess envrro·nment; 

Kl bil$)1 dedlcate<f SaJes TtaiPJng.porta1· as outlined 
(/ktilt;lf Trainlnglfn~ Jlstedon theSdllfS T,alnlfiri Pr:Ktal/w ~ur reyfew); 

C;ontract lnfonnation-~ndTraining fur both New E'mploy~ and Re(te$her Tralnin8' ~eds 
Ccntmct tntamatiDn 
t-lJPA.Co,:it,a.e•: 
C~ ti&refo• );f_t,o-.· cn·en~~"'gitll;?~. f,~e,,tty.~,e<:j. a~,..,,;,~~mteAt.r,,i,;,ce._., 
'l>'l~ ,-q,~µ ::ippiie,:,f,.,,,. 

t.;JPA T,,01nQ1g '(o:i!i:. 

HJFA T~ir.ii;113 F6w~::irl 

HJPA2:.i.r"'l :)11! 

U,IPII..Mesr.::<aa: 2;..GG~t \rt:!iie 

Other techriol~gy·ls attai;:hed under "30 Agvanced Technologies" for yo1.1 revtew. 

Spacesaver retains a progressive marketing team to assist wittl contract m~ing; Presently,. we are able to 
track which s~cifics~esrepresentaijves open our marketing documents. Frol'n this data point, the.Spacesaver 
Contr.acts Department will be able tq rrionitoneview adMty totra.inlng_partldpatiotl,.to order activity; This-will 
provioe importaotdata for devetopina training prognitns: fc,i: particular sales .reps, distri.b!.rtiofi partners. or 
region$. 

I l'I <iiddition, we no\\t have a Side$ tra(:k(ngtool -which will provide sales to the safes rep levet. As abov~;cth!s wlJI 
bti utilized.to det,fRl!he our NJPA pros versu~ tho~ sales rep~thai m~y Peed ~ibnal training~ . . .. 

3'1} ~~ yo,n- perception of NJPA's. role in mar-kcting: the. COI)~ and your con4acted ~eqµiplµent and 
related services. · .·· · 

Marketing . . 
NJPA P.roactivelv ahd jo:t,rtly market~~ comract ;o ag~cies n~ionwide t,hroughout tM United States tll rough a: 
networt ofmajor spon~rs (AASA, NAEP, I-ASl3.0, NACO, NIGP) and state-level spo~sots. In addltiOn,. NJPA staff wilt. 
BJ1hance the Supplier'~ ~aitetrng efforts"through tn:-person/phqn~ (lltt,tingwith pt;1bJlc ~g~nrjes, ~rtidpation in key 
~~ts and'trade$hClWS andby provldlnrfonline toolsto the Suppliers sate~ fo~. . .. . 



Tr.-lnirai 
NJPA mJJst J)e dediaiieu to the training. and education .of Kl'~!iaie$forq!~ NJPA.:Nlll t:;onduct fat!? to face training or 
conduct ]pint caUito major, Public Agericies, This direct support oftile Held is !!Ahancecf by a Suppltt!r login, tbat .. 
prQvide$ presentation; doGUl'.J\en~; and ih{Orolcltitm-to ~ssist i<l's field sales-[Qtce In -eff'ectlvefy. pr.omoting:theirN.IPA.. 
contract 

Kflowledge. Management Support· 
NJP AwiU: provide resources, and tools that enable Kl to le\!erage· the- pr-ogra m's knowledge-and d~ta. Kl' s· sal~ force 
w~,1~ provided access to a priYate login site that co.n~ln$ m~rl<eti~, ~inini; aiid·ta~eting daia. . . , . . . 

32) ·lJescribe m, detail any·_um~:IJi,11.t'~etiriil teclmi~ iuid methods ~; il _pan of Yam: pro_posai)hat W<>Wd ~re Y,OU 
fri>Xll otb~t companies vi your. ind~ . .· . . . . . . . 

~I by'ltt very naiu~ Is unique from ·other com pan res I~ that our marlteting st~egies a~. built around -core v~r.ticaf 
markets. Those are Education; G'ovemrnerit; J-lealthcare and Technology wl'ilth mirror the NJP-A niem~r.shiP' 
markets. - - · · 

Kl is unlqu eJv pQlsed Io ~nders~11d tb_tH:teeds of NJPA mem.bers, our success lies rn understanding and satisfying 
these specif.If; lndivlduafoeeds. lhe Kl d~rtbution strategy mirrors these nee~ with ~ dir~~i.Jles fq~. This dirett 
sale,s force lndudes market specialists. Oe~I Representatives that are ma.nc.et s.pedflc: arid dealer-$ that are specialized 
In our marfcets. or with specific-accounts. KH1as the:freedom to partner-with afly dealers: and'/orirf~l\lllaticJrt-entltles 
chos!!il bY the client and is not limited t<tl'i1genctes owned or affilJatefJ strietlywith K!, Allowing eacb iridi,vidual NJPA.. 
members to have the ability to ch®Se- thos.e: services and who fulftllnhose services th.at a.re key t9 their: particulai · 
pro]ed.s ~ccess. Wheoi other$ say: NO;. KJ asks.who ha, s1;1:ttsfled ymir needs:the best. . . . ' . ·. " . 

Kl has patt11ered with National C09per.it1Ve: Le.-sing,tg create the "'lease Advaotage Program" where we providea 
unique to the industry; 84-mqnth l~ase for th~ munii:ipil an9' ed\.lca~9n markets. Thls p~ogram ~hlbtts how to-s.a~ 
thelrloi.al ~x payers possibly mHlkJns.cf dol~ 111 iilt~rest. _ 

33). Describe your com,PElnY 's Senror Menageinent level ccinimitment witb i'egllr.ds to euifmicement, ptomo1ing. supporting 
and tnanaging a resultant.NlPA awarded-eontra'CI: 

Kl ~enlorManagement is committe~, to oat only the success of a .coiltic!ct bi.rt to:NJPA iiself; Since the original 
awarlif1 Kl has:fomed do.wq numerous opportunities to work wi.th NrPA..AEPA. and.others; ltJs th~ir'b~tief th.at we 
shou~ ccmcentta~ our efforts with one.strong contract rather thart several s~aJler amtrad:$,:successesr chaftenges, 
training, and market news. 

on a quarterlY. bas!$.,. Kl Senior Ma~ent reviews the: t<t/NJPA contract sales; both from a C1Jrrent p~rspect:ive, 
arid from :a hJstoricatper-specriV~ ~ sui::t:ess-of the l(J/N1PA relatio~hip has growtl exporient1alfy; thn;,usit 2014 
KI/N.iPA sale$ had aU.&% growth oY~ io~3 which 'h.ad a growth of 3S;l""i year oy~ryecl"r growth •. The. NJPAcontract 
is noW a Top lier tontr.,r;t for Kl; 

Spacesa'ier"s Senior Managers understand and.appreciate the Importance of the NJPAeontrai ·Several 
Sp~cesavet:Managers have attended the annual NJ PA H20 Vendor Apprec(atiori Confetence o~er t!'le_ J)itstS 
years. IJutfdilio_il~ ~pat:es~er' s O~ci;ot of Co.nti'atts chalr:s. a Contracfs.Advisory T$.lrt (9\T} compriSed of 
Spac:esaver's President, EICE!c;utive Vice.PresJden~Vice Presldent-,finance, Vl~ePr.esident-lT& M:arit~ng. 
Strategic Market Sales Direqor; Manager.of Strategic Sales, Sales Operations Man<lg_er~ and Contrai:ii . 
Administrator; meet bf-monthly or on an aiM'leeded basfs for tline~rftlcal (:OM.i~~:troo amj t_!ecision makfrg. -
tegal'dtnt ciirf.em: and/otim~Pdtng n~ contttu:u. lhe CAT is. contlnti~lly pnMd.ed up_d~te$ on -~UIJ,4. contract 
acttvitreiaitd p~rrt'lance, . . . . . ·. . .. . 



34} Do you view your products/equipment applicable to_E,111 E-'pi'®lirement orderurg,process't 
X. Yes __ N(} - - -

aJ ff _j,es. describe examples of E-procurement s;ys~m/,- or _ electronic: m"arkefl>llWl'i: solutions that your 
products/equipment was available thrQugh. Demonstrate the ~c~ of go-ver;tllll,ent arid. educations: customersato 
-ordering through E~procur~eilt. -

Kl has attached an<i overview and ~xarnples ofour e-pr.ocuteitient/ ori-iine ord_ei:ing capabffitf.es. P!eai;e r~fer to. 
"34a Ordine Capabifltiest' for y9i:ir revlew._ - - -

35) Plea$e descri~ how you will communicate your NJl' A, priciug imd. {>'iriin11 strategy to, yqqr sales fotce nati~y'l 

No~fic:.ition.of Award_:; 
- Kl Senior Mariagementa.;Msed 
... 1<1 Communications Department wor~ wtth NJPJ\ on . .-pproprlate piilbli.a re:latjoos anncil.(ncement 
- Alinouncementofaward sent to Kl neldsafes tearn - . - - -
.. Web Ex conducted With appropriate Kt persormer, i.e. fiel<f"sale5'. interoal support; ett .. ~cwislng of the. award and 

appropriate-action ~P-S to-ei<t?Cute ~he. new contract_ ·rhe web ex.would accudO to 60 ~c1ys priarto the '-'"rtch 
date to ensure appropriate edut;atlQJ'l- (liming_ based on time frame given by- NJPA from award a-Mouncementto 
ci)ritract date) 

~ Monthly ~view· of NJPA sales with K-12 o~aler Deveiopment.Mana~er, Presich!nt and CEO 

W•b Ex to Reid S.fts and lnt,ernal Supp~rt.;1nnP',ln~i11glaunch.of,n"'1l NJPA con~ract 
- Ovenif.ew of the new- N.Jl,)A contract 
- Identify l"lJPAmembers and steps to accessmember:lnfotm~tiQn 
- 1dentify lead generation activity related to NJPA members 
- lde11tjfy pr-0d1:1c:ts llVitirabfe to NJP~ members · 
- Edvcatioi,- on discount structure 
~ Edu~ion on pr~~r dot1.1mentation to ensure It.IP#\ member fs.ldentifled OJ'! or-<ier 
~ Identify contact team to fiefd questions-
- !der,tlfy NJPA field support and means to access for support 

Upqn awardt Sp-,cesave·r will cfistrib~te to both, the dlstrlbutlor1 netwi::lrk and in~rnal staff; a NlPACantrjd Srief 
outlinlngthe pricing and key terms and cond!t1ons. Webinar wiH be held to go throug~.-the key p~in~ 1>nhe, 
new contract, recommend~tionson how [when to lntroduceth-e-ftlPA contract to Members, lii9w·NJPAcontract 
orders w!U be pf aced; and direct them to the [nformatlon documents- readl!v,available on Spa~~~e!'S ~Atl"!Jfiet 
SpaceNet2. 



_ Othe1' Cooptrative:P~ocuremeot Contracts. 

36) De.,crlbe your level Of ex~encitwith national; state and focal ~oopefa_tive con.~tSi 

NJPA: Active/Over 6 years: 
Horizon R~source G-raup= Kf heldthls: contract:for S years 

Active/1.'Jwr 10 years 
Actlve/OVet lOyears: 

· PremietGPO Contract: 
Ncivation. GPO Contract:· 
Curre11t tontracts w/29. states: Actrve:tar variouj ~naths of ti~e fr9m le.ss ~~ctn t y~r to o~rio year:s1 

.. . . . ... 

Spacesaver flas held a NJPA contr,1ct since· be.iris.ad'de~ _to· Kr,$ c:o~ct in ZQ09.~ 

37) What is the: annual dollar sales VQ!ume generated tbi:ou:gn, each _of the cl)Utrilct{s} f~tified in yol,H'· 1tnswer ~ the 
pJ,'evicros quf'StiQJl" · 

NJPA: 
HRG:. 
Premier. 
Novatlon: 
state Cont~; 

$19,219,ooo ·1n 2014 
A~raged $1J00;000~$1t!lOll;OOO annu11Uy oveT tile life of'the ~ontract 
.$.6,166,000 In 2014 
$1();509;000 in 2014 
$73;.634;cioo In 20i4 

38) identify any GSA Contracts· held: or utilized by the Proposer. 

~ . . . 
Spacesaver GSA Q)ntracts:-
GS-2Bf-006BA High Density Moveable-Storage. and Sh~ivlng. 
GS-07 F--022.a-A Law Enforcement-
Gf 2SHJ030t. Multfmedla Office. cabinets 

39) What ia the annual combiited :dollar :s_ales voiunie for each of~ contracts? 

$3,500,0(101n 2Dl4 

Spacesave.rGsA Contracts; $.6,809,298 in 2014. 

40) If you !lfe awardecl the NJPA contract, are there any marlcet segoumrs Pt verticafs {e.g .• highet education, K-12 local 
go~. non13ro_tits etc:~) or geographi~11.l .~ where the NJPA contract will not be-your primary C011tract: 
pqrchasing vehicle? If so. please identify those markets ~ which COO!,le{8.tivc-purchasiiig i,.greemmrt wi1l be your 
Pmn.B!Y '\'ehicle~ . . 

. . 
Kl hasthe_abiflty to w~rk With all members df N.JPAln aU market segments. 

Sliate$aver doe_s. not hold anv natk,nalcooperative. contracts-that compete with ~PA. .. . . 

· 41) How wpuld yo1,1 Ieveragean N,TfA awardedcon~t m yp1.1r sales ptciceSs? 

Kl already-leverages the NJPA CQntracts we currently hold a$ evident by the:growtftlrr NJPA contract sales sil'lce our 
. inltJal partnership in 2008; Kl bas.grown the NJM. contract to ~ thelargest In our portfolio. Kl leads. with NJPA when 
· dlstussing:purcllasfng with altEducation, M1mlci:par and ,Non-Profit customerst We co!'iinued t<>-~d1:lopportunltie.!i · · 
$\.&Ch ,9s having the Stllte ofTexas i:oJ'lti'act (TI(MAS) and the St;jte of South Dakota-adopt the Ki/NlPA .contract ai;, 
theirState contra~ ~lhas also taken this ~tfrwith·t;Jther~c;tuc;atio11 and Municipal customl;!r.s. 



We continue to look at ·ways to improv~- the Kl focus 6y· adding NJPA pricing·to ciur K! specifying system, contract 
quoting <;over pag~, N.ew Sates Rep.1iatnl11g, which 11tilizes Tony Glenz 6to a times per year via weblnart and: 
preferentiarterms for deafers that utilize the contract. Kl educ;ates the custqrneron_ the ben~:of if contract bid 
with a national p:erspective ih mind as opposed to, a piggy back contract 'utilfzlng a lead agency that furces higher·· 

· pricing through onerous mandates:. Always keeping the NJl'A n,e(ll~e!'$' ln mind K! has a~o given., 81,1slness Interiors 
by StapJes co11dlt.illnal approval~ lin'~ list Kl on their NJPA RFP respon~e: by all9wirig them to mirrorthe existing Kl 
101012 contrai:t discounts~ Kl !<nows that itc.ould negatively affect tt:ie cverall sale~ num~rs with- NJPA, btitwould 
ultlmat.1:!ly pro;,,ide the convenience fur an_y Bl Sta pies cu~tomers wha would lilce. tq simplify the. PO process,. by . 
a~_ding Kt prodllct to their P;O, · · · 

42) Identify a, proposed ~c:fmiiri$litive- fee- payabie to NlP A for facili~ti;c,n_ t11anagem~t 8.lld' l>J;OJJ.lOb.Oil' o~ ~e. NJPA 
contract. should you, be awar~ This feeis' typically cal~lated: as ·a pei:cen~ge of C()I1tract sales and nota lin~ Uem 
•d~tion to the ~tom~ CQst-':)fgoQds". · · · · · · · · · 

kl and Spaceiairet would like to propose a 1?6. administiatlve fee to he pay.ihle to NJPA for facllit~tlon an_d 
~romotion of the contract op~rttmify. ·· · ·· ·· ' · · · · 



Vaiue Added: 

431 If applicable,. descnl,e any product/equipment training progmms. av.a,ilabi~ ~-. QptiQ.ns. for N.WA Jnerobas·. If 
applicable, do yo11: off¢r ~_pment operator training as· well as: maintenance training? - X __ - Yes No 

Kl' offers training.for all asPl;!ct!i of "1misfiln~, -

End,-t.1ser Product Training . 
Kl ptovkf~ publlshect installation/ as$em.b.ly instP.Jctlomi arid µser / .maintenance iri~nuals for products ditectlv· to
the: dientat no,addltlonal cost; Along:With.written informatfon, Klpers(!nnel canptoitid.e hands-on prodw:t,training~ 
This: v.aluabte f.ic~o--face rn~eraction J,etw~~ kpi>wled~eabl~ Kl employees and client facilities personrtet provides a 
proactlve ~ainingexperience am;i o-ffets..a forum U1 Whim to ~_lse q_1,u~stlo~s..~~ ~~o.v~ t.he,in~st.effid'eot 
p,ethod!i. of product fiaridltng. o·ncirtrained. facilitfes personnei can: handle a wide range Qf prod~ct ma[ntepan_t!e, 
.procedur~s,. e6mlnating;the need·to hire outside labor forsimp~,pro~uct adjustments. 

Kl offers a,riumber ofCEl) presentaJfons1 ~ome p.res~nted by Kl ~~ff.and others:· by outstde experts;. 

What's. Driving Demountable/Storefront Wall So tu.lions? 
Collegrate Design: The Ne.w Dr'iver for-Workpface D§iM 
ANSliBfFMA e3'- Furniture Sust;inablnty Stondaaf 
Advanced LeainingSpaces. -
Movable Wall Systems-
tralnlng. 2~0 
_ leamihg Per sguare foot 

RQbWittl 
Jonathan Webb 
Norman Nance 
Amy Kiefer 
Rob.W~I 
.l'Pnath;,n: Webb
Amy. Ke~r 

Spac~ave(s distribution network provides operator tralhlne at the time ofrnstallation. An NJPA Member rnay 
request malntenancetrafnfng:fro.m, 01.1r distn'butTon network or-attend ma_interiance training at Spacesa"er 
headcioarte rs. · 

Spai::~aver afs_o offers: .several Continuing Ecfucition 9JursE!s at induding: 

• ~a'nglng Spaces - Storage Solutions for the 2ist .Qmh,.ry Library 
• How Storage Contributes t~ Your Sustaincl.ble I)esfgn and L~ED Certification Effo$ 
• · OpUm.izlngStoragefrom.Collarto Convii::tfonParts 1 an.d 2 
• SchoolYourSpacesaver 
• Smart Storage. - sm-arter Workspat4!5. 
• Understanding.and Writing Specmca~io~ for Hlgl\--Densit'; Mobile storage 
• De~lgning Acut~ Car~ EnyirqnmenU With Pointof Need Storag~ 
• Fl.oor. loadlng ll'.i.1, 
• How-Storag!!.(:ao Help.·Ftdfill'Execu:tlveOrdet 13514 

44) ls thla tr~ srandacd as.a p~ pf ap~hase or. optm-nai? 

~n. lnstal\ation/assem~ly ir1stru.ctlon$ ~rl:! shipped with required furniture at no charge.Hand··on-and (:EU trJinlng,is 
. optional ~nit can ·be.supplied upon request; 



45) Oescri.be current techno1Qgica1, advances your proposecJ .cilUip!'.IJent/prQ<iucta and o:foted,s~c~ offer. 

lt is aJ<r.s corporate policytha(all new and/or improved lntroductlons of product; connect witll and exteru:tt~ 
usag~ of all p_revious introoµctlons.so as to. wotk·.compallionablv sicf¢ liV"s.icfe with Its prod4cts. · 

Ki's d~lgn and development strategy .is. focqsed on. beuer er&9nb~ic benefits, to its, furniture whett:iedtJ~ illo 
inobiiitv1 ft~ibilityi ancnhe easf! on the individuars body because. of repetitious office and· com puterworlc. Th~~~ 
are n1:r1t1erous stud~outtlfat have now concfuded·~1r.1r ergonomic. comfortab,I~ furtiit\lre is anJmegral componen\ 
tot any successful learning emilr:.onment. 

l<l also,believes it can.offer an- environmentally friendly productand in being ;:1n envfrvnmentally respo~lble prod1,1~ 
rrtanufactu~r~ All of Ki's prodttcts.can be te.cycled.aftei"its li~ef'g1pe$li arid ttie m'ajorltf Of'it$ ~mponents a:intain 
r.ecy~r~d, contents. . 

Techni~alty;Jimov~~prQduct!i in· 201,: 
2014 Septemb!!r's,UDA P-roduct ofthe Mopth, Soltfce. Metal Collection 
28i4 Jnterior Desfgn· ,;Best of Year" award~ Vaietudo Coll~cti~n fre,ctiles: .Health~ai'e Category): 
2014 lntematibnai tnt¢r.ior Design Association (11DA) Product ohhe Month,October - .Soh:fee Metal Cotlection-
20'-4 Be.st'of"eoto!4·silver..Award; Pali~sTei¢.ifes, Valetq(lo Collection . -. .. - . 
2014 iJtJILDINGSi,.. :Product Jn novation Grand Prize .for Technology Support-Ttelli$ Ila iJ:Sy~em 
2014 Be$!: 6fNeocon• Gotd.,. Jrellls Ral(System · ·. · · · 

fr,b!rnet ccinnectivify· 
. Spacesav.er has-recenttv redeslgneifits itltemet presence (http:/JWww.spacesaver,com) to lnch1d~ ml~ic)n . 
crltrcal irnormc1t1Qn at yoijrfiligertfps. Our new webs°tteJf)d~des application~- by.· rnarlcet product SpE!(:fflC 
[Rformatron, and sl:istainabfe. rnanufacturing S?r«ktices alr/i:l one place. . . . " . 

Product Innovation, 
Product.in_novatlon 'Ci our number one strategk inlt1atl\ie~ Spaces~ver ha$ a ct:oss.-funi:tlonal team, ted by a 
membEir of the: executlve management team, dedicated to, quickly itll.d coritirnwusJy deverJ>plng tono~ new, 
pr!)duds to salve-out:' customers' real~world .storage problems. Otir goat is ti> continue to· launch several:new 
~or.age. procfl!c:t$ to out' ewe ~erti(:at tnarl<~t:$' every ve,r, Within tl,e ·pa.st12 !floirths Spad!s_aver has la11riched 

· several new products-Including, ActlvRAC7MSS ii1nda.sta1nlesssteetverslon oftne .mobUe racldng;sotutiolirtti~t 
aqdresses the ch;:1ltenging enviroril"!'lerits: of sterile{ clean-room applications 1ts well as ¢orro~ w~h down . 
applii:'a~ion-s. Anew line ofiin1v~al steef shelving called !Japt,qrRACWlaeSpari:SheMng·his'beerr in~ced 
,u,d: .- Une qf rail for ol!r ,nqbife sfQl'~g~ systems that effl_cl'e11tly add~ t~e unique chall~nges: ilf iQstalllng'in 
g~dgrapflies where there is high seismic. act~ such as califorriia._, Laterthis·sprrng; a htgh,;tech, touch screen 
user interface for our mol>ne ~~ge syst~ms catfed.Toutniecho_qlogy .. tontrof Wm be mtrodUced: itus ne.w 
funtroJis the most u.ser triendfy, featUre-rlch. product of its kind, · · · ·· · .· · · · ·· · · · 

Compliimce Standards-· . . . 
Sp11Cl!Siiverlm pfernent:ed a: Gl:iiillt\t Maoagemen! Syttern tor: Its rhilnufai:ttJting plant and .rer~te~ _corporate 
functions and has rec~i:,ed ao 150 0001:200& certlfk.ation. · ·· 

F.n>i'ii·i!Tl environmerita( standpoliit,tbis certif1tatfon:-
.. Ensures :Spacesavetprotfur:ts aredesfaOed.;1nd pro~uced'w\th.environmeiltat CO~®raiiol'\s. 
• lnvofve~ 'all team- r.il'em bers ln continuouslmprovemerrt process.es;. which leads to, r:esoutce ~ilsetva®n, .. 

wa~e reduction. an.d efficlenci. . 
• • ~ncoutages contfti~us envimnm~t~l Impro'/~i'nent. 
• ~ppQ,:t$ ~f;;itlonstiips, wttti· $rJppfieJS' who ate also eJiyirot1m~ntaf stewards. 



46) Dcilcribe. )'OW '.'Orem" program 11$. it iefates to your OO'IU.PllilY, yollt pl'oducts/equipip.ent, and yQUr recycling tm>gram. 
including a list of all green. products a¢om.panied by the c.ertifying agency for ~ch (if applicable}.. · · · 

Kl !\as adopted tile fullowlpg Internal pol\c.yas partohotal enviroomtmtaJ management program. lliis polky 
demonstrates= the ~mpany's e>epectation Qf all employees in terms ofen~ionmegtal compliance and management . 

. · Kl is·comrmtted to our community by being e!]virOnTt1entally ccmscious; and strivfqg to ensµre the continued 
~vr.1lla'l;>lllty of n~t~ra I resources f9r current ~nd: fµture ge~e,ratlqns, As. part of th~_Vision/Milsion; we recog)'.lize our 
re.spomil:illity·to protect tiurrian health, the environment and natural resou ~s and to cont1nuaJly striiie·to]mprovec 
the environmen!ar qua!Jty of our operations:., TQ-carry out this: cornmttm.en~ f:tis of.Ir policy to.. ·· 

,, !Vlceet o:r exceed tJ,i r~qufrenteft(S o:f aUenvlrunmental 1.aws; and tegulatlOr1$,r.1ppUcable to-our operations. 
• Tcrthe· extent practltabfe. limit oiir impact on.the environment.arid waric to redwce recogJJitedenvironmentat 

dsks to.our employ~ and,communltieS'·ln ~hicb we o~eratebt employing safe technologies ~nlll ci~lf~g 
proce<iu~es af}d by l)eing prepar.ed for e~!Jeoi;i~s.. · · · · · 

• Continually iS$'eSs o.ur env1ronm~n~t programs ~m~ rttonlfor our e.nv.ironrriental perfo.rmanci,e. 
111 Have opei"atlng,wm:res.and programs Jn.pfaceto Jrnpl~mentt>vr.Enyironme.n~al,Qu~lify.·PoUfy,,. 

To help Fmplemen~ ~ur Envlronrnen~al Quality Poltcy, the foilowin&_ respo.nsibilitles. are ~ing asslgnem 

• Ki's corporate risk manager. will be responsible-.for i:oor~il$tlhg Ki's envircmmelltal compliance., lhat indMdmit 
wUI provide and coo.rdlnate environmentaf compliance support to kt facilities arid hel'p:supply en\(1ro~m~I, 
technical and reguiatory expertise. He/she wlfl ~IS,o as,sist in providing envirorimei'ital tralnii,g an(fcorp1ll'clte 
environmental data management. · · 

• Ki's gen~r'.!I( and operating.mariagers are responsible for the envlronment~I compliance of their respe¢tive 
operation$. In that: connect:ion; Kl expects its fadllty managers: (I} to be aware of the envitq(tmental impact of 
their operatrons and the envlronmental'requlrem1i!nts Imposed on th6se operailons; {ii}, t-0- d)recttheir areas of 
responsibility in a manner prot.ec;tive of employees, ~stomets. the IQ<:a[ tornml!nlty ci!'.\d ~ nawral resources; 
{ii;f to consider this Environmental Qua llty Policy when dir,eloping facility lnld~ets; and Q~) keep-Kl'S'tti~te
risk manager inmrmed of all ~cllity environroen~I matte~. It is icrs policy tll~ all facilities meet pre)(eed all 
applicable environmental laws, _regulations ari<t permits gQ'letningth~ control; transportation~ storage and 

. disposiil ofregLiJated materials lnduding air emissions;. wastewiltet, soJfd ~stf4.ha~arc!oys waste. an~:htQrm . . . . . . . . ' .. · . . . . . . . 

wat.er. . 
• All Kl employ~s are responsible for performing th~ir tnd!viduql duties in an envircmm~ntally r-espQIJ$ible 

manner !fl accordance with the Intent of Kl~s EnvlronmentafQuality l:olicy. Ea¢h ~ploy~e Is obligated to report 
k11ow11 qr suspe~d Infractions: ct)his ptllfcy to'mi:!nageme11t ,r~µrese,rt~ti~es of the @c!lify In questiQJi. li:t 
additioij, Kl encourages any ·emptc>,yee ~o bringt~ the attentton.of the.facility manager any q.tiestion or c:nncern 
he/she has about the,.(:Qmpany'$ eovlrQnmen~f p~ct~e~ or q>mpllance wltti ¢nvironmerita) law~. 

Ple~eJimj )(f.s '"46 Environmental P.rogranr overv1ew·and C¢tlif'icates" foryouF ~view., 
.. . . . . . 

Spatesaver has rr,ade a comprehensive effort to incorpqratesusiairtabfe,practltes.1md po!icies intQour 
-manufacturing r.esponslbllfties-and practicl;!:the folfowhiggoals: . 
. ~ lncorl)Or.atethelargest percentage ofrec;vcted ~Qntent intQ.·pUr prQdy¢; sotbi:it-theyc.iut:he easily 

recycled-! d1sassembted, ;and fieid. repa.ire(LSe1rcl\ fur vendc:lrs a~ ·alttmi~tl.ve maieriilb tb;.tt ()~r the 
largest recycled post-COn$UrTier. a,:id PQst-industrtal content. . . 

• Redticetlle use,Qf pad(ag1ng materi~fs by innova~ns.the w~y our pr~ct ~ shipped .by utillpilg cube 
capa<;it'(lol'ldu)g to, maxjmize trai\er foadingwhlle elitrilnatmg bandin& shl'inkwrapping, an:(:( card board 
!ife~it~$.. Ou.r Pclcbgrng_ u~, 100%,recycla'ble.lJlateda I and Is tl'.eated;with the highest PQSt:<on~umer · 
<;On~ent.~(dboard iN<lllahfe through OUT St.lj:>pfrers; . . 

• to~erve fuel anct energy. lmplementation ofa ffew, pro<;esse~ .and equipment t,ased on a detailed 
ar:tafysis of en~ro.11mehtaf, 13.p.~1" ,~Ad .;pe~~li1g tOsts, -· · · 

Plej!Se flnd Spacesave~s "45 Environmental GveMew.=and· docurnentst-i3r for-your review • . 



47) Describe any Women· or Minority Business Entity {WMBE:) or Smali · Business Entity (SBE) attreditationg and· the 
gcneriil·i~food~ and small busini;ss programofyonr organization as it r-el~fes to a.Co.ntract.resultiitgfrom ~tiis.RFI>: 

As- an equal opporti.mity ~mployer, Kfimplernents i\iir labor and business. pr~ctices- across all levels.of the: organilatlon. 
Promoting a balan-ced pfaylng field! in the market:plai:e, Kl follows. basic guldeU.ies wtteruele<ating· $Ub.rontrattors. 
EJ1sudng fair procur,ement of products; and serv.ices, Kl participates in the cf~veloprnent, pr~paratiaiJ amt exetut1,o~ of 
it_1dlviduaf,s11bcorJtrcictlng:pfan~ -~.ndi monitors performance r-elati11e to eacti- plc1n. The q,mpany's support ofminorltY 
and: women.-owned enterprises is demonstrated througtt outreach ~ffqrts;._iJ1temal gu1delin~s and. Pf.ates~.. · 
~or,trac::tua1 lang~age and: incentive plans; · Some of the. specific: ways- Kl can .meet supplier dJvel"Sity initiatives; ltidiJd'e; 

. . .. . ' 

Outtead, efforts to obtain so1,1rces: 
• Cc;mtraq\r1g 111!nor)ty a.mt smqll busin$. ttade associations -
• Coniracling:busfne~ deve[opmenh,rgc1nizations . . 
, . «~questing sou~E!$ frortfttie Small" Biislnm:AdrrlinJstratlon's Procur~mentMarketfrig ai\d Aci;:e$ Nef:?/ork 

{P~Net) System~ . . . . · · 

• AttendJng,small,.minontY. ilt'ld'wc;,men,1,>wnedsmall business. procurement: conferences alid traqe'fafr; 

lntem:afefforts to guide· arid enco~rage- purchaslpg personnel:· 
• P.teseiltlng workSffops-,. seminars arid training programs .· .. 
•- l;~J:>lishing, maiiltaitling and Using sroall,. hubtone.s~all, sm~n-dis.icfyantag~d 3!\d. womert"8.Wne.d small 

b.usiness source lists, gufd.es. and other data. for. soficitihg .su~tact$'. 
•· Monitorinr aqitJities· tp evaluate ct,>mpliaitce wn:fl the subcontracting plan 

IQ ~ls'o,partieipates a1Jd cooper.Jtes it1pertil')ent stooles. and/or surveys.as.wen ~s perfodlc compliance:.(epprtiiig. wflith 
show compli;,ncewith 5t1J:>contrac:ting plims. · · · · 

Please find ''Ki's Minority Ptan for-2015'; ~tac;he~·for yp~ ~ r;ia-vl~. 

