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PHYSICAL FITNESS TRAINING

RFP #59-09DEC08
Release Date: November 6, 2008

Pre-Proposal Conference:
Date and Time: November 18, 2008, 3:00 p.m. C.T.
Location: Boone County Johnson Building, 601 E. Walnut St.,
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Submittal Deadline:
December 9, 2008
not later than 10:30 a.m. CST

Boone County Purchasing Tyson Boldan, Buyer
601 E. Walnut Street, Room 209 Phone: (573) 886-4392 Fax: (573) 886-4390

Columbia, Missouri 65201 E-mail: tholdan@boonecountymo.org
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NOTICE OF REQUEST FOR PROPOSAL

Boone County is accepting Request for Proposals for the following:

PROPOSAL #: 59-09DEC08 — Physical Fitness Training

Boone County Purchasing Office, Boone County Johnson Building, Room 208, 601 E.
Walnut Street, Columbia, MO 65201.

A Pre-Proposal Conference is scheduled for 3:00 p.m. on Tuesday, November 18, 2008
in the Boone County Johnson Building, Room 213, 601 E. Walnut Street, Columbia, MO
65201.

Request for Proposals are available in the Purchasing Office and requests for copies may
be made by phone (573) 886-4392; fax (573) 886-4390 or e-mail:
tboldan@boonecountymo.org.

Vendors may obtain further information on the Boone County Web Page at
http://www.showmeboone.com.

Tyson Boldan
Buyer

Insertion: Monday, November 3, 2008
COLUMBIA DAILY TRIBUNE

| Sealed proposals will be accepted until 10:30 a.m. on Tuesday, December 9, 2008 in the |
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1. INTRUCTIONS AND GENERAL CONDITIONS

1.1 Pre-Proposal Conference:

1.1.1 To assist interested Offerors in preparing a thorough RFP response, a pre-
proposal conference has been scheduled for Tuesday, November 18, 2008, at
3:00 p.m. in the Boone County Johnson Building, 601 E. Walnut Street,
Conference Room 213, Columbia, MO 65201.
1.1.2  All potential Offerors are encouraged to attend this conference in order to ask
questions and provide comment on the Request for Qualifications. )
Attendance is not mandatory to submit a response; however, Offerors are
encouraged to attend since information relating to this RFP will be discussed
in detail. Offerors should bring a copy of the RFP since it will be used as the
agenda for the pre-proposal conference. )
1.1.3  Offerors are strongly encouraged to advise the Purchasing Department of
Boone County within five (5) days of the scheduled pre-proposal conference

of any special accommodations needed for disabled personnel who will be
attending the conference so that these accommodations can be made.

1.2 Delivery of Proposals: Sealed proposals, subject to Instructions and General
Conditions and any special conditions set forth herein, will be received at the
Boone County Purchasing office until the proposal closing date and time
indicated herein for furnishing the County with services as detailed in the
following request for proposal.

a) Proposal Closing: All proposals shall be delivered before 10:30 A.M.,
C.S8.T., on Tuesday, December 9, 2008 to:

Boone County Purchasing Department
Tyson Boldan, Buyer
601 E. Walnut Street, Roorr

ST S I

1209
Columbia, Missouri 65201-4460

b) The County will not accept any proposals received after 10:30 A.M. and will
return such late proposals to the Offeror,

¢) Offerors must submit one (1) original, and seven (7) copies of the proposal

(total of eight). Proposals will be opened publicly but only names of Offerors
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d)

€)

will be read aloud. All proposal responses will be considered public
information and following contract execution or rejection of all proposal

responses, all responses will become a part of public record and will be

released to any person or firm who requests it.

Proposals must be submitted in a sealed envelope identified with the proposal
number and date of closing, List the proposal number on the outside of the
box or envelope and note “Response to Request for Proposal enclosed.”

If you do not care to submit a proposal, please return the No Bid Response
Page and note your reason. No fax or electronic transmitted proposals will be
accepted.