· 48)' Identify aey ($c;r unique pr ctIStQnt value at1oed {lttributes of your company or }'01:l? ~cts/eqmpment or relatcxl. 
serv.fo~ •. ~ Jrulkes your proposed. solutions un.ique: in tour industry. as ·it aPl'li~ jo-NJPA ~qnbers-1-

Leaslng 
l<I a.nd NJPNs contract border;_ Nati~nal Cooperative leasing. have teamed \IPtoofi'er the Kl Lease-,Adilailtag-e 
Prog_ram. The lease Advantage program Incorporates the: pr king strudu re of NJM along with an ei<trernely'tlreatjve' 
·tong~term lease optiorrfimmced ttirougii NCL Because of Kl' s strong reputatioe fQr quality; .rellabi!ify; and Its · · · · 
Industry leadlng 15-year warrantV;, Na/Kl have coriibloed to offer the otify,84dnoothfoog"'.'.tenn le~se.program 
wltnii, the furniture lndustrv~ lhI$altows sc:hoolsforeduce-debt, reduce overall furnit'IJT'~Eµ:pense, procure top 
quahty product.and do so In a fiducially responslble manner for an· ta1e payers. ' ·· 

This program allows our-customers to outfit an average srzed classroom fof as· ljttle as $SO r;er JnQnth •. Ott.er Leasing 
Co~tiy"s presentation arid t"rafnirigexhi~its hiwi:?,shtjwn that puplic agenc!l!S cqu(d'be paylRg as much as 15096 
interesronfumiture procured by i.aiilizing flxed'tat~ bonds~ as coi:n~-to the ll!a$eAdVc1ntage prpgrami wh~b ~ 
average is undet 25% to~af Interest. 

Please find the "48· Net Brochure" foryour review·. 

l(l ln~de-~lor l>rogram 
Kl offers. al'l Jnflnite t.Olor progr:am Wf the fabric ar,q flhisb options, Fabrks.s~(ection offer. 
•· Abrasio~.i~fstana,i . . . 
, fla~e resl~~ 
.• :o,lon:astn~ss to lf~nt re_slstf11g "fliQing 
• :Recy~eii pal~estets', b~boc:i, and cottons for enlf(r-onmen.tally tfl115e that {lrefur :envJronmeotal,Vi,t~rr.ed fabric,s;. 



,S~lces:.; 
Spacesavers_ distribution network further provicfes tile foltqwing at-a local !eve.I: prpf~slonal business services, 
flie Jtfoves, ln'lagirig, cQilversio~s, equipm~gt r~~o.r:ifiguratf!l~~ eq~lpirtent · moves; ~q~lpmel'Jt analysis, space 
planninga.n.at,ysis, and pre~onstrtictioo specifkatlo115; · · 

·49) <Jth~· .. tbau what you hav~ alreadydemonstriJ!ffl or descri~ w.l\ntseparateayo.ur-compiiny~ y9urproducti,rfequipment 
and relii.~dser'/ices .from your com;petirion?: · 

Em.:.Jo · :ee ownea:i< .. ..,. V .... . . 
~• is a .100% employ~. owned· corporation unlike many'of our c-orr1petitors,. most ofwnlcftate.publjcJytraded;. a few 
Wh.om a-r.~ family owned~ Everyon~Jil the organizatlQn frbm the ~ect.ltive:pfflceto the production floor is a . 
stakeiioi~er if:! the.con,~ With every prqduct. 'pr~Q: desigriL or.Sl!rVice;provii;l:ed,tber1:1,a~ over·3;ooo:partne~ 
thi;it au haite one. fntere.st-:-jlrov.ldingthe: highest qu:allty products and;y6ur complete.satjsfacti'Qil m ~pt.odiJcts, 

Market of One Pr'pf!ess 
Th~ Matfcet ¢. One, Pro~ 1$ o~e, sigqificalltway in whi:ch Kl differentiates itself ih the marketplace .. As ilr Maiitet of 
One~ customer$ iiave the ability to choose thosiuervic!:!5 and only those- se.r'vices needed for their ·partk;ut1r
prpject's S\ICCe$S~ Kl «;an tallQr proqur;t and servic:e sQltiti9ns ~o meet cumirr1ers1 spedfli: location~ timefl':ame and 
p!,it,lger reqµirements; This abilliy makes Kl one of mostadaptable and'forwan:l'-looklng furnitU,rernanufacturers in 
th~ ·11Jch:1,stcyi Kl' s uniqu.e 51:!(VJ<;e tie livery proces~. qf:fers t:;ustomer$ the l~)(iiry of. putting. ~gather the kfeat servicing 

·· paclrage for their particular wav o.f doing business; Kl wqrks, dfrectly with customer.s to an_alyze their servlce rieeds · 
c!·Od· dcwefQps-a comprehenslve -service plan that provides dedicated: support throughout every step in the- proc~s~ 

'tailored Solutions and Custom Options 
Currently an excess of 19.8%of aU Kl salesfallintcHhe category of taHored·produd and custom.options cortiparedto 
the Industry standard ot·abaut 1%. Additionally, none ofthesepl'O<iuctsorutlonsareproprietary·sij as.wecoi:lttoue 
to rolithese products.out, we:ftnd other clients hnlmllar mark~ts·have simllarbuslness neemrand dmlenges-whim 
makes .th~s~,prQdtJcts,enmmerv vi.able fur other co,npan(es,as welL 

Focus ln Core Markets 
Tbe. Market of One process means th~twe,treat each customer as a market of one, tallorlng products and serviO! 
solutions .specific to thelr ~plfcit n¢eds. whether it Is in the College & University., 1Vi2, State and Federal · 
Govemmerit and their agencl~,_Healthca,e and,Heallng.. orScien~ & Te~~nology m~rlcets, Ki's ~sis o.n very 
!petif1c::cpri! n:ia"'ets, ui:iilke our C()l11pet1tion Who tries to. ha everything ta everyone; we strategically target:each 
co~ ma~et, undetstand the needs and then dif'ferentiate:the,pro.du~ ciind serv~ tailo~d for ~em. 

5(}) identify arubJ~ne any ~ervi(:~ _corttnct options hicluded in the proposal •. or· o~d as. a prpposed optiOD", for. the . 
products/'equilTirieut beingoffereti 

kr w,~l .offer tts Ml product lineto·the NJPAM~bershi'p. KI ti~s an exter:1sl\le educationarporttoli~ akmg wit~ a f:uJI 
IIJ:ll:! Qt ~~s product~, files &. $iorage, s~a~lng, tables, kn.mge ~~ting;. heal~)Jcar~, ~egQQc:!~. arcl)it~ctural w_aJls, 
.ilod ~udito.rium app1ications. . . . .. . . 

Khlio has factpiytrairied technfcians atid lnstallatlon partners lhrougnQui,th~ us: ,md Canada. that car,i clSSist iii 
fu"illment i:,,ee~s. . 

. ~ . . . . 

sp~~ver. does not offer senrl~ o" contraci. options 01,1tsfde of1he cijrrent jlr.op~ed lnfqi:r!,1atilffl CQJlfainerJ 
within this- RFP. All seniica aJ'lq p_i'Oducts are outlrn'~d and are Jritfuded mthe proposed fnformil*n. 

0~~ the 1aipeofSpa~ers PW,PCl$i!1 and r,esult'antci>ntr,act; se,Vfce ~ntra~ ror SiJa.?S;we_r' jirodutt$ are 
a~all.-ble ~JJO:QegotJated ~t the Ice.al ,leifef diO'!ctJy between ttle Metnbefand Area Conli1tctor I DiSiributor; 



SJ} identify your ability and willingne::is to offer an awarded contract to qualify~,g member agencie:;;- 10 Carn la 
spccificall)' i\lld- i~tcmationally in geneni!. 

Kl has a proven sales force wd dealer fulfillment partner-S- in place in all Providences of Cariada and is. willing to 
service and supp.art anv customer, at any location-~ 

l<I also )las a sal~ force and-deafer representatives in place intematfonally. 

Please not.! that separate pricing is needed for Canada. and intemationally due. to c;hanges in cummcy and ship pin 
needs. · 

Spacesaver is presently set"iicfng NJPA Members in canada; Thi.s geograpflfcal expansion has been very well 
received t!iy both Spacesaver's Canadian Distributors and the· NJPA Membership. ~ a result, Spacesaver is 
extendkig its proposal to NJP A/s Canadian Membershfp ,md subrnfttir,g a separate prfce Hst for Canada to 
accommodate the exdi_ange rate and shippinj needs. 

52) Describe any unkjuc distributfon and/or delivery methods or optio11s o.ffcn,-d in your proposal. 

Kl is able to service through three sec:-..ors; either direct or through or djstributl'on channel~ there~ giving the end· 
users the optimum selection. 

Distrlbtroon/Transportation 
• Kl Private Fleet- Kl has a Smart Way Certified Fleetand atthe same time utlll.zes only Smart Way Certified 

earners and implementing a,1 anti-idling policy~ By·doing this, Kl is lowering maintenance costs and reducing 
the carbon footprintofthe Kl fleet. -

• ~ax!tniza~on of Spac~ Usage - Kl traffic schedulers and dock personner work fn cooperation with shipping 
companies to Utilize the maximum amount of truck space_ available; Methods utili1ed may Include 
consolidation, palletizlr.g, shrink_ wrapping and blanket wrappiTig prod1.1ct-ellminating space-consuming 
packaging. 

• Direct Shipment- Because the company's main method of shippthg is direct to the customer, Kl eliminates th 
middleman in the shipping of p-roducts to. the destination_ 

Spacesaver's area contract<>rs and Canadian distr:r1Jutors are the Iota! liaison between, Spacesaver and NJPA 
Member.s. Upon receipt of an order on the NJPA Member's betialf, Spatesaver manufactures and ships-to our 
NJPA members. ln turn, the Area Contractor/ Canadian Distributor install the products and provide ongoing 
support to the Member. 

NOTE: Questions regarding Payment Terms, Wanan-ty, Products/l4uipment/Servi«s, :Pr:ic;ing and 
Deli.very,and Industry Specific Items ar~addreued on Form P~ 

Signature: _ . : ! • ~ '\ ...... _,..---- ··--· ,; ---- -.-- -- .,..,... Date~ March 13, 2015 



Company Nti,me:. Krueger lnt~mationaf~ Inc . 

.Address: 1330 Bellevue; Street' 

Ci.ty/State/Zi~ Green Bay. WI 54302 

Phone:" 920-46841100· 

PROPOSER INFORMATION 

. ~ . 

Fax: 920-4§§--0280_ 

Toll Fret: Number: ,..._800-4 .... · "--5 .... 4 .... -9_7_9 __ 6..,.; -------E-lllllil: rilike.hogan@;ki,coin 

W~b sftt, www_/kl./i:i:Jtr, 

Vi)~ sometimes .. exist betw~n management .(1'1W.s~ ·wllo· feSPon<i to· RFPsJ and saler :staff (thos.e whp contact NJPA 
Membm) that resmt in comurunfoatirin problems. . Due 1'4 th.is :fiict; provi1;1e the· ~mes of yo~ 'key aal~ people. phone 
nqsnb«&, t!,nd geogl1lphic teoitories for-which they 1:1~ responaible · · 

.COMP ANY :PERSONNEL. CONTACTS. 

Authori7.ed Signer for your o[gallJzation*~ 

Name'.: Guy P;rtkze 

Email:· gay.patkze@kf.com Phone: ... 920=-468-= .... ~25......,,4=1-----------

• By· executwg Frum F. t:he"Pr.oP9Ser'a ~e of Cotnpliance, .,,. you.. are certi:fyiJig this. per.son identified here has their 
authorization to sign Qn ~half of '.)'C>ur organm.tiQn: . · 

Author or you.r proposal reSponse 

Name: Kem Plamann 

Email: kelli.glamaon@ki.com 

Title: Contract Prggran;y Manager. 

Pbone: 920.468.2719 

Your Prhuarv Contact person regarding ygur proposal: 

Name; Mark WaJdecker 

Email; ma:ocwaldecker@ld.com 

Nomi,! Mike Hogan 

Ei:mlil:. mikeJ,ogao@ki.com 
Y" ,. 

Email::. P-Koshak@Spacesaver~com 

Title: K-12 Oea~r Devef Mgr/1;'.orporate Accounts. 
Phoiie; 920.4683508 

Tide; Contrad Sales Operations Manager_ 

Phone: 920.468.2396 · 

. TiU~ Ditector of Contracts · 

Pho~:. ~O.S63~590 ... 



for.me 
~CE]!TIO:NS TO PROPOSAL, TERMS. CONDITIONS 

AND S0Ll1TI0NS RF;()UEST 

Company Ntune· Krueger lnternetfonal. IQ<r. 

r:::.) 
~ 

Note: Origfopl mu,t be sig;gsl and inscr.t.ed· in the inside front cover pouch. 

Any- cxcepljbris lo ihl! ;terms~ CunQitim:i~. Specitic!l,tioll!i. or l)roposal fonns co11taincd herein !ITTall be noted in ..,..~iti~ 
a11d it1cluded wftlt inc proposal s\lh!Jlittaf. Prtiposer acknowledge.,; t~at cht cxceptfons lisicd may or may not be accept, i 
byNJPA n11d may er may not be mcludcd·in 111c final co.ntract. NJPA muy dar:ffy C1'Plptions listed here and documca 

· the rcsuhs of those: chirilicntkms m the approprillle SL'CLio11 bcfow. --E Tern,. CmWition:;:-
Sectio>'!l!!!t' _ 5EBkafron = T NiPA. -·-i 

:-- -- .Excepuorr. -- ·- ,· ACCEPTS _..; 

____E wm I\Ot •• ta!lng any ...... i._ns,__ ~ -- - i 
- -· -· - ·-· ' _\ --- ~ 

,---1 

---~·-
-- _l __ ---f 

_ _L --- __ , 
Proposer's Si2natur1:: -1-

-,. :.--·- ~:. - _ -· Date: 3/B/2015 



FORMD 

Contract Award 
RFP#031715 

Formal Offerhig of Prooosal. 
(TO. be completed Only by Proposer) 

fURNlTURE WITH RELATED ACCESSORIES.AND SERVICES 
fo compliance :with the Request for Proposal {RFP) for FURNITURE WI1HRELA T&> ACCESSORJES AND SERVICES 
the undersigned warrants that JJ.we have examined this RFP aQ4, being familiar with aJI 9f the ipsttuctions.. terms and 
conditi~ g¢Peral spedficattons, eXpect.ations, tecllnical specifications, service a~tatio~ and any special terms. do 
hereby propose,. fi.lUy cOJ11mit and agr~ to fui"l)isli the defined equipmentlprod1.,1cts and related services in full compliance 
with all terms, conditiQns of this Rf P. any applicable.amendments. of this RFP, an(lall Proposer's Response documentation. 
Proposer further understands they a,cceptthe full responsi~ilit)r. as the s9f e s~ of responsibility of tlie prop~ resp1,111$e 
herein and that the perfonnance of any sub:-contractors employed by the Proposer in :fu.lfillmentofthis proposai isJhe sole 
responsibility oftoo Propos~ 

Company Name: Krueger International, Inc. 

Comp~ny Address: 1330 Bellevue Street 

City: Green Bay 

Date:, March 10. 2015 

State: ._W_,.I ___ Zip: 54302 

Contract Sales Operations Manager/Quote Bid 

Guy Patzke 
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FormE 

. ·;----~ 

Coumi;ft Accep~11ce Md Aw~l'l ·· 

ci'o be C!l~pleted <J~lr. by NJ.PA)· 

N.Jl>Aj#Oll715j,FURNITURE WITII RELATED ACCESSO~.ANDSE:RVIC.BS· 

---'-------------"'Knicgetlt1~ fnc, _______ -'---
l'toposcr's:-Cullleplname 

NrP A Authorized signatµu:: 

Bµc;uted thia. . qi!l ,day Q{ 

,1.9 .. fI' 

I: 

f 
J 
f 



· Form F 
.PROPOSER ASSURANCE OF COMPLlANCJt 

fROf PSER'$ A.Ji1i'J))A V1T 

The uitde~ign,e~ repr~sen'1ng the persons, finrur artd:corporatiQDS j:QiningJn the· submission of thea foregoing: proposal 
(suca persons~. firms and. corpotations hereinaft~r being_ referred to as the "P:rop9ser\ being duly SW.Om on his/Jietoath,, 
states.fo the best of hi$11ier belief .and, ~owl~get .. . . . ' . . 

L Tfie under.signed.c.et;tifi.~ ~ Proposeris-subfuittingtheirproposaJ Wider their t:tt11rand correctname, ~ Ptol)9Set 
~- been properly origmate'd and fogaDy e,ci~ts iri .g()()d. ~nqing _in..: its state: of. te~lidencei ~at_ th~ Proposer 
li.9Sil~!l; llt wUi pQ_S$ess prior- to the delivery o.f anyeqµipmeni/producti and related; services-, -all applicabk 
licenses:: ijetess;uy, fot such delivery to NlPA fu¢Jnbe?S: agenciesnatfonally;. and that the)" are authorized to act<>~ 
beruuf of, and encwriber the ~Proposer!' ·in this Contr:aci; and 

2. To the ~st of my knowledge,, no Pr~r or Potential Proposer~ tibf any pefsort duly representfng the same. haS: 
directly or indifedly !ml~ in.tQ any agreement O[ ar:rang.ementwith any other Proposers; P-otentialPro~ers.. 
ariy official or empfoyee .. of tfudillPA, or any perso~ fi'rm oJ' corpon;1oor1, unrl,et contract witb:tbe NJPA in mi 
effort-t<J hrl'luence. eithel: the offering o, tton-offerln& of certain p~es .. iernts;. and C9nditibns. relating ·to this~ 
whit~ tends. to~ or does;lessett Q!,' d~troy free oo~titron of.the Contr.act so\f&ll.t for by -this R.fP; and . 

3. lhe Proposer 01'" any person on bis/her be.half, bas not ._agreed,,cormiv.e.d l>J° colluded to produce a ck~ptive shpw 
of competition, in tile ~nner of the proposal (jf award of the referene~i:f contractpmd 

4. Neit:ru,r ~e Proposer nQr w o:f'fice.r~ dWi.;tor. partner, member ot ~iate of 11:te Proposer, nor any of it.s 
employees directly involved. in obtaining contracts- with the NIP A or 4QlY. subdivision of tbe- 'N;JPA. has -beeij 
COllVieted of false-prete11S"5~ attetnpted f1dse ptetenseS' Of COJ'1Spitacy1o commit fidse f.l~'tei;ISes, oribery,. ~iupted 
bribery otcotiSpiraty to bripellJldcithe laws of a:ny state odederal gov.eqini.entfoi acts or omissons after Jamia:ry" 
1, ,198$~ anc.l - . . . -. 

'· 

S~ ·The Proposer bas examined and undetst~nds th¢; tenns. conditions; seope~ contra.ci: opportunity .. speciftcatiOllS" 
· reqisc;,st a~ other doeuments: of this solicitati<m, 11Qd that any and'.alt exceptions have been noted in w.ritfng and 

ila,v~ been included with1he proposalsubmittiu; and · 

6, lf.awatded 11 C()ntnlct. the Proposerwill provicle the equipment/products and/pr services to qualifyinJ members
ofthe N~PA in accqrda,nce with. the terms. conditions. scope Qf this:J<:FP-, Pt9poser offered seecifi.cations and 
o_they docl:lments of this s;otic:itation; and . . . . 

7. The undersigne~ being Jimiiltar with and onderstmid tlie etpectations. tequested and outlined· irrtbi~RFP uiider 
~oo:nde.tati011o; h¢r.eby proposes tQ <lelivei: through valid requests, .Purchase Ohier.s or other acceptable fol'lllS
or:dering ari4' procrur.enient by NlPA Members. Unless otherwise indi.c11ted. reque~ ~d agreed io,or1 a v-lllid. 
purchase ordet per tbi.s: RF.P. QJlly ~w. ~~ and -first quality equipme~t/¢:-oc:Jucts !Uid relatc~•:tsei:vi_ces are tQ 

·be. transacted with NJPA Members relating to an awarded contract; and. · · 

&. The Proposer has carefully checked the accuracy .of all proposed products/equipment andi rela1Ed services and 
ij_stcd totid pric9 pc;r unit of purchase fo thispFOp1Jsai tQ ine.lvde,shippJng and deJ;!i¢ty consideratipns-. f.it addition, 
1he Proposer accepts al.I general terms. and oonditions· of this RFP. including all responsibilities of commitnient. 
~ Dutli~d-@d prop,oseQ; ~'1 -

42 



9; In submilting·this ProwsaJ. it is understQod that the,right is reserved. by the NJPA to reject any or all pr.oposals and. 
it fHgieed by afJ parti~Jliat1llis proposal may nqt be wlih.drawn_during a pcriQd of90-days from-the date: proposafii 
w~ opencd'regarding this RFP;,.and. . . 

10. The Proposer. certifies that in perfonning this Contract they will comply with all applicable pr-ovisi0119-' of the 
f~~ni.1; ~tate-, ar\d lQCJt laws-, igulations. rules~ and, o(tle~; '1lld · · · · 

l t. The Proposer iln.ders~ that sul?nritted propos!lls which BJ:e marked, ".~Qpfideritial'~ in,their erit~ty, Ill' tli~ ill 
which a. significant porl\oii of the submitted proposal is. ~d: "no_npubUc" will not, be accepted by- NJPA. 
Purs\l,l:lnt to Minnesma Statute §il37 ojify specif#~ parts, qf th~ propo$1ll may- be ~led! a ~e secret" ,.,u 
propo$US. are nonpublic untiJ tHi tontract"is ia_wlirded~ at which time, both: ,successful and unsutcessfuiveodm~ 
piopos~s be~<ltn.e publtc inf(.)IIRatj9n~ 

t:t, Th¢ Proposer \lnderstands.a~4 ~es.~ NJPA wm not be resp9~{)Te fot;sny. i'rifon:nation contll,ined witbin the. 
proposal · · , 

11. By signing'below, the Proposer-undetstandfit .is'hls other responsibility as the Veruior to a~tfu pr~on of' 
labeled infc;mnat1011 and agree to clefendi and indem~ify N.JPA for honoring such desi~ation. Proposer-diµy 
realize,s· fail~ to so act will· constitute a complete waiver and all submitted information will l>eco~~ pribllc~ 
ititQrmation; additionally failure to label any ini-ormatiqn tbl:lt fa ~leased by. N:JP' A shall constitute a eoniplete · 
waiver of any sri~ all claims for damages caused by the release o:f th,e information. 

[The. r~t of(hb page- has betn left inteo d.ooally blank. Sign~ture pagi\! bel~•I 
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By signing bcf.ow, Pmpo.scr is .acknowledging: lliarJTe or·sfi~ ha.'i read: 1indcr.c_tands and age~ tc, c:ompiy,,vich wei:errns. 
and conditiqiis s~ified aboyc.. · 

Company Name:- Krueger: lnternai\ona~J'nc. 

Cilntact Pen;on .for Qucstiafls: ....,t<_e=ll,...i Pl_-_am=an.._n,..._: _.__..,...,.,___...,___,__,_ _____ .,.._ __ .....,.. _______ _ 

tK<lti.-n .be ni<lividinil who. is n.-spa11Sl'6Je !ort11U11g Ntl I ln::-i Pr,ipn~i:r s Respo_n.'ie· tonn} 

Ad-dress: 1330 BeOevue Street -,-----...,......---~ 
Cfty/Sbltc/Zip: _____ G=re .... e=n,...B-=a.,.y._1 W..,.-,.1~ 54=·=3=02 ____ : ~---· .....,....----·---------

Telephone Numbm: 9iD.468.8l0b Filx Number: 920.468.0280. 

!-:-mil.if A;ddress: ____ ke_l_lt,_et .... ~ .... m_a __ n_n@ ___ . _k_i.co_m __ ---··--- - --··---------

At1thorr.r.ed ~aml: Ctyrt"dk Gu)! Patzke 
---.. - .. -----· ---

l'itlc: Assfstant secretary --- --. -· - --.,-------.....,....-----
Date: March 10~ 20i5 --- -··--···-· ·------=------

Notarized· 

Subscribed andswoni torn:fore n1c this.'-. __ , .... e __ n"""~h __ day of Mar.~---~--. __ . 20-=l~S_......_..,...._~ 

Nowy Public ih aitd for thcCouhty of~ _______ _. Brown ---·-SUI.le of_W_I~. _.__ 

My commission expites: ________ ...,... ________ ---------,,..-----
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Form.P 

PROPOS-gR.QU~STIONNAi~ 
Paymen.tTerms,. Warrauty~.ProdncWEquipment!Services,Priciiag~nc,l De)ivery,.-ln«!ustry Specific· 

Froposer: NIµne: Krueger lntcrnatfonaJ. rn:e; 

Questibni'taire,oomp}eted by: ""K-='el=·li..,_P ... la=m=a=rin::... __ ,. ~-----------....--------

Payment Tenns and Finailclng:· Options. 

1) ldentify yotit paymcntter:ms if BPl)liCllble. (N~t 30t etc.) 

{'Jet Thirty Days 
Pc1vment: oo .ill' iq: in\'Oice~.shalfb~. ma-de in u,s,. clqtlar:s within ttiirty· po) days. of the date of each such tnvoke ·and 
without offset, baf;k; charges,. retention, oi withholdlng ofa 1:'1\1 krnd: . 

2) :Jden tify any applicable leasing or other financhlg optiaps 1!B defined }ierein •. 

Tax' Ellempt· Munidpal lease . _ 
l(fwill offer .N'lPAseveral leasing options offered through· its finance ,partner, National u>()pera1;l've. teasirig-. 
t><amples 9f sucltoptions fn~li.Jde Ta,tExempt Munli:ip;3t Leases~ Fair Mcltket vai~e leas~ $1'.Buyogt: ~es~ and 
customized programs. as requrred by, client. NatiolialCoope~tiv:eleaslng•also .o~rs: gov.em{l'I~ agentjes 
pur.c~asing on. t~fs ~otrtract.a ~Purch~e'order Oitf\"'· pn,gram. Under iitis· program 9ge.ncil!f merely.tssue a purchase 
order with l~lng language (provided In attachmeht} h:1duded- In the tki>dy·of p1,m*~e tmfer,,. (\IQ ·1er:1.se agree~ent ~ -
riecessaty; Leasing temi~ and cotid"it:ioris wilt .be _provided atid r~side-Jnth¢ cc,ntrai:;t betw~ [Q ~114 HJ,~ 
Additionally, Kl ail~ National Cooperative t.easlag will also offer member;,'gericles ttie, "FfexP{us"' Jeasinfiplan, The 
FlexPlus plan· offi!fs agenden Tax Exempt MutiicipaJ le~~ plan along with a Futri-!ful1!: Refr.es~\Vlnc:toyiwtrereby 
;,igerii:les can upgrade the[rftirtiittire· and wallc away from their existing t'ease di.lrii,gthe refresll window peri(id. This 
plan provides. a low monthly or annual· cost atortg -.vith the flexibillty'to retum old fur11lt1,1re for aewJum1tt1r:e. 

Naiional Coaperative te.isingwill offer NJPA rilembe.r agenca~ frrterest i:a\es tied tO'th~ ex~ing tibof Rafi!,(Rate 
index)~ The l'naximum rate to be tha~d wUI be Ubi:>r plus 1 percef't for. puliltc ag~ncles wfio quii:ii{y fcrt ta>c 
exempt mµnici'i,al financing; TIils is a ceiling rate. R~es can· an~ will. be rower c:le~ridlqg oo :$ize of ~nsactiOh;: 
te(l'\'l of tratisactioo and dsk associated with the transact,o.ll as determined by Natfonal CooperatJveCLeasing~ 

· Rates for nonprofit {501 C 3-}' corpor:atlons mc1y have a higher "i::ilik ~djusted;;- rate as determined bV N;ttio'na_l 
Cooperative Leasing. 

•· The index rate:bemg:.adjusted is libor; 
• The ~P_urchase Option" .Qffer:ed will c,fepend upori #1e prqgr.am being offere4,: lilir Mark~t Va,bie 

lea$.~ wut contain ;,I purchase option· equal t<ithe fair in~rket Viltue of the ~quipmeritat the 
terfl]ination oft.he tease, Tax=,Exenipt MunlciP.al Le,ses, FiexPh.js t~Se.$ aiKI ~1 bliyQ~le~ses wm 
ITav.e a p(lrchase-opt!:<m of$1 at the termination.of the lease, 

•- T~~ ~1.lable terms offered....,ill be .frotll 12 mGinttis to 84 months-;. 

I,.e1;1se Servicing tenter, Inc:. dba National Cooperative Leasing is th~ le~in.g j,rovi<ler. offered;. Nat~n-~I 
C~ratweleasiiig.Jie~dqu~rt~rec.1 in :Afexaridna~. Mi,rhiesota. ]s an·~,~fng ~rovider of NJPA. ,l'Jl<i. ~-~s.had -~ 
Professional Seivii:es-AgreemeJtt with N:.iPA ~Ince 2001. · . 



. Lea$~ Servicing ce_nter, Inc; dba·-Nationaf Cooperative Leasing 
220 22nd'Ave Ei:ast 
S~lte 106 
Alexandria~ Ml'f.56308'. 

There'is·no·o~n¢rship, common ownership,:or contcotbetween ~I-and N,atlonal tooperativeleaslngi 

Please find th~ "2 Ta>t. exempt lease Agreement" and-'the leasing "2' EguipmehtSchedole" for y_our review; 

'3 Y Briefly· describe: yoUT proposed ~r process. fo,r thif p~posal and coqtract awar<J; (Note; pr~er "?~"ess: may b; 
modifi'ed;or refwed awing an;~:rPJ\ member's. finlll Co~c.tpus1:1-~).- · 

Order Placement 
Kf· Qff~rs.cfleJlU several COtl'/ei:,ieot trit!thodi; for Order placement. Thrr;,iJgh these ptOC~e°S-;. Ql'det'S. i!'~ careftlily-, 
reviewed·for accui"acy,and entered fnta manufacturing proc:h,n:tlcn .schedlJf~;. Fcrom the:,titoe a.pU~ase orqer is 
r-eceived fo tlie tim& the: product deltvers to the destit1ation site,:Kf tii'efutlv mtitiitol'$ order ~t.atus to ensure ti_mely 
and :accurate ·rei:eipt of pr91/uct. · · 

The-·process of ensurlng.tlmely project defiveries l;l~giris, well before: plijCiilg the ofder-as. KJ proJ~ coordinators work 
with c.ustomers to pr.Eipare torecasts, gerienite budgets, devceldp.spet:iflcatioris arid create·pfcijei:.t timefinafo.r 
furnlture solutions. Ki is r-eacfy to move upon- re~i:pt oft~ ~n;h~e. order. Orders- receive~-Y.i"t~ or. m:all J$ 
eotered· ~he same day~ · · 

IO r~~the Pl!i~iise otdetandwrtfles-ttth_rough a fiiifitep pr~: 
1) · Th~ field project ntJhager af l(t, ctieck.$ a,fofli, pio;e(;t site; .quantities and shipping r~ulrements, lhis lnfu(mation-ls 

coordtnateifwith lilediim~~ acmunt: or prqJect managers at thefactoryleveL . . . . . 
i) The l<I acc<Jurit tnai:raget·then verifies wlth rii~nura(;hltlng the premise ship dateswh.lcll may b~standardl~~-tjma or 

aspeclal.request, ' . . . 
3.-). The order Is. passed an to order entry wflei:-e the order is edited twke fur aa.u~cy as welh15 ~wewe,f thn>tJSh report 

.tracltlng~rentry, ' . ' ' . . 
4) The open order fs r-et\JmeQ to.~ Kl'acaiurifmanag_er who 11erifies the a·camrtj' of the: ofder·wltn a third check.. The 

order beaomesJive anlfsfn;iws up In.the-order svstem. field account managers.at Kl ~~-ri ccimriuinfcate PSD.C$ 
{P.r9n,tsed Shlp,OatesJ. wjth ,customer and vertfy ~cceptaJtce,.. · · · 

sj Kl"s Otdet Sta~s Si~ allOW$." customers. to check:_st;ltllS of all orders, gn,Rne with~ sea.ire password. 

Or(fer pracement options:' Fa~· purchase. orders ditectly-t-0 the Kt Ordi!t Entry depanm~t,. $\~of.lard '~ii se.rvices; E
m.au otd.er to desrgn~ted,acc:ount coordinatq.t-r ElectroniJ: Pata Interchange {Em),.Procurement ta-rd.and_ Banking · 
· tr~dlt/Purc;ftalin& C~rds~ Pt1n:basit1g Internet Portals, C1,1stomerfadranet Sites. · 

Eiq,edltro_n . . 
Kl QIS'.tom.er service fepresentatbtes have alf th¢ inforrrt~tion n~~ssa ry to tra1:k and ·gw~:sta11Js. on artoid~r. Kt 
r~e!ifes efectronlc transmiSsioDS from Jr,eigflt tarrters which· .allow q,istomer $ervlce: rei7resentapves .to trade 
shipment$ afterthey Jeav.ed<J.docks. 

a. PI~e ~Ty if _you. will bl: mcludfot:•yout d~er ~lwoJ:! _ia . this propqtW. J( SQ~. please.~ ~w 
involved they will be. {¥or exatitpi~ will ~~ ~~r a.~;epf~~..'P.OJ}, {IJlQ. how are w~ ici wnty ·th~ specific 
deal.er is part of yc:iut n~OR1 .. ' ' . . ' . 
Under Kl'$ NJMagreern~ts, ~ny end it~ef s~lecting to do busin~sswith.Kf thrtNJghthe KI/NJPA ;1greement 
can lss,ue,a puf.Chas~ order c:Urectfy to a dea1f!r (de.\tff billing). ~[directly to Kl lKl direct b1llli:lg} •.. - . . 

Kt provides NJPA ;1 6st-.of autf,.Qrized Oea1ef Re·presentatrve:s an,l Dealers ,that-is-1:1pda~ed on~ minimu~ 
monthlyibasb, · · · · . 



This dedicatea list,; whom· hall "a\ie approved' registration, allows Kl to select the tiest servicing de.ale~ Whi~ 
at the same time allowing.l(l:to meet customer demand lil the event they have a prefi!rred dealer in min¢ · 

Spa<:esaver products are sold through our:distnbutlon network (" Area ti;mtractors /"Cc!nadian 
Dirtributors"}. The-dJstrlbutlon partner works directly w.ith tbe NJPAM.ember to determine. their needs;, 
performrnlislte, measuremen~ of the apj.}llcable space, ge,nerates drawings for appr.o\tal by the,, 
Member~ and.gen~rates a formal quote~ The NJPA Member issues a PO directly t.0:the distribution · 
network partner-who~ in tum, places tile order with Spac~aver~. · 

A list. of ourscurre.ot distribution partners is' inducted in our proposal. 5pacesaver. will provide. 11.n update· 
list directlyto.NJPA when <!~)'changes are mad~to·thl! d.istrlb!ition network; · · 

4)· Do:~u aa;ept tl:!.-i;.f-<;ard pf0<!\ic.e1Iienf i!,ndpaymenf process?· 

V.es .. P~r.iU. are only accepted: at:time of 9rder·placem~nt1ordi::!r: nee~ to be $500 or· fess and be paid lri-fuJI. 



· Wattanty 

Sl Descn'be, in detail, your Mililtifiicfure Warnuity ~gram includiIJg, conditions a,11d ~reinent~ 1:i;>- qualify; claims 
procedure-,c and overall ati'uctnn:: . . . 

RiGHTSAN_D WARRANTIES 
thefoilOwingJ(i productwarranty applies to products m;inufactured after May.31, 1997 ~nd niariufactured and/or 
dlstribotecl from. a- manufacturing site in· North A~rlca.{l).S., Canada, Msl<ic:r:'i.)This. warr.ahty is gfven to the initiaL 
purchaser. and is-vaJfd for as long as the: initfal purchas!:!r:owns the pr,~d~ct. Th~·warrant-y; which run~ frem the cf~: 
of manufatntre~ cove!"S defects. In materiaJ-s and q_aftsmanship found' during normal' usag!! of the produ~ d.unng -
the warranty perrod. If a prod'11ct is defective~ ~mi !f wrJtten nQtite o:fthe defeet is:given ·to Kl withrn the applkable 
watr?nty perio_d, -Kr at. its QptioilWill either r.e-pair onepface thei. defective product. with a, comparable compornent or 
product, or p;ovide a refttnd· of th~ pu,rcllase price~ Kl r~:er.ves the oght to deti!rn,itJ~ l;;rbpr m.ettiod' used. during 
replacemerit of product. The Ufetim'e W~rrailty a.pplies regardless of the number of shifts the pro:d1,1ct is used.each 
day; unless,speclfied ?S _an exception. All- notHif~tlme prod1;1ct warranties ate a slngfe·i hour shift per day unless 
. otherwise· 1:1otecl. l<I ?f.Qdu$ are not inti;mde-q orwart,mte~ for out«:loor use un=fess specif-icatty-stat!!d. for outdoor 
use (e:,g,:site furnishings in. ,niscel!an~us): 

fhi&i warranty cfc,es not apply to damage caused by carrier; alteration$"to product not expressly authorized by ta, nor 
to pi:~qi.ids:. conslderetl to be of a consumable natllre such as bu Tbs, hght ~lla5ts, and surge suppression. products. It 
also do~s not appJy ~t:>."Custom,er's Own Material' (i.e., material supplied by the Customer that is not astandar.d Kl 
,:iroduct.offertng) used Jrv the manufacture of Kl products. Kl does not wa,ranw the matching:.of color,, grain or 
texture, ~xceptto within corri,:rrerdally.accepta-l>Je sta'r:idards-. A ptod.utt will not be considered defective, and Kt witl 
notb.e obngaied to replace- rt; if the product ,s subject to any of Kits wr~im plan nilig, instaHatfon .or use.ic guides, arid 
is. not instaUed-ot used as recommended therelo,. · 

Modification to lLLListed products eliminate5 the listing, 

EX:tf PT AS ~ATED AB:OVI::, Kl MAKES NO EXPRESS OR lMf>LIED WARRANTJES AS TO ANY PRODUCT ANtl IN 
PA~TICUlAR MAKES NO WARRANTY Of FITNES-5 F.OR ·ANY PARTICUlAR U:SE, AT Krs OP-noM,-PROOIJCT REPAIR, 
REPWEMENT, OR REFUND OF. PURCHASE PRICE tS THE CUSTOMER'S E.X<;:i;US,VE REMEDY FOR ANY ANO All. -
PRODUCT O_Ei=f:CTS. 

,Cl will not be It.Ible for consequential, economic, or incldentar darnag~ ar~ing from any product defect. 
lnternatlooaJ warranties may differ. 

Ple~se find the attached· "5 kl-Warranty Docuinl\lnt"for)'ou. review. 

Spa~saver's warranty ~ers, a -Jlfei.lmeJimited wam!Jty on all prodi:ids to the original purchaser. The produ~ 
wm be freeJrom defects In materi~ls:and workmanship for the lifetime ofthe siroctural components •. In 
addittrm, Spacesaver offer.. a 10:.year llmited warraot.Y on all. motor·components of Its higlJ..density-moblle 
systems and a s.~year limited wai'ninty 011 all equ.lpr:rrentparts oth~r than thestrut:wr-al frames and cartiage 
driVe rn9tors. ActivRA<; ;;,nd r'efri~rated evlqe;u:e k:,clcerwarianty.lsl-Year. llistanation and/or service 
perfonned by persons other than ·spa~es.JV.erai.rthorized dlstribtltor pe~onnel will ri\fu:ler-tbe. ~rranty nuU and 
voitl. to. ma:ke a warranty ti.aim; t;he purchaser should contact their local, $pacesaver dtstn'butor for product 
,examination and:se.rvice, If the proquci ls fi>und defective~ it wm be replaced or repaired by the autm:Jrized 
Spa~$aver <feater. 

Please find the attached "5 Spa~esaver Warranty Document" _for you review. 



6) · Oo all war:ra11ties cover~ products/equipment parts and labor? 

Yes,: Kl and Spacesaver·will cover all. material and labor costs based on the warranty language defects ln material- and 
craftsmanship as outlined withfn the warranty. If a product 1s defecthie; and: if \i.i.rJtferiJ1otke.ofthe defect iS, given . 
to Kl within. th~applJ~ ble Wa!'f'ahfy Period~ Kl ~ Its option will eit~er ~epair: or r.eplace the rfefedl\Je produtt \Vitll a 
comparable, compt)nent or proou¢i, oi' provide a refund of the purchase. price, 

7) · DQ· warramies unpose ~g~ fn.nit restr:i.ctiQtts'l 

The Lifetime: Warranty.applies· reg.-rofess of the number of shifts. the product is-usep each day~ urit.ess:j,:,etjfiecf ann 
ex~ption~AII il_on-Jifetirne prcductw~rr.anties ~re a single & hour sh·ift':.perclay·unless otfletwis¢ not~d~ · 

. Spacesl;lverwarranties do not impo~~ usa~Jimitr~strictl()ns, butth~ warranti~s-on certain-features a~ lim!teif · 
to:a ten~year a11d;fr.ie.:.,.<ea.r ownership/.isage perttids.. .. . . . . . .. . - .. . . .. .. . . . 

S} D0_w11rranties, covertb,e expense.of~bnicfa:ns: travel• mid mileage. to perfonn wammty·iepafrs?. 

Y~s; KJ will tov~r the tethnicia115 travel time needed to pE!rform Wijrramy ~patrs. 1J1mo.n-cases.. the teclini~ian will 
be c~ntracte~ or an.employee. of Kl'. 

lf a warranty· request was caused by factory defect~re- ma:t~tials. or workmanship,.the entire ~~nfy r¢paiT, 
ineluding travel-, would. be .at no.t:ost to the: Member~ The cost of traver tltne to a memb~r Jnstall~_iorJ.f'or 
warrantv. service 1$ covered fortfie first year after. tiui date t>J purtha!je by the ·()~I Space.saver distnbutQf--

.9) Please list any other limitatit;ins or circumstances th!lt would ,wt~ c~ und'tlr y.our w!irtanty. 

Ki's: warranty does not apply to d~riiage·citused by cai:rier, altetatiorts to. product not expressty au,horizet:I by-Kt, n(lt 
fo p rodi.Jqs Consid~red to be of a CQOsumable natur~ Jl!Cfl. <IS ~ulbs~ light baffasts, and .SU.ige suppression prt>ducts.. lt 
at~o does· not apply to·"Cu~omer's Owp Matet.iaf' {i.e.;. (liatetialsupplied ·by the Custcirnetthat is ne>t a ~andanJ Kt 
product offering) Jsed tn the-rnarnnacture of Kl products. Kl ~~s no,t war14nty the m~tching of coior, gram or 
te:irture. ex~pt to withJo ~mmercially acceptable standar.d& ,A prad'u'ct wlll not be considered defective, and Kt will 
not be Qbltgi;ite<f to r.epla~ it. {f the praifuc:t: Is s'-'biect to any of Ki\wrltten plannirtg,, lnstalfatlon or usetguld¢s. and 
is not installed or used as recqmmertded therein_- · · · · · · · · · · ·· · · · · · · · · 

SP13cesaver products' suffering_ equ ij>ment damages by exposure to corrosive or al:Ji"ils.ive substarices, misuse, 
negfect, alterations, accident~ abuse, damage by fire; flood'or similar causality are excluded; Alterations to the 

· product not exp~ssly a.uthorized by Sp~cesaver aiso render the warranty provisions iilapplic~bfe.. · · · 

lO) Please list any geographic regi~ of ~e United Sta~~ fpt · wbfob :you cai)Q.Ot provide .a certified technicum to· perfunn, 
wan:anfyrepairs. How will Nn>A Members in these regions be·pmvided seivioo-for waimitytepair? · · 

Kl 'has the ability to provide a cerUfled tetbnlcian to perform warranty work in. any geographical l~tiotJ, ·Each N.!PA 
Mem her wiU he provided, de,aned tnfor~tio1t as. tc:, how t() c:or,.tract Kl or Kt1 s representatiile·for warranty wol'~ 

Spacesaver's certified technicia~ are availabie thrcughoutthe United State$, unada, arid internationally to . 
proVide. wari-anty repair.- ' ' 



Equipmenf,lProduct{Serlices, Pricing, and_Delivery 

'11} Provide a ~nerat narrative description of the- •pment/products and related. s~rvfoef! you are ofrenilg iJ'r your 
proposal~- · · 

~I *ilt:offer its fulf productline.to the N'PA Membership. Kl bas an extensive educatlonal pqrtfqlio, alongwith a 
full line of systems products, files.&, storage;;seiltlilg,-iabres, lounge seating. health~re: c~segoods, architectural 
walls a rtd a1,1ditorium app!lcattoits. View atwww.ki\com. · · · 

Kl'sfulr-$electfon of furniture for educatfon and ·1eamlrtg: envlron,rjem:s,.Jncluefirig; classroom desks, tei!cher d~; 
des~ing$~~ms~.cl1~oom t~bles, cqnfer~nce ~abies, c:11f.eteria ~bles, training tapl~s, task chalrsf stat.k chairs,. · 
n~ing chal~;--$tOQfs, cfassroom,chairs, tablet arm chairs,-lounge-seatiijg. $ChOQf-librarv.fumlture. library drclifation 
~esks; lil'>ra,y ~ti~Mn&. st~dv-ca:rrelsi $tllf:!v t~tes; stµ,fy -i:hairs, auditorium seatlngr ttxed- seating; lecture hall- -
sstlng, semittart~bles~ lecterns, dormltory·furni\ll~;:Piillel systems and rnovahte,wall;s:., - -

Kl also. has factory trained technicians and in$taffatkm. partne~' throughout the us: a.nd Canada that can assl$t in 
fulfilirnent needs. ·· · -- · - · · -- - · · 

For Qve, 4.0 years Spaces~ver has helped theworld's leading organizations create Jnnovative solutions.that make 
space rnatter. Sometlmes It's what's being stored that is, important. Otl'!er times. it is wftat happens elsewhere· 
by storing your lt!!ms dlfferently that ma~ the dlffer:enc~ Wliatev~the situation, Spacesavermeets these 
dlallenges with a solutlilnt ft mlgbt be. a-ptodl_lct, a sirategy or a combination of tioth. Orga miatiqrt~ Increased 
stor.1gi;r cap~clty wlthoi:Jl ihc~aslng tliefootprint Safety. ~uii.ty, LEED cerfificatiOn, -

W'e are<>fferingthe NJPA Membership the f.ullib(eadth ofS'pacesaver products: 

• From high-density inobUe sheiving 
• to static shehting for libraries uieking that solution 
• - to evidence lqckers-and· persoJral dut'f locker,; filr liJ:1,V erif orcernent Members. 
• tQ·o.ur Wheelhouse prodiJd.forathle.t.k: depar1:ri1eilts to.store ,equipment. 

But the applic:at\Ons don't stop th~re ,-in Canada,our,he~lt,hme P{8duas; will:be.acquired undEef OUf' NJPA 
contract, for ~ample. If ~n NJPA Membei ha$ ~- storage rteed - \Yith·or wit.bout space limitations· duti! to our 
custpmized, englne~red--to-arder products Space.saver is.able to provl4~ a soJutiorl! 

Spacesaver's distribution network provides the JocatexpertTse fromJn~rq_ducilon to meeting;ill ong<>!ng n¢eds of 
t~ customer. 

l2) Provide. a general rum:iltive description of your prjei.ng piooel id,entjfy:ing fi_ow: the model woib (line item &J1dlor-
p11'blisluld catalngperc,crita~ diseoqntl, · · · · · · · · · 

Catalogs. provided show' 8 list prici111g". Kl will be prc;Mding i!- peri.:entag~ discount off list pricing. 

Disc:ounts, wilf vary depending on, prod,uct and geographJc:area,.: Kl has ~ablfshed 4 "zones~ thatwJlf cover ®r 48 
contiguous states.- Those 4 zpnes offer both.~ "d.9ck" dellvery option and an "in~\led" opt-Ion for NJPAtiJstoinel".!1. 
Zone S has been established for Alas~ ind iiciw'a!f, ~ne 5-offe_rs a ;,dpdc.;; delivery Qptioo. only for port of exit,.. 
Dellv.el'\I iroin ~ontinental 1JS. to Hl o~ AK may h·ave an additron al charge. Installation, -if requested., w111:be- ne!Qtiated 
be~n fhe customer i,tnd the ln~ile!' on a ca~~ ~ case basis;;. . . . . 
Please see the produd' discount spreadsheet. 

Spaces-aver t.1talogs pro\/ided show #JJst prfcin(. Spai;;esavE!r{s-,provlding c1 percentage discount offli5t pritjttg. 