If you have obtained this proposal document from our Web Page or from a
source other than the Boone County Purchasing Department, please check
with our office prior to submitting your proposal to ensure that you have a .
complete package. The Purchasing Department cannot be responsible for ‘

providing addenda if we do not have you on our Vendor list for this proposal.
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2. INTRODUCTION AND GENERAL INFORMATION

2.1 Introduction:

2.1.1 This document constitutes a request for sealed proposals for Physical Fitness
Training as set forth herein.

2.1.2 Organization — This document, referred to as a Request for Proposal (RFP), is

divided into the following parts: |
1) Instructions and General Conditions
2) Introduction and General Information
3) Scope of Services ’
4) Proposal Submission Information
5) Response/Pricing Page
6) Attachment — “No Bid” Response Form

2.2. Guideline for Written Questions:

2.2.1 All questions regarding this Request for Proposal should be submitted in
writing, prior to the bid opening and no later than 5:00 p.m., Monday,
November 17, 2008. All questions must be mailed, faxed or e-mailed to
the attention of Tyson Boldan, Buyer. All such questions will be
answered in writing, and such answers will be provided to all parties
having obtained a Request for Proposal packet by the County by posting
the addendum on the County Web site at www.showmeboone.com (Select
Purchasing, then Current Bid Opportunities). Submit questions to:

a. Tyson Boldan, Buyer
601 E. Walnut Street, Room 209
Columbia, Missouri 65201
Phone: (573) 886-4392
Fax: (573) 886-4390
E-mail: tboldan@boonecountymo.org

In the event that it becomes necessary to revise any part of this RFP,
written addenda will be issued. Any addendum to this RFP is valid only if
in writing and issued by the Boone County Purchasing Department. Verbal
conversations or agreements with any officer, agent, or employee of the

County which modify any terms or obligations of this RFP are invalid.
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! SCOPE OF SERVICES

3.1.Project Description:

The County of Boone — Missouri, hereafter referred to as the County, seeks a local
physical training center(s) with qualified trainer(s) to provide effective injury
preventative physical fitness training and conditioning. The County is interested in a
location capable of training groups of participants throughout the year, focusing on
physical functionality in regards to stretching, agility, cardio, strength, and flexibility.

| | " I
It is the goal of the County to provide at risk County employees (i.e. Sheriff Officers)

with physical fitness training and conditioning as a pre-requisite for such member’s

participation in defensive tactics training offered by the Boon County Sheriff’s

Department. The physical fitness training and conditioning shall assist in preventing

physical injury, decreasing the number of injuries sustained during intensive physical

activity and improving performance in connection with defensive tactics training.

3.2. Background Information:

The Sheriff’s department has approximately one hundred (100) officers that are
required to pass Defensive Tactics Training annually to keep their certification. This is
a rigorous physical fitness test as well as a combat instructing course. Injuries have
been sustained during the testing, the combat instruction, and on a day to day basis
performing work intensive duties. In an effort to decrease the number of injuries
incurred, the County has implemented a program in which Sheriff department officers
are required to attain physical fitness training (pre-training to prepare for Defensive
Tactics Training). In the past, officers were required to attend 15 group physical fitness
training sessions, two - three times per week for five weeks. The officers have
previously been placed into multiple groups for their physical fitness test and combat
training with each group taking the test/training courses at different times during the
year. There are roughly eight (8) groups of three to twelve (3-12) employees that will
need fifteen (15) sessions of fitness training each. Due to the large number of groups as
well as the timing of the training schedules, the fifteen (15) sessions may over lap
between groups.

3.2.1. Scope of Current Employee Fitness Training:

The County is currently under contract with Key Largo Fitness. Key Largo is providing a
certified personal trainer to supervise and lead the training of groups of three to twelve
(3-12), for fifteen (15) sessions per group, at one hour per session. The training sessions
are preformed at a Key Largo Fitness facility. The officers are required by the County to

participate in at least 12 of those sessions. This contract will end upon award of a
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contract from this Request for Proposal. The County is looking for a contractor who shall
provide the physical training of its at-risk employees.

3.3. Scope of Work:
The County will expect the Contractor to perform the services noted below. Please
respond to this listing in your proposal.