Spatesaver's products ~r¢ eng_ineered-to;:order based on the specific Jl¢~d$ Qf the Mem~r tnisiriduds th~ir 
storage requirements, space availability & limitations; eti:. As a. result, a Spacesaver "prod1,1ct*1s co~prised of a 
.rpnltitude of line tter.ns. -The, lioe items, are combined to develop the. "product" and;. Ill. t1Jrn, the:c.ontract 
discount is applied. Within ~ch product; category a list price volume tierstt1;1cture discount is applied ~othe 
cbrome~dal price: list.1n effect at that time. Spaces~ver's:proposed discount in dudes dock/ tailgate delwery to 
~~~~ . . . . . 

13) Please; qtiuntify tite discount nmge presented m this response pticing as' 11 per,centaw, dist;ount from. MSRJ>/pu&lished k . . . . . 

pie~se.flnd tb~ Kl ,;13 Zon.e Discount Table;' attached fur. ,our review. 

Spaiesaver percentage discQ1.mi froJTJ MS~P / pub/fshed list vatJes. by product categpiv/family and lsJaciuded: at 
the end of this.section-. · · · - · · .- · 

Please fmd tbe:.Spacesai.'er 1113 tJiscou.nt TabJel' att~,c~d fofyoi:,r review: 
. .. . . 

14) P!ovide an overall ~posed statement of method of pricing for indfviduat line ~tems, percentage· discount J)ff 
pµblisbed prodµct/equipment. catalogs and/or category pricing percentage· discount with · regard to all 
eqµiptnent/products and ll:lateds.e,vices aqd being. proposa.I. Provide· a SKU tunnber for each item b~ prop~ 

Kl' will be providing ;1 p~rcentage. discount off Krs published product prlc& 11$1:.s.. 

As a manuracwrer ofrommerc~ educatlonaVQffice furnit\lre, Kl offers nurit~tousoptlons ln colci~rfabrics,, 
laminates, styles, paint finlsb for every product we sell:. Provldsng sku IHor every·optlon Vjic:>uld erft~il lite@lfy 
ii"tllficfns of skli '1iimbers. Jt's price catalogs have been pi'oiliaedatid asslstiirice ff'i product selections can bi: 
provid.edby Kl Repsandthra11gh:ourextenslve dealernetworrc.~ 

Pf~ refer to tilt! elj!ctron!c veriifon c;rf Spiifc*l$9ver.'s 201S Comrrierciaf Price Ustinclude(:J on the CO sublilitted 
with the hard copy proposal .. Spacesaver manufactures on a ¢Y.storniied, milde--ta::order basfs depending on. the 
sp~clflc storage 11.eeds and space requirements, of tnE! NJPA .Member.:; As a res!,Jlt, OOF Comn:ietdaf J>tice.ust . 
includes ovet7~000 fndillidu~i parts./ ltne Item$/ SKU numbert. Based on the Member':s oeed's, parts / line 
items/ SKU numbers. are. combined to de11elc;Jµ the product to be ltlanut.Jctured'. 

15) Pro.PQSe a strategy" process:, and .specific method of facilitating "Sourte4 Equipnient/Ptoducis.:a.11d/or related Serw:~~ 
(AKA. '10peQ. Market' items or ''No11-Stam,fard:Optiot1$"}. · 

C1..15tom Options is Kts Internal group;. which takes prodUct solutions and makes: minor. mQl'.flficati~ms: tq them, ag;,ln · 
to meet a spedfic c;6ent needs,.applicatlon, or sustainal>Uity requlrem.ent. Custom Options· a,llows !'1 the ability m 
create greater varfety in products at desirable i)rices .. :Whatthe Industry knows mor~ asjpeclals. we ref'.er ~ as 
C1,1sto~ Options. · 

Kl WW .assist il'Hht prociJtementof "Sot.irced ~oo-~s" (non.-J(l product} ptqvlde~ thaHhe Jnajority 9f the order- is 
made· up ef Kl Products. 

Spacesaver would llke:to, access other product or service $0lutJor;s. i:IQt imder current NlPi'tctjntra~ Ag_alns w~
would tinly (>ffei' these:solutibns when.driv¢n by the ~mbe,i n~.eds and representing the most cost effective . 
and effidentsolutions. Jn those situatic;ms; we w,,nild·firs.t attemplto ensure thit pricing'is consistent with our 
current discounting structure. In .the ~efitthat we would be· uri~ble to attain pricli:lg within the current 
discounting Structure, and Only thell,V,,e:WOUltfoffer ~hese .$Oli.Jt1bris. on ii "'cost f>li.lS.,. basis tfl.WDUld IJe 
consistent with Spac~vetaveragem.argins. 



16) Describe your NJP A customer volume rebate-programs, as applicable. 

· Kl will .continue to offer NJPA a 1%: rebate;. This 1% i$1;?qual to or greater to the ·rebates that l(J submits. to. <>ther 
st~tes where we hofd contracts that require ct-rebate, · 

t 7) .identify any Total Cost of Acq~itfon (as defined herein) cost{s) which is NOT_ included ~Pricing'' subtmtted with. 
yQµr pr<JP,Osal resp~mse. Identify·to whom th~ c~arges are P11}'able.to and tht;ir relationship to Proposer. 

. . 

AccessorlaI fees: Customer shall be responsible fodhe payment of allaccessorial fees, induding, but not limited JQ;c 
charges neccssitilted by·any of the following,. . . . 

. . . . . ... . . .. 

A need for special deHvecy equipment;. lndudihg lift ~tes 
The .absence oh loading·dotk. · · .· 
Re;.dfrectlon or re:i;orisigOmf;!nt ofpr.oduct 
Detention th~rges 
street 1,1nJoads 
Improper refusaf\ofprod1:.1ct 
After-hours/weeke.nd i"o.stallatjoo 
Unioti labor rates if reqiJlred 

Spacesaver's proposeddlscountfrorn the commercial list price lndudes dock delivery tQ,the NJPA Membeci, 
This proposal does not iru:fude moveri'lent of materials from the. docltto the installation· point, set-up-~ild/or 
instailatlcm charges .. Total Cost of Atquisition is defined in the RFP's Section: 5i24. 

18) if freight, delivery .or shipputg_ is· an :a.dditiomtl oosuo the NiP A membet, describe in. detail the complete. sbipping and 
delivery program. · · -

Tailgate l dock delivery ls Inctuded lo.the discount.of SP,atesaver products 'that are offered to NJPA Membf?l'S for 
focations within the cbntfiiental United-States and C.inada (via a separate Canadian Price List}. l.n~ide,delivery, 
including installation 'ii negotiated art a Job-by-job basis because of the-custom nature: of the-f;!qufpment. F~lght 
costs to Alaska, Hawaii~ or any ai'eil outside of the continent at US or Canada is al$o negotiated cm a jc;>~by1ob · 
bas!$~ 

19) As an important par:t of the evaluation of your offer, indicate the level of pricing you ate offi:riilg; 

Prices offered m this proposal lite! . . . . .. 
X a. Pn~ng is the same as typically offereQ tQ an individuai JDUjiiQ.ip:wity~ J,fi_ghei: Ed or $cliool 

dis~f. ·· · 

X b, Pricing i$; ~~ ~e as typici,,lly of.tei;ed ~ GfOs. -~perat;ive, procuren:1ent orgitniz~Jip~ or. 
state p~sing departm~S~ 

X c. Better than typically offered to Gros, CCIQpf,7lWVC pr~ OJ:~Z3lions .ot state: 
urc-i. .. ..: ..... ,-1.....,,.._ents; p_ .'"""""U~""!'J:'IULU&. 

___ 4 Other; pleasr; dl:scn'be. 

2()} DQ you offer quantity or vo1µrnt 4i~uots?· . 
!..._...YES ___ · No Ou.di.tie guidelir!.~ and pro~ 

Please see· ~l/Spac:esa\fer's Oiscount Strtac:ture .attached fot volume dlstounts, 



21) l)escribcdn detail yo"QI proposed exchange and return progmm(s) andpolicY(s-). 

Returns· 
Product conforming to-_ the specifications_ i::ontained in Ki's acknowfedgement to Customer may not be, returned to ICI 
wlth6tit Kl;swritten consent, which consentmay·be rondlti9ned upon, tustom~r'!ii:lSre.ementb:! pay r~handling· 
and/or restocking.c_hiirges. and/or'to prepay all fr1;?ight ctiai'ges on the· return shipment., · 

changes at Cancelaiions of Orders 
Purchase orders. acknowledged by Kl· cannot be changed orqncelJed witbo\.ltJU':.s: consent; whkb ttmseot n:i_ay b_e 
conditioned· u port c:usto:me:rs ~greement to pay rritreMect. or additio'nai ·eitp~nses resulttng trom, the· requested . 
change or cam,ellatlonj: including but not Jir,oiterlto a twenty-five percent {l5%) tirntell~tioit c:tciiirgf!: iforder is 
cancelled Q(i::hailg~:withih, a roini~um ciftwerit'y(ZO.) days prior to expected dellveiy date as acknowtedg!!<f •. 

Prqduqs Witfi- cµstam options er v~neer tops cannot be cancelled or returned'. 

ii) Sp~ti~ily jdtm_tify: th_ose abipping and delivery end excll.ange and returns prograIIiB as::diey refQte to A1!l$lai. ~4 
Hawaii imd any rewed offshore crelivery of contracted products/ eqJ.1ipment .at1drehlted.services 

Thi!! Rett.1rn/Change or c;:ancelation of 1:>r~ers follows the same· requirements as the 48: u~s~ contiguous states. Upon 
,;ustamer's agreement to pay re-handling ,m~/or ~tockiJJg c:ftarges ancJ/or to· Pl'."l!PiiV aU freigt,t ch~SJes o.rtthe 
r~tUi'l'i stiipments. · .. . . . 

23) Please descnbc, any. self4t~dit process/prografll }'OU ~ to employ to verify CQmpliance with YOllf ariticipab:d 
contract. Vllith 'NJ'.P'A. ~e-~ as ~µc·all. ~"ble. · · · · · · · 

Salesforce.com is communication 1;001 U$ed between the field sale$ orga:nilatJon and customer support at the-
. corporate office; It gJves reat,.tlme tipd'ati!S: and ln$iruc:tlons where needed and heips in product mana~eme~ 
rej:,ortin~ and contrac;t mana~e~ent. 

Sa1esfor:ce: aJlt:i'A's the: c6mpa riy to pi:ovlde one view· of the customer to its internal ,employees and· Sales As5Qciate$.r 

· AJt Kl sal~s and Sl!JlPO~ roies ha.vevisibility to the ifC¢ounti;r cx;,ntract pri«:ing,. and contacts-that inte~ct with !Cl 
perscfanerlrt the order-to-cash cycle •. The'{ also have collaborative technology to share lnrotmation on opportunlttf5. 
andcases-

NJPAmembers: tnat ~av1:ra dfre~ ac~t.1nt, th~ Kl cqntcaci number-IS: listed on the a.ccoun.t This contract number-will 
ilUtom:atli:ally appear on the.ir ar~ers when they,~re entered. If the NJPA cont~ct number is r'!()ted' on the order or 
on the. quote:frorri th~ salenep,.thel'l that c:0.ntra~ number 1.$ ~ntered.()11 tbe Prder. · 

Krs Process fc,r tracking salEtS fr~ distributor, ~nd/or dealers 
• On a weekly basls, n:iports of orders, that are entered durt:ng. the prevfous week are printi!d. 
• . Th~J:!nd-user ls detennin~ !;JR eaqr order by dieclting the order notes, .ship to-address, purchase order or 

by e:,,m.illing the sales rep/dealer .for clar.iflC!ltion. · · · .· _ 
• The .end-user of each order is then checked agaln$t the NJPA member list. IHhe end-user is listed on the. 

membership lists, the contract number ,s added to the order~ 
• At the end of the quarter~ me EDt report Js-ru n, which captures: all orders, during th~tquarter with· the NJR:f' 

contract- numberUsted on it. . . . . . . . . 

• When a deaferVJouJd have purchased for a member, thewnt~ct number ls listed In the .notes and all of the 
member t,\fqrrnat,lon is then lasted. on:the report. 

• Showcase qoety ls the!i,use~ to put the ED:f.infon:nation int9' the Ex<;el dQi:ument. . 
• The report ts then again ch~ed qne la~t_tlme to m~~e swe- end-use~ a~ .nJil:an ~ng membet,e;,f NJPA 

At this time'th&,ltU!fJiWs name. address and me~r numq~ a~ abo ~hecldot .accuracy~ 
• When all:fmarchecks are ~mpleted, the rep<>Jt Is s~rit via ~ni:iJil'to NJPA. 
• The admin fee and fetter ts th~ ta NJP-A. · · 



Spaces~er l~. in th.e process of impfem,enting contract price lists wlthfn Its configuration & quotrng.software. 
This price list will be..avaj~ble to our distribution· network for-generating NjPA Member quQte:S With cQntract: 
discounting and: products.. From the price list Jocale, a link will be ava)la~e for the Area Contractor t1>-rev~ the 
NJPA Co.ntradBrlef containing specifies: regarding re.levant.terms & ~oriditions (fore,;ampli!, that the end 
customer is not charged far freight, an a~mif'.!istr~tion fee of 1% I~ af plicable:to the sate, .etc;}. 

In addition, NJPA. Member shipments are tracked monthlyandt~.e, 1$ administration. fee is accrued. At ~~t 
time, the Contract Adtnlnistrator.~ill .re.views ord,ers incl1,1Qeci on. th~·s!,lpm!:!nt Ii~ and verifies that they are a 
9ur~nt NJP.'A Member via Vendor Access ;;it N:i.PAOJop,org,. . 



lad us try S@ific. Items 

nla 

_Pate: March 13, 2015. 



www.njpacoop.org- National Joint Powers Alliance-

Pricing, financials and marketing material were submitted with the response and is avaUableupon requesLOueto 
the difficulty· in emailing such a huge file-they were- not inguded, 

As a public agency., NJPA proposals, respanses and awarded contracts are a matter of pubiic record, except for 
that data included in the proposals, responses and awarded contracts that is classified as nonpublic; thus, 
pursu~nt to NJPA polities and RFP terrns and" conditions, all documentation, except for data which is nonpublic, 
is av~llable for review through a formal request process including a wrltten request. · 



National Joint Powers Alliance® (herein NJP A). 

REQUEST FOR PROPOSAL (herein RFP) 
for the procurement of 

FURNITURE Wim RELATED ACCESSORIES AND SERVICES 
RFP Opening 

MARCH 18, 2015 
8:00 a.m. Central Time 

At the offices of the 
National Joint Powers Alliance® 

202 12th Street Northeast, Staples, MN 56479 

RFP #031715 

The National Joint Powers Alliance® (NJPA), on behalf ofNJPA and its current and potential member agencies, which 
includes all governmental, higher education, K-12 education, not-for-·profit, tribal government, and all other public agencies 
located in all fifty states, Canada, and internationally, issues this Request For Proposal (RFP) to result in a national contract 
solution for the procurement of #031715 FURNITURE WITH RELATED ACCESSORIES AND SERVICES. Details of 
thls RFP are available beginning JANUARY 15, 2015. Details may be obtained by letter ofrequest to Jonathan Yahn, NJP A, 
202 12th Street Northeast, P .0. Box 219, Staples, MN 564 79, or by e-mail at RFP@njpacoop.org. Proposals will be received 
until MARCH 17, 2015 at 4:30 p.m. Central Time at the above address and opened MARCH 18, 2015 at 8:00 am. Central 
Time. 

JANUARY 15, 2015 

FEBRUARY 25, 2015 
10:00 a.m. Central Time 

MARCH 10, 2015 

MARCH 17, 2015 
4:30 p.m. Central Tune 

MARCH 18, 2015 
8:00 a.m. Central Time 

RFP Timeline 
Publication of RFP in the print and online version of the Minneapolis Star 
Tribune, in the print and online version of the USA Today, in the print and 
online version of the Salt Lake News within the State of Utah, in the print 
and online version of the Darty Journal of Commerce within the State of 
Oregon (note: OR entities this pertains to: 
http://www.njpacoop.org/oregon-advertising), in the print and online 
version of The State within the State of South Carolina, the NJP A website, 
MERX, Noticetobidders.com, PublicPurchase.com, Biddingo, and Onvia. 

. Pre-Proposal Conference (the webcast/conference call. The 
connection information will be sent to all inquirers two business days 
before the conference). 

Deadline for RFP questions. 

Deadline for Submission of Proposals. Late responses will be 
returned unopened. · 

Public Opening of Proposals. 

Direct questions regarding this RFP to: Jonathan ~ahn at ;onathan.yahn@n.ipacoop.org or (218)895-4144. 

1 
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Submitted Proposal 
H. Proposal Opening Procedure 
I. NJPA's Rights Reserved 

5. PRICING 
A. Line-Item Pricing 
B. Percentage Discount From Catalog or 

Ca~egory 
C. Cost Plus a Percentage of Cost 
D. Hot List Pricing 
E. Ceiling Price 
F. Volume Price Discounts/ 

Additional Quantities 
G. Total Cost of Acquisition 
H. Sourced ~uipment/Products/ . 

Open Market Items 
I. Price and Product Changes 
J. Payment Terms 
K. Sales Tax 
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L. Shipping Requesting Pricing Changes 

6. EVALUATION OF PROPOSALS 
A. Proposal Evaluation Process 
B. Proposer Responsiveness 
C. Proposal Evaluation Criteria 
D. Other Consideration 
E. Cost Comparison 
F. Marketing Plan 
G. Certificate Oflnsurance 
H. Order Process ~d/or Funds Flow 
I. Administrative Fees 
J. Value Added 
K. Waiver ofFormalities 

7. POST A WARD OPERA TING ISSUES 
A. Subsequent Agreements 
B. NJPA Member Sign~up Procedure 
C. Reporting of Sales Activity 
D. Audits 
E. Hub Partner 
F. Trade-Ins 
G. Out of Stock Notification 
H. Termination of a Contract resulting from 

thisRFP 

8. GENERAL TERMS AND CONDIITONS 
A. Advertising a Contract Resulting From 

ThisRFP . 
B. Applicable Law 
C. Assignment of Contract 
D. List of Proposers 
E. Captions, Headings, and Illustrations 
F. Data Practices 
G. Entire Agreement 
H. Force Majeure 
I. Gratuities 
J. · Hazardous Substances 
K. Licenses 
L. Material Suppliers and SuJ>.Contractors 
M. Non-WavierofRights 
N. Protests of Awards Made 
O. Suspension or Disbarment Status 
P. Affirmative Action and Immigration 

Status Certification 
Q. Severability 
R. Relationship of Parties 

9. FORMS 

l 0. PRE-SUBMISSION CHECKLIST 

I 1. PRICE & PRODUCT CHANGE REQUEST 
FORM 

l 2. APPEt.1DIX A 



l DEFINITIONS 

A.CONTRACT 
.. Contract" as used herein shall consist of: this RFP, pricing, fully executed forms C, D, F & P :from the 
Proposer's response pursuant to this RFP, and a fully executed form E ("Acceptance· and Award'') with 
final tenns and conditions. Form E will be executed on or after award and will provide final clarification 
of tenns and conditions of the award. 

B.CURRENCY 
All transactions are payable in U.S. dollars on U.S. sales. All administrative fees are to be paid in U.S. 
dollars. 

C. EXCLUSIVE VENDOR 

D.FOB 

A sole Vendor awarded in a product category. NJP A reserves the right to award to an Exclusive Vendor in 
the event that such an award is in the best interests ofNJPA Members nationally. A Proposer that exhibits 
and demonstrates the ability to offer and execute an outstanding overall program, demonstrates the ability 
and willingness to serve NJP A current and qualifying Members in all 50 states and comply with all other 
requirements of this RFP, is preferred. 

. . 

FOB st.ands for "Freight On Board" and defines the point at which responsibility for loss and damage of 
product/equipment purchased is transferred from Seller to Buyer. "FOB Destination" defines that transfer 
of responsibility for loss is transferred from Seller to Buyer at the Buyer's designated delivery point. FOB 
does not identify who is responsible for the costs of shipping. The responsibility for the costs of shipping 
1s addressed elsewhere in this document. · · 

E. HUB PARTNER 
An organization that a member requests to be served through with an Awarded Vendor for the purposes of 
complying with a Law, Regulation, or Rule to which that individual NJPA Member deems to be applicable 
in their jurisdiction. · 

F.PROPOSER 
· A company, person, or entity delivering a timely response to this RFP. 

G. REQUESTFORPROPOSAL 
Herein referred to as RFP. 

H. SOURCED GOODS 
A Sourced Good or Open Market Item is a product within the Rf P's scope - generally deemed incidental 
to the total transaction or purchase of contract items - which a member wants to buy under contract from 
an Awarded Vendor that is not currently available under the Vendor's N JP A contract. 

I. TIME 
Periods of time, stated as number of days, shall be in calendar days. 

J. TOTAL COST OF ACQUISITION 
The Total Cost of Acquisition for the equipment/products and related services being proposed is the cost 
of the proposed equipment/products and related services delivered and operational for its intended pwyose 
in the end-user's location. · 

K.VENDOR . 
A Proposer whose .response has been awarded a contract pursuant to this RFP. 
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2 ADVERTISEMENT OF RFP 

2.1 NJPA shall advertise this solicitation: I) for two consecutive weeks in both the hard copy print and on
line editions of the MINNEAPOLIS STAR TRIBUNE: 2) once each in Oregon's Daily Journal of 
Commerce. South Carolina's The State and Utah's Salt Lake Tribune; 3) on NJP A 'Si website; 4) in the bard 
copy print and online editions of the USA Today; and 5) on other third-party websites deemed appropriate 
by NJP A. Other third party advertisers may include Onvia, PublicPurchase.com, MERX and Biddingo. 

1.:1, NJP A also notifies and provides solicitation documentation to each State level procurement departments 
for possible re-posting of the solicitation within their systems and at their option: for future use and to meet 
specific state requirements. 

3 INTRODUCTION 

A. ABOUT NJPA . 

.!1 The National Joint Powers Alliance® (NJPA) is a public agency serving as a national municipal 
contracting agency established under the Service Cooperative statute by Minnesota Legislative Statute 
§123A.21 With the authority to develop and offer, among other services, cooperative procurement services 
to its membership. Eligible membership and participation includes states, cities, counties, all government 
agencies, both public and non-public educational agencies, colleges, universities and non-profit 
organizations. 

3.2 Under the authority of Minnesota state laws and enabling legislation, NJP A facilitates a competitive 
bidding and contracting process on behalf of the needs of itself and the needs of current and potential 
member agencies nationally. This process results in national procurement contracts with various Vendors 
of products/equipment and services which NJP A Member agencies desire to procure. These procurement 
contracts are created in compliance with applicable Minnesota Municipal Contracting Laws. A complete 
listing ofNJPA cooperative procurement contracts can be found at www.njpacoop.org. 

J:J, NJP A is a pubJic agency governed by publicly elected officials that serve as the NJP A Board of 
Directors. NJPA's Board of Directors calls for all proposals, awards all Contracts, and hosts those resulting 
Contracts for the benefit of its own and its Members use. 

3.3.l Subject to Approval of the NJP A Board: NJP A contracts are awarded by the action 
of NJP A Board of Directors. This action is based on the open and competitive bidding process 
facilitated by NJPA. The evaluation and resulting recommendation·is presented to the Board of 
Directors by the NJPA Proposal Evaluation Committee. · 

3.4 NJPA currently serves over 50,000 member agencies nationally. Both membership and utilization of 
NJPA contracts continue to expand, due in part to the increasing acceptance of Cooperative Purchasing 
throughout the government and education communities nationally. 

B. JOINT EXERCISE OF POWERS LAWS 

3.5 NJPA cooperatively shares those contracts with its Members nationwide through various Joint Exercise 
of. Powers Laws or Cooperative Purchasing Statutes established in Minnesota, other States and 

. Canadian Provinces. The Minnesota Joint Exercise of Powers Law is Minnesota Statute §471.59 which 
states "Two or more governmental units ... may jointly or cooperatively exercise any power common to 
the contracting parties •.. " This Minnesota Statute allows NJP A to serve Member agencies located in 
all other states. Municipal agencies nationally have the ability to participate in cooperative pUit,hasing 
activities as a result of specific laws of their own state. These laws can be found on our website at . 
http://www.njpacoop.org/national-cooperative-contract-solutions/legal-authority/. 
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C. WHY RESPOND TO A NATIONAL COOPERATIVE PROCUREMENT CONTRACT 

A:§. National Cooperative Procurement Contracts create v_alue for Municipal and Public Agencies, as well 
as for Vendors of products/equipment and services in a variety of ways: 

~ National C<loperative contracts potentially save the time and effort of Municipal and Public 
Agencies who would have been otherwise charged with soliciting vendor responses to individual 
RFP's, resulting in individual contracts, to meet the procurement needs of their respective 
agencies. Considerable time and effort is also potentially saved by the Vendors who would have 
had to otherwise·respond to each of those individual RFPs. A single, nationally advertised RFP, 
resulting in a single, national cooperative contract can potentially replace thousands of individual 
RFPs for the same equipment/products/services that might have been otherwise advertised by 
individual NJP A member agencies. · 

3.6.2 NJP A contracts offer our Members nationally leveraged volume purchasing discolDlts. Our 
contract terms and conditions offer the opportunity for Vendors to recognize individual member 
procurement volume commitment through additional volume based contract discounts. 

J;J. State laws that permit or encourage cooperative purchasing contracts do so with J:he belief that 
cooperative efficiencies will result in lower prices, better overall value, and considerable time savings. 

~ The collective purchasing power of thousands of NJP A Member agencies nationwide offers the 
opportunity for volume pricing discounts. Although no sales or sales volume is guaranteed by an NJP A 
Contract resulting from this RF~, substantial volume is anticipated and volume pricing is requested and 
justified. 

3.9 NJP A and its Members desire the best value for their procurement dollar as well as a competitive price. 
Vendors have the opportunity to display and highlight value added attributes of their company. 
equipment/products and services without constraints of a typical individual proposal process. 

D. THE INTENT OF THIS RFP 

3.10. National contract awarded by the NJPA Board of Directors: NJPA seeks the most responsive 
and responsible Vendor relationship(s) to reflect the best interests of NJPA and its Member agencies. 
Through a competitive proposal and evaluation process, the NJPA Proposal Evaluation Committee 
reviews and recommends vendors for to award a national contract by the action of the NJP A Board of 
Directors. NJP A's primary inteirt is to establish and provide a national cooperative procurement contract 
which offer opportunities for NJP A and our Member agencies to procure quality product/equipment and 
services as desired and needed. The contracts will be marketed nationally through a cooperative effort 
between the awarded vendor(s) and NJPA. Contracts are expected to offer price levels reflective of the 
potential and collective volume ofNJPA and the nationally established NJPA membership base. 

3.11 Beyond our primary intent, NJP A further desires to: 

3.11.1 Award a four year term contract with a fifth year contract option resulting from this RFP; 

~ Offer and apply any applicable technological advances throughout the term of a contract 
· resulting from th:iS RFP 

3.11.3 Deliver "Value Added" aspects of the company, equipment/products and services as 
defined in the "Proposer's llesponse"; · 
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3.11.4 Deliver wide spectrums of solutions to meet the needs andrequirementofNJPA and NJPA 
Member agencies. 

3.11.S Award an eJf.Clusive contract to the most responsive and responsible vendor when it is 
deemed to be in the best interest ofNJP A and the NJP A Member agencies 

~Exclusive or Multiple Awards: Based on the goals and scope of this RFP, NJPA is requesting 
responders to demonstrate their ability to serve the needs of NJP A's national IJlembership. It is NJP A's 
intent and desire to award a contract to a single exclusive Vendor to serve our membership's needs. To 
meet the goals of this RFP, NJPA reserves the right to award a Contract to multiple Proposers where the 
result justifies a multiple award and multiple contracts are deemed to be in the best interests of NJPA 
Member agencies. ' 

3.13 Non-Manufacturer Awards: NJPA reserves the right to make an award related to this invitation to a 
non-manufacturer or dealer/distributor if such action is in the best interests ofNJPA and its Members. 

~ Manufacturer as a Proposer: If the Proposer is a Manufacturer or wholesale distributor, the response 
received will be evaluated on the basis of a response made in conjunction with that Manufacturer's 
authorized Dealer Network. Unless stated otherwise, a Manufacturer or wholesale distributor Proposer is 
assumed to bave a documented relationship with their Dealer Network where tbat Dealer Network is 
informed ot: and authorized to accept, purchase orders pursuant to any Contract resulting from this RFP on 
behalf of the Manufacturer or wholesale distributor Proposer. Any such dealer will be considered a sub
contractor of the ProposerNendor. The relationship between the Manufacturer and wholesale distributor 
Proposer and its Dealer Network may be proposed at the time of the proposed submission if that fact is 
properly identified. · · 

J.15 Dealer/Re-seller as a Proposer: If the Proposer is a dealer or re-seller of the products and/or services 
being proposed, the response will be evaluated based on the Proposer's authorization to provide those 
products and services from their manufacturer. Where appropriate, Proposers must document their 
authority to offer those products and/or services. 

E. SCOPE OF THIS RFP 

3.16 Scope: The scope of this RFP is to award a contract to a qualifying vendor defined as a manufacturer, 
provider, or dealer/distributor, established as a Proposer, and deemed responsive and responsible through 
our open and competitive proposal process. Vendors will be awarded· contracts based on the proposal and 
responders demonstrated ability to meet the expectations of the RFP and demonstrate the overall highest 
yalued solutions which meet and/or exceed the current and future needs and requirements of NJP A and its 
Member agencies nationally within the scope of FURNITURE Willi RELATED ACCESSORIES AND 
SERVICES. . 

3.17 Additional Scope Definitions: For purposes of the scope of this solicitation: 

ill! In addition to FURNITIJRE WITH RELATED ACCESSORIES AND SERVICES this 
solicitation should be read to include, but not limited to: 

3.17.1.1 Products and services relating to office, workplace, school, and storage. 

3.17 .2 NJP A reserves the right to limit the scope of this solicitation for NJP A and current and 
potential NJPA member agencies. 

3.17.l.1 N/A 
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3.18 Overlap of Scope: When considering equipment/products/services, or groups of equipment/ 
products/services submitted as a part of your response, and whether inclusion of such will fall within a 
"Scope of Proposal," please consider the validity of an inverse statement. 

3.18.1 For example, pencils and post-it-notes can generally be classified as office supplies and 
office supplies generally include pencils and post-it-notes. 

~ In contrast, computers (PCs and peripherals) can generally be considered office supplies; 
however, the scope of office supplies does not generally include computer servers and 
infrastructure. 

~ In co~clusion: With this in mind, individual products and services must be examined 
individually by NJP A; from time to time and in its so)e discretion. to determine their 
compliance and fall within the original "Scope" as intended by NJPA. 

~ Best and Most Responsive- Responsible Proposer: It is the intent ofNJPA to award a Contract to 
the best and most responsible and responsive Proposer(s) offering the best overall quality and selection of 
equipment/products and services meeting the commonly requested specifications of the NJP A and NJP A 
Members, provided the Proposer's Response has been submitted in accordance with the requirements of 
this RFP. Qualifying Proposers who are able to anticipate the current and future needs and requirements 
of NJPA and NJPA member agencies; demonstrate the knowledge of any and all applicable industry 
standards, laws and regulations; and possess the willingness and ability to distribute, market to and service 
NJP A Members in all SO states are preferred. NJP A requests proposers submit their entire product line ·as 
it applies and relates to the scope of this RFP. 

3.20 Sealed Pl"oposals: NJP A will receive sealed proposal responses to this RFP in accordance with 
accepted standards set forth in the Minnesota Procurement Code and Unifonn Municipal Contracting Law. 
Awards may be made to responsible and responsive Proposers whose proposals are determined in writing 
to be the most advantageous to NJP A and its current or qualifying future NJP A Member agencies. 

J.21 Use of Contract: Any Contract resulting from this solicitation shall be awarded with the understanding 
that it is for the sole convenience ofNJP A and its Members. NIP A and/or its members reserve the right to 
obtain like equipment/products and services solely from this contract or from another contract source of 
their choice or from a contract resulting from their own procurement process. 

3.22 Awarded.Vendor's interest in a contract resulting from this RFP: Awarded Vendors will be able 
to offer to NJP A, and current and potential NJP A Members, only those products/equipment and services 
specifically awarded on their NJPA Awarded Contract(s). Awarded Vendors may not offer as ucontract 
compliant," products/equipment and services which are not specifically identified and priced in their NJP A 
Awarded Contract. 

3.23 Sole Source of Responsibility- NJP A desires a "Sole Source of Responsibility" Vendor. This means 
the Vendor will take sole responsibility for the performance of delivered equipment/products/ services. 
NJPA also desires sole responsibility with regard to: . 

J.23.1 Scope of Equipment/Pl"oducts/Services: NJP A desires a provider for the broadest possible 
scope of products/equipment and services being proposed over the largest possible geographic area 
and to the largest possible cross#section ofNJP A current and potential Members. 

3.23.2 Vendor use of .sub-contractors in sourcing or delivering equipment/product/services: NJPA 
desires a ·single source of responsibility for equipment/products and services proposed. Proposers are 
assumed to have sub-contractor relationships with all organizations and individuals whom are external to 
the Proposer and are involved in providing or delivering the equipment/products/services being proposed. 
Vendor assumes all responsibility for the equipment/products/services and actions of any such Sub
Contractor. Suggested Solutions Options include: 
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3.24.1 Multiple solutions to the needs ofNJP A and NJP A Members are possible. Examples could 
include: 

3.24.1.1 Equipment/Products Only Solution: Equipment/Products Only Solution may 
be appropriate for situations where NJP A or NJP A Members possess the ability, either in
house or through local third party contractors, to properly install and bring to operation 
those equipment/products being proposed 

3.24.1.l Tum-Key Solutions: A Turn-Key Solution is a combination of 
equipment/products and services which provides a single price for equipment/products, 
delivery, and installation to a properly operating status. Generally this is the most desirable 
solution as NJP A and NJP A Members may not possess, or desire to engage, personnel with 
the necessary expertise to complete these tasks internally or through other independent 
contractors 

3,24,1.3 Good, Better, Best: Where appropriate and properly identified, Proposers are 
invited to offer the CHOICE of good- better- best multiple grade solutions to NJPA and 
NJPA Members' needs. 

3.24.1.4 Proven - Accepted - Leading Edge Technology: Where appropriate and 
properly identified, Proposers are invited to provide an appropriate identified specimm of 
technology solutions to compliment or enhance the functionality of the proposed solutions 
to NJP A and NJP A Members' needs both now and into the future. 

3.24.2 If applicable, Contracts will be awarded to Proposer(s) able 1:o deliver a proposal meeting 
the entire needs ofNJPA and its Members within the scope of this RFP. NJPA prefers Proposers 
submit their complete product line of products and services described in the scope of this RFP. 
NJP A reserves the right to reject .individual, or groupings of specific equipment/products and 
services proposals as a part of the award. 

~ Geographic Area to be Proposed: This RFP invites proposals to provide FURNITURE WITII 
RELATED ACCESSORIES AND SERVICES to NJPA and NJPA Members throughout the entire United 
States and possibly internationally. Proposers will be expected to express willingness to explore service to 
NJP A Members located abroad; however the lack of ability to serve Members outside of the United States 
will not be cause for non-award. The ability and willingness to setve Canada, for instance, will be viewed 
as a value-added attribute. 

3.26 Contract Term: .. At NJPA's option a contract resulting from this RFP will become effective either 
the date awarded by the NJP A Board of Directors or the day following the expiration date of an existing 
NJP A procurement contract for the srune or similar product/equipment and services. 

3.26.1 NJP A is seeking a Contract base tenn of four years as allowed by Minnesota Contracting 
Law. Full term is expected. However, one additional one-year renewal/extension may be offered 
by NJPA to Vendor beyond the original four year term ifNJPA deems such action to be in the best 
interests ofNJP A and its Members. NJP A reserves the right to conduct periodic business_ reviews 
throughout the tenn of the contract. 

3.27 Minimum Contract Value: NJPA anticipates considerable activity resulting from this RFP and 
subsequent award; however, no commitment of any kind is made concerning actual quantities to be 
acquired . NJPA ·does not guarantee usage. Usage will depend on the actual' needs of the NJP A Members 
and the value of the awarded contract. · · 

· 3.28 Estimated Contract Volume: Estimated quantities and sale~ volume are based on potential usage by 
NJP A and NJP A Member agencies nationally. 
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3.29 Contract Availability: This Contract must be available to all current and potential NJPA Members 
who choose to utilize this NJPA Contract to include all governmental and public agencies, public and 
private primary and secondary education agencies, and all non-profit organiz.ation:s nationally. 

3.30 Proposer's Commitment Period: In order to allow NJPA the opportunity to evaluate each proposal 
thoroughly, NJPA requires any response to this solicitation be valid and irrevocable for ninety (90) days 
after the date proposals were opened regarding this RFP. · 

F. EXPECT A TIO NS FOR EQUIPMENT/PRODUCTS AND SERVICES BEING PROPOSED 

ill Industry Standards: Except as contained herein, the specifications or solutions for this RFP 
shall be those accepted guidelines set forth by the FURNITURE WITH RELATED ACCESSORIES AND 
SERVICES industry, as they are generally understood and accepted within that industry across the nation. 
Submitted products/equipment, related services, and their warranties and assurances are required to meet 
and/or exceed all current, traditional and anticipated needs and requirements ofNJPA and its Members. 

3.31.1 Deviations from industry standards must be identified by the Proposer and 
explained how, in their opinion, the equipment/products and services they propose will render 
equivalent functionality, coverage, performance, and/or related services. Failure to detail all such 
deviations may comprise sufficient grounds for rejection of the entire proposal. 

3.31.2 Technical Descriptions/Specitieations. Excessive technical descriptions and specifications 
which, in the opinion ofNJPA unduly enlarge the proposal response may reduce evaluation points 
awarded on Form G. Proposers must supply sufficient infonnation to: · 

3.31.2.1 demonstrate the Proposer's knowledge of industry standards; 

3.31.2.2 identify the equipment/products and services being proposed; and 

3.31.2.3 differentiate equipment/products and services from others. 

3.32 New Current Model Equipment/Products: Proposals submitted shall be for new, current model 
equipment/products and services with the exception of certain close-out products allowed to be offered on 
the Proposer's "Hot List'' described herein. 

3.33 Compliance with laws and standards: All items supplied on this Contract shall comply with any 
current applicable safety or regulatory standards or codes. 

3.34 Delivered and operational: Products/equipment offered herein are to be proposed based upo~ being 
delivered and operational at the NJP A Member's site. _ Exceptions to "delivered and operational" must be 
explicitly disclosed in the "Total Cost of Acquisition" section of your proposal response. 

3.35 Warranty: The Proposer warrants that all products, equipment, supplies) and services delivered under -
this Contract shall be covered by the industry standard or better warranty. All products and equipment 
should carry a minimum industry standard manufacturer's warranty that includes materials and labor. Toe 
Proposer has the primary responsibility to submit product specific warranty as required and accepted by 
industry standards. Dealer/Distributors agree to assist the purchaser in reaching a solution in a dispute over 
warranty's terms with the manufacturer. Any manufacturer's warranty which is effective past the expiration 
of the warranty will be passed on to the NJP A member. Failure to submit a minimum warranty may result 
in non-award. 

3.36 Additional Warrants: The Proposer warrants all products/equipment and related seivices furnished 
hereunder will be free from liens· and encwnbrances; defects in design, materials, and workmanship; and 
will conform in all respects to the terms of this RFP including any specifications or standards. In addition, 
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ProposerNendor warrants the products/equipment and related services are suitable for and will perform in 
accordance with the ordinary use for which they are intended. 

G. SOLUTIONS BASED SOLJCITA TION 

3.37 NJPA solicitations and contract process will not offer specific specifications for proposers to meet or 
base your response on. This RFP is a "Solutions Based Solicitation." This means the proposers are asked 
to understand and anticipate the · current and :fi,Iture needs of NJP A and the nationally located NJP A 
membership base, within the scope of this RFP, and including specifications commonly desired or required 
by law or industry standards. Your proposal will be evaluated in part on your demonstrated abilify to meet 
or exceed the needs and requirements ofNJPA and our member agencies within the defined scope of this 
RFP. . 

~ NlP A does not typically provide product and service specifications; rather NJP A is requesting an 
industry standard · or accepted specification for the requested product/equipment and services. Where 
specific line items are specified, those line items should be considered the minimum which can be expanded 
by the Proposer to deliver the Proposer's "Solution" to NJPA and NJPA Members' needs. 

!I, INSTRUCTIONS FOR PREPARING YOUR PROPOSAL 

A. INQUIRY PERIOD 

Q The inquiry period shall begin at the date of first advertisement and continue to the "Deadline for 
Requests." RFP packages shall be distributed to Potential Bidders during the inquiry period. The pmpose 
for the defined "Inquiry Period" is to ensure proposers have enough time to complete and deliver the 
proposal to our office. · 

B. PRE-PROPOSAL CONFERENCE 

gA non-mandatory pre-proposal conference will be held at the date and time specified in the time line on 
page one of this RFP. Conference call and web connection information will be sentto all Potential Proposers 
through the same means employed in their inquiry. The purpose of this conference call is to allow Potential 
Proposers to ask questions regarding this RFP and bear answers to their own questions and the questions of 
other Potential Proposers. On1 y answers issued in writing by NJP A to questions asked before or during the 
Pre-proposal Conference shall be considered binding. 

C. IDENTIFICATION OF KEY PERSONNEL 

Q Vendor wiQ de$ignate one senior staff individual who will represent the awarded Vendor to NJP A. This 
contact person will correspond with members for technical assistance, questions or problems that may arise 
including instructions regarding different contacts for different geographical areas as n~ed. 

~ Individuals should also be identified (if applicable) as the primacy contacts for the contents of this 
proposal, marketing, sales, and any other area deemed essential by the Propos~. 

D; PROPOSER'S EXCEPTIONS TO TERMS AND CONDITIONS 

~ Any exceptions, deviations, or contingencies a Proposer may have to the tenns and conditions contained 
herein must be do~ented onForrn C. 

4.6 Exceptions, deviations or contingencies stipulated iit Proposer's Response, while possibly necessary in 
the view oft:pe Proposer, may result in disqualification of a Proposal Response. 

E. PROPOSAL FORMAT 
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4. 7 It is the responsibility of all Proposers to examine the entire RFP package, to seek clarification of any 
item or requirement that may not be clear and to check all responses for accuracy before submitting a 
Proposal. Negligence in preparing a Proposal confers no right of withdrawal after the deadline for 
submission of proposals. -

~ All proposals must be properly labeled and sent to "The National Joint Powers Alliance®, 202 12th ST 
NE Staples, MN 56479." . 

4.9 Format for proposal response: All proposals must be physically delivered to NJPA ·at the above 
address in the-following fonn and with all required hard copy documents and signature forms/pages inserted 
as loose pages at the front of the Vendor's response: 

4.9.1 Hard copy original signed, completed, and dated forms C, D, F and hard copy signed signature 
page only from forms A and P from this RFP; 

~ Hard copies of all addenda issued for the RFP with original counter signed by the Proposer; 

4.9.3 Hardy copy of Certificate of Insurance verifying the coverage identified in this RFP; and 

4.9.4 A complete copy of your response on a CD (Compact Disc) or flash drive. The copy shall 
contain completed Forms A, B, C, D, F & P, your statement of products and pricing (including 
apparent discount) together with all appropriate attachments. Everything you send with your bard 
copy should also be included in the electronic copy. As a public agency, NJP A proposals, responses 
and awarded contracts are a matter of public record, except for that data included in the proposals, 
responses and awarded contracts that is classified as nonpublic; thus, pursuant to statute, NJPA 
policies and RFP terms and conditions, all documentation, except for that data which is nonpublic 
is available for review by the public through a public records request. If you. wish ·to request that 
certain information that falls within Minnesota Statute §13.37 be redacted, such request must be 
made within thirty-days of award/non-award. 

4.10 All Proposal forms must be submitted in English and be legible. All appropriate forms must be 
executed by an authorized signatory of the Proposer. Blue ink is preferred for signatures. 

W Proposal submissions should be submitted using the electronic fonns provided. If a Proposer chooses 
to use alternative documents for their response, the Proposer will be responsible for ensuring the.con1ent is 
effectively equal to the NJP A form and the document is in a fonnat readable by NJP A. 

4.12 It is the responsibility of the Proposer to be certain the proposal submittal is in the physical possession 
of NJP A on or prior to the deadline for submission of proposals. 

4.12.1 Proposals must be submitted in a sealed envelope or box properly addressed to NJPA and 
prominently identifying the proposal number, proposal category name, the message "Hold for 
Proposal Opening", and the deadline for proposal submission. NJP A cannot be responsible for 
late receipt of proposals. Propcsals received by the correct deadline for proposal submission will 
be opened and the na.tile of each Proposer and other appropriate information will be publicly read. 

4.13 Corrections, erasures, and int~rlineations on a Proposer's Response must be initialed by the authori7.ed 
signer in original ink on all copies to be considered. 

4.14 Addendums to the RFP: The Proposer is responsible for ensuring receipt of all addendums to this 
RFP. 

_1,i.14.1 Proposer's are responsible for checking directly with the NJPA website for adde,ndums to 
thisRFP. 
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.4:HJ, Addendums to this RFP can change tenns and conditions of the RFP including the deadline 
for submission of proposals. 

F. QUESTIONS AND ANSWERS ABOUT THIS RFP 

ill Upon examination of this RFP document, Proposer shall promptly notify NJPA of any ambiguity, 
inconsistency, or error they may discover. Interpretations, corrections and changes to this RFP will be 
made by NJP A through addendum. Interpretations, corrections, or changes made in any other manner will 
not be binding and Proposer shall not rely upon such. · 

4.16 Submit all questions about this RFP, in writing, referencing FURNlTURE Willi RELATED 
ACCESSORIES AND SERVICES. to Jonathan Yahn, NJPA 202 12th Street NE, Staples, MN 56419 or 
RFP@njpacoop.org. Those not having access to the Internet may call Jonathan Yahn at (218) 895-4144. 
Requests for additional information or interpretation of instructions to Proposers or technical specifications 
shall also be addressed to Jonathan Yahn. NJP A urges Potential Proposers to commwtlcate all concerns 
well in advance of the deadline to avoid misunderstandings. Questions received less than seven (7) days 
ending at 4:00 p.m. Central Time of the seventh (Th) calendar day prior to proposal due-date cannot be 
answered; however, commwtlcations permitted include: NJPA issued addenda or potential Vendor 
withdrawal of their response prior to RFP submission deadline. 

4.17 If the. answer to a question is deemed by NJP A to have a material impact on other potential proposers 
.or the RFP itself, the answer to the question will become an addendum to this RFP. 

4.18 If the answer to a question is deemed by NJPA to be a clarification of existing terms and conditions 
and does not have a material impact on other potential proposers or the RFP itself, no further documentation 
of that question is required. 

4.19 As used in this solicitation, clarification means communication with a Potential Proposer for the sole 
purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes in the RFP. 

4.20 Addenda are written instruments issued by NJP A that modify or interpret the RFP. All addenda issued 
by NJPA shall become a part of the RFP. Addenda will be delivered to all Potential Proposers using the 
same method of delivery of the original RFP material. NJP A accepts no liability in connection with the 
delivery of said materials. Copies of addenda will also be made available on the NJPA website at 
www.njpacoop.org by clicking on "Current and Pending Solicitations" and from the NJPA offices. No 
questions will be accepted by NJP A later than seven (7) days prior to the deadline for receipt of proposals, 
except Each Potential Proposer shall ascertain prior to submitting a Proposal that it bas received all addenda 
issued, and the Proposer shall acknowledge their receipt in its Proposal Response. 

4.21 An amen~ent to a submitted proposal must be in writing and delivered to NJPA no later than the 
time specified for opening of all proposals. 

· G. MODIFICATION OR WITIIDRAWAL OF A SUBMITTED PROPOSAL 

4.22 A submitted proposal may not be modified, withdrawn or cancelled by the Proposer for a period of 
ninety (90) days f ollowfng the date proposals were opened. Prior to the deadline for submission of 
proposals, any proposal submitted may be modified or withdrawn by notice to the NJP A Contracts and 
Compliance Manager. Such notice shall be submitted in writing and include the signature of the Proposer 
and shall be delivered to NJP A prior to the deadline for submission of proposals and it shall be so worded 
as notto reveal the content of the original proposal. However, the original proposal shall not be physically 
retunied to the Potential Proposer until after the official proposal opening. Withdrawn proposals may be 
resubmitted up to the time designated for the receipt of the proposals if they are then fully in conformance 
with the Instructions tb Proposer. 
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4.23 Examples of Vaine Added Attributes: Value-Added attributes, products and services are items 
offered in addition to the products and services being proposed which adds value to those items being · 
proposed. The availability of a contract for maintenance or service after the initial sale, installation, and 
set-up may, :for instance, be "Value Added Services" for products where a typical buyer may not have the 
ability to perform these functions. The opportunity to indicate value added dimensions and such 
advancements will be available in the Proposer's Questionnaire and Proposer's product and service 
submittal. 

4.24 Value added equipment/products and services and expanded setvices; as they relate to this RFP, will 
be given positive consideration in the award selection. Consideration will be given to an expanded selection 
of FURNITURE WITH RELATED ACCESSORIES AND SERVICES and advances to provide 
equipment/products/seivices or supplies meeting and/or exceeding today's industry standards and 
expectations. A value add would include a program or service that further serves the members needs above 
and possibly beyond standard expectation and complements the equipment/products/services and training. 
Value added could include areas of equipment, product and service, sales, ordering, delivery, performance, 
maintenance, technology, and service that furthers the functionality and effectiveness of the procurement 
process while remaining within the scope of this RFP. 

4.25 Minority, Small Business, and Women Business Enterprise (WMBE) participation: It is the 
policy of some NJP A Members to involve Minority, Small Business, a:nd WMBE contractors in the process 
to purchase equipment/products and related services. Vendors should document WMBE status for their 
organization AND any such status of their affiliates (i.e. Supplier networks) involved in carrying out the 
activities invited. The ability of a Proposer to provide "Credits" to NJPA and NJPA Members in these 
subject areas, either individually or through related entities involved in the transaction, will be evaluated 
positively by NJP A and reflected in the '"value added" area of the evaluation. NJP A js committed to 
facilitating the reali7.ation of such "Credits" through certain structuring techniques for transactions resulting 
from this RFP. · 

4.26 Environmentally Preferred P1irchasing Opportunities: There is a growing trend among NJP A 
Members to consider the environmental impact of the equipment/products and related services they 
purchase. "Green" characteristics demonstrated by responding companies will be evaluated positively by 
NJPA and reflected in the '"value added" area of the evaluation. Please identify any Green characteristics 
of the equipment/products and related setvices in your proposal and identify the sanctioning body 
determining that characteristic. Where appropriate, please indicate which products have been certified as 
"green" and by which certifying agency . 

.4:.ll On-J.,ine Requisitioning systems: When applicable, on-line requisitioning systems will be viewed as 
a value-added characteristic. Proposer shall include documentation about user interfaces that make on-line 
ordering easy for NJPA Members as well as the ability to punch-out from mainstream e-Procurement or 
Enterprise Resource Planning (ERP) systems that NJP A Members may currently utilize. 

4.18 Financing: The ability of the Proposer to provide financing options for the products and services being 
proposed will be viewed as a Value Added Attribute. 

H. PROPOSAL OPENING PROCEDURE 

4.29 Sealed and properly identified Proposer's Responses for this RFP entitled FURNITURE WITII 
RELATED ACCESSORIES AND SERVICES will be received by Jonathan Yahn. Contracts and 
Compliance Manager, at NJPA Offices, 202 12th Street NE, Staples, MN 56479 until the deadline for 
receipt of, and proposal opening identified on page one of this RFP. We document the receipt by using 
an atomic clock; an NJPA employee electronically time and date stamps all Proposals immediately 
upon receipt The NJP A Director of Contracts and Marketing, or Representative from the NJPA Proposal 
Evaluation Committee, will then read the Proposer's names aloud. A summary of the responses to this RFP · 
will be made available for public inspection in the NJPA office in Staples, MN. A letter or e-mail request 
is required to receive a complete RFP package. Send or communicate ail requests to the attention· of 
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Jonathan Yahn 202 12th Street Northeast Staples, MN 56479 or RFP@njpacoop.org to receive a complete 
copy of this RFP: Method of delivery needs to be indicated in the request; an email address is required for 
electronic transmission. Oral, facsimile, telephone or telegraphic Proposal Submissions or requests for this 
RFP are invalid and will not receive consideration. All Proposal Responses must be submitted in a sealed 
package. The outside of the package shall plainly identify FURNITURE WI1H RELATED 
ACCESSORIES AND SERVICES. To avoid premature opening, it is the responsibility of the Proposer to 
label the Proposal Response properly. 

I. NJFA'S.RIGHTS RESERVED 

· ~ Reject any and all Proposals received in response to this RFP; 

4.30.2 Disqualify any Proposer whose conduct or Proposal fails to conform to the requirements of this 
RFP; 

4,3Q.3 Have unlimited rights to duplicate all materials submitted for purposes of RFP evaluation. and 
duplicate all public information in response to data requests regarding the Proposal; 

~ Consider a late modification ofa Proposal if the Proposal itself was submitted on time and if the 
modifications were requested by NJFA and the modifications make the terms of the Proposal more 
favorable to NJP A, and accept such Proposal as modified; 

4.30.S At its sole discretion. reserve the right to waive any non~material deviations from the requirements 
and procedures ~f this RFP; 

4.30.6 Extend the Contract, in increments determined by NJP A, not to exceed a total contract term of five 
years; and · 

4.30. 7 Cancel the Request for Proposal at any time and for any reason with no cost or penalty to NJPA. 

4.30.8 Correct or amend the RFP at any time with no cost or penalty to NJP A. If NJP A should correct or 
amend any segment of the RFP after submission of Proposals and prior to announcement of the 
Awarded Vendor, all Propasers will be afforded ample opportunity to revise their Proposal to 
accommodate the RFP amendment and the dates for submission of revised Proposals announced at that 
time. NJPA will not be liable for any errors in the RFP or other responses related to the RFP. 

4.30.9 Extend proposal due dates. 

~ PRICING 

~ NJP A requests Potential Proposers respond to this RFP only if they are able to offer a wide array of 
equipment/products and services and at pric~ lower and better value than what they would ordinarily offer 
·to single government agency, larger school district, or ~gional cooperative. 

5.2 RFP is an Indefinite Quantity Equipment/Products and Related Service Price and Program Request with 
potential national sales distribution and service. If Proposer's solution requires additional supporting 
documentation, describe where it can be found in your submission. If Proposer offers tlie solution in an 
alternative fashion, describe your solution to be easily understood. AU pricing must be copied on a CD or 
thumb drive along with other requested information as a part of a Proposer's Response. · 

g Regardless of the payment method selected by NJF A or NJP A Member, a total cost associated with any 
purchase option of the equipment/products and services aµd being supplied must always be disclosed at the 
time of purchase. 

14 



~ All Proposers will be required to submit <'Primary Pricing" in the form of either "Line-Item Pricing." 
or "Percentage Discount from Catalog Pricing," or a combination of these pricing strategies. Proposers are 
also encouraged "to offer OPTIONAL pricing strategies such as but not limited to "Hot List," "Sourced 
Product/Equipment" and "Volume Discounts," as well as financing options such as leasing. All pricing 
documents should include ari- effective date, preferably in the top right corner of the first page of each 
pricing document. 

A. LINE-ITEM PRICING 

~ A pricing fonnat where specific individual products and/or services are offered at specific individual 
Contract prices. Products/equipment and/or related services are individually priced and described by 
characteristics such as manufacture name, stock or part number, size, or functionality. This method of 
pricing offers the least amount of confusion as products/equipment and prices are individually identified 
however, Proposers with a large number of products/equipment to propose may find this method 
cumbersome. In these situations, a percentage discount from catalog or category pricing model may make 
more sense arid increase the clarity of the contract pricing format. 

M AH Line-Item Pricing items must be numbered, organized, sectioned, including SKU's (when 
applicable) and easily understood by the Evaluation Committee and members. 

5. 7 Submit Line-Item Pricing items in an Excel spreadsheet format and include all appropriate identification 
information necessary to discern the line item from other line items in each Responder's proposal. 

M The purpose for a searchable excel spreadsheet format for Line-Item Pricing is to be able to quickly 
find any particular item of interest. For that reason, Proposers are responsible for providing the appropriate 
product and service identification information along with the pricing information which is typically fOWid 
on an invoice or price quote for such products/equipment and related services. 

M All products/equipment and related seivices typically appearing on an invoice or price quote must be 
individually priced and identified on the line-item price sheet, including any and all ancillary costs. 

ill Proposers are asked to provide both a pµblished "List'' price as well as a "Proposed Contract Price" in 
their pricing matrix. Published-List price will be the standard "quantity of one" price currently available to 
government and educational customers excluding cooperative and volume discounts. 

B. PERCENTAGE DISCOUNT FROM CATALOG OR CATEGORY 

· 5.11 A specific percentage discount from a Catalog or List price" defined as a published Manufacturer's 
Suggested Retail Price (MSRP) for the products/equipment or related services being proposed. 

~ Individualized percentage discounts can be applied to any number of defined product groupings. 

· 5.13 A Percentage Discount from MSRP may be applied to all elements identified in MSRP including all 
Manufacturer Options applicable to the equipment/products or related seivices. 

5.14 When a Proposer elects to use "Percent.age Discount from Catalog or Category," Proposer will be 
responsible for providing and maintaining current published MSRP ·with NJPA and must be included in 
their proposal and provided throughout the term of any Contract resulting from this RFP. 

C. COST PLUS A PERCENTAGE OF COST 

5.15 Cost plus a percentage of cost as a primary pricing mechanism is not desirable. 

D. HOT LIST PRICING 
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S.16 Where applicable, a Vendor may opt to offer a specific selection of products/seivices, defined as Hot 
· List pricing at greater discounts or related advantages than those listed in the standard Contract pricing. All 

product/seivice pricing, including the Hot List Pricing, must be submitted electronically provided in Excel 
fonnat. Hot List pricing must be submitted in a Line-Item fonnat. Equipment/products and related services 
may be added or removed from the "Hot List" at any time through an NJP A Price and Product Change 
Form. · 

5.17 Hot List program and pricing when applicable may also be used to discount and liquidate close-out 
and discontinued equipment/products and related services as long as those close-out and discontinued items 
are clearly labeled as such. Current ordering process and administrative fees apply. This option must be 
published and made available to all NJP A Members. 

E. CEILING PRICE 

S.18 Proposal pricing is to be established as a ceiling price. At no time may the proposed 
equipment/products and related services be offered pursuant to this Contract at prices above this ceiling 
price without request and approval by NJP A. Contract prices may be reduced to allow for volume 
considerations and commitments and to meet the specific and unique needs of an NJP A Member. 

5.19 Allowable specific needs may include competitive situations., certain purchase volume commitments 
or the creation of custom programs based on the individual needs ofNJPA Members. 

F. VOLUME PRICE DISCOUNTS I ADDITIONAL QUANTITIES · 

5.20 Proposers are :free to offer volume commitment discounts from the contract pricing documented in a 
Contract resulting from this RFP. Volume considerations shall be detennined between the Vendor and 
individual NJPA Members on a case-by-case basis. 

S.21 Nothing in this Contract establishes a favored member relationship between the NJPA or any NJPA 
Member and the Vendor. The Vendor will; upon request by NJP A Member~ extend this ssme reduced price 
offered or delivered to another NJP A Member provided the same or similar volume commitment, specific 
needs, terms, and conditions, a similar tll!J.e frame, seasonal considerations, locations, competitively 
situations and provided the same manufacturer support is available to the Vendor. 

5.22 All price adjustments are to be offered equally to all NJP A Members exhibiting the same or 
substantially similar characteristics such as purchase volume commitments, and timing including the 
availability of special pricing from the Vendor's suppliers. 

~ The contract awarded vendor will accept orders for additional quantities at the same prices, terms and 
conditions, providing the NJP A Member exercises the option before a specific date, mutually agreed upon 
between member and contract awarded vendor at time of original purchase order. Any extension(s) of 
pricing beyond the specific date shall be upon mutual consent between the NJP A Member and the contract 
awarded vendor. 

G. TOTAL COST OF ACQUISITION 

S.24 The Total Cost of Acquisition for the equipment/products and related seivices being proposed, 
including those payable by NJP A Members to either the Proposer or a third ~ is the cost of~ proposed 
equipment/products product/equipment and related services delivered and operational for its intended 
purpose in the end-user's location, For ex.ample, if you are proposing equipment/products FOB Proposer's 
dock., your ptopo_sal should identify your deviation from the "Total Cost of Acquisition" of contracted 
equipment/products. The Proposal should reflect that the "contract does not provide for delivery beyond 
Proposer's doc"' nQr any set-up activities or costs associated with those delivery or set-up activities." In 
contra&, proposed terms including all costs for product/equipment and seivices delivered and operational 
at to the end-user's location would require a disclosure of"None." 

16 



H. SOURCED PRODUCT/EQUIPMENT/ OPEN MARKET ITEMS 

~A Sourced Good or an Open Market It.em is a product that a member wants to buy under contract that 
· is not currently available under the Vendor's NJP A contract. This method of procurement can be satisfied 
through a contract sourcing process. Souccing options· serve to provide a more complete contract solution 
to meet our members' rieeds. Sourced items are generally deemed incidental to the total transaction or 
purchase of contract items. · 

~ NJPA or NJPA Members may request product/equipment and/or related services that are within the 
related scope of this Rf P, which are not included in an awarded Vendor's line-item·product/equipment and 
related service list or catalog. These items are known as Sourced Product/Equipment or Open Market Item~. 

5.27 An awarded Vendor resulting from this RFP may "Source" equipment/products and related services 
for NJPA or an NJPA Member to the extent they: 

5.27.1 Identify all such equipment, products and services as .. Sourced Products/Equipment" or 
.. Open Market It.ems" on any quotation issued in reference to an NJP A awarded contract, and 
provided to either NJP A or an NJP A Member; and 

5.27.2 Follow all applicable acquisition regulations pertaining to the purchase of such equipment, 
products and services, as defmed by NJP A or NJP A Member receiving quotation from Vendor; and 

5.27.3 Ensure NJPA or the NJPA Member has determined the prices as quoted by the Vendor for 
such equipment, products and services are deemed to be fair and reasonable and are acceptable to 
the member/buyer; and 

5.27.4 Identify all product/equipment sourced as a part of an NJPA contract purchase with all 
required NJP A reporting and fees applying. 

~.28 Cost plus a percentage is an option in pricing of sourced goods. 

I. PRODUCT & PRICE CHANGES 

5.29 Requests for equipment/products or service cruµiges, additions or deletions will be allowed at any time 
throughout the awarded contract tenn. All requests must be made in written fonnat by completing the 
NJPA Price and Product Change Request Form (located at the end of this RFP and on the NJPA website) 
and signature of an authoriud Vendor employee. All changes are subject to review and approval by the 
NJPA Contracts & Compliance Manager, signed in acceptance by the NJPA Executive Director and 
acknowledged by the NJPA Contract Council. Submit request via email to your Contract Manager and 
PandP@njpacoop.org. · 

5.30 NJP A's due diligence in analyzing any request for change is to determine if approval of the request is: 
1) within the scope of the original RFP and 2) in the "Best Interests of NJPA and NJPA Members." A 
signed Price and Product Change fonn will be returned to vendor contact via email. 

~ Vendor must complete this change request form and individually list Of'. attach all items or services 
subject to change, provide sufficiently detailed explanation and documentation for the change. and include 
a compete restatement of pricing document in appropriat.e format (preferably Excel). The pricing document 
must identify all equipment/products and services being offered and must conform to the following NWA 
product/price change naming convention: (Vendor Name) (NJPA Contract#) (effective pricing date); for 
example, "COMPANY 012411-CPY eff02wl2-2013." 

~ New pricing restatement must include all equipment/products and services offered regardless of 
whether their prices have changed and include a new "effective date" on the pricing documents. This 
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.. 

requirement reduces confusion by providing a single, current pricing sheet for each vendor and creates a 
historical record of pricing . 

~ ADDITIONS. New equipment/products and related services may be added to a contract jf such 
additions are within the scope of the RFP. New equipment/products and related services may be added to a 
Contract resulting from this RFP at any time during that Contract to the extent those equipment/products 
and related servi~s are within the scope of this RFP. Those requests are subject to review and approval of 
NJPA. Allowable new equipment/products and related services generally include new updated models of 
equipment/products and related services and or enhanced services previously offered which could reflect 
new technology and improved functionality. 

5.34 DELETIONS. New equipment/products and related services may be deleted from a contract if an item 
or service is no longer available and thus not relevant to the contract; for example, discontinue4 improved, 
etc. 

S.35 PRICE CHANGES: Request prices changes in general terms along with the justification by product 
category for the change; for example, a 3% increase in XYZ Product Line is due to a 3% increase in 
petroleum, or this list of SKUs/ product descriptions is increasing X% due to X% increase in cost of raw 
materials. 

~ Price decreases: NJPA expects Vendors to propose their very best prices and anticipates 
price reductions are due to advancement of technologies and market place efficiencies. 

~ Price increases: Typical acceptable increase requests include increases to Vendor input 
costs such as petroleum. or other applicable commodities, increases in product utility of new 
compared to old equipment/product or service, etc. Vendor must include reasonable docwnentation 
for the claims cited in their request along with detailed justification for why the increase is needed. 
Special details for price changes .must be included with the request along with both current and 
proposed pricing. Appropriate documentation should be attached to this form, including letters 
from suppliers announcing price increases. Price increases will not exceed industry standard. 

~Submit~ following docum~ntation to request a pricing change: 

~ Signed NJPA Price and Product Change Fonn 

~ Single Statement of Pricing Excel spreadsheet identifying all equipment/products and 
services being offered and their pricing. Each complete pricing list will be identified by its 
"Effective Date." Each successive price listing identified by its "Effective Date" will create a 
"Product and Price History" for the Contract. Each subsequent pricing update will be saved using 
the naming convention of "(Vendor Name) pricing effective XX!XXJXXXX." 

5.36.2.1 Include all equipment/products and services -regardless of whether their prices 
have changed. By observing this convention we will: 

5.36.2.1.1 Reduce confusion by providing a single, easy to find, current pricing 
sheet for each Vendor. 

S.36.2.1.2 Create a historical rec~rd of pricing. 

~ NJP A reserves the right to review additional catalogs being proposed as additions or replacements to 
determine if the represented products and services reflect and relate to the scope of this RFP. Each new 
catalog received may have the effect of adding new product offerjngs and· deleting products no longer 
carried by the :Vendor. New catalogs shall apply to the Contract only upon approval of the NJPA. Non
approved use of catalogs may result in termination for convenience. New price lists ~r catalogs found to 
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. be offering non-contract items during the Contract may be grounds for terminating the Contract for 
convenience. 

~ Proposers representing multiple manufacturers, or carrying multiple related product liries may also 
request the addition of new manufacturers or product lines to their Contract to the extent they remain within 
the scope of this RFP. 

5.39 Proposers may use the multiple tabs available in an Excel workbook to separately list logical product 
groupings or to separately list product and service pricing as they see fit. 

5.40 All equipment/products and services together with their pricing, whether changed within the request 
or remaining unchanged. will be stated on each "Pricing" sheet created as a result of each request for 
product, service, or pricing change. 

5.41 Each sub.5equent "Single Statement of Product and Pricing" will be archived by its effective date 
therefore creating a product and price history for any Contract resulting from this RFP. Proposers are 
required to create a historical record of pricing annually by submitting updated pricing referred to as a 
"Single Statement of Product/Equipment and Related Services Contract Price Update". This pricing update 
is required at a minimum of once per contract year. 

J. PAYMENT TERMS 

S.42 Payment terms will be defined by the Proposer in the Proposer's Response. Proposers are encouraged 
to offer payment terms through P Card services if applicable. 

~ If applicable, identify any leasing programs available to NlP A and NJP A Members as part of your 
proposal. Proposers should submit an example of the lease agreement to be used and should identify: 

K.SALESTAX 

5.43.1 General leasing terms such as: 

5.43.1.1 The percentage adjustment over/under an index rate used in calculating the 
internal rate of return for the lease; and 

S.43.1.2 The index rate being adjusted; and 

5.43.1.3 The "Purchase Option" at lease maturity ($1, or fair market value); and 

5.43.1.4 The available term in months oflease(s) available. 

5.43.2 Leasing company information such as: 

5.43.2.l The name and address of the leasing company; and 

5.43.2.2 AII'j ownership. common ownership, or control between the Proposer and the 
Leasing Company. 

S.44 Sales and other taxes shall not be included in the prices. quoted. Vendor will charge state and local 
sales and other taxes on items for which a valid tax exemption certification has not been provided. Each 
NJP A Member is responsible for providing verification of tax exempt status tQ the Vendor. When ordering. 
NJP A Members must indicate that they ~e tax exempt entities. fa~cept as set forth herein, no party shall 
be responsible for taxes imposed on another party as a result of or arising from the transactions 
contemplated by a Contract res~lting from this RFP. 
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L. SHIPPING 

~ NJPA desires an attractive freight program. A shipping program for material only proposals, or 
sections of proposals, must be defined as a part of the cost of equipment/products. If shipping is charged 
to NJP A or NJP A Member, only the actual cost of delivery may be added to an invoice. Shipping charges 
calculated as a percentage of the product price may not be used, unless such charges are lower than actual 
delivery charges. COD orders will be accepted if both parties agree. It is desired that delivery be made 
within ninety-days (90) of receipt of the Purchase Order. 

~ Selection of a carrier for shipment or expedited shipping will be the option of the party paying for said 
shipping. Use of another carrier will be at the expense of the party who requested. 

5.47 Proposers must define their shipping programs-for Alaska and Hawaii and any location not served by 
conventional shipping services. Over-size and over-weight items and shipments may be subject to custom 
freight programs. 

5.48 All shipping and re-stocking fees must be identified in the price program. Certain. industries providing 
made to order product/equiprtlent may not allow returns. Proposers will be evaluated based on the relative 
flexibility extended to NJPA and NJPA Members relating to those subjects. 

5.49 Proposer agrees shipping errors will be at the expense of the Vendor. 

5.50 Delivery effectiveness is very important aspect of this Contract. If completed deliveries are not made 
at the time agreed, NJP A or NJP A Member reserves the right to cancel and purchase elsewhere and hold 
Vendor accountable. If delivery dates cannot be met, Vendor agrees to advise NJPA or NJPA Member of 
the earliest possible shipping date for acceptance by NJP A or NJP A Member. 

S.Sl Delivered products/equipment must be properly packaged Damaged equipment/products will not be 
accepted, or if the damage is not readily apparent at the time of delivery, the equipment/products shall be 
returned at no cost to NJPA or NJPA Member. NJPA and NJPA Members reserve the right to inspect the 
equipment/products at a reasonable time subsequent to delivery where circumstances or conditions prevent 
effective inspection of the equipment/products at the time of delivery. 

5.52 Vendor shall deliver Contract confomi.ing products/equipment in each shipment and may not substitute 
products/equipment without approval from NJPA or the NJPA Member. 

5.53 NJPA reserves the right to declare a breach ofContractifthe Vendor intentionally delivers substandard 
or inferior equipment/products which are not under Contract and described in its paper or electronic price 
lists or sourced upon request to any member under this Contract In the event of the delivery of non
conforming equipment/products, NJPA Member will notify the Vendor as soon as possible and the Vendor 
will replace non--conforming equipment/products with conforming equipment/products acceptable to the 
NJPA member. 

5.54 Throughout the term of the Contract, Propos~r agrees to pay for return shipment on 
equipment/products that arrives in a defective or inoperable condition. Proposer must arrange for the return 
shipment of damaged equipment/products. 

S.S5 Vendor may not substitute equipment/products unless agreed to by both parties. 

S.56 Unless contrary to other parts of this solicitation, if the product/equipment or the tender of delivery 
fail in-any respect to conform to this Contract, the purchasing member may: 1) reject the whole, 2) accept 
the whole or 3) accept any commercial unit or units and reject the rest. 

6 EVALUATION OF PROPOSALS 
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A. PROPOSAL EVALUATION PROCESS 

6.1 The NJPA Proposal Evaluation Committee will evaluate proposals received. based on a 1,000 point 
evaluation system. The Committee establishes both the- evaluation criteria and designates the relative 
importance of those criteria by assigning possible scores for each category on Form G of this RFP. 

' . . . 

~ NJP A shall use· a final overall scoring system to include consideration for best price and cost evaluation. · 
NJPA reserves the right to assign any number of point awards or penalties it considers warranted if a 
Proposer stipulates exceptions, exclusions, or limitations of liabilities. Strong consideration will be given 
to the best price as it relates to the quality of the product and service. However, price is ultimately only one 
of the factors taken into consideration in the evaluation and award. 

§.J_Responses will be evaluated first for responsiveness and thereafter for content. The NJPA Board of 
Directors will make awards to the selected Proposer( s) based on the recommendations of the Proposal 
Evaluation Committee. To qualify for the final evaluation. a Proposer must have been deemed responsive 
as a result of the criteria set forth under "Proposer Responsiveness." 

B. PROPOSER RESPONSIVENESS 

6.4 All responses are evaluated for level one and level two responsiveness. If a response does not 
reasonably and substantially conform to all the terms and conditions ir,. the solicitation or it requests 
unreasonable exceptions, it may be considered non-responsive. 

~ All proposals must contain answers or responses to the information requested in the proposal forms. 
The following items constitute the test for "Level One Responsiveness" and are determined on the proposal 
opening date. If these are not received, your response may be disqualified as non-responsive. 

,2& Level One Responsiveness includes: 

6.6.1 received prior to the deadline for submission or it will be returned unopened; 

6.6.2 properly addressed and identified as a sealed proposal with a specific opening date and 
time; 

6.6.3 pricing document (with apparent discounts), sample certificate of liability insurance and 
all forms fully completed even if "not applicable" is the answer; 

6.6.4 original signed, completed and dated RFP forms C, D, and F hard copy signed signature 
page Only from forms A and P from this RFP and if applicable, all counter signed addenda 
issued in relation to this RFP; 