3.3.1. Provide certified physical fitness training including:
a. Muscular endurance and strength training to aid in supporting joints
that receive impact and risk of injury in defensive tactics training;
b. Cardiovascular endurance training for overall conditioning;

c. Flexibility training to aid in movements used in defensive tactics
training and to minimize risk of injury;
d. Nutritional counseling to those officer(s) desiring assistance in this
area to improve overall health and job performance.
e. Stretching and agility training.
3.3.2. Training shall be provided in the form of individual or group sessions as
determined by the County for one to twelve (1-12) officers at a time. It is i
anticipated there will be approximately eight (8) groups of three to twelve (3-12)
officers that will need fifteen (15) sessions of fitness training each over a four to
six (4-6) week time frame. Due to the large number of groups as well as the
timing of the training schedules, the fifteen (15) sessions may over lap between
groups. Approximately 100 officers will be trained per year.
3.3.3. Training sessions shall be at least one hour in duration.

3.3.4. The successful Contractor must have the ability to provide training between the
hours of 6:00 a.m. and 9:00 p.m. It is anticipated that most training times shall
occur between 6:00 a.m. and 9:00 p.m.

3.3.5. Provide a comfortable and safe place for the fitness training to take place within
Columbia — Missouri city limits.

3.3.6. Provide all necessary equipment and training literature and materials as necessary
to meet program requirements which should include resistance equipment as well
as equipment supervision and instruction.

3.3.7. The Contractor shall take attendance.

23 8 The Contract, hall rfrrm 1 1 i 1
338. The Contractor shall perform beginning and ending physical assessments o

officer(s) to provide evidence of the tangible physical improvements mad
each officer. Describe components/tests that are included in the physical
assessments.

£
by

. Personal and group training sessions shall be taught by a certified Personal
Trainer. Provide additional information as described in paragraph 4.1.4.2.
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If the Contractor has any issues regarding any County officers, they shall contact
the County designated representative.

3.3.11. Describe child care facilities and times child care is offered.
3.3.12. Describe and provide address of location(s) of facility(s).

3.3.13. Describe report that will be provided to County at end of officer training session.
At a minimum, the report should contain name of participant, dates and times of
sessions, number of sessions attended, length of sessions, what training was
conducted (mixture of components for each session), officer’s beginning and
ending physical assessments (to determine improvement in each trained area) and
such other information reasonably required by the Sheriff to document Sheriff’s
department member’s participation and progress in the Contractor’s setvices..

3.4. insurance Requiremenis: The Coniractor shall not commence work undet this
contract until they have obtained all insurance required under this paragraph and such
insurance has been approved by the County, nor shall the Contractor allow any
subcontractor to commence work on their subcontract until all similar insurance required
of subcontractor has been so obtained and approved. All policies shall be in amounts,
form and companies satisfactory to the County which must carry an A-6 or better rating
as listed in the A.M. Best or equivalent rating guide. Insurance limits indicated below
may be lowered at the discretion of the County.

3.4.1. Compensation Insurance - The Contractor shall take out and maintain during the
life of this contract, Employee’s Liability and Worker’s Compensation Insurance for
all of their employees employed at the site of work, and in case any work is sublet, the
Contractor shall require the subcontractor similarly to provide Worker’s Compensation
Insurance for all of the latter’s employees unless such employees are covered by the
protection afforded by the Contractor. Worker’s Compensation coverage shall meet
Missouri statutory limits. Employers’ Liability limits shall be $1,000,000.00 each
employee, $1,000,000.00 each accident, and $1,000,000.00 policy limit. In case any
class of employees engaged in hazardous work under this Contract at the site of the work
is not protected under the Worker’s Compensation Statute, the Contractor shall provide
and shall cause each subcontractor to provide Employers’ Liability Insurance for the

protection of their employees not otherwise protected.