6.6.5 an electronic copy (CD or flash drive) of the entire response; and 

6.6.6 falls within the scope as determined by the NJPAs Proposal Evaluation Committee. 

~ "Level Two" responsiveness is determined through the evaluation of the remaini:ng items listed under 
Proposal Evaluation Criteria below. These items are not arranged in order of importance and each item 
may encompass multiple areas of information requested. Any questions not answered will result in a loss 
of points from relevant Form G criteria and may lead to non-award if too many areas &re unanswered 

· resulting in the inability for evaluation team to effectively review your re~ponse. 

C. PROPOSAL EVALUATION CRITERIA 

§.:I Evaluation Criteria: Forms A and P includes a series of questions encompassing, but not limited to, the 
following categories: 
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6.8.1 Company Information & Financial Strength 

6.8.2 Industry Requirements & Marketplace Success 

~ 

6.8.4 

6.8.5 

6.8.6 

6.8.7 

6.8.8 

6.8.9 

6.8.10 

6.8.11 

Ability to Sell & Deliver Service Nationwide 

Marketing Plan 

Other Cooperative Procurement Contracts 

Value Added Attributes 

Payment Terms & Financing Options 

Warranty 

Equipment/Products/Services 

Pricing & Delivery 

Industry Specific Items 

6.9 Evaluation of each Proposer's Response will take into consideration as a minimum response but not 
necessarily limited to these items. 

D. OTIIBR CONSIDERATION 

~ The Proposer is required to have extensive knowledge and at least three (3) years of experience with 
the related activities surrom1ding the selling of the equipment/products and/or related services. 

6.11 NJP A reserves the right to accept or reject newly formed companies solely based on information 
provided in the proposal and/or its own investigation of the company. 

6.12 If a manufacturer or supplier chooses not to produce or supply a full selection and representation of 
product/equipment and related services it has available which fall within the scope of this RFP, such action 
will be considered sufficient cause to reduce evaluation points. 

6.13 NJP A reserves the right to request and test equipment/products and related services from the apparent 
successful Proposer. Prior to the award of the Contract, the apparent successful Proposer, if requested by 
NJPA, shall furnish current information and data regarding the Proposer's resources, personnel, and 
organization within three (3) days. 

6.14 Past performance information is relevant information regarding a Proposer's actions under previously 
awarded contracts to schools, local, state, and governmental agencies and non-profit agencies. It includes · 
the Proposer's record of conforming to specifications and standards of good workmanship. The Proposer's 
history for reasonable and cooperative behavior and commitment to member satisfaction shall be tmder 
evaluation. Ultimately, Past Performance Infonnation can be defined as the Proposer's businesslike 
concern for the interests of the NJPA Member. 

6.15 NJPA sball reserve the right to reject any or all proposals. 

E. COST COMPARISON 

6.16 NJPA uses a variety of evaluation methodologies, including but not limited to a cost comparison of 
specific and deemed to be like equipment/products. NJP A reserves the right to use this process in the event 
the Proposal Evaluation Committee feels it is necessary to make a final determination. · 

6.17 This process will be based on a point system with points being awarded for being low to high Proposer 
for each cost evaluation item selected. A "Market Basket" of identical (or substantially similar) 
equipment/products and related services may be selected by the NJP A Evaluation Committee and the unit 
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cost will be used as a basis for determining the point value. The "Market Basket" will be selected by NJP A 
from all product categories as determined appropriate by NJP A. 

F. MARKETING PLAN 

6.18 A key element of an NJPA awarded a contract will be based on your marketing response to 
this soJicitation .. An awarded Vendor's sales force will be the primary source of communication to 
the customers and NJP A members directly relating to the contract success. Success in marketing 
is dependent on delivery of messaging and communication relating to the contract value, 
knowledge of contract, proper use and the delivery of contracted equipment/products and related 
services to the end user. Much of the success and sales reward is a direct result of the commitment 
to the Contract by the vendor and sales teams. NJP A reserves the right to deem a proposer non
responsive or to not award based on an unacceptable or incomplete marketing plan 

6.19 NJPA marketing expectations include: 

~ Vendors ability to demonstrate the leveraging of a national sales force and/or dealer network. 
· Vendors must demonstrate the ability to sell, service and deliver products and equipment through 
acceptable distribution channels to customers and NJPA members in all 50 states. Demonstrate 
fully the sales and service capabilities of your company through your response; outline Vendor's 
national sales force network in terms of numbers and geographic location and method of 
distribution of the equipment/products and related services. Service may be independent of the 
equipment/product sales pricing but is encouraged to be a part of your response and contract. 

~ Vendor is invited to demonstrate the ability to· successfully market, promote and 
communicate the opportunity of an NJP A contract to current and potential members nationwide. 
NJP A desires a marketing plan that communicates the value of the contract to members. 

6.19.3 Vendor is expected to be receptive to NJPA sales trainings. Vendor shall provide a venue 
for appropriate personnel from both management and the sales for<;e who-will be trained. NJPA 
commits to providing contract sales training and awareness regarding all aspects of communicating 
the value of the contract itselfincluding: the authority ofNJP A to offer the contract to its Members, 
value and utility the contract delivers to NJPA Members, scope ofNJP A Membership, authority of 
NJP A Members to utilize NJP A procurement contracts, marketing and sales methods, and overall 
vertical strategies. 

~ Vendor is expected to demonstrate the intent to a commit to full embracement of the NJP A 
contract. Identify the appropriate levels of sales management and sales force that will need to 
understand the value of and the internal procedures necessary, to deliver the NJP A contract solution 
and message to NJPA and NJPA Members. NJPA shall provide a general schedule and a variety 
of methods surrounding when and how those individuals will be trained. · 

6.19.5 Vendor will outline their proposed involvement in the promotion of a contract resulting .from 
this RFP through applicable industry trade show exhibits and related customer meetings. Proposers 
are encouraged to consider participation with NJPA at NJPA embraced national trade shows. 

~ Vendor must exhibit the willingness and ability to actively market and develop contract 
specific marketing materials including, but not limited to: 

6.19.6.1 Complete Marketing Plan. Proposer shall submit a marketing plan outlining how 
the Vendor will launch the NJP A contract to current and potential NJP A Members. NJP A 
requires the Awarded Vendors to embrace and actively promote the Contract- in 
cooperation with the NJP A. 
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6.19.6.2 Printed Marketing Materials. Proposer will initially produce and thereafter 
maintain full color print advertisements in camera ready electronic format including 
company logo and contact m!onnation to be used in the NJP A directory and other approved 
marketing publications. 

6.19.6.3 Contract announcements and advertisements. Proposer will outline in the 
marketing plan their anticipated contract announcements, advertisements in industry 
periodicals and other direct or indirect marketing activities promoting the awarded NJP A 
contract. · 

6.19.6.4 Proposer's Website. Proposer will identify how an Awarded Contract will be 
displayed and linked on the Proposer's website. An on-line shopping experience for NJPA 
Members is desired when applicable. 

§.J.2:2 An NJP A Vendor Contract Launch will be scheduled during a reasonable time frame after 
the award and held at the NJPA office in Staples, MN. 

6.20 Proposer shall identify their commitment to develop a sales/communication process to facilitate NJP A 
membership and establish status of current and potential agencies/members. Proposer sho~d further 
express their commitment to capturing sufficient member information as is deemed necessary by NJPA. 

0. CERTIFICATE OF INSURANCE 

6.21 Vendors shall provide evidence of liability insurance coverage identified below in the fonn of a 
Certificate of Insurance or an ACCORD binder form with their proposal. Upon Award issued pursuant to 
this contract and prior to ·the execution of any commerce relating to such award. Vendor will be responsible 
for providing verification, in the form of a Certificate of Insurance identifying the coverage required below 
and identifying NJPA as a "Certificate Holder." Vendor will be responsible to maintain such insurance 
coverage at their own expense throughout the term of any contract resulting from this solicitation. 

~ Any exceptions and/or assumptions to the insurance requirements must be identified on Attachment 
C. Exceptions and/or assumptions will be taken into consideration ~ part of the evaluation process; 
however, vendors must be specific. If vendors do not specify any exceptions and/or assumptions at time of 
proposal submission, NJP A will not consider any additional exceptions and/or assumptions during 
negotiations. Upon contract award, the successful vendor must provide the Certificate of Insurance 
identifying the coverage as specifi.ei 

6.23 Insurance Liability Limits: The awarded vendor must maintain, for the duration of its contract, $1.S 
million in General Liability insurance coverage or General Liability insurance in conjunction with an 
Umbrella for a total combined coverage ofSI.5 million. Work on the contract shall not begin until after 
the awarded vendor has submitted acceptable evidence of the required insurance coverage. Failure to 
maintain any required insurance coverage or acceptable alternative method of insurance will be deemed a 
breach of contract. 

6.23.1 Minimum Scope and Limits of Insurance: Vendor shall provide coverage with limits 
of liability not less than those stated below. An excess liability policy or umbrella liability policy 
may be used to meet the minimum liability requirements provided that the coverage is written on 
a "following form" basis. 

6.23.1,! Commercial General Liability- Occurrence Form 
Policy shall include bodily injury, property damage and broad fonn contractual liability and 
XCU coverage. 

6.13.1.1 Each Occurrence $1,500,000 
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§:li Insurance Requirements: Toe limits listed herein are minimum requirements for this Contract and 
in no way limit the indemnity covenants contained in this Contract. NJPA in no way warrants that the 
minimum limits contained herein are sufficient to protect the·vendor from liabilities that might arise out 
of the performance of the work under this Contract by the Vendor, his agents. representatives. employees 
or subcontractors· and Vendor is free to purchase additional insurance as may be determined necessary. 

6.25 Acceptability of Insurers: Insurance is to be placed with insurers duly licensed or authorized to 
do business in the State of Minnesota and with an .. AM. Besf' rating of not less than A- VII. NJPA ip. 
no way warrants that the above required minimum insurer rating is sufficient to protect the Vendor from 
potential insurer solvency. 

6.26 Subcontractors: Vendors' certificate(s) shall include all subcontractors as additional insureds under 
its policies or Vendor shall furnish to NJPA separate certificates for each subcontractor. All coverage 
for subcontractors shall be subject to the minimum requirements identified above. 

H. ORDER PROCESS AND/OR FUNDS FLOW 

6.27 Please propose an order process and funds flow. The Business-to-Government order process and/or 
funds flow model involves NJPA Members issuing Purchase Orders directly to a Vendor and pursuant to a 
Contract resulting from this RFP. Administrative fees may also be used for purposes as allowed by 
Minnesota State Law and approved by the Board of Directors. 

2.:l! Additional Tenns and Conditions can be added at the PO level if both Vendor and Member agree. 

I. ADMINIS1RA TIVE FEES 

6.29 Proposer agrees to authorize and/or allow for an administrative fee payable to NJP A by an A warded 
Vendor in exchange- for its facilitation and marketing of a Contract resulting from this RFP to current and 
potential NJPA Members. This Administration Fee shall be: 

6.29.I Calculated as a percentage of the dollar volume of all equipment/products and services 
· provided to and purchased by NJP A Members or calculated as reasonable and accepta~le method 

applicable to the contracted transaction; and 

6.29.2 Included in, and not added to, the pricing included in Proposer's Response to the RFP; and 

6.29.3 Designed to offset the anticipated costs ofNJPA's involvement in contract management, 
facilitating marketing efforts, Vendor training, and any order processing tasks relating to the 
Contract resulting from this RFP. Administrative fees may also be used for other purposes as 
allowed by Minnesota law. Administrative fees may also be used for other purposes as allowed by 
Minnesota law . 

. ~ Typical administrative fees for a B· TO-G order process and funds flow is 2.0%. NJP A does 
not mandate a specific fee percentage, we merely state that 2% is a typical fee across our contracts. 
The administrative fee percent varies among vendors, industrjes and responses. 

6.29.5 NJPA awarded contract holder is responsible for the Administrative Fee and related 
reporting. 

6.30 The opportunity to propose these factors and an appropriate administrative fee is available in the 
Proposer's Questionnaire Form P. 

J. VALUE ADDED 

6.31 Examples of Value Added Attributes: Value-Added attributes, products and services are it.ems 
offered in addition to the products and services being proposed which adds value to those items being_ 
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proposed. The availability of a contract for maintenance or service after the initial sale, installation, and 
set-up may, for instance, be "Value Added Services" for products where a typical buyer may not have the 
ability to perform these functions. 

6.32 Where to document Value Added Attributes: The opportunity to indicate value added dimensions 
and such advancements wi)] be available in the Proposer's Questionnaire and Proposer's product and 
service submittal. 

6.33 Value added equipment/products and services and expanded services, as they relate to this RFP, will 
be given positive consideration in the award selection. Consideration will be given to an expanded selection 
of FURNITURE WITH RELATED ACCESSORIES AND SERVICES and advances to provide 
products/services, supplies meeting and/or exceeding today's industry standards and expectations. A value 
add would include a program or service that further serves the members needs above and possibly beyond 
standard expectation and complements the equipment/products and services and training. Value added 
could include areas of product and service, sales, ordering, delivery, performance, maintenance, technology, 
and service that furthers the functionality and effectiveness of the procurement process while remaining 
within the scope of this RFP. · · · 

6.34 Minority, Small Business, and Women Business Enterprise (WMBE) participation: It is the 
policy of some NJP A Members to involve Minority, Small Business, and WMBE contractors in the process 
to purchase product/equipment and related services. Vendors should document WMBE status for their 
organization AND any such status of their affiliates (i.e. Supplier networks) involved in carrying out the 
activities invited. The ability of a Proposer to provide "Credits" to NJP A and NJP A Members in these 
subject areas, either individually or through related entities involved in the transaction, will be evaluated 
positively by NJPA and reflected in the "value added" area of the evaluation. NJPA is committed to 
facilitating the realization of such "Credits" through certain structuring techniques for transactions resulting 
from this RFP. 

6.35 Environmentally Preferred Purchasing Opportunities: There is a growing trend among NJPA 
Members to consider 1he environmental impact of the equipment/products and related services they 
purchase. "Green" characteristics demonstrated by responding companies will be evaluated positively by 
NJP A and reflected in the "value added" area of the evaluation. Please identify any Green characteristics 
of the product/equipment and related services in your proposal and identify the sanctioning body 
determining that characteristic. Where appropriate, please indicate which products have been certified as 
"green" and by which certifying agency. 

~ On-Line Requisitioning systems: When applicable, on-line requisitioning systems will be viewed as 
a value-added characteristic. Proposer shall include documentation about user interfaces that make on-line 
ordetjng easy for NJP A Members as well as the ability to punclJ.out from mainstream e-Procurement or 
Enterprise Resource Planning (ERP) systems that NJPA Members may currently utilize. 

6.37 Financing: The ability of the Proposer to provide fmancing options f~r the products and services being 
proposed will be viewed as a Value Added Attribute. 

6.38 Technology: Technological advances, increased efficiencies, expanded service and other related 
improyements beyond today's NJPA member's needs and applicable standards. 

K. WAIVER OF FORMALITIES 

~ NJP A reserves the right to waive any minor formalities or irregularities in any proposal and to accept 
proposals, which, in its discretion and according to the law, may be in the best interest of its members. 

7 POST AWARDOPERATINGISSUES 

A. SUBSEQUENT AGREEMENTS 
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.1:l Purchase Order. Purchase Orders for equipment/products and/or related services may be executed 
between NJPA or NJPA Members (Purchaser) and awarded Vendor(s) or Vendor's sub-contractors 
pursuant to this invitation and any resulting Contract. NJP A Members are instructed to identify on the face 
of such Purchase Orders that "This purchase order is issued pursuant to NJP A procurement contract 
#:XXXXXX." A Purchase Order is an offer to purchase product/equipment and_ related services at specified 
prices by NJPA or NJPA Members pursuant to a Contract resulting :from this RFP. Purchase Order flow 
and procedure will be developed jointly between NJP A and an Awarded Vendor after an award is made. 

2J. Governing Law. Purchase Orders shall be construed in accordance with, and gQvemed by, the laws of 
· a competent jurisdiction with respect to the purchaser. Each and every provision oflaw and clause required 
by law to be included in the Purch~e Order shall be read and enforced as though it were included. If 
through mistake or otherwise any such provision is not included, or is not currently included, then upon 
application of either party the Contract shall be physically amended to make such inclusion or correction. 
The venue for any litigation arising out of disputes related to Purchase Order(s) shall be a court of competent 
jurisdiction to the Purchaser. 

7.3 Additional Terms and Conditions. Additional terms and conditions to a Purchase Order may be 
proposed by NJPA, NJPA Members, or Vendors. Acceptance of these additional tenns and conditions is 
OPTIONAL to all parties to the Purchase Order. The purpose of these additional terms and conditions is 
to formally introduce job or industry specific requirements of law such as prevailing wage legislation. 
Additional tenns and conditions can include specific local policy requirements and standard business 
practices of the issuing Member. Said additional terms and conditions shall not interfere with the general 

_ purpose, intent or currently established terms and conditions contain in this RFP document. 

2d Specialized Service Requirements. In the event service requirements or specialized performance 
requirements such as e-commerce specifications, specialized delivery requirements, or other specifications 
and requirements not addressed in the Contract resulting from this RFP, NJPA Member and Vendor may 
enter into a separate, standalone agreement, apart from a Contract resulting from this RFP. Any proposed 
service requirements· or specialized performance requirements require pre-approval by Vendor. Any 
separate agreement developed to address these specialized service or performance requirements is 
exclusively between the NJP A Member and Vendor. NJP A, its agents, Members and employees shall not 
be made party to any claim for breach of such agreement. Product sourcing is not considered a service. 
NJP A Members will need to conduct procurements for any specialized services not identified as a part or 
within the scope ·of the awarded Contract. 

~ Performance Bond. At the request of the member, a Vendor will provide all performance bonds 
typically and customarily required in their industty. These bonds will be issued putsuant to the 
requirements of Purchase Orders for product/equipment and related services. If a purchase order is 
cancelled for lack of a required performance bond by the member agency, it shall be the recommendation 
of NJP A that the current pending Purchase Order be canceled. Each member has the final decision on 
Purchase Order continuation. ANY PERFORMANCE BONDING REQUIRED BY TIIE MEMBER OR 
CUSTOMER STA TE LAWS OR LOCAL POLICY IS TO BE MUTUALLY AGREED UPON AND 
SECURED BETWEEN 1HE VENDOR AND 1HE CUSTOMER/MEMBER 

B. NJPA MEMBER SIGN-UP PROCEDURE 

7.6 Awarded Vendors will be responsible for familiarizing their sales and service forces with the various 
forms of NJPA Membership documentation and shall encourage and ~sist potential Members in 
establishing Membership with NJP A. NJP A membership is at no cost, obligation or liability to the Member 
or the Vendor. · 

C. REPORTING OF SALES ACTIVITY 

27 



7. 7 A report of the total gross dollar volume of all equipment/products and related services purchased by 
NJPA Members as it applies to this RFP and Contract will be provided quarterly to NJPA. The form and 
co~tent of this reporting will provided by NJPA to include, but not limited to, name and address of 
purchasing agency, member number, amount of purchase, and a description of the items purchased. 

D.AUDITS 

7. 7.1 Zero sales reports: Awarded Vendors are responsible for providing a quarterly sales report 
of contract sales every quarter regardless of the existence or amount of sales. 

7.8 No more than once per calendar year during the Contract term, Vendor may be required to make 
. available to NJP A the invoice reports and/ or invoice documents from Vendor pertaining to all invoices sent 
by Vendor and all payments made by NJP A members for all equipment/products and related services 
purchased under the awarded Contract. NJP A must provide written notice of exercise of this requirement 
with no less than fourteen (14) business days' notice. NJPA may employ an independent auditor or NJPA 
may choose to conduct such audit on its own behalf. Upon approval and after the auditor has executed an 
appropriate confidentiality agreement, Vendor will pennit the auditor to review the relevant Vendor 
documents. NJP A shall be responsible for paying the auditor's fees. The parties will make every reasonable 
effort to fairly and equitably resolve discrepancies to the satisfaction of both parties. Vendor agrees that the 
NJPA may audit their records with a reasonable notice to establish total compliance and to verify prices 
charged under of the Contract are· being met Vendor agrees to provide verifiable documentation and 
tracking in a timely manner. 

E. HUB PARTNER 

7.9 Httb Partner: NJPA Members may request to be served through a "Hub Partner" for the purposes of 
complying with a Law, Regulation, or Rule to which that individual NJP A Member deems to be applicable 
in their jurisdiction. Hub Partners may bring value to the proposed transactions through consultancy, 
Disadvantaged Business Entity Credits or other considerations. 

7.10 Hub Partner Fees: Fees, costs, or expenses from this Hub Partner levied upon a transaction resulting 
from this contract, shall be payable by the NJPA Member. The fees, costs, or expenses levied by the Hub 
Vendor must be clearly itemized in the transaction; and to the extent that the Vendor stands in the chain of 
title during a transaction resulting from this RFP, the documentation shall be documented to show it is 
"Executed for the Benefit of [NJPA Member Name]." 

F. TRADE-INS 

Lil The value in US Dollars for Trade-ins will be negotiated betweenNJPA or anNJPA Member, and an 
Awarded Vendor. That identified "Trade-In" value shall be viewed as a down payment and credited in full 
against the NJPA purchase price identified in a purchase order issued pursuant to any Awarded NJPA 
procurement contract The full value of the trade-in will be consideration. 

G. OUT OF STOCK NOTIFICATION 

7.12 Vendor shall immediately notify NJP A members upon receipt of order(s) when an out-of-stock occurs. 
Vendor shall inform the NJPA member regarding the anticipated date of availability for· the out-of-stock 

· item(s), and may suggest equivalent substitute(s). The ordering organization shall have the option 
of accepting the suggested equivalent substitute, or canceling the item from the order. Under no 
circumstance is Proposer permitted to make unauthorized substitutions. Unfilled or substituted item(s) shall 
be indicated on the packing list 

H. TERMINATION OF CONTRACT RESULTING FROM TlilS RFP 
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7.13 NJPA reserves the right to cancel the whole or any part of a resulting Contract due to failure by the 
Vendor to carry out any obligation, term or condition as described in the below procedure. Prior to any 
termination for cause, the NJP A will provide written notice to the Vendor, opportunity to respond and 
opportunity to cure. Some examples of material breach include, but are not limited to: 

7.13.1 The. Vendor provides products/equipment or related services .that does not meet 
reasonable quality standards and is not remedied under the warranty; 

1:.!J.:! The Vendor fails to ship the products/equipment or related services or provide the 
delivery and services within a reasonable amount of time; 

7.13.3 NJPA has reason to believe the Vendor will not or cannot perform to the 
requirements or expectations of the Contract and issues a request for assurance and 
Vendor fails to respond; 

7.13.4 The Vendor fails to observe any of the material terms and conditions of the 
Contract; 

~ The Vendor fails to follow the established procedure for purchase orders, invoices 
and/or receipt of funds as established by the NJP A and the Vendor in the Con1ract. 

1.1M The Vendor fails to report quarterly sales; 

7.13.7 The Vendor fails to actively market this Contract within the guidelines provided 
in this RFP and the expectations ofNJPA defined in the NJPA Contract Launch. 

~ In the event the contract has no measurable and defining value or benefit to NJPA 
or the NJPA member. 

lli Upon receipt of the written notice of concern, the Vendor shall have ten (IO) business days to provide 
a satisfactory response to the NJPA. Failure on the part of the Vendor to reasonably address all issues of 
concern may result in Contract cance11ation pursuant to this Section. If the issue is not resolved within sixty 
(60) days, contract will be terminated. 

7,15 Any termination shall have no effect on purchases that are in progress at the time the cancellation is 
received by the NJPA. The NJPA reserves the right to cancel the Contract immediately for convenience, 
without penalty or recourse~ in the event the Vendor is not responsive concerning the remedy, the 
performance, or the violation issue within the time frame, completely or in part. 

7.16 NJPA reserves the right to cancel or suspend the use of any Contract resulting from this RFP if the 
Vendor files for bankruptcy protection or is acquired by an independent third party. Awarded Vendor will 
be responsible for disclosing to NJPA any litigation, bankruptcy or suspensions/disbarments that occur 
during the contract period. Failure to discl~ may result in an immediate termination of the contract. 

7.17 NJPA may execute Contract termination without cause with a required 60-day written notice of 
termination. Termination of Contract shall not relieve either party of financial, product or service 
obligations incurred or accrued prior to termination. 

7.18 NJPA may cancel any Contract resulting from this solicitation without any further obligation if any 
NJP A employee significantly involved in initiating, negotiating, securing, drafting or creating the Contract· 
on behalf of the NJP A is found_ to be in collusion with any Proposer to this RFP for their persQnal gain. 
Such cancellation shall be effective upon written notice from the NJPA or a later date if so designated in 
the notice given. A terminated Contract shall not relieve either party of financial, product or service 
obligations due to participating member or NJP A. 
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7 .19 Events of Automatic tennination to include, but not limited to: 

7.19.1 Vendor's failure to remedy a material breach of a Contract resulting from this RFP within 
sixty ( 60) days of receipt of notice from NJP A specifying in reasonable detail the nature of such 
breach; and/or, · · 

1:.!2d Receipt of written infonnation from any authorized agency finding activities of VendOIS 
engaged in pursuant to a Contract resulting from this RFP to be in violation of the law. 

8 GENERAL TEAAIS AND CONDITIONS 

A. ADVERTISING A CONTRACT RESULTING FROM THIS RFP 

!J. ProposerN endor shall not advertise or publish information concerning this Contract prior to the award 
being announced by the NJP A. Once the award is made, a Vendor is expected to advertise the awarded 
Contract to both current and potential NJPA Members. 

B. APPLICABLE LAW 

8.2 NJPA's interest in a contract resulting from this RFP: Not withstanding its own use, to the extent 
NJP A issues this RFP and any resulting contract for the use of its Members, NJP A's interests and liability 
for said use shall be limited to the competitive proposal process performed and terms and conditions relating 
to said contract and shall not extend to the products, services, or warranties of the Awarded Vendor or the 
intended or unintended effects of the product/equipment and services procured there from. 

8.3 NJPA Compliance with Minnesota Procurement Law: NJPA will exhaust all avenues.to comply 
with each unique state law or requirement whenever possible. It is the responsibility of each participating 
NJPA member to ensure to their satisfaction that NJPA contracting process falls within these laws and 
applicable laws are satisfied. An individual NJPA member using these contracts is deemed by their own 
accord to be in compliance with their own requirements and procurement regulations. 

Y Governing Law with respect to delivery and acceptance: All applicable portions of the Minnesota 
Uniform Commercial Code, all other applicable Minnesota laws, and the applicable laws and rules of 
delivery and inspection of the Federal Acquisition Regulations (FAR) laws shall govern NJPA contracts 
resulting from this solicitation. 

8.5 Jurisdiction; Any claims pertaining to this RFP and any resulting Contract that develop between NJP A 
and any other party must be brought forth only in courts in Todd County in the State of Minnesota unless 
otheiwise agreed to. 

8.S.1 Purchase Orders issued pursuant to a contract resulting from this ·solicitation shall be 
construed in accordance with, and governed by. the Jaws of a competent jurisdiction with respect 
to the p~haser. 

M Vendor Compliance with applicable law: Vendor(s) shall comply with all federal, state, or local laws 
applicable to or pertaining to the transaction, acquisition, manufacturer, suppliers or the sale of the 
equipment/products and relating services resulting from this RFP. 

8. 7 Other Laws, whether or not- herein contained, shall be included by this reference. It shall be 
Proposer'sNendor's responsibility to detennine the applicability and requirements of any such laws and to 
abide ~Y them. 

8.8 Indemnity: Each party agrees it will be responsible for its own acts and the result thereof to the extent 
authorized b~ law and shall not be responsible for the acts of the other party and the results thereof. NJP A• s 
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liability shall be governed by the provisions of the Mirmesota Tort Claims Act, Minnesota Statutes, Section 
§3.736, and'other applicable law. · 

.t2 Prevailing Wage: It shall be the responsibility of the Vendor to comply, when applicable, with 
prevailing wage legislation in effect in the jurisdiction of the purchaser (NJPA or NJPA Member). It shall 
be the responsibility of the Vendor to monitor the prevailing wage rates as established by the appropriate 
department of labor for any increase in rates during the term of this Contract and adjust wage rates 
accordingly. 

8.10 Patent and Copyright Infringement: If an article sold and delivered to NJPA or NJPA Members 
hereunder shall be protected by any applicable patent or copyright, the Vendor agrees to indemnify and 
hold harmless NJPA and NJPA Members against any and all suits, claims,judgments, and costs instituted 
or recovered against it by any person on account of the use or sale of such articles by NJP A or NJP A 
Members in violation or right under such patent or copyright. . · 

C. ASSIGNMENT OF CONTRACT 

8.11 No right or interest in this Contract shall be assigned or transferred by the Vendor without prior written 
pennission by the NJPA. No delegation of any duty of the Vendor shall be made without prior written 
pennission of the NJPA. NJPA shall notify members by posting approved assignments on the NJPA 
website (www.njpacoop.org) within 15 days ofNJPA's approval. 

1:11 If the original Vendor sells or transfers all assets or the entire portion of the assets used to perform this 
Contract, a successor in interest must guarantee to perform all obligations under this Contract. NJPA 
reserves the right to reject the acquiring person or entity as a Vendor. A change of name agreement will 
not change the contractual obligations of the Vendor. 

D. LIST OF PROPOSERS 

!JJ, NJP A will not maintain or communicate to a list of proposers. All interested proposers roust respond 
to the solicitation as a result ofNJI>A solicitation advertisements indicated. Because of the wide scope of 
the potential Members and qualified national Vendors, NJPA has determined this to be the best method of 
fairly soliciting proposals. 

E. CAPTIONS, HEADINGS, AND ILLUSTRATIONS 

8.14 The captions, illustrations, headings, and subheadings in this solicitation are for convenience and ease 
of understanding and in no way define or limit the scope or intent of this request. 

F. DATA PRACTICES 

8.15 All materials submitted in response to this RFP will become property of the NJPA and will become 
public record in accordance with Minnesota Statutes, section 13.591, after the evaluation process is 
completed. If the Responder submits information in response to this RFP that it believes to be nonpublic 
information, as defmed by the Minnesota Government Data Practices Act, Mmnesota Statute § 13.37, the 
Responder must: 

8.15.1 make the · request within thirty days of award/non-award, and include the appropriate 
statutoryjustification. Pricing is generally not redactable. The NJP A Legal Department shall review 
the statement to detennine whether the information shall be withheld. If the NJP A determines to 
disclose the infomiation, the Bids & Contracts department of the NJP A shall inform the Pro~r, 
in writing. of such determination; ~d 
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8.15.2 defend any action seeking release of the materials it believes to be nonpublic infonnation, 
and indemnify and hold harmless the NJP A, its agents and employees, from any judgments or 
damages awarded against the NJP A in favor of the party requesting the materials, and any and all 
costs connected with that defense. 

~ This indemnification survives the NJPA's award of a contract. In submitting a response to this RFP, 
the ~esponder agrees that this indemnification survives as long as the confidential information is in 
possession of the NJP A. When the situation warrants, Proposer may be able redact additional nonpublic 
information after the evaluation process if legal justification is provided and accepted by NJP A. 

G. ENTIRE AGREEMENT 

8.17 The Contract. as defined herein, shall constitute the entire understanding between.the parties to that 
Contract. A Contract resulting from this RFP is formed when the NJP A Board of Directors approves and 
signs the applicable Contract Award & Acceptance document (Form E). 

H. FORCE MAJEURE 

ill Except for payments of sums due, neither party shall be liable to the other nor deemed in default under 
this Contract if and to the extent that such party's performance of this Contract is prevented due to force 
majeure. The term .. force majeure" means an occurrence that is beyond the control of the party affected 
and occurs without its fault or negligence including, but not limited to, the following: acts of God. acts of 
the public enemy, war, riots, strikes, mobilization, labor disputes, civil disorders, fire, flood, snow, 
earthqoakes, tornadoes or violent wind, tsunamis, wind shears, squalls, Chinooks, blizzards, hail storms, 
volcanic eruptions, meteor strikes, fa.mine, sink holes, avalanches, lockouts, injunctions-intervention-acts, 
terrorist events or failures or refusals to act by government authority and/or other similar occurrences where 
such party.is unable to prevent by exercising reasonable diligence. The force majeure shall be deemed to 
commence when the party declaring force majeure notifies the other party of the existence of the force 
majeure and shall be deemed to continue as long as the results or effects of the force majeure prevent the 
party from resuming performance in accordance with a Contract resulting from this RFP: Force majeure 
shall not include fate deliveries of equipment/products and services caused by congestion at a 
manufacturer's plant or elsewhere, an oversold condition of the market, inefficiencies, or other similar 
occUITences. If either party is delayed at any time by force majeure, then the delayed party shall notify the 
other party of such delay within forty-eight ( 48) hours. 

I. GRATUITIES 

!J2 NJP A may cancel an awarded Contract by written notice if it is fowid that gratuities, in the form of 
entertainment, gifts or otherwise, were offered or given by the Vendor or any agent or representative of the 
Vendor, to any employee of the NJPA. 

J. HAZARDOUS SUBSTANCES 

8.20 Proper and applicable Material Safety Data Sheets (MSDS) that are in full compliance with OSHA's 
Hazard Communication Standard must be provided by the Vendor to NJP A or NJP A Member at the time 
of purchase. 

K.LICENSES 

8.21 Proposer shall niamta.in a current status on all required federal, state, and local licenses, bonds and 
permits required for the operation of the business that is anticipated.to be conducted with NJPA and NJPA 
members by the Proposer. 
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8.22 AU responding Proposers must be licensed (where required) and have the authority to sell and 
distribute offered equipment/products and related services to NJPA and NJPA Members nationally. 
Documentation of required said licenses and authorities, if applicable, is requested to be included in. the 
proposer's response. ' 

L. MATERIAL SUPPLIERS AND SUB-CONTRACTORS 

8.23 The awarded Vendor shall be required to supply the names and addresses of sourcing suppliers and 
sub-contractors as a part of the purchase order when requested· by NJP A or the NJP A member. 

M. NON-WAIVER OF RIGHTS 

8.24 No failure of either party to exercise any power given to it hereunder, nor to insistence upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the parties at 
variance with the terms hereof, nor any payment under a Contract resulting from this RFP shall constitute 
a waiver of either party's right to demand exact compliance with the terms.hereof. Failure by NJPA to take 
action or assert any right hereunder shall not be deemed as waiver of such right.' 

N. PROTESTS OF A WARDS MADE 

8.25 Protests shall be filed with the NJPA's Executive Director and shall be resolved in accordance with 
appropriate Minnesota state statutes. Protests will only be accepted from Proposers. A protest must be in 
writing and filed with NJP A. A protest of an award or proposed award must be filed within ten {I 0) calendar 
days after the public notice or announcement of the award. A protest must include: 

8.25.1 The name, address and telephone number of the protester; 

8.2SJ: The original signature of the protester or its representative (you must docmnent the 
authority of the Representative); 

8.2.5.3 Identification of the solicitation by RFP number; 

8.25.4 Identification of the statute or procedure that is alleged to have been violated; 

8.25..5 A precise statement of the relevant facts; 

8.2.5.6 Identification of the issues to be resolved; 

8.2.5, 7 The aggrieved party's argument and supporting documentation; 

8.15.8 The aggrieved party's statement of potential financial damages; and 

8.25.9 A protest bond in the name ofNJPA and in the amount of 10% of the aggrieved party's 
statement of potential financial damages. 

0. SUSPENSION OR DISBARMENT STATUS 

8.16 If within the past five ( 5) years, any firm. business, person or Proposer responding to NJP A solicitation 
and submitting a proposal has been lawfully terminated, suspended or precluded from participating in any 

. public procurement activity with a federal, state or local government or education agency the Proposer must 
include a letter with its response setting forth the name and address of the pubfic procurement unit, the 
effective date of the suspension or debarment. the duration of the suspension or debarment and the relevant 
circumstances relating to the suspension or debarment Any failure to supply such a letter or to disclose. 
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pertinent information may result in the cancellation of any Contract. By signing the proposal affidavit, the 
Proposer certifies that no current suspension or debarment exists. 

P. AFFIRMATIVE ACTION AND IMMIGRATION STATUS CERTIFICATION 

8.27 An Affirmative Action Plan, Certificate of Affirmative Action or other documentation regarding 
Affirmative Action may be required by NJP A or NJP A Members relating to a transaction from this 
RFP. Vendors shall comply with any such requirements or requests. 

~ Immigration Status Certification may be required by NJP A or NJP A Members relating to a transaction 
from this RFP. Vendors shall comply with any such requirements or requests. 

Q. SEVERABILITY 

Y2 In the event that any of the terms of a Contract resulting from this RFP are in conflict with any rule, 
law, statutory provision or are otherwise unenforceable under the laws or regulations of any government or 
subdivision thereof, such terms shall be deemed stricken from an awarded Contract resulting from this RFP, 
but such invalidity or unenforceabmty shall not invalidate any of the other terms of an _awarded Contract 
resulting from this RFP. 

R. RELATIONSHIP OF PARTIES 

~ No Contract resulting from this RFP shall be considered a contract of employment. The relationship 
between NJP A and an Awarded Contractor is one of independent contractors each free to exercise judgment 
and discretion with regard to the conduct of their respective businesses. The parties do not intend the 
proposed Contract to create, or is to be construed as creating a partnership, joint venture. master-servant, 
principal-agent, or any other relationship. Except as provided elsewhere in this RFP, neither party may be 
held liable for acts of omission or com.mission of the other party and neither party is authorized or has the 
power to obligate the other party by contract, agreement, warranty, representation or otherwise in any 
manner whatsoever except as may be expressly provided herein. 

FORM..~ 

[THE REST OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK.]· 
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Form A 

PROPOSER QUESTIONNAIRE- General Business Information 
(Products, Pricing, Sector Specific, Services, Tenns and Warranty are addressed on Form P) 

Proposer Name: . ____________ Questionnaire completed by: _____________ _ 

Please identify the person NJP A should correspond with from now through the Award process: 

Name: E-Mail address: ---------------- ----------------
Provide an answer to all questions directly below each question ( do not leave blank, mark NA if not applicable) and address 
all requests made in this RFP. Please supply any applicable supporting information and documentation you feel appropriate 
in addition to answers entered to the Word document. All information must be typed, organized, and easily understood by 
evaluators. Please use the Microsoft Word document version of this questionnaire to respond to the questions contained 
herein. 

Company Information & Financial Strenl!b 

1) Why did you respond to this RFP? 
2) What are your company's expectations in the event of an award? 
3) Provide the full legal name, address, t.ax identifications number, and telephone number for your business. 
4) Demonstrate your financial strength and stability. 
5) Are you now, or have you ever been the subject of a bankruptcy action? Please explain. 
6) Provide a brief history of your company that includes your company's core values and business philosophy. 
7) How long bas your company been in the FURNITURE WITH RELATED ACCESSORIES AND SERVICES industry? 
8) Is your organization best described as a manufacturer or a distributor/dealer/re-seller for a manufacturer of the 

products/equipment and related services being proposed? · 
a) If the Proposer is best described as a re-seller, manufacturer aggregate, or distributor, please provide evidence of 

your authorization as a dealer/re-seller/manufacturer aggregate for the manufacturer of the products/equipment and . 
related services you are proposing. . · 

b) If the Proposer is best described as a manufacturer, please describe your relationship with your sales/service force 
and/or Dealer Network in delivering the products/equipment and related services proposed. 

c) Are these individuals your employees, or the employee:, of a third party? 
d) If applicable, is the Dealer Network independent or company owned? 

9) Please provide your bond rating, and/or a credit reference from your bank. 
10) Provide a detailed explanation outlining the licenses and certifications that are both required to be held, and actually 

held by your organization in pursuit of the commerce and business contemplated by this RFP. · 
11) Provide a detailed explanation outlining licenses and certifications both required to be held, and actually held. by third 

· parties and sub-contractors to your organization in pursuit of the commerce contemplated by this RFP. If not applicable, 
please resp0nd with "Not Applicable." 

12) Provide all "Suspension or Disbannent" information as defined and required herein. 
13) In addition to the $1.5 million in General Liability and/or in conjunction with wnbrella insurance coverage, what level 

of automobile and workers compensation insurance does your organization currently have? If none, please explain. 
14) Within the RFP category there is potential to be several different sub7categories of solutions; list sub category title/s 

· that best describe your equipment/products, services and supplies. 

Industry Requirements &Marketplace Success 

15) List and document recent industry awards and recognition: 
16) Supply three references/testimonials from customers of like status to NJPA Members to include Government and 

Education agencies. Please include the customer's name, contact, and phone n~ber. 
17) Provide a list of your top 5 Government and/or Education customers ( entity name is optional) including: entity type, the 

state the entity is located in, scope of the project/s, size oftransaction/s and dollar volumes from the past 3 fiscal years •. 
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18) What percentages of your current (within the past three (3) fiscal years) national sales are to the government and 
education verticals? Indicate government and education verticals individually. 

Proposer's Ability to Sell and Deliver Service Nationwide 

19) Please describe your company sales force in terms of numbers, geographic dispersion, and the proportion of their 
attention focused on the sale and services of the equipment/products contemplated in this RFP? 

20) Please describe your dedicated dealer network and number of individual sales force withiil'your dealer network in terms 
of numbers, geographic dispersion, and the proportion of their attention focused on the sales distribution and delivery 
of your equipment/products and related services contemplated in this RFP? . 

21) Please describe your dedicated company service force or dedicated neiwork in terms of numbers, geograpWc dispersion, ' 
and the proportion of their attention focused on the sale of the equipment/products and related services contemplated in 
this RFP? . 

22) Please describe your dedicated dealer service force or network in terms of numbers geographic dispersion, and the 
proportion of their attention focused on the sale of the equipment/products and related services contemplated in this 
RFP? Additionally, please describe any applicable road service and do they offer the ability to service customers at the 
customer's location? 

23) Describe in detail your customer service program regarding process and procedure. Please include, where appropriate, 
response time capabilities and commitments as a part of this RFP response and awarded contract. 

24) Identify any geographic areas or NJPA market segments of the United St.ates you will NOT be fuUy serving through the 
proposed contract. 

25) Identify any ofNJP A Member segments or defined NJP A verticals you will NOT be offering and promoting an awarded 
contract to? (Government, Education, Non-profit) 

26) Define any specific requirements or restrictions as it appJies to our members located off shores such as Hawaii and 
Alaska and the US Islands. Address your off shore shipping program on the Pricing form P of this document. 

Marketing Plilll 

27) Describe your contract sales training program to your sales management, dealer network and/or direct sales teams 
relating to a NJP A awarded contract. · 

28) Describe how you would market/promote an NJPA Contract nationally to ensure success. 
29) Describe your marketing material, and overall marketing ability, relating to promoting this type of partnership and 

contract opportunity. Please send a few representative samples of your marketing materials in electronic format. 
30) Describe your use of technology and the internet to provide marketing and ensure national ~ntract awareness. 
31) Describe your perception ofNJPA's role in marketing the contract and your contracted products/equipment and related 

services. 
32) Describe in detail any unique marketing techniques and methods as a part of your proposal that would separate you 

from other companies in your industry. · 
33) Describe your company's Senior Management level commitment with regards to embracement, promoting~ support_ing 

and managing a resultant NJP A awarded contract 
34) Do you view your products/equipment applicable to an E-procurement ordering process? 

Yes No 
a) If yes, describe °examples of E-procurement system/s . or electronic marketplace solutions that your 

products/equipment was available through. Demonstrate the success of government and educations customers to 
ordering through E-procurement . 

35) Please describe how you will ~ommunicate your NJP A pricing and pricing strategy to your sales force nationally? 

Other Cgoperadve Procurement Contracts 

36) Describe your level of experience with national, state and local cooperative contracts. 
3 7) What is the annual dollar sales volume generated through each of the contract(s) identified in your answer to the previous 

question. -
3 8) Identify any GSA Contracts held or utilized by the Proposer. 
39) What is the annual combined dollar sales volume for each of these contracts? 
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40) If you are awarded the NJPA contract, are there any market segments or verticals (e;g., higher education, K-121oca1 
governments, non-profits etc.) or geographical markets where the NJPA contract will not be your primary contract 
purchasing vehicle? If so, please identify those markets and which cooperative purchasing agreement wiJI be your 
primary vehicle. · 

41) How would you leverage an NJP A awarded contract in your sales process? 
42) Identify a proposed administrative fee· payable to NJPA for facilitation; management and promotion 9f the NJPA 

contract, should you be awarded. This fee is typicaUy calculated as a percentage of Contract sales and not a line item 
addition to the customers cost of goods. 

Value Added 

43) If applicable, describe any product/equipment training programs available as options for NJPA members. If applicable, 
do you offer equipment operator training as well as maintenance training? __ Yes __ No 

44) Is this training standard as a part of a purchase or optional? 
45) Describe current technological advances your proposed equipment/products and related services offer. 
46) Describe your "Green" program as it relates to your company, your products/equipwent, and your recycling program, 

including a list of all green products accompanied by the certifying agency for each (if applicable). 
4 7) Describe any Women or Minority Business Entity (WMBE) or Small Business Entity (SBE) accreditations and the 

general minority and small business program of your organization as it relates to a Contract resulting from this RFP .. 
48) Identify any other unique or custom value added attributes of your company or your products/equipment or related 

services. What makes your proposed solutions unique in your industry as it applies to NJP A members? 
49) Other than what you have already demonstrated or described, what separates your company, your products/equipment 

and related services from your competition? · 
50) Identify and describe. any service contract options included in th.e proposal, or offered as a proposed option, for the 

products/equipment being offered. · 
51) Identify your ability and willingness to offer an awarded contract to qualifying member agencies in Canada specifically 

and internationally in general. ' 
52) Describe any unique distribution and/or delivery methods or options offered in your proposal. 

NOTE: Questions regarding Payment Terms, Warranty, Products/Equipment/Services, Pricing and 
Delivery, and Industry Specific Items are addressed on Form P. 

Signature: ___ ~----------------------Date: _________ _ 
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Form B 

PROPOSER INFORMATION 

CompanyName: -------------------------------

Address:--------------------------------'-

City/State/Zip: ___________________________ _ 

Phone: --------------- Fax:---------------
Toll Free Number: ---------- E-mail: --------------
Web site: ---------------------------------
Voids sometimes exist between management (those who respond to RFPs) and sales staff (those who contact NlPA 
Members) that result in communication problems. Due to this fact. provide the names of your key sales people, phone 
numbers, and geographic territories-for which they are responsible 

COMPANYPERSONNELCONTACTS 

Authorized Signer for your organmition*: 

Name=----------------------------------
Email: ----------------------'Phone: ______________ _ 

* By executing Form F, the ··Proposer's Assurance of Compliance," you are certifying this person identified here has their 
authorization to sign on behalf of your organiution: 

Author of your proposal response 

Name:. _____________________ Title:. _______________ _ 

Email: Phone:. ______________ _ 

Your Primary Contact person regarding your proposal: 

Nwne: _________________ Title: _______________ _ 

Email: Phone: ______________ _ 

Other important contact information: 

Name: · Title: -------------~--- ·----------------
Email: Phone: _______________ _ 

Name: _________________ Title:. _______________ _ 

Email: Phone: ______________ _ 
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Form C 
EXCEPTIONS TO PROPOSAL, TERMS, CONDITIONS 

. AND SOLUTIONS REQUEST 

Company Name: __ .;;._ ____________________________ _ 

Note: Original must be signed and inserted in the inside front cover pouc,h. 

Any exceptions to the Tenns, Conditions, Specifications, or Proposal Forms contained herein shall be noted in writing 
and included with the proposal submittal. Proposer acknowledges that the exceptions listed may or may not be accepted 
by NJP A and may or may not be included in the final .contract. NJP A may clarify exceptions listed here and document 

the results of those clarifications in the appropriate section below. 

Tenn, Condition. or 
Section/ e S i:fication Exce tion 

Proposer's Signature: ----------------------- Date:-------

· • NJP A9s clarification on exception/s listed above: 
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FORMD 

Contract Award 
RFP#03171S 

Formal Offering of Proposal 
(To be completed Only by Proposer) 

FURNITURE WITH RELATED ACCESSORIES AND SERVICES 
In compliance with the Request for Proposal (RFP) for FURNITURE WITH RELATED ACCESSORIES AND SERVICES 
the undersigned warrants that I/we have examined this RFP and, being familiar with all of the instructions, terms and 
conditions, general specifications, expectations, technical specifications, service expectations and any special terms, do 
hereby propose, fully commit and agree to furnish the defined equipment/products and related services in full compliance 
with all tenns, conditions of this RFP, any applicable amendments of this RFP, and all Proposer's Response docwnentation. 
Proposer further understands they accept the full responsibility as the sole source of responsibility of the proposed response 
herein and that the performance of any sub-<:ontractors employed by the Proposer in fulfillment ofthis proposal is the sole 
responsibility of the Proposer. 

Company Name: -------------
Company Address: --------------------------------

City: ______________ _ 
State: ----- Zip: -----------

ContactPerson: ------------- Title: ----------------

Authorized Signature (ink only): 
(Name printed or _typed)· 
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FormE 

Contract Acceptance and Award 

(To be completed only by NJPA) 

NJPA#031715 --------------------

Proposer's full legal name 

Your proposal is hereby accepted and awarded. As an awarded Proposer, you are now bound to provide-the defined 
produc1/equipment and services contained in your proposal offering according to all terms, conditions, and pricing set forth 
in this RFP, any amendments to this RFP, your Response, and any exceptions accepted or rejected by NJPA on Form C. 

The effective start date of the Contract will be 20 and continue for four years 
from the board award date. This contract bas the consideration of a fifth year renewal option at the discretion of NJP A. 

National Joint Powers Alliance® (NJPA) 

NJPA Authorized signature: -------------
NJP A Executive Director (Name printed or typed) 

Awarded this ___ day of. _________ __, 20 _____ NJPA Contract Number 0031715 

NJPA .i\uthorized signature: ------------- ----------------
NJPA Board Member (Name printed or typed) 

.Executed this ___ day of __________ __, 20 _____ NJPA Contract Number #031715 

Proposer hereby accepts contract award including all accepted exceptions and NJP A clarifications identified on FORM C. 

Vendor Name---------------"'----

Vendor Authorized signature: ------------

Title: -------------------------
(Name printed or·typed) 

Executed this _____ day of _______ _, 20 _____ NJPA Contract Number #031715 
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Form F 
PROPOSER ASSURANCE OF COMPLIANCE 

Proposal Affidavit Signature Page 
PROPOSER'S AFFIDA VlT 

The undersigned, representing the persons, firms and corporations- joining in the submission of the foregoing proposal 
(such persons, firms and corporations hereinafter being referred to as the "Proposer"), being duly ~om on his/her oath. 
states to the best of his/her belief and knowledge: · 

l . The undersigned certifies the Proposer is submitting their proposal under their true and correct name. the Proposer 
has been properly originated and legally exists in good standing in its state ·of residence, that the Proposer 
possesses, or will possess prior to the delivery of any equipment/products and relat.ed services, all applicable 
licenses necessary for such delivery to NJPA members agencies nationally, and that they are authorized to act on 
behalf o:t and encumber the "Proposer" in this Contract; and · 

2. To the best of my knowledge, no Proposer or Potential Proposer, nor any person duly representing the same, has 
directly or indirectly entered into any agreement or arrangement with any other Proposers, Potential Proposers, 
any official or employee of the NJP A, or any person, firm or corporation under contract with the NJP A in an 
effort to influence either the- offering or non-offering of certain prices, tenns, and conditions relating to this RFP 
which tends to, or does, lessen or destroy free competition of the Contract sought for by this RFP; and 

3. The Proposer or any person on his/her behalf, has not agreed, connived or colluded to produce a deceptive show 
of competition in the manner of the proposal or award of the referenced contract; and 

4. Neither the Proposer nor any officer, director, partner, member or associat.e of the Proposer, nor any of its 
employees directly involved in obtaining contracts with the NlPA or any subdivision of the NJPA, bas been 
convicted of false pretenses, attempted false pretenses or conspiracy to commit false pretenses, bribery, attempted 
bribery or conspiracy to bribe under the laws of any state or federal government for acts or omissions after January 
1, 1985; and 

5. The Proposer has examined and understands the tenns, conditions, scope, contract opportunity, specifications 
request and other documents of this solicitation and that any and all exceptions have been noted in writing arid 
have been included with the proposal submittal; and 

6. If awarded a contract, the Proposer will provide the equipment/products and/or services to qualifying members 
of the NJP A in accordance with the terms, conditions, scope of this RFP, Proposer offered specifications and 
other 'documents of this solicitation; and 

7. The undersigned, being familiar with and understand the expectations requested and outlined in this RFP under 
consideration, hereby proposes to deliver through valid requests, Purchase Orders or other acceptable forms 
ordering and procurement by NJP A Members. Unless otherwise indicated, requested and agreed to on a valid 
purchase order per this RFP, only new, unused and first quality equipment/products and related services ·are to 
be ~~ with NJP A Members relating to an awarded contract; and · 

8. The Proposer has carefully checked the accwacy of all proposed products/equipment and related services and 
listed total price per unit of purchase in this proposal to include shipping and delivery considerations. In addition, 
the Proposer accept.s all general terms and conditions of this RFP, including all responsibilities of commitment 
as outlined and proposed; and 
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9. In submitting this proposal. it is understood that the right is reserved by the NJP A to reject any or aJJ proposals and 
it is agreed by all parties that this proposal may not be withdrawn during a period of 90 days from the date proposals 
were opened regarding this RFP; and 

10. The Proposer certifies that in performing this Contract they will comply with all applicable provisions of the 
federal, state, and local laws, regulations, rules, and orders; and 

11. The Proposer wtderstands that submitted proposals which are marked .. confidential" in their entirety, or those in 
which a significant portion of the submitted proposal is marked "nonpublic" wj,11. uot be accepted by NJPA. 
Pursuant to Minnesota Statute § 13.3 7 only specific parts of the proposal may be labeled a .. trade secret" All 
proposals are nonpublic until the contract is awarded; at which time, both successful and unsuccessful vendors' 
proposals become public infonnation. 

12. The Proposer understands and agrees that NJP A will not be responsible for any information contained within the 
proposal. 

13. By signing below, the Proposer understands it is his or her responsibility as the Vendor to act in protection of 
labeled information and agree to defend and indemnify NJPA for honoring such designation. Proposer duly 
realizes failure to so act will constitute a complete waiver and all submitted information will become public 
information; additionally failure to label any information that is released by NJP A shall constitute a complete 
waiver of any and all claims for damages caused by the release of the information. · 

[The rest of this page bas been left intentionally blank. Signature page below] 
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By signing below, Proposer is acknowledging that he or she has read, understands and agrees to comply with the terms 
and conditions.specified above. 

Company Name: 

Contact Person for Questions: --------------------------

(Must be individual who is responsible for filling out thls Proposer's Response fonn) 

Address: ----------------------------------
City/State/Zip: ______________________________ _ 

Telephone Number:------------ Fax Number: -------------
E~mail Address=------------------------------

Authorized Signature: -----------------------------
Authorized Name {typed)=--------------------------

Title: ----------------------------------"--
Date=-----------------------------------

Notarized 

Subscribed and sworn to before me this ______ day of ________ ,. 20 _____ _ 

Notary Public in and for the County of ________________ State of ___ _ 

My commission·expires: ____________________________ _ 
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------------------------------------------ - - - - - - - - - - ·- - - -- ··- ·- - - ·- ·- ·- - - . 

Form G 

OVERALL EVALUATION A~D CRITERIA 

For the Proposed Subject FURNlTURE WITH RELATED ACCESSORIES AND SERVICES 

Conformance to Tenns & Conditions 50 

Financial, Industry Requirements & Marketplace 75 
Success 

Proposer's Ability to Sell and Deliver Service 100 
Nationwide 

Proposer's Marketing Plan 50 

Value Added Attributes 75 

Warranty 50 

Equipment/Products and Related Services 200 

Pricing 400 

TOTAL POINTS 1000 

Reviewed by: ________________ Its ____________ _ 

__________________ Its. ____________ _ 
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Form P 

PROPOSER QUESTIONNAIRE 
Payment Terms, Warranty, Produ~ts/Equipment/Services, Pricing and Delivery, Industry Specific 

Proposer Name: -----------------------------
Questionnaire completed by: -------------------------

Payment Terms and Financing Options 

I) Identify your payment terms if applicable. (Net 30, etc.) 
2) Identify any applicable leasing or other financing options as defined herein. 
3) Briefly describe your proposed order process for this proposal and contract award. (Note: order process may be 

modified or refined during an NJPA member's final Contract phase process). 
a. Please specify if you will be including your dealer network in this proposal. If so, please specify how involved 

they will be. (For example, will he Dealer accept the P.O.?), and how are we to verify the specific dealer is 
part of your network? 

4) Do you accept the P-card procurement and payment process? 

Warranty 

5) Describe, in detail, your Manufacture Warranty Program including conditions and requirements to qualify, claims 
procedure, and overall structure. 

6) Do all warranties cover all products/equipment parts and labor? 
7) Do warranties impose usage limit restrictions? 
8) Do warranties cover the expense of technicians travel time and mileage to perform warranty repairs? 
9) Please list any other limitations or circumstances that would not be covered under your warranty. 
10) Please list any geographic regions of the United States for which you cannot provide a certified technician to perform 

warranty repairs. How will NJP A Members in these regions be provided service for warranty repair? 

Eguipment/Product/Servi«s. Pricing, and Delivery 

-11) Provide a general narrative description of the equipment/products and related services you are offering in your 
proposal. · · 

12) Provide a general narrative description of your pricing model identifying how the model works {line item and/or 
published catalog percentage discount). - · 

13) Please quantify the discount range presented in this response pricing as a percentage discount from MSRP/published 
list · 

14) Provide an overall proposed statement of method of pricing for individual line items, percentage disCOW1t off 
published product/equipment catalogs and/or category pricing percentage discount with regard to all 
equipment/products and related services and being proposed. Provide a SKU number for each item being proposed. 

15) Propose a strategy, process, and specific method of facilitating ••sourced Equipment/Products and/or related Services" 
(AKA, "Open Market" items or ''Non-Standard Options''). 

16) Describe your NJPA customer volume rebate programs., as applicable. 
17) Identify any Total Cost of Acquisition (as defmed herein) cost(s) which is~ included ''Pricing" submitted with 

your proposal. response. Identify to whom these charges are payable to and their relationship to Proposer. 
18) If freight, delivery or shipping is an additional cost to the NJP A member, describe in detaµ the complete shipping and 

delivery program. . · · 
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19) As an important part of the evaluation of your off er, indicate the level of pricing you are offering. 
Prices offered in this proposal'are: 

___ a. Pricing.is the same as typically offered to an individual municipality, Higher Ed or school 
district. 

___ b. Pricing is the ~ame as typically offered to GPOs, cooperative procurement organi.?Jltions or 
state purchasing departments. 

___ c. Better than typically offered to GPOs, cooperative procurement organizations or state 
purchasing departments. · 

___ d. Other; please describe. · 
20) Do you offer quantity or volume di?counts? 

__ YES _ NO Outline guidelines and program. 
21) Describe in detail your proposed exchange and return program(s) and policy(s). 
22) Specifically identify those shipping and delivery and exchange and returns programs as they relate to Alaska and 

Hawaii and any rela~ off shore delivery of contracted products/ equipment and related services 
23) Please describe any self~audit process/program you plan to employ to verify compliance with your anticipated contract 

with NJPA. Please be as specific as possible. 

Industry Specific Items 

n/a 

Signature: ________________________ Date:---------
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10 PRE-SUBMISSION CHECKLJST 

Chedcwhen 

Completed Contents of Your Bid Proposal 

Form A: Proposer Questionnaire with all 
uestions answered completely 

Form B: Pro oser Information 
Fonn C: Exceptions to Proposal, Terms, . 
Conditions and Solutions Re uest 

Hard Copy Required 
Signed and Dated 

X 

1-----t--F_o_rm_D_: F_o_rm_a_l O ___ ff_e_ri __ n..__of_P_r_o..._po_s_a_l _____ X 

Form E. Contract Acceptance and Award 

Form F: Pro osers Assurance of Com liance X 

Electronic Copy 
Required - CD or 
Flash Drive 

X 

X 

X 

X 
· Form P: Proposer Questionnaire with all 

uestions answered com letely . X-signature a e onl X 

Certificate of Insurance with $1.5 million covera e X 

Co of all RFP Addendums issued by NJPA 
Pricing for all Products/Equipment/Services 
within the RFP bein ro osed 
Entire Proposal submittal including signed 
documents and forms. 

All forms in the Hard Copy Required Signed and 
Dated should be inserted in the front of the 

submitted res onse, unbound. 

Package containing your proposal labeled and 
sealed with the following language: 
"Competitive Proposal Enclosed, Hold for Public 
0 enin XX-XX-XXXX" 
Response Package mailed and delivered prior to 
deadline to: 
NJPA 20212th St NE, Sta Jes, MN 56479 
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l1 NJPA VENDOR PRICE AND PRODUCT CHANGE REQUEST FORM 

Section L Instructions For Vendor 

Pursuant the NJPA RFP, requests for equipment/products or service changes, additions or deletions will be allowed at any 
time throughout the awarded contract tenn. All requests must be made in written format by completing sections 2, 3 and 
4 of the NJPA Price and Product Change Reguest Form and signature of an authorized Vendor employee in section 5. All 
changes are subject to review and approval 6y the NJP A Contracts & Compliance Manager, si~ed m acceptance by the 
NJPA Executive Director and acknowledged by the NJPA Contract Council. Submit request vta email to your Contract 
Manager~: PandP@njpacoop.org. 

NIP A's ~~e diHgence in arJ!llyzin~ any request for change is to determine if a~roviJ! of the ~quest is: 1) within the scope 
o~ the ongmal RFP and 2) tn the ~est In~ests of NJP A and NJP A Members. , A signed Price and Product Change fonn 
will be returned to vendor contact via email. 

Vendor must complete this change req_uest form and individually list or attach all items or services subject to change, provide 
sufficiently detailed explanation and documentation for the change, and include a compete restatement of pricing document 
in ~propriate format (preferably Excel). The pricing document must identify all equipment/products and services being 
offered and must conform to the folio~ NIP A product/price change naming convention: (Vendor Name) (NJPA Contract 
#) (effectivepricing date); for example,' COMPANY 012411-CPY eff02-12-2013." · 

NQTE: New pricing restatement must include all equipment/products and services offered regardless of whether 
their prices have changed and include a new "effective date" on the pricing documents. This requirement reduces 
confiision by providing a single, current pricing sheet for each vendor and creates a historical record of pricing. 

ADDITIONS. New equipment/products and related services may be added to a contract if such additions are within the 
scope of the RFP. · 

DELETIONS. New equipment/products and related services may be deleted from a contract if an item or service is no 
longer available and thus not relevant to the contract; for example, discontinued, improved, etc. · 

PRICE CHANGES: Request prices changes in general terms alon2 with the justification by product catego!Y for the change; 
for example, a 3% increase in XYZ Proauct r:me is due to a 3'% increase in petroleum, or this list of SKUs/ product 
descriptions is increasing X% due to X% increase in cost of raw materials. 

Price decreases: NJPA expects Vendors to I)ropose their very best prices and anticipates price reductions are due 
to advancement of technologies and market place efficiencies. . 

Price increases: Typical accep_table increase requests include increases to Vendor input costs such as petroleum or 
other applicable commodities, increases in product utility of new compared to old equipment/products or service. 
etc. Vendor must include reasonable documentation for the claims cited in their request along with detailed 
justification for why the increase is needed. Speeial details for price changes must be mcluded with the request 
along with both current and proposed pricing. Appropriate documentation should be attached to this form, inctuc:ling 
letters from suppliers announcing price increases. · ' 

Refer to section 4 of the RFP for complete "Pricing" details. 

Section 2. Vendor Name and Type of Change Request 

AWARDED 
VENDOR NAME: 

NJPA 
CONTRACT 
NUMBER: 
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CHECK ALL CHANGF,S THAT APPLY: 

0 Adding Equipment/ Products 
/Services 

D Deleting/Discontinuing 
Equipment/Products/Services 

D Price Increase 

D Price Decrease 



11 NJPA VENDOR PRICE AND PRODUCT CHANGE REQUEST FORM 

Section 3. Detailed Explanation of Need for Changes 
List equipment/products and/or services that are changing, being added or deleted from previous contract price list along 
with the percentage change ._for each item or category. {Attach a separate, detailed document if more than IO items.} 

Provide a general statement and documentation explaining the reasons for these price and/or equipn;tent/productlservice 
changes. · 
SAMPLES: 1-All paper equipment/products and services increased 5% in price due to transportation and fael costs (see 
attached documentation of raw materials increase). 2-The 6400 series floor polisher is added to the product list as a new 
model replacing the 5400 series. The 6400 series 3% increase reflects lechnoJogical improvements made that improve the . 
rate of efficiency and useful life. The 5400 series is now included in the "Hot List" at a ](P/o discount from previous pricing 
until remaining inventorv is liouidated 

Ifaddin 

If changing prices and/or adding equipmentfproducts/services, provide a general . statement that the pricing or 
e ui ment/ roducts/services is consistent with exist· NJP A contract ricin . 
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.11 NJPA VENDOR PRICE AND PRODUCT CHANGE REQUEST FORM 

Section 4. Complete Restatement of Pricing Submitted 
. 
A COMPLETE restatement of the pricing including all new and existing equipment/products and services is attached and/or 
has been emailed to PandP@njpacoop.org. 

0 Yes DNo 

Section S. Signatures 

Vendor Authorized Signature Date 

Print Name and Title of Authoriz.ed Signer 

NJP A Executive Director Signature ·oate 
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Appendix.A 

NJP A The National· Joint Powers Alliance® (NJP A), on behalf of NJP A and its current and potential 
Member agencies to include all Government, Higher Education, K12 Education, Non-Profit, Tribal 
Government, and all other Public Agencies located nationally in all fifty states, Canada, and 
internationally, issues this Request For Proposal (RFP) to result in a national contract solution. 

For your reference, the links below include some, but not all, of the entities included in this proposal: 

http://www.usa.gov/ Agencies/Local Government/Cities.shtml 
http://nces.ed.gov/globaUocatot/ 
htt,ps://harvester .census.gov /imls/search/inde;x. asp 
http://nccsweb.urban.org/PubARmlsearch.php 
http://www.usa.gov/Govemment!f ribal-Sites/index.shttnl 
http://www.usa:gov/ Agencies/State-and-Territories.shtml 
htt,p://www.nreca.coop/about-electric-cooperatives/member-directoey/ 
Oregon 
Hawaii 
Washington 
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WORK AUTHOlUZATlON CERTIFICATION 
PURSUAN'f TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

)ss 
State of .. I1 linoi s ) 

M.y name is Jacki Bradfo:.~---·-. I am an authori.zcd agent of_ Bradford Systems 

Corporation (Bidder). This business is enrolled and pnrticipates in a foderal work authorization program 

for all employees working in connection with services provided to the County. This business does not knowingly 

employ any person that is an unauthori1.ed alien in connection with the services being provided. Documentation of 

participation in a federal work authorization program is attached hereto. 

Furthennore. all subcontractors working on this contract shall affirma(jvcly state in writing in 1i1cir contracts 

1bat lhey are not iu violation of Section 285.530.1, shall not thereafter be in violation and submit a swom affidavit 

under penalty of peijury that all employees are lawfully prescm in the United States. 

Jacki Bradford 
Printed Name 

,..,.. ____ WV'~ .. ----,.. 

OFFICIAL SEAL 
CONSTANCE J HACKER 

NOTARY PUBLIC· STATE OF ILUNOIS 
MY COMMISSION EXPIRES:10/27/14 

Aa Affirmative Action/Equal Opportunity Institution 



318 -2016 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ... August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 30th day of August 20 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached agreement between Boone County and William L. Womack, DO, FACEP for Medical 
Director services. 

16 

The terms of the Agreement are stipulated in the attached Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Medical Director Professional Services 
Agreement. 

Done this 30th day of August, 2016. 

ATTEST: 

Wendy S. oren 
Clerk of e County Commis;1on 

1Kare M. Miller 
District I Commissioner 

·~·· 

M. Thompson 
'~- · trict II Commissioner 



Boone County Joint Communications 
Medical Director Professional Services Agreement 

THIS AGREEMENT, dated the 301JL day of du.i,;u... ~ 2016, is made by and between 
William L. Womack, DO, FACEP, referred to in this A~~s "Medical Director," and 
Boone County, Missouri, through the Boone County Commission, referred to in this Agreement 
as "County". 

IN CONSIDERATION OF each party's performance of the obligations set forth in this 
Agreement, the parties agree to the following: 

1. Background of Agreement -This Agreement is made in view of the following: 

1.1 Boone County, Missouri is obligated pursuant to RSMo §190.134 to appoint a 
Medical Director for Boone County Joint Communications (BCJC) as BCJC functions 
as a "dispatch agency" which provides pre-arrival medical instructions, and is further 
required to have that Medical Director perform the services set out in 19 CSR 30-