3.4.2. Comprehensive General Liability Insurance - The Contractor shall take out and
maintain during the life of this contract, such comprehensive general liability insurance
as shall protect them and any subcontractor performing work covered by this contract,
from claims for damages for personal injury including accidental death, as well as from
claims for property damages, which may arise from operations under this contract,
whether such operations be by themselves or for any subcontractor or by anyone directly
or indirectly employed by them. The amounts of insurance shall be not less than
$2,000,000.00 combined single limit for any one occurrence covering both bodily injury
and property damage, including accidental death. If the Contract involves any
underground/digging operations, the general liability certificate shall include X, C, and U
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General
Liability Insurance, then the Proof of Coverage of Insurance shall also be included.
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3.4.3. The Contractor has the option to provide Owner’s Contingent or Protective
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Insurance- The Contractor shall provide the County with proof of Owner’s Protective
Liability and Property Damage Insurance with the County as named insured, which shall
protect the County against any and all claims which might arise as a result of the
operations of the Contractor in fulfilling the terms of this contract during the life of the
Contract. The minimum amounts of such insurance will be $2,000,000.00 per
occurrence, combined single limits. Limits can be satisfied by using a combination of
primary and excess coverages. Should any work be subcontracted, these limits will also

apply.

3.4.4. Proof of Carriage of Insurance - The Contractor shall furnish the County with
Certificate(s) of Insurance which name the County as additional insured in an amount as
required in this contract, contain a description of the proj ect or work to be performed and
requiring a thirty (30) day mandatory canceliation notice. In addition, such insurance
shall be on occurrence basis and shall remain in effect until such time as the County has

made final acceptance of the facility contracted.

3.5. INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor
shall indemnify, hold harmless and defend the County, its directors, officers, agents, and
employees from and against all claims, damages, losses and expenses (including but not
limited to attorney’s fees) arising by reason of any act or failure to act, negligent or
otherwise, of Contractor, of any subcontractor (meaning anyone, including but not
limited to consultants having a contract with contractor or a subcontract for part of the
services), of anyone directly or indirectly employed by contractor or by any
subcontractor, or of anyone for whose acts the contractor or its subcontractor may be
liable, in connection with providing these services. This provision does not, however,
require contractor to indemnify, hold harmless, or defend the County of Boone from its
own negligence.

3.6. Contract Terms and Conditions:

3.6.1. The successful Offeror is prohibited from assigning, transferring, conveying,
githlatting ~e Athamerion dicumncing AFthic agranmiant o da wiagltc $3481a ~w Smbamnct 4le awniea
DUULUI.IJLIE, UL UUIVI WIDU ulapumus Ul UL aElCClllClll LI 1151“.), UG UL LI OUSL lllclclll,
or its power to execute such agreement to any other person, company or corporation
without the prior consent and approval in writing by the County.

3.6.2. Offeror must clearly state in writing any restrictions or deviations from these
specifications. In the absence of such statement, the County will assume that all
items/services offered are in strict compliance with the technical and financial
requirements, contract terms and conditions as described in these specifications. The
proposal of the Contractor will be included as part of the final contract.

3.7. Contract Period:

The contract period with the successful firm shall begin from January 1, 2009 and
extend through December 31, 2009. The contract shall have four, one-year renewal
periods following the completion of the initial contract term. After the completion of the

final renewal term, this Agreement will continue on a month-to-month basis until either
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party terminates this Agreement by providing the other party with 30 days prior written
notice.

3.8. Cancellation Agreement:

The County reserves the right to cancel the contract without cause by giving not less than
thirty (30) days prior notice to the Contractor in writing of the intention to cancel, or with
cause, if at any time the Contractor fails to fulfill or abide by any of the terms or
conditions specified. Failure of the Contractor to comply with any of the provisions of
this contract may be considered a material breach of contract and shall be cause for
immediate termination of the contract at the discretion of Boone County. Boone County
may allow Contractor reasonable opportunity to cure material breach, but is not required
to do so.

3.9. Fiscal Non-Funding Clause:
In the event sufficient budgeted funds are not available for a new fiscal period, the

County shall notify the provider of such occurrence and contract shall terminate on the l
last day of current fiscal period without penalty or expense to the County.

3.10. Estimated Usage:

The County anticipates training approximately 100 County officers per year. This number is

estimated based on past usage for a 12-month period. The County does not guarantee

minimum usage. The County reserves the right to increase or decrease usage as
requirements dictate.
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specifications may automatically be disqualified.
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