40.303(4), as amended. 

1.2 In order to ensure both Medical Director and County have a mutual understanding 
of the nature and scope of medical services and the terms and conditions of services 
and payment for services, the parties are entering into this Agreement. 

2. Medical Director Services -The Medical Director agrees to provide the following 
professional services to the County: 

2.1 Services contemplated in State Regulation -The Medical Director agrees to 
provide those professional services contemplated in19 CSR 30-40.303(4), as 
amended. Those services shall consist of annual updates to policy, review of "911" 
calls as requested by County, and consulting services on a regular basis. Currently, 
those services contemplated in the Rule are as follows: 

2.1.1 The medical director, in cooperation with the dispatch agency 
administrator, shall develop, implement and annually review the 
following: 
2.1.1.1 Medical pre-arrival instruction protocols; and 
2.1.1.2 Standards related to the administration of those protocols. 

2.1.2 The medical director, in cooperation with the dispatch agency 
administrator, shall ensure that all dispatch personnel giving medical pre
arrival instructions meet the education and skill competencies required 
for their patient care environment. The medical director shall have the 
authority to require additional education and training for any personnel 
who fail to meet this requirement and limit the activities related to giving 
medical pre-arrival instructions of personnel who deviate from 
established standards. 
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2.1.3 The medical director, in cooperation with the dispatch agency 
administrator, shall develop, implement and annually review the 
following: 
2.1.3.1 Prolonged ambulance or emergency medical response agency 

dispatch times; 
2.1.3.2 Compliance with medical pre-arrival instruction protocols (or 

sample thereof); and 
2.1.3.3 Any other activities that the administrator or medical director 

deem necessary. 

2.2 Licensing, Certifications, and Insurance - Medical Director agrees to maintain his 
medical licensing in good standing at all times during this Agreement and any 
extensions thereof. Medical Director also agrees to maintain certain special 
training, including course completion or certification in Advanced Cardiac Life 
Support (ACLS), or an equivalent education in cardiac care, current within the past 
five (5) years, as well as board certification or board qualification in Emergency 
Medicine. Medical Director further agrees to provide the County with 
documentation of his good-standing with his licensing authority in Missouri as well 
as documentation of his current ACLS certification (or equivalent education in 
cardiac care) and board certification or board qualification in Emergency Medicine. 

3. County Obligations - In exchange for Medical Director's performance of services as 
specified above, the County agrees to the following: 

3.1 Compensation -The County agrees to pay the Medical Director for services under 
this Agreement at a rate of $3,600.00 per year. Said amount shall be payable within 
30 days of execution of this agreement by all parties for the initial contract year, 
and thereafter shall be payable on or before August 30 of each renewal year. 

3.2 Insurance -The County will provide Medical Director liability coverage of the type 
afforded its appointed officials through an appropriate liability policy. Such 
coverage is provided through Missouri Public Entity Risk Management Fund 
(MOPERM) at the time of execution of this contract. County shall provide insurance 
coverage to Medical Director as is afforded by County's policy with MOPERM with 
respect to services performed by Medical Director on behalf of County. 

4. Duration and Termination of Agreement -This Agreement shall be effective beginning 
August 1, 2016 through July 31, 2017. This Agreement shall thereafter automatically 
renew for one year periods subject to annual appropriations being made available to 
fund this Agreement by the County unless either party to this Agreement elects to 
terminate this Agreement for convenience after the initial 2016-2017 term; in such case 
the terminating party shall give the non-terminating party at least 90 days advance 
written notice of termination. Provided, however, this Agreement may be terminated 
for a cause including but not limited to, material breach of any term or condition of this 
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Agreement, Medical Director loss of licensure, Medical Director inability to provide 
medical services in a competent professional manner, Medical Director commission of a 
felony or a crime moral turpitude, or such other causes warranting termination. Notice 
of termination for cause shall be given as promptly as reasonable practicable under the 
circumstances and in case of termination of Medical Director, notice of termination for 
cause shall be given 30 days in advance of the date of termination unless circumstances 
in County's reasonable judgment warrant shorter notice of termination, but Medical 
Director shall be compensated for at least 30 days of services regardless of whether 
such services are performed if termination occurs upon less than 30 days notice. In the 
event of termination for any reason, the parties shall ensure that Medical Director is 
compensated at the rate of $200/hour, for up to a maximum of 18 hours per year for 
services rendered during that contract year, through the date of termination, with any 
excess payment made by County to Medical Director to be refunded by Medical Director 
to County within 30 days of termination of this Agreement. 

5. Funding - The County agrees to use all reasonable efforts to fund all of its obligations 
under this Agreement for the contract period and any renewals thereof. However, both 
parties understand and agree that the County is legally prohibited from financially 
obligating itself beyond its current fiscal year and then only to the extent appropriations 
are available for that purpose. Accordingly, the parties mutually understand that this 
Agreement shall automatically terminate if appropriations are not made available to 
fund the obligations under this Agreement beyond the current fiscal year. 

6. Confidentiality- In connection with the provision of services contemplated herein, it 
may be necessary for County to provide Medical Director with certain information that 
County considers proprietary or confidential or which is confidential under applicable 
law. With respect to information provided by the County to Medical Director under this 
agreement, Medical Director agrees to hold such information in confidence and protect 
as director would his own confidential information that he does not wish to disclose. 

7. No Subcontractors -As the judgment, skill, and reputation of the Medical Director are 
material to the County in the appointment of its Medical Director for these purposes, 
the parties agree that Medical Director shall perform the services contemplated herein 
personally and shall not subcontract any of these professional services to be performed 
by others. 

8. Binding Effect -This Agreement shall be binding upon and exist for the benefit of the 
parties hereto as long as this Agreement and any extension thereof remain in effect. 

9. No Third Party Beneficiaries - This Agreement is intended to and shall be construed 
exclusively for the benefit of the parties to this Agreement and is not intended to be for 
the benefit of any persons or entities who are not a party to this Agreement. 
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10. Entire Agreement - This Agreement constitutes the entire Agreement between the 
parties and supercedes any prior negotiations, written or verbal, and may only be 
amended by a signed writing executed with the same formality of this Agreement. 

IN WITNESS WHEREOF the parties have executed this Agreement as of the date indicated 
below: 

Medical Director 

William L. Womack, DO, FACEP 

DATED: __ ~_,,_/i_1_2-+-/_I b __ 
I' I 

Boone County, Missouri 

By:BooneCoun~ 

~ -- ~ 
Dan Atwill, Presiding Commissioner 

DATED: _ _,,8"--·-3_0_· -_/_6 ______ _ 

ATTEST: 

AUDITOR CERTIFICATION 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation 
balance exists and is available to satisfy the obligation(s) incurred by this contract for the fiscal 
year during which it is written. 

z- 01· 7 /0 
Date Appropriation Account(s) 
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:3 t.jq -2016 

CERTIFIED COPY OF ORDER 

County of Boone 
} ... August Session of the July Adjourned Term. 20 16 . STATE OF MISSOURI 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
additional cost of $2,730.76 in excess of the $75,000 contract amount for the period of August 1, 
2015 through July 31, 2016 as stipulated in the original contract approved in Commission Order 
402-2014. Additional costs are to cover time and expenses billed by Dave Dunford, Radio 
Consultant. 

Done this 30th day of August, 2016. 

oren 
County Commissi · n 



._9_11 BOONE COUNTY 
~ ~*JOINT COMMUNICATIONS 

17 N. 7'h Street, Suite A 
Columbia, MO 65201 

TO: Boone County Commission 

FROM: Chad Martin, Director 

DATE: August 22, 2016 

MEMORANDUM 

Phone(573)886-7202 
Fax(573)875-1072 

RE: Radio Consulting Services - approval to exceed contract amount for renewal period August 1 

2015 through July 31 2016 

Due to the many projects pertaining to ECC, the need for radio consulting services has extended beyond 

the range of the contract. 

Commission is asked to approve additional cost of $2,730.76 in excess of the $75,000 contract amount 

for the period of August 1, 2015 through July 31, 2016, to cover time and expenses billed by Dave 

Dunford, Radio Consultant. 



.PO No. 2016000095 
BID: 66/2010 
DATE: 3/24/2016 
PAGE 01 OF 01 

** 

. NUMBE~: 
.• 15023 

** PAYMENT AUTHORIZED BY: 
DEPARTMEN'l' COPY - ATTACH INVOICE ( S) AND RETURN TO. AUDITOR'S OFFICE FOR PAYMENT 

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY INSTITUTION 
** 



PO No. 2016-95 
Dunford, David 

Original PO Amt $53,783.69 

Invoice Leave Remaining PO 

Date Invoice# Amount Open Balance Notes Authorized Signature 



PO No. 2015-167 (closed) 
Dunford, David 

Original PO Amt $75,000.00 

Remaining PO 

Balance Notes 



8895 Cedar Creek Road 
DeSoto, KS 66018 

August 6, 2016 

Mr. Joe Piper 
Deputy Director 
Public Safety Joint Communications 
17 N. th St., Suite A. 
Columbia, MO 65201 

Mr. Piper: 

Please consider this letter as an invoice for work performed on behalf of the 
Columbia/Boone County Joint Communications Center related to the radio system 
improvement project. Work is included on this invoice for the one-month time period 
from July 1, 2016 through July 31, 2016. 

I've continued to include the work breakdown as well as a detail for the additional 
items including travel time, reimbursement for lodging, and lodging receipts. 

Summary: 

General onsite meetings and technical work, 81.0 hours 
Travel time allowance for four round trips 

Note: Billing only for first half of trip spanning 7-31/8-1 
Lodging Reimbursement, actual expenses, 11 nights 
Total 

$ 4,860.00 
525.00 

618.53 
$ 6,003.53 

If this information is correct and the explanation and supporting documentation is 
adequate, would you please direct a check to my attention at the address above? Of 
course if you have any questions about any of the work or any of the charges, please 
let me know. 

Thank you, again, for the continuing opportunity to be of service! 

Si"Jt)k) d1A 
David 0. Dunford 
DD:bh 



David 0. Dunford 
Supporting Work Summary 
July, 2016 

Date Description 

7/5/2016 
Tue, Work at JCC on doc prep, parts orders, Locution 
quote. 

7/6/2016 
Wed, Mtg w/ CFO and City Staff re: LED/lamp 

·-·-··---· 
in!~rference. TechOps _mtg, C/W/W Locution. ___ 

7/7/2016 Thur, Work at JCC on paperwork. 

7-10-16 
through Travel to Avtec for training school 
7-15-16 

7/17/2016 Sun, Work at BCFD checkin materials, work at JCC 

Mon, prep docs for Avtec site visit and mtg. W/W staff 
and Avtec re: new console system. W/W JL and T-1 test 

7/18/2016 set on troubles w/ DEM/ASH receivers. Found channel 
bank trouble at DEM. Work at RED to check xmit 
operation. F/U/W city staff re: RIS. 

Tue, second day Avtec mtg. Get parts ordered for RNN 

7/19/2016 
TV, W/W JL at ECC to pull jet lines. M/W Bill McIntosh 
and Scott Richardson at MUPD re: 800 equipment. 
Work at CEN, CNT, ZIN, STE. Work at JCC on paperwork. 

7/20/2016 
Wed, P/U Matis at JCC, take to BCFD. C/W on plans and 
install details for ECC. 

7/21/2016 Thur, F/U on RIS plans, ALIVE and RFI antennas. 

7/24/2016 
Sun, work at JCC on paperwork at check in parts in 
generator room. 

Mon, P/U matls at BCFD, work at JCC on paperwork. 

7/25/2016 
M/W staff, Wayne and Erik re: 609. W/W RS and JL at 
ECC to pull 2x feed line pipes. Work at JCC on receive 
site generator tap box specs. 

7/26/2016 
Tue, W/W DLH on matls order, F/U/W Locution, W/W 
RS and JL at ECC to pull 4x feedline pipes. 

Wed, P/U Matis in generator room and BCFD. M/W 

7/27/2016 Tim Bach and Mike Bauer re: LED interference. W/W RS 
and JL at ECC. M/W Erik, Doug, and Joe G at ECC. 
Down to MUPD for mtg PM. 

7/28/2016 
Thur, W/W JL and RS at ECC on rack placement and 
installation. Down to ASH re: DEM outage. 

7/31/2016 
Sun, Work at BCFD. Prep paperwork for Westell class. 
C/W on ECC room details. 

Onsite Offsite BHS JCT 
Hours Hours Hours Hours 

3.0 

7.0 
-~---

4.0 

0.0 

2.0 

9.5 

10.0 

6.5 

4.0 

1.0 

7.0 

9.0 

8.5 

5.5 

4.0 

81.0 0.0 ------~-



• 
Folio (Detailed) 
Name: 

Address: 

Room: 
Rate Plan: 

Arrival: 

DUNFORD, DAVID 

88895 CEADER CREEK RD 
DE SOTO, KS 66018 US 

106 
RACK 

7/5/2016 (Tue) 

Room Type: 

Daily Rate: 

Departure: 

Room Rate: 

NK1, 1 KING BED/NON

$49.99 + $6.24 Tax 
7/7/2016 (Thu) 

DAYS INN COLUMBIA 
900 1-70 DRIVE SW 

COLUMBIA, MO 65203 US 
Phone: 573-442-1191 

Fax: 573-449-2633 

Email: daysinn4181 O@gmail.com 
Printed: 7/7/2016 7:04:46 AM 

Confirmation Number: 

Account Number: 

WyndhamRewards #: 

Nights: 2 

GTD: VI -VISA 

85325724 

897-380654 

1514921850 

Guests: 1/0 

xxxx xxxx xxxx 6861 

7/5/2016 (Tue) - 7/6/2016 (Wed) $49.99 + $6.24 Tax per night. 

Date 
7/5/2016 

7/5/2016 

7/5/2016 

7/5/2016 

7/6/2016 

7/6/2016 

7/6/2016 

Summary 

Room 
$99.98 

Code 
VI 

RM 

TAX1 

TAX2 

RM 

TAX1 

TAX2 

Tax 
$12.48 

Description 
VISA (6861) 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

F&B 

$0.00 

Other 

$0.00 

cc 
($112.46) 

Amount 
($112.46) 

$49.99 

$2.00 

$4.24 

$49.99 

$2.00 

$4.24 

Cash 

$0.00 

Balance 
($112.46) 

($62.47) 

($60.47) 

($56.23) 

($6.24) 

($4.24) 

$0.00 

DB 

$0.00 

Wyndham Rewards members earn valuable points on qualifying stays at nearly 7,000 hotels around the world. Points can be redeemed for 
free nights, gift cards, merchandise and more. If you're not already a member, join at the front desk. visit us at www.wyndhamrewards.com 
or call 1-866-WYN-RWDS. 

Guest Signature: 

( 1) Regardless of charge instructions, the undersigned acknowledges the above as personal indebtedness. (2) This property is privately owned and 
management reserves the right to refuse services to any one, and will not be responsible for injury or accidents to guests or loss of money, jewelry or 
any personal valuables of any kind. "We or our affiliates may contact you about goods and services unless you call 888-946-4283 or write to Opt Out/ 
Privacy, Wyndham Hotel Group, LLC, 22 Sylvan Way, Parsippany, NJ 07054 to opt out. View our website about privacy." 



Folio (Detailed) 
Name: DUNFORD, DAVID 

Address: 8895 CEDAR CREEK RO 
DE SOTO, KS 66018-9155 US 

Room: 

Rate Plan: 

Arrival: 

108 

RACK 

7/17/2016 (Sun) 

Room Rate: 

7/17/2016 (Sun) - 7/20/2016 (Wed) 

Date Code 
7/17/2016 VI 

7/17/2016 RM 

7/17/2016 TAX1 

7/17/2016 TAX2 

7/18/2016 RM 

7/18/2016 TAX1 

7/18/2016 TAX2 

7/19/2016 RM 

7/19/2016 TAX1 

7/19/2016 TAX2 

7/20/2016 RM 

7/20/2016 TAX1 

7/20/2016 TAX2 

Summary 

Room Tax 
$199.96 $24.96 

Room Type: 

Daily Rate: 

Departure: 

NK1, 1 KING/NS 

$49.99 + $6.24 Tax 

7/21/2016 (Thu) 

$49.99 + $6.24 Tax per night. 

Description 
VISA (6861) 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

F&B Other 
$0.00 $0.00 

DAYS INN COLUMBIA 
900 I-70 DRIVE SW 

COLUMBIA, MO 65203 US 
Phone: 573-442-1191 

Fax: 573-449-2633 

Email: daysinn4181 O@gmail.com 
Printed: 7/21/2016 8:45:05 AM 

Confirmation Number: 91749402 

159-092572 Account Number: 

WyndhamRewards #: 1514921850 

Nights: 4 Guests: 1/0 
GTD: VI -VISA 

xxxx xxxx xxxx 6861 

Amount Balance 
($224.92) ($224.92) 

$49.99 ($174.93) 

$2.00 ($172.93) 

$4.24 ($168.69) 

$49.99 ($118.70) 

$2.00 ($116.70) 

$4.24 ($112.46) 

$49.99 ($62.47) 

$2.00 ($60.47) 

$4.24 ($56.23) 

$49.99 ($6.24) 

$2.00 ($4.24) 

$4.24 $0.00 

cc Cash DB 
($224.92) $0.00 $0.00 

Wyndham Rewards members earn valuable points on qualifying stays at nearly 7,000 hotels around the world. Points can be redeemed for 
free nights. gift cards, merchandise and more. If you're not already a member, join at the front desk, visit us at www.wyndhamrewards.com 
or call 1-866-WYN-RWDS. 

( 1) Regardless of charge instructions, the undersigned acknowledges the above as personal indebtedness. (2) This property is privately owned and 
management reserves the right to refuse services to any one, and will not be responsible for injury or accidents to guests or loss of money, jewelry or 
any personal valuables of any kind. "We or our affiliates may contact you about goods and services unless you call 888-946-4283 or write to Opt Out/ 
Privacy, Wyndham Hotel Group, Ll_C, 22 Sylvan Way, Parsippany, NJ 07054 to opt out. View our website about privacy." 



Folio (Detailed) 
Name: DUNFORD, DAVID 

Address: 8895 CEDAR CREEK RD 
DE SOTO, KS 66018-9155 US 

Room: 

Rate Plan: 

Arrival: 

106 

RACK 

7/24/2016 (Sun) 

Room Rate: 

Room Type: 

Daily Rate: 

Departure: 

DAYS INN COLUMBIA 
900 1-70 DRIVE SW 

COLUMBIA, MO 65203 US 
Phone: 573-442-1191 

Fax: 573-449-2633 

Email: daysinn4181 O@gmail.com 
Printed: 7/28/2016 8:48:54 AM 

Confirmation Number: 95237221 

903-089838 Account Number: 

WyndhamRewards #: 151492185D 

NK1, 1 KG/NSMK/HRDRY/ 

$49.99 + $6.24 Tax 

7/28/2016 (Thu) 

Nights: 

GTD: 

4 Guests: 1/0 

VI-VISA 

xxxx xxxx xxxx 6861 

7/24/2016 (Sun) - 7/27/2016 (Wed) $49.99 + $6.24 Tax per night. 

Dato 
7/24/2016 

7/24/2016 

7/24/2016 

7/24/2016 

7/25/2016 

7/25/2016 

7/25/2016 

7/26/2016 

7/26/2016 

7/26/2016 

7/27/2016 

7/27/2016 

7/27/2016 

Summary 

Room 

$199.96 

Code 
VI 

RM 

TAX1 

TAX2 

RM 

TAX1 

TAX2 

RM 

TAX1 

TAX2 

RM 

TAX1 

TAX2 

Tax 
$24.96 

Description 
VISA (6861) 

ROOM CHARGE 

CITY ROOM TAX 

ST,LI.TE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

F&B 
$0.00 

Other 
$0.00 

cc 
($224.92) 

Amount 
($224.92) 

$49.99 

$2.00 

$4.24 

$49.99 

$2.00 

$4.24 

$49.99 

$2.00 

$4.24 

$49.99 

$2.00 

$4.24 

Cash 
$0.00 

Balance 
($224.92) 

($174.93) 

($172.93) 

($168.69) 

($118.70) 

($116.70) 

($112.46) 

($62.47) 

($60.47) 

($56.23) 

($6.24) 

($4.24) 

$0.00 

DB 
$0.00 

Wyndham Rewards members earn valuable points on qualifying stays at nearly 7,000 hotels around the world. Points can be redeemed for 
free nights, gift cards, merchandise and more. If you're not already a member, join at the front desk, visit us at www.wyndhamrewards.com 
or call 1-866-WYN-RWOS. 

(1) Regardless of charge instructions, the undersigned acknowledges the above as personal indebtedness. (2) This property is privately owned and 
management reserves the right to refuse services to any one, and will not be responsible for injury or accidents to guests or loss of money, jewelry or 
any personal valuables of any kind. "We or our affiliates may contact you about goods and services unless you call 888-946-4283 or write to Opt Out/ 
Privacy, Wyndham Hotel Group, LLC, 22 Sylvan Way, Parsippany, NJ 07054 to opt out. View our website about privacy." 



Folio (Detailed) 
Name: DUNFORD, DAVID 

Address: 8895 CEDAR CREEK RD 
DE SOTO, KS 66018-9155 US 

Room: 
Rate Plan: 

Arrival: 

106 

RACK 

7/31/2016 (Sun) 

Room Rate: 

Room Type: 

Daily Rate: 

Departure: 

NK1, 1 KING BED/NON

$49.99 + $6.24 Tax 

8/4/2016 (Thu) 

DAYS INN COLUMBIA 
900 1-70 DRIVE SW 

COLUMBIA, MO 65203 US 
Phone: 573-442-1191 

Fax: 573-449-2633 

Email: daysinn4181 O@gmail.com 
Printed: 8/4/2016 8:34:22 AM 

Confirmation Number: 

Account Number: 

WyndhamRewards #: 

Nights: 

GTD: 

(]) 
4 

VI-VISA 

99628635 

474-310982 

151492185D 

Guests: 1/0 

xxxx xxxx xx.xx 6861 

7/31/2016 (Sun) - 8/3/2016 (Wed) $49.99 + $6.24 Tax per night. 

Date 
7/31/2016 

7/31/2016 

7/31/2016 

7/31/2016 

8/1/2016 

8/1/2016 

8/1/2016 

8/2/2016 

8/2/2016 

8/2/2016 

8/3/2016 

8/3/2016 

8/3/2016 

Summary 

Room 
$199.96 

Code 
VI 

RM 

TAX1 

TAX2 

RM 
TAX1 

TAX2 

RM 

TAX1 

TAX2 

RM 

TAX1 

TAX2 

Tax 

$24.96 

Description 
VISA (6861) 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

ROOM CHARGE 

CITY ROOM TAX 

STATE TAX 

F&B 

$0.00 

Other 

$0.00 

cc 
($224.92) 

Amount 
($224.92) 

$49.99 

$2.00 

$4.24 
....-

$49.99 

$2.00 

$4.24 

$49.99 

$2.00 

$4.24 

$49.99 

$2.00 

$4.24 

Cash 

$0.00 

-

Balance 
($224.92) 

($174.93) 

($172.93) 

($168.69) 

($118.70) 

($116.70) 

($112.46) 

($62.47) 

($60.47) 

($56.23) 

($6.24) 

($4.24) 

$0.00 

DB 

$0.00 

-

Wyndham Rewards members earn valuable points on qualifying stays at nearly 7,000 hotels around the world. Points can be redeemed for 
free nights, gift cards, merchandise and more. If you're not already a member, join at the front desk, visit us at www.wyndhamrewards.com 
or call 1-866-WYN-RWDS. 

(1) Regardless of charge instructions, the undersigned acknowledges the above as personal indebtedness. (2) This property is privately owned and 
management reserves the right to refuse services to any one, and will not be responsible for injury or accidents to guests or loss of money, jewelry or 
any personal valuables of any kind. "We or our affiliates may contact you about goods and services unless you call 888-946-4283 or write to Opt Out/ 
Privacy, Wyndham Hotel Group, LLC, 22 Sylvan Way, Parsippany, NJ 07054 to opt out. View our website about privacy." 



10~ -2014 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } 
August Session of the July Adjourned Tenn. 20 14 

ea. 
County of Boone 

In the County Commission of said county, on the 26th day of August 20 14 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the City of Columbia Cooperative Contract 66/2010 - Radio Consulting Services 
with David 0. Dunford of DeSoto, Kansas. 

The terms of this Cooperative Contract are stipulated in the attached Agreement. It is further 
ordered the Presiding Commissioner is hereby authorized to sign said Agreement. 

Done this 26th day of August, 2014. 

ATTEST: 
Presidin9mmissioner ( 

~---~~·· .tfL.J 

/~~ 
M. Thompson 

· trict II Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPO 
Director of Purchasing 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPB 
August 5, 2014 

6 I 3 E. Ash Street, Room 110 
Columbia, MO 6520 I 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

RE: Cooperative Contract: 6612010 - Radio Consulting Services 

Joint Communications requests permission to utilize the City of Columbia cooperative 
contract 66120 l O - Radio Consulting Services with David 0. Dunford of DeSoto, Kansas. 

Contract term is for the period August 1, 2014 through July 31, 2015 with two optional 
one-yea~ renewals. Professional Service fee is $60.00 per hour with a shall not exceed 
service contract of $75,000 per year. Reimbursable expenses are outlined in the contract. 
Invoices will be paid from department 2701 - 911/Joint Communications Operations, 
account 71100-0utside Services. 

cc: Joe Piper, Joint Communications 
Contract File 



Commission Order #L/ {) ;1, - J D I f 
AGREEMENT 

FOR 
RADIO CONSULTING SERVICES 

FOR BOONE COUNTY JOINT COMMUNICATIONS 

THIS AGREEMENT dated thet.:1\fJ 11, day of u..}.;.r 2014 is made between 
Boone County, Missouri, a political subdivision of the State of issouri through the Boone County 
Commission, herein "County" and David 0. Dunford, herein Contractor." 

IN CON SID ERA TION of the parties performance of the respective obligations contained 
herein, the parties agree as follows: 

I. Contract Documents - This agreement shall consist of this Purchase Agreement for a term 
and supply contract for the furnishing of Radio Consulting Services for Boone County Joint 
Communications in compliance with all proposal specifications and any addendum issued for the City 
of Columbia, Request for Proposal number 66/2010 as well as Boone County Standard Terms and 
Conditions, Insurance Requirements and Work Authorization. All such documents shall constitute the 
contract documents which are incorporated herein by reference. Service or product data, specification 
and literature submitted with proposal response may be permanently maintained in the County 
Purchasing Office contract file for this contract if not attached. In the event of conflict between any of 
the foregoing documents, this Purchase Agreement and the City of Columbia Request for Proposal 
number 66/2010 shall prevail and control over the contractor's proposal response. 

2. Contract Duration - This agreement shall commence on August 1, 2014 and extend through 
July 31, 2015 subject to the provisions for termination specified below. This agreement may be 
extended beyond the expiration date by order of the County for two (2) additional one year periods 
subject to the pricing clauses in the Contractor's bid response and thereafter on a month to month basis in 
the event the County is unable to re-bid and/or award a new contract prior to the expiration date after 
exercising diligent efforts to do so or not. 

· 3. Purchase - The County agrees to purchase from the Consultant and the Consultant agrees to 
supply the County with Radio Consulting Service. The Consultant represents that it is equipped, 
competent, and able to perform, and that it will perform all services hereinafter set forth in a diligent, 
competent anq. workmanlike manner. Radio Consulting Services shall be provided as required in the 
proposal specifications and in conformity with the contract documents for the prices set forth in the 
Contractor's proposal response, as needed and as ordered by County. Contractor agrees to provide radio 
consulting services in accordance with its proposal response at the charges specified below during the 
contract period. 

Services to be provided under this agreement shall not exceed $75,000 per contract year. 

Professional Fee: $60.00 per hour - includes on-site and off-site work to be billed at I 00% of the 
documented hours. 

Reimbursable Expenses include: 
o Travel to/from Columbia/Kansas City - Billed at 50% of professional fee rate for actual elapsed 

time 
o Lodging - Billed at daily rate approved by County 
o County approved tools, equipment, supplies, and any necessary specialized computer software. 

Non-consumable items to become property of the County following installation or completion of 
the project. 

An Affirmative Action/Equal Opportunity Institution 



o County approved travel and/or fees associated with attendance at any specialized training, 
meeting or advisory function. 

Non-Reimbursable Expenses include: 
o Mileage and auto expenses including on-site and in-area travel 
o Insurance 
o All direct expenses related to self employment and general administration of the sole 

proprietorship business. 

4. Scope of Services - The Contractor shall provide radio communications consulting services to 
the County as set forth herein in a satisfactory and efficient manner. The Contractor shall: 

a. Furnish oversight, coordination, and guidance of contracted elements of the project. 

b. Attend administrative and on-site meetings to work with system stakeholders and technical 
contractors in preparation of sites and system components. 

c. Provide technical guidance and advice to PSJC staff to assist in system operation, 
management, maintenance and troubleshooting. 

d. Provide technical services to complete project elements including installation and 
optimization of radio equipment and site preparation. 

e. Work with regulators, County and PSJC staff to identify and coordinate development of 
remaining tower sites. 

f. Work with County and PSJC staff and local telco representatives on continuing project of 
phone bill reconciliation and auditing for dedicated/private line circuits serving PSJC. 

g. Work with County and PSJC staff on radio communication systems and issues for other, 
related agency stakeholders. 

h. Coordinate work to complete FCC licensing to conform to new system requirements. 

i. Be available for periodic after-hours telephone consult, conference calls, and response as 
time and circumstances may dictate. 

j. Perform additional duties assigned by the Director of Joint Communications that do not 
represent substantial modification of the scope of Services covered by this contract. 

5. Invoices - The Contractor shall request payment for services by invoice to the County. The 
County agrees to pay all uncontested invoices within thirty days of receipt. In the event of a billing 
dispute, the County reserves the right to withhold payment on the disputed amount; in the event the 
billing dispute is resolved in favor of the Contractor, the County agrees to pay interest at a rate of 9% per 
annum on disputed amounts withheld commencing from the last date that payment was due. Invoices 
should be submitted to: Boone County Joint Communications, Attn: Joe Piper, 17 N. 7th Street, Suite A, 
Columbia, MO 65201. 

6. Binding Effect - This agreement shall be binding upon the parties hereto and their successors 
and assigns for so long as this agreement remains in full force and effect. 



7. Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or contractual 
agreement. This agreement may only be amended by a signed writing executed with the same formality 
as this agreement. 

8. Termination - This agreement may be terminated by the County upon thirty days advance 
written notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or condition of this 
agreement, or 

b. County may terminate this agreement if key personnel providing services are changed such 
that in the opinion of the Boone County commission delivery of services are or will be 
delayed or impaired, or if services are otherwise not in conformity with RFP 
specifications/scope of work, or if services are deficient in quality in the sole judgment of 
County, or 

c. County or Contractor may terminate this agreement for convenience by providing the 
Contractor with 60 days written notice. 

d. If appropriations are not made available and budgeted for any calendar year or in the event 
funding by grant or otherwise is discontinued. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

BOONE COUNTY, MISSOURI 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance 
exists and is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this 
contract is not required if the terms of the contract do not create a measurable county obligation at this 
time.) 

f!c~ fl?L~ l>v # 
gnature / 

2701 I 71101 / shall not exceed $75,000 
68'/ l't /I'-/ 

Date Appropriation Account 



Lfo o -2016 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI }~ August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Consultant Services Agreement with Engineering Surveys and Services, LLC for services 
related to the communication antenna project for The Rise Building. 

The terms of the Agreement are stipulated in the attached Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Consultant Services Agreement. 

Done this 30th day of August, 2016. 

ATTEST: 

Wendy . Noren District I Commissioner 
Clerk o ,, he County Commission 



APPROVAL OF PROPOSAL FOR CONSULT ANT SERVICES 

Effective the_ day of , 2016, Boone County, Missouri, a political subdivision of the State of 
Missouri through its County Commission (herein "Owner") hereby approves and authorizes professional services by 
the Consultant refened to below for the services specified herein. 

Consultant Name: Engineering Surveys and Services, LLC. (ES&S, LLC), 1113 Fay Street, Columbia, MO 
65201 

Project/Work Description: The Rise Building - Communication Antenna project 

Proposal Description: ES&S will perform the services outlined in their proposal directed to Derin Campbell, 
PE, dated August I, 2016. County point of contact will be Chad Martin, Director, Boone County Joint 
Communications. 

Modifications to Proposal: Fees and expenses shall not exceed $2,000.00 without prior written approval of Owner. 

This form agreemeni and any attachments to it shall be considered the approved proposal; signature by all parties 
below constitutes a contract for servic~s in accordance with the above described proposai and any approved 
modifications to the proposal, both of which shall be in accordance with the terms and conditions of the General 
Consultant Services Agreement signed by the Consultant and Owner for the current calendar year on file with the 
Boone County Resource Management Department, which is hereby incorporated by reference. Performance of 
Consultant's services and compensation for services shall be in accordance with the approved proposal and any 
approved modifications to it and shall be subject to and consistent with the General Consultant Services Agreement 
for the cunent calendar year. In the event of any conflict in interpretation between the proposal approved herein and 
the General Consultant Services Agreement, or the inclusion of additional terms in the Consultant's proposal not 
found in the General Consultant Services Agreement, the terms and conditions of the General Consultant Services 
Agreement shall control unless the proposal approved herein specifically identifies a term or condition of the 
General Consultant Services Agreement that shall not be applicable or this Approval of Proposal indicates 
agreement with a specific term or terms of Consultant's proposal not found in the General Consultant Services 
Agreement. 

ES&S, LLC 

By 

Title V, e £,_;,!J/f\ tei,.....,i:, 
Dated:_13- //- '2 Of~ 

By-1..,,&_..:~~~~t:.__~~.-!,-~ 

Presiding Commissioner 

Dated: 8 --3o" 1 lo 

Certification: 
I certify that this contract is within the purpose of the appropriation to \\hicb it 
is to be charged and there is an unencumbered balance of such appropriations 

sufficient to pay the costs arising from this contract. 

11Afh{) ~~ '3··2 2-_l 0 Z704·· 71101 

~~ ~~ Date 



"F"'1" @ @ ~ 

l!.rngineering ~iurveys - " ~·erv1ces 

l l l3 fay Street 
Columbia, Missouri 6520 l 
Telephone 57:l-449-2646 
Facsimile 573-499-1499 

Mr. Derin Campbell, P. E. 

Consulting Engineers. Scientists, and Land Surveyors 

Analytical and Materials Laboratories 

August 1, 2016 

E-Mail essi?,i;ESS-lnc.corn 
http:!fwww.ESS-lnc.com 

Boone County Resource Management 
801 E. Walnut Rm. 315 
Columbia, MO 652011 

Dear Mr. Campbell: 

RE: Professional Services Proposal 
Rise - Communication Antenna 
Columbia, Missouri 

As requested, we have reviewed the work involved to provide professional engineering 
services to review the entitlement process to permit construction of antennas on the roof of the 
Rise Apartments (currently under construction). These antennas are to be 30-foot-tall and are to 
serve emergency services. Communication equipment will be located within building (not on the 
roof). The following defines our anticipated scope of services for this project: 

1. Meet with the Antenna consultant to determine antenna construction requirements. 
2. Meet with City of Columbia Community Development staff to determine the entitlement 

process to permit the antenna. 

We are prepared to provide all of these services for a total not to exceed fee of $2,000. 
All billing will be on a time expended basis in accordance with the attached fee schedule with 
payment terms of net 30 days from the date of invoice. All other reimbursable expenses will be 
billed at cost in addition to this fee. 

I trust this provides the information you requested. Should you have any questions or 
need any additional information regarding our services, please contact me. 

Respectfully submitted, 

Matthew A. Kriete, P .E. 
enclosure 
cc: I-Dykhouse 

1-ESS Proposal File 

Other Offices 
Jefferson City, Missouri • Sedalia, Missouri 



111""""1 .. .. tr'( 11 tr'1 " hng1neering ilurveys ana :!Jervices 

1113 Fay Street 
Columbia, Missouri 6520 l 
1elephone 573-449-2646 
Facsimile 5 73-499-1499 

Services of: 

Finn Principal 

Consulting Engineers, Scientists, and Land Surveyors 

A.nalytical and Materials Laboratories 

HOURLY FEE SCHEDULE 
January 1, 2016 

Registered Professional Engineer 

Registered Professional Land Surveyor 

Project Surveyor 

Engineer Intern 

Technician I 

Technician II 

CAD Operator 

Chemist 

Administrative Assistant 

Computer 

Survey Equipment 

Drill Rig 

I.,Jarge Format Copies 

Photocopies 

Travel 

NOTES 

E-Mail ess(ir;ESS-Inc.com 
http://www.ESS-lnc.com 

$140-180 /hour 

$130-170 /hour 

$120-150 /hour 

$ 70-100 /hour 

$ 90-120 /hour 

$ 70-80 /hour 

$ 60-70 /hour 

$ 70-100 /hour 

$ 70-90 /hour 

$ 55-65 /hour 

$ 50 /day 

$100-200 /day 

$ 150-$250 /hour 

$ 4-$6 each 

$ 0.25 each 

$ 0.60/mile 

l. Since charges are based on salary multiplier, all rates are subject to minor fluctuations as salaries change. 
2. Overtime charges at l .4 times above rates. 

Other Offices 
Jefferson City, Missouri • Sedalia, Missouri 



t/ o I -2016 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI August Session of the July Adjourned Term. 20 16 

County of Boone 

In the County Commission of said county, on the 30th day of August 20 16 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Intergovernmental Agreement between the City of Columbia and Boone County 
regarding the Edward Byrne Memorial Justice Assistance Grant (JAG) Program, FY 2016 Local 
Solicitation. 

The terms of the Agreement are stipulated in the attached Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Intergovernmental Agreement. 

Done this 30th day of August, 2016. 

ATTEST: 

Wendy S.: oren Di~trict I Commissioner 
Clerk of tlie County Commission 



THE STATE OF MISSOURI 

COUNTY OF BOONE 

CONTRACT NO. '-fO) ·-,){;; h 

INTERGOVERNMENTAL AGREEMENT BETWEEN 
THE CITY OF COLUMBIA, MISSOURI AND COUNTY 

OF BOONE, MISSOURI 

EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT (JAG) PROGRAM 
FY 2016 LOCAL SOLICITATION 

This Agreement is made and entered into this3 011tday of ~w, t= , 2016, by and 

between The COUNTY of BOONE, acting by and through ~erning body, the County 

Commission, hereinafter referred to as COUNTY, and the CITY of COLUMBIA, acting by and 

through its City Manager, hereinafter referred to as CITY, both of Boone County, State of 

Missouri. 

WHEREAS, both parties are empowered to enter into cooperative agreements for the 

purposes herein stated pursuant to Section 70.220 RSMo; and 

WHEREAS, each governing body, in performing governmental functions or in paying for 

the performance of governmental functions hereunder, shall make that performance or those 

payments from current revenues legally available to that party; and 

WHEREAS, each governing body finds that the performance of this Agreement is in the best 

interests of both parties, that the undertaking will benefit the public, and that the division of costs 

fairly compensates the performing party for the services or functions under this agreement; and 

WHEREAS, the parties anticipate a total allocation under this grant in the amount of 

$36,175.00 hereinafter referred to as JAG funds, to COUNTY; and 

WHEREAS, the COUNTY and CITY believe it to be in their best interests to reallocate the 

JAG funds. 

NOW THEREFORE, the COUNTY and CITY agree as follows: 

Section 1. 

COUNTY agrees to pay CITY a total of Sixty Percent (60%) of JAG funds received herein, or an 

anticipated $21,705.00 of JAG funds. COUNTY is the Applicant / Fiscal Agent for the joint 

funds. 
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Section 2. 

COUNTY agrees to use a total of Forty Percent (40%) of JAG funds received herein for 

approved program(s), or an anticipated $14,470.00 of JAG funds. 

Section 3. 

Each party to this agreement will be responsible for its own actions in providing services under 

this agreement and shall not be liable for any civil liability that may arise from the furnishing of 

the services by the other party. 

Section 4. 

The parties to this Agreement do not intend for any third party to obtain a right by virtue of this 

Agreement. 

Section 5. 

By entering into this Agreement, the parties do not intend to create any obligations express or 

implied other than those set out herein; further, this Agreement shall not create any rights in any 

party not a signatory hereto. 

ATTEST: 

APPROVED AS TO FORM: 

BOONE COUNTY, MISSOURI 

Through Its County Commission 
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CITY OF COLUMBIA, MISSOURI 

By: /JJ)jfvW;J 
Mike Matthes, City Manager 

ATTEST: 

Sheela Amin, City Clerk 

APPROVED AS TO FORM: 
